
1 2 3 4 5 6 7 8

Item #
Transaction 

Amount
Item(s) Purchased

Reason for Purchase                                                                       

(Attach Agenda Page from 

Conferences/Workshops)

Individual(s) and Department
Indicate PO# 

if Applicable

Account Code(s)                                                                                 

If multiple account codes,                                              

indicate amout for each.                                                                                         

Comments

Example 135.00 Hotel Room Leadership Conference, Austin, Tx  Dec 1-2 J. Smith, Principal A09999 199-23-6411-00-001-2-99 Attached personal ck for sales tax charged.

Example 12.00 Batteries For student calculators. J. Doe, Math Teacher ---- 199-11-6399-00-001-2-11
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0.00  Sub-Total page 2

Request for Credit Card Payment - Page 2 

                                                                Cardholder's Name:
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