Business and Noninstructional Operations AR 3311.1

GUIDELINES FOR ORDERING

If the cost of a public project is between $2,500 and $15,000 or if the cost of equipment,
materials, or supplies furnished, sold, or leased, services, except construction, and repairs
including maintenance is between $8,000 and the legal amount before bids are required, the
Superintendent or designee will take written estimates from three responsible bidders without
publishing the notice calling for bids.

If the cost of a public project is less than $2,500 or if the cost of equipment, materials, or
supplies furnished, sold, or leased, services, except construction, and repairs including
maintenance is less than $8,000, neither bids nor written estimates are required.
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