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Inter-Lakes School District  
Job Description Process 
 

 

1
• Superintendent and HR Generalist create new/review job 

description

2
• Administrative Team reviews and provides feedback

3
• If applicable, Superintendent will present revisions to the 

Association for review and feedback prior to finalization 

4
• Staff impacted by job description review for feedback

5
• Superintendent and HR Generalist review feedback for 

final revisions 

6
• Distribute updated job description to staff

7
• Staff return a signed copy of new/updated job description 

to the SAU Office to be placed in personnel file


