 CONSENT
~ ltem8D.

Budget Report



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Tem # 810

FROM: Cynthia Windham, Finance‘Direct_or o Reading

DATE: Oct.1,203 - Discuss

SUBIJECT: Monthly Budgets - Board Report Action
Consent X

OBJECTIVE: Goal # Planning for Future Student Needs

SUPPORTING DATA:

Attached is the monthly Expenditure Budget Balance Report.

This repott summarizes district expenditures and current cncumbrances per fund.

Due to year-end calculations, final budget balances will not be posted until the County
rolls cash balances after the final encumbrances period has concluded and the Annual

Financial Report is submitted.

The current budget balances are projected to post in October.

SUMMARY & RECOMMENDATION:

No action necessary. Reports presented for informational purposes only.

Approved for transmittal to the Governing Board: 59 A, ﬁ"” J
Dr. Paul Stanton, Superintendent

Questions should be directed to: Cynthia Windham, Finance Director 759-4000
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CONSENT
- tem8E.

Student Activities -
- Report



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt ljniﬁed Scﬁool District Governing Board Item # 8E
FROM: Cynthia Windham, Finance Dirgétor Reading
DATE: October 1, 2013 | Discuss
SUBIJECT: Student Activities - Board Report Action
Consent X

OBIJECTIVE: Goal # Planning for Future Student Needs

SUPPORTING DATA: -
Attached is the monthly Student Activities Report.

This report summarizes student activities (club) expénditures and current encumbrances
per fund.

Due to year-end calculations, final budget balances will not be posted until the County
rolls cash balances after the final encumbrances period has concluded and the Annual
Financial Report is submitted.

The current budget balances are projected to post in October.

SUMMARY & RECOMMENDATION:

No action necessary. Reports presented for informational purposes only.

Approved for transmittal to the Governing Board: 09 A, ﬁ‘” J

Dr. Paul Stanton, Superintendent

Questions should be directed to: Cynthia Windham, Finance Director 759-4000
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CONSENT _
tem8F.



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humbo!dt Unified School District Governing Board ltem # BF
FROM: Dan Streeter, Director of Human Resources Reading
DATE: October 1, 2013 . o o . Discuss
SUBJECT: Annual Renewal of Retiree Re—ém’bloymént .Pr'.o‘grér.n and Client .Service Action

Contract With Educational Services, Inc.

, S : Consent X
OBJECTIVE,; Goal # 4 Attract and Retain Highly.Effective Employees ‘

SUPPORTING DATA:

When a teacher, classified employee, or administrator retires through the Arizona State Retirement System, that
person is not allowed to work full-time in a school district for the first year following retirement. For this reason,
highly qualified staff members are often lost to the District after they retire.

SUMMARY & RECOMMENDATION:

In an effort to retain highly qualified and experienced employees who have just retired and, at the same time,
reduce employer costs, a staff retiree re-employment incentive program (see Refiree Re-Employment Program:
2012-13 document) is proposed for the 2013-14 school year for teachers, administrators, and classified
employees who have met the requirements for ASRS normal retirement, have retired, and who wish to return to
full-time employment without jeopardlzmg their retirement income.

The provisions of the staff retirement mcentlve program allow an employee to retire, retam the, ASRS retirement
income, and return to the District at a fower safary under a contract with Educational Services, Inc. (ES|, see
Educational Services, Inc. Client Service Agreement), without placing their ASRS retirement in jeopardy. By
receiving a retirement income and a new, though lower, working wage, the employee earns more than before.
The District saves money by paying a lower wage and not paying any health insurance costs during the year.

Educational Services, Inc. has provided retiree re-employment services in Arizona since 1999 and works with
over 120 school districts across the state, including Prescott, Chino Valley, and Mayer. HUSD has approved a
contract with ESi annually since the 2005-06 school year which has allowed us to hire excellent recent retiress
while saving M&O dollars,

There are no changes from last year's agreement.

It is recommended that the Governing Board approve the renewal agreement.

Sample Mofion:

1 move to approve the Retiree Re-Employment Program and the Client Service Agreement with Educational
Services, Inc. for the 2013-14 schoof year.

Approved for transmittal to the Governing Board: p@ A, ﬁ"f J

Dr. Paul Stanton, Superintendent

Questions should be directed to; Dan Streeter @ x4006
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HUMBOLDT UNIFIED SCHOOL DISTRICT #22
. RETIREE RE-EMPLOYMENT PROGRAM: 2012-2013

In an effort to attract and retain highly qualified and experienced employees and at the same time
reduce employer costs, the District has initiated a staff retirement incentive program for those
teachers, administrators, and classified employees who have met the requirements for ASRS
normal retirement.  The provisions of the staff retirement incentive program allow the employee
to retire, retain the ASRS retirement stipend, and return to the District full-time at a lower salary
under a contract with Educational Services, Inc., without placing their ASRS retirement stipend
in jeopardy. . '

Program Criteria for Participants i

Cutrent employees desiting to join the program for two years following retirement must meet the
following criteria: . _ . _ :

" e Participants must be current employees of the District
» Employee must qualify for ASRS retirement, retire, and be receiving benefits.

. - Employee must have the recommendation of the employee’s principal or immediate

supervisor and the approval of the Superintendent.

Employee Contract Provisions for Post-Retirement “Contracted” Employment

The employee agrees to the following contract terms:

e For retiing HUSD employees, continue in the same position and assume the same
responsibilities as the job category requires or serve in another position determined by the
District. -

e Services to be provided to the District will be delivered under a contract held by a
contractor selected by the District (Educational Services Inc.), and may only be held in
effect for up to two years.

s Provision of the contract provides for a wage equal to 80% of the employee’s current step
and grade of the District salary schedule.

e Provision of the contract provides for the District or the employce to terminate the
contract with a 30 day written notice. Provisions may be made at any time to comply
with legislative changes to the Retiree Re-Employment Program.

ESI contracted employees assume no rights to positions during a Reduction in Force.
District will not pay the cost of insurance coverage. Employees may be eligible to
purchase insurance coverage under COBRA or may be eligible for insurance benefits
through their retirement system or for pay through a former employer.

DAN STREETER, DIRECTOR, HUMAN RESOURCES
6411N. ROBERT ROAD, BUILDING 100, PRESCOTT VALLEY, AZ 86314
OFFICE 928.759.4006 » FAX 928.759.4020

VHUMBOLDT UNIFIED SCHOOL DISTRICT #22
6411 N. ROBERT ROAD, PRESCOTT VALLEY, AZ 86314 + PHONE 928.759._4000 ¢ FAX 928.759.4020
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Following last year of employment -prior to retirement and post-retirement re-
employment, any sellable accumulated sick leave must be sold back to the District at time
of retirement.

o' ESI contracted employees are ineligible to take part in Dlstrlct 301 disbursements.
*+ By application to perform specific duties such' as coaching, sponsor, ctc. and if not in

“conflict with the ASRS guidelines, the District thay hlre and issue appropriate st1pends-

. for services to be rendered.

e Contract will be for the same number of days as other DlStl‘lCt employees wo1kmg in the ‘
- same category or classification.

An allotment of paid leave days equal to one day per month of contract will be granted

under this contract. However, for days taken over the allotment, a deduction of per diem

pay will be made for each day based on the total days of contract. Leave days not taken

will not be paid —*“Use or Lose”. e

If paid vacation was a part of the retiree’s previous position, the same number of paid

vacation days for a first year employee of that group will become an allotment under this
contract. However, vacation days not taken will not be paid — “Use or Lose”.

After two years of “contracted” employment, the employee may reapply for a position. If

hired, the employee would be placed on the salary schedule as a new hire.

DAN STREETER, DIRECTOR, HUMAN RESOURCES
6411 N. ROBERT ROAD, BUILDING 100, PRESCOTT VALLEY, AZ 86314
OFFICE 928.759.4006 +« FAX 928.759,4020

HUMBOLDT UNIFIED SCHOOL DISTRICT #22
6411 N. ROBERT ROAD, PRESCOTT VALLEY, AZ 86314 + PHONE 928.759.4000 » FAX 928.759.4020

387



AGREEMENT FOR EMPLOYEE STAFFING SERVICES

This Agréement for Employee Staffing Services (“Agreement”) i8 entered into in the State of Arizona

thig 20" day of May, 2013 (“Effective Date”), by and between Humboldt Unified School District

No. 22 (“Client”), and Educational Services, Inc., an Arizona corporation (“Contractor”).

RECITALS

A. Contractor is a corporation in the business of providing employee-staffing services.

B.

Client is a Client within the State of Atizona that requires qualified staff, and
administrators. '

Client desires to obtain employee staffing services (“Services™) from Contractor ald
Contractor is willing to provide Services to Client upon the terms and conditions contained
in this Agreement to provide for the allocation between Client and Contractor of
responsibilities with respect to covered employees (“Workers” pursuant to Section 2

. below), including hiring, discipline and dismissal responsibilities, and other responsibilities

required by law and by this Agreement.

. The parties acknowledge and agree that Comtractor is not a Professional Employer
. Organization as it does not provide Professional Employer Services as such terms are

defined respectively in Arizona Revised Statutes (“A.R.5.”) §§ 23-561(8) and (9) and
consequently the provisions of AR.S. §§ 23-561 through 23-576 are inapplicable to this

- Agreement.

This Agreement shall not (1) offset, modify or amend any Federal, Arizona or local
licensing, registration or certification required by the Client or for any Worker employed
under this Agreement, (2) diminish, abolish or remove any rights of Workers againgt the
Client or obligations of the Client to any Workess {e.g., retivement Lenefits, retivee health
insatance, etc.), if any, that existed before the effective date of thiz Agreement, or
(3) establish new or additional enforceable rights of a Worker against the Contiactor or the

" Client that are not specifically allocated to the Contractor under this Agreement.

AGREEMENT

In considesation of the foregoing premises, and mutual promises contained herein, Client and
Condractor agiee as follows:

1. Relationghip of the Parties

Contractor is an independent contractor and shall perform its obligations under this Agreement
as an independent contractor. Contractor agrees that persons performing Services hereunder
are not employees of Client. All persons provided by Contractor shall be employees of
“‘Contractor. Client has the right to direct and control Workers only to the extent necessary to
conduct the Client’s business and operations and to comply with licensing and certification
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requirements that apply to the Client or to any Worker. In all other respects, Contractor retaing
full control over the employment, direction, supervision, compensation, discipline, and
discharge of all Workers performing Services under this Agreement.

2. Woiker

In this Agreement, the term “Worker” or “Workers” means an individual(s) (2) who is
employed by the Contractor in Arizona to work in Arizona, (b) who pursuant to this Agreement
is performing Services for Client, (¢) who is listed on Contractor’s roster of Workers delivered
to Client, (d) who has completed Contractor’s required enrollment forms, and, where
applicable, is certified to be an adininistrator or licensed as required by law for the position in
which employed by the Contractor, (&) who has entered into an employment agreement with
Contractor, (f) who has provided all data required by Contractor for payroll processing and
workers’ compensation coverage, and (g) who has been entered onto Contractor’s payroll
system. The parties understand, agree, and acknowledge that no individual will be congidered a
“Worker” under this Agreement unless and until all of the conditions set forth in this section
have been satisfied with respect to such individuals.

ESI will neither hire nor place into employment positions with the Client any employee who
has not received all necessary endorsements for the position assigned.

Neglect or failure of an employee to carry out the Client’s policies is sufficient cause for
dismissal from employment with ESI and removal from association with the Client.

Workers who are placed with Client through ESI and who have responsibilities including
control over personnel decisions shall not take reprisal against an employee because the
employee reports in good faith information regarding immoral or unprofessional conduct.

ESI will maintain equal employment opportunity and anti-digcrimination policies, including
complaint procedures that address discrimination and/or harassment claims. ESI will strive to
assign or place employees based on diversity.

3. Contractor Elilployment Agreements

Contractor has entered into employment agreements with Workers. A copy of a standard
employment agreement is attached ag Exhibit A, and fully executed emnployment agreements
are available for review by Client at any time. Contractor shall be solely responsible for
guaranteeing that a Worker performs in accordance with the Contractor’s employment
agreements.

4. Term of Agreement

The initial term of this Agreement will be one (1) year following the Effective Date. Upon the
expiration of the initial term, this contract may be renewed annually upon mutual agreement by
both parties. This contract does not automatically renew at the end of each year.

5. Non—Appropﬁation Clauge

This confract may be cancelled by Client if fanding is not available due to budget constraints.
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6. Texmination

a

Notwithstanding any other provision of this Agreement, Contractox ot Client may termmate
this ‘Agreement with respect to any or all Workers at any time without cause upon the

" submission of at least thirty (30) days’ written notice to fhe other party, or for non-

appropriation at the end of Figcal Year for lack of funds.

" Notwithstanding any other provision of this Agreement, Client may terminate this

- ‘Agreement at any time with respect to any or all Workers by written notice to Contractor
~ upon the occutrence of any of the following:

i. A material breach by Contractor or a Worker of any of Contractor’s or Worker’s
obligations under this Agreement or under a Worker’s contract of employment.

il If a Worker embezzles or misappropriates Client funds or property, defrauds Client, is

convicted of a felony or of any ctime involving moral turpitude, has his or her teaching

- certification or other licensing required for the position for which employed by

Contractor revoked or suspended, commits an act or omigsion which constitutes a

breach of the Worker’s contract of employment, violation of the policies of the Client

applicable to Client’s own employees, unprofessional conduct or which adversely
-affects the reputation of Client. :

~ iii. Death or permanent disability of a Worker occurring any time during the term of this

- Agreement, in which event this Agreement (a¢ it relates to that employee) shall
terminate as of his or her death or permanent disability.

7 iv. If a Worker is wnwilling, unable or fails to satisfactorily comply with Client rules,

~ guidelines, policies, procedures and regulations. Termination of the Agreement under

this provision shall not occur unless written notice of the alleged non-compliance 1s fixst
given to Contractor and Contractor fails to cure the non-compliance within ten (10)
-days following receipt of such written notice. Notwithstanding this notice petiod,
Client may at any time require that any Worker be imimediately removed from any

* Client worksite or assignment. Furthermore, the Client will have complete discretion in
deciding whether an employce is immediately terminated for violation of Client policy
per subsection 6(b)(ii) or given ten (1 0) day notice and opportunity to cure the violation
per this subsection.

. Hfitis later discovered that a Woiker has made any material misrepresentations or has

~ failed to provide any material representations in connection with the information
provided to Contractor.

7. Scopeof Services

The Contractor shall supply Wotkers and shall perform the following services and/or activities
in fulfillment of its obligations under the texms of the Agreement. Specifically, but without
~ litnitation, the Contractor shall:

a.

b

Recruit, hire, train, evaluate, replace, sup ervise, discipline and terminate Workers.

Maintain a recrviting and hiring program that is in compliance with federal and state laws,
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rules and regulations, equal opportunity and anti-discrimination policies applicable to, and
restricting, the hiring and selection process, including, but not limited to, Title VII of the

- Civil Rights Act of 1964 (“Tifle VII”), the Americans With Disabilities Act (“ADA™), the
"Age Discrimination in Employment Act (“ADEA”), the Fair Credit Reporting Act

(“FCRA”), the Arizona Civil nghts Act (“ACRA”) and the Arizona Employment
Protection Act (“AEPA™).

Maiitain a system of statewide personal background checks on all Workers provided to
Client to include pre-screening, credentialing, licensure, pessonal history, qualifications,
work history, references, statewide criminal background check, and fingerprinting, the
results of which shall be made available to Client upon request to the extent permitted by
law. Contractor shall ensure that all' Workers possess all certifications, licenses and
gualifications necessary to enable them to perform their assignments.

Maintain a system of evaluation which can be the Client’s evaluations.

Maintain a prograin of supervigion that enforces the policies and procedures of the Client

and of the Contractor. In order to maintain the program, Contractor may designate one or
more on-site Coniractor employees as the supervisor and/or Contractor contact that will be

responsible for addressing and responding to Workers. The designated on-site supervisor

and/or Contractor contact shall be trained by Contractor in regard to (i) applicable workers’
compensation laws, (ii) applicable equal employment opportunity laws, regulations and
policies, inchiding reporting procedures (iii) workplace violence prevention, including the
detection of early warning signs of violence and the proper reporing of threats and acis of
violence and (iv) the policies of the Client regarding its own employees which govern the

_conduct and performance of Workers under this Agreement. The supervisor and/or

Contractor  contact shall promptly notify Client of any human-resowrce-type issue raised

" by a Worker that may affect Client, such as threats of violence, harassment, discrimination

~ or retaliation.

h.

Provide the Worker with information regarding his or her obligation to comply with all of
Client’s safety, drug/alcohol, work policies, anti-harassment, anti-discrimination, anti-
retaliation ‘and conduct policies. Contractor will establish a complaint and/or reporting
procedie for violations of policies and instruct Workers on the use of the procedure.
Contractor shall obtain wiitten acknowledgement from the Worker that s/he has read,
understood and agrees to abide by those policies and proceduves.

Provide aimual harassment, discrimination, retaliation, abuse and neglect training for all

Workers, or ensure Worker participates in similar training provided by the Client.

Contractor shafl maintain a record of all such training,.

Inform the Worker in writing that s/he is employed by Contractor and not employed by the
Client.

Inform the Worker in writing that job related illness/injwry reports are to be made to the
supervigor or Contractor contact and provide mformation on where and how reports are to

be made to the Contractor contact.

Provide the Worker with an Employee Handbook that will identify and explain Contyacior’s
policies and procedures, as well ag the policies and procedures of the Client that will be
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followed during the course of the Worker’s employment with Contractor.

k. ‘Inform the Worker in writing that other than the liability indemnity protection specifically
delineated in this Agreement the only salary, wages and benefits the Worker will receive
will be from Contractor, and that the Worker is not entitled to any benefits fiom Client,

1. Pay Workers in compliance with applicable wage and hour laws, including, but not limited
" to the Faitr' Labor Standards Act (“FLSA”) and Anzona Labor Code. Contractor shall
maintain complete and accuate records of all wages paid to a Worker assigned to provide
- gervices to Client. Contractor shall be exclusively responsible for and will comply with
applicable law governing the reporting and payment of wages, payroll-related and
“unemployment taxes attributable to wages paid to Workers assigned to provide services to
Client. Hourly employees will not be allowed to accrue comp time and will be paid at
overtime rate, 1% times their regular hourly rate for any hours worked over 40 hours

_in a work week. The ESI work wéek runs from Sunday through Saturday.

" 1. Be responsible for the quality, adequacy and safety of the services provided by Workess
-pursuant to this Agreement, and the acts, errors or omissions of Workers at all times.

n.  Be respongible for, and hold the Client harmless from, claims of Wotkers arising from any
~ - act, error or omission of Contractor allocated to Contractor or shared by Contractor and
Client under this Agreement.

o. - The Confractor shall perform all other responsibilities with respect to Workers otherwise
- requited of an employer and not assumed by Client pursuant to this Agreement.

8. Aﬁproval of Sﬁpplied Workers

Client has the right, but not the obligation, to pre-approve or decline to pre-approve, ay
employes hired by Contractor to fill a position for which the Client has contracted with the
Contractor to provide a Worker. The Client has the right to reject any Worker prior to or at the
tiiie of placement or at any time thereafter. If the Client rejects a Worker at the time of initial
placement or thereafter, Contractor agrees, upon Client’s request, to use best efforts to provide
in a timely manner a professionally and technically qualified replacement Worker. Client may
recommend or decline to recommend that Contractor impose discipline upon any Worker, and

~ Contractor may, in its own right, impose discipline, up to and including dismissal, upon any
- Worker.

9. Service Fees

Client will pay Contractor a service fee in accordance with the Fee Schedule, attached as
Exhibit B. Contractor may adjust the service fee for statutory increases in payroll taxes and

insurance, including but not limited to increases in FICA (OASDI/Medicare), federal or state

_unemployment taxes (but not for increases in income taxes of Contractor), workers’
compensation premiums/experience modifier, a3 declared annually by the National Council on
Compensation Insurance, Inc., and other insurance premiums (excluding increases in premiums
for Hability insurance cartied by Contractor), or any changes in job functions or positions of
Workens, and any such adjustments will be effective on the date of the increase or change. No
up front payment required by members with signed purchase order. Any invoices not paid by
the due date, 30 days from the date of invoice, will be charged an 8% late fee.
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. Workers” Compensation

a. Except as otherwise provided in this Agreement, Contractor will be considered the
 “employer” of all Workers for the purposes of providing workers” compensation insurance
. within the meaning of A.R.S. § 23-901. Contractor shall provide workers’ compensation
and employer’s liability insurance in accordance with the statutory requirement of the State
of Arizona, including Employer’s Liability insurance with limits of liability of not less than
$500,000 each accident and $500,000 bodily injury or disease. The workers® compensation
- policy shall be endorsed to include the Alternate Employer Endorsement and shall include a
waiver of subrogation in favor of Client from the workers® compensation insurer.
Contractor shall, npon Client’s request, upon termination of this Agreement, provide to
Client records regarding the loss experience for workers” compensation insurance provided

to Workers pusvant to this Agreement. '

b. Client and Contractor understand, agree, and acknowledge that no individual will be
covered by Contractor’s workers’ compensation insurance, or be issued a payroll check
unless and until that individual has, prior to commencing wotk for the Client, satisfied the
requirements and definition of a “Worker” under Section 2 of this Agreement.

¢.  Client understands, agrees, and acknowledges that the workers® compensation inswrance

that Contractor will provide under this Agreement will only cover mndividuals who are

listed on the Contractor’s roster of Workers provided to the Client as set forth in Section 2

of this Agreement, and that such Contractor’s workers’ compensation insurance will not

+ cover other individuals who might perform services for Client, whether as employees,

independent contractors, or otherwise. The parties agree that a percentage of the service fee

paid by Client shall be for payment of workers’ compensation insurance premiums. Client

agrees to provide workers® compensation insurance or maintain a program of approved self-
insurance covering Client’s own employees.

. Client’s Liability Insurance

Client will provide liability indemnity protection to the Workers performing Services under this

~Agreement to the extent that the Worker is providing services for the Client, and the Worker is

12,

acting within the course and scope of the authorization granted. The coverage provided will be
made available to the Worker ag an additional covered patty under the terms of the Distiict’s
patticipation agreement with the Arizona School Risk Retention Trust, Inc. (Trust). Coverage
will be made available by the Trust to the Worker on the same terms and conditions ag
coverage is made available to employees of the Client. The Contractor shall be added as an
additional covered party to the Trust coverage agreement, but only to the extent that the
Contractor is vicariously lable for the acts of 8 Worker while the Worker ig performing the
services on behalf of the Client, but not for any actwal or alleged wrongful act, esror or
omtission of the Contractor in its own right (e.g., claims of negligent hiring, SUPervision or
retention, employment discrimination, etc). In no event, however, shall the provision of
liability indennity protection be construed as evidence that the relationship between the parties
and Workets is other than specifically provided for and agreed to in this Agreement.

Contractor’s Liability Insurance

Contractor shall maintain in full force and effect at all times during the term of flus Agreement
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‘Commercial General Liability (“CGL”) insurance with limits of liability of not less than one-
* million dollars ($1;000,000) per occurrence, and if such Commercial General Liability
insurance contains a general aggregate limit of liability, the limit of liability shall be at least
~two-million dollars ($2,000,000). The CGL policy shall be wiitten on an occurrence form and
shall cover liability arising from the independent negligence or other wrongful act, exror ox
" omission of the Contractor and its employees that is not the direct consequence of the Services
- provided by Workers under the terms of this Agreement. The Client shall be added as an
additional insured to the CGL policy, but only to the extent that the covered liability-cansing
event ig not related to the Services provided by Workers under the terms of this Agreement.

13, Administration

a. All ‘Workers assigned to fill positions with the Client are employees of Contractor.
““Contractor is thereby responsible for administrative employment natters such as payment
“of all federal, state and local employment taxes, providing woikers’ compensation
" ingurance, ag well ag fiinge benefit programs for its employees, including those employees
" who are Workers under the terms of this Agreement. Confractor agrees to pay and hold
harmless Client from any and all taxes, assessments or governmental charges in connection

with all or any of the Services provided under the terms of this Agreement.

b, Client will immediately forward to Contractor any garnishment orders, involuntary

' deduction orders, notices of IRS liens, and other forms of legal process received by Client
affecting payment of wages to Wotkers and will cooperate with Confractor in responding
thereto. ' :

¢. Workers will receive wages solely through Contractor. It is a material breach of this
Agicement for Client to pay any Worker in cash or by any other means for any Services
rendered. Any individual whom a District pays directly for any Services rendered will not
be considered a Worker under this Agreement as to the Services for which the Client
provides payment. 0 '

" d. Contydctor shall warrant compliance with all federal immigration laws and regulations that
" relate to Workers and that it has verified employment eligibility of each Woiker through the
- e-vetify program. Contractor shall acknowledge that a breach of this warranty shall be
deemed a material breach of this Agreement subject to penalties up to and including
termination of the Agreement.

o. Contractor furtlier acknowledges that Client vetains the legal right to inspect the papers of
any Worker of Contractor who works under this Agreement to ensure cospliance by
- Contractor. Contractor shall facilitate this right by notice to Workers and their supervisoss.

14. Safe Woik Environment

a. Contractor and ity Workers will comply with all health and safety laws, regulations,
ordinances, directives, and tules imposed by conmtrolling federal, state, or local
-governments, and will immediately report all work related accidents involving the Worker
within 24 hours to Client. -

b. Contractor will provide or ensure that all Workers use personal protective equipment as
- required by federal, state, local law, regulations, ordinance, directive, or rule.
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.¢.- Contractor or its workers’ compensation carrier has the right to inspect the Client’s

. ;. ‘premises and operation, but is not obligated to conduct any inspections. Contractor

15.

16.

- - reserves the right to audit safety activities. Contractor or its insurers may give reports to
Client on the conditions found at Client’s worksites. Client will supply documentation
related to safety activities as prescribed by law (e.g., safety meeting, training, maintaining
OSHA log). Neither the Contractor’s insurer nor Contractor warrants the result of the
ingpections or the absence thereof, or that the operations or premises are in compliance with
any laws, regulations, codes, or standards.

Supervigion

a. Contractor will provide direction, supervision, training and control of each Worker in the
. performance of the Services. The Client will provide only daily monitoring of the Workers

.. ..and will report to Contractor. Contractor may designate at least one (1) on-site supervisor

~from. among the Workers assigned to complete the Services. This on-site supervigor shall
direct the operational and administrative matters relating to the Services, and shall be under
-the direct supeivision of the Contractor. If Contractor fails to designate an on-site

-supervisor, Workers assigned to perform Services for the Client shall remain responsible to
the Contractor or designee.

b. Contractor shall determine the procedures to be followed by Wotkers regarding the time

- and performance of the Woikers’ job. functions and duties, and these will coincide with
Client requirements regarding time and performance of same. Client agrees to cooperate
with Contractor in the formation of such policies and procedures and permit Contractor to
implement its policies and procedures relating to the Workers.

Client may make all non-routine directives through the Contractor’s on-site supervisor, or if
an on-gite supervisor is not provided, then through the Contractor or designee.

o)

d. Contractor shall have no authority to bind the Client to any confract, promise, statement, or
representation or incur any other liability unless gpecifically authorized in writing by the

- Client. Should Contractor incur costs or expense on behalf of the Client without the
specific authorization of the Client, the Contractor shall pay such cost or expense and shall

hold harmless the Client from any and all claims assessments or charges in connection with
~such unanthorized costs or expenses.

@

Contractor shall not be liable to the Client for any costs or expense incurred by the

_-Contractor with the specific written authorization of the Client. Should Contractor mncur
costs on behalf of the Client and claims or asgessments be incutred by the Client as a result,
Client shall pay such cost or expense and shall hold harmless the Contractor from any and
all claims, assessments or charges in connection with such anthorized costs or expenses.

Indemnification

Contractor expressly and unequivocally agrees to defend and indemnify Client and its
governing board members, officers, directors, employees, insurers, indemnitors, and agents for
and hold them harmless fiom all claims, actions, suits, proceedings, costs, expenses, damages,
and liabilities, attorney’s fees, including nywies to Conmtractor’s employees (including
Workers) (“Claims™), arising from, comnnected with, relating fo, or resulting from this
Agreement and/or Contractor’s or Worker’s performance of Services under this Agreement,
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including without limitation all claims arising fiom, connected with, relating to, or resulting

~ from any actual or claimed negligent acts or omissions of Contractor or its officers, directors,

" ghareholders, employees, and agents, provided that this indemnification agreement shall only
. be applicable 1o the extent that Claims are not covered under the terms and conditions of the
. coverage provided to the Contractor and the Wotker by the Arizona School Risk Retention
" Trusgt, Inc., and that such Claims ave not the gole result of any act, error or omission of the

~ Client.
17. Adjudication of Agreement
If any court or arbitrator of competent jurisdiction holds that any provision of this Agreement is

Iinvét_lid or inenforceable, the parties desire and agree that the remaining parts of this Agreement
‘will nevertheless continue to be valid and enforceable. o

18 Modification or Waiver of Agreement :

No modification or waiver of this Agreement will be valid unless the modification or waiver is
in writing and signed by the designated representative of the Client and a principal of
Confractor. The failure of either party at any time to insist upon the strict performance of any
‘provision of this Agreement will not be ¢onstrued as a waiver of the right to insist upon the
strict performance of the same provision, at any future time. B :

19. Notices
* All notices or other communication reghired or permitted under this Agreement shall be in
writing and shall be made by hand delivery or overnight courier, or prepaid first class certified
mail addressed ag follows:

Contractor: - 21819 N. Scottsdale Road Suite 100, Scottsdale, AZ 85255

. -Cl__ie;lt: 6411 N Robert Rd., Bldg 100, Prescott Valley AZ 86314

20. No Rule of Strict Constiuction”

Both parties have approved the language of this Agreement, and no rule of strict construction
will be applied against either party.

2_1. Heaglings

The desctiptive headings of the paragraphs and subpatagraphs of this Agreement are intended
for convenience only, and do not constitute parts of this Agreement.

I~
(%]

. Comterpaits
This Agreement may be executed simultaneously in two or more counterparts, each of which

will be deemed an original, but all of which together will constitute one and the same
ingtrument.
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23.

‘Choice of Forum

. The pames agree that the pzopel and excluswe forum for any actlon or a1b1t1atton arising out of
. or relating to this Agreement is the county in which Client is located or Maricopa County,

Arizona, af the Client’s sole election, and that s any such action or arbitration will be bronght

- only in that county. The parties consent to the exercise of personal jutisdiction in any such

action or arbitration by the couts or arbitrators of that county._This shall not be construed as a
waiver for a jury trial.

. Arbitration

I In the event of any (hapute between the parties to this Agleement ariging out of, relating to, or

in connection with the provisions of this Agreement or the performance hereunder, the parties

- hereby agree that any such dispute may be submitted to binding atbitration. The a1b1t1at01 shall

be selected by mutual agreement. The arbitrator’s decigion andfor award shall be final and
bmdmg The p1eva]1mg paﬂ:y, if any, shall be entitled to reasonable attorney’s fees and costs.

. Govenm;g Law

: Tlus Ag1eeme11t shall be govemed by and construed in accordance with the laws of the State of

26.

Arizona without leg'ud to the conflict of law provisions theleof
Validity

This Agresment shall be valid and enforceable only after the designated representative of both

-Client and Confractor has signed it.

. Cancellation for Conflict of Inferest

Pursaant to A.R.S. §38- 511 the Client may, within three (3) years after its execution cancel
this Agreement, without penalty or further obligation, if any person significantly involved in
initiating, negotiating, securing, drafiing or creating the contract on behalf of the Client is, at
any time while the contract or any extension of the contract is in effect, an employee or agent
of any other party to the contract in any capacity or a consultant to any other paity to the

* contract with respect to the subject matter of the contract.

. Mandatory Sudan and Iran Provision

Pursuant to Arizona Revised Statutes § 35-397, the Contractor certifies that it does not have a
scrutinized business operation in either Sudan or Iran.
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IN WITNESS WHEREOF, the parties have executed this Agreement on the dates indicated at their
respective signatures below.

**#Please note: Due to the Patient Protection and Affordable Care Act (PPACA), this Client
Ser wces Agreement will be levmed duri mg the 2013-2014 fiscal year

DATED thig day of ,20

Humboldt Unified School District No., 22

By:

Its:

DATED this 29" day of May, 2013

Educational Services Inc.

" By: Pl Tavad

Its: Presicent

318



EXHIBIT B
COMPENSATION AGREEMENT

The iuldersiglled agtees to perform the services each petiod described in the Client Service Agreement
between Educational Services Incorporated and Humboldt Unifted School District No. 22 for a total
administration fee as shown below and in accordance with (please check one):

JULY 1, 2013 TO JUNE 30, 2014

o 1Govermnent Procurement Alliance (1GPA Contract No. 12-13)

't Standard Fee: 3.50% of gross salary

15 Volume Discount Tier I (25+ leased employees): 3.25% of gross salary

{1 Volume Discount Tier I (50+ leased employees): 3.00% of gross salary

1 Multiple-Year Discount (Returning ESI employee 1+ year): 3.00% of gross salary

i1 District may pass all or any portion of the fee to teased employee.

Mohave Educational Services Cooperative (Mohave Contract No, 12E-ESI-0517)

i1 1.00% fee to District

i1 Standard Fee to Employee: 2.50% of gross salary _

i1 Volume Discount to Employee (50+ leased employees): 2.00% of gross salary

1 Migh Salary Discount to Employee ($80,000+ annual salary}: 2.00% of gross salary

i1 The district is always charged a 1.00% fee. The variable fee is what we will charge the
employee. Discounts do not stack.

Strategic Alliance for Volume Expenditures (SAVE Contract No. 14-06MP)
i Standard Fee: 4.00% of gross salary
71 Volume Discount Tier I (25+ leased employees): 3.50% of gross salary
71 Volume Discount Tier If (50+ leased employees): 3.00% of gross salary

<1 District may pass all or any portion of the fee to leased employee.

AGENCY NAME: Educational Services, Inc.

21819 N. Scottsdale Road Swite 100

Scottgdale, AZ 85255
Phil Tavaxi Maiy 20, 213
Signed By Date
President (928) 634-7639 (928) 634-5639
Title Telephone Fax
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EXHIBIT C

ESI employees are required to follow the Client Calendar and adhere to Client Policies with the same
standards of conduct as regular employees. Daily activities are closely momnitored by the Chent’s
supervisor. If the supervisor hag any concerns with the performance of one of our employees or their
conduct we wish to be notified immediately so that we can, in collaboration with the Client, take any
necessary action. Since we are the employer of record it is important that we are accountable for and
responsive to any ESI employee concerns.

Please notify supervisors that monitor ESI employees so that they, too, understand the relationship and
accountability of ESI employees to the District. Employee behaviors detrimental to the workplace will
not be tolerated and immediate action for removal will be instigated Ly placing the employee on
administrative leave until an investigation has been completed and a collaborative decision made by
the Client and ESL.

If there are any complaints of sexual harassment or digerimination based on sex, race, color, national
origin, religion, age, or disability report it inmediately to Dr. John Tavasci at 877-303-7639.

Thank you for collaborative participation in this venture with E.S.I.
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C.NSENT
Item 8G

Gifts & Donations



GIFTS & DONATIONS

Heights Church — Samaritan’s Cupboard Group {Heather Seets)
2121 Larry Caldwell Drive, Prescoit
Donated 16 boxes of school supplies
With the donor's value of $2,500 -
To be distributed to each school by the HUSD Family Resource Center

Wildflower Bread Company ~ Jake Smith
3250 Gateway Blvd, Suite 424, Prescott
~ Donated a $20 gift card * -

To Glassford Hill Middle Schiool

Albertson’s Grocery Store — Tom Chase
7450 S. Hwy 69, Prescott Valley
~ Donated five cases of water
With the donor’s value of $20
To be used at Glassford Hill Middle School

Walmart - Justin
3050 E. Hwy 69, Prescott
. Donated a $50 giftcard
To Glassford Hill Middle School

Safeway Grocery Store — Willie Roberts
7720 E. Hwy 69, Prescott Valley
Donated a $25 gift card
To Glassford Hill Middle School

Texas Roadhouse Restaurant — Jason Davis
3310 Gateway Blvd., Prescott
Donated a $30 gift card
To Glassford Hill Middle School

- McDonalds - Katelynn Carroll
7500 E. Hwy 69, Prescott Valley
Donated a $15 qift card
To Glassford Hill Middle School

ACE Hardware - Jennifer Hysell
7211 E. 1* Street, Prescott Valley
Donated a bike helmet, sunglasses, Maglites, a remote control jeep, and a Spirit grill
With the donot's value of $430
To be used at Glassford Hiti Middle Schoaol

Olive Garden — Greg Hill
3060 Hwy 69, Prescott
Donated a $20 gift card

To Glassford Hill Middle School

Freedom Station — Joe Johnson
2992 N. Park Avenue, Prescott Valley
Donated a gift certificate for three event activities
Wiith the donor's value of $15
To Glassford Hill Middle School

Bradshaw Mountain High School — Mark Ernster
8000 E. Long Look, Prescott Valley
Donated two Athletic Family Passes

With the donor’s value of $30
To Glassford Hill Middle Scheol
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Olivas' Restaurant — Eileen Olivas
8370 E. Hwy 69, Prescott Valley
Donated chips and salsa
With the donor's value of $15
To Glassford Hill Middle Scheol

Leff-T's Steakhouse & Grill — Daryl & Raven Davis
150 S. Hwy 69, Dewey
Donated a $25 gift card
To Gtassford Hill Middle School

Engrained Cabinetry & Countertops — Nick Vanderhayden
550 N. 6" Street, Prescott
Donated five walt cabinets
_ With the donor's value of $250
For use at Granville Elementary School

Prescott Elks Lodge #330 B.P.O.E. — Dick Colvin
P.O. Box 27199, Prescott Valley
Took 40 HUSD elementary students shopping at Wal-Mart
For school clothes and shoes
The donor's value is $4,000 ($100 per student)

Emmanuel Lutheran Church — Mary Jensen
7763 E. Long Look Drive, Prescott Valley
Danated backpacks and school supplies
With the donor's value of $1,500
To be distributed to HUSD students through the Family Resource Center
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Item 9A

Ed. Svc. Update



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ltem # CIFI
FROM: Danny Brown, Director of Federal Pkog'rémslSc_hbol ' Reading
Improvement :
DATE: October 1,2013 _ Discuss X
SUBJECT: Educational Services Update g . Action
- Consent

OBJECTIVE:; Goal #4: Attract and Retain Highly Effective Employees

SUPPORTING DATA:

The Educational Services update will include the following:
s Professional Development
* Partnarships with AZ K-12 Center and AZ Science Center

‘¢ AdvancED Accreditation

SUMMARY & RECOMMENDATION:

Sample Motion:

Approved for transmittal to the Governing Board: ﬁg A, ﬁ“” J

Dr. Paul Stanton, Superintendent

Questions should be directed to. Danny Brown, Director of Federal Programs (759-4010)

325



- DISCUSSION
tem 9B.

- Bond & Capital
Projects



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ltem# Q 6
FROM: Cynthia Windham, Finanqe_ Director : Reading X
DATE: October1,2013 . ConE . Discuss X
SUBJECT: B-Bond PrOJects and Long Range Capltal Plans ~ Action

OBJECTIVE: Goal # Planning for Future Student Needs

BACKGROUND INFORMATION:

Per AR.S. 15.491 (k), the District is required fo provide the public an update on the District's
bond and capital projects annually between September 1 and October 31.  In compliance with
this requirement, the following information is provided,

SUPPORTING DATA:

BOND:

The attached document summarizes the various B-Bond projects undertaken by the District and
the status of each, through June 30, 2013,

The following summarizes the current expendltures and obllgatlons identified to-date, in the
following categorles .

improve Athletic/Playground Facilities: $ 8,687,910

Renovations/Upgrade to Existing Schools $ 8,566,630
Construction of Additions to Existing Schools  $14,282,130
Pupil Transportation : $ 2,923,937
Transportation Facility ' $ 4,992,599

The overall combined unencumbered/unexpended budget capacity is currently $1,546,794 and
the applicable capacity per category is attached.

As determined by the B-Bond Committee at their October 4, 2012 meeting, prioritization of
remaining B-Bond funds is as follows:
+ Pricrity 1 — Health/Safety

» Priority 2 ~ Upgrade/Extend Life {(as needed based on Capital Replacement Plan)
¢ Priority 3 - Other

CAPITAL:
The District has established a data base that identifies capital iterns in need of replacement. See
attached schedule, '

This data base includes projected replacement costs and the useful life of items in the following
areas:. Building/Grounds; Food Service, Special Systems; Technology and Transportation.

This report will serve as a planning teol during the annual budgeting process.

Approved for transmittal to the Governing Board: ﬂ A, ﬂ"! ZI

Dr. Paul Stanton, Superintendent

Questions should be directed to Dr. Paul Stanton; Cynthia Windham, Finance Director 759-4000
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: DISCUSSION
o Item 90 o

PohcyAdwsories
476 — 489 o

Flrst Readlng



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District'Governing Board ltem # CiC,
FROM; Paul Stanton Superintendent _ . Reading X
DATE: October 1, 013 © Discuss X
SUBJECT: Policy Review-First Reading of Pollcy Advrsorles #476  Action

- 492 (various sections)

OBJECTIVE: Board Governance

SUPPORTING DATA:

To insure compliance with State Statutes the attached Policy Advisories (476 - 492) have been
submitted by the Arizona School Boards Association (ASBA) relating to Section B — Board
Governance, Section C — General School Administration, Section D — Fiscal Management , Section E

— Support Services, Section G — Personnel, Section | - instruction, Section J —- Students, and Section
K — Community Relations for Board review.

-E = Exhibit, -R = Regulation

Governing Board adoption is not required for exhibits and regulations but is provided in the packet for
information purposes.

(Person Responsible; BP-Ben Peters, CW-Cynthia Windham, DB-Danny Brown, DS-Dan Streeter,
MD-Mary Diaz, PS-Pauf Stanton

MD 476 BEDB  Agenda

PS 477 CBCA Delegated Authority
PS 478 CBI ~ Evaluation of Superintendent
PS 479 CM School District Annual Report
cw 480 DJE Bidding/Purchasing Procedures
DJE-R v
DJE-E \
PS 481 EBBA Reporting of Hazards/Warning Systems
PS 482 EBBB Accident Reports
PS 483 EBC Emergencies
Ds 484 GBI Staff Participation in Political Activities
DS 485 GCFC " Professional Staff Certification & Credentialing Requirements
DB 486 IHB-R Special Instructional Programs
DB 487 IMG Animals in Schools
DB 488  JLCB Immunization of Students
DB 489 JLCD Medicines/Administering Medicines to Students
JLCD-R
DB 490 JLF Reporting Child Abuse/Child Protection
JLF-R v
DS 491 KHA Public Solicitations in Schools
Ds 492  GBED Smoking by Staff Members
DB JICG Tobacco Use by Students
DS KFAA Smoking on School Premises at Public Functions

SUMMARY & RECOMMENDATION:

This is the First Reading of changes to policies, exhibits and/or regulations.

information regarding these advisories has been provided by ASBA to assist the Board in
understanding legislation and is included along with the proposed draft policies.

HUSD director's summaries and recommendations are included and located at the front of each
individual advisory. The Second Reading will be included on a future meeting agenda.
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Upon approval these policies/regulationsfexhibits will become effective immediately and will be added
to the current Palicy Manuai.

Approved for transmittal to the Governing Board: 9@ A, ﬂ‘"{

Dr. Paul Stanton, Superintendent

Questions should be directed to the pefson responsible as indicated above:

Ben Peters — 769-5145
Cynthia Windham - 758-4000
Danny Brown — 759-4000
Dan Streeter — 759-4000
Mary Diaz — 759-5007

Paul Stanton — 759-5007
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Policy Advisory No.

Policy Advisory No.

Policy Advisory No.

Policy Advisory No.
Policy Advisory No.

Policy Advisory No.

Policy Advisory No.

Policy Advisory No.
Policy Advisory No.
Policy Advisory No.

Policy Advisory No.

Policy Advisory No. 476

...............................

...............................

...............................

...............................
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...............................

.........................

ooooooooooooooooooooooooooooooo

-------------------------------

...............................
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oooooooooooooooooooooooo

- August 2013

----------------------------------------

-------

CM — School District Annual Report

DJE — Bidding/Purchasing Procedures
DJE-R — Bidding/Purchasing Procedures
DJE-E — Bidding/Purchasing Procedures

EBAA — Reporting of Hazards/
Warning Systems

----------------

EBBB — Accident Reports

------------------------

EBC — Emergencies

..................................

cerieennnnennennn GBI — Staff Participation in
Political Activities

GCFC — Professional Staff Certification and

Credentialing Requirements
THB-R — Special Instructional Programs
IMG — Animals in Schools

JLCB — Immunizations of Students

--------

JLCD — Medicines/Administering

Medicines to Students
JLCD-R — Medicines/Administering
Medicines to Students

...........

Note: This material is written for informational purposes only, and not as
Jegal advice. You may wish to consult an attorney for further explanation.

Page 1 of 94
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Policy Advisory No. 490.......ccccoviiniiiniinnenninniiennnns JLF — Reporting Child Abuse/

Child Protection

JLF-R — Reporting Child Abuse/

Child Protection

Policy Advisory No. 491 ...cocccvviinivvininninnniins KHA — Public Solicitations in Schools
Policy Advisory No. 492.....ccoviiniiinnnn, GBED Smoking by Staff Members

- JICG ~ Tobacco Use by Students
KFAA — Smoking on Schoo! Premises
at. Public Functions

Policy Advisory Discussion

Policy Advisory No. 476. Policy BEDB -~ Agenda. A change is suggested in
BEDB which is a template for board agendas. This change separates current event
summaries which are statutorily authorized under 38-431.02K and substantive
reports which dre normally given by the superintendent or a member or his or her
staff. These substantive reports must contain such information on that agenda as
to inform the public of the matters to be discussed. These reports are to be
contrasted with the current event summaries authorized by statute which allow the
chief administrator or a board member to give a summary of current events so long
as 1) the summary is on the agenda and 2) there is no board discussion or action
taken regarding any matter not listed on the agenda.

Po_l.icy' Advisory No. 477. Policy CBCA — Delegated Authority. Policy CBCA
is adjusted to account for the passage of HB2500 in the 2013 Legislative Session.
In the recent adjustments to GCO and GCO-RA, this cross-referenced was missed.

This is a critical change since, without the change, an internal conflict with
GCO-RA would exist.

Policy Advisory No. 478. Policy CBI — Evaluation of Superintendent.
Policy CBI is adjusted following the passage of HB2611 (Laws 2013, Chapter 191)
which  addresses renegotiation of superintendent’s contract and when this may
occur. The new language is intended to deal with the superintendent that does not
begin work for the district on July 1.

Policy Advisory No. 479. Policy CM — School District Annual Report,
HB2496 (Laws 2013, Chapter 148) gives school districts that are assigned letter a
letter grade of A in at least two of the last three years under the state’s
accountability system, the opportunity to petition the State Board of Education for
exemption of applicability of state statutes and rules (these are not specified in the
law). Policy Advisory No. 478 accounts for this change.

Note: This material is written for informational purposes only, and not as
legal advice. . You may wish to consult an attorney for further explanation. Page 2 of 94
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Policy Advisory No. 480. Policy DJE, DJE-R and DJEE -
Bidding/Purchasing Procedures. Statutory requirements relating to ensuring
that districts not contract with businesses with scrutinized operations in
Sudan/Iran (found in A.R.S. 35-397 and created by Laws 2008, Chapter 235) expired
and therefore references have been removed in Policy DJE and Exhibit DJE-E. In
Policy DJE and Regulatlon DJE-R the state bidding limit has been changed from
$50,000. to $100,000. - The Auditor General's Office will be publishing related
procurement 1nformat10n in the near future.

Policy Advisory No. 481. Policy EBAA — Reporting of Hazards/Warning
Systems. SB1290 (Laws 2013, Chapter 125) made several changes to the Office of
Pest Control within Arizona State Government. While the legislation did not make
a substantive change for schools, passage of the law made it clearer that applicators
of pest control products in schools must be certified (previously the term was
“licensed”). EBAA is revised to reflect this.

Policy Advisory No. 482. Policy EBBB — Accident Reports. EBBB is
rec_ommended for change simply for clarification; it is not a substantive change.

Policy Advisory No. 483. Policy EBC — Emergencies. SB 1324 (Laws 2013,
Chapter 69) specifically exempts and makes confidential emergency response plans
(ERP) as they are part of "critical infrastructure information," The ERP is
exempted from public records requests. However, plans developed by the
Superintendent will be presented annually to the Board.

Policy Advisory No. 484. Policy GBI - Staff Participation in Political
Aetivities, HB2156 (Laws 2013, Chapter 88) revises A.R.S. 15-511 to prohibit the
rental of school facilities by a private person or group with the intent of influencing
the outcome of an election during the same time and at the same place as a district
sponsored forum on candidates or issues. Please notfe: the penalties for
violation of 15-511 have gone from $500 fine per violation (plus
relmbursement of the value of the school resource expended) to $5000 fine
per violation (plus reimbursement of the value of the school resource
expended) in this legislation. Districts are strongly advised to get
training for its employees on 15-511 restrictions prior to the beginning of a
- school district bond or override campaign.

Policy Advisory No. 485. Policy GCFC — Professional Staff Certification and
Credentialing Requirements. HB2317 (Laws 2013, Chapter 7) was passed to
clarify that an expired fingerprint clearance card could be used to satisfy statutory
requirements for an applicant if an affidavit has been signed by the applicant
stating both that the applicant:

‘a) has submitted a completed application to DPS for a new card within 90
_days before the expiration date of the current card; and

" b) is not awaiting trial on and has not been convicted of a criminal offense
that would make him or her ineligible for a card.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 3 of 94
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Policy ‘Advisory No. 486. Regulation IHB-R — Special Instructional
Prograins. ‘The Arizona Department of Education provided a special education
alert regarding changes to IDEA. The changes governed the use of public benefits
or insurance (Medicaid) in 34 CFR §300.154 and the parental consent needed to
access such benefits.

Policy Advisory No. 487. Policy IMG — Animals in Schools. The changes to
IMG reflect the passage of HB2401 (Laws 2013, Chapter 59) defining “gervice
animal” for the purposes of. exempting service animals to policies prohibiting
animals in certain school settings. These changes to statute mirror requirements
under  the federal Americans with Disabilities Act of 2010 and regulations
implementing this law.. ' ' '

Policy Ad;visofy. No. 488 JLCB-E — Immaunization of Students. The exhibit
has been revised to incorporate the 2013-2014 changes provided by the Arizona
Immunization Program Office. '

Policy Advisory No. 489. Policy JLCD and JLCD-R — Medicines/
Administering Medicines to Students. SB1421 (Laws 2013, Chapter 243)
requires school districts and charter schools to stock two juvenile doses and two
adult doses of auto-injectable epinephrine at each school if the Legislature
appropriates sufficient funding and establishes policies, procedures and training
requirements for auto-injectable epinephrine in schools. The training
requirements also are optional in years where the Legislature has not appropriated
sufficient funds for the doses of epinephrine required by law. The new law also
provides that a school district or charter school employee, who is properly trained to
administer or .assist in administering auto-injectable epinephrine, to administer
such medicine to a student or adult whom the employee believes in good faith is
showing signs of anaphylactic shock while at school or a school-sponsored activity.

In addition, HB2042 (Laws 2013, Chapter 83) requires, if a school district or charter
school governing board has adopted policies and procedures relating to diabetes
management, the policies and procedures must include a requirement that any
medication administration services specified in the child’s diabetes medical
management plan must be provided. Nurses are added to the health professionals
that can train voluntary diabetes care assistants. Other provisions include:

e Voluntary diabetes care assistants are allowed to administer insulin in

addition, to glucagon, assist the pupil with self-administration of insulin in

. .an.emergency situation or perform any combination of these actions under
~ certain conditions. '

‘e Voluntary diabetes care assistants are authorized to either administer
glucagon or insulin the parent or guardian must provide the glucagon or
insulin along with all equipment and supplies necessary for insulin
administration.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 4 of 94
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e - Training by specified licensed health care professionals related to diabetes
- management must include the symptoms and treatment of hyperglycemia

"~ and techniques for determining the proper dose of msuhn in a specific
--gituation. :

Policy Advisory No. 490. Policy JLF and Regulation JLF-R — Reporting
Child AbuselChild Protection. Statute requires a mandatory reporter who
reasonably believes a minor is or has been the victim of certain instances of child
abuse, such as a reportable offence, to immediately report or cause reports of the
information to be made to a peace officer or to Child Protective Services. An
individual who does not have care, custody or control of the minor is required to
report the information to a peace officer. This has resulted in reporting of all
incidents in which a student shows signs of an injury — even if that injury was
created by student to student conitact of either an intentional or unintentional
nature. SB1291 (Laws 2013, Chapter 182} creates an exception to the law that is
useful to schools. A.R.S. 13- 3620(B) was revised to exempt certain incidents with
minors on the playground from duty to report abuse requirements. Under the
revised law and JLF, a mandatory reporter is not requlred to report or cause reports
to be made if all of the following apply:

e  The minor is of elementary school age;

o The physical injury oceurs in the course of typical playground activity during
- a school day on the premises of the school that the minor attends;

e The physical injury is reported to the legal guardian of the minor; and
. The school maintains a written record of the incident.

Policy Advisory No, 491. Policy KHA - Public Solicitations in Schools. A

prohibition on sending text messages for solicitation purposes was added to A.R.S.
13-2919.

Policy Advisory No. 492. Policy GBED - Smoking By Staff Members; Policy
JICG - Tobacco Use By Students; Policy KFAA - Smoking On School
Premises At Public Functions. Three policies are adjusted because of concerns
that vaporizing tobacco devices, or “e-cigareftes” are not covered under existing
policies and law. Policy Services believes that such devices are prohibited under

current law but amends our policy models in this area to make such prohibition
clear.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 5 of 94
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If you have any questions, call Policy Services at (602} 254-1100. Agk for Chris
Thomas, Director of Legal/Policy Services; ‘Dr. Terry Rowles, Assistant Director;
Steve Highlen, Senior Policy Consultant; or Nick Buzan, Policy Consultant. Our
E-mail addresses are, respectively, [cthomas@azsba.orgl, [trowles@azsba.org],
[shighlen@azsba.org] and [nbuzan@azsba.orgl. You may also fax information to
(602) 264-1177. . ' '

Note: This material is written for informational purposes only, and :ﬁot as legal
advice. You may wish to review the policy references and consult an
~ attorney for further explanation.

Note:. This material is written for informational purposes only, and not as
Jegal advice. You may wish to consult an attorney for further explanation. Page 6 of 94
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Policy Advisory No. 480. Policy DJE, DJE-R and DJE-E -
Bidding/Purchasing Procedures. Statutory requirements relating to ensuring
that districts not contract with businesses with scrutinized operations in
Sudan/Iran (found in A.R.S. 85-397 and created by Laws 2008, Chapter 235) expired
and therefore references have been removed in Policy DJE and Exhibit DJE-E. In
Policy DJE and Regulation DJE-R the state bidding limit has been changed from
$50,000 to $100,000. The Auditor General's Office will be publishing related
procurement information in the near future.

Policy Advisory No. 481. Policy EBAA — Reporting of Hazards/Warning
Systems. SB1290 (Laws 2013, Chapter 125) made several changes to the Office of
Pest Control within Arizona State Government. While the legislation did not make
a substantive change for schools, passage of the law made it clearer that applicators
of pest control products in schools must be certified (previously the term was
“licensed”). EBAA is revised to reflect this.

Policy Advisory No. 482. Policy EBBB — Accident Reports. EBBB is
recommended for change simply for clarification; it is not a substantive change.

Policy Advisory No. 483. Policy EBC — Emergencies. SB 1324 (Laws 2013,
Chapter 69) specifically exempts and makes confidential emergency response plans
(ERP) as they are part of "critical infrastructure information." The ERP is
exempted from public records requests. However, plans developed by the
Superintendent will be presented annually to the Board.

Policy Advisory No. 484. Policy GBI - Staff Participation in Political
Activities. HB2156 (Laws 2013, Chapter 88) revises A.R.S. 15-511 to prohibit the
rental of school facilities by a private person or group with the intent of influencing
the outcome of an election during the same time and at the same place as a district
sponsored forum on candidates or issues. Please note: the penalties for
violation of 15-511 have gone from $500 fine per violation (plus
reimbursement of the value of the school resource expended) to $5000 fine
per violation (plus reimbursement of the value of the school resource
expended) in this legislation. Districts are strongly advised to get
training for its employees on 15-511 restrictions prior to the beginning of a
school district bond or override campaign.

Policy Advisory No. 485. Policy GCFC — Professional Staff Certification and
Credentialing Requirements. HB2317 (Laws 2013, Chapter 7) was passed to
clarify that an expired fingerprint clearance card could be used to satisfy statutory
requirements for an applicant if an affidavit has been signed by the applicant
stating both that the applicant: -

a) has submitted a completed application to DPS for a new card within 90
days before the expiration date of the current card; and

b) is not awaiting trial on and has not been convicted of a criminal offense
that would make him or her ineligible for a card.

Note: This material is written for informational purposes only, and not as 7
legal advice. You may wish to consult an attomey for further explanation. Page 3 of 94
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Policy Advisory No. 486. Regulation IHB-R — Special Instructional
Programs. The Arizona Department of Education provided a special education
alert regarding changes to IDEA. The changes governed the use of public benefits

or insurance (Medicaid) in 34 CFR §300.154 and the parental consent needed to
access such benefits.

Policy Advisory No. 487. Policy IMG — Animals in Schools. The changes to
IMG . reflect the passage of HB2401 (Laws 2013, Chapter 59) deﬁmng “service
animal” for the purposes of exempting service ammals to policies prohibiting
animals in certain school settings. These changes to statute mirror requirements
under the federal Americans with Disabilities Act of 2010 and regulations
implementing this law.,

Policy Advtsory No, 488 JLCB-E — Immunization of Students. The exhibit
has been revised to incorporate the 2013-2014 changes provided by the Arizona
Immumzatmn Program Office.

Polwy Advisory No. 489. Policy JLCD and JLCD-R — Medicines/
Administering Medicines to Students. SB1421 (Laws 2013, Chapter 243)
requires school districts and charter schools to stock two juvenile doses and two
adult doses of auto-injectable epinephrine at each school if the Legislature
appropnates sufficient funding and establishes p0hc1es, procedures and training
requirements for auto-injectable epinephrine in schools. | The training
requirements also are optional in years where the Legislature has not appropriated
sufficient funds for the doses of epinephrine required by law. The new law also
provides that a school district or charter school employee, who is properly trained to
administer or assist in administering auto-injectable epinephrine, to administer
such medicine to a student or adult whom the employee believes in good faith is
showing signs of anaphylactic shock while at school or a school-sponsored activity.

In addition, HB2042 (Laws 2013, Chapter 83) requires, if a school district or charter
school governing board has adopted policies and procedures relating to diabetes
management, the policies and procedures must include a requirement that any
medication administration services specified in the child’s diabetes medical
management plan must be provided. Nurses are added to the health professionals
that can train voluntary diabetes care assistants. Other provisions include:

o Voluntary diabetes care assistants are allowed to administer insulin in

~addition, to glucagon, assist the pupil with self-administration of insulin in
an emergency situation or perform any combination of these actlons under
certain conditions.

e Voluntary diabetes care assistants are authorized to either administer
glucagon or insulin the parent or guardian must provide the glucagon or
insulin along with all equipment and supplies necessary for insulin
administration.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation: Page 4 of 94
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¢ Training by specified licensed health care professionals related to diabetes
management must include the symptoms and treatment of hyperglycemia

‘and techniques for determlmng the proper dose of insulin in a specific
situation. _

Policy Advisory No. 490. Policy JLF and Regulation JLF-R — Reporting
Child Abuse/Child Protection. Statute requires a mandatory reporter who
reasonably believes a minor is or has been the victim of certain instances of child
abuse, such as a reportable offence, to immediately report or cause reports of the
information to be made to a peace officer or to Child Protective Services. An
individual who does not have care, custody or control of the minor is required to
report the information to a peace officer. This has resulted in reporting of all
incidents in which a student shows signs of an injury — even if that injury was
created by student to student contact of either an intentional or unintentional
nature. SB1291 (Laws 2013, Chapter 182) creates an exception to the law that is
useful to schools. A.R.S. 13-3620(B) was revised to exempt certain incidents with
minors on the playground from duty to report abuse requirements. Under the
revised law and JLF, a mandatory reporter is not required to report or cause reports
to be made if all of the following apply:

o The minor is of elementary school age;

» The physical injury occurs in the course of typical playground activity during
- a school day on the premises of the school that the minor attends;

o The physical injury is reported to the legal guardian of the minor; and
¢ The school maintains a written record of the incident.

Policy Advisory No. 491. Policy KHA - Public Solicitations in Schools. A
prohibition on sending text messages for solicitation purposes was added to A.R.S.
13-2919.

Policy Advisory No. 492. Policy GBED - Smoking By Staff Members; Policy
JICG - Tobacco Use By Students; Policy KFAA - Smoking On School
Premises At Public Functions. Three policies are adjusted because of concerns
that vaporizing tobacco devices, or “e-cigarettes” are not covered under existing
policies and law. Policy Services believes that such devices are prohibited under
current law but amends our policy models in this area to make such prohibition
clear.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 5 of 94
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If you have any questions, call Policy Services at (602) 254-1100. Ask for Chris
Thomas, Director of Legal/Policy Services; Dr. Terry Rowles, Assistant Director;
Steve Highlen, Senior Policy Consultant; or Nick Buzan, Policy Consultant. Our
E-mail addresses are, respectively, [cthomas@azsba.org], Ttrowles@azsba.org],
[shighlen@azsba.org] and [nbuzan@azsba.orgl. You may also fax information to -
(602) 254-1177. R : coe T : SRR
Note: This material is written for informational purposes only, and not as legal
~advice. You may wish to ‘review the policy references and consult an
" attorney for further explanation. R . | S

Note. This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 6 of 94
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ASBA Discussion .

Policy Advlsory No 476 Pollcy BEDB Agenda A change rs suggested in BEDB whrch isa template
for board agendas ThIS change separates current event summarues whlch are statutonly authorized
under 38-431.02K and substantlve reports whlch are. ncormallyr given by the supermtendent ora
member or his or her staff. These substantive reports must contain such information on that
agenda as to inform the publlc of the matters to be discussed. These reports are to be contrasted
with the current event summaries authorlzed by statute whlch allow the chief admmlstrator ora
board member to give a summary of current events so long as 1) the summary is on the agenda and
2} there is no board discussion or action taken regarding any matter not listed on the agenda.

HUSD Summary & Recommendation — Mary Diaz

Policy Advisory No. 476 BEDB ~ Agenda

This advisory specifies that when a substantive report by a board member or chief administrator is to be
given at a meeting, the matters to be discussed must be appropriately noticed on the agenda.

Currently, during the Report section of the meeting agenda, it is common that members of the board
and the superintendent share a summary of current events. If a substantive report were to be given ata

Board meeting, the agenda item would be requested ahead of time and be placed on a future agenda
under the Discussion section.

It is recommended that the current HUSD Policy BEDB — Agenda be revised by removing Reports, and
replace with Summary of Current Events to more accurately describe the agenda item.
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B-1700 ' BEDB

AGENDA

Unless changed by a majority vote of members present at each meeting, the
order of business shall be as follows:

Regular meetings:

"« Call'toorder

Pledge of allegiance to the flag
Roll call -

Review and accept agenda

Celebrating successes
* Jeperte.

* Public participation

* Consent items
». Discussion items (No action will be taken)

" o Action items (Matters on which the Gouermng Board may take legal
action)

* Personnel

* Announcements
¢ Adjournment
Special meetings:

¢ Call to order-
Roll eall

Review.and‘ accept agenda

Items for which special meeting was called
* Announcements
* Adjournment

Executive sessions:

'+ An executive session may be scheduled, as necessary, during either a
regular or special meeting.

Adopted: date of Manual adoption

HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 Page 1 of 2
9/21/12
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B-1700 © 2013 Arizona School Boards Association BEDB

' AGENDA

The agenda shall list the specific matters to be discussed, considered or decided at
the meeting. The Governing Board may discuss, consider or make decisions only
on matters listed on the agenda and other matters related thereto. (Subject to
A.R.8. 38-431.02)

Unless changed by a majority vote of Board m-embe‘rs-present at a meeting, the
order of business shall be as follows:

Regular meetings:
+ Call to order '
» Adoption of the agéﬁda (discussion of items is not in order)
* Pledge of allegiance A
* Board Meeting minutes not ‘previously approved

» Information only items (ltems to be heard only; the Board will not propose,
discuss, or take legal action during the meeting unless the specific matter is
properly noticed for legal action.)

» Summary of current events
A Superintendent
¢ (Celebrations and recognitions
A Governing Board members

» Reports (Notice must be specific as to type of report that will be given,

subject matter and whom will be making the report)

« Public comments (Members of the Governing Board shall not discuss or take
legal action on matters raised during an open call to the public unless the
matters are properly noticed for discussion and legal action.)

* Action items (Matters on which the Governing Board may take legal action
during the meeting.)

» Consent agenda items (When so presented, should fully describe the
matters on the agenda and inform the public where more information can
be obtained.)

= Specific items of District business (As listed for consideration, may
include various categorical areas as the business of the District
necessitates Board discussion, deliberation, and action.)

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 7 of 94
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e Information and Discussion items (Matters about which the Board may engage
in discussion but will take no action. during the meeting.)

+ Information items (The Board will not propose, discuss, or take legal action
during the'm'eeting.) : e

« Requests for future agenda items
» Adjournment
Special meetings:
¢ Call to order

+ Items for which the special meeting was called (May include timely action,
discussion, and information items as conditioned for regular meetings.)

* Announcements
¢ Adjournment
Executive sessions:

+ An executive session may be scheduled, as necessary, during either a regular
or special meeting. (See Arizona Attorney General Agency Handbook Section
7.6.7)

» When an executive session is to be held, the notice must state the
specific provision of law authorizing the executive session.

« The Board may vote to hold an executive session for the purpose of
obtaining legal advice from the Board's attorney on any matter listed on
the agenda pursuant to A.R.S. 38-431.03(A)3).

Emergency meetings

In the cage of an actual emergency, the Governing Board, after giving such notice as
is appropriate to the circumstances, may act on an emergency matter or call an
emergency meeting in accordance with the requirements set out in AR.S.

- 88-431.02. The emergency meeting shall follow the order of business for a special
meeting. An emergency meeting shall be subsequently followed by the posting of a
public notice within twenty-four (24) hours declaring that an emergency session has
been held and setting forth the information specified by 38-431.02. Chapter 7 of
the Arizona Agency Handbook shall be consulted for guidance when an emergency
action or meeting is being considered.

Note- This material is written for informational purposes only, and not as .
Jegal advice. You may wish to consult an attorney for further explanation.. Page 8 of 94
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Accommodations for the Disabled

Persons with a disability may request a reasonable accommodation, such as a sign -
language interpreter, by contacting [name of designated agency contact person} at
[telephone number and TDD telephone number]. Requests should be made as early
as possible to allow time to arrange the accommodation. ' -

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 38-431
38-431.01
38-431.02
38-431.03

CROSS REF.: BDB - Board Officers
BEC - Executive Sessions/Open Meetings

Note: This material is written for informational purposes only, and not as
fegal advice. You may wish to consult an attorney for further explanation. Page 9 of 94
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ASBA Discussion

Policy Advisory No. 477. Policy CBCA — Delegated Authority. Policy CBCA is adjusted to account for
the passage of HB2500 in the 2013 Legislative Session. In the recent adjustments to GCO and GCO-
RA, this cross-referenced was missed. This is a critical change since, without the change, an internal
conflict with GCO RA would exist. :

HUSD Summary & Recommendation — Paul Stanton

Policy Advisory No. 477 ' © CBCA- D'e-legated Authority :
This Advisory is in reference to the passage of HB2500 in the 2013 Leglslatlve Session related to
contracts. it relates to teacher, administrator and psychologist notice of intent not to offer contracts. It

also changes the language when provudmg written preliminary notlce of madequacy of classroom
performance from five (5) to ten (10) school days.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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C-0300 © 2013 Arizona School Boards Association CBCA

DELEGATED AUTHORITY

S

The Governmg Board delegates to the Supermtendent among other powers, the
authority to perform the following acts:

» To give notice to teachers, pursuant fo A R.S. 15-536, of the Board's intention
not to offer a teaching contract. : ‘

» To give notice to teachers, pursuant to A.R.S. 15-538.01, of the Board's
‘intention not to. offer a teachmg contract and to dismiss the teacher .

* To give notice to an administrator or certlﬁcated school psychologlst pursuant -
" to A.R.S. 15-503, of the Board's intention not to offer a new contract.

» To issue to teachers, pursuant to A.R. S 15 536 15-538, and 15- 539, wrltten
preliminary notices of inadequacy of classroom performance, reporting guch
issuance to the Governing Board within ﬁve—{é) en (10) school days.

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 15-5603
15-536
15-538
15-538.01
15-639

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 10 of 94
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ASBA Discussion

Policy Advisory No. 478. Policy CBI — Evaluation of Superintendent. Policy CBI is adjusted following
the passage of HB2611 (Laws 2013, Chapter 191) which addresses renegotiation of
superintendent’s contract and when this may occur. The new language is intended to deal with the
superintendent that does not begin work for the district on July 1.

HUSD Summary & Recommendation — Paul Stanton

Policy Advisory No. 478 CBI — Evaluation of the Superintendent
Policy CBI Is an adjustment following the passage of HB2611. The new language is intended to deal with
the Supermtendent that does not begin work for the district on July 1%.

It is the recommendation of admihistratiqh to accept this advisory as presented by ASBA.
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C-0600 © 2013 Arizona School Boards Association ~ CBI
EVALUATION OF SUPERINTENDENT

The Governing Board shall evaluate the Superintendent at least once each year.

The evaluation(s) shall relate to the Superintendent‘s duties, responsibilities, and
progress foward established goals. ' ' '

The Superintendent shall provide each member of the Board a copy of the
evaluation instrument not later than November 10. The Board President shall
schedule a meeting not later than December 18, when the Board will devote an
executive session to the evaluation of the Superintendent's performance, to discuss
working relationships between the Superintendent and the Board, and to review
the Superintendent's contract (with the Superintendent present). If the
Superintendent's contract is in its first year, this initial evaluation will not be a
comprehensive evaluation, but will be used to allow the Board to communicate its
perspective on the Superintendent's performance to date and to allow the Board and
the Superintendent to communicate on performance matters. Additional first-year
evaluations may be completed by the Board at the Board's discretion or upon
invitation by the Superintendent; however, the first fully comprehensive evaluation
will be that which occurs in November of the Superintendent's second year.

Any meetings of the Board to compile evaluations, or meetings to discuss the
evaluations with the Superintendent, shall be held in executive session unless the
Superintendent requests that any such meeting be held in open session. Board
members shall have the opportunity to discuss with the Superintendent any item(s)
on which the Board member fails to achieve consensus.

A copy of any written evaluation shall be given to the Superintendent. If in
disagreement with such evaluation, the Superintendent may respond in writing to
the Governing Board. |

Upon the conclusion of the evaluation, the Governing Board may determine
whether any changes in the compensation and benefits or contract term of the
Superintendent are warranted, subject to the following:

If the Superintendent's contract with the School District is for multiple years,
the School District shall not offer to extend or renegotiate the contract until
May of the year preceding the final year of the contract.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation, Page 11 of 94
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If the Superintendent's contract with the School District is for more than one
(1) year, but not exceeding three (3) years, | ;
no earlier that fifteen (15) months before the expiration

of the contract, the Board shall offer a contract for the next school year to the

Superintendent unless on oxr before April 15 the Board gives notice to the

Superintendent of the Board's intention not to ‘offer a new administrative
contract. S o S

If the Superintendent's contract with the School District is for a single year,
on or before May 15 of each year the Board shall offer a contract for the next
school year to the Superintendent unless on or before April 15 the Board
gives notice to the Superintendent of the Board's intention not to offer a new

‘administrative contract.

The evaluation and any comments by the Supérihﬁehdént shall become a part of the
Superintendent's personnel file. : o : o

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-503

CROSS REF.: CBA - Qualifications and Duties of Superintendent

Note- This material is written for informational purposes only, and not as
legal advice. You may wish fo consult an attorney for further explanation. Page 12 of 94
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ASBA Discussian

Poﬁcy Adwsory No. 479. Pohcy CM — School D:stm:t Annual Report. HB2496 (Laws 2013, Chapter
148) glves school d:strlcts that are assigned letter a letter grade of A in at least two of the last three
years under the state’ s accountabillty system, the opportumty to petition the State Board of

Education for exemption of applncablhty of state statutes and rules (these are not spec:ﬁed in the
law). Policy Advisory No. 478 accounts for this change.

HUSD S_urhmaify_& Recommendation — Paul Stanton

Po!iby Advisbrv No.479 = " €M - School District Annual Report

HB2496 gives school districts that are assigned a letter grade of “A” in at least two of the last three years
the opportunity to petition the State Board of Education for exemption of appllcablllty of state statutes
and rules (please note these are not specified in the law).

It is the recommendation of administration to accept this advisory as preéented by ASBA,
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C-2450 - . - © 2013 Arizona tho@l_Béai‘d_s Association | o M

SCHOOL DISTRICT ANNUAL REPORT

The Board shall make an annual report to the County School Superintendent on or -
before October 1 each year in the manner and form and on the forms prescribed by
the Superintendent of Public Instruction or County School Superintendent. The
Board shall also make reports directly fo the County School Superintendent or the
Superintendent of Public Instruction whenever required.

If the District has been assigned a letter grade of A pursuant to AR.S. 15-241
during at least two (2) out of the last three (3) consecutive years and has not been
assigned a letter grade of C, D, or F during the same three (3) years the District
ns from statutes and rules prescribed in statute. Should the
District believe it qualifies for an exemption the District may submit a request for
exemption to the Arizona State Board of Education. " The State Board of Education
shall review and may approve the exemption submitted by the District. The State
Board of Education will not approve exemptions that directly apply tospecific areas
as noted in A.R.S. 15-215.

Guaranteed Energy Cost Saving
Contract Annual Reports

The District shall report to the School Facilities Board annually, not later than
October 15, actual energy and cost savings pursuant to a guaranteed energy cost
savings contract. S -

The District shall also report for any guaranteed energy cost savings contract to the
Department of Commerce Energy Office and the School Facilities Board:

+ The name of the project

¢ The qualified provider

» The total cost of the project

+ The expected energy and cost savings

The District shall retain savings achieved by a guaranteed energy cost saving
contract, which may be used to pay for contract and project implementation.

Adopted: date of Manual adoption

LEGAL REF.. AR.S. 15-213.01
15-216
15-341
15-904

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 13 of 94
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Policy Advisory No. 480. Pohcy DJE, DJE-R and DJE-E - B:dding/Purchasing Procedures. Statutory
requirements relating to ensuring that dlstrlcts not contract with businesses with scrutinized
operations in Sudan/Iran (found in A.R.S, 35-397 and created by Laws 2008, Chapter 235) expired
and therefore references have been removed in Policy DJE and Exhibit DJE-E. In Policy DJE and
Regulation DJE-R the state bidding limit has been changed from $50 000 to $100,000. The Auditor
General's Offtce will be publishing related procurement mformatson in the near future,

HUSD Summary & Recommendation — Cynthia Windham

Policy Advisory No.480 _. ‘ DjE_—-Biddiﬁg/Purc_ﬁaSIrig Procedures

Verblage changed to increase, the formal state bidding limit from 550, 000 to $100,000, as well as,
eliminates the Requured Scrutlnlzed Busmess Operattons Clause which require Districts to include a
clause in their contracts requiring contractors to certlfy that the contractor does not have scrutinized
business services in Sudan or Iran.

This policy revision is currently on hold as the state has now determined that this increase in the
bidding threshold for school districts will not become effective until the Arizona State Board of
Education revises their rules for school district procurement.

~ Request for policy revision wilt be bresehted at a future Board méeting once the State Board of
Education revises their procurement guidelines

Al
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D-2750 ~ ©2013 Arizona School Boards Association - DJE
'BIDDING / PURCHASING PROCEDURES

The Superintendent shall be responsible for all purchasing, contracting, competitive
bidding, and receiving. and processing of all bid protests, in accordance with the
Arizona school “district procurement rules, including A.A.C. R7-2-1141 et seq. A
contract shall not be awarded to an entity that does not verify employment
eligibility of each employee through the E-verify program in compliance with A.R.S.
93-214 subsection A. Each contract shall contain the warranties required by A.R.S.
41-4401 relative to the E-verify requirements.

The Superintendent shall prepare regulations to assure the District conforms to
proper procedures and practices.

Purchases Not Requiring Bidding

Purchases of five thousand dollars ($5,000) or less may be made at the discretion of
the Superintendent, Such procurements are not subject to competitive purchasing
requirements, however reasonable judgment should be used to ensure the
purchases are advantageous to the District.

Verbal price quotations will be requested from at least three (3) vendors for a
transaction in excess of five thousand dollars ($5,000) but less than twenty-five
thousand dollars ($25,000). The price quotations should be shown on, or attached
to, the related requisition form. If three (3) verbal quotations cannot be obtained,
documentation showing the vendors contacted that did not offer price quotations, or
eXplaini:ilg. why price quotations were not obtained, shall be maintained on file in
the District office.” :

Written price quotations will be requested from at least three (3) vendors for
transactions of at least twenty-five thousand dollars ($25,000) but not more than
Hfty one hundred thousand dollars ($5100,000). If three (8) written price
quotations cannot be obtained, documentation showing the vendors contacted that
did not offgaif written price quotations, or explaining why written price quotations
were not obtained, shall be maintained on file in the District office.

The District is not required to engage in competitive bidding in order to place a
student in a private school that provides special education services if such
placement is prescribed in the student's individualized education program and the
private school has been approved by the Department of Education Division of
Special Education pursuant to ARS. 15-765. The placement is not subject to rules
adopted by the State Board of Education before November 24, 2009 pursuant to
AR.S.15-218.

Note: This material is written for informational purposes only, and not as :
legal advice. You may wish to consult an attorney for further explanation. Page 14 of 94
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The District may, without competitive bidding, purchase or contract for any
products, materials and services directly from Arizona Industries for the Blind,
certified nonprofit agencies that serve individuals with disabilities and Arizona
Correctional Industries if the delivery and quality of the goods, materials or services
meet the District's reasonable requirements.

Intergovernmental agreements and contracts between school districts or between
the District and other governing bodies as provided in A.R.S. 11-952 are exempt
from competitive bidding under the procurement rules adopted by the State Board
of Educatlon pursuant to A.R.S. 15- 213 '

The District is not required to engage in competitive blddlng to make a decision to
pgptlc1pa§e in insurance programs authorized by A.R.S. 15-382.

The District is not required to obtain bid security for the construction-
manager-at-risk method of project delivery.

Unless otherwise provided by law, contracts for materials or services and contracts
for job-order-contracting construction services may be entered into if the duration of
the contract and the conditions of renewal or extension, if any, are included in the
invitation for bids or the request for proposals and if monies are available for the
first fiscal period at the time the contract is executed. The duration of contracts for
materials or services and contracts for job-order-contracting construction services
ghall be limited to no more than five (5) years unless the Board determines that a
contract .of longer duration would be advantageous to the District. Once
determined, the decision should be memorialized in meeting minutes and in the
contract/bid file, Payment and performance obligations for succeeding fiscal
periods are subject to the availability and appropriation of monies. The maximum
dollar- amount of an individual job order for a job-order-contracting construction
service shall be one million dollars ($1,000,000) or as determined by the Board.

Onlme Blddmg

Unt11 such tlme as the State Board of Education adopts rules for the procurement of
goods and information services by school districts and charter schools using
electronic, online bidding, the District may procure goods and information services
pursuant to A.R.S. 41-2671 through 2673 using the rules adopted by the
Department of Administration in implementing 41-2671 through 2673.

Purch'ases Requiring Bidding

Sealed bids and proposals shall be requested for transactions to purchase
construction, materials, or services costing more than fifty one hundred thousand
dollars ($5100,000). All transactions must comply with the requirements of the
Arizona Administrative Code and the Uniform System of Financial Records.

Note: This material is written for informational purposes only, and not as

legal advice. You may wish to consult an attorney for further explanation. Page 15 of 94
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Registered Sex Offender Prohibition

All purchase orders, agreements to purchése, and contracts for services to be
provided by personnel other than District employees must include the following
statement on the document: ' '

Registered Sex Offender Restriction. Pursuant to this order, the named
vendor agrees by acceptance of this order that no employee of the vendor or a
subcontractor of the vendor, who has been adjudicated to be o registered sex
offender, will perform work on District premises or equipment at any time
when District students are, or are reasonably expected to be, present. The
vendor further agrees by acceptance of this order that a violation of this
condition shall be considered a material breach and may result in a
cancellation of the order at the District's discretion.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 11-952 15-382 38-503
15-213 15-765 38-511
15-213.01 15-910.02 39-121
15-213.02 23-214 41-2632
15-239 34-101 et seq.  41-2636
15-323 35-391 et seq.  41-4401
15-342 35-393 et seq.
A.G.O, 183-136 187-036 106-002

A.A.C. R7-2-1001 et seq.
USFR VI-G-8 et seq.

CROSS REF.: BCB - Board Member Conflict of Interest
‘ - DJG - Vendor/Contractor Relations
GBEAA - Staff Conflict of Interest
JLIF - Sex Offender Notification

Note: This material is written for informational purposes only, and not as
Jegal advice. You may wish to consult an attorney for further explanation. Page 16 of 94
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BIDDING / PURCHASING PROCEDURES

All' District purchases shall be in accordance with the relevant sections of the
Arizona Reviséd Statues (including, but not limited to 15-213, 15-323, and 38-503),
the Arizona school district procurement rules set out in A.A.C. R7-2-1001 through
1195, and Wlth the followmg

Requesting Quotatlons

Requests for price quotations are to include adequate details and be issued with
sufficient lead time to enable vendors to effectively respond. When a contract is to
be awarded on the basis of price and additional factors those factors are to be
included in the request for quotations. Such factors should include, but are not
limited to, the following: '

'+ Submittal requirements including:
* Date and time due;

= Type and manner by which quotations may be received (e.g., telephone,
written, fax, e-mail, prepared form);

» Physical or digital address to which quotations are to be delivered.
* Specific information the quot.at_ion must include.
* Whether or not negotiations may be held.

* Options that may be made pursuant to a purchase contract, i.e., extensions
and renewals.

+ Contracts for job-order-contracting services shall be limited to no more than
five (5) years unless the Board determines that a contract of longer duration
would be advantageous to the District and has provided for such duration as a
part of bid documents and conditions of renewal or extension within contract
language. Such determination should be memorialized in writing and kept in
the meeting minutes and contract/bid file.

* Uniform terms and conditions included in the request by text or reference.

+ Such additional terms, conditions, and instructions as are applicable to the
purchase under consideration.

Note: This matetial is written for informational purposes only, and not as
legal advice. - You may wish to consult an attorney for further explanation. Page 17 of 94
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All requests for written quotations shall be at the direction of the Superintendent or
a person designated by the Superintendent. ‘ ' :

When a vendor is selected on the basis of factors other than lowest price, the
reasons shall be documented and filed with the price quotations. Documentation of
the quotations process and details including vendor names, persons contacted,
telephone numbers and identification of other communication procedures, price
results, and determinations are to be documented and retained by the District in a
procurement file that includes the pertinent requisition form and purchase order.

A written contract or purchase order must be approved prior to a purchase being
made.

Cumulative and Like
ftem Purchases

An analysis shall be performed annually to determine the extent of the District
need to purchase like items. Prior year purchases and applicable demographic,
program, and planning data are to be utilized for projecting quantity and cost of like
items to fulfill the anticipated need. The outcomes of calculating the projected
quantity and cost factors to acquire like items shall inform the determinations as to
the appropriate procurement processes to be applied. The proper competitive
purchasing strategies must be applied to assure District compliance with the
procurement laws and rules. Splitting of orders or other purchasing practices
devised  to: circumvent allowable procurement practices are prohibited. The
cumulative costs of purchasing like items by any and all means of acquisition are to
be tracked to assure that no purchases are permitted that will result in violation of
Governing Board policies and lawful procurement practices.

Multiple Year Purchases Totaling
Less Than Fifty One Hundred
Thousand Dollars

The .'Dis'tl_*ict m,a'y' enter into contracts of less than fifty one hundred thousand
dollars ($5100,000) for a period up to five (5) yeat's, as follows:

. Wherll' the terms and conditions of renewal or extension are included in the
solicitation for bids;

¢ When monie.‘sf‘a"re available for the first fiscal year at the time of contracting;

« When the éompetitive purchésing method is appropriate to the projected
cumulative cost over the term of the multiple year contract.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation, Page 18 of 94

367



Multiple  Year Purchases Totaling
More Than Eifty One Hundred
Thousand Dollars

The District"may enter into contracts for more than fifty one hundred thousand
dollars ($5100,000) for a period up to five (5) years, as follows:

. Th(_a_ Governing Board has determined in writing that:

~ = The estimated requirements cover the contract period and are
reasonable and continuing;

» A multi-term contract will serve the District's best interest by
encouraging competition or promoting economies in procurement;

» If monies are not approprlated or available in future years the contract
w111 be cancelled

If multiple-year quotations are used, the District shall:
¢ Document the time period that the pricing is valid;
* Determine the vendor will honor the pricing for the multi-year period;

+ Secure and maintain written affirmation with the vendor that, although it is
the District's intent to purchase certain quantities, all purchases are gubject
to the availability of funds.

Multiple Awards to More
Than One Contractor

Generally, the District should not use multiple awards allowing more than one (1)
vendor to supply the same goods or service.  However, there are instances in which
the District may make multiple awards. If that instance arises, the request for
proposals or invitation for bids should clearly state whether multiple awards may

be used so bidders can consider that information when pricing their proposals or
bids. ' ‘

A multiple award to more than one (1) vendor should be made only when the
District has determined and documented in writing that a single award is not
advantageous to the District. The award should also be limited to the least
number of suppliers necessary to meet the District's requlrements

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 19 of 94
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Bidding Methods

Sealed bids or proposals will be requested when an award is to be made for a
transaction to purchase construction, materials, or services costing more than fifty
one hundred thousand dollars ($5100,000). The Superintendent must review the
expenditure and make a recommendation to the Board for final action. The Board
reserves the right to waive any informality in, or reject, any or all bids or any part
of any bid. Any bid may be withdrawn prior to the scheduled time for the opening
of bids.

The bidder to whom the award is made may be required to enter into a written
contract with the District.

Pursuant to the procurement code, contracts can be let for a period not to exceed
five (B) years.

Definitions

The definition of a term used in this regulation shall be interpreted as being .
synonymous with the definition of that term listed at R7-2-1001.

Prospective _ Bidders' Lists

The District shall compile and maintain a prospective bidders' list. Inclusion of the
name of a person shall not indicate whether the person is responsible concerning a
particular procurement or otherwise capable of successfully performing a District
contract.

Persons desiring to be included on the prospective bidders' list shall notify the
District. Upon notification, the District shall mail or otherwise provide the person
with the District procedures for inclugion on the bidders' list. Within thirty (30)
days after receiving the required information, the District shall add the person to
the prospective bidders' list unless the District makes a determination that
inclusion is not advantageous to the District. '

Persons who fail to respond to invitations for bids for two (2) consecutive
procurements of similar items may be removed from the applicable bidders' list
after mailing a notice to the person. This notice shall not be required if the two (2)
invitations for bids which were not responded to both contained the notice that
bidders' names may be removed from the bidders' list if they fail to respond to
invitations for bids for two (2) consecutive procurements of similar items. Persons
may be reinstated upon request.

Prospective bidders lists shall be available for public inspection, unless the District
makes a written determination that it is in the best interest of the District that they

should be confidential or private and should not be open for inspection pursuant to
AR.S. 39-121.

Note- This material is written for informational purposes only, and not as
legal advice. - You may wish to consult an attorney for further explanation, Page 20 of 94
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Competitive Sealed Bidding

If the intended procurement is for construction to cost less than one hundred fifty
thousand dollars ($150,000), the rules established for the simplified school
construction procurement program described at R7-2-1033 may be followed. In all
other cases, adequate public notice of the invitation for bids shall be given as
provided in R7-2-1022 or as provided in R7-2-1024, which are outlined below, and
shall indicate that any bid protest shall be filed with the District representative,
who shall be named therein.

If notice is given pursuant to R7-2-1024, notice also may be given as provided in
R7-2-1022. If fewer than five (5) prospective bidders are included on the bidders
list, the notice must also be given as provided in R7-2-1022. When the invitation
for bids is for the procurement of services other than those described in R7-2-1061
through R7-2-1068 and R7-2-1117 through R7-2-1123, Specified Professional
Services, notice also shall be given as provided in R7-2-1022.

R7.2-1022:

In the event there are four (4) or less prospective bidders on the
bidders' list, the notice shall include publication in the official
newspaper of the county within which the school district is located for
two (2) publications which are not less than six (6) nor more than fen
(10) days apart. The second publication shall not be less than two (2)

- weeks before bid opening. The time of publication may be altered if
deemed necessary pursuant to R7-2-1024.A.

R7-2-1024:

Invitation for bids shall be issued at least fourteen (14) days before the
time and date set for bid opening in the invitation for bids unless a
shorter time is deemed necessary for a particular procurement as
determined by the school district.

- The school district shall mail or otherwise furnish invitation for bids or
notices of the availability of invitation for bids to all prospective
bidders registered with the school district for the specific material,
service or construction being bid.

The time and date at which a bid is called due shall be during regular working
hours at a regular place of school business or during a public meeting of the
Governing Board at its regular meeting place.

Invitations to bid will be sent to all vendors who have requested to bid or who have
applied to be placed on a bid list appropriate to the items being sought.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 21 of 94
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A bid call relating to "construction projects" must describe the nature of the work to
be performed and where complete plans, if necessary, may be obtained. Deposits
may be required for plans and specifications in good order. A certified check,
cashier's check, or surety bond for ten percent (10%) of the bid must accompany
each bid, but will be returned to unsuccessful bidders. The successful bidder must
present performance and payment bonds for one hundred percent (100%) of the bid
within five (5) working days after notification of the award.

Each sealed bid must be submitted in a sealed envelope, addressed to the District,
clearly marked on the outside of the envelope, "Sealed Bid for .
The bids shall be opened publicly and read aloud at the time and place stated in the
invitation. Awards shall be made with reasonable promptness to the lowest
responsible, qualified vendor, taking info consideration all factors set forth in policy.
Price shall not be the sole factor in making the bid award. When out-of-state
bidders ‘are not to pay salesfuse tax, the amount of such tax shall not be a
consideration in determining the low. bidder. All proposed contracts for outside
professional services in excess of the amount calculated by the State Board of
Education and made applicable for the year in which the transaction will occur,
may be reviewed by the attorney for the District prior to entering into the contract.
The policies relating to outside professional services apply only to services required
by law to be placed on bid, and even those policies may be set aside if a state of
emergency is declared. If a state of emergency is declared, a memorandum will be
issued justifying such a declaration, which will be filed in the District's records.

The use of bidding, contracting, or purchasing specifications that are in any way
proprietary to one (1) supplier, distributor, or manufacturer is prohibited unless no
other resource is practical for the protection of the public interest.

The Board reserves the right to reject any or all bids and to accept the bid that
appears to be in the best interest of the District. The Board reserves the right to
waive informalities in any bid or to reject any bid, all bids, or any part of any bid.
Any bids may be withdrawn prior to the scheduled time for the opening of the bids.
Any bids received after the opening begins shall not be accepted. Opening of bids
shall not be delayed to accommodate late bid responses. Submitted bids shall be
honored for at least thirty (30) days or as otherwise stated in the invitation. All
information relating to a bid shall be retained and made available for public
ingpection after the bids are awarded, and prospective bidders shall be notified of
this in the invitation or specifications relating to the bid call.

Multistep Sealed Bidding

The multistep sealed bidding method may be used if the Governing Board
determines that:

+ Available specifications or purchase descriptions are not sufficiently complete
to permit full competition without technical evaluations and discussions to
ensure mutual understanding between each bidder and the District;

Note: This material is written for informational purposes only, and not as
| legal ddvice. You may wish to consult an attorney for further explanation. Page 22 of 94
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» Definite criteria exist for evaluation of technical offers;
. Mbr_e than one (1) technically qualified source is expected to be available; and
¢ Afixed-price contract will be used.

The District may hold a conference with bidders before submission or at any time
during the evaluation of the unpriced technical offers,

The multistep sealed bidding method may not be used for construction contracts..

When the multistep sealed bidding method is determined to be advantageous to the
District, the procedures set out in R7-2-1036 and 1037 shall be followed.

Competitive Sealed Proposals

If, pursuant to R7-2-1041, the Governing Board determines in writing that the use
of competitive sealed bidding is either not practicable or not advantageous to the
District, a contract may be entered into by competitive sealed proposals. The
Governing Board may make a class determination that it is either not practicable or
not advantageous to the District to procure specified types of materials or services
by competitive sealed bidding. The competitive sealed proposal method may not be
used for construction contracts. The Governing Board may modify or revoke a
class determination at any time. :

If competitivé sealed bidding is neither practicable or advantageous,' competitive
sealed proposals may be used if it is necessary to:

« Use a contract other than a fixed-price type;

* Conduct oral or written discussions with offerors concerning technical and
price aspects of their proposals;

- Afford dffér_ors an opportunity to revise their proposals;

* Compare _the different price, quality, and contractual factors of the proposals
' submitted; or

* Award a contract in which price is not the determining factor.

Procedures to be applied subsequent to the issuance of an invitation for bids are to
be consistent with the requirements set out in R7-2-1025 through 1032.

Competitive sealed proposals shall be solicited through a request for proposals.
The request for proposals shall set forth those factors listed above for competitive
sealed bids that are applicable and shall also state:

* The type of services required and a description of the work involved;

* The type of contract to be used;

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 23 of 94
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» An estimate of the duration the service will be required;
+ That cost or pricing data is required,; _
« That offerﬁfs may designate as propﬁetéry po._rtions of the propoéalsi

-+ That discussions may be conducted with offerors who submit proposals
o dé}jcé;minéd to be reasonably susceptible of being selected for award;

¢ The minimum information that the proposal shall contain;
« The closing date and time of receipt of proposals; and
* The relative importance of price and other evaluation factors.

Procurement of information systems and telecommunications systems shall include,
ag criteria in the request for proposal, evaluation factors of the total life cycle cost
and application benefits of the information systems or telecommunication systems.

Procurement of earth-moving, material-handling, road maintenance and
construction equipment shall include, as criteria in the request for proposal,
evaluation factors of the total life cycle cost including residual value of the
earth-moving, material-handling, road maintenance and construction equipment.

A"réquest for proposals shall be issued at least fourteen (14) d_ays‘ before the closing
date and time for receipt of proposals unless a shorter time is determined necessary
by the District.

Notice of the request for proposals shall be issued in accordance with R7-2-1022.

Before subiﬂissi_on of initial proposals, amendments to requests for proposals shall
be made in. accordance with R7-2-1026. After submission of proposals,
amendments may be made in accordance with R7-2-1036(C).

Specified Professional Services
and Construction Services

When the procurement of construction services or services to be provided by certain
professionals are under consideration, designated District personnel shall become
fully familiar with and informed on the requirements established in Arizona
Revised Statutes Title 34. The assigned District personnel are to seek assistance
from qualified consultants, attorneys, ‘and bond counsel as is necessary and
applicable  to. the projects being considered, including but not limited to
determinations of the training, qualifications, experience, fitness, licensure, prior
performance, and bonding of potential providers. Procurement activities, including
securing the services. of persons to assist District personnel as referenced above
shall be in accordance with all relevant requirements prescribed by federal and
state law and the rules of federal, state, county, and municipal agencies for the
acquisition, performance and reporting of the services being sought and acquired.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 24 of 94
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Procurement of Services by Certain
Other Classes of Providers

The purchase of services to be provided by clergy, certified public accountants,
-physicians, dentists, and legal counsel shall be as specified in R7-2- 1061 through
R7-2-1068. The procurement of services by an architect, engineer, land surveyor,
assayer, geologlst or landscape architect is to be accomphshed in compliance with
R7-2-1117 and 1118. Procurement procedures related to purchasing services from
the professional providers are to coriform to R7-2-1119 through 1122.

Contract Requirements

Care is to be exercised toassure the District's procurement practices conform to the
general contract requirements set out at R7-2-1068 through 1086 and the
accompanymg cond1t1ons described in R7-2-1091 through 1093.

Preparatlon -of Spec:flcatlons

Specifications for goods, services, and construction items are to be prepared in the
manner prescrlbed by rules R7-2-1101 through 1105.

Constr_uctlon Procure_ment Procedures

Preparation for inviting bids for construction and the steps to be followed in the

construction procurement process shall be guided by and consistent with R7-2-1109
through 1116.

Emergency Purchases

An exception to the above procedures for price COII‘lthlthn may be made in the
event of an emergency involving the health, safety, or welfare of school personnel or
students. " In such an emergency, declared by the Superintendent, emergency
purchase action may be taken without price competltlon, if necessary. Even under
emergency conditions, price competition should be sought if it will not unacceptably
delay the correction of the condition requiring emergency procedures, If emergency
purchases are made without price competition, a complete written description of the
circumstances pursuant to A.A.C. R7-2-1057 shall be included in the procurement
file and maintained in the District office.

il

Sple-Soljrc'e - Procurements

A contract may be awarded for a material, service, or construction item without
compefitxon if the Governing Board determines in writing that there is only one (1)
source for the required material, service, or construction item. The District may
requlre the submission of cost or pricing data in connection with an award pursuant
to A.A.C. R7-2-1053. Sole-source procurement shall be avoided, except when no
reasonable alternative source exists. A copy of the written evidence and
determlnatlon of the basis for the sole-source procurement shall be retained in the
procurement file by the District.

Note: This material is written for informational purposes only, and not as
legal advice.. . You may wish to consult an attorney for further explanation. Page 25 of 94
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The District shall, to the extent practicable, negotiate with the single supplier a
contract advantageous to the District. = -2

Coopérative Purchasing Agreéments

Procurements in accordance with intergovernmental agreements and contracts
between the District and other governing bodies as authorized by A.R.S. 15-952 are
exempt from competitive bidding requirements under A.R.S. 15-213. Inspection of
and payment for materials and services acquired under a cooperative purchasing
agreement are the obligation of the District.

Due Diligence

The District is responsible for ensuring that all procurements are done in
accordance with school district procurement rules whether the procurement is done
independently or through a cooperative purchasing agreement, The District shall
develop and follow a clear plan prescribing the purchasing practices to be followed.
The plan will describe the elements of internal control and auditing to assure the
District's procedures are sufficient to confirm the adequacy of the procurements -
practices and that the accountability of all personnel engaged in procurement
practices is regularly evaluated and corrective measures taken when necessary.
The. due diligence activities shall include the use of the applicable sections of the
Uniform System of Financial Records (USFR) Compliance Questionnaire for school
districts’ when assessing the quality of the procurements procedures and the
competence of the persons performing the procedures. Day-to-day and periodic
formal checks of due diligence performance are to be documented and retained in a
procurement file.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 26 of 94
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BIDDING / PURCHASING PROCEDURES

Cancellation. of Contracts

Within three’(8) years after the execution of any contract made by the District, the
Distriet may cancel such contract if any person significantly involved in initiating,
negotiating, securing, drafting, or creating the contract on behalf of the District is,
at any time while the contract or any extension of the contract is in effect, an
employee or agent of any other party to the contract in any capacity or a consultant
to any other party of the contract with respect to the subject matter of the contract.

Such cancellation by the District shall be effective when written notice from the

Board is received by all other parties to the contract unless the notice specifies a
later time.

In addition to the right to cancel a contract, as provided above, the District may
recoup any fee or commission paid or due any person significantly involved in
initiating, negotiating, securing, drafting, or creating the contract on behalf of the
District from any other party to the contract arising as the result of the contract.

Notice of this provision shall be included in every contract to which the District is a
party. Such notice could read:

In accordance with A.R.S. 38-511, if a person significantly involved in
a District contract becomes an employee, agent, or consultant to any
other party of the contract with respect to the subject matter of the
contract, the District may cancel the contract within three (3) years of
execution and recoup any fee or commissgion paid to such person.

Note: This material is written for informational purposes only, and not as
legal advice. - You may wish to consulf an attomney for further explanation. Page 27 of 94
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ASBA Discussion

Policy Advisory No. 481, Policy EBAA — Reporting of Hazords/Warning Systems. SB1290 (Laws
2013, Chapter 125) made several changes to the Office of Pest Control within Arizona State
Government. While the legislation did not make a substantive change for schools, passage of the
law made it clearer that applicators of pest control products in schools must be certified (previously
the term was “licensed”). EBAA is revised to reflect this. |

HUSD Summary & Recommendation — Ben Peters

Policy Advisory No. 4801 EBAA - Reporting of Hazards/Warning Systems
The revision to this policy makes it clear that vendors for application of pest control products must be

certified. The District already follows this procedure.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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REPORTING OF HAZARDS /
WARNING SYSTEMS

(Pesticide Application- Notice)

The intent of this policy is to ensure that students, employees, and
parents/guardians receive adequate notice prior to pesticide application.

In accord with A.R.S. 15-152, the District shall:

* Provide notice of pesticide application during a regular school session to

- students, employees, and parents/guardians, given in a form reasonably
calculated to provide a warning at least forty-eight. (48) hours prior to such
application.

* Provide continuing instruction for students absenting themselves.
* Post the areas scheduled to receive pesticide application.

* Maintain written records of pesticide application.

Pest-control applicator(s) employed by the District shall provide the school contact
person with notice at least seventy-two (72) hours prior to the date and time the
application of pesticides is to occur, including in such notice the brand name,
concentration, rate of application, pesticide label, material safety data sheet, the
area or areas where the pesticide is to be applied, and any use restrictions required
by the pesticide label. Prior to the application, the applicator shall provide the
school contact person with a written preapplication notification containing the
following information:

* The brand name, concentration, rate of application, and any use restrictions
required by the label of the herbicide or specific pesticide.

* The area or areas where the pesticide is to be applied.
* The date and time the application is to occur.

* The pesticide label and the material safety data sheet.

In case of pesticide applications performed for or by public health agencies or
emergency applications because of immediate threat to the public health, the
licensed applicator shall give the school office oral and, if possible, written notice,
with posting of the area to be treated in accord with A.R.S. 32-2307.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 28 of 94
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The Superintendent may require the pest-control applicator to fill out and make all
tequired postings in accord with statute and with District policy and regulation.-
The name and telephone number of the applicator shall be attached to any posting.

Only a certified applicator may apply pesticides at a school.

The Superintendent shall prepare regulations for the implementation of this policy.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-152
32-2301
32-2307
32-2311.01

CROSS REF.: IKEA - Make Up Opportunities

Note: This material is written for informational purposes only, and not as
fegal advice. You may wish to consult an attorney for further explanation. Page 29 of 94
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ASBA D:scuss.-on

Policy Adwsory No 482, Pohcy EBBB — Acc:dent Reports EBBB is recommended for change snmply
for clarification; it is not a substantive change. ‘

HUSD Summary & Recommendation — Paul Stanton
Policy Advisory No. 482 EBBB ~ Accident Reports

EBBB is recommended for change simply for clarification; it Is not a substantive 'éha"nge.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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'ACCIDENT REPORTS

Adequate and prompt accident fepbfting is essential if similar accidents are to be
prevented. If there are injuries or property damage, prompt reports are also vital
in assuring the District of insurance coverage.

Reports will be filed on accidents that take place on school property or that involve
school vehicles, students, or staff members on school-sponsored trips, including staff
members on authorized school business trips. Such reports are required whether
or not there are any immediately evident injuries or damage to property.

Any employee of the District who suffers a job-related injury/accident must file a
report with the District business office within five (5) days after the date of
occurrence. Should circumstances render the individual unable to submit such a
report within five (5) days, the time limit may be extended. '

Injury accidents should be promptly reported to the District's liability carrier
determmed by the condltxons estabhshed with the carrier. il_lhe—me&nmg——ef

The administration shall establish procedures for filing accident reports, and shall
make sure reports include details that 1) might be helpful in preventing similar
accidents in the future, 2) are needed for filing insurance claims, and 3) might be
important in case of litigation.

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 23-427
23-904

CROSS REF.: GBGC - Employee Assistance
GBGD - Workers' Compensation

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 30 of 94
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ASBA Discussion

Policy Advisory No. 483. Policy EBC — Emergencies. $B 1324 (Laws 2013, Chapter 69) specifically
exempts and makes confidential emergency response plans (ERP) as they are part of "critical
infrastructure information." The ERP is ex'empte'd from public records requests. However, plans
developed by the Superintendent will be presented annually to the Board.

HUSD Sdmmarv_& Recommendation — Paul Stanton

Policy Advisory No. 483 . EBC - Emergencies :

$B1424 specifically exempts and makes confidential emergency response plans (ERP) as they are part of
"critical infrastructure information.” The ERP is exempted from pu'b!ic records requests. Emergency
Plans will be presente_d annually to the Board.

it is the recommendation of administration to accept this advisory as presented by ASBA.
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. EMERGENCIES

The Superintendent will develop and maintain District emergency plans for each
school, department, and other facilities in the District and will coordinate such
plans with the local law enforcement, fire, medical and hospital authorities as
necessary. Training components for staff and students shall be included in the
Superintendent's emergency plans. ' B :

"Emergency response plang are confidential and exempt from public disclosure.".
The District shall not release emergency response plans to the public as part of a

public records request. [A.R.S. 41-1803(Q)]

The plans will be in accordance with minimum standards developed jointly by the
Department of Education and the Division of Emergency Management within the

'Department, of Emergency and Military Affairs. The plans will designate specific

emergéh(.:y'd_r'ills to be conducted.” Local "réspdnders shall periodically be invited to -
review the plan(s). * T NS :

Emergency plans developed by the Superintendent will be: presented ‘annually to
the Board. o : Lo _ . .

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-341
" 41-1803

Note: . This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 31 of 94
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ASBA Discussion

Policy Advisory No. 484. Policy GBI - Staff Participation in Political Activities. HB2156 {Laws 2013,
Chapter 88) revises A.R.S. 15-511 to prohibit the rental of school facilities by a private person or
group with the intent of influencing the outcome of an election during the same time and at the
same place as a district sponsored forum on candidates or issues. Please note: the penalties for
wolatnon of 15- 511 have gone from $500 fine per molatlon {plus rermbursement of the value of
the school resource expended) to $5000 fine per violation (plus relmbursement of the value of
the school resource expended) in this legislation. Districts are strongly advrse_d to get training for

its employees on 15-511 restrictions prior to the beginning of a school district bond or override.
campaign.

HUSD Summary — Dan Streeter
PA#484 . . GBI~ Staff Particioation in Political 'Activitieo | K

Pollcv Advusory No. 484 adds Ianguage to Pollcy GBI prohlbltlng the rental of school facmtles bya pnvate
person or group with the intent of influencing the outcome of an election during the same tlme and at
the same place as a district sponsored forum on candidates or issues. The language meets the
requirements of HB 2156 and the revisions of A. R. S. 15-511. Additionally, Policy Advisory No. 484 adds
language to Policy GBI allowing for the distribution of informational reports to present factual
information in a neutral manner consistent with A. R. S 15-481.

It is the recommendation of administration to accept this advisory as presented by ASBA.

384



G-lGOOI_‘_. | | I 2013 Ai'izona School Boards Association - | GBI

STAFF PARTICIPATION IN
POLITICAL ACTIVITIES

The Board recognizes the right of its employees, as citizens, to engage in political
activity. ~ However, school time, personnel, equipment, supplies, materials,
buildihgs, or other resources may not be used to influence the outcomes of elections.

A staff member, a person acting on behalf of the District or a person who aids
another person acting on behalf of the District shall be guided by the following:

«.No employee shall engagé in political activities upon property under the
jurisdiction of the Board. Employees in their: individual capacities may
exercise their political liberties on property leased from the school for that

" purpose. - e :

« Campaigning and other- election activities must be done in. off-duty hours,
when not working in an official capacity or representing the District, and

. without the participation of District employees or students acting in the
capacity of District or school representatives. : :

s Invitations to participate in election activities on a given campus, except when
extended by groups leasing or using school facilities, shall be permitted only
when such invitations are to all candidates for the office. The rental use of
District property by a private person or entity that may lawfully attempt to
influence the outcome of an election is permitted if it does not occur at the
same time and place as a related District-sponsored forum or debate.

« Political circulars or petitions may not be posted or distributed in school.

« The collection of campaign funds and/or the solicitation of campaign workers
is prohibited on school property.

« Students may not be given written materials to influence the outcome of an
election or to advocate support for or opposition to pending or proposed
legislation.

« Students may not be involved in writing, addressing or distribution of
material intended to influence the outcome of an election or fo advocate
support for or opposition to pending or proposed legislation.

Employees of the District may not use the authority of their position to influence
the vote or political activities of any subordinate employee.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 32 of 94
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District employees who hold elective or appointive office are not entitled to time off
from their school duties for reasons incident to such offices, except as such time may
qualify under the leave policies of the Board.

The discussion and study of politics and political issues, when such discussion and
study are appropriate to classroom studies, are not precluded under the provisions
of this policy. :

District employees'shall be permitted time as -p,rovidod in Statu_te, if required, to
vote in the pr1mary or general elect1on

The Dlstrlct may dlstrlbute 1nformatlona1 reports on a proposed budget overrlde
election as provided in A.R.S. 15-481 and on a proposed bond election as provided in
AR.S. 15-491 if these informational reports present factual information in a neutral
manner, excent for those arg‘gments allowed under A R.S. 15-481.

Nothlng in this pohcy shall preclude the Dlstmct from producmg and distributing
impartial information on elections other than District budget override elections or
reporting on'ofﬁ'cial actiohs of the Governing Board. :

The District shall not make expendltures for literature assoclated with a campaign
conducted by or for a District official.

Adopied: date of Manual adoption

LEGAL REF.: A.R.S. 15-481
1611

15-903

16-402

Note: This material is written for informational purposes only, and not as _
legal advice. You may wish to consult an attorney for further explanation. Page 33 of 94
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ASBA Dascuss:on

Policy Adwsory No. 485. Policy GCFC — Professional Staff Certification and Credentialing
Requirements. HB2317 (Laws 2013, Chapter 7) was passed to clarify that an expired fingerprint
clearance card could be used to satisfy statutory requirements for an applicant if an affidavit has
been signed by the applicant stating both that the applicant:

a) has submitted a completed application to DPS for a new card within 90 days before the
expiration date of the current card; and

b) is not awaiting trial on and has not been convicted of a criminal offense that would make him or
her ineligible for a card. ' ‘ ' '

HUSD Summary — Dan Streeter
PA# 485 GCFC ~ Professional Staff Certification and Credentialing Requirements

Policy Advisory No. 485 provides ctarlfylng language amendments to Policy GCFC to meet the revisions
from HB 2317. The added language clarifies that an expired fingerprint clearance card could be used to
satisfy statutory requireménts for an applicant if an affidavit has been signed by the applicant stating
both that the applicant: '

a) Has submitted a completed application to DPS for a new card within 90 days before the

expiration date of the current card; and

b) Is not awaiting trial on and has not been conwcted of a criminal offense that would make
him or her ineligible for a card.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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 PROFESSIONAL STAFF CERTIFICATION AND
| CREDENTIALING REQUIREMENTS

(Fingerprinting Requirements)
New Hires

All certificated personnel to be hired by the District shall be fingerprinted as a
condition of employment, except for personnel who, as a condition of certification
are required to have a valid fingerprint clearance card.

The candidate's fingerprints shall be submitted, along with the form presented as
an exhibit to this policy, immediately upon being notified of possible employment.
The form shall be considered a part of the application for employment.

An expired fingerprint clearance card may be used to satisfy the fingerprint
requirements of section 15-183, 15-503, 15-512, 15-534, 15-782.02, 15-1330_or

15-1881 if the person signs an affidavit stating both of the following:

*_The person submitted a completed application to the Finger Printing Division
of the Department of Public Safety for a new fingerprint clearance card within
ninety (90) days before the expiration date on the person's current fingerprint
clearance card.

*_The person is not awaiting trial on and has not been convicted of a criminal
offense that would make the person ineligible for a fingerprint clearance card.

This does not apply to a fingerprint clearance card that has been denied, suspended
or revoked or to a person who has requested a good cause exception hearing.

Candidates shall certify on the prescribed notarized forms whether they are
awaiting trial on or have ever been convicted of or admitted in open court or
pursuant to a plea agreement committing any of the following criminal offenses in
Arizona or similar offenses in any other jurisdiction:

* Sexual abuse of a minor.

* Incest.

» First- or second-degree murder.
¢ Kidnapping.

* Arson.

* Sexual assault.

[Note: ™ This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 34 of 94
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Sexual exploitation of a minor.
Felony offenses involving contributing to the delinquency of a minor.

Commercial sexual exploitation of a minor.

-Felony offenses involving sale, distribution, or transportation of, offer to sell,

transport, or distribute, or conspiracy to sell, transport, or distribute
marijuana or dangerous or narcotic drugs. ' '

Felony offenses involving the possession or use of marijuana, dangerous
drugs, or narcotic drugs.

Misdemeanor offenses involving the possession or use of marijuana or
dangerous drugs.

Burglary in the first degree.

Burglary in the second or third degree.
Aggravated or armed robbery.
Robbery.

A dangerous crime against children as defined in A.R.8. 13-705.
Child abuse.

Sexual conduct with a minor.
Molestation of a child.

Manslaughter.

Aggravated assault.

Assault.

Exploitation of minors involving drug offenses.

A person who makes a false statement, representation, or certification in any
application for employment with the School District is guilty of a class 3
misdemeanor,

The District may refuse to hire or may review or terminate personnel who have
been convicted of or admitted committing any of the criminal offenses above or a
similar offense in another jurisdiction. In conducting a review, the Governing
Board shall utilize the guidelines, including the list of offenses that are not subject
to review, as prescribed by the State Board of Education pursuant to A.R.S. 15-534.

Note:

This material is written for informational purposes only, and not as

Jegal advice. You may wish to consult an attorney for further explanation. Page 35 of 94
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In considering whether to hire or terminate the employment of a person, the
Governing Board shall take into account the factors listed in A.R.S. 15-512.

When considering termination of an employee pﬁrsuant to A.R.S. 15-512, a hearing
shall be held to determine whether a person already employed shall be terminated.

The Superintendent shall develop and 1mplement procedures that include the
following in the employment process:

* Provide for fingerprinting of employees covered under thls pohcy and A.R.S.
" 15-512. _ _

* Provide for fingerprint checks pursuant to A.R.S. 41-1750.
Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-512
15-534
41-1760
41-1758.07

CROSS REF.: GCF - Professional Staff Hiring
GCG - Part-Time and Substitute Professional Staff

Employment
IJOC - School Volunteers

Note: This material is written for informational purposes only, and not as
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ASBA Discussion

Policy Adwsory No. 486. Regulation IHB-R — Special Instructional Programs. The Arizona
Department of Eduication provided a spemal education alert regarding changes to IDEA. The
changes governed the use of public benefits or insurance {Medicaid) in 34 CFR §300.154 and the
parental consent needed to access such benefits.

HUSD Summary & Recommendation — Danny Brown

PA #486 IHB-R — Special Instructional Programs

This policy-advisory changes the consent for obtaining access to a chiid or parent s public benefits or
insurance. Written consent is requwed priar to the first time accessing records and then only required
annually thereafter prior to accessing those records the first time. The previous Ianguage required written
consent each time the District wanted to access those records.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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1-2361 © 2013 Arizona School Boards Association IHB-R

SPECIAL INSTRUCTIONAL. PROGRAMS

(Identification and Placement
of Exceptional Students)

This detailed administrative regulation is issued to:

» Accomplish the requirements of the Govermng Board set out in pohcy
IHB—Special Instructional Programs.

* Assure ‘Distric_t: compliance with the requirements of applicable federal and
state laws and the lawful regulations of the State Board of Education.

» Aid District personnel in fulfilling their duties relating to the topic by
presenting the procedural information in a format that aligns with the
Arizona Department of Education/Exceptional Student Services (ADE/ESS)
compliance checklists.

Citations from the following sources are annotated to the material to assist in
conducting research and for clarification:

» Arizona Revised Statutes (A.R.S.)

o Arizona Administrative Code (A.A.C.) Title 7, Chapter 2, State Board of
Education Rules

+ Regulations of the Family Educational Rights and Privacy Act as published in
Part 99 of Title 34 of the Code of Federal Regulations (C.F.R.}

+ Regulations to the Individuals with Disabilities Education Act (IDEA) as
published in Title 34 of the C.F.R., Part 300,

Whenever the term "District” is used in this regulation, it is to be interpreted
contextually to mean the School District, the respective local school site, a
representative of the District or a representative of the local school site, as is
applicable to the circumstance.

Applicability

To accommodate the necessity to present procedural information in a format that
aligns with the Arizona Department of Education/Exceptional Student Services
(ADE/ESS) compliance checklists, this generic regulation contains procedural
requirements for covered individuals of all ages. However, any statement in this
regulation that addresses a provision that is not applicable to the grade levels and
age ranges included in the student membership of the District is to be considered
for the purposes of compliance to be not applicable.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 37 of 94
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Child Find

The District will identify, locate, and evaluate all children with disabilities within
its geographic boundaries who are in need of special education and related services
including, but not limited to, children who are:

+ Homeless;
. Highly mdbiie, including migrant children;
e Ward_s of the state; and,
» Attending private schools or who are homeschooled.

In its identification process the District will include children who are suspected of
being a child with a disability and in need of special education, even though a
student is:

* Advancing from grade to grade
e Highly mobile, including a migrant student. [34 C.F.R. 300.111]

The District will inform the general public and parents within its boundaries of the
responsibility for special education services for students aged three (3) through
twenty-one (21) years, and how those services may be accessed including
information regarding early intervention services for children aged birth through
two (2) years. Services for an eligible student with a disability shall extend
through conclusion of the instructional year during which the student attains the
age of twenty-two (22). [A.A.C. R7-2-401.C]

The DiStrict'Will require all schodl_-based staff members to review the written
procedures related to child identification and referral on an annual basis, and
maintain documentation of the staff review. [A.A.C. R7-2-401.D]

Identification screening for possible disabilities shall be completed within forty-five
(45) calendar days after:

-+ Entry of each preschool or kindergarten student and any student enrolling
without appropriate records or screening, evaluation, and progress in school;
or L

+ Parent notification of developmental or educational concerns.

Screening procedures shall include vision and hearing status and consideration of
the following areas:

 Cognitive or academic;

* Communication,

Note: This material is written for informational purposes only, and not as
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* Motor;
+ Social or behavioral; and
* Adaptive development.

For a student transferring into a school, the District shall review enrollment data
and educational performance in the prior school. If there is a history of special
education for a student not currently eligible for special education or poor progress,
the name of the student shall be submitted to the administrator for consideration of

the need for a referral for a full and individual evaluation or other services.
[A.A.C. R7-2-401.1D]

If a concern about a student is identified through screening procedures or review of
records, the parents of the student shall be notified of the concern within ten (10)
school days and informed of the District's procedures to follow-up on the student's
needs. [A.A.C. R7-2-401.D]

The District shall maintain documentation of the identification Iﬁrocedures utilized,
the dates of entry into school, notification by parents of a concern and the dates of

screening. The dates shall be maintained in the student's permanent records.
[A.A.C. R7-2-401.D]

If the screening indicates a possible disability, the name of the student shall be
submitted to the administrator for consideration of the need for a referral for a full
and individual evaluation or other services. A parent or a student may request an
evaluation of the student. [A.A.C. R7-2-401.D]

If, after consultation with the parent, the District determines that a full and
individual evaluation is not warranted, the District shall provide prior written

notice and procedural safeguards notice to the parent in a timely manner. [A.A.C.
R7-2-401.D}

Confidentiality
The' District will permit parents to inspect and review any education records
relating to their children that are collected, maintained or used by the District
under Individuals with Disabilities Education Act (IDEA). The District will comply
with a request without unnecessary delay and in no case more than forty-five (45)
days after the request has been made, and before:

* Any individualized education program (IEP) meeting;

» Any hearing involving a due process complaint or disciplinary hearing;

* Any resolution session. [34 C.F.R. 300.613]

Note: This material is written for informational purposes only, and not as
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The right toinspect and review education records includes:

* The right to a response from the District to reasonable requests for
explanations and interpretations of the records;

¢ The right to request that 'the'District provide copies of the records if failure to
provide those copies would effectively prevent the parent from exercising the
right to inspect and review the records; and

. The"r'_ight"' to have a representative of the parent inspect and review the
~ records. (34 C.F.R.300.613] '

The District may presume that the parent has authority to inspect and review
records relating to his or her child unless the District has been advised to the
contrary by legal proceeding involving guardianship, separation and divorce. [34
C.F.R. 300.613]

The District will keep a record of parties obtaining access to education records
- collected, maintained or used under IDEA (except access by parents and authorized
employees of the District), including: '

¢ The name of the party;
. Tiie date access was given; and

* The purpose for which the party is authorized to use the records. [C.F.R
- 300.614]

If any education record includes information on more than one (1) child, the parents
of those children have the right to inspect and review only the information relating
to their child. [C.F.R 300.615]

The District will provide parents on request a list of the types and locations of
education records collected, maintained or used by the District. [C.F.R 300.616]

The District may charge a fee for copies of records that are made for parents if the
fee does not effectively prevent the parents from exercising their right to inspect
and review records. [C.F.R 300.617]

The . District will not charge a fee to search for or to retrieve information. [C.F.R
300.615] '

A parent. who believes that information in the education records collected,
maintained or used by the District is inaccurate or misleading or violates the
privacy or other rights of the child, may request the District to amend the
information. [C.F.R 300.618]

The District will decide whether to amend the information in accordance with the
request in a reasonable period of time of receipt of the request. [C.F.R 300.618]

Note: This material is written for informational purposes only, and not as
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If the District refuses to amend the information in accordance with the request, it
will inform the parent of the refusal and advise the parent of the right to a hearing
under C.F.R 300.619. [C.F.R 300.618] :

The District will, on request, provide an opportumty for a hearmg to challenge
mformatlon in education records to ensure that it is not inaccurate, misleading, or
otherwise in violation of the privacy or other rlghts of the chlld [C.F.R 300.618]

If, as a result of a hearing, the District decides to amend 1nformat10n determined
inaccurate, misleading, or otherwise in violation of the privacy or other rights of the
child, it will do so accordingly and so inform the parent in writing. [C.F.R 300.618]

If, as a result of a hearing, the District decides that the information is not
inaccurate, misleading, or otherwise in violation of the privacy or other rights of the
child, the District will inform the parent of the parent's right to place in the
maintained records a statement commenting on the information or setting forth any
reasons for disagreeing with the District's decision.. [C.F.R 300.618]

Parental consent will be obtained before personally identifiable information is
disclosed to parties other than participating agencies, unless the information is
contained in education records and the disclosure is authorized without parent
consent under Family Educational Rights and Privacy Act (FERPA). [C.F.R
300.622]

Parental consent will be obtained before pefsonally identifiable information is
released to officials of participating agencies providing or paying for transition
services in accordance w1th §300.321. [C.F.R 300.622]

Ifa ch11d is enrolled or is going to enroll in a private school that is not located in
the boundaries of the district of the parent's residence, parental consent will be
obtained before any personally identifiable information about the child is released
between officials in the district where the private school is located and officials in
the district of the parent's residence. [C.F.R 300.622]

The District will protect the confidentiality of personally identifiable information at
collection, storage, disclosure, and destruction stages. [C.F.R 300.623]

One (1) official at the District will assume responsibility for ensuring the
confidentiality of any personally identifiable information.

All pereons collecting or using personally identifiable information will receive
training or instruction regarding the State's policies and procedures under 300.123
and FERPA (34 C.F.R. part 99). [C.F.R 300.623]

The District will maintain, for public inspection, a current listing of the names and
posﬂuons of its employees who may have access to personally identifiable
information. [C.F.R 300.623]

Note: This material is written for informational purposes only, and not as
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The District will inform parents when personally identifiable information collected,
maintained; or used for IDEA purposes is no longer needed to provide educational
services to the child. [C.F.R 300.624] . :

The information will be destroyed at the request of the parents. However, a
permanent record of a student's name, address, and phone number, his or her
grades, attendance record, classes attended, grade level completed, and year
completed may be maintained without time limitation. [C.F.R 300.624]

The rights of the parents regarding educational records are transferred to the
student at age eighteen (18) under FERPA unless the student has been declared
legally incompetent, or the student has executed a delegation of rights to make
educational decisions pursuant to A.R.S. 15-773. [C.F.R 300.625]

If ‘the rights of the parents regarding educational records are transferred to the
student at age eighteen (18) under the IDEA, the District will provide any notice
required under the procedural safeguards provisions. [C.F.R 300.625]

Discipline

On a case-by-case basis and in consideration of any unigue circumstances, school
personnel may remove a child with a disability who violates a student code of
conduet from his or her current placement to an appropriate interim alternative
eduicational setting, another setting, or suspension, for not more than ten (10)
consecutive school days (to the extent those alternatives are applied to children
without disabilities), and for additional removals of not more than ten (10)
consecutive school days in that same school year for separate incidents of
misconduct, as. long as those removals do not constitute a change of placement
under §300.536. (34 C.F.R. 300.530] ' -

After a child with a disability has been removed from his or her current placement
for ten (10) school days in the same school year, during any subsequent days of
removal the District will provide services to the extent required to:

+ Enable the child to continue to participate in the general education
~ curriculum, although in another setting, and to progress toward meeting
- hisfher IEP goals; and

» Receive, as appropriate, a functional behavioral assessment, behavioral
intervention services and modifications that are designed to address the
behavior violation so that it does not recur. [34 C.F.R. 300.530]

The District is only required to provide services during periods of removal to a child
with a disability who has been removed from his or her current placement for the
(10) days or less in that school year, if it provides services to non-disabled children
similarly removed. [34 C.F.R. 300.530]

Note: This material is written for informational purposes only, and not as
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After a child with a disability has been removed from his or her current placement
for ten (10) school days, and the current removal is for not more than ten (10)
consecutive school days and not a change of placement, school personnel, in
consultation with at least one of the child's teachers, determine the extent to which
services are needed, so as to enable the -child to continue to participate in the
general ‘education curriculum and to progress toward meeting the 1nd1v1dua11zed
education program (IEP) goals [34 C.F.R. 300.530] :

If the removal is a change in placement the child's IEP team determmes the
approprlate servmes [34 C.F.R. 300.530] ..

Within ten (10) school days of any demsmn to change the placement of a child with a
disability because of a violation of a code of student conduct, the District, parent
and relevant members of the IEP team will review all relevant information in the
student's file, the IEP, teacher observations, and any relevant information to
determine:

o If the conduct was caused by, or had a direct and substantial relationship to,
the child's disability; or

o If the conduct in question was the direct result of the District's failure to
: 1mplement the IEP. [34 C.F.R. 300.530]

The conduct will be determined to be a manifestation of the disability if either of the
above-named conditions occurred, and, if the IEP was not implemented, the District
will take immediate steps to remedy that deficiency. [34 C.F.R. 300.530]

If the District, parent, and relevant members of the IEP team determine that the
conduct was a manifestation of the child's disability, the child will be returned to
the placement from which the child was removed, unless the parent and District
agree to a change of placement. The IEP team will either:

‘s Conduct a functional behavioral assessment, unless already done, and
implement a behavioral intervention plan; or

o Ifa behavmral intervention plan has already been developed, review the plan
and modlfy it, as necessary, to address the behavior. [34 C.F.R. 300.530]

School personnel may remove a student to an interim alternative educational
setting for not more than forty-five (45) school days without regard to manifestation
of disability if the child:

« Carries a weapon to or posgesses a weapon at school, on school premises, to or
at a school function under the jurisdiction of the state or the District;

. Knowmgly possesses or uses illegal drugs, or sells or solicits the sale of a
controlled substance, while at school, on school premises, or at a school
function under the jurisdiction of the state or the District; or

Note: This material is written for informational purposes only, and not as
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« Has inflicted serious bodily injury upon another person while at school, on
school premises, or at a school function under the jurisdiction of the state or
" the District. [34 C.F.R. 300.530]

The District will notify parents and provide notice of procedural safeguards on the
day 'the District determines the student has violated the code of conduct, and the
violation constitutes a change in placement (ie., interim alternative education
setting). [34 C.F.R. 300.530] | '

The child’s IEP team determines the interim alternative educational setting for
services. [34 C.F.R. 300.531]

The parent of a child with a disability who disagrees with any decision regarding
placemént under §§300.530 and 300.531 or the manifestation determination may
appeal the decision by requesting an expedited due process hearing in conformance
with §§300.310 through 300.314 and A.A.C. R7-2-405.1. [34 C.F.R. 300.532]

When the District believes that maintaining the current placement of the child is
substantially likely to cause injury to the child or others the District may appeal the
decision by requesting an expedited due process hearing in conformance with
§6300.510 through 300.314 and A.A.C. R7-2-405.1. (34 C.F.R. 300.532]

The student will remain in the interim alternative educational setting pending the
decision of the hearing officer or expiration of the interim setting, whichever comes
first, unless the parent and District agree otherwise. [34 C.F.R. 300.532]

A non-eligible student who engaged in a behavior that violated a code of student
conduct may assert protections if the District had knowledge that the child was a
child with a disability before the behavior that precipitated the disciplinary action
occurred. The District will be deemed to have such knowledge if:

» The parent of the child expressed concern in writing to ‘supervisory or
- administrative personnel of the District, or a teacher of the child, that the
child is in need of special education and related services;

o The parent of the child requested an evaluation of the child pursuant to
§8300.300 through 300.311; or

¢ The feacher bf f,h‘e‘ child, or other personnel of the District, expressed specific
concerns about a pattern of behavior demonstrated by the child directly to the
~ director of special education or to other supervisory personnel of the District.
{34 C.F.R. 300.534]
The District will not be deemed to have knowledge if the parent of the child:

» Has not allowed an IDEA evaluation of the child;

Note: This material is written for informational purposes only, and not as
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» Has refused special education services for the child; or

¢ The éhild has been evaluatéd and determined to not be a child with a
disability under IDEA. [34 C.F.R. 300.534} '

When the Dlstrlct does not have knowledge that a child is a child with a disability
prior to takmg disciplinary measures against the child, the child may be dlsc1p11ned
as other children without disabilities who engage in comparable behaviors.

If an evaluation is requested during the time in which a child is subjected to
disciplinary measures, the evaluation will be conducted in an expedited manner.

+ Until the evaluation is completed, the child remains in the educational
placement determined by .the District, which can include suspensmn or
expulswn without educational services.

o If the child is determined to be a child with a disability, the District will
provide special education and related services in accordance with this part,
. including the requirements of §§300.5630 through 300.5636. [34 C.F.R. 300.534]

The District méy report a crime committed by a child with a disability to
appropriate authorities to enable them to exercise their responsibilities. 34 C.F.R.
300.53b]

When repérting a crime committed by a child with a disability the District ensures
that copies of the special education and disciplinary records of the child are
transmitted for consideration by the appropriate authorities to whom the District
reports the crime, but only to the extent permitted by FERPA. [34 C.F.R. 300.535]

A change of placement occurs if:
* The removal is for more than ten (10) consecutive school days; or
¢. The child has been subjected to a series of removals that constitute a pattern:

* because the series of removals total more than ten (10) school days in a
school year;

* because the child's behavior is substantially similar to the behavior in
previous incidents that resulted in a series of removals; and

» bhecause of such additional factors as the length of each removal, the
total amount of time the child has been removed, and the proximity of
the removals to one another. [34 C.F.R. 300.536]

The District will determine on a case-by-case basis whether a pattern of removals
constitutes a change of placement, and such determinations are subject to review
through due process and judicial proceedings. [34 C.F.R. 300.536]

Note: This material is written for informational purposes only, and not as
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Evaluation and Eligibility

The District, when proposing to conduct an initial evaluation to determine if a child
qualifies as a child with a disability, and after reviewing existing data with the
parents and providing prior written notice, will obtain informed consent from the
parent of the child before collecting any additional data.

- ¢ Parental consent for initial evaluation will not be construed as consent for
- initial proevision of special education and related services.

e The District will make reasonable efforts to obtain the informed consent from
the parent for an initial evaluation. [34 C.F.R. 300.300]

For initial evaluations only, if the child is a ward of the state, is not residing with
the child's parent, the District is not required to obtain consent from the parent if:

s Despite reasonable efforts to do so, the District cannot discover the
whereabouts of the parents of the child;

+ The rylghts= of the parents of the child have been terminated by the court;

s The rights of the parent to make educational decisions have been subrogated
by a judge and consent for an initial evaluation has been given by an
individual appointed by the judge to represent the child. [34 C.F.R. 300.536]

The District may, but is not required to seek informed consent through due process
procedures if the parent of a child who is enrolled or seeking to enroll in the District
refuses consent for an initial evaluation. [34 C.F.R. 300.300]

The District will obtain informed consent from the parent of the child before the
initial provision of special education and related services to the child, and will make
reasonable efforts to obtain that consent. [34 C.F.R. 300.300]

If a parent refuses consent for the initial provision of special education and related

services, the District will not seek consent through due process hearing procedures.
The District:

+ Will not be considered to be in violation to provide a Free Appropriate Public
Education (FAPE);

o Is not required to convene a IEP team meeting or develop an IEP for the child.
[34 C.F.R. 300.300]

If, at any time subsequent to the initial provision of special education and related
services, the parent of a child revokes consent in writing for the continued provision
of special education and related services, the District:

Note: This material is written for informational purposes only, and not as
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*+ May not continue to provide special education and related services to the
child, but shall provide prior written notice before ceasing the provision of
special education and related services;

* May not use the mediation procedures or the due process procedures in order
to obtain agreement or a ruling that the services may be provided to the child;

* Will not be considered in violation of the requirement to make FAPE available
to the child because of the failure to provide the child with further special
education and related services; and

* Is not required to convene an IEP Team meeting or develop an IEP for the
child for further provision of special education and related services.

The District will obtain informed consent prior to conducting any reevaluation of a
child with a disability.

+ If the parent refuses consent, the District may utilize due process hearing
procedures to seek consent, but does not violate its obligation if it declines to
pursue the evaluation or reevaluation.

* The informed parental consent for reevaluation need not be obtained if the
District can demonstrate that:

» it made reasonable efforts to obtain such consent and has documented
those attempts; ‘

» the child's parent has failed to respond. [34 C.F.R. 300.300]
Pa_i‘ental consent is not required before:
* Reviewing existing data as part of an evaluation or reevaluation; or

* Administering a test or other evaluation that is administered to all children

unless consent is required of parents of all children prior to administration.
{34 C.F.R. 300.300]

The District will not use a parent's refusal to consent to one service or activity
under this section to deny the parent or child any other service, benefit, or activity
of the District, except as required by this part. [34 C.F.R. 300.300]

If a parent of a child who is home-schooled or placed in a private school by the
parents at their own expense does not provide consent for the initial evaluation or
the reevaluation, or the parent fails to respond to a request to provide consent, the

District will not utilize due process hearing procedures to seek consent. [34 C.F.R.
300.300]

Note: This material is written for informational purposes only, and not as
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Consistent with consent requirements of §300.300, either a parent of a child or the
District may initiate a request for an initial evaluation to determine if a child is a
child with a disability. [34 C.F.R. 300.301]

The initial evaluation will;

‘» Be completed within sixty (60) days of receiving parental consent for the
evaluation, unless: -

= the pafe:hté”and the District agree that it is in the best interest of the
child to extend the timeline to complete the evaluation for an additional
thirty (30) days; or;

» the child enrolls in the District following the child's departure from a
previous district after the parent has provided consent and before the
determination of eligibility by the child's previous district. In that event,
the District ensures prompt completion of the evaluation.

» the parent of a child with a disability repéatédly fails or refuses to
produce the child for the evaluation.

* Consist of procedureé to determine if the child is a child with a disability and
- to determine the educational needs of the child. [34 C.F.R. 300.301]

The District will conduct a reevaluation of a child with a disability if:
¢ The District dete_rmines that the educational or related service needs,
including improved academic achievement and functional performance, of the
child warrant a reevaluation; or.

- If the child's parents or teacher requests a reevaluation; except

+ The District will not conduct a reevaluation more than once a year unless the
parent and District agree otherwise. [34 C.F.R. 300.303]

The District will conduct a reevaluation at least once every three (3) years, unless
the parent and the District agree that a reevaluation is unnecessary. [34 C.F.R.
300.303]

The District will provide prior written notice to the parents of a child who has, or
who is suspected of having, a disability, that describes the evaluation procedures
that the District proposes to conduct. [34 C.F.R. 300.304]

In conducting an evaluation or reevaluation, the District will:

Note: This material is written for informational purposes only, and not as
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+ Use a variety of assessment tools and strategies to gather relevant functional,
developmental, and = academic information about = the child, including
information provided by the parent in order to determine; '

» whether the child is a child with a disability; and

s if the child is a child with a disability, information related to enabling
the child to be involved in and progress in the general education
curriculum (or for a preschool child, to partlclpate in appropriate
activities).

« Not use any single measure or assessment as the sole criterion for
determining whether a child is a child with a disability and for determining
an appropriate educational program for the child; and

e Use technically sound instruments that may assess the relative contribution

of cognitive and behavioral factors, in addition to physical or developmental
factors. [34 C.F.R. 300.304]

The District ensures that evaluation materials and strategies:

Are selected and administéred so as not to be discriminatory on a racial or
cultural basis;

Are administered in the child's native language or other mode of
communication and in the form most likely to yield accurate information on
what the child knows and can do academically, developmentally, and
functionally, unless it is clearly not feasible to do so;

Are used for the i}urposes for which the assessment(s) or measure(s) are valid
and reliable;

Are administered bj% trained and knowledgeable personnel;

- Are  administered in accordance with the instructions provided by the
assessment publisher;

Are selected and administered so as to ensure that if administered to a child
" with impaired sensory, manual, or speaking skills, the assessment results
accurately reflect the child's aptitude or achievement level or whatever other
factors the test purports fo measure rather than reflecting the child’s
impairments (unless those skills are the factors being measured).

Note: This material is written for informational purposes only, and not as
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Asgsess the child in all areas related to the suspected disability, including, if
appropriate, health, vision, hearing, social and emotional status, general
intelligence, academic performance, adaptive behavior, communicative status,
and motor ab111t1es, and

Are sufﬁclently comprehenswe to identify all of the child's special education
and related services needs, whether or not those needs are commonly

- asscociated with the child's disability. -

Provide relevant information that directly assists in determining the

. educational needs of the child. [34 C.F.R. 300.304]

Evaluations of children who transfer to or from another District in the same school
year are coordinated with the prior and subsequent schools, in order to expedite the .
completion of a full evaluation. [34 C.F.R. 300.304]

As part of an initial evaluation (if appropriate), and as part of any reevaluation, the
IEP team and other qualified professionals, as appropriate, will:

‘Review existing evaluation data on the child including:

» evaluations and information provided by the parents;

= current classroom-based, local and state-wide assessments, and
classroom-based observations;

» observations by teachers, and related services providers.

On the basis of that review, and input from the child's parents, identify what
additional data, if any, are needed to determine whether:

» the child is or continues to be a child with a disability, and, if so, the
educational needs of the child;

'n the present levels of academic achievement and related developmental
needs of the child;

» whether the child needs special education and related services to enable
the child to meet measurable annual IEP goals and to participate, as
appropriate, in the general education curriculum.

The IEP team may conduct the review without a meeting. [34 C.F.R.
300.305]

If additional data are needed, the District will administer the assessments required
to obtain the additional data. [34 C.F.R. 300.305]

Note:
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If additional data are not needed to determine whether the child continues to be a
child with a disability, and to determine the child's educational needs, the District
will notify the parents of:

* The determination and the reasons for the determination; aﬂd

- » The right of the parents to request an assessment to determine whether the
child continues to be a child with a disability and to determine the child's
educational needs. [34 C.F.R. 300.305]

The District will evaluate a child before determining that the child is no longer a
child with a disability except when the termination is due to graduation with a
regular high school diploma or at the conclusion of the instructional year during
which the child attained the age of twenty-two (22).

» When the child's eligibility terminates because of graduation or at the
conclusion of the instructional year during which the child attained the age of
twenty-two (22), the District will provide a summary of the child's academic
achievement and functional performance that includes recommendations on
how to assist the child in meeting the child's postsecondary goals. [34 C.F.R.
300.305]

Upon completion of the evaluation process, the District ensures that:
* A group of qualified professionals and the parent of the child determine:

~» if the child is a child with a disability under the Individuals with
Disabilities Education Act and the Arizona State Statutes; and

» if s0, the educational needs of the child.

» The parents are provided, at no cost, a copy of the evaluation report and
eligibility determination. [34 C.F.R. 300.306]

A child will not be determined to be a child with a disability if the primary factor for
the determination is:

~ » Lack of appropriate instruction in reading, including the essential components
of reading instruction (as defined in 1208(3) of the Elementary and Secondary
Education Act (ESEA));

* Lack of appropriate instruction in math; or

¢ Limited English proficiency. [34 C.F.R. 300.306]

Note: This material is written for informational purposes only, and not as
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The eligibility determination, including education needs, will be based on all of the
information sources used in the evaluation process, and if deemed eligible and in
need of spemal education and related services, an IEP will be developed in
accordance with §300 320 through 300.324. [34C. F R. 300. 306]

Additional procedures for identifying children with specific learning disabilities:
* Option 1:

» The District will use the state-adopted criteria for determining whether
a child has a specific learning disability through a process based on the
child's response to scientific, research-based intervention in conformity
with IDEA Regulations §300.307-311. [34 C.F.R. 300.307] -

+ Option 2:

» The District will use a criteria for determining whether a child has a
specific learning disability through the identification of a severe
discrepancy between intellectual ability and achievement in conformity
with IDEA Regulations §300.307-311. [34 C.F.R. 300.307]

.+ Option 3:

= The District will determine, on an individual child basis, the criteria for

" determining whether a child has a specific learning disability using one
of the following criteria in conformlty with IDEA Regulations
§300.307-311:

,* The StateQadopted c_riteria based on a child'_s response to scientific,
_ research-based intervention;

A The identification of a severe discrepancy between intellectual
ability and achievement. [34 C.F.R. 300.307]

The determination of whether a child suspected of having a specific learning
disability is a child with a disability will be made by the child's parents and a team
of qualified professionals which will include:

+ The child's regular education teacher; or

+ If the child does not have a regular education teacher, then a regular
education teacher qualified to teach children of that age;

+ Yor a child of less than school age, an individual qualified by the state to teach
children of his/her age;

« At least one (1) person qualified to conduct individual diagnostic evaluations
of children, such as a school psychologist, speech-language pathologist, or
remedial reading teacher. [34 C.F.R. 300.308]

Note: This material is written for informational purposes only, and not as
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A child may be determined to have a gpecific learning disability if:

* The child does not achieve adequately for the child's age or to meet
state—approved grade level standards in one (1) or more of the following areas,
when provided with learning experiences and instruction appropriate for the
child's age or meet state—approved grade level standards:

» oral expression
. ® listening comprehension
' - _Written expression
* basic reading skill |
» reading fluency skills
* reading comprehension
» mathematics calculation
= mathematics problem solving

* The child does not make sufficient progress to meet age or state—approved
grade level standards in one (1) or more of the areas in listed immediately
above when using a process based on the child's response to scientific,
research-based intervention; or

» The child exhibits a pattern of strengths and weaknesses in performance,
achievement, or both, relative to age, state—approved grade level standards, or

~ intellectual development, that is determined by the group to be relevant to the
identification of a specific learning disability, through one (1) of the following
-methods:

» a discrepancy between achievement and ability;
= the child's re‘lsponse' to scientific, reseax‘ch-based intewegtions, or
» other alternative research-based procedures,
using appropriate assessments. [34 C.F.R. 300.309]
The .ﬁndings of this sectiqn are not primarily the result of:
* A visual, hearing or motor disability;
* Mental retardation;
e _En&otion'al c_listur'bance;‘

* Cultural factors;

Note: This material is written for informational purposes only, and not as
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¢ Environmental or economic disadvantage; or
« Limited English proficiency. .. [34 C.F.R. 300.309]

The grqﬁp ensures that the underachievement is not due to a lack of appropriate
instruction in reading or math and consider:

"+ Data that demonstrate that prior to, or as part of, the referral process, the
child was provided appropriate instruction in regular education settings,
delivered by qualified personnel; and

+ Data-based documentation of repeated assessments of achievement at |
reasonable intervals, reflecting formal assessment of student progress during
+ instruction, which was provided to the child's parents. [34 C.F.R. 300.309]

The District will promptly request parent consent to evaluate if, prior to referral,
the child has not made adequate progress after an appropriate period of time when
provided instruction described in the two (2) immediately preceding bullets. [34
C.F.R. 300.309]

The District ensures that the child is observed in his/her learning environment,
including the regular classroom setting, to document the child's academic
performance and behavior in the areas of difficulty. [34 C.F.R. 300.310]

In the case of a child less than school age or out of school, a group member will
obiserve the child in an environment appropriate for a child that age. [34 C.F.R.
300.310] . - ‘

For a child suspected of having a specific learning disability, the eligibility
det_ermination will contain a statement of:

'+ Whether the child has a specific learning disability;

o The basis for making the determination, including an assurance the
determination was made in accordance with the Individuals with Disabilities
Education Act;

« The relevant behavior, if any, noted during the observation and the
relationship of that behavior to the child's academic functioning;

* The educationally relevant medical findings, if any;

o Whether the child does not achieve adequately for histher age or to meet
state-approved grade level standards consistent with whether the child has a
~gpecific learning disability; and does not make sufficient progress to meet age
or. state-approved grade level standards consistent with the basis of a
determination in accordance with IDEA; or

Note: This material is written for informational purposes only, and not as
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* The child exhibits a pattern of strengths and weaknesses in performance,
achievement, or both, relative to age, state-approved grade level standards or
intellectual development consistént with the observation of relevant behavior.

s The determination of the group concerning the effects of a visual, hearing, or

" motor disability; mental retardation; emotional disturbance; cultiral factors;
environmental or economic disadvantage; or limited English proficiency of the
child's achievement leyel. . [34 C.F.R. 300.311] B

If the child participated in a process that assessed the child's response to scientific,
research-based intervention: .

* The instructional strategies used and the student-centered data collected; and
'« The documentation that the child's parents were notified about the state's
‘policies regarding the amount and nature of student performance that would
- be collected and the general education services that would be provided;
* Strategies for increasing the rate of learning; and
« The parent's right to request an e_valueifion_. [34 C.F.R. 300.311]
Each group member will certify in writing whether the report reflects the member's

conclusion.  If it does not, the group member will submit a separate statement
presenting the member's conclusions. [34 C.F.R. 300.311]

Free Appropriate Public Education
The determination that a child is eligible for special education and related services
will be made on an individual basis by a properly constituted District team. [34
C.E.R. 300.306 and, if applicable, 300.308]
For 'pr'e.séh(.)ol Ehildreri (age:three [3] to ﬁvé [5]):
s The School will:
* Make FAPE available no later than the child's third birthday;

» Ensure that an IEP or an Individualized Family Service Plan (IFSP) is
. in effect for each child by that date;

= Ensure that a child's IEP team determines the date when services under
" the IEP or IFSP will begin if a child's third birthday occurs during the
summer.

Note: This material is written for informational purposes only, and not as _
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For school-aged children (age five [5] through twenty-one [21]):

» The District will make FAPE available to any child who needs special

- education and related services, even though the child has not failed or been

‘retamed in a course or grade, and is advancing from grade to grade. Services

" for an eligible student with a disability shall extend through conclusion of the

instructional year during which the student attains the age of twenty-two
(22).

The Dlstrlct will establish policy and procedures with regard to allowable
pup11~teacher ratios and pup11 staff ratios within the District or county for provision
of special educatlon services. [A.R.S.15- 764]

The special education programs and services provided shall be conducted only in a
school facility which houses regular education classes or in other facilities approved
by the division of special education. [A.R.S. 15-764]

The District ensures that assistive teéhnology devices or services or both will be
available to a child with a disability, if required, as a part of:

* special education;
e relatéd services;
+ supplementary aids and service. [34 C.F.R. 300.105]

On a case-by-case basis, the District ensures the use of school-purchased assistive
technology devices in a child's home or other setting if the child's IEP team
determines that the child needs access to those devices in order to receive FAPE.
[34 C.F.R. 300.105] '

The District will make extended school year services available as necessary to
provide FAPE to children with disabilities.

« Extended school year (ESY) services will be provided only if a child's IEP team
" determines, in accordance with §8300.320-300.324, that the services are
necessary for the provision of FAPE.

* ‘Services will not be:
v limited to a particular category of disability; or,

. umlaterally limited to the type, amount, or duration of services. [34
C.F.R. 300.106]

The ESY services that are provided to a child with a disability will:
» Be provided beyond the normal school year of the District;
. Be proirided in accordance with the child's IEP;

Note: This material is written for informational purposes only, and not as
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* Be provided at no cost to the parents of the child; and
¢ Meet the standards of the state. [34 C.F.R. 300.106]

The District will afford children with disabilities an equal opportunity for
part1c1pat10n in nonacademic and extracurricular services and activities including,
as determined appropriate and necessary by the child's IEP team, the provision of
supplementary aids and services. [34 C.F.R. 300.107]

Nonacademic and extracurricular services and activities may include counseling
servwes, athletics, transportation, health serv1ces, recreational activities, special
interest groups or clubs sponsored by the District, referrals to agencies that provide
assistance to individuals with disabilities, and employment of students, including
both employment by the District and assistance in making outside employment
available. [34 C.F.R. 300.107]

The District will make regular physical education services available to children
with - disabilities to the same extent that the District provides those services to
children without disabilities, unless:

* The child is enrolled full time in a separate facility; or

» The child needs specially designed physical education as prescribed in the
child's IEP. [34 C.F.R. 300.108]

If a child is enrolled in a separate facility, the District ensures that the child
receives appropriate physical education services. [34 C.F.R. 300.108]

If special physical education is prescribed in a child's IEP, the District will provide
for those services, either directly or through other public or private programs. [34
C.F.R. 300.108]

The District ensures that children with disabilities have available to them the
variety of education programs and services that are available to nondisabled
children, including art, music, industrial arts, consumer and homemaking
education, and vocational education. [34 C.F.R. 300.110]

When serving children wearing hearing aids or surgically implanted medical
devices, the District ensures that:

~* The hearing aids worn in school by children with hearing impairments are
functioning properly; and

o The external components of surgically implanted medical devices (e.g.,
cochlear implants) are functioning properly, except that the District will not
be responsible for any post-surgical maintenance, programming or
replacement of any component, external or internal, of the medical device.
[34 C.F.R. 300.113]

Note: This material is written for informational purposes only, and not as
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The District may use the Medicaid or other pubhc benefits or insurance programs in
which a child participates to provide or pay for services required under IDEA, as
permitted under the public benefits or insurance program, except that the District:

. Wili.n(jt require: parents to sign up for or enroll in public benefits or insurance
programs to receive FAPE;

o Will not _reQuire parents to incur out-of-pocket expenses such as payment of a
deductible or co-pay for services required by IDEA, but may pay the cost that
parents otherwise would be required to pay;

« Will not use a child's public benefit if that use would:
" de'cr'éase lifetime benefits;

» result in the family paying for non-school services that would otherwise
be paid for by public benefits;

" jncrease premiums or lead to discontinuation of benefits; or

» risk loss of eligibility. [34 C.F.R. 300.154]

The District will notify parents that their refusal to allow access to their public
benefits does not relieve the District of its responsibility to provide all required
IDEA services. [34 C.F.R. 300.154]

The Dlstrlct w111 obtaln parent consent eeae&sten%—w&th—§39@—(—)9—eaeh—'ﬁ+me—ﬁha$

3 5 ! prior to accessing a
h11d's or parent's pubhc beneﬁts or 1nsurance f'or the ﬁrst tlme

The District will provide a_written notification to the child's parents before
accessing the child's or parent's public benefits or insurance for the first time and
prior to obtaining the one-time parental consent and annually thereafter.

Graduation

The District ensures that the Governing Board shall prescribe graduation criteria
for students with disabilities from its high schools, which shall include
accomplishment of the academic standards in at least reading, writing,
mathematics, science and social studies, as determined by District assessment.
TA.R.S. 15-701(B) and A.A.C. R7-2-301(D)(1)]

The District ensures that the Governing Board shall develop a course of study and
graduation and promotion requirements for all students placed in special education
programs in accordance with R7-2-401 et seq. [A.R.S. 15-701(B) and A A.C
R7-2-301(D)(1)]

Note: This material is written for informational putposcs only, and not as
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The District will not be obligated to provide FAPE to students with disabilities who
have graduated from high school with a regular high school diploma. {34 C.F.R.
300.102]

The exception does not apply to children who have graduated from high school but
have not been awarded a regular high school diploma. [34 C.F.R. 300.102]

Graduation from high school with a regular high school diploma constitutes a

change of placement requiring prior written notice in accordance with §300.503.
[34 C.F.R. 300.102]

An evaluation is not required before the termination of a child's eligibility due to
graduation from secondary school with a regular diploma or due to conclusion of the

instructional year during which the student attains the age of twenty-two (22). [34
C.F.R. 300.305]

For a child no longer eligible due to graduation or exceeding the age of eligibility,
the District will provide the child with a summary of the child's academic
achievement and functional performance, which shall include recommendations on
how to assist the child in meeting the child's post secondary goals. [34 C.F.R.
300.305]

Pupils with disabilities as defined in A.R.S. 15-761 or children who receive special
education as defined in 15-763, shall not be required to achieve passing scores on
competency tests (AIMS) in order to graduate from high school unless the pupil is
learning at a level appropriate for the pupil's grade level in a specific academic area
and unless a pasging score on a competency test is specifically required in a specific
academic area by the pupil's IEP as mutually agreed on by the pupil's parents (or
eighteen [18] year old student) and IEP team. [A.R.S. 15-701.01(3)]

Individualiz'éd Education Program

The contents of each individualized education program (IEP) will include a
statement of:

* The child's present levels of academic achievement and functional
performance, including:

- = how the child's disability affects the child's involvement and progress in
the general curriculum; or

» for preschool children, as appropriate, how the disability affects the
child's participation in appropriate activities;

* Measurable annual goals, including academic and functional goals designed
to:

Note: This material is written for informational purposes only, and not as
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= meet the child's needs that result from the child's disability to enable the
- child to be involved in and make progress in the general education
curriculum; and B ' :

" = meet each of the child's other educational needs that result from the
child's disability; o ; .

~ = for children with disabilities who take alternate assessments (AIMS A)
aligned to alternate achievement standards, a description of benchmarks
or short-term objectives; ' '

| How the child's prdg'ress toward meeting the IEP goals will be measured and
when periodic reports on the ‘child's progress toward the goals will be
provided,; ' '

The special education and related services to be provided to the child, the
supplementary aids and services to be provided to the child or on behalf of the
child, the program modifications or supports for school personnel that will be
provided to enable the child:

'« to advance appropriately toward attaining the annual goals;

= to be involved in and progress in the general education curriculum and
to participate in extracurricular and other nonacademic activities with
other children with disabilities and nondisabled children.

The extent, if any, to which the child will not participate with nondisabled
_ children in the regular class and in extracurricular and other nonacademic
activities; ' '

Any ii;dividual accommodations that are needed to measure the academic
achievement and functional performance of the child on state and
District-wide assessments;

 If thie IEP team determines that the child must take an alternate assessment
instead of a particular regular state or District-wide assessment of student
achievement, a statement of why:

“w: the child cannot participate in the regular assessment; and

" the particular alternate assessment selected is appropriate for the child;
The 'j;)rbjeCted date for the beginning of the services and modifications and the

anticipated frequency, location, and duration of those services and
modifications. [34 C.F.R. 300.320]

Note: This material is written for informational purposes only, and not as
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Beginning not later than the first IEP to be in effect when the child turns sixteen

(16), or younger. if determined appropriate by the IEP team, and updated annually,
the IEP will also include a statement of:

-+ -appropriate, measurable postsecondary goals based upon age appropriate
transition assessments related to training, education, employment, and,
where appropriate independent living skills;

* transition Ser_vices (including courses of study) needed to assist the child in
reaching those goals. [34 C.F.R. 300.320]

Beginning not later than one (1) year before a student reaches the age of eighteen
(18), the IEP will include a statement that the parents and the student have been
informed of the rights under Part B, if any, that will transfer to the student on
reaching the age of eighteen (18). {34 C.F.R. 300.320]

The._iEP team for eaéh child with a disability will include:
« The parents of the child;

* Not less than one (1) regular education teacher of the child (if the child is, or
may be, participating in the regular education environment);

* Not less than one (1) special edl_ication teacher of the child, or where
appropriate, not less than one special education provider of the child;

- A representative of the District who:

T qualiﬁéci to provide, or supervise the provision of, specially designed
instruction to meet the unique needs of children with disabilities;

» is knowledgeable élbout the general education curriculum; and
* is knowledgeable about the availability of resources of the District;

* may be a District team member described in the IEP team described
- above, with the exception of the parents, if the above criteria are met.

* An individual who can interpret the instructional implications of evaluation
results, who may be a member of the team described in the IEP team
described above, with the exception of the parents.

oiliAt the discretion of the parént or the District, other individuals who have
. knowledge or special expertise regarding the child, including related services
personnel as appropriate; and

* Whenever appropriate, the child with a disability.

Note: This material is written for informational purposes only, and not as
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« A child of any age if the purpose of the meeting is to consider postsecondary
goals and transition services needed to assist the child in reaching the IEP
goals;

s If the student doés not attend the IEP meeting, the District will take other
steps to ensure that the student's preferences and interests are considered.

«» To the extent appropriate and with consent of the parents or the adult child;

« the District will invite a representative of any participating agency that
- is likely to be responsible for providing or paying for transition services.

« for a child who is transitioning from the Arizona Early Intervention
Program (AzEIP), representatives from AzEIP will be invited to the
initial IEP if the parent requests. [34 C.F.R. 300.321]

A member of the District IEP team described above, and including a person who can
interpret the results, is not required to attend the IEP meeting if the parent and the
school agree in writing prior to the meeting that attendance is not necessary
because the member's area of curriculum or related services is not being modified or
discussed in the meeting. {34 C.F.R. 300.321]

A member of the District IEP team described above, and including a person who can
interpret the results, may be excused from attending the IEP meeting in whole or
part when the meeting involves a modification to or discussion of the member's area
of the curriculum or related services if the parent, in writing and the District
consent to the excusal, and the member submits, in writing to the IEP team, input
into the development of the IEP prior to the meeting. [34 C.F.R. 300.321]

In the case of a child previously served by AzEIP, an invitation to the initial IEP
team meeting will, at the request of the parent, be sent to the AzEIP service
coordinator to assist with the smooth transition of services. [34 C.F.R. 300.321]

The District will take steps to ensure parent(s) of a child with a disability are
present at each IEP meeting or are afforded the opportunity to participate by:

* Notifying ﬁarehts of the meeting early enough to ensure that they will have
an opportunity to attend; and

. .Scheduling the meeting at a mutually agfeed on time and place. [34 C.F.R.
300.322]

The meeting notice will:

Note: This matetial is written for informational purposes only, and not as
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¢ ‘Indicate the purpose, time, and location of the meeting and who will be in
attendance; and

* Inform the parents of the provisions relating to the participation of other
individuals who have knowledge or special expertise about the child and of
representatives of the AzEIP if the meeting is for an initial IEP of a child
transitioning from AzEIP. [34 C.F.R. 300.322]

Beginnihg not later than the first IEP to be in effect when the child turns sixteen
(16), the notice will also:

« Indicate that a purpose of the meeting will be the consideration of
postsecondary goals and transition services;

¢ Indicate that the District will invite the student

» Identify any other agency that will be invited to send a repreSentative. (34
- C.F.R. 300.322]

If neither parent can attend, the District will use other methods to ensure parent

participation, including individual or conference telephone calls. {34 C.F.R.
300.322]

A meeting may be conducted without a parent in attendance if the District is unable
to convince the parents that they should attend. In this case, the District will
maintain a record of its attempts to arrange a mutually agreed on time and place,
such as: '

* Detailed records of telephone calls made or attempted and the results of those
calls;

* Copies of correspondence sent to the parents and any responses received; and

* Detailed records of visits made to the parent's home or place of employment
and the results of those visits. [34 C.F.R. 300.322]

The District will take whatever action is necessary to help the parent understand
the proceedings at the IEP meeting, including arranging for an interpreter for
parents with deafness or whose native language is other than English. [34 C.F.R.
300.322] '

The District will give the parent a copy of the child's IEP at no cost to the parent.
[34 C.F.R. 300.322]

At the beginning of each school year, the District will have in effect for each child
‘with a disability in its jurisdiction, an IEP as defined in 300.320. [34 C.F.R.
300.323]

Note: This material is written for informational purposes only, and not as
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The District ensures that:

+ A meeting to develop an IEP for an eligible child is conducted within thirty
(30) days of a determination of eligibility for special education and related
gervices,

+ As soon as possible following the development of the IEP, the services
.indicated in the IEP are made available to the child. An IEP will be in effect
at the beginning of each school year. {34 C.F.R, 300.323]

For a child aged two (2) years nine (9) months to five (5) years previously served by
AzEIP, the IEP team will consider the contents of the child's Individualized Family
Service Plan (IFSP). An IFSP may serve as the IEP of the child if:

"« The District has provided the parents with a detailed explanation of the
differences between an IEP and an IFSP;

| * The pé.rent and the District agree in writing to the use of an IF'SP;

« The IFSP contains an educational component that promotes school readiness
and includes pre-literacy, language and numeric skills; and

* The IFSP is developed in accordance with IEP procedures. [34 C.F.R.
300.323] "

The District ensures that each child's IEP is accessible to each regular education
teacher, special education teacher, related service provider and any other service
provider who is responsible for implementing the IEP.

« Each teacher and related service provider will be informed of his or her
specific responsibilities in implementing the IEP; and

« The specific accommodations, modifications, and supports that will be
provided for the child in accordance with the IEP. (34 C.¥.R. 300.323]

For a child with an IEP who transfers into the District from another school system
in Arizona, the District, in consultation with the parents, will provide a free
appropriate public education (including services comparable fo the services
described in the existing IEP) until the District:

* Reviews and adopts the child's IEP from the prévious District, or

. Devé'l-ops, adopts, and implements a new IEP. [34 C.F.R. 300.323]

Note: This material is written for informational purposes only, and not as
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For a child with an IEP who transfers into the District from another state, the
District, in consultation with the parents, will provide a free appropriate public
education (including services comparable to the services described in the existing
IEP) until the District: '

* Conducts an evaluation for eligibility for special education in Arizona, or
- determines that such an evaluation is unnecessary; and

* Develops, adopts, and ‘imple.ments a new IEP, if appropriate. [34 C.F.R.
300.323]

To facilitate the transition of a child enrolling from another school system, either
from within or from outside of Arizona, the District will take reasonable steps to
promptly obtain the child's education records, including all records pertaining to
special education, from the previous school system in which the child was enrolled.
[34 C.F.R. 300.323]

When a records request is received from another District, from either within or
outside of Arizona, the District will promptly respond to the request. [34 C.F.R.
300.323]

In developmg each child's IEP the IEP team will consider:

e The strengths of the child and the concerns of the parents for enhancing the
education of their child;

"« The results of the initial or most recent evaluation of the child; and

* The academic, developmental, and functional needs of the child. [34 C.F.R.
300.324]}

In consideration of special factors, the IEP team will:

o In the case of a child whose behavior impedes his or her learning or that of
others, consider the use of positive behavioral interventions and supports, and
other strateg1es to address that behavior;

-« In the case of a child with limited English proficiency, consuier the language
- needs of the child as those needs relate to the child's IEP;

+ In the case of a child who is blind or visually impaired, provide for instruction
in Braille and the use of Braille unless the IEP team determines, after an
evaluation of the child's reading and writing skills, needs, and appropriate
reading and writing media (including an evaluation of the child's future needs
for instruction in Braille or the use of Braille) that instruction in Braille or the
use of Braille is not appropriate for the child;

Note: This material is written for informational purposes only, and not as
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+. Consider the communication needs of the child, and in the case of a child who

is deaf or hard of hearing, consider the child's language and communication

needs, opportunities for direct communication with peers and professional

. personnel in the child's language and communication mode, academic level

“and full range of needs, including opportunities for direct instruction in the
~child's language and communication mode; | ' o

« Consider whether the child requires assistive technology devices and services.
[34 C.F.R. 300.324] .

The regular education teacher of & child with a disability, as a member of the IEP
team, will, to the extent appropriate, participate in the development, review, and
revision of the child's IEP, including the determination of: '

« Appropriate positive behavioral interventions and strategies for the child; and

 Supplementary aids and services, program modifications, and/or supports for
. school personnel that will be provided for the child, consistent with
§300.320(a)4). [34 C.F.R. 300.324] |

In making changes to the IEP after the annual IEP meeting, the parent and the
District may agree to amend the IEP without a meeting for the purpose of making
those changes and, instead, develop a written document to amend or modify the
child's current IEP. The District will: '

e Inform all members of the child's IEP team of those changes, and

» Upon request, provide the parents with the revised copy of the IEP. (34
 CFR.300324] —

To the extent possible; the District will encourage the. consolidaﬁon of evaluation,
reevaluation and IEP meetings for a child. {34 C.F.R. 300.324]

'The District ensures that the IEP team reviews the child's IEP periodically, but not
less than annually, to determine if goals are being achieved, and revise the IEP,
when appropriate, to address:

+ any lack of expected progress toward the annual goals and in the general
education curriculum, if appropriate;

~ o the results of any reevaluation;
‘o information about the child provided to, or by the parents;

o the child's anticipated ﬁeeds, or other matters. [34 C.F.R. 300.324]

Note: This material is written for informational purposes only, and not as
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If a participating agency other than the District fails to provide the transition
services in an IEP, the District will reconvene the IEP team to identify alternative
strategles to meet the child's transition outcomes (34 C.F.R. 300. 324]

Before the Dlstrlct places a child w1th a disability i in a private school or facility, the
District will initiate and conduct a meeting to develop an IEP for the child and
ensure that a representative of the private school or facility attends the meeting in
person or by conference call. [34 C.F.R, 300.325]

Subsequent IEP reviews may be initiated and conducted by the private school at the
discretion of the District. However, the District ensures that:

"+ The parents and District repreeentatlve are involved in any dec1s1ons about
the child's IEP; and

. Agree to any proposed changes in the IEP before those changes are
- implemented. [34 C.F.R. 300.325]

The District _reraains responsible to ensure FAPE to a child placed by the District in
a private school or facility. [34 C.F.R. 300.325]

rI‘he Dlstrlct ensures that the parents of : a child with a disability are members of any

group that makes demsmne on the educatlonal placement of their Chlld [34 C.F.R.
300.327]

Least Restrictive Environment

The District ensures that special classes, separate schooling, or other removal of
children with disabilities from the regular educational environment occurs only if
the nature or severity of the disability is such that education in regular classes with

the use of supplementary aids and servmes cannot be achieved satisfactorily. [34
C.F.R 300.114] :

The District will make available a continuum of alternative placements to meet the
needs of children with disabilities for special education and related services. [34
C.F.R 300.115]

The continuum of alternative placements will include:

+ Instruction in regular classes, special classes, special schools, home
instruction, and instruction in hospital and institutions;

» Supplementary services, such as a resource room or-itinerant instruction, to
be provided in conjunction with regular class placement.

The placement decision for each child will be:

Note: This material is written for informational purposes only, and not as
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» Made by a group that includes the parents and other persons knowledgeable
" about the child, the meaning of the evaluation data, and the placement
options;

« ' Tn ‘conformity with the least restrictive environment (LRE) provisions of the
IDEA regulations; : :

+  Determined at least annually;
» Basged on the child's IEP; and,
"« As close as possible to the child's home. [34 C.F.R 300.115]

Unless the IEP of a child requires some other arrangement, the child will be
educated in the school that he or she would attend if not disabled. [34 CIFR
300.115}

In selecting the LRE, consideration will be given to any potential harmful effect on
the child or on the quality of services that she/he needs, [34 C.F.R 300.115]

A child with a disability will not be removed from age-appropriate regular
classrooms solely because of needed modifications in the general education
curriculum. [34 C.F.R 300.115] :

In providing or arranging for the provision of nonacademic and extracurricular
services and activities, including meals, recess periods, and other nonacademic
activities, the District ensures that each child with a disability participates with
nondisabled children in the extracurricular services and activities to the maximum
extent appropriate to the needs of that child. [34 C.F.R 300.117]

The District ensures that the supplementary_aides'and services determined by the
IEP team to be appropriate and necessary are provided to allow the child to
participate in nonacademic settings. [34 C.F.R 300.115]

The District will establish, maintain, and implement procedural safeguards that
meet the requirements of §300.500 through 300.536 of the IDEA Regulations.

Procedural Safeguards

The District ensures that the parents of a child with a disability shall be given an
opportunity to inspect and review all education records with respect to the
identification, evaluation, educational placement, and the provision of FAPE to the
child. {34 C.F.R. 300.501]

The District ensures that the parents of a child with a disability shall:

Note: This material is written for informational purposes only, and not as
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» be given an opportunity to participate in meetings with respect to the
identification, evaluation, educational placement and the provision of FAPE to
~ the child.

“* be provided notice consistent with §300.322 to ensure they have opportunity to
participate in meetings.

* be members of any group that makes decisions on the educational placement
of their child. [34 C.F.R. 300.501]

If neither parent can participate in a meeting in which a decision is to be made
relating to the educational placement of their child, the District must use other
methods to ensure their participation, including individual or conference telephone
calls, or video conferencing. [34 C.F.R. 300.501]

A placement decision may be made by a group without the involvement of the
parent, if ‘the District is unable to obtain the parent's participation and has
maintained. a‘ record of its attempts to ensure their involvement. [34 C.F.R.
300.501]

The parents of a child with a disability have the right to obtain an independent
educational evaluation of their child. The District must provide to parents, upon
request for an independent educational evaluation:

 ’ Information about where an independent educational evaluation may be
a obtained; and

+ The District criteria applicable for independent educational evaluations.
District criteria for the independent educational evaluation must be the same
as the criteria the District uses when it conducts an evaluation, to the extent
consistent with the parent's right to an evaluation. [34 C.F.R. 300.502]

A parent has the right to an independent educational evaluation at public expense
if the parent disagrees with an evaluation obtained by the District. If a parent
requests an independent educational evaluation at public expense, the District
must, without unnecessary delay, either:

» File for a due process hearing to show that its evaluation is appropriate; or
+ Ensure that an independent educational evaluation is provided at public

expense, unless the District demonstrates in a hearing that the evaluation
obtained by the parent did not meet District criteria, [34 C.F.R. 300.502]

Note: This material is written for informational purposes only, and not as
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If a due process hearing decision is that the District's evaluation is appropriate, the
parent still has the right to an independent educational evaluation, but not at
public expense. [34 C.F.R. 300.502] -

If a parent requests an independent educational evaluation, the District may ask
for the parent's reasons for the objections, but may not require the parent to provide
an explanation and may not unreasonably delay either providing the independent
educational evaluation at public expense or filing a request for due process to
defend its evaluation. [34 C.F.R. 300.502]

A parent is entitled to only one (1) independent educational evaluation at public
expense each time the District conducts an evaluation with which the parent
disagrees. {34 C.F.R. 300.502]

The results of any independent educational evaluation which is obtained by or
provided to the District: '

_* must be considered by the District, if it meets District criteria, in any decision
with respect to the provision of FAPE to the child; and

* may be presented by any party as evidence in a due process hearing. [34
C.F.R. 300.502]

If a hearing officer requests an independent educational evaluation as part of a due
process hearing, the cost of the evaluation must be at public expense.

Written notice must be g‘lvéh to the parents of a child with a disability a reasonable
time before the District:

« Proposes to initiate or change the identification, evaluation or educational
placement of the child or the provision of FAPE to the child; or

« Refuses to initiate or change the identification, evaluation or educational
placement of the child or the provision of FAPE to the child. [34 C.F.R.
300.508]

The notice must include:
« A description of the action proposed or refused by the District;

+ An explénation of why the District proposes or refuses to take the action;

s A description of each evaluation procedure, assessment, record or report the
District used as a basis for the proposed or refused action;

Note: This material is written for informational purposes only, and not as
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A statement that the parents of a child with a disability have protection under
the procedural safeguards of this part and, if this notice is not an initial
referral for evaluation, the means by which a copy of a description of the
procedural safeguards can be obtained,;

o Sources for parents to contact to obtain assistance in understanding the
provisions of this part;

* A description of other optiohs that the IEP team considered and the reasons
why those options were rejected;

. A description_ of other factors that are relevant to the District's proposal or
refusal. [34 C.F.R. 300.503]

The notice must be written in language understandable to the general public,
provided in the native language or other mode of communication used by the
parent. [34 C.F.R. 300.503] '

If the native language or other mode of communication used by the parent is not a
written language, the District ensures:

¢ the notice is translated orally or by other means to the parent in his or her
native language or other mode of communication;

+ That the parent understands the content of the notice;
. That there is written evidence of these requirements. [34 C.F.R. 300.503]

A copy of the procedural safeguards available to the parent of a child with a
disability must be given to the parents only one (1) time a school year, except that a
copy also must be given to the parents:

+ Upon initial referral or parent request for evaluation;

" Upon receipt of a first complaint to the state or first request for a due process
hearing in a school year;

K]

When a disciplinary change of placement /removal has been initiated;
« Upon request by a parent. (34 C.F.R. 300.504]

The procedural safeguards notice must include a full explanation of all the
procedural safeguards available under §300.148, §3300.151 through 300.153,
§300.300, §§300.502 through 300.503, §§300.505 through 800.515, §300.520,
§8300.530 through 536, and §§300.610 through 300.625 relating to:

+ Independent educational evaluations;

Note: This material is written for informational purposes only, and not as
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Prior written notice;
Parental consent;
Access to education records;

Opportunity to present and resolve complaihts thi'ough the due pi'ocess

- ~hearing and state complaint procedures, including; -

‘s The time period in which to file a complaint;

= The opportunity for the District to resolve the complaint;

» The difference between due process' hearing and state complaint
procedures, jurisdictions, issues that may be raised, timelines, and

- relevant procedures. -

The avallablhty of medlatlon,

-'The child's placement durmg the due process hearing;

Procedures for students subject to placement in an interim alternatlve
educational setting;

Requirements for unilateral placements by parents of children in private
schools at public expense;

Due process hearings including requirements for disclosure of evaluation
results and recommendations; ' ‘

Civil actions, including timelines;

. Attorney fees. [34 C.F.R. 300.504]

This notice must meet the same requirements for understandable language as for
the written prior notice described in §300.503. [34 C.F.R. 300.504]

The parent of a child with a disability may elect to receive required notices by an
electronic mail communication if the District makes that option available. [34
C.F.R. 300.505]

The District will establish procedures to allow parties to disputes, including those
matters arising prior to a request for a due process hearing, to resolve disputes
through med1at10n Procedures will ensure that the mediation process:

Is voluntary on the part of the parties;

Is not used to deny or delay a parent's right to a due process hearing or any
other right under the IDEA;

Note:
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+» Is conducted by a qualified and impartial mediator who is trained in effective
mediation techniques. {34 C.F.R. 300.506]

The District may establish procedures to offer to parents and schools that choose
not to use mediation an opportunity to meet, at a time and.location convenient to
the part1es with a dlslnterested party

. W'ho is under contract with an approprlate alternatwe dispute resolution

entity, or a parent training and information center or communlty parent
resource center; : : :

s Who would explain the benefits of, and encourage the mediation process to the
| parents [34 C.F. R 300 506]

A parent or District may file a request for a due process hearlng relating to the
identification, evaluation or educational placement of a child with a disability. [34
C.F.R. 300.507]

The request for a due process hearing must allege a violation that occurred not
more than two (2) years before the date the parent or District knew or should have
known about the alleged violation. [34 C.F.R. 300.507]

The District must inform the parent of any free or low cost legal and other relevant
services available in the area upon parent request. [34 C.F.R. 300.507]

The District will have procedures that require either party, or the attorney

representing a party, to provide to the other party a confidential due process
complaint. [34 C.F.R. 300.508]

The party filing the notice for a hearing must forward a copy of the request to the
state. [34 C.F.R. 300.508]

The due process hearing complaint must include the following in order for the
complaint to be heard: :

¢ 'The name of the cnild;
~ + The residential address of the child;
¢ The school of attendance;

 ° A de8criptiqn of the nature of the problem of the child relating to the proposed
or refused initiation or change, including facts relating to the problem; and

* A proposed resolution of the problem to the extent known and available to the
party at the time. [34 C.F.R. 300.508]

Note: This material is written for informational purposes only, and not as
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The due process complaint will be deemed sufficient unless the party receiving the
complaint notifies the hearing officer and the other party in writing, within fifteen
(15) days of receipt of the complaint, that it believes the complaint does not meet
- the content requirements. [34 C.F.R. 300.508] | '

Within five (5) days of receipt of notice, the hearing officer must determine whether
the complaint meets the requirements and notify the parties, in writing, of that
determination. [34 C.F.R. 300.508] ' '

A party may amend its due process complaint only if:

‘e The other party consents in writing and is given an opportunity to resolve the
* complaint through the resolution process; or

s The hearing officer grants permission, but in no case later than ﬁ\}e (5) days
before the due process hearing begins. (34 C.F.R. 300.508]

If a party files an amended complaint, the relevant timelines begin again. [34
C.F.R. 300.508]

If the District has not sent a prior written notice to the parent regarding the subject
matter contained in the due process complaint, it must do so within ten (10) days of
receiving the complaint. [34 C.F.R. 300.508) -

Within ten (10) days of receiving the complaint, the receiving party will send to the
other party a response that specifically addresses the issues raised in the due
process complaint. [34 C.F.R. 300.508]}

Within® fifteen (15) days of receiving the notice of the parent's due process
complaint, and prior to the initiation of a due process hearing, the District must
convene a meeting with the parent and the relevant members of the IEP team who
have specific knowledge of the facts identified in the complaint that:

s Includes a representative of the District who has District decision-making
.. authority; '

+ May not include an attorney of the District unless the parent is accompanied
- by an attorney. [34 C.F.R. 300.510]

The purpose of the meeting is for the parent of the child to discuss the due process
complaint, and the factual basis of the complaint, so the District has the
opportunity to resolve the dispute. (34 C.F.R. 300.510]

The resolution meeting need not be held if:

¢ The parent and District agree in writing to waive the meeting; or

Note: This material is written for informational purposes only, and not as
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* The parent and District agree to use the mediation process. [34 C.F.R.
300.510] '

The parent and the District determine the relevant IEP team members to attend
the meeting. {34 C.F.R. 300.510]

If the District has not resolved the complaint to the satisfaction of the parent within
thirty (30) days of the receipt of the complaint, the due process hearing may occur.
The timeline for issuing a final decision begins at the end of this thirty (30) day
period. [34 C.F.R. 300.510]

The failure of the parent to participate in the resolution meeting that has not been
mutually agreed to be waived, will delay the timelines for the resolution process and
due process hearing until the meeting is held. [34 C.F.R. 300.510]

If the District is unable to obtain the participation of the parent after reasonable
efforts have been made and documented, the District may, at the conclusion of the
thirty (30) day period, request the hearing officer dismiss the parent's due process
complaint. [34 C.F.R. 300.510]

If :the District fails to hold the resolution meeting within fifteen (15) days of
receiving the complaint or fails to participate in the meeting, the parent may
request that the hearing officer begin the hearing timeline. [34 C.F.R. 300.510]

The forty-five (45) day timeline for the due process hearing starts the day after:

'+ Both parties agree in writing to waive the resolution meeting; or

* After either the mediation or resolution meeting starts but before the end of
the thirty (30) day resolution period, the parties agree in writing that no
.agreement is possible; or

 If both parties agree in writing to continue the mediation at the end of the
thirty (30) day resolution period, but later, one (1) party withdraws from the
mediation process. (34 C.F.R. 300.510]

If a resolution is reached at the meeting, the parties must execute a legally binding
agreement that is:

* Signed by both the parent and District representative who has authority to
legally bind the District; and

« Enforceable in any state court of competent jurisdiction or in a district court of
the United States. [34 C.F.R. 300.510]

Either party may void the agreement within three (3) business days of the
agreement's execution. [34 C.F.R. 300.510]

Note: This material is written for informational purposes only, and not as
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The child involved in-the due process hearing complaint must remain in his or her
current educational placement:

s Unless a discipline appeal has been filed as provided in §300.533;

o Duri.ng the_. péndency of any administrative .o‘r judicial proc_eeding regarding a
due process complaint nofice requesting a due process hearing under
§300.507; or ' :

¢ Unless the District and parents of the child agree otherwise. [34 C.F.R.
- 300.518] ' _' o o

If the complaint involves an application for initial admission to public school, the
child, with the consent if the parents, must be placed in the public school until the
completion of all the proceedings. [34 C.F.R. 300.518]

If the complaint involves an application for initial services for a child who has
turned three (3) and transitioning from Part C to Part B, the District is not required
to provide the Part C services the child had been receiving. If the child is found
eligible for special education and related services under Part B, and the parent
consents to the initial provision of services under §300.300(b), then the District
must provide those services that are not in dispute. [34 C.F.R. 300.518]

If the hearing officer agrees with the child's parents that a change of placement is
appropriate, that placement must be treated as an agreement between the state
and parent for the purposes of (1)(c) of this section. [34 C.F.R. 300.518]

The District ensures that the rights of a child are protected by assigning an
individual to act as a surrogate for the parents when:

» No parent can be identified;
+ After reasonable efforts are made, no parent can be located;
 The child is a ward of the state (with no foster parent);

» The child is an unaccompanied homeless youth as defined by the
McKinney-Vento Homeless Assistance Act. [34 C.F.R. 300.519]

The District will have a method for determining when a surrogate parent is needed
and for making surrogate parent agsignments. [34 C.F.R. 300.519]

The District ensures that a person selected as a surrogate parent:

* Is not an employee of the state, the District, or any other agency that is
involved in the education or care of the child;

s Has no personal or professional interest that conflicts with the interest of the
child the surrogate parent represents; and

Note: ‘This material is written for informational purposes only, and not as
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.. Has knowledge -and skills that ensure adequate representatlon of the child.
[34 C.F.R. 300.519]

In the case of an unaccompanied homeless youth, appropriate staff of emergency
shelters, transitional shelters, independent living programs, and street outreach
programs may be appointed as temporary surrogate parents until ‘a surrogate
parent can be appointed that meets all the requirements of this sectlon [34 C.F.R.
300.519]

When a child with a disability reaches age eighteen (18), unless that child has been
determined to be incompetent:

s The Dlstrlct will provide any notice requlred by the IDEA regulations to both
" the child and the parents; and .

+ Al rights accorded to parents under Part B of the Act transfer to the child.
[34 C.F.R. 300.520]

When the rights are transferred, the District will provide notice to the ch11d and.
parent of the transfer of r1ghts [34 C. F R. 300 520] '

Note: This material is written for informational purposes only, and not as
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ASBA Discussion

Policy Advisory No. 487. Policy IMG — Animals in Schools. The changes to IMG reflect the passage
of HB2401 {Laws 2013, Chapter 59) defining “service animal” for the purposes of exempting service
animals to policies prohibiting animals in certain school settings. Thése changes to statute mirror
requirements under the federal Americans wnth Disabilities Act of 2010 and regulations
|mp!ementing this Iaw o

HUSD Summary & Recommendation — Danny Brown

PA #487 IMG - Animals in Schools

This poficy adwsory clearly deflnes "service anlmal " |t also states that no publlc place shall dlscrlmlnate
agaitist someone who utilizes service animals if the work or task performed by that service animal is
related to the individual’s disability.

It is the recommendation.of administration to accept this advisory as presented by ASBA.
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1-8550 © 2013 Arizona School Boards Association - 'IMG

" ANIMALS "IN SCHOOLS

The Superintendent may establish procedures for appropriately and humanely
bringing live animals into a classroom. Such procedures shall forbid the
transporting of live animals that are not service animals on school buses:

) »
~; - A ) a aros nnt noarmitrtbood oan Lot riolt  nBeroanol

vehielééfﬁnless the ammal is a——sewwe—&mal—er—}s preSént for an’ educational
purpose by written approval from the Superintendent or school principal.

Service animal means any dog or miniature horse that is individually trained to do
work or perform tasks for the benefit of an individual with a disability, including a
- physical, sensory, psychiatric;, intéllectual -or other mental disability. Service

animal does not include other species of animals, whether wild or domestic or
trained or untrained.

Any person or entity that operates a public place shall not discriminate against
individuals with disabilities who uge service animals if the work or tasks performed
by the service animal are directly related to the individual's disability. Work or
tasks include assisting individuals who are blind or have low vision with navigation
and other tasks, alerting individuals who are deaf or hard of hearing to the presence
of people or sounds, providing nonviolent protection or rescue work, pulling a
wheelchair, assisting an individual during a seizure, alerting individuals to the
presence of allergens, retrieving items such as medicine or the telephone, providing
physical support and assistance with balance and stability to individuals with
mobility disabilities and_helping individuals with psychiatric and neurological
disabilities by preventing or interrupting impulsive or destructive behaviors. The
crime deterrent effects of an animal's presence and the provision of emotional
support, well-being, comfort or companionship do not constitute work or tasks.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 11-1024
AA.C. R17-9-102
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ASBA Discussion

Policy Advisory No. 488 JLCB-E — Immunization of Students. The exhibit has been revised to
incorporate the 2013-2014 changes provided by the Arizona Immunization Program Office.

HUSD Summary & Recommendation — Danny Brown

PA#488  JLCB-E - Immunization of Students
This exhibit has been updéted for '20'13-14 to include the changes recommended by the Arizona
Immunization Program Office. Language has been added requiring proof of immunizations or valid

exemptions and the forms have been revised and made available through the AZ Department of Health
Services. '

It is the recommendation of administration to accept this advisory as presented by ASBA.
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IZATION

OF STUDEN

20123-20134 ARIZONA SCHOOL
IMMUNIZATION REQUIREMENTS

JLCB-E

Seven (7) Eleven (11) Eleven (11)
Age Under Age through years years
. _Seven (T) _ ten (10) years -and.older . and older .
o ' Kindergarten | Sixth(6th) | Eleventh{(1ith-
Grade Kindergarten | (K)through fifth | through tenth | and Téwelfth
(K) and above (5th) grades eleventh (12th) grades
(1011th)
grades only
Vaccines
DTaP/DTP/ | Four (4) to five | History of four One (1) Tdap | Students who
DT (6)Y* doses. (4)DTaPora dose is have not already
total of three (3} | required when [ received Tdap
(Diphtheria, At least one (1) | tetanus and five (b) years | are required to
tetanus, dose at four (4) | diphtheria doses | have passed receive one (1)
accellular years of age or | 8iven after since thejr last | Tdap dose when
pertussis) older is twelve (12) DTaP, DTP, ten (10) years
required. months of age. DT, or Td. have passed
since the last
*A sixth (6th) Students DTaP, DTP, DT,
dose is required starting or or Td.
if five (5) doses finishing the
have been first three (3) | Students
given before tetanus and starting or
four (4) years diphtheria finighing the
of age. doses of their | first three (3)
lifetime must | tetanus and
receive gnly diphtheria doses
Td one (1) Tdap of their lifetime
ag part of the | must receive one
three {3) dose | only (1) Tdap as
geries. part of the three
{3) dose series.
Tdap Not required for
eleven plus (11+)
year olds in
these grades
R

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation.
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R Not réuu_ifed for One (1) dose One (1) dose
Meningococeal eleven plus (114) | recommended,
o year _olds  in but not required '
these grades for eleventh-:
‘ k) -and
twelfth (12th)
graders in the
20123-20134
school year
Three (3) to Four (4) doses
Polio Three {3) doses meet the requirement if the third (3rd) dose was
given at age four (4) years or older.
Four (4) doses meet the requirement even if all four (4) doses were
; given in the first (1st) year of life.
MMR Two (2) doses
(Measles, A third (3rd)} dose will be required if dose number one (1) was given
mumps, before more than four (4) days before the child’s 1st birthday.
rubella)
. Three (3) doses
Hepatitis B
A fourth (4th) dose will be required if the third (3rd) dose was given
before twenty-four (24) weeks of age.
One (1) dose is required if the first (1st) dose was given before
thirteen (13) years of age.
Varicell
arleelia Two (2) doses are required if the first (1st) dose was given at
{Chickenpox) thirteen (13) years of age or later.

Students attending school or preschool in Arizona prior to 9/1/2011 with
parental recall of chicken pox disease are allowed to continue
attendance with parental recall of disease. Students enrolling in an
Arizona preschool or school for the first time after 9/1/11 are required to
present proof of varicella immunization or a valid exemption for
medical reasons, laboratory evidence of immunity or personal beliefs.

Exceptions and Additions
to the Rules

Parents whose religious beliefs do not allow immunization must sign a religious
exemption form. A medical exemption form must be signed by the child's doctor if
there is lab evidence of immunity or a medical reason why the child cannot receive
shots. A copy of the lab results must be kept on file to prove the child's immunity.

Note: This material is written for informational purposes only, and not as
legal advice.  You may wish to consult an attorney for further explanation.
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1. _ Students must have proof of all required immunizations, or valid exemption, in
‘order to attend school. " Arizona law allows exemptions for medical reasons,

1ab evlldence of immunity and perSonal beliefs. Exemption forms are available
from schools and at www.azdhs.gov/phs/ _immun/idr forms Homeless

tudents are allowed a five !52 day grace perlod

2. The immunization record for each vaccine dose must 1nclude the date and
-name of doctor or eclinic,

3. The statutes and rules governing school immunization requirements are:
Arizona Revised Statutes 15-871 - 874; Arizona Administrative Code, R9-6-701

— 708,

Source: Arizona Immunization Program Office

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 81 of 94
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ASBA Discussion

Policy Advisory No. 489. Policy JLCD and JLCD-R — Medicines/ Administering Medicines to
Students. SB1421 (Laws 2013, Chapter 243) requires schoal districts and charter schools to stock
two juvenile doses and two adult doses of auto-injeCtébIe epi'nephrine at each school if the
Legistature appropriates sufficient funding and establishes policies, procedures and training
requifements_ for auto-injectable epinephrine in schools. The training requ"i;rements also are
optional in years where the Legislaturé has not appropriated sufficient funds for the doses of
epinephrine required by law. The new law also provides that a school district or charter school
employee, who is properly trained to administer or assist in administering auto-injectable
epinephrine, to administer such medicine to a student or aduit whom the employee beliéves in
good faith is showing signs of anaphylactic shock while at school or a school-sponsored activity.

In addit_'ioh, HB2042 {Laws 2013, Chapter 83) requires, if a school district or charter school

governing board has adopted policies and procedures relating to diabetes management, the policies
and procedures must include a requirement that any medication administration services specified

in the child’s diabetes medical management plan must be provided. Nurses are added to the heaith
professionals that can train voluntary diabetes care assistants. Other provisions include:

Voluntary diabetes care assistants are allowed to administer insulin in addition, to glucagon, assist
the pupil with self-administration of insulin in an emergency situation or perform any combination
of these actions under certain conditions.

@ Voluntéry diabetes care assistants are authorized to either administer glucagon or insulin the

parent_pr‘.gUardi.an must provide the glucagon or insulin along with all equipment and supplies
necessary for insulin administration.

@ Training by specified licensed health care professionals related to diabetes management must

include the symptoms and treatment of hyperglycemia and techniques for determining the proper
dose of insulin.in a specific situation.

HUSD Summa_llrv & Recommendation — Danny Brown

PA #489 .ILCDIJ LCD-R - Mediciﬁes/Administering Medicines to Students

This policy advisory added language to require annual training in the emergency administration of auto-
injectable epinephrine. The training is optional during any fiscal years in which sufficient monies are not
appro‘priated by the legislature to provide for 2 juvenile and 2 adult doses of auto-injectable
epine'ph‘rihe.' ' '

Policy .advi'soty related to JLCD-R refers to the administration of medication related to diabetes. School
employees can be properly trained as volunteer diabetes care assistants with parent approval.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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J-5350 ] © 2013 Arizona School Boards Association JLCD

~ MEDICINES / ADMINISTERING
- MEDICINES TO STUDENTS

Under certain circumétances when it is necessary for a student to take medicine
during school hours, the District will cooperate with the famlly physmlan and the
parents 1f the followmg requlrements are met:

. There must be a written order from the physician statmg the name of the
medicine, the dosage, and the time it is to be given.

+ There must be written permission from the parent to allow the school or the

- student to administer the medicine. Appropriate forms are available from
_ the school office. _

. 'The medicine must come to the school office in the prescrlptlon container or, if
it is over-the-counter medication, in the original container with all warnings
and directions intact.

The Govermng Board directs the Superintendent to prescribe and enforce
regulations and procedures for the emergency administration of auto-injectable
epinephrine by a trained employee of the School District pursuant to section A.R.S.
15-157 and subsequent to the adoption of rules by the State Board of Education_on
or _before January 1, 2014 pertaining to annual training in the administration of
auto-injectable epinephrine, recognition of anaphylactic shock symptoms and the
procedures to follow when anaphylactic shock occurs and the requirements of A.R.S.

15-203(A)(40).

The Governing Board recognizes that the prescribed annual training is optional
during any fiscal vear in which sufficient monies are not appropriated by the
legislature during that fiscal year to provide for the purchase of two (2) juvenile
doses and two (2) adult doses of auto-injectable epinephrine at each public school in
this state and if the school does not stock two (2) juvenile doses and two (2) adult
doses of auto-injectable epinephrine at the school during that fiscal year.

Exceptions:

« Students who have been diagnosed with anaphylaxis may carry and
self-administer emergency medications including auto-injectable epinephrine
provided the pupil's name is on the prescription label, on the medication
container, or device and annual written documentation from the pupil's parent
or guardian is provided that authorizes possession and self-administration.
The student shall notify the school office secretary as soon as practicable
following the use of the medication;

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 82 of 94
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» For breathing disorders, handheld inhaler devices may be carried for self
- administration provided the pupil's name is on the prescription label, on the
“medication container, or on the handheld inhaler device and annual written

documentation from the pupil's parent or guardian is provided that authorizes
possession and self-administration.

+ Students with diabetes who have a diabetes medical management plan
provided by the student's parent or guardian, signed by a licensed health
professional or nurse practitioner as specified by A.R.S. 15-344.01, may carry
appropriate medications and monitoring equipment and self-administer the
medication.

District employees may volunteer to be a student's diabetes care assistant, subject
to approval by the student's parent or guardian, in an emergency situation as
described in 15-344.01. The Superintendent may develop regulations for
implementing this provision.

The District reserves the right, in accordance with procedures established by the
Superintendent, to circumscribe or disallow the use or administration of any
medication on school premises if the threat of abuse or misuse of the medicine may
pose‘a risk of harm to a member or members of the student population.

This policy and any related policies or amendments to such policies shall be
forwarded to the District liability insurance carrier for review.

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 15-341

o 15-344
15-344.01

32-1601

32-1901

Note: This matetial is written for informational purposes only, and not as
Jegal advice. You may wish to consult an attorney for further explanation. Page 83 of 94
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J-53861 - ©2013 Arizona School Boards Association JLCD-R

MEDICINES / ADMINISTERING
MEDICINES TO STUDENTS

(Medication Procedures)

PréSér_i'ption Drugs
For occasions when it is necessary for a student to receive a prescription drug
during the school day, the following procedure has been established to ensure the
protection of the school and the student and to assure compliance with existing
rules and regulations: '
Administration by school personnel:

» The medication must be prescribed by a physician.

e The parent or guardian must provide written permission to administer the

medicine to the student. Appropriate forms are available from the school
office,

The medication must come to the school office in the prescription container as
put up by the pharmacist. Written directions from the physician or
pharmacist must state the name of the patient, the name of the medicine, the
dosage, and the time it is to be given.

An administrator may designate a school employee to administer the
medication.

» Any medication administration services specified in the child's diabetes
medical management plan shall be provided.

+ Two (2) or more school employees, subject to final approval by the student's
parent or guardian, may volunteer to serve as diabetes care assistants in-an
emergoney—as—follows:. Voluntary diabetes care assistants are allowed to
administer insulin, assist the pupil with self-administration of insulin,

adminigter glucagon in an emergency situation to a pupil or perform any
combination of these actions if all of the following conditions exist:

» A school nurse or another health professional who is licensed pursuant
to statute or a nurge practitioner who ig licensed pursuant to statute is
not immediately available to attend to the pupil at the time of the
emergency.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 84 of 94
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« If the voluntary diabetes care assistant is authorized to administer
glucagon, Tthe parent or guardian must provide to the school an
‘unexpired glucagon kit prescribed for the student by an approprlately
11censed health care professmnal or nurse pract1t1oner

= The volunteer dlabetes care assistant has provided to the school a
‘written statement signed by an appropriately licensed health
professional that the voluntary diabetes care assistant has received

proper training in the administration of glucagon, mcludlng the training
speclﬁed in AR. S 15 344.01.

o If the voluntary diabetes care assistant is- authorlzed to administer
- insulin, the parent or guardian of the pupil has provided insulin and all

equipment and supplies that are necessary for insulin administration by
voluntarv d1abetes care assistants.

- .The -tramlng prov1ded by an appropriately hcensed health professional
must include all of the following:

A An overview of all types of diabetes.

A The symptoms and treatment of hyperglycemia and
hypoglycemia.

A Techniques for determining the proper dose of insulin in a specific
situation based on instructions provided in the orders gubmitted
by the pupil's physician.

A Techniques for recognizing the symptoms that require the
administration of glucagon.

A _Techniques on administering glucagon.

« A District employee shall not be subject to any penalty or d.isc'iplinary
action for refusing to serve as a voluntary diabetes care assistant.

» The District, employees of the District, and properly licensed volunteer
health professionals and nurse practitioners are immune from civil
liability for the consequences of the good faith adoption and
implementation of policies and procedures pursuant to District policy
and this regulation.

+ Each administration of prescription drugs must be documented, making a
record of the student having received the medication.

» Drugs must be kept in their original containers in a locked medicine cabinet.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 85 of 94
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* Self-administration:

* When the physician feels it is necessary for the student to carry and
self-administer the medication, the physician shall provide written
recommendations, to be attached to the signed parent permission form except
in the case of medication for diagnosed anaphylaxis and breathing disorders
requiring handheld inhaler devices. In these cases the student's name on the
prescription label is sufficient for the physician's recommendation.

The student's diabetes medical management plan provided by the parent or
guardian shall be signed by the appropriately licensed health professional or
- nurge practitioner and shall state that the student is capable of
self-monitoring blood glucose -and shall list the medications, monitoring
equipment, and nutritional needs that are medically appropriate for the pupil
to self-administer and that have been prescribed or authorized for that
student. The student must be able to practice proper safety precautions for
“ the handling and disposal of the equipment and medications that the student
is authorized to use under these provisions. The pupil's diabetes medical
management plan shall specify a method to dispose of equipment and
medications in a manner agreed on by the parent or guardian and the school.

The parent or guardian must provide written permission for the student to
self-administer and carry the medication. Appropriate forms are available
from the school office.

The medication must come in the prescription container as put up by the
pharmacist. i

Over-the-Counter Medication

When it is necessary for a student to receive a medicine that does not require a
prescription order but is sold, offered, promoted, and advertised to the general
public, the following procedure has been established to ensure the protection of the

school and the student:

Administration by school personnel:

e Written permission must be provided by the parent or guardian for the

administration of specific over-the-counter drugs.

Any over-the-counter drug or medicine sent by the parent to be administered
to a student must come to the school office in the original manufacturer's
-packaging with all directions, dosages, compound contents, and proportions
clearly marked.

An administrator may designate a school employee to administer a specific
over-the-counter drug.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation.
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*» Fach instance of administration of an over-the counter drug must be
documented in the daily log.

. Over-the counter ~drugs must be kept in their original contamers ina locked
med1c1ne cablnet ‘

Selfladmiuistrdtion:' N

' Written permission must be provided by the parent or guardian for the admlmstratlon of
spec1ﬁc over-the counter drugs by the student : :

. Over-the counter drugs or medicine sent by the parent to be admlnlstered by

" the student must be keépt by the student in the original manufacturer's
packaging, with all directions, dosages, compound contents, and proportions
clearly marked.

» Necessity for self-administration of an over-the-counter drug or medicine shall
_ be determined by the student's physician and must be verified by a signed
" physician’s stateément attached to the parent or guardlan permission. form,

indicating the specific drug or medicine.

Protection of Students

Use or administration of medication on school premises may be disallowed or
strictly limited if it is determined by the Superintendent, in consultation with
medical personnel, that a threat of abuse or misuse of the medicine may pose a risk
of harm to a member of the student population.

The student shall take extraordinary precautions to keep secure any medication or
drug, and under no circumstances shall make available, provide, or give the item to
another person. The student shall immediately report the loss or theft of any
medication brought onto school campus. Violation of this regulation may subject
the student to disciplinary action. ' ' '

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 87 of 94
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Policy Advisory No. 490. Policy JLF and Regulation JLF-R — Reportirig Child Abuse/Child -
Protection. Statute requires a mandatory reporter who reasonably believes a minor is or has been
the victim of certain instances of child abusé, such as a reportable offencé, to immediately report or
cause reports of the information to be made to a peace officer or to Child Protective Services. An
individual who does.not have care, custody or control of the minor is required to report the
information to a peace officer. This has resulted in reporting of all incidents in which a student
shows signs of an injury —even if that injury was created by student to student contact of either an
intentional or unintentional nature. SB1291 (Laws 2013, Chapter 182) creates an exception to the
law that is useful to schools. A.R.S. 13-3620(B) was revised to exempt certain incidents with minors
on the playground from duty to report abuse requirements. Under the revised law and JLF, a
mandatory reporter is not requwed to report or cause reports to be made if aII of the following

The minor is of elementary school age;

& The physucal injury occurs in the course of typical playground actlwty durmg a school day on the
premises of the school that the minor attends;

@ The physical injury is reported to the legal guardian of the minor; and

@ The school maintains a written record of the incident.

HUSD Summary & Recommendation — Danny Brown
PA#I90 . JLF/ILF-R - Reporting Child Abuse/Child Protection
This policv'advi'sory provid'e's exeeptions io the reporting requirements if all of the followin_g apply:

e The minor is of elementary age.

¢ The physical injury occurs in the course of typical playground activity during a school day on the
premises of the school that the minor attends.

e The physical injury is reported to the legal guardian of the minor.
¢ The school maintains a written record of the incident.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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J-6250 | © 2013 Arizona School Boards Association JLF

REPORTING CHILD ABUSE/
CHILD PROTECTION

Any school personnel or any other person who has responsibility for the care or
treatment of a minor and who reasonably believes that a minor is or has been the
victim of physical injury, abuse, child abuse, a reportable offense or neglect that
appears to have been inflicted upon the minor by other than accidental means or
that is not explamed by the available medical history as being accidental in nature
or who reasonably believes there has been a denial or deprivation of necessary
med1ca1 treatment or surgical care or nourishment with the intent to cause or allow
the death of an infant who is protected under AR.S. 36-2281 shall immediately
report or. cause reports to be made of such information to a peace officer or to the
Child Protective Services (CPS) of the Department of Economic Security, except if
the report concerns a person who does not have care, custody, or control of the
mmor, the report shall be made to a peace officer only. Such reports shall be made
immediately by telephone or in person and shall be followed by a written report
within seventy-two (72) hours. Pursuant to A.R.S. 13-3620, such reports shall
contain:

. The names and addresses of the minor, the parents, or the person or persons
having custody of such minor, if known.

+ The minor's age and the nature and extent of the minor's abuse, child abuse,

or physical injuries or neglect, including any evidence of previous abuse, child
abuse, physical injury or neglect.

¢ Any other informatioﬁ that such person believes might be helpful in
establishing the cause of the abuse, child abuse, physical injury or neglect.

A person who furnishes a report, information, or records required or authorized
under Arizona Revised Statutes or a person who participates in a judicial or
administrative proceeding or investigation resulting from a report, information or
records required or authorized under Arizona Revised Statutes is immune from any
civil or criminal liability by reason of that action unless such person has acted with
malice or unless such person has been charged with or is suspected of abusing or
neglecting the child or children in question.

A report is not required under A.R.S. 13-3620 for conduct prescribed by A.R.S.
13-1404 and 13-1405 if the conduct involves only minors who are fourteen (14),
fifteen (15), sixteen (16) or seventeen (17) years of age and there is nothing to
indicate that the conduct is other than consensual.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 88 of 94
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A report is not required if a minor is of elementary school age, the physical injury
occurs accidentally in the course of typical playground activity during a scheol day,
occurs on the premises of the school that the minor attends and is reported to the
legal parent or guardian of the minor and the school maintains a written record of
the incident. The school will maintain a written record of the physical injury as
part of the student’s health file as regulred by Arizona State Library, Archives and

ubllc Records (ASLAPR).

A person Who fails to report abuse as provided in A.R.S. 13-3620 is guilty of a class
1 m1sdemeanor, except if the failure to report involves a reportable offense, the
person is guilty of a class 6 felony.

Any certificated person or Governing Board member who reasonably suspects or
receives a reasonable allegatlon that a person certificated by the Department of
Education has engaged in conduct involving minors that would be subject to the
reporting requirements of A.R.S. 13-3620 shall report or cause reports to be made to
the Department of Education in writing as soon as is reasonably practicable but not
later than three (3) business days after the person first suspects or receives an
allegation of the conduct. -

Any school employee who has orally reported to CPS or a peace officer a reasonable
belief of an offense to a minor must provide written notification to the principal of

the oral report not later than the next workday following the making of the report.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 8-201 13-356563
13-1404 et seq. ~13-3608
13-1410 13-3619
13-3019 13-3620
13-3212 13-3623
13-3506 15-614
13-3506.01 46-451
13-3662 46-454

CROSS REF.: GBEB - Staff Conduct
GBEBB - Staff Conduct With Students
JKA - Corporal Punishment

Note: This material is written for informational purposes only, and not as
legal advice, You may wish to consult an attorney for further explanation. Page 89 of 94
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J-6261 © 2013 Arizona School Boards Association JLF-R

REPORTING CHILD ABUSE/
CHILD PROTECTION

Abuse means the infliction or allowing of physical injury, impairment of bodily
function, or disfigurement, or the infliction of or allowing another person to cause .
serious emotional damage as evidenced by severe anxiety, depression, withdrawal,
or untoward aggressive behavior, and which emotional damage is diagnosed by a
medical doctor or psychologist pursuant to A.R.S. 8-821, and which is caused by the
acts or omissions of an individual having care, custody, and control of a child.
Abuse shall include inflicting or allowing sexual abuse pursuant to A.R.S. 13-1404,
sexual conduct with a minor pursuant to A.R.S. 13-1405, sexual assault pursuant to
AR.S. 13-1406, molestation of a child pursuant to A.R.S. 13-1410, commercial
sexual exploitation of a minor pursuant to A.R.S. 13-3552, sexual exploitation of a
minor pursuant to AR.S. 13-3553, incest pursuant to A-R.S. 13-3608, or child
prostitution pursuant to A.R.S. 13-3212.

Child, youth, or juvenile means an individual who is under the age of eighteen (18)
years.

Abuses classified by statute as "reportable offenses" are:

¢ Indecent exposure [A.R.S. 13-1402]

* Public sexual indecency to a minor [A.R.S. 13-1403]
* Sexual abuse [A.R.S. 13-1404]

* Sexual conduct with a minor [A.R.S. 13-1405]

* Sexual assault [A.R.S. 13-1406]

* Molestation of a child [A.R.S. 13-1410]

¢ Furnishing items that are harmful to a minor via the Internet [A.R.S.
13-3506.01]

+ Surreptitious photographing, videotaping, filming, or digitally recording or
viewing of a minor [A.R.S. 13-3019]

¢ Incest [A.R.S. 13-3608]
¢ Child prostitution [A.R.S. 13-3212]
* Commercial sexual exploitation of a minor [A.R.S. 13-3552]

» Sexual exploitation of a minor (concerning visual depiction of a minor engaged
in exploitive exhibition or other sexual conduct) [A.R.S. 13-3553]

* Luring a minor for sexual exploitation [A.R.S. 13-3554]
* Admitting a minor to public displays of sexual conduct {A.R.S. 13-3558]

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 90 of 94
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ASBA Disc_ussion

Policy Advisory No. 491. Policy KHA — Public Solicitations in Schools. A prohibition on sending text
messages for solicitation purposes was added to A.R.S. 13-2919. :

HUSD Summary & Recommendation — Dan Streeter

PA #491 o K_HA - Public Solicitations in Schools

Policy Advisory No. 491 amends Policy KHA to include the prohibition of playing recorded messages or
sending text messages for solicitation purposes in accordance with changes to A.R:S. 13-2919.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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K2200 | - ©2013 Arizona School Boards Ass'oci_o,tion: B KHA
PUBLIC SOLICITATIONS IN SCHOOLS

A school employee's position in the District shall not be used to influence parents or
students to purchase books or other merchandise, except for materlals approved by
the Superintendent for use in the classroom

Solicitation of employees and/or students by any proﬁt nonproﬁt or charltable
groups, institutions, or organizations must have the approval of the Superintendent
in advance.

Districts shall not use an automated system that plays recorded messages or sends
text messages to solicit persons to purchase goods or services or requests survey
information if the results are to be used directly for the purpose of soliciting persons .
to_purchase goods or services unless the message was sent with prior express
invitation or permission by the recipient or the recipient has an existing business
relationship with the sender.

The District shall strive to safeguard the students and their parents from
money-raising plans of outside organizations, commercial enterprises, and
individuals. This policy shall apply particularly to ticket sales and sales of articles
or services except those directly sponsored by school authorities or school
organizations.

Adopted: date of Manual adoption
LEGAL REF.: AR.S. 13-2919

Note: This material is written for informational purposes only, and not as
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Policy Advisory No. 492. Policy GBED - Smoking By Staff Members; Policy JICG — Tobacco Use By
Students; Policy KFAA — Smoking On School Prentises At Public Functions. Three policies are
adjusted because of concerns that vaporizing tobacco devices, or “e-cigarettes” are not covered
under existing policies and law. Policy Services believes that such devices are prohibited under
current law but amends our policy models in'this area to make such prohibition tlear.

HUSD Summarv & Recomrnendatlon Danny Brown and Dan Streeter

PA #492 . ' NeG - Tobacco Use by Students (Danny Brown)
KFAA — Smoking on School Premises at Public Functions {Dan Streeter)
GBED - Smoking by S'téff Members (Dan Strée'te'r)'

This policy advisory simply adds tobacco substitutes, electronic cigarettes, other chemlca! inhalation’
de\nces or vapor products as prohibited to the three po||C|es Ilsted above.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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J-3000 © 2013 Arizona School Boards Association JICG

TOBACCO USE BY STUDENTS

The possession or use of tobacco products, tobacco substitutes, electronic cigarettes,

other chemical 1nhalat10n dev1ces, or vapor products is proh1b1ted in the followmg
locations:

* School grounds.

School buildings.

School parking lots.

School playihg fields.

School buses and other District vehicles.-

Off-campus school-sponsored events.

The Superintendent may establish' procedures necessary to implement this policy.
Disciplinary penalties for the possession or use of tobacco or similar products
(including any inhaled tobacco substitute) may include, but are not limited to,
suspension of the student from school or a recommendation for expulsion when
there'is evidence of repeated and continuous violation of this policy.'

Under the provisions of A.R.S. 36-798.03, a person who v101ates the prohibition is
guilty of committing a petty offense.

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 13-3622
15-341
36-798.03
20 U.8.C. 6083

CROSS REF.: GBED - Smoking by Staff Members
KFAA - Smoking on School Premises at Public Functions

Note: This material is written for informational purposes only, and not as
Jegal advice. - You may wish to consult an attorney for further explanation. Page 93 of 94
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K-1750 © 2013 Arizona School Boards Association KFAA

SMOKING - ON SCHOOL PREMISES
AT PUBLIC FUNCTIONS

The possession or use of tobacco products, tobacco substitutes, electromc c1garettes,
‘other chemical inhalation devices, or vapor produets is prohibited in the following
locations:

» School grounds.

School buildings.

School parking lots.

*

School playing fields.

School buses and other District vehicles.

» Off-campus school-sponsored events.

Under the provisions of A.R.S. 36-798.03, a person who violates the prohibition is
guilty of committing a petty offense.

The prohibitions do not apply to an adult when possession or use of the tobacco
products are for demonstration purposes as a necessary instructional component of
a tobacco prevention or cessation program that is:

« Approved by the school. |
« Established in accord with Arizona Revised Statute 15-712.
No person shall smoke marijuana in any public place.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 13-3622
15-341
15-712
36-798.03
36-2802
20 U.S8.C. 6083
20 U.8.C. 7181
20 U.S.C. 7183

CROSS REF.: GBED - Smoking by Staff Members
JICG - Tobacco Use by Students
KFA - Public Conduct on School Property

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 94 of 94
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G-1100 © 2013 Arizona School Boards Association GBED

SMOKING BY STAFF MEMBERS

The possession or use of tobacco products, tobacco substitutes, electronic cigareties,
other chemical inhalation devices, or vapor produects is prohibited in the following
locations:

* School grounds.

-

School buildings.

School parking lots.

- School playing fields.

8chool buses and other District vehicles.

Off-campus school-sponsored events.

Under the provisions of A.R.S. 36-798.03, a person who violates the prohibition is
guilty of committing a petty offense.

The prohibitions do not apply to an adult when possession or use of the tobacco
products are for demonstration purposes as a necessary instructional component of
a tobacco prevention or cessation program that is:

» Approved by the school.

. Established in accord with Arizona Revised Statute 15-712,
Adopted: date of Manual adoption

LEGAL REF.: AR.S. 13-3622
15-341
15-712
36-798.03
20 U.S.C. 6083

CROSS REF.: JICG - Tobacco Use by Students
KFAA - Smoking on School Premises at Public Functions

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an atiorney for further explanation, Page 92 of 94
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board tem# 10A
FROM: Stephanie Rowe, Special Services Director Reading
DATE:  October1,2013 ' - ; Discuss v

SUBJECT: Request to increase a Special Education (Self Contamed ED-P) teacher position  Action v
from 6 FTEto 1.0FTE :

OBJECTIVE: Goal#1 To Raisé the Levet of Student Ac'hie’Ve’meﬁt
Goal #2 To Focus on Planning for Future Student Needs

SUPPORTING DATA:

For several years, Humboldt Unified School District has applied and has been approved to have three
Emotionally Disabled Self Contained Programs (ED-P). These programs are currently at Humboldt Elementary
School, Glassford Hill Middle School, and Bradshaw Mountain High School. The programs have specific
requirements (see attached application) and are funded at a higher rate per pupil (see group B weights chart) due
to the specialized programming. We have seen a trend of these ED-P classrooms growing in size over the past
several years. This school year we have enrolled 13 new ED-P students across the District; seven of these
students enrolied in the elementary program at Humboldt Elementary. in the application agreement with Arizona
Department of Education, the ED-P programs are not fo exceed 12 students with at least two Para-professionals
in each classroom. The application also states that we are to only have a four to five-year student age range in
the classroom. Humboldt Elemeniary has 12 students in the program with two new students currently registering,
bringing the fotal to 14 sfudents. The age range in that classroom is now from flve years old (Kindergarten) to 12
years old {sixth grade); a seven-year age range. : .

To better service the academic and behavioral needs of these ED students, we would like to create a
Kindergarten through Third Grade ED-P program (five to eight years. old), as well as a Fourth Grade through
Sixth Grade ED-P program (nine to 12 years old). This curriculum would provide a more effective program for the
students and provide them with age appropriate classroom peers. Surrounding districts that have similar grade
level ED-P programs include: Peoria Unified, Prescott Unified, and Deer Valley Unified.

Humboldt Elementary has a .6 FTE (three days per week) teaching position allocated. The position is not filled
and is not sufficient to provide services to the students full-time. The Special Services Department wouid like to
increase the .6 FTE position to a 1.0 FTE position in order to efficiently and effectively service these ED students’
academic and behavioral needs.

SUMMARY & RECOMMENDATION:

To approve the addition of .4 FTE to the current .6 FTE teaching position at Humboldt Elementary funded from
the M&O budget for student safety and compliance with ADE requirements for the ED-P Programs.

Sample Motion;
{ move fo approve the addition of 4 FTE to the current .6 FTE teaching position for the ED-P program at

Humboldt Elementary School paid from the M&O budget for student safely, achievement, and compliance with
ADE requirements.

Approved for transmittal to the Governing Board: [,Q A, ﬁ”’l J AAAAA

Dr. Paui Stanton, Superintendent

Cluestions should be directed to: Stephanie Rowe @ 750-4040
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’A'g' plication for 2013-2014 ED-P Program Approval

Directions: Complete all sections by addressing ED-P Criterla requiremants in your narrative. Submit via email

to Eric.Edge@azid.gov Attach appropriate certifications or mail under separate cover to 1535

West Jefferson Street, Bin 24, Phoenix, AZ, 85007, If you have any questiuns, call (602) 364-4015
-or email as ahove,

LEA Name: Humboldt Unified Schoot Dis'rric‘f .. School Year: 2013-2014

Student Characteristics: Descrube the characteristics IEP teams will consider in making a
recommendation for services in an ED-P program.

Special education eligibility in category of ED

_ Indication of possible mental illness with need for mental health services
. Exhibits behaviors with intensity and duratlon that exceeds that of students served

in self-contained class

‘Requires structure which provides additional supervision and environmental safety
Overt/covert danger to self or others

Programmatic and Personnel Reguirements (Academic/Therapeutic Programs) Describe how
the program will fitin the continuum of service options; how students will be separated
from others; what curriculum will be used; staff make-up, tralning, and qualifications; how
mental health component will be provided and by whom; and how case management will
be provided and by whom,

HUSD maintains an elementary, middle level and high school program on regular
school campuses. These are located at Humboldt Elementary School, Glassford Hill
Middle School and Bradshaw Mountain High School.

Each program has separate entrances and separate cool-down areas which can be
self-selected by the student. Curriculum is aligned with the Common Core standards.
An ED certified teacher provides all case management and also attends the Guidance
Clinic's CFT meetings. All teachers are Highly-Qualified. The ED teachers at the high
school and middle school levels are also Highly-Qualified in English, Math, Science
and Soclal Studles Each room has, at a minimum, a classroom aide and a behavior

“tech, All perscnnel have CPR/1* Aid and CPI training.

Dispensing of Medication: Describe procedures and staff responsibilities.

Each of the sités has -an RN who dispenses medications per the student’s IEP and per
HUSD policy.

3-26-13
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ugsigg gency Involvemgn;, As Appropriate: Descrkbe how other agencles will be involved, if
applicable.

e o s ®

Rehab Services Admmistratlon (at the hlgh schoof Ievel and sometlmes at the middle

- school level)

Yavapai County‘JuQ.emIe Probation

“West Yavapal Guidance Clinic (or outside RHBAs with the group homes)

Yavapai County Health Department
Division of Developmental Disabilities
Sequel Care ‘
Child and Family Support Services
Milestones Project for At-Risk Youth
Meet Me Where | am

Age Range: What a'ge-r'ange w'ill.the program serve?

The elementary and high school programs cover a 4-5 year age range. The middle
school covers a 2-4 year age range, Class skze is _limited to 12.

EP Cbmnongntg Descrkbe the process to ensure that the required |EP components are
included and Identify who will ensure the inclusion of exit criteria. Outline procedure for
notifying School Finance of setting change.

‘All students have behavior goals and most have a behavior plan

) The Sped Director will ensure that there is an exit criteria in each IEP

The Sped Director will notify the Finance Department when students enter or leave
the program.’ :

*H Studenté are ser\ied weekly by a Licensed Social Worker {LCSW)

telgl Locations: List the physical address where the ED-P program(s) is/are located. Include
the name, telephone number and email address of the contact person.

s Humboldt Elementary School - 2750 S, Corral Street Humiboldt, AZ 86329
o Glassford Hill Middie School - 6901 Panther Path Prescott Valley, AZ 86314

s Bradshaw Mountain High School - 6000 Long Look Dr, Prescott Valley, AZ
- 86314

° Stephon_ie Rowe, 928-759-4040, stephanie.rowe@humboldtunified.com

3-26-13
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" ACTION
Iltem 10B. -

ASCEND ‘
| Agreement Renewal



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item# 108
FROM: Stephanie Rowe, Special S_eri}ices Direc;br Reading
DATE: October 1, 2013 o Discuss v
SUBJECT: Contract Agreement Renewal with ASCEND Private Day School Action v

OBJECTIVE: Goal #1 Raise the level of Student Achievement
SUPPORTING DATA:

We currently have four students attending ASCEND (Autism Spectrum Center for Education and
Neurological Development) per their Individual Education Plan (IEP).

This agreement continues our contract agreement with ASCEND for the 2013-2014 school year.
This year’s agreement differs from the 2012-2013 agreement in the following manner:
Because ASCEND no longer prdvides Occupational Therapy or Speech
services, the annual- tuition has ‘decreased from. $29,123.25 for 2012/13 to
$27,776.58 for 2013/14, HUSD is providing these services to.our stiidents.
e Occupational Therapy is being provided by an HUSD Occupational Therapist
one day a week at the ASCEND school in Prescott.
o Speech Therapy is being provided through an HUSD approved vendor one
day a week at the ASCEND school in Prescott.
SUMMARY & RECOMMENDATION:
To approve the agreement with ASCEND for the 2013-2014 school year.

It is recommended that the Governing Board

I'move to approve the contract agreement renewal with ASCEND for the 2013-2014 school year.

Approved for transmittal to the Governing Board: ; &QA ﬁ‘l ‘!l

Dr. Paul Stanton, Superintende;\?m

Questions should be directed to: Stephanie Rowe @ 759-4040
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Autism Spectrum Conter for Eduoational and Neurological Dovelopment
. 674) Corsair Ave. Prescoit, AZ 86301
PO Box 300 Kirkland, AZ 86332
-(928) 443-9200
(928) 2774806

Contkact Agreement for 2013-2014 School Year

ASCEND, an ADE private approved day school agrees to provide alterpative educational

services for {-Hj&! ) as outlined in the current IEP for the remainder of the 2013-
2014 school year.

Tuition is to be paid per the cost form (addendum #1).

ASCEND will provide any necessary certifications and insurance as requested in writing
from the district. :

District will be xesponsible for mainteining all individual education plans for the student
listed above. ASCEND will cooperate in all IEP meetings, and evaluations as needed.
ASCEND will provide the district with current IEP and quarterly progress teports. Please
be aware that our calendar typically falls one to two weeks behind most district calendars
for quarterly cutoff dates. The district will provide ASCEND with a complete copy of
the current IEP/MET upon placement

Services will strictly be provided as outlined in the IEP. ASCEND may call for

additional JEP meetings if changes or additions need to be made to the IEP to ensure
student progress.

ASCEND will provide the district with student’s attendance on a monthly basis. Please

be aware the district is responsible for the entire yearly tuition amoupt. If a student
leaves ASCEND, the district will only be responsible for tuition up to the withdraw date.
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Cost Form (Addendum #1)

Districts may receive a 5% credit if invoice is paid in full by July 1, 2013.

ASCEND tuition for 2013-2014

Tuition for the 2013-2014 school year (calendar attached Addendum #2)

Students entering mid-year will be pro-rated at $195.00 per day x the number of
remaining days in the school year.

2:1 staff to student ratio $39,928.33 annual
1:1 staff to student ratio $27,776.58 anpual
1:2 staff to student ratio $23,296.08 annual

The tuition for 2013-2014 reflects a cost freeze from 2012-2013.

This also reflects our new billing policy for speech therapy and occupational
therapy. ASCEND will no longer include these services in the base tuition. We will
have providers available to provide these services for the districts at an additional
fee. Tuitions have been reduced by the approximate difference in cost between

contract rates for speech and occupational therapies (1 hour per week, 39 weeks)
and potential Medicare reimbursements received.

“For example: 1 Hour of Occupational therapy $75.00 rate - $57.03 Medjcare
reimbursement= $17.97 per session hour

ASCEND will need to be notified of the districts choice for speech and OT provision,
whether to be provided by ASCEND, or whether the home district will send staff vo
later than May 15, 2013.

Speech therapies will be billed separately by Arizona Speech & Hearing Professionals, |
LLC. '

Occupational therapy will be billed by ASCEND.

ASCEND will no longer be collecting Medicare reimbursements, so the districts may
choose to do so. Therapists will provide the necessary documentation for these services.
Services will only be billed according to the hours provided to the student. This should
be a more equitable process as the service hours vary greatly per student. Districts may

also choose to provide the district’s therapists as well. Scheduling will bave to be cleared
through ASCEND administration.

Arizona Speech & Hearing Professionals, LLC current rate is $75.00 per hour.
Occupational thexapy will also be billed at the rate of $75.00 per hour.
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Payments are due and payable on the first (1“) of each month from Sept J-Jupe 1 in 10
equal dlsbursements

Tumon 18 an almual tuition, Abscnces will be seported to the school dlSll'lCt once per

month by the 15" of the following month but will not be deducted from the anpua}
tuition.

Tuition includes instruction by an AZ cemﬁed specml educauon teacher with experience
o autism and ABA. -

Tuition includes a paraprofessxonal ona2:l,1:1,ox 1 2 ratio daaly, as speclﬁed in the
student's IEP ‘

Additional related services beyond IEP scope are available @ at the current subcontractor
rates of:

$75.00 oocupauonal therapy
$75.00 speech therapy '
$90.00 behavioral consultant

Any other services not listed above are the sole responsibility of the placing district.

ASCEND'I{epresentative' ‘ _ Date

District Representative . Date
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