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Logging into Infinite Campus



Infinite Campus Website https://ic.wpcsd.k12.ny.us/campus/wp.jsp
Available from home, school or anywhere with internet access

Infinite ka Transforming K12 Education®
Campus

District Edition

Morcinn: T 4547 7

Username

“ 'S~ Enter username and password.

Password

<« Same as for the school computer network.
i Sign In >)) Logged off

Trouble accessing your account? Contact your administrator.

E2003-2015 Infinite Campus. Inc.
wwnninfinitecampus.com

There is also a shortcut on your desktop computer screen and a link on
the district website.

NOTE: You do not need to use the District’s Remote Access Portal to access the Infinite Campus
website. Website is available 24 hrs/day.

If you any problems or issues with Infinite Campus, please contact your teacher coach (Dept
coordinators, etc.), building coach (usually office manager or AP) or email ic@wpcsd.k12.ny.us .



mailto:ic@wpcsd.k12.ny.us
https://ic.wpcsd.k12.ny.us/campus/wp.jsp

Main Screen of Infinite Campus
— I

AL || L4 Infinite Campus » | [#] Campus Instruction

n~

s/campus/mainas|

Year [14-15 ~|  school [White Plains High School v| 88
Index Search Help - District Announcements
+ [06/25/2009 ]
[ White Plains Public School
5 Homeside Lane, White Plains, NY 1

» Student Information 914-422-2000

- Instruction Welcome to Infinite Campus

v Instruction-Grades-Attendance Any problems, please contact your school buging coach.
" cent Or email White Plains Infinite Campus Suppor ic@wpcsd.k12.ny.us
gssage Lenter Click here for teacher training manuals
Flanner FY1 - To access Infinite Campus at home or of mpus, use this URL:
Attendance https://ic.wpcsd.k12.ny.us/campus/wp.js|
Gradebook Please check your Process Inbox below for any ndance or Grading tasks.
Post Grades

For Secondary Teachers-
Assignment Overview ‘When entering comments for progress reports - if you noRge that the comment dialogue box is moving around the screen - try right clicking anywhere on the
Seating Charts screen (ignore the menu that opens up) and then go back Y selecting the comments (right clicking stops the comment box from moving all over the screen).

Foster School Announcements
Account Seftings No school announcements at
. » Scheduling
Campus Instruction Screen —
. + Ad Hoc Reporting Datz R |to| | Display [Al Pmcesse\vH Find Messages
Instruction, Gradebook and Attendance Acsount setngs
Access Log
\ |Postza Date| e Date

nfinite Campus. x Campus Instruction
B @ # 06/12/2015  06M2/2015

bty
n

= O ™ 8 /apps/teacher/teacher.html|

pps  White Plains Public . % VMware Horizon Vi.. [ Chrome

Infiite L7 Atiendance Reguir
Infini -’ Y = - I
Einiiss | Campus Instruction | Kimberly White Plains High School 1415 g Aftendance Reauired

senencsmes msncter) - |Jnder Instruction-Grades-Attendance
PR [ Sotra | [ Romore | [ Semoh | Sortby: [swy ] Clicking on any of these links will open a new

tab for the Campus Istruction screen at the

District Announcement White Plains Public Schools

Aftendance B ’ 5 Homeside Lane, White Plains, NY 10805 top of your browser

©14-422-2000

More
Foster M‘SANDBD}(-N&TWBHEE on 05/14/2015 05142015 .
On the Campus Instruction screen, the same

Seating Charts e MoTe Archive

[] Infinite Campus Improved Contest Selestion Options 3131720
The options for selecting the context of the Grade Book and many other Campus |nmrucM . .
links will appear on the left menu (plus

Main Infinite Campus screen

< Message Center P

Student Groups These options now function like fitters, with ach dropdown list dependent on the previous oneis)
For example, selecting a Term of Quarter 2 causes only sections that meet in Quarter 2 to be available in the Section dropdown list
3ss Serve e More Delete H
Class s [] Infinite Campus Meet the new Campus Instruction 70220 add|t|0na| tOOIS and reports)'
Action Required in Campus Tools
Post Grades Delete
Assignment Overview You can toggle between the browser tabs to
Regors (Atendance) go back and forth between the Infinite
Reports (Grads Bok) Campus screen and the Campus Instruction
Reports (Planner) screen.
Reports (Roster)
4

Account Settings




Campus Instruction Screen

Attendance

E Infinite Campus @ampus Instruction E

¢« > C https://ic.wpcsd.k12.ny.us/campus/apps/te
1= Apps White Plains Public... %y VMware Horizon Vi... [ Chrom

S
Infigite (.~ Campus Instruction =~ Kimberly

Campus
Message Center — Process Alerts | Announcements
Planner | New | | SelectAl | | Remove | | Searc

Grade Boak Message Center (4)

“  District Announcement White F
Attendance >— S Home
- 514-42°




Roster

Seating Chans

Student Groups

CLass Sehod

Post Grades

Assignment Crainview

Feports (Attendance)

Reports (Grade Book)

Reports (Planner)

Reports (Roster)

ALCOUNL SENngs

Attendance

attendance for.

Verify the period you are taking

204-300 Math Grade 4

Shaderis: 45 (sl sections) = a8 a ] Excuse Comments

Click Seating Chart if you want to take
attendance using the seating chart.
But you need to setup Seating Chart
first — click on “Seating Charts” link on
left menu.

Nurse

Click on the appropriate button to mark the
student Absent (A) or Tardy (T).
By default all students are marked Present (P).

If student is tardy or absent

(for the entire class period)
and you know the reason —
please indicate with the
following info:

* Nurse

e PPS

* Music Lessons
e Admin

* Other

ELA, Math, Science and Social Studies.

ALL homeroom teachers must take Homeroom attendance and period by period attendance for
All non-homeroom teachers must take period by period
attendance for all of the classes they have been assigned to as the primary teacher by the school.

Note: A student should be marked present if they have attended at least half of the class.




Campus Instruction Screen

Rosters



Campus Instruction

White Plains Public... % VMware Horizon Vi.. [ Chrome

Planner

ttps://ic.vM/teacher/teachel .html#/TeacherApp.Students.Roster

White Plains High School 1415 35 B Log OFF

Notifications

Grade Book

Males: 11
Females: 13

Grade D9 24
Attendance

Gender Grade  DOB

(R M 0 0412712000
Seating Charts F 00 1172712000
Student Groups F o 0411512000
Class Serve M 0 072812000
Post Grades F 0 0572212000
Assignment Overview M o oS00

M 09 12H11959
Reports (Atiendance)

F o 030112000
Reports (Grade Book)

M 0 032312000
Reports (Flanner)

F 0 07412000
Reports (Roster)

F 0 1112812000
Account Settings

£ 08 102012000

Click on the student name to display
student info (see below).

Click to print roster report
Note: In the print options
you can select to display
guardian information
(phone, email, address).

Ciick on the bell to open Notifications and
then ciick on a notification to be taken
directly to it within Campus Instruction. To a
return to Notifications, cick on the bel
again. A notification will be automatically
deleted once it is 30 days old

%«

Common Flag Symbols

Student Details - To Student Information

Gender:

Birth Date:
Student Number:
Nickname:
Grade:

Enroliment:

Contact Information
Email:
Preferred Language:
Primary Household: Alle|

Household Phone:
Address(es):
Members:

Non-Household Relatiol

Other Contacts:

Click

“To Student
Information” link
to open all the
student
information tabs
and/or to view
an IEP.

' Home Language = Spanish

% Special Ed or 504

F: Current LEP

Former LEP—Yearl1lor2

A

Former LEP >=Year 3

h Guardian/Custody issue

3 Medical Alert




Looking up student information and viewing an IEP
Note: Same process can be achieved by clicking on a student name on the
teacher roster screen from page 8

Click on the main Infinite Campus tab

ps/ncwpesd k12nyus/campus/main.sl

252 Anps Whiite Maing Public .. %y Vibware Horizen Vi, [ Chrome

infioite L7 | Disirict Edition  Sandbox Test Site

Campus

Year | 14-15 v School | White Plains High Schood * Saction | 01) 311100-2 Bilingual ¢

C||Ck SearCh In:lex>< Saarch ) Help n‘nhlr:mnmumll

Enter a few letters of the

student’s last name and click Go.




Click on the student name from the left side.

Student information tabs will then display. Click on a particular tab for specific information.

Infinite ;

Em'_ﬁf;; Detrict Edition  Sandbox Test Sile A ‘ 55 [ Log OFf

Year  14-15 " Schoal | White P
I Search Hitlp n
Sudent " e Graduation AdHoc LaSers
welez E Schadule Amendance
Advanced Seanh i pooitwrPicthurg  [ag Priril Maiing LN EF‘r fit Emodlope

I

Search Results: 5

Click the “Student Network
Account” tab to look up
student network username
and default password.

/

If student has an |EP— Click “Document” tab.

A new browser tab will open called IEP Portal. Click Open IEP Document.

IEP will openin separate browser tab (which cannot be printed).

(difinteCampus @€ 157 P ) Warning: Be careful that a classroom projector
4 10.70.0.172/iep_portal/default.aspx?client=whiteplains8 . . . . .
SR o2 e is not in use while viewing an IEP.
i Apps White Plains Public .. Ry VMware Horzon Vi. |} Chrome
< ] open "’@ Close the IEP window when done.
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Elementary Report Cards



e Homeroom and Self-Contained homeroom teachers - Select the HR Grade # course
(Note: Dual Language Teachers: Please select homeroom sections 940 or 950 only)
Click Post Grades (on left menu)

Click Student Name from drop down

e Enter Scores for each grading item (select rubric score using the drop down)
o Listening [LIS], Speaking [SP], Reading Level [RL], Reading [RD], Writing [WR], Math [MA], Science
[SC], Social Studies [SS], Approaches to Learning [APL], Social Development [SD],
Physical Development [PD], Information about Self [IS]
Promotion in Doubt (Semester 2 Yes/No; Yes = in Doubt, No=not in doubt)
Promotion to Next Grade (Semester 3 Yes/No; Yes=promoted, No=not promoted)
Elementary Pass/Fail (SED Reporting for semester 3 — if student will be moving to next grade, select
Pass. If students is being retained, select Fail)
o Comments —can only be entered in the last grading item on the list that is labeled “Comments”
(see graphic below)
Only Homeroom teachers can enter comments
e Click Save when done (click save frequently)
e Special area teachers (Art, Music, PE) — click the Art, Music or PE section
Click Post Grades (on left menu)
Click Student Name from drop down

Enter Scores
Click Save when done (click save frequently)

See screen shots on next page =2



Post by Standard
(default view)

Select the term and Homeroom course
(Note: Dual Language Teachers: Please select homeroom sections 940 or 950 only)

»

Message Center

)
erm | 3rd (020315 - DE/2EM ) vrSBBﬁDI'I | Homercom) 004-300 HR Grade 4

| LIS: [LIS]Listens in an active and respectful manner, and responds appropriately v|

(| save X Post by Student

Fil Percent, Grade, Comment | €————

AN

Pranner
rade Book - et Crh e Select the
atendance [N — A ) standard to
ostr ; — b ] enter rubric
Seatng Crats * ' ] grades for.
cia : | . DO NOT enter
Post Grades ) /., 59| | comments on the
Assgrment Overvien 4 individual standards.
repors paendances W —f 27\ ) See next page for
Reports (Grade Boak) a ‘ 4‘ comments.
Reports (Planner) - Hr | |

/

Click Post by Student

to enter rubric scores
for one student at a

time.

See next page.

Select the
rubric grade

Click SAVE when done

13



Post by Student

Select the term and Homeroom course
(Note: Dual Language Teachers: Please select
homeroom sections 940 or 950 only)

Select the student

CaIMpus N/ \% |

Message Center o Tom (s 03031t -0z [ ] S omeroom 004300 i Greoe D : :
. Click for mass fill
Planner | Save | | Filter | | Pest by Standard/Grading Task FE'IIPercent: Grade.CommaiP(
of grade.

3rd APL: [APLIMonitors and self-comects work
Grade Book :l 1> ‘
3rd  APL: [APL]Seeks help at appropriate times
Aftendance B e P =l approp [ J B~ | |
3rd SD0: [SD)Accepts responsibility for own behavior 3 .
Roster | b &I }<— Select the rubric scores
Seating Charts 2rd SO [SD]Exercizes self-control 3 v I | |
Student Groups 2rd SO [SD]Shows respect for adults and peers 3 [w ‘ |
Class Serve 3rd  SD: [SD]Organizes and manages personal belongings 3 v] | |
Post Grades . . .
3nd S0: [SD]Demenstrates appropriate social skills 3 [w I ‘ |
Assignment Overview
2nd SO: [SD)Fellows school rules (Code of Conduct) 3 [w I | |
Reports (Attendance)
2nd Promote: [Promote]Promoted to next grade Y v I ‘ |
Reports (Grade Book)
3nd com: Comments l:l

Reports (Planner) T

Comments are ONLY to be entered under the last
grading items. Comments are only available to the
homeroom teacher. See pages 15-23 for new
process on entering comments.

Note: When selecting a student, it takes about 30 seconds for

the screen to display all of the standards. H




Entering Elementary Report Card Comments in Infinite Campus

The elementary report card comments are separated out into the following areas:

Behavior (teachers will select from a scripted set of comments — between 1 to 3
comments)

Reading (teachers will select from a scripted set of comments — between 1 to 3
comments)

Writing (teachers will select from a scripted set of comments — between 1 to 3
comments)

Math (teachers will select from a scripted set of comments — between 1 to 3
comments)

General Comments (teachers are able write their own personalized free form
comments between 1 and 2 sentences)



Under Post By, select (depending on your personal preference for
entering comments):

Option 1: Standard/Grading Task (see page 17 for more info)
Or

Option 2: Student (see page 19 for more info)

Infinite ("

Campus

v | Task | comB: Comments for Behavior

N

All Standards and Grading Tasks

Term | 1st (09/03/19 - 12106/19) ¥ | Section [ Homeroom 1) 000-100 HR Grade K

= Instruction ~

andard/Grading Task

| save | | Fil Percent, Grade, Comment | | Mult-Post Grades | Grashs [Show ¥ Postby

Post by Standard/Grading Task
Standard/Grading Task

ﬁsled

SIS tudent ard Comments Canne

16



Option 1
Post By: Standard/Grading Task is selected

Under Task — select comment area you want to work on for the entire roster (scroll to
the bottom of list). There are 5 areas to select from: Behavior, Reading, Writing, Math
and General Comments

= Instruction ~

|

LB: Works cooy
In Progress
[Perceni  15: anonds to task and uses time effoctively ned Comment | Grade [ Evidence |

LB: Puts forth effert in work

SD: Displays appeopriate behavior in a variety of

SO: Intoracts and plays well with others

SD: Respocts and shows concam for olher paople an...

SD: Assumes and shares responsibilities.

SD: Displays self-control

SD: Shows sell-confidence

PD: Uses scissors comectly

PD: Grips and controls a writing or drawing tool c.

NINNAARR IR

PD: Uses compul tor mousa con roctly

PD: Drasses independently

Post Grades

comB: Comments for Behavior

comR: Comments for Reading

comW: Commants for Writing

comM: Comments for Mathematics.

com: Genaral Comments

4 ][] 18] 8] 8] 1] IR

0000t

17



Option 1 continued
Double check the comment area that you selected.

Next to each student’s name — click on Manage (this will display the canned comment dialog
box — see page 20).

For the General Comments area — teachers are able write their own personalized free form
comments.

Between 1 and 2 sentences. Recommend typing the comment in MS Word first and then
copy/paste into the box.

Tarm | 1st (0203/19 - 12/06/18) ¥ | Section | Homeroom 1} 000-100 HR Grade K Task | comB: Comments for Bahavior v
= Instruction ~

| Save Fill Parcant. Grade, Commant Muli-Post Grades | Graphs | Show ¥ | Pestby | Standard/Grading Task v

Post by Standard/Grading Task

Posted

[ Manage ]

Students Percent | Grade | Report Card Comments nt [t
K — ( [oee] ) 4—
K | v ‘ [ manage
" — 2 ‘ [ Manage
K [ ‘ | Manage
|

18



Option 2

Post By: Student is selected

Select the student you want to work on

Scroll down to the bottom of screen to locate the comment areas.

Click Manage for Behavior, Reading, Writing and Math comments area (this will display the canned
comment dialog box — see page 20).

= ‘ Church Street Elementa... ‘ A ‘ |
[

General Comments area — teachers
are able write their own personalized
free form comments.

Between 1 and 2 sentences.

Recommend typing the comment in
MS Word first and then copy/paste
into the box.




Scripted Comments Screen

mwhsummm"’?‘a

= Instruction ¥ Canned Cov\ments

Canned Comments

10088: [100SB) U

Enter the comments code (4 101E8: (101E8} s a tought and g
[ 101SB: [10158] E:

or scroll through 2 10268 (10268

comment menu and

10258: (10258 Implem
[7] 103EB: [103E8] Respects others.

s on situaciones sociales. (10258)

check off the comment

[] 1038 [10358] Respeta a o

boxes. See more info at e

10488. uipo. (104S8)

105€8:

bottom of this page.

[[] 10558: [10558] Esta des

s positivas con los compareros. (10558)

106E8; [106EB] Continues to show steady growth in social and cooperative skills with consistent guidance
d support

Post Grades
in crecimiento estable con las habilidades sociales y de cooperacién

10758 (10758) Tr
[] 108€8: [108E8] C

Two options to select scripted comments

1. Enter the code numbers (separate each code with a comma) and click Add. The comment choices will get a check box.
Please select between 1 to 3 scripted comments per area (Behavior, Reading, Writing, Math)
Click Save

or

2. Scroll down the list and click the check boxes. Each comment is listed in English and then Spanish (the corresponding comment code will
have an E for English and S for Spanish). Comment codes in the 100s are for Behavior; Comment codes in the 200s are for Reading; Comment
codes in the 300s are for Writing; Comment codes in the 400s are for Math.

Please select between 1 to 3 scripted comments per area (Behavior, Reading, Writing, Math)

Click Save
20



The comments will then display in the comment boxes on the screen.
The brackets [ ] with the comment code will not print on the report card.

The parenthesis ( ) with the comment code will print on the report card (only used for the
Spanish version of the comments).

Example:
Option 1: Post by Standard/Grading

Church Street Elementa...

Torm [ 15t (09/03/119 - 12/06/19) ¥ | Section | Homeroom 1) 002-100 HR Grada 2 mwmswlﬁahmol *b
Save | | Fill Percent, Grace, Comment | | Mukti-Post Grades | Graphs [ Show v¢Postby [ Standard/Grading Task v

Post by Standard/Grading Task

The scripted comments
displayin the comment

Posted |

[
|Percent [Grade [Report Card Comments [Canned comment [ | hoxes on the screen.
] v Manage
1S The brackets [ ] with the

strategies in social situstions

comment code will not

[1005B] Un amigo amable, M. .
L1t o 10 st or s [hmem] N print on the report card.
diante considerado y
(1018B). [10258]
a estrategias para la b 3 3
Siacionss cocales (10358 s The parenthemsQ with
| v | | = the comment code will
I ' print on the report card
v Manage
| = (only used for the
[ 1= | [ianase Spanish version of the
G comments).
Post Grades I | | \m
| [¥] Manage .
| | If you made a mistake,
[I— | [isanese ] delete the comments
vl | | rr— out of the box and redo
the comments for the
| 1= | [ ]

specific area per the

directionson the
previous pages.




Example:

Option 2: Post by Student

Torm | 1st (09003/19 - 12/06/18) ¥ | Section | 1) 002-100 HR Grade 2

= Instruction ~

v Student [ v rovious | [ Next

Church Street Elementa... ‘ ‘ ‘ ? ‘

Post by Student

save | [ Fiter @ | [ Fin Percent, Grade, Comment | [ Muli-Post Grades | Graphs [ Show v

Fost by [ Student v

The scripted comments
displayin the comment
box on the screen.

Posted

[Term | StandardiGrading Task Porcent | Grade [Report Card Comments [Canned Comment | Gr
1st comB: Comments for Behavior | — 5 [[100EB] A kind, caring friend | .
’ L e s | [emse] The brackets [ ] with the
others. [101EB] Is a thoughtful L.
and generous student. [102E8] comment COd einsi d e
Implements problem salving w
strategies in social situations. \ will n_ot print Dn the
1st <comR: Comments for Reading 1T [2005R] Lee y analiza texto h
z independienta al nivel del | pdarwoy report card.
grado. (2005R). [2015R] Las
‘ovaluaciones de leclura
Musstran crocimienta an todas
las dreas. (201SR). [2028R]
Cas svabiaciones de fochra *—_ _ | The parenthesisg with
reflejan algunas
inconsistencias. (2025R). the comment code
15t comW: Comments for Writing v [[3Q1EW] Consistently uses the | o L . .
2 \wriling strategie taught in Manoge inside will print on the
class. [302EVY) Beginning to
(g CO3EW) Begrming o / report card {they only
incorporats writing stratagies d f th . h
|i6ught end meiisin sterine used for the spanisl
18t comM: Comments for Mathematics r " .
Post Grades ' ' L EmtaEme | [ewe] 1 version of the
{4005h). [4015M] Acsnta P
_ sty i - comments).
Assignme! pioblemas con confianza. ,/
(4D15M). (4025M) Necesita ‘
llar a auto-confianza al
aceplar lesgos. (402SM) f d . k
\cachers 12 anter i her cum delete the comments
comment. This box will auto
expand when typing out of the box and redo
b 4 Recommend [n’\lnyge{\;h:d \
comments it MS Word first
T [ment o S e the comments for the
/ box, Exampl of bad spelling ;
T - * specific area per the
\ directions on previous

e
e

General Comments area — teachers are
able write their own personalized free
form comments.

Between 1 and 2 sentences.

Recommend typing the comment in
MS Word first and then copy/paste

For mis-spelled words in the General
Comments area — they will display with
a red squiggle line. Right click on the
word and the spell checker will appear
and you can select the correct spelling
or manually fix it.
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Example of Elem Report Card with the Comment Areas Displaying
Page 1 remains the same

Comment boxes will appear at the end of page 2 and go into page 3

‘Grade K Report Card 2019-2020 for | Page 20f3
SOCIAL DEVELOPMENT VISUAL ARTS Comments for Reading
G-Ghen Term Term 3:
S=Sometimes 18 {2nd | 39 Reads and analyzes grade level text independently.
ReRarely Parfiopeies iy visuel arts activies Reading show growth in all areas.
Tam | [ Comonskales proper stiude sed Due to an extendad absence, the student’s
fot Jand ] S | cooperstion 1ot be evalusted st this time

— cann 3
Geplays appropriate benaior n a vi
o ““m:” ety [PROMOTION TO NEXT GRADE IN DOUBT(Y=IN DOUET)] Term 2:
Tnkeracts and plays well with others | Term from reading for at least 30 minutes
Risspocts and shows concarm for olfer | 15t J2ne | 5rd daily to ensure growth in stamina, fluency, and

Promaton to 1 1
Assumes and shares responsibilies. PROMOTED TO NEXT GRADE (Y=PROMOTED) Would benefit from reading daily to ensure growth
Displays sof-contol T in stamina, fluency, and comprehension
Shows sl confgence [ 7 [ 2na [ 5a Utilizes reading strategies with confidence and
PHYSICAL DEVELOPMENT Promoted  next grade I |
GeGhen Term 1:
S=Sometimes Comments for Behavior Requires significant teacher suppart to practice
Re=Rarely Term 3: strategies taught.
Torn Akind, caring friend who makes an effort to help Improving analysis of text.
151 [ 2na [ 5d others. Working on reading carefully to ansure

Uses scissors comeclly

Grips and conlrols.a wiiting or drawing

Is 3 thoughtful and generous student
Implements problem solving strategies in social

of both text and questions abaut it.

This example has 3 scripted
comments selected for
each term. You may
select between 1 and 3
scripted comments per
comment area.

1004 cormect
M‘::m:“m” = Comments for Writing
Dresses independently Term 3:
Respacts others. Consistently uses the writing strategies taught in
PHYSICAL EDUCATION Works well as a partner and teammate. class.
Term Is deweloping positive relationships with peers Beginning to incorperate writing strategies taught.
st | 2nd | 3nd Term 1: Needs support to incorporate writing strategies
E’:;‘“{“’E'“ ffort and responsible Continues to show steady growth in social and taught
avior e ! ;
o T s with eonsistent guidance Term -
e s o i, DA & and support, Needs support ta incorporate writing strategies
wilingness to particpale in new or Working on positive ways to interact with peers taught and maintain stamina.
chatle Consistently puts forth best effort and enjoys Uses anchor charts and available resources to ri
Displays competency in motor Skils and with peers and odit writing.
Indapendantly choosas to ravisa writing based on
Demonsirates, develops & understands rubrics and feedback.
the companents of heallh related finess. F——
including nutrition, strength & endurance. srm b
= Needs teacher support to complete writing tasks.
Music Requires some prompting and support to complete
Term writing tasks.
TN ET]EC] Organizes writing effectively.
Partcpates in musc achviles |
Demonsirates proper atuitude and
cooperation
Grade K Report Card 2019-2020 for Page3of3
Comments for
Term 3:

Enjoys math and continues to be successful.
Approaches problem solving situations with
confidence.

Needs to develop self confidence in taking risks.

Term 2:
Has a good attitude toward math and is making
some progress.

Demaonstrates steady growth in math skills.
Enjoys math and would benafit from practicing

Term 1:
Consistently applies math strategies taught.

math strats
Waorking on asking for help when appropriate.

Banefits from reminders to plan, use, and monitor

General Comments

Term 3:

comments by the teacher. This would be an ar
for free forms comments by the teacher.

This would be an area for free forms comments by
the teacher. This would be an area for free forms

Term 2:

the teacher. This would be an area for free forms.
comments by the teacher. This would be an area
for free forms comments by the teacher.

This would be an area for free forms comments by

Term 1:

the teacher. This would be an area for free forms
comments by the teacher. This would be an area
for free forms comments by the teacher.

This would be an area for free forms comments by

The comments will be
ordered this way for each
comment area (most
recent comments at the
top of each comment box).

e Term 3
e Term?2

e Terml
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Kindergarten only — Stages of Writing items

Under the Stages of Writing [WR] items

Select X from the rubric drop down to indicate a
child’s current stage

Leave blank if it doesn’t apply

Hsave

[WRIDraws a picture to tell a story

Shorw Hide Rubric

| [WRIWrites letter like forms

SheneHide: Rubric

| [WRIWrites random letters

ShoreHide: Fubric

| [WRIWrites beginning letter sounds

Sherw Hide Rubric

-[‘NI'I|M|18 wowels to initial and ending sounds

ShioreHide: Rubric

| [WRlUses some conventional spelling

Sherw Hide Rubric

=] |
ar MO grace Ras Desn given

n No grade has been given

o [

em Mar  No grade has been given

g No grace has besn given,

w3 |
] No grade has been given

i NG grade has Desn aiven
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Elementary Rubrics

Grades K-5 {(Reading Level Rubric)
{This is replacing the DRA scores on the report card)

Rubric List Rems Detail

Del Name Score
x IAbwe arade level IA
X [on grade level fo
X [Below grade level e
Grade K (Standards Rubric) Grades 1 -5 (Standards Rubric)
cmm bl e
Del Name Score Del Name Score
X [Exceeds Gr K Expectations E X [Exceess Proficency Stancars ¢
x IDemnnstrates consistently |3 # |Meets Proficiency Standard |2
X [peveioping [2 XK |meets Basic Standard |2
x Il'iot ‘et Evident |1 x |Bel|:|w Standard Il
Add ScoreListtem |
Grade K (Approaches to Learning and Social Development Rubric) Grades 1-5 (Effort Rubric)
Rubric List ltems Detail
Del Name Score Del Name Score
K |satisfactory |2 XK [Consistently shows effort [+
x [Progressing |2 x |Frecueﬂtly shows effort |3
x |th et Evident [1 x |Sorne:n'nes shows effort |2
)( Iﬂu effort shown |1
Grade K (Info about Self Rubric) Grades 1-5 [Approaches to Learning and Social Development Rubric)
Rubric List ltems Detail
Rubric Detail
"Name Del Name Score
|Elem - info about Self (Gr K)
— - &K |Consistently |2
x IScmetimes |2
Del Name Score
x lRareI}r |1
X [x = satisfactory [x
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Printing Elementary Report Cards

Blank templates of the printed report cards can be found at this website:

http://www.whiteplainspublicschools.org/site/Default.aspx?PagelD=660
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Printing Elementary Report Cards

Under Grading & Standards

Click Reports = Custom Elementary Report Card

Click on the Infinite
Campus tab

-
@“ﬂ https://ic.wpcsd.k12.ny.us/cam }:‘ - @ Infinite Campus x

B~ ~ [ pgmy v Page~ Safety~ Tools~ (@~ & E f§ <

infigite L~ | District Edition

Campus
Year [14-15 ~|  school
Index Search Help District Announcements

[ 06/25/2009 ]
Monique Reilly White Plains Public Schools
5 Homeside Lane, White Plains, NY 10805
 Student Information 044-422-2000
General

Welcome to Infinite Campus
- Instruction Any problems, please contact your school building coach.

» Instruction-Grades (Beta) Or email White Plains Infinite Campus Support at ici@wpcsd.k12.ny.us
Click here for teacher training manuals

» Scheduling
. FYI - To access Infinite Campus at home or off campus, use this URL:
¥ Grading & Standards https:/iic.wpcsd.k12.ny.us/campus/wp.js
¥ Reports Please check your Process Inbox below for any Attendance or Grading tasks.
—
Custom Elementary Report Cz

e

For Secondary Teachers-
When entering comments for progress reports - if you notice that the comment dialogue box is moving around the screen - fry right ¢

» Ad Hoc Reporting anywhere on the screen (ignore the menu that opens up) and then go back to selecting the comments {right clicking stops the comm
maoving all over the screen).
Account Settings

Grades Repolt

Access Log School Announcements
No school announcements at this tims.




Custom Elementary Report Card

Parameters
Choose from the list of parameters below..

Calendar: Post Road Elementary 18-19 v
Grade Level: =EscE| ECT™ v | |

i ***SELECT*** ¥ | I

Homeroom Teacher: mEECC| ECTH*%* ¥ | )

Homeroom Section: =xECE| ECT*** ¥ | 1

Student: v

Enrollment End Date: 3/12/2019 i )

Sort By: Student Mame Alpha v
Language: English Only ¥

Display Attendance Yag ¥

Check Roster End Date: Yag ¥

Mote:

Reguirad Value.

Output

Choose from the list of output choices below and select 'Submit Request'.

* Adobe Acrobat Preview Output
Submit Request

Custom Computer Spedialists, Inc, ©2008 All Rights Reserved,

See next page for the definitions of each item




Screen definitions

e Calendar: Verify the correct Calendar Year is selected
e Grade Level: Select the Grade Level
e Term: select the term (1, 29, 3rd)
¢ Homeroom Teacher: Select teacher name or select All
e Homeroom Section: Select All (Dual Language Teachers: Please select 940 or 950 only)
e Student: Select student name or select All
e Enrollment Date: Leave default date
e SortBy: Select
o Student Name Alpha (teachers should leave this choice selected)
o Homeroom Teacher, Student Name Alpha (use if printing entire grade level from main office).
e Language: select

o English only (System will print out an English report card for all students on roster regardless of
home language).

o Home Primary Language (System will print out a Spanish Language report card ONLY for students
whole home language is indicated as Spanish. FYlI—home language information is indicated on
the student roster screen on Infinite Campus).

o English and Spanish (System will print out English and Spanish report cards at same time)

e Display Attendance: default is Yes (please do not change it, unless main office wants that)
e Check Roster End Date: Default Yes

Click Submit Request — PDF file will generate (which you can save, print, etc.)




Newcomer Report Cards

Only applies if you have students assigned to
you under a Newcomer course #
9000, 9001, 9002, 9003, 9004, 9005

If you are missing a student on your Newcomer
roster, please speak with your office manager.



Newcomer Report Cards

On the Campus
Instruction Screen
Click Post Grades
(on left menu)

Post by Standard

(default view)

IMessage Center
Flanner

Grade Book
Attendance [ 5 |
Roster

Seating Charts
Student Groups

Class Serve

Post Grades

Assignment Overview

Reports (Aftendance)

Reports (Grade Book)

Reports (Planner)

Reports (Roster)

Custom Links and Reports

Account Settings

Select the term and Newcomer course

v

/

= =

erm | 3rd (0307716 - 06/24/16)

~ | Section [Other) 5001-200 Newcomer Grade 1 (&) |~ Lk [NCELA: [NCELA]Listens aftentively and effectively

Post by Student U)’il Percent, Grade, Comment

Students & Percent Grade Report Card Comments

Select the
rubric grade

DO NOT enter

Click Post by Student
to enter rubric scores
for one student at a
time.

See next page.

comments on the
individual standards.
See next page for
comments.

Select the
standard to
enter rubric
grades for.

Click SAVE when done
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e LLL S

Message Center
Flanner

Grade Book

Attendance [ 5 |
Roster

Seating Charts

Student Groups

Class Serve

Post Grades

Assignment Overview

T Term [1st (0902115 - 12/04/15) | v | Section |Cther) 8001-200 Newcomer Grads 1 (4)

Newcomer Report Cards

Post by Student

Select the Term and the Newcomer course

Select the student

! !

———

| Save | | Filker | | Post by Standard/Grading Tasq ;iIIF'er-:ent: Gmde.00m5@<

<] stuer

l Click for mass fill

1st

1st

1st

1st

1st

1st

1st

MCWRK: [NCWRK]Works cooperatively with adulis

MCWREK: [NCWRK]Completes class work assignments

MCWRK: [NCWRK]Completes homework

NCWREK: [NCWRK]Shows effort

MCWRK: [NCWRK]Behaves well

MCWRK: [NCWRK]Works well independently

NCCOM: [NCCOM] Comments {Comentarios)

of grade.

J L
]

1
ll'
~

Select the rubric scores

€

L [+l |

J U0

|
|
= | |
|
|

|_L||/

Comments are ONLY to be entered under the last grading
item called: “NCCOM: [NCCOM] Comments (Comentarios) .
Press CTRL + Shift + L for spell check.

Note: When selecting a student, it takes about 30 seconds for

the screen to display all of the standards.
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Printing Newcomer Report Cards

Under Grading & Standards
Click Reports = Custom Elementary Newcomer Report Card

. Click on the Infinite Campus tab
E]nﬁn'lle Campus w&mpm Instruction |@ Reporting Portal - Report Para... | |

- — ¥ Page~ Safety > Tools~ @‘ & @ @
infinite 72 | District Editi
fildee | District Edition
Year [15-16 |  School |George Washington Elementary School V|
Index — - District Announcements
[ 06/25/2009 ]
+ Fees White Plains Public Schools
<r - ) " | & Homeside Lane, White Plains, NY 10605
¥ (Grading & Standards 914-422-2000
Course Masters Welcome to Infinite Campus
Auto Grade Any problems, please contact your school building coach.
Cr email White Plains Infinite Campus Support af ic@wpcsd.k12.ny.us
Grading Window Click here for teacher fraining manuals

F¥YI - To access Infinite Campus at home or off campus, use this URL:
Course Catalogs https:/fic.wpcsd.k12.ny.us/campusiwp.js
Please check your Process Inbox below for any Attendance or Grading tasks.

Course Group
For Secondary Teachers-
Credit Groups When entering comments for progress reports - if you notice that the comment dialogue box is moving around the screen - fry right clicking
i anywhere on the screen (ignore the menu that opens up) and then go back to selecting the comments (right clicking stops the comment box
Grading Tasks from moving all over the screen).
Score Groups & Rubrics
School Announcements
Standards Bank No schoal announcements at this time:
¥ Reporis
Process Alerts
Custom Academic Profile
| fo | | Display | All Processes v | Find Messages

Range
< Custom Elementary Newcomer Report
| Delete Selected Messages |

Custom Elementary Report Card
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Printing Newcomer Report Cards

oo =]

ElCWJD_ 32&sectionlD=null&userdD=145 O ~ G| i "_”" 503

[yoher

L% Infinite Campus

@ Campus Instruction ( | (= Reporting Portal - Report P... % | )|

&v B = [;égv Page = Safety ~

Tools = '@" & N

Custom Elementary Newcomer Report Card

Parameters

Calendar:
Grade Level:
Term:
Teacher:

Student:

! Required Value.

Choose from the list of parameters below.

IGeorge Washington 15-16 [v]

1st bl

fall [v]

|=tx1cA”x1=== (W)

Enrollment End Date: 11162015 =

Sort By: |Student Name Alpha W
Display Attendance: Yes W

Check Roster End Date:

Note:

Output

®) pdobe Acrobat C

Choose from the list of output choices below and select "Submit Request'.

JPreview Output

Submit Request

Custom Computer Specialists, Inc. ©2008 All Rights Reserved

See screen definitions on next page
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Printing Newcomer Report Cards

Screen definitions

e Calendar: Verify the correct Calendar Year is selected
e Grade Level: Select the Grade Level
e Term: select the term (1, 2"9, 3rd)
e Teacher: Select teacher name or select All
e Student: Select student name or select All
e Enrollment Date: Leave default date
e SortBy: Select
o Student Name Alpha (teachers should leave this choice selected)
o Teacher, Student Name Alpha (use if printing entire grade level from main office).
e Display Attendance: default is Yes (please do not change it, unless main office wants that)

Click Submit Request — PDF file will generate (which you can save, print, etc.)




Google Toolbar/Pop-Up Blocker Issue

Sometimes the Google Toolbar {like below] isinstalled on the computer (which can cause printing issuas

due to the pop-up blocker), you will need to turn off the Google pop-up blocker. If you do not see the
Google Toolbar (like below), you do notneed to do anything.

Tech Mote: The Google toolbar iz not installed by defoult, so please do not install the Google tootbar if
yviou are ever prompted to do so {click decline or no thanks).

| sarming. coem - Online fech math science curriculum, assessmoernis, Skoy dighial learming ervironme - Windows Internel Explarer pro

% ;;‘,3:‘- w M seach -ﬂr\hu\b & Sonin A -
S LA =
(1) L. com - Ol bech math scende currodm, a... / - B8 5 o v Pege - Safety - Tgok - =

Click More

W‘ w | (D etp:fjveen hearning.com/

File Edt  Wiew Favortes  Tooks

x Google | v']s;m'| »
W Favoies | 93 B eBay B Web Ske Galery * B Yahoo! Mad = | Googe News ¢
4 Button Gabery

Shoy BlorF

FEcet et poretine Bl neledy

Click Pop-up blocker and Click Pop-up blocker
again intheright menu that opensup.
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/= Sky by Learning.com - Windows Internet Explorer provided by Yahoo!

—
] B bl 5 : p= P " s 4 BAFEE & e a Al b o b Al o e I
@ ¥ | () hitp:)fplatformn. lesrning. comyfInkberf acefStudent SkyfAssignment s. aspx FoourseldmS4 94fS68-bESe-4bb0-bé De- 761 diba3c298singleCl

File Edit ‘iew Favorites Tools
x Go gl'l..‘ L% n'l Searchl = E]v ¥

¥ Google w 4 sesrch - = | More 3
B ! = Check the Google Toolbar

and if the Pop-up icon ever

shows like this, then click
If vou want the Google Toolbar removed completely (if yvou feel on it once.
it's gettimg in the way of vour teaching) — please place a
helpdesk call at Theiconwill change to
http:/ S wwaw whiteplainspublicschools. org/helpdesk this, which isgood.
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