Set Print Preferences (so Konica will print to your user box).

In order to set up secure printing on the Konica from your computer, you need to adjust the print
preferences so that your user box number and your password are saved. Follow these simple steps to do
that.
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carrot to see jt) and right click on it.

Add Printer...
Set Default Printer...

Click “View Installed Printers” to open your installed printers. -

iew Installed Printer:

Refresh Configurations

> All Control Panel Items > Printers v O Search Printers
a printer -
ans 2 D Name Documents Status Comments
=> Adobe PDF 0 Ready
tment % Fax 0 Ready
s = Media Center Color-HPM452-DOHEU010855-... 0 Ready Color Printer
i =® Media Center-HPM604-DOHE238171-RM230 0 Ready B&W
snewal = Media Center-Konicas58-DOHE02681-RM230 0 Ready Media Center Konica
5% Microsoft Print to PDF 0 Ready
= Microsoft XPS Document Writer 0 Ready
es
=» Send To OneNote 16 0 Ready

1ooting and Tutorials

= > All Control Panel Items > Printers | O] |:Searchiirite d nght click on the Konica
Add a printer See what's printing Set as default Select printing preferences Delete this printer Rename this printer Pause printing ~ » == - € . .
ok Scans ~ O Name Documents Status Comments printer you wish to set
= adobe POF preferences on and then
tepartment ® Fax o
shooks = Media Center Color-HPM452-DOHEU010855-.. 0 Color Printer select “Printin g Preferences”.
blets > Media Center-HPM604-DOHE238171-RM230 0 i
R 715> Media Center-Konica558-DOHEO2681-RM230 0 Media Center Konica (ThIS only has to be done for
Open bsoft Print to PDF 0 . .
‘;t G — 5 bsoft XS Document Witer 0 the Konica printers, but does
| To OneNote 16 0
bleshooting and Tutt :et as D:fa:lt Printer need to be done for each
S
Pause Printing Konica you wish to print tO)
s Sharing...

Use Printer Offline



Set Print Preferences (so Konica will print to your user box).
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Enable Single Sign-On functionality for printing functions

You should be able to print to the Konica Securely! If you have
= v issues, talk to your LTE!




