Students Failing (or any grade)
Go to Message Center, select Grade Message as the message type

Class Message: Step 1

Create a new message or select an existing message template saved to your user account or user group(s)
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Grades Message: Step 1
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Click on Next.
This screen will come up. Click on Expand all. Select the grade. | usually select D or F. Select all
Term 1

Grades Message: Step 2
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Section

2 2 2-2 il

i@ Al Students () Specific Students

Recipient Criteria
Message sent to guardians of selected students that meet criteria below:

Select Type of Grades
i@ In-progress Grades () Posted Grades

Select Grades
[+] Select Al Qupand Al

» [ District Grading Scale (Rounding ON)

Select Term 1 Grading Taskd and Standards

[]&llow Repeat Messages

[ Back | | next | [ close |




Grades Message: Step 2
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Message sent to guardians of selected students that meet criteria below:
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Click next. This screen will show up.



Grades Message: Step 3
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Change the language from “has earned a grade” to something like: “is failing/near failing”
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