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Unpaid Student Teaching and Internship Field Experience

BOE Policy LDA

University /College Student requesting student
teaching, student internships

Human Resources
collaborates directly
with school Principals
for best Student

Teacher placement

Universities/Colleges
submit request for Student
Teacher placement to
school Principal and
Human Resources

Prospective Student
Teacher submits a
request directly to the
cooperating school
Principal and Human
Resources

University/College
Student requesting
observations hours,
or volunteering

If you are completing
observation hours, practicum
hours and field work less than
10 hours a week and within
10 to 15 weeks with no
student contact, please
contact D11 Engage

School Principal and Human Resources matches Student Teacher/Intern applicants by verifying the
following:

e Enrollment in a cooperating University

e  Principal is in agreement with placement

e Abackground check has been processed by University/District with and Passing result
before assignment

. All Colorado based University student teachers are required to complete fingerprinting
and background checks though the Colorado Department of Education per CDE policy

e  Cooperating teacher is non-probationary

e  Cooperating teacher is in agreement with placement

D11 Engage
To complete a volunteer
registration form, contact
Janit Pollard 719-520-2202
or email
Janit.Pollard@d11.org

Cooperating Principal ensures the following:
e All documentation is received from the University
. Interviews Student Teacher/Intern and makes final decision
e  All documentation is signed and University is notified
e  Orientation is provided for Student Teacher/Intern; introductions are made to school
community
e  Principal sends written request to HR if email access for Student Teacher is desired

University Agreements need to
be current.
University provides oversight

guidelines for cooperating
school, principal, and teachers.

Cooperating Principal, Teacher and University provide oversight for Student Teacher/Intern

Cooperating Principal and Teacher provides the following:
e  Oversight documentation to Human Resources for recommendation for future teacher
applicant pool (HR contact — sashikala.ward@d11.org)
e  QOversight documentation to University on behalf of Student Teacher/intern

LouAnn Dekleva will communicate
with University/College Student to
learn requirements specifics and:
e  Confer with D11
principal/teacher willing
to host
e  Will confirm placement
with University/College
Student
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