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20222023-243 

California Montessori Project - 
COVID-19 Safety Plan April August 
1417, 2023  

 

Introduction 

The California Montessori Project (CMP) is home to approximately 2,800 students and 500 staff 

members.  We are a community that cares deeply about our collective well-being.   

This plan outlines how CMP follows public health guidance while also providing the high quality, 

in-person Montessori education our students and families come to CMP to receive.  

The Governor ended the State of Emergency on February 28, 2023.  This plan and California’s 

“SMARTER Plan” remain in effect. 

Public Health Guidance 

Throughout the COVID-19 global pandemic CMP has followed public health requirements and 

recommendations.  Our plan is consistent with the most recent federal, state, and local 

guidanceThe CMP COVID Safety Plan is identical to the “COVID-19 Public Health Guidance for K–

https://www.gov.ca.gov/2023/02/28/governor-newsom-marks-end-of-californias-covid-19-state-of-emergency/
https://mclist.us7.list-manage.com/track/click?u=afffa58af0d1d42fee9a20e55&id=f6c2d33525&e=0b26ba1b5c
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/K-12-Guidance-2022-23-School-Year.aspx
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12 Schools to Support Safe In-Person Learning” which is regularly updated on the California 

Department of Public Health (CDPH) website. Members of the CMP community can follow the link 

provided to see the specifics of the CDPH’s guidance. 

 

The Board has delegated staff with maintaining the our plan and ’s alignmentpractices’ alignment 

with state and local public health guidelines in all instances except for when the Board has 

previously adopted a higher safety standard (i.e. volunteer requirements). When updates are 

made, CMP will communicate those updates to CMP families and staff through ParentSquare and 

publish an updated plan on the CMP website, if necessary.  This plan has been updated to include 

the most recent California Department of Public Health Guidance. 

What CMP Families can expect when Students are on Campus 

Please note this plan is current as of April August 417, 2023 and subject to change pending further 

public health guidance. 

Mitigation Strategies (Adopted from CDPH 2022/23 Guidelines) 

Staying Up to Date on Vaccinations: 

Vaccinations prevent illness by working with the body's natural defenses to help safely develop 

immunity to disease. Not only do vaccinations provide individual-level protection, but high 

vaccination coverage reduces the burden of disease in schools and communities and may help 

protect individuals who are not vaccinated or those who may not develop a strong immune 

response from vaccination.  California strongly recommends that all eligible individuals get 

vaccinated against COVID-19 and remain up-to-date to protect oneself and reduce transmission 

of the virus. 

Ventilation: 

Ventilation has been found to be an important factor in limiting the spread of COVID-19.  To 

ensure sufficient ventilation: 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/K-12-Guidance-2022-23-School-Year.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/K-12-Guidance-2022-23-School-Year.aspx#msdynttrid=q-dnTMfgfQbx2jtqAtw5SudFHwvBGdRrS4fVnpW3qJU
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• HVAC systems will be set to maximize circulation of air from outside buildings.  

• Windows and doors will be kept open to the extent possible to keep fresh air flowing through 

indoor spaces. 

• CMP has already investigated and upgraded its filters, as needed to the highest allowable 

MERV rating. 

• CMP will utilize outside instruction to the greatest extent possible. 

Face Coverings 

Masks, particularly high-quality and well-fitting masks (PDF), remain highly effective, inexpensive, 

and dynamic tools to protect oneself and mitigate transmission of COVID-19 and other respiratory 

pathogens.  No person can be prevented from wearing a mask as a condition of participation in 

an activity or entry into a school, unless wearing a mask would pose a safety hazard (e.g., 

watersports).  CMP will provide masks to students who inadvertently fail to bring a face covering 

to school and desire to use one.  Unless otherwise directed by local health departments or local 

educational agencies, students and staff should follow CDPH masking guidance for the general 

public, as well was masking guidance for specific situations referenced below (e.g., when having 

symptoms, being infected, or exposed). 

CMP COVID-19 Testing Plan: 

CMP, in accordance with Senate Bill 1479 and the CDPH Testing Framework for K-12 Schools, will 

continue offering testing for COVID-19 through December 31, 2025.  

Testing remains a key mitigation layer to detect and curb transmission of COVID-19.  CDPH 

recommends that antigen tests be considered the primary option for detecting COVID-19 in 

schools, compared to PCR tests.  CMP will ensure students and staff have access to COVID-19 

testing through the use of rapid antigen at-home tests and on-site rapid antigen testing.  CMP 

will work with CDPH to provide at-home rapid antigen tests to students and staff prior to returning 

to school following major breaks (e.g., summer, winter, spring), after known exposures, and when 

students or staff may be symptomatic.  CMP will continue to utilize on-site rapid antigen testing 

https://leginfo.legislature.ca.gov/faces/billNavClient.xhtml?bill_id=202120220SB1479
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Testing-Framework-for-K-12-Schools-for-the-2022-2023-School-Year.aspx
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for on-site testing clinics when at-home tests may not be in sufficient supply and for families that 

would prefer an on-site test be performed at school rather than conducting the test at home 

themselves. 

Maintaining Clean Hands: 

Hand hygiene can prevent the spread of infectious diseases, including COVID-19.  CMP will teach 

and reinforce proper handwashing to lower the risk of spreading viruses, including the virus that 

causes COVID-19.  CMP will ensure adequate supplies to support hand hygiene behaviors, 

including soap, tissues, and hand sanitizers with at least 60 percent alcohol for staff and children 

who can safely use hand sanitizer.  CMP will teach and reinforce covering coughs and sneezes to 

help keep individuals from getting and spreading infectious diseases, including COVID-19. 

Managing Individuals with Symptoms: 

Staying home when sick can lower the risk of spreading infectious diseases, including COVID-19, 

to other people.  Staff and students must self-screen for symptoms at home daily. If a person is 

sick or exhibits any symptoms of COVID-19, they may not come to school and must follow County 

and State isolation and quarantine guidance. 

Anyone who develops new, unexplained symptoms should not return to campus until it is clear 

that symptoms are mild and improving or are due to a non-infectious cause (e.g., allergies).  This 

includes waiting until 24 hours have passed since resolution of fever without the use of fever-

reducing medications.  Additionally, if symptoms are concerning for COVID-19, it is strongly 

recommended that symptomatic individuals wear a mask and get tested 

immediately.  Symptomatic individuals should also follow CDPH recommendations for retesting 

and/or isolating if results are positive. 

Managing Students Diagnosed with COVID-19: 

Individuals diagnosed with COVID-19 should follow recommendations listed in Table 1 (Persons 

with COVID-19) of CDPH's guidance for the general public, including staying home for at least 5 
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days and wearing a well-fitting mask around others for a total of 10 days, especially in indoor 

settings. 

Managing Students Exposed to COVID-19: 

Prompt notification to students and families regarding exposure to infectious diseases, including 

COVID-19, can allow for rapid testing, early treatment, and prevention of further spread.  CMP 

asks that families notify their campus if their child has COVID-19 and was on school grounds 

during their infectious period.  In turn, CMP will notify students who spent more than a cumulative 

total of 15 minutes (within a 24-hour time period) in a shared indoor airspace (e.g., classroom) 

with someone with COVID-19 during their infectious period.  Pursuant to CDPH recommendations, 

CMP will provide a general notification to the entire school community during times of elevated 

community transmission of COVID-19.  This communication can alert all to the increased potential 

of being exposed to COVID-19 due to a rise in cases among school and community members, and 

remind all to monitor for symptoms and get tested. 

All students with known exposure to persons with COVID-19 should follow recommendations 

listed in Table 2 (Asymptomatic Persons Who are Exposed to Someone with COVID-19) of CDPH's 

guidance for the general public.  If they remain without symptoms, students may continue to take 

part in all aspects of K-12 schooling including sports and extracurricular activities.  As 

recommended in Table 2, they should wear a well-fitting mask around others for a total of 10 days 

and get tested 3-5 days after last exposure. 

Managing COVID-19 Outbreaks: 

CDPH will continue to support local health and education officials in managing suspected or 

confirmed outbreaks of COVID-19.  Broad disruptions to in-person learning, such as temporary 

school or classroom closures, due to COVID-19 should remain a last resort and considered only 

after all available resources have been exhausted, and only after conferring with local health 

officials. 

Cleaning Facilities: 
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In general, routine cleaning is enough to sufficiently remove the virus that causes COVID-19 from 

surfaces. If disinfectants are used, use asthma-safer products. 

Drinking fountains may be open and used by students and staff.  Routine cleaning is 

recommended. 

 

Considerations for large events at K-12 schools: 

Particularly during surges of COVID-19, school dances, large assemblies, and other school-based 

crowded events, especially those held indoors, all have the potential to cause substantial spread 

of COVID-19 within and beyond the school community.  Prior to hosting large events, CMP will 

review the Safe and SMART Events Playbook (PDF) for mitigation strategies that should be 

considered. 

Considerations for visitors to K-12 schools: 

Schools should not limit access for essential direct service providers who comply with school 

visitor policies due to a concern about mitigating spread of COVID-19.  Anyone, including visitors, 

who have symptoms of infectious illness, such as flu or COVID-19, should stay home and seek 

testing and care. 

Parent Volunteers: 

CMP classrooms interested in having volunteers will share specific volunteer opportunities with 

their classroom community.  Volunteers will then have the ability to sign up for these specific 

opportunities and coordinate with the classroom teaching team.  Non-classroom-based volunteer 

opportunities will be shared by campus administration and interested volunteers are encouraged 

to coordinate with the campus administration on those opportunities. 

CMP campuses will hold, if they have not already, Parent Volunteer training sessions that will 

include, among other requirements, the “7 Habits of Highly Effective Volunteers,” how to submit 

fingerprints, how to submit TB test results, and how to sign up for volunteer opportunities.  
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Volunteers are required to follow all of the health and safety protocols expected of all CMP staff 

while on campus.  

 

Student and Family Resources 

Social Emotional Well-Being 

• CMP has school counselors and school psychologists ready to lend a hand at every campus.   

• CMP has a robust social emotional curriculum for every grade level at every campus. 

• CMP has developed a bank of resources for families in need of support. 

• CMP has developed a website dedicated to social emotional learning. 

Field Trips, Sports, and Student and Family Events on Campus 

• CMP will adhere to the existing CMP process for field trip review and approval as well as 

any local or state public health requirements.  

○ “Effective February 25, 2022, CDC does not require wearing of masks on buses or 

vans operated by public or private school schools,…” CMP will follow, and not 

require masks to be worn in vehicles while transporting students to and from a 

field trip.  

• CMP is supportive of outdoor student and family events that follow public health 

guidelines. 

• CMP has historically offered sports during the school year.  CMP will continue to work with 

their site’s respective counties and local sports organizations on sports opportunities 

throughout the year and will share more information when it is available. 

Club M 

• CMP will operate Club M during the 2022-23 school year.  You should have received 

information about enrolling in Club M in late July.  If you would like to learn more, please 

reach out to the school office. 

  

https://www.cdc.gov/quarantine/masks/face-masks-public-transportation.html#:~:text=Effective%20February%2025%2C%202022%2C%20CDC,and%20education%2Fchild%20care%20programs.
https://www.cdc.gov/quarantine/masks/face-masks-public-transportation.html#:~:text=Effective%20February%2025%2C%202022%2C%20CDC,and%20education%2Fchild%20care%20programs.
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Appendix 1:  

CMP Face Covering/Mask Guide 

  



January 2022 • © 2022, California Department of Public Health

 • Two layers of tightly woven fabric with a third layer of non-woven fabric (such 
as polypropylene)

 • A nose wire to reduce gaps around the nose
 • Adjustable ear loops

Warning: Children younger than 
2 years old should NOT wear 
masks due to suffocation risk.

Scan the QR code to see 
to see more information 
about  this flyer.

Masking Tips for Children
An effective mask has both good fit and filtration. Follow these tips 
to choose the best mask to protect children from COVID-19.

A good, well-fitting mask helps protect children from COVID-19 and is especially 
important at school. 

An effective mask has both good fit and filtration. It should be snug to the 
face, cover the nose, and have no gaps around the edges. It should be made 
with material that filters air well enough to block viruses. Children should be 
encouraged to wear the best possible mask – one that fits and filters well.

However, the highest quality mask that will be comfortably worn is better than 
no mask at all.

KF94, KN95 and N95 Respirator Masks
KF94 and KN95 masks are available in kids’ sizes and offer good fit and good filtration. 
Be sure ear loops are sized for a snug fit. Carefully check reviews before purchasing 
online, to avoid counterfeit masks on the market. 

N95s also provide excellent fit and filtration but will not fit smaller faces. N95s in size 
“small” may fit older children.

Medical Masks (Including Surgical and Disposable Face Masks)
Kid-sized medical masks provide good filtration, but do not provide a tight fit. The fit of 
a medical mask can be improved with a simple modification by tying a knot on the ear 
loops to create a snug fit or using a mask brace. To find a high-quality medical mask, 
search for “ASTM medical masks for kids."

Cloth Masks
A cloth mask is better than no mask at all and can help reduce the spread of COVID-19. 
However, many cloth masks fit and filter poorly. The best kid-sized fabric masks have:

All masks 
may be safely 
reused if the 
ear loops 
and nose 
clip provide 
a snug fit 
unless they 
become 
damaged or 
dirty.

Most Effective
 • KF94 / KN95
 • Double Mask (Cloth 

mask over a medical 
mask)

 • N95 for older children

Effective
 • Medical Mask 

(Surgical)

Least Effective
 • Cloth Mask 

(Choose one with 
three or more 
fabric layers)

https://youtu.be/UANi8Cc71A0
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/mask-fit-and-filtration.html#mask-fitters-braces
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Appendix 2:  

Sacramento County Public Health Is it COVID-19? Guidance for Schools & Child Care COVID-

19 Symptom & Quarantine Decision Tree for K-12 School (Updated 08/20/22)       

 

  



August 2023 

IS IT COVID-19? 
SCPH Guidance for Schools & Child Care 

 

If a student has any of the following symptoms: 
 

FEVER OR CHILLS COUGH 
SHORTNESS OF BREATH DIFFICULTY BREATHING 
FATIGUE MUSCLE OR BODY ACHES 
HEADACHE NEW LOSS OF TASTE OR SMELL 
SORE THROAT CONGESTION OR RUNNY NOSE 
NAUSEA OR VOMITING DIARRHEA 

 
 
 
 

Recommend that the student test for COVID-19. 
 
 
 

If COVID-19 test is NEGATIVE: 
Return to school if at least 24 hours have passed since fever and 
symptoms have improved. 
 
 
If COVID-19 test is POSITIVE: 
Follow CDPH COVID-19 Isolation Guidance.  
 
 
For employee health, refer to Cal/OSHA.  

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Guidance-on-Isolation-and-Quarantine-for-COVID-19-Contact-Tracing.aspx
https://www.dir.ca.gov/dosh/coronavirus/
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Appendix 3:   

Sample School Notification Letters: Exposure to a Confirmed COVID-19 Positive Person 

Communications template for K-12 Schools 

Sacramento County Public Health 

To be utilized to inform families when their student may have been a close contact of a student or staff 

member who tests positive for COVID-19.  Note that every scenario is unique and this template is 

provided only as a guide.  Schools and school districts should tailor their communications for their specific 

situations.   

Date 

Dear [School/Classroom] Parents/Guardians, 

The health and safety of our students and staff is our top priority. This letter is to inform you 

that a student or staff member in your child’s [Class, Team, etc.] at [School Name] has tested 

positive for COVID-19.  

The person who tested positive is completing their isolation period at home.  The extent of 

contact between your child and the person who tested positive for COVID-19 is not known.  

Your child may continue to attend school AND should monitor closely for any new symptoms of 

illness.  If they do develop any new symptoms, please keep them home and contact [School 

Contact] for further guidance.  

Please contact your healthcare provider if you have further questions or concerns. Thank you 
for all that you do to support the learning and success of students at [School Name] and the 
health and wellbeing of our community.  

Sincerely, 

[Site Administrator/Teacher] 

[School Name]  
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Appendix 4:  

El Dorado County Public Health COVID-19 AB 86 Reporting & Outbreak Guidance Reporting 

in El Dorado County Schools   
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Appendix 5: 

El Dorado County Public Health COVID-19 Response in Schools 
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Appendix 63:   

CMP IIPP Section 11: Infection Prevention Program Addendum specific to COVID-19 

Prevention Program  
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Section 11 

Injury and Illness Prevention Program Addendum 
Specific to a 

COVID-19 Prevention Program 

Board Approved 4/17/23 

Updated per State Guidance to align with non-emergency regulations effective 02/03/23 – 02/03/25 

 

All California employers are required to have a site-specific COVID-19 Prevention Program (CPP) 

that includes safety procedures to reduce the risk of exposure to an identified pandemic. The 

COVID-19 Prevention non-emergency regulations are in effect until February 3, 2025, except for 

the recordkeeping subsections that will remain in effect for three years.  Per the Department of 

Industrial Relations, “[t]hese regulations include some of the same requirements found in the 

COVID-19 Prevention Emergency Temporary Standards (ETS), as well as new provisions aimed 

at making it easier for employers to provide consistent protections to workers and allow for 

flexibility if changes are made to guidance in the future from the California Department of Public 

Health.”  With some exceptions, all employers and places of employment are required to establish 

and implement an effective written COVID-19 Prevention Program (CPP) pursuant to an 

Emergency Temporary Standard in place for COVID-19 (California Code of Regulations (CCR), 

Title 8, section 3205(c)).  

The following is an Addendum to California Montessori Project’s IIPP.  California Montessori 

Project (CMP) is committed to preventing workplace hazards and is updating their IIPP to include 

COVID-19 Prevention Procedures which has been designed to control exposures in the workplace 

to COVID-19 which is caused by a novel coronavirus known as SARS-CoV-2 (severe acute 

respiratory syndrome coronavirus 2).  

This section of the CMP IIPP has been designed to conform to Cal/OSHA’s requirements and 

recommendations, https://www.dir.ca.gov/dosh/coronavirus/Non_Emergency_Regulations/ and 

mirror the general safety elements found within the IIPP. 

 

Company Policy 
CMP is committed to preventing workplace hazards that could result in employee injury and/or 

illness; and to complying with all applicable state and local occupational health and safety 

regulations. The following COVID-19 Prevention Procedures have been established and remains 

effective until withdrawn.  

 

The CPP applies to all locations where CMP operates and is available for review by any employee.  

These changes/updates go into effect upon approval and remain in place through February 3, 2025, 

except for the record keeping subsections which are in effect until February 3, 2026. Additionally, 

https://www.dir.ca.gov/dosh/coronavirus/
https://www.dir.ca.gov/dosh/coronavirus/
https://www.dir.ca.gov/dosh/coronavirus/
https://www.dir.ca.gov/dosh/coronavirus/Non_Emergency_Regulations/
https://www.dir.ca.gov/dosh/coronavirus/Non_Emergency_Regulations/
https://www.dir.ca.gov/title8/3205.html
https://www.dir.ca.gov/dosh/coronavirus/Non_Emergency_Regulations/
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as information disseminates about COVID-19 and workplace practices, this Addendum is subject 

to sudden change. This living document allows CMP to continue to provide ever-improving safety 

measures per Cal/OSHA, Center for Disease Control and Prevention (CDC), California 

Department of Public Heath (CDPH), the Sacramento County Department of Health Services, and 

El Dorado County of Health Department recommendations.  

 

Authority and Responsibility 

CMP has developed a COVID-19 Safety Committee, comprised of representatives from Central 

Administration and each school site.  The Committee has been tasked with maintaining the 

COVID-19 Prevention Procedures by providing or coordinating the following policies, 

procedures, and trainings. They are also tasked with enforcing these policies and staying current 

with federal, state, and local directives.  

The Superintendent, Director of Human Resources, Network Safety Coordinator, and Site 

Administrators have overall authority and responsibility for implementing the provisions of this 

CPP. In addition, all managers and supervisors are responsible for implementing and maintaining 

the CPP in their assigned work areas and for ensuring employees receive answers to questions 

about the program in a language they understand. 

All employees are responsible for using safe work practices, following all directives, policies and 

procedures, and assisting in maintaining a safe work environment. 

CMP:  

• Provides employee training on COVID-19 signs, symptoms, and prevention. 

• If a mandate exists, requires the use of a face covering per CDC, state, and local health 

recommendations.  

• If a mandate does not exist, employees will not be prevented from wearing a face covering 

if they prefer.  

• Identifies, evaluates and corrects COVID-19 Hazards.  

• In accordance with California SB 1159, reports positive employee COVID-19 PCR 

(Polymerase Chain Reaction) tests to their workers’ compensation insurance carrier.  

• Documents all COVID-19 related employee training. (See Appendix A: COVID-19 

Training Roster Template, as one possible tool to track the trainings provided).  

 

  

https://www.dir.ca.gov/dwc/Covid-19/FAQ-SB-1159.html
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COVID-19 Prevention Program 

For purposes of the CPP, all persons in the CMP Schools, are treated as potentially infectious, 

regardless of symptoms, vaccination status, or negative COVID-19 test results.  

COVID-19 is treated as an airborne infectious disease.  Applicable California Department of 

Public Health (CDPH)  and Cal/OSHA orders and guidance will be reviewed when determining 

measures to prevent transmission and identifying and correcting COVID-19 hazards. COVID-19 

prevention controls include, but are not limited to: 

• Remote work. 

• Physical distancing. 

• Reducing population density indoors.  

• Moving indoor tasks outside. 

• Implementing separate shifts and/or break times. 

• Restricting access to work areas.  

• Other controls as necessary. 

 

Employee Training and Instruction 
CMP will provide training and instruction on COVID-19 prevention: 

• To new employees. 

• To employees given a new job assignment involving COVID-19 hazards and they have not 

been previously trained. 

• Whenever new COVID-19 hazards are introduced. 

• When CMP is made aware of a new or previously unrecognized COVID-19 hazard. 

• For supervisors to familiarize themselves with the COVID-19 hazards to which employees 

under their immediate direction and control may be exposed.  

 

 

Engineering Controls (Ventilation) 

For our indoor workplaces, CMP will review CDPH and Cal/OSHA guidance regarding 

ventilation, including the CDPH Interim Guidance for Ventilation, Filtration, and Air Quality in 

Indoor Environments.  

 

CMP will maximize, to the extent feasible, the quantity of outside air for the buildings with 

mechanical or natural ventilation systems by:  

• Increasing filtration efficiency to the highest level compatible with the existing ventilation 

system, if possible;  

• Considering portable Air Cleaners (HEPA Air Filters); 

• Opening windows or doors. 

 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Immunization/ncov2019.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Immunization/ncov2019.aspx
https://www.dir.ca.gov/dosh/coronavirus/Guidance-by-Industry.html
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Interim-Guidance-for-Ventilation-Filtration-and-Air-Quality-in-Indoor-Environments.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Interim-Guidance-for-Ventilation-Filtration-and-Air-Quality-in-Indoor-Environments.aspx
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The following will be taken into consideration:  

• Circumstances where the amount of outside air needs to be minimized due to other hazards, 

such as heat, cold, and wildfire smoke; 

• How the ventilation system will be properly maintained and adjusted, whether CMP owns 

and operates the building, or not. 

 

Face Coverings 

Currently, employees are not required to wear a face covering in indoor spaces but are encouraged 

to do so if they prefer.  

CMP will provide clean, undamaged face coverings, including an N95, to any employee who 

requests one.   CMP will provide training on the use of N95 respirators. CMP will ensure masks 

are worn over the nose and mouth by employees when required by CDPH orders.  

The following exceptions to the use of face coverings will apply at CMP if masks are required: 

• When an employee is alone in a room, their individual workspace, or a vehicle. 

• While eating or drinking.  

• Employees who cannot wear face coverings due to a medical or mental health condition or 

disability, or who are hearing-impaired or communicating with a hearing-impaired person. 

Such employees will wear an effective, non-restrictive alternative, such as a face shield with 

a drape on the bottom, if their condition permits it.  

o If an employee is not wearing a face covering due to this exception. CMP’s Human 

Resources Department must have on file a Mask Exemption form signed by a 

physician located in California.  

 

Employees will not be prevented from wearing a face covering when not required by this section, 

unless it creates a safety hazard.  

Employees who need a face covering may ask their site Administrator, Office Manager, or Site 

Safety Coordinator for one.  
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Procedures to investigate COVID-19 illnesses at the workplace include:  

a. Determining the day and time a COVID-19 case was last present, the date of the positive 

COVID-19 tests or diagnosis, and the date the COVID-19 case first had one or more 

COVID-19 symptoms. A Google Form for each campus will be used to document this 

information.  

 

b. Effectively identifying and responding to persons with COVID-19 symptoms at the 

workplace.  

 

If an employee is not feeling well and is exhibiting symptoms that may be attributed to 

COVID-19, such as acute respiratory symptoms or a fever, CMP will: 

o Send the employee home 

o Provide the employee with a COVID-19 take home test 

o Direct the employee to follow Public Health guidance related to Isolation and 

Quarantine 

o Return to work when feeling better and allowed to do so based on public health 

guidance 

 

c. Encouraging employees to report COVID-19 symptoms to their supervisor, or designee, 

and to stay home when ill.   
 

CMP will follow the CDPH  Guidance for Local Health Jurisdictions on Isolation and 

Quarantine of the General Public. Employees will be directed to report COVID-19 symptoms to 

their supervisor who will then coordinate with the designee for reporting to Public Health and 

Workers Compensation Insurance. 
 

 

Effective procedures for responding to COVID-19 cases at the workplace include: 

a. Immediately excluding positive COVID-19 cases (including employees excluded under 

CCR, Title 8, section 3205.1) according to the following requirements: 

• Positive COVID-19 cases can return to work after 5 days if the employee has a 

negative test, symptoms are improving, and they wear a face covering at work fan 

additional 5 days.  Otherwise, most employees can return after 10 days.  

• CMP will follow current CPDH guidance for persons who had close contacts, 

including any guidance regarding quarantine or other measures to reduce 

transmission including being notified that they had a close contact, being offered a 

face covering, and being provided with a COVID-19 take home test. 

 

b. If an order to isolate, quarantine, or exclude an employee is issued by a local or state health 

official, the employee will not return to work until the period of isolation or quarantine is 

completed or the order is lifted. 

https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Guidance-on-Isolation-and-Quarantine-for-COVID-19-Contact-Tracing.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Guidance-on-Isolation-and-Quarantine-for-COVID-19-Contact-Tracing.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Guidance-on-Isolation-and-Quarantine-for-COVID-19-Contact-Tracing.aspx
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Guidance-on-Isolation-and-Quarantine-for-COVID-19-Contact-Tracing.aspx
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c. Upon excluding an employee from the workplace based on COVID-19 or a close contact, 

CMP will provide excluded employees information regarding COVID-19-related benefits 

to which the employee may be entitled under applicable federal, state, or local laws. This 

includes any benefits available under legally mandated sick leave, workers' compensation 

law, local governmental requirements, and CMP leave policies and leave guaranteed by 

contract.  

 

This will be accomplished by employer-provided employee sick leave benefits.  Staff who 

require a leave of absence due to a COVID-19 illness, may be eligible for FMLA and SDI. 

Staff are encouraged to contact CMP’s Human Resources Department with any questions 

at cmphr@cacmp.org.  
 

 

COVID-19 Testing at CMP 

CMP will continue to make COVID-19 testing available, on site, at no cost to employees during 

employees’ paid time to all employees who have had a close contact in the workplace.  

 

 

Notice of COVID-19 Cases 

Employees and independent contractors, who had a close contact will be: 

• Notified as soon as possible, and within one business day of potential exposure, in a way 

that does not reveal any personal identifying information to the COVID-19 case, and in a 

manner that CMP normally uses to communicate employment-related information.  

• Investigate whether any workplace conditions could have contributed to the risk of 

COVID-19 exposure and what could be done to reduce exposure to COVID-19 hazards. 

 

Reporting, Recordkeeping, and Access specific to COVID-19 

All personal identifying information of COVID-19 cases or symptoms will be kept confidential. 

All COVID-19 testing or related medical services provided by CMP will be provided in a manner 

that ensures the confidentiality of employees, with the exception of unredacted information on 

COVID-19 cases that will be provided immediately upon request to the local health department, 

CDPH, Cal/OSHA, the National Institute for Occupational Safety and Health (NIOSH), or as 

otherwise required by law. 

All employees’ medical records will also be kept confidential and not disclosed or reported without 

the employee’s express written consent to any person within or outside the workplace, with the 

following exceptions: (1) Unredacted medical records provided to the local health department, 

CDPH, Cal/OSHA, NIOSH, or as otherwise required by law immediately upon request; and (2) 

Records that do not contain individually identifiable medical information or from which 

individually identifiable medical information has been removed. 

mailto:cmphr@cacmp.org
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In regards to reporting, recordkeeping and access, specific to COVID-19, CMP will:  

• Report information about COVID-19 cases at the workplace to the local health department 

whenever required by law, and provide any related information requested by the local 

health department. 

• Report immediately to Cal/OSHA any COVID-19-related serious illnesses or death, as 

defined under CCR Title 8 section 330(h), of an employee occurring in the place of 

employment or in connection with any employment. 

• Maintain records of the steps taken to implement the written COVID-19 Prevention 

Program in accordance with CCR Title 8 section 3203(b). 

• Make the written COVID-19 Prevention Program available at the workplace to employees 

and to representatives of Cal/OSHA immediately upon request. 

 

Resources 

• Centers for Disease Control and Prevention 

• Federal OSHA 

o US Department of Labor - OSHA COVID-19 Landing Page 

o US DOL OSHA PDF on COVID-19 Workplace Prep (EN) and (Spa.) 

• National Institute for Occupational Safety and Health  

o NIOSH COVID-19 Information Landing Page 

• Cal OSHA 

o Cal/OSHA COVID-19 Guidance and Resources  

o Cal/OSHA COVID-19 Prevention Non-Emergency Regulations 

o Cal OSHA Title 8 - Aerosol Transmissible Diseases 

o Model Exposure Control Plan for Aerosol Transmissible Diseases 

• California Department of Public Health 

CA Department of Public Health  

• CA Department of Public Health The SMARTER Plan  

• California Department of Fair Employment and Housing 

• DFEH Employment Information on COVID-19 

• Sacramento County Department of Health 

o Schools Team  

 

 

 

 

https://www.cdc.gov/
https://www.osha.gov/SLTC/covid-19/
https://www.osha.gov/Publications/OSHA3990.pdf
https://www.osha.gov/Publications/OSHA3992.pdf
https://www.cdc.gov/niosh/emres/2019_ncov_default.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fniosh%2Femres%2F2019_ncov.html
https://www.dir.ca.gov/dosh/coronavirus/
https://www.dir.ca.gov/dosh/coronavirus/Non_Emergency_Regulations/
https://www.dir.ca.gov/dosh/coronavirus/Non_Emergency_Regulations/
https://www.dir.ca.gov/title8/5199.html
https://www.dir.ca.gov/dosh/dosh_publications/ATD-Exposure-Control-Plan.docx
https://www.cdph.ca.gov/
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/Immunization/nCoV2019.aspx
https://calcivilrights.ca.gov/wp-content/uploads/sites/32/2021/10/DFEH-Unruh-Information-on-COVID-19-FAQ_ENG.pdf
https://dhs.saccounty.gov/PUB/Pages/SchoolsTeam.aspx
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Appendix A: COVID-19 Training Roster Template 

Date:  

Person that conducted the training:  

Topic Discussed [provide a brief description of the topic covered in this training]: 

 

 

Employee Name Signature 
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Appendix B: Investigating COVID-19 Cases 

All personal identifying information of COVID-19 cases or persons with COVID-19 symptoms, and any employee 

required medical records will be kept confidential unless disclosure is required or permitted by law. Unredacted 

information on COVID-19 cases will be provided to the local health department, CDPH, Cal/OSHA, the National 

Institute for Occupational Safety and Health (NIOSH) immediately upon request, and when required by law. 
 

Date COVID-19 case (suspect or confirmed) became known: [enter information] 
 

Date investigation was initiated: [enter information] 
 

Name of person(s) conducting the investigation: [enter name(s)] 
 

COVID-19 Case Summary 
 

Name Contact 

Info 

Occupation Location Last day 

and time 

present 

Date of positive 

test and/or 

diagnosis 

Date of first 

symptoms 

       

 

Summary of employees, independent contractors, and employees of other employers that 

came in close contact [CCR Title 8, section 3205 does not require recordkeeping for close 

contacts. These tables are included to assist employers in keeping track of which close contacts 

they have notified to meet the notice requirements.] 

Name Contact Info Date notified Date offered COVID-19 

testing (employees only) 

    

Summary notice of a COVID-19 case (employees, employers, independent contractors) – 

during the infectious period and regardless of a close contact occurring. 

Name Date notified 

  

Summary notice of a COVID-19 case (authorized representative of the COVID-19 case 

and employee who had close contact). 

Name Date notified 

  

 

What were the workplace conditions that could have contributed to the risk of COVID-19 

exposure? [enter information] 

What could be done to reduce exposure to COVID-19? [enter information] 

Was local health department notified? Date? [enter information] 
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Additional Consideration #1 

 

COVID-19 Outbreaks 

This section will go into effect if CMP is identified by a local health department as the location of a COVID-

19 outbreak, or there are three or more COVID-19 cases at a CMP location within a 14-day period. 

Reference section 3205.1 for details.  

This section of the CPP will stay in effect until there are no new COVID-19 cases detected in the workplace 

for a 14-day period. 

 

COVID-19 Testing 

CMP provides COVID-19 testing at no cost to all employees, regardless of vaccination status, during paid 

time, in our exposed group except for returned cases and employees who were not present during the relevant 

14-day period(s). 

 

Additional testing will be made available on a weekly basis to all employees in the exposed group who 

remain at the workplace.  

 

Employees who had close contacts will have a negative COVID-19 test taken within three to five days after 

the close contact or will be excluded and follow our return-to-work requirements starting from the date of 

the last known close contact.  

 

Face Coverings 

Employees in the exposed group, regardless of vaccination status, will wear face coverings when indoors, 

or when outdoors and less than six feet from another person, unless one of the exceptions in our CPP applies. 

 

CMP will give notice to employees in the exposed group of their right to request a respirator for voluntary     

use. 

 

COVID-19 investigation, review and hazard correction 

CMP will perform a review of potentially relevant COVID-19 policies, procedures, and controls and 

implement changes as needed to prevent further spread of COVID-19 when this addendum initially applies 

and periodically thereafter. 

The investigation and review will be documented and include: 

• Investigation of new or unabated COVID-19 hazards including: 

o Leave policies and practices and whether employees are discouraged from remaining home 

when sick. 

o COVID-19 testing policies. 

o Insufficient supply of outdoor air to indoor workplaces. 

o Insufficient air filtration. 

o Lack of physical distancing. 

 

• Updating the review: 

o Every thirty days that the outbreak continues. 

o In response to new information or to new or previously unrecognized COVID-19 hazards. 

o When otherwise necessary. 

• Implementing changes to reduce the transmission of COVID-19 based on the investigation and 

review. CMP will consider: 

https://www.dir.ca.gov/title8/3205_1.html
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o Moving indoor tasks outdoors or having them performed remotely. 

o Increasing outdoor air supply when work is done indoors. 

o Improving air filtration. 

o Increasing physical distancing as much as possible. 

o Requiring respiratory protection in compliance with current guidelines (Section 5144). 

o Other applicable controls.  

 

 

Buildings or structures with mechanical ventilation 

We will filter recirculated air with Minimum Efficiency Reporting Value (MERV) 13 or higher efficiency 

filters, if compatible with the ventilation system. If MERV-13 or higher filters are not compatible, we will 

use filters with the highest compatible filtering efficiency. We will also evaluate whether portable or 

mounted High Efficiency Particulate Air (HEPA) filtration units or other air cleaning systems would reduce 

the risk of transmission and, if so, implement their use to the degree feasible. 

 

Major Outbreaks 

The following will be done while CCR, Title 8 section 3205.1 applies if 20 or more employee COVID-19 

cases in an exposed group visited the worksite during their infectious period within a 30-day period: 

• COVID-19 testing will be required of all employees in the exposed group, regardless of 

vaccination status, twice a week or more frequently if recommended by Sacramento County 

Health Department and/El Dorado County Health Department. Employees in the exposed 

group will be tested or excluded and follow our CPP return to work requirements. The twice 

a week testing requirement ends when there are fewer than three new COVID-19 cases in the 

exposed group for a 14-day period. We will then follow weekly testing requirement until there 

are one or fewer new COVID-19 cases in the exposed group for a 14-day period. 

• Report the outbreak to Cal/OSHA.  

• Provide respirators for voluntary use to employees in the exposed group, encourage their use, 

and train employees according to CCR, Title 8 section 5144(c)(2) requirements. 

• Any employees in the exposed group who are not wearing respirators as required will be 

separated from other persons by at least six feet, except where it can be demonstrated that at 

least six feet of separation is not feasible, and except for momentary exposure while persons 

are in movement. Methods of physical distancing include: 

o Telework or other remote work arrangements. 

o Reducing the number of persons in an area at one time, including visitors. 

o Visual cues such as signs and floor markings to indicate where employees and others 

should be located or their direction and path of travel 

o Staggered arrival, departure, work, and break times. 

o Adjusted work processes or procedures, such as reducing production speed, to allow 

greater distance between employees.  

 

When it is not feasible to maintain a distance of at least six feet, individuals will be as far apart 

as feasible. 

 




