
 

 

 

 

 

 

 

 

PREPARING FORM 990-EZ 

and 

RELATED TOPICS 

 

 
Presented by  

 

REIMER, McGUINNESS & ASSOCIATES, P.C. 

6610 MALIBU DRIVE 

HOUSTON, TX 77092 

Phone:  (713) 590-3000 

Fax:  (713) 590-3020 

 

Max Dunlap, CPA 

(email: mdunlap@rmh.cpa) 

 

 

 

 

 

 

 

 

 

 

 

 



 
Topics 

 

 Handout Material 

 

 Filing requirements 

 

W-9 – Request for Taxpayer Identification Number and Certifcation 

 

Form 1099 – Miscellaneous Income 

 

 Donation receipts 

 

 Form 8282 – Donee Information Return 

 

 Individual Accounts  

 

 Disqualified Person 

 

 Donor Advised Fund 

 

 Form 990-T – Exempt Organization Business Income Tax Return 

            (Unrelated Business Income – UBI) 

 

 Conflicts of Interest 

 

Vehicle Donations 

 

Booster club example                                                            

 

 Form 990-EZ – Return of Organization Exempt from Income Tax 

 

 Schedule A – Organization Exempt Under Section 501(c)(3) 

 

 Schedule B – Schedule of Contributors 

 

 Schedule G – Supplemental Information Regarding Fundraising or Gaming Activities 

 

 

 

 

 

 

 

 

 

 

 

 

 



Filing Requirements for IRC 503(c)(3) Organizations 

 

 

Returns are due by the 15th day of the fifth month after organization’s year end.  For example, if yearend is June 

30, 2011, return due by November 15, 2011.  Form 990 and Form 990EZ can file one six month extension using 

Form 8868.  There is no extensions for Form 990N. 

 

 Form 990N – Gross receipts normally less than $50,001 must file online with IRS at  

            http://epostcard.form990.org.  There is no paper form. 

 

   Form 990N Information 

   Organization’s employer identification number 

   Organization's legal name 

   Any other names the organization uses 

   Organization's mailing address 

   Name and address of principal officer of the organization 

   Organization's year end 

   Verify that organization's annual gross receipts are less than $50,001 

   Some indication the organization has not ceased operations or terminated 

 

 Form 990EZ – Gross receipts less than $200,000 and total assets less than $500,000. 

 

 Form 990 – Gross receipts greater than $199,999 or total assets greater than or equal to 

       $500,000. 

 

 

 

 

FAILURE TO FILE FORM 990-N, 990-EZ OR 990 FOR THREE CONSECUTIVE YEARS, THE 

ORGANIZATION’S STATUS AS AN EXEMPT ORGANIZATION UNDER IRC 503(C)(3) WILL 

AUTOMATICALLY BE REVOKED.   FROM THE DATE OF REVOCATION, THE ORGANIZATION 

WILL BE A TAXABLE CORPORATION OR ASSOCIATION AND WILL OWE INCOME TAXES ON 

ITS NET INCOME. REVENUE PROCEDURE 2014-11 GIVES STEPS NECESSARY FOR 

ORGANIZATION TO REGAIN EXEMPT STATUS THE ORGANIZATION WILL HAVE TO RE-FILE 

FORM 1023 AND APPLY FOR 501(C)(3) STATUS WITHIN 15 MONTHS OF THE DATE OF 

REVOCATION. 

 

 

 

 

Form W-9 

 

Form W-9, Request for Taxpayer Identification Number and Certification, should be obtained from all vendors, 

donors of property of $500 or more and prize winners of $600 for more. 

 

 

 

 

 

 

 

http://epostcard.form990.org/


 

 

Form 1099-MISC 

 

Report rents and non-employee compensation (i.e. payments to vendors) on a calendar year of $600 or more.  

Report name, address and federal identification number (i.e. social security number or employer identification 

number) and amount paid to such person/entity.  Generally payments to corporations are not reportable, payments 

to all other persons or entities are reportable.  Exception, all payments to attorneys/law firms of $600 or more are 

reportable.  Form 1099 is also required for prizes of $600 or more awarded to an individual. 

 Penalties for failure to file Form 1099 

$50 per Form 1099 if filed within 30 days of due date (January 31 for Form 1099-MISC, Box 7) (February 

28 for other Form 1099) 

 $100 per Form 1099 if filed after 30 days of due date and before August 2 

 $260 per Form 1099 if filed after August 1or not filed as required 

 

 

 

 

 

Donation Receipts 

 

Organizations must provide written receipts to the donor for donations of property and cash. 

1. For the purposes of acknowledging the receipt of property donations, the term “property” does 

not include services (I.R.C. section 1.170A-1(g)).  As a general rule, for a “donation” to be 

considered a charitable contribution, the donated property must have some cost basis in the hands 

of the donor.  Donations such as coupons for services or discounts on services or goods have no 

such cost basis in the hands of the donor and therefore do not qualify as a charitable contribution 

and should not be acknowledged as such (Rev. Rul. 79-431, 1979-2 CB 108). 

a. Donation receipt is required for donations of $250 or more of cash or property received 

during the year. 

b. Under the quid pro quo rules the organization must provide a receipt if it receives a 

payment of more than $75 that is partly for goods or services and partly a contribution. 

 

 

 

DONATION OF CASH 

(Donor Name) 

(Donor Address, if known) 

 

Thank you for your contribution of  $___________ in cash on  [  Date  ].  Your gift will be devoted to our 

organization’s objectives and we will not provide benefits or services required to be valued in consideration for 

this gift. 

 

( Organization’s Name) 

 

Authorized Signature 

 

 

 

 

 



Donations from Fundraisers 

 

Organizations use various fundraising events (ie golf tournaments, galas, raffles, etc) to raise money during the 

year.  In each case, except raffles, there probably is a quid pro quo element to the fundraising event.  It is the 

organization's responsibility to determine the fair market value of the non-charitable benefits received by the 

participants and disclose the charitable and non-charitable portion of each fundraiser to the participants. 

1. Use best estimate to determining the fair market value of non-charitable benefits of a fundraiser. 

2. If donated property is auctioned or given as a prize the donor should provide a reasonable estimate 

of its fair market value. 

3. No part of the purchase of a raffle ticket is considered a charitable contribution. 

 

Quid pro Quo Donations (Payment of $75.01 or More) 

(Donor Name) 

(Donor Address, if known) 

 

Thank you for your contribution of  $___________ in cash and/or [   Describe Property        ] on  [  Date  ].  We 

estimate the fair market value of the benefits we provided to you consideration for this donation was 

$___________.   We are a I.R.C. section 501(c)(3) organization and you may claim a donation deduction for the 

difference between the cash and/or property given to the organization and the value of the benefits you received.  

The organization assumes no responsibility for determining the fair market value of the donated property. 

 

( Organization’s Name) 

 

Authorized Signature 

 

 

 

Form 8282 - Disposal of Donated Property 

 

If the organization within three years of receipt, disposes of donated property (ie sells, transfers or assigns) with 

a fair market value of $500 or more, the organization is required to complete Form 8282 and file the form with 

IRS within 125 days of the disposal of such property and send a copy to the donor. 

1. Does not apply to marketable securities or cash. 

2. Does not apply if the donated property is consumed or distributed in fulfilling exempt purpose.  

For example, athletic booster club receives donated football equipment and distributes such 

equipment to high school athletes. 

3. In some cases, Form 8282 may be required for dispositions of donated property of $500 or more. 

 

 

 

 

Individual Accounts 

 

The IRS generally does not like individual accounts within a charitable organization.  An example of an individual 

account is Johnny sells more coupon books than the rest of the kids in the organization and for this Johnny gets a 

$100 credit to his account than he can use to pay for the next field trip.  This can be considered an individual 

receiving a personal benefit from a charitable organization, which is contrary to the general purpose of a charitable 

organization.  Therefore, IRS does not condone “Individual Accounts” and can assess penalties on the organization 

for maintaining such accounts. 

 

 



Disqualified Person 

 

A disqualified person is any officer, director or trustee of the organization and any person who donates more than 

$5,000 to the organization provided such donation exceeds 2% of the organization’s total donations.  In the 

example, Schedule A, Part III, Section A, line 1 total donations are $118,020, 2% of the total donations is $2,360.  

Thus a donor who donates more than $5,000 would be a disqualified person.  Family members of the 

aforementioned persons are also considered disqualified persons. 

 

Donor Advised Fund 

 

Form 990EZ, Part V, line 44a asks if the organization maintains any “donor advised funds.”  If the organization 

answers yes, it cannot file Form 990EZ but must instead file Form 990, the long form.  The IRS describes “Donor 

Advised Fund” as a fund in which the donor has or reasonably expects to have advisory privileges in the 

disbursement of the fund because of the donor’s status as a donor.  Example, a donor donates $500 to the 

organization and stipulates the organization has to buy student John football equipment with the funds.  Donor 

advised funds do not include the following. 

• Fund directed to be disbursed to a single identifiable organization or government entity ie a school 

• All grants, disbursements from the fund are made on an objective and nondiscriminatory basis 

following procedures approved in advance by the board of directors.  For example, a donor 

donates to be disbursed exclusively for scholarship and the organization has an established 

procedure for awarding such scholarship, these are not donor advised funds. 

• The above two exceptions are applicable only if the donors do not control the board of directors 

or committee that awards or disburses such funds. 

 

 

Unrelated Business Income (UBI) 

 

UBI arises if an organization engages in a trade or business that is regularly carried on and the activity is not 

substantially related to the performance of the organization's exempt purpose.  Unrelated business income (UBI) 

is subject to income taxes at the corporate tax rates and is reported on Form 990-T. 

1. Advertising. 

2. Travel tours (non-educational). 

3. Sales of mailing lists. 

4. Subscription revenue for publications (ie journals, periodicals, directories, etc). 

5. Rental of personal property. 

6. Rental of real property when the organization provides significant services to the lessee. 

7. Any activity that is “regularly” carried on can potentially be considered UBI. 

 

 

IRC Section 513 defines “unrelated trade or business” but states unrelated trade or business income does not 

included income “in which substantially all the work in carrying on such trade or business is performed by the 

organization without compensation.”   

 

This most common issue in this area is advertising revenue received in publishing sports programs or yearbooks.  

If the organization hires a third party to solicit advertising for its yearbook and/or sport programs, this would 

probably make this advertising revenue “unrelated business income” subject to income taxes. 

 

Local booster clubs and PTO’s generally do not have income that can be considered unrelated business income 

from fundraisers for example because the officers and members are not paid compensation.  Thus the selling of 

programs, concessions, school supplies, etc is not unrelated business income as no one the organization receives 

compensation. 



 

Conflicts of Interest 

 

Officers, directors and large contributors are generally considered "disqualified" persons and any transactions or 

business dealings with these individuals, their family members or their related entities are subject to disclosure 

and scrutiny by the IRS. 

1. Compensation and benefits. 

2. Purchase of assets. 

3. Leasing transactions. 

4. Payments for goods or services. 

5. Grants or scholarships. 

 

 

 

 

Vehicle Donations 

 

Special rules apply beginning after December 31, 2004 regarding the donation of vehicles to charitable 

organizations if the vehicle has a fair market value of more than $500 or is sold for more than $500. 

1. Generally the donation amount is limited to the sales price of the vehicle by the organization, not 

its "fair market value." 

2. The organization must file Form 8282 if the vehicle is disposed of within three years. 

3. Organization must provide the donor Form 1098-C within 30 days of the disposal of the vehicle 

and with the IRS by February 28 of the next year. 



ASSETS
   Checking Account 3,250$          
   Savings Account 15,250          

     18,500          

LIABILITIES & FUND BALANCE
     Fund Balance 06/30/2018 7,400$          
     Net Income 06/30/2019 11,100          

18,500          

School Booster Club
Balance Sheet

As of June 30, 2019



Program Investment
INCOME Total Revenue Fundraisers Income Donations Note 
     Catalog Fundraiser 13,600           13,600            
     Other Fundraiser 5,100             5,100              
     Golf Tournament 17,500           5,000              12,500          Note (1)
     Raffle (at golf tournament) 500                500                 
     Donated Texans Football Tickets for Raffle 100                100               Note (2)
     Donation - Cash 5,000             5,000            
     Interest 10                  10                   
     Membership Dues (50 members @ $20) 1,000             1,000            Note (3)
     Educational Trip Income (from students) 10,425           10,425            

Total Income 53,235           10,425            24,200            10                   18,600          
Form 990-EZ / 990 Line 2 Line 6a Line 4 Line 1

Program Admin
EXPENSES Total Expenses Fundraisers Expenses
     Catalog Fundraiser 6,800             6,800              
     Other Fundraiser 3,300             3,300              
     Golf Tournament Costs 3,500             3,500              
     Donated Texans Football Tickets for Raffle 100                100                 
     Scholarship 3,000             3,000              
     School Donation 11,000           11,000            
     Professional fees 500                500                 
     Supplies 680                300                 380                 
     Bank Service Charges 80                  80                   
     Telephone 350                250                 100                 
     Travel 400                300                 100                 
     Educational Trip 12,425           12,425            

Total Expenses 42,135           27,275            13,700            1,160              
Line 17 Line 6b Line 17

NET INCOME (LOSS) 11,100           

Note (1):  Assumed 50 players and FMV of round of golf $100 which is the net fundraising revenue

Note (2):  Based on fair market value on date of donation

Note (3): Assumed members receive no benefit for their membership dues

School Booster Club
Income Statement

For the Fiscal Year Ended June 30, 2019

















































01-339
(Rev.4-13/8)

Texas Sales and Use Tax Resale Certificate 
Name of purchaser, firm or agency as shown on permit Phone (Area code and number)

Address (Street & number, P.O. Box or Route number)

City, State, ZIP code

Texas Sales and Use Tax Permit Number (must contain 11 digits)

Out-of-state retailer's registration number or Federal Taxpayers Registry (RFC) number for retailers based in Mexico

(Retailers based in Mexico must also provide a copy of their Mexico registration form to the seller.)

I, the purchaser named above, claim the right to make a non-taxable purchase (for resale of the taxable 
items described below or on the attached order or invoice) from:

Seller:

Street address:

City, State, ZIP code:

Description of items to be purchased on the attached order or invoice:

Description of the type of business activity generally engaged in or type of items normally sold by the purchaser:

The taxable items described above, or on the attached order or invoice, will be resold, rented or leased by me within the 
geographical limits of the United States of America, its territories and possessions or within the geographical limits of the United 
Mexican States, in their present form or attached to other taxable items to be sold.

I understand that if I make any use of the items other than retention, demonstration or display while holding them for sale, lease or rental, 
I must pay sales tax on the items at the time of use based upon either the purchase price or the fair market rental value for the 
period of time used.

I understand that it is a criminal offense to give a resale certificate to the seller for taxable items that I know, at the time of purchase, 
are purchased for use rather than for the purpose of resale, lease or rental, and depending on the amount of tax evaded, the offense 
may range from a Class C misdemeanor to a felony of the second degree.

Purchaser Title Date 

This certificate should be furnished to the supplier. 
Do not send the completed certificate to the Comptroller of Public Accounts. 

__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________

___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________



01-339 (Back)
(Rev.4-13/8)

Texas Sales and Use Tax Exemption Certification 
This certificate does not require a number to be valid. 

Name of purchaser, firm or agency

Address (Street & number, P.O. Box or Route number) Phone (Area code and number)

City, State, ZIP code

I, the purchaser named above, claim an exemption from payment of sales and use taxes (for the purchase of taxable 
items described below or on the attached order or invoice) from:

Seller: 

Street address: City, State, ZIP code: 

Description of items to be purchased or on the attached order or invoice:

Purchaser claims this exemption for the following reason:

I understand that I will be liable for payment of all state and local sales or use taxes which may become due for failure to comply with 
the provisions of the Tax Code and/or all applicable law.

I understand that it is a criminal offense to give an exemption certificate to the seller for taxable items that I know, at the time of purchase, 
will be used in a manner other than that expressed in this certificate, and depending on the amount of tax evaded, the offense may range 
from a Class C misdemeanor to a felony of the second degree.

Purchaser Title Date 

Sal

NOTE: This certificate cannot be issued for the purchase, lease, or rental of a motor vehicle. 
THIS CERTIFICATE DOES NOT REQUIRE A NUMBER TO BE VALID.

es and Use Tax "Exemption Numbers" or "Tax Exempt" Numbers do not exist.

This certificate should be furnished to the supplier.
 
Do not send the completed certificate to the Comptroller of Public Accounts.

___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________

___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________



1. TOTAL TEXAS SALES
(Whole dollars only)

2. TAXABLE SALES
(Whole dollars only)

3. TAXABLE PURCHASES +
(Whole dollars only)

4. Total amount 
subject to tax =
(Item 2 plus Item 3)

5. Tax due - Multiply Item 4 by 
the combined tax rate 
(Include state & local)

-6. Timely filing discount (0.005)

-7. Prior payments
8. Net tax due

(Subtract Items 6 and 7 from Item 5.) =
9. Penalty & interest +

(See instructions)

10. TOTAL AMOUNT DUE 
AND PAYABLE
(Item 8 plus Item 9) =

HHH
l. OUT OF BUSINESS DATE

 DO NOT ENTER UNLESS
   no longer in business. *0111701W051939*

a. .
c. Taxpayer number

f. Outlet no./
location

k. Outlet address (Do not use a P.O. box address)

Taxpayer name and mailing address

Blacken
I declare that the information in this document and any attachments is true and 

this correct to the best of my knowledge and belief.

Taxpayer or duly authorized agent box 

if out of

business 
Date Daytime phone or address 

(Area code & no.) has changed.

d. Filing period

g. Due date

26140 .

AB
CD 01-117

(Rev.5-19/39)

Texas Sales and Use Tax Return - Short Form

Who May File the Short Form - You may file the short form if you meet all
of the following criteria:

I your business has a single location in Texas;

I you report applicable local taxes only to the entities (city, transit 
authority, county or special purpose district) in which your business is 
located;

I you do not prepay your state and local taxes;

I you do not have a credit, including bad debt credit, to reduce your tax 
due on this return;

I you do not have customs broker refunds to report; and

I you are not a remote seller or marketplace provider.
You must file the long form (Form 01-114) if any of these statements do not 
apply to your business. You must file a long form if you are responsible for 
out-of-state use tax and have no in-state locations. 

If you have a credit for taxes you paid or customs broker refunds to report, 
you are required to complete Form 01-114 Sales and Use Tax Return and 
Form 01-148 Texas Sales and Use Tax Return Credits and Customs 
Broker Schedule. If you are claiming bad debt credit, you must file 
electronically at https://comptroller.texas.gov/taxes/file-pay/. 

When to File - Returns must be filed or postmarked on or before the 20th 
day of the month following the end of each reporting period. If the due date 
falls on a Saturday, Sunday or legal holiday, the next business day will be 
the due date.

Business Changes - If you are out of business or if your mailing or outlet 
address has changed, you can make these changes online at

0123 4567 89

0123456789

www.comptroller.texas.gov/taxes/file-pay/

www.comptroller.texas.gov/taxes/sales/, "Registering and Reporting Texas 
Sales and Use Tax," or blacken the box to the right of the signature line on 
this return.  If you are a Remote Seller, use form 01-798, Remote Sellers 
Intent to Terminate Use Tax Responsibilities, to end your tax responsibility.

Instructions for Filing an Amended Texas Sales and Use Tax Return - 
You may file an amended return on paper or electronically via Webfile 
or Electronic Data Interchange (EDI). Additional documentation may 
be required to validate your request. If you choose to file a paper 
amended return please follow these steps:
1. Make a copy of the original return you filed or download a blank return

from our website at www.comptroller.texas.gov/taxes/forms/.
2. Write "AMENDED RETURN" on the top of the form.
3. If you're using a copy of your original return, cross out the amounts that

are wrong and write in the correct amounts. If you're using a blank return,
enter the amounts as they should have appeared on the original return.

4. Sign and date the return.
If the amended return shows you underpaid your taxes, please send the
additional tax due plus any penalties and interest that may apply.

If the amended return shows you overpaid your taxes and you are 
requesting a refund, you must meet all of the requirements for a refund 
claim. Refer to Sales Tax Refunds on the Comptroller's website at 
www.comptroller.texas.gov/taxes/sales/refunds/.
Whom to Contact for Assistance - If  you have any questions regarding 
sales tax, you may contact the Texas State Comptroller's field office in your 
area or call 800-252-5555.

General Instructions

I Please do not write in shaded areas.

I If any preprinted information on this return is incorrect, OR if you do not 
qualify to file this return, contact the Comptroller's office.

I Do not leave Items 1, 2, 3 or 4 blank. Enter "0" if the amount is zero.

I You must file a return even if you had no sales.

I If any amounts entered are negative, bracket them as follows: 
<xx,xxx.xx>.

I If hand printing, please enter all numbers within the boxes, as shown. 
Use black ink.

I If typing, numbers may 
be typed consecutively.

ONLINE TAX FILING AND PAYMENT 24/7 WITH WebFile!

Have this form available when you file your short form electronically using WebFile. 
Payment options are credit card or Web electronic check. 

No-tax-due filing is also available through TeleFile at 1-888-434-5464.

You have certain rights under Chapters 552 and 559, Government Code, to review, request and correct information 
we have on file about you. Contact us at the address or phone numbers indicated in the instructions.

PLEASE DETACH AND RETURN BOTTOM PORTION ONLY

01-117
(Rev.5-19/39) TEXAS SALES AND USE TAX 

RETURN
Do not fold, staple or paper clip Write only in white areas.

www.comptroller.texas.gov/taxes/sales/refunds/
www.comptroller.texas.gov/taxes/forms/
www.comptroller.texas.gov/taxes/sales/
www.comptroller.texas.gov/taxes/file-pay
http:xx,xxx.xx
https://comptroller.texas.gov/taxes/file-pay


Form 01-117 (Back)(Rev.5-19/39)

Instructions for Completing 
Texas Sales and Use Tax Return - Short Form

(continued)

Item l.  If the location indicated in Item f is no longer in business, enter the 
out-of-business date.

Item 1. Enter the total amount (not including tax) of ALL sales, services, 
leases and rentals of tangible personal property including all related 
charges made in Texas during the reporting period. Report whole dollars 
only. Enter "0" if you have no sales to report. Texas Sales are defined as 
all sales made from a Texas in-state location AND all sales made into 
Texas from an out-of-state location.

Item 2. Enter the total amount (not including tax) of all TAXABLE sales, 
services, leases and rentals of tangible personal property including all 
TAXABLE related charges made during the reporting period. Report whole 
dollars only and enter "0" if you have no sales to report. If you are taking a 
credit on the return, claim the credit in Item 2 by subtracting the sum of 
purchases and/or sales you paid taxes on in error or refunded to a 
customer, from the amount of taxable sales.

Item 3. Enter the total amount of taxable purchases that you made for 
your own use. Taxable purchases include items that were purchased, 
leased or rented for personal or business use on which sales or use tax 
was not paid. This includes purchases from in- or out-of-state sellers, 
exempt items taken out of inventory for use, items given away, and items 
purchased for an exempt use but actually used in a taxable manner. 
Taxable purchases do not include inventory items being held exclusively 
for resale. Report whole dollars only. Enter "0" if you have no taxable 
purchases to report.

Item 4. Add the totals of Item 2 (Taxable Sales) and Item 3 (Taxable 
Purchases) and enter on Item 4. Enter "0" if you have no amount subject 
to tax. DO NOT INCLUDE ITEM 1 (Total Texas Sales) IN THIS TOTAL.

Item 5. The tax rate is a combined rate of tax types indicated: state, city, 
transit authority, county and/or special purpose district. Please call the 
Comptroller's office if the rate is incorrect or if you have a question about 
the tax rate. Multiply Item 4 by the tax rate and enter in Item 5.

Item 6. Timely Filing Discount - If you are filing your return and paying the 
tax due on or before the due date, multiply the Tax Due in Item 5 by .005 
and enter the result in Item 6.

Item 7. If you requested that a prior payment and/or an overpayment be 
designated to this specific period, the amount is preprinted in Item 7 as of 
the date this return was printed.

Item 9. Penalty and Interest:

I 1-30 days late:  Enter penalty of 5% (.05).

I 31-60 days late:  Enter penalty of 10% (.10).

I Over 60 days late:  Enter penalty of 10% (.10) plus interest calculated 
at the rate published on Pub. 98-304, by telephone at 1-877-447-2834, 
or online at www.comptroller.texas.gov.

(Texas Tax Code Ann. Sec. 111.060 and 111.061)

Note:  An additional $50 late filing penalty will be assessed each time a 
return is filed after the due date.

Item 10. Add Item 8 plus Item 9, if applicable, and enter in Item 10.

Make total amount of Item 10 payable in one check to:  

State Comptroller

Mail your return and payment to:
Comptroller of Public Accounts
P.O. Box 149355
Austin, TX  78714-9355

DO NOT WRITE ON THE BACK OF THIS FORM

www.comptroller.texas.gov


List of Common Taxable Items 
 

The following list of items or activities have been identified as being taxable 
when sold or sponsored by a parent organization.  This list is not all-inclusive. 

 
• Athletic equipment and uniforms 
• Balloons 
• Band equipment and supplies - reeds, recorders 
• Books, workbooks, etc.   
• Candles 
• Catered dinners/banquet, if not part of fund-raiser 
• Clothing - T-shirts, all other clothing items 
• Concessions, if not part of a fund-raiser 
• Copies - collections from coin or manual copiers 
• Cups - glass, plastic, paper, etc. 
• Directories - student 
• Drafting supplies 
• Flower sales 
• Garage sales 
• Gift-wrap paper 
• Handicrafts 
• Horticulture items 
• Magazine subscriptions (< 6 months) 
• Musical supplies 
• Pennants 
• Pictures/photographs  
• Plant sales 
• Pompoms 
• Programs - athletic, music, etc. 
• Recorders - musical 
• Retirement plaque 
• Rings - school 
• School Store - all items sold by school stores 
• Silent Auctions (if not part of one-day tax-free day and is for items such 

as free golf round, membership to a health club, other recreational-type 
items, etc.) 

• Stationery 
• Uniforms - PE, cheerleader (when student property) 
• Vending - pencils and other non-edible supplies 
 

List of Common Non-taxable Items 
 

 The following list of items or activities have been identified as being non-
taxable when sold or sponsored by a parent organization.  This list is not 
all-inclusive. 

  



• Advertisements sold for school newspapers, athletic & booster club 
programs, etc. 

• Bake/food sales 
• Car wash 
• Catalog sales (organization is acting as agent of seller & receives a 

commission-see 6.0 below) 
• Concessions, if part of a fund-raiser 
• Dinners – when prepared by parents as part of a fund-raiser of a parent 

organization and not in direct competition of local vendors 
• Discount cards 
• Dues 
• Gold-C and Entertainment coupon books 
• Golf tournament entry fees 
• Fees – clinics and workshops 
• Jog-a-thon 
• Magazine subscriptions (6 months or more) 
• Publications - memory books, cookbooks, etc. published and distributed 

by parent organizations 
• Raffle tickets 
• Silent auctions (all if part of one-day tax-free day; if not part of one-day 

tax-free day and is for items such as gift certificates for dinner, 
manicure, facials, haircuts, stay at a hotel, etc.) 

• Tickets for admission to athletic events, drama productions, dances, 
school carnivals and other similar entertainment events (including 
tickets sold to play a game at a booth for a prize) 
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