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Login to Skyward Employee Access. Select
Employee Information, then Personal
Information.
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Changing your Primary Bank Account for Direct Deposit

{ﬁ Direct Deposit - 05.17.10.00.04 - Google Chrome

[SEE=]

& Secure | https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinveronawi/rempltabs001.w

Wonr

S0 70 Time Expense Online

Home Meueien  Off | Reimbursement | Open Enrollment |

<4} Personal Information %

| Employee: TIMBERLAKE JUSTIN

w Demographic

Employee Info

Direct Deposit

Justin Timberlake ~ Account | Preferences | Exit | | 2

[ ml vy Favoritesw € New Window g My Print Queue |

Address ‘ | : | ‘ = @l 7 -
Views: | General v | Filters: | *Skyward Default v g4 1ange
» Personnel Y & Primary ‘
T VC di VDes ription Account T Bank Bank ArbaiioE Routing | Bank
w Payroll [YPe A e jecceuntvocy Ba | coUnt| i mber T
Checks ( 1ST COMMUNITY CREDIT Ul | 5555X0000000000000 | 275981909 [ Deduction
Check Estimator Bank
Calendar YTD
Fiscal YTD
History Report

Direct Deposit

W2 Information

Select Change Primary Bank

W4 Information

Time Off Status

Sub Transactions

AP Payments

Employee Letters
p Custom Forms 4

Emergency Contacts | |20 v | 1 records displayed
Attachments

Web Post

»
Code: |[AB¢c|




§{% Edit Direct Deposit - 05.17.10.00.04 - Google Chrome o || & %]

@ Secure | https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinveronawi/rgenledit033.w?isPopup=true
Edit Direct Deposit L NI I

Primary Bank Account (Net Pay) Save

When adding/updating direct deposit information use the 'Select My Bank' option to select from the Bank list in Back
Skyward. If your Bank is not already setup in Skyward use the 'Request New Bank' option and complete the
required fields.

® Select My Bank Request New Bank
* Routing Number: \@
* Bank Name: | 1ST COMMUNITY CREDIT UNION [
Bank Address: 1410 WISCONSIN 16 WEST SALEM, WI 54669

* Bank Account: [5555555 [
* Account Type: ‘® Checking Savings

I hereby authorize the Verona Area School District to initiate credit entries and, if necessary, initiate
any debit entries to correct an erroneous credit entry to my account at the financial institution(s) listed
below. I acknowledge that the origination of these ACH transactions to my account must comply with
the provisions of US law.

I understand that this authorization replaces any previous authorization and will remain in full force
and effect until the Payroll Department of the Verona Area School District has received written

notification from me of its termination in such time and manner as to afford all parties a reasonable
opportunity to act on it.

Make changes and check the box to acknowledge terms.

/ Then choose Save
acknowledge I have read and agree to the terms and conditions. above.

Asterisk (*) denotes a required field

When selecting or adding a bank, please make sure to verify the routing number. It
is important that the routing number matches your bank, even if the bank name in
Skyward is different than your bank name. Banks change names frequently, so we
may not have made the name change in Skyward.

When entering the routing number or account number ensure to enter every
number. If each number is not entered this will affect your direct deposit.

Example: Account number is 000123456 (you must enter the zeros)




§{1 Direct Deposit - 05.17.10.00.04 - Google Chrome o |[E[R]

& Secure | https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinveronawi/rempltabs001.w

f Justin Timberlake ~ Account | Preferences | Exit ?
SKYWARD

Employee Ry Expense Online

Home WERSET@N| Off Reimbursement Open Enroliment
- ﬂ . Personal Information | & mB gy Favoritesw §]New Window g5 My Print Queue
w Demographic Employee: TIMBERLAKE JUSTIN
Employee Info Direct Deposit
Address | i | | - ?j = =
Views: | General v | Filters: | *Skyward Default v 3 1ange
p Personnel S—— L xyware Seranx T L “’Q Primary
Type i 3 Routing Bank
w Payroll ype a |Code Description Account Type |Bank Bank Account Niitibes Pending Status ———
Checks Net Checking | 1ST COMMUNITY CREDIT Ul | 55550000000000000 | 275981909 - Deé\fcd,mn
Check Estimator SRS icay
Calendar YTD A%e?glfnagls
Fiscal YTD i
History Report

Direct Deposit

W2 Information Your changes will be pending until approved.
Wit riiaointion Depending on the timing of your request and
Time Off Status

our payroll process, your request may or may

Sub T ti
ol i not take effect with the next payroll.

AP Payments

Employes Latincs If you need it to take effect with a certain pay x

»
(20 v |1 records displayed period, contact Sara Jensen at ext. 4021 or (B¢
email sara.jensen@chisd.net.

p Custom Forms
Emergency Contacts
Attachments
Web Post




Adding a second bank account for Direct Deposit
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When adding/updating direct deposit information use the 'Select My Bank' option to select from the Bank list in
Skyward. If your Bank is not already setup in Skyward use the 'Request New Bank' option and complete the
required fields.

® Select My Bank ') Request New Bank

* Routing Number: 275981909
* Bank Name: | 1ST COMMUNITY CREDIT UNION |w
Bank Address: 1410 WISCONSIN 16 WEST SALEM, WI 54669

* Bank Account: {9999 ]
* Account Type: ) Checking ® Savings

* Amount Type: ® Fixed 100.00

I hereby authorize the Verona Area School District to initiate credit entries and, if necessary, initiate
any debit entries to correct an erroneous credit entry to my account at the financial institution(s) listed
below. I acknowledge that the origination of these ACH transactions to my account must comply with
the provisions of US law.

I understand that this authorizatio Enter information, check the box to | force
and effect until the Payroll Departr,
notification from me of its terminaf
opportunity to act on it.

n
acknowledge the terms and choose Save. onable

The dollar amount you enter will be deposited
each pay period.

™

' T acknowledge I have read and agree to the terms and conditions above.

Asterisk (*) denotes a required field

When selecting or adding a bank, please make sure to verify the routing number. It
is important that the routing number matches your bank, even if the bank name in
Skyward is different than your bank name. Banks change names frequently, so we
may not have made the name change in Skyward.

When entering the routing number or account number ensure to enter every
number. If each number is not entered this will affect your direct deposit.

Example: Account number is 000123456 (you must enter the zeros)
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Changing the deposit amount for your second Direct Deposit account
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When adding/updating direct deposit information use the 'Select My Bank' option to select from the Bank list in
Skyward. If your Bank is not already setup in Skyward use the 'Request New Bank' option and complete the
required fields.

® Select My Bank ) Request New Bank

* Routing Number: | 275981909

* Bank Name: | 1ST COMMUNITY CREDIT UNION v
Bank Address: 1410 WISCONSIN 16 WEST SALEM, WI 54669

* Bank Account: (9999 |
* Account Type: ) Checking '® Savings
* Amount Type: ® Fixed

I hereby authorize the Verona Area School Djstrict to initiate credit entries and, if necesgary, initiate
any debit entries to correct an erroneous credit entry to my account at the financial i
below. I acknowledge that the origination of these ACH transactions to my accoun
the provisions of US law.

I understand that this authorization replaces any prewous authorization and will remain in full force
and effect until the Payroll Department of the Verona Axea School District has received written

notification from me of its termination in such time and manner as to afford all parties a reasonable
opportunity to act on it.

‘ Save |
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acknowledge terms and choose Save.

Asterisk (*) denotes a required field
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