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THIS AGREEMENT is made and entered into on July 1, 2022 between the CITY
SCHOOL DISTRICT OF GLEN COVE, Nassau County, New York (hereinafter referred
to as the “District”) located at Dosoris Lane, Glen Cove, New York, and the Glen Cove
Educational Support Association, NYSUT (hereinafter referred to as the “GCESA”).
Unless specifically modified herein, the terms and conditions of this agreement shall
continue in full force and effect from July 1, 2022 through June 30, 2026.

ARTICLE | - RECOGNITION

1. The District recognizes the GCESA as the sole and exclusive unchallenged
representative for the maximum period provided by the Civil Service Law for all full-time
and part-time secretarial, clerical, teaching assistant and school monitor personnel with
the exception of the Confidential Secretaries to the Superintendent of Schools, Assistant
Superintendent for Human Resources, Assistant Superintendent for Curriculum and
Instruction; Confidential Assistant Business Administrator; and the Payroll Supervisor.

2. A. Nothing in this section shall preclude presentation of views orally or in
writing by any individual employee.

B. Employees have the right to join or not to join the GCESA, but membership
in the GCESA shall not be a prerequisite for employment or continuation of employment
of any employee,

Dues and Initiation Fees. The District will deduct and transmit to the GCESA,
on a monthly basis, dues (which include the term initiation fees) for all employees who
have signed a valid dues authorization deduction card.

3. The District and the GCESA recognize that the Board of Education is the legally
constituted body responsible for the determination of policies covering all aspects of the
Glen Cove Public School system. The Board of Education recognizes that it must operate
in accordance with all pertinent statutory provisions of State laws. The GCESA
recognizes that the Board of Education cannot reduce, negotiate or delegate its legal
responsibilities.

ARTICLE [l - NEGOTIATION PROCEDURES

Procedures to be as follows:

1. If no challenge exists, the same bargaining agent shall be empowered to negotiate
the next contract.

2. Upon the written request of either party, a mutually acceptable meeting date shall
be set following such request for the purpose of opening negotiations on the agreement
for the ensuing fiscal year(s). All issues proposed for negotiation shall be submitted in
writing by each party to the other at the first meeting. All subsequent meetings shall be
called at times and in a place mutually agreeable to the parties.



3. Negotiations shall continue in accordance with the provisions of the Public
Employees Fair Employment Act in a good faith effort to reach agreement on the terms
and conditions of employment of the employees designated in Article I.

4, Such negotiations shall include all terms and conditions of employment except
those not authorized by law or prohibited by law. Any agreement so negotiated shall
apply to all said employees and shall be reduced to writing and signed by the District and
the GCESA.

5. During negotiations, the District and the GCESA shall present relevant data,
exchange points of view and make proposals and counter-proposals. The District may
make available to the GCESA for inspection pertinent budgetary information. Either party
may, if it so desires, utilize the services of any outside consultant or may call upon a
professional or lay representative to assist in the negotiations at its own expense.

6. If the negotiations described in paragraphs 3 through 5 have reached an impasse,
then the New York State Public Employment Relations Board's procedures on impasse
shall be utilized, subject to the GCESA and the District establishing their own impartial
arbitration group by mutual agreement of the parties.

7. The District agrees not to negotiate with any groups of secretarial or clerical
employees other than the GCESA for the duration of this contract except individuals
excluded from this agreement.

8. During the period of negotiations prior to agreement, the content of the
proceedings of the negotiations shall be kept confidential and shall not be released unless
such release has the prior approval of both parties.

ARTICLE IIl - NEGOTIATIONS

1. All matters relating to terms and conditions of employment on which agreement is
reached during the bargaining sessions shall be reduced to writing in mutually acceptable
language and shall be submitted to the GCESA and the District for approval. The
agreement shall be approved pursuant to the GCESA. The agreement shall be submitted
to the Board of Education for adoption in the minutes of the Board at a Board of Education
meeting.

2, Neither the GCESA nor any employee represented by it shall strike against the
District, assist or participate in any such strike, or impose an obligation to conduct, assist
or participate in such a strike. The term "strike,” means any strike or other concerted
stoppage of work or slowdown by such employees or GCESA.

ARTICLE IV - REGULARLY EMPLOYED FULL-TIME EMPLOYEES

Regularly empioyed full-time employees shall include personnel who are
employed on an annual salary basis for thirty (30) hours or more each week.



ARTICLE V - WORKING CONDITIONS

1. Regular working hours, days and year, and conditions of employment are as
follows:

A. A 10-Month Employee shall work for 38% hours per five-day week from
September 1 - June 30. Each working day shall be 7% hours in length, including one (1)
hour for lunch. The daily rate is 1/200 of annual salary.

B. A 12-Month Employee shall work for 38% hours per five-day week from
September 1 - June 30. Each working day shall be 7% hours in length, including one
hour for lunch, except during the months of July and August when the working day shall
be 6% hours in length, including forty-five (45) minutes for lunch. The daily rate is 1/240
of annual salary.

C. A Teaching Assistant shall work each school day that school is in session.
Such workday shall be consistent with the length of the school day of the building to which
the employee is assigned. The workday shall include one (1) lunch period and one (1)
preparation period during which additional responsibilites may be assigned by the
building principal if necessary.

D. Employees may work through their lunch period during July and August and
on school holidays and as a result thereof conclude their workday forty-five (45) minutes
earlier in summer and one (1) hour during school year. The Administration of the School
District has the right to unilaterally terminate this procedure if deemed in the best interests
of the School District. Such decision shall not be reviewable under the grievance
procedure or in any other forum.

E. Teacher Assistants/School Monitors will work their regularly scheduled
workday each day schools are in session for students. Administration has the option of
having teacher assistants/school monitors work on Superintendent Conference Days.

2. Overtime - Remuneration for overtime work performed in excess of forty (40)
hours shall be paid at time-and-one-half (112). Overtime, if less than forty (40) hours,
shall be compensated at straight time or compensatory time, at the discretion of the
District.

3. Civil Service Examinations

A. All unit employees working twenty plus (20+) hours per week in Civil Service
competitive job titles may be required to take and be eligible for appointment in
accordance with Civil Service Regulations. All full-time employees shall be required to
apply for and take the Civil Service examination in the category in which they are
employed at the earliest date on which the examination is given subsequent to their
employment.



B. The regulations of the New York State Civil Service Commission cover full-
time clerical personnel. Nothing in this agreement is to be considered as superseding
Civil Service regulations. GCESA and the District shall establish a joint advisory Civil
Service Committee to monitor compliance with Civil Service regulations regarding
recruitment, appointment and promotion of unit members.

4, Recruitment and Appointment - It is the policy of the District that employees shall
be selected, retained and promoted on the basis of fithess, merit and efficiency. The
race, sex, religion, or national origin of the applicant or employee shall not be a
consideration in any of the factors.

5. Probation and Termination

A. For new employees in the competitive category of service, the probationary
period is dictated by Civil Service regulations. A performance review for the purpose of
evaluating service shall be made by the immediate supervisor at the completion of the
second and fifth months and submitted to the Assistant Superintendent for Human
Resources.

B. At the end of the probationary period, the employee shall receive a written
verification of his/her status from the Assistant Superintendent for Human Resources.

C. An employee appointed to a higher classification shall serve a probationary
appointment of twenty-six (26) weeks, in accordance with Civil Service regulations. A
performance review for the purpose of evaluating service shall be made by the immediate
supervisor at the completion of the second (2nd) and fifth (5th) months.

D. It shall be the duty of all personnel to perform their assigned duties to the
complete satisfaction of their supervisors.

6. It shall be the duty of all personnel to see that all working conditions are safe from
unnecessary hazards. Hazardous conditions should be reported to the immediate
supervisor who will, in turn, report this condition to the Assistant Superintendent for
Human Resources who shall take appropriate action.

7. Relationships with Instructional Staff and Students

A. Clerical employees are considered to be co-workers with the instructional
staff in the task of providing the best possible learning environment for the students in the
schools. Teachers may not command the services of a clerical employee. Orders for
such service shall be channeled through the Building Principal.

B. Clerical staff members have a right and obligation to restrain students when
actions or behavior may be detrimental to themselves or others or destructive of School
District property. Names of such students should be given to the Building Principal for
appropriate disciplinary action.



8. All employees new to the District and appointed by the Board of Education may be
granted credit for prior related work experience.

9. Vacation Allowances from Date of Employment

A. 1a.  After one (1) year of service, two (2) weeks vacation, with pay, shall
be allowed for full-time twelve (12) month personnel; three (3) weeks vacation, with pay,
shall be allowed after three (3) years of full-time employment; and four (4) weeks vacation,
with pay, after ten (10) years of full-time employment.

1b.  For employees hired after July 1, 1996:

One year = 8 days
Three years = 13 days
Seven years = 14 days
Ten years = 18 days

1c.  For employees hired after July 1, 1999:

One year = 5 days
Three years = 10 days
Seven years = 11 days
Ten years = 15 days

2a. Employees in continuous service for a period of less than one (1)
year prior to July 1st of any school fiscal year shall receive a vacation of five (5) days,
with pay, if employed prior to January 1st of the current year. If employed on or
subsequent to January 1st of the current year, the employee shall receive a vacation of
one-half (12) day, with pay, for each month (or major fraction thereof) of continuous service
prior to said July 1st subsequent to said January 1st.

2b.  Such vacation as provided in Section 2a above is to be taken in the
year succeeding that of employment. Effective February 8, 2023, in lieu of the foregoing,
in a unit member’s first year of employment, the unit member will be able to accrue and
use up to five (5) vacation days on a prorated basis.

3. Ten (10) month employees see Article XI.

B. Employees entitled to a vacation must submit their requests, in writing, to
their Building Principal or immediate supervisor, on or before June 1st of each year.

C. Part-time twelve (12) month-employees working twenty (20) hours or more
per week are entitled to vacation as follows:

After One Year 22 days
After Three Years 5 days
After Ten Years 7Y days



10. Method of Computing Earned Vacation Pay - Any regularly employed full-time
employee who leaves employment prior to June 30th, after having been in full
employment for one (1) full year, will receive an apportioned vacation pay in lieu of
vacation, such pay to be prorated by the number of months of full-time employment in the
fiscal year ending with June 30th.

11.  Disciplinary Actions - Removal or other disciplinary action shall be in accordance
with Civil Service procedure.

12. Employees will give their immediate supervisor or the Assistant Superintendent for
Human Resources, as much advance notice as possible in the event that they must be
absent from work or will be late in reporting for work.

13. Resignations and Retirement - An employee who wishes to terminate service to
this School District at any time shall file a written notice concerning this intention with the
Assistant Superintendent for Human Resources at least two (2) weeks prior to the date
desired for the termination of service.

14.  Substitutes - Every effort will be made to provide substitutes for persons absent.

15. Qut-of-Title Work - Any person required to work temporarily out of title for more
than one (1) week shall be compensated by receiving the pay schedule of the higher
paying title on the same step as he/she then enjoys in his/her own title only as long as
he/she remains in that job. The increased pay is to take effect from the day of first
employment in the higher paying schedule if worked more than one (1) work week; if less
than one (1) work week, no extra compensation shall be afforded.

16. Working Alone in a Building - No employee shall be expected to work at a time
when such employee is the sole occupant of the building.

17. Mileage Compensation - Employees shall be compensated for mileage for travel
between schools that is part of their assignment. The Mileage rate shall be based on the
annual rate established by the IRS and shall be calculated by utilizing the District mileage
chart.

18. School Monitors/Teaching Assistants - may be assigned supervision of children
during lunch or on playground or to provide teacher prep periods as needed.

ARTICLE VI - GRIEVANCES

Grievance shall mean any claimed violation, misinterpretation, or inequitable application
of the existing rules, procedures, regulations, administrative orders or work rules of the
City School District of Glen Cove and/or the Board of Education thereof or a department
or agency thereof, which relate to or involve employee health or safety, physical facilities,
material or equipment furnished to employees or supervisor of employees; provided,
however, that such terms shall not include any matter involving an employee's rate of
compensation, retirement benefits, disciplinary proceeding or any matter which is
otherwise reviewable pursuant to any law or regulation having the force and effect of law.



PROCEDURES

1. Informal Stage

The aggrieved employee shall orally present his’her grievance to his/her
immediate supervisor or administrator who shall orally and informally discuss the
grievance with the aggrieved employee. The immediate supervisor or administrator shall
render his/her determination to the aggrieved employee within seven (7) days after the
grievance has been presented to him/her. If such grievance is not satisfactorily resolved
at this stage, the aggrieved employee may proceed to the formal stage.

2. Formal Stage

A. Within seven (7) days, after a determination has not been made at the
preceding stage, the aggrieved employee may make a written request to the chief
supervisor or administrator or his/her designee for review and determination. If the chief
supervisor or administrator designates a person to act in his/her behalf, he/she shall also
delegate full authority to render determination in his/her behalf.

B. The chief supervisor or administrator or designee shall immediately notify
the aggrieved employee, immediate supervisor or administrator or any other supervisor
or administrator previously rendering a determination in the case to submit written
statements to him/her within seven (7) days setting forth the specific nature of the
grievance, the facts relating thereto, and the determination previously rendered.

C. If such is requested in the written statement of either party pursuant to
paragraph B above, the chief supervisor or administrator or his/her designee shall notify
all parties concerned in the case of the time and place when a formal hearing will be held
where such parties may appear and present oral and written statements supplementing
their positions in the case. Such hearing shall be held within seven (7) days of receipt of
the written statements pursuant to paragraph B.

D. The chief supervisor or administrator or his/her designee shall render
his/her determination within fifteen (15) days after the written statements pursuant to
paragraph B having been presented to him/her.

E. If the grievance is not satisfactorily resolved at this stage, the aggrieved
employee may proceed to arbitration.

Arbitration - Any dispute which is not adjusted within the District shall, at the request of
either party within two (2) weeks of written notification of the Superintendent's
determination, be promptly submitted to arbitration in accordance with applicable statutes
of the State of New York. The party initiating the grievance shall request the New York
State PERB to submit a panel of arbitration. From this panel, the parties shall mutually
agree upon a single arbitrator. In the event that the parties shall be unable to select an
arbitrator from the panel submitted by the New York State PERB, they shall request PERB
to select an arbitrator and such selection shall be binding upon the parties.



A dispute arising under any term of this agreement involving District policy or
discretion may be submitted to arbitration only on the question whether the District policy
was disregarded or was applied in so discriminatory, arbitrary or capricious manner as to
constitute an abuse of discretion.

The District and the GCESA shall bear equally the arbitrator's fees and other
expenses, exclusive of attorney's fees, incidental to the proceedings.

The arbitration provided for in the collective bargaining agreement may solely be
requested by the GCESA and the Employer and no individual member or employee of
the District may file a demand for arbitration under this or any other part of the Agreement.

The reference to “days” in this Article VI shall mean business days.

ARTICLE VIl - PROMOTIONS

1. All openings for promotional positions and for positions paying higher salary
differentials shall be posted in every school on bulletin boards and all Civil Service
qualified personnel shall be given the opportunity to make an application for such
positions. Provisional appointments will be made by the Board upon the recommendation
of the Superintendent of Schools in accordance with Civil Service regulations.

2. The President of the Association shall be notified of all openings.

3. When openings occur during July and August, the District shall provide notice to
employees who have submitted self-addressed stamped envelopes for that purpose.
Each employee is responsible for submitting a sufficient number of such envelopes for all
notices.

4, (A) Any part-time employee who is promoted to a full-time position in the same or
similar competitive Civil Service title within this bargaining unit shall be granted service
credit, for salary purposes, amounting to fifty (60%) percent of the number of years
worked, up to ten (10) years. The maximum service to be granted by this section shall be
five (B) years.

(B) Any full-time clerical employee who is appointed from one Civil Service title to
a new Civil Service title within the unit shall be credited with his/her years. of full-time
service in the District for purposes of placement on the salary schedule for his/her new
position.

ARTICLE VIl - PROTECTION OF EMPLOYEES

1. All employees described in Paragraphs a, b, and ¢ of Section 75 of the Civil Service
Law are afforded the protection of said section. :

2. Seniority shall be based on the date of commencement of employment in the
District for longevity payment purposes. Seniority within specific bargaining unit titles shall
be determined in accordance with Civil Service regulations.

8



3. Employees shall be required to report all cases of assault suffered by them and/or
civil actions filed against them in connection with their employment to the Superintendent
of Schools or his/her designee. The Superintendent of Schools or his/her designee shall
acknowledge receipt of such report within three (3) days.

ARTICLE IX - HEALTH AND DENTAL INSURANCE

1. (A) Full-time employee hired on or before July 19, 2016 contribution to health
insurance premiums shall be nineteen (19%) percent, which shall increase to twenty
(20%) percent effective July 1, 2025. Full-time employees hired after July 19, 2016 shall
contribute twenty (20%) percent toward the health insurance plan’s premiums.

Full-time employees hired on or after July 1, 2018 shall contribute twenty (20%)
percent towards the health plan’s premium.

2. (A) In the event that the Glen Cove Teachers Association negotiates a better
health and/or dental insurance plan than that which appears within this section, that
plan(s) will be made available to the full-time employees covered by this Agreement.

(B) The District, upon thirty (30) days notice to the GCESA, may substitute another
health and/or dental insurance plan for those set forth in the collective bargaining
agreement, provided that such plan(s) included identical benefits to those of the health
and/or dental insurance plan(s) currently provided at the time of notification.

(C) Full-time employees hired on or after July 1, 2018 who relinquish District-
provided health insurance for one year or more shall be entitled to $1,500 for the waiver
of individual coverage or $3,000 for the waiver of family coverage which will be paid in
two equal installments, the first payment in the first quarter and the second payment
during the second quarter of the next calendar year.

Effective July 1, 2020, full-time employees hired prior to July 1, 2018 who
relinquish District provided health insurance for one year or more shall be entitled to forty
(40%) percent of the premium saved by the District that was in effect on January 1, 2020
for each year so relinquished. For example, if the amount paid was $5,000 based on the
January 1, 2020 premium, each subsequent year for which the employee relinquishes the
provided health insurance, the employee shall receive the same $5,000 payment.

3. The current dental plan provided by the District to full-time unit employees shall
remain in effect. The District will provide full-time unit employees with individual dental
insurance. In addition, the District will provide family dental insurance to a maximum
monthly premium of $62 per full-time employee. Any employee who accepts family dental
insurance coverage will be responsible for any premium due beyond the $62/month over
the course of the Agreement.



ARTICLE X - RETIREMENT BENEFITS

1. The Board shall provide the appropriate Career Retirement plan to unit members
enrolled in the New York State Employees’ Retirement System (‘NYSERS”) and the New
York State Teachers’ Retirement System (“NYSTERS”) pursuant to the New York State
Retirement and Social Security Law (“RSSL”). The Board shall also provide option 41-j of
the NYSERS to eligible employees. The intent of the within language is to maintain the
retirement benefits currently provided to unit members. This section shall not result in
increased costs to the District except as mandated by legislative changes or by the rules
of the NYSERS and the NYSTRS.

2. Effective July 1, 2016, upon retirement from the District and the New York State
Employees Retirement System when first eligible to retire without penalty or reduction,
full-time members shall receive one (1) day’s pay for every five (5) days of accumulated
unused sick leave, for a maximum of forty (40} days in retirement pay. For the first year
of this retirement incentive i.e., 2016-2017 only, all full-time unit members in the unit will
be eligible for the payment even if not first eligible to retire without penalty or pension
reduction. Effective February 8, 2023, the forgoing shall be considered obsolete and shall
be removed from the successor collective bargaining agreement.

3. Effective February 8, 2023, full-time unit members who have accumulated at least
sixty (60) sick days at the time of their retirement from the District into the NYSERS shall
receive, at the time of retirement, one (1) day’s pay for every three (3) days of unused sick
leave accumulated up to a maximum of sixty (60) days retirement pay. For the 2022-2023
school year only, to qualify for the aforementioned retirement payment, unit members must
submit their irrevocable letter for the purpose of retirement into NYSERS by March 1, 2023.

ARTICLE X| - ABSENCE WITHOUT LOSS OF PAY

Types of approved absences without loss of pay and limitations for such absences are:
1. Personal lliness

A1. Each regularly employed full-time employee hired prior to July1,1996 shall
be entitled during each year of active service in the District, {o the following:

12-Month employee - 20 days
10-Month employee - 18 days
Teaching Assistant - 14 days
A2. Employees hired after July 1, 1996:
12-Month employee - 18 days

10-Month employee - 16 days
Teaching Assistant - 14 days
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A3. Employees hired after July 1, 1999:

12-Month employee - 15 days
10-Month employee - 13 days
Teaching Assistant - 14 days

A4, Part-time twelve (12) month employees working twenty (20) hours or more
per week shall be entitled to 72 personal iliness leave days per year. Such personal
ilness leave days may be accumulated to a maximum of ninety (90) days.

B. The above-specified absences, with full salary, shall be for the purpose of
meeting personal illnesses, family illnesses and two personal days. (See #2 below).
These days may be accumulated, if not used, to a maximum of two hundred (200) days.

C. Sick Bank: Unit members may voluntarily donate up to two (2) sick days for
the catastrophic illness of an individual employee. Such procedure may be applicable to
more than one (1) needful employee. There must be joint agreement between the
administration and the union as to the eligibility of the employee. The determination as to
eligibility shall not be subject to review by the grievance procedure or in any other forum.

1. After an employee has accumulated two hundred (200) days, further
credits of sick leave earned will be used to replace those days that were used.

2, A doctor's note may be requested by the School District as a result
of any absence due to personal illness.

3. When it is administratively determined, based on an employee’s
clear pattern of absences on certain days of the work week, that an abuse of sick leave
may exist on the part of an employee, the employee's administrator may request a
doctor's certificate for absences of less than three (3) days' duration.

2. Personal Business or Leqal Affairs - Such absence shall be allowed for personal
reasons which involve legal matters or court orders such as "home closing”" and
commencement or other ceremonials within the immediate family. These absences will
be allowed only upon advance approval by the Assistant Superintendent for Human
Resources and allowable to a maximum of two (2) days. Each employee must file a
written request with their immediate supervisor and the Assistant Superintendent for
Human Resources at least two (2) days in advance of all personal leave.

3. Religious Holidays - Absence for observance of religious holidays shall be
allowed only with advance notice submitted to the Assistant Superintendent for Human
Resources and approved by him/her. Such absences shall not exceed one (1) day per
year.

4. Conferences - Absences caused by attendance at education conferences, or for
purposes of educational observation approved by the Assistant Superintendent for
Human Resources may be considered by the Assistant Superintendent for Human
Resources to be separate from the limit of days allowed at full pay.
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5. Death or lliness in the Immediate Family

Such absences, with pay, shall be limited to five (5) days in any single school year
upon the approval of the Assistant Superintendent for Human Resources. An extended
absence beyond the allowable five (5) day period is not a paid absence, and such
extension requires the approval of the Assistant Superintendent for Human Resources.
The immediate family of an employee shall refer to members of the household, or the
employee's mother, father, grandparents, brother or sister-in-law, son or daughter-in-law,
mother-in-law, father-in-law, son, daughter, brother, sister, or grandchild, if living outside
the household. Part-time twelve (12) month employees working twenty (20) hours or more
per week are entitled to five (5) death and family iliness days. Effective February 8, 2023,
the foregoing shall be considered obsolete and shall be removed from the successor
collective bargaining agreement.

Effective February 8, 2023, upon approval of the Assistant Superintendent for Human
Resources, full-time unit members shall be provided with five (5) days absence with pay for
each occurrence of death of an immediate family member. The immediate family of an
employee shall refer to members of the household, or the employee’s domestic partner,
mother, father, grandparents, brother or sister-in-law, son or daughter-in-law, mother or
father-in-law, son, daughter, brother, sister, or grandchild, if living outside the household. One
(1) day shall be provided for each occurrence of the death of an aunt, uncle, niece, nephew,
grandparent-in-law, aunt or uncle-in-law, niece or nephew-in-law.

Effective February 8, 2023, bereavement days may only be taken within twenty-
five (25) days of the date of death provided the employee submits evidence of death to
the Assistant Superintendent for Human Resources. This requirement may be waived at
the discretion of the Superintendent of Schools, or his/her designee, based on compelling
circumstances presented by the employee.

6. Leqgal Holidays - All legal holidays on which school is closed, or which occur
during periods when school is not in session (July and August) are paid vacation days.

7. School Holidays

A. Ten (10) month employees shall receive all school vacation periods. This,
in effect, shall be considered paid vacation time.

B. Twelve (12) month employees shall receive the Friday after Thanksgiving
and Good Friday, as well as one-half (/2) of each and any extended holiday period in
accordance with the school calendar, and all religious holidays when schools are closed
for such observance. Required clerical workdays during recess periods will only be days
the building is open for use. '

C. During the Christmas and Easter holidays, secretaries will report to work on
those days that school buildings are open. Effective July 1, 2023, 12-month clerical unit
members shall be off from work the week of Christmas (Christmas Eve through New
Year's Day). In the event a 12-month clerical employee is required to work by the unit
member’s supervisor, the employee will be awarded compensatory time.
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8. Weather - Clerical employees shall be allowed at least the first day of each
emergency closing of school, with pay.

9. Jury Duty - Notice of jury duty must be submitted to the Building Principal,
Assistant Superintendent for Human Resources, or the designated officer. The employee
shall not suffer any loss of salary for absence due to jury duty. This shall also apply to
less than full-time employees.

ARTICLE XI! - ABSENCE WITH LOSS OF PAY

Method of Computing Deductions for Absence - Salary deduction for each day of
unexcused absence shall be 1/240% of the annual contract salary for twelve (12) month
employees, and 1/200™ of annual contract salary for ten (10) month employees.

ARTICLE Xill - LEAVES OF ABSENCE

1. Personal Leave - Permanent employees are eligible to take a leave of absence,
without pay, for a maximum period of one (1) year, provided it is not in any way detrimental
to the school program, upon written request to and approval of the District. The conditions
under which a person returns to full-time employment shall be established at the time
approval of such leave is granted; such conditions shall be at the discretion of the
Assistant Superintendent for Human Resources with the approval of the Board of
Education.

2. Childcare Leave - An employee may receive a childcare leave of absence without
pay by applying to the Assistant Superintendent for Human Resources at any time before
the said employee stops working because of pregnancy or the adoption of a child.
Childcare leave shall commence with the birth or adoption of a child and shall continue
for no more than one year from such date. Full reinstatement in the same or equivalent
employment at the end of such leave shall be guaranteed.

ARTICLE XIV — SALARY & LONGEVITY FOR FULL-TIME 10 & 12-MONTH
CLERICAL EMPLOYEES

1. For full-time clerical employees, salary step schedules are attached for each year
of the Agreement. The 10-Month clerical salary step schedule is annexed hereto as
Appendix “B”. The 12-Month clerical salary step schedule is annexed hereto as Appendix
“C”.

Effective July 1, 2022 A new salary schedule for 10- and 12-month clericals
annexed hereto as Appendices “A” and “B” respectively shall
be implemented. Step placements shall be in accordance with
the Memorandum of Agreement approved by the Board of
Education on February 8, 2023. No further increase shall be
applied to the salary schedule in this year.

Effective July 1, 2023  2.0% plus step

Effective July 1, 2024 2.0% plus step

Effective July 1, 2025 2.0% plus step
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3. Longevity payments shall be awarded as follows:

Atter Completion of Ten (10) Years of Service $500

After Completion of Fifteen (15) Years of Service $1,000
After Completion of Twenty (20) Years of Service $2,000
After Completion of Twenty-Five (25) Years of Service $2,500
After Completion of Thirty (30) Years of Service $3,000

The above longevity payments indicate the total amounts payable to eligible
employees based on years of service and are not cumulative.

ARTICLE XV - TRANSFER AND REASSIGNMENTS

The Board recognizes that frequent reassignment and/or transfer of employees
from one school to another is disruptive to the efficiency of the District and interferes with
optimum employee performance. Although the GCESA also recognizes that some flexi-
bility in regard to employee transfers must remain with the administration, a substantial
degree of stability must be provided for all employees. Therefore, it is agreed as follows:

When transfer or reassignment of employees in a school or grade is necessary, to
the extent possible, all volunteers shall first be transferred and/or reassigned. Subsequent
transfers will be made on the basis of years of service to the District; those lowest in
service shall be reassigned first.

ARTICLE XVI - PART-TIME EMPLOYEES

1. Maximum number of hours per week for part-time employees shall be less than
thirty (30) hours.
2. For part-time teaching assistants and school monitors, an hourly wage scale with

steps recognizing length of service is attached for each year of the agreement. The part-
time teaching assistants wage scale is annexed hereto as Appendix “C”". The part-time
school monitors wage scale is annexed hereto as Appendix “D".

Effective July 1, 2022 A new salary schedule for part-time teaching
assistants and school monitors annexed hereto as
Appendices “C" and “D” respectively shall be
implemented. Step placements shall be in
accordance with the Memorandum of Agreement
approved by the Board of Education on February 8,
2023. No further increase shall be applied to the
salary schedule in this year.

Effective July 1, 2023 $1.50 plus step
Effective July 1, 2024 $1.25 plus step
Effective July 1, 2025 $1.50 plus step

3. Avregularly employed part-time employee shall be entitled to the following benefits:
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A. Each regularly employed part-time employee shall be entitled, during each
year of active service in the District, to have five (5) days off per year for personal illness,
cumulative to ninety (90) days.

B. Each part-time employee shall be paid for the first two (2) days for any
forced school closing days, i.e., snow, emergency, and for any subsequent make-up days
that are scheduled in excess of these two (2) days.

C. Each part-time employee shall have five (5) legal holidays with pay, when
school is in session. These are Thanksgiving, Christmas, New Year's Day, Memorial Day,
and Martin Luther King Day.

D. Each part-time employee shall be entitled to five (5) days per year for death
in the immediate family. The immediate family of an employee shall refer to members of
the household, or the employee's mother, father, grandparents, mother-in-law, father-in-
law, brother or sister-in-law, daughter or son-in-law, son, daughter, brother, sister, or
grandchild, if living outside the household.

E. Part-time employees shall receive a total of two (2) personal days as
follows: One (1) personal day after completion of five (5) years of service; and one (1)
personal day after completion of ten (10) years of service. Such absence shall be allowed
for personal business which cannot be conducted outside the workday upon advance
approval by the Superintendent or her designee. Each empioyee must file a written
request with their immediate supervisor and the Superintendent at least two (2) days in
advance of the personal leave.

F. Health Insurance - Part-time employees (20 hours per week, but less than
full-time) shall contribute fifty (50%) percent of the cost of the premium for individual health
insurance coverage and sixty-five (65%) percent of the cost of family health insurance
coverage.

G. Evaluation of Service - By June 30th of each school year, teaching
assistants and school monitors will be notified of the District's intention if they are not to
return the following school year and the reason that they are not returning.

H. No unit member shall work overtime without the prior autharization of the
Assistant Superintendent for Human Resources.

. Any unit member employed to work thirty (30) hours or more each week
shall receive the same insurance benefits as a full-time employee. Full-time unit members
shall be entitled to the applicable benefits set forth in Article XI.

J. Layoffs shall be in job titles with seniority being the deciding factor where
the skills necessary to perform the duties are roughly similar. It is understood that where
a school monitor has been employed in a category such as computer monitor, or other
such special title, no one may bump into such title unless he or she has the skili to perform
those duties with normal efficiency. The Assistant Superintendent for Human Resources
determination in this regard shall be subject to the grievance procedure of the collective
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bargaining agreement, but only to the extent that the determination of the supervisor shall
not be disturbed unless it was arbitrary, capricious or without factual justification. If the
Assistant Superintendent for Human Resources claims that a specific skill justifies
retaining a less senior employee, that skill will not be deemed to be a justifying factor
unless:

1. the employee was hired to use that specific skill in whole or in part, or

2. the employee was trained in the special skill which the District wishes to
retain, or ‘

3. the employee has a special skill utilized in the performance of his/her
duties.

K. At the request of either party, the GCESA and the district shall establish a
joint advisory committee to monitor the impact of NCLB and SED legislation and
regulations related to the qualifications and training of teacher assistants in the future.

ARTICLE XVl - GCESA BUSINESS
1. Permission may be granted for the use of District facilities for meetings at the
discretion of the District. Such permission may be withdrawn at the discretion of the
District.

2. A bulletin board will be reserved in each school for use of the GCESA for the
purpose of posting material dealing with proper and legitimate Union business.

3. The GCESA may request the use of designated school mailboxes for the purpose
of distributing its material.

4. GCESA business shall not in any way interfere with the regular duties of any
employee or take place during any employee's regular working hours.

5. The President of the Association shall be informed once a month when any new
employees are hired so as to communicate to them the benefits that are available to them.

ARTICLE XVIli- MUTUALITY OF OBLIGATION

1. In the event that any provision of this Agreement is, or shall be at any time, contrary
to law, all other provisions of this agreement shall continue in effect.

2. Neither the Board nor any of its agents shall at any time seek to violate the principle
of the secret ballot or signature.
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ARTICLE XIX — LEGISLATIVE APPROVAL

IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL
FUNDS THEREOF, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE
LEGISLATIVE BODY HAS GIVEN APPROVAL.

ARTICLE XX — DURATION

This Agreement shall be effective July 1, 2022 and shall continue in full force and effect
until June 30, 2026.

GLEN COVE CITY SCHOOL DISTRICT GLEN COVE EDUCATIONAL
SCHOOL DISTRICT SUPPORT ASSOCIATION
gr. Rﬁgféa Rianna Linda Perlman
Superintendent of Schools President
9\a3 |23 $124 oy

| Datd U Date

17



APPENDIX “A”

10-MONTH CLERICAL EMPLOYEES

2022-2023
Acct Clerk. Sr. | or- Acct Clerk,
- . Clerk, Comp r. Adm Clerk,
Step Clerk, Typist Sr. Typist Ops Support TraSnshCIerk,
Spec. cr ool
Registrar

1 $34,250 $37,472 $39,759 $43,486
2 $34,712 $37,978 $40,296 $44,073
3 $35,181 $38,491 $40,840 $44,668
4 $35,656 $39,011 $41,391 $45,271
5 $36,137 $39,538 $41,950 $45,882
6 $36,625 $40,072 $42,516 $46,501
7 $37,119 $40,613 $43,090 $47,129
8 $37,620 $41,161 $43,672 $47,765
9 $38,128 $41,717 $44,262 $48,410
10 $38,643 $42,280 $44.,860 $49,064
11 $39,165 $42,851 $45,466 $49,726
12 $39,694 $43,429 $46,080 $50,397
13 $40,230 $44,015 $46,702 $51,077
14 $40,773 $44,609 $47,332 $51,767
15 $41,323 $45,211 $47,971 $52,466
16 $41,881 $45,821 $48,619 $53,174
17 $42,446 $46,440 $49,275 $53,892
18 $43,019 $47,067 $49,940 $54,620
19 $43,600 $47,702 $50,614 $55,357
20 $44,189 $48,346 $51,297 $56,104
21 $44,786 $48,999 $51,990 $56,861
22 $45,391 $49,660 $52,692 - $57,629
23 $46,004 $50,330 $53,403 $58,407
24 $46,625 $51,009 $54,124 $59,195
25 $47,254 $51,698 $54,855 $59,994
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APPENDIX “A”

10-MONTH CLERICAL EMPLOYEES

2023-2024
Acct Clerk. Sr. gr. Acct Clerk,
_ _ Clerk, Comp r. Adm Clerk,
Step Clerk, Typist Sr. Typist Ops Support TrasnshCIerk,
Spec. c ool
Registrar

1 $34,935 $38,221 $40,554 $44,356
2 $35,406 $38,738 $41,102 $44,954
3 $35,885 $39,261 $41,657 $45,561
4 $36,369 $39,791 $42,219 $46,176
5 $36,860 $40,329 $42,789 $46,800
6 $37,358 $40,873 $43,366 $47,431
7 $37,861 $41,425 $43,952 $48,072
8 $38,372 $41,984 $44,545 $48,720
9 $38,891 $42,551 $45,147 $49,378
10 $39,416 $43,126 $45,757 $50,045
11 $39,948 $43,708 $46,375 $50,721
12 $40,488 $44,298 $47,002 $51,405
13 $41,035 $44,895 $47,636 $52,099
14 $41,588 $45,501 $48,279 $52,802
15 $42,149 $46,115 $48,930 $53,515
16 $42,719 $46,737 $49,591 $54,237
17 $43,295 $47,369 $50,261 $54,970
18 $43,879 $48,008 $50,939 $55,712
19 $44,472 $48,656 $51,626 $56,464
20 $45,073 $49,313 $52,323 $57,226
21 $45,682 $49,979 $53,030 $57,998
22 $46,299 $50,653 $53,746 $58,782
23 $46,924 $51,337 $54,471 $59,575
24 $47,558 $52,029 $55,206 $60,379
25 $48,199 $52,732 $55,952 $61,194
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APPENDIX “A”

10-MONTH CLERICAL EMPLOYEES

2024-2025
Acct Clerk, r. | Sf- Acct Clerk,
_ _ Clerk, Comp Sr. Adm Clerk,
Step Clerk, Typist Sr. Typist o Trans Clerk,
ps Support School
Spec. .
Registrar

1 $35,634 $38,985 $41,365 $45,243
2 $36,114 $39,513 $41,924 $45,853
3 $36,603 $40,046 $42,490 $46,472
4 $37,096 $40,587 $43,063 $47,100
5 $37,597 $41,136 $43,645 $47,736
6 $38,105 $41,690 $44,233 $48,380
7 $38,618 $42,254 $44,831 $49,033
8 $39,139 $42,824 $45,436 $49,694
9 $39,669 $43,402 $46,050 $50,366
10 $40,204 $43,989 $46,672 $51,046
11 $40,747 $44,582 $47,303 $51,735
12 $41,298 $45,184 $47,942 $52,433
13 $41,856 $45,793 $48,589 $53,141
14 $42,420 $46,411 $49,245 $53,858
15 $42,992 $47,037 $49,909 $54,585
16 $43,573 $47,672 $50,583 $55,322
17 $44,161 $48,316 $51,266 $56,069
18 $44,757 $48,968 $51,958 $56,826
19 $45,361 $49,629 $52,659 $57,593
20 $45,974 $50,299 $53,369 $58,371
21 $46,596 $50,979 $54,001 $59,158
22 $47,225 $51,666 $54,821 $59,958
23 $47,862 $52,364 $55,560 $60,767
24 $48,509 $53,070 $56,310 $61,587
25 $49,163 $53,787 $57,071 $62,418
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APPENDIX “A”

10-MONTH CLERICAL EMPLOYEES

2025-2026
Sr. Acct Clerk,
_ | rz'%’(')‘ﬁi" Sr. Adm Clerk,
Step Clerk, Typist Sr. Typist Ops Support Trasn:hg::irk,
Spec. Registrar
1 $36,347 $39,765 $42,192 $46,148
2 $36,836 $40,303 $42,762 $46,770
3 $37,335 $40,847 $43,340 $47.401
4 $37,838 $41,399 $43,924 $48,042
5 $38,349 $41,959 $44,518 $48,691
6 $38,867 $42,524 $45,118 $49,348
7 $39,390 $43,099 $45,728 $50,014
8 $39,922 $43,680 $46,345 $50,688
9 $40,462 $44,270 $46,971 $51,373
10 $41,008 $44,869 $47,605 $52,067
11 $41,562 $45,474 $48,249 $52,770
12 $42,124 $46,088 $48,901 $53,482
13 $42,693 $46,709 $49,561 $54,204
14 $43,268 $47,339 $50,230 $54,935
15 $43,852 $47,978 $50,907 $55,677
16 $44,444 $48,625 $51,595 $56,428
17 $45,044 $49,282 $52,291 $57,190
18 $45,652 $49,047 $52,997 $57,963
19 $46,268 $50,622 $53,712 $58,745
20 $46,893 $51,305 $54,436 $59,538
21 $47,528 $51,999 $55,173 $60,341
22 $48,170 $52,699 $55,917 $61,157
23 $48,819 $53,411 $56,671 $61,982
24 $49,479 $54,131 $57,436 $62,819
25 $50,146 $54,863 $58,212 $63,666
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APPENDIX “B”

12-MONTH CLERICAL EMPLOYEES

2022-2023
Acct Clerk. Sr. gr, Acct Clerk,
_ _ Clerk, Comp r. Adm Clerk,
Step Clerk, Typist Sr. Typist o Trans Clerk,
ps Support School
Spec. .
Registrar

1 $41,001 $44,729 $47,711 $52,181
2 $41,555 $45,333 $48,355 $52,885
3 $42,116 $45,945 $49,008 $53,599
4 $42,685 $46,565 $49,670 $54,323
5 $43,261 $47,194 $50,341 $55,056
6 $43,845 $47,831 $51,021 $55,799
7 $44,437 $48,477 $51,710 $56,552
8 $45,037 $49,131 $52,408 $57,315
9 $45,645 $49,794 $53,116 $58,089
10 $46,261 $50,466 $53,833 $58,873
11 $46,886 $51,147 $54,560 $59,668
12 $47,519 $51,837 $55,297 $60,474
13 $48,161 $52,537 $56,044 $61,290
14 $48,811 $53,246 $56,801 $62,117
15 $49,470 $53,965 $57,568 $62,956
16 $50,138 $54,694 $58,345 $63,806
17 $50,815 $55,432 $59,133 $64,667
18 $51,501 $56,180 $59,931 $65,540
19 $52,196 $56,938 $60,740 $66,425
20 $52,901 $57,707 $61,560 $67,322
21 $53,615 $58,486 $62,391 $68,231
22 $54,339 $59,276 $63,233 $69,152
23 $55,073 $60,076 $64,087 $70,086
24 $55,816 $60,887 $64,952 $71,032
25 $56,570 $61,709 $65,829 $71,991
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APPENDIX “B”

12-MONTH CLERICAL EMPLOYEES

2023-2024
Sr. Acct Clerk,
_ | rz'%r;‘r'nsp" sr. Adm Clerk,
Step Clerk, Typist Sr. Typist Ops Support Trasncsh(o::)eirk,
Spec. Registrar
1 $41,821 $45,624 $48,665 $53,225
2 $42,386 $46,240 $49,322 $53,943
3 $42,958 $46,864 $49,988 $54,671
4 $43,539 $47,496 $50,663 $55,409
5 $44,126 $48,138 $51,348 $56,157
6 $44,722 $48,788 $52,041 $56,915
7 $45,326 $49,447 $52,744 $57,683
8 $45,938 $50,114 $53,456 $58,461
9 $46,558 $50,790 $54,178 $59,251
10 $47,186 $51,475 $54,910 $60,050
11 $47,824 $52,170 $55,651 $60,861
12 $48,469 $52,874 $56,403 $61,683
13 $49,124 $53,588 $57,165 $62,516
14 $49,787 $54,311 $57,937 $63,359
16 $50,459 $55,044 $58,719 $64,215
16 $51,141 $55,788 $59,512 $65,082
17 $51,831 $56,541 $60,316 $65,960
18 $52,531 $57,304 $61,130 $66,851
19 $53,240 $58,077 $61,955 $67,754
20 $53,959 $58,861 $62,791 $68,668
21 $54,687 $59,656 $63,639 $69,596
22 $55,426 $60,462 $64,498 $70,535
23 $56,174 $61,278 $65,369 $71,488
24 $56,932 $62,105 $66,251 $72,453
25 $57,701 $62,943 $67,146 $73,431

23




APPENDIX “B”

12-MONTH CLERICAL EMPLOYEES

2024-2025
Acct Clerk. Sr. gr. Acct Clerk,
. _ Clerk, Comp r. Adm Clerk,
Step Clerk, Typist Sr. Typist Obs S rt Trans Clerk,
ps Suppo School
Spec. .
Registrar

1 $42,657 $46,536 $49,638 $54,290
2 $43,234 $47,165 $50,308 $55,022
3 $43,817 $47,801 $50,988 $55,764
4 $44,410 $48,446 $51,676 $56,517
5 $45,009 $49,101 $52,375 $57,280
6 $45,616 $49,764 $53,082 $58,053
7 $46,233 $50,436 $53,799 $58,837
8 $46,857 $51,116 $54,525 $59,630
9 $47,489 $51,806 $55,262 $60,436
10 $48,130 $52,505 $56,008 $61,251
11 $48,780 $53,213 $56,764 $62,078
12 $49,438 $53,931 $57,531 $62,917
13 $50,106 $54,660 $58,308 $63,766
14 $50,783 $55,397 $59,096 $64,626
15 $51,468 $56,145 $59,893 $65,499
16 $52,164 $56,904 $60,702 $66,384
17 $52,868 $57,672 $61,522 $67,279
18 $53,582 $58,450 $62,353 $68,188
19 $54,305 $59,239 $63,194 $69,109
20 $55,038 $60,038 $64,047 $70,041
21 $55,781 $60,849 $64,912 $70,988
22 $56,535 $61,671 $65,788 $71,946
23 $57,297 $62,504 $66,676 $72,918
24 $58,071 $63,347 $67,576 $73,902
25 $58,855 $64,202 $68,489 $74,900
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APPENDIX “B”

12-MONTH CLERICAL EMPLOYEES

2025-2026
Sr. Acct Clerk,
_ _ A&‘;ﬁ'ggfp" Sr. Adm Clerk,
Step Clerk, Typist Sr. Typist Ops Support Trasn:thelrk,
Spec. Registrar
1 $43,510 $47 467 $50,631 $55,376
2 $44,099 $48,108 $51,314 $56,122
3 $44,693 $48,757 $52,008 $56,879
4 $45,298 $49,415 $52,710 $57,647
5 $45,909 $50,083 $53,423 $58,426
6 $46,528 $50,759 $54,144 $59,214
7 $47,158 $51,445 $54,875 $60,014
8 $47,794 $52,138 $55,616 $60,823
9 $48,439 $52,842 $56,367 $61,645
10 $49,093 $53,555 $57,128 $62,476
11 $49,756 $54,277 $57,899 $63,320
12 $50,427 $55,010 $58,682 $64,175
13 $51,108 $55,753 $59,474 $65,041
14 $51,799 $56,505 $60,278 $65,919
15 $52,497 $57,268 $61,091 $66,809
16 $53,207 $58,042 $61,916 $67,712
17 $53,925 $58,825 $62,752 $68,625
18 $54,654 $59,619 $63,600 $69,552
19 $55,391 $60,424 $64,458 $70,491
20 $56,139 $61,239 $65,328 $71,442
21 $56,897 $62,066 $66,210 $72,408
22 $57,666 $62,904 $67,104 $73,385
23 - $58,443 $63,754 $68,010 $74,376
24 $59,232 $64,614 $68,928 $75,380
25 $60,032 $65,486 $69,859 $76,398
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APPENDIX “C”
PART-TIME TEACHING ASSISTANTS

2022-2023

11 $17.52

2| $17.89

3| $18.26

4 | $18.65

5| $19.04

6 | $19.44

7 | $19.85

8 | $20.26

9 | $20.69

10| $21.12
11| $21.57
12| $22.02
13| $22.48
14| $22.95
15| $23.44
16| $23.93
17 | $24.43
18 | $24.94
19| $2547
20| $26.00
21| $26.55
22 | $27.11
23| $27.68
241 $28.26
25| $28.85
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APPENDIX “C”
PART-TIME TEACHING ASSISTANTS

2023-2024
1] $19.02
2 | $19.39
3| $19.76
4 | $20.15
51 $20.54
6 | $20.94
7 | $21.35
8| $21.76
9| $22.19
10| $22.62
11| $23.07
12| $23.52
13| $23.98
14| $24.45
15| $24.94
16| $25.43
171 $25.93
18 | $26.44
19| $26.97
20 | $27.50
21| $28.05
22| $28.61
23| $29.18
24| $29.76
25| $30.35
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APPENDIX “C”
PART-TIME TEACHING ASSISTANTS

2024-2025
1] $20.27
2 | $20.64
3 | $21.01
4 | $21.40
5| $21.79
6 | $22.19
7 | $22.60
8 | $23.01
9| $23.44
10| $23.87
11| $24.32
12| $24.77
13| $25.23
14| $25.70
15| $26.19
16 | $26.68
17| $27.18
18| $27.69
19| $28.22
20| $28.75
21| $29.30
22| $29.86
23| $30.43
24| $31.01
25| $31.60
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APPENDIX “C”
PART-TIME TEACHING ASSISTANTS

2025-2026
1| $21.77
2 | $22.14
3| $22.51
4 | $22.90
5| $23.29
6 | $23.69
7 | $24.10
8 | $24.51
9| $24.94
10| $25.37
11| $25.82
12| $26.27
131 $26.73
14| $27.20
15| $27.69
16| $28.18
17| $28.68
18| $29.19
19| $29.72
20| $30.25
21| $30.80
22| $31.36
23| $31.93
24| $32.51
25| $33.10
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APPENDIX “D”
PART-TIME MONITORS

2022-2023

1] $17.08
2 | $17.38
3| $17.68
4 | $17.99
5 $18.31
6 | $18.63
7 | $18.95
8 | $19.29
9| $19.62
10| $19.97
11| $20.32
12| $20.67
13| $21.03
14| $21.40
15| $21.78
16| $22.16
17| $22.54
18| $22.94
19| $23.34
20| $23.75
21| $24.16
22| $24.59
23| $25.02
24| $25.46
25| $25.90
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APPENDIX “D”

PART-TIME MONITORS

2023-2024
1] $1858
2 | $18.88
3| $19.18
4 | $19.49
5| $19.81
6 | $20.13
7 | $20.45
8 | $20.79
9| $21.12
10| $21.47
11| $21.82
12| $22.17
13| $22.53
14| $22.90
15| $23.28
16| $23.66
17| $24.04
18| $24.44
19| $24.84
20| $25.25
21| $25.66
22| $26.09
23| $26.52
24| $26.96
25| $27.40
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APPENDIX “D”
PART-TIME MONITORS

2024-2025

1 $19.83

2 | $20.13

3 | $20.43

4 | $20.74

5| $21.06

6 | $21.38

7| $21.70

8 | $22.04

9 | $2237

10] $22.72
11| $23.07
12| $23.42
13| $23.78
14| $24.15
15| $24.53
16 | $24.91
17| $25.29
18| $25.69
19| $26.09
20| $26.50
21| $26.91
22| $27.34
23| $27.77
24| $28.21
25| $28.65
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APPENDIX “D”
PART-TIME MONITORS

2025-2026
1| $21.33
2| $21.63
3| $21.93
4 | $22.24
5| $22.56
6 | $22.88
7 | $23.20
8 | $23.54
9| $23.87
10| $24.22
11| $24.57
12| $24.92
13| $25.28
14| $25.65
15| $26.03
16| $26.41
17 $26.79
18| $27.19
19| $27.59

20 | $28.00
21| $28.41
22| $28.84
23| $29.27
24| $29.71
25| $30.15
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APPENDIX “E”

OBSERVATIONS AND EVALUATION FORMS

Teaching Assistant

Observation Report
Employee Name: Title: Teaching Assistant
Building: Building Principal:

Direct Supervisor:

Observer: Subject/Grade Observed:
Observation Date: Post Observation Conference Date:
Rating Scale:
E = Excellent Performance, knowledge and skills are exceptional.
VG =Very Good Performance is above average; effort and skills are above average,
G =Good Performance meets the requirements of the job.
N = Needs Improvement Performance is deficient in certain areas, Improvement is necessary,
U = Unsatisfactory Performance is unacceptable and requires immediate improvement.

Note: Please review the attached evaluation information and sign below.

Your signature is an indication of having received the document and not necessarily of your agreement

with its contents.
You may add a response to this document for your personnel file.

Signature Teaching Assistant | Date
Signature Building Principal Date
Signature Other Observer (if applicable) Date

Employee Response (Optional)
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Employee Name

Rating

Date

Comments

Planning and Preparation:
e Lesson Introduction
¢ Knowledge of Subject Matter
and Lesson Content

Demonstrate Knowledge of:
e  Student Names
e  Student Abilities
¢  Characteristics of Age
Group
¢  Student Skills and Knowledge

Engaging Students in the Learning Process
e  Participation of all students

Structure and pacing

Types of Activities

Providing Feedback to Students

Communication Skills:

Directions and Procedures
Oral and Written Language
Quality of Questions
Discussion Techniques

Classroom/Group Management

e  Students on task

s  Creates an environment of
respect

e Positive interactions between
teacher and students

e Positive interactions between
students

Demonstrating Flexibility and
Responsiveness
o  Adjusts lesson as needed
s Response to students
e Persistence

Lesson Summary and Assessment

Other Comments by Observer:
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Annual Evaluation Form
Non-Instructional Staff

Clericals
Employee Name Title
Building Building Principal
Date Supervisor
Rating Scale:

E =Excellent

VG = Very Good

G =Good

N = Needs Improvement
U = Unsatisfactory

Performance, knowledge and skills are exceptional,

Performance is above average; effort and skills are above average.
Performance meets the requirements of the job.

Performance is deficient in certain areas. Improvement is necessary.
Performance is unacceptable and requires immediate improvement.

Rating* Comments (required)

General Quality of Work

Time Management

Reliability

Relationship with Others

Other: Options for
commendations/and or
concerns (i.e.
attendance, punctuality,
appearance

Days Absent to Date

Signature Employee

*Signature Building Principal
Signature Supervisor
Signature Supervisor Buildings & Grounds

Employee Comments

{Optional)

Sick Personal Other Days Late to Date
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Annual Evaluation Form

Teaching Assistants and School Monitors

Employee Name Title
Building Building Principal
Date Supervisor
Rating Scale:
E = Excellent Performance, knowledge and skills are exceptional.
VG = Very Good Performance is above average; effort and skills are above average.
G = Good Performance meets the requirements of the job.
N =Needs Improvement Performance is deficient in certain areas. Improvement is necessary.
U = Unsatisfactory Performance is unacceptable and requires immediate improvement.
Rating* Comments (required)
General Quality of Work
Productivity
Reliability

Relationship with Others

Aftendance/Punctuality

Appearance

Other (be specific)

Days Absent to Date Sick Personal Other Days Late to Date

Signature Employee

*Signature Building Principal

Signature Supervisor

Signature Supervisor Buildings & Grounds

Employee Comments
(Optional)
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