
 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 

Name_____________________________________________________________ 

School____________________________________________________________ 

Month/Year________________________________________________________ 

Type of Program 
(Faculty meeting, Dept. meeting, 
grade level meeting, team 
meeting) 

Date Time Clock
Hours 

 Authorized Signature 
(Principal, Asst. Principal, 
Dept. Chair, Building Staff 
Developer) 

Printed Name of 
Authorized Signature 
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