
 
 
 
Completing the Free and Reduced Lunch Application in Genesis 
 
Step 1- Log into the Genesis Parent Portal. Go to ‘Forms’, scroll to the bottom of the page, and 
click on Apply below the Lunch Application Status box. 
 

 
 
Step 2 – Review the Before you Begin section that outlines the steps and frequently asked 
questions for submitting an application. 
 

 
 
Step 3 – After reviewing the steps and frequently asked questions, click on “I Agree to terms 
and services” at the bottom of the page. The Accept and Continue button will appear. Click on 
Accept and Continue. 

 
 
  



 
 
Step 4 – The Children section lists all of the children tied to your Parent Access Account. Please 
confirm that the information selected is correct and complete any missing information. If you 
have one or more children under the age of 18 and not in school (i.e., pre-school children or 
younger), enter their names in the Other Children in Household box. The boxes next to the 
name do not need to be checked unless the child is not in your household. 
 

 
 

Once your review and update is complete, click on . 
  



 
 
Step 5 - Enter your income information.  
 

 

When complete, click on . 
 
Step 6 – A summary of your information appears on the screen. Review the information and if 
correct, click “Check this box to certify:”. Then click Submit. If not correct, click the Back button 
to make corrections. 

 
 
Step 7 – After the application is submitted, the pending application status is visible on the 
Forms screen of the parent portal.  

 



 
 
Step 8 – Application processing takes up to 48 business hours. To learn the status of your 
application, return to the forms screen and your application status appears in the Lunch 
Application Status box at the bottom of the screen. The image below show the status box for an 
approved application and is for illustration only. 

  


