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Calcasieu Parish School Board
Shannon LaFargue, PhD, Superintendent

Members, Calcasieu Parish School Board

FROM:

DATE:

SUBJECT: Administrative and Personnel Committee Meeting
3310 Broad Street, Lake Charles, LA 70615

AGENDA

A & P Committee Meetinq ltems

. Dismissal of Employees - GBN
o Military Leave - GBRID
. SPED Advisory Council - IDDFA
o Public School Choice - JBCE
. Child Abuse - JGCE
o Patriotic Organizations - LEH
o Bids & Quotations - DJED
o School Bus Scheduling & Routing - EDD
. Equal Opportunity Employment - GAAA, Equal Education Opportunities - JAA, Employee

Dress Code - GAMB, Student Dress Code - JCDB
o Bullying & Hazing - JCDAF
o Discipline - JD, Expulsion - JDE
o Expectant & Parenting Students - JQE, Student Absences & Excuses - JBD
r Student Health Services - JGC
. Administration of Medication - JGCD
. Student Voter Registration - JM
. Cameras in SPED Classrooms - IDDFC
. Sick Leave - GBRIB (information will be available at Board Meeting)

Building Foundations for the Futwe

l[ttDttc tolt lTtotl iot rNt tuTult

Administrative Offices 3310 Broad Street Lake Charles, LA 706'15 Phone 337.217.4000 Fax 337.217.4O5'l

TO:

Robert Barrentine, Chief Operations Officer

December 15,2002 - 5:00 p.m.
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Russell Castille
Mack Dellafosse
John Duhon, Chair
Glenda Gay
Damon Hardesty

Board Members:

Annette Ballard
Billy Breaux
Eric Tarver
Mark Young

Fred Hardy
Aaron Natali
Dean Roberts
Alvin Smith
Desmond Wallace, Mce Chair



Item 1

Dismissal of Employees

Act 332 addresses dismissal of bus operators; within the poliry on
page 4 the wording is changed from "written notice of charges" to
"receipt of the Superintendent's disciplinary action, if any." The policy

Dismissal of Employees has been revised to include the new language.



DISI'/|ISSAL OF EMPLOYEES

An administrator, teacher, or substitute teacher upon final conviction or
submission of plea of nolo contendere to any crime listed in La_ Rev. Stat.
Ann. $15:587.1 , even if adjudication was withheld or a pardon or
expungement was granted, in accordance with statutory provisions for
dismissal applicable to the employee.

However, if the peson has obtained tenure, such dismissal shall occur only
after a hearing held pursuant to hearing procedures outlined in policy GBK,
Employee Discipline.

An administrator, teacher, or substitute teacher who is found to have
submitted fraudulent documentation to the Louisiana Board of Elementary
and Secondary Education (BESE) or the Louisiana Departnent of
Education (LDOE) as part of an application for a Louisiana teaching
certificate or other teaching authorization.

An administrator, teacher, or substitute teacher who is found to have
facilitated cheating on any state assessment as determined by BESE.

Any other school employee if such employee is convicted of or pleads nolo
contendere to crimes enumerated in La. Rev. Stat. Ann. S15:587.'l , except
La. Rev. Stat. Ann. 514:74.

The Superintendent shall notiry the State Superintendent of Education of any employee's
dismissal for the criminal ofienses above no later than hirty (30) days afier such
dismissal.

ln addition, employees shall be subject to removal for failure to properly report arrests for
certain offenses enumerated in La. Rev. Stat. Ann. S17:16.

ABANDONMEN T OF POSITION

lf an employee is absent for ten (10) or more days without explanation or approved leave,

1

2

Calcasieu Parish School Board

VVrth the exception of lay-ofis caused by programmatic changes, budget orts, stafi
reorganizations, and/or other personnel actions reducing numbers of employees, no
Calcasieu Parish School Board employee shall be dismissed except as provided by state
law and this policy.

CRIMINAL OFFENSES

The Superintendent, on behalf of the School Board, shall dismiss:

FILE: GBN
Cf: EDBA, GBA, GBJ

Cf: GBK, GBK"AP, GBRA

3.

4.
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the School Board may consider the job as abandoned and the employee may be
terminated, unless the employee can provide acceptable and verifiable evidence of
extenuating circumstances. The Superintendent or his/her designee shall be responsible
for determining acceptability of evidence of extenuating circumstances.

CERTIFICA EMPLOYEES

Non-tenured Teachers

The Superintendent may terminate the employment of any non-tenured teacher after
providing such teacher with the written reasons therefor and providing the teacher $e
opportunity to respond. The teacher shall have seven (7) days to respond, and such
response shall be included in the teache/s personnel file. The Superintendent shall notify
the teacher in writing of hisr/her final decision. The teacher shall not be entiued to a
hearing before the School Board.

Within sixty (60) days of such notice, the teacher may seek summary review in district
court of whether or not the Superintendent's action was arbitrary or capricious.

Tenured Teachers

A tenured teacher shall not be removed from offce except upon written and signed
charges by the Superintendent or hidher designee of poor performance, wiltful neglect of
duty, incompetency, dishonesty, immorality, or of being a member of or confibuting to
any group, organization, movement, or corporation that is by law or injunction prohibited
from operating in the state of Louisiana, and then only if fumished with a copy of such
written charges and given the opportunity to respond. Dismissal of a teacher with tenure
shall be govemed by the provisions for discipline of tenured teachers as included in policy
GBK, Employee Discipline.

Contract intees

Personnel who have entered into promotional employment contracts with the school
Board, pursuant to La. Rev. stat. Ann. 517.ua,, may be removed from their positions by
non-renewal of their contracts or by termination of their contracts. contracts may be non-
renewed by the School Board for any of the follouring reasons:

1. The superintendent has recommended against renewar of the contract
based on an evaluation of the employee,s plrformance;

2. The failure to offer a new contract is based on a cause sufficient to support
a m id-contract termination;

3. The position in question has been discontinued; or
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The position in question has been eliminated as a result of district
reorganization.

NON.CERTIFICA TED EMPLOYEES

Non-Tenured Bus

4

No bus operator hired after July 1, 2012 shall eam tenure.

A non-tenured bus operator shall be immediately dismissed if he/she is convic{ed of or
has pled nolo contendere to violations of local or existing state law prohibiting operating
a vehicle while intoxicated regardless of whether the violation occuned while performing
in his/her official capacity as a school bus operator at the time of the offense.

A tenured bus operator may be dismissed for willful neglect of duty. or incompetence, or
immorality, or drunkenness while on duty, or failure to comply with requirements of La.
Rev. Stat. Ann. $17:491.3 relative to being anested for one or more of the specified
offenses, or physical disability to perform his/her duties. or failure to keep his/her transfer
equipment in a safe, comfortable, and practical operating condition. or of being a member
of or contributing to any group, organization, movement, or corporation that is prohibited
by law or iniunction from operating in the state.

3of5

Each school bus operator shall serve a probationary term of three (3) years reckoned
ftom the date of his/herfirst employment with the school Board. During such probationary
term, any bus operator may be dismissed by the School Board upon the wriften
recommendation of the Superintendent. Any bus operator employed on or after July .t,

2012. who has successfully completed his/her probationary term, may be dismissed by
the Superintendent after providing such bus operator with written reasons therefor and
providing the bus operator with the opportunity to respond. The bus operator shall have
seven (7) days to respond, and such response shall be included in the bus operator's
personnel file. Regardless of the date of his/her employment, a non-tenured bus operator
shall not be entitled to a hearing before the School Board prior to termination.

Tenured Bus Ooerators

ln a non-renewal situation, the employee shall not be entifled to a hearing before the
School Board.

For mid-contract termination of promotional employment contracts, the employee shall
have the right to written charges and a hearing before a disciplinary heanng officer in the
manner provided in La. Rev. stat. Ann. 917:443. A contract may be terminated if the
employee is found guilty of being incompetent or inefficient or is found to have failed to
fulfill the terms and performance objectives of his/her contrac{, or other reasons provided
for by state law.

Calcasieu Parish School Board
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Additional grounds for the removal from office of any school bus operator shall be

the abolition, discontinuance, or consolidation of routes. but then only if it is
found as a facl, based upon a determination by the Superintendent that il is
in the best interests of the school system to abolish, discontinue, or
consolidate said route or routes. lf abolition, discontinuance, or
consolidation of bus routes is approved, the principle of seniority shall apply,
so that the last school bus operator hired to serve within the school system
to be afiected shall be the first to be removed.

conviction of or plea of nolo contendere to a violation of a parish or municipal
ordinance that prohibits operating a vehicle while intoxicated or any of the
existing state ofienses relative to operating a vehicle while intoxicated, as
enumerated in La. Rev. Stat. Ann. $17:493, regardless of whether the
violation occuned while performing in his/her official capacity as a school
bus operator at the time of the offense.

A tenured bus operator shall not be removed from his/her position except upon written
and signed charges against the bus operator, and the bus operator having been fumished
with a copy of such written charges and given the opportunity to respond, in person or in
writing, within ten (10) calendar days from written noUce of the charges.

The Superintendent shall have ten (10) calendar days to review the school bus operato/s
response and to provide written notice to the bus operator of the inteim disciplinary
action, whach may include placing the bus operator on paid administrative leave. lf the
bus operator has been anested for a violatjon of any of the following: La. Rev. Stat Ann.
$$14:42 through 14:43.5, ggla:8O through 14:81.5, any other sexuat ofiense affecting
minors, any of the crimes provided in La. Rev. Stat. Ann. 915:587.1, or any justified
complaint of child abuse or neglect on file in the central registry pursuant to Children's
Code Article 615, the administrative leave shall be without pay. Paid administrative leave
shall not exceed fifty (50) days from notice of the Superintendent's interim decision.

1

I

Within twenty (20) calendar days after @, receipt of the
9gpglnlengents interim disciplinarv action. if anv. the bus operator may request a
hearing before a disciplinary hearing officer, following the hearing procedures for tenured
teachers found in policy GBK. Employee Discipline. lf the bus operator fails to timely
request a hearing. the disciplinary action shall become final.

School Emolovees

T-he superintendent may terminate the employment of any school employee whose
dismissal is not govemed by the provisions of La. Rev. Stat. Ann. gg17:i41<a6, or by
the provisions of La. Rev. Stat. Ann. 9917.a9149a, or other schoorboard policy, after
providing such employee with the wriften reasons therefor and providing rre emitoyee
the opportunity to respond. The employee shall have ten (10) days frorn-the date ofihe

Calcasieu Parish School Board 4 of 5



FILE: GBN
Cf: EDBA, GBA, GBJ

Cf: GBK, GBK.AP, GBRA

Superintendent's written reasons for termination to respond, and such response shall be
included in the employee's personnel file. lf the employee chooses to respond. the
Superintendent shall make a final determination regarding dismissal and will send notice
thereof to the employee. lf no response is received bythe Superintendent within ten (10)
days from the date of the Superintendent's written reasons for termination. the
Superintendent's action shall be considered final wilh no further review or notice to the
employee. lf circumstances require immediate removal of an employee from employment
the Superintendent may terminate employment without following the above procedure,
but the employee will as soon as practicable thereafter be informed of the reasons for
termination and be given an opportunity to respond. Such employee may file a request
for review of the termination by the Superintendent within ten (10) days from the date of
termination. The request shall provide the employee's response to the reasons for
termination given by the Superintendent. The Superintendent will respond to the request
in writing, and if the employee is fully reinstated, the employee may, in the discretion of
the Superintendent, be paid for work time during which he or she was removed from the
employment. No employee who is terminated pursuant to the provisions of this paragraph
shall be entitled to a hearing before the School Board.

Revised: November, 1985
Revised: December, 1990
Revised: December, 1992
Revised: November. 2003
Combined with GCN: December, 2006
Revised: September, 2010
Revised: Odober2,2012
Revised: October 8, 2013
Revised: September 9, 2014

Rei La. Rev. Stat. Ann. $$3:320a, 15:587.1. 17.15. 17:16. 17:81.5, 17:442, 17:443.
17.444,17.492.17.493. 17:493.1;La.Codeof Civil Procedure.Art.2592; Rouselle
v. Plaouemines Parish School Board, 633 So2d 1235 (La Z28l94)'. Board
minutes, 2-19-91, 4-20-93, t21-96, 6-3-03, 5-1 1-04 , 2-8-11 , 10-2-12. 10-8-13, 9-
9-1 4, 2-1 4-17, 12-1 1 -18, 2-9-21.
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DISMISSAL OF EMPLOYEES

\Mth the exception of lay-offs caused by programmatic changes. budget cuts. staff
reorganizations. and/or other personnel actions reducing numbers of employees, no
calcasieu Parish school Eoard employee shall be dismissed except as provicted by state
law and this policy.

CRIMINAL OFFENSES

The Superintendent, on behalf of the School Board, shall dismiss

An administrator, teacher, or substitute teacher upon final conviction or
submission of plea of nolo contendere to any crime listed in La. Rev. Stat.
Ann. $15:587.1, even if adjudication was wilhheld or a pardon or
expungement was granted, in accordance with statutory provisions for
dismissal applicable to the employee.

1

However, if the person has obtained tenure. such dismissal shall occur only
after a hearing held pursuant to hearing procedures ouilined in policy Ggli,
Employee Discipline.

An administrator, teacher, or substitute teacher who is found to have
submitted fraudulent documentation to the Louisiana Board of Elementary
and Secondary Education (BESE) or the Louisiana DeparEnent of
Education (LDOE) as part of an application for a Louisiana baching
certificate or other teaching authorization.

An administrator, teacher, or substitute teacher who is found to have
facililated cheating on any state assessment as determined by BESE.

Any other school employee if such employee is convicted of or pleads nolo
contendere to crimes enumerated in La. Rev. Stat. Ann. $15:587.1, except
La. Rev. Stat. Ann. g14:74.

The superintendent shall notify the state superintendent of Education of any employee's
dismissal for the criminal ofienses above no later than thirty (30) days after such
dismissal.

ln addition, employees shall be subject to removal for failure to properly report arrests for
certain offenses enumerated in La. Rev. Stat. Ann. $17:16.

2

ABANDONMENT OF SITION

lf an employee is absent for ten ( l0) or more days without explanation or approved leave.

J

4
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the School Board may consider the job as abandoned and the employee may be
terminated, unless the employee can provide acceptable and verifiable evidence of
extenuating circumstances. The superintendent or his/her designee shall be responsible
for determining acceptability of evidence of extenuating circumstances.

CERTIFICATED EMPLOYEES

Non-tenured Teachers

The Superintendent may terminate the employment of any non-tenured teacher after
providing such teacher with the written reasons therefor and providing the teacher the
opportunity to respond. The teacher shall have seven (7) days to respond, and such
response shall be included in the teache/s personnel file. The Superintendent shall notify
the teacher in writing of his/her final decision. The teacher shall not be entitled to a
hearing before the School Board.

Vvithin sixty (60) days of such notice, the teacher may seek summary review in district
court of whether or not the Superintendent's action was arbitrary or capricious_

Tenured Teachers

Personnel who have entered into promotional employment contracts with the School
Board, pursuant to La. Rev. Stat. Ann. $1744, may be removed from their positions by
non-renewal of their contracts or by termination of their contracts. Contracts may be non-
renewed by the School Board for any of the following reasons:

1. The Superintendent has recommended against renewal of the contracl
based on an evaluation of the employee's performance;

2. The fuilure to offer a new contract is based on a cause sufficient to support
a mid-contract termination :

3. The position in question has been discontinued; or

2otS

A tenured teacher shall not be removed from office except upon wriflen and signed
charges by the Superintendent or his/her designee of poor perfurmance, wilfful neglect of
duty. incompetency, dishonesty, immorality, or of being a member of or contributing to
any group, organization, movement, or corporation that is by law or injunction prohibited
from operating in the state of Louisiana, and then only if fumished with a copy of such
written charges and given the opportunity to respond. Dismissal of a teacher with tenure
shall be govemed by the provisions for discipline of tenured teachers as included in policy
GBK, Employee Discipline.

Contract Aooointees

Calcasieu Parish School Board
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ln a non-renewal situation, the employee shall not be entitled to a hearing before the
School Board.

For mi&contract temination of promotional employment contracts, the employee shall
have the right to written charges and a hearing bebre a disciplinary hearing offcer in the
manner provided in La. Rev. Stat. Ann. 917:443. A contract may be terminated il the
employee is found guitty of being incompetent or inefricient or is found to have failed to
fu]fi|| the terms and performance objectives of his/her contract, or other reasons provided
for by state law.

NON .CERTIFICATED EMPLOYEES

Non-Tenured Bus Ooerators

No bus operator hired after July '1, 2012 shall eam tenure

A non-tenured bus operator shall be immediately dismissed il he/she is convicted of or
has pled nolo contendere to violations of local or existing state law prohibiting opeciting
a vehicle while intoxicated regardless of whether the violation occuned while perfurming
in his/her official capacity as a school bus operator at the time of the offense.

Each school bus operator shall serve a probationary term of three (3) years reckoned
from the date of his/her first employment with the School Board. During such probationary
term, any bus operator may be dismissed by the School Board upon the writEn
ecommendation of the Superintendent. Any bus operalor employed on or after July 1,
2012, who has successfully completed his/her probationary term, may be dismissed by
the Superintendent afier providing such bus operator with written reasons therefor and
providing the bus operator with the opportunity to respond. The bus operator shall have
seven (7) days to respond, and such response shall be included in the bus operato/s
personnel file. Regardless of the date of his/her employment, a non-tenured bus operator
shall not be entitled to a hearing before the School Board prior to termination.

Tenured Bus Ooerators

A tenured bus operator may be dismissed for wiltful neglect of duty, or incompetence, or
immorality, or drunkenness while on duty, or failure to comply wilh requirements of La.
Rev. Stat. Ann. $17:491.3 relative to being arrested for one or more of the specified
offenses, or physical disability to perform his/her duties, or failure to keep his/trer transfer
equipment in a safe, comfortable, and practical operating condition, or of being a member
of or contributing to any group, organization. movement, or corporation that is prohibiled
by law or injunction from operating in the state.

4
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The position in question has been eliminated as a resuh of districi
reorganization.

3of5



FILE: GBN
Cf: EDBA, GBA, GBJ

Cf: GBK, GBK.AP, GBRA

the abolition, discontinuance, or consolidation of routes, but then only il il is
found as a fact, based upon a determination by the Superintendent that it is
in the best interests of the school system to abolish, discontinue, or
consolidate said route or routes. lf abolition, discontinuance, or
consolidation of bus routes is approved, the principle of seniority shall apply,
so that the last school bus operator hired to serve within the school system
to be affected shall be the first to be removed.

conviction of or plea of nolo contendere to a violation of a parish or municipal
ordinance that prohibits operating a vehicle while intoxicated or any of the
existing state offenses relative to operating a vehicle while intoxicated, as
enumerated in La. Rev. Stat. Ann. 917:493. regardless of whether the
violation occuned while performing in his/her official capacity as a school
bus operator at the time of the offense.

A tenured bus operator shall not be removed from his/her position excepl upon written
and signed charges against the bus operator, and the bus operator having been fumished
with a copy of such written charges and given the opportunity to respond, in person or in
writing, within ten (10) calendar days from written notice of the charges.

The Superintendent shall have ten (10) calendar days to review the school bus operato/s
response and to provide written notice to the bus operator ol lhe interim disciplinary
acron, which may include placing the bus operator on paid administrative leave. lf the
bus operator has been anested for a violation of any of the following: La. Rev. Stat- Ann.
$$1a:42 through 14:43.5, $$1a:80 through 14:81.5, any other sexual offense affecting
minors, any of the crimes provided in La. Rev. Stat. Ann. g'15:587.1, or any justified
complaint of child abuse or neglect on file in the central regisw pursuant to Children's
Code Article 6'15, the administrative leave shall be without pay. Paid administrative leave
shall not exceed fifty (50) days from notice of the Superintendent's interim decision.

Within twenty (20) calendar days after receipt of the Superintendent's interim disciplinary
action, if any, the bus operator may request a hearing before a disciplinary hearing officer,
following the hearing procedures for tenured teachers found in policy GBK. Employee
Discipline. lf the bus operator fails to timely request a heanng, the disciplinary action shall
become final.

School Emolovees

The Superintendent may terminate the employment of any school employee whose
dismissal is not govemed by the provisions of La. Rev. Stat. Ann. gg17:441-446, or by
the provisions of La. Rev. Stat. Ann. gg17:491-494, or other Schoot Board policy, after
providing such employee with the written reasons therefor and providing the employee
the opportunity to respond. The employee shall have ten (10) days from the date ofthe
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Superintendent's written reasons for termination to respond, and such response shall be
included in the employee's personnel file. lf the employee chooses to respond, the
Superintendent shall make a final determination regarding dismissal and will send notice
thereof to the employee. lf no response is received by the Superintendent within ten (10)
days from the date of the Superintendent's written reasons for termination, the
Superintendent's ac;tion shall be consadered final with no further review or notrce to the
employee. lf circumstances require immediate removal of an employee from employment
the Superintendent may terminate employment without following the above procedure,
but the employee will as soon as practicable thereafter be informed of the reasons for
termination and be given an opportunity to respond. Such employee may file a request
for review of the termination by the Superintendent within ten (10) days from the date of
termination. The request shall provide the employee's response to the reasons for
termination given by the Superintendent. The Superintendent will respond to the request
in writing, and if the employee is fully reinstated, the employee may, in the discretion of
the Superintendent, be paid for work time during which he or she was removed from the
employment. No employee who is terminated pursuant to the provisions of this paragraph
shall be entitled to a hearing before the School Board.

Revised: November, 1985
Revised: December, 1990
Revised: December, 1992
Revised: November, 2003
Combined with GCN: December, 2006
Revised: September, 2010
Revised: Odober2,2012
Revised: October 8, 2013
Revised: September 9, 2014

Ref: La. Rev. Stat. Ann. gg3:3204, 15:587.1, 17.15, 17:16,'t7:81.5. 17:442, 17:443,
17:144. 17:492, 17:493, 17:493.1; La. Code of Civit Procedure, Ad.2592: Rousette
v. Plaquemines Parish School Board, 633 So2d 1235 (La. 2t28lg4): Board
minutes, 2-19-S1, 4-20-93.5-21-96,6-3-03, tl 1-04,2-8-11,'t0-2-12, 10-8-13, g-
9-14,2-14-17 , 12-11-18. 2-9-21 .
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ltem #2

Military Leave

Act 373 provides that a teacher whose employment was interrupted by
military service be placed, upon return to employment as a teacher, on
the step of the salary which he/she would have been placed if his/her
employment had not been interrupted. Military service is defined by
the Act as service as a member of the United States Armed forces
during a war declared by the United States Congress or in a peacetime

campaign or expedition for which campaign badges are authorized.
Also, additional information has been added to the new statutory
language, addressing active duty and participation in the National

Guard or military reserves.
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MILITARY LEAVE

@atteGting te 6att !o duty,

the event leme thn shall ana
which when combined with the oav for militarv ce shall equal but not exceed
the emo 's reqular School Board salary This arranoement shall remain in effect for
the duration of the oeriod of deolovment. lono as the emolovee continues to oav the
emolovee's ribution. the School Board shall continue to oav e emolover's
contribution to the Teachers' Retirement System or Louisiana Sch I Emplovees'
Retirement tem for these emolovees durinq the duration of the oeriod of deolovment.

OLD 1of 2

ACTIVE OUTY

Anv reoular emolovee of the Calcasieu Parish School Board who is servino in the militarv
service or in the armed forces of the united states shall be oranted a leave of absence
fgr the oeriod datino from his/her induction. enlisfnent. enrollment. or call to service.
such leave shall not affect tenure riqhts a@uired prior thereto. An emplovee. upon retum.
must apDlv.for reinstatement to the former position within thirtv (30) davs after discharqe
or release from active dutv.

An emolovee who is ordered to dutv shall notifu the immediate suoervisor as earlv as
possible so that schedulino ananoements can be made. The emolovee shall also notifu
the Human Resources Department within three (3) davs of receipt of orders and shall
submit to the Human Resources Departrent a coov of the official orders. \Mrile on
militarv leave. emplovees shall continue to accrue leave and other benefits whieh thgy
are entitled to receive in their normal assionment.

The Gal€asieu Parish S€heel Beard shall grant military leave te ernpley€es ef the Beard

The emolovee also has the ootion of continuino his/her deoendent health insurance
coveraqe bv pavinq the reqular monthlv dependent coveraqe orovisions.

An individual whose emplovment as a teacher is interrupted bv induction into militarv
service shall be placed. uoon return to employment as a teacher. on the steo of the salary

Calcasieu Parish School Board
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All emolovees of the School Board who are members of the Officers' Reserve Corps of
the Armv of the United States. the National Guard of the United States, the Naval Reserve
Coms. the Marine Corps Reserve. the Air Force Reserve. the C itizens Militarv Trainino
Corps. or the Civil Air Patrol, either as officers or enlisted oersons. are entitled to a leave

As orofessional edu rs interested in maintainino excellence in the educational svstem.
it is exDected that all teachers shall make everv oossible effort to schedule such militarv
leaves durino vacatio n periods. This effort shall be considered one of the specified

Ref: 38 USC 643014333 (Emplovment and Re-emolovment Riahts of Members of the
Uniformed Servrbes): La. Rev. Stat. Ann 8fr17:423.1 .17 .1215, 29 401 29 402
29.403.29 , 29:405. 29:406, 29 2:394, 42:401, e+-*q 42:402.
42:403; Board minutes, 4-34"1

:407.29'410. 4

2 ol2

schedule that he would have been on if his/her emplovment had not been interrupted.

MrTilary service means service as a member of the United States Armed Forces durino a
war declared bv the Unrted States Conqress or in a peacetime campaion or expedfion
for which camoaign badqes are authorized.

RESERVE. NATIONAL GUARD. OR SIMILAR DUTY

of absence without loss of oav. time. annual leave. or efficiencv ratinq, on all davs which
thev are ordered to dutv with trooos, or at field exoeriences. or for instruction. not to
exceed fifieen (15) davs in anv one calendar vear. and when relieved from dutv. are to
be restored to the positions held bv them when ordered to dutv

Exceot in the event of a declared national emeroencv. such leave in excess of fifteen (1 5)
davs in anv one calendar vear shall be leave without pav. unless the emplovee or teacher
affected aoolies for. oualifes for. and is oranted one of the other forms of leave orovided
bv the School Board.

duties of all teachers.

Revised: October, 2000
Revised: August,2022
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Any regular employee of the Calcasieu Parish School Board who is serving in the military
service or in the armed forces of the United States shall be granted a leave of absence
for the period dating fiom his/her induction, enlistrnent, enrollment, or call to service.
Such leave shall not affect tenure rights acquired prior thereto. An employee, upon retum,
must apply for reinstatement to the former position within thirty (30) days after discharge
or release from active duty.

An employee who is ordered to duty shall notify the immediate supervisor as early as
possible so that scheduling arrangements can be made. The employee shall also notifi7
the Human Resources Department within three (3) days of receipt of orders and shall
submit to the Human Resources Departnent a copy of the official orders_ VVhile on
military leave, employees shall continue to accrue leave and other benefits which they
are entitled to receive in their normal assignment.

ln the event of a national emergenry, the School Board shall pay the employee an amount
which when combined with the base pay for military service shall equal but not exceed
the employee's regular School Board salary. This arrangement shall remain in effect for
the duration of the period of deployment. As long as the employee continues to pay the
employee's contribution, the School Board shall continue to pay the employer's
contribution to the Teachers' Retirement System or Louisiana School Employees'
Retirement System for these employees during the duration of the period of deployment.

The employee also has the option of continuing his/her dependent health insurance
coverage by paying the regular monthly dependent coverage provisions.

An individual whose employment as a teacher is interrupted by induction into military
service shall be placed, upon retum to employment as a teacher, on the step of the salary
schedule that he would have been on if his/her employment had not been interrupted.

Military service means service as a member of the United States Armed Forces during a
war declared by the United States Congress or in a peacetime €mpaign or expedition
for which campaign badges are authorized.

RESERVE. NATIONAL G ARD, OR SIMILAR DUTY

All employees of the School Board who are members of the Officers' Reserve Corps of
the Army of the United States, the National Guard of the United States, the Naval Reserve
Corps, the Marine Corps Reserve, the Air Force Reserve, the Citizens' Military Training
Corps, or the Civil Air Patrol, either as officers or enlisted persons, are entitled to a leave
of absence without loss of pay, time, annual leave, or efficiency rating, on all days which

Calcasieu Parish School Board NEW

MILITARY LEAVE

ACTIVE DUTY
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they are ordered to duty wilh troops, or at feld experiences, or for instruction, not to
exceed fifteen (15) days in any one calendar year, and when relieved from duty, are to
be restored to the positions held by them when ordered to duty.

As professional educators interested in maintaining excellence in the educational system,
it is expected that all teachers shall make every possible effort to schedule such military
leaves during vacation periods. This effort shall be considered as one of the specified
duties of all teachers.

Except in the event of a declared national emergency, such leave in excess of fifteen (15)
days in any one calendar year shall be leave without pay, unless the employee or teacher
affected applies for, qualifies for, and is granted one of the other forms of leave provided
by the School Board.

Revised: October, 2000
Revised: August,2022

Ref: 38 USC 543014333 (Employment and Re-employment Rights of Members of the
Uniformed Servrbes,f; La. Rev. Stat. Ann. w17:423.1,17.1215,29:401,29:402,
29:403 . 29404, 29 :405 , 29:406 , 29:407 , 29:410 , 42:394 , 42:401 . 42 .4Q2 , 42:403:
Board minutes, +3-01.
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Item f3

Special Education Advisory Council

Legislation from 2019 mandated that each Superintendent create a

Special Education Advisory Council byJanuary 1,2O2O and included
statutory requirements for the components of the council. Act 576,

effective August 1,2022, was revised to change the make-up of the
council. ln addition to changing the percentages of certain members to
be included, the Act now mandates that a council shall be comprised of
at least eight (8) members. The annual written report of the council
which was already mandated is now also to be posted on the School
Board's website and reported to the State Department of Education.
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SPECIAL EDUCATION ADVISORY COUNCIL

The number of council members and composition of the council shall be determined by
the Superintendent. The Superintendent shall appoint the council members in
accordance with the following statutory requirements:

1 Exceot as included herein, fifty percent (50o/o) of the membership shall be parents
or legalguardians of students with an exceptionality, otherthan gifted and talented,
who are enrolled in a school under the jurisdiction of or who are receivinq special
education services from the @ School Board. none
of whom shall be emplovees of the School Board. One hiqh school student with
an exceotionalitv, other than oifted and talented. and one oerson who reDresents
an entitv that serves students with d isabilities or families of students with
disabilities and who is not an employee of the School Board may be counted to
meet the requirement.

A council should be comorised of at least eioht (8) members. lf a council has fewer than
eiqht membe rs. the Suoerintendent shall orovide an exolanation of his/her decision to

ti h a council r than e ht The n hall be rovid

to the council. and the council shall include it as an endum to the repo rt reouired

below.

The Superintendent shall designate the chairperson of the council. The chairperson shall
be responsible for calling the council's meetings, preside over the meetings, and establish

Calcasieu Parish School Board OLD 1ol2

The Calcasieu Parish School
Board Special Education Advisory Council---+Aieh shall provide advice and
recommendations regarding special education policies, procedures, and resources. The
council shall also engage in outreach activities to the community at large to increase the
level of knowledge, support, and collaboration with respect to special education.

parap+€fessie€€+"

2. +,r€nry-fivef€{€ef,++2594, At least ten percent (10%) of the membership shall be
ether special education stakeholders who are not reoresented bv council members
selected under the orovisions of 'l and 3 hereof.

3. At least one member shall be a teacher. orincipal. or paraDrofessional who serves
students with disabilities and who works in a school under the iurisdiction of the
School Board.

ln selecting council members, an effort shall be made to include parents of students in
elementary, middle, and high school grades.
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the proceedings of all Special Education Advisory Council meetings. A written report shall
be prepared by the Special Education Advisory Council and submitted to the
Superintendent in May of each year regarding its activities The Suoerintendent shall
ensure that the reoort is Dosted on the School Eoard's website. and all such shall

the agendas for the meetings, all in consultation with the Superintendent.

The special Education Advisory council shalt meet at least three (3) times during a school
year. All meetings of the Special Education Advisory Councit shall be subiect to the same
policies and statutory provisions as regular, special, and committee meetings of the
school Board. All meetings shall be open to the public, except in those instancel allowed
as provided by state law. A majority of the committee membership shall constitute a
quorum for holding a meeting and making recommendations. Minutes shall be taken of

be submitted to the state Deoartment of Education

No liability or cause of action against the public school district, public charter school or
other public school, or any offcer or employee thereof icr any action taken by members
of the Special Education Advisory Council.

New policy: September 10, 20'19
Revised: August,2022

Ret !? .!ev -SJ1t. 
Ann. gg17:81. 17:1944.,1,42:12,42.13,42:,14,42:15,42:16, 42:j7,

42: 1 9, 42:20 42:24, 42:25; Board minutes, 9- 1 0_ 1 9.

2ot2Calcasieu Parish School Board
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SPECIAL EDUCATION ADVISORY COUilCIL

The Calcasieu Parish School Board Special Education Advisory Council shall provide
advice and recommendations regarding special education policies, procedures, and
resources. The council shall also engage in outreach activities to the community at large
to increase the level of knowledge, support, and collaboration with respect to special
education.

The number of council members and composition of the council shall be determined by
the Superintendent. The Superintendent shall appoint the council members in
accordance with the following statutory requirements:

1 Except as included herein, fifly percent (50o/o) of the membership shall be parents
or legal guardians of students with an exceptionality, other than gifted and talented,
who are enrolled in a school under the jurisdiction of or who are receiving special
education services from the School Board, none of whom shall be employees of
the School Board. One high school student with an exceptionality, other than gifted
and talented, and one person who represents an entity that serves students with
disabilities or families of students with disabilities and who is not an employee of
the School Board may be counted to meet the requirement.

2. At least ten percent (10%) of the membership shall be special education
stakeholders who are not represented by council members selec{ed under the
provisions of I and 3 hereof.

3. At least one member shall be a teacher, principal, or paraprofessional who serves
students wilh disabilities and who works in a school under the jurisdiction of the
School Board.

ln selecting council members, an effort shall be made to include parents of students in
elementary, middle, and high school grades.

A council should be comprised of at least eight (8) members. lf a council has fewer than
eight members, the superintendent shall provide an explanation of his/her decision to
establish a council with fewer than eight (8) members. The explanation shall be provided

to the council, and the council shall include it as an addendum to the report required

below.

The Superintendent shall designate the chairperson of the council. The chairperson shall

be responsible for calling the council's meetings, preside over the meetings, and establish

the agendas for the meetings, all in consultation with the Superintendent.

The Special Education Advisory council shall meet at least three (3)times during a school

year. All meetings of the Special Education Advisory Council shall be subject to the same

Calcasieu Parish School Board NEVT/
1ol 2



policies and statutory provisions as regular, spec,al, and committee meetings of the
School Board. All meetings shall be open to the public, except in those instiances allowed
as provided by state law. A majority of the committee membership shall constitute a
quorum for holding a meeting and making recommendations. Minutes shall be taken of
the proceedings of all special Education Advisory council meetings. A written report shalt
be prepared by the Special Education Advisory Council and submitted to the
superintendent in May of each year regarding its activities. The Superintendent shall
ensure that the report is posted on the school Board's website. and all such reports shall
be submitted to the state Department of Education.

No liability or cause of action against the public school district, public charter school or
other public school, or any officer or employee thereof for any action taken by members
of the Special Education Advisory Council.

FILE: IDDFA
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Cf: BCBK, IDDF

New policy: September 10, 2019
Revised: August,2022

Ref. f .!ev.-s!t f1n. ggrT:8r, 17.1944.1.42:,12,42:13,42:14, 42:15,42:16,42:t7.
42 1 9, 42:20 42.24, 42:25 ; Board minutes, 9_1 0_ 1 9.
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Item 4

Public School Choice

Act 533 allows for students to enroll in a "program of choice" in his or
her school system without regard to attendance zones under certain

conditions. A program of choice is defined as a public high school

program that allows a student to concurrently pursue a high school

diploma and one of the following: (1) a postsecondary degree,

credential, or certificate or (2) a state-registered apprenticeship or pre-

apprenticeship. The program of choice must not be offered at the
public high school in which the student was most recently enrolled or
would othenvise attend, and the high school and program of choice

have the available capacity at the appropriate grade level.
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PUBLIC SCHOOL CHOICE

once schools eligible to receive students have been identified, a school-site
utilization study shall be conducted as needed in all schools to determine the
extent to which capacity exisE to possibly accommodate students from
schools offering choice, including students with special needs and/or students
with disabilities. Only those schools that are labeled academically
acceptable shall be considered eligible to receive students.

The Superintendent and s&aff shall be responsible for developing and
managing a Schoo/ Choice P/an, which shall determine the schools to which
students may transfer, which students shall have priority in transferring, and
all other regulations and procedures for supervising school choice within the
school district.

Notification of parents of their school choice options shall be sent as early as
possible, but not later than the first day of the school year for the schools that
are required to offer choice. lf there are no choice options available, this
information shall be included in the notification sent to parents.

Notification

Elioibilitv of Students

All students in a school required to offer choice shall be eligible to
transfer. However, the School Board shall give priority to students from the
lowest performing schools.

LOUISIANA PUBLI c SCHOOL CHOICE

NEW

PUBLIC SCHOOL CHOICE

The Calcasieu Parish School Board is required by both Federal law and the
Louisiana School Accountability Program to develop and maintain a pubtic
School Choice policy for any school with a Schoo/ Peiormance Score (SpS)
below levels set by the Louisiana Board of Elementary and Secondary
Education (BESE). Schoo/ Choice allows eligible students to transfer to an
academically acceptable school.
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Unless a violation of a court order, the parent or legal guardian of any student
may seek to enroll his/her child in the public school of his/her choice, without
regard to residence, school system geographic boundaries, or attendance
zones, provided that:

1. The public school in which the student was most recenfly enrolled, or
would otherwise attend, received a school performance letter grade of D
or F for the most recent school year, and

2. The school to which the student seeks to enroll received a school
performance letter grade of A, B, or C, for the most recent school year,
and has sufficient capacity at the appropriate grade level.

3. A transfer request was received from the parent between March 1st and
end during the second week of May, annually.

As used in this policy, the term "capacity" for each school means that such
school has an anticipated enrollment of less than 80% of its optimal total
student capacity in the grade in which the student seeks to enroll, provided
that a school utilizing portable or modular buildings shall be considered at
capacity. Capacig determinations may also be adjusted downward due to
COVID-19 social distancing requirements, damage resulting from natural
disasters, or other factors of a similar nature.

NOTICE

School choice is governed by the provisions of La. Rev. Stat. $17:4035.1
which may be viewed at httos://leqis la. oov/Leois/Law. as px?d=920128

Prior to March 1 of each year, the School Board shall post on its website a
listing of those schools which received a D or F school performance letter
grade. Transfer applications which also set out the transfer request process
may be obtained at the front desk of the Central ffice during normal
business hours. School performance data may be accessed at
https://www.louisianabelieves.com/resources/library/performance-scores.

OTHER PROVISIONS

Transportation shall not be provided to a student who enrolls in a public school
that is located outside the geographic boundaries of the School Board in which
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The Superintendent shall be authorized to develop pertinent administrative
regulations and procedures governing students seeking enrollment under
the Louisiana Public School Choice section of this policy. Such regulations
and procedures shall include entering into interdistrict agreements with other
city, parish, or local School Boards to provide for the admission of students,
and the transfer of school funds or other payments by one School Board to
another for, or on account of, such attendance.

Enrollment under Loursrbna Public Schoo/ Choice shall only be for one school
year, or applicable portion thereof if a student enrolls after the start of the
school year.

Revised: February 10, 2015

Calcasieu Parish School Board

the student resides, if providing such transportation will result in additional cost
to the School Board.

Ref: La. Rev. Stat. Ann. $$17:105, 17'.4035.1
Louisiana School. Distict. and State Accountabilitv Svstem, Bullelin

!!_[, Louisiana Depa(ment of Education
Board minutes, 12-7 -04, 2-10-1 5



Item f5

Child Abuse

Act 180 amended the Child Abuse policy. The Act reflects language that
age- and grade- appropriate classroom instruction be provided to all

students relative to child assault awareness and prevention, and new

language requiring that the instruction include how students may

report abuse or assault to the Department of Children and Family

Services hotline (and where on the school's website the number for the
hotline is located). Each public school is required to post the hotline
information in a prominent location on its website.



CHILD ABUSE

Abuse means any one of the following acts which seriously endanger the physical,
mental, or emotional health of the child:

The exploitation or ovenivork of a child by a parent or any other person, including
but not limited to commercial sexual exploitation of the child.

The involvement of the child in any sexual act with a parent or any other person,
or the aiding or toleration by the parent, caretaker or any other person of the child's
involvement in (i) any sexual act with any other person; (ii) pomographic displays;
(iii) any sexual activity constituting a crime under Louisiana law; or (iv) a coerced
abortion conducled upon a child. Many state criminal laws prohibit the involvement
of a child in sexual activity. By way of example but without limitation, some of
these crimes include sexual touching or fondling a child, voyeurism, exposing a
child to sexual acts or pomography, permitting a child to perform any sexually
immoral acts, sexual intercourse with a child, sexual conduct between an educator
and a student, lewd or lascivious acts upon or in the presence of a child, solicitation
of sexual conduct from a child, rape, and communication to a child of lewd images
or words.

Child, lor purposes of child abuse, means a person under eighteen ('18) years of age,
who prior to juvenile proceedings, has not been judicially emancipated or emancipated
by marriage.

A mandatory repo,,termeans any person who provides or assists in the teaching, training,
or supervision of a child, including any public or private teacher, teacher's aide,

Calcasieu Parish School Board
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The Calcasieu Parish School Board shall endeavor to ensure that all instances of child
abuse and/or neglect are reported in accordance with appropriate state and local laws
and regulations. Therefore, the School Board directs that all school personnel be
informed of their responsibilities under law as mandatory reporters when performing their
occupational duties.

Students shall be provided aoe- and orade-aporooriate instruction relative to child assault
awareness and orevention. and how students mav report abuse or assault to the child
protection toll-free hotline operated bv the State Deoartment of Children and Family
Services. and where students mav locate the number for the hotline.

Each oublic school shall post the hotline number in a orominent location on its website.

DEFINITIONS

The infliction, attempted infliction, or, as a result of inadequate supervision, the
allowance of the infliction or attempted infliction of physical or mental injury upon
the child by a parent or any other person.

2.

3.

OLD 1of 5
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instructional aide, school principal, school staff member, bus operator, coach, professor,
technical or vocational instructor, technical or vocational school staff member, college or
university administrator, college or university staff member, social worker, probation
officer, foster home parent, group home or other child care institutional staff member,
personnel of residential home facilities, a licensed or unlicensed day care provider, or any
individual who provides such services to a child in a voluntary or professional capacity.

Neg/ect means the refusal or willful failure of a parent or caretaker to supply the child with
necessary food, clothing, shelter, care, treafnent, or counseling for any iniury, illness, or
condition of the child, as a result of which the child's physical, mental, or emotional health
is substantially threatened or impaired. Neglect includes prenatal neglect. ln accordance
with statutory provisions, the inability of a parent or caretaker to provide for a child due to
inadequate financial resources shall not, for that reason alone, be considered neglect.
Vvhenever, in lieu of medical care, a child is being provided treatment in accordance with
the tenets of a well-recognized religious method of healing which has a reasonable,
proven record of success, the child shall not, for that reason alone, be considered to be
neglecied or maltreated. However, nothing herein shall prohibit the court from ordering
medical services for the child when there is substantial risk of harm to the child's health
or welfare.

PROCEDURE FOR REPORTING CHILD ABUSE/NEGLECT

Any mandatory reporter, notwithstanding any claim of privileged communication, who has
cause to believe that a child's physical or mental health or welfare is endangered as a
result of abuse or neglect, or that abuse or neglect was a contributing tactor in a child's
death, in accordance with statutory provisions, shall immediately report suspected
abuse/neglect in accordance with the following guidelines:

Repo(s in which the abuse or neglect is believed to be perpetrated by a parent or
caretaker, a person who maintains an interpersonal dating or engagement
relationship with the parent or caretaker or a person living in the same residence
with the parent or caretaker as a spouse whether manied or not, the mandatory
reporter shall make the report to the Department of Children and Family Services
through the designated state child protection reporting hotline telephone number,
via the Departnent of Children and Family Services Mandated Reporter Portal
online, or in person at any child welfare office.

Reports in which the abuse or neglect is believed to be perpetrated by someone
other than a caretaker, a person who maintains an interpersonal dating or
engagement relationship with the parent or caretaker, or a person living in the
same residence with the parent or caretaker as a spouse whether married or not,
and the caretaker is not believed to have any responsibility for the abuse or neglect
shall be made immediately to a local or state law enforcement agency.

Dual reporting to both agencies is permitted

A report made to the Department of Children and Family Services by facsimile

1

2

3

4
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does not relieve the reporter of his/her duty to report in accordance with the
applicable requirements.

Reportino Procedure

2 The report shall contain the following information if known by the reporter:

A. The name, address, age, sex, and race of the child.

lf the initial report was in oral form, il shall be icllowecl by a written report made
within five (5) days via the online Mandated Repoder poftat ot lhe Department of
children and Family services, or by mail to the centralized intake unit of the
Departrnent at the address provided on the website of the Department, or, if
necessary, to the local law enforcement agency to whom the initial report was
made.

B The nature, extent, and cause of the child,s injuries or endangered
condition, including any previous known or suspected abuse to this child or
the child's siblings.

The name and address of the cfrild's parent(s) or other caretaker.

The names and all the ages of all other members of the child's household.

The name and address of the reporter.

An account of how this child came to the reporte/s attention.

Any explanation of the cause of the child,s injury or condition offered by the
child, the caretaker, or any other person.

The number of times the reporter has filed a report on the child or the child's
siblings.

c

D.

E.

F.

G.

H.

3

Any other information which the reporter believes might be important or
relevant.

The report shall also name the peGon or persons who are thought to have caused
or contributed to the child's condition, if known, and the report shall contain the
name of such person if he/she is named by the child.

The reporter shall also immediatety notify the principal or his/her designee of the
school attended by the chilc, of the fact that a report has been filid and the
agency(ies) to which it was reported.

4

Calcasieu Parish School Board 3of5
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Admission of the investigator on school premises or access to the child in school shall not
be denied by school officials.

ALLEGATION AGAINST SCHOOL EMPLOYEES OR VOLUNTEERS

When an employee is accused of the use of impermissible corporal punishment or moral
ofienses involving students, the principal shall immediately notify the Superintendent and
initiate an investigation (see procedures under polial GAMC, lnvestigations). lf the
offender is a central office employee, or principal, the immediate supervisor will initiate an
investigation.

The school employee shall also, as soon as reasonably possible, notify the appropriate
immediate supervisor of the accused individual, and that supervisor in tum will as soon
as reasonably possible, notify the Superintendent or his/her designee. The
Superintendent and the School Board's attomey will determine what appropriate action
the school system may take over and above the investigation being conducted by the
appropriate state agency. ln any incidenl involving an employee or volunteer which is
reported to the Superintendent or designee, the person shall be removed from all
activities involving direct contact with studenb until the matter is resolved.

The circumstances and information of the initial report, the fact that a report was made to
an agency, and the written report shall be held in confidence and shall not be
disseminated to third parties other than those persons or agencies designated by this
policy or required by state law. Any wriften report or other written information regarding
the report shall be kept in a confidential file separate from the child's routine school
records and accessible only by the principal/designee/supervisory employee or by court

Calcasieu Parish School Board

INVESTIGATION OF REPORTS

Upon any school employee receiving a report of, or information about, child abuse,
against another school employee or volunteer, and the employee receiving said
information has cause to believe the truthfulness thereof, the reporting procedure as
outlined in this poliry shall be followed, depending upon whether the employee or
volunteer is considered a caretaker or someone other than a caretaker.

ALLEGATIONS OF SEXUAL OFFENSES

The Superintendent or his/her designee shall be required to notiry the local law
enforcement agency of any allegation made by a student of the commission of a sex
offense as defined by La. Rev. Stat. Ann. $15:541. Such notification shall be made by
the Superintendent or his/her designee within twenty-four (24) hours of the time the
student notified the Superintendent or other appropriate personnel. Any school employee
who receives information from a student conceming the possible commission of a sexual
offense shall immediately comply wilh the reporting procedure outlined in this policy and
inform the Superintendent and/or his/her designee.

CONFIDENTIALITY

4of5
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order

INSERVICE TRAINING

1^. .^^^.+;^^ ^hil,l 6t.',-6/^6^16^l

Teachinq or child care providers shall be required to complete an online traininq course
ptgvded bv the Department of Children and Family Services between June first and
Auoust thirtu-fi rst annuallv Arecord of of the course bv the teachino or child
care provider shall be provided to and retained bv the School Board. The School Board
shall retain a list of all teachinq or child care providers who have not complied with the
trainino reouirements orovided bv State law.

IMMUNITY FROM LIABILITY

Any person who in good faith makes a report, cooperates in any investigation arising as
a result of such report, or participates in judicial proceedings authorized under the
Louisiana Children's Code shall have immunity from civil or criminal liability that othemise
might be incuned or imposed. This immunity, however, does not eritend to (1) a person
who participates in or conspires with a participant or an accessory to an offense involving
the abuse or neglect of a child; (2) any person who makes a report known to be false or
with reckless disregard for the truth of the report.

The Louisiana Children's Code and Louisiana criminal law provide substantial penalties
for mandatory reporters who fail to report facts which would support a reasonable belief
that child abuse or neglect has occurred" Additionally, educators or other employees of
the Calcasieu Parish School Board who fail or refuse to report child abuse/neglect as
provided by law or by this policy may be subiect to disciplinary and/or dismissal
proccedings for neglect of duty.

Revised:
Revised:
Revised.
Revised:
Revised:
Revised:
Revised:

September, 2004
November, 2007
February 5, 2013
September 12,2017
December 11,2018
August, 2020
August, 2022

Ref: La. Rev. Stat.Ann. $$1a:a03, 15:539, 15:541, 17'.81,17:81.6; La. Children'sCode,
Title Vl, Art. 601, 603,609, 610; Board minutes, 4-2-93,5-11-04, 12-7-04, 4€-08,
2-5-13, 9-12-17, 12-1 1 -'.t 8.
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CHILD ABUSE

Each public school shall post the hotline number in a prominent location on its website

DEFINITIONS

ADuse means any one of the following acts which seriously endanger the physical,
mental, or emotional health of the child.

The infliction, attempted infliction, or, as a resutt of inadequate supervision, the
allowance of the infliction or attempted infliction of physical or mental injury upon
the child by a parent or any other person.

The exploitation or oveMork of a child by a parent or any other person, including
but not limited to commercial sexual exploitation of the child.

3. The involvement of the child in any sexual act with a parent or any other person,

or the aiding or toleration by the parent, caretaker or any other person of the child's

invofuement in (i) any sexual act with any other person; (ii) pomographic displays;
(iii) any sexual activity constituting a crime under Louisiana law; or (iv) a coerced

abortion conduc{ed upon a child. Many state criminal laws prohibit the involvement

of a child in sexual activity. By way of example but without limitation, some of

these crimes include sexual touching or fondling a child, voyeurism, exposing a

child to sexual acts or pomography, pemitting a child to perform any sexually

immoral acts. sexual intercourse with a child, sexual conduct between an educator

and a student, lewd or lascivious acts upon or in the presence of a child, solicitation

of sexual conducl from a child, rape, and communication to a child of lewd images

or words.

child. lor purposes of child abuse, means a person under eighteen (18) years of age,

who prior io juvenile proceedings, has not b€en iudicially emancipated or emancipated

by maniage.

A mandatory reporlermeans any person who provides or assists in the teaching, training,

or supervision' of a child, inciuding any public or private teacher, teache/s aide.

1

2
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The Calcasieu Parish School Board shall endeavor to ensure that all instances of child
abuse and/or neglect are reported in accordance with appropriate state and local laws
and regulations. Therefore, the School Board directs that all school personnel be
informed of their responsibililies under law as mandatory reporters when performing their
occupational duties

Students shall be provided age- and grade-appropriate instruction relative to child assault
awareness and prevention, and how students may report abuse or assault to the child
protection toll-free hofline operated by the State Department of Children and Family
Services, and where students may locate the number for the hotline.

NEW



instructional aide, school principal, school staff member, bus operator, coach, professor,
technical or vocational instructor, technical or vocational school staff member, college or
university administrator, college or university staff member, social worker, probation
officer, foster home parent, group home or other child care instrtutional staff member.
personnel of residential home facilities, a licensed or unlicensed day care provider, or any
individual who provides such services to a child in a voluntary or professional capacity.

Neglecl means the refusal or willful failure of a parent or caretaker to supply the child with
necessary food, clothing, shelter, care, treatrnent, or counseling for any injury, illness, or
condition of the child, as a result of which the child's physical, mental, or emotional health
is substantially threatened or impaired. Neglect includes prenatal neglect. ln accordance
with statutory provisions, the inability of a parent or caretaker to provide for a child due to
inadequate ftnancial resources shall not, for that reason alone, be considered neglect.
Whenever, in lieu of medical care, a child is being provided treatrnent in accordance with
the tenets of a well-recognized religious method of healing which has a reasonable,
proven record of success, the child shall not, for that reason alone, be considered to be
neglected or maltreated. However, nothing herein shall prohibit the court from ordering
medical services for the child when there is substantial risk of harm to the child's heatth
or welfare.

PROCEDURE FOR REPORTING CHILD ABUSE/NEGLECT

Calcasieu Parish School Board 2of 5
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Any mandatory repofter, notwithstanding any claim of privileged communication, who has
cause to believe that a child's physical or mental health or welfare is endangered as a
result of abuse or neglect, or that abuse or neglec{ was a contributing factor in a child's
death, in accordance wilh statutory provisions, shall immediately report suspected
abuse/neglect in accordance with the following guidelines:

't. Reports in which the abuse or neglect is believed to be perpetrated by a parent or
caretaker, a person who maintains an interpersonal dating or engagement
relationship wilh the parent or caretaker or a person living in the same residence
with the parent or caretaker as a spouse whether manied or not, the mandatory
reporter shall make the report to the Deparbnent of children and Family services
through the designated state child protection reporting hoUine telephone number,
via the Departrnent of Children and Family Services Mandated Repofter podal
online, or in person at any child welfare offce.

2. Reports in which the abuse or neglect is believed to be perpetrated by someone
other than a caretaker, a person who maintains an interpersonai dating or
engagement relationship with the parent or caretaker, or a person living io the
same residence with the parent or caretaker as a spouse whether married or not,
and the caretaker is not believed to have any responsibility for the abuse or neglect
shall be made immediately to a local or state law enforcement agency

3. Dual reporting to both agencies is permitted.

4. A report made to the Department of children and Family Services by facsimile
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does not relieve the reporter of his/her duty to report in accordance with the
applicable requirements.

Reoortino Procedure

1 lf the initial reporl was in oral form, it shall be followed by a written report made
within five (5) days via the online Mandated Repofter portat ol lhe Department of
children and Family services, or by mail to the centralized intake unit of the
Deparlment at the address provided on the website of the Department, or, if
necessary, to the local law enforcement agency to whom the initial report was
made.

2

J

B

The report shall contain the following information if known by the reporter:

A. The name, address, age, sex, and race of the child.

The nafure, extent, and cause of the child's injuries or endangered
condition, including any previous known or suspected abuse to this child or
the child's siblings.

The name and address of the cfrild's parent(s) or other caretaker.

The names and all the ages of all other members of the child's household

The name and address of the reporter.

An account of how this child came to the reporte/s attention.

Any explanation of the cause of the child's injury or condition offered by the
child, the caretaker, or any other person.

The number of times the reporter has filed a report on the child orthe child's
siblings.

Any other information which the reporter believes might be important or
relevant.

The reporter shall also immediately notify the principal or his/her designee of the
school attended by the child of the fact that a report has been filed and the
agency(ies) to which it was reported.

c

D

E

F.

G

H

4
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The report shall also name the person or persons who are thought to have caused
or contributed to the child's condition, if known, and the report shall contain the
name of such person if he/she is named by the child.

t.
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Admission of the investigator on school premises or access to the child in school shall not
be denied by school offcials.

ALLEGATION AGAINST SCHOOL EMPLOYEES OR VOLUNTEERS

Upon any school employee receiving a report oi or information about, child abuse,
against another school employee or volunteer, and the employee receiving said
information has cause to believe the truthfulness thereol the reporting procedure as
outlined in this policy shall be followed, depending upon whether the employee or
volunteer is considered a caretaker or someone other than a caretaker.

ALLEGATI ONS OF SEXUAL OFFENSES

The Superintendent or his/her designee shall be required to notify the local law
enforcement agency of any allegation made by a student of the commission of a sex
offense as defined by La. Rev. Stat, Ann. 915:541. Such notification shall be made by
the Superintendent or his/her designee within twenty-four (24) hours of the time the
student notified the Superintendent or other appropriate personnel. Any school employee
who receives information from a student conceming the possible commission of a sexual
offense shall immediately comply with the reporting procedure outlined in this policy and
inform the Superintendent and/or his/her designee.

CONFIDENTIALI TY

The circumstances and information of the initial report, the fact that a report was made to
an agency, and the written report shall be held in confidence and shall not be
disseminated to third parties other than those persons or agencies designated by this
policy or required by state law. Any written report or other written informalion regarding
the report shall be kept in a confidential file separate from the child's routine schoot
records and accessible only by the principaudesignee/supervisory employee or by court

INVESTIGATION OF REPORTS

When an employee is accused of the use of impermissible corporal punishment or moral
offenses involving students, the principal shall immediately notify the Superintendent and
initiate an investigation (see procedures under policy GAMC, lnvestigations). lf the
offender is a central ofiice employee, or principal, the immediate supervisor will initiate an
investigation.

The school employee shall also, as soon as reasonably possible, notify the appropriate
immediate supervisor of the accused individual, and that supervisor in tum will as soon
as reasonably possible, notify the Superintendent or his/her designee. The
Superintendent and the School Board's attomey will determine what appropriate action
the school system may take over and above the investigation being conducled by the
appropriate state agency. ln any incident involving an employee or volunteer which is
reported to the Superintendent or designee, the person shall be removed from all
activities involving direct contact with students until the matter is resolved.

Calcasieu Parish School Board 4ot5



The Louisiana Children's Code and Louisiana criminal law provide substantial penalties
for mandatory reporters who fail to report facts which would support a reasonable belief
that child abuse or neglect has occured. Additionally, educators or other employees of
the Calcasieu Parish School Board who fail or refuse to report child abuse/n€lect as
provided by law or by this policy may be subject to disciplinary and/or dismissal
proceedings for neglect of duty.

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

September, 2004
November, 2007
February 5, 2013
September 12,2017
December 11,2018
August, 2020
August, 2022

Ref: La, Rev. Stat. Ann. $$14:a03, 15:539, 15:54'1, 17:81, 17:81.6; La. Children's Code,
Title Vl, Art. 601, 603, 609, 610; Board minutes, 4-2-93,5-11-0E., 12-7-04,4-8-08,
2-5-13, 9-12-17, 12-1 I -18.
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order.

INSERVICE TRAINING

Teaching or child care providers shall be required to complete an online training course
provided by the Department of children and Family services between June first and
August thirty-first annually. A record of completion of the course by the teaching or child
care provider shall be provided to and retained by the school Board. The scfrool Board
shall retain a list of all teaching or child care providers who have not complied with the
training requirements provided by State law.

IMMUNITY FROM LIABILITY

Any person who in good faith makes a report, cooperates in any investigation arising as
a result of such report, or participates in judicial proceedings authorized under the
Louisiana Children's Code shall have immunity from civil or criminal liability that otherwise
might be incuned or imposed. This immunity, however, does not extend to (.1) a person
who participates in or conspires with a participant or an ac@ssory to an offense involving
the abuse or neglect of a child; (2) any person who makes a report known to be false or
with reckless disregard for the truth of the report.

LIABILITY
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Patriotic Organizations

Act 485 cited as the "Patriotic Access of Students in Schools Act" or

"PASS Act,". Patriotic organization means a youth group that is listed as

a patriotic society in Title 35 of the United States Code. The list includes

organizations such as Boy Scouts, Girl Scouts, Boys and Girls Clubs, and

Big Brothers and Big Sisters. New policy Patriotic Organizations allows

patriotic organizations to use public school facilities for student
participation in activities at times other than instructional time during

the school day. Principals are required to grant representatives of such

organizations the opportunity to speak with and recruit students to
participate during school hours for the purpose of informing them how

the organization may further the students' educational interests and

civic involvement. Organizations shall provide verbal or written notice

to the principal of intent to speak and proof of liability insurance. The

principal shall provide verbal or written approval of the specific day and

time.

Item fi5
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PATRIOTIC ORGANIZATIONS

Any patriotic organization may use any calcasieu parish school Board public school
building or property for student participation in its activities at times other than instructional
time during the school day. Patiotic oryanization means a youth group that is listed as a
patriotic society in Title 36 of the United States Code.

Each. principal shall grant representatives of any patriotic organization the opportunity to
speak with and recruit students to participate in the organization during school hours for
the purpose of informing students of how tre organization may further the students'
educational interests and civic involvement in order to better their schools, their
communities, and themselves.

The organization shall provide verbal or written notice to the principal of its intent to speak
to the students and submit proof of liability insurance for the organization. The principal
shall provide verbal or written approval of the specffic day and time for the organization
to address the students.

New policy: August, 2022

Ret La. Rev. Stat. Ann. $17:2119.

Calcasieu Parish School Board



Item #7

Bids and Quotations

Acl204 of the Regular Session of the Louisiana Legislature
raised the limits for bids on materials and supplies. The Act now
provides that the threshold for requiring advertising and let by
contract to the lowest responsible bidder from $30,000, to
$60,000.

Purchases exceeding $30,000, but lower than $60,000, shall be
made by obtaining quotes, raising the threshold from $10,000 and
$30,000 respectively.
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BIDS AND QUOTATIONS

1. Pub lic Works

The Calcasieu Parish School Board shall advertise and let by contract, except in
cases of emergencies, as provided below. all public work exceeding $2SO,0OO per
project. The contract shall be awarded to the lowest responsible bidder who has
bid according to the contract, plan, and specifications advertised, unless stipulated
otheruise by the School Board.

As an evidence of good faith, each bidder for public works project shall attach to
its bid, a bid bond, certified check, or cashie/s check in an amount equal to five
percent (5%) of the bid amount.

lA/hen using state or locally generated funds, under no circumstances shall there
be a division or separation of any public work project into smaller projects, which
division or separation would have the effect of avoiding the requirement that public
work be advertised and let by contract to the lowest responsible bidder in
accordance with statutory provisions.

All advertisements for bids shall appear in the newspaper selected as the ofiicial
journal for the School Board, except in emergencies as may be declared by the
School Board, ordesignee. The advertisement, when published, shall appear once
a week for three (3) different weeks, the first advertisement to appear at least
twenty-five (25) days prior to the opening of bids. ln addition to newspaper
advertisements, the School Board may also publish advertisements and accept
bids by electronic media available to the general public in accordance with uniform
standards promulgated by the state. ln any advertisement, the first publication
shall not occur on a Saturday, Sunday, or legal holiday.

All bids shall be opened in public in the presence of one or more witnesses at the
time and place designated in the invitation for bids. Each bid, together with the
name of the bidder, shall be recorded and open to public inspection. The
Superintendent and/or other appropriate administrators shall review, summarize
and report bids to the School Board with recommendations for final action.

Contracts for public works aggregating $250,000 or less shall be subject to the
following:

Contracts for public works aggregating $10,000.00 or more, but less than
$250,000 shall be made by obtaining no fewer than three (3) documented
written, facsimile, or electronic quotations. A written confirmation of the

Calcasieu Parish School Board '1 of 5

A. $10,000 - $250,000
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accepted offers shall be obtained and made part of the purchase file. lf
quotations lower than the accepted quotation are received, the reasons for
their reiection shall be recorded in the purchase file.

B. $0.00 - $9,999.99

Competitive quotations may be received at the discretion of the purchasing
department head (quotes recommended).

The School Board shall retain the option of requiring all bids that are let out for
public works be submitted electronically.

2. Supplies, Materials and Equipment

The School Board shall advertise and let by contract all purchases of supplies,
materials and equipment aggregating $3OS00 60.000 or more. All advertisements
for bids shall appear in the newspaper selected as the official journal for the School
Board. The advertisement, when published, shall appear at least fifteen (15) days
prior to the date set forth therein for the opening of bids. ln addition, the School
Board shall also publish an advertisement by electronic media available to the
general public. Notice shall also be given in writing to persons in a position to
fumish the supplies, materials and equipment as shown by the purchasing
department's records.

Calcasieu Parish Schoot Board 2of 5

When using state or locally generated funds, purchases cannot be divided by
departments or by a school if the effect is to evade the state's public bid law.
Purchases of commodities that are bought in small but recurring amounts through
the year shall be bid on an annual basis.

All bids shall be opened in public in the presence of one or more witnesses, at the
time and place designated in the invitation for bids. Each bid, together with the
name of the bidder, shall be recorded and open to public inspection.

The School Board may require, as evidence of good faith that each bidder for the
purchase of supplies, materials or equipment, attach to its bid a bid bond, certified
check or cashier's check in an amount equal to five percent (5%) of the bid amount.

Purchases of supplies, material and equipment aggregating less than $gOS€€
60.000 shall be subject to the following.

A. Purchases of $J4s€€ 30.000 or more, but tess than $30€00 60.000 shall
be made by obtaining no fewer than three (3) documented quotations. n
written confirmation of the accepted offers shall be obtained and made part
of the purchase file. lf quotations lower than the accepted quotation are
received, the reasons for their rejection shall be recorded in the purchase
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file

3. Bid Award

ln order to protect the integrity of the competitive bidding process, the
determination of responsiveness by the bidder must be made from the bid
documents at the time of the bid opening. Any deviation from or failure to supply
information required by the bid documents, may result in the bid being rejected ai
non-responsive.

The Superintendent and/or other appropriate administrators shall review,
summarize and report bids to the School Board with recommendations for bid
award unless the School Board grants permission for staff to evaluate, award, and
notifo the School Board at a later date.

4. Disqualification of Bidder for Non-Responsibility

lf the School Board proposes to disqualiry any bidder for non-rcsponsibility (the
possibility that the bidder may not satisfactorily fulfill the contract being bid), the
School Board shall:

Give written notice of the proposed disqualification to such bidder, and
include in the written notice all reasons for the proposed disqualification;

Give such bidder, who is proposed to be disqualilied, the opportunity to be
heard at an informal hearing to be conducted not later than five (5) business
days after the issuance of the notice of the proposed disqualification, at
which such bidder is afforded the opportunity to refute the reasons for the
d isqualification; and

3. Conduct the informal hearing prior to the award of the public work.

B. S0.00 - $S99S€9 29.999.99 Competitive quotations may be received at the
discretion of the purchasing department head (quotres recommended).

The school Board shall retain the option of requiring all bids that are let out for
materials and supplies be submitted electronically.

ln lieu of formal bids, the School Board may use a reyers e auction for the purchase
of equipment, supplies, and other materials or consulting services, as outlined in
policy DJE, Purchasing.

2
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No award of the contract for the public work shall be made by the School Board
prior to the expiration of at least five (5) working days following the date of issuance
of the written ruling from the informal hearing.

1
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5. Exclusion/Reiection of Bids

The School Board, after the opening of bids, shall require each bidder or bidding
entity to attest or submit an attestation that the sole proprietor, partner,
incorporator, director. manager, officer, or other like individual who owns at least
ten percent (10olo) of the bidding entity, has not been convicted of, or has not
entered a plea of guilty or nolo contendere (no contest) to any of the crimes or
equivalent federal crimes listed in La. Rev. Stat. Ann. $38:2227.

ln awarding bids or contracts, the School Board shall be authorized to re,ect the
lowest bid ftom a business in which any individual with ownership interest of five
percent (5%) or more has been convicted of, pled guilty or nolo contendere to any
a state felony crime or equivalent federal crime committed in the solicitation or
execution of a contract or bid under the state laws governing public contracts;
professional, personal, consulting, and social services procurement; or the
Louisiana Procurement Code.

Any person whose conviction causes the nullity of a contracl shall be responsible
for payment of all costs, attomey fees, and damages incuned in the rebidding of
the contract.

ln cases of an emergency or extreme emergency when time is not suffcient to
advertise for bids for public works or purchase of mate als, the School Board or
designee is permitted by law to declare through resolution that a public emergency
or extreme public emergency exists and extend a @ntract for more than the sums
mentioned without going out to bid. However, in such cases every effort shall be
made by School Board personnel to secure competitive quotations. The accepted
quote shall be confirmed and documented in writrng. State law permits a person
designated by the School Board to declare the existence of an extreme public
emergency. This designated person shall be the Superintendent and/or his/her
designee. Notices of an emerylency ot extreme emergency shall be published in
the School Board's ofhcial joumal within ten (10) days of the emergency being
certified by the School Board or designee.

Calcasieu Parish School Board

Any contract between the School Board and a person or entity entered into as a
result of fraud, bribery, corruption, or other criminal acts, for which a final conviction
has been obtained, shall be null and void.

6.

An emeryencyis defined by La, Rev. Stat. Ann. 938:2211 as

"An unforeseen mischance bringing with it destruction or injury of life or property
or the imminent threat of such destruction or injury or as the result of an order from
any judicial body to take any immediate action which requires construction or
repairs absent compliance with the formalities of this Part, where the mischance
or court order will not admit of the delay incident to advertising as provided in this

4of5
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An extreme public emergency is defined by La. Rev. Stat. Ann. g3g:2211 as

"A catashophic event which causes the loss of ability to obtain a quorum of the
members necessary to certifo the emergency prior to making the expenditure to
acquire materials or supplies or to make repairs necessary forihe proteaion of life,
property, or continued funclion of the public entity.,

Part."

November, 1987
November, 1989
December, 1991
December,'1992
June, 1995
December, 1995
November, 1997
August, 1999
October, 1999
December, 1999
November, 2001
June, 2002

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

November, 2003
November, 2006
June.2010
November,2010
November, 20'l 1

May,2017
February 9, 2021
May 10,2022
August, 2022

Ref: 2 CFR 200 (Uniform Administrative Requircments, Cost Principals, and Audit
Requirements for Federal Awards), 48 CFR 2.1O1 (Definitions); La. Rev. Stat. Ann.
$$9:2716, 9:2717. 38:2181, 38.2'182, 38.22'11, 38.2212, 38:2212.1, 38:2212.9,
38:2214, 38:2218, 38:2227, 38.2241, 38:2251, 38:2271, 39:1551, 39:1552,
39:'1553, 39:1554, 39:1554.1, 39:'1556, 39:1557, 39:1558, 39:1597, 39:17't0;
Board minutes, 10-17-89, 3-17-92,3-7-95, 1-16-96,5-7-02,9-17-02.5-1 1-04,2-6-
07, 5- t 1-10, 2-8-10,2-7-',t2,2-9-21, 5-10-22.
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1 . Public Works

\A/hen using state or locally generated funds, under no circumstances shall there
be a division or separation of any public work project into smaller projects, which
division or separation would have the efiect of avoiding the requirement that public
work be advertised and let by contrac{ to the lowest responsible bidder in
accordance with statutory provisions.

All advertisements for bids shall appear in the newspaper selected as the official
joumal for the School Board, except in emergencies as may be declared by the
School Board, or designee. The advertisement, when published, shall appear once
a week for three (3) different weeks, the first advertisement to appear at l€ast
twenty-ltve (25) days prior to the opening of bids. ln addition to newspaper
advertisements, the School Board may also publish advertisements and accept
bids by electronic media available to the general public in accordance with uniform
standards promulgated by the state. ln any advertisement, the first publication
shall not occur on a Saturday, Sunday, or legal holiday.

All bids shall be opened in public in the presence of one or more witnesses at the
time and place designated in the invitation for bids. Each bid, together with the
name of the bidder, shall be recorded and open to public inspection. The
Superintendent and/or other appropriate administrators shall review, summarize
and report bids to the School Board with recommendations for final action.

Contracts for public works aggregating $250,000 or less shall be subject to the
following:

A. $10,000 - $250,000

Contracts for public works aggregating $'10,000.00 or more, but less than
$250,000 shall be made by obtaining no fewer than three (3) documented
written, facsimile, or electronic quotations. A written mnfirmation of the

Calcasieu Parish School Board NE!T/ 1of 5

BIDS AND OUOTATIONS

The Calcasieu Parish School Board shall advertise and let by contract, except in
cases of emergencies, as provided below, all public work exceeding $250,000 per
project. The contract shall be awarded to the lowest responsible bidder who has
bid according to the contract, plan, and specifications advertised, unless stipulated
otherwise by the School Board.

As an evidence of good faith, each bidder for public works project shall attach to
ils bid, a bid bond, certified check, or cashie/s check in an amount equal to five
percent (5%) of the bid amount.



accepted offers shall be obtained and made part of the purchase file. lf
quotations lower than the accepted quotation are received, the reasons for
their rejection shall be recorded in the purchase file.

B $0.00 - $9,999.99

Competilive quotations may be received at the discretion of the purchasing
department head (quotes recommended).

The school Board shall retain the option of requiring all bids that are let out for
public works be submitted electronically.
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2. Suoo lies. Materia ls and Eouioment

The school Board shall advertise and let by contraci all purchases of supplies,
materials and eguipment aggregating $30s€e 60.000 or more. All advertisements
for bids shall appear in the newspaper selected is tre offcial journal for the school
Board. The advertisement, when published, shall appear at least fiffeen (l S) days
prior to the date set forth therein for the opening of bids. ln addition, tnl scnoot
Board shall also publish an advertisement by electronic media available to the
general public. Notice shall also be given in writing to persons in a position to
furnish the supplies, materials and equipment aJ shown by the purchasing
department's records.

When using state or locally generated funds, purchases cannot be divided by
departnents or by a school if the efiect is to evade the state's public bid law.
Purchases of commodities that are bought in small but recuning amounts through
the year shall be bid on an annual basis.

All bids shall be opened in public in the presence of one or more witnesses, at the
time and place designated in the invitation for bids. Each bid. together with the
name of the bidder, shall be recorded and open to public inspeAion.

The School Board may require, as evidence of good faith that each bidder for the
purchase of supplies, materials or equipment, attach to its bid a bid bond, certified
check or cashier's check in an amount equal to five percent (5olo) of the bid amount.

Purchases of supplies, material and equipment aggregating less than $60,000
shall be subject to the following:

A. Purchases of $30,000 or more, but less than $60,000 shall be made by
obtaining no fewer than three (3) documented quotations. A written
confirmation of the accepted offers shall be obtained and made part of the
purchase file. lf quotations lower than the accepted quotation are received,
the reasons for their rejection shall be recorded in the purchase file.

Calcasieu Parish School Board 2ofS
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B. $0.00 - $29,999.99 Competitive quotations may be received at the
discretion of the purchasing department head (quotes recommended).

The School Board shall retain the option of requiring all bids that are let out for
materials and supplies be submitted electronically.

ln lieu of formal bids, the School Board may use a /evelse aucfion for the purchase
of equipment, supplies, and other materials or consulting services, as outlined in
policy DJE, Purchasing.

3. Bid Award

The Superintendent and/or other appropriate administrators shall review,
summarize and report bids to the School Board with recommendations for bid
award unless the School Board grants permission for staff to evaluate, award, and
notiry the School Board at a later date.

Give written notice of the proposed disqualification to such bidder, and
include in the written notice all reasons for the proposed disqualification;

Give such bidder, who is proposed to be disqualified, the opportunity to be
heard atan informal hearing to be conducted not later than five (5) business
days after the issuance of the notice of the proposed disqualification, at
which such bidder is afforded the opportunity to refute the reasons for the
disqualification; and

3. Conduct the informal hearing prior to the award of the public work.

No award of the contract for the public work shall be made by the School Board
prior to the expiration of at least five (5) working days following the date of issuance
of the written ruling from the informal hearing.

1

2

ln order to protect the integrity of the competitive bidding process, the
determination of responsiveness by the bidder must be made ftom the bid
documents at the time of the bid opening. Any deviation from or failure to supply
information required by the bid documents, may result in the bid being rejected as
non-respnsive.

4. Disqualification of Bidder for Non-Responsibility

lf the School Board proposes to disqualify any bidder lor non-responsibility (lhe
possibility that the bidder may not satisfactorily fulfill the contract being bid), the
School Board shall:

Calcasieu Parish School Board 3of5
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6

The School Board, after the opening of bids, shall require each bidder or bidding
entity to attest or submit an aftestation that the sole proprietor, partnei
incorporator, director, manager, offcer, or other like individual who owns at least
ten percent (10%) of the bidding entity, has not been convicted ol or has not
entgred a plea of guilty or nolo contendere (no contest) to any of the crimes or
equivalent federal crimes listed in La. Rev. Stat. Ann. g3g:2221.

ln awarding bids or contracts, the school Board shall be authorized to reject the
lowest bid from a business in which any individual with ownership interesi of five
percent (50/o) or more has been convicted of, pled guilty or nolo contendere to any
a state felony crime or equivalent federal crime mmmitted in the solicitation or
execution of a contract or bid under the state laws goveming public contracts;
professional, personal, consulting, and social services procurement, or the
Louisiana Procurement Code.

Any contract between the School Board and a person or entity entered into as a
result of fraud, bribery, comiption, or other criminal acts, for which a final conviction
has been obtained, shall be null and void.

Any person whose conviction causes the nullity of a contract shall be responsible
for payment of all costs, attomey fees, and damages incuned in the rebidding of
the contract.

ln cases of an emergency or eireme emergency when time is not sufficient to
advertise for bids for public works or purchase of materials, the school Board or
designee is permitted by law to declare through resolution that a public emergency
or extreme public emergency exists and extend a contract for more than the sums
mentioned wilhout going out to bid. However, In such cases every effort shall be
made by School Board personnel to secure competitive quotations. The accepted
quote shall be confirmed and documented in writing. State law permits a person
designated by the School Board to declare the existence of an extreme public
emetgency. This designated person shall be the Superintendent and/or his/her
designee. Notices of an emetgency or extreme emergency shall be published in
the School Board's official joumal within ten (10) days of the emergency being
certifed by the School Board or designee.

An emergency is defined by La. Rev. Stat. Ann. $38:2211 as

"An unforeseen mischance bringing with it destruction or injury of life or property
or the imminent threat of such destruction or iniury or as the result of an order'from
any judicial body to take any immediate ac{ion which requires construction or
repairs absent compliance with the formalities of this part, where the mischance
or court order will not admit of the delay incident to advertising as provided in this
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Part."

An exteme public emergency is defined by La. Rev. Stat. Ann. $38:221 1 as

"A catastrophic event which causes the loss of ability to obtain a quorum of the
members necessary to certify the emergency prior to making the expendlture to
acquire materials or supplies or to make repairs necessary for the protection of life,
property, or continued function of the public entity."

November,'1987
November, 1989
December,'199'l
December, 1992
June, 1995
December, 1995
November, 1997
August, 1999
October, 1999
December, 1999
November, 2001
June, 2002

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

November, 2003
November, 2006
June, 20'10
November, 2010
November, 201 I
May, 2017
February 9,2021
May 10,2022
August, 2022

Ref: 2 CFR 200 (Uniform Administrative Requirements, Cost Principals, and Audit
Requircments for Federal Awards), 48 CFR 2.101 (Definitionsl: La. Rev. Stat. Ann.

$$9:2716, 9:2717,38.2'181,38:2182,38:2211,3822'12,38:22121,38:2212.9,
38:2214, 38:2218, 38:2227, 38:2241, 38:2251, 38:2271, 39: 1551, 39:1552,
39:1553, 39:1554, 39:1554.1, 39:1556, 39:1557, 39:1558, 39:1597, 39:1710;
Board minutes, 10-17€9, 3-17-92,3-7-95, 1-16-96,5-742,9-17-02,5-1 1-04,2€-
07, 5-1 1 -1 0, 2-8-10, 2-7 -12, 2-9-21, 5-10-22.
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Item 8

School Bus Scheduling and Routing

Act 540 removed certain restrictions requiring the loading and unloading of
students on shoulders of the roads when near their homes. Bus operators shall be
prohibited from loading or unloading students at or near their homes while the
bus is in a lane of traffic unless the bus is in the lane farthest to the right side of
the road so that there is not a lane oftraffic between the bus and the right-side
curb or other edge of the road.



SCHOOL BUS SCHEDULING AND ROUTING

The Calcasieu Parish School Board shall provide school bus transportation for all

students living more than one mile from the school that they are assigned to attend.
Students living within one mile of the school may be allowed to ride a school bus when
the School Board determines that conditions exist to warrant such transportation- Other
students may be provided with school bus transportation in accordance with regulations
of the Louisiana Department of Education.

A reasonable time shall be established for each route and the bus operator shall be
expected to adhere to this schedule. By the same token, students shall be expected to
be at their respective bus stop when the bus anives. Once a bus route has been
established, the bus operator shall not alter or change assigned routes without order of
the Superintendent or his/her designee. Any bus operator who feels a road is unsafe or
dangerous shall report such dangerous condition to the Superintendent or his/her
designee, and the bus operator may be allowed not to travel the road with the prior
approval of the Transportation Administrator, until the Superintendent or his/her designee
determines said road is safe or improved, or the situation has been rectified.

Buses must be routed so that no more than one bus will travel the same route, except in

cases of definite apparent necessity. Each scheduled route will be planned in full
consideration of the established limits for individual schools.

1

2
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During inclement weather, bus operators may make more frequent stops.

LOADING AND UNLOADING OF STUDENTS

The loading and unloading of students onto and ftom school buses being utilized to
transport students shall be conditional on the following:

Bus operators shall be prohibited from loading or unloading students at
school while the bus is in a traffic lane of any type of street as defined in
state law and require that students be loaded or unloaded on a shoulder, in

a school parking lot, or at other appropriate off-road location at the school
as determined by the School Board. This requirement shall not apply if the
shoulder of a municipal road is the only available altemative and the
municipality has not made the shoulder available by designating that area
for loading and unloading students during designated school zone hours.

Bus operators shall be prohibited ftom loading or unloading students at or
near their homes while the bus i@

OLD
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FILE: EDD

in a lane of traffic but-enly-{ unless
t side of the road so that there is not

a lane of traffic between the bus and the right-side curb or other edge of the
road.

3 Bus operatoG shall be prohibrted from loading or unloading a student in a
location on a divided highway such that a studLnt, in order to walk between
the bus and his/her home or school, would be required to cross a roadway
of the highway on which traffic is not controlled by the visual signals on the
school bus.

st/eel or highway means the entire width between the boundary lines of every way or
place of w_hatever nature publicly maintained and open to the uie of the publit for the
purpose of vehicular travel, including bridges, Gluseways, tunnels, and funies.

New Policy: October 5, 2010
Revised: December 8, 2015
Revised: July,2022

Ret La. Rev. Stat. Ann. ,,17:158, 32:j; Board minutes, 1O_S-10. 12-g_1S
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SCHOOL BUS SCHEDULING AND ROUTING

The Calcasieu Parish School Board shall provide school bus transportation for all
students living more than one mile from the school that they are assigned to attend.
Students living within one mile of the school may be allowed to ride a school bus when
the School Board determines that conditions exist to wanant such transportation. Other
students may be provided with school bus transportation in accordance with regulations
of the Louisiana Department of Education.

A reasonable time shall be established for each route and the bus operator shall be
expected to adhere to this schedule. By the same token, students shall be expected to
be at their respective bus stop when the bus arrives. Once a bus route has been
established, the bus operator shall not alter or change assigned routes without order of
the Superintendent or his/her designee. Any bus operator who feels a road is unsafe or
dangerous shall report such dangerous condition to the Superintendent or his/her
designee, and the bus operator may be allowed not to travel the road with the prior
approval of the Transportation Administrator, until the Superintendent or his/her designee
determines said road is safe or improved, or the situation has been rectified.

Buses must be routed so that no more than one bus will travel the same route, except in

cases of definite apparent necessity. Each scheduled route will be planned in full
consideration of the established limits for individual schools.

During inclement weather, bus operators may make more frequent stops.

LOADING AND UNL DING OF STUDENTS

The loading and unloading of students onto and from school buses being utalized to
transport students shall be conditional on the following:

Bus operators shall be prohibited ftom loading or unloading students at
school while the bus is in a traffic lane of any type of street as defined in
state law and require that students be loaded or unloaded on a shoulder, in

a school parking lot, or at other appropriate off+oad location at the school
as determined by the School Board. This requirement shall not apply if the
shoulder of a municipal road is the only available alternative and the
municipality has not made the shoulder available by designating that area
for loading and unloading students during designated school zone hours,

1

2

Calcasieu Parish School Board NEW

Bus operators shall be prohibited from loading or unloading students at or
near their homes while the bus is in a lane of traffic unless the bus is in the
lane farthest to the right side of the road so that there is not a lane of traffc
between the bus and the right-side curb or other edge of the road.

1of 2
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J Bus operators shall be prohibited from loading or unloading a student in a
location on a divtded highway such that a student, in order to walk between
the bus and his/her home or school, would be required to cross a roadway
of the highway on which traffic is not controlled by the visual signals on the
school bus.

Sfreet or highway means the entire width between the boundary lines of every way or
place of whatever nature publicly maintained and open to the uie of tne pubtic for'the
purpose of vehicular travel, including bridges, causeways, tunnels, and fenies.

New Policy: October 5, 2010
Revised: December 8, 2015
Revised: July,2022

Ret La. Rev. Stat. Ann. "17:158, 32:1; Board minutes, 1O-S_lO, 12_g_1S.
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Item 9

Equal Opportunity Employment, Equal Education Opportunities,

Employee Dress Code, Student Dress Code

Four policy revisions are recommend based on the passage of Act 529. The Act

prohibits discrimination based on natural, protective, or cultural hairstyle.

Natural, protective, or cultural hairstyle is defined as including, but is not limited

to, afros, dreadlocks, twists, locs, braids, cornrow braids, Bantu knots, curls, and

hair styled to protect hair texture or for cultural significance.



It is the policy of the calcasieu Parish school Board that no person in the school district
shall, on the basis of age, race, color, disability, religion, national origin, natural,
protective. or cultural hairstyle, sex. or similar personal distinction be denied-the benefits
of, or be subject to discrimination in regard to employment, retention, promotion, transfer,
evaluation, or dismissal in any educational program or activity under the jurisdiction of the
School Board.

The superintendent and/or his/her representative shall investigate any and all complaints
of prohibited discriminatory action. \r'y'hen School Board poticies io not provide the
method by which or to whom complaints are to be made, complaints may be submitted
to either the school Board's chief operating officer or to the chief Academic officer,
331 0 Broad street, Lake charles, Louisiana 7061 s, (337) 2'tz 4oog. Except with respect
to allegations of sexual harassment of students, employees, and applicants for admission
or employment, the investigation shall be in accordance with the procedures set forth in
school Board policy GAMC, lnvestigations. sexual harassment investigation procedures
are contained in policies JCED, Title lX and sexual Harassment, and JCED-Ap, Tiile tX
and Sex ual Hanssment Administrative Procedures.

FILE: cA/tuA
Cf: GAEAA,GAMC

Cf: JCED, JCED-AP

EQUAL OPPORTUNIW EMPLOYMENT

Revised: March 9, 202'l
Revised: July,2022

Ref: U.S. Constitution, Amend. XlV, Sec. 1; 20 USC 1681 et seq., 29 USC 621 et seq.;
42 USC 2003-1 to 1017; La. Rev. Stat. Ann. 517.111; Grioos v ke Power
Comoanv, 91 S.Ct.849 (1979); Sinoleton v. Jackson M nicioal Seoarate School
District, 419 F.2d'1211 (Sth Cir. 1979); Board minutes, 3-9-21.

Calcasreu Parish School Board OLD



EQUAL OPPORTUNIW EMPLOYMENT

It is the policy of the Calcasieu Parish School Board that no peeon in the school district
shall, on the basis of age, race, color, disability, religion, national origin, natural,
protective, or cultural hairstyle, sex, or similar personal distinction be denied the benefits
of, or be subject to discrimination in regard to employment, retention, promotion, transfer,
evaluation, or dismissal in any educational program or activity under the jurisdiction of the
School Board,

The Superintendent and/or his/her representative shall investigate any and all complaints
of prohibited discriminatory action. VVhen School Board Policies do not provide the
method by which or to whom complaints are to be made, complaints may be submitted
to either the School Board's Chief Operating Officer or to the Chief Academic Officer,
33l0BroadStreet,LakeCharles,LouisianaT06l5,(337)217400& Exceptwithrespect
to allegations of sexual harassment of students, employees, and applicants for admission
or employment, the investigation shall be in accordance with the procedures set forth in
School Board policy GAMC, lnvestigations. Sexual haGssment investigation procedures
are contained in policies JCED, fitle lX and Sexual Harassment, and JCED-AP, Title lX
and Sexual H arassment Administrative Procedures.

Revised
Revised

March 9, 2021
July,2022

Calcasieu Parish School Board NEW

FILE: Gtu{/\
Cf: GAEAA,GAMC

Cf: JCED, JCED.AP

Ref: U.S.Constitution,Amend.XlV,Sec. 1;20USC1681 etseq.; 29USC621etseq.;
42 USC 200&1 to 1017; La. Rev. Stat. Ann. $17:111; Griqos v. Duke Power
Comoanv, gl S.Ct.849 (1979); Sinoleton v. Jackson Municioal Seoarate School
Districl, 419 F.2d 1211 (5th Cir. '1979); Board minutes, 3-9-2't .



It shall be the policy of the Calcasieu Parish School Board that the school district shail
place an equal emphasis upon the nondiscriminatory provision of educational
opportunities for children and no person shall be excluded from participation in, denied
the benefits of, or subject to discrimination in any education program or activity on the
basis of race, color, disability, religion, nalional origin, natural. orotective. oi cultural
hairstvle, age, or sex. All programs offered by schools witninltreJcnoot oEtrlEIIatt ue
open to all students in compliance with statutory and judicial requirements.

The superintendent and/or his/her representative shall investigate any and all complaints
of prohibited discriminatory action. \Mren School Board policies io not provide the
method by which or to whom complaints are to be made, complaints may be submitted
to either the School Board's chief operating fficer or to the chief Academic officer,
3310 Broad street, Lake charles, Louisiana 7061s, (332) 2t74oo1. Exceptwith respect
to allegations of sexual harassment of students, employees, and applicants for admission
or employment, the investigation shall be in accordance with the procedures set forth in
school Board policy GAMC, lnvestigations. sexual harassment investigation procedures
are contained in policies JCED, Title lX and Sexuat Harassmenl and JCED-Ap, Tiile lX
and Sex ual H a rassment Administntive Procedures.

FILE: JAA

Revised: March9,202'l
Revised: July,2022

Calcasieu Parish School Board OLD

EQUAL EDUCATION OPPORTUNITIES

Ref: 20USC1401 etseq.; 20USC1681 etseq.; 29USC621 etseq.; 29USC794; 42
USC 1 983; 42 USC 2000c (1-9); 42 USC 2000d (1$); La Rev. Stat. Ann. Q17:1 1 1 ;

Singleton v. Jackson Municipal Separate School District,419 F.2d 121'l (5th Cir.
1969); San Antonio lndeoendent School District v. Rodriouez, 93 S.Ct. 1278
(1973); Ross v. Moffttt, 94 S.Ct. 437 (19741: Reoents of Universitv of Califomia v.
Bakke, 98 S.Ct. (1978); Board minutes, 3-9-2'1.
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EQUAL EDUCATION OPPORTUNITIES

The Superintendent and/or his/her representative shall investigate any and all complaints
of prohibited discriminatory action. \Nhen School Board policies do not provide the
method by which or to whom complaints are to be made, complaints may be submitted
to either the School Board's Chief Operating Officer or to the Chief Academic fficer,
3310 Broad Street, Lake Charles, Louisiana 70615, (337) 2174008. Exceptwith respect
to allegations of sexual harassment of students, employees, and applicants for admission
or employment, the investigation shall be in accordance with the procedures set forth in
School Board policy GAMC, lnvestigations. Sexual harassment investigation procedures
are contained in policies JCED, Title lX and Sexual Harassment and JCED-AP, Title lX
and Sexual Hanssment Administntive Procedures.

Revised: March 9, 2021
Revised: July,2022

Calcasieu Parish School Board NEW

It shall be the policy of the Calcasieu Parish School Board that the school district shall
place an equal emphasis upon the nondiscriminatory provision of educational
opportunities for children and no person shall be excluded from participation in, denied
the benefits of, or subject to discrimination in any education program or activity on the
basis of race, color, disability, religion, national origin, natural, protective, or cultural
hairstyle, age, or sex. All programs offered by schools within the school district shall be
open to all students in compliance with statutory and judicial requirements.

Reft 20 USC 1401 etseq;20 USC 1681 etseq.; 29 USC621 etseq;29U5C794;42
USC 1983; 42 USC 2000c (1-9); 42 USC 2000d (1$); La. Rev Stat. Ann. S17:'l't 1;

Singleton v. Jackson Municioal Seoarate School District,419 F.2d 1211 (5th Cir.
'1969); San Antonio lndependent School District v. Rodriquez, 93 S.Ct. 1278
(1973); Ross v. Moffitt, 94 S.Ct. a37 (97$; Reqents of Universitv of Califomia v.
Bakke, 98 S.Ct. (1978); Board minutes, 3-9-21.



The calcasieu Parish school Board recognizes that teachers and administrators have
trad_itionally upheld high standards of professionalism, including that of appropriate,
professional attire. ln accordance with that tradition, the calcasieu parish school Board
embraces the following standards as they relate to employee dress.

EMPLOYEE DRESS CODE

DRESS AND PERSONAL GROOMING

The School rd shalI not discriminate inst an emDlovee on the ofa natural

Employees on a daily basis shall dress as professionals, in businesslike attire in order to
set a good example for cremployees, students and the general public. Employee dress
and grooming shall not detract from the leaming/educational environment of students'
participation in classes, school programs or other school-related activities. Extremes in
style and fit in employee dress and extremes in style of grooming shall not be permitted.
Administrators shall be authorized to use their discretion in determining extremes in styles
of dress and grooming and what is appropriate and suitable for school Board employees.
No employee shall wear, possess, use, distribute, display, or sell any clothing, .iewelry,
emblem, blade, symbols, sign, or other things which are affliated with drugs, alcohol,
violence, or gang-related activities. Policies regarding dress and grooming stress the
importance of reducing distractions that inhibit leaming and are addressed in an attempt
to enhance the learning environment.

or cultural hai or shall include b
not limited to. dreadlocks. twists. locs. raids. comrow braids. Bantu knots, curls. and

GUIDELINES FOR EMPLOYEES. INCLUDING SUBSTITUTES

Women

Acceptable

Sleeveless dresses or tops

Undergarments must be wom
and not showing

Pants (belts if loops), pantsuits Blue denim jeans (except on designated "spirit"
or "casual" days

Stonewashedlfadedlfrayed/holes in jeansSkirts/dresses{ umpervculottes/
split skirts (no shorter than 2''
above knee)

Calcasieu Parish School Board OLD 1of 4

hair stvled to orotect hair texture or for cultrural sionificance.

FILE: GAMB

Unacceptable

Bare midriff tops, spaghetti straps or tank tops

See-through or tight-fitting topvpantvskirts "



Cropped pants/capris

Blazer or jacket, optional
School-related tee-shirts

Shirts (blouses must be tucked in
or at an appropriate length so as
not to expose the midriff at any time

Pierced ears

Men

Acceptable

Slacks/kousers/dress pants (be]t, if
loops, or suspenders lrom at waist)

Shirts: polo, oxford, sweater

Blazer, jacket or ties optional

School-related tee-shirb

Pierced ears

- Discretion of Supervisor

FILE: GAMB

Windsuits/sweatsuits/jogging suits/overalls/
shorts/skorts

Leggingsltights/spandex (as pants)
Low necklines/suggestive clothing

Tee-shirts

Msible body piercing/facial piercing other than
ears

Distracting tattoos *

Thongsff ipfl ops/crocsi/shower shoesr/slippers

Caps (indoors)

Unacceptable

Blue denim jeans (except designated "spirif' or
"casual' days)

Sleeveless shirtsltank tops/tee-shirts

Stonewashedlfadedrtayed/holes in jeans

lA/indsuils/sweatsuits4ogging suits/overallV
shorts

Tight-fifting topJpanb *

Msible body piercing/hcial piercing other than
ears

Distracting tattoos *

Caps (indoors)

Calcasieu Parish School Board 2ot4



Exceptions

1. "Spiril or "casualdays are as announced or designated by tfre principal.

2. T&l teachers or agrianlture and industrial arts teachers may wear denim jeans

3. Scrubs may be wom only by those working with medically impaired students and
Pre-l( elementary teachers and aides through grade 5.

4. Physical Education Teachers

Physical education teachers may wear windsuits and walking shorts/coaching shorts
(no shorter than 2' above the knee.) Stretch shorts/short shorts and tee shirts are
unacceptable. Physical education instructoc attire is only acceptable in gym and
during physical education classes. lf a physical education instructor teaches any
other class during the day, he/she will change clothes or cover clothing.

Support Personnel

Support personnel will dress according to their job description requirements with
approval of the principalfi mmediate supervisor.

Cafeteria workers will follow the policy designed by Food Service.

Bus operators/bus aides may wear jeans or knee-length shorts with tee.shirts due to
the heat. They must wear shoes secured to their feet by either ties or straps.

Custodial employees may wear jeans and tee-shirts during the school year.

Tee'shirts may not have profane/suggestive/obscene/language or pictures or
advertising of alcohol, drug paraphemalia, or illegal substances or be polilical in
nature.

Warehouse, custodial, and maintenance employees must wear close-toed shoes,
and knee-length shorts are optional during summer months.

CONSEQUENCES FOR DRESS CODE VIOLATIONS

'l st violation Documented conference with employee and immediate supervisor, an
evaluation form be placed in employee school folder

Calcasieu Parish School Board 3 of 4
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5

Clerical workerVsecretaries/aides, and others who work with children and/or inside
the school plant, central offce or other central locations will comply with the certffied
dress code.



2nd violation

3rd violation

New policy: October, 2010
Revised: July,2022

Ref: La. Rev. Stat. Ann. gg17:81,2!:332: Board minutes, t-13-,1O.

FILE: GAMB

Documented conference with employee, lmmediate supervisor and
appropriate administrative Director. An evaluation form be placed in
school blder and Personnel folder in Personnel departrnent

Administrative hearing held with employee, immediate supervisor.
appropriate Personnel Supervisor and Assistant Superintendent - make
recommendation to the Superintendent which could lead to terminatron

4ot4Calcasieu Parish School Board
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EMPLOYEE DRESS CODE

The School Board shall not discriminate against an employee on the basis of a natural,
protective or cultural hairstyle- Nafural, proteclive, or cuftunl hairstyle shall include, but is
not limited to, afros, dreadlocks, twists, locs, braids, comrow braids, Bantu knots, curls, and
hair styled to protect hair texture or frcr cuftural significance.

GUIDELINES FOR EMPLOYE S, INCLUDING SUBSTITUTES

Employees on a daily basis shall dress as professionals, in businesslike attire in order to
set a good example for co-employees, students and the general public. Employee dress
and grooming shall not dekact from the leaming/educational environment of students'
participation in classes, school programs or other school-related activities. Extremes in
style and frt in employee dress and extremes in style of grooming shall not be permitted.
Administrators shall be authorized to use their discretion in determining extremes in styles
of dress and grooming and what is appropriate and suitable for Schooi Board employees.
No employee shall wear, possess, use, distribute, display, or sell any clothing, jewelry,
emblem, blade, symbols, sign, or other things which are affiliated with drugs, alcohol,
violence, or gang-related activities. Policies regarding dress and grooming stress the
importance of reducing distractions that inhibit learning and are addressed in an attempt
to enhance the leaming environment.

Women

Acceptable

Sleeveless dresses or tops

Undergarments must be wom
and not showing

Pants (belts if loops), pantsuits

Skirts/d resses/jumpers/culottes/
split skirts (no shorter than 2"
above knee)

Unacceptable

Bare midriff tops, spaghetti straps or tank tops

See.throug h or tig ht-frtti ng tops/pantvskirts "

Blue denim jeans (except on designated "spirit"
or "casual" days

Stonewashed/faded/frayed/holes in jeans

Calcasieu Parish School Board NEW

The calcasieu Parish School Board recognizes that teachers and administrators have
traditionally upheld high standards of probssionalism, including that of appropriate,
professional attire. ln accordance with that tradition, the calcasieu parish scirool'Board
embraces the following standards as they relate to employee dress.

DRESS AND PERSONAL GROOMING
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Cropped pants/capris

Blazer or jacket, optional
School-related tee-shirts

Shirts (blouses must be tucked in
or at an appropriate length so as
not to expose the midriff at any time

Pierced ears

Men

Acceptable

Slacks/trousers/dress pants (belt, if
loops, or suspenders wom at waist)

Shirts: polo, oxford, sweater

Blazer, jacket or ties optional

School-related tee-shirts

" Discretion of Supervisor

FILE: GAMB

Wndsuits/sweatsuits4ogging suits/overalls/
shorts/skorts

Leggings^ights/spandex (as pants)
Low necklines/suggestive clothing

Tee-shirts

Visible body piercinglfacial piercing other than
ears

Distracting tattoos "
Thongsffi ipfl ops/crocsi/shower shoeslslippers

Caps (indoors)

Unacceptable

Blue denim jeans (except designated "spirff or
'casual" days)

Sleeveless shirts^ank tops/tee-shirts

Stonewashedffaded/frayed/holes in jeans

\Mndsuits/sweatsuits{og ging suib/overalls/
shorts

Tight-fitting topvpants *

Visible body piercing/tacial piercing other than
ears

Distracting tattoos "
Caps (indoors)

Calcasieu Parish School Board 2of 4
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Exceptions

"Spirit or "casual days are as announced or designated by the principal.

T&l teachers or agricrtture and industnal arls teachers may wear denim jeans

Scrubs may be wom only by those working with medically impaired students and
Pre-K elementary teachers and aides through grade 5.

4 Physical Education Teachers

Physical education teachers may wear windsuits and walking shorts/coaching shorts
(no shorter than 2" above the knee.) Stretch shorts/short shorts and tee shirts are
unacceptable. Physical education instructors attire is only acceptable in gym and
during physical education classes. lf a physical education instructor teaches any
other class during the day, he/she will change clothes or cover clothing.

5. Support Personnel

Support personnel will dress acco.ding to their job description requirements with
approval of the principal/immediate supervisor.

Clerical workervsecretariesi/aides, and others who work with children and/or inside
the school plant, central ofice or other central locations will comply with the certified
dress code.

Cafeteria workers will follow the policy designed by Food Service.

Bus operators/bus aides may wear jeans or knee-length shorts with tee.shirts due to
the heat. They must wear shoes secured to their feet by either ties or straps.

Warehouse, custodial, and maintenance employees must wear close-toed shoes,
and knee-length shorts are optional during summer months.

N E UENCES FOR DRESS CODE

Documented conbrence with employee and immediate supervisor, an
evaluation form be placed in employee school folder

Calcasieu Parish School Board 3 of 4

Custodial employees may wear jeans and tee-shirts during the school year.

Tee.shirts may not have profane/suggestive/obscene/language or pictures or
advertising of alcohol, drug paraphemalia, or illegal substances or be political in
nature.

1st violation



2nd violation

3rd violation

New policy: October, 2010
Revised: July,2022

Ref. La. Rev. Stat. Ann. gg17:81, 23:332;Boardminutes, 7-13-10.

FILE: GAMB

Documented conErence wilh employee, lmmediate supervisor and
appropriate administrative Director. An evaluation form be placed in
school folder and Personnel folder in Personnel department

Administrative hearing held with employee, immediate supervisor,
appropriate Personnel Supervisor and Assistant Superintendent - make
recommendation to the Superintendent which could lead to termination
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The policy of the calcasieu Parish school Board shall be that no mode of attire shall be
considered proper for school wear that distracts or disrupts classroom and school
decorum. The school Board feels it is the responsibility of each student to use good
judgment in one's total appearance so that the attention of others is not distracted irom
the purpose of school. cleanliness shall be a basic consideration. For health and safety
reasons, students must wear shoes to school.

DRESS AN D PERSONAL GROOMING

Student d and oroomino are not to adverselv affect the students' oa Pation in
classes. s DroqrErms. other school-re lated activilies or detract from the learnino
environment of the school. Extremes in and fit in student dress and extremes in
stvle of oroomino will not be oermitted Administrators are autho to use their
discretion in determinino extremes in stvles of dress and oroomino and what is

and suitable for scho dent shall wearI
disolav or sell anv inq. iewelrv. emblem. blade. svmbols. sio or other thinos which

of affliation with d a nce or a related activ
la u res. Poli dress and roomrn

the imoortance of distractions that inhibit leamino and are addressed as an
attempt to enhance the leaminq environment

The School Board shall nol exclude a t on account of a natural. orotective or
cultural hairstvle . Natural. Drotective. or c ral hairsMle shall include. but is not limited
to, afros, dreadlocks, twists. locs, braids, cornrow braids . Bantu knots. cuds. and hair
styled to protect hair texture or for cultural siqnificance

ln questions regarding student dress and grooming, the principal or his/her designee of
each school shall make the final decision as to what is considered proper or improper
dress according to the guidelines provided.

The School Board shall notify the parent or guardian of each student of the dress code
specifications and their effective date. The dress code shall be distributed in written form
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Guidelines for acceptable. normal. good grooming should be taught and enforced in the
home by the parents as part of their responsibility in training their children for responsible
citizenship.

All students are expected to be responsible in their dress and grooming by avoiding
extremes and manifesting seffdiscipline with regards to these regulations. cooperation
of parents is expected.

STUDENT DRESS CODE

NOTIFICATION
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However, nothing shall prohibit the School Board from requiring a new or revised dress
code or uniform policy without the required notice in the event of an emergency. For the
purposes of this policy, emetgency shall mean an actual or imminent threat to health or
safety which may result in loss of life, iniury, or property damage.

BODY ARMOR

It shall be unlawful and against School Board policy for any student or non-student to
wear or possess on his/her person, at any time, body armor on any School Board
property, school campus, at a school-sponsored function, on a school bus or other school
transportation, or in a firearm-ftee zone, with limited exceptions as enumerated in La.
Rev. Stat. Ann. $14:95.9, which includes permitting a student to wear, catry, q possess
a backpack on school property or a school bus that has bullet-resistant metal or other
material intended to provide protection from weapons or bodily injury.

School-sponsored functions shall include, but not be limited to, athletic competitions,
dances, parties, or any extracunicular activities. A firearm-free zone means any area
inclusive of any school campus and within 1,000 feet of any sucfr school campus, and
within a school bus, wherein the possession of firearms is prohibited, except as
specifically set forth in La. Rev. Stat. Ann. gg14:95.2(C) and 14:95.6(8).

Body armor shall mean bullelresistant metal or other material intended to provide
protection from weapons or bodily injury.

The School Board shall notifi7 atl students of the provisions of this policy.

SCHOOL NIFORMS

students attending PreK-12 schools in calcasieu parish shall be required to wear oficial
school uniforms. Uniforms shall be the same for all schools, as follows:

Uniform shirts will be white, hunter green or navy blue polo/golf style shirts
(short or long sleeves with a collar) or shirts that button down the front with
a collar. No emblem, logo, decoration, or decorative trim is allowed. High
school and middle school administrators have the option to choose a
uniform shirt in one of the school's colors.
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or posted on the school's website annually.

lf the School Board modifies the existing uniform policy, it shall notify, in writing, the parent
or guardian of each sfudent of the policy adoption or uniform poliry modification at least
sixty (60) days prior to the effective date of the new or revised policy. Each school shall
display any uniform selected for a reasonable period prior to the proposed effuctive date
for wearing of the uniform.
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White. hunter green or navy blue, turflenecks with no emblem. logo.
decoration, or decorative trim are acceptable. Turuenecks can be w6m
separately or under uniform shirt.

T-shirts (solid white, hunter green, or navy blue) will be allowed under the
uniform shirt.

Spirit shirVclub shirt may be wom on dayls determined by the school
administrator.

Administrators may option to have students wear the official school logo on
the school's designated shirt.

Shirts must be tucked in at all times.

Shorts and skorts must measure (front and back) no shorter than three
inches above the knee and no longer than mid-knee. Ski(s and jumpers
must measure no shorter than three inches above the knee.

Betts should be black, brown, navy blue, hunter green, or khaki with no
emblem, logo or decoration and must be wom with slacks and shorts that
are designed to have belt loops. Belts must be visible and wom around the
waist. Belts are optional for pre-k, kindergarten, and first grade students.

Socks (or stockings for girls) are required and should be hunter green, navy
blue, khaki, black. or white with no emblem, logo or decoration and must
cover ankle and be visible. Middle and high school students are not
required to wear socks or stockings with sandals.

Appropriate shoes must be wom and not include thongs. Sandals are not
allowed in elementary grades.

Acceptable outerwear for classroom is limited to include sweater, sweater
vest, sweatshirt, and light jacket. During class time, jackets are to remain
open, not zipped or buttoned. Colors for classroom outerwear include
khaki. navy blue. hunter green and white. No emblem, logo, or decoration
is allowed on classroom outerwear. The uniform shirt must be worn under
outerwear.

Khaki (shades may vary) or navy blue pants, skirts, shorts. skorts, or
jumpers must be uniform style and color (no blue jeans, no @rduroy or
wind-suit materials, no sweat pants, no stretch pants or leggings. no
spandex, no baggy pants, no bell-bottoms, no carpenter or cargo styles, no
hip-huggers, no side.knee pockets). Emblems, logos, or decorations are
not allowed.

3 of 5Calcasieu Parish School Board



FILE: JCDB

Heavy coats and jackets worn to and ftom school and/or outdoors are not
restricted, but recommended to colors of navy blue, while, khaki and hunter
green.

No headwear shall be wom on campus with the exception of knit caps in
extremely cold weather.

Other Dress Code Reoulations:

Sunglasses, nose rings, visible body piercing, and excessive or
inappropriate jewelry are prohibited.

Prohibited items include excessive and inappropriate makeup, painted
faces, inappropriate tettoos, and stick-on taftoos.

Clothing wom is not to be suggestive or indecent.

Clothing, jewelry, and general appearance are not to be of the type that
would cause a disturbance or distract or interfere with the instructional
programs.

Clothing, iewelry, and general appearan@ are to be such as not to
constitute a health or safety hazard.

DRESS CODE VIOLATIONS

All Pre-K - 12 schools in Calcasieu Parish shall strive to achieve full compliance of the
Oress Code Policy and should resort to disciplinary measures only when positive
measures fail. Students who violate the dress code shall be disciplined in accordance
with the Student Code of Conduct.

A student enrolled in grades prekindergarten through five shall not be suspended or
expelled from school or suspended from riding on any school bus for a uniform violation
that is not tied to willful disregard of school policies.
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Prohibited items include bandannas, hair rollers, extremes in hair styles,
psychedelic hair colors, lines, letters, or designs shaved in the head.

Principals may declare spirit or club days and allow students to wear school spirit shirts,
or dress up days (i.e., when school pictures are scheduled) or allow students to wear
other uniforms such as Boy Scouts, Girl Scouts, cheerleaders, band, chorus, etc. Other
questions about uniforms should be refened first to the school authorities, then to the
central office staff.
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EXEMPTIONS

Parent(s) or guardian(s) may request an exemption from the school lJniform policy by
submitting a written request to the school principal. Exemptions may be granted for
religious reasons, medical reasons, or other justifiable reasons.

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

June,'1999
May, 2000
September,2000
September,2001
July, 2002
December, 2008

Revised:
Revised:
Revised:
Revised:
Revised:

August, 2010
December 8, 20'15
June 14, 20"16
September 11,20'18
July,2022

Ref: Scott v. Board of Education, 304 N.Y.S. 2d 601 (1969): Kan v Schmidt, 460 F 2d
609(1972); La.Rev.Stat. Ann.$$1a:95.9, 17:81,17:111,17:416, 17:416.7; Board
Minutes, 54-99, 6-1-99, 2-1-00, *7-02,64-02.4-21-09, 10-5-10, 12-8-15, 6-14-
16,9-11-18.
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STUDENT DRESS CODE

Guidelines for acceptable, normal, good grooming should be taught and enforced in the
home by the parents as part of their responsibility in training their children for responsible
catizenship

All students are expected to be responsible in their dress and grooming by avoiding
extremes and manifesting self{iscipline with regards to these regulations. Cooperation
of parents is expected.

The policy of the Calcasieu Parish School Board shall be that no mode of attire shall be
considered proper for school wear that distracts or disrupts classroom and school
decorum. The School Board feels it is the responsibility of each student to use good
judgment in one's total appearance so that the attention of others is not distracted from
the purpose of school. Cleanliness shall be a basic consideration. For health and safety
reasons, students must wear shoes to school.

Student dress and grooming are not to adversely affect the students' participation in
classes, school programs, other school-related activities or detract ftom the leaming
environment of the school. Exlremes in style and fit in student dress and extremes in
style of grooming will not be permitted. Administrators are authorized to use their
discretion in determining extremes in styles of dress and grooming and what is
appropriate and suitable for school wear. No student shall wear, possess, use, distribute,
display or sell any clothing, jewelry, emblem, blade, symbols, sign or other things which
are evidence of affiliation with drugs, alcohol, violence or gang related activities or exhibits
profane or obscene language/gestures. Policies regarding dress and grooming stress
the importance of reducing distractions that inhibit leaming and are addressed as an
attempt to enhance the leaming environment.

The School Board shall not exclude a student on account of a natural, protective or
cultural hairstyle. Natunl, protectMe, or cuftural hairctyle shall include, but is not limited
to, afros, dreadlocks, twists, locs, braids, cornrow braids, Bantu knots, curls, and hair
styled to protect hair texture or for cultural significance.

ln questions regarding student dress and grooming, the principal or hisi/her designee of
each school shall make the final decision as to what is considered proper or improper
dress according to the guidelines provided.

The School Board shall notify the parent or guardian of each student of the dress code
specifications and their effective date. The dress code shall be distributed in written form

NEW 1of 5

DRESS AND PERSONAL GROOMING

NOTIFICATION

Calcasieu Parish School Board



or posted on the school's website annually.

lf the school Board modilies the existing uniform policy, it shall notify, in writing, the parent
or guardian of each student of the policy adoption or uniform policy modificalion at least
sixty (60) days prior to the effeclive date of the new or revised poliiy. Each school shall
display any uniform selected for a reasonable period prior to the proposed effective date
for wearing of the uniform_

However, nothing shall prohibit the school Board from requiring a new or revised dress
code or uniform policy without the required notice in the event oi an emergency. For the
purposes of this policy, emergency shall mean an actual or imminent tnreat to health or
safety which may resutt in loss of life, injury, or property damage.

FILE: JGDB

It shall be unlawful and against school Board policy for any student or non-student to
wear or possess on his/her person, at any time, body armor on any school Board
property, school campus, at a school-sponsored function, on a school bui or other school
transportation, or in a firearm-free zone, with limited exceptions as enumerated in La.
Rev. Stat. Ann. 914:95.9, which includes permitting a student to wear, ctrry, or possess
a backpack on school property or a school bus that has bullet-resistant metal or other
material intended to provide protection from weapons or bodily injury.

school-sponsored funclions shall include, but not be limited to, athletic competitions,
!a1ces, parties, or any extracunicular activities. A firearm-free zone means any area
inclusive of any school campus and within 1,000 feet of any such school campui, and
within a school bus, wherein the possession of firearms is prohibited, except as
specifically set forth in La. Rev. Stat. Ann. SSla:gS.2(C) and 14:95.6(8).

Body armor shall mean bullet-resistant metal or other material intended to provide
protection from weapons or bodily injury.

The School Board shall notify all students of the provisions of this policy.

YARMO

sc OL UNIFORMS

students auending Pr+K-12 schools in calcasieu parish shall be required to wear offcial
school uniforms. Uniforms shall be the same for all schools. as follows:

Uniform shirts will be white, hunter green or navy blue polo/golf style shirts
(short or long sleeves with a collar) or shirts that button down the front with
a collar. No emblem, logo, decoration, or decorative trim is allowed. High
school and middle school administrators have the option to choose a
uniform shirt in one of the school's colors.

Calcasieu Parish School Board 2ofS
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T-shirts (solid white, hunter green, or navy blue) will be allowed under the
uniform shirt.

Spirit shirUclub shirt may be wom on day/s determined by the school
administrator.

Administrators may option to have students wear the official school logo on
the school's designated shirt.

Shirts must be tucked in at all times

Khaki (shades may vary) or navy blue pants, skirts, shorts, skorts, or
lumpers must be uniform style and color (no blue jeans, no corduroy or
wind-suit materials, no sweat pants, no stretch pants or leggings, no
spandex, no baggy pants, no bell-bottoms, no carpenter or cargo styles, no
hip-huggers, no side-knee pockets). Emblems, logos, or decorations are
not allowed.

Shorts and skorts must measure (front and back) no shorter than three
inches above the knee and no longer than mid-knee. Skirts and jumpers
must measure no shorter than three inches above the knee.

Belts should be black, brown, navy blue, hunter green, or khaki with no
emblem, logo or decoration and must be wom with slacks and shorts that
are designed to have belt loops. Belts must be visible and worn around the
waist. Belts are optional for pre-k, kindergarten, and first grade students.

Socks (or stockings for girls) are required and should be hunter green, navy
blue, khaki, black, or white with no emblem, logo or decoration and must
cover ankle and be visible. Middle and high school students are not
required to wear socks or stockings with sandals.

Appropriate shoes must be wom and not include thongs- Sandals are not
allowed in elementary grades.

Acceptable outerwear for classroom is limited to include sweater, sweater
vesl, sweatshirt, and light jacket. During class time, jackets are to remain
open, not zipped or buttoned, Colors for classroom outeruear include
khaki, navy blue, hunter green and white. No emblem, logo, or decoration
is allowed on classroom outerwear. The uniform shirt must be wom under
outerwear.

Calcasieu Parish School Board

Vvhite, hunter green or navy blue, turtlenecks with no emblem, logo,
decoration, or decorative trim are acceptable. Turtlenecks can be worn
separately or under uniform shirt.
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Heavy coats and jackets worn to and from school andlor outdoors are not
restricted, but recommended to colors of navy blue, white, khaki and hunter
green.

No headwear shall be worn on c€rmpus with the exception of knit caps in
extremely cold weather.

Other Dress e Requlations:

Prohibited items include bandannas, hair rollers, extremes in hair styles,
psychedelic hair colors, lines, letters, or designs shaved in the head.

Sunglasses, nose rings, visible body piercing. and excessive or
inappropriate jewelry are prohibited.

Prohibited items include excessive and inappropriate makeup, painted
hces, inappropriate tiattoos, and stick-on tattoos.

Clothing wom is not to be suggestive or indecent

Clothing, jewelry, and general appearance are not to be of the type that
would cause a disturbance or distract or interfere with the instructional
programs.

Clothing, jewelry, and general appearance are to be such as not to
constitute a heaith or safety hazard.

Principals may declare spirit or club days and allow students to wear school spirit shirts,
or dress up days (i.e., when school pictures are scheduled) or allow students to wear
other uniforms such as Boy Scouts, Girl Scouts. cheerleaders, band, chorus, etc. Other
questions about uniforms should be referred first to the school authorities, then to the
central office staff.

DRESS COD VIOLATIONS

All Pre-K - 12 schools in Calcasleu Parish shall strive to achieve full compliance of the
Dress Code Policy and should resort to disciplinary measures only when positive
measures fail. Students who violate the dress code shall be disciplined in accordance
with the Student Code of Conduct.

A student enrolled in grades prekindergarten through five shall not be suspended or
expelled from school or suspended from riding on any school bus for a uniform violation
that is not tied to wiltful disregard of school policies.

4 of 5Calcasieu Parish School Board
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June. 1999
May, 2000
September,2000
September, 2001
July,2002
December, 2008

August, 2010
December 8, 2015
June 14, 2016
September 11,2018
Juty,2022

Ref: Scott v. Board of Education, 304 N.Y.S. 2d 601 (1969); Karr v Schmidt, 460 F 2d
609 (1972); La. Rev. Stat. Ann. $$1a:95.9, 17:81 ,'17:1'11 , 17:4'16, 17:416.7; Board
Minutes, 5-4-99, 6-1-99, 2-'l-0O,5-7-02,64-02,4-21-09, 10-5-10, 12-8-15, 6-14-
16, 9-1 1-'t8.
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EXEMPTIONS

Parent(s) or guardian(s) may request an exemption from the School l.lniform Policy by
submitting a written request to the school principal. Exemptions may be granted for
religious reasons, medical reasons, or other justifiable reasons.

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

Revised:
Revised:
Revised:
Revised.
Revised:



Act 697 requires each elementary and high school to institute a program to
prohibit and prevent bullying. The Act: defines bullying; requires employees and
volunteers to be made aware of their responsibilities regarding bullying; and
provides a reporting process, disciplinary measures, remedies, and procedures for
investigating and failure to act. The specifics of the program requirements and a
new section on failure to act have been added to the policy.

Item 10

Bullying and Hazing
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BULLYING AND HAZING

The Calcasieu Parish School Board is commifted to maintaining a safe, orderly, civil and
positive leaming environment so that no student is subject to bullying, hazing, or similar
behavior while in school or participating in school-related activities. Students and their
parentsl or leoal quardians shall be notified that the school, school bus, and all other
school environments are to be safe and secure for all. Therefore, all statements or actions
of bullying, hazing, or similar behavior made on campus, at school-sponsored activities,
or events, on school buses, at school bus stops, and on the way to and from school shall
not be tolerated. Even if made in a joking manner, these statements or actions of bullying,
hazing, or similar behavior towards other students or school personnel shall be
unacceptable.

All students, teachers, and other school employees shall take responsible measures
within the scope of their individual authority to prevent violations of this policy.

BULLYING

Bullying shall mean

1. A pattem of any one or more of the following

A. Gestures, including but not limited to obscene gestures and making faces

Written, electronic, or verbal communications, including but not limited to
calling names, threatening harm, taunting, malicious teasing, or spreading
untrue rumors. Electronic communication includes but is not limited to a
communication or image transmitted by email, instant message, text
message, blog, or social networking website through the use of a telephone,
mobile phone, pager, computer, or other elec,tronic device.

Physical acts, including but not limited to hitting, kicking, pushing, tripping,
choking, damaging personal property, or unauthorized use of personal
property.

D. Repeatedly and purposefully shunning or excluding from activities

B

U

2

3. The pattem of behavior as provided above Fr{Jst shall have the effect of physically

Calcasieu Parish School Board OLD 1of 9

Vvhere the pattem of behavior as enumerated above is exhibited toward a student,
more than once, by another student or group of students and occurs, or is received
by, a student while on school property, at a school-sponsored or school-related
function or activity, rn-any-sene+U*s+r-van. at any designated school bus stop, in
any other school @g or anv other school or private vehicle used to transport
students to and from schools, or any school-sponsored activity or event.
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harming a student, placing the student in reasonable fear of physical harm,
damaging a student's property, placing the student in reasonable fear of damage
to the student's property, or msst shall be sufficiently severe, persistent, and
pervasive enough to either create an intimidating or threatening educational
environment, have the effect of substantially interfering with a studenfs
performance in school, or have the efiect of substantially disrupting the orderly
operation of the school.

Define bullvino a provided above.

Ensure each student. each student's oarent or leoal quardian. and each school

1

2
administrator. teacher. counselor. bus ooerator. I emolovee. and
volunteer is aware of his/her duties and responsibilities re lative to Dreventino
andstoppinq bullyinq

4. Provide for approoriate discioline of a student found quiltv of bullvinq.

5. Provide fo aooro riate remedies for a student found to have been bulliedI o

6. Provide for orocedures for investioatino and reoortino each school
administrator. tea r. counselor. bus ooerator. and school emolovee for
failure to act as provided.

HAZING

Hazing shall mean any knowing behavior, whether by commission or omission, of any
student to encourage, direct, order, or participate in any activity which subjects another
student to potential physical, mental, or psychological harm for the purpose of initiation
or admission into, affiliation with, continued membership in, or acceptance by existing
members of any organization or extracunicular activity at a public elementary or
secondary school, whether such behavior is planned or occurs on or off school property,
including any school bus and school bus stop. Hazing does not mean any adult{irected
and school-sanctioned athletic program practice or event or military training program.

Any solicitation to engage in hazing, and the aiding and abetting another person who
engages in hazing shall be prohibited. The consent, stated or implied, of the hazing victim
shall not be a defense in determining disciplinary action.

Calcasieu Parish School Board 2ofO

Each elementarv and secondarv school shall institute a prooram to orohibit and orevent
bullvino. The oroqram shall:

3. Provide for a orocess for reoortino and investiqatino alleoed incidents of
bullvino.
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NOTICE TO STUDE NTS AND PARENTS

The School Board shall inform each student. orally and in writing, at the required
onentation conducted at the beginning of each school year, of the prohibition against
bullying, hazing, or similar behavior of a student by another student; the nature and
consequences of such actions; including the potential criminal consequences and loss of
drive/s license, and the proper process and procedure for reporting any incidents
involving such prohibited actions. A copy of the written notice shall also be delivered to
each student's parent or legal guardian.

REPORTING

The principal or his/her designee shall be authorized to receive complaints alleging
violation of this policy. All employees, parents, volunteers, or any other school personnel
shall report alleged violations to the principal or his/her designee. Any written or oral
report of an act of bullying, hazing, or similar behavior shall be considered an official
means of reporting such act(s). Complaints, reports, and investigative reports of bullying,
hazing, or similar behavior shall remain confidential, with limited exception of state or
federal law.

Any student who believes that he/she has been, or is cunently, the victim of bullying,
hazing, or similar behavior, or any student, or any parent or leoal guardian, who witnesses
bullying. hazing, or similar behavior or has good reason to believe bullying, hazing, or
similar behavior is taking place, may report the situation to a school official, who in tum
shall report the situation to the principal or his/her designee. A student, or parent or leoal
guardian, may also report concems regarding bullying, hazing, or similar behavior to a
teacher,counselor,otherschoolemployee,ortoany@
supervising a school function or activity. Any report shall remain nnfidential.

School Personnel

Any school employee, whether full- or part-time, and any pare€+footunteeF€haper€*ng
er chaoerone supervising a school function or activity, who witnesses or leams of bullying,
hazing, or similar behavior fre*a-s*iee*-e+ee{efi, immediatelv shall report the incident
to the principal or his/her designee. Verbal reports shall be submitted by the employee
or pa+e€{fo€+u6+eeF-g[Apgq]e on the same day as the employee or p3+ergv€lu€teer
chaoerone witnessed or otheMise leamed of the incident, and a written report shall be
filed no later than two (2) days thereafter.
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The reporting of incidents of bullying, hazing, or similar behavior shall be made on the
Bullying Report form, which shall include an afrrmation of truth. Any bullying, hazing, or
similar behavior report submitted, regardless of recipient, shall use this form, but
additional information may be provided. The brm shall be available on the website of
each oublic elementarv and secondarv school.

Students and Parcnts
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All other members of the school community, including students, parents or legal
guardians, volunteers, and visitors shall be encDuraged to report any act that may be a
violation of this policy to the principal or his/her designee.

False Reports

lntentionally making f,alse reports about bullying, hazing, or similar behavior to school
officials shall be prohibited conduct and shall result in appropriate disciplinary measures
as determined by the School Board.

lnvestigations of any reports of bullying, halng, or similar behavior of a student shall be
in accordance with the following:

1. Timing

The school shall begin an investigation of any complaint that is properly reported
and that alleges the prohibited conducl the next business or school day after the
report is received by the principal or his/her designee- The investigation shall be
completed as expeditiously as possible, but not later than ten (10) school days
after the date the written report of the incident is submitted to the principal or his/her
designee. lf additional information is received after the end of the tenday period,
the school principal or his/her designee shall amend all documents and reports
required to reflect such information.

3. ParentalNotification

Upon receiving a report of bullying, hazing, or similar behavior, the school shall
notifi/ the parentsor legal guardians of @im
each involved student no later than the following business or school day. Delivery
of notice to the parents or legal guardians by an involved student shall not
constitute the required parental notice.

4 of I

INVESTIGATION PROCEDURE

2. Scope of lnvestigation

An investigation shall include documented interviews of the reporter, the alleged
victim, the alleged bully or offender, and any witnesses, and shall include obtaining
oral, visual or written evidence, including, but not limited to statements, writings,
recordings, electronic messages, and photographs. lnterviews shall be conducled
privately, separately, and confidentially. Unless necessary for the purpose of the
investigation, the alleged offender and alleged victim shall not be interviewed
together.

The principal or his/her designee shall collect and evaluate all facts using fre
B ul lyi ng I nve stigation form.

Calcasieu Parish School Board



All meetings with the parents or legal guardians of the alleged victim and the
parents or legal guardians of the alleged eftander DerDetrator shall be in
compliance with the following:

A. Separate meetings shall be held wilh the parenb or legal guardians of the
alleged victim and the parents or legal guardians of the alleged effunCe+
pemehator.

Parents or legal guardians of the alleged victim and of the alleged effenCe+
oerpetrator shall be informed of the potential consequences, penalties, and
counseling options.

ln any case where a teacher, principal, or other school employee is authorized to
require the parent or legal guardian of a student who is under the age of eighteen
(18) and not judicially emancipated or emancipated by maniage to aftend a
conference or meeting regarding the students behavior and, ater notice, the
parent, tu+er. or legal guardian willfully refuses to attend, the principal or his/her
designee shall file a complaint, pursuant to Louisiana Children's Code, Article 730
or 731, with a court exercising juvenile jurisdiction. The principal may also file a
complaint on the grounds the student is a truant or has willfully and repeatedly
violated school rules, or any other applicable ground when, in his/her judgment,
doing so is in the best interests of the student.

4. Documentation

At the conclusion of an investigation of bullying, hazing, or similar behavior, and
after meeting with the parents or legal guardians of each involved student the
principal or his/her designee or School Board shall.

Prepare a written report containing the findings of the investigation,
including input ftom the involved students' parents or legal guardians, and
the decision by the principal or his/her designee or school system official.
The document shall be placed in the school records of beth€tuden+s€aCh
involved student.

Promptly notify the reporter/complainant of the findings of the investigation
and whether remedial action has been taken, if such release of information
does not violate the law.

Keep reports/complaints and investigative reports confidential, except
where disclosure is required to be made by applicable federal laws, rules,

A

B
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Before any student under the age of eighteen ( 18) is interviewed, his/her parent or
legal guardian shall be notified by the principal or his/her designee of the
allegations made and shall have the opportunity to attend any interviews with their
child conducted as part of the investigation.

B.

C
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or regulations or by state law

Maintain reportycomplaints and investigatlve reports fur three (3) years.

As applicable, provide a copy of any reports and investigative documents
to the School Board for disciplinary measures, or to the Louisiana
Deparbnent of Education, as necessary.

F aDDlicable. orovide a coDv of anv reo and investioative mentsAs

D

E

to the aDo ate law nt officrals

During the pendency of an investigation, the school district may take immediate steps, at
its discretion, to protecl the alleged victim, students. teachers, administrators or other
school personnel pending completion of the investigation.

Handlino Evidence

Whenever an employee/administrator receives notice of a bullying or hazing, or similar
behavior, any physicalevidence of the acUcommunication shall be secured in the building
administratods office with as little physical contact as possible. lf the acucommunication
is in the form of graffiti, the area shall be sealed off by the building administrator.
Photographs shall be taken as soon as possible. StudenUpublic exposure shall be as
minimal as possible. Graffiti shall not be removed until law enforcement has properly
examined the area-

APPEAL

lf the school principal or his/her designee does not take timely and effective action in any
bullying incident, the student, parent or leqal quardian. or school employee may report, in
writing, the incident to the school Board. The School Board shall begin an investigation
of any properly reported complaint that alleges prohibited conduct the next business day
during which school is in session after the report is received by the School Board.

lf the School Board does not take timely and effective action, the student, parent !L!g;g!
quardian. or other school employee may report any bullying incident lo the Louisiana
Department of Education.

DtscrPLr Y ACTION

once a report has been received at a school, and a school principal or his/her designee
has determined that an act of bullying, hazing, or similar behavior has occurred, andifter
having met with the parent or legal guardian of the student invotued, the principal or
his/her designee, or applicable school official shall take prompt and appropriate
disciplinary action against the student, and report criminal conduct to law enforcement.
Counseling and/or other interventions may also be recommended.

Calcasieu Parish School Board 5of9



lf a parent, legal guardian, teacher, or other school offcial has made four (4) or more
reports of separate instances of bullying, and no investigation pursuant to state law or this
policy has occurred, the parent or legal guardian of the alleged viclim may request that
the student be transferred to another school operated by the School Board.

Such request shall be filed with the Superintendent. Upon receipt of the request to
transfer the student to another school, the School Board shall make a seat available at
another school under its .iurisdiction within ten (10) school days of the parent or legal
guardian's request for a transfer. lf the School Board has no other school under its
jurisdiction serving the grade level of the alleoed victim, within fifteen ('15) school days of
receiving the request, the Superintendent shall:

lnform the student and his/her parent or legal guardian and facilitate the student's
enrollment in a statewide virtual school.

Enter into a memorandum of understanding with the Superintendent or director of
another goveming authority to secure a placement and provide for the transfer of
the student to a school serving the grade level of the student, in accordance with
statutory provisions.

lf no seat or other placement is made available within thirty (30) calendar days of the
receipt of the request by the Superintendent, the parent or legal guardian may request a
hearing with the School Board, which shall be public or private at the option of the parent
or legal guardian. The School Board shall grant the hearing at the next scheduled
meeting or within sixty (60) calendar days, whichever is sooner.

At the end of any school year, the parent or legal guardian may make a request to he
School Board to transfer the student back to the original school. The School Board shall
make a seat available at the original school that the student attended. No other schools
shall qualify for transfer under this provision.

FAILURE TO ACT

1

2

.)
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Students may be disciplined for off-campus bullying, hazing, or similar behavior the same
as if the improper conduct occuned on campus, if the actions of the offender substantially
interbre with the education opportunilies or educational programs of the student victim
and/or adversely afiects the ability of the student victim to participate in or benefit ftom
the school's education progftlms or aclivities.

PARENTAL RELIEF

Offer the student a placement in a full-time virtual program or virtual school under
the School Board's jurisdiction.

Anv teacher. counselor. bus ooerator. administrator. or other school emolovee. whether
full- or oart-time. who witnesses bullvinq or who receives a report of bullvino from an
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alleqed victim. and who fails to report the incident to a school ofii shall be investioated
bv the School Boa rd. Uoon findino a reasonable exoectation that the individual failed to
act. the School Boa shall susoend the individual without v. The lenoth of the

ion shall be the School Board based on u
infficted on the victim. The School Board shal each findireoort of a failure to reoort
and the lenoth of suS sion issued to each emolovee who failed to reDort to the State
Department of Education

Anv school admi or official who fails to notifu a Darent or al quardian of a reoort
of bullvino. timelv in ate a report of bullvinq, take oromot and appropriate disciolinarv
aclion aoainst a s that was determined to have enoaoed in bullvinq. or report
criminal conduct to the aooroDriate law e official shall be investioated bv the
School Board. Uoon findino a reasonable expectation that the individual failed to act. the
School Board shall s nd the individual without oav. The lenoth f the suspension shall
be determined bv the School Board based the severitv of the bullvino inflicted on the
victim. The School Board shall reoort each findinq of a failure to reoort bullvrno and the
lenoth of susoension issued to the emplovee who failed to reoort to the State Department

The School Board shall provide a minimum of four (4) hours of training for all new
employees who have contact with students and two (2) hours of training each subsequent
year for all school employees who have contact with students, including bus drivers, with
respect to bullying, in accordance with state statutory provisions.

RETALIATION

Retaliation against any person who reports bullying, hazing, or similar behavior in good
faith, who is thought to have reported such conduct, who files a complaint, or who
otheruise participates in an investigation or inquiry concerning allegations of bullying,
hazing, or similar behavior is prohibited conduct and subiecl to disciplinary action.

CHILD ABUSE

Revised:
Revised:
Revised:
Revised:
Revised:

July, 2004
August, 2010
November, 2012
October 8, 2013
December 11,2018

Revised: July,2022

Calcasieu Parish School Board Sofg

of Education. The report shall be submitted bv Auoust first annuallv.

TRAINING

The provisions of this policy shall not be interpreted to conflict with or supersede the
provisions requiring mandatory reporting pursuant to Louisiana Children's Code, Art. 609
and as enforced through La. Rev. Stat. Ann. 914:403.



Ref: 20 USC 1232(g-i), (Family Educational Rights and Pivacy Ac};La. Rev. Stat. Ann.
"14:40.3, '14:40.7,14:40.8, 14:403, 17:105, 17:105.1, 17:i83. 17:416, 17416.1.
'17:416.13, 17:4'16.14; La. Children's Code, Art.609,730, 731; Davis v. Monroe
Countv Board of Education, 119 S. Ct. 1661 (199i); Board minutes, 8-$.03, 12-7-
04, 10-5-10, 2-5-13, 't 0-8-1 3 , 12-11-18.
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BULLYING AND HAZING

The Calcasieu Parish School Board is committed to maintaining a safe, orderly, civil and
positive learning environment so that no student is subjecl to bullying, hazing, or similar
behavior while in school or participating in school-related activities. Students and their
parents or legal guardians shall be notified that the school, school bus, and all other
school environments are to be safe and secure for all. Therefore, all statements or actions
of bullying, hazing, or similar behavior made on campus, at school-sponsored activities,
or events, on school buses, at school bus stops, and on the way to and ftom school shall
not be tolerated. Even if made in a joking manner, these statements or actions of bullying,
hazing, or similar behavior towards other students or school personnel shall be
unacceptable.

All students, teachers, and other school employees shall take responsible measures
within the scope of their individual authority to prevent violations of this policy.

BULLYING

Bulllng shall mean:

1 . A patem of any one or more of the follorving:

A- Gestures, including but not limited to obscene gestrres and making fuces.

Written, electronic, or verbal communications, including but not limited to
calling names, threatening harm, taunting, malicious teasing, or spreading
untrue rumors. Electronic communication includes but is not limited to a
communication or image transmitted by email, instant message, text
message, blog, or social networking website through the use of a telephone,
mobile phone, pager, computer, or other elecfonic device.

B

D

Physical acts, including but not limited to hitting, kicking, pushing, tripping,
choking, damaging personal property, or unauthorized use of personal
property.

Repeatedly and purposefully shunning or excluding from activities.

2

3

\Nhere the pattem of behavior as enumerated above is exhibited toward a student,
more than once, by another student or group of students and occurs, or is received
by, a student while on school property, at a school-sponsored or school-related
function or activity, at any designated school bus stop, in any other school bus or
any other school or private vehicle used to transport students to and from schools,
or any school-sponsored activity or event.

The pattem of behavior as provided above shall have the effect of physically

Calcasieu Parish School Board NEW 1of 8
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harming a student, placing the student in reasonable fear of physical harm,
damaging a student's property, placing the student in reasonable fear of damage
to the student's property, or shall be sufficiently severe. persistent, and pervasive
enough to either create an intimidating or threatening educational environment,
have the effect of substantially interfering with a studenfs performance in school,
or have the elfect of substantially disrupting the orderly operation of the school.

Each elementary and secondary school shall institute a program to prohibit and prevent
bullying. The program shall:

1. Define bullying as provided above.

2. Ensure each student, each student's parent or legal guardian, and each school
administrator, teacher, counselor, bus operator, school employee, and
volunteer is aware of his/her duties and responsibilities relative to preventing
and stopping bullying.

3. Provide for a process for reporting and investigating alleged incidents of
bullying.

4. Provide for appropriate discipline of a student found guilty of bullying.

5. Provide for appropriate remedies for a sfudent found to have been bullied.

6. Provide for procedures for investigating and reporting each school
administrator, teacher, counselor, bus operator, and school employee for
f,ailure to ac{ as provided.

HAZING

Hazing shall mean any knowing behavior, whether by commission or omission, of any
student to encourage, direct, order, or participate in any activity which subjects another
student to potential physical, mental, or psycfrological narm nci ttre purposl of initiation
or admission into, affiliation with, continued membership in, or acceptance by existing
members of any organization or extracunicular activity at a public elementary or
secondary school, whether such behavior is planned or occurs on or off school prop"l.ty,
including any school bus and schoor bus stop. Hazing does not mean any adult{irected
and school-sanctioned athletic program practice or eient or military training pr.g;;;. 

-

Any solicitation to engage in hazing, and the aiding and abetting another person who
engages in hazing shall be prohibited. The consent itateA or imptiEO, of the nazing viJm
shall not be a debnse in determining disciplinary ac{ion.

N ICE T STU S AND ENT

The school Board sha[ inform each student, orafly and in writing, at the required

Calcasieu Parish School Board 2 of 8



FILE: JCDAF
Cf: EBBB, EFA,JAA

Gf: JCD, JCED

onentation conducted at the beginning of each school year, of the prohibition againsl
bullying. hazing, or similar behavior of a student by another student, the nature and
consequences of such actions; including the potential criminal consequences and loss of
drive/s license, and the proper process and procedure for reporting any incidents
involving such prohibited actions. A copy of the written notice shall also be delivered to
each student's parent or legal guardian.

The principal or his/her designee shall be authorized to receive complaints alleging
violation of this policy All employees, parents, volunteers, or any other school personnel
shall report alleged violations to the principal or his/her designee. Any written or oral
report of an act of bullying, hazing. or similar behavior shall be considered an official
means of reporting such act(s). Complaints, reports, and investigative reports of bullying,
hazing, or similar behavior shall remain confidential, with limited exception of state or
federal law.

The reporting of incidents of bullying. hazing, or similar behavior shall be made on the
Bullying Report brm, wttich shall include an affirmation ol hnh. Any bullying, hazing, or
similar behavior report submitted, regardless of recipient, shall use this form, but
additional information may be provided. The brm shall be available on the website of
each public elementary and secondary school.

School Personnq!

Any school employee, whether full- or part-time, and any chaperone supervising a school

function or activity, who witnesses or leams of bullying, hazing, or similar behavior,
immediately shall report the incident to the principal or his/her designee. Verbal reports
shall be submitted by the employee or chaperone on the same day as the employee or
chaperone witnessed or otherwise leamed of the incident, and a written report shall be

filed no later than two (2) days thereafter.

All other members of the school community, including students, parents or legal

guardians, volunteers, and visitors shall be encouraged to report any act that may be a

violation of this policy to the principal or his/her designee.

Calcasieu Parish School Board 3ofB

REPORTING

Students and Parents

Any student who believes that he/she has been, or is curently, the vic{im of bullying,
hazing, or similar behavior, or any student, or any parent or legal guardian, who witnesses
bullying, hazing, or similar behavior or has good reason to believe bullying, hazing, or
similar behavior is taking place, may report the sifuation to a school official, who in tum
shall report the sifuation to the principal or his/her designee. A student, or parent or legal
guardian, may also report concerns regarding bullying, hazing, or similar behavior to a
teacher, counselor, other school employee, or to any chaperone supervising a school
func{ion or activity. Any report shall remain confidential.
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False Reoorts

lntentionally making false reports about bullying, hazing, or similar behavior to school
officials shall be prohibited conduct and shall result in appropriate disciplinary measures
as determined by the School Board.

INVESTIGATION PROCEDURE

lnvestigations of any reports of bullying, hazing, or similar behavior of a student shall be
in accordance wilh the following:

1. Timing

The school shall begin an investigation of any complaint that is properly reported
and that alleges the prohibited conducl the next business or school day after the
report is received by the principal or hisr/her designee. The investigation shall be
completed as expeditiously as possible, but not later than ten (10) school days
ater the date the written report of the incident is submitted to the principal or hivher
designee. lf additional information is received after the end of the tenday period,
the school principal or his/her designee shall amend all documents and reports
required to reflect such information.

2. Scope of lnvestigation

An investigation shall include documented intervierrs of the reporter, the alleged
victim, the alleged bully or ofiender, and any witnesses, and shail include obtaining
oral, visual or written evidence, including, but not limited to statements, writings,
recordings, electronic messages, and photographs. lnterviews shall be conducted
privately, separately, and confidentially. Unless necessary for the purpose of the
investigation, the alleged offender and alleged victim shall not be interviewed
together.

The principal or his/her designee shall collect and evaluate all hcts using the
Bu I lying I n vestig ation lorm.

3. ParentalNotification

upo_n receiving a report of bufiying, hazing, or simirar behavior, the school shail
ptifr/ the parent or regar guardian of eaih invorved student no rater than the
following business or schoor day. Derivery of notice to the parenG oi i"g"r
guardians by an invorved student shafl not constitute the required parentar noti&.

Before any student under the age of eighteen (1g) is interviewed, his/her parent orlegal guardian shail be .ptified by the principar or his/her oesilnJ-oi irre
allegations made and shall have the opportunity to attend any intervie-ws with their
child conducted as part of the investigation.

Calcasieu Parish School Board
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All meetings with the parents or legal guardians of the alleged victim and the
parents or legal guardians of the alleged perpetrator shall be in compliance with
the following:

Separate meetings shall be held with the parents or legal guardians of the
alleged victim and the parents or legal guardians of the alleged perpetrator.

Parents or legal guardians of he alleged victim and of the alleged
perpetrator shall be informed of the potential consequences, penalties, and
counseling options.

ln any case where a teacher, principal, or other school employee is authorized to
require the parent or legal guardian of a student who is under the age of eighteen
(18) and not judicially emancipated or emancipated by maniage to attend a
conference or meeting regarding the student's behavior and, after notice, the
parent, or legal guardian willfully refuses to attend, the principal or his/her designee
shall file a complaint, pursuant to Louisiana Children's Code, Article 730 or Article
731, wilh a court exercising juvenile jurisdiction. The principal may also file a
complaint on the grounds the student is a truant or has willfully and repeatedly
violated school rules, or any other applicable ground when, in his/her judgment,
doing so is in the best interests of the student.

At the conclusion of an invesiigation of bullying, hazing, or similar behavior, and
afrer meeting with he parents or legal guardians of each involved sfudent, the
principal or his/her designee or School Board shall:

Prepare a written report containing the findings of the investigation,
including input from the involved students' parents or legal guardians, and
the decision by the principal or his/her designee or school system official.
The document shall be placed in the school records of each involved
student.

Keep reports/complaints and investigative reports confidential, except
where disclosure is required to be made by applicable federal laws, rules,
or regulations or by state law.

Maintain reports/complaints and investigative reports for three (3) years

As applicable, provide a copy of any reports and investigative documents
to the School Board for disciplinary measures, or to the Louisiana

A

B

A

c
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4. Documentation

Prompfly notiry the reporter/complainant of the findings of the investigation
and whether remedial action has been taken, if such release of information
does not violate the law.

B,

D.

E.
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Department of Education, as necessary.

As applicable. provide a copy of any reports and investigative documents
to the appropriate law enforcement offcials.

Calcasieu Parish School Board

During the pendency of an investigation, the school district may take immediate steps, at
its discretion, to protect the alleged victim, students, teachers, administrators or other
school personnel pending completion of the investigation.

Handlino Evidence

lA/henever an employee/administrator receives notice of a bullying or hazing, or similar
behavior, any physical evidence of the acucommunication shall be secured in the building
administrator's offce with as little physical contaci as possible. lf the actlcommunication
is in the form of graffti, the area shall be sealed off by the building administrator.
Photographs shall be taken as soon as possible. StudenUpublic exposure shall be as
minimal as possible. Graffiti shall not be removed until law enforcement has properly
examined the area.

APPEAL

lf the school principal or his/her designee does not take timely and effective ac{ion in any
bullying incident, the student, parent or legal guardian. or school employee may report, in
writing, the incident to the School Board. The school Board shall begin an investigation
of any propedy reported complaint that alleges prohibited conduct the next busineis day
during which school is in session afier the report is received by the school Board.

lf the school Board does not take timely and effective action, the sfudent, parent or legal
guardian, or other school employee may report any bullying incident to the Louisiana
Department of Education.

DISCIPLINARY ACTION

once a report has been received at a school, and a school principal or his/her designee
has determined that an aci of bullying, hazing, or similar behavior has occuned, andifter
hav_ing met with the parent or legal guardian of the student invofued, the principal or
his/her designee. or appricabre schoor officiar shail take prompt and ipproirt"te
disciplinary aciion against the student, and report criminal conduct io law enfoicement.
Counseling and/or other interventions may also be recommended.

students may be disciplined for off-campus bullying, hazing, or similar behavior the same
as if the improper conduct occuned on campus,-if the actions of the ofiender substantially
interfere with the education opportunities or educational progEms of the student victim
and/or adversely affects the ability of the student victim to pirticipate in or benefit from
the school's education programs or activities.
PARENTAL RELIEF
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1

lf a parent, legal guardian, teacher, or other school official has made four (4) or more
reports of separate instances of bullying, and no investigation pursuant to state law or this
policy has occuned, the parent or legal guardian of the alleged victim may request that
the student be transfened to another school operated by the School Board.

Such request shall be filed with the Superintendent. Upon receipt of the request to
transfer the student to another school, the school Board shall make a seat available at
another school under ils jurisdiction within ten (10) school days of the parent or legal
guardian's request for a transfer. lf the School Board has no other school under its
jurisdiction serving the grade level of the alleged victim, within fifteen (15) school days of
receiving the request, the Supenntendent shall:

lnform the student and hiVher parent or legal guardian and facilitate the student's
enrollment in a statewide virtual school-

Offer the student a placement in a full-time virtual program or virtual school under
the School Board's jurisdiction.

Enter into a memorandum of understanding with the Superintendent or director of
another goveming authority to secure a placement and provide for the transEr of
the student to a school serving the grade level of the student, in accordance with
statutory provisions.

lf no seat or other placement is made available within thirty (30) calendar days of the
receipt of the request by the Superintendent, the parent or legal guardian may request a
hearing with the School Board, which shall be public or private at the option of the parent
or legal guardian. The School Board shall grant the hearing at the next scheduled
meeting or within sixty (60) calendar days, whichever is sooner.

At the end of any school year, the parent or legal guardian may make a request to the
School Board to transfer the student back to the original school. The School Board shall
make a seat available at the original school that the student attended. No other schools
shall qualifo for transfer under this provision.

FAILURE TO ACT

Any teacher, counselor, bus operator, administrator, or other school employee, whether
full- or part-time, who witnesses bullying or who receives a report of bullying from an
alleged victim, and who fails to report the incident to a school offcial shall be investigated
by the School Board. Upon finding a reasonable expectation that the individual failed to
act, the School Board shall suspend the individual without pay. The length of the
suspension shall be determined by the School Board based on the severity of the bullying
inflicted on the victim. The School Board shall report each finding of a failure to report
and the length of suspension issued to each employee who failed to report to the State
Departrnent of Education.

2

J
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Any school administrator or ofiicial who hils to notify a parent or legal guardian of a report
of bullying, timely investigate a report of bullying, take prompt and appropriate disciplinary
action against a student that was determined to have engaged in bullying, or report
criminal conduct to the appropriate law enforcement official shall be investigated by the
School Board. Upon finding a reasonable expectation that the individual failed to act, the
School Board shall suspend the individual without pay. The length of the suspension
shall be determined by the School Board based on the severity of the bullying inflicted on
the victim. The School Board shall report each finding of a failure to report bultying and
the length of suspension issued to the employee who failed to report to the State
Deparfnent of Education. The report shall be submitted by August first annually.

TRAINING

The School Board shall provide a minimum of four (4) hours of training for all new
employees who have contact with students and two (2) hours of training each subsequent
year for all school employees who have contact with students, including bus drivers, with
respect to bullying, in accordance with state statutory provisions.

RETALIATION

Retaliation against any person who reports bullying, hazing, or similar behavior in good
faith, who is thought to have reported such conduct, who files a complaint, or-who
othenarise participates in an investigation or inquiry conceming allegations of bullying,
hazing, or similar behavior is prohibiled conduct and subject to disciplinary action.

CHILD ABUSE

The 
.provisions or this policy shall not be interpreted to conflict with or supersede the

provisions-requiring mandatory reporting pursuant to Louisiana children's code, Art. 60g
and as enforced through La. Rev. Stat. Ann. $14:403.

Revised:
Revised:
Revised.
Revised:
Revised:

July,20&
August, 2010
November,2012
October 8, 2013
December 11,2018

Revised: July,2022

Ref:
?9.U:S^1232(S--t), 

(Family Educationat Rights and pivacy Act); La. Rev. Stat. Ann.
"14:40.3, 14:40.7, 14:4O.8. 14:403, 1Z:1O5, 17:1OS.i, it,,tA3, t,a.tl, 17:416.1,
17:416.'13,'17.416.'t4; La. Chitdren's Code, Art. 609, 730, 731; Davis v. Monroe
C__ounU_Bo?rd oj Education, 119 S. Ct. j661 (1991); Board minutGJlEIIjIT
04, 10-5-10, 2-5-13, 1o-8-13. 12_11-18.
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Item 11

Discipline, Expulsion

Among the many technical changes of Act 374 were minor wording changes.

These changes have been included in the Discipline and Expulsion policies.

Example: The word must has been changed to shall in both policies.
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DISCIPLINE

It is he purpose of the Calcasieu Parish School Board to operate the schools in a manner
that will provide an orderly process of education and that will provide for the wetfare and
safety of all students who attend these schools. The school's primary goal is to educate,
not discipline; however, when the behavior of the individual student comes in conflict with
rights of others, conective ac{ions may be necessary both for the benefit of that individual
and the school as a whole.

The calcasieu Parish school Board shall endeavor to address student behavior with a
focus on evidence-based interventions and supports, and to prioritize classroom- and
school-based interventions in lieu of out-of-school disciplinary removals to address
student misconduct in order to minimize the loss of academic instructional time. Every
teacher and other school employee shall endeavor to hold each accountable for his/her
behavior in school, or on the playgrounds ofthe school, on any school bus, on the street
or while going to or refuming from school, during intermission or recess, or at any school
sponsored aciivity or function.

To assist the teacher, the School Board shall establish regulations for the use of
disciplinary measures within the schools and continually monitor and appraise their
usefulness. Discipline shall be administered unifomly, consistendy, and in a
nondiscriminatory manner, in accordance with the School Board's Student Cde of
Condud.

Each teacher may take disciplinary action to corect a student who violates school rules.
orwho interferes with an orderly education process. The disciplinary action taken by the
teacher shall be in accordance with such regulations and procedures established by the
School Board.

Disciplinary action by a school employee may include, but is not limiled to

Calcasieu Parish School Board 1of 7

Principals shall have both the authority and the duty to take disciplinary action whenever
the behavior of any student(s) materially interferes with or substantially disrupts the
maintenance of a proper atnosphere for leaming within the classroom or other parts of
the school. However, no student shall be disciplined in any manner by the School Board
or school administrator, teacher, or other school employee for the use of force upon
another person when it can be reasonably concluded that the use of such force more
probably than not was committed solely for the purpose of preventing a icrcible ofiense
against the student or a forcible offense provided that the force used ms€t shall be
reasonable and apparenfly necessary to prevent such offense. A student who is the
aggressor or who brings on a difiiculty cannot claim the right stated above to defend
himself/hersetf.

OLD
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Oral or written reprimands.

Referral for a counseling session which shall include but shall not be limited
to conflicl resolution, social responsibility, family responsibility, peer
mediation, and stress management.

Other disciplinary measures approved by the principal and faculty of the
school and in compliance with School Eoard policy.

VIRTUAL INSTRUCTION

The School Board has made virtual classes available to students in response to the
COVID-l9 pandemic. Such virtual instruction may be continued thereafter and when
school is closed due to inclement weather, disasters, and other emergencies. The
provisions of this Policy and those of all student handbmks and codes of coMuct shall
be applicable to misconduct, whether on-campus, during virtual instruction, on a
school bus, on the streets to and fiom school, or at a school event or activity.

The School Board has extended its on-campus conduct expec{ations to the virtual
classroom, with a few modifications that factor in the home setting. Conduct that is
unacceptable and which would lead to the imposilion of discipline in the regular
classroom is typically unacceptable in the virtual classroom as well. Regardless of the
model of instruction, student conduct is govemed by La. Rev- Stat. Ann. $17:416 and
the Student Code of Conduct andlor Student Handbook. At the same time, for alleged
misconduct which occurs during virtual instruction, school-based administrators shall
consider the need for maintaining order and appropriate conduct, the school's interest
being impacted, and the students and f,amil/s right to privacy and constitutional rights
while at home or in a location that is not school property

A student and his family shall not waive their constitutional rights by electing virtual
instruc{ion. At the same time, sfudents engaging in virtual instruction shall insure that,
prior to logging into and during any virtual classroom, the view from their location is
free of any object, writing, picture, or other display which, if possessed on school buses,
in the classroom, or on school property, would subject the student to disciplinary aclion.

Students are cautioned that the virtual classroom is for instruction and for engaging with
peers and teachers for educational purposes. Students must not handle or display
items, toys, messages, images, or personal property or engage in conduc{ unrelated to
the lessons taking place. Students who engage in conduct in the virtual classroom that
violates the Student Code of Conduct and this Mrtual Discipline policy may be subject
to discipline in accordance with the Student Code of Conduc{ and this policy.

1

2

J

4
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Written notification of parents of disruptive or unacceptable behavior, a copy
of which shall be provided to the principal.
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The following non-exclusive list of behavioa are prohibited in the virtual classroofii
and may result in disciplinary action:
o Bullying and/or cyberbullying
o The use of harassing or discriminatory language
r Use of obscene language, profanity, inappropriate language, writing oro drawings
. Displaying obscene gestures, drawings, images, audios, videos, etc.. Displaying pomography or nudity whe{her in a printed or digital context. Committing lewd or sexual acts or simulations'. Repeated disruptions of the classroom
. Display of nudity, indecent dress, disrobing, etc.. Exhibiting disrespect for the teacher or other scfiool personnel
o lnterference with the instructional audio or video
. The handling or display of weapons or facsimile weapons. Use or display of drugs, alcohol, tobacco, or vaping devices. Cheating on assignments, 1.e., sharing work, answers, etc.. Divulging confidential information
o Violation of computer/password security
r Molations of the Board's/School's Acceptable Use poliry or Device Contract

' School and/or district officials may be required, as mandatory reporters, to alert local
law enforcement and/or the Department of children and Family services if they observe
conduct, messages, images, or objec$ that raise legfimaE @ncem br the safety and
well-being of students in the virtual classroom. This may include studenb handling
weapons in the virtual classroom, even if it is subsequenfly leamed that the weapon is
a toy or f,acsimile, as it is not always possible to determine remoEly whether the weapon
is real or not

STUDENT REM FROM CLASSROOM

When a student's behavior prevents the orderly instruction of other students, poses an
immediate threat to the safety of students or the teacher, or when a student violates the
school's code of conduct-the teacher may have the student immediately removed from
his/her classroom and placed in custody of the principal or his/her designee.

Calcasieu Parish School Board

The context in which sfudent behavior occurs is important, hovrrever, and will be taken
into consideration by School and Districl administrators in determining whether there has
been a violation of the Code of Conduct. As with all other forms of misconduct, the level
of discipline, if any, for violations in a virtual setting will depend upon the age of the
student, seriousness of the offense, the disruptive nature of the misconduct, whether the
conduct involved violence or the threat of violence, whether the misconducl impacted the
safuty or orderly environment of the classroom, the students prior disciplinary record,
etc.
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Any student removed from class in kindergarten through grade five shall not be permitted
to retum to class for at least thirty (30) minutes unless agreed to by the teacher initiatino
the disciolinarv action. A student removed from class in grades six through twelve shall
not be permitted to return to class during the same class period, unless agreed to by the
teacher initiating the disciplinary action.

lMrenever a teacher is struck by a student, the student, in addition to any other discipline
given, shall be permanently removed from the teacfie/s classroom, unless the teacher
objects, or unless the principal, with the concunence of tre building level committee, finds
the striking incident to be entirely inadvertent.

Upon the student being removed from class and sent to the principal's office, the principal
or designee shall advise the student of the particular misconduct of which he is accused
as well as the basis for such accusation, and the student shall be given an opportunity at
that time to explain his/her version of the facts. The principal or hivher designee then
shall conduct a counseling session with the student as may be appropriate to establish a
course of action, consistent with School Board policy to identiff and correct the behavior
for which the student is being disciplined.

Once removed, the student shall not be readmitted to the classroom until the principal
has implemented at least one of the following disciplinary measures:

13

The principal or his/her designee shall provide oral or written notification to the parent or
legal guardian of any student removed from the classroom. Such notification shall include
a description of any disciplinary action taken.

4of7

1.

2.
3.
4.
5.
o_

7.
8.
9.

't0.
11.
12.

Conferencing with the principal or his/her designee.
Referral to counseling.
Peer mediation.
Referral to the school building level commitEe.
Restorative justice practices.
Loss of privileges
Detention
ln-school suspension
Out-of-school suspension
lnitiation of expulsion hearings
Refenal for assignment to an altemative setting
Requiring the completion of all assigned school work and homework that
would have been assigned and completed by the student during the period
of out-of-school suspension.
Any other disciplinary measure authorized by the principal with the
concurence of the teacher or building level committee.

Parental Notification

Calcasieu Parish School Board
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When a student has been removed ftom a classroom, the teacher or Sre principal or
his/her designee may require the parent, or legal guardian of the student to have a
conference with the teacher or the principal or his/her designee before the student is
readmitted. Such conference may be in person or by telephone or other virtual means.

upon the student's thlrd removal from the same classroom, the teacher and principal shall
discuss the disruptive behavior pattems of the student and the potentially appropriate
disciplinary measure before the principal implements a disciplinary measure. ln addition,
a conference between the teacher or other appropriate school employee and the
student's parent, or legal guardian may be required prior to the student being readmitted
to that same classroom. such conference may be in person or by telephone or other
virtual means. lf such conference is required by the school, the school shall give written
notice to the parent.

For students who experience multiple behavioral incidenb or disciplinary refurrals, a
principal or his designee shall consider a rebnal of the matter to an appropriate school
building level committee. lf the disruptive behavior persists, the teacher may request that
the principal transfer the student into another setting.

PARE NTC ONFERENCES

ln any case where a teacher, principal, or other school employee is authorized to require
the parent or legal guardian of a student to aftend a conference or meeting regarding the
student's behavior, and after notice, the parent or legal guardian willfully refuses to attend,
the principal, or his/her designee, shall file a complaint, in accordance with statutory
provisions, with a court exercising juvenile jurisdiction. Notl'ce of the conference,
specifoing the time and date of the conference, shall be given by contacting the parent or
legal guardian by telephone at the telephone number shown on the student's registration
card or by sending a certified letter to the address shown on the student's registration
cBld.

REPORTS TO PRINCIPAL

Any teacher or other school employee may report to the principal any sfudent who acts
in a disorderly manner or is in violation of school rules, or any misconducl or violation of
school rules by a student who may or may not be known to the teacher or employee.
lncidents of alleged discipline violations shall be reported on the schoo/ Behavior
RepoilSchool Bus Behavior Repoft tom. provided by the Loubiana Department of
Education. The forms shall be submitted in accordance with procedures ouflined by the
School District, the Superintendent, and school system personnel. The principal shall
review and act upon such information submitted, to determine if suspension or other
disciplinary action is necessary.

Should the principal fail to act on any report of misconduct or school violation, he/she
shall explain the reasons for doing so to the Superintendent or his/her designee and to

Calcasieu Parish School Board 5 ol7
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the teacher or school employee, student, parent, or legal guardian reporting the violation.

DELINQUENT STUDENTS

Students who regularly disrupt the normal school environment shall be considered as
delinquent, and may be reported by appropriate school personnel to the juvenile court.
Any student that exhibits disruptive behavior, an inconigible attitude, or any other
discipline problems in general may be recommended by the principal for expulsion,
assignment to an appropriate alternative educational placemenl or transfer to adult
education if the student is:

Seventeen (17) years of age or older with less than five (5) units of credit
toward graduation;

Eighteen ('18) years of age or older with less than ten (10) units of credit
toward graduation; or

Nineteen (19) years of age or older with less than ffieen (15) units of credit
toward graduation.

Any school administrator or administrato/s designee who is required to make a
re@mmendation, decide an issue, or take aclion in a matter involving the discipline of a
student shall recuse himself/herself whenever a member of the immediate family of the
administrator or administrato/s designee is involved in any manner in the discipline
matter. ln case of recusal, the action to be taken shall be done so by the Superintendent
or an impartial designee of the Superintendent.
lmmediate family means the individual's children, brothers, sisters, parents, and spouse
and the children, brothers, sisters, and parents of the spouse.

DISCIPLINE OF STUDENTS WITH DISABILITIES OR EXCEPTIONALITIES

Discipline of students with disabilaties or exceptionalities, or an lndividualized Education
Program or Sectron 504 lndividualized Accommodation Plan, shall be to the extent
allowed by applicable state or federal law and regulations or the provisions of the
student's specific plan.

Out-of-school suspension means the removal of a student ftom all classes of instruction
on public school grounds and all other school-sponsored activities.

ln-school suspension means removing a student from his/her normal classroom setting
but maintaining him under supervision within the school. Students pa(icipating in in-

1

2

3
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school suspension shall receive credit for work performed during the in-school
suspension. However, any student who fails to comply fully with the rules for in-school
suspension may be subject to immediate out-of-school suspension.

Detention shall mean activities, assignments, or work held before the normal school day,
afterthe normal school day, oron weekends. Failure or refusal by a student to participate
in assigned detention may subject the student to immediate out-of-school suspension.
Assignments, activities, or work which may be assigned during detention include, but are
noJ limited to, counseling, homework assignments, behavioi modification program, or
other activities aimed at improving the behavior and conduct of the student.

Expulsion (unless othen rise defined as a permanent expulsion by law) shall mean the
removal of a student from school for at least one school semester, During an expulsion
the superintendent shall place the student in an altemative school or in an altemative
educational placement.

l!n?* means any pistol, revolver, rifle, shotgun, machine gun, submachine gun,
blackpowder weapon, or assault rifle that is designed to fire or ii capable of firing fi.xed
cartridge ammunition or from which a shot or projectile is discharged by an explosive.

virtual instruction means instruction provided to a student through an electronic delivery
medium, including, but not limited to, electronic leaming platfbrms that connect to a
student in a remote location to classroom instruction.
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DISCIPLINE

To assist the teacher, the School Board shall establish regulations for the use of
disciplinary measures within the schools and continually monitor and appraise their
usefulness. Discipline shall be administered uniformly, consistently, and in a
nondiscriminatory manner, in accordance with the School Board's Student Code of
Conduct.

Principals shall have both the authority and the duty to take disciplinary action whenever
the behavior of any student(s) materially interferes with or substantially disrupts the
maintenance of a proper atrnosphere for leaming within the classroom or other parts of
the school. However, no student shall be disciplined in any manner by the School Board
or school administrator, teacher, or other school employee for the use of force upon
another person when it can be reasonably concluded that the use of such force more
probably than not was committed solely for the purpose of preventing a forcible offense
against the student or a forcible offense provided that the force used shall be reasonable
and apparently necessary to prevent such ofiense. A student who is the aggressor or
who brings on a difficulty cannot claim the right stated above to defend himself/hersetf.

Each teacher may take disciptinary action to correct a student who violates school rules.
or who interferes with an orderly education process. The disciplinary action taken by the
teacher shall be in accordance with such regulations and procedures established by the
School Board.

Disciplinary action by a school employee may include, but is not limited to

Calcasieu Parish School Board NEW

It is the purpose of the Calcasieu Parish School Board to operate the schools in a manner
that will provide an ordedy process of education and that will provide for the welfare and
safety of all students who attend these schools. The school's primary goal is to educate,
not discipline; however, when the behavior of the individual student comes in conflict with
rights of others, conective ac{ions may be necessary both for the benefit of that individual
and the school as a whole.

The Calcasieu Parish School Board shall endeavor to address student behavior with a
focus on evidence-based interventions and supports, and to prioritize classroom- and
school-based interventions in lieu of out-of-school disciplinary removals to address
student misconduct in order to minimize the loss of academic instructional time. Every
teacher and other school employee shall endeavor to hold each accountable for hiVher
behavior in school, or on the playgrounds ofthe school, on any school bus, on the street
orwhile going to or retuming from school, during intermission or recess, or at any school
sponsored activity or function.

1 . Oral or written reprimands.

1of 7



Referral for a counseling session which shall include but shall not be limited
to conffict resolution, social responsibility, family responsibility, peer
mediation, and slress management.

Written notification of parents of disruptive or unacceptable behavior, a copy
of which shall be provided to the principal.

Other disciplinary measures approved by the principal and facutty of the
school and in compliance with School Board policy.

4

VIRTUAL I UCTION

The School Board has made virtual classes available to students in response to the
COVID-l9 pandemic. Such virtual instruction may be continued thereafier and when
school is closed due to inclement weather, disasters, and other emergencies. The
provisions of this Policy and those of all student handbooks and codes ofconduct shall
be applicable to misconduct, whether on-campus, during virtual instruction, on a
school bus, on the streets to and from school, or at a school event or activity.

The school Board has extended its on-campus conduct expectations to the virtual
classroom, with a few modifications that factor in the home setting. conduct that is
unacceptable and which would lead to the imposition of discipline in the regular
classroom is typically unacceptable in the virtual classroom as well. Regardless of the
model of instruction, student conduct is govemed by La. Rev. Stat. Ann. $17:416 and
the sfudent code of conduct andlor student Handbook. At the same time, for alleged
misconduct which occurs during virtual instruction, schoolsased administrators shall
consider the need for maintaining order and appropriate conduct, the school,s interest
being impacted, and the student's and family's right to privacy and constitutional rights
while at home or in a location that is not school property.

A srudent and his family shall not waive their constitutional rights by electing virtual
instruction. At the same time, students engaging in virtual instruaion ihall insire that,
prior to logging into and during any virtual classroom, the view from their location is
ftee ofany object, writing, picture, or other display which, if possessed on school buses,
in the classroom, or on school property, would subject the student to disciplinary action.

students are cautioned that the virtual classroom is for instruction and for engaging with
peers and teachers for educational purposes. students must not nanatJoi oisptay
fels' toys, messages, images, or personar property or engage in conduct unrerated to
the lessons taking place. students who engage in conduct-in-the virtual classroom thai
violates the student code of conduct and this Virtual Discipline poticy may oe suoleci
to discipline in accordance with the student code of conduct ano mii poticy

The icllowing non-exclusive list of behaviors are prohibited in the virtual classroom

Calcasieu Parish School Board 2of7

FILE: JD
Cf: BD, IDDF, IHAD, JBE
Cf: JCD, JO-R, JDD, JDE

2.



FILE: JD
Cf: BD, IODF, IHAD, JBE
Cf: JCD, JD-R, JDD, JDE

The context in which student behavior occurs is importiant, however, and will be taken
into consideration by School and Districl administrators in detemining whether there has
been a violation of the Code of Conduct. As with all other bms of misconduct, the level
of discipline, if any, for violations in a virtual setting will depend upon the age of the
student, seriousness of the offense, the disruptive nature of the misconduct, whether the
condud invofued violence or the threat of violence, whether the misconduct impacted the
sabty or ordedy environment of he classroom, the sfudenfs prior disciplinary record.
etc.

STUDENT REMOVAL FROM C ROOM

\A/hen a student's behavior prevents the orderly instruction of other students, poses an
immediate threat to the safety of students or the teacher, or when a student violates the
school's code of conduct-the teacher may have the student immediately removed from
his/her classroom and placed in custody of the principal or his/her designee.

Any student removed from class in kindergarten through grade five shall not be permitted

Calcasieu Parish School Board 3of7

and may result in disciplinary ac{ion:
o Bullying and/or ryberbullying. The use of harassing or discriminatory language
o Use of obscene language, profanity, inappropriate language, writing or
o drawings
. Displaying obscene gestures, drawings, images, audios, videos, etc.
o Displaying pomography or nudity whether in a printed or digital context
. Committing lewd or sexual acts or simulations'
. Repeated disruptions of the classroom
o Display of nudity, indecent dress, disrobing, etc.
o Exhibiting disrespect for the teacher or other school personnel
e lnterference with the instructional audio or video
. The handling or display of weapons or facsimile weapons
. Use or display of drugs, alcohol, tobacco, or vaping devices
. Cheating on assignments, 1.e., sharing work, answers, etc.
. Divulging confidential information
o Violation of computer/password security
r Molations of the Board's/School's Acceptable Use Policy or Device Contracl

' School and/or district ofiicials may be required, as mandatory reporters, to alert local
law enforcement and/or the Departrnent of Children and Family Services if they observe
conduct. messages, images, or objects that raise legitimate @ncem for the safety and
well-being of students in the virtual classroom. This may include students handling
weapons in the virtual classroom, even if it is subsequenfly leamed that the weapon is
a toy or facsimile, as it is not always possible to determine remotely whether the weapon
is real or not



to return to class for at least thirty (30) minutes unless agreed to by the teacher initiating
the disciplinary action. A student removed ftom class in grades six through twelve shall
not be permitted to retum to class during the same class period, unless agreed to by the
teacher initiating the discipllnary action.

whenever a teacher is struck by a student, the student, in addition to any other discipline
given, shall be permanently removed from the teache/s classroom, unless the teacher
objects, or unless the principal, with the concurrence of the building level committee, finds
the striking incident to be entirely inadvertent.

Upon the student being removed from class and sent to the principal,s office, the principal
or designee shall advise the student of the particular misconduct of which he is accused
as well as the basls for such accusation, and the student shall be given an oppo(unrty at
that time to explain his/her version of the facts. The principal or his/her designee then
shall conduct a counseling session with the student as may be appropriate to establish a
couGe of action, consistent with school Board policy to identiff and conect the behavior
for which the student is being disciplined.

once removed, the student shall not be readmitted to the classroom until the principal
has implemented at least one of the following disciplinary measures.

Conferencing with the principal or his/her designee.
Referral to counseling.
Peer mediation.
Referral to the school building level committee.
Restorative justice practices.
Loss of privileges
Detention
ln-school suspension
Outof-school suspension
lnitiation of expulsion hearings
Refenal for assignment to an altemative seAing
Requiring the completion of all assigned school work and homework that
w-ould have been assigned and completed by the student during the perioct
of out-of-school suspension.
Any other disciplinary measure authorized by the principal with the
concurence of the teacher or buitding level committee.

Parental Notification

I1"-llflq:_,_"1 his/her desrgnee sha[ provde oral or written notification to the parent or
legar guaroran ot any student removed from the dassroom. Such notification shill incluoe
a description of any disciplinary action taken.

\A/hen a student has been removed from a crassroom, the teacher or the principar or

1.

2.
3.
4.
5.
6.
7.
8.
9.

10.
'11.
12.
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his/her designee may require the parent. or legal guardian of the student to have a
conference with the teacher or the principal or his/her designee before the student is
readmitted. Such conference may be in person or by telephone or other virtual means.

Upon the student's t ,r|d removal from the same classroom, the teacher and principal shall
discuss the disruptive behavior pattems of the student and the potentially appropriate
disciplinary measure befure the principal implements a disciplinary measure. ln addition,
a conferen@ between the teacher or other appropriate school employee and the
student's parent, or legal guardian may be required prior to the student being readmitted
to that same classroom. Such conference may be in person or by telephone or other
virtual means. lf such conference is required by the school, the school shall give written
notice to the parent.

For students who experience multiple behavioral incidents or disciplinary refenals, a
principal or his designee shall consider a referal of the matter to an appropriate school
building level committee. lf the disruptive behavior persists, the teacher may request that
the principal fansfer the student into another sefting.

PARENT CONFERENCES

ln any case where a teacher, principal, or other school employee is authorized to r€quire
the parent or legal guardian of a student to attend a conference or meeting regarding the
students behavior, and after notice, the parent or legal guardian willfully refuses to attend,
the principal, or his/her designee, shall file a complaint, in accordance with stahnory
provisions, with a court exercising juvenib jurisdiction. Notice ol the conference,
specirying the time and date of the conErence, shall be given by contacting the parent or
legal guardian by telephone at the telephone number shown on the student's registration
card or by sending a certified letter to the address shorm on the studenfs registration
card.

REPORTS TO PR1NCIPAL

Any teacher or other school employee may report to the principal any sfudent who acts
in a disorderly manner or is in violation of school rules, or any misconduct or violation of
school rules by a student who may or may not be known to the teacher or employee.
lncidents of alleged discipline violations shall be reported on the Schoo/ Behavior
Report/Schoot Bus Behavior Report lorm provided by the Louisiana Departnent of
Education. The forms shall be submitted in accordance with procedures outlined by the
School District, the Superintendent, and school system personnel. The principal shall
review and act upon such information submitted, to determine if suspension or other
disciplinary action is necessary.

Should the principal tail to act on any report of misconduct or school violation, he/she

shall explain the reasons for doing so to the Superintendent or his/her designee and to
the teacher or school employee, student, parent, of legal guardian reporting the violation.

Calcasieu Parish School Board 5 of7
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DELINOUENT STUDENTS

Students who regularly disrupt the normal school environment shall be considered as
delinquent, and may be reported by appropriate school personnel to the juvenile court.
Any student that exhibits disruptive behavior, an incorrigible attitude, or any other
discipline problems in general may be recommended by the principal for expulsion,
assignment to an appropriate altemative educational placement, or transfer to aduft
education if the student is:

Seventeen (17) years of age or older with less than five (5) units of credit
toward graduation;

Eighteen (18) years of age or older with less than ten (10) units of credit
toward graduation; or

1

2

Nineteen ('19) years of age or older with less than fifteen (15) units of credit
toward graduation,

RECU L OF ADMINI STRATOR IN Drsc IPLINE MATTERS

DISCIPLINE OF STUDENTS WTH DISABI ES OR CEPTIO TIES

DEFINITION S

J

Any school administrator or administrator's designee who is required to make a
recommendation, decide an issue, or take action in a matter involving the discipline of a
student shall recuse himself/trerself whenever a member of the immidiate tamily of the
administrator or administrato/s designee is involved in any manner in the diicipline
matter. ln case of recusal, the action to be taken shall be done so by the superintendent
or an impartial designee of the Superintendent.
lmmediate family means the individual's cfrildren, brothers, sisters, parents, and spouse
and the children, brothers, sisters, and parents ofthe spouse.

Discipline of students with disabililies or exceptionalities, or an lndividualized Education
Program or section 504 lndividualized Accommodation plan, shall be to the extent
allowed by applicable state or federal law and regulations or the provisions of the
studenl's specific plan.

outof-school suspension means the removal of a sfudent from all classes of instruction
on public school grounds and all other school-sponsored activities.

ln-school suspensron means removing a student ftom his/her normar crassroom setting
but maintaining him under supervision within the scfroor. students participating in in-
school suspension shall receive credit for work performed during the in-school
suspension. However, any student who fairs to compry fufly with the rures for in-schoor
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suspension may be subject to immediate out-of-school suspension.

Detention shall mean activities, assignments, or work held before the normal school day,
afterthe normal school day, oron weekends. Failure or refusal by a student to participate
in assigned detention may subject the student to immediate out-of-school suspension.
Assignments, ac{ivities, or work which may be assigned during detention include, bt t are
not limited to, counseling, homework assignments, behavior modification progmm, or
other activities aimed at improving the behavior and conducl of the student.

Expulsion (unless othenrvise defined as a permanent expulsion by law) shall mean the
removal of a sludent from school for at least one school semester. During an expulsion
the superintendent shall place the student in an aftemative school or in an altemative
educational placement.

Firearm means any pistol, revolver, rffie, shotgun, machine gun, submachine gun,
blackpowder weapon, or assaufi rme that is designed to fire or is capable of firing fixed
cartridge ammunition or from which a shot or projectile is discharged by an explosive.

Virtual instruction means instruction provided to a student through an electronic delivery
medium, including, but not limited to. electronic leaming platforms that connect to a
student in a remote location to classroom instruction.

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

December, 1990
December.1992
November, 1993
August, 1994
September, 1997
August, 1999
August, 2003

Revised:
Revised:
Revised:
Revised:
Revised:

September,2009
November,2012
February 9,2021
November 9, 202'l
July,2O22

Rel: 42 USC 12'112 el seq. (Equal Opportunity for lndividuals with Disabilities), La. Rev.
Stat. Ann. $$17:223, 17:224, 17,,233, 17:239, 17.252, 17:416, 17:4'16 1,

17:416 13. Reoulations for lmDlementation of the Exceotional Children's
Bulletin 1706, Louisiana Department of Education; Board minutes, 10-14-03..1-12-
10, 2-5-1 3, 2-9-21, 1 1-9-2',t.
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The Calcasieu Parish School Board may expel a student from school if an ofiense
committed by the student is serious enough to wanant such action or is in violation of
state law or the School Board's code of conduct. Prior to any expulsion the school
principal or his/her designee shall advise the student of the partianlar misconduct of which
he/she is accused as well as the basis for such accusation, and the student shall be given
an opportunity at that time to explain his/her version of the f,acts. The principal/designee
shall contact the parent or legal guardian of the student to notiry them of the expulsion,
and establish a date and time for a conference with the principal or designee as a
requirement for readmitting the student. Notice shall be given by contacting the parent
or legal guardian by telephone at the telephone number shown on the student's
registration card, or by electronic communication and additionally by a certified letter sent
to the address shown on the studenfs registration card. lf the parent or legal guardian
fails to attend the required conference wilhin five (5) school days of notification, the
truancy laws shall be effective.

At the hearing, the principal and/or teacher concemed may be Gpresented by any peGon
appointed by the Superintendent and the concemed teacher shall be permitted to aftend
and present any relevant information. Until the hearing, the student shall remain
suspended with acc€ss to classwork and the opportunity to eam academic credit. A
student who is expelled for longer than ten (10) days shall be provided with academic
instruction at an altemative setting in accordance with La. Rev. Stat. Ann. 517:416.2.

Calcasieu Parish School Board 1ot7

EXPULSION

Upon the recommendation for expulsion of a student by the principal a hearing shall be
conducted by the Superintendent or his/her designee within frfteen (15) school days to
determine the facts of the case and make a finding of whether or not the student is guilty
of conduct wananting a recommendation of expulsion. The School Board msst shall
provide written notice of the hearing to the student and his/her parent or legal guardian,
and the notice shall advise the student and his/her parent or legal guardian of their rights.
Notification of the time, date, and place of the expulsion hearing shall be mailed to the
parents. Following the hearing, the Superintendent or his/her designee shall notifi/ the
parents of the decision rendered.

Upon the conclusion of the hearing and upon finding the student guilty of conduct
warranting expulsion, the Superintendent shall determine whether such student shall be
expelled and the specified period of expulsion, or if other disciplinary action shall be taken.
Unless otherwise stipulated by state statutes, the period of expulsion shall not be less
than one school semester and may czlrry over into the next school year, if necessary.
During an expulsion, the Superintendent shall place the student in an altemative school
or in an alternative educational placement-

OLD
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APP S

The parent or legal guardian who has been recommended for expulsion in accordance
with state law may, within five (5) days after the decision to expel has been rendered.
submit a request to the School Board to review the findings of the superintendent or
designee at a time set by the School Board; otheMise the decision of the Superinbndent
shall be final. such review shall also be available to the parent or legal guardian of a
student who was recommended for expulsion but whose discipline was reduced to a
suspension. After reviewing the findings of the superintendent or designee, the school
Board may affirm, modify. or reverse the action of the Superintendent or designee.

The parent or legal guardian of the student who has been recommended for expulsion in
accordance with state law may, within ten ('10) school days, appeal to the district court for
the parish in which the student's school is located, an adverse ruling of the School Board
in upholding the action of the Superintendent or hislher designee. The @urt may reverse
or revise the ruling of the School Board upon a finding that the ruling of the School Board
was based on an absence of any relevant evidence in support thereof. The parent or
legal guardian of the student shall have such right to appeal to the district court even if
the recommendation for expulsion is reduced to a suspension.

EXPULSION INVOLVING FIREARMS

Any student, age sixteen (16) or older, or under sixteen (16) and in grades six (6) through
Melve (12), who is found guilty of being in possession of a firearm on school property, on
a school bus or in actual possession at a school-sponsored event, pursuant to a hearing.
shall be expelled from school for a minimum period of four (4) complete school semesterc
and shall be refened to the district attorney for appropnate action.

Any student in kindergarten through grade five (5) who is found guilty of being in
possession ofa fireann on school property, on a school bus, or in actual possession at a
school-sponsored event, pursuant to a hearing, shall be expelled fiom school for a
minimum period of two (2) complete school semesters and shall be referred to the district
attomey for appropriate action.

However, the Superintendent may modiry the length of the minimum expulsion required
in the above paragraphs on a case-by-case basis, provided such modification is in writing.

EXPU ION INVOLVING DRUGS

Any student, sixteen ('16) years of age or older, found guilty of possession of, or
knowledge of and intentional distribution of or possession with intent to distribute any
illegal narcotic, drug, or other controlled substance on school property, on a school bus
or at a school-sponsored event, pursuant to a hearing. shall be expelled from school for
a minimum period of four (4) complete school semesters.
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Any student who is under sixteen (16) years of age and in grades six (6) through twelve
(12) and who is found guilty of possession of, or knowledge of and intentional distribution
of or possession with intent to distribute any illegal narcotic, drug, or other controlled
substance on school property, on a school bus, or at a school-sponsored event pursuant
to a hearing shall be expelled from school for a minimum period of two (2) complete school
semesters.

Any case involving a student in kindergarten through grade five (5) found guitty of
possession of, or knowledge of and intentional distribution of or possession with intent to
distribute any illegal narcotic, drug, or other controlled substance on school property, on
a school bus, or at a school-sponsored event, pursuant to a hearing, shall be refened to
the School Board through a recommendation for action from the Superintendent.

The provisions related to mandatory recommendation for expulsion shall not be applied
to virtual instruction received by a student in the student's home.

Students may also be expelled for any of the following reasons:

Any student, affer being suspended for committing violations of any discipline
policies or other rule inftactions, depending on the severity of the behavior, may
be expelled upon re@mmendation to the Superintendent by the principal and after
an appropriate hearing is helcl by the Superintendent or designee.

ln accordance with federal regulations, a student determined to have brought a
weapon to a school under the School Board's jurisdiction shall be expelled for a
minimum of one calendar year. The Superintendent may modiry the expulsion
requirement on a case-by-case basis. A weapon, in accordance with federal
statutes, means a firearm or any device which is designed to expel a projectile or
any destructive device, which in tum means any explosive, incendiary or poison
gas, bomb, grenade, rocket, missile, mine or similar device.

Any student, after being suspended on three (3) occasrbns for committing drugs or
weapons offenses during the same school year, shal!, upon commifting the fourth
offense, be expelled from all the public schools of the system until the beginning
ofthe next regular school year, and the student's reinstatement shall be subject to
the review and approval of the School Board.

The conviction of any student of a felony or the incarceration of any student in a

4
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VIRTUAL INSTRUCTION

ADDITIONAL REASONS FOR EXPULSION

Any student who is found carrying or possessing a knife with a blade which equals
or exceeds two and one-half (2 %) inches in length.

2.

3.
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juvenile institution for an act which had it been committed by an adult, would have
constituted a felony, may be cause for expulsion of the student for a period of time
as detemined by the school Board; such expulsions shall require the vote of two-
thirds % of the el*td memberc of he School Board, shall not be for a period
of time longer than the studenfs period of adjudication as determined by the
applicable court presiding over the student's criminal matter, and shall run
concurent to the student's period of disposition. lf the student was serving an
expulsion period when the student was incarcerated for a separate offense and
the student completes the period of incarceration with time lefl in the expulsion
period, the Superintendent or his,/her designee may require the student to serve
the time left in the expulsion period.

EXPULSION NOT APPLICABLE

Expulsion shall not apply to the following:

1. A student carrying or possessing a firearm or knife for purposes of involvement in
a school class, course, or school approved cocunicular or extracunicular activity
or any other activity approved by appropriate school officials.

2. A student possessing any controlled dangerous substance that has been obtained
directly or due to a valid prescription or order from a licensed medical provider.
However, the student shall carry evidence of the prescription or medical provider,s
order on his/her person at all $mes when in possession of any controlled
dangerous substiance which shall be subject to verification. Evidence of the
prescription or medical provider's order includes possession of the controlled
dangerous substance in its original packaging as received from the pharmacy.

ln addition, school officials, in accordance with statutory provisions, shall have total
discretion and shall exercise such discretion in imposing on a sfudent any disciplinary
ac{ions authorized by state law for possession by a student of a firearm or knife on school
property when such firearm or knife is stored in a motor vehicle and there is no evidence
of the student's intent to use the firearm or knife in a criminal manner.

DRESS CODE VIOLATIONS

A student enrolled in grades prekindergarten through five shall not be expelled from
school for a uniform violation that is not tied to willful disregard of school policies.

READMITTANCE FOLLOWNG EXPULSION

Reouired Parent Conference

ln each case of expulsion, the school principal, or his or her designee, shall contact the



parent or legal guardran of the student to notify them of the expulsion. and establish a
date and time for a conference with the principal or designee as a Equirement for
readmitting the student. Notice shall be given by sending a certmed btter to the address
shown on the student's regiskation card. Also, additional notification may be made by
contacting the parent or legal guardian by telephone at the telephone number shown on
the student's registration card.

Any student expelled may be readmitted to school on a probationary basis at any time
during the expulsion period on such terms and condations as may be stipulated by the
School Board. Readmission to school on a probationary basis shall be contingent on the
student and legal guardian or custodian agreeing in writing to the conditions stipulated.
Any such agreement shall contain a provision for immediate removal of the sfudent from
school premises and returned to the school system's alternative school setting without
benefit of a hearing or other procedure upon the principal or Superintendent determining
the student has violated any term or condition of the agreement. lmmediately thereafter,
the principal or designee shall provide proper notification in writing of the determination
and reasons for removalto the Supenntendent and the students parent or legal guardian.

Read mittance After Exoulsion for Firearms. Knives. Weaoon s. or Druos

ln addition to the readmittance provisions for all expulsions stated above, a student that
has been expelled for possessing on school poperty or on a bus, a firearm, knifu, or other
dangerous weapon, or possessing or possession with intent to distribute or distributing.
selling, giving, or loaning while on school property or a school bus any controlled
dangerous substance shall not be enrolled or readmitted to any regular public school of
the school system on a probationary basis prior to the completion of the period of
expulsion at the school system's alternative education setting until the student produces
written documentation that he/she and his/her parent or legal guardian have enrolled and
participated or is participating in an appropriate rehabilitation or counseling program
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lf the parent, or legal guardian fails to attend the required conference within five (5) school
days of notification, the student may be considered a truant and dealt with according to
all applicable statutory provisions. On not more than one occ.ision each school year
when the parent or legal guardian refuses to respond, the principal may determine
whether readmitting the student is in the best interest of the student. On any subsequent
oc&lsions in the same school year, the sfudent shall not be readmitted unless the parent
or legal guardian, court, or other appointed representative responds.

ln any case where a teacher, principal, or other school employee is authorized to require
the parent or legal guardian of a sfudent to attend a conference or meeting regading the
student's behavior and after notice, the parent or legal guardian willfully refuses to attend,
the principal or his or her designee shall file a complaint, in accordance with statutory
provisions, with a court exercising juvenile jurisdiction.

Readmittance After All Expulsions



A student who has been expelled from any school in or out of state shall not be admitted
to a school in the school system except upon the review and approval ofthe School Board
following the request foradmission. To facilitate the review and approval for readmittance,
the student shall provide to the School Board information on the dates of any expulsions
and the reasons therefor. Addilionally, the transfer of student records to any school or
system shall include information on the dates of any expulsions and the reasons therefor.

CREDIT FOR L WORK MISSED

A student who is expelled and receives educational services at an altemative school site
shall be assigned work by a certified teacher and shall receive credit for school work if it
is completed satisfactorily and timely as determined by the teacher. Such work shall be
aligned with the curriculum used at the school from which the student was expelled.

OF ADMINI CIPLINE MA

Any school administrator or administrator's designee who is required to make a
recommendation, decide an issue, or take aclion in a matter involving the discipline of a
student shall recuse himself/herseff whenever a member of the immediate family of the
administrator or administrato/s designee is involved in any manner in the discipline
matter. ln case of recusal, the action to be taken shall be done so bythe Superintendent
or an impartial designee of the Superintendent.

lmmediate family means the individual's children, brothers, sisters, parents. and spouse
and the children, brothers, sisters, and parents of the spouse.

EXPULSION OF STUDENT SW|THD ISABILITIES OR EXCEPTIONALITIES

DEFINITIONS

Definitions of terms used herein shall have the meaning set forth in policy JD, Discipline
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related to the reason(s) for the student's expulsion The rehabilitation or counseling
programs shall be provided by such programs approved by the juvenile or family court
having jurisdiction, if applicable, or by the school Board. The requirement for enrollment
and panicipation in a Ghabilitation or counseling program shall be waived only upon a
documented showing by the student that no appropriate program is available in the area
or that the student cannot enroll or participate due to financial hardship.

Review of Records

Expulsion of students wilh disabilities or exceptionalities, or an lndividualized Education
Program or Section 504 lndividualized Accommodation Plan, shall be to the extent
allowed by applicable state or federal law and regulations or the provisions of the
student's specific plan.
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Revised:
Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

October, 1995
July, 1996
September, t99T
August, 2003
August, 2007
September,2008
September,2009

Revised:
Revised:
Revised:
Revised:
Revised:
Revised:

November, 2012
September, 2009
December 8, 2015
February 9,2021
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July,2022

Ref: 18 USC 921 (Firearms - Definitbns):20 USC 7151 (Gun-Free Schoo/s Ac}: l-a.
Rev. Stat. Ann. $$17:223, 17:416, 17:416.'1, 17.416.2, 17:2092, Goss v. Lopez,
95. S. Ct. 729 (1 973); Reoulations for lmolementation of the Exceptional Children's
!qf, Bulletin 1706, Louisiana Department of Education); Board minutes, '10-1443,
9-4-07, 10-7-08 , 1-12-10,2-5-13, 12-8-15.2-9-21 , 1'.t-sz',t .
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Al the hearing, the principal and/or teacher concerned may be represented by any person
appointed by the Superintendent and the concemed teacher shall be permitted to aftend
and present any relevant information. Until the hearing, the student shall remain
suspended with access to classwork and the oppo(unity to eam academic credit. A
student who is expelled for longer than ten (10) days shall be provided with academic
instruction at an altemative setting in acmrdance with La. Rev. Stat. Ann. $17:416.2.

Upon the conclusion of the hearing and upon finding the student guilty of conduct
warranting expulsion, the Superintendent shall determine whether such student shall be
expelled and the specified period of expulsion, or if other disciplinary action shall be taken.
Unless otherwise stipulated by state statutes, the period of expulsion shall not be less
than one school semester and may carry over into the next school year, if necessary.
During an expulsion, the Superintendent shall place the student in an altemative school
or in an altemative educational placement.

1 ol7

The Calcasieu Parish School Board may expel a student from school il an offense
committed by the student is serious enough to wanant such action or is in violation of
state law or the School Board's code of conducl. Prior to any expulsion the school
principal or hiJher designee shall advise the student of the particular misconduct of which
he/she is accused as well as the basis for such accusation, and the sfudent shall be given
an opportunity at that time to explain his/her version of the facts. The principal/designee
shall contact the parent or legal guardian of the student to notify them of the expulsion,
and establish a date and time for a conference with the principal or designee as a
requirement for readmitting the student. Notice shall be given by contacting the parent
or legal guardian by telephone at the telephone number shown on the studenfs
registration card, or by elec{ronic communication and additionally by a certified letter sent
to the address shown on the student's registration card. lf the parent or legal guardian
fails to attend the required conference within five (5) school days of notifcation, the
truancy laws shall be effective.

EXPULSION

Upon the recommendation for expulsion of a student by the principal a hearing shall be
conducted by the Superintendent or his/her designee within fifteen (15) school days to
determine the facts of the case and make a finding of whether or not the student is guilty
of conduct wananting a recommendation of expulsion. The School Board shall provide
written notice of the hearing to the student and his/her parent or legal guardian, and the
notice shall advise the sfudent and his/her parent or legal guardian of their rights.
Notification of the time, date, and place of the expulsion hearing shall be mailed to the
parents. Following the hearing, the Superintendent or his/her designee shall notiry the
parents of the decision rendered.

Calcasieu Parish School Board NEW
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APPEALS

The parent or legal guardian who has been recommended for expulsion in accordance
with state law may, within five (5) days after the decision to expel has been rendered,
submit a request to the School Board to review the findings of the Superintendent or
designee at a time set by the School Board; otherwise the decision of the Superintendent
shall be final. Such review shall also be available to the parent or legal guardian of a
student who was recommended for expulsion but whose discipline was reduced to a
suspension. After reviewing the findings of the Superintendent or designee, the School
Board may affirm, modifo, or reverse the action of the Superintendent or designee.

The parent or legal guardian of the student who has been recommended for expulsion in
accordance with state law may, within ten (10) school days, appeal to the district court for
the parish in which the student's school is located, an adverse ruling of the School Board
in upholding the action of the Superintendent or his/her designee. The court may reverse
or revise the ruling of the School Board upon a finding that the ruling of the School Board
was based on an absence of any relevant evidence in support thereof. The parent or
legal guardian of the student shall have such right to appeal to the district court even if
the recommendation for expulsion is reduced to a suspension.

EXPULSION INVOLVING FIREARMS

EXPU LSION INVOLVING DRUGS

Any student, age sixteen (16) or older, or under sixteen (16) and in grades six (6) through
twelve (12), who is found guitty of being in possession of a firearm on school property, on
a. school bus or in actual possession at a school-sponsored event, pursuant to a hearing,
shall be expelled from school for a minimum period of four (4) compiete school semesters
and shall be refened to the district attorney br appropriate action.

Any student in kindergarten through grade five (s) who is found guilty of being in
possession of a firearm on school property, on a school bus, or in aauil possessionit a
school-sponsored event, pursuant to a hearing, shall be expelled from school for a
minimum period of two (2) complete school semesters and shali be refened to the district
attomey for appropriate action.

However, the superintendent may modify the length of the minimum expulsion required
in the above paragraphs on a case-by-caie basis, provided such modification is in writing.

Any student,- si,teen ('r 6) years of age or order, found guirty of possession of, or
knowledge of and intentional distribution of or possession with'inteni to distribute any
illegal narcotic, drug, or other controfled substance on schoor property, on 

" ""hoJ 
ors

or a, a school-sponsored event, pursuant to a hearing, shall be eiperreo fum scnooito,
a minimum period of ficur (4) complete school semestlrs.
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Any student who is under sixteen (16) years of age and in grades six (6) through twelve
(12) and who is found guilty of possession of, or knoivledge of and intentional diltribution
of or possession with intent to distribute any illegal narcotic, drug, or other controlled
substance on school property, on a school bus, or at a school-sponsored event pursuant
to a hearing shall be expelled from school for a minimum period of two (2) complete school
semesters.

Any case involving a student in kindergarten through grade five (5) found guilty of
possession of, or knowledge of and intentional distribution of or possession with intent to
distribute any illegal narcotic, drug, or other controlled substiance on school property, on
a school bus. or at a school-sponsored event, pursuant to a hearing, shall be refened to
the School Board through a recommendation for action from the Superintendent.

VIR INSTRUCTION

The provisions related to mandatory recommendation for expulsion shall not be applied
to virtual instruclion received by a student in the sfudenfs home.

ADDITI L REASONS FOR PULSION

Students may also be expelled for any of the following reasons:

1 Any student, after being suspended for committing violations of any discipline
policies or other rule infractions, depending on the severity of the behavior. may
be expelled upon recommendation to the Superintendent by the principal and afrer
an appropriate hearing is held by the Superintendent or designee.

Any student who is found carrying or possessing a knife with a blade which equals
or ex@€ds two and one-hatf (2 %) inches in length.

ln accordance with federal regulations, a student determined to have brought a
weapon to a school under the School Board's jurisdiction shall be expelled for a
minimum of one calendar year. The Superintendent may modiff the expulsion
requirement on a case-by+ase basis. A weapon, in accordance with federal
statutes. means a firearm or any device which is designed to expel a projeclile or
any destructive device, which in turn means any explosive. incendiary or poison
gas, bomb, grenade, rocket, missile, mine or similar device.

Any student, after being suspended on three (3) occasions for committing drugs or
weapons offenses during the same school year, shall, upon committing the fourth
offense, be expelled ftom all the public schools of the system until the beginning
of the next regular school year, and the student's reinstatement shall be subjec{ to
the review and approval of the School Board.

The conviction of any student of a felony or the incarceration of any student in a

2

J
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juvenile institution for an act which had it been committed by an adult, would have
constituted a Elony, may be cause for expulsion of the student br a period of time
as determined by the School Board; such expulsions shall require the vote of lwo-
thirds % of the elechd members of the School Board, shall not be for a period
of time longer than the student's period of adludication as determined by the
applicable court presiding over the student's criminal matter, and shall run
concunent to the student's penod of disposition. lf the student was serving an
expulsion period when the student was incarcerated for a separate offense and
the student completes the period of incarceration with time left in the expulsion
period, the Superintendent or his/her designee may require the student to serve
the time lefi in the expulsion period.

EXPULSION N TAPPLICABLE

Expulsion shall not apply to the following:

I A student carrying or possessing a firearm or knife for purposes of involvement in
a school class, course. or school approved cocunicular or extracunicular ac{ivity
or any other activity approved by appropriate school officials.

2. A student possessing any controlled dangerous substance that has been obtained
directly or due to a valid prescription or order from a licensed medical provider.
However, the student shall carry evidence of the prescription or medical provider's
order on hiVher person at all times when in possession of any controlled
dangerous substance which shall be subject to verification. Evidence of the
prescription or medical provider's order includes possession of the controlled
dangerous substance in its original packaging as rec€ived from the pharmacy.

ln addition, school officials, in accordance with stratutory provisions, shall have total
discretion and shall exercise such discretion in imposing on a student any disciplinary
actions authorized by state law for possessaon by a student of a firearm or knife on school
proper$ when such firearm or knife is stored in a motor vehicle and there is no evidence
of the sfudenfs intent to use the firearm or knife in a criminal manner.

DRESS CODE VIOLATIONS

A student enrolled in grades prekindergarten through five shall not be expelled from
school for a uniform violation that is not tied to willful disregard of school policies.

READMITTANCE FO OWNG EXP LSION

Requ ired Parent Conference

ln each case of expulsion, the schoor principar, or his or her designee, shall contact the

Calcasieu Parish School Board 4of7



FILE: JDE
Cf: IDDG, IHAD, JBC, JCD

Cf: JCDAB,JD,JDD

parent or legal guardian of the student to noti! them of the expulsion, and establish a
date and time for a conference with the principal or designee as a requirement for
readmitting the student. Notice shall be given by sending a certified letter to the address
shown on the student's registration card. Also, additional notification may be made by
contacling the parent or legal guardian by telephone at the telephone number shown on
the student's reg istration card.

Calcasieu Parish School Board 5of7

lf the parent, or legal guardian fails to attend the required conference within five (5) scfiool
days of notification, the student may be considered a truant and dealt with according to
all applicable statutory provisions. On not more than one occalsion each school year
when the parent or legal guardian refuses to respond, the principal may determine
whether readmitting the student is in the best interest of the student. On any subsequent
occasions in the same school year, the student shall not be readmitted unless the parent
or legal guardian, @urt, or other appointed representative responds.

ln any case where a teacher, principal, or other school employee is authorized to require
the parent or legal guardian of a student to attend a conEence or meetir€ regarding the
student's behavior and afler notice, the parent or legal guardian wiltfully refuses to attend,
the principal or his or her designee shall ftle a complaint, in accordance with statutory
provisions, with a court exercising juvenile jurisdiction.

Readmittance After All Exoulsions

Any student expelled may be readmitted to school on a probationary basis at any time
during the expulsion period on such terms and conditions as may be stipulated by the
School Board. Readmission to school on a probationary basis shall be contingent on the
student and legal guardian or custodian agreeing in writing to the condfions stipulated.
Any such agreement shall contain a provision for immediate removal of the sfudent from
school premises and retumed to the school system's altemative school setting without
benefit of a hearing or other procedure upon the principal or Superintendent determining
the student has violated any term or condition of the agreement. lmmediately thereafier,
the principal or designee shall provide proper notification in writing of the determination
and reasons icr removal to the Superintendent and the sfudents parent or legal guardian.

Readmittance After Expulsion for Firearms. Knives. Weaoons. or Druos

ln addition to the readmittance provisions for all expulsions stated above, a student that
has been expelled for possessing on school property or on a bus, a firearm, knife, or other
dangerous weapon, or possessing or possession with intent to distribute or distributing,
selling, giving, or loaning while on school property or a school bus any controlled
dangerous Substance shall not be enrolled or readmitted to any regular public school of
the lchool system on a probationary basis prior to the completion of the period of
expulsion at the school system's ahemative education sefting until the student produces

written documentation that he/she and his/her parent or legal guardian have enrolled and
participated or is participating in an appropriate rehabilitiation or counseling program
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related to the reason(s) for the student's expulsion. The rehabilitation or counseling
programs shall be provided by such programs approved by the juvenile or fiamily court
having jurisdiction, if applicable, or by the School Eoard. The requirement for enrollment
and participation in a rehabilitation or counseling progEm shall be waived only upon a
documented showing by the student that no appropriate program is available in the area
or that the student cannot enroll or participate due to financial hardship.

Review of Records

A student who has been expelled from any school in or out of state shall not be admitted
to a school in the school system except upon the review and approval of the School Board
following the request for admission. To facilitate the review and approvalfor readmittance,
the student shall provide to the School Board information on the dates of any expulsions
and the reasons therefor. Additionally, the transfer of student records to any school or
system shall include information on the dates of any expulsions and the reasons therefor.

CREDIT FOR SCHOOL WO MISSED

A student who is expelled and receives educational services at an attemative school site
shall be assigned work by a certified teacher and shall receive credit for school work if it
is completed satisfactorily and timely as determined by the teacher. such work shall be
aligned with the cuniculum used at the school from which the student was expelled.

RECU OF ADMINISTRAT OR IN DISCIPLINE TTERS

Any school administrator or administrato/s designee who is required to make a
recommendation, decide an issue, or take action in a matter involving the discipline of a
student shall recuse himself/herself whenever a member of the immediate family of the
administrator or administrator's designee is involved in any manner in the diicipline
maner. ln case of recusal, the action to be taken shall be done so by the superintendent
or an impartial designee of the Superintendent.

lmmediate family means the individual's children, brothers, sisteIs, parents, and spouse
and the children, brothers. sisters. and parents of the spouse.

Expulsion of students with disabilities or exceptionalities, or an lndividualized Education
Program or seciion 504 lndividualized Accommodation plan, shall be to the extent
allowed by applicable state or federal law and regulations or he provisions of the
student's specific plan.

EXPULSION OF STUDENTS WTH DISABILITIE S OR EXC EPTIONALITIES

DEFIN TIONS

Definitions of terms used herein shafl have the meaning set forth in poricy JD, Disciprine

Calcasieu Parish School Board 6of7
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Expectant and Parenting Students, Student Absences and Excuses

Item 12

The Act 472 provides additional support for expectant and parenting mothers and
fathers. Absences are required to be excused if related to pregnancy and
parenting and that at least ten (10) days of excused absences are provided for
both parents after the birth of a child. schools are to allow the parenting students
to make up work in an amount of time no less than the number of days absent,
with options such as repeating a semester, online course recovery, or receiving
home-based instruction. Documentation for absences can be from a physician or
parent or legalguardian. The Act also requires high schools to provide
accommodations for breastfeeding mothers, and to inform parenting students
about the availability of childcare within the schools, if available, or outside the
school system. Because the Act provides for excused absences, the student
Absences and Excuses policy has been revised as well as to include a reference to
the provisions of the Expectant and parenting Students policy.



EXPECTANT AND PARENTING STUDENTS

The Calcasieu Parish School Board is cognizant of the problems of maniage, pregnancy
and parenthood among students prior to their graduation ftom high school. The School
Board authorizes the Superintendent to assure that such sfudents have the opportunity
to eam the education which they deserve.

Should the student need to be absent from school for a prolonged period of time, the
sfudent may enroll in the School Board's homebound instruclion program until released
by her physician to retum to regular classes. Any sfudent who is not able to retum to
regular classes shall be encouraged to enroll in an appropriate aftemative education
program.

Marital, matemal, or paternal status shall not affect the rights and privileges of students
to receive a public education nor to take part in any exfacunicular activity offered by the
schools.

After delivery, the student shall be permitted to retum to school as soon as she is
physically able, upon ceffication by her physician.

ln regard to each expeclant and parenting student, each school and the Calcasieu Parish
School Board shall:

Maintain confidentiality in regard to the sfudent.

Ensure a safe and supportive leaming environment br the sfudent.

Promote academic success for the student.

Utilize sensible attendance policies. taking into account all necessary
factors anC=

Provide a supportive school environment that promotes high school
graduation.

1

2

3

4

Calcasieu Parish School Board 1of 3
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It is recommended that a student who becomes pregnant noti! the principal in writing
immediately upon knowledge of the condition. Pregnant students will be permitted to
continue in school in all instances when continued attendance has the sanction of the
expectant mothe/s physician. A physician's statement shall be submitted stating the
student's medical condition, approval for continued attendance, and activities in which the
pupil may not participate. The student shall keep the school administration continually
apprised of her progress. The school shall not be held responsible for any medical
problems that may arise with a pregnant student while she is in school.

OLD
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8. At the conclusion of anv preqnancv-related or oarentinq-related oeriod of
absence. a llow a student to make uo missed work in a reasonable amount
of time that shall not be less than number of davs the student was
absent and oose from various o s to make uo the work, includinq
retakino a semester. DarticiDatino in an online murse it recoverv
Drooram. no oranted six (6) weeks to @ntinue at the same pace and
finish at a later date. or recetvtno home-based instruction services.

9. Provide that for absences or for reasons orov above. a

umentation from a ohvsician
B. Permission from a Darent or leoal uardian
A.D

c toaoower sou for a breast Dum or anv r eout nt
used to exoress breast milk.

D. Ac@ss to a lace to b

Calcasieu Parish School Board
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reastmilk safelv
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2. Provid atala ount

Excuse absences due to conditions related to oreonancv or parentino.
includinq but not limited to labor. deliverv, and recoverv, orenatal and
postnatal medical aooointments and other medicallv necessarv preqnancv-
related absences: a child's illness or medical aooointment: and leqal
apoointrnents related to oreonancv or parentino. includinq but not limited to
adoption. custody. and visitation.

Provide at least ten (10) davs of excused absences for both a parentino
mother and a parentino father afier the birth of a child.

school shall acceot either of the followinq:

BREASTFEEDING

The hiqh schools of the Calcasieu parish School Board shall:

'| . Provide for reasonabre accommodations for a lac{atino student on a school
campus to expreqg.brejast milk. breastfeed. or address other breastfeedino
needs. which shall include. at a minimum:

A. Access to a priyate and secure room other than a restroom to
exoress breast milk or breastfeed a child.

B. Permission to bri4g a breAst oumo and anv other eouipment used to
exDress breast milk to school.



FILE: JQE
Cf: IDDC

3. Provide that a shall not incur an academic oe as a result of
use. durino the dav. of the reasonable accommodations specifi ed

in and shall be to make u m
due to such use.

CHILD CARE

The Calcasieu Parish Sehool Board shall provide both hiqh school student mothers and
student fathers information reoardinq availabilitv of child care ootions within (if available)
and outside the school svstem. and shall o them assistance in identifyino child care
providers

Revised: February 14, 2017
Revised: July,2022

Ref: us constitution, Amend. xlv, '1, 20 usc '1681 et seq. (Discn:m ination Based on

Sex or Blindness); La. Rev. Stat. Ann 517,221 .7; 17:221.8. Cleveland Board of

Education v. LaFleur , 94 S.Ct. 791 (1974); Davis v. Meeks, 344 F.Supp. 298 (N.D

Ohio 1972); Hoh v. Shelton, 371 F.Supp. 821 (M.D Tenn. 1972); Board minutes,

2-14-17
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time to accommodate the need to express breast milk or breastfeed a child
while at school.



The Calcasieu Parish School Board is cognizant of the problems of mamage. pregnancy
and parenthood among students prior to their graduation from high school. The School
Board authorizes the superintendent to assure that such sfudents have the opportunity
to eam the education which they deserve.

It is recommended that a student who becomes pregnant notify the principal in writing
immediately upon knowledge of the condition. pregnant students will be permitted to
continue in school in all instances when continued attendance has the sanclion of the
expectant mothe/s physician. A physician's statement shall be submitted stating the
student's medical condition, approval for continued attendance, and activities in which the
pupil may not participate. The student shall keep the school administration continually
apprised of her progress. The school shall not be held responsible for any medical
problems that may arise with a pregnant student while she is in school.

Should the student need to be absent ftom school for a prolonged period of time, the
student may enroll in the School Board's homebound instruction program until released
by her physician to retum to regular classes. Any student who is not able to retum to
regular classes shall be encouraged to enroll in an appropriate aftemative education
program.

Marttal, matemal, or patemal status shall not affect the rights and privileges of sfudents
to receive a public education nor to take part in any extraGJnicular aciivity offered by the
schools.

FILE: JQE
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EXPECTANT AND PARENTING STUDENTS

Affer delivery, the sfudent shall be permitted to retum to school as soon as she is
physically able, upon certification by her physician.

ln regard to each expectant and parenting student each school and the calcasieu parish
School Board shall:

1. Maintain confidentiality in regard to the student.

2. Ensure a safe and supportive leaming environment for the student.

3. Promote academic success for the sfudent.

4. Utilize sensible attendance policies, taking into ac@unt all necessary
factors.

5 Provide a supportive school environment that promotes high school
graduation.

Calcasieu Parish School Board NEW 1of 3
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Excuse absences due to conditions related to pregnancy or parenting,
including but not limited to labor, delivery, and recovery; prenatal and
postnatal medical appointments and other medically necessary pregnancy-
related absences; a child's illness or medical appointment; and legal
appointrnents related to pregnancy or parenting, induding but not limiled to
adoption, custody, and visitation.

Provide at least ten (10) days of excused absences for both a parenting
mother and a parenting father after the birth of a child.

At the conclusion of any pregnancy-related or parenting-related period of
absence, allow a student to make up missed work in a reasonable amount
of time that shall not be less than the number of days the student was
absent and cftoose ftom various options to make up the work, including
retaking a semester, participating in an online course credit recovery
program, being granted six (6) weeks to continue at the same pace and
finish at a later date, or receiving home-based instruction services.

Documentation from a physician.
Permission from a parent or legal guardian

I

The high schools of the Calcasieu Parish School Board shall:

A
B

1

A Access to a private and secure room other than a restroom to
express breast milk or breastfeed a child.

Access to a power source for a breast pump or any other equipment
used to express breast milk.

D. Access to a place to store breastmilk safely.

Provide that a lactating student shall be provided a reasonable amount of

C

2
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7.

8.

Provide that for absences or checkouts for reasons provided above, a
school shall accept either of the follo,ving:

BREASTFEEDING

Provide for reasonable accommodations br a lactating sfudent on a school
campus to express breast milk, breastfeed, or address other breastfeeding
needs, which shall include, at a minimum:

B. Permission to bring a breast pump and any other equipment used to
express breast milk to school.
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Provide that a student shall not incur an academic penalty as a result of
use, during the school day, of the reasonable accommodations specifed
herein and shall be provided the opportunity to make up any work missed
due to such use.

The Calcasieu Parish School Board shall provide both high school student mothers
and student fathers information regarding availabilig of child care options within (if
available) and outside the school system, and shall provide them assistance in
identifoing child care providers.

Revised: February 14, 2017
Revised: July,2022

Ref: U.S. Constitution, Amend. XlV, Sec. 1; 20 USC 1681 et seq. (Discimination Based
on Sex or Blindness); La. Rev. Stat. Ann. gg l T:22't .7; 17 .221 .B; Davis v. Meeks
3zl4 F.Su pp.298 (N.D. Ohio 1972); Holtv. Shelton,371 F.Supp.821 (M.D Tenn
1972); Cleveland Board of Education v. LaFleur, 94 S.Ct. 791 (1974); Board
minutes. 2-14-17 .
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time to accommodate the need to express breast milk or breastfeed a child
while at school.

CHILD CARE
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STUDENT ABSENCES AND EXCUSES

The Calcasieu Parish School Board recognrzes that the fundamental right to attend the
public schools places upon studenb the accompanying responsibility to be taithful in
attendance. Regular attendance can be assumed to be essential for a student's
successful progress in the instructional program.

The parent or legal guardian shall enforce the attendance ofthe student at the school to
which the student is assigned.

The principal of a school, or his/her designee, shall notifo the parent or legal guardian in
writing on or before a student's lfir'd unexcused absence or unexcused occunence of
being tardy. and shall hold a conference with such studenfs parent or legal guardian.
This notification shall include information relative to the parent or legal guardian's legal
responsibility to enforce the student's attendance at scfiool and the civil penalties that
may be incuned if the student is determined to be habitually absent or habitually tardy.
The student's parent or legal guardian shall sign a receipt for such notification.

Each school shall attempt to provide verbal notification to a child's parent, tutor, or legal
guardian, and, if such verbal notification cannot be provided, then the school shall provide
written notification to a child's parent, tutor, or legal guardian when that chald has been
absent ftom school for five (5) school days in schools operating on a semester basis, and
for ten (10) days in schools not operating on a semester basis. The accumulation of
days absent need not be consecutive.

No public elementary or secondary school pupil shall be permitted for any reason to
absent himself/herself from school attendance during the sctool day upon his/her own
authority, unless legally emancipated. The principal or designee shall make all
reasonable efforts to verbally notify the parent or other person responsible for the pupil's

school attendance of any such prohibited absence by a pupil.

TYPES OF ENCES

The days absent for elementary and secondary school studenG shall include ,on-
exempted excu*d abserces, exempted excused absen@s, unexcused absences, and

suspensions.

1. Non-exempted excused absences are absences incuned due to personal illness

or serious illness in the family (documented by acreptable excuses, including a
parental note) which are not considered for purposes of truancy, but which are

considered when determining whether or not a student is eligible to make up work
and tests, receive credit for work completed, and receive credit for a course and/or
school year completed.

2. Exempted excused absences are absences which are not considered for purposes

Calcasieu Parish School Board 1of 5
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of truancy and which are not considered when determining whether or not a
student is eligible to make up work and tests. receive credit for work completed,
and receive credit for a course and/or school year completed.

Unexcused absP.tnces are any absences not rneeting the requirements set forth in
the excused absences and extenuating circumstances definitbns, including but
not limited to absences due to any job (induding agriculture and domestic selices.
even in the student's own home or for their own parents or tutors) unless it is a part
of an approved instructional program. Students shall be given failing grades for
those days missed and shall not be given an opportunity to make up work.

Suspensions are non-exempted absences for which a student is allowed to make
up his/her work and is eligible for consideration for credit provided it is completed
satisfactorily and in a timely manner. The absence shall be considered when
determining whether or not a student may or may not be promoted, but shall not
be considered for purposes of truancy. students absent from school as a result of
any suspension shall be counted as absenl.

EXTENUATING CIRCUMSTANCES

Exceptions to the attendance regulation shall be the enumerated extenuating
circumstances below that are verified by the supervisor of child welfare ard Attendance
or the school principaudesignee where indicated. These exempEd absences do not appv
in determining whether a student meets the minimum minutes of instruction requiri'to
receive credit.

1. Extended personal physical or emotional illness as verified bya physician or nurse
practitioner licensed in the state.

2. Extended hospital stay in which a student is absent as verified by a physician or
dentist.

3. Eritended recuperation from an accident in which a student is absent as verified by
a physician. dentist, or nurse practitioner licensed in the state.

4. Extgnded contagious disease within a famiry in which a student as absent as
verified by a physician or dentist licensed in the state.

5 Q.uarantine due to proronged exposure to or direct contact with a person diagnosed
with a contagious, deadry, disease, as ordered by state or rocar heafth omc'iats, 

'

6' Observance of speciar and recognized horidays of the student,s own faith.

7 . Msitation^with a parent who is a member of the united states Armed Forces or theNationar Guard of a state and such parent has been cafled to duty ror or is on ieavefrom overseas deproyment to a combat zone or combat support'po"ting.- Ei"r."d

2ot5
Calcasieu Parish School Board
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absences in this situation shall not exceed five (5) school days per school year.

8. Absences as verified by the principal or hisi/her designee as stated below

Prior school system-approved travel for education:
Death in the immedaate Family (not to exceed one week); or,
Natural catastrophe and/or disaster.

9. ExDectant and hiqh school students shall be oranted excused absences

A
B
c

as deli[eated in policy JQE, Expectant and Parentinq Sludents

For any other extenuating circumstances, the sfudent's parents or legal guardian must
make a formal appeal in accordance with the due process procedures established by the
school system.

SCHOOL.APPROVED ACTIVITIES

Students participating in school-approved field trips or other instructional aclivities that
necessitiate their being away from school shall be cpnsidered to be presenl and shall be
given the opportunity to make up work.

Minors employed to perform or render artisUc or creative services under a contracl or
employment anangement for two (2) or more days within a 30{ay period must receive
instruction pursuant to statutory provisions.

WRITTEN EXCUSES

For a student to be eligible to receive credit and make up work fullowing an absence, the
student shall be required in each instance to submit parental confirmation of the reasons
for the absence. lf a student is tardy or absent. the parent or guardian must submit a
written excuse. signed and dated. to school authorities upon the studenfs retum to
classes, stating the reason for the students absence ftom school. All excuses for a

Calcasreu Parish School Eoard 3of5

Students who are verffied as meeting extenuating circumstances, and therefore eligible
to receive grades shall not re@ive those grades if they are unable to complete makeup
work or pass the couIse.

CHILD PERFORMERS

MAKE UP WORK

A student who is absent five (5) or more days in any nine-weeks period shall receive an
incomplete grade in all subjects involved if the grade is not made up before the end of the
grading period. The student can make up the work during the next nine'weeks period. lf
helshe fails to do so, the incomplete grade automatically becomes a "U". lt shall be the
responsibility of the teacher to inform the student of the deadline for any makeup work.
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students absence, inclucling medical verification of extended personal illness, must be
presented within five (5) school days of the student's retum to school, or the student's
absence shall be considered unexcused and the student not allowed to make up work
missed.

Calcasieu Parish School Board 4 of 5

The following procedures shall be follored for excuses:

1. Students who are absent from any class or from school for any cause will need a
note from their parents or guardian. This note, dated and signed by a parent or
guardian, shall state the cause for absence and the date/s of absence. The student
must take the note to the appropriate school office or to a designated
representative to seqrre an admit-toclass slip. Every absence will be recorded as
temporarily excused or unexcused, based on the reason for the absence.

2. A forged excuse will be dealt with by the student's principal.

3. lf after investigation by the teachers and principal, there is still a question as to the
validity of the absen@ the case shall be reported to the Supervisor of child wetfare
and Attendance.

REPORTING ABSENCES

The attendance of all school pupils shall be checked each school day and at the beginning
of each class period and shall be verified by the teacher keeping sucfr record, whi*r shall
be .open to inspection by the supervisor of child wethre lnd Attendance or duly
authorized representative at all reasonable times. All schools shall immediaEly report to
the Supervisor of child welfare and Attendance any unexplained, unexcused, or illegal
absence, or habifual tardiness.

The supervisor of child welfare and Attendance shall, ater written notice to the parent
or legal guardian of a child, or a personal visit of notification, report any such child who is
habitually absent or who is habitually tardy to the family or juvenile court of ure parbh as
a truant child, there to be dealt with in such manner as the court may determine.

The following procedures shall be followed for the reporting of unexqrsed absences:

1. Any unexplained, unexcused, or iflegar absence, or habituar tardiness, shafl be
reported to the visiting teacher and/or supervisor of child welfare and Attendance
when necessary.

2. The supervisor of child werfare and Attendance may visit the residence of a
student or a-ny other place in order to ensure that a student is in attendance during
the hours of a school day.

3. ln the discharge of the duties of their ofhce, supervisors of child welfare and
Attendance shall cooperate fully with the state Departmens of public welfare.
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Labor, Health and Human Resources (DHHR), and other state and local agencies,
and may serve such writs and process in law relating to compulsory attendance as
may be necessary for the enforcement.

lMren a student exceeds the maximum number of absences allowed the parents or
student may make a formal appeal to the principal if they feel any of the absences are
because of extenuating circumstances. lf they feel that the decision is unfavorable, they
shall appeal to the Superintendent or his/her designee. After a review by the
Superintendent or his/her designee, a decision shall be made and communicated to the
parenb or legal guardian by letter.

High school students in danger of failing due to excessive absences may be allowed to
make up missed time in class sessions held outside the regular class time. The make-
up sessions must be completed before the end of the cunent semester and all other
applicable policies must also be met.

TARDINESS

A student shall be considered tardy to class if the student is not in the classroom when
the bell to begin class ceases. A student shall be considered tardy to school if the student
is not in his/her homeroomlfirst period class when the bell to begin homeroom/class
ceases. Tardy shall also mean leaving or checking out of school unexcused prior to the
regulady scheduled dismissal. Habitual tardiness on the part of students shall not be
tolerated.

Students who exhibit habitual tardiness shall be subiect to disciplinary action, appropriate
under the circumstances. Parents of students who continue to be tardy shall be notified

for a conference with the principal, and the student may be subject to suspension from

school and the parenUlegal guardian subiect to court fines or community service.

Revised.
Revised:
Revised:
Revised:
Revised:

December, 1995
March, 1999
July, 1999
April, 2008
September, 2008

Revised: August,2010
Revised: May, 2011
Revised: December 8, 2015
Revised: July,2022

Ref: La. Rev. Stat. Ann. $$17:221 , 17 .221.8. 17 -226' 17 .226.1 .'17:230,
Louisiana for S Administrators, Bulletin

17:232.17,'233;
741 . Louisiana

Department of Education, Board minutes, 10-7-08 1
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Molations of the compulsory attendance law shall be investigated and, when
necessary, shall include written notice. either in person or by registered mail, to
the parent, tutor, or other person having control or charge of a student within the
compulsory school attendance age.

APPEAL OF ABSENCES



The principal of a school, or his/her designee, shall noti! the parent or legal guardian in
writing on or before a students fhlrid unexcused absence or unexcused occunence of
being tardy, and shall hold a confrerence with such student's parent or legal guardian.
This notification shall include information relative to the parent or tegal guardiin's legal
responsibility to enforce the student's attendance at school and the civil penalties that
may be incuned if the student is determined to be habitually absent or habitually tardy.
The studenls parent or legal guardian shall sign a receipt for such notifica$on.

Each school shall aftempt to provide verbal notification to a child's parent, tutor, or legal
guardian, and, if such verbal notification cannot be provided, then the school shall provide
written notifcation to a child's parent, tutor, or legal guardian when that child has been
absent from school for five (5) school days in schools operating on a semester basis, and
for ten (10) days in schools not operating on a semester basis. The accumulation of days
absent need not be consecutive.

The calcasieu Parish school Board recognizes that the fundamental right to attend the
public schools places upon students the accompanying responsibility to be faithful in
attendance. Regular attendance can be assumed to be essential br a sfudent,s
successful progress in the instructional program.

The parent or legal guardian shall enforce the attendance of the student at the school to
which the student is assigned.

No public elementary or secondary school student shall be permitted fur any reason to
absent himself/herself from school attendance during the school day upon his/her own
authority, unless legally emancipated. The principal or designee shall make all
reasonable efforts to verbally notify the parent or other person responsible for the
student's school attendance of any such prohibited absence by a student.

TYP OF ABSENCES

The days absent for elernentary and secondary school sfudents shall include non-
exempted excused absencP-s, exempted excused absences, unexcused absences, and
suspensrbns.

Non-exempted excused abserces are absences incuned due to personal illness
or serious illness in the famity (documented by acceptable excuses, including a
parental note) which are not considered for purposes of truancy, but which ire
considered when determining whether or not a student is eligible to make up work
and tests, receive credit for work completed. and receive credit for a course and/or
school year completed.

Exempted excused absences are absences which are not considered for purposes

STUDENT ABSENCES AND EXCUSES

FILE: JBD
Cf: JB, JBA
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2
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of truancy and which are not considered when determining whether or not a
student is eligible to make up work and tests, receive credit for work completed,
and receive credit for a course and/or school year completed.

Unexcused absences are any absences not meeting the requirements set forth in
the excused absences and extenuating circumstances definitions, including but
not limited to absences due to any job (including agriculture and domestic services,
even in the student's own home or for their own parents or tutors) unless it is a part
of an approved instructional program. Students shall be given failing grades for
those days missed and shall not be given an opportunity to make up work.

Suspenslbns are non-exempted absences for which a student is allowed to make
up his/her work and is eligible for consideration for credit provided il is completed
satisfactorily and in a timely manner. The absence shall be considered when
determining whether or not a student may or may not be promoted, but shall not
be considered for purposes of truancy. Students absent from school as a result of
any suspension shall be counted as absent.

EXTENUATING CIRCUMSTANCES

Exceptions to the attendance regulation shall be the enumerated extenuating
circumstances below that are verifted by the Supervisor of Child Welfare and Attendance
or the school principaUdesignee where indicated. These exempted absences do not
apply in determining whether a student meets the minimum minutes of instruction
required to receive credit.

Extended personal physical or emotional illness as veffied by a physician or nurse
practitioner licensed in the state.

Extended hospital stay in which a student is absent as verified by a physician or
dentist.

Extended recuperation from an accident in which a student is absent as verified by
a physician, dentist, or nurse practitioner licensed in the state.

Extended contagious disease within a family in whicfi a student is absent as
verffied by a physician or dentist licensed in the state-

Visitation with a parent who is a member of the United States Armed Forces or the
National Guard of a state and such parent has been called to duty for or is on leave
from overseas deployment to a combat zone or combat support posting. Excused

Calcasieu Parish School Board 2ot5

4.

Quarantine due to prolonged exposure to or direct contact with a person diagnosed
with a contagious, deadly, disease, as ordered by state or local health offcials.

Observance of special and recognized holidays of the student's own faith.

1

2.

3.

4.

5.

6.

7.
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absences in this situation shall not exceed five (5) school days per school year

8. Absences as verified by the principal or his/her designee as stated below

Prior school system-approved travel for education;
Death in the immediate family (not to exced one week); or,
Natural catastrophe and/or disaster.

I Expectant and parenting high school sfudents shall be granted excused absences
as delineated in policy JQE Expectant and Parenting Students.

SCHOO L.APPROVED ACTIVITIES

Students participating in school-approved field trips or other instructional activities that
necessitate their being away from school shall be considered to be present and shall be
given the opportunity to make up trcrk.

CHI PERFORM ERS

Minors employed to perform or render artistic or creative services under a contract or
employment arrangement for two (2) or more days within a 30day period must receive
instruction pursuant to statutory provisions.

MAKE UP WORK

A
B
c

For any other extenuating circumstances, the student's parents or legal guardian must
make a formal appeal in accordance with the due process proc€dures established by the
school system.

students who are verified as meeting extenuating circumstances, and therefore eligible
to receive grades shall not re@ive those grades if they are unable to complete malieup
work or pass the course.

A student who is absent five (5) or more days in any nine-weeks period shall receive an
incomplete grade in all subjects involved if the grade is not made up before the end of the
grading period. The student can make up the work during the next nine-weeks period. lf
he/she bils to do so, the incomplete grade automatically becomes a "U,,. lt shall be the
responsibility of the teacher to inbrm the student of the deadline for any makeup work.

Fora student to be eligible to receive credit and make up work fiollowing an absence, the
student shall be required in each instance to submit parental confirmat6n of the reasons
for the absence. lf a student is tardy or absent, the parent or guardian must submit a
written excuse, signed and dated, to school authorities upon tre studenfs retum to
classes, stating the reason for the student's absence ftom school. All excuses for a

WR N EXCUSES

Calcasieu Parish School Board 3of5



1

FILE: JBD
Cf: JB,JBA

Cf: JDO, JGFC, JQE

student's absence, including medical vermcation of ertended personal illness, must be
presented within five (5) school days of the student's return to school, or the student's
absence shall be considered unexcused and the student not allowed to make up work
missed.

The following procedures shall be folloared for excuses:

Students who are absent from any class or ftom school for any cause will need a
note from their parents or guardian. This note, dated and signed by a parent or
guardian, shall state the cause for absence and the date/s of absence. The student
must take the note to the appropriate school omce or to a designated
representative to secure an admitto+lass slip. Every absence will be recorded as
temporarily excused or unexcused, based on the reason for the absence.

The attendance of all school students shall be checked each school day and at the
beginning of each class period and shall be verified by the teacher keeping sucfi record,
which shall be open to inspection by the Supervisor of Child Welfare and Attendance or
duly authorized representative at all reasonable times. All schools shall immediately
report to the Supervisor of Child Weffare and Aftendance any unexplained, unexcr:sed,
or illegal absen@, or habifual tardiness.

Any unexplained, unexcused, or illegal absence, or habitual tardiness, shall be
reported to the visiting teacher and/or Supervisor of Child Welfare and Attendance
when necessary.

1

J
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A forged excuse will be dealt with by the student's principal.

lf afler investigation by the teachers and principal, there is still a question as to the
validity of the absence the case shall be reported to the Supervisor of Child Weffare
and Atlendance.

REPORTING ABSENCES

The Supervisor of Child Welfare and Attendance shall, after written notice to the parent
or legal guardian of a child, or a personal visit of notification, report any such child who is
habitually absent or who is habitually tardy to the family or juvenile court of the parish as
a truant child, there to be dealt with in such manner as the court may determine-

The following procedures shall be followed for the reporting of unexcused absences:

The Supervisor of Child Weffare and Attendance may visit the residence of a
student or any other place in order to ensure that a student is in attendance during
the hours of a school day.

ln the discharge of the duties of their office, Supervisors of Child Welfare and
Aftendance shall cooperate fully with the State Departments of Public Welfare,

2.

3.
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Labor, Health and Human Resources (DHHR). and other state and local agencies,
and may serve such writs and process in law relating to compulsory attendance as
may be necessary for the enforcement.

Violations of the compulsory attendance law shall be investigated and, when
necessary, shall include written notice, either in person or by registered mail, to
the parent, tutor, or other person having control or charge of a student within the
compulsory school attendance age.

APPEAL OF ABSENCES

lMren a sfudent exceds the maximum number of absences allowed the parents or
student may make a formal appeal to the principal if they feel any of the absences are
because of extenuating circumstances. lf they feel that the decision is unfavorable, they
shall appeal to the Superintendent or his/her desbnee. After a review by the
Superintendent or his/her designee, a decision shall be made and communicated to the
parents or legal guardian by letter.

High school students in danger of failing due to excessive absences may be allowed to
make up missed time in class sessions held outside the regular class time. The make-
up sessions must be completed before the end of the cunent semester and all other
applicable policies must also be met.

A student shall be considered tardy to class if the student is not in the classroom when
the bell to begin class ceases. A student shall be considered tardy to school if the student
is not in his/her homeroomlfirst period class when the bell to begin homeroom/class
ceases. Tardy shall also mean leaving or checking out of school unexcused prior to the
regularly scheduled dismissal. Habitual tardiness on the part of sfudents shall not be
tolerated.

students who exhibit habitual lardiness shall be subject to disciplinary action, appropriate
under the circumstances. Parents of students who continue to be tardy shall be notified
for a conference with the principal, and the student may be subject to suspension from
school and the parenUlegal guardian subject to court fines or community service.

Revised:
Revised:
Revised.
Revised:
Revised.

December, 1995
March, 1999
July, 1999
April, 2008
September,2008

Revised. August,2010
Revised: May, 2011
Revised: December 8, 2015
Revised: July, 2022

Ret La. Rev. Stat. Ann. gg17:221, 17:221.8,'t7.226,'17.226 1,17:230,1t:232, 17:233;
Lours, Handbook for School Administntors, Bulletin 741, Louisiana
Departrnent of Education; Board minutes, 10-7-08, 1O-5.10, 2-7-12, ,t2A-15
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Item 13

Student Health Services

Act 562 includes provisions for seizure treatment and training. Parents or legal

guardians of a student with a seizure disorder may submit a seizure management

and treatment plan to the school administration for use by employees who have

regular interaction with the student. The Department of Education is required to
develop two courses of instruction, one for nurses and one for other employees

who have regular interaction with students who have a seizure management and

treatment plan. Those employees would be required to take and successfully

complete the course biennially.
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STUDENT HEALTH SERVICES

HEALTH CARE CENTERS

ln order to provide adequate health cale and services to students, the Calcasieu parish
School Board may authorize the establishment of student health care centers in the
schools of the parish. Any health clinic established shall be supervised by a school nurse,
who shall be licensed in accordance with state law. Health care centers shall provide
services which include, but are not limited to the following: treatment of minor illness and
injury, routine physical examinations, immunizations, refenals to alcohol and drug abuse
prevention program counselors, and mental heatth services. No student shall receive any
type of service unless the required standardized school health forms as ouflined in Heafth
and Safety, Bulletin 135, Louisiana Deparfnent of Education, have been signed, retumed
to school, and have been filed in the clinic.

HEARIN AND VISION SC REENING

The School Board, during the first semester of the school year, or within thirty (30) days
after the admission of students entering school late in the session, shall test the sight,
including color screening for all first grade students, and hearing of students according to
the schedule ouflined by the Arnerican Academy of pediatrics, except those students
whose parents or guardians may object to such tests. students may also be tested upon
refenal or requests of teachers and/or parents.

A record of such examination shall be kept and the adminisbators shall be requircd to
follow up on the deficiencies within sixty (60) days, and shall notifu in writing the parerit
or tutor of every sfudent found to have any defect of sight or hearing.

EDUCATIONAL SCREE ING AND EVALUATION

Every student in grades kindergarten through third shall be screened, at least once, for
the existence of impediments to a successful school experience- No student shall be
screened if his,/her parent or guardian objects to such screening. such impediments shall
include:

Calcasieu Parish School Board OLD 1of 8

'l . dyslexia and related disorders;
2. attention deficit disorder; and
3. social and environmental facto.s that put a student ,'at risk.,,

Students in need of services and/or assistance shall have it provided to them. The
screenings shall be done directly by elementary school counselors, pupil appraisal
personnel, teachers, or any other professional employees of the School Board who have
been appropriately trained, all of whom shall operate as advocates for the students
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identified as needing services or assistance. No screenings shall be done by persons
who have not been trained to do such screenings.

The School Board shall ensure that educational screening activities, conducted by a
committee at the school level, shall be completed before a student is rebned for an
individual evaluation through pupil app€isal services.

Students who are experiencing leaming or adjustment difficulties in a regular program,
but are not thought to be exceptional, may receive support services from pupil appraisal
by a refenal ftom a committee at the school level.

Testino for Dvslexia

Upon the request of a parent, student, school nurse, classroom teacher, or other school
personnel who has reason to believe that a student has a need to be tested for dyslexia
and related disorders, that student shall be refened to the school building level committee
for additional testing. The School Board shall provide remediation for students with
dyslexia or related disorders in an appropriate education program.

The School Board ackno,vledges that only properly trained personnel shall make
recommendations regarding certain health issues of sfudents.

The School Board shall prohibit, in accordance with statutory provisions, any teacher
employed by the School Board from recommending that a student be administered a
psychotropic drug, specifoing or identirying any specific mental heaith diagnosis for a
student, or using a parenfs or guardian's refusal to consent to the administration of a
psychotropic drug to a sfudent or to a psychiatric evaluation, screening, or examination
of a student as grounds for prohibiting the student from attending any class or
participating in any school-related activity or as the sole basis of accusations of child
abuse or neglect against the parent or guardian.

The provisions of the above paragraph shall not be conskued so as to prohibit any of the
iollowing:

1 . An employee of the School Board who is a registered nurse, nurse

Calcasieu Parish School Board 2 of 8

For purposes of this policy, dyslexia shall be defined as diH€sfryr#+th-{he-alphab€*

@ an unexpected dfficulty in readino bran individualwho
has the intellioence to be a much better reader. most commonlv caused bv a difficuttv in
ohonoloqical orocessino. which afiects the abilitv of an individual to speak. ,ead. and
soell. Phonoloorbal processrno means the aopreciation of the individual sounds of
sooken and written lanouaqe.

OTHER HEALTH CONSIDERATIONS
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practitioner, physician, or an appropriately credentialed mental heahh
professional or teacher from recommending that a student be evaluated by
an appropriate medical practitioner.

A teacher or other certified employee of the School Board from suggesting
a student be assessed or evaluated by qualified employees of the School
Board who perfom such function.

A teacher assessing or evaluating any element of a studenfs academic
readiness, performance, or achievement.

Any employee of the School Board from discussing any aspec{ of a
students behavior or academic progress with the sfudent's parent or
guardian or any other employee of the School Board.

3

4

Psychottopic drug shall mean a substance that is used in the diagnosis, treatment, or
prevention of a disease or as a component of a medication and is intended to have an
altering effect on perception, emotion, or behavior.

Definitions

SEIZURE

Teacjler, for purposes of this section of the policy, shall mean any person employed by
the school Board, who, as a condition of employment, is required to hold a valid teaching
certificate issued by the Louisiana Department of Education and any person employed
by the School Board as a substitute teacher.

The oa

TREATMENTAND TRAINING

rent or quardian of a student with a se izure disorder mav submit to the
admin istration of the studenfs school a seizure manaoement and ent plan
develo bv the student's parent and no ohvsician for review and use school

with whom the student has reoular interaction The plan shall incl ude the
folloarino:

1. The calre servtces the student mav receive at school or while
participatino in a school activitv.

2. Evalu of the student's abilifu to manaoe and understand h selzure
disorder.

the n or n and from treati
physician

School nurses and such hool emolovees and school bus who h reoular
inte ns with a for whom nt planthere is a seizure man t and treatme

3of8
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ADMINISTERING CATHETERS

The School Board shall not require any employee other than a registered nurse or a
licensed medical physician to catheterize any student until all of the following conditions
have been met:

A registered nurse or licensed medical physician, employed by the School
Board, has assessed the health status of the specific child in his/her specific
educational setting. The registered nurse has determined that the
procedure could be safuly performed, the results are predictable and could
be delegated to someone other than a registered nurse following
documented training.

The registered nursie or licensed medical physician shall train at least two
(2) employees to catheterize the specific child in his/her educational setting.
The employees shall be given not less than eight (8) hours of training in the
area of catheterization of students.

Any employee shall have the right to request that another School Board
employee be present while catheterizing the student, to serve as a witness
to the procedure. After making such a request, the employee shall not be
required to catheterize a student without such a witness.

The provisions of this part of the policy shall be restricted to those students who have had
intermittent catheterization prescribed as a teatment for urinary or neurologic dysfunction

1

2
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shall be reauired to bienniallv successfullv comolete instructton orovided bv the
Deoartnent of Education.

4.

3. Following the training provided lor in #2, no catheterization may be
performed unless prescribed in writing by a licensed medical physician. The
employee, other than the registered nurse or licensed medical physician,
shall be required to complete, under the direct supervision of a registered
nurse, a minimum of five (5) catheterizations. Upon one hundred percent
(100%) successful completion of these catheterizations, the registered
nurse or licensed medical physician and the trainee shall sign a standard
form indicating that the trainee has attained the prescribed level of
competency. A copy of this form shall be kept on file by the school system.

lndividuals who are required to perform catheterizations and have been
trained according to statutory provisions, may not decline to perform such
service except as exempted by a licensed medical physician or a registered
nurse. The reasons for such exemption shall be documented and certified
by the licensed medical physician or a registered nurse within seventy-two
(72) hours.

5
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and not for continuous bladder drainage or to obtain urine specimens for diagnostic
purposes. No employee shall be requested to catheterize any student for continuous
bladder drainage or to obtain urine specimens for diagnostic purposes.

PERFORMING NONCOMP EX HEALTH PROC EDURES

The tem noncomdex healtl procedure shall mean a task which is saEly performed
according to exac{ directions, with no need to alter lhe standard procedure, and whicfi
yields predictable resufb. lt shall include the bllowing:

Modified activities of daily living which require special instruction such as
toileting/diaperang, bowel/bladder training. toilet kaining, oral/dental
hygiene, lifting/positioning. and orat feeding

Heatth mainlenance procedures such as postural drainage, percussion,
t acheostomy suctioning, gastrostomy feeding and monitoring of these
procedures.

3. Screenings such as gronrth, vital signs, hearing, vision, and scoliosis.

The school Board shall not require any employee other than a registered nurse, licensed
medical physician, an appropriate licensed health professional, or, in the case of
tracheostomy suctioning procedure, any hired and trained unlicensed nursing personnel
or unlicensed assistive personnel as defined by the Louisiana state Board oiNursing, to
perform noncomplex heatth procedures until all the following conditions have been niet.

1

2

1 A registered nu6e or a licensed medical physician and, when apprc,priate,
another licensed health professional employed by the Scfrool Board, has
assessed the health status of the specific child in his/her specific
educational setting and has determined that, according to the legal
standards of the respective licensed health professional performing such
procedure, the procedure can be safely performed, the results are
prediclable, and the pocedure can be delegated to someone other than a
licensed health professional following documented training.

The registered nurse or the licensed medical physician and. when
appropriate, another licensed health professional shall train, in his or her
area of expertise, at least two (2) such employees to perform noncomplex
health procedures on the specific child in his/her educational setting. The
employees shall be given not less than four (4) hours of training in the area
of noncomplex health procedures.

Following the training provided for in *2, no noncomplex health procedure.
except screenings and activities of daily living such as toileting/diapering,
toilet training, oral/dental hygiene, oral Eeding. lifting. and positioning may

J
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be performed unless prescribed in writing by a physician licensed to praclice
medicine in the state of Louisiana or an adiacent state.

The employee. other than the registered nurse, licensed medical physician.
or appropriate licensed health profr=ssional shall be required to complete.
under the direct supervision or coordination of a registered nunie, a
minimum of three (3) satisfactory demonstrations. Upon satisfactory
completion of these noncomplex health procedures. the registered nurse.
licensed medical physician, or appropriate licensed health professional and
the trainee shall sign a standard form indicating that the trainee has attained
the prescribed level of competency. A copy of this form shall be kept on file
by the school system.

lndividuals who are required to perform noncomplex health procedures and
have been trained according to the provisions of state law and this policy
may not decline to perform such service at the trme indicated except as
exempted for reasons as noted by the licensed medical physician or
registered nurse. The reasons for such exemption shall be documented
and certified by the licensed medical physician or a registered nurse within
seventy-two (72) hours.

An employee shall have the right to request that another School Board
employee be present while he/she is performing noncomplex health
procedures for a student, to serve as a witness to the procedure. After
making such a request, the employee shall not be required to perform
noncomplex health procedures without such a witness.

Employees who have volunteered to perform a tracheostomy suctioning
procedure and who comply with the training and demonstration
requirements outlined in #2 and #3 above may be allowed to perform such
procedure on a child in an educational setting.

The School Board shall provide the necessary safety equipment, materials, and supplies
to each employee who performs noncomplex health procedures. Such safety equipment,
materials. and supplies shall include but not be limited to gloves, anti$acterial soaps and
wipes, paper to,\rels and masks.

For the purposes of this section of the goliq, employee means any appropriate member
of he education staff, and appropriate licensed health professiona/ shall include a
licensed practical nurse.

Scoliosis screening is done to deEci early spinal deviations in children. This screening is
done on all sixth, seventh, and eighth grade students. Rescreening is done by the school

4

5

6
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SCOLIOSIS SCREENING
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nurse in conjunction with local orthopedic physicians/family practitioner. lf the student
should be refened for further examination, the parents are notified.

All girls in public junior and senior high schools shall be taught the proper procedure for
breast self-examination and tlre need br an annual pap test for ceMcal cancer, in
accordance with state law-

The following guidelines will govem instructions regarding breast self-examination and the
pap test for cervical cancer:

A letter explaining the procedures to parenb will be given to girls to take to
their parents. A rejection slip allowing the parents to rejecl the instruction will
be included. The girls will sign a roster stipulating receipt of the leter and will
be responsible for retuming any rejection slips to the schools where the slips
will be filed with the roster. Girls with rejec{ion slips will not receive the
instruction. All girls without rejection slips on file shall be instructed provided
that they receive the original letter. The school nurse will provide the letters
for the parents and the class roster sheets to the scfrools.

Only a female school nurse will teacfi breast seJf-examination and the need
for an annual pap test for cervical cancer.

\Mrere pradical, the class will be taught as a part of the health and physical
education class. l/Vhen this is not basible, other arrangements will be made
with the principal.

The classes will be taught to all girls in eighth and tenth grades

A pamphlet on "Breast Self-Examination" will be given to each girl after the
class is completed.

1

4

5

6

7

8
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BREAST SELF-EXAMINATION

A film shoa/ng the procedure ficr breast self-examination and the cervical pap
test will be shown. The nurses will not use a live model. The film used in
teaching does show exposed figmale breasts. A "Breast Self-Examination
Model" will be used to demonstrate examinations procedures. Girls will not
expose hemsefues br purposes of this class.

The nurse will emphasize that this is precautionary and that girls should see
their doctors immediately if they notice anything unusual.

The nurses will not examine any girl requesting an examination, but will direct
her to see her dodor.

2.

3.

Calcasieu Parish School Board
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KNOI^/T.I HEALTH PROBLEMS

lf a cfrild has a known problem that is potentially serious and there is a method of helping
the child and the school is denied an oppo(unity to help the child because the necessary
materials are not made available, then the school cannot be held responsible to assist the
chlld. Therefore, if the presence of the child at school without necessary materials
presents a risk to the safety or health of the child, the child may be Emporarily excluded
from the school.

December, 1990
December. 1995
December. 1997
March, 1999
August, 2003
September,2006
June, 2008

Revised
Revised
Revised
Revised
Revised
Revised

July 16, 2013
october 8, 2013
November 1,2016
July 10,2018
August,2020
July,2O?2

Ref: La. Rev. Stat. Ann. $$14:403, '17:170, '17:392.1, 17:435, 17:.436, '17:436.2,
17 436.4, 17:2'l'12.40:3'1.3; lrvino lndeoendent School Oistrict v. Tatro, 104 S. Ct.
33371 (1984)', Health and Safetu, Bulletin 135, Louisiana Departnent of Education;
Board minutes, 10-'14{3, 2{-07, 8-5-08. 7-16-13,10-8-13, 1 1-1-16, 7-10-18.
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STUDENT HEALTH SERVICES

ln order to provide adequate health care and services to students, the Calcasieu parish
School Board may authorize the establishment of studenl heatth care centers in the
schools of the parish. Any health clinic established shall be supervised by a school nurse,
who shall be licensed in accordance with state law. Heahh care @nters shall provide
services which include, but are not limited to the following: treatment of minor illness and
injury, routine physical examinations, immunizations, referrals to alcohol and drug abuse
prevention program counselors, and mental health services. No student shall receive any
type of service unless the required standardized school health forms as outlinedin Heafth
and Safety, Bulletin 135, Louisiana Department of Education, have been signed, retumed
to school, and have been filed in the clinic.

NEW

HEARING AND VISION SCREENING

The School Board, during the fi.st semester of the school year, or within thirty (30) days
after the admission of students entering school late in the session, shall test the sight,
including color screening for all first grade students, and hearing of students according to
the schedule outlined by the American Academy of Pediatrics, except those students
whose parents or guardians may object to such tests. Students may also be tested upon
refenal or requests of teachers and/or parents.

A record of such examination shall be kept and the administrators shall be required to
follow up on the deficiencies within sixty (60) days, and shall notifi in writing the parent
or tutor of every student found to have any defect of sight or hearing.

EDUCATIONAL SCREENING AND EVALUATION

Every student in grades kindergarten through third shall be screened, at least once, for
the existence of impediments to a successful school experience. No student shall be
screened if his/her parent or guardian objects to such screening. such impediments shall
include:

HEALTH CARE CENTERS

1 . dyslexia and related disorders;
2. attention deficit disorder, and
3. social and environmental faclors that put a student ,,at risk.,'

Students in need of services and/or assistance shall have it provided to them. The
screenings shall be done directly by elementary school counselors, pupil appraisal
personnel, teachers, or any other professional employees of the School Board who have
been appropriately trained, all of whom shall operate as advocates for the students

Calcasieu Parish School Board 1of I
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identified as needing services or assistance. No screenings shall be done by persons
who have not been trained to do such screenings.

The School Board shall ensure that educational screening aclivitbs, conducted by a
committee at the school level, shall be completed before a sfudent is refened for an
individual evaluation through pupil appraisal services.

Students who are experiencing leaming or adjustment dfficulties an a regular program,
but are not thought to be exceptional, may receive support services from pupil appraisal
by a refenal from a committee at he school level.

Upon the reguest ofa parent, student, school nurse, classroom teacher, or other school
personnel who has reason to believe that a student has a need to be tested for dyslexia
and related disorders, that student shall be refened to the school building level committee
for additional testing. The School Board shall provide remediation for students with
dyslexia or related disorders in an appropriate education program.

For purposes of this poliry, dyslexia shall be defined as an unexpec{ed dfficulty in reading
for an individual who has the intelligence to be a much better reader, most commonly
caused by a diffcuity in phonological processing, which afiects the ability of an
individual to speak, read, and spell. Phonolqical prccessing means the appreciation of
the individual sounds of spoken and written language.

The School Board shall prohibit, in accordance with statutory provisions, any teacher
employed by the School Board from recommending that a student be administered a
psychotropic drug. specifying or irientifying any specific mental heatth diagnosis for a
student, or using a parenl's or guardian's refusal to consent to the administration of a
psychotropic drug to a student or to a psychiatric evaluation, screening. or examination
of a student as grounds for prohibiting the student from attending any class or
participating in any school-related activity or as the sole basis of accusations of child
abuse or neglect against the parent or guardian-

The provisions of the above paragraph shall not be construed so as to prohibit any of the
following:

An employee of the School Board who is a registered nurse, nurse
practitioner, physician, or an appropriately credentialed mental health
professional or teacher from remmmending that a student be evaluated by

1

Testino for Dvslexia

OTHER HEALTH CONSIDERATIONS

The School Board acknowledges that only properly trained personnel shall make
recommendations regarding certain heahh issues of students.

Calcasieu Parish School Board 2of8
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an appropriate medical practitioner

2

A teacher assessing or evaluating any element of a sfudent's academic
readiness, performance, or achievement.

Any employee of the School Board from discussing any aspect of a
student's behavior or academic progress with the student's parent or
guardian or any other employee of the School Board.

Definitions

SEIZURE TREATMENTAN D TRAINING

The health care services the student may re@ive at school or while
participating in a school activity.

Evaluation of the sfudenfs ability to manage and understand his/her seizure
disorder.

3. Signatures from the student's parent or guardian and from the treating
physician.

School nurses and such school employees and school bus operators who have regular
interactions with a sfudent for whom there is a seizure management and treatnent plan
shall be required to biennially successfully complete instruction provided by the
Departrnent of Education.

J

4

Psychotropic drug shall mean a substance that is used in the diagnosis, treafnent, or
prevention of a disease or as a component of a medication and is intended to have an
attering effect on perception, emolion, or behavior.

Teacher, licr purposes of this section of the policy, shall mean any person employed by
the school Board, who, as a condition of employment, is required to hold a valid teaching
certificate issued by the Louisiana Deparunent of Education and any person employed
by the School Board as a substitute teacher.

The parent or guardian of a sfudent with a seizure disorder may submit to the
administration of the sfudenfs school a seizure management and treatment plan
developed by the student's parent and treating physician for review and use by school
employees with whom the sfudent has regular interaction. The plan shall inciude the
following:

1

2
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The School Board shall not require any employee other than a registered nunie or a
licensed medical physician to catheterize any student until all of the follorrving conditions
have been met:

A registered nurse or licensed medical physician, employed by the School
Board, has assessed the heaith status of the specific child in his/her specific
educational setting. The registered nurse has determined that the
procedure could be safely performed, the resutts are predictable and could
be delegated to someone other than a registered nurse following
documented training.

The registered nurse or licensed medical physician shall train at least two
(2) employees to catheterize the specific child in his/her educational setting.
The employees shall be given not less than eight (8) hours of training in the
area of catheterization of students.

Following the training provided lor in #2, no catheterization may be
performed unless prescribed in writing by a licensed medical physician. The
employee, other than the registered nurse or licensed medical physician,
shall be required to complete, under the direct supervision of a registered
nurse, a minimum of five (5) catheterizations. Upon one hundred percent
('100o/o) successful completion of these catheterizations, the registered
nurse or licensed medical physician and the trainee shall sign a standard
form indicating that the trainee has attained the prescribed level of
competency. A copy of this form shall be kept on file by the school system.

Any employee shall have the right to request that another School Board
employee be present while catheterizing the student, to serve as a witness
to the procedure. After making such a request, the employee shall not be
required to catheterize a student without such a witness.

The provisions of this part of the policy shall be restricted to those students who have had
intermittent catheterization prescribed as a treatment for urinary or neurologic dysfunction
and not for continuous bladder drainage or to obtain urine specimens for diagnostic
purposes. No employee shall be requested to catheterize any student for continuous

1

2

3

4

5
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ADMINISTERING CATHETERS

lndividuals who are required to perform catheterizations and have been
tained according to statutory provisions, may not decline to perform such
service except as exempted by a licensed medical physician or a registered
nurse. The reasons for such exemption shall be documented and certified
by the licensed medical physician or a registered nurse within seventy-two
(72) hours.



bladder drainage or to obtain urine specimens for diagnostic purposes

PERFORMIN N ONCOMPLEX HEALTH PROCEDURES

The term noncomplex health procedurc shall mean a task which is saiely performed
according to exact directions, with no need to alter the standard procedure, and which
yields predictable resutB. lt shall include the following:

Modified activilies of daily living which require special insfudion such as
toileting/diapering, boweUbladder training, toilet training, oraUdental
hyg iene, lifting/positioning, and oral feeding.

2. Health maintenance procedures such as postural drainage, percussion,
tracheostomy suc{ioning, gastrostomy feeding and monitoring of these
procedures.

3. Screenings such as growth, vital signs, hearing, vision, and scoliosis.

The school Board shall not require any employee other than a registered nurse, licensed
medical physician, an appropriate licensed health professional, or, in the case of
tracheostomy suctioning procedure, any hired and trained unlicensed nursing personnel
or urlicensed assistive personnel as defined by the Louisiana state Board of Nursing, to
perform noncomplex health procedures until all the follorarng conditions have been met:

A registered nurse or a licensed medical physician and, when appropriate,
another licensed health professional employed by the School Board, has
assessed the heallh status of the specific child in his,/her specific
educational setting and has determined that, according to the legal
standards of the respective licensed health professional performing such
procedure, the procedure can be safely performed, the results are
predictable, and the procedure can be delegated to someone other than a
licensed health professional fullowing documented training.

The registered nurse or the licensed medical physician and, when
appropriate, another licensed health professional shall train, in his or her
area of expertise, at least two (2) such employees to perform noncomplex
health procedures on the specific child in his/her educational setting. The
employees shall be given not less than four (4) hours of training in the area
of noncomplex heatth procedures.

1

,l

J Following the training provided for in #2. no noncomplex health procedure,
except screenings and activities of daily living such as toileting/diapering.
toilet training, oral/dental hygiene, oral feeding. lifting, and positioning may
be performed unless prescribed in writing by a physician licensed to practice
medicine in the state of Louisiana or an adiacent state.
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The employee, other than the registered nurse, licensed medical physician.
or appropriate licensed health professional shall be required to complete,
under the direcl supervision or coordinatron of a registered nurse, a
minimum of three (3) satistactory demonstrations. Upon satisiactory
completion of these noncomplex health procedures, the registered nurse,
licensed medical physician, or appropriate licensed health prohssional and
the trainee shall sign a standard form indicating that the trainee has attained
the prescribed level of competency. A copy of this form shall be kept on file
by the school system.

lndividuals who are required to perform noncomplex health procedures and
have been trained according to the provisions of state law and this policy
may not decline to perform such service at the time indicated except as
exempted for reasons as noted by the licensed medical physician or
registered nurse. The reasons for such exemption shall be documented
and certified by the licensed medical physician or a registered nurse within
seventy-two (72) hours.

An employee shall have the right to request that another School Board
employee be present while he/she is performing noncomplex health
procedures for a student, to serve as a witness to the procedure. After
making such a reque6t, the employee shall not be required to perform
noncomplex health procedures without such a witness.

Employees who have volunteered to perform a tracheostomy suctioning
procedure and who comply with the training and demonstration
requirements outlined in #2 and #3 above may be allowed to perform such
procedure on a child in an educational setting.

The School Board shall provide the necessary safety equipment, materials, and supplies
to each employee who performs noncomplex health procedures. Such safety equipment,
materials, and supplies shall include but not be limited to gloves, anti-bacterial soaps and
wipes, paper towels and masks.

For the purposes of this section of the policy, employee means any appropriate member
of the education stafi, and appropiate licensed health professiona/ shall include a
licensed practical nurse.

Scoliosis screening is done to deted early spinal deviations in children. This screening is
done on all sixth, seventh, and eighth grade students. Rescreening is done by the school
nurse in conjunction with local orthopedic physicians/Emily practitioner. lf the student
should be referred for furfier examination, the parents are notified.

6
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SCOLIOSIS SCREENING

4.
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The ficllowing guidelines will govem insbuctions regarding breast self€xamination and the
pap test for cervical cancer:

A letter explaining the procedures to parents will be given to girls to take to
their parenb. A rejection slip allowing the parents to reject the instruction will
be included. The girls will sign a roster strpulating receipt of the letter and will
be responsible for refuming any rejectron slips to he sdlools wttere the slips
will be fled with tre rosbr. Gids with rejection slips will not receive the
instruction. All gids without rejec;tion slips on file shall be instructed provided
that they receive the original letter. The school nurse will provide the letters
for the parents and the class roster sheets to the schools.

Only a Emale school nurse will teach breast selfexamination and the need
for an annual pap test fior ceMcal cancer.

\Nhere pradical, the class will be taught as a part of the health and physical
education class. lMren thb is not feasible, other arrangements will be made
with the principal.

The classes will be taught to all girls in eighth and tenth grades.

A film showing the procedure ficr breast self-examination and the oervical pap
test will be shown. The nurses will not use a live model. The film used in
teaching does show exposed Emale breasts. A "Breast Self-Examination
Model" will be used to demonsbate examinations procedures. Gids will not
expose themselves for purposes of this class.

The nurses will not examine any girl requesting an examination, but will dired
her to see her doctor.

A pamphlet on "Breast Seff-Examination" will be given to each girl after the
class is cornpleted.

1
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BREAST SELF.EXAMINATION

All girls in public junior and senior high schools shall be taught the proper procedure 6r
breast self€xamination and the need icr an annual pap test for cervical cancer, in
accordance wih staE law.

The nurse will emphasize that his is precautionary and that girls should see
their doctors imrnediately if they notice anylhing unusual.

2.

3.

4.

5.

6.

7.

L



lf a child has a known problem that is potentially serious and there is a method of helpirg
the child and the school is denied an opportunity to help he child because the necessary
materials are not made available, then the school cannot be held responsible to assisl the
child. Therefore, if the presence of the child at school without necessary maErials
presents a risk to the safety or health of the cfiild, the child may be temporarily exduded
ftom the scfiool.
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Item 14

Administration of Medication

The Administration of Medication policy already includes information regarding
self-adm inistration of epinephrine. Act 315 now requires a policy for maintaining
a supply of auto-injectable epinephrine in a secure location in each classroom
assigned to a student who is deemed by his/her physician to be at high risk for
anaphylactic reaction and incapable of self-adm inistration. Also required are
authorization from the parent; a physician certification; and, providing each
impacted teacher with information regarding signs and symptoms of anaphylactic
reactions, accessing and administering the drug, and other specific information.
Each school is required to include this information in its student handbook and to
post the information on the school's website. The policy is also to be provided to
any parent or legal guardian who informed the school in writing that the student
has a risk of anaphylaxis.
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ADMINISTRATION OF MEDICATION

It is the policy of the Calcasieu Parish School Eoard that the administration of medication
to students at school shall meet the following conditions and limitations. As used in this
policy, the lerm medication shall include all prescription and non-prescription drugs.

1 WRITTEN ORDERS, APPROPRIATE CONTAINERS. I.ABELS. ANO
INFORMATION

A Medication shall not be administered to any student without a completed
Medication Oder fiom a physician or dentist licensed to practice medicine
in Louisiana or an adjacent state, or any other authorized prescriber
authorized in the state of Louisiana to prescribe medication or devices. and
a letter of request and authorization from the studenfs parent or guardian.
The following information shall be included:

1)
2)

3)

the sfudenfs name
the name and signature of the physician/dentisUother authorized
prescriber
physician's/dentisf s/other authorized prescribe/s business address,
office phone number, and emergency phone numbers
relevant diagnosis
narne, amount of each school dose, frequency and time of scftool
administration, route of medication, and reason for use of medication
a wriften statement of the desired effects and the child specific
potential adverse effects

4\
5)

6)

Medication shall be povided to the school by the parent/legal guardian in
the container that meets acceptable pharmaceutical standards and shall
include the following information:

1) name of pharmacy
2) address and telephone number of pharmacy
3) prescription number
4) date dispensed
5) name of student
6) clear directions for use, including the route, frequency' and other as

indicated
7) drug name and strengith
S) last name and inifial of pharmacist
9) cautionary auxiliary labels, if applicable
1O) physician's/dentisfs/otherauthorizedprescribe/sname

Labels of prepackaged medications, when dispensed' shall contain the

following iniormation in addition to the regular pharmacy label:

B
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drug name
dosage form
strength
quantity
nane of manufacturer and/or distributor
manufaclure/s lot or batch number

1)
2l
3)
4)
5)
6)

FILE: JGCD
Cf: JGCD-AP

Calcasieu Parish School Board 2of 13

2. ADMINISTRATION OF MEDTCATTON: GENERAL PROVISTONS

A. Once trained, the school employee who administers medication may not
decline to perform such service at the time indicated, unless exempted in
writing by the MD or RN.

B. During the period when the medication is administered the person
administering medication must be relieved of all other duties. This
requirement does not include the observation period reguired in 2_-F below.

C. Except in the case of a trained unlicensed diabetes care assistant
administering diabetes medications (if applicable) or in life-threatening
situations, trained unlicensed school personnel may not administer
injectable medications.

D. All medications must be stored in a secured locked area or locked drawer
with limited access except by authorized trained school personnel.

E. Only oral, inhalant, topical ointnent for diaper rash, and emergency
medications may be administered at schoor by unricensed, but dined,
school personner. under speciar circumstances, other medications not
mentioned above may be administered as necessary, as approved by the
school nurse.

F Each student must be observed by a schoor emproyee for a period of45
minutes foilowing tre administration of medication. ttris ooservation-r.y
occur during instruction time.

G. schoor medication orders sha be limited to medication which cannot be
administered before or after school hours.

H. Any emproyee shail have the right to request that another schoor board
employee be present whire he is administering the medicatio" io 

" "trJ"ntto serve as a witness_

3. PRINCIPAL

The principar sha designate at reast two (2) emproyees to receive training and



administer medications in each school. ln addition, two (2) employees are
recommended per grade for field trip purposes.

The classroom teacher who is not ohenvise previously contractually required shall
not be assigned to administer medications to students A teacher may request in
writing to volunteer to administer medications to his/her own students. The
administration of medications shall not be a condition of employment of teachers
employed subsequent to July 1 , 1994. A regular education teacher who is
assigned an exceptional child shall not be required to administer medications.

5. SCHOOL NURSE

A, The school nurse, in collaboration with the principal, shall sugervise the
implementation of the school policies for the administration of medications
in schools to ensure the sabty, health and welfare of the sfudents.

The school nurse shall be responsible for the training of non-medical
personnel who have been designated by each principal to administer
medications in each school. The training must be at least six (6) hours and
include but not be limiled to the following provisions:

1) Proper procedures for administration of medications including
controlled substances

2) Storage and disposal of medications
3) Appropriate and conec{ record keeping including documentation of

the color, shape and imprint of a tableUpill on the medication log.
4) Appropriate actions when unusual circumstances or medication

reactions occur
5) Appropriate use or resources

6, PARENT/LEGALGUARDIAN

the sfudenfs name:
clear instructions for school administration;
prescription number, if any;
cunent date;
relevant diagnosis;
name, amount of each school dose, frequency and time of

B

a
b
c
d
e
f
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4. TEACHER

A. The parenUlegal guardian who wishes medication administered to his/her

child shall provi<le the bllowing:

1) A letter of request and authorization that contains the following

information:
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school administration, route of medication, and reason for use
of medication;
physician's/dentist's/other authorized prescriber's name;
the parent's/legal guardian's printed name and signature;
parent's/legal guardian's emergency phone number;
statement granting or withholding rebase of medical
information;

g
h
i.

i.

B

2) A written order for each medication to be given at school, including
annual renewals at the beginning of the school year. The neworders
dated before July of hat school year shall not be accepted. No
conections shall be accepted on the physician's Medication Oder
form. Alteration of this ficrm in any way or falsification of the signature
is grounds for prosecution. Orders for multiple medications on the
same form, an incomplete form, or a form with a physician's/dentist's/
other authorized prescribe/s stamp shall not be accepted. Electronic
signafures are accepted. Faxed orders may be accepted; original
orders must be received within five (5) business days.

3) A prescription for all medications to be administered at scfiool,
including medications that might ordinarily be available over-the-
counter. Only the physician/dentisuother authorized prescriber or
hiVher staff may write on the Me dication Oderform. This form must
be signed by the physician/dentisuother authorized prescriber.

4) A list of all medications that the student is cunently receiving at home
and school, if that listing is not a violation of confidentiality or contrary
to the request of the parenUlegal guardian or student.

5) A list of names and telephone numbers of persons to be notified in
case of medication emergency in addition to the parenulegal
guardian and licensed physician/dentisUother authorized prescriber.

6) Anangements for the safe delivery of the medication to and from
school in the propedy labeled container as dispensed by the
pharmacist; the medication must be delivered by a responsible idult.
The parenU legal guardian will need to get two (i) containers for each
prescription from the pharmacist in order that the parenUlegal
guardian, as well as the school, will have a properly labei-ed
container. lf the medication is not properly labeled and does not
match the physician,s order exac y, it will not be given.

All aerosol medications sha[ be derivered to the schoor in pre-measured
dosage.

Calcasieu Parish School Board 4of13
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E

1) Cooperate in counting the medication with fie designated school
personnel who receives il and sign lhe Drug Receipt form.

z) Cooperate wilh school staff to provide for safig, appropriate
administration of medications to students, such as positioning, and
suggestions for liquids or foods to be given with the medication.

3) Assist in the development of the emergency plan for each studert.

4)

5) Grant permission for school nurse/physician/ dentisuother
authorized prescriber consultation.

6) Remove or give permission to destroy unused, contaminated,
discontinued, or out-of{ate medications according to the school
guidelines.

Only those medical conditions which require immediate access to medications to
prevent a lib threatening or potentially debilitating situation shall be considered for
self-administration of medication. Compliance wilh the school policy for a drug-
free zone shall also be met if possible.

5of13

C Provide no more than a twenty (20) school day supply of medication in a
properly labeled container to be kept at school.

D. The initial dose of a medication shall be administered by the student's
parenUlegal guardian outside the school juris<liction with sufEcient time br
observation for adverse reactions.

The parenUhgal guardian shall work with those personnel designated to
administer medication as follows:

Comply with mitten and verbal communication regarding school
policies.

7. STUDENTSELF-MEDICATION

lf a child has a known problem that is potentially serious and there is a method of
helping the child and the school is denied an opportunity to help the child because
the necessary materials are not made available, then the school cannot be held
responsible to assist the child. Therefore, if the presence of the child at school
without necessary materials presents a risk to the safety or health of the child, the
child may be temporarily excluded from the school.

Asthma. Diabetes. or the Use of Auto-lniectable Epinephrine

Self-administration of medications by a student with asthma or diabetes or the use

Calcasieu Parish School Board



of auto-injectable epinephrine by a student at risk of anaphylaxis shall be permitted
by the School Board, provided the student's parent or other legal guardian provides
the school in which the student is enrolled with the following documentation:

Written authorization for the student to carry and self-administer such
prescribed medications.

has asthma, diabetes, or is at risk of having anaphylaxis
has received instruction in the proper method of self-administration
of the student's prescribed medications to treat asthma, diabetes, or
anaphylaxis

A written treatnent plan from the student's licensed physician or authorized
prescriber for managing asthma, diabetes, or anaphylactic episodes. The
treafnent plan shall be signed by the student, the student's parent or other
legal guardian, and the student's physician or other authorized prescriber.
The treatrnent plan shall contain the following information:

1) The name, purpose, and prescribed dosage ofthe medications to be
self-administered.

2) The time or times the medications are to be regularly administered
and underwhat additional special circumstances the medications are
to be administered.

A.

B.

1

2

c

3) The length of time for which the medications are prescribed.

D. Any other documentation required by the School Board.

The required documentation shall be maintained in the office of the school nurse
or other designated school official.

The School Board shall inform the parent or other legal guardian of the student in
writing that the school and its employees shall incur no liability as a result of any
injury sustained by the student from the self-administration of medications used to
treat asthma, diabetes. or anaphylaxis. The parent or other legal guardian of the
student shall sign a statement acknowledging that the school shall incur no liability
and that the parent or other legal guardian shall indemnifo and hord harmless the
school and its employees against any claims that may arise relating to rre selr-
administration of medications used to treat asthma, dia6etes, or anap=hyraxis.

A student who has been granted permission to self-administer medication by the
School Board shall be arlowed to carry and store with the schoor nurse or other
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Written certification from a licensed medical physician or other authorized
prescriber that the student:



designated school official an inhaler, auto-injeclable epinephrine, or insulin, at all
times.

Permission for the setf-administration of asthma or diabetes medications or use of
auto-injectable epinephrine by a student shall be effective only for the school year
in which permission is granted. Permission for self-administration of asthma or
diabetes medications or the use of auto-injectable epinephrine by a student shall
be granted by the School Board each subsequent school year, provided all of the
requirements of this part of the policy are fulfilled.

Upon obtaining permission to self-administer asthma or diabetes medicalion or to
use auto-injectable epinephrine, a sfudent shall be permitted to possess and self-
administer such prescribed medication at any time while on school property or
while attending a school sponsored aciivity. A student who uses any medication
permitted by this policy in a manner other than as prescribed shall be subject to
disciplinary aclion; however, such disciplinary action shall not limit or restrict such
student's immediate access to such prescribed medication.

Auto-injectable epinephrine rneans a medical device for the immediate self-
adminisfation of epinephrine by a person at risk for anaphylaxis.

Glucagon means a hormone that raises the level of glucose in the blood
Glucagon, given by injection is used to treat severe hypoglycemia.

tnsulin Pump means a computerized device that is programmed to deliver small,
steady, doses of insulin.

Other Perm Medications

Self-adminishation of other medications by a student may be permitted by he
School 8oard, provided that:

A. Medication Oder lrom the physician or authorized prescriber and from the

students parent or guardian shall be on file and communication with the
prescriber has been established.

B. The school nurse has evaluated the situation and deemed it to be safe and

appropriate, and has developed a medical administration plan for general

supervision. The administration plan may include obseNation of the
procedure, sfudent health counseling and health instruction regarding the
principles of self-care.

Calcasieu Parish School Board
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lnhaler me.ans a medical device that delivers a metered dose of medication to
alleviate the syrnptons of asthma.

lnsulin Pen means a pen-like device used to put insulin into the body.
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The principal and appropriate staff are informed that the student is self-
administering the prescribed medication.

The medication is handled in a safe, appropriate manner

The school principal and the school employed registered nurse determine
a safe place for storing the medication.

The medication must be acressible if tre studenfs health needs require it;
this information is included in the medication administration plan.

Some medication should have a backup supply readily available.

The student records the medication administration and reports unusual
circumstances (as a general rule the student must record all dates and
times he/she is self-medicating during school hours. The medication log
shall be kept in the main office where the student shall record thii
information unless otheMise noted on the student's lndivictuat
Administration Planl.

H. The .school employed registered nurse, and/or the designated employee
monitoB lhe student.

ACCEPTABLE SCHOOL MEDICATIONS

school medication orders shall be limited to medication which cannot be
administered before or after scfrool hours. parents may come to school and
administer medication to their children at any time during the school day.

Medications which may be considered as acceptable under this policy:

A- Medication to modi! behavior (e.g., Ritarin, when the sustained action form
of this medication is not effective.)

B. severe allergic reactions - must have specific written instructions from a
physician.

Anticonvulsive medication.

Medication for asthma or diabetes.

Medication given in exEnuating circumstances.

Non-prescription (over-thecounter) drugs will only be given if medical
certification of extenuating circumstanceJ anO prescripton is obtained.

c

D

E

F.
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Antibiotics and other short-term medications will not be given at school,
unless so ordered by a physician, dentist, or authorized prescriber.

The school nurse or trained school employee shall have the authority to
administer auto-injectable epinephrine. as defined elsan here in this policy.
to a student who the school nurse or trained school employee believes is
having an anaphylactic reaction. whether or not the sfudent has a
prescription for epinephrine. At least one employee at eacfr sc-trool shall
receive training from a registered nurse or licensed medical physician in the
administration of epinephrine.

l. O,ther specific illnesses that require medication.

9. DIABETES

Each student with diabetes who seeks care for his/her diabetes while at school or
while participating in a school-related adivity shall submit a diabetes management
and treatnent plan on an annual basis. Such plan shall be developed by a
physician licensed in Louisiana or adraoent state, or other authorized heatth care
prescriber licensed in Louisiana who is selecled by the parent or legal guardian to
be responsible for such student's diabetes treatrnent. School-related adivities
include, but are not limited to, extracrnicular activities and sports.

A student's diabetes management and treatrnent plan shall be kept on file in the
school in which the student is enrolled and shall contain:

A detailed evaluation of the student's level of understanding of his/her
condition and his;/her abilrty to manage his/her diabetes.

G

H
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The diabetes-related healthcare services the student may receive or self-
administer at school or during a schooLrelated activity.

A timetable, including dosage instructions, of any diabetes medications to
be administered to the student or self-administered by the student.

A.

B.

c.

D. The signature of the student (if age appropriate), the student's parent or
legal guardian, and the physician or other authorized health care prescriber

responsible for the student's diabetes treaunent.

The parent or legal guardian of a student with diabetes shall annually submit a
copy of the student's diabetes management and treatment plan to the principal or
appropriately designated school personnel of the school where the student is
enrolled. The plan shall be reviewed by appropriate school personnel either prior

to or within five (5) days after the beginning of each schoolyear, or upon enrollment
if the student enrolls after the beginning of the school year or as soon as
practicable following the student being diagnosed with diabetes' or as wananted



10. CLASSRO OM STORAGE AND ADMINISTRATION OF AUTO-INJECT ABLE
EPINEPHRINE

by changes in the student's medical condition

Upon receipt of the student's diabetes management and treatment plan, the school
nurse shall conduct a nursing assessment of the student's condition and develop
an lndividualized Healthcarc Plan (lHPl. The school nurse shall be given not less
than five (5) school days to develop the IHP and shall imptement the lHp within
ten (10) school days of receipt of the diabetes treatment plan. The school nurse
must assess $e stability of the student's diabetes both at home and in the school
setting prior to the development of the IHP for care in the school setting.

The parent or legal guardian shall be responsible for all care related to the
student's diabetes management and featnent plan until the IHP is developed, the
parents or legal guardian have agreed to and signed the IHP and the diabetes
management and treatrnent plan is put into place by the school nurse.

The School Board may utilize an unlicensed diabetes care assistant to provide
appropriate care to a diabetic student, or assist a student with setf-care of his/her
diabetes, in accordance with the student's diabetes management and treatnent
plan, the student's lHP, and regulations contained in Health and Safety, Bulletin
135. An unlicensed diabetes care assrblanl is defined as a school employee who
is not a healthcare professional, who is willing to complete training requirements
established by BESE, and is determined competent by the school nurse to provide
care and treatrnent to students with diabetes. An unlicensed diabetes care
ass,stant also means an employee of an entity that contracts with the school or
school system to provide school nurses who are responsible br providing health
care services required by law or the Deparfnent of Education.

ln accordance with the student's diabetes management and treatment plan, the
student shall be permitted to seff-manage his/her diabetes care as ouflined in the
students management and treatrnent plan.

\Mth written permission of a student's parent or legal guardian, a school may
provide a school employee with responsibilig for providing transportation for i
student with diabetes, or supervising a student with diabetes with an of-campus
activity. An information sheet with pertinent information about the student,s
condition and contac{ information in cases of emergency shall be provided the
employee.

BY TEAC ERS
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&

B.

C.

The supolv of auto-iniectable eoineohrine to be kept in each classroom

Written authorization for the student to be administered the medication.

Written certification from the stude licensed medical Dhvsician or other
authorized prescriber that the student is at hioh risk of havino anaohvlaxis
and is not caoable of self-admin n of auto-iniectable eoineohrine.

D. A written treatment plan, as defined above from the student's licensed
medical ohvsician or other authorized prescriber for manaqinq anaohvlactic
episodes.

The required documentation required shall be kept on fle in the offce of the school
nurse or other desionated school offcial.

The teacfier in eacfi classroom where auto-iniec{able epineDhrine is stored shall
be orovided information reqardino accessinq and administerinq auto-iniectable
epinephrine. the shns and symptoms of anaphylactic reactions and specific
information reoardino condition. care. and treatnent of the sfudent assiqned to the
classroom who is at hiqh risk of anaphylactic reaction.

The School Board shall inform the or other leoal ouardian of the student in
writinq that the school and ib employees shall incur no liabilitv as a result of anv iniury
sustained bv the student from the qood faith adminis of auto-iniectable

rine. The rdian of the student shall
statement ackn ino that the school shall incur no liabil and that the oarent
or other leqal quard ian shall indemnrfo and hold harmless the sctool andjt!
emolovees aoainst anv claims that mav arise relatino to the oood faith
administration of auto'iniectable eoineohrine

tn rm shall be in in the student of each school
Dosted on each school's we Such oolicv shall also be disclosed to nv oarent
or other leoal ouardian who notifies the school in which the student is enrolled in

11

writinq. that the student has a condition which puts him at risk of anaohvlaxis

ADMINISTRATION OF MEDICATION ON FIELD TRIPS AND OTHER EXTRA.
CURRICULAR ACTIVITIES

lf a student with an identified medical need is to attend a field trip or other school-

sponsored activity, the parents shall be notified to ascertain if any medication must

be administered on the field trip or school-sponsored aclivity away from school. lf
so, the parent/legal guardian shall accompany the student to the activity to
administer any medication.

11of 13

The student's parent or other leoal ouardian shall annuallv orovide the school in
which the student is enrolled with all of the followino:
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lf the parenulegal guardian cannot attend the field trip/activity with his/her child,
the parenUlegal guardian shall request in writing that the medication be
administered on a pending field trip/activity by a non-school Board employee
designated by the parent, or another trained person designated by the School
Board. Such request shall include supporting documentation as ouflined in this
policy. The request shall state that the parent/legal guardian gives permission for
the designee or another trained person to administer the medication. lf the parent
does not designate a non-School Board employee to attend the field trip/aciivity,
once the proper documentation has been submitted, the School Board shall assign
a trained School Board employee to accompany the student on the field trip or
other school-sponsored activity.

fhe Protxol on Field Tips for Sludenls with Diabetes shall be followed for
students with diabetes.

12. EXTENDED DAYCARE

ln the event that a student atends extended day care and requires medication
outside school hours (before or afler sctrool), medication orders that include the
dosage(s), time(s), and medication(s), shall be obtained ftom the physician/dentisU
other authorized prescriber before any administration of medication may be
administered by properly trained personnel.

I3, SUNSCREEN

ln accordance with statutory provisions, surscreen means a compound topically
applied to prevent sunbum, and for the purpose of this poricy shail not be
considered medication. A sfudent may possess and self-apply sunscreen at
school, on a school bus, or at a school-sponsored function'or activity without
parental consent or the authorization of a physician.

lf a student is unable to self-apply sunscreen, a school employee may volunteer
to apply the sunscreen to the sfudent. However, a school'employee may apply
sunscreen to a student only if his/her parent or legal guardian has piovid-eo
wrifren ansent for this application. Neither the sctriool-Board nor the schoot
employee shall be herd riabre br any adverse reaction rerating to ue emproyee,s
application of the sunscreen or his/her cessation of such appft&tion.

14. STUDENTCONFIDENTIALITY

All student information shall be kept confidential. The parent/legal guardian shall
be regurled to sign the Aurhotization for Rerease of confidentiaf hrii"iin tii,
so that hearth information can be shared between the school Board and health
care providers, such as hospitars, physician, service agency, schoor nurse, and/or
other heatth provider.

Calcasieu Parish School Board 12 ot 13
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ADMINISTRATION OF MEDICATION

It is the policy of the Calcasieu Parish School Board that the administration of medication
to students at school shall meet the following conditions and limitations. As used in this
policy, the term medication shall include all prescription and non-prescription drugs.

1 WRITTEN ORDERS,
INFORMATION

APPROPRIATE CONTAINERS. LABELS. AND

A Medication shall not be administered to any student without a completed
Medication Order lrom a physician or dentist licensed to practice medicine
in Louisiana or an adjacent state, or any other authorized prescriber
authorized in the state of Louisiana to prescribe medication or devices, and
a letter of request and authorization from the student,s parent or guardian.
The following information shall be included:

3)

the sfudent's name
the name and signature of the physician/dentisuother authorized
prescriber
physician's/dentist's/other authorized prescribe/s business address,
office phone number, and emergency phone numbers
relevant diagnosis
name, amount of each school dose, frequency and time of school
administration, route of medication, and reason for use of medication
a written statement of the desired effects and the child specific
potenlial adverse efiects

4l
5)

6)

Medication shall be provided to the school by the parenUlegal guardian in
the container that meets acceptable pharmaceutical standards and shall
include the following information:

1) name of pharmacy
2l address and telephone number of pharmacy
3) prescription number
4) date dispensed
5) name of student
6) clear directions for use, including the route, frequency, and other as

indicated
7) drug name and strength
8) last name and initial of pharmacist
9) cautionary auxiliary labels, if applicable
10) physician'Vdentist's/otherauthorizedprescriber,sname

Labels of prepackaged medications, when dispensed, shall contain the
following information in addition to the regular pharmacy label:

1)
2)

Calcasieu Parish School Board NEW "l of 13
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drug name
dosage form
strength
quantity
name of manufucturer and/or distributor
manufacture/s lot or batch number

2

A Once trained, the school employee who administers medication may not
decline to perform such service at the time indicated, unless exempted in
writing by the MD or RN.

Except in the case of a trained unlicensed diabetes care assistant
administering diabetes medications (if applicable) or in life-threatening
situations, trained unlicensed school personnel may not administer
iniectable medications.

Only oral, inhalant, topical ointnent for diaper rash, and emergency
medications may be administered at school by unlicensed, but rained,
school personnel. Under special circumstances, other medications not
mentioned above may be administered as necessary, as approved by the
school nurse.

Each student must be observed by a school employee for a period of 45
minutes following the administration of medication. This observation may
occur during instrudion time.

School medication orders shall be limited to medication which cannot be
administered before or after school hours.

Any employee shall have the right to request that another school board
employee be present while he is administering the medication to a student
to serve as a witness.

3. PRINCIPAL

The principal shall designate at least two (2) employees to receive training and
administer medications in each school. ln addition, two (2) employees are

)

)

)

)
)

)

2
3
4
5
6

ADMINISTRATION OF MEDICATION. GENERAL PROVISIONS

B

c

D

E

F

H
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During the period when the medication is administered the person
administering medication must be relieved of all other duties. This
requirement does not include the observation period required in 2.-F below.

All medications must be stored in a seqJred locked area or locked drawer
with limited access except by authorized trained school personnel.
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recommended per grade for fielcl trip purposes

TEACHER

The classroom teacher who is not otheMise previously contractually required shall
not be assigned to administer medications to students. A teacher may request in
writing to volunteer to administer medications to his/her own students. The
administration of medications shall not be a condition of employment of teachers
employed subsequent to July 1, 1994. A regular education teacher who is
assigned an exceptional child shall not be required to administer medications.

5. SCHOOL NURSE

A. The scfrool nurse, in collaboration with the principal, shall supervise the
implementation of the school policies for the administration of medir:ations
in schools to ensure the safety, health and lvelfare of the students.

B. The school nurse shall be responsible for the training of non+nedical
personnel who have been designated by each principal to administer
medications in each scfiool. The training must be at least six (6) hours and
include but not be limited to the fullowing provisions:

1) Proper procedures br administration of medications including
controlled substances

2l Storage and disposal of medications
3) Appropriate and conect record keeping including documentation of

the color, shape and irnprint of a tableupill on the medication log.4) Appropriate actions when unusual circumstances or medication
reactions occur

5) Appropriate use or resources

PARENT/LEGAI GUARDLAN

the strdents name;
clear instructions for school administration:
prescription number, if any;
current date;
relevant diagnosis;
name, amount of each school dose, frequency and time of
school administration, route of medication, and reason for use

A

a
b
c
d
e
t.
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The parenUlegal guardian who wishes medication administered to his/her
child shall provide the bttowing:

1) A letter of request and authorization that contains the folloring
information:

6.
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of medication;
physician's/dentist's/other authorized prescribe/s name:
the parents/legal guardian's printed name and signature:
parent's/legal guardian's emergency phone number:
statement granting or withholding release of medical
information;

3) A prescription for all medications to be administered at school,
including medications lhat might ordinarily be available over-the-
counter. Only the physician/dentisUother authorized prescriber or
has/her staff may write on the Medication Od/erIorm. This form must
be signed by the physician/dentisuother authorized prescriber.

4) A list of all medications that the student is currently receiving at home
and school, if that listing is not a violation of confidentiality or contrary
to the request of the parenulegal guardian or student.

5) A list of names and telephone numbers of persons to be notified in
case of medication emergency in addition to the parenulegal
guardian and licensed physician/dentisUother authorized prescriber.

6) Arrangements for the safe delivery of the medication to and from
school in the properly labeled container as dispensed by the
pharmacist; the medication must be delivered by a responsible adult.
The parenU legal guardian will need to get two (2) containers for each
prescription from the pharmacist in order that the parenUlegal
guardian, as well as the school, will have a propedy labeled
container. lf the medication is not properly labeled and does not
match the physician's order exactly, it will not be given.

All aerosol medications shall be delivered to the school in pre-measured
dosage.

Provide no more than a twenty (20) school day supply of medication in a
properly labeled container to be kept at school.

s
h
i.

t.

B

c
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2) A written order for each medication to be given at school, including
annual renewals at the beginning ofthe school year. The nal orders
dated before July of that school year shall not be accepted. No
conections shall be accepted on the physician's Medication Order
form. Alteration of this form in any way or falsification of the signature
is grounds for prosecution. Orders for muttiple medications on the
same form, an incomplete form, or a form with a physician's/dentist's/
other authorized prescribe/s stamp shall not be accepted. Electronic
signatures are accepted. Faxed orders may be accepted; original
orders must be received within five (5) business days.
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The initial dose of a medication shall be administered by the sfudent,s
parenUlegal guardian outside the school iurisdiction with sufficient time for
observation for adverse reactions.

s) Grant permission lor school
authorized prescriber consuttation.

nurse/physician/ dentisUother

6)

7. STUDENTSELF.MEDICATION

Remove or give permission to destroy unused, contaminaEd,
discontinued, or out-ofdate medications according to the school
guidelines.

only those medical conditions which require immediate access to medications to
prevent a life threatening or potentially debilitating situation shall be considered for
self-administration of medicalion. Compliance with the school policy for a drug_
fiee zone shall also be met if possible.

lf a child has a known problem that is potentially serious and there is a method of
helping the child and the school is denied an opportunity to help the child because
the necessary materials are not made available, then the school cannot be held
responsible to assist the child. Therefore, if the presence of the child at school
without necessary materials presents a risk to the safety or health of the child, the
child may be temporarily excluded from the school_

Asthma , Diabetes. or e Use of Auto- lniectable Eoi nne

self-administration of medications by a student with asthma or diabetes or the use
of auto-injectable epinephrine by a student at risk of anaphylaxis shall be permitted
by the School Board, provided the student's parent or otheilegal guardian provides
the school in which the student is enrolled with the following doci.rmentation.

Calcasieu Parish School Board 5of13
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The parenulegal guardian shall work with those personnel designated to
administer medication as follows.

1) Cooperate in counting the medication with the designated school
personnel who receives it and sign the Drug Recerpt form.

2) Cooperate with school staff to provide for safe, appropriate
administration of medications to students, such as positioning, and
suggestions for liquids or foods to be given wilh the medication.

3) Assist in the development of the emergency plan for each student.

4) Comply with written and verbal communication regarding school
policies.

E
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Written authorization for the student to carry and self-administer such
prescribed medications.

Written certification from a licensed medical physician or other authorized
prescriber that the student:

1) has asthma, diabetes, or is at risk of having anaphylaxis
2l has received instruction in the proper method of self-administration

of the student's prescribed medications to treat asthma, diabetes, or
anaphylaxis

A written treatrnent plan fiom the student's licensed physician or authorized
prescriber for managing asthma, diabetes, or anaphylactic episodes. The
treatrnent plan shall be signed by the student, the student's parent or other
legal guardian, and the student's physician or olher authorized prescriber.
The treatment plan shall contain the following information:

1 ) The name, purpose, and prescribed dosage of the medications to be
self-adm inistered.

2l The time or times the medications are to be regularly administered
and under what additional special circumstances the medications are
to be administered.

The required documentation shall be maintained in the office of the school nurse
or other designated school official.

The School Board shall inform the parent or other legal guardian of the sfudent in
writing that the school and its employees shall incur no liability as a result of any
injury sustained by the student from the self-administration of medications used to
treat asthma, diabetes, or anaphylaxis. The parent or other legal guardian of the
student shall sign a statement acknowledging that the school shall incur no liability
and that the parent or other legal guardian shall indemnifi/ and hold harmless the
school and its employees against any claims that may arise relating to the self-
administration of medications used to treat asthma, diabetes, or anaphylaxis.

Permission for the self-administration of asthma or diabetes medications or use of

A

B

Calcasieu Parish School Board

c.

3) The length of time for which the medications are prescribed.

D. Any other documentation required by the Scfiool Board.

A student who has been granted permission to setf-administer medication by the
School Board shall be allowed to carry and store with the school nurse or other
designated school official an inhaler, autc'injectable epinephrine, or insulin, at all
times.
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lnsulin Pen means a pen-like device used to put insulin into the body

lnsulin Pump means a computerized device that is programmed to deliver small,
steady, doses of insulin.

Other Perm Medications

Self-administration of other medications by a student may be permitted by the
School Board, provided that:

Medication Order lrom the physician or authorized prescriber and from the
student's parent or guardian shall be on file and communiGltion with the
prescriber has been established.

The school nurse has evaluated the situation and deemed it to be sab and
appropriate, and has developed a medical administration plan for general
supervision. The administration plan may include observation of the
procedure, student health counseling and health instruction regarding the
principles of self-care.

The principal and appropriate staff are informed that the student is self-
administering the prescribed medication.

A

B

C
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auto-injectable epinephrine by a student shall be effective only for the school year
in which permission is granted. Permission for self-administration of asthma or
diabetes medications or the use of auto-injectable epinephrine by a student shall
be granted by the School Board each subsequent school year, provided all of the
requirements of this part of the policy are fulfilled.

Upon obtaining permission to self-adminisbr asthma or diabetes medication or to
use auto-iniectabb epinephrine, a student shall be permitted to possess and self-
administer such presoibed medication at any time while on school property or
while attending a school sponsored activity. A student who uses any medication
permitted by this poliry in a manner other than as prescribed shall be subject to
disciplinary ac{ion; hovrrever, SUch disciplinary action shall not limit or restrict such
student's immediate access to such prescribed medication.

Auto-injectable epinephrine means a medical device for the immediate self-
administration of epinephrine by a person at risk for anaphylaxis.

Glucagon mqlns a hormone that raises the level of glucose in the blood.
Glucagon, given by injection is used to treat severe hypoglycemh.

lnhaler means a medical device that delivers a metered dose of medication to
alleviate the symptoms of asthma.
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The medication is handled in a safe, appropriate manner.

The school principal and the school employed r€istered nurse determine
a safe place for storing the medication.

The medication must be accessible if the student's health needs require it;
this information is included in the medication administration plan.

Some medication should have a backup suppty readily available.

The student records the medication administration and reports unusual
circumstances (as a general rule the student must record all dates and
times he/she is selfmedicating during school hours. The medication log
shall be kept in the main offce where the student shall record this
information unless othenvise noted on the student's lndividual
Administntion Planl.

H The school employed registered nurse, and/or the designated employee
monitors the sfudent.

8. ACCEPTABLE SCHOOL MEDICATIONS

Medications which may be considered as acceptable under this policy:

Non-prescription (over-the-counter) drugs will only be given if medical
certification of extenuating circumstances and prescription is obtained

Antibiotics and other short{erm medications will not be given at school,
unless so ordered by a physician, dentist, or authorized prescriber.

D

E

F.

G

A.

B.

c.

D

E

F.

b
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School medication orders shall be limited to medication which cannot be
administered before or afler school hours. Parents may come to school and
administer medication to their children at any time during the school day-

Medication to modify behavior (e-9., Ritalin, when the sustained action form
of this medication is not effective. )

Severe allergic reactions - must have specffic written instructions from a
physician.

Anticonvulsive medication.

Medication for ashma or diabetes.

Medication given in extenuating circumstances.



The school nurse or trained school employee shall have the authority to
administer auto-injectable epinephrine, as defined elsewhere in this policy,
to a student who the school nurse or trained school employee believes is
having an anaphylactic reaction, whether or not the sfudent has a
prescription for epinephrine. At least one employee at each school shall
receive training from a registered nurse or licensed medical physician in the
administration of epinephrine.

l. Other specific illnesses that require medication.

Each student with diabetes who seeks care for his/her diabetes while at school or
while participating in a school-related aciivity shall submit a diabetes management
and treatrnent plan on an annual basis. Such plan shall be developed by a
physician licensed in Louisiana or adjacent state, or other authorized health care
prescriber lacensed in Louisiana who is selected by the parent or legal guardian to
be responsible for such student's diabetes treaunent. Sch@l-rclated actjvities
include, but are not limiled to, extracunicular activitbs and sports.

A student's diabetes management and treatrnent plan shall be kept on file in the
school in which the sfudent is enrolled and shall contain:

A detailed evaluation of the sfudent's level of understanding of his/trer
condition and his/her ability to manage his/her diabetes.

The diabetes-related h€althcae services the student may receive or self-
administer at school or during a school-related activity.

A timetable, including dosage instruc.tions, of any diabetes medications to
be administered to the sfudent or self-administered by the student.

The signature of the student (if age appropriate), the student's parent or
legal guardian, and the physician or other authorized health care prescriber
responsible for the student's diabetes treatment.

B

c

D

The parent or legal guardian of a student with diabetes shall annually submit a
copy of the student's diabetes management and treatment plan to he principal or
appropriately designated school personnel of the school where the student is
enrolled. The plan shall be reviewed by appropriate school personnel either prior
to or within five (5) days afier the beginning of each school year, or upon enrollment
if the student enrolls after the beginning of the school year or as soon as
practicable following the student being diagnosed with diabetes, or as wananted
by changes in the students medical condition.

Upon receipt of the student's diabetes management and treatrnent plan, the school
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nurse shall conduct a nursing assessment of the student's condition and develop
an lndividualized Healthcare Plan (lHPl. The school nurse shall be given not less
than five (5) school days to develop the IHP and shall implement the IHP within
ten (t0) school days of receipt of the diabetes treatrnent plan. The school nurse
must assess the stability of the student's diabetes both at home and in the school
setting prior to the development of the IHP for care in the school setting.

The parent or legal guardian shall be responsible for all care related to the
student's diabetes management and treatment plan until the IHP is developed, the
parents or legal guardian have agreed to and signed the IHP and the diabetes
management and treatrnent plan is put into place by the school nurse.

The School Board may utilize an unlicensed diabetes care assistant to provide
appropriate care to a diabetic student, or assist a student with self-care of higher
diabetes, in accordance with the student's diabetes management and treatrnent
plan, the student's lHP, and regulations contained in Health and Safufy, Builetin
135. An unlicensed diabetes cale assislanf is defined as a school employee who
is not a healthcare probssional, who is willing to complete training requirements
established by BESE, and is determined competent by the scfiool nurse to provide
care and treatrnent to sfudents with diabetes. An unlicensed diabetes carc
assistanf also means an employee of an entity that contracts with the school or
school system to provide school nurses who are responsible for providing heatth
care services required by law or the Department of Education.

ln accordance with Ule sfudenfs diabetes management and treatment plan, the
student shall be permitted to self+nanage his/her diabetes care as outlined in the
student's management and treafnent plan.

\l/ith written permission of a student's parent or legal guardian, a school may
provide a school employee with responsibility for providing transportation for a
student with diabetes, or supervising a student with diabetes with an ofi-campus
activity. An information sheet with pertinent information about the student's
condition and contact information in cases of emergency shall be provided the
employee.

The School Board shall allow a supply of auto-injeclable epinephrine, as defined
above, to be maintained in a secure locatron in each dassroom assigned to a student
who is deemed by his/her physician to be at high risk for anaphylactic reaction and
incapable of self-administration of aulo-injectable epinephrine.

The student's parent or other legal guardian shall annually provide the school in
which the student is enrolled with all of the fullowing:

Calcasieu Parish School Board
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FILE: JGCD
Cf: JGCD-AP

The supply of autGinjectable epinephrine to be kept in each classroom

Wriften authorization for the student to be administered the medication.

Written certification from the sfudent's licensed medical physician or other
authorized prescriber that the student is at high risk of having anaphylaxis
and is not capable of self-administration of auto-injectable epinephrine.

The required documentation required shall be kept on file in the office of the school
nurse or other designated school official.

ADMINISTRATION OF MEDICATION ON FIELD TRIPS AND OTHER EXTRA.
CURRICULAR ACTIVITIES

lf a student with an identified medical need is to attend a field trip or other school-
sponsored ac{ivity, the parents shall be notified to ascertain if any medication must
be administered on the field trip or school-sponsored activity away from school. lf
so, the parenUlegal guardian shall accompany the student to the activity to
administer any medication.

lf the parenulegal guardian cannot attend the fietd trip/activity with his,/her child,
the parenUlegal guardian shall request in writing that the medication be

A

B

c

D

The teacher in each classroom where auto-injeclable epinephrine is stored shall
be provided information regarding accessing and administering auto-injectable
epinephrine, the signs and symptoms of anaphylactic reactions and specifc
information regarding condition, care, and beafnent of the student assigned to the
classroom who is at high risk of anaphylactic reaction.

The School Board shall inform the parent or other legal guardian of the sfudent in
writing that the school and iE employees shall inorr no liability as a result of any injury
sustained by the student from the good faith administration of auto-injectable
epinephrine. The parent or other bgal guardian of the sludent shall sign a
statement acknodedging that the scfiool shall incur no liability and that the parent
or other legal guadian shall irdernnifi ard hold harmless the school and its
employees against any claims that may arise relating to the good faith
administration of auto-injectable epinephrine.

This information shall be included in the student handbook of each school and
posted on each school's website. Such policy shall also be disclosed to any parent
or other legal guardian who notifies the school in which the student is enrolled, in
writing, that the student has a condition which puts him at risk of anaphylaxis.

11
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A written treatrnent plan, as defined above ftom the studenfs licensed
medical physician or other authorized prescriber for managing anaphylactic
episodes.
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administered on a pending field trip/activrty by a non€chool Board employee
designated by the parent, or another trained person designated by the School
Board. Such request shall include supporting documentation as outlined in this
policy. The request shall state that the parenulegal guardaan gives permission br
the designee or another trained person to administer the medication. lf the parent
does not designate a non-School Board employee to attend the field trip/aclivity,
once the proper documentation has been submitted, the School Board shallassign
a trained School Board employee to accompany the student on the field trip or
other school-sponsored activity.

The Protocol on Field Tips for Studenls with Diabetes shall be followed for
students with diabetes.

ln the event that a student attends extended day care and requires medication
outside school hours (before or after school), medication orders that include the
dosage(s), time(s), and medication(s), shall be obtained Fom the physician/dentisu
other authorized presc.iber before any administration of medication may be
administered by properly trained personnel.

13. SUNSCREEN

ln accordance with statutory provisions, sunsc/een means a compound topically
applied to prevent sunbum, and for the purpose of this policy shall not be
considered medication. A student may possess and setf-apply sunscreen at
school, on a school bus, or at a school-sponsored function or activity without
parental consent or the authorization of a physician.

lf a student is unable to self-apply sunscreen, a school employee may volunteer
to apply the sunscreen to the student. However, a scfiool employee may apply
sunscreen to a student only if his/her parent or legal guardian has provided
wriften consent for this application. Neilher the School Board nor the school
employee shall be held liable for any adverse reaction relating to the employee's
application of the sunscreen or his/her cessation of such application.

14. STUDENTCONFIDENTIALITY

All student information shall be kept confidential. The parent/legal guardian shall
be required to sign the Authorization for Release of Confidential lnformation lorm,
so that health inbrmation can be shared between the School Board and health
care providers, such as hospitals, physician, service agency, school nurse. and/or
other healh provider.

Calcasieu Parish School Board
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Calcasieu Parish School Board 13 of 13



Item 15

Student Voter Registration

Act 624 requires that School Boards provide an opportunity for each high school

senior who is at least seventeen (17) years old to register to vote by using a high

school computer to fill out an electronic voter registration application or by using

the state mail voter registration application form. This has been reflected in a new

Student Voter Registration policy.



NEW POLICY

New policy: Juty,2022

Ret La. Rev. Stat Ann.'17:2119

STUDENT VOTER REGISTRATION

FILE: JM

The Calcasieu Parish School Board shall provide an opportunity for each high school
senior who is at least seventeen (17) years old to register to vote by using a school
computer to fill out an electronic voter registration application or by using the state mail
voter registration application form,

No political or partisan group or organization shall be alloived to participate in the
reg istration process.

Calcasieu Parish School Board



Item 15

Cameras in Special Education Classrooms

ln 2O2l legislation was passed relative to parental requests for cameras to be
placed in certain classrooms. Act 588 revised the statute making it mandatory for
each School Board to adopt policies relative to the installation and operation of
cameras that record both video and audio in a classroom no later than December

31, 2022 and submit the policies to the state Department of Education no later
than January 15,2023. The policy Cameras in Special Education Classrooms

includes references to the required procedures, including how parents can

request the installation and operation of cameras, a procedure for approval or
denial of a request, and procedures for parents who request to review a

recording. These procedures need to be developed and approved by each School

Board prior to the December 31st deadline.



CAMERAS IN SPECI,AL EDUCATION CI.ASSROOMS

1ot2

NEW POLICY FILE: IDDFC
Cf: EBCB, IDDF

The calcasieu Parish school Board shall develop procedures pursuant to this policy, and
upon approval of requests for installation of cameras in special education classrooms,
and receipt of funding, shall install and operate the cameras that record both video and
audio in specaal education classrooms, in accordance with state law, and the
administrative pro@dures of the School Board and the Superintendent.

For purposes of this policy, c/assroom shall mean a self-contained classroom or other
special education setting in which a majority of students in regular attendance are
provided special education and related services and are assigned to one or more seff-
contained classrooms or other special education settings for a1 bast fifty percent (50olo)
of the instructional day and for which a parent has requested (in writing) that a camera
be installed. Parent, lor purposes of calcasieu pansh school BoJio poticies ano
procedures regarding Grmerzrs in special education classrooms, rneans a person having
legal parental authority, legal custody or tutorship, and who is authorized to make
educational decisions for the student, and includes a legally competent student who is
eighteen (18) years of age or older. classroom snah iot mean special education
classrooms_.and other special education settings where the only students with
exceptionalities receiving special education and related services are ihose who have
been deemed to be grfted or talented under Louisiana Department of Education Bulletin
1508, and have not been identilied as also having a disabitity

The Scfrool Board shall ensure that the policies and administrative procedures of the
School Board and the Superintendent provide:

1. Proper location and placement of cameras. The recording of the interior of a
restroom or any area designated for students to change or iemove clothing shall
be prohibited.

2. written notice of the placement of the cameras shall be provided to persons who
entera classroom where a camera is installed, including teachers and other school
employees, students in the classroom, the students' parents and authorized
visitors.

3 Training conceming the provisions of this policy for any teacher or other school
employee who provides services in a classroom where cameras are installed.

4. Procedures for proper retention, storage, and disposal ofthe video and audio data
recorded. Recordings shall be retained for at least one month from the recording
date.

5. Protection of student privacy and development of procedures for determining to
whom and under what circumstances the recordings may be disclosed includiig:

Calcasieu Parish School Board



NEW POLICY FILE: IDDFC
Cf: EBCB, IDDF

Limiting viewing of the recordings to the Superintendent or his/her designee,
upon request by the Parent of a recorded student or law enforcement
officials as part of an investigation regarding suspected violations of state
or federal laws; and

Requiring any person who views a recording and who suspects the
recording shows a violation of state or federal law to report the suspected
violation to the appropriate law enforcement agency and to the school
principal or the Chief Operating fficer (COO) of the Calcasieu Parish
School Board.

Each camera installed shall be in compliance with the National Fire Proteclion
Association's Life Safety Code.

Procedures regarding how a Parent may request to review a recording, underwhat
circumstances a request may be made and granted, and any limitations to a
request-

Procedures regarding how a Parent may request the installation and operation of
cameras in a student's classroom.

Recordings made pursuant to this policy shall be confidential and shall not be public
record. However, a recording may be viewed by the Superintendent or his/her designee,
the Parent of a recorded student, or by law enforcement offcials as provided in the
policies/procedures required by item number five (5) above.

The recordings shall not be considered "personally identifiable information" as defined in
La. Rev. Stat. Ann. $17:3914

New policy: Deember, 2022

Ref: La. Rev. Stat. Ann. $17:1948.

B
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7
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o
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Procedures for the approval or disapproval of a request for the installation and
operation of cameras in a classroom.
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NEW POLICY FILE: IDDFC-AP
Cf: EBCB, IDDF, IDDFC

SUBJECT: CAMERAS lN SPECIAL EDUCATTON CLASSROOMS

Requests for placement of camera(s) in special education classroom(s) as defined in
Policy IDDFC shall be submitted by a Parent in writing to the schoot Board's chief
operating officer (coo). These requests must contain the name, telephone number,
email address, mailing address, and relationship to student of the parent who is making
the request, the name, date of birth of the special education student, grade and school
attended, the classroom in which the camera is requested to be placed, and a detailed
explanation of the reasons why a camera in lhis classroom is needed. Requests should
also specify the activilies in the classroom which the parent believes justifi the placement
of a camera, and the source of funds which are available to pay foi the 

-instailation 
and

operation of the camera. Each request must be signed by all parents of the student in
question.

The superintendent is authorized to prepare administrative procedures regarding
cameEs and viewing of recordings, and an application form which shall be used by the
Parent who requests the installation of a camera(s), as well as appropriate notices to
Parents, students, employees, and others who may be present in the room in which a
camera(s) is installed.

The..superintendent hereby appoints the school Board's coo as hivher designee who
shall determine whether to grant a request to have a camera(s) installed in a ci-assroom.
written notice of the provisional determination of the coo will be sent to the applicant
within ten ('10) school business days of receipt of the written request. written notice of
final approval or denial will be sent within ten (10) school business days of the completion
of conditions of provisional determination. The determination is within the discretion of
the COO who shall consider the fullowing:

A. Reasons given for the proposed lnstallation of a camera or cameras;

B. The building and room where the installation is proposed, as well as feasibility of
installation and operation at that location;

c. The location of the camera(s) within the room in which the camera(s) is to be
installed, so as to minimize disclosure of protected information and proieh privacy
of students and employees;

D. Privacy interests of students and employees;

E. Activities which take place at the site of the proposed installation;

Calcasieu Parish School Board 1of 4
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F. Cost of installation, operation, and maintenance;

Availability of funds; and

lnitial written requests for camera installation may be provisionally approved pending
review by the Calcasieu Parish School Board's technology, maintenance, and
construction departments, and the school principal. The Chief Operating Offcer may
grant such requests with or without conditions or modifications, or may deny any such
requests for written reasons which are to be provided to the Parent, and if the request is
initially granted, may reverse his/her decision and have the camera removed, or location
changed. Appeals of his/her decision may be taken within five (5) days of the COO's final
determination by written request directed to the Superintendent who shall review the
decision of the COO.

Unless prevented from doing so by an unforeseen event or technical problems, or force
majeure event, the School Board will continue to operate and maintain the approved
video/audio device(s) in the self-contained classroom or other special education setting
for the remainder of the regular school year, or for the remainder of extended school year
services for that specific year and for which the school or campus received the request,
as long as the classroom or setting continues to meet the definition of a self-contained
classroom or other special educational setting.

Request(s) for installation of a camera(s) in a special education classroom(s) must be
made at the beginning of each school year. School Board approval expires at the end of
each regular school year or at the end of extended school year services for that specific
year.

lf the person making the request withdraws the request in writing, or if the make-up of the
classroom or setting changes such that the location no longer meets the definition of a
setf-contained classroom or other Special education setting, the video/audio recording
may be discontinued. Written notice of the discontinuation of video/audio monitoring,
along with notice of the opportunity to request continued video and audio recording, will

be provided to the Parents of the students assigned to the setf-contained classroom or

other special education setting and all campus stafi prior to the discontinuation.

Since cameras and recordings can substantially intrude upon the privacy interests of
students and employees, the coo will weigh the reasons given in the request and

expressed need for recordings against the privacy interests of students and employees.

District personnel or contractors whose job duties involve installation, operation, or

maintenance of the audio/video equipment or the retention of the recordings shall have

access to the equipment and recordings only to the extent necessary to fulfill their
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\A/hether such installation will further the educational mission of the School Board.
interfere with or negatively impact students or staff.

G.

H.



assigned responsibilities. continual monitoring of an audio/video feed is prohibited.
Standing or ongoing requests for viewing recordings are not authorized.

The calcasieu Parish school Board expects its staff members to be vigilant in their
observation and protection of all students. lf a staff member suspects that an audiofuideo
recording shows a violation of bderal or state law, the mandatory reporter must report
the suspecled violation to the Louisiana Department of children and Family services
(DCFS) or the appropriate law enforcemenl agency in accordance with state law.

Recordings shall be stored and retained by the school for two (2) months from the
recording date, afier which time the recordings shall be transferred to the calcasieu
Parish School Board Risk Manager who shall be responsible for disposal.

Parents who meet the eligibility criteria noted hereafter (Eligible Requesters) may submit
to the coo requests to review recordings. The coo may permit review, or shail limit or
deny such requests in his/her discretion so as to protect the privacy interests of students
and staff, and shall consider the extent to which said requests affect calcasieu parish
school Board's available resources and the educational mission of the calcasieu parish
School Board.

The location and placement of a camera(s) shall not record the interior of a restroom or
any area designated for students to change or remove clothing.

written notice, whether by posted signs or otheMise, of the placement of the camera(s)
will be provided to persons who enter a classroom where a camera(s) is installed,
including teachers and other schoot employees, students in the classroom, the students'
Parents, and authorized visitors.

Recordings made pursuant to policy IDDFC shall be confidential and shall not be public
record. However, a recording may be viewed by the Superintendent or the COO, and
with permission of the coo, by the Parent of a recorded student, or by law enforcement
officials.

Requests for installation of a camera(s) in a special education classroom(s) may be made
by a Parent whose child receives special education and related services in one (l) or
more self+ontained classrooms or other special education settings in the district.

Eligible Requesters are those Parents who have reported in writing to the school principal
or the coo the occunence of an incident, in the classroom in which a camera has b&n
installed, of a violation of state or federal law involving abuse, neglect of, or sexual
misconduct which involved a student.

The coo will determine whether the recording contains evidence of sexual or other
abuse or neglect of a student by a staff member of the district, or physical abuse or sexual
abuse of a student by another student, as defined in the Louisiana children's code or

FILE: IDDFC-AP
Cf: EBCB, IDDF, IDDFC
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NEW POLICY FILE; IDDFG-AP
Cf: EBCB, IDDF, IDDFC

Louisiana Revised statutes, and shall determine whether the Eligible Requester shall be
allowed to view the recording.

The opportunity to view a video recording does not equate to the opportunity to receive a
copy of the video recording(s). For purposes of these procedures, "access" shall mean
the opportunity to view the video recording(s) in accordance with these procedures. A
district representative must be present at all times during the viewing. No person other
than the Eligible Requester and the district representative may be present during the
viewing. lf the Eligible Reguester brings representatives or other individuals to the
viewing appointrnent, those individuals must remain outside the room during the viewing,
unless the other individual is the student's other Parent. No cell phones or other electronic
devices will be permitted during an approved viewing of video/audio recording clip.
Recordinq is skicdv prohibited durinq the viewinq. The district representative will
monitor for unauthorized recording during the viewing and shall immediately stop the
viewing appointment if an Eligible Requester attempts to record the video during the
viewing appointment.

New policy: Deember, 2022

Ret La. Rev. Stat. Ann. $17:1948.
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Any information, the identities of individuals (whether teacher, student, or visitor), or
activities recorded, derived from the viewing of a recording(s) are to be kept confidential
and may not be disclosed unless the recording shows a violation of state or federal law
which is to be reported to the appropriate law enforcement agency.



APPLICATION FOR CAMERA TO BE INSTALLED
IN A CLASSROOM

Date

Name of Applicant

Relationship to Student:

Telephone Number (lnclude Home, Cell. and Work)

Email Address:

lVlailing Address

Srudent=s Name Student=s DOB Grade and School in Which Student is
Enrolled

Please give a detailed explanatioq listing specific activities. which you believejustifies your request for placemenr
of a camera(s) in the classroom noted above, and the source of funding of 

-the 
coit of initallation:

Building, Classroom. and Location(s) Camera(s) Requested ro be Installed

Applicant=s Signatwe Applicant's Printed Name

Applicant=s Signature Applicant's Printed Name

FOR OFFICIAL USE O}iLT'

- 

Provisionally Approved - pending assessment ofthe premises. installation requirements, costs. ttnds.
equipment availability, and technology review

_ Fully Approved

_ Denied and Reason(s)

- 

Please initial to acknowledge all recordings are confidential, are not public records. may be viewed andlor

- 

shared with law enforcernent and ifyou view a recording and suspect it shous a violation ofstate or federal
lau you are required to report the suspected violation to the appropriate law enforcement agency and to rhe
school Principal or the School Board=s Chief Operaring Ofiicer.

Chief Operating Officer
Calcasieu Parish School Board

Date:



NOTTCE

Please take notice that a camera has been installed in this
classroom. Audio and video recording is taking place.

(To Be Placed at Each Entrance to Classroom)



NOTTCE OF AUDrO/VtDEO RECOROTNG

CATCJSIEU PARISH SCHOOL BOARD

Notice of lnstallation and Operation of Audio/Video Recording Equipment

Date:

Before the Glcasieu Parish school Board installs and begins operation of audio/video recording
equipment in a self-contained classroom or other special education setting as permitted under La. R.S.

17:1948, the Board is required to provide written notice to all staff assigned to the applicable classroom
and to the students and parents of the students in regular attendance in the classroom or setting.

As required by law, this letter serves as notice that the School Board has approved a request to install and
begin operation of audao/video recording equipment as follows:

Anticipated Date of Camera Activation:

School Name:

Classroom(s):

The sole purpose of audio/video recording authorized by ta. R.s- l7:194g is to promote the safety of
students receiving special education services. The audio/video recordings may not be used for any other
purpose. Regular or continual monitoring ofthese recordings is prohibited.

any questions.

Name:

Title:

Telephone Number;

The school Board will maintain the footage from these recordings for at least two (21 months.

Please contact your student's school principal or the School Board's Chief Operating Officer if you have



INCIDENT REPORNNG

CALCASIEU PARISH SCHOOL BOARD

INCIOE'{T REPORT AND REQUEST TO VIEW VIDEO OF SPECIAT EDUCATION CIASSROOM RECORDI'TG

Date:

lncident reports should be filed with the school principal or the Calcasieu Parish School Board's Chief
OperatinB Officer as soon as feasible after the individual submitting the report suspects an incident has

occurred. lncident reports should be submitted within 48-hours after the event or circumstance giving
rise to the allegation.

I am a student age eighteen (18) or older, a Parent/Legal Guardian of a student involved in an alleged
incident believed to be documented by a video recording.

Student's School:

My report pertains to an event or circumstance involving alleged (please check all that apply):

_ Abuse of a student by a district employee

_ Neghct of a student by a district employee

_ Physical abuse of a student by another student

_ Sexual abuse of a student by another student

Other

Location of the self-contained classroom or other special education setting where the alleted incident

^r.tt..arl.

Date and time of the alleged incident (please be specific and identify the date and time within a 48-hour

window, if possiblel:.

Requester's Name:

Requester's Email Address,

Requester's Telephone Number:

Student's Name:



Please describe with specificaty th€ nature of your report, including the events or circumstances giving rise
to your repon and the name of any staff member/employee or student that may be involved in the alleged
incident (please attach additional pages if necessary):

Please provide any additional information that you would like to share in connection with your report:

ln conjunction with this report, I am requesting to view the applicable recording:

_ Yes

No

Signature: _
Date:

Please submit the completed form to the school/campus Principal or the Calcasieu Parish School Board's
Chief Operating Officer. A School Board representative will contact you regarding the status of your
repon/request.

Printed l{ame: _


