HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item # 83— 5

FROM: Candice Blakely—Stuﬁ1p, Principal Reading
Coyote Springs Elementary School

DATE: November 7, 2013 ' Discuss

SUBJECT: Approval of Parent, Teacher Support Organization ~ Action
for Coyote Springs Elementary School — PTQO '
Consent X

OBJECTIVE: Goal # 3 — Increase Parent/Community Involvement

SUPPORTING DATA:

Governing Board Policy KJA states “The Superintendent shall develop procedures as
necessary for the annual approval of parent support and boosters organizations,..”

A procedure is in place by which Parent/teacher and Parent/Teacher/Staff Organizations
(PTO/PTSOs) are to be recognized by the Board. This recognition allows the District’s
liability insurance carrier, The Arizona Risk Retention Trust, to cover the orgamzatmns
school related activities.

SUMMARY & RECOMMENDATION:

CSES PTO from Coyote Springs Elementary School has applied for Board
recognition at this time.

Presented in the packet are their official by-laws and information relatmg to their
legal and financial compliance.

It is recommended that the Governing Board:
Move to recognize “PTO” for Coyote Springs Elementary School for 2013-2014 school
year.

Approved for transmittal to the Governing Board:

Dr. Paul 'H Stanton Supenntendent

Questions should be directed to: Candice Blakely-Stump
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REQUEST FOR BOARD AGENDA ITEM

Dues — T - —
! ‘/WMSMWW as -..-‘ BT TN oo

Dete Submitted:_September 16: 2013

Please indicate under which Agenda Item your request will be listed. Items will be discussion before
action whenever possible.

Student / Staff Recognition:

Dﬁcmhnlm

Action Jtems: _
Include all supporting materials when submitting to building administrator
Materials include:

X_Information about the project, position, etc.
_X _Justification for the request and/or académic standard that will be met
X._Financial costs and funding source
—Number of students if applicable
—Approval by legal council if applicable

'AdminismﬁveAppmval:; Date: q\' \7l |7)
Education Services Administrative Approval; Date:

Finance Administeative Approval: /- orndbarr.’ - pue_ 1113

a/ﬁeeptedforplncementonngendlfor- » W-1-13

o Denied s

Superintendent’s Office:

Revised 09/19/2013
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APPLICATION FOR GOVERNING BOARD APPROVAL
HUMBOLDT UNIFIED SCHOOL DISTRICT’S PARENT SUPPORT ORGANIZATIONS

Name of Organization CSES PTO ‘ School CSES

Related Student Organization or Club Taxpayer LD. No.__ 80-99182 (if
applicable)

OFFICERS: _

Name: __Elizabeth Herb - Name: Pauia Poitras

Office Held: __ Volunteer Cordinator ' Office Held: President

Address: 8101 E Long Mesa Dr PV AZ 86314 Address: ~ 7820 E Manely Drive PV AZ 86314
Phone(s): 602-565-2062 Phone(s): 928-533-8384

Email: &7ne an (0 Email:  poitras5@q.com

Date taking office: % - (é' - (5' Date taking office:

Name: Jennifer Williams Name: Kari Ingerson

Office Held: Vice- President Office Held: __ Secretary

Address; ‘gjtir; L\E E\}J‘ (OE\C,QV{ Address: SZ“—[ LD&’IC{ IQ “( { il 120(
U A2 LY  fescel Valloy A2 §031

Phone(sy: _ % B ’9 Y3 e O a7 = ia%

Email: Ju\wgﬂ’ \.U\ Wiws>E \’W""‘&\’ﬁfm Bmail: KUV s G&m Cf e 'Y D(ﬂ @
[ % < e

Date taking office: %l 0' \5 Date taklrliglot,éliir('::l 0 / P‘C /

FOR ADDITIONAL OFFICERS, PLEASE ADD A SEPARATE, A’I‘TACHED SHEET.

[] Formal Non-Profit  Please Attach:

1) Articles of Incorporation ‘ 5) Last Fiscal year LR.S. Form 990 Annual Report
2) Current operating by-laws 6) Most recent treasurer’s financial report
3) Last fiscal year AZ CC Annual Report 7) Most recent bank statement

4) LR.S. Determination Letter

+d Informal Non-Profit Please Attach:
.1) Current operating by-laws

2) Most recent treasurer’s financial report

3} Most recent bank statement
Bank account established? Yes (1No Two signatures are reguired
By-laws reviewed annually? B Yes [ No Budget plan must be in place
Member meetings held how ofien?  monthly  Executive mectings held how ofien? monthiy

As officers, we hereby agree to abide by the By-laws of our organization and follow the district’s Guidelines for
Operation and Financial Responsibility while we strive to improve our children’s educational opportunities where

Wd?%‘ts 9//&{/3 Lf{m Congerpon UYreli
e N YR %X Yo 9 []12

Date
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APPLICATION FOR GOVERNING BOARD APPROVAL
HUMBOLDT UNIFIED SCHOOL DISTRICT’S PARENT SUPPORT ORGANIZATIONS

Name of Organization 0685 (‘P_ID

schoot_ (L.SES

Related Student Organization or Club

Taxpayer LD. No, 00—~ 03 9171~

( if applicable)

vame:_{oudney, Sledheneen

Office Held: | V7 (55U Y2X™

Address:

750 € Woidai D/Y
PV AL Bbas

Phons(s): O’ 20-112-8745

Date taking office;

Name: ( helsen Totls

Office Held: QWemba’Sh 1}0

Address: (OL{?C\ £ \4\1 Ufﬂf\\{/ P

Name: \€b CIQW ,

|

Office Held;

Address: ‘ ( .
Pv_AZ 4p3)n°
Phone(s): ng - gf?)() "4.9—.)—5

Email:

Date taking office:

Name:

Office Held: _

Address:

Srescotd Wz l(gﬁt AL K1.37¢
Phone(s): % R -~916-153 Phone(s):

Emit  (Clhlsea - NiCole (0@ !_(ﬁ:mai/_(Emailz

Date taking office: ?(LD \ \ 73

Date taking office:

FOR ADDITIONAL OFFICERS, PLEASE ADD A SEPARATE, ATTACHED SHEET.

O Formal Non-Profit Please Attach;
1) Amticles of Incorporation
2} Current operating by-laws
3) Last fiscal year AZ CC Annual Report
4) LR.S. Determination §.etter

5) Last Fiscal year LR.S. Form 990 Annual Report
6) Most recent treasurer’s financial report '
7) Most recent bank statement

Informal Non-Profit Please Attach:
1) Current operating by-laws
2) Most recent treasurer’s financial report
3) Most recent bank statement

Bank account established? \gl Yes [No
By-laws reviewed annuatly? Q'Yes [ No Budget plan must be in place

Member meetings held how often? m W h’. U _ Executive meetings held how often? méﬂ_}\« LV\

As officers, we hereby agree to abide by the By—l‘aw»J of our organization and follow the district’s Guidelines Jor
Operation and Einancial Responsibility while we strive to improve owr children’s educational opportunities where

1

L0 Al

Two signatures are required

bRATITe "Date - Signature Date
(Chelpoa Pt 9wl
Signature Date Signature Date
Principal’s Approval: Signature | Date;
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Coyote Springs Elementary School
Parent Teacher Organization Bylaws

1.1 Name:
The name of this organization shall be known as Coyote Springs Elementary School Parent Teacher Organization,
hereinafter referred to as "CSES PTO."

1.2 Our Mission:

e To bring parents, teachers, administrators, and other staff together to work as partners in the best interests of the
children;

» To encourage all parents and school staff to become members and to become actlveiy involved in PTO sponsored
activities, which are intended to make the school year a rewarding expenence

e To involve the surrounding community in the life of our school;

 To raise money and establish funds for the benefit of our students and staff; with equlpment, materials, supphes and
financial support not available through School or District funds;

¢ To encourage school spirit and pride;

e To honor individuals for their dedication to our students’ education and welfare.

2.1 Membership of the CSES PTO shall be open to parents, teachers, and staff of Coyote Springs Elementary School
and persons interested in the objectives of the CSES PTO All members agree to uphold the bylaws and policies of the
organization.

2.2 An annual membership enrollment will be conducted. Additional members shall be accepted at any time.

2.3 Annual dues shall be minimal and set by the Executive Board.

2.4 Any family unable to pay dues will not be denied membership because of hardsh1p

2.5 Membership duration shall be from the first day of school until July 31 the following year.

2.6 A Member in Good Standing shall be defined as a member who has paid membership dues for the academic school
year.

2.7 For eligibility in the election process, the academic school year shall be defined from August to May.

Article Il — Meetings

3.1 A minimum of four (4) general Organization meetings shall be held in each school year, one will be scheduled in -
each quarter.

3.2 Special meetings of the Organization may be called by the President, or by a majority of the Executive Board or
presented through the secretary with at least, three (3) days notice having been given.

3.3 Motions shall be carried by a majority vote of the CSES PTO Executive Board members present at a meeting.
Members present shall constitute a quorum for the transaction of business in any meeting of this Organization.

3.4 A Member in Good Standing shall be entitled to one vote in all general session voting.

3.5 Email voting should only be used for issues of timeliness. If an Executive Board member has not responded within
the time allowed and a quorum has been reached, the vote will pass. If a quorum has not been reached, the member will
be contacted directly to determine his/her vote.

3.6 Meetings of the CSES PTO are open to any person who is interested in the activities of the CSES PTO. However,
the President or, in the absence of the President, the presiding officer at the CSES PTO meeting, shall have the power to
order the removal of any person who is disrupting the orderly conduct of the meeting. In addition, the Officers shall be
entitled to go into Executive session to consider any matter, which the Officers believe to be of a sensitive nature.

3.7 The meeting agenda outline shall include the following items for each meeting:

e Call to order

s Roll call/Signin
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Secretary Report & Approval of minutes from previous- meetmg
President / Vice President report

Treasurer’s report

Volunteer Coordinator report

Hospitality Committee report

Special reports (principal, etc)

Old Business

New Business

Open discussion by members of school Business
Next Meeting Date

Adjournment

 » & © O & ® & 6 e ¢

Article TV — Elec_tion of Officers

4.1 The Nominating Committee shall be created at the February General Organization meeting and cannot be eligibie
to run for office. They shall be appointed by a majority vote. ,

4.2 The duties of the committee are: _

e To send out a letter in March to the school population to seek nominations for officers.

¢ To review nomination letters and verify eligibility.

¢ To notify nominees and to verify their acceptance.

s To prepare a list of persons who have accepted nominations. Publish the list in a PTO newsletter of special notice
prior to the April Executive Board meeting.

¢ To prepare ballots for election. In the event of a closed ballot election, the commititee shall be responsible for
tabulating the votes.

4.3 The nomination process is as follows:

¢ Any Member in Good Standing may be nominated for office.

e A letter to the general school population shall include an explanation of the nomination process and a request for
nominations, mailed by March 1st.

¢  All written nominations shall be received prior to the April Executive Board meeting. Additional nominations will
be accepted from the floor at the April Board meeting. At the end of the April Board meeting nominations shall be
closed.

s In order to run for President or Treasurer, you must have served at least one year in any position on this Board.

4.4 The voting process is as follows:

e Any Member in Good Standing shall be eligible to vote.

¢ Voting for officers shall take place at the May general Organization meeting.

o [Ifthere is but one nominee for any office, election for that office may be by voice vote.

» In the case of a ballot vote is required, at least two (2) independent counts of the ballots will be made immediately
after the voting, by the Nominating Committee,

o All ballots will be destroyed after tabulation.

Article V — Officers

5.1 The officers of the organization shall be President, Vice-President, Secretary, Treasurer, Membership Coordinator,
Hospitality Coordinator, and Volunteer Coordinator. Any office may be co-chaired.

5.2 Officers shall be elected by ballot, annually in the month of May. If however, there is but one nominee, or
compatible co-chairs, for any office, with a motion from the floor, the election may be by voice vote. As per Article IV.
5.3 Newly elected officers shall assume their official duties on July 1 and shall serve for the terms of one (1) year or
until their successors are elected. The exiting Board and the newly elected Board shall work together in order to
maintain an effective Board through this transition period.

5.4 Any officer of the organization shall not be eligible to serve more than two consecutive terms in the same office.
The only exception to this would be if there are no other interested parties in the position, to ensure the position is
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occupied.

5.5 Vacancies: A vacancy occurring in any office, except for the presidency, shall be filled for the remainder of the
term by a person elected by a majority vote of the remaining members of the Executive Board, due notice of such
election having been given to the Board. In case a vacancy occurs in the office of president, the vice-president shal
serve as president for the remainder of the term. If necessary the vice-president’s position would be filled as stated

- above.

5.6 Removal from office: The PTO board, by a 2/3 vote, may remove any elected officer or committee member from
~ his/her position for failure to perform assigned duties, impropriety, failure to attend three consecutive meetings or for
any other just cause. Any individual in question is given written notice of the meeting and the intended business. The
affected individual shall be given the opportunity to address the Executive Board before any vote for removal is
conducted.

5.7 No staff member shall be elected to the position of President or Treasurer.

Article VI —Duties of Officers

6.1 The President shall preside at all meetings of the Organization and of the Executive Board. He/she shall perform.
such other duties as prescribed in these by-laws or assigned to him and/or her by the Organization or by the Executive
Board. Shall be a member ex officio of all committees except the nominating committee. Shall coordinate the work of
the officers and committees in order that the objectives of the Organization may be promoted.

6.2 The Vice-President shall act as an aide to the President and shall perform the duties of the President in his and/or
her absence. Shall promote public relations by submitting articles regarding organizational activity to all proper media
sources within the community; shall have the responsibility for intra-school promotion and communications,
specifically, PTO newsletters, communications to parents, teachers and administrators. Shall perform such duties as
may be delegated by the Executive Board.

6.3 The Secretary shall record, transcribe, copy, and distribute the minutes of all meetings of the Organization and of
the Executive Board. Shall perform such duties as may be delegated by the Executive Board, Also, a current copy of
the by-laws, copies of all minutes, treasury reports and lists og Members in Good Standing for the most recent twelve
(12) months shall be brought to all meetings.

6.4 The Treasurer shall receive all monies of the Organization. Shall keep an accurate record of receipts and
expenditures; and shall pay out funds as authorized by the Executive Board or the Organization. The Treasurer shall
present a written financial statement at every meeting of the Executive Board and Organization to be filed with the
Secretary and shall make a full report at the final meeting of the school year. Shail have the accounts examined
annually, or upon change of officer by an auditing committee, as per Article X, Section 3. Shall perform such duties as
may be delegated by the Executive Board.

6.5 The Membersh1p Coordinator shall coordinate the annual membership enrollment. Shall also maintain an up to
date list of Members in Good Standing. It is to be available at every meeting of the Executive Board and Organization
and filed with the Secretary. Shall perform such duties as may be delegated by the Executive Board.

6.6 The Hospitality Coordinator shall coordinate social, appreciation, and recognition activities. Shall perform such
duties as may be delegated by the Executive Board.

6.7 The Volunteer Coordinator shall coordinate volunteers for school and/or PTO events as needed, collect, tally, and
maintain records of all volunteer hours. These are to be available at every meeting of the Executive Board and
Organization and filed with the Secretary. Shall perform such duties as may be delegated by the Executive Board.

6.8 All officers shall perform the duties prescribed in these by-laws and those assigned from time to time and shall
deliver to their successors all official material within ten (10) days after the meeting at which their successor was
elected.

" Article VI — The Executive Board

7.1 The Executive Board shall consist of the Officers of the Organization.
7.2 The duties of the Executive Board shall be:

¢ To transact necessary business in the intervals between Organization meetings and such business as may be referred
to it by the Organization;
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To create standing committees;

To approve the plans of work of the standing committees;

To present a report at the regular meetings of the Organization;

¢ To select an auditing committee to audit the Treasurer’s accounts; '

7.3 The Executive Board shall have monthly meetings during the regular school year, excluding December. A meeting
calendar shall be established each year for the regular meetings and shall be made available to the membership no later
than the first general Organization meeting. Seven (7) days notice must be given of a change in meeting dates or times.
. 74 Special meetings of the Executive Board may be called by the President or by a majority of the Executive Board,

| three (3) days notice having been given.

7.5 A majority of the Executive Board members present shall constitute a quorum,
Article VIII - Standing Committees

8.1 The Executive Board as deemed necessary to promote the objectives of the Organization and to carry on its work
shall create such standing committees. ,

8.2 Only Members in Good Standing shall be eligible to serve as voting members of a committee.

8.3 The Officers of the Organization shall select Chaitperson(s) of standing committees.

8.4 The chairperson(s) of each standing committee shall present a plan for the Executive Board 1o approve. No
committee work shall be undertaken without the consent of the Board.

8.5 The President shall be a member ex officio of all committees except the nomination committee.

8.6 The power to form a special committee and appoint its members rests with the majority vote of the Executive
Board. Since a special committee is created and appointed for a specific purpose, it automatically ceases to exist when
its work is done and the Executive Board receives its final report.

Article IX — Funds

9.1 Deposits: All organization funds shall be deposited intact in a federally insured financial institution with 24 hours
of their receipt in an account in the name of Coyote Springs Elementary School Parent Teacher Organization (CSES
PTO). Incoming monies shall be counted by two PTO members or one PTO member and the Treasurer and signed in
by the same, before being released to the Treasurer for deposit.

9.2 Expenditures: All expenditures are to be supported by receipts, invoices, and/or other supporting documentation
and approved by the Executive Board. All funds not spent by the end of the school year will be maintained in the CSES
PTO bank account for use during the next school year, :

9.3 Financial Review: The financial records of the Organization shall be examined annually by an audit committee of
not less than three persons, a majority of whom shall not be current Officers and chaired by the Treasurer. Upon
completion of the their examination, the audit committee shall sign a written report 1o the Executive Board either
stating that they discovered no reason to question the transactions on the CSES PTO's accounts or stating the nature of
any questions or concerns which arose during their examination. In lieu of this commitiee, an outside certified auditor
may be used. The review shall take place directly before a new treasurer takes custody of the PTO funds for a new
school year. ' '

9.4 Annual report: The annual year-end financial statement shall be published and made available to all organizational
members, -

Article X — Amendments

These by-laws may only be amended or repealed at any regular meeting or at any special meeting called for that
purpose, provided that the notice of any such meeting shall state the purpose or one of the purposes of such meeting is
to consider a proposed amendment to these Bylaws accompanied by a copy or summary of the proposed amendment or
state the general nature of the amendment. Any proposed amendment must be approved by two-thirds of the voting
members present.

Article XI - Dissolution
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If any provision of these Bylaws is found, in any action, suit or proceeding, to be invalid or ineffective, the validity and
the effect of the remaining provisions shall not be affected. In the event that the CSES PTO is dissolved, all of its
assets shall be distributed to the proper clubs or organizations in accordance with the decisions or plan made by the
previous year's Executive Board. These by-laws may only be amended or repealed at a general meeting of the
Organization by a majority vote of the Members in Good Standing present and voting, provided written notice have
been given to the membership at least one (1) week prior to the vote.

These by-laws were adopted by a majgrity vote of the Coyote Springs Elementary School PTO Members present and
Executive Board on thisdate 7/ &«O{W ] ' ¥ DDl ]

President ~ Y

-~ ; /’ . /:-
o st g om e
Secretary | ~

- ( }/')J L100 ob?()_ﬂi
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6/16/2013

Balance Sheet - As of 6/30/2013
As of 6/30/2013 (Accrual Basis)

6/30/2013
Account Batance
ASSETS
Cash and Bank Accounts
Checking (8685-70) 4,575.29
Checking 8606 300.00
PTO General Funds 4080 12,763.40
Reserve Accts 0188 7.613.94
Savings (8685-0) 5.00
Savings 1507 0.00
Savings 1531 - 0.1
Change Fund 0.00
TOTAL Cash and Bank Accounts 25,257.64
TOTAL ASSETS 25,257.64
LIABILITIES & EQUITY
LIABILITIES
Other Liabilities )
Principal's Account 4711.70
Reserve for 1st Grade 29.53
Reserve for 2nd Grade 137.19
Reserve for 3rd grade 0.00
Reserve for 4th Grade 64.51
Reserve for-5th Grade 100.00
Reserve for 6th Grade (Chauncey Ranch) 138.38
Reserve for BMHS Scholarship 25.00
Reserve for Bridges Education 492.35
Reserve for Computers 0.00
Reserve for Habitat 31.49
Reserve for KG 88.26
Reserve for Library 0.00
Reserve for Music Fund 4.30
Reserve for People to People 500.00
Reserve for Social Fund ' 428.71
Reserve for Title One 955,57
TOTAL Other Liabilities 7,706.99
TOTAL LIABILITIES 7,706.99
EQUITY 17,550.65
TOTAL LIABILITIES & EQUITY 25,257.64
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Wells Fargo Combined Statement of Accounts
Primary account number: {080 = June 1,2013 - June 30, 2013 m Page10f6

Questions?
COYOTE SPRINGS ELEMENTARY SCHOOL PTO : Available by phone 24 hours a day, 7 days a week:
8101 E STATE ROUTE 89A : 1-800-CALL-WELLS (1-800-225-5935)
PRESCOTT VALLEY AZ 86315-7007 . . TTY: 1-800-877-4833

Cnline: wellsfargo.com/biz

P.O. Box 2908

En espafiol: 1-877-337-1454

Wrife: Wells Fargo Bank, N.A. (038)

Phoenix, AZ 85062-2908

Your Business and Wells Fargo | Account options

The Wells Fargo Business insight Resource Center offers free access to business A check mark in the hox indicates you have these convenlant

information and advice through videos, articles, podcasts and other resources.
This site offers objective information from industry experts and best practices

sorvices with your account. Go fo wellsfargo.com/biz or call
the number above i you have questions or if you would like

- to add ices.
fram real buslness owners. Topics Includs cash fiow management, how to bulld 0 2dCTIBW SEVISs
ang apply for credit, commarcial real estate financing, marketing, and more. Visit Businass Online Banking
the sile at welisfargobusinessinsights.com. : Online Statements
Business B Pay_ O
Business Spending Report
Overdiaft Protection
Summary of accounts
Checking and Savings
_ Ending balance Entling balance
Account Page Account number last sfatement this siatement
Advantage Business Package Ghecking 2 W00 11,907.31 12,950.57
Advantage Business Package Chacking 3 605 200.00 300.00
Business Market Rate Savings 3 531 0.01 0.01
Business Market Rate Savings 4 O s07 0.00 0.00
Total deposit accounts $12,197.32 $13,250.58
(38}

Shest Seq = 0105744
Sheet (0001 of 00003
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Advantage Business Package Checking

Activity summary
Beginning balance on 6/1 $11,897.31
Deposits/Credits 1,743.32
Withdrawals/Dabits - 790.06
Ending batance on 8/30 $12,950.57
Average ledger balance this perfod 31?.706.06
Overdraft Protection

Your account is linked to the following for Gverdraft Protaction:

w  Savings - SRNENINR1531

Primary account number: ‘SEEMEJA080 = June 1, 2013 - June 30, 2013 m Page 2of 6

For Wire Transfers use

Account rumber: (4080

COYOYE SPRINGS ELEMENTAR_Y SCHOOL PTO
Antzona account terms and conditions apply

For Diract Deposit and Automatic Payments use
Routling Number (RTN): 122105278

Routing Number (RTN): 121000248

WELLS"

FARGO:

Transaction history

Check Deaposits/ Withtrawals/ Ending dally

Date Number Description Credits Debits halance
[ Daposit 912.88 12,510.18
(71 osit _ - 34.00 13,004.19
B/10 Recurring Transfer to Coyote Springs Elemen Business Checking 100.00 12,904.19

Ref #0pexixpfim x00008608
612 10319 Check . 58.94 12,845.25
(LT Deposh e 43880
87 Recurring Transfer to Coyote Springs Eiemen Business Market 100.00

Rate Savings Ref #0pomwiw3Fl. xoooxx 1531
&7 10321 _Cashed Check 503.24 12,675.81
6124 Recurring Transfar From Coyote Springs Elem Business Market 100.00 9
— Rate Savings Ref #0pajzvi88G soooox1531
6/24 10322 Cheack - _ _ 10.88 12,755.93
6i25 Elactronic Scrip Rebate 130624 8492250 Coyote Springs Element 202.64 . 12,958.57
6/28 Monthly Service Fee 8.00 12,950.57
Ending balance on 6/30 . 12,950.57
Totals $1,743.32 $790.06

e
The Ending Daily Belance does not reflect any pending withdra,waiq or holds on deposited funds that may have been oltstanding on your accourt when your
Iransactions posted. I you had insufficlent available funds when & _transaction buosted, foos may have been assossed.

e {‘

Summary of checks written  (checks lisied are also displayed in the pracsding Transaction history)

Number Dale

Amount Number Date

Amount Number

Date

Amaount

10319 612

* Gap In check saquence.

58.94 10321 617

518

503.24 10322

6/24

19.88



Primary account number, SENH080 w June 1, 2013 - June 30, 2013 w Page 30f6

Account transaction fees summary

Unils Excess Service charge per Tolal service
Service cherge description Units used inclded unifs excass unfts (§) charge (3
Cagh Deposited ($) 100 5,000 0 0.0030 0.00
Transaclions 11 150 0 I 000
Totat service charges ' D . $0.00
Advantage Business Package Checking
Activity summary Account numper: {IARG06
Beginning balance on &M $200.00 COYOTE SPRINGS ELEMENTARY SCHOOL PTO
Deposis/Credits 200.00 Arizona account fenms and conditions apply
Withdrawals/Deblts . B - 100.00 For Direct Deposit and Automatic Payments use
Ending balance on 6/30 $300.00 Routing Number (RTN}: 122105278
For Wire Transfers use
Average ledger bafance this period $246.66 Routing Number (RTN}: 121000248

Overdraft Protection

Your account is linked to the following for Ovardraft Protecilon:

" Savings - RN 507

Transaction history

Check Deposits! Withdrawals/ Ending daily

Date Number Description Credits Debits balance

8/10 Recurming Transfer From Coyote Springs Elem Business Checking 100,00 300.00

' Ref #Opexixpfjim x00cx4080 )

817 Recurring Transfar to Coyote Springs Elemen Business Market 100.00 200,00
_— Rate Savings Ref #0pe2.zirv xooux1507

624 Recuming Transfer Erom Coyete Springs Elem Business Market 100.00 300.00
Rate Savings Ref #0pexm36Wry xoouxx1607

Ending balance on 630 300.00

Totals $200.00 $100.00

The Ending Daily Balance does not reflact any pending withdrawals or hiolds on deposited funds thaf may have been outstanding on your account when yaur
transactions posted. If you had insufficient available funds when a fransaction posied, fees may have been assessad.

Business Market Rate Savings

Activity summary
Beginning balance an 6/1 $0.01
Deposits/Crediis 100.00
Withdrawals/Drebils - 100.00
Ending balance on 6/30 $0.01
Average ledger balance this perlod $23.34

Sheat Seq = 0105748
Shest 00002 of 0000
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Account number: ofJiENIIN531

COYOTE SPRINGS ELEMENTARY SCHOOL PTO
Arizona account terms and condifions apply

For Direct Deposit and Automatic Payments use
Reuting Number (RTN): 122105278

For Wire Transfers use
Routing Number (RTN): 121000248




Primary account number: @EMMIR4080 = June 1, 2013 - June 30, 2013 a Page 4 of 6

Interest summary
interest paid this statemsnt $0.00
Average collacted balence ' 525.34
Annual percentage yigld eamed 0.00%
Interest earned this statament period $0.00
Interest paid this year $0.01
Transaction history
Desposity ~ Withdrawals  Ending dailly
Date Dascription Credits Dahits halance
BM7 Recurring Transfer From Coyete Springs Etem Business Checking Ref 100,00 100.01
#Opemwiw3FL xocox4080
624 * Recurring Transfer to Coyote Springs Elemen Business Checking Ref 5 100.00 .01
#OpojzvBgEG ooooad (80 )
_Enﬂ batance on 6/30 o.M
Totals : . $100.00 $100.00

The Ending Daily Balance does nof reflect any pending withdrawals or hotds on daposited funds that may have been oulstending on your account when your
transaciions posted. i you had insufficient available furids when & transaction posted, fees may have besn essessed,

#* Indicates trensactions thef count toward Federal Resenve Board Reguiation D limits. Please refer to your Account Agreemant for complete defalis of the
federally-mandated transaction fimits for savings accounts.

Business Market Rate Savings

v v -

Actlvlty summary Account number: -1507

Beginning balance on 6/1 £0.00 COYOTE SPRINGS ELEMENTARY SCHOOL PTO

Deposits/Credits 100.00 Arizong account terms and conditions apply

Withdrawals/Debits - 100.00 For Direct Deposht and Automatic Payments use

Ending balance on 6/30 " $0.00 Routing Number {RTN): 122105278

For Wire Transfers 'use

Average ledger balance this period . $23.33 Routing Number {(RTN): 121000248
Interest summary

Interest paki this statement $0.00

Average coflected balance $23.33

Annuat percentage yield eamed 0.00%

Interest eamad this statemeant pariod $0.00

Interest pald this year $0.00
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Primary account number:  SJEA080 w June 1, 2013 - June 30, 2013 w Page 50f6 WELL
2 .
o FARGO
s
Transaction history
Daposits/ Withdrawals/ Ending daily
Dafe Diescriplion Cradits Dabits halance
6177 Recumnng Transfer From Coyote Springs Elom Business Checking Ref 100.00 400.00
#0peJjzirv xeooonBB06 -
624 * Recuning Transfer to Goyole Springs Elemen Business Checking Ref 100.00 0.00
#Opexm3GWry xocox8606 :
Ending balance on 6/30 0.00
Totals $100.00 $100.00

The Ending Daily Balance does not reflect any pending withdrawals or holds on daposited funds thet may have been outstanding on your account whan your
transactions posted. If you had insufficlent available funds when a transection posted, faes may have been assessed.

% Indicates fransactions that count toward Fedsral Ressrva Board Reguiation D fimits. Please refer to your Accotint Agreement for cornplefe dalails of the

federally-mandated transaction limits for savings accounts,

Sheel Seq = 0105746
Sheel 00003 of 00003
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Primary account number: . WER4050 = June 1,2013 - June 30, 2013 m Page 6 of 6

General statement policles for Wells Fargo Bank

m Notice: Wells Fargo Bank, N.A. may futnigh information about accounts You must desoribe the spectfic information that s inaccurale of In dispute
belonging to individuals, including sole proprietorships, to consumer and the basis for any dispute with supporting documentation. In the case of
reporting agencies. If this applies to you, you have the right to dispute the information that relates to an identlly theft, you will nesd 1o provide us with
accuracy of information that we have raported by writing to us at: Overdraft an identity theft report.

Coltections and Recovery, P.O. Box 5658, Poriland, OR 97208-5058.

Account Balance Calculation Worksheet Number ltems Outstanding Amount
1. Use the following worksheet to calculate your overall account balance. ) '

2. Go through your register and mark each check, withdrawal, ATM

trangaction, payment, deposit or other credit listed on your statement.
Be sure that your reglster shows any interest paid into your account and

any service charges, automatic payments or ATM transactions withdrawn

from your account during ttils statement period,

3. Use the chart to the right to list any deposits, transfers to your account,
outstanding checks, ATM withdrawals, ATM payments or any other

withdrawals {Including any from previous months) which are listed in

your register but not shown on your stalement.

ENTER

A. The ending balance
shown on yourstatement ... .................. 3

ADD
B. Any deposts listed in your

register or transfors Mto

shown on your statement. ) +

$
§
your account which are not $
$
$

CALCULATE THE SUBTOTAL
{Add Paris A and B)

SUBTRACT

C. The total culstanding checks and
withdrawals from the chart above . .. ... ....... - %

CALCULATE THE ENDING BALANGE
(Part A + Part B - Part C)

This amount should be the same

as the current balance shown in
yourchackregister..................... .00, %.

Total amount $

2010 Wells Fargo Bank, N.A. All fights reserved. Mamber FDIC. NMLSR D 309801
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Basic Business Checking® with Interest

Account number: JEEES188 w June 1,2013- June 30,2013 m Page1of3

Questions?
COYOTE SPRINGS ELEMENTARY SCHOOL PTO Avaifable by phone 24 hawrs a day, 7 days a weel:
8101 E STATE ROUTE 89A 1-800-CALL-WELLS (1-800-225-5935)
PRESCOTT VALLEY AZ 86315-7007 TTY: 1-800-877-4833 '

En espaffol: 1-B77-337-7454
Oniine: wellsfargo.com/biz

Write: Wells Fargo Bank, N.A, (038)
£.0. Box 2908
Phoenly, AZ 85062-2908

Your Business and Weils Fargo ‘Account options

Tha Wells Fargo Business Insight Resource Center offers free access to business A check mark in the box indicates you have thase convanlant
infarmation and advica through videos, articles, podcasts and other resources. :;::?s M";zzx ?fwf:iv?:‘::;:’;ﬁ’rg;mmt ;’ ’;:;"
This site offers objeclive information from industry experts and best practices be ye 9 yo

te add new sarvices.
from real business cwners. Topics include cash flow management, how to build .
and apply for credit, commercial raal estate financing, marketing, and more. Visit Business Online Banking
the slte at wallsfargobusinessinsights.com. Online Statemants
Business Bill Pay
Business Spending Report
Overdrait Protection i
Activity summary ‘ Account number: - (SNSRI B8
Beginning balance on 611 $7,333.28 : COYOTE SPRINGS ELEMENTARY SCHOOL PTO
Deposits/Credits 804.45 Arizona account terms and conditions apply
Withdrawals/Deblis - 278,60 For Direct Deposit and Automatic Payments use
Ending balance on 8/30 $7,850.13 Routing Number (RTN): 122105278
For Wire Transfers use
Average ledger balance this period : ‘ $7,848.60 Routing Number (RTN): 121000248
Overdraft Protection

This account Is not currently covered by Overdraft Protection. §f you would iike more information regarding Overdraft Protection and aligibliity requirements
please call the number listed on your statemant or visit your Wells Fargo store.

- (88)ins =12
Sheet Seq = 0099358
Shest 00001 of 00002
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Account number; JTERR188

R June 1, 2013 - June 30, 2013 = Page2of3

Interest summary
interast pald this statement $0.05
Average collected balance $7.838.07
Annual parcantage yiald samed 0.01%
Interest earned this statement period $0.05
Interest paid thia year 3047
Transaction history
Chack Deposits/ Withdrawals/ Ending daily
Dafe Number Description Cradits Debits balance
88 o . Deposit 754.40 - 8,087.68
] 817 2348_Chsck 250.00 7,837.68
6i24 2349 Check — 28.80 7,800.08
3 6125 Daposit 50.00 7,850.08
‘ /28 Interast Payment 0.05 7,859.13
Ending balance on 6/30 7.859.13
Totals $804.45 $278.90

The Ending Dally Balance doss not refisct any pending withdrawals or hoids on deposited funds that may have been cutstending 6n your account when your
transactions posted. if you had insufficient avallable funds when a transaction posted, fees may have been assossetl,

Summary of checks written  (chocks listad are alsa displayed in the preceding Transaction history)

Number Dale Amount Numtbor Date Amount
2348 81?7 25000 | 2349 6/24 28.60
Monthiy service fae summary

For a complete list of fees and detailed account information, pleuse see the Wells Fargo Fee and Information Schedule and Account Agreement applicable to
your account or talk to a banker. Go to wellsfargo.com/esfaq to find answers to common questions about the monthly service fes on your account.

Fee parjod 06/01/2013 - 06/30/2013 Standard monthly service fes $8.00 You paid $0.00
The bank has waived the fee for this fee periad.
How to avoid tha monthly service fen Minimum requirad This fea period
Have any ONE of the following account requirements
+ Mot applicabla to this account %, .
RERE :
Account transaction fees summary
Units Excess Sewvite change per Total setvice
Service charge daeseription Units used inctided unfls EXCo5S units (3) chargs (3)
Transactions 14 150 0 0.50
I -

Tetal service charges
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Account number: (EEMEMSS = June 1, 2013 - June 30, 2013 w Page 3of3

General statement policies for Wells Fargo Bank

m Notice: Woells Fargo Bank, N.A. may furnish information about accounts
befonging to individuals, including sole propristorships, to consumar

reporting agencies. If this appiies to you, you have the right to dispute the
accuracy of Information that we have reported by writing fo us at: Overdraft
Collections and Recovery, P.O. Box 6058, Porlland, OR 97208-5058.

You must describe the specific Information that is inaccurete or in dispute
and the basis for any dispute with supporting dotumentation. In the case of
information that relates to an [dentity theft, you will need to provide us with
an [dantity thefi report.

Account Balance Calculation Worksheet
1. Use the following worksheet to caiculate your overall account batance.

2. Gothrough your register and mark each check, wiihdrawal, ATM
{ransaction, payment, depestt or other credit listed on your statement.
Be sura that your register shows any Interest pald into your account and
any setvica charges, automatic payments or ATM transactions withdrawn
from your account during this statement period.

3. Use the chart to the right to list any deposits, transfers to your account,
outstanding chacks, ATM withdrawals, ATM payments or any ether
*  withdrawals (including any from previous months) wiich are listed In
your register but not shown on your statement.

ENTER
A. The ending balance
showhonyourstatement . ... ... ... L 3

ADD
B. Any deposits listed in your $
register or ttansfers into $
your account which are not -1
shown on your statement. + 8
$

CALCULATE THE SUBTOTAL
{Add Paris A and B}

SUBTRACT
. The total outstanding checks and
withdrawals from the chartabove ............. - %

CALCULATE THE ENDING BALANCE
{Part A + Part 8 - Part C}
This amount should be the same

as the cument balance shown in
yourcheckregister........... . oo s

©2010 Wetis Farge Bank, N.A. AYl righta reserved. Member FDIC. NMLER ID 39980t

Sheet Seq = 0099357
Sheat (002 of BO002

Number items Outstanding Amount

Total amount $
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TELEPHONE BA,NKINé
(602) 255-2255
1-800-604-2573

INFORMATION SERVICE CENTER
{602) 467-4081
1-800-671-1098

5 CSESPTO
==¢ COYOTE SPRINGS ELEMENTARY SCHO CARD SERVICES
==j 0101ESTATERT 89A 1-800-611-5006
==: PRESCOTT VALLEY AZ 86315-7007

VLS "'enelsaud—farmlf, e.jomthe #’Lﬁed&t umen-m Amzom s LS R

o
B

Transact.‘on Detail
) Transactmn

Transaction Amount

Addlitional information about this account:

Y-T-D DIVIDENDS: $0.00

FEe T

é BEGINNING BALANCE $4,575.29

& DEPOSITS $0.00

: DRAFTS $0.00 TOTAL NUMBER DRAFTS CLEARED (1

i MISC DERITS $0.00
B e MAINT/SERVICE-CHGS. . $0.00.. _.. . _ YOuR AVG DATILY. BALANCE WAS = $4,575.29 e N

ENDING BALANCE $4,575.29 YOUR LOW MONTHLY BALANCE WAS $4,575.29

3 DAILY BALANCE SUMMARY

Transaction Detail .

Date Transactlon ‘Transaction Amount Balance

Gzt EYF'E“"' & Sy =nya ™ . 1 " ”

DAILY BALANCE SUMMARY
DATE  BALANCE DATE  BALANCE DATE  BALANCE
06-01 $4,575,29
Additional information about this account:
&
&
E Y-T-D DIVIDENDS: $0.00
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< _ STATEMENT OF ACCUUN!
2355 W. Pinnacle Peak Rd. Member Number: L
j - Period Begin Date: 06/017113
STATE Phosnix, AZ 85027-1261 Period End Date: 06/30/13
CREDIT UNIOH
Page 20f2
) www.azstcu.or
- One State Of Mind g
Continued from previous page
*******#******#*#*******ﬁ*****#*#****-.':**ﬁ****#*ﬁ**#*#*k
FOR 2013 .
* IRA YTD * OTHER YTD * TOTAL YTD * TOTAL YTD ¥ TOTAL YTD * TOTAL YR
DIVIDENDS DIVIDENDS DIVIDENDS FED WHH STATE WHH FORFEITURE
30,00 $0.00 - §0.00 $0.00 $0.00 $0.00
w# The balance used to compute interest is the unpa}"i'd balance each day after payments and credits
to that balance have been subtracted and any additions to the balance have been made.
ey
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HUMBOLDT UNIFIED SCHOOL DISTRICT -

TO: Humboldt Unified School District Governing Board Item # 83 LO
| FROM: JoAnne Bindell MVES PTO Reading

DATE: November 7, 2013 Discuss

SUBIJECT: Approval of Parent Support Organization fo; Action

Mountain View Elementary School
Consent X

OBJECTIVE: Goal # 3 — Increase Parent/Community Involvement

SUPPORTING DATA:

Governing Board Policy KJA states “The Superintendent shall develop procedures as
necessary for the annual approval of parent support and booster organizations...”

A procedure is in place by which Parent/Teacher and Parent/Teacher/Staff Organizations
(PTO/PTSQ) are to be recognized by the Board. This recognition allows the District’s
liability insurance carrier, The Arizona Risk Retention Trust, to cover the organizations
school related activities.

SUMMARY & RECOMMENDATION:

The Parent Teacher Organization from Glassford Hill Middle School has applied
for Board recognition at this time. '

Presented in this packet are their official by-laws and information relating to their
legal and financial compliance.

It is recommended that the Governing Board
Move to recognize Parent Teacher Organization for Mountain View Elementary School
Jor the 2013-2014 school year.

Approved for transmittal to the Governing Board:

Dr. Paul H. Stanton, Superintendent

Questions should be directed to: JoAnne Bindell
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REQUEST FOR BOARD AGENDA ITEM

 Requested Meeting Date:_Qctober 1, 2013
Person / Organization Submitting Requeést:_JoAnne Bindell/MVES PTO

Date Submitted:_September 16, 2013

Please indicate under which Agenda Item your request will be listed. Items will be discussion before
action whenever possible. .

Student / Staff Recognition:
Report:

‘Consent Items;_X

Discussion Items:

Action Items:
Include all supporting materials when submitting fo building adsministrator

Materials include:

_X_Information about the project, posmon, etc. .
_X_Justification for the request and/or academic standard that with be met
_X Financial costs and funding source
___Numbet of students if apphcable

Date:_ 9//9//__’3 ‘

ices 4 i 2roval Date:
Finance Administeative Approval: WMW Date: “/ i / 13

\,z/A;:cepted for placement on ﬁgen‘da for: \ \" /\ -\ 5
o Denied

Superintendent’s Office: i

Revised 09/14/2013
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APPLICATION FOR GOVERNING BOARD APPROVAL
HUMBOLDT UNIFIED 8CHOOL DISTRICT’S PARENT SUPPORT ORGANIZATIONS

Narme of Organizatiofd OUNSTAY 13 \igw Heu PO saoa MVES
E;I;:ed St?ﬁc:tp ﬁq':bg;;ihgtion or Club Taxpayer lD No.
Name: | AL~ W\e&glé Name: . V@At eohira D

OfﬂceHeld-___ﬂé‘_@\‘!'

Address: QZ.\G N@V\‘mm
DY Az. Y

Phone(s): M’X‘%‘i ~UAy

Date taking office: IBW\D. 5 2-013

nme Mo Moz
Office Held: M_Qt‘esd.eni_
Address: ML_Al_G_"ea__QC-__

Phons(e): QA5 UG- HAQ!
Bmai:  _p)CKI0k B\ahad Conmp

Date taking office: Ag:g 'ﬁl aﬂlfz '
FO! DITIONAL OFRICERS, PLEASE ADD A SEPARATE, ATTACHED SHEBT.

O Formal Nom-Profit  Please Atach:
1) Asticles of Incorporation
2) Current operating by-laws
3) Last fiscal year AZ CC Annual Repon
4) LR.S, Determination Leter
1 Informal Non-Profit Please Attach:
1) Current opem!lngby—laws
2) Most recent treasurer’s financial report
3) Mot recent bank statement

Bank account established?
By-laws reviowed annually?

L1 No
Yes [] No

Office Held: le:x W, ol et

Addross: m@_mm
RV A0 RN
Phone(s): (ﬁl’(\\ "ER2ZIER

B OVSIUNL CD nNSIN U

Date taking ofﬁee:
Name: \ | .
Office Held: Eﬂ[gh!!ﬂ

Address: 1515 N. Pnnllip D

Presock yg\q, Az qLAY

Phons(s): (.q’l_‘(s\ Q?."‘)*\q(\l

Email:

Date taking office:

%) LastFisca?l year LR.8, Form 990 Annual Report
6) Most recent treasurer’s financial report
7) Most recent bank statement

Two signatures required? -E]’ es L No
Budget plan in place? Yes [JNo

Mecrber mesings hold how often? MOrYTI{ L] Executive mostings held how often? MONTHCAL

Aaqﬂlursmlmtﬂfagm v
: ibltiy

de by the By-laws of anr organication and folfow the Ditric's Guidelines for Operation
Llid we sirive to mprove our children’s educational opportimities whare support Is needed.

o lializ

July 17, 2012
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—_ Mountain View Elementary PTO Bylaws

Article i;: Name

The name of this Osganization is the Mountain View Elementary Schoo! Parent/Teacher/Organiiation
(PTO) of Humboldt Unified School District, Prescott Valley, Arizona.

. Article Ii; Articles of Organization
The articles of organization inciude:

1. The hylaws of such organization.
2. The articles of association.

‘ Article Ifi: Ohjectives:

1. The objectives of the MVES PTO are developed through committees, projects and programs
and are governed and qualified by the basic polictes set forth in Article Iv.
2. The objective of the MVES PTO are to: )
a. Provide school functions for the purpose of promoting fellowship among parents,
students and teachers. "
b. Provide funds for extra materials and programs in addition to what is provided by
the district as determined by the Organization.

¢. Assist in the Organization of a volunteer program as deemed beneficial to the
students.

Article 1V: Baskc Policles
The following are basic policies of the MVES PTO:

1. This Organization shall be non-commercial, non-sectarian and non-partisan.

2. This Organization shall work with the school and administration to help provide guality
education for all students, recognizing that the legal responsibility to make decisions has
been delegated by the people to the Humboldt Governing Board, a.k.a. School Board,

3. This Organization shall work with the school administration, facuity and students in an effort -
to: .

a. Provide quality experiences and activities for all members of Mountain View Eiementary
_ School. _
b. Promote the welfare of the children attending MVES in home, school and community.

¢. Maintain a well-informed membership regarding issues directly related to the school
community. -
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d. Bring closer relationships between home and school so that parents and teachers may
copperate in the education of the students.

4. The Organization shall not directly or indiractly participate or intervene in any political
campaign on behalf or in opposition to any candidate for public office (including publishing
or distributing statements).

5. The Organization may cooperate with the other organizations and agencies concerning child
welfare, but persons representing the Organization In such matters shall make no

~ commitments that wiil bind the Organization. ' :

6. The vecords of this Organization are open for public review. A PTO Book of Record will be

kept in the school office-and made avallable upon request for public inspection. This
notebook will contain: '

P e P.F

The originai bylaws, revised bylaws and amendments to bylaws.
Articles of organization.

Minutes of all meetings.

Monthly financial reports. :

Current membership enrollment list of names,

Article V: Membership and Dues

1. Al parents, teachers and community of MVES willing to uphold the policies and subscribe to
. these bylaws, shall be known as an enrolied member of this Organization upon:

a.
b.

The payment or waiver of dues as determined by the Executive Board.
Registration of name, address and phone number with the membership
chalrperson,

2. Membership in this Organization shall be made available without regard to race, color,
creed or national origin.

3, This Organization shall conduct an annual enrcliment of members but may admit persons to
membership at any time. The membership year shall be from July 1% to June 30™,

4. Only enrolled adult members of this Organization shall be eligible to vote In the meetings,
election of officers or to serve in any of its elective or appointed positions.
The Organization provides family memberships and each adult person in that family will be
alfowed voting privileges.

Article VI: Officers and their election

1. Officers of this Organization will consist of elected offices of:

0 oo

President
Vice-Prasident
_Secretary

d. Treasurer 7
1. Elective officers shall be elected by a voice vote during the election meeting.
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. The term of an office shall be one year. The election shafl be held in the spring and the
newly elected officers shall assume office at the close of the last meeting in May, A
candidate can be elected to the same office for no more than four consecutive years. After

four consecutive terms if no other person is willing to run for an office, the current officer
may continue to serve for one additional year.

. There shall not be any co-officers on the Executive Board.
Ifa vacancy occurs in the office of Prasident, the Vice-President shall assume the office of
the President, If a vacancy occurs In any other office a person many be elected ‘by a majority
vote of the Executive Board and shall fiil the office for the unexpired term.
. There shall be a nomination committee composed of an uneven number, no less than three
members, of which. one member must be from the Executive Board. The Executive Board
shall appoint the nominating committee shall ensure that:
a. Only those members consenting to serve, if elected, shall be nominated
b. A nominating report is submitted to the membership prior to the elections,
¢.. Following their report, nominations may be submitted from the fioor with the
consent of the nominee, '
d. information on all of the candidates is distributed without bias angd/or endorsement
(campaigning is not appropriate),

. A member must appear in person fo cast a vote. The Executive Board will determine the
voting arrangement.

Article VII: Dﬁtles of Officers

1. The President shall:

a. Preside at all meetings of the Organization and the Executive Board.

b. Beversed and communicate the bylaws to committee chairperson and the Executive
Board.

c. Coordinate the work of officers and committees of the Organization so that the
objectives and policies may-be promoted.

d. Appoint the chairperson of standing committees,

e. Be a member ex-officio of all committees with the exception of the nominating
committee,

f. Shall be authorized to sign checks of the Qrganization.
g. Perform such other duties as may be assigned by the Organization,

. The Vice-President shali:

a. Act as an assistant to the President and perform the duties of the President in the
absence or inability of that officer to act.

h. Commit to the duties of President in the event the President vacates off‘ ice for any
reason. :

c. Gather monthly reports.
d. Perform other delegated duties as assigned.
e. Have the aption of serving as committee chairperson.
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3. The Secretary shall:

a.
b' -
_ the Executive Board.

o o0

. Keep an accurate record of the proceedings of the meetings of the Organization.

Distribute official minutes to each Executive Board member and others determined by

Maintain the PTO Book or record.

Be prepared to refer to minutes of previous meetings.
Perform other delegated duties as assigned.

Have the option of serving on a committee,

4, The Treasurer shall:

b.
c.

e,

f.

Establish and/or maintain a checking account and other accounts as determined by the
Executive Board.

Have custody of all financial records and funds of the Organization.

Verify and be responsible for, along with the President, all monies received, as counted
by both. Each shall keep an accurate account of ali monies.

Keep a full and accurate account of receipts and disbursements as authorized by the
President and/or the Executive Board. '

Prepare a financial statement each month, with copies distributed to those who attend
the meetings. '

Make sure that at least $500.00 is left in the checking account for the next school year.

All officers shall perform the duties outlined in these bylaws and those assigned from time to time,

Upon the expiration of the term of office or in the case of resignation, each officer shall turn over 1o the .
President, without deiay, all materia! pertaining to the office and shall return to the Treasurer, without
delay, ali funds pertaining to the office.

Articte VHI: Executive Board

1. The Executive Board will consist of the officers of the Organization, the Principal of MVES
and a faculty representative.
2. The duties of the Executive Board shall be to:

Transact necessary business in the interval between organizational meetings.

b. Create special and standing committees.

c.

Approve the pians of the standing committees,

3. The duties of the Principal is to: .

Provide council to the Executive Board regarding school or district policy.

b. Ralse issues affecting school and faculty.
4. The duties of the faculty representative shall be:
a. Inform the staff of all events and activities.
b. Poli faculty and give results to the Executive Board when asked.

C.

Act as a laison between the PTO and MVES faculty.

544



Article IX: Board Meetings

1.

Board meetings shali be on a monthly basis at a time and place designated by the Board at
the beginning of its term. Only Board members excluding the President {who votes only in

case of a tie) shall be entitled to a vote.

Additional meetings may be scheduled as needed by the President or Principal with proper
notification to ail Board members. '

Voting shall be done by a show of hands or a voice vote unless a secret ballot is requested.
A simple majority shall decide any issue voted upon.

A quorum for the transaction of Organization business shall be 30% of those attending the
meeting. | ' _

Any executive Board member who has been absent from two consecutive Board meetings
without prior notice to the President, shall be considered resigned.

Article X: General Meetings

1

4,

General meetings of the membership will be held on the dates selected by the Executive
Board. Special meetings may be called when requested in writing to the Secretary 72 hours
in advance. At least two general membership meetings shall be held during the schoo| year.
Meetings are open to the public.

Members present shall constitute a quorum. A majority vote of members present shali be
adequate and acceptable to conducting or transacting business, provided that at least two
separate notifications are sent home with the students, within one week of the meeting,
The last meeting of the year in May shall be an annual meeting at which time reports for the
end of the year wilt be given and new officers shall be instailed.

Article Xi: Fiscal Year

1,

The fiscal year of this association shall begin July 1* and end June 30",

Article Xil: Amendments

1.

20

The rules contained in the current edition of Robert’s Rules of Order, Newly revised, shall
govern MVES PTO.

2. An amendment shall be proposed in writing to the President and shail be read at the first
general meeting after the President receives the request,

When a revision in the bylaws is being considered a majority vote at a meeting by the
Organization or by a two-thirds vote by the Executive Board. The requirements for adoption
of a revised set of bylaws shall be the same as in the case of an amendment.

Notice of a vote on an amendment and information regarding the amendment shall be given
to the general membership at the start of the meeting. They shall have time to read j¢
completely grior to a vote,

A copy of the proposed amendment or revised bylaws will be made available for pubic
review in the school office during normal school hours.
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6. Robert’s Rules of Order, Newly Revised, shall govern this organization in all cased in which
they are applicable.

Arttcle XIV: Miscellaneous Provisions

1. All: members of this organization, Governing Board, and its committees are for the
discussion of the Organization business and parent members shall NOT use any of these
meetings as a means of discussing the probiems or progress of their children with the staff.
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CHASE O

August 01, 2013 hrough August $0, 2013
JPiMo asa A : ' O
PO B Do Bark. . - Acoaunt Number:  000000785319626
. 8an Antonio, TX 78265-8754 ’

CUSTOMER SERVICE INFORMATION
00032102 1 AV 0.36 Sm— ' ————, -

Web site: . Chase.oom
U R | TR L BN (TR PP Service Center. -1-800-242.7338
00033102 DRE 601 141 24319 NNNNNNNNNNN T 1 000000000 85 0000 T1809257 Paor12 Tieaf and Hard of Hearing,  1-800-242.7383
MOUNTAIN VIEW SOCIAL COMMITTEE PTO Para Espanol: 1-888-822-4273
8601 E LOOS DR " Intemationat Calls: 1-719-282-1879

PRESCOTT VALLEY AZ 86314-6476

We will no longer sell gifi cards

Starting September 22, we will no fonger sell gift cards. We apologize for any
incetwenience.

If you have questions, please call the number on this statement. All terms and conditions
of your account remain the same.

Deposit Account Agresment Update
We will update Section H in our Deposit Account Agreement titled Closing Your Account.

Effective July 21, 2013, I you have pending transactions on your account,

or are overdrawn, we may not immediately close the account. However, if you ask us,
wa will restrict additional withdrawala from your account, cther than the gending
transactions. We will not pay any interest on the account after we have restricted
your account.

This change will be reflacted In your account agreement; all other tetrms remaln the same.
i you have questions, pleagse call us at the telephone number listed on this account
stalemant or visii the nearest Chase branch.

CHECKING SUMMARY | Chase Nonprofit BusinessClassic

INBTANCES . AMOUNY

Beginning Balanoce $1,370.62

Deposits and Additions 1 129

Checks Pald 3 -64.25

Foos and Other Withdrawals 1 -200

Ending Balance 8 $1,313.78 -

DEPOSITS AND ADDITIONS |

DATE DESCRIPTION AMOUNT
08/28 Electronic Scrip Rebate 6665089 CCD (D; 3943290819 $1.21
Total Daposite and Additlons . .

Page 1014
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CHASEQ

- August 01, 2013 through August 30, 2013
AccountMumber:  000000786319526

CHECKS PAID
DATE
CHECK NO. DESCRIPTION : PAID AMOUNT
1543 A ' 08/08 $18.18
1544 Check # 1644  Sams Club Stores Purchase Presaz POP I 08/05 35.23
8037014977

1545 __Check # 1545  Wal-Mart Slores Purchase Presaz POP ID: 9037011417 08/29 10.84
Total Checks Pald $64.25

It you see a dessription in the Checks Paid section, it means that we received only electronic information about the check,
not the original or an image of the check. As a resull, wa're not able lo return the checl to you or show you an image,

. A An image of this check may be avallable for you to view on Chaso.com,

FEES AND OTHER WITHDRAWALS

DATE  DESCRIPTION ' ' AMOUNT
08/30 Sarvice Fea $2.00
Total Fees & Other Withdrawals $2.00

You can waive your monthly service fee by maintaining an average checking balance of $4,000 or more during the
statement pariod.

DAILY ENDING BALANCE
DATE ' AMOUNY
08/05 $1,343.59
08/08 1,325.41
08/26 1,326.62
08/29 1,315.78
08/30 1,313.78
| SERVICE CHARGE SUMMARY

NUMBER OF
TRANBACTIONS FOR SERVICE FEE CALGULATION TRANSACTIONS
Chacks Paid / Debits 3
Daposits / Credils ) o1
Deposited ltems -0
Transaction Total 4
SERVICE FEE CALCULATION AMOUNT
Service Fee $2.00
Service Fee Cradit $0.00
Net Servics Fee $2.00
Excessive Transaction Fees (Above 0) ' $0.00
Total Service Fees $2.00

Page 2 014
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item # 83 7
FROM: - Bucky Bates, Principal, Granville Elementary Reading

School '
DATE: November 7, 2013 Discuss
SUBIJECT: Approval of Parent Support Organization for Action

Granville Elementary School
Consent X

- OBJECTIVE: Goal # 1 — Increase Parent/Community Involvement

SUPPORTING DATA:

Governing Board Policy KJA, “The Superintendent shall develop procedures as
necessary for the annual approval of parent support and booster organizations and the
guidance of school personnel who are involved with booster organizations,”

A procedure is in place by which Parent/Teacher and Parent/Teacher/Staff Organization
(PTO) is to be recognized by the Board. This recognition allows the District’s liability
insurance carrier to cover PTO/PTSA activities.

SUMMARY & RECOMMENDATION:

The Parent Teacher Organization from Granville Elementary School has applied for
Board recognition at this time.

Presented in this packet are the official by-laws and information relating to their legal and
financial compliance.

It is recommended that the Governing Board: ‘
Move to recognize the Parent Teacher Organization for Granville Elementary School for.
the 2013-2014 school year. :

]

Approved for transmittal to the Governing Board:

Dr. Paul*H. Sta;itdn, ‘Stperinténdent

Questions should be directed to: Bucky Bates, Principal
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REQUEST FOR BOARD AGENDA ITEM

Requested Meeting Date; Ogtober 1, 2013
Personl Organization Submitting Request; B
Date Submitted:Septernber 16, 2013

Please indicate under which Agenda Item your request will be listed. Itens will be discussion before
action whenever possible,

Student / Staff Recognition;
Report;__ '
Consent Itoms: Parent Teacher Organizafion

" Discussion Items:

- Action Items:
Include all supporting materials when submitting to building adwinistrator

Materials include:

_X_Information about the project, position, etc.
X Justification for the request and/or academic standard that will be tnet
_X Finanoial costs and funding source
/a Number of students if applicable
1/a Approval by legal council if appliceble

Administrative Approval; : Dats: f-?/ f‘}/ ’5
Bducation Services Administrative Appro Date: |

Finance Admmzstratlve Approval: éﬁ@w Date: ‘M; Qﬁ? (i%/"3>

Mﬁpted for placement on agenda for:
0 Denied

i

Superintendent’s Office:

Revised 09/13/72013
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APPLICATION FOR GOVERNING BOARD APPROVAL
HUMBOLDT UNIFIED SCHOOL DISTRICT’S PARENT SUPPORT ORGANIZATIONS

Granville PTO _ Granville Elementary
Name of Organization _ School
: 80-0650077
Rclated Student Organization or Club ; Taxpeyer 1.D. No,
( if applicable)

OFFICERS: Kristi Letendre Mayra Enriquez
Name: . Name:

President Treasurer
Office Held: . . Office Held:

: 4768 N Calle Santa Cruz 6490 E Stratford Drive

Address: ' Address:

Prescott Valley, AZ 86314 . Prescott Valley, AZ 86314

928-533-6499 ' 928-533-0195
Phone(s): e, Phone{s):

letendrefamily@g.com : mayra@myjourneyaz.com
Email: : Email: :

8/13/13 : 8/13/13

Date taking office: Date taking office: ‘

Renee Hubbard Kate Chatelain
Name: ' Name:

Vice President ' Secretary
Office Held: Office Held:

7653 E. Broken Wagon Way 3859 N Fairfax Road
Address: . . _ Address:

Prescott Valley, AZ 86314 Prescott Valley, AZ 86314

928-277-9353 : 028-771-5553
Phone(s): L : Phone(s): , ) -

' renee.misty{@yahoo.com chiatelaine kate@gmail.com
Email: ' Email;
) 8/13/13 8/13/13

Date taking office: Date takmg offiee:

FOR ADDIT lONAL OFFICERS PLEASE ADD A SEPARATE, ATTACHED SHEET.

[ Forma) Non-Profit  Please Attach:

1) Articles of Incorporation 5) -Last Fiscal year LR.S. Form 990 Annual Report
2) Current operating by-laws 6) Most recent treasurer’s financial report
3) Last fiscal year AZ CC Annug! Report T) Most recent bank statement

4) LR.S. Determination Letter

Informal Non-Profit Please Attach:
1) Current operating by-laws
2) Most recent tressurer's financial report
3) Most recent bank statémient

Bauk account established? Y.es ClNe  Two signatures required? %éfes O No
By-laws reviewed annually? [ Yes O No Budget plan in place? Yes ' [ No

Member meetings held how ofteni? OV & 6 {\ @1 i Executive meetings keld how often? €A @' #O%WMW’W/\ .

et le oy
As officers, we hereby agree to abide by the By-laws of our organization and follow the District’s Guidelines for Operation
mu'l Financlal Rupomibiﬂgr while we strive to lnprove our chfldreu 's educational opportunitics where support is needed.
. y/ - _

?ll%ll%




APPLICATION FOR GOVERNING BOARD APPROVAL
HUMBOLDT UNIFIED SCHOOL DISTRICT*S PARENT SUPPORT ORGANIZATIONS

Granville PTO Granville Elementary
Name of Organization ' School '
80-0650077
Related Student Organization or Club Taxpayer 1.D. No.
( if applicable) :

OFFICERS: Kristi Letendre , Mayra Enriquez
Name: Name:

President Treasurer
Office Held: Office Held:

4768 N Calle Santa Cruz 6490 E Siratford Drive
Address: Address:

Prescott Valley, AZ 86314 _ Prescott Valley, AZ 86314

928-533-6499 928-533-9195
Phone(s): Phone(s): -

' letendrefamily@q.com mayra@myjourneyaz.com
Email: * Email: ' '
8/13/13 ‘ 8/13/13

Date taking office: Date taking office:

Renee Hubbard Kate Chatelain
Name: Name:

Vice President Secretary
Office Held: Office Held:

7653 E. Broken Wagon Way 3859 N Fairfax Road
Address: : Address:

Prescott Valley, AZ 86314 Prescott Valley, AZ 86314

928-277-9353 ' 028-771-5553
Phone{s): Phone(s):

renee.mis ahoo.com : chatelaine.kate@gmail.com
Email: ' Email:

8/13/13 8/13/13

Date taking office: Date taking office:

FOR ADDITIONAL OFFICERS, PLEASE ADD A SEPARATE, ATTACHED SHEET.

[J Formal Non-Profit  Please Attach:

1) Articles of Incorporation 5) Last Fiscal year LR.S. Form 990 Annual Report
2) Current operating by-laws 6) Most recent treasurer’s financial report
3) Last fiscal year AZ CC Annual Report 7) Most recent bank statement

4) LR.S. Determination Letter
Informal Non-Profit Please Attach:
1) Current operating by-laws
2) Most recent treasurer’s financial report
3) Most recent bank statement

Bank account established? [tes O No Two signatures required? O ves [ No
By-laws reviewed annually? B4 ves [ No Budget plan in place? {1 vyes No

Member meetings held how often? Executive meetings held how often?

As officers, we hereby agree to abide by the By-laws of our organization and follow the District’s Guidelines for Operation
and Financzal Respons:b:l:w whiile we strive to improve our chddren s educational opportunities where support is needed.
I O A
A 1
fusly LT erdin /FLIERIV T NASIES 1231
ignaturg - Date Slgnatu,pe , Date
, —~ ] 2~ F / ’-/__...f d . . g‘ é& 5} /
Az it Jd 2 L2/} a’f:mw /23 /13

/

re “Signature /Date
Pr1nc1pal s Approval: Si gnatur% Date g é D//

I‘_l




GRANVILLE ELEMENTARY SCHOOL
PARENT TEACHER ORGANIZATION
BYLAWS

1. Name and Mission
1.1. The name of this organlzatlon shall be known as Granville Elementary School Parent Teacher

1.2

Organization.
Our Mission is:

1.2.1.To bring parents, teacher, administrators, and other staff together to work as partners in
the best interests of the children.

1.2.2.To encourage all parents and school staff to become members and to become actively
involved in PTO sponsored activities which are intended to make the school year a
rewarding experience.

1.2.3.To involve the surrounding community in the life of our school.

1.2.4.To raise money for the benefit of our school. -

1.2.5.To encourage school spirit and pride.

1.2.6.To honor individuals for their dedication to our student’s education and weifare,

2. Membership and Fees
2.1. Membership is open to all parents and supporters of chlldren enrolled at Granville Elementary
School, as well as Granville Elementary School staff who are willing to uphold its basic policies
. and subscribe to its by-laws,
2.2. Membership shall be accepted at any time.
2.3. Annual dues shail be set by the executive board at a flat rate per school year.
2.4. Any family unable to pay dues will not be denied membership because of hardship.
2.5. Membership duration shall be from the first day of school until August 31 of the following year.
3. Meetings
3.1. Monthly meetings shall be held during the active school year.
3.2. Special meetings may be called by the President, by a majonty of the Executive Board, or upon
- written request of 10% of the Organization membership presented through the secretary with
at least seven days’ notice having been given.
3.3. Members present shall constitute a quorum for the transaction of business in any meeting of
this Organization.
3.4. Any Member shall be entitied to one vote in all voting at meetings.
3.5. Meetings shall be facilitated by the standing President or Vice-President in the President’s
absence or by a chairperson if both President and Vice-President are absent.
4. Election of Qfficers '
4.1. Aletter to the parents and teachers shall include a summary of board positions, meeting dates,
and a request for participation.
4.2. Any member is eligible for an office.
4.3. Voting for officers shall take place at the first Organization meeting of the school year.
Adopted 4/2013
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4.4. All officer positions shall be filled by a nomination process either by other members or by self-
nomination. :

4.5, If a position is uncontested, the member will be awarded that position.

4.6. In the event a position is contested, a vote will be taken by secret baliot and tallied by the
President or Principal and a second independent member. Majority vote getter will be awarded
the position.

4.7. Al ballots will be destroyed after the tabulation.

5. Officers

5.1. The officers of the organization shall be President, Vice-President, Secretary, Treasurer, and
Membership Director.

5.2. Any office may be co-chaired.

5.3. Officers shall assume their official duties immediately after elected and shall serve for the term
of one year or until their successors are elected.

5.4. Any officer of the organization shall not be eligible to serve more than two consecutive terms in
the same office. ‘

5.5. No officer positions may be held by immediate family members of other officers. In the event
no person has been nominated to a position, an exception may be made at the discretion of the
other board members. At no time may 2 family members be signers on the GES PTO financials.

5.6. A vacancy occurring, in any office, except for the presidency, shall be filled on an interim basis
by appointment of the remaining board until a vote can be made at the next general meeting in
the format outlined in Article 4. In case a vacancy occurs in the office of president, the vice-
president shall serve as president on an interim basis until a vote can be made at a general
meeting in the format outlined in Article 4.

5.7. Removal from office: The PTG board by a majority vote may remove any elected officer or
committee member from his/her position for failure to perform assigned duties, impropriety,
failure to attend three consecutive meetings, or for any other just cause. Any individual in
question is given written notice of the meeting and the intended husiness. The affected
individual shall be given the opportunity to address the Executive Board before any vote for
removai is conducted.

6. Duties of the Officers
6.1. The President
6.1.1.5hall preside at all meetings of the organization
6.1.2.Shall perform such other duties as may be prescribed in these by-laws or assigned to him
and or her by the Organization or by the Executive Board,
6.1.3.Shall be @ member ex-officio of all committees except the nomination committee.
6.1.4.Shall coordinate the work of the officers and committees in order that the objectives of
the Organization may be promoted.
6.1.5.5hall deliver to their successors all official material within ten days after the meeting at
which their successor was elected.
6.2. The Vice-President
6.2.1.Shall act as an aide to the President and shall perform the duties of the President in his or
her absence. :
6.2.2.Shall oversee the promotion of public relations by submitting articles regarding
organizational activity to all proper media sources within the community.

Adopted 4/2013 2
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6.3.

6.4.

6.5.

6.2.3.5hall have a responsibility to oversee intra-school promotion and communications,
specifically PTO newsletters (if applicable}, communications to parents, and teachers and
administrators. _

Shall deliver to their successors all official material within ten days after the meeting at which

their successor was elected.

The Secretary

6.3.1.5hall keep a record of the minutes of all meetlngs of the Organization and of the Executive
Board.

6.3.2.Shall have the minutes reviewed by the officers for approval.

6.3.3.Shall oversee the distribution of the approved minutes to the entire membership.

6.3.4.5hall hold historical records of the PTO including a current copy of the by-laws, copies of
minutes, treasury reports and lists of Members for the current schoo! year. This shall be
brought to alf meetings.

6.3.5.Shall deliver to their successors all official material within ten days after the meetmg at
which their successor was etected.

The Treasurer

6.4.1.5hall receive all monies of the Organization

6.4.2.Shall keep an accurate record of receipts and expenditures

6.4.3.5hall pay out funds as authorized by the Executive Board or the Organization

6.4.4.5hall present a written financia! statement at every meeting of the Executive Board and
Organization to be filed with the Secretary.

6.4.5.Shall make a verbal report at every meeting to the membership.

6.4.6.Shall submit a quarterly financial report to the Humboldt Unified School District

6.4.7.Shail be available to have the accounts audited by an outside party on request of any
member.

6.4.8.Shall deliver to their successors alf official material within ten days after the meeting at
which their successor was elected.

The Membership director

6.5.1.Shall coordinate the annual membership enrollment

6.5.2.Shall alsc maintain an up to date list of the Members.

6.5.3.Shall report any membership changes at the following meeting.

6.5.4.5hail deliver to their successors all official material within ten days after the meeting at
which their successor was elected.

7. The Teacher Representative
7.1. Each year the teaching staff at Granville Elementary School shall elect a teacher representative
o the PTO. More than one teacher may share the responsibility of Teacher Representative.
This representative may send to any meeting, another teacher as an alternate or substitute.
The Teacher Representative shall communicate PTO business transacted at meetings to the
Granvilie teaching staff.
8. Committees
8.1. Committees may be formed at any meeting on an as-needed basis for special projects, events,
or other needs at the discretion of the PTO board.
8.2. All work of committees must be presented to the PTO board and any financial needs will be
presented to the entire membership before action is taken.
8.3. A Chairperson(s) of a committee shall report to the board at each meeting until the committee
is no longer necessary.
8.4. The President shall be a member ex officio of all committees except the nomination committee.
Adopted 4/2013 3
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9. Funds : )

9.1.

9.2.

5.3.

9.4.

9.5.

Incoming monies shall be counted by two PTO members or one PTO member and the Treasurer
and signed in by the same, before being released to the Treasurer for deposit.

Ali funds received by the Treasurer shall be deposited intact in a federally insured financial
institution within 5 business days of their verification by the officers in an account in the name
of Granville Elementary School Parent Teacher Organization.

All expenditures are to be supported by a written requisition, receipts, invoices, and/or other
supporting documentation and approved by the membership.

All funds not spent by the end of the school year will be maintained in the GES PTO bank
account for use during the next school year. ‘

The financial records of the Organization shail be audited if requested by a person who is not a
member of the PTO and whom the Executive Board has appointed. The audit shall take place
within 30 days of a request from any member of the PTO.

9.6. An annual year-end financial statement shall be made available to all organizational members
and submitted to the district at the close of the school year.
10. Amendments
10.1. These by-laws may be amended at a meeting of the Organization only by a majority vote
of the members present, provided written notice has been given to the membership at least
one week prior to the approval vote.
Adopted 4/2013
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C}DEPARithi BF THE TREASURY
-V TRTERNAL REVENUE SERVICE
OGhER U1 84201-00823

Pate of this rotice: 10-16-2020

Emplover Identifisation Number :
DG35ﬁ3.7“5u5?0b11 mn 1 HE 0.382 532 BO-0650877

Form: 55-4

Number of this netice: CF 578 E

GRANVILLE PTO Fur mssistance you may call us a2
Ezha STOVER DR 1*808"529“4933

PRESCOTT VALLEY AZ 86314

IF YO b

STUR OF

WE ASSIGNED ¥OU AN EMPLOVER TRENTIFICATION WUMBER

Thank vou for apelving for an Emplover Identification Nuwber (EINJ. We assigned
vou EIN 8G-0650077, This F;h will identify veil, your businsss accounts, tax ceturns
and decuments, even it weu have no emploveas. !lchsL keep thiz netice in yvour
pet-manenlt records,

ling tex documents, pavments, and related cerrespondence, it is very

Whier: Fi 3
impportant that you use vour EIN and complete name and address exactly as shown abeve.
Aoy variation may cause s delay in pr“uabsjng, result in incerrect infermation In you
acsuuht o emverl cause wou to be assigned more than one EIN. IT the inFormation
is net cutvcct a5 shown sboeve, piease make the cerrectieon using the attmched tear af
gtul and return it te o

Faszg*'nr s FLH does nev graﬂt ts;—cxcmrl tetus to non-profit ergenizations,
Fublication 557, Tax Exempt Status Ffor Your UPgdHE?dtlﬂH, hag details om the

application process, s well as wrmation on returng vou may nsed o

i X: T
a'~exempL status, most Q}gaHTZat1uﬁa will need

apply for .urmal recognition of P ote
;umuieLc either Form 1023, Application Tor Recogniiion Under Section EQIEC) 3% of

<& Intertial Revenus Ceode; sr Form Iﬁb.; Applicatien Ter Recognition of Exemption
Under Section 501lsl. Submit the cempieted fors, =1l applicable sitachments; .

the reguired user |

Thiernal Revenue Service
PO Bex 12192 ) '
Covington, K¥ 6R012-01%2

The Pension Prnneax=an ﬁc{ of Z0BE contains numersus changes %6 the tax law
ppnv1s-un~ affecting sex @xenpt mrsanarauwans including an annusl glectronic
notification tequlrumamz {Form 290N for organizations net reuu1reu tp File an annual
infermation return (Parm 590 gr Form 390-EZ).  Additionally, &f you are reguired T

File an annual infermation PCtutﬂ; yvoeu may be reguired to file it electi~onically,
Ploase refer tn the Charities & Non-Profils page al www. irs.gev Tor the mest current

Farmation on vour Filing reguirements.
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CHASE

JPMargan Chass Bank, N.A,
P O Box 659754
San Antonio, TX 78265 -9754

"lIIII"IIII"l 1] l"lllllll"lllllllllllllll!l[lll “lll l"lll

00032201 DRE 601 142 21513 NNMNNNNNNNN T 1900000000 60 0000

GRANVILLE PTO
OPERATING ACCOUNT
5250 N STOVER DR

June 29, 2013 through July 31, 2013 ‘
AccountNumber:  000000740263579

CUSTOMER SERVICE INFORMATION

Web sits: Chase.com
Servics Center: 1-800-242-7338
Deaf and Hard of Hearing;  1-800-242-7383
Para Espanol: 1-888-622-4273

international Calls: 1-713-262-1679

PRESCOTT VALLEY AZ 86314-3842

We are limiting our Returned Item fags
Good News| We will charge only one Returned ltem fee for any payment request

we return unpaid more than once per
multiple times. Thisis just one of the

month, even if the biller submits the sams request
ways that we are working to make banking sasier

and less expensive for our customers.

We are here 1o halp. If you have any questions, please call us at the numbsr on this
statement or visit your nearest branch.

CH ECK'NG SuU M M ARY Chase BusinessSelect Checking
- INSTANCES AMOUNT
Beginning Balance $11,007.64
Deposits and Additions 3 1,182.40
Checks Paid 2 -320.96
ATM & Debit Card Withdrawais 6 -895.79 ‘
Ending Balance 1" $10,973.29
DEPOSITS AND ADDITIONS
/DATE DESCRIPTION _ _ AMOUNT
W 0TM1 Deposit 1167411793 NEW Dt v A $170.86
07129 Deposit 491666134 T+ Wi oty {654 1,000.00
07130 Electronic Scrip Rebate 500003059  CCD ID: 3943200818 & Ly i}” 11,54
Total Deposits and Additions $1,182.40

Page 1 of 4
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Transaction
Date

1-Jul-13
11-Jul-13

15-Jul-13

19-jul-13

22-Jul-13
25-jul-13

29-Jyl-13
30-Jul-13
30-Jul-13
30-Jul-13

30-Jul-13

Granville PTQ
July 2013

Reference  Payee/Payor

6349 Anderson's

1167411793

———

© 1225 Melinda Fulfer

Signswarehous
6349 e.com

6349 ACP Direct
491666134

6349 Office Max

1253 Signs Plus
500003059
6349 Ace

6348 Frys Food
Totals

Cleared? CashOut Cash l_n

Yes
Yes

Yes

Yes

Yes
Yes

Yes

Yes
Yes

Yes

Yes

$591.44
$170.86

$30.00

$37.85

$72.20
$1,000.00

$142.35
$290.96
$11.54
$13.02

$38.93
$1,216.75 $1,182.40

560

Balance

$11,007.64

$10,416.20
$10,587.06

$10,557.06

$10,519.21

$10,447.01
$11,447.01

$11,304.66
$11,013.70
$11,025.24
$11,012.22

$10,973.29






HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Ttem# B9 3
FROM: Cole Young , Reading
DATE: November 7, 2013 : Discuss
SUBJECT: | Action
Panda Booster Club : _

Consent X

OBJECTIVE: Goal # Cotnmurity | faront Toysement

SUPPORTING DATA:

Bank Statements
By-Laws
Financial Ledger

SUMMARY & RECOMMENDATION:

It is recommended that the HUSD Governing Board acknowledges and approves the
Panda Booster Club of Humboldt Elementary School. This organization supports
the general welfare of all students attending HES, assists staff in providing the best
possible educational experiences for our students, and fosters communication and
partnership amongst the parents, community and business organizations. This club
has representation from the certified, classified, parents, and Humboldt community.

(Sample Motion) It is recommended that the Governing Board approve the Panda Booster
Club for the 2013-14 school year.

-;'3

Approved for transmittal to the Governing Board: ¥
fdent

Questions should be directed to:
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REQUEST FOR BOARD AGENDA ITEM

Requasted Meeting Date: 10/2/13
Person / Otganization Submitting Request:

Date Submitted: 9/16/13

Please indicate under which Agenda Item your request will be listed, Items will be discussion before
aetion whenever poss:ble

Student / Suﬂ Recognition:
Report:__

Consent Items:

Discussion Items:
Action Items: X ‘
. Include all sumamng mailerigls when submitting fo building administrator
Materials include:

_X__Information about the project, position, ete.
___Justification for the request and/or academic standard that will be met

—_Financial costs and funding source
—__Number of students if applicable
—Approval by legal counoil if applicable
Administrative Approval___Cole Youpg /% vﬁ L / Date:___ 9/16/13
Education Servioss Administrative Approval: / /T Dae:

Finance Administrative Approval; ,Mé-—&%av) Date: 1 / i I 13

..a“’tfc;cepted for placement on agenda for: W-1-13
0 Denied .

Superintendent’s Office;

Revised 09/16/2013
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APPLICATION FOR GOVERNING BOARD APPROVAL
~ HUMBOLDT UNIFIED SCHOOL DISTRICT’S PARENT SUPPORT ORGANIZATIONS

Name of Organization {

Humboldt frda Beoster

|, Team

Schoot HE 5

Relatgd Student Organization or Club

Taxpayer 1.D. No, qo '%8 596é

(if applicable)
OFFICERS: .
Name:

Office Held:

Phone(s):

Date taking off‘ee 8/30,2/13

Name:

Office Held: Wea;uref
Address: PO &X 50,

Phone(s): 925- 4‘?-—8737
Kreiamn @ aol.com
§a2/3

" Email:

Date taking office:

Name:

Office Held:

Address:

Phone(s):

Banail: sSCprf1?anMuﬂamw

Date taking office: 8/ ;Q l 13

Name: Trish \Btldd

Office Held: ;\5'601’6"’?1!' u

Address: 3'i Z(Q (?&H_ZQLLO’
Bescott l/aJIeu AZ $6314

e _928~75 I~HHHE

Emaik: 'f)’ sha. budd@ﬁ mboldunified.com

8’/3&/ 3

Date taking office:

FOR ADDITIONAL OFFICERS, PLEASE ADD A SEPARATE, ATTACHED HEET

[J Formal Non-Profit  Please Attach:

1) Articles of Incorporation
2} Current operating by-laws
3) Last fiscal year AZ CC Annual Report
4) LR.S, Dotermination Letter
al Nop-Profit Please Attach:
1) Current operating by-laws
2) Most recent treasurer's financial report
3) Most recent bank statement

es [JNo
DNO

Bank account established?
By-laws reviewed annually?

Two sighatures required?
Budget plan in place?

5) Last Fiscal year LR.S. Form 990 Annual Report
6) Most recent treasurer’s financial report
7) Most recent bank statement

@es [1No
es Ll No

Member meetings held how often? Dnce chonH\ Executive meetings held how often? 'wacc a ‘Ifw"

l‘i B

As officers, we hereby agree to abide by the By-laws of our organization and follow the District’s Guidelines Jor Operation
and Financlal iesponslblllg: while we §tfive to I/ rovs our children's educatlonal opportunities where.support is needed.

S' g Date

iz

"’ nature

oHokeas 4iq 12

4 / /Bate \S@h'ature == I
rincipa!’s Approval Slgnature W Date: /3

/00

July 17, 2012



Humboldt Elementary School
Parent Teacher Organizatioh By-Laws

Developing a:f’d Méintaining @ Partnership between Conimunity, Family and School
Article 1: Mission Sfatement

The mission of this organization shall be to promotd the general welfare of all the school
children, to assist the staffin providing for the educational needs of the children and to foster
cooperation and understanding between school and community,

Article 2: Policies _
1. Support the administrative functions of the school.

2. Through actions and communication, sesk to improve understanding and cooperation between
home and school. '

3. Requests for purchases must be pre-approved.

4, Executive Officers emergency fund will be available with limits set at $100 per event but not
to exceed a maximum of $200 between two consecutive meetings,

5. Fiscal year shall be July 1 through June 30, S
6. PTO funds will directly benefit the Humboldt Elementary School community,

7, Standing Committees will be formed to ensure yearly goafs arc reached and activities are
adequately planned: _ o

a) Such standing committees shall be created by the Executive Officers as deemed
necessary to promote the mission of the PTO and to carry on its work.

b) Chairperson(s) of standing committees shall be selected By the Executive
Officers. The term of the chairperson(s) shall be 1 year.

¢) The chairperson(s) of each standing committee shall present a plan for the
Executive Officers to approve. No committee work shall be undertaken without the
consent of the membership.

d) The power to form a special committee and appoint its members rests with the
Executive Officers and requires a majority vote of the PTO members in

e) Standing committees shall present a report at the regular monthly PTO meeting.

bb4



Article 3: Membership

Any Humboldt Elementary Schiool community member, parent, guardian, 'teacher, staff member
or administrator interested in the objectives of this organization and who are willing to uphold its
basics policies and subscribe to its By-laws may become a member.

_Article 4: Executive Officers and their Duties

1. Executive officers shall be President, Vice President, Secretary, Treasurer and
Member at Large. No two executive officers shall reside in the same household or
be immediate family members. i

2. President: The President shall preside at mestings, serve as chief executive of the
organization, appoint committee chairpersons, and work with the school principal and
board members in providing the services and achieving the purposes of the organization.
The President shall be a voting member of the Executive Board. :

3. Vice President: The Vice President shall act as an aide to the President and assume the
duties of the President when required. The Vice President shall be a voting member of the
Executive board.

4. Secretary: The Secretary shall keep an accurate record of each meeting, to be  read at
the following meeting. The draft minutes are to be routed to the Executive Officers for
editing before general distribution. The minutes shall be sent home within one week of
each meeting and posted in the office at least 24 hours prior to next meeting, Necessary
correspondence shall be the duty of the Secretary. The Secretary shall be a voting
member of the Executive board.

5. Treasurer: The Treasurer shall be responsible for the timely receipt and deposit of all
funds for the organization and disbursement of funds as directed. Reports shall be
presented on a monthly basis. The Treasurer shall present an end of the year report at the
July meeting. The Treasurer shall be a voting member of the Executive Board.

6. Member at Large: The Member at large shall be a voting member of the
Executive Board. '

7. Executive Officers shall develop their yearly goals and objectives to be presented at
the August / September meeting, '

Atticle 5: Executive Terms of Office
. 1. President: One year term.
2. Vice President: One year term.
3. Secretary: One year term.
4. Treasurer: One year term.

5. Member at Large: One year term
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6. Executive Officers are expected to attend all meetings.

7. In the evexit an office becomes vacant, the Executive Committee will appoint a-
member to complete the term, with unanimous approval by all Executive Committee
members and the school principal,” '

Article 6: Voting
1. All members of the PTO in attendance may vote,
~ 2. Quorum consists of six members..
Atticle 7: Nominations and Elections
1. Nominations will be accepted from the floor at the April general meeting.
2. Elections will take place at the general meeting held in May.

3. Nominations from the floor require presence of the nominee at the meeting or  written
acceptance of a nomination,

4. All members of the Organization are eligible for elective office.
3. Elections shall be by a majority of those present at the elections meeting.
6. Newly elected officers shall assume their duties at the beginning of the fiscal  year.

Article _8: Amendments

1. After approval by the membership, the By-laws will remain in force unless
changed or amended by votes of the membership.

2. The procedure for amending the By-laws shall be as follows:

a) Suggested amendments will be presented to the members for discussion
and consideration. : ‘

* b) Amending the By-laws requires a majority vote of members present at a
meeting called for that purpose. :

Article 9: Allocation of Funds ,
1. All proposals for funds must be presented at the regular monthly PTO meeting.
2. All proposals must state how the funds will be used and amount requested.

3. Proposals shall be discussed and voted on or tabled for further discussions at a
specified later date. '

Article 10: The anthority shall be Robert’s Rules of Order, except as otherwise indicated in the

By-laws.
Strict formality in the conduct of meetings is not required.

alala)



9/16f2013
Account Transactions
Alt Accounts
3/1/2013 Through 5/31/2013
Num - Date _-ton Accoust Category Amount Running Balance
Opening Balance as of 3/1/2013 4,942.48
Month Ending 3/31/2013 .
1055 3/1/2013 Nemy Stephens " Panda Booster Team Read Across Ametica ¢ Lunch
1055 3/1/2013  Kathy Rouse Panda Booster Team  Read Across America : Lunch nwﬂ”umww u.mmwwm
3/6/2013  Frys Donation Panda Booster Team 500,00 4,566.95
3/6/2013  Sonic Deposit Panda Booster Team Donation 28.00 a”mg.wm
1057 3/20/2013 Action Graphics Pantfa Booster Team Blue Crew T-Shirts (220.89) 4,374.06
1058 3/20/2013 Laurle Schefflar Panda Booster Team = Pratice Test (23.00) 4,351.06
1059 . 3/22{2013 Tammy G. " Panda Booster Team Movie Night (71.67) 4,279.39
1060 3/22/2013 .Cole Young Panda Booster Team Movie Night - (B4.11} 4,195.28
33172013  Paper Statment Fee Panda Booster Team -~ Feb. (3.00) 4,392.28
Total Month Ending 3/31/2013 © (250.20) '
Month Ending 4/30/2013 _ :
4/11/2013 Deposit Sonic Panda Booster Team Donation 572.00 4,249.28
4{11/2013 Deposit Donation Pands Rooster Team Donation : School Mail 238.10 4,487.38
1061 4/11/2013 Cole Young Panda Booster Team AIMS Week {328.93) 4,158,145
1063 4132013 . Jackle Boys Pizza Panda Booster Team.  Pizza Party : Principal Pizza paity (141.22) 4,017.23
1064 4112013 Karen Stephens Panda Booster Team AIMS Week IUNCH FOR TEACHERS (300.00) 3,717.23
4/30/2013  Cole Young - Panda Booster Team Teacher of the year (112.00) 3,605.23
4/30/2013  .Paper Statment Fee Panda Booster Team Mar, (3.000 3,602.23
Total Month Ending 4/30/2013 ) _ (590.05)
Month Ending 5/31/2013
532013  Sonic Deposit Panda Booster Team  Donation 7300 3675.23
5/3/2013 Cashesd Checks from Students Panda Booster Team Cash . 30.60 3,705.23
1065 5712013 Cole Young Panda Boaster Team Teacher of the year (214.42) 3,490.81
1066 5/20/2013 Cale Young Panda Booster Team Teacher week 8 AIMS Snacks (120.90) 3,369.91
1067 5/20/2013 Cole Young Panda Booster Team Teacher week & Snc-Cone Juice : Ice Cream sunday (170.13) 3,199.78
1068 5/24/2013 - Cole Young " Panda Booster Team Blue Crew BBQ (259.48) 2,940.3¢
1069 - 5/24/2013 Trish Budd Panda Booster Team pande Olympic supplies (99.51} 2,890.7%
Total Month Ending 5/31/2013 (761.44)
Grand Total 11,601.69) 2,840.79

Page 1
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Page1efd
Primaty Acoount; 8700078336 . .
Beginning Auguat 1, 2013 - Ending August 31, 2013 k]|

AT1 - 000003499

4 I'IUMBOLDT ELEMENTARY SCHCOL. PTD
PO ROX 8
HUMBOLDT AZ 86329-0008

SL1E6-8859F9EPEL

Your BBVA Compass Account(s) i)

Change In Terms Notice - please see-the last page of thls .
statement for a copy of our updated Funds Availabi!ﬂy Poﬂcy

BB_VA Compass

Contacting Us.
Avallable by phone 24/7
Phone 1.800.2687277 .

" Online biwasompass.com

Wiite BBVA Compass
Customer Service
P.O. Box 10566
Birmingham, AL 35206

. Summary of Accounts
Deposit Accounts/ Other Products: . ' |
‘Account Account nmber Engltnghmbalam Eﬂnﬁ‘ gt:::'ms -
BUSINESS BUILD-TO-ORDER CHECKING 6700978298 | $2,808.20 $3,121.83
Total Deposit Accounts iR

it

DCTOURD _ _ 568

$2.808.20 $3,121.83
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Page2of4
Primary Account: 5700978336
Beginning August 1, 2013 - Ending August 31, 2013

BUSINESS BUILD-TO-ORI%E

Account Number: 6700078338 HUMBOLIT EEMERTARY HEH

B R

3t

569

AetlvltySummam---.--‘ S
Beginning Halance on 871413 $2,808,20
Deposits/Credta (1) +$§751.00
WithdrawalsDablls (3) _ -§436.37
Ending Bafance on 9134113 $3,121.93
Transaction History - ’

Cheeld Deposite/  Withdrawals/ End of Day
Date * Serel # Description Credits Debite Balange ..
82 . BRANCH DEPOSIT $751.00 $3,557.20
8/12 1070 FED CLEARING DEBIT $420.42 $3,136.78
8/15 - JUL PAPER STATEMENT FEE 300 - o
8715 JUL MONTHLY SERVICE CHARGE $11.85 312183 .
Ending Batance onarmt. ' IR R X7 IE LN
Totals. L co $19100 g8y
Plaiise nnlo. canam Ieas and charges p"oﬂod to your, account mayrelmta ser\dcus and!or acllvity from 1hc pnnr statamem cycle, )
*the 15 the bissiness davmltlheh'anlaallon uprumsaa , ' P
sqjm'imr'y'_of Checks
Checks listed are also displayed in the preceding Transaction History
Date Check# Amount Date Check# Amount Date Check# Amount
842 1070 $420.42
* Indifeales break in check Sequence



Page 1 of 3
Primary Account; 6700978336 )
Beginning July 1, 2013 - Ending July 31, 2013 M

AT 000007607 0,384 26

41 HUMBOLDT ELEMENTARY SCHOOL PTO
- PO-BOX B
HUMBOLDT AZ 86329-0008

B509G-0E08Z-PEECL

BBVA Compass

Contacting Us
Available by phone 24/7
Phone 1-800-266-7277
‘Online bbvacompass.aom

Wilte BBVA Compass
Customar Senice
P.O. Box 10566
Birmingham, AL 35206

- Summary of Accounts
- Deposit Accounts/ Other Products
‘ Ending balance  Ending balance
Account . Account pymber _iastetatament _this statement
BUSINESS BUILD-TO-ORDER CHECKING 6700978338 $2,821.15 $2,806.20
Total Daposit Accounts ‘  $2,821.18 $2,806.20
DUT020D
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09095-0208Z-vEETT

Paga2of3
Primary Account; 6700978336
Beginning July 1, 2043 - Ending July 31, 2013 a1

BUSINESS BUILD-TO- ORDER CHECKING

Account Numher 5700975336 HUMBOLDT ELEMENTARY SCHOOL: PTO v

Activity Summary
Baginning Baiance on 7/1/13 §2821,15
Deposits/Credits (D) +$0.00,
WithrawaisDebits (2) ' -$1405
Ending Balance an 731113 280020
v
Transaction History

Checit/ Depositsy  Withdrawals/ End of Pay
Dale * Serial # Deacrintion Credits Dehits Balance
THS JUN PAPER STATEMENT FEE 83.00
775 JUN MONTHLY SERVICE CHARGE $11.95 $2,806.20
Ending Bajance on 7/31 ' - $2,806.20
Totals : 30.00 $14.95

Plesaa note, cariain faes and ehargoa puled to yw m:cnunt may relats fo senvices andror aclivily from the pr{ur slalement cycls,
* Tha Date pwvldad Ia the bueinesa day fet (he ﬂ’nmacﬂou I8 processed.
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Page20f3 . . e
Primary Account: 6700075336
Badnning June 1, 2013 - Ending June 30, 2013 .30

BUSlNESS BUILD-TO-ORDER CHECKINGU o

Aeoount anbar 6700878336 - HUMBOLDT ELEMﬁNTARY SCHQQL PTG__:;'_.:.A -

Account lnlonmtlon

' REMINDER:. If your secount bacomes overdrawn and contlnues wlth ] negatlve balance for
tan (10) consacutive calendar days, an.extendsd overdraft fes wili be charged. An additions!
$25 extendad ovardraft fee will be charged if your account remains negative for twenty (20)
canescutive calendar days. This charge is In addition to any- N_SF feas you may incur as a
mul of ltema belng presented IWM insufficient funds. '

. -Act_lv!ty Summary

Baginning Balance on 8/1/13 ' - $a.182.0¢ '

DepastaiCredis (0) : - +50.00 '

WildrawslaDebits (3) ' L)

Ending s:;-n'minmms .' T 202118

'Transactlon History o o
' chaew ’ .7 Depcsla’  Withdrawals/ - Endof Day

;,Dg.te" . Serfd# Dmrlpltun L Credits Debits Balunce _

m N -

@4 - - -1089  FEDCLEARINGDEBIT =~ = - - " - ~ s2594a $202366
/11 1088  FEDCLEARING DEBIT L $69.51 . §2,824.15

&Mz L MAY PAPER STATEMENT FEE - $3.00 $2,821.15

Ending Balarice on 6/30 . S $2,821.13

Tosts - ' : Ce $0.00 $361.99

P!om note, certaln fess and ehlrgu posted to your account mayrelate to asnices and/or scliviiy frain the prior statemant cycle.
* Tho Dete provided |s the business dlymat the trangaction |8 processad,

Summary ol’ checks

Checks listed ara @iso displayed in the precediny Transacrion History

Dats- Check# Amount Data Check# ' Amount Date Cheok# . Amount
Vei11"'1uea-_ B ©_ 5095t &/4 1089 " $259.48 ‘ - ;
* Inclicales bresk in check sequence
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Page 1 0f3 o ' . BBVA Compass. -
Primary Account: 6700978333 ] .
Beginning May 1, 2013 - Ending May 31, 2013 3

AT1 000004357 0,384 18

41 HUMBOLDT ELEMENTARY SCHOOL PTO- .
PO BOX 8
HUMBOLDT AZ 86329-0008

. Contacting Us

~ Avaliable by phone 24/7
Phone  1-800-268-7277
Online bbiraoompasé.com

Write BBVA Compass
Customer Senvioe
P.O. Box 10568
Birmingham, AL 35296

LIESO6RSCEEIoK]

. Summary of Accounts

. Debosit Accounts/ Other Products |
‘Ending batance  Emding balance

Account : Acoount number lest stalement____this statement
BUSINESS 8UILD-TO-ORDER CHECKING 8700878336 $3.608.53 $3.183.14
Total Daposit Accounts $3,088.53 $3,183.14

DCTON25D 573






HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item # 9 3 O(
FROM: Tusanne Cordes, Prmmpal Lake Valley Elementary Reading

School
DATE: November 7, 2013 , Discuss

SUBJECT:  Approval of Parent Support Organization for LVES - Lake Action
Valley Elementary School Parent Teacher Organization

(PTO) ¥ News o¥ganiZation Consent X

OBJECTIVE : Goal #3 — Increase Parent/Community Involvement

SUPPORTING DATA:

Governing Board Policy KJA states “The Superintendent shall develop procedures as necessary
for the annual approval of parent support and booster organizations...”

A procedure is in place by which Parent/Teacher and Parent/Teacher/Staff Organizations
(PTO/PTSOs) are to be recognized by the Board. This recognition allows the District’ lability
insurance carrier, The Arizona Risk Retention Trust, to cover the organization’s school related
activities. '

SUMMARY & RECOMMENDATION:

“Lake Valley Elementary School Parent Teacher Organization (PTO)” from Lake Valley
Elementary School has applied for Board recognition at th1s time.

Presented in the packet are their official by-laws and information relating to their legal and
financial compliance.

It is recommended that the Governing Board:
Move to recognize “Lake Valley Elementary School PTO’ for Lake Valley Elementary School
Jor the 2013-2014 school year.

Approval for transmittal to the Governing Board: Fg FE .

Dr. Paul Stanton, Supermtendent

Questions should be directed to: Tusanne Cordes
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REQUEST FOR BOARD AGENDA ITEM

Requested Meeﬁng Date; OCJ"—D \Def g ;-QO\ >
Person / Organization Submitting Request; Loke ch“e,%i ?TO

| Date Submittect_&ﬁ.g&ﬂa&bﬂf_u‘.ﬂ@lﬁ '

- Please indicate under which Agenda Item your request will be listed. Items will be discussion before
action whestever possible.

smdentfsuﬂnuogniﬁnn=jmdﬁ;llg@‘ci-¢m of _1¥Es PT0
Report:__. : —

Consent Items;

Discussion Items:

Action Hems: :
Inclutle all supporting materials when submitting to building administrator
Materials include:

X_Information about the project, position, etc.
___Justification for the request and/or academic standard that will be met

___ Financial costs and funding source
___Number of students if applicable ‘
. ___Approval by legal coupicil if applicable m M -
Administrative Appro AN/ Date: Q_-{ 4.._4/ 3
Education Services Adminisirative Approval. Date: ;

Finance Administrative Approval: d‘é‘?’m-d-f‘y‘«/ Date: “/ *’ ! (2
\

7 Accepted for placement on agenda for: -1 p)

o Denied

Superintendent’s Office:

" Revised 08/11/2013 -
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. APPLICATION FOR GOVERNING BOARD APPROVAL
HUMBOLDT UNTFIED SCHOOL DISTRICT'S PARENT SUPPORT ORGANIZATIONS

Name of Organization ot B PTO

Related Student Organization or Chub
{ if applicable)

OFFICERS: S - o |

Name: KMLMMmﬁy_ Name: ﬁaﬁ@_ﬂg&@ﬁ-

Office Held: ?‘(@"‘J\ Aﬁ A Office Held: _{/\ (.0 —@i s 'dﬂi \ k

Address: DO i o * Address: 1570@ E“ h[ fud 53 I wma)

Phone(s): Phone(s): q&% 975 'TT'*H

Emal: _K.mMas&-{.@gmﬂ..acm Emeit: cn 33 AN
_ Date taking office: ﬁu@;ﬁﬁs__\_,;%i% Ditte taking office: Ak e

Name:

Address:

Phone{s):

Emal \ER00) @ YAROLoMN  Bmail —-\mcwmw

Date taking office: "4‘" I, 20! % Date taking office:
DITIONAL OFFICERS, PLEASE ADD A SEPARATE, ATTAC!
O FormglNon-Profiy  Please Attach: .
1) Arucles of Ineorporatmn 5) Last Fiscal year LR.8. Form 990 Annual Report
2) Current operating by-laws 6) Muost recent tizagurer's financial report
3) Last fiscal year AZ CC Annual Report 7} Most recent bank statemnerit '

4) LRS. Detennmation Letter

Informa} Non-Profit i Plegse Attach:
1) Cument operating by-laws :
2) Most recent traasurer’s fmancial report
3) Most recent bank statement

Bank account established? ] Yes I No  Two signatures required? ves LlNo
By-laws reviewed annially? B Yes [INo  Budget plan in place? B ves [Ono

Member meetings held how often? _$¥ [SThm AN 5} Executive meenngs held how aften? _Mﬁiﬁb&&[,__

As offlcérs, we Berehy ugree. 1o abide by the By-lows of our orgmiization andfoﬂow tlm Dfsm'ef's Guldelines for Operaiion
and: Flnancfal nwmg: while we sirive io improve aur children’s glucatlonal op, les where support is needed

ha/t% O S _ 9-4-13

July 17, 2012
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APPLICATION FOR GOVERNING BOARD APPROVAL
HUMBOLDT UNIFIED SCHOOL DISTRICT’S PARENT SUPPORT ORGANIZATIONS
Name of Organization i .{*iry\t? E[(} u@&; \ TQ . School /,(‘tl/‘l{;k \ f"&”("\l fﬁ,g{.!fi i [%Eﬂ'

Related Student Organization or Club : ' _ Taxpayer L.D. Noqfﬂ ?2&‘ i Z 222,) i ‘

( if applicable)

OFFICERS:
Name:  Lriken \)h,u A (. y Name: Ca( (en @O&!ﬁ
Office Held: lr” (£ f"\ﬁ O Office Held: _Y/v( £ ~P{ (L%‘\Am’\"r’

Address: /':)C/{’ 'ff; /‘“ \'\ﬁ”’\ O C'{ Address: 5700 E mof' w 5+ A“'St 909')
Prescdd A2R(eA0l Drescort Qalley, A2 86319

phone(s:_(G0R) RO (af; 7l Phone(sy 198 - 2713~ TTY|

Email: _ Email.  (Bccen 23 @ qrm'\ L. corem
Date taking office: Q‘tiﬁ’\‘\figf | | r )Di,) Date taking office: Au.c.:.ut R ':"“;
Name: [ - Name: Qpﬁ“?—l t’%w&lq

Office Held: __ \(P(y ALY P i~ Office Held: %ﬁ'ﬂ 14 5\'6 %’LI'

Address: Mj Address: 8l € K.Y\C):h') p(lfb%

A e g’Lk-. e N, = Doearuth \fﬁl\a.u\ A= B

Phone(s): _ (2R « Lo € -UG0OC Phone(s): (D A AT 3~
Email: W& QO Emaill ATACROTANNONN 0 CENENTD L0
Date taking office: g’ﬁ-{jg_’ i;f%{‘ i! ::}{j)é % Date taking office: p/‘\'{ AL'\HQ;%" 3 , ;;)Qi :%3

FOﬁJADDITIONAL OFFICERS, PLEASE ADD A SEPARATE, ATTACHE?DYSHEET.

[} Formal Non-Profit  Please Attach:

1) Atticles of Incorporation 5) Last Fiscal year 1.R.S. Form 990 Annual Report
2} Current operating by-laws 6) Most recent treasurer’s financial report
3) Last fiscal year AZ CC Annual Report 7) Most recent bank statement

4) LR.S. Determination Letter
Informal Non-Profit Please Attach:
1) Current operating by-laws
2) Most recent freasurer’s financial report
3) Most recent bank statement

Bank account established? EI Yes [ No Two signatures requited? O ves [ No
By-laws reviewed annually? B4 ves [0 No Budget plan in place? X ves [dNo

Member meetings held how often? _W\{y( \4\;“(\\ J Executive meetings held how often? f\ﬂ”*rﬁ"‘f\’\\\f
}

As afficers, we hereby agree 1o abide by the By-laws of our organization and fo!low the D:stm:t 's Guidelines for Opemtmn
and Financial Respons:bmty while we strive to rmprove our children’s ?Eucatwnal opportunijies where support is needed.

/g/fﬁff FUhs i é*’{ %l ]

Slg}lﬂw ; Date 8 Date
/e 9/9/;, Wb o W iec Tl
/)

Sighature ‘ Dafe

Principal’s Approval: Signature dﬁ“@ W/Lg
i
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Lake Valley Elementary School Parent Teacher Organization By-'Laws

Article I — Name

The name of the organization shall be the Lake Valley Elementary School Parent Teacher
Organization (LLVES PTO)

Article II — Purpose
The purpose of the organization is threefold

1. “To provide support to the education of the students at Lake Valley
Elementary School.

2. To support the dedicated professionals working toward the education of
those students

3. To build strong relationships between teachers, parents and the
community.

Article III — Members

Section 1. Any parent, guardian, or other adult standing in loco parentis
for a student at the school may be a member and shall have

voting rights. The principal and any teacher employed at the school
may be a member and have voting rights.

Section 2. Dues, if any, will be established by the executive board.
If dues are charged, a member must have paid his or her dues at
least 14 calendar days before the meeting to be considered a member
in good standing with voting rights.

Article IV — Officers and Elections

Section 1. Officers. The officers shall be a president, vice president,
secretary, and treasurer.

a. President. The president shall preside over meetings of the
organization and executive board, serve as the primary contact for
the principal, represent the organization at meetings outside the
organization, serve as an ex officio member of all committees except
the nominating committee, and coordinate the work of all the officers
and committees so that the purpose of the organization is served.

b. Vice President. The vice president shall assist the president
and carry out the president’s duties in his or. her absence or inability
to serve.

c. Secretary. The secretary shall keep all records of the organization,
take and record minutes, prepare the agenda, handle correspondence,
and send notices of meetings to the membership. The
secretary also keeps a copy of the minutes book, bylaws, rules,
membership list, and any other necessary supplies, and brings them
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to meetings.
d. Treasurer. The treasurer shall receive all funds of the organization,
keep an accurate record of receipts and expenditures, and
pay out funds in accordance with the approval of the executive
board. He or she will present a financial statement at every meeting
and at other times of the year when requested by the executive
board, and make a full report at the end of the year.

Section 2. Nominations and Elections. Elections will be held at

the second to last meeting of the school year. The nominating committee
shall select a candidate for each office and present the slate -

at a meeting held one month prior to the election. At that meeting,
nominations may also be made from the floor. Voting shall be by

voice vote if a slate is presented. If more than one person is running

for an office, a ballot vote shall be taken.

Section 3. Eligibility. Members are eligible for office if they are
members in good standing at least 14 calendar days before the
nominating committee presents its slate.

Section 4. Terms of Office. Officers are elected for one year and
may serve no more than two (2) consecutive terms in the same
office. Each person elected shall hold only one office at a time.

~Section 5. Vacancies. If there is a vacancy in the office of president,
the vice president will become the president. At the next regularly
scheduled meeting, a new vice president will be elected. If there
is a vacancy in any other office, members will fill the vacancy
through an election at the next regular meeting.

Section 6. Removal From Office. Officers can be removed from

- office with or without cause by a two-thirds vote of those present
(assuming a quorum) at a regular meeting where previous notice has
been given.

Article V — Meetings

Section 1. Regular Meetings. The regular meeting of the orgamzatlon
shall be on the gecon
or at a time and place determmed by the executive

board at least one month before the meeting, The annual meetmg

wiltl be held at the April regular meeting. The annual meeting is for
receiving reports, electing officers, and conducting other business

that should arise. The secretary will notify the members of the meetings
in a flyer sent home with the students at least one week prior

to the meeting.

Section 2. Special Meetings. Special meetings may be called by
the president, any two members of the executive board, or five general
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members submitting a written request to the secretary. Previous
notice of the special meeting shall be sent to the members at ieast
10 days prior to the meeting, by flyer and phone calls.

Section 3. Quorum. The quorum shall be 10 members of the
organization.

Article VI — Executive Board

Section 1. Membership. The Executive Board shall consist of the
officers, principal, and standing committee chairs.

Section 2. Duties. The duties of the Executive Board shall be to
transact business between meetings in preparation for the general
meeting, create standing rules and policies, create standing and
temporary committees, prepare and submit a budget to the membership,
approve routine bills, and prepare reports and recommendations

to the membership.

Section 3. Meetings. Regular meetings shall be held monthly, on
the same day and at the same time each month, to be determined
by the board. Special meetings may be called by any two board
members, with 24 hours notice.

Section 4. Quorum. Half the number of board members plus one
constitutes a quorum.

Article VII - Committees

Section 1. Membership. Committees may consist of members and
board members, with the president acting as an ex officio member
of all committees.

Section 2. Standing Committees. The following committees shall

be held by the organization: Fundraising,, Membership, Nominating,
and Auditing.

Section 3. Additional Committees. The board may appoint additional
committees as needed.

Article VIII - Finances
Section 1. A tentative budget shall be drafted in the fall for each
school year and approved by a majority vote of the members present.

Section 2. The treasurer shall keep accurate records of any disbursements,
income, and purchase order information.

Section 3. The board shall approve all expenses of the organization.

Section 5. The treasurer shall prepare a financial statement at the
end of the year, to be reviewed by the Audit Commitiee.

530



Section 6. Upon the dissolution of the organization, any remaining
funds should be used to pay any outstanding bills and, with the
membership’s approval, spent for the benefit of the school.
Section 7. The fiscal year shall coordinate with the school year.

Article IX — Parliamentary Authority |
Robert’s Rules of Order shall govern meetings when they are not in
conflict with the organization’s bylaws.

Article X — Standing Rules

Standing rules may be approved by the Executive Board, and the
secretary shall keep a record of the standing rules for future reference.

Article XI — Dissolution

The organization may be dissolved with previous notice (14 calendar
days) and a two-thirds vote of those present at the meeting.

Article XII — Amendments

These bylaws may be amended at any regular or special meeting,
providing that previous notice was given in writing at the prior meeting
and then sent to all members of the organization by the secretary.
Notice may be given by postal mail, e-mail, or fax. Amendments

will be approved by a two-thirds vote of those present, assuming a
quorum.

Article XIII — Conflict of Interest Policy

Section 1. Purpose. The purpose of the conflict of interest policy is .
to protect this tax-exempt organization’s interest when it is contemplating
entering into a transaction or arrangement that might benefit

the private interest of an officer or director of the organization or

might result in a possible excess benefit transaction. This policy is
intended to supplement but not replace any applicable state and

federal laws governing conflict of interest applicable to nonprofit and
charitable organizations.

Section 2. Definitions. -
a. Interested Person., Any director, principal officer, or member
of a committee with governing board-delegated powers who has a
direct or indirect financial interest, as defined below, is an interested
person.
b. Financial Interest. A person has a financial interest if the
person has, directly or indirectly, through business, investment, or
family:
i. An ownership or investment interest in any entity with which
the organization has a transaction or arrangement;
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ii. A compensation arrangement with the organization or with
any entity or individual with which the organization has a transaction
or arrangement; or '
iii.A potential ownership or investment interest in, or compensation
arrangement with, any entity or individual with which the organization
is negotiating a transaction or arrangement. “Compensation”
~-Includes direct and indirect remuneration as well as gifts or favors
that are not insubstantial.

Section 3. Procedures.

a. Duty To Disclose. In connection with any actual or possible
conflict of interest, an interested person must disclose the existence
of the financial interest and be given the opportunity to disclose all
material facts to the directors and members of committees with governing
board-delegated powers who are considering the proposed
transaction or arrangement.

b. Determining Whether a Conflict of Interest Exists. After
- disclosure of the financial interest and all material facts, and after
any discussion with the interested person, he/she shall leave the
governing board or committee meeting while the determination of a
conflict of interest is discussed and voted upon. The remaining board
or committee members shall decide whether a conflict of interest
exists. .

c. Procedures for Addressing the Conflict of Interest.

i. An interested person may make a presentation at the governing
board or committee meeting, but after the presentation, he/she shall
leave the meeting during the discussion of, and the vote on, the
transaction or arrangement involving the possible conflict of interest.

ii. The chairperson of the governing board or committee shall, if
appropriate, appoint a disinterested person or committee to investigate
alternatives to the proposed transaction or arrangement.

iii. After exercising due diligence, the governing board or committee
shall determine whether the organization can obtain, with
reasonable efforts, a more advantageous transaction or arrangement
from a person or entity that would not give rise to a conflict of
interest. :

iv. If 2 more advantageous transaction or arrangement is not
reasonably possible under circumstances not producing a conflict of
interest, the governing board or committee shall determine by a
majority vote of the disinterested directors whether the transaction

or arrangement is in the organization’s best interest, for its own benefit,
and whether it is fair and reasonable. In conformity with the

above determination, it shall make its decision as to whether to enter
into the transaction or arrangement.

d. Violations of the Conflict of Interest Policy.

i. If the governing board or committee has reasonable cause to
believe a member has failed to disclose actual or possible conflicts
of interest, it shall inform the member of the basis for such belief and
afford the member an opportunity to explain the alleged failure to
disclose.
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i, If, after hearing the member’s response and after making further
investigation as warranted by the circumstances, the governing
board or committee determines that the member has failed to
disclose an actual or possible conflict of interest, it shall take appropriate
disciplinary and corrective action,

Section 4. Records of Proceedings. The minutes of the governing
board and all committees with board delegated powers shall contain:

a. The names of the persons who disclosed or otherwise were
found to have a financial interest in connection with an actual or
possible conflict of interest; the nature of the financial interest; any
action taken to determine whether a conflict of interest was present;
and the governing board’s or committee’s decision as to whether a
conflict of interest in fact existed.

b. The names of the persons who were present for discussions
and votes relating to the transaction or arrangement; the content of
the discussion; including any alternatives to the proposed transaction
or arrangement; and a record of any votes taken in connection
with the proceedings.

Section 5. Compensation.

a. A voting member of the governing board who receives
compensation, directly or indirectly, from the organization for services
is precluded from voting on matters pertaining to that member’s
compensation.

b. A voting member of any committee whose jurisdiction
includes compensation matters and who receives compensation,
directly or indirectly, from the organization for services is precluded
from voting on matters pertaining to that member’s compensation.

¢. No voting member of the governing board or any committee
whose jurisdiction includes compensation matters and who receives
compensation, directly or indirectly, from the organization, either
individually or collectively, is prohibited from providing information to
any committee regarding compensation.

Section 6. Annual Statements. Each director, principal officer, and
member of a committee with governing board-delegated powers
shall annually sign a statement which affirms that such person:

» Has received a copy of the conflict of interest policy;

* Has read and understood the policy;

» Has agreed to comply with the policy; and

» Understands that the organization is charitable and that in

~ order to maintain its federal tax exempt status it must engage

primarily in activities which accomplish one or more of its taxexempt
purposes.

Section 7. Periodic Reviews. To ensure that the organization
operates in a manner consistent with charitable purposes and does
not engage in activities that could jeopardize its tax-exempt status,
periodic reviews shall be conducted. The periodic reviews shall, ata
minimum, include the following subjects:
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a. Whether compensation arrangements and benefits are
reasonable, are based on competent survey information, and are the
result of arm’s length bargaining. ,

b. Whether partnerships, joint ventures, and arrangements with
‘management organizations conform to the organization’s written
policies, are properly recorded, reflect reasonable investment or
payments for goods and services, further charitable purposes, and
do not result in inurement, impermissible private benefit, or an
excess benefit transaction.

Section 8. Use of Outside Experts. When conducting the periodic
reviews as provided for in Section 7, the organization may, but need
not, use outside advisers. If outside experts are used, their use shall
not relieve the governing board of its responsibility for ensuring that
periodic reviews are conducted. -
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Chase Online - Account Activity -

Chase Online

Activity for ..., [TOTALCHECKNG (5167w

Datalls for TOTAL CHECKING (...8197)

Presert Balance $138.39
Available Batanse $135.39
See full account number
Overdraft Features Show details
Transaction Results {1 - 2) for TOTAL CHEGKING (...6107)
All Transactions View checks by check number | Search Transactions
Date Type Desarlption Debit Credit Balance
087302013 Deposlt DEPRCSIT {D NUMBER 15293 [view) $110.00 $135.39
08/20/2013  Deposit =~ DEPOSIT ID NUMBER 144803 {view) $26.39 $25.39

@ 2013 JPMorgan Chase & Co.

https://banking.chase.com/AccountActivity/Accom?ggetai1s.aspx?AI==413869032
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