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HOW TO Sign Up for Clock Hour Events

This guide will walk you through the steps of signing up for clock hour events in pdEnroller.

Step 1: Navigate to https://www.pdenroller.org/
I a pdenroller.nrg,r'l

Clock Hours ~ Registe  %]Log In

Step 2: Select “Log in” in the upper @ peeolr
right corner of the page Welcome to pdEnroller

peEnraller helps school districts and educatars track professional development

New Users:

You may have an account if you have attended a course at a participating district.

Leokup your account;
. Enter your email address.
2. Check yaur email for a verification message
3. Chaose a new password

4. Update your user profile

If o mateh is found, we will help you creste a new account

Your email address

O Lookup my Email

Step 3: Type your pdEnroller credentials and select “Log In” pdEenroller

Log In

Email

Passward

<] Log in to pdEnroller

New to pdEnroller? Create an account!

Connect using:

O, log in with your employer

Step 5: Hover over “"Choose Region” at the
top of the screen.

Choose Region ~

1
- @ Federal Way I

Step 6: Select “Federal Way”

Federal Way

Step 7: View events from the list view.
NOTE: Events are listed in date order.

\
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Step 8: Optional: You can select the

“Calendar” icon to navigate to a calendar view

of events.

Federal Way  Ohonse Region ~

June, 2023

Sunday Mangay Tuesday

-------

Step 9: Select any indicators in the list view that you are
looking for along the left side to help narrow down the event

selection list.

Start  Tite
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Federal Way
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Credits

Clock Hours

\ Subjects
Il Social Studies P

Professional Learning

-
Professional Development [ 1]
Curriculum (1]
Audiences
Teacher [ 1]
Instructional Coach [ 1]
Professional Development Enroller

Step 10: Select the blue link
for the event you wish to

register for. |

A 14

23-24: 11th US History Sum

er Institute Tralning Frea

TTUSE STl TTSrd e Trantg

18 Clock Hours
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Choose Region -

Federal Way

Clack Hours ~ Amanda ~

Step 11: On the event page,
select the green “Register Now!”

button \

11 USH Summer Institute Training

August 14-16 2023 8:30 AM - 3:30 PM

Presenters

is Carter Amanda Christensen

Descriplio

Teachers and

tional Coaches wi
implementation of GVC for 11th grade US History,

Location
Thomas Jefferson High Scheol
4248 5 288TH ST AUBURN WA 98001-2820

Dates

Man, August 14 2023
Check-In: 800 AM

8:20 AM - 3:30 PM

Tue, August 15 2023

e

23-24: 1th US History Summer Institute Training

£ Attendee Page

Registration

Event # 156040

Price
Free

Jining in collaboration with Educurious to prepare for full
our laptop and charger.

Registered
1/50

Registration Ends
Monday Aug 14, 2023 12:00 AM

Register Now!

Professional Hours

Library (second Flaor above the

cafeteria) Clock Hour Number: 23240001

Step 12: Select "Next Step” when you
see your name on the Attendees list.
NOTE: Do not select "Add Person”. They will
not receive the confirmation emails or
communications for the event.

8:30 AM - 3:30 PM Library (second Flaor above the 18.00 Clock Hours
23-24: 11th US History Summer Institute Training
USH Summer Institute Trairing
156040 Chris Carter nda Christensen
Mon, August 14 2023 B30 AM - 3:30 PM Libirary {second Floor above he caleleria)
42485 288THST
AUBUKN WA 900012520
Tue, August 15 2023 _ 330 PM library (second Floor above the cafeteria)
Wed, August 16 2023 library (sacond Floor above the cafeteria)
Attendees Add Person
Amanda Christensen amchiistensedfwps.of
@ Click "Add Persor 10 include additional people on this registration.

Step 13: You will be redirected to a
Registration Confirmation page.

Federal Way

Choose Region ~

Registration #1460264 Confirmation

Registration #

1460264

23-24: 11th US History Summer Institute Training

11 USH Summer Institute Training

Responsible Party

Amanda Christensen

Step 14: You will receive an email with your
Registration Confirmation.

___-'

—

U

Fri 6/2

do_not_reply@pdenroller.org

Registration 1452291 Confirmation
STOP. THIME, VERIFY, This

email was received from an
external source [not

Stuff .m]
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Step 15: To view your e
registrations, select your

name in the upper right Professiohal development
corner. and clock hours m=-c casy.

[ Payment History

@ suppont

events from eral Way >
Find events from Federal Way T

Step 16: Select "My Events”

Q search

Step 17: The list of all
upcoming and past events will

e pdEnroller  Choose Region = Clock Hours ~ Amanda =

. My Account LN R
be on this page. — - My Events

51 Attending All Registrations

@ personal Accommodations

pcoming Events

(U000T) 22/23 WIDA Self-Paced W rk>hou Sog al Studies: IR0 ftive
bugh Inc

Engaging Multilingual Lez rrmsl

{1 Attendee Page [l &1 Confirmation

© dlock Hours

£1 presentations

£ payment Profiles 01) 23-24: 11th US History Summer Institute Training 8/14/2023 Active

= . & Attendee Page [l B Confirmation [l ¢ Cancel Registration
[ Payment History

Thank you for completing this step-by-step guide.
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