XENEGRADE REGISTRATION INSTRUCTIONS
NEW STUDENTS

1. New students must create a new account.

2. Once your account is created, click on session, and select the session you
want from the drop down menu.

3. Click on the “Category” drop-down menu and select the area of study you are
interested in.

Use one or mare of the Course Search oplions below o search for upcoming courses. The Keyward lield searches
oourse codes, lilles, descripions, and instructor names. Or you can Select a group of nelated courses wsing the Program
Search lisl. You must gin or create a new account 1o add ilems o pour can.
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4. A list of programs/classes will appear in the search results menu. Select the
program or class you want to register for by clicking on the blue highlighted
link. For certified medical and trades classes, you must upload your

PROOF of Education to the document section of your account




Without your proof of education, you will be marked_*“applicant incomplete”
5. Select your program/class and add to your cart. Once you have made your
final selection click “checkout.”
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6. PAYING FOR YOUR PROGRAM/CLASS:
A. If you are paying by credit card, click checkout to enter your
information in the appropriate boxes.
B. If you are being sponsored by an employer or organization you must
click the “Pay by PO” Box, then click checkout.
C. If you are using a payment plan, click the “Pay by PO” Box, then
click checkout.

YOUR CART

HEERINEL Notary Public Workshop - 3 Hou Cookie Bars Phlebotomist Technician - 155

Item Code Title / Schedule
ltems
A7001SP3-23 Notary Public Workshop - 3 Hours
6/06/2023 - 6/06/2023 6:00 PM - 9:00 PM
remove Days: Tu

Tuition $55
Sub-Total:

TOTAL:

Recalculation is required to save Quantity, Pay Amount, OnAccount, or Promo Code changes before Checkout
Quantity and Discount changes may reset all Pay and OnAccount Amounts to default values

Pay by PO
[ Checkout ] [Continue Shopping]




PAYMENT DETAILS

* denotes a required field

The entire order amount will be attributed to this Purchase Order or Voucher. Plzase entar the details below.

[ y or Contact *
ompany or Conta Insert Funding Company if funded

Purchase Order Mumber *
# or Pymt Plan

a.. Your name will automatically appear in the “Company or Contact” box,
you need to delete your name and type in the name of the employer or
organization in the box.

b.. Use the default #4142 as your purchase order. Click “Next Step”

PAYMENT DETAILS

* denotes a required field

The entire order amount will be attributed to this Purchase Order or Voucher. Please enter the details below.

Company or Contact ™

ACCES-VR or ETA

Purchase Order Number *

#4142

c. An invoice/registration notification will automatically be sent to your
email and BOCES will invoice all organizations and companies.



