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AGREEMENT

This Agreement is made and entered into by and between the Board of Education of the
Manheim Central School District of Lancaster County, Pennsylvania, hereinafter called the

Employer, and the Manheim Central Education Association, hereinafter called the Association.

ARTICLE 1. RECOGNITION

The Employer recognizes the Association as exclusive bargaining representative for all
professional employees, including teachers (full-time and part-time), counselors, librarians,
nurses, school social workers, instructional facilitators, lead teachers, tech coaches, math coaches,
literacy coaches, online learning coordinators, technology ambassadors, and long-term substitutes
(defined as substitutes hired for a definite period of time of at least ninety (90) days) but excluding
principals, assistant principals, head nurse, all other substitute teachers, and all other employees of
the Employer performing non-professional work, and any other supervisors, first level supervisors,
and confidential employees, as defined in the Public Employee Relations Act. The term
“employee(s)” as used hereinafter shall refer only to those employees included in said bargaining

unit.

ARTICLE 2. MANAGEMENT RIGHTS

It is agreed that nothing in this Agreement shall limit the Employer in the exercise of its
function of management, in such areas of discretion or policy as the functions and programs of the
Employer, standards of services, its overall budget, utilization of technology, the organizational

structure and the selection and direction of personnel.

ARTICLE 3. COMMITTEE ON FACULTY CONCERNS/
MEET AND DISCUSS

3.1. A “Committee on Faculty Concerns/Meet and Discuss” shall be established, comprised of
eight members. Four members (including one co-chairperson) shall be designated by the
Employer from Administration and staff, and four members (including one co-chairperson) shall
be designated by the Association. The committee shall meet as necessary during the academic
year under a rotating chair and submit recommendations in writing to the Employer with respect

to matters affecting quality of education and effective operation of the District.
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3.2. An agenda shall be prepared in writing by the co-chairperson and distributed one week in

advance of each meeting to all committee members.

3.3. Either party may invite additional persons to speak at the meetings on subjects pertinent to

their fields of teaching or expertise.

ARTICLE 4. NON-DISCRIMINATION

Both the Employer and the Association agree not to discriminate against any employee on
the basis of race, creed, color, gender, marital status, age, handicap, national origin, Association

activity, political activity or Association Membership.

ARTICLE 5. NO STRIKE — NO LOCKOUT

5.1. The Employer agrees not to lockout employees during the term of this Agreement.

5.2. The Association agrees that it will not call, encourage or condone any strike (as that term
is defined in Act 195 and Act 88) or picketing of any of the Employer’s locations or operations

during the term of this Agreement.

ARTICLE 6. GRIEVANCE PROCEDURE

6.1. A grievance is defined as an alleged misinterpretation or misapplication of the provisions

of this Collective Bargaining Agreement.

Step 1. No later than ten (10) District Office working days after the occurrence
giving rise to the grievance, the aggrieved employee or employees shall submit the
grievance in writing to the principal concermed, on a form provided by the Employer. The
principal shall reply in writing within five (5) District Office working days. It is expected
that Step 1 will be resorted to only after an aggrieved employee has attempted to resolve

his/her problem informally.



Step 2. If the grievance is not resolved under Step 1, the Association may, within
five (5) District Office working days of the written reply of the principal, appeal in writing
to the Superintendent, who will meet to discuss the matter with the aggrieved and a
representative of the Association within ten (10) District Office working days after receipt
of the written appeal. The Superintendent will advise the aggrieved and Association
representative in writing of his or her decision within five (5) District Office working days

of the meeting.

Step 3. If the grievance is not resolved under Step 2, the Association may, within
five (5) District Office working days after receipt of the reply of the Superintendent, appeal
in writing to the Board of Education which shall take up the matter at its next official
meeting. The Board may have present and hear from individuals having relevant
information, in which case the aggrieved and an Association representative shall have a
right to be present and to be heard. The Board will, within ten (10) District Office working

days of the meeting, convey its decision in writing to the aggrieved and the Association.

Step 4. Within ten (10) District Office working days after receipt of the Board’s
decision, the Association may submit the matter to arbitration by requesting a list of seven
(7) arbitrators from the Bureau of Mediation. Arbitrators shall be members of the
American Arbitration Association. Selection of an arbitrator shall be made by alternately

striking from the list, with the Employer having the first strike.

6.2  Any grievance not appealed to the next step within the specified time shall be considered

waived.

6.3.  All costs of arbitration shall be equally shared between the Employer and the Association,

except that each party shall be responsible for the costs of presenting its case.

6.4. The award of the arbitrator shall be final and binding, subject to the Act and other legal

limitations. The arbitrator shall have no authority to modify, amend, or add to the terms and



provisions of the Agreement. Grievances must be arbitrated singly and may not be consolidated

for hearing by a single arbitrator without the consent of all parties.

ARTICLE 7. MEETINGS ON CONTEMPLATED DISCIPLINE

Whenever any member of the bargaining unit is required to appear before the
Superintendent, Board, or any committee or member thereof, conceming contemplated
disciplinary action, discontinuation of employment, or reduction of salary or other economic
benefits, the employee shall, when possible, be given prior written notice of the reasons for such
meeting or interview and shall have the option of a representative of the Association present to

advise him/her and represent him/her. Prior written notice shall mean two working days.

ARTICLE 8. PERSONNEL FILE

Upon written request an employee shall have the right to review the contents of his/her

personnel file during District Office working hours.

ARTICLE 9. JUST CAUSE

No professional employee shall be disciplined, reprimanded in writing, reduced in rank or

compensation without just cause.

ARTICLE 10. ASSIGNMENTS/TRANSFERS/REASSIGNMENTS

10.1. Every teacher will be given written notification of his/her tentative teaching assignment for
the next school year as early as possible, but no later than July 1. This notification will include

building, grade level, and subject area(s) to which the employee is assigned.

10.2. Professional employees shall be subject to transfer/reassignment from one position to

another within the confines of valid certification.

10.3. Voluntary/Inveoluntary Transfers. Employees may request a transfer/reassignment for
any vacancy for which they are properly certificated. Transfer/reassignment notification and the
reason shall be made to the professional employee being transferred/reassigned as early as possible

before the effective date of such transfer/reassignment. The Principal and/or Superintendent shall



confer with the affected employee prior to the implementation of the transfer/reassignment or for

denial of a request.

10.4. When unanticipated circumstances require that transfers/reassignments be made after July

1*, the affected employee may request a written explanation from the Employer.

10.5. In the event of reconfiguration of grade levels or the opening or closing of a school

building, the parties will meet in advance of the final plan for transfers/reassignments.

10.6. The Superintendent shall have final disposition in transfers/reassignments, subject to

review by the Board.

ARTICLE 11. EMPLOYEE PARKING

The Employer will provide employee parking at all schools as long as parking space is

available.

ARTICLE 12.  AVAILABILITY OF FACILITIES FOR CLASSROOM
PREPARATION

Subject to the Employer’s safety, security, fiscal and public responsibilities, buildings and

rooms shall be made available for classroom preparation in non-school hours.

ARTICLE 13. ASSOCIATION USE OF FACILITIES

The use of building facilities, internal mailing and duplicating equipment for Association
business shall be permitted provided that the uses thereof shall be subject to the prior approval of
the Superintendent or designee and provided further that the Association shall reimburse the
Employer at cost for the incurred expenses and/or resultant damage, if any. Whenever the
Association seeks to utilize the school building after 6:00 p.m. or on non-school days, it shall
execute a building-use contract beforehand. The use of said facilities for non-economic or non-
fundraising purposes shall be free of charge; otherwise, said use shall be at the Association’s

expense. Any exceptions to the foregoing shall be at the sole discretion of the Employer.



ARTICLE 14. LENGTH OF TEACHER DAY

Professional employees in the bargaining unit shall generally work seven and one-half (7)%)
hours per day including a thirty (30) minute duty-free lunch period.

The Employer agrees to make every effort to see that all professional responsibilities will
be performed within the seven and one-half (7'%) hours. However, the professional employee’s
responsibility will include attendance at nine (9) hours of building faculty and/or professional
development meetings each year. An annual schedule of such meetings will be provided by August
1* of each year. Such meetings will be scheduled immediately after the school day and shall last
a maximum of one (1) hour. Employees on approved leave, attending other Employer-approved
activities, or utilizing one (1) sick leave day per contractual year on the date(s) of such meeting(s)
shall not be required to make up that time, however, will be responsible for familiarizing
themselves with the material or information presented at such meetings. All professional
employees shall attend parent-teacher conferences scheduled in the fall and/or spring.

Under unusual circumstances, the Employer may require attendance at special meetings,
provided that such meetings are scheduled at reasonable times and are limited to a reasonable
length of time. Employees shall be excused from attendance by the principal if they are unable to
attend a meeting due to lack of adequate notice.

The length of the teacher day as set forth above may be amended to include professional
compensation for employees working beyond the normal teacher day in Board-approved after-
school programs. Any employee whose work schedule at the Employer’s discretion exceeds the
normal teacher day shall receive a separate extra-duty contract. Such contracts shall stipulate the
number of hours to be worked. Extra-duty contracts shall be offered at the discretion of the
Employer. Acceptance of the extra duty contracts shall be at the discretion of the employee to
whom the contract is offered and shall occur within ten (10) District Office working days of the
offer. All hours worked beyond the normal teacher day shall be paid at the employee’s applicable
per diem rate, to be calculated by dividing the employee’s contracted annual base salary by 190

days and then dividing by seven (7) hours per day.

ARTICLE 15. LEAVING THE BUILDING

Teachers may leave the building during their scheduled duty-free lunch period upon

notification and proper execution of the “Sign Out” and “Sign In” form provided on the
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Employer’s website. Teachers must receive prior permission from the principal or his/her

designee to leave the building during planning periods for school-related or emergency reasons.

ARTICLE 16. LESSON PLANS

Teachers shall have available, upon request, lesson plans and seating charts or class rolls
for review by appropriate supervisors and for use by substitutes.

In addition, each teacher shall develop plans covering three (3) consecutive days of
instruction which could be used by an assigned substitute teacher. These plans shall be submitted
to the building principal during the first week of school. It should be understood that these plans

will only be used for emergency situations.

ARTICLE 17. LENGTH OF TEACHER YEAR

17.1. The school year shall consist of one hundred ninety (190) teacher days. One full day or
two (2) half days shall be used for teacher classroom preparation prior to the first student day and
one day shall be used mid-year as a teacher planning day.

Any employee whose work schedule at the Employer’s discretion exceeds the normal
teacher year shall receive a separate extra-duty contract. Such contracts shall stipulate the number
of days and/or hours to be worked. Extra-duty contracts shall be offered at the discretion of the
Employer. Acceptance of extra-duty contracts shall be at the discretion of the employee to whom
the contract is offered and shall occur within ten (10) District Office working days of the offer.
The salary schedule for extra-duty contracts is included in Appendix A.

17.2. Unless otherwise noted, summer stipend days shall be paid at the lesser of the teacher’s per
diem rate or the per diem of Bachelor’s, Step 6. The building principal and/or Instructional
Facilitator will assign the number of summer stipend days per Employee for the following
departments: High School Guidance, Middle School Guidance, and Agriculture Education. The
High School Guidance Department will be limited to a maximum of forty-two (42) summer stipend
days annually, Middle School Guidance Department a maximum of five (5) summer stipend days
annually, and Agriculture Education a maximum of fifty (50) summer stipend days annually.
These are the maximum summer stipend days by department, not the maximum number of summer

stipend days for each individual in the department.



The length of the teacher year, as defined in Article 17.1 above, may be extended up to a
maximum of twenty (20) working days for school psychologists and up to a maximum of twenty
(20) working days for the Online Learning Coordinator. These are the maximum number of
summer stipend days for each individual in the school psychology department. Any school
psychologist or Online Learning Coordinator whose work schedule at the Employer’s discretion
exceeds the normal teacher year shall receive a separate extra-duty contract. Such contracts shall
stipulate the number of days and/or hours to be worked. Extra-duty contracts shall be offered at
the discretion of the Employer. Acceptance of the extra duty contracts shall be at the discretion of
the employee to whom the contract is offered and shall occur within ten (10) District Office
working days of the offer. Summer stipend days for school psychologists shall be paid at the

employee’s applicable per diem rate.

ARTICLE 18. PERSONAL DAYS

18.1. Each employee shall be entitled to three (3) personal days per school year, cumulative to
five (5) days. Personal leave beyond the accumulation limit will be converted to sick leave.
Vacation and emergency days accrued under prior Agreements that have been converted to
grandfathered days shall be exempt from the accumulation limit above. Based upon prior
Agreements for individuals who have accrued grandfathered days, the following provisions shall

still apply.

18.2. Employees in the bargaining unit may use personal days subject to the following
provisions:
a. No more than eight (8) requests per day per building shall be granted in the Middle School
and the High School.
b. No more than four (4) requests per day shall be granted in each of the elementary schools.
c. All personal days shall be subject to the approval of the building principal.
d. Requests above the allowable number of personal days per building shall be at the
discretion of the principal.
e. Employees must submit requests for approval to use one-half (}2) or one (1) personal leave

day at least two (2) work days prior to the start of the requested leave. Requests for a



personal day due to unforeseen circumstances should be arranged with the principal or
designee.

f. The Superintendent or designee in his/her sole discretion may authorize employees to use
five (5) consecutive personal days subject to the following conditions:

1. Written notice should be submitted to the principal ten (10) calendar days in
advance of the planned personal leave for five (5) consecutive days. Emergency
requests for a personal leave should be arranged with the principal or designee.

2. No use of five (5) consecutive personal days shall be granted during the first twenty
(20) days of the school year or during the last twenty (20) days of the school year
except for extenuating circumstances as approved by the Superintendent of

Schools.

18.3. No personal leave may be taken during either the first five (5) teacher days or the last five
(5) teacher days of the school year. No personal leave may be taken on in-service days or parent-
conference days. However, upon written request submitted to the Superintendent, an employee
may take personal leave during these times for religious observances or to attend the college
graduation of a son, daughter or spouse. An employee desiring personal leave because of unusual
circumstances during these times shall submit to the Superintendent a written request for personal
leave and include the reason for the request; the Superintendent’s decision in these cases shall be

final.

18.4. The Employer realizes employees may need to miss work due to the illness of an immediate
family member (i.e., father, mother, brother, sister, son, daughter, husband, wife, parent-in-law, or
near relative who resides in the same household, or any person with whom the employee has made
his or her home). Employees may use up to ten (10) days of their own sick leave per year for such
purposes under the following condition: the request must be made in writing to the Superintendent
and must include appropriate documentation (including a doctor’s statement after three (3)

consecutive days of absence).

18.5. Employees who adopt a child may use up to twenty (20) days of their accrued sick leave

during the first six (6) calendar weeks immediately following such adoption.



ARTICLE 19. RETURN TO WORK CERTIFICATES

Any employee who is absent from work for more than three (3) consecutive days due to
illness or disability may be required to furnish a certificate from a health care provider certifying

that the employee is now fit to return to work.

ARTICLE 20. ¥ ACCOUNTING FOR SICK AND PERSONAL DAYS,
SALARY AND SALARY POSITION

The Employer will provide each employee with an accounting of sick days, grandfathered
days and personal days as part of the bi-weekly pay stub generated by the Employer’s payroll
system. The Employer shall provide each employee with an annual letter detailing the employee’s
salary position on schedule and leave(s) to be accumulated for the next school year. The Employer
may include additional information related to employee benefits as a matter of

information/reference for the employee.

ARTICLE 21. ASSOCIATION LEAVE

A total of sixteen (16) teacher days of paid leave will be granted for Association business
during each school year. The Association shall reimburse the Employer for the cost of a substitute
teacher for all but the first five (5) days of such leave utilized each year. Requests for this leave
must be written and forwarded to the Superintendent fifteen (15) work days prior to the anticipated

leave.
ARTICLE 22. LEAVES OF ABSENCE

22.1 Family Leave.

An employee may be eligible for family leave, under and subject to the following

conditions and limitations:

22.1.1. Pregnancy Disability Leave. An employee shall be permitted to use
accumulated sick leave during a period of pregnancy disability provided timely notice is
given. Absent unforeseen circumstances, no later than the fifth month of pregnancy, the

employee shall submit a written request for pregnancy disability leave to the
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Superintendent accompanied by a physician’s written certification of pregnancy and his
opinion concerning the date the employee will probably no longer be able to satisfactorily
perform her duties due to medical disability. The request shall set forth the dates on which
the employee desires such leave to begin and end. An employee who fails to provide the

notice required by this provision may nevertheless be entitled to an unpaid FMLA leave.

22.1.2. During the period of medical disability, as certified in writing by a
physician, the employee shall at her option have charged to her available sick leave all or
any portion of the time of continuing medical disability occurring during scheduled work

days under and subject to the following conditions:

22:1.2.1. The use of accumulated sick leave shall be limited to disabilities
caused by or attributed to pregnancy, miscarriage, abortion, childbirth and recovery

therefrom.

22.1.2.2. Initial payment for sick leave under this provision shall be
conditioned upon receipt of a physician’s second written certification that such
employee is physically unable to satisfactorily perform her duties as a result of
pregnancy-related disability as of the specified date requested for commencement
of payment. An employee shall continue to accrue seniority and pension rights
during periods of paid pregnancy disability leave. Medical insurances may be
continued at the employee’s option during such leave under the same terms that

would have applied had the employee remained on active duty.

22.1.2.3. Sick leave payments under this provision shall be discontinued six
(6) calendar weeks after the birth of the child or occurrence of the disability unless
the Superintendent receives another written certification by the physician that the
employee is still unable to return to work due to continuing disability and, where
possible, a physician’s written opinion as to the specified date the employee will be

able to resume her duties.
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22.1.2.4. Payment will only be made for teacher days as set forth in the

approved school calendar.

22.1.3. Child Rearing Leave. If an employee requests child rearing leave for a
period of time when he/she is physically able to perform his/her duties, the Employer shall

grant such leave under and subject to the following conditions and limitations:

22.1.3.1. Employees are encouraged to provide as much advance notice of
such leave as possible. Employees who fail to provide at least thirty (30) days
advance notice may be denied leave unless the need for leave was unforeseeable,

in which case an employee must provide as much advance notice as is practicable.

22.1.3.2. Child rearing leave may be used by a mother or father to care for a
newborn child or a child who was placed for adoption or foster care. Such leave

must commence within the year following birth or placement of the child.

22.1.3.3. Child rearing leave must be taken in a single continuous period of

full-time leave. It may not be taken intermittently.

22.1.34. No salary or sick leave shall be paid to said employee, nor shall
seniority or pension rights accrue during the period of time the employee is
physically able to perform his/her duties. An eligible employee may continue
medical, dental, and/or vision insurances under the same terms that would have
applied had the employee remained on active duty, provided the employee has not
exhausted his or her 12-week FMLA entitlement (see below). Timely payment of

premiums shall be as required below.

22.1.3.5. After twelve weeks of FMLA leave have been used, employees may
maintain at their expense the medical, dental, and/or vision insurances listed in this
Agreement. Premiums shall be submitted in advance to the District Business Office
by the fifteenth (15th) day of each month.
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22.2

22.3

22.1.4. No employee may return to work until the employee’s physician certifies in

writing that the employee is physically able to satisfactorily perform his/her duties.

22.1.5. Upon an employee’s application to return to work after family leave, the
Employer shall offer him/her the job he/she held before going on leave or a substantially
equivalent position conditioned by the pertinent reinstatement provisions of the School

Code and the Family and Medical Leave Act of 1993, if applicable.

22.1.6. An employee on family leave must return to work no later than one year
after the commencement of leave. The Employer may, at its discretion, require an
employee to remain on leave until the beginning of the next full academic semester as

permitted by law.

Other Leaves.
222.1. Requests for other leaves of absence (for example, personal medical leave
or to care for a family member with a serious health condition) shall be made in writing to

the Superintendent.

22.2.2. Requests for leaves of absence will be administered by the Superintendent.

22.2.3. In considering such requests, the Superintendent will make determinations

dependent upon the needs of the students, the School District, and the employee.

Family and Medical Leave Act.

22.3.1. This Article shall be administered and enforced in a manner consistent with
the Family and Medical Leave Act of 1993 (FMLA), as amended. The initial twelve weeks
of leave taken under this Agreement which qualify for protection under the FMLA during
any leave year shall be deemed FMLA Leave and an FMLA-eligible employee shall have
all the rights and obligations bestowed by the Act. For purposes of tracking FMLA leave
usage, the leave year shall be defined as that period beginning July 1 and ending June 30.
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224

After exhausting FMLA protected leave, an employee’s leave rights shall be governed
exclusively by this Agreement and the School Code.

22.3.2. In the event that a challenge is made to the legality or validity of this Article,
or any section or clause hereof, before any state or federal administrative agency or any
court, this entire Article will automatically become null and void, and employees shall only
be granted leave limited to the period of medical disability, as certified in writing by a

physician, or as otherwise required by law.

Sabbatical Leaves of Absence for Professional Development or Restoration of Health.

A professional employee who takes a leave of absence for restoration of health or for

professional development may, at the Employer’s discretion and in accordance with Section 1166

of the Pennsylvania School Code, be permitted to take such leave for one-half (}%) year at one-half

(%) pay or for one (1) full year at one-half (%) pay, provided the following conditions are met,

where applicable:

22.4.1. The employee seeking a sabbatical leave for professional development is
enrolled in a bona-fide traditional on-campus, full session (fall and/or spring) graduate
study program at an accredited college or university or is enrolled in on-line courses as part
of a graduate study program at an accredited college or university. Transfer courses that
have been pre-approved by such a program in which an employee is enrolled may be taken
during a leave. Correspondence, travel, video or other such non-traditional programs will
not qualify an employee for professional development leave. Employees on a half-year
leave must take the majority of the credits during the semester for which the leave has been
granted. Employees on a full-year leave must, as per the School Code, be enrolled in
courses in at least two semesters in the same school year or two consecutive or non-

consecutive semesters over two consecutive school years.

22.4.2. The graduate study program for those seeking a sabbatical leave for
professional development is in an education-related field or has been approved by the

Superintendent.
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22.4.3. The employee on sabbatical leave for professional development
successfully completes, as per School Code, a minimum of nine (9) graduate credits or
twelve (12) undergraduate credits during any one-half year professional development
sabbatical leave; subject to the approval of the Superintendent, three (3) of these credits
may be an independent study. For full-year professional development leaves, as per School
Code, the employee is permitted to take a sabbatical leave two (2) semesters and must
successfully complete a minimum of nine (9) graduate credits or twelve (12) undergraduate

credits each semester.

22.44. As per School Code, the number of professional employees granted a
sabbatical leave for professional development or for restoration of health combined is
limited to no more than ten percent (10%) of all district employees eligible for a sabbatical

leave under Section 1166 of the School Code.

22.4.5. Requests for sabbatical leave for restoration of health can be made at any
time and need not begin at the start of a semester; however, requests for sabbatical leave
for professional development leaves must be received by the Superintendent on or before
March 1 for leaves beginning with the following Fall semester and on or before September
1 for leaves beginning with the following Spring semester. Determinations on leave
requests shall generally be made no later than at the first Board meeting following the
deadline for submission of such requests. Leave requests shall be granted in seniority

order, subject to the terms and conditions stated herein and in the School Code.

ARTICLE 23. COLLECTION OF MONIES

An employee shall not be responsible for monies held by that employee more than one day

unless the employee is negligent in following the established collection procedures.

ARTICLE 24. ELEMENTARY TEACHER ASSIGNMENT

24.1. Full-time elementary classroom teachers of kindergarten through grade 4 will be provided

with forty-five (45) consecutive minutes of preparation time during the course of the student day

15



for each full teacher day. Full-time pre-kindergarten teachers will be provided with forty-five (45)
consecutive minutes of preparation time during the course of the teacher work day for each full
teacher day. This provision shall not apply to part-time teachers or half-day kindergarten teachers.
In rare instances teachers may be required to use preparation time for professional duties
such as student/parent conferences, parent communications, or school-related meetings such as,
but not limited to, IEP, MDE and RTII meetings.
Part-time teachers and half-day kindergarten teachers shall have their preparation time pro-

rated in accordance with their appointment fraction.

24.2. Elementary teachers, full- or part-time, who are assigned an overload of teaching duties

during their preparation time will be compensated according to the following formula:

Annual Base Salary + 190 Contractual Days = Per Diem Rate;

Per Diem Rate + 420 Minutes (contractual time) = Rate per Minute;

Rate per Minute x Additional Minutes of Teaching/Preparation* = Pay for
Additional Duties

* To account for the loss of preparation time for employees assigned an overload
of teaching duties during time that would otherwise be the employee’s daily
preparation period, the Pay for Additional Duties in the formula above shall be

multiplied by a factor of 1.33.

24.3. Part-time status will be calculated based upon the number of minutes in the school day.
For the term of this Agreement, a full-time day is considered to be 420 minutes. Preparation time

shall be pro-rated based upon the number of minutes of instructional time.
24.4. The Employer shall have discretion to schedule additional administrative-directed

activities and/or meetings with elementary teachers during the normal work day during the time

period between the end of the student instructional day and the end of the teacher work day.
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ARTICLE 25. BUS, PLAYGROUND AND RECESS DUTIES

No bus duty shall be assigned to professional employees.

Playground duty shall be assigned on a rotating basis with no increase in playground
supervision over the practice currently being followed by classroom teachers.

A professional employee will not be scheduled to every recess and playground duty on the

same day. No playground duty shall be assigned prior to the start of the student day.

ARTICLE 26. £ SECONDARY TEACHER ASSIGNMENT

26.1. A normal teaching assignment at the High School shall be as set forth in the 2010-2017
Collective Bargaining Agreement and as modified by the Memorandum of Agreement between
the Employer and the Association dated February 7, 2013. Effective July 1, 2017, the High School

schedule may be modified to include one (1) of the following schedule designs for each teacher:

Schedule Design A

26.1.1. Eighteen (18) instructional blocks in a six (6) day cycle of up to
ninety-two  (92) minutes each and six (6) blocks of
Enrichment/Remediation/Intervention of up to forty-five (45) minutes each in a
modified block schedule; and

26.1.2. The foregoing assignment would provide, in a six (6) day cycle, four
(4) planning blocks each the length of one (1) core instructional block and two (2)
planning blocks each at half the length of a core instructional block; and

26.1.3. Each teacher assigned to eighteen (18) core instructional blocks in a
six (6) day cycle shall be assigned to two (2) duties each at half the length of a core

instructional block during said cycle.

Schedule Design B
26.1.4. Twelve (12) instructional blocks in a six (6) day cycle of up to
ninety-two (92) minutes each, twelve (12) modified instructional blocks of up to
forty-four  (44) minutes each, and SiX (6)  blocks of
Enrichment/Remediation/Intervention of up to forty-five (45) minutes each in a

modified block schedule; and

17



26.1.5. The foregoing assignment would provide, in a six (6) day cycle, five
(5) planning blocks each the length of one (1) core instructional block and one (1)
planning block at half the length of a core instructional block; and

26.1.6. Each teacher assigned to twelve (12) core instructional blocks and
twelve (12) modified instructional blocks in a six (6) day cycle shall be assigned to
one (1) duty at half the length of a core instructional block during said cycle.

26.1.7. The High School Administration, in collaboration with a Board member and a
representative group of faculty, will annually review the schedule described in Article
26.1 above to determine its effectiveness and make proposed recommendations to the
parties to this Agreement, if needed, for revisions to the schedule to better meet the
instructional needs of students. Any amendments to the official language set forth
herein shall be reduced to writing and signed by the parties to this Agreement.

26.2. Employees assigned to the Middle School shall have the equivalent of one (1) block of
preparation time daily that is equivalent to a core instructional block; provided, however, said
preparation time may only be divided, when necessary (as determined by school administration),
in at most two (2) similar blocks of time whereby the total daily preparation time is equivalent to

one block of core instruction.

26.3. Middle School and High School teachers who are involuntarily assigned in excess of their
normal teaching load shall receive additional compensation in accordance with the following

formula:

Annual Base Salary + 190 Contractual Days = Per Diem Rate;

Per Diem Rate +~ 420 Minutes (contractual time) = Rate per Minute;

Rate per Minute x Additional Minutes of Teaching/Preparation* = Pay for
Additional Duties

* To account for the loss of preparation time for employees assigned an overload

of teaching duties during time that would otherwise be the employee’s daily
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preparation period, the Pay for Additional Duties in the formula above shall be

multiplied by a factor of 1.33.

26.4. Part-time status will be calculated based upon the number of minutes in the school day.
For the term of this Agreement, a full-time day is considered to be 420 minutes. Preparation time

shall be pro-rated based upon the number of minutes of instructional time.

26.5. If sufficient time exists between the end of the student instructional day and the teacher
work day, the Employer shall have discretion to schedule administrative-directed activities and

meetings with secondary teachers during said time.

ARTICLE 27. HOMEBOUND INSTRUCTION

Employees involved in homebound instruction shall be compensated at a rate of $33.48
per hour through June 30, 2021. Effective July 1, 2021, said rate shall increase to $34.48 per hour

for the remainder of this Agreement.

ARTICLE 28. MILEAGE

Employees who are asked to use their own cars to travel on authorized school business
shall be paid at the current Internal Revenue Service rate per mile. Reimbursement requests shall
be turned in monthly for payment. The Employer shall not be required to issue any mileage
reimbursement payment to an employee until the accumulated reimbursement amount is at least

$10.00.

ARTICLE 29. PAYMENT FOR JURY DUTY

To be eligible for payment hereunder the employee shall notify the Superintendent at least
two (2) District Office working days prior to jury duty. Employees required to report for jury duty

shall continue to receive their contracted salary and shall remit to the Employer their jury duty

pay.
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30.1

30.2.

30.3

ARTICLE 30. TUITION REIMBURSEMENT

The Employer shall reimburse full-time professional employees for tuition paid by or on
behalf of said employees for successfully passed credits, subject to the following

provisions:

30.1.1 Maximum Provisions:

a. The maximum annual tuition reimbursement shall be 100% of the average cost
of twelve (12) graduate credits at Millersville University and Temple University
effective on the first day of each university’s fall semester. In-service or Act
48 credits shall be reimbursed at the rate established by the school entity which
sponsors the in-service or Act 48 course.

b. Up to twelve (12) credits per fiscal year (July 1 to June 30) for each full-time
teacher shall be granted. The course completion date shall determine the year

in which a course is credited.

All credits submitted for tuition reimbursement must be pre-approved by the

Superintendent in advance of taking the course.

Only the following credits will be eligible for tuition payment: courses or workshops taken
for credit at an accredited college or university, or in-service or Act 48 credit approved in

advance by the Superintendent, which satisfies one (1) of the following criteria:

Courses directly related to the employee's area(s) of certification; or

b. Courses related to District educational initiatives as authorized by the
Superintendent; or

c. Courses or degree work directly related to the employee's current professional
assignment; or

d. Education courses for purposes of obtaining permanent certification in an
employee's area of professional assignment; or

B Coursework that is part of an overall Master's or Doctoral Degree in Education; or

f. Any other coursework approved by the Superintendent of Schools.
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30.4

30.5

30.6

30.7

30.8

Courses offered by, or in conjunction with, a third party provider which is not an accredited
college or university shall only be reimbursed to a maximum of two (2) courses per five
(5) year period. Said courses shall be considered for approval as potential Act 48 hours, as
provided by PDE, and are not eligible for column movement on the salary schedule.
Courses shall not be self-guided and self-paced with no instructor integral in the actual

instruction of the course.

Reimbursement shall be for tuition only.

Courses must be successfully completed and passed with a minimum grade of “B” (or a
grade of “Pass” in a course graded on a Pass-Fail basis) and otherwise satisfactorily
completed according to the standards of the accredited college or university. Unless
authorized in advance by the Superintendent, a course may not be taken on a Pass/Fail basis

if the option of receiving a letter or numeric grade for the course is available,

Any teacher on sabbatical leave for restoration of health, on child rearing leave, or
otherwise on leave for health reasons shall not be eligible for tuition reimbursement for

courses started after the commencement of said leave.

Employees are required to teach three (3) full semesters following the completion of
courses for which reimbursement has been paid. In the event an employee voluntarily
terminates employment before teaching the required three (3) full semesters, said employee
shall be required to repay the tuition reimbursement payment(s) to the Employer, subject
to a one-third (') reduction of the repayment amount for each full semester of satisfactory
teaching by the employee following the completion of the course. Repayment shall be
made whenever possible by withholding the amount owed from the employee’s paycheck
in three (3) equal installments over three (3) consecutive pay periods. If an outstanding
balance still remains, the employee shall make full payment of any outstanding balance
within thirty (30) calendar days. If such outstanding balance is not paid by the deadline,

the Employer shall have the right to pursue legal action to recover from the employee.
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30.9

30.10

30.11

Repayment of tuition shall not be required for: 1) courses required by the Employer, unless
such courses were required by law or necessary for an employee to progress on the salary
schedule; 2) courses taken by an employee who retires or resigns due to extenuating
circumstances beyond his/her control; or 3) courses taken by employees who retire
pursuant to an Early Retirement Incentive Program that is offered for a limited time by the
State or the Employer when such courses are elected prior to the announcement of such

program(s).

Reimbursement shall be made to the employee within ten (10) business days after the
presentation to the Business Office of:

a. A receipted invoice or cancelled check for the tuition already paid, and

b. An official transcript/grade report or other official notice of grade status showing

successful completion of the course or courses and credits earned.

The above provisions automatically rule out reimbursement for credits which are “tuition-

free” because of grants, fellowships, or scholarships received by employees.

Tuition Prepayment. Tuition benefits under this Article may be paid prior to an
employee’s payment for or completion of the class(es) provided: (1) the employee submits
the request for payment within the timeframes established by the Superintendent; and (2)
the college or university permits the Employer to pre-pay for all courses taken by
employees during the semester with one payment. Tuition payments shall be made within
fifteen (15) business days after the Board meeting at which the payment is approved. An
employee must submit an official transcript/grade report or other official notice of grade
status demonstrating he/she successfully completed the course within sixty (60) days of the

course completion date.

Employees shall be responsible for paying back in full to the Employer any tuition payment
made by the Employer on an employee's behalf, if (i) the course is cancelled and the
institution directly reimburses the employee; (ii) the employee withdraws, fails to complete

or fails to earn the requisite grade as set forth in 30.6; (iii) the employee fails to provide

22



the transcript or other official notice of grade status showing successful completion of the
course within the timeframe set forth above; or (iv) the employee fails to meet any other
condition set forth in the provision. The Employer may deduct from an employee's

paycheck or from other amounts owed to the employee in order for the Employer to receive

repayment.

An employee's repayment of tuition shall be made to the Employer for any employee who
fails to meet the requirements set forth above with any outstanding balance to be
automatically withheld from the employee's paycheck in three (3) equal installments over
three (3) consecutive pay periods. If an outstanding balance still remains, the employee

shall make full payment of any outstanding balance within thirty (30) calendar days.

ARTICLE 31. EXPENSE REIMBURSEMENT

The Employer shall reimburse professional employees for documented overnight
conference expenses at a rate not in excess of Fifty Dollars ($§50) per day for meals, plus mileage

and conference fees. This provision shall pertain only to approved conferences.

ARTICLE 32. @ EXTRACURRICULAR ACTIVITIES

32.1. The Employer will retain all management rights as provided for under Act 195 and the
School Code of 1949, as amended, including the right to add or delete activities.

32.2. The Employer agrees to advertise all positions as enumerated.

32.3. All persons appointed to the said positions will serve at the discretion of the Employer
under and subject to the terms and conditions granted in the extracurricular contracts. All
extracurricular salaries shall conform to Appendix A. The Employer retains the right to refuse to
appoint, to reappoint, or to remove all extracurricular appointees at its sole discretion.

32.4. The Employer reserves the right to recognize outstanding performances and exceptional

contributions on the part of any coach or advisor through a merit salary adjustment.
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32.5. The experience factor shall be determined upon satisfactory performance. In cases where
an evaluation is in dispute, the extracurricular personnel involved will meet with the director of
athletics or the appropriate principal in an effort to resolve the problem. If the matter is not
resolved at this level, then either party may refer the problem to the Superintendent for disposition.
If the decision made by the Superintendent is unacceptable to either party, the matter may be

referred to the Employer. The decision of the Employer shall be final.

32.6. The salary schedule for all extracurricular activities is attached hereto as Appendix A and

shall be effective July 1, 2019, unless otherwise amended.

32.7. If during the term of this Agreement the Employer creates any new extracurricular

positions, the Employer agrees to negotiate the salaries for those positions with the Association.

ARTICLE 33. RETIREMENT

33.1. Conditioned upon meeting all of the following prerequisites and conditions, all
professional employees who voluntarily retire will be awarded a non-elective Employer
contribution of four thousand dollars ($4,000) into their Section 403(b) tax sheltered annuity
account(s).

To be cligible for this contribution, the professional employee must:

a. Have twenty-five (25) or more years of credited service under the Pennsylvania School
Employees Retirement System or otherwise voluntarily retire without penalty under
PSERS; and

b. Have been employed by the Manheim Central School District for at least five (5)
consecutive years at the time of retirement; and

c. Give written notice of his/her intent to retire no later than the fifteenth (15®) day of
September for mid-year retirements or the fifth (5%) day of January for year-end
retirements. Exceptions may be made to the notice of retirement by mutual agreement

between the Employer and the Association.
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33.2. A voluntary retirement shall be defined as one which is initiated by the professional
employee as opposed to one which is reasonably required by the Employer for reasons other than

mental or physical illness.

33.3. This contribution will be paid to the employee’s 403(b) account at the time of retirement.
The employee shall receive no cash option and the contributions are limited to IRS Section 415
limits. Excess contributions will be made to the employee’s retirement account in the next
subsequent year up to the IRS Section 415 limit. Each eligible employee must establish a 403(b)
account with the Employer’s approved vendor(s) prior to separation of service with the Employer.

Any employee who fails to establish a 403(b) account will forfeit the benefit under this section.

33.4. Professional employees who retire from the Employer with proper notice and who meet
the requirements in Section 33.1 above shall be paid fifty-five dollars ($55.00) for each
accumulated and unused sick day they have at the time of their retirement. This payment shall be
made as a non-elective contribution to the employee’s 403(b) tax-sheltered annuity account
established with the Employer’s approved vendor(s). The employee shall receive no cash option
and the contributions are limited to IRS Section 415 limits. Excess contributions will be made to
the employee’s retirement account in the next subsequent year up to the IRS Section 415 limit.
Each eligible employee must establish a 403(b) account with the Employer’s approved vendor(s)
prior to separation of service with the Employer. Any employee who fails to establish a 403(b)

account will forfeit the benefit under this section.

33.5. The notice of intent to retire referenced in Sections 33.1 and 33.4 shall not apply to a full-
time employee who otherwise fulfills the requirements of Section 33.1 and who incurs a
permanent, total disability after September 15 for a mid-year retirement or after January 5 for a
year-end retirement, and who retires as a result of such permanent, total disability, and who

qualifies for and will be utilizing PSERS benefits.

33.6. Payments received under this Article shall not be considered as part of the employee’s

annual salary.
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33.7. Notwithstanding the above, the Employer retains the discretion to implement voluntary
early retirement incentive programs at any time which enhance the benefits provided in this

Article.

ARTICLE 34. INSURANCE

34.1. Group Health Insurance. The Employer shall offer a Point of Service (POS) group health
insurance plan to its eligible employees, their spouses and dependents. The terms of the plan and
employee contributions are outlined herein and in Appendix B attached hereto. The Employer
reserves the right to change insurers/provider networks or third-party administrators during the
term of the Agreement, provided equivalent benefits remain available. As provided in Section
34.6, the Employer will continue to reimburse employees for certain unreimbursed medical, vision
and dental expenses through a Health Reimbursement Arrangement (HRA). In the event the
Employer discontinues the HRA for any reason, the Employer may require that these amounts be
provided through the Section 125 plan as “flex credits” as permitted by law and consistent with
the provisions of IRS Notice 2015-87, Q&A 8, or subsequent regulatory/administrative directives.

The health insurance coverages attached in Appendix B shall remain in effect until June
30, 2023, subject to any conditions set forth herein. The Employer’s plan shall provide coverage
consistent with and to the extent required under the Mental Health Parity and Addiction Equity
Act of 2008, as amended. In addition, the Employer’s insurance plan shall cover contraceptives as
per the Affordable Care Act of 2010, as amended. The deductible, where applicable, shall be
waived for any employee, spouse, or dependent covered on the Employer’s insurance plan if the
covered patient chooses to use services provided by UPMC Lancaster or UPMC Lititz hospitals,
their successors and/or assigns.

The monthly employee contributions for health insurance coverage shall become effective
July 1 of the applicable contract year. The employee premium share contributions from the prior
year shall increase or decrease by the same percentage increase or decrease experienced by the
Employer's plan when comparing the prior year’s “expected” pseudo rates against the current
year’s “expected” pseudo rates as provided by the Employee Health Care Consortium. Said
change in the employee premium share contributions shall become effective July 1st during each

year of the Agreement.
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34.2. Income Protection/Disability Insurance. The group income protection/disability
insurance benefit plan attached hereto as Appendix C, or equivalent or better coverage if the plan
is amended during the life of this Agreement, shall remain in effect until June 30, 2023, with the
Employer paying 100% of the cost of coverage for employees.

34.3. Dental Insurance. The group employee dental insurance program attached hereto as
Appendix D shall remain in effect until June 30, 2023, with the Employer paying One Hundred
Percent (100%) of the cost of coverage for employees. The Employer further agrees that it will
pay $35 per month toward the premium of an insured dependent enrolled in the Employer-

sponsored group dental plan, said plan to be selected by mutual agreement of the parties.

34.4. Vision Insurance. The group employee vision insurance program attached hereto as
Appendix E shall remain in effect until June 30, 2023, with the Employer paying One Hundred
Percent (100%) of the cost of coverage for employees. The Employer further agrees that it will
provide two-party and family group vision insurance coverage to employees with the
understanding that the additional cost of any spouse and/or dependent vision insurance coverage,

if elected by the employee, shall be bome entirely by the employee.

34.5. Group Life and Accidental Death & Dismemberment Insurance. The Employer shall
pay 100% of the cost of coverage for employees for group life and accidental death and

dismemberment insurance in the amount of Fifty Thousand Dollars ($50,000).

34.6. Health Reimbursement Arrangement (HRA). Subject to any terms and conditions
outlined herein and to the extent permissible by law, the Employer shall maintain a Health
Reimbursement Arrangement (HRA) for the duration of this Agreement for the purposes of
reimbursing current employees who meet the eligibility criteria set forth below for certain
unreimbursed medical, vision and dental expenses. The maximum combined annual
reimbursement available under this HRA shall be $700 per calendar year paid on a pre-tax basis
per eligible employee for qualifying expenses as outlined below.

To be eligible for this HRA benefit, the employee must have group health insurance
coverage either through the Employer or through another qualified group health plan of the
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employee’s spouse or parent (in which case the employee must provide proof of qualified
coverage).

Only the following expenses qualify for reimbursement through the HRA: out-of-pocket
copayments, coinsurance, deductibles, premiums for a non-HRA group insurance plan, and any
other qualified medical care as permitted under Internal Revenue Code §213(d) and the
Employer’s HRA Plan Document.

This benefit shall be administered on a calendar year basis as a notional HRA, meaning in
no event shall any employee be reimbursed more than $700 in qualifying expenses actually
incurred during any one calendar year. Unused HRA funds still remaining in an employee’s HRA
account at the end of one calendar year do not rollover to reimburse expenses incurred in a
subsequent year, although prior year HRA funds remain on the books for qualifying expenses
incurred in that prior year until the time for submitting receipts for those qualifying expenses
incurred in that prior year has expired (see below). Unused HRA funds remaining from a prior
year after the timeline for submitting receipts has fully expired will be forfeited to the HRA Plan.

At its discretion, the Employer may provide employees with a debit card for reimbursement
at qualifying health care providers. The employee may also submit a request for reimbursement
within fifteen (15) months of the date an eligible service was actually rendered, provided the
employee was covered under the HRA plan at the time of service. Regardless of the means of
reimbursement request, an employee must be able, upon the Employer’s request, to substantiate
that the expense qualifies for reimbursement under the HRA plan by submitting properly receipted
bills.

For so long as any eligible employee remains in the employ of the District, the Employer
shall be responsible for paying any and all maintenance and administrative fees associated with

employees’ HRA accounts, if any.

34.7. Spouse/Dependent Opt-Out/Waiver Payment. Subject to any terms and conditions
outlined herein, the Employer shall pay employees who waive medical insurance coverage for
their dependent children and/or spouse up to a maximum of Three Hundred Dollars ($300.00) per
year, less taxes and withholding, paid in equal installments during the calendar year on each of the
twenty-four (24) pay periods. Any new or current employee whose dependent children and/or

spouse switch to other group health insurance coverage during the Employer’s plan year is eligible
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to receive a pro-rata stipend based on the number of pay periods remaining in the plan year.
Payments shall cease immediately if the employee leaves the District’s employment, ceases to be
eligible for employee coverage under the Employer’s health plan, or enrolls or re-enrolls his/her
dependent children and/or spouse in the Employer’s health plan, where applicable and permitted
by law and the Employer’s health plan.

To be eligible for this benefit, an employee must notify the Employer s/he is waiving
medical insurance coverage for his/her dependent children and/or spouse during the open
enrollment period and not later than December 1 of each year. Such election may not be changed
during the year until the next open enrollment period, unless the employee or his/her
spouse/dependents experience a qualifying life event.

Before payment of the stipend in installments can begin, the employee must sign an
acknowledgement indicating his/her understanding that declining spouse and/or dependent
coverage may subject the employee to adverse tax consequences for which the Employer is not
responsible, and the spouse or dependents seeking a subsequent enrollment in the Employer’s
group health plan may face eligibility and coverage limitations pursuant to the terms of the
Employer’s group health insurance plan or applicable law.

The Employer reserves the right to increase the amount of the spouse/dependent waiver
payment from time to time as it deems necessary. This payment shall be discontinued immediately
if it is ever determined that the waiver payment is unlawful or inconsistent with applicable plan

terms.

34.8. Employee Opt-Out/Waiver Payment. The Employer shall pay an opt-out stipend of
$