ANNOUNCEMENT - ALL EMPLOYEES

Beginning in September 2017, paper copies of pay stubs will no longer be issued. Employees will have access
to a copy of their pay stub through Timekeeper. Time Keeper is accessible via the internet wherever wifi is
available. It is not necessary to be on school premises to access Timekeeper. If you don’t know your
Employee# and Pin#, call the central office payroll department to receive the information.

Instructions for accessing Payroll Check copies:

You can access Time Keeper from the Alexander County Schools website. www.alexander.k12.nc.us
The link is available under Quick Links on the bottom left of the website page.

We'll Carry Your Books.
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e Select a time period from the Period dropdown list. A list of checks for that period will display.
e Click View next to the Check # to display that check.
e The check will display as a PDF in Internet Explorer.

e Checks remain available to view and/or print for 2 years

All employees can access Timekeeper even if they do not use it to sign in and out each day.
(This includes Substitutes and part-time temporary employees). Anyone that does not know
their employee id# should contact the central office finance department.


http://www.alexander.k12.nc.us/

