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CALENDAR OF EVENTS
2023-2024

Some dates subject to change

Consult the 2023- 2024 WES Calendar of Events for additional dates and details.

Aug 21
Aug 21
Aug 21
Aug 22
Aug 22
Aug 23
Aug 23
Aug 23
Aug 24
Aug 24
Aug 25
Aug 25-29
Sep 4
Sep 5

Oct 13
Oct 26
Oct 27
Nov 6-
Nov 16
Nov 20
Nov 21
Nov 22-24
Dec 25-Jan 5
Jan 15
Jan 18
Jan 19
Feb 5-15
Feb16
Feb 19
Ma 18
Mar 22
Mar 25
Mar 29-Apr 5
April 8
May 27
May 30
June 5

Preschool Open House 6:30-7:30

Third Grade Open House 5-6pm

Fourth Grade Open House 6:30-7:30 pm

First Grade Open House 5-6pm

Second Grade Open House 6:30-7:30 pm

Kindergarten (Last names A-L) Open House 9:15-10:00 am
First Day of School - K (Last names A-L) delayed start 9:15am
First Day of School - Grades 1-4 - start 8:45am
Kindergarten (Last names M-Z) Open House 9:15-10:00 am
First Day of School - K (Last names M-Z) delayed start 9:15am
All Kindergarten Students Report (Last names A-Z) start 8:45am
Preschool Orientation - Various times by appointment
Labor Day - No School

First Day of School - Preschool

NEOEA Day - No School

End of Quarter 1

Teacher Work Day - No School

Professional Development Day - No School for students
PK-4 Evening Conferences 4:45-8:00

PK-4 Evening Conferences 4:45-8:00

PK-4 Day Conferences 8:00-3:00 - No School

Thanksgiving Break - No School

Winter Break - No School

MLK Day - No School

End of Quarter 2 / Semester 1

Teacher Work Day - No School

Preschool Screening

Professional Development Day - No School for students
Presidents Day - No School

Professional Development Day - No School for students
End of Quarter 3

Teacher Work Day - No School

Spring Break

Calamity Day - No School

Memorial Day - No School

Preschool End of Year program and Last Day

Last Day of School (K-4) / End of Quarter 4 / Semester 2


https://docs.google.com/document/d/1WtL-JwDBtdHcwiXKBcXN4avY-uLbiPViqZLWXwrB_OQ/edit?usp=sharing

FORWARD

This Student Handbook was developed to answer many of the commonly asked questions
that you and your parents may have during the school year and to provide specific information
about certain Board policies and procedures. Please take time to become familiar with the
important information contained in this Handbook and keep the Handbook available for
frequent reference by you and your parents. If you have any questions that are not addressed
in this Handbook, you are encouraged to talk to your teachers or the building principal. This
Handbook replaces all prior handbooks and other written material on the same subjects. This
Handbook does not equate to an irrevocable contractual commitment to the student, but only
reflects the current status of the Board’s policies and the School’s rules. If any of the policies
or administrative guidelines referenced herein are revised, the language in the most current
policy or administrative guideline prevails. Copies of current Board policies and administrative
guidelines are available from the building principal and on the District’s web site. Policies can

be found on the district website: https://go.boarddocs.com/oh/westlake/Board.nsf/Public


https://go.boarddocs.com/oh/westlake/Board.nsf/Public
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WESTLAKE CITY SCHOOLS
MISSION STATEMENT

WE EDUCATE FOR EXCELLENCE... Empowering all students to achieve their
educational goals, to direct their lives, and to contribute to society.

WESTLAKE ELEMENTARY SCHOOL EXIT OBJECTIVES

. Communicate ideas in a variety of forms

. Gather, interpret, and analyze information

. Accept responsibility as citizens of the school, community, and world

. Make decisions, make judgments, and solve problems individually and in groups
. Demonstrate respect, responsibility, empathy and integrity

EQUAL EDUCATION OPPORTUNITY

All students of the Westlake City School District will have equal educational opportunities. Students
have the right to be free from discrimination on the basis of race, sex, marital status, pregnancy,
national origin, physical handicaps, criminal record, political activity, citizenship status, religion, creed,
or opinion, in all decisions affecting admissions, membership in school-sponsored organizations, clubs
or activities, access to facilities, distribution of funds, and/or academic evaluations of any other aspect
of school-sponsored activities. Any limitations with regard to participation in a school-sponsored activity
will be based on criteria reasonably related to that specific activity.

Any person who believes that they have been discriminated against on the basis of their race, color,
disability, religion, gender, or national origin while at school or a school activity should immediately
contact the building principal.

Complaints will be investigated in accordance with the procedures described in this Handbook. Any
student making a complaint or participating in a school investigation will be protected from retaliation.
The Compliance Officer(s) can provide additional information concerning equal access to an
educational opportunity.

STUDENT WELL BEING

Student safety is the responsibility of both students and staff. Staff members are familiar with
emergency procedures such as evacuation procedures, fire and tornado drills, safety drills in the event
of a terrorist or other violent attack, and accident reporting procedures. If a student is aware of any
dangerous situation or accident, the student must notify a staff person immediately.

State law requires that all students have an emergency medical authorization form completed and
signed by a parent or guardian on file in the school office.

Students with specific health care needs should deliver written notice about such needs, along with
physician documentation, to the school office.
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THE RI

HTS AND RESPONSIBILITIES OF WESTLAKE STUDENT

All students have the right to:

A meaningful education.

Wear distinctive insignia unless the manner of expression interferes with the orderly operation
of the school program, trespasses on the rights of others, or disturbs other students.

Inspect their tests, grades, and school records, in the presence of a counselor, teacher, or
administrator.

Symbolic and actual freedom of expression and verbal expression of their personal opinions.
Such verbal opinions shall not interfere with the freedom of others. The use of profane or
obscene language and threats of harm to persons or property are prohibited.

Be protected from unreasonable seizures and searches.
Attend school without fear of intimidation.
Consultation with teachers, counselors, and administrators.

Free election of their peers in student government; moreover, all students have the right to seek
and hold office.

Present petitions, complaints, or grievances to school authorities as well as the right to receive
prompt authoritative replies from school authorities regarding the disposition of their petitions,
complaints, or grievances.

Inform the school administration that an instructor is consistently late to class.

Anonymity when giving information regarding any wrongdoing.

Be informed of their rights and responsibilities.

Appeal through their teacher, counselor, and principal on a decision affecting their school life.

STUDENT RESPONSIBILITIES

Students have the responsibility to respect the rights of all persons involved in the educational process
and to exercise the highest degree of self-discipline in adhering to school rules and regulations.
Responsibility is inherent in the exercise of every right. It is impossible to list all student responsibilities,
but it must be emphasized that the absence of responsibility means a weakening of rights.

Students have the responsibility to:

Attend school and attempt to complete the course of study developed by the student and
parents.

Report to classes on time with the necessary materials, be prepared with lessons, and have a
positive attitude toward learning.

Be aware of and adhere to school regulations and respect the authority of school officials who
enforce the rules. This responsibility extends to a student’s conduct to and from school as well
as in the buildings.

Develop tolerance for verbal and written viewpoints and opinions of others and to recognize the
right of other individuals to form different points of view.

Provide information in disciplinary cases should they be asked and have knowledge of
importance in such a case.

Dress according to the appearance code.

Respect school property as well as the property of others.

Accept the consequences for any wrong act they may commit, subject to the right of appeal as
set forth elsewhere in this handbook.

Respect the authority of all employees of the Westlake City Schools.

Assist in maintaining cleanliness of all buildings and properties in Westlake City Schools.

School rules and procedures are designed to allow students to be educated in a safe and orderly
environment. All students are expected to follow staff members’ directions and to obey all school rules.
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SECTION | - ACADEMIC POLICIES

GRADING SYSTEM

The Westlake Board of Education believes students will respond more positively to the opportunity for
success than to the threat of failure. The district will therefore seek to make instructional achievement
both reachable and possible for students. It will emphasize achievement in its process of evaluating
student performance.

HOMEWORK

Most student work is completed during the school day. Other work, including homework, may be
assigned and started during class to be finished as homework. Students are expected to complete all
assignments and required work. Problems concerning incomplete work will be handled on an individual
basis. Parents can assist by providing a quiet place to study and by providing a regular time each evening
for homework to be done.

Checking a student’s assignments nightly and providing guidance are ways parents can be supportive of
their child’s academic growth. Students are expected to be completely prepared for each school day.

Letter grades are assigned at the end of each quarter or semester.

Grading Scale for Grades K-2

Student Achievement Related to Standards

P= Proficient: Meets or exceed the criteria of the standards

Dev= Developing: Develops understanding with practice and support

N=Novice: Experiences difficulty and requires consistent practice and support

*= Not assessed at this time

Grading Scale for Grade 3

Excellent

Good

Satisfactory

Z|O0|m| >

Does not demonstrate satisfactory achievement

* Not assessed at this time
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Grading Scale for Grade 4

Excellent

Good

Satisfactory

Poor

Z|(lolo|m|>»

Does not demonstrate satisfactory achievement

*

Not assessed at this time

Promotion to Next Grade Level

The Board of Education recognizes that the personal, social, physical, and educational growth of children
will vary and that they should be placed in the educational setting most appropriate to their needs at the
various stages of their growth.

It is the Board’s intent that each student be moved forward in a continuous pattern of achievement and
growth that is in harmony with the student’s own development.

Such a pattern should coincide with the system of grade levels established by this Board and the
instructional objectives established for each.

A student will be promoted to the succeeding grade level when the student has:
A. Completed the course and State mandated requirements at the presently assigned grade;
B. In the opinion of the professional staff, achieved the instructional objectives set for the present grade;
C. Demonstrated sufficient proficiency to permit them to move ahead in the educational program of the
next grade;
D. Demonstrates the degree of social, emotional and physical maturation necessary for a successful
learning experience in the next grade.

Retention:
A student may be retained at the current grade level when the student has, in the opinion of the
professional staff, failed to demonstrate proficiency in mathematics and English Language Arts.

A student may be placed at the next grade level when retention would no longer benefit the student.
The Superintendent shall develop administrative guidelines for promotion, placement, and retention of

students that:
A. require the recommendation of the relevant staff members for promotion, placement or

retention;

B. require that parents are informed in advance of the possibility of retention of a student at a
grade level;

C. assure that efforts will be made to remediate the student’s difficulties before the student is
retained;

D. assign to the principal the final responsibility for determining the promotion, placement and
retention of each student;

E. provide parents the opportunity to appeal the decision about their child’s promotion, placement
or retention.
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Third Grade Reading Guarantee
The promotion and retention provisions of this policy shall be in compliance with the terms of Ohio's Third
Grade Reading Guarantee (Policy 2623.02).

No student will be promoted to the fourth grade if the student has not attained a score in the range
designated by O.R.C. 3310.0710 (A)(3) on the State mandated assessment except in accordance with
the provisions of Policy 2623.02 - Third Grade Reading Guarantee or in accordance with State law.

Student Assessment

Students in grades K-4 participate in required assessments as determined by their teacher, the district, or
the State in order to identify learning strengths, needs, and progress. All elementary students participate
in the administration beginning in kindergarten and continuing as needed throughout their elementary
experience. Unless exempted, each student must pass all portions of the

State mandated assessment tests. Ohio State assessments are typically given between March and May
every year, with the exception of the Fall Third Grade English Language Arts test.

State required assessments include the following:

State Assessments

Kindergarten Kindergarten Readiness
Grade 3 English Language Arts and Mathematics
Grade 4 English Language Arts and Mathematics

Additional group tests are given to students to monitor progress and determine educational mastery
levels. These tests help the staff determine instructional needs.

e Gifted Whole Grade Screeners - CogAT (cognitive abilities test) — spring of 2" grade and
fall/winter of 4" grade

SPECIAL SERVICES

Special education programs serve children who are identified as disabled (ages 3 — 21) as per The
Individuals with Disabilities Education Improvement Act. Students have available to them a range of
services to meet their needs, including supplemental services, individual/small group instruction, special
class learning centers, and collaborative teaming support with regular education personnel. In some
cases, out-of-district placements are sought for children with low incidence disabilities whose needs
cannot be appropriately met within the school district.

Twice per year, in the fall and winter/spring, school districts have the responsibility of identifying gifted
learners in grades K-12 using criteria set forth by the Ohio Department of Education. Criteria for gifted
services includes a score at the 95th percentile or higher in Math and/or Reading by State approved test
or a Cognitive score of 128 or higher. Students may be identified as gifted in one or more of the following
areas: superior cognitive, specific academic, creative thinking, or visual/performing arts. Identified
students are placed in cluster classrooms to provide for differentiation within the classroom. All teachers
have completed professional development in the area of gifted education and are equipped to meet
higher level student needs. The Gifted Intervention Specialist collaborates with classroom teachers to
plan and implement differentiated lessons and activities with groups of identified students.
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Title | Reading Intervention is a targeted assistance program which serves children in grades beginning
the second semester of Kindergarten through fourth in small groups. Student eligibility is based on a
multi-criteria system of measurable assessments. Intervention is standards and research-based and is
individualized to meet the needs of the student. Progress is monitored by the reading specialist and
classroom teacher to determine growth and progress toward meeting grade level standards and
benchmarks in reading.

Withholding of Grades and Credits
The Westlake Board of Education has adopted regulations prescribing a schedule of fees for materials
required to be used in specific courses.

There may also be fees for: Equipment, art, musical instruments, library materials, athletic equipment,
textbooks, and damage to school buildings. Nonpayment of any fees and charges may result in
withholding the grades and credits of the student. Failure to turn in textbooks or pay fines or fees due to
the school will cause withholding of the diploma. Students may not be permitted to take part in school
activities due to outstanding fees.

SECTION Il - COUNSELING

STATEMENT OF PHILOSOPHY

The Westlake City Schools’ guidance philosophy is based on the recognition of the dignity, worth, and
needs of the individual. Guidance is a cooperative venture that includes students, counselors, teachers,
administrators, parents, and all those who provide special services. The purpose of the Westlake
Elementary School counseling department is to provide each child the opportunity for growth as
individuals according to their interests, needs, and potential.

COMMUNICATION OPPORTUNITIES

Parent/Teacher Conferences

Communication between the home and school is extremely important. Parent/Teacher Conferences are
held formally during the fall of each year: two evenings and one full day. Other convenient times are
available throughout the year by parent and/or teacher request. More information regarding formal
conference schedules will be forthcoming.

Email/Voicemail

The intent is to establish and maintain open lines of communication. Please visit www.wlake.org and
navigate to the staff directory located under the About Us drop down menu. Both email and voicemail
contacts are available here.

Parental Comments/Complaint Procedures

Communication is always the key to a successful learning experience. Communication should always
begin with the parent and teacher. Should a situation arise where consensus cannot be reached, then
administrative avenues may be pursued. The official complaint form may be obtained from either the
central office or the Westlake City Schools website under the section Parental/Student Forms.


http://www.wlake.org/
https://www.wlake.org/parents/parent-resources/staff-directory
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SECTION Il - STUDENT RESPONSIBILITIES

ATTENDANCE

The educational program offered by this District is predicated upon the presence of the student and requires
continuity of instruction and classroom participation. Attendance shall be required of all students enrolled in
the schools during the days and hours that the school is in session.

Students are expected to attend school regularly. Attendance in school is often reflected in a student’s
grades and achievement. Many studies show that chronically absent students are less likely to be readers in
the early grades and less likely to graduate.

In December 2016, the Ohio General Assembly passed House Bill 410 to encourage and support a
preventative approach to excessive absence and truancy. HB 410 outlines how and when parents will be
notified of a student’s absences. The district will work to partner with parents to identify and redirect barriers
to regular school attendance. The law defines excessive absence as a student who is:

. Absent thirty-eight (38) or more hours in a month with or without an excuse OR

. Absent sixty-five (65) or more hours in a year with or without an excuse.
Within seven (7) days of your child reaching the number of hours identified, you will receive a letter.

Further, the law defines habitual truancy as:
. Absent thirty (30) or more consecutive hours without a legitimate excuse
. Absent forty-two (42) or more hours in one month without a legitimate excuse
. Absent seventy-two (72) or more hours in one year without a legitimate excuse.

When a student is habitually truant, the district is required to assemble an absence intervention team and
meet with the parent(s) to develop an absence intervention plan.

The purpose of the team is to identify specific barriers and solutions to attendance. The team will be
composed of staff members who are familiar with your child and the programs at school as well as you, the
parent. Once the plan is in place, the goal will be to see an improvement in school attendance. If the student
refuses to participate in or has failed to make satisfactory progress on the plan within sixty-one (61) days, the
district is required to file a complaint in juvenile court.

School Day
The doors open for the day to begin for students at 8:30 a.m. with a tardy bell at 8:45. Dismissal for the day
is at 3:30 p.m. Students use the time from 8:30 a.m. - 8:45 a.m. to arrive, organize, and prepare for their day.
The students need to be in their seats prepared for the day before 8:45 a.m. Kindergarten for half-day
students is as follows:

. Morning — 8:30 a.m. — 11:30 a.m. with a tardy bell at 8:45 a.m.

. Afternoon — 12:30 p.m. — 3:30 p.m. with a tardy bell at 12:45 p.m.

. Full-day Kindergarten — 8:30 a.m. — 3:30 p.m. with a tardy bell at 8:45 a.m.

Reporting Procedures for Absence
It is the responsibility of the parent/guardian to have students in regular attendance. In accordance with the
Missing Child Law (ORC 3313.205), the following procedure has been put into effect:

The parent/guardian of the student must call the attendance office by 8:45 a.m. on each day of the
absences. The twenty-four (24) hour call line is 440-250-1201. The District is not able to accept emails as an
official notification of an absence .When reporting an absence, the following information must be provided
e Student Name e Teacher’s Name
e Date of Absence e Reason for Absence (for illness please
report diagnosis or symptoms)
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Please assist our health services in tracking communicable disease by reporting your child’s confirmed
diagnosis (e.g., strep throat, flu, chicken pox, pink eye, etc.) when you call your child’s absence into the
attendance line. If your child has not been seen by a physician but is still suffering from symptoms, please
report any/all of the following symptoms when calling the attendance line:
e  Fever — Students must be fever free (w/o e Sore throat
medication) for twenty-four (24) hours
e Headache

e Cough

e Body aches
e  Diarrhea and/or vomiting

Missing Children

The Westlake Board of Education believes in the importance of trying to decrease the number of missing
children. Therefore, efforts will be made to identify possible missing children and notify the proper adults or
agencies. Also, carefully accounting for the whereabouts of children during the school day is an extremely
important task for the home and the school. Parent(s)/guardian(s) must notify the school on the day a
student is absent unless previous notification has been given in accordance with the school procedure for
excused absences. An automated call will be generated if the school is not contacted.

Doctor Notes
Doctor notes and / or medical authorization for absences must be turned in to the counseling office promptly
in order for students to receive make-up work and to accurately reflect the attendance record.

Excused and Unexcused Tardiness

Any child arriving after the start of the instructional day (8:45 a.m. or 12:45 p.m. for afternoon kindergarten) is
considered tardy. Tardiness will be recorded on the nine-week report card. For safety reasons, parents must
accompany their child to the office to obtain a tardy slip and/or sign in. The student will be marked either
excused or unexcused tardy. An excused tardy status will be issued for the following reasons ONLY: medical
or dental appointment, religious observance or emergency circumstances approved by the principal. A
doctor’s note must be presented for an excused tardy. *Tardiness will be cumulative.

Injury or lliness during the School Day

The main office is the designated area where students are to report when becoming ill during the school day
and need to see the nurse or go to the clinic. Students must receive a pass signed by the classroom teacher
before entering the main office clinic.

All injuries must be reported to a teacher or the office. If the injuries are minor, the student will be treated and
may return to class. If medical attention is required, the office will follow the school’s emergency procedures
and attempt to make contact with the student’s parents.

A student who becomes ill during the school day should request permission to go to the office. An
appropriate adult in the office will determine whether the student should remain in school or go home. No
student will be released from school without proper parental permission.

Medical Appointments:

e A parent must call the school attendance line prior to, or the morning of, an appointment. A time of
return will be needed in order to ensure the student’s arrival back to school.

e For safety reasons, parents must accompany their child to the office to sign the student in / out.

e The student will be listed on the absence list for the time missing from school.

e When the student returns to school, the student must report to the attendance office and notify the
attendance secretary. Verification is required from the doctor’s office.

e Emergency appointments will require a parent call prior to the student leaving; a parent will visit the
school office to sign upon return to school, the office will require verification from the doctor’s office.

e Failure to follow the procedure will result in an unexcused absence.
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Family Vacation / Planned Absence Policy

Students who are going on a family vacation should pick up the “Planned Absence Form” in the main office
at least five (5) school days’ ahead of the notice of the absence. The form must be signed by the parent/
guardian and each teacher, with assignments given. The form must be returned to the main office before
leaving on vacation. The Planned Absence Request is available in the main office and electronically under
the “Forms & Documents” section of the Westlake Elementary School website. Students will assume the
responsibility of meeting with each teacher to make up all missed class work.

All homework assignments issued during a planned absence shall be turned in the first day the student
returns from absence. All tests or quizzes missed during a planned absence shall be made up during the first
week after a child returns from the absence. The final decision for this schedule shall be determined by the
classroom teacher/principal.

We understand planned absences are extremely important for the family, however the absences will be listed
as unexcused,; additionally, we would appreciate consideration be given to your child during state testing to
ensure successful completion of all course work. Their presence during state testing days is vitally important.

Students traveling out of the country for greater than ten school days will be withdrawn from school during
the period of absence and re-enrolled upon return.

Make-Up, Incomplete Work, and Long-Term Assignments

e Except in cases of planned absence, a student has one day for each day of excused absence to
make up any incomplete work.

e Parents can call to request assignment materials from teachers if your child is absent from school for
two (2) or more days. Please contact the main office by 9:30 a.m. to request make-up work.
Arrangements will be made to pick up available assignments/materials after 2:30 p.m. If your child is
absent for a partial or single day, make-up work will be available upon return. An alternative
schedule may be established collaboratively between each classroom teacher and the student for
completion of missed assignments/assessments.

e Teachers reserve the right to set firm deadlines for long term assignments/projects.

Home Instruction

Home Instruction may be provided for students who are unable, because of physical disabilities, to attend
our regular classes. Application for home instruction should be made through the middle school principals.
All home instruction must be approved by the building principal and Director of Student Services.

Withdrawal of Students

The Westlake City School System strives to be accurate and thorough in tracking student residency,
attendance and enrollment status. As such, students will be withdrawn from the school system upon
meeting any of the following circumstances:

e Receipt of signed, written notification from the student’s parent/guardian requesting a records
transfer to a designated school for the purpose of enrolling in that school.

e Receipt of a written request for records from another school district indicating the student is
seeking enrollment or has enrolled in another school district.

e Receipt of "Planned Absence" form indicating international travel exceeding 10 school days.
Inability to substantiate continued residency within Westlake, despite District attempts to verify
residency, excluding exceptions outlined in ORC3313.64 as permitted by current BOE policy.
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SECTION IV - STUDENT DISCIPLINE

WESTLAKE CITY SCHOOLS CODE OF CONDUCT

STUDENT DISCIPLINE

The Westlake City School District Board of Education recognizes effective discipline is essential if all students
are to attain a quality education. Further, the Board shall require each student of the District to adhere to the
rules and regulations promulgated by the administration and to submit to such disciplinary measures as are
appropriately assigned for infraction of those rules. The rules developed in this fashion may be different
according to grade level building structure but should be consistent among schools with the same grade level
structure.

DISTRICT CODE OF CONDUCT

A major component of the Westlake Elementary School educational program is to prepare students to become
responsible citizens by learning how to conduct themselves properly and in accordance with established
standards. Students are expected to behave in accordance with federal, state, and local laws, Board policies,
school rules/code of conduct and in a way that respects the rights and safety of others. Staff will take corrective
action to discipline a student and/or to modify the student’s behavior when a student’s behavior does not fall
within these parameters.

School staff may report suspected criminal misconduct by a student to law enforcement. Law enforcement
officers will be permitted to carry out necessary law enforcement functions in the schools, including the removal
of a student from school grounds in appropriate circumstances.

Expected Behaviors
Students are expected to:
e act courteously to adults and fellow students;
be prompt to school and attentive in class;
work cooperatively with others when involved in accomplishing a common goal
regardless of the other’s ability, gender, race, or ethnic background;
complete assigned tasks on time and as directed;
help maintain a school environment that is safe, friendly, and productive;
act at all times in a manner that reflects pride in self, family, and in the school.

Classroom Environment

It is the responsibility of students, teachers, and administrators to maintain a classroom environment that allows:
e ateacher to communicate effectively with all students in the class; and
e all students in the class have the opportunity to learn.

Dress and Grooming
Students are expected to dress appropriately at all times. Any fashion (dress, accessory, or hairstyle) that
disrupts the educational process or presents a safety risk will not be permitted.

Zero Tolerance
No form of violent, disruptive or inappropriate behavior, including excessive truancy, will be tolerated.

DISTRICT CODE OF CONDUCT

A major component of the educational program of Westlake Elementary School is to prepare students to
become responsible citizens by learning how to conduct themselves properly and in accordance with established
standards. Students are expected to behave in accordance with Federal, State and local laws and rules and
Board policies and Administrative Guidelines, and in a way that respects the rights and safety of others. Staff will
take corrective action to discipline a student and/or to modify the student’s behavior when a student’s behavior
does not fall within these parameters.



School staff may report suspected criminal misconduct by a student to law enforcement. Law enforcement

officers will be permitted to carry out necessary law enforcement functions in the schools, including the removal
of a student from school grounds in appropriate circumstances.

Expected Behaviors
Students are expected to:
e act courteously to adults and fellow students;
e be prompt to school and attentive in class;
e work cooperatively with others when involved in accomplishing a common goal regardless of the other’s
ability, gender, race, or ethnic background;
e complete assigned tasks on time and as directed;
e help maintain a school environment that is safe, friendly, and productive;
e act at all times in a manner that reflects pride in self, family, and in the School.

Classroom Environment

It is the responsibility of students, teachers, and administrators to maintain a classroom environment that allows:
A. ateacher to communicate effectively with all student in the class; and
B. all students in the class the opportunity to learn.

Dress and Grooming
Students are expected to dress appropriately at all times. Any fashion (dress, accessory, or hairstyle) that
disrupts the educational process or presents a safety risk will not be permitted.

Zero Tolerance
No form of violent, disruptive, or inappropriate behavior, including excessive truancy, will be tolerated.

STUDENT DISCIPLINE CODE

Each of the behaviors and/or types of misconduct described below are prohibited and may subject
the student to disciplinary action including, but not limited to, student conference, parent/guardian
notification, parent/guardian conference, community service, detention, structured schedules,
in-school discipline, suspension and/or expulsion from school. The building administrator(s) reserves
the right to determine final disciplinary action unless it is specified that the action is to be immediately
escalated to the Superintendent, law enforcement, or another official. Furthermore, any criminal acts
committed at or related to the School will be reported to law enforcement officials as well as
disciplined at school. Certain criminal acts may result in permanent exclusion from school.

SECTION 1 (TIER 1 OFFENSE)
Rules in this section will generally result in the following disciplinary actions and may be cumulative
for any offense in this section. Principals may modify this sequence based on circumstances.

OFFENSE =~ CONSEQUENCE

1st Up to three (3) day Out-of-School Suspension and/or Friday School (grades 7-12 only)
2nd Up to five (5) day Out-of-School Suspension and/or Friday School (grades 7-12 only)
3rd Up to ten (10) day Out-of-School Suspension and recommendation for expulsion

4th Up to ten (10) day Out-of-School Suspension and recommendation for expulsion

RULE 1. Misconduct; Interference, disruption or obstruction of the educational process

Any actions or manner of dress that materially and substantially disrupts or interferes with school
activities or the educational process, or which threaten to do so are unacceptable. Such disruptions
include, but are not limited to, delay or prevention of lessons, assemblies, field trips, athletic and
performing arts events. This rule includes, but is not limited to, inappropriate language, gestures,
publications, pictures or signs, and/or socially improper behavior.
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RULE 2. Insubordination

Students are expected to comply with the reasonable directions of staff. Willful refusal or failure to
follow or comply with an appropriate direction given by a staff member or acting in defiance of staff
members.

RULE 3. Persistent absence or tardiness

Attendance requirements are pursuant to rules established by HB410. A student shall not be absent
from an assigned location for all or part of any school day without school authorization or parental
consent and shall be considered truant when they are absent from school for any portion of the
school day. This rule includes “class cutting” and/or being out of one’s assigned area.

RULE 4. Refusing to accept discipline
Students failing to comply with disciplinary penalties may face enhanced penalties for such action.

RULE 5. Violation of individual school/classroom rules

Each learning environment has different rules for students. These rules are for the safe and orderly
operation of that environment. Students will be oriented to specific rules within each learning
environment, all of which will be consistent with this Code.

RULE 6. Falsification of school work, identification, forgery, academic dishonesty

Falsifying signatures or data or refusing to give proper identification or giving false information to a
staff member. This prohibition includes, but is not limited to, forgery of hall/bus/parking passes and
excuses, as well as use of false |.D.’s. Plagiarism and cheating are also forms of falsification and will
subject the student to academic penalties as well as disciplinary action. No student shall fraudulently,
dishonestly or deceptively obtain and use the work of another, or otherwise violate a teacher’s
reasonable requirements with respect to proper test taking or the completion of work assignments.
Neither shall any student assist another student in the pursuit of academic dishonesty by providing
information or by any other means. For purposes of this Policy, work is broadly construed and
includes without limitation, ideas, writings, works in progress, completed work product, examination
questions and examination answers.

RULE 7. Aiding or abetting violation of school rules
Assisting other students in the violation of any school rule. Students are expected to resist peer
pressure and exercise sound decision-making regarding their behavior.

RULE 8. Knowledge of dangerous weapons or threats of violence

Because the Board believes that students, staff members, and visitors are entitled to function in a
safe school environment, students are required to report knowledge of dangerous weapons or threats
of violence to the Principal. Failure to report such knowledge may subject the student to discipline.

RULE 9. Improper Dress

Clothing may not include words or visuals that are lewd, obscene, disruptive, abusive, or
discriminatory, or that advertise drugs, alcohol or tobacco. Dress or grooming that is disruptive of the
classroom or school atmosphere is not allowed. Shoes must be worn at all times for health and safety
reasons. Please see appearance code in handbook. The school administration will make the final
decision regarding dress code violations.

RULE 10. Displays of affection/sexual activities

Affection between students is personal and not meant for public display. This includes touching,
petting, or any other contact that may be considered sexual in nature. Sexual activity of any nature is
prohibited and will result in disciplinary action.

RULE 11. Possession of Pornography
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Possessing sexually explicit material.

RULE 12. Incendiary Devices
Unauthorized possession or igniting of matches, lighters and other devices that produce flames.

RULE 13. Possession of electronic equipment (BOE Policy 5136.01)

While in some instances that possession and use of electronic equipment or devices by a student at
school may be appropriate, often the possession and use of such equipment or devices by students at
school can have the effect of distracting, disrupting and/or intimidating others in the school environment
and leading to opportunities for academic dishonesty and other disruptions of the educational process.
Consequently, the Board of Education will supply any electronic equipment or devices necessary for
participation in the educational program. Students shall not use any electronic equipment or devices on
school property or at any school-sponsored activity without the permission of the Principal or the
classroom teacher.

Students may use the following electronic equipment/devices on school property for an educational or

instructional purpose (e.g. taking notes, recording a class lecture, writing papers) with the Principal or
teacher's permission and supervision:

laptops

tablets (e.g., iPad-like devices)
smartphones

e-readers (e.g., Kindle-like devices)
personal digital assistants (PDAs)
portable CD/MP3 players
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Students may use the following electronic equipment/devices while riding to and from school on a school
bus or other vehicle provided by the Board or on a school bus or Board-provided vehicle during
school-sponsored activities, at the discretion of the bus driver, classroom teacher, sponsor/advisor/coach,
or building principal:

laptops

tablets (e.g., iPad-like devices)

e-readers (e.g., Kindle-like devices)
personal digital assistants (PDAS)

portable CD/MP3 players with headphones
smart phone/cell phone
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Distracting behavior that creates an unsafe environment will not be tolerated. The preceding prohibitions
do not apply to Board-owned and issued laptops, tablets, e-readers, PDAs, or authorized assistive
technology devices.

Students are prohibited from using electronic equipment or devices in a manner that may be physically
harmful to another person (e.g. shining a laser in the eyes of another student). Further, at no time may
any camera or other electronic equipment/device be utilized by a student in a way that might reasonably
create in the mind of another person an impression of being threatened, humiliated, harassed,
embarrassed, or intimidated. See Policy 5517.01 — Bullying and Other Forms of Aggressive Behavior. In
particular, students are prohibited from using a camera or other electronic equipment/device to: (1)
transmit material that is threatening, obscene, disruptive, or sexually explicit or that can be construed as
harassment or disparagement of others based upon their race, national origin, sex, (including sexual
orientation/transgender identity), age, disability, religion, or political beliefs; and (2) send, share, view or
possess pictures, text messages, e-mails or other materials of a sexual nature (i.e., sexting) in electronic
or any other form. Violation of these prohibitions shall result in disciplinary action. Furthermore, such
actions will be reported to local law enforcement and child services as required by law.


http://go.boarddocs.com/oh/westlake/Board.nsf/goto?open&id=AVWNTY6010AC
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Students are prohibited from using cameras and other electronic equipment/devices to capture, record or
transmit test information or any other information in a manner constituting fraud, theft, or academic
dishonesty. Similarly, students are prohibited from using cameras and other electronic equipment and
devices to capture, record or transmit the words (i.e. audio) and/or images (i.e. pictures/video) of any
student, staff member or other person in the school or while attending a school-related activity, without
express prior notice and explicit consent for the capture and/or recording of such words or images. Using
a camera or other electronic equipment/devices to capture, record or transmit audio and/or pictures/video
of an individual without his/her consent is considered an invasion of privacy and is not permitted, unless
authorized by the building principal. Cameras and electronic equipment/devices are expressly banned
from and may not be possessed, activated, or utilized at any time in any school situation where a
reasonable expectation of personal privacy exists. These locations and circumstances include but are not
limited to locker rooms, shower facilities, restrooms, classrooms, and any other areas where students or
others may change clothes or be in any stage or degree of disrobing or changing clothes. The building
principal has authority to make determinations as to other specific locations and situations where
possession of a camera or other electronic equipment/device is absolutely prohibited.

Unauthorized electronic equipment and devices will be confiscated from the student by school personnel
and disciplinary action taken. If a camera or other electronic equipment/device is confiscated, it will be
released/returned to the student or the student's parent/guardian after the student complies with any other
disciplinary consequences that are imposed.

Any electronic equipment/device confiscated by District staff will be marked in a removable manner with

the student's name and held in a secure location in the building's central office until it is retrieved by the
parent/guardian. Electronic equipment/devices in District custody will not be searched or otherwise

tampered with unless school officials reasonably suspect that the search is required to discover evidence
of a violation of the law or other school rules (e.g. a student is observed using a camera in a prohibited
area). Any search will be conducted in accordance with Policy 5771 — Search and Seizure.

Students are personally and solely responsible for the care and security of any electronic equipment or
devices they bring to school. The Board assumes no responsibility for theft, loss, damage, or vandalism to
electronic equipment and devices brought onto its property, or the unauthorized use of such devices.

The District will allow students to bring their own non-disruptive technology devices to use for educational
purposes at specified times during the school day. The use of approved non-disruptive devices to
enhance learning in the classroom will be pursued when deemed appropriate at each individual teacher’s
discretion. Students should be aware that these devices are to be used for educational purposes. Each
teacher will have the discretion to limit or forbid the use of students’ non-disruptive personal electronic
devices in their classroom. A student’s use of their non-disruptive personal electronic device on school
property is a privilege, not a right. Students may be denied access at any time.

A. The Westlake City Schools Digital Driver’s License Agreement (BYOD electronic device policy) will
be distributed the first day of school and will be provided to transfer students when they receive their

Handbook. Students are granted the limited right to use their personally owned technology resources
at Westlake City School District upon the return of this signed Digital Driver’s License Agreement.

B. Consequences for Inappropriate Use of ECD

Any user who does not comply with these guidelines will be subject to the Student Handbook and related
disciplinary measures and may lose the privilege of bringing their device to school for a period of time,
that period of time to be set at the discretion of the Principal or designee. Students who have repeated or
severe infractions of the policy will be subject to disciplinary action by the Principal. Violations of federal
and state regulations, such as sending threatening email and accessing or distributing obscene material,
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will be reported to and dealt with by the local Police Department and any other governing law
enforcement agency.

“Sexting” is prohibited at any time on school property or at school functions. Sexting is the electronic
transmission of sexual messages or pictures, usually through cell phone text messaging. Such conduct
not only is potentially dangerous for the involved students, but can lead to unwanted exposure of the
messages and images to others, and could result in criminal violations related to the transmission or
possession of child pornography. Such conduct will be subject to discipline and possible confiscation of
the personal communication device.

RULE 14. Unauthorized sale or distribution
Distribution or selling unauthorized materials on school property, or attempting to distribute or sell
such items, is not permitted.

RULE 15. Gambling

Gambling (i.e., playing a game of chance for stakes) includes casual betting, betting po