
Scan to Email Using the Konica 

 

Log into the Konica using your employee ID# then 

select “Scan” 

 

 

 

 Select “E-mail” and “Direct Input” 

 

 

Type the email address you wish to send the 

scanned file to.  

 

Select OK 

 

 

 

Notice the screen has changed slightly, indicating 

that is “ready to scan”  

 

Press “start” 

 

Your scanned documents will come from 

doherty.helpdesk@d11.org  
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