
 

 

 

     STEP 1: SIGN IN TO MYNTC 

 
Don’t have an NTC Account? 
Tips for creating an account:  
• You will need your Social  

Security Number 
• Enter your full legal name 
 
Go to my.ntc.edu 
Select Create My Account and 
follow the prompts 
 

Don’t know your NTC username 
and/or password? 
Go to my.ntc.edu 
Select Set My Password and follow 
the prompts 
 
 
Note: the final step will display your 
username ending in @students.ntc.edu 

Know your NTC username and 
password? 
Go to my.ntc.edu and Sign In 

 
 

Step 2: IF YOU’RE ATTENDING NTC, YOUR TRANSCRIPTS ARE ALREADY ON FILE, YOU DO NOT  
NEED TO REQUEST THEM 

 
 

 
NEED A TRANSCRIPT? 
In MyNTC, navigate to Transcript & Grades > Transcripts 

 
Once you've logged into MyNTC, follow these steps: 
1. Click “Transcript & Grades” from the left menu navigation. 
2. Click “Transcripts.”  
3. To view and/or print your unofficial transcript, click “Unofficial Transcript.”  

NOTE: You can verify that your grades have been entered by viewing your unofficial transcript. 
4. To request your official transcript, click “Official Transcript.” Make sure that your pop-up blocker allows pop-ups. 
5. Please choose one of the following options; Order PDF Transcript(s) or Order Paper Hard-Copy Transcript(s) and follow the 

prompts to complete you request 
NOTE: Grades are typically entered by July 1. If you request your official transcript before grades are entered, choose the  
“hold for graduation” or “hold for grade” options, so you do not receive a transcript without a grade.  

 
NEED HELP?  
Select the Chat with Us option so our staff can assist OR contact NTC’s Registration Team by calling 715.803.1646 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
Access Your Transcript  
in Two Steps 



 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
  
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 

Northcentral Technical College does not discriminate on the basis of race, color, national origin, sex, disability or age in employment, admissions or its programs or activities. The following person has been 
designated to handle inquiries regarding the College’s nondiscrimination policies: Equal Opportunity Officer, Northcentral Technical College, 1000 W. Campus Drive, Wausau, WI 54401, Phone: 715.803.1057 


