How to View and/or Print a W2

1. Enter the District Website
www.chisd.net

2. Click on the Staff Links (located at the bottom of screen)
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3. Click on the link for Skyward Finance/Employee Login
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4. Login into Skyward
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**** If Employee Access is listed as shown skip to Step é *#**

Complete the following if Employee Access is not listed

5. Click Employee Access located in the Jump to Other Systems section

Once system changed continue to Step 6
(This is for employees who may have additional access to other systems in Skyward)
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6. Click on the Employee Information Tab
(located at the top of the screen)
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7. Click on W2 Information in the Payroll section
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8. Highlight the W2 you would like to review and/or print
9. Click View W2 Form (located on the right side)
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10. To print:
Enter your full Social Security number
Click Print (Skyward will process your request)
Your W2 will then open for review/printing
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