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2. Second Step. If the alleged grievance cannot be resolved in Step One the
employee or the Union may present the grievance in writing to the Cafeteria
Director within twenty (20) workdays of the occurrence of the event that
purportedly caused the alleged grievance. The written grievance shall identify
the grievant, include a detailed description of relevant facts, identify all
provisions of the contract allegedly violated, and describe the remedy requested.
The employee and the Union shall be provided with the Cafeteria Director's
written response within ten (10) workdays following receipt of the written
grievance.

3. Third Step. If the grievance is not resolved in Step Two, then the Union may
appeal the grievance in writing to the Superintendent or designee within ten (10)
workdays after receipt of the Step Two answer. Within ten (10) workdays of
receipt of written appeal of the Step Two decision, the Union shall be
provided with the written response of the Superintendent or designee.

4. Fourth Step. If the grievance is not resolved in Step Three, the Union may
appeal the grievance in writing to the Secretary of the Board of Education within
ten (10) workdays after receipt of the Step Three answer. Further, the Union
must include in the appeal its reasons supporting that the alleged grievance is a
violation, misinterpretation or misapplication of the Board-Union Agreement.
The Personnel Committee of the Board shaii hear the alleged grievance within
fifteen (15) workdays with such parties as either group may desire. The hearing
shall be closed at the request of either group. The Union shall be provided
with the written response of lhe Board wilhin fifteen (15) workdays after the
hearing.

5. Fifth Step. In the event that the grievance has not been satisfactorily resolved in
Step Four of the Grievance Procedure, the Union may request in writing within
twenty (20) work days that the matter go to arbitration. The Union shall request
a panel of five arbitrators from the Federal Mediation and Conciliation Service.
If the Board, or their designee, and the Union are unable to agree upon one of the
panel members to resolve the grievance, an arbitrator shall be chosen by each
party alternately striking one name from the list until only one name remains.
The Union shall strike the first name the Board shall strike the second name, etc.

a. 

b. 

Basis of Decision. The arbitrator shall consider and decide only the 
specific issues submitted to him/her in writing and shall be based solely 
upon his/her interpretation of the meaning or application of the specific 
terms of this Agreement to the facts of the grievance presented. 

Arbitration Cost. Each party shall pay the cost of expenditures incurred 
by it in connection with the arbitration. The cost of the arbitration and 
the arbitrator's copy of the proceedings shall be borne equally by the 
Employer and the Union. Should either party desire a copy of the 
proceeding, the party requesting the copy shall pay the cost of the copy. 
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The Board of Education shall mail by certified mail, returned receipt requested, to 
the eligible employee's last known address notice of the vacancy. To be recalled 
the eligible employee must respond in writing within seven days of the mailing of 
the notice by the Board. The employee's failure to notify the Board of acceptance 
of any vacancy shall constitute rejection of the offer of employment. Any 
employee who rejects an offer of an available position shall be deemed to have 
waived his recall rights under the applicable sections of The School Code and will 
no longer be eligible for any vacant positions that become available during the 
recall period. 

C. Vacancies

1. Posting of Vacancies

If a vacancy occurs in a position covered by this Agreement as a result of
resignation, termination, promotion or new position, such vacancy shall be posted
for at least two (2) working days. The posting shall provide a complete job
description including hours, base wage, job classification, etc. If a vacancy
should occur during the summer, such vacancy shall be posted for at least two (2)
working days. Application shall be made to the Cafeteria Director. It shall be the
responsibility of the Board secretary to send a copy of the vacancy notice to the
Secretary - Treasurer of the l.JN"ION. Such posting shall be placed in a suitable and
conspicuous location in each building.

In the event a vacancy occurs during the summer months, a copy of the vacancy
notice shall be provided to the Union president or a designee.

2. Application/Selection Process

Employees may apply for a vacancy by submitting a written application to the
Cafeteria Director in accordance with the timeline established in the posted notice.
If a current employee has the skills and abilities comparable to an outside

applicant, the employee will be given first opportunity to be considered for the
vacancy. The employer shall inform applicants of its decision on selection of
posted positions.

3. Reassignments

The Cafeteria Director shall assign employees to positions based on the criteria
above and as she/he deems most beneficial to the operation of the district. The
Cafeteria Director shall adjust work schedules as necessary during the work year.
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A. Sick Leave

ARTICLE V 

LEAVES 

For personal illness, serious illness or death in the employees' immediate family, full­
time employee shall be allowed, twelve (12) days with full salary in each year. A full-time
employee is, for a calendar month, an employee employed at least thirty (30) hours of

service per week - exclusive of an overtime. Part-time employees shall receive twelve (12)
days on a pro-rata basis according to their weekly number of hours compared to a 30-hour
work week. There shall be no limit on the number of sick days an employee may
accumulate. Immediate family as herein used means wife, husband, children,
brothers, sisters, father, mother, grandparents, grandchildren, also in-laws similarly
related. Exceptions may be made by the Superintendent for other relatives who because
of special circumstances would be considered a member of the immediate family.

Statement From Physician. The Superintendent may require written verification by a
licensed physician for any absence of two (2) days or more chargeable as sick leave.

B. Bereavement Leave

Three (3) days for bereavement leave shall be granted for each case where death has
occurred in the "immediate family." This leave is not to be accumulated and is not charged
against the employee's sick leave.

One (1) day for bereavement leave shall be granted for each case where death has occurred
in the employees' "household." The term "household" shall be interpreted to mean
aunt, uncle, niece and nephew.

C. Personal Business Leave

1. Two (2) days per year may be granted as personal business leave; however, a
request for this day must be made to the administration at least two (2) days in
advance. The decision of the administration shall be final. The intent of personal
business leave is to provide added protection for the employee so that the employee
will not suffer loss of salary for conducting necessary personal business, the time
of which occurrence is not within the employee's control, requires his/her personal
attention and necessitates the absence of the employee from work.

2. Requests for personal leave may be denied if the request is during the first five or
last five school days of the school year, in conjunction with a school holiday, or if
granting the leave would reduce the number of regular staff to an unworkable
number.

3. Guidelines applicable to the above provisions.

a. Emergencies. In the case of an emergency, the above two-day leave notice
may be waived if approved by the administration.
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2. The Board agrees that it will neither conduct nor condone any lockout of employees
because of labor dispute for the duration of this Agreement. 

E. Savings Clause

Should this Article, or any article, section or language of this Agreement, be declared
illegal by a court of competent jurisdiction, then that article, section or language shall be
deleted from this Agreement to the extent that it violates a law. The remaining articles,
sections and language shall remain in full force and effect.

F. Title VII/ ADA

The Board and the Union recognize that in all cases of conflict between Title VII of the
Civil Rights Act and/or the Americans With Disabilities Act and any provision of this
collective bargaining agreement, or any practice under any provision of the collective
bargaining agreement, then in that event Title VII and/or the Americans With Disability
act shall prevail.

G. Ratification

The parties to this Collective Bargaining Agreement have duly approved and ratified same,
and have hereunto set their hands as follows:

Ratified by members of LOCAL UNION 138, SERVICE EMPLOYEES INTERNATIONAL
UNION at their regular monthly meeting this 21st day of December 2022.

Passed, and became a part of the minutes, by the BOARD OF EDUCATION, DISTRICT
120, LaSalle, Illinois, 61301, this 21st day of December 2022.

Presid1i,t, a:U�ation uiiionRepresentative 
Building Service Employees Union

Date: 1/1/461-1
r7 
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