Teacher Device Request Instructions

Teacher initiates request by doing the following in 11Q:
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Describe Your Issue — |.E. Requesting a district laptop

Describe your issue

Requesting a district laptop]

Complete all Required Fields
1. 1am a certified staff member. * . ()

Only certified staff my request a laptop at this time. Please click the toggle to acknowledge that you are a certified staff member t¢

continue.
2. School Site Name * Broadm
3. Room Number * 19
4. Grade Level * 2nd
5.1am aware that the laptops issued will not have any printing capabilities whatsoever. * ()
Please click the toggle to acknowledge
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Once we have verified your info, you will see a widget (Box at top of 1IQ
dashboard) notifying you there is a Certified Staff Responsibility Agreement
needing to be reviewed.

Click on Review Agreement and complete the information.

Once the policy has been signed, please bring your employee ID and pick up your
device at the MPS Technology Center.

Please do not come to the MPS Technology Center to pick up your device until
you have signed the Certified Staff Responsibility Agreement. We do not prepare
devices until the agreement has been signed.

MPS TECHNOLOGY CENTER CONTACT INFORMATION
Telephone: 405-735-4024
MPS Technology Center Location: 1504 S.E. 4th Street Moore, OK 73160

MPS Technology Center Hours: Monday-Friday 7:30am-4:00pm (closed 11:30-
12:30) Hours are subject to change during school breaks.



