
LONG TERM SUB NOTICE

August 24, 2023

Dear Parent/Guardian:

Your student is currently under the instruction of a Substitute Teacher at Hoover Middle School
for (grade level and/or subject area). This individual is highly committed to the academic
success of your child and is working closely with school administration to provide the
most effective curriculum and quality instruction possible.

The Every Student Succeeds Act requires that parents be notified when a student is being
provided services for longer than four (4) consecutive weeks by any individual who “is
not fully qualified for their assignment”. “Fully qualified” simply indicates that an
instructor has completed all state mandated schooling, passed all state mandated exams to
teach in a specific grade level and/or content area, and applied for and been granted any
and all appropriate licenses, certificates or endorsements.

At present, (name of substitute teacher), has not met the requirements to be endorsed as
“fully qualified”. This status does not affect the willingness and ability of (name of
substitute), with full support of school administrators, to be an effective teacher in your
child’s classroom.

Please feel free to contact Tracy Seckler or Gina Meyer at seckler_t@aps.edu or
gina.meyer@aps.edu with questions regarding any teaching assignment.

Sincerely,

Tracy Seckler Gina Meyer
Dean of Students Family Engagement Specialist
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