Business and Noninstructional Operations BP 3350

TRAVEL EXPENSES

The Baldy View Regional Occupational Program (ROP) allows employees to use privately
owned vehicles to conduct authorized business for the ROP. Employees shall be reimbursed
only for those actual and necessary mileage expenses incurred in the course of performing
authorized services.

The Superintendent or designee is granted authority to approve mileage reimbursement of
employees for use of their own vehicles when used in the performance of regularly assigned
duties. A mileage rate or allowance for reimbursement shall be established upon
recommendation of the Superintendent or designee.

All employees must certify that each vehicle being used is covered by the amount of
insurance required by law.

Legal Reference:
EDUCATION CODE
44016 Travel expense
44032 Travel expense payment
44033 Automobile allowance
44802 Student teacher's travel expense
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