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Website

The best way to access your menus is 
via the link on your District Website. 

If your District Website does not have 
a link, visit
http://myschoolmenus.com
and begin to type your district name 
in the search box. 

Select your district from the drop 
down menu and click Go. 
  

http://myschoolmenus.com
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Food Items

To view a Food Item, click on 
the name of the item. 
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Food Items

The Nutrition Facts provides 
the nutritional information 
for the serving size being 
offered to the student. 
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Food Items

Allergens displays any of 
the nine common 
allergens present in the 
food item. 
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Food Items

The top nine (9) common 
food allergens are:
● Eggs
● Fish
● Milk
● Peanuts
● Sesame
● Shellfish
● Soy
● Tree Nuts 
● Wheat 
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Food Items

The Ingredients section lists out 
all ingredients used to make the 
food item.

If a student has an allergy that is 
not one of the nine common 
allergens they can check the 
ingredient list for more 
information.   
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Food Items

Attributes displays dietary 
preferences the student may be 
interested in knowing about.  
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Food Items

Attributes/Dietary Preferences 
provide additional 
information about food items 
that may affect the student’s 
decision to eat a particular 
food item. 
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Food Items

Use the < and > arrows to 
navigate to the next food 
item.  
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Food Items

Use the X to close the food 
items feature.    
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Sidebar Menu

To find the Sidebar 
Menu, click on the 
three vertical lines, also 
known as a 
Hamburger Menu.
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Sidebar Menu

The Sidebar Menu will allow you to:
● Change Sites or Menus
● Print Menu
● Build-a-Meal
● Filter by Allergens
● Filter by Dietary Preferences
● Select a Language

Additional widgets for district specific 
links can be added to the sidebar on 
request. 
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Change Sites or Menus

Select the New Site from the Sites drop 
down menu. 

Select the New Menu from the Menus 
drop down menu. 

The new Site or Menu will load. 
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Filter Allergens

To filter the entire menu by one or more 
of the nine common food allergens 
click Filter Allergens. 
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Filter Allergens

A disclaimer will pop up. 
Please review the disclaimer then click 
Apply.
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Filter Allergens

Select the appropriate 
allergen(s) and click Apply.  
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Filter Allergens

A line will strike through every 
food item that contains the 
selected  allergen(s).  
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Dietary Preferences

To filter the entire menu by dietary 
preferences (attributes) click Dietary 
Preferences. 
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Dietary Preferences

Select the appropriate dietary 
preference(s) and click Apply.  
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Dietary Preferences

The appropriate icon will show 
up to the right of any food 
item that the dietary 
preference applies to.   
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Build-a-Meal

To create a Nutrition Facts Panel for the 
specific meal choices a student makes, 
click Build-a-Meal. 

Build-a-Meal will open over the menu. 
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Build-a-Meal

Select the food items chosen by the student.   
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Build-a-Meal

Build-a-Meal will create a Nutrition 
Facts panel based on the food choices 
the student has made.

This includes a carbohydrate count.  
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Select a Language

To change the language on the menu, 
click on the Select Language drop 
down menu. 
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Select a Language

Choose an appropriate language from 
the Select Language drop down menu. 

All parts of the menu will change to the 
newly selected language. 
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Print Menu

To Print the Menu, click on Print Menu. 

Print Menu will open over the menu. 
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Print Menu

Use the drop down menus to make any 
needed changes to the printed menu:
● Select Language
● Change Sites or Menus
● Change View
● Change Layout
● Adjust Font Size
● Nutrient Options
● Filter Allergens
● Dietary Preferences
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Print Menu

Click Print. 
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Mobile App

iOS Devices (Apple/iPhone): 
https://apps.apple.com/us/app/my-sc
hool-menus/id965396894

Android Devices: 
https://play.google.com/store/apps/d
etails?id=com.hmpnew.myschoolmenu
s 

https://apps.apple.com/us/app/my-school-menus/id965396894
https://apps.apple.com/us/app/my-school-menus/id965396894
https://play.google.com/store/apps/details?id=com.hmpnew.myschoolmenus
https://play.google.com/store/apps/details?id=com.hmpnew.myschoolmenus
https://play.google.com/store/apps/details?id=com.hmpnew.myschoolmenus
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Navigating the 
mobile app

1. Begin by typing the name of your 
district. Select your district from the 
list. 
Note: This district will auto-save 
once you have selected it once
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Navigating the 
mobile app

2. Start typing the name of your 
school and select it from the 
drop-down

3. Start typing the name of your menu 
and select it from the drow-down
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Navigating the 
mobile app

4. The menu will appear and take you 
to the current day. You can scroll 
up or down in order to see other 
days for that month

Note: The default is the current day 
of the month. To change months, 
scroll to the top and use arrows or 
click on the month to change using 
a calendar view
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Navigating the 
mobile app

5. Once a menu item is clicked, you 
can view the following

A. Recipe Name
B. Image of the recipe
C. Allergens and attributes
D. Ingredients
E. Nutrition facts
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Navigating the 
mobile app

6. To view additional menu items for 
that day, use the arrows in the title 
bar. 

7. To go back to the menu, click the 
“x” in the title bar



38

Navigating the 
mobile app

7. To access sidebar tools, click on the 
3 horizontal lines in the top right 
corner
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Navigating the 
mobile app

8. From the sidebar, you can do the 
below actions:

a. Change the school or menu you wish to view
b. Build-a-Meal
c. Filter Allergens
d. Filter Dietary Preferences
e. Select a language


