ACTION
ltem 10K.

Policy Advisories 462 — 475
Second Reading



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board tem# 10K

FROM: Paul Stanton, Superintendent l_ Reading X

DATE: duly 9, 2013 Discuss X

SUBJECT: Policy Review-First Reading of Policy Advisories: # 462  Action X
-~ 475 (various sections)

OBJECTIVE:  Board Governance

SUPPORTING DATA:

To insure compliance with State Statutes the attached Policy Advisories (462-475) have been
submitted by the Arizona School Boards Association (ASBA) relating to Section D - Finance, Section
E — Support Services, Section G — Personnel, Section | ~ Instruction, Section K -~ School &

Community Relations, and Section J — Students, for Board review.

-E = Exhibit, -R = Regulation
Governing Board adoption is not required for exhibits and regulations but is provided in the packet for

informalion purposes.
462 GCO Evaluation of Professional Staff Members
GCO-RA '
483 IKF Graduation Requirements
IKF-RB
IKF-EB
464 JFABC Admission of Transfer Students
465 JJIB Interscholastic Sports
JJIB-EB _
466 JLCCA Acquired Immune Deficiency Syndrome and
Human Immunodeficiency Virus Infections
467 KHC Distribution/Posting of Promotional Materials
468 DKB Salary Deductions
469 EBC Emergencies
EBC-RA
EBC-RB v (Emergency Drills)
EBC-RC (First Aid)
EBC-RD v (Bomb Threats)
EBC-RE v (Procedures for Aftermath of Suicide, Suicide Attempt, or Other
Tragedy)
EBC-E
470 GCQE Retirement of Professional Staff Members
471 IKF-EB Graduation Requirements (Augmentation Points Calculations)
472 JK Student Discipline
JK-RA y
JK-RB v
JK-EA v
473 GCJ Professional Staff Probationary and Continuing Status
474 GCK Professional Staff Assignments and Transfers
475 GCO Evaluation of Professional Staff Members
GCO-RA
GCO-RB (Procedures for Appeal of Evaluation)

SUMMARY & RECOMMENDATION:

This is the Second Reading of changes to policies, exhibits and/or regulations. The First Reading
was held at the July 8, 2013 Governing Board meeting.
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Information. regarding these advisories has been provided by ASBA to assist the Board in
understanding legislation and is included along with the proposed draft policies.

HUSD director's summaries and recommendations are included with this Second Reading.

Upon approval these policies/regulations/exhibits will become effective immediately and will be added
to the current Policy Manual.

Approved for transmittal fo the Governing Boarad: Z #"j ﬂj g! .

Dr. Paul H. Stanton, Superintendent

Questions should be directed fo:

Please call Mary Diaz @ 759-4000. Mrs. Diaz will refer the call to the appropriate director.
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Policy Advisories 462 - 475
Summaries and Recommendations of H HUSD Administra t_g__

Direct questions to:

Cynthia Windham Section D
Paul Stanton Section E
Dan Streeter Sections G & K
Danny Brown Sections | & K
Stephanie Rowe : Anything related to Special Eduation
462 GCO Evaluation of Professional Staff Members
Replaced by PA 475 (balow).
GCO-RA
Repiaced by PA 475 (beiow),
463 IKF Graduation Reguirements
IKF-RB

This policy advisory deletes the old requirements (2008 -2102) within the table and also specifies specific
courses to be taken to suffice the high school math requirement. At the beginning of the proposed policy
specific number of credits is deleted and replaced by “minimum number of units of credit.” Regulation
IKF-RB is an update with regard to the threshold determination. The threshold determination is 5%.

Recommendation: Accept as presented by ASBA

IKF-EB
Replaced by PA 471 (helow).

464 JFABC Admission of Transfer Students
This policy advisory recommends an update o be consistent with policy IKF. The policy simply eliminates
the reference to “sleven and one half credits (11 %) keeping the term "units of credit.”

Recommendation: Accept as presented by ASBA.

465 JJIB Interscholastic Sports
JJIBEB

This policy advisory provides optional additions specifically related to heat acclimatization and exertional
heat iliness. This falls in line with a May, 2012 policy adoption by the Arizona Interscholastic Association
(AlA) and is intended to further increase the awareness of student safety. Exhibit JJIB-E provides very
specific definiions, recommendations for practices and hydration strategies outlined align with AlA policy.
HUSD already has language within Exhibit JJIB-E that addresses traumatic brain injury, which wilt be kept
within this exhibit.

Recommendation: Accept as presented by ASBA

466 JLCCA  Acquired Immune Deficiency Syndrome and
Human Immunodeficiency Virus infections
The term "ill” is deleted from Policy JLCCA in the first sentence and also includes updated cross
references to other policy located within the governing board manual. Our policy already has the word
“ill" stricken from the policy, so we would adoption would not be necessary.

Recommendation: Keep current HUSD Policy.

467 KHC Distribution/Posting of Promotional Materials
This policy advisory provides an example of a more open forum for the distribution/posting of promotional
materials. HUSD Policy KHC currently reflects a more restrictive stance on the distribution and posting of
materials and provides that a specific educational purpose be included in any materials.

Recommendation: Keep current HUSD Policy.
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468 DKB .. Salary Deductions

* The original bill established guidelines for employers deducting payments from empioyee paychecks for
political purposes. This injunction is now permanent and ASBA is recommending removal of the
language in policy DKB that was established by ASBA PA411. '

Recommendation: Accept as presented by ASBA.

469 EBC Emergencies
EBC-RA

EBC-RB  + (Emergency Drills)

EBC-RC v (First Aid)

EBC-RD < (Bomb Threats)

EBC-RE -+ (Procedures for Aftermath of Suicide, Suicide Attempt, or Other

Tragedy)

EBC-E
An addition to this policy is necessary due to the provision in A.R.S. 15-341 that “the Goveming Board
shall in conjunction with local law enforcement agencies and local medical facilities, develop an
emergency response plan for each school in the school district in accordance with minimum standards
developed jointly by the department of education and the division of emergency management within the
department of emergency and military affairs.”

Recommendation: Accept as presented by ASBA.

470 GCQE Retirement of Professional Staff Members
HUSD does not have Policy GCQE.

Recommendation: Do not accept.

471 IKF-EB Graduation Requirements (Augmentation Points Calculations}
Exhibit IKF-EB is another revision to delete prior year threshold determination factors. Policy Advisory
#471 simply updates the chart of chart of required credits within Policy IKF — Graduation Requirements.

Recommendation: Accept as presented by ASBA.

472 JK Student Discipline
JK-RA o
JK-RB )
JK-EA

This advisory outlines HB2478, which amended section A.R.S. 15-843 as it relates to student discipline.
Policy JK applies to all students and includes specific requirements to be implemented at the beginning of
the 2013-"14 school year for the confinement of students left alone in an enclosed space. These
processes include:
» Prior written parental notification that confinement may be used (includes all pupils enrolled in
the district)
« Anexemption to prior written parental consent if the student poses physical harm to self or
others
+ Reasonable attempts shall be made by the principal or teacher in writing to parents/guardians
by the end of the day that confinement was utilized.

Regulation JK-RA includes “confinement with implementation of mandatory provisions” under the
permissible penalties section.

Regulation JK-RB deals with student discipline, but is specific to behavior management of students with
special needs. The bulleted items fisted in the previous paragraph are included in the section under
"confinement.” Under the “seclusion” section of this regulation a log must be kept with implementation of
mandatory provisions along with a monthly report submitted to the principal and an annuat summary on
fite at the district office.

405



Upon comparison to our current policy it looks as though the current HUSD regulation is out of date.
There is language in the policy advisory that includes Response to Intervention that is not included in our
current regulation. We aiso have language within our regulation that address "Prohibited uses of physical
restraints” and “Training in uses of seclusion and restraint procedures,” which are not included in the
policy regulation. (See attached JK with noted revisions).

Recommen_dation: Accept as presented by ASBA with modifications as noted.

. 473 GCJ Professional Staff Probationary and Continuing Status

Policy Advisory No. 473 updates the classification of ceriified teachers to comply with statutory changes.
A "non-continuing” teacher is now referred to as a “probationary” teacher. The definition for a continuing
teacher has changed as well. In order to be a "continuing teacher” you must have:

» Been employed by the District for a major portion of three consecutive years (current law);

* And, not been designated in the lowest performance classification for the previous school year.
A continuing teacher may revert fo probationary status if their performance is in the lowest classification.
The teacher can regain continuing status when designated on one of the top two performance
classifications. :

Recommendation: Accept as presented by ASBA.

474 GCK Professional Staff Assignments and Transfers
Policy Advisory No. 474 amends Policy GCK to reflect clarifying changes outlined in HB 2500.

Recommendation: Accept as presented by ASBA.

475 GCO Evaluation of Professional Staff Members
GCO-RA ,
GCO-RB  V (Procedures for Appeal of Evaluation)
HB 2500 was recently passed in the Fifty-first legistature, First Regular Session of 2013. This new law
builds on changes made in the 2012 legislative session (HB 2823) and provides clarification for many of
the earlier Bill's provisions. More impartantly, HB 2500 applies retroactively from and after June 30,
2013

Because the changes brought by HB 2500 are so substantial, and because the model policies have not
only incorporated these changes but have also substantially re-written to provide greater clarity, the
changes are provided as new policies that need to be adopted anew in their entirety. This is the reason
there are no line outs and inserted language like in other policy advisories.

On page 10 of 19 of Policy Advisory 475, the following HUSD language will be inserted:
Inadequacy of Classrocom Performance

Ateacher's classroom performance is inadequate if;

The teacher is designated in the lowest performance classification rating of ineffective pursuant to AR.S.
- 15-203 in one (1) or more of the components/indicator statements set forth in the District's teacher
evaluation system,

A teacher’'s classroom performance may be inadequate if:

A teacher's classroom performance is designated in the second lowest performance classification rating
of developing pursuant to A.R.S. 15-203 in three (3) or more of the components/indicator statements set
forth in the District's teacher evaluation system. '

The teacher is designated in the lowest or second lowest performance classification rating of ineffective
or devefoping pursuant to A.R.S. 15-203 in the summative evaluation section in the District's teacher
evaluation system. '

Recommendation: Accept as presented by ASBA with HUSD inserted language.
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J-4600 | © 2013 Arizona School Boards Association JK

STUDENT DISCIPLINE

The : Superintendent shall recommend policies and develop procedures for the
discipline of students that comply with AR.S. 15-848. These policies and
procedures will apply to all students traveling to, attending, and returning from
school, and while visiting another school or at a achool-sanctloned activity and may
be u:nposed if the student's behavior affects the school order. When suspension or
expulsion is involved, notice, hearing, and appeal procedures shall conform to
applicable legal requirements.

The discipline, suspension and expulsion of pupils shall not be based on race, color,
religion, sex, national origin or ancestry. A substantial or deliberate failure to
comply with the prohibition against race, color, religion, sex, national origin or
ancestry may subject the District to the loss of funds imposed by A.R.S. 15-843.

The pnnclpal of each District school shall ensure that a copy of all rules pertammg
to dlsclpllne suspenswn, and expulsion dmd-the—nbove-provisiona~pertaining—to

e piter are distributed to each student's parents at the time the
student enrolls in school each year.

Behavior Management and Dlse:plme
of Students with Special Needs

The Superintendent shall oversee a collaborati\fe process for the identification,
description, and monitoring of best practices for behavioral management and
discipline of special needs students. The practices shall include, but not be limited

to:

* authorized and prohibited disciplinary methods,

» recommended and required training for special education program teachers
and aides, and

. reqmrements for conveying notice of disciplinary measures taken.

The Superintendent shall, by administrative regulation, prescribe procedures for
implementation of the best practices, subject to Governing Board approval.

Temporary Removal

Teachers are authorized to temporarily remove a student from a class. A teacher
may temporarily remove a student to the principal, or to a person demgnated by the
school administrator, in accord with:

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 22 of 38

further explanation.
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*" Rules established for the referral of students.
* The conditions of A.R.S. 15-841, when applicable.

* The Superintendent shall establish such rules as are necessary to implement the

temporary removal procedure.

L4 1
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Threatened an FEducational Institution

Threatened an educationsl institution means to interfere with or disrupt an
educational institution as found in AR.S. 156-841 and 13-2911. A student who is
determined to have threatened an educational institution shall be expelled from
school for at least one (1) year except that the District may modify this expulsion
requirement for a pupil on a case-by-case basis and may reassign a pupil subject to
expulsion to an alternative education program if the pupil participates in
mediation, community service, restitution or other programs in which the pupil
takes responsibility for the results of the threat. The District may require the
student's parent(s) to participate in mediation, community service, restitution or
other programs with the student as a condition to the reassignment of the pupil to
an alternative education program. '

Information concerning a student’s disciplinary record will be held in the strictest
confidence.

Disciplinary actions taken will be recorded in an administrative log, and all types of
suspensions or expulsions will be recorded in & separate file for each student.

Adopted: date of Manual adoption

Note; This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 23 of 38

further explanation.
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LEGALREF.: ARS. 13-403¢f seg.
' 13-2011
15-341
15-342
15-841
15-842
15-843
15-844

CROSS REF.: GBEB - Staff Conduct
JIC - Student Conduct
JKA - Corporal Punishment
JKD - Student Suspension
JKE - Expulsion of Students

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for

further explanation.
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J-4611 © 2013 Arizona School Boards Association JK-RA

T T e
STUDENT . DISCIPLINE

A student may be subject to disciplinary action when the student:

* Engages in conduct that is disorderly, i.e., intentionally causing public
inconvenience, annoyance, or alarm, or recklessly creating a risk thereof, by:

. Fightiné or engaging in violent behp.vior.

. Making‘unreasonable noise.

s Using abusive or obscene language or gestures.
Obstructing vehicular or pedestrian traffic.

Creating a hazardous or physically offensive condxtlon by any act that
serves no legitimate purpose.

* Engages in conduct that is insubordinate, i.e., failing to comply with the
lawful directions of a teacher, school ademstrator, or other school employee
in charge of the student.

* Endangers the safety, morals, health, or welfare of others by any act,
including but not limited to:

v Selling, using, or possessing alcobol, drugs, or other controlled
substances or drug paraphernalia.

* Selling, using, or possessing weapons, fireworks, or other dangerous
instruments or contraband.

s Selling, using, or possessing obscene materials,

Using profane, vulgar, or abusive language (including ethnic slurs).

Gambling.
« Hazing.
» Engaging in lewd behavior.
» Engages in any of the following forms of academic misconduct:

» Lateness for, missing, or leaving school or class without permission or
excuse.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 25 of 38
further explanation.
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" Cheating (mcludmg but not limited to copying, using unauthorized help
sheets and the like, illegally obtaining tests in advance, substituting for
a test-taker, and other forms of unauthorized collusion).

s Plagiarism,

Engages in conduct violative of the Board’s rules and reglﬂatlons for the
maintenance of public order on school property.

Uses personal portable electronic instruments, communication, and
entertainment devices, including but not limited to cell phones, still and video

. cameras and equipment, recording/playback apparatus, and other electronic

equipment which may be used for similar purposes, during the school day or
during directed student study time unless such use has been specifically
authorized by the school administrator,

Has a record of excessive absenteeism.

" Is believed to have or actually has committed a crime.

Reasonableness of use of physical force in self-defense, defense of others, and
defense of property will be considered as a mitigating factor in determining
penalties for misconduct. The threat or use of physical force by a student is not
reasonable (i) when made in response to verbal provocation alonme, (ii)} when
assistance from a school staff member is a reasonable alternative, or (iii) when the
degree of physical force used is disproportionate to the circumstances or exceeds
that necessary to avoid injury to oneself or to others or fo preserve property at risk.

Permiséible " Penalfies

The range of penalties that may be imposed for violations of student discipline rules
include, but are not limited to, the following:

Verbal warning,

Written warning.

Written notification to parents.
Probation.

Detention.

Suspension from transportation.

Suspension from athletic participation.

Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for Page 26 of 38

further explanation.
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 Suspension from social or extracurricular activities.
« Suspension of other privileges,

» Exclusion from a particular class.

mfinement-with-implementation-ofmandatory-provisiens—
¢ In-school suspenéion.

¢ Involuntary transfer.

» Community service.

o Suspensibn.

* Alternative to Suspension Program. |

* Expulsion.

 Alternative to Expulsion Program.

Depending upon the nature of the viclation, student discipline may be progressive,
i.e., generally, a student's first violation should merit a lighter penalty than
subsequent violations. A District employee or agent should take into accomnt all
other relevant factors in determining an appropriate penalty. The above penalties
may be imposed either alone or in combination. '

Student Disciplinary Proceeding

Each school will establish a procedure that at a minimum will provide the principal,
or the designee of the school administrator, with documentation of the teacher's
reason(s) for the temporary removal of a student from class.

Refusal to readmit per A.R.S. 15-841:

« Upon discussion, by the administrator with the teacher, of disciplinary action
implemented in conjunction with a temporary removal in accord with the rules
established by the Board, the teacher will be required to state an intent to
readmit or .refuse to readmit the removed student. If the teacher refuses to
readmit the student, the reason shall be written by the teacher, explaining the -
conditions used to determine the removal, and shall be provided to the
administrator by the next business day following the temporary removal.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 27 of 38
further explanation.
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* Either of the following conditions must exist for a temporary removal per
ARS. 15-841:

» The teacher has documented that the pupil has repeatedly interfered
with the teacher's ability to communicate effectively with the other
pupils in the class or with the ability of the other pupils to learn.

o The teacher has determined that the pupil's behavior is so unruly,
disruptive, or abusive that it seriously interferes with the teacher's
ability toc communicate effectively with the other pupils in the classroom
or with the ability of the other pupils to leamn.

¢ The matter will be referred to the school placement review committee (SPRC)
~ constituted in accord with statute if the conditions are consistent with those
stated in A.R.S. 15-841. Within three (3) business days following the date of
temporary removal, the SPRC shall determine to either place the student in a
new class or return the student to the existing class if that is the best or only
practicable alternative.

« If the student is qualified for educational services under the Individuals with
Disabilities Education Act (IDEA), any change in the student's individualized
education program (IEP) shall be determined by the mdmduahzed education
~ program (IEP) team in accord with federal regulations. .

Any teacher, administrator, Board member, parent, or other person may report a
violation of student disciplinary rules to ar administrator. The administrator will
then make an investigation of the charges as deemed appropnate and will institute

appropriate proceedings.

This information for the maintenance of public order on school property will be
publicized and explained to all students and provided in writing to parents as
requested. In order to promote effectiveness of student discipline, the assistance of
parents in enforcing rules for student discipline shall be invited and encouraged.

Involving Staff Members

The principal is responsible for involving staff members of the school in the
development of a positive plan for student discipline. All staff members are
responsible for implementing the plan of student discipline for the school.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 28 of 38
further explanation.
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STUDENT DISCIPLINE

(Behavior Management and Discipline
of Students With Disabilities)

Practices and procedures for the behavior managemént and discipline of special
needs students shall be determined and applied in accord with the following
standards:

Behavior Management and Discipline
of Special Needs Students

Each school shall implement positive, evidence-based, safe, and timely plans and
procedures for all special needs students including those who exhibit behaviors that
interfere with learning or who place themselves or others in danger.
Administration, staff, parents and students are to be engaged in the development of
the plans. The purpose of the plan is to identify practices that are agreed upon and
complied with and reinforced by members of the school community, including the
Governing Board. An objective of the plan is to provide consistency in the manner
in which deviations from appropriate behavior are addressed. The plans are to be
submitted to the Superintendent.

» Plans are to be:

« Proactive: Students are to be taught the critical social skills needed for
success. Positive behavioral interventions and supports epable the
school to set clear expectations for behavior, to acknowledge and reward
appropriate behavior, and to implement a consistent continwum of
consequences for challenging behavior.

» Comprehensive: Positive behavioral inferventions and supports are to
be employed uniformly throughout the school, including
non-instructional areas such as the cafeteria, hallways, and buses.
School personnel are to be trained in positive behavioral interventions
and supports, in data reporting, and receive support in implementation
of the practices. School personnel are to be trained in areas of crisis
intervention such as use of restraintsard-sechmion.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 29 of 38
further explanation. _
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* Date driven: The school is to rely on data for the development and
modification of its positive behavioral interventions and supports
approach. The data is to be tracked through office referrals as well as
from classrcom reports, school-based intervention teams, and crisis
intervention documentation. ' Positive behavioral interventions and
support teams are o use the data to design specific interventions to
prevent challenging behaviors before they occur and to confirm the
effectiveness of interventions. -

* Plans are to ensure that parents of students emxolled in the school have
comprehensive information regarding behavioral expectations within the
school and the planned responses should the expectations not be met.
Parents are to:

» have ready access to the school plan, and

* be informed how to provide input into the plan.
Response to Intervention .
The plans are to provide for and the school is to have in place a multi-level approach
to teaching students appropriate behaviors that provide progressively intense
support for students according to need. .

» Interventions shall be consistent with plans for creating and maintaining a
positive school climate.

» Provide a range of individualized interventions designed to address the
specific behaviors continuing to cause the student difficulty. These may
include counseling, more intense direct instruction, behavioral contracts,
specific behavioral consequences, alternative educational programming,
consideration for a referral for an evaluation for special education, and other
strategies agreed upon with the parents. A functional behavioral assessment
(FBA) and a behavior intervention plan (BIP) may be included and shall be
required for students with disabilities when a manifestation determination is
necessary.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 30 of 38
further explanation.
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* The FBA must identify the triggers for the challenging hehavior and
what subsequent responses by staff or other students reinforce the
continuation of the challenging behavior.

* The BIP should be developed from a functional behavioral assessment
and prescribe methods the staff will use to prevent, manage, replace,
“and monitor changes to the behavior. The BIP must be based on
evidence-based practices and support the goal of making the challenging
‘behavior irrelevant, ineffective and inefficient. The BIP must be
implemented with integrity by staff trained to do so.

Crisis Management

Crisis management in the context of behavior management is defined as the
methods used by school personnel to respond to imminent danger to the student,
other students or staff. The two (2) most commonly used methods of crisis
management are restraint (either physical or mechanical) or seclusion of the
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* Use of seclusion. Seclusion for the purpose of the plan is the confinement of
a student alone in any space from which the student is physieally prevented
from leaving.

Seclusion does not mean (a) time out when it is used for a limited or specified
time, as a behavior management technique during which the student is placed
in an environment where access to positive reinforcement is unavailable and
the student's movement is not physically restricted, and (b) student
self-imposed voluntary isolation or time out for the purpose of calming

him/herself and the student is monitored by a staff member. .
. Zhlg;ge:{e ganymm /3 plrakibited by dhe Numboldt UniFIgh sebool DisHict,

Note: 'This material is written for informational purposaes only, and
not as legal advice. You may wish to consult an attorney for Page 31 of 38
further explanation.
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Note: - This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for

further explanation.
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* Use of physical and mechanical restrainis: For the purposes of this
regulation physical restraint is defined as the application of physical force by
one (1) or more individuals that prevents or significantly restricts a student's
movement. Reatraint is a last resort emergency safety intervention.

For the purposes of this regulation mechanical restrdint is defined as the
restriction of movement by devices such as straps, duct tape, cords, or
garments. Not to be included in this definition are:

Restraints used in schools for the purpose of providing support to
students' orthopedic and assistive technology needs in order to permit
them to learn and participate in school activities as identified in an
individualized education program (IEP).

Restraint, such as weighted vests or blankets, identified by an [EP
team as appropriate for a student to enhance participation in learning
activities.

Vehicle safety restraints used in accordance with state and federal
regulations.

Restraints employed by law enforcement officers in school settings that
are used in accord with their policies and appropriate professional
standards. These instances are subject to the same reporting
requirements by the school as restraints used by school personnel.

e daical pesttaint s /’IM iBiRd by Numbslet b Unirieo Sedni A:mh.i

| Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for Page 33 of 38
further explanation.
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v Physical restraint is to be a last resort emergency safety measure used
only in an emergency situation when a student is imminently dangerous
to him/herself or others. Instances where reasonable and appropriate
restraint may be used include, but are not limited to:

A Breaking up a fight;
A Takinga weaponraw.ay from a student;
4. Briefly holding a student to calm and comfort the studerit;

4 Applying minimum contact necessary to physically escort a
student from one area to another;

A Assisting a student in completing a task or response if the student
does not resist or resistance is minimal in intensity or duration;

A Momentarily holding a student in order to prevent an impulsive
behavior that threatens the student's safety, the safety of others,
or the destruction of property. :

» Personnel using the restraint must take extreme care to provide for the
safety and comfort of the student during the restraint procedurs.

= Personnel authorized to use restraints must have been extensively and
repeatedly trained by personnel who have maintained approval by a
training program to provide training in: ,

A Alternatives fo restraint (e.g., de-escalation strategies, and
problem- solving techniques); '

A The proper use of the restraint; and

A Safety precautions and procedures for continuous monitoring of a
student by a third party during restraint.

« The student must be released from the restraint as soon as the student
regains self- control.

» Parents and administrators must be notified as soon as possible within
the same school day, followed by a written notice stating the
circumstances that preceded the behavior, the behavior, the length of
time the student was restrained, the location of the restraint and the

. person{s) who observed the student during the restraint.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 34 of 38
" | further explanation.
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“ A debriefing with affected staff and parents and, if appropriate, the
student must be conducted within forty-eight (48) hours. During the
debriefing & determination will be made regarding the need for a
functional behavioral assessment (FBA).

« An incident report of tl;)e event must be recorded in the student
management system.

* A student who has required crisis management on the part of the school
staff more than three (3) times in a semester must have a functional
behavioral assessment (FBA) and, if appropriate, a  behavior
intervention plan (BIP) developed within a reasonable time following the
third (3rd) critical incident.

* The District and the school must have a strategy to support teams in
modifying a FBA and BIP when the existing plan is ineffective (e.g.,
continued instances of the need for crisis intervention). :

* Prohibited uses of physical and mechanical resiraints:

« Physical and mechanical restraints, such as prone restraint, that places
excess pressure on the chest or back or impedes the ability to breathe or
communicate are prohibited.

* The use of mechanical restraint by a staff member who has not been
trained in the use of restraints is prohibited except when the case is one
- presenting extreme danger to the student or to others, and: '

A The restraint is not out of proportion to the danger, the ag'e, and
the physical condition of the student;

A The restraint is not used to prohibit reasonable access for the care
of the student's bodily needs.

» Restraints that provide support to a student’s orthopedic needs shall not
be used as a means of punishment for noncompliant behaviors.

» No policy or practice shall limit the use of restraints to students with
disabilities. _

¢ Training in uses of eeelusion-@wd restraint procedures:

« Personnel who use weelusion—and restraints procedurss must have
training in conflict prevention, crisis de-escalation, possible effects of
seclugion, and any local or state regulations regarding the seclusion
space and its use. -

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 35 of 38
further explanation.
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* The training of personnel must be recurrent with annual updates
appropriate to the type of school setting, to the age and developmental
level of students. The training must include information about
commonly accepted standards for the use of-sechusiowmand- rostraint in

the school setting.

" The training must include content and skill development on the use of
Eﬂ}s::we, instructional, and preventive methods for addressing student
ehavior.

* The training must mclude multiple methods for monitoring a student's

well-bemg during a restraint.

* The training must mclude the requ:rements for reporting to parents and
administration.

» Corporal punishment:. For the purposes of this regulation corporal
punishment is defined as the deliberate infliction of pain intended to dIsclplme

or reform a person's bad attitude and/or behavior.

» Corporal punishment is prohibited.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for
further explanatmn
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STUDENT mscmLmE

Each principal shall establish and retain complete records of student diéciplinaly
actions and procedures. Records regarding student disciplinary actions shall be
retained for at least two (2) years after last attendance date.

The accounting for students subject to dlsclp]mary action on discipline record card
ghall contain an entry of:

* The full name of the student.
¢ The racia]lethnié and sex designations of the student.
» The time, place, and date of the offense or offenses, or ohserved behavior.

* Descriptions and dates of other offenses or observed behaviors if not
previously reported.

» The names of witnesses or others involved.

o Specific measures taken by person or persons reporting the offense or offenses
to effect an adjustment, including the specialized help secured before referral,
such as conferences with parents, conferences with the principal, and
conferences with other achool personnel.

» The name and title of the person or persons reporting the offense or offenses.

» The alternatives, if any, that were considered prior to the impogition of the
disciplinary action taken by the principal.

s The final disposition of the case.
s The name and title of the person or persons imposing the action or actions.

The kinds of disciplinary actions for which an accounting should be kept shall
include, but not be limited to:

» Suspensions and/or expulsion.
—Corperat-punisharents
* Placement in work room or detention (foxf disciplinary reasons).

» Transfer to another class (for disciplinary reasons),

Note: 'This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 37 of 38
further explanation.
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s Transfer to another scheol (for discipliné.ry reasons).

* Referrals of cases to police and juvenile authorities,

e Others as required.

The school principal shall have the responsibility of mamtazmng the necessary

discipline records to include:

* Discipline record card (each reported incident) Student diseipline list
(cumulative).

mbass-monthly report, retained: by the principal;

yearly summary copy to the Dlstrlct office.

» Log of suspensions (cumulative).

. Summary of suspensions: monthly report, retained by the principal; yearly

summary, copy to-the District office.

¢ Log of expulsions and referrals to courts (cumulative).

» Log of Governing Board expulsions (each incident).

» Summary of expulsions: monthly report, retained by the principal; yearly

summary, copy to the District office.

* Log of student withdrawals (cumulative).

+ Summary of withdrawals: monthly report, retained by the principal; yearly

summary, copy to the District office.

s Log of dropouts (cumulative): use only W5's as dropouts; use of this form is

optional.

All monthly summary forms shall be completed at the close of each attendance

month.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for
further explanation.
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and Human Immunodeficiency Virus Infections

‘Policy Advisory No. 467......ccovierermcnenrnnissnsnnann. KHC—Distribution/Posting of

Promotional Materials

Policy Advisory Discussion

Policy Advisory No. 462. Policy GCO — Evaluation of Professional
Staff Members. The purpose of this policy advisory is to change the
definition of inadequacy of classroom performance in Policy GCO by

providing a placeholder for the district to insert its definition.  A.R.S.

15-539(D) adds to the governing board's responsibility the requirement to
develop a definition of inadequacy of classroom performance to ensure that
the definition aligns with the performance classifications adopted by the
State Board of Education pursuant to AR.S. 15-203(A)(38). Therefore, the
definition provided in Policy Advisory No. 448 is altered and provided in more
general language as a placeholder for the district's final adopted definition
which will be aligned with the performance classifications provided by the
State Board of Education and the specific requirements and language
contained within the district's evaluation instrument.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 1 of 42
explanation.
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The text of A.R.S. 15-539 (D) is as follows:

15-539. Dismissal of certificated teacher; due process; written charges; notice;
hearing on request

D. The governing board shall develop a definition of inadequacy of classroom
performance that aligns with the performance classifications adopted by the
state board of education pursuant to section 15-203, subsection A, paragraph
38. This definition of inadequacy of classroom performance applies to notices
issued pursuant to section 15-536, section 15-538 and this section. The
governing board shall develop its definition of inadequacy of classroom
performance in consultation with its certificated teachers. The consultation
may be accomplished by holding a public hearing, forming an advisory
commitiee, providing teachers the opportunity to respond to a proposed
definition or obtaining teacher approval of a career ladder program that
defines inadequacy of classroom performance.

Note: The Governing Board should indicate in the policy the title(s) of the
official(s), who is (are) authorized to issue notices of inadequacy of classroom
performance, subject to approval by the Superintendent.

GCO-RA is amended as the following italicized language in statute ARS
15-637(C) was eliminated:

A regular evaluation of the performance of each certificated teacher as
provided in this section shall be performed at least twice each year for a
teacher who has not been employed by the school district for more than the
magjor portion of three consecutive school years and at least once each year for
a teacher who has been employed by the school district for more than the
major portion of three consecutive school years. The governing board may
provide for additional teacher performance evaluations as it deems necessary.

The Governing Board may provide for more than the mandatory minimum
number of evaluations (and observations) indicated in GCO and GCO-RA;
however, this is a local district determination which should be developed,
distributed, and implemented with guidance from legal counsel whenever
necessary.

Policy Advisory No. 463. Policy IKF, IKF-RB, IKF-EB — Graduation
Requirements. The units of credit required for graduation is unchanged in
the table of required courses but is now referenced in the text of the
document to the minimum number of units of credit required by the State
Board of Education for graduation. Language in the table of required
courses has been adjusted as the earlier outdated requirements have been
eliminated. For additional information review the legal references listed in
the document. Additionally, the IKF-RB regulation and IKF-EB exhibit
have been updated. '

Note: This material is written for informational purposes only, and _
not as legal advice. You may wish to consult an attorney for further | Page 2 of 42
explanation.
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Policy Advisory No. 464. Policy JFABC — Admission of Transfer
Students. Policy IKF has included the progression of increased minimum
graduation requirements for several years and has been updated as indicated
above by removing older language; therefore it is necessary to make an
adjustment in policy JFABC. Language related to core credit is adjusted to
“units of credit specifically named as required for graduation by the State
Board of Education.” '

Policy Advisory No. 465. Policy JJIB and JJIB-EB — Interscholastic
Sports. This is an optional addition to policy and a new optional exhibit
which are intended to provide added focus and attention to an important
aspect of student safety. District practices pertaining to student health and
safety management plans are improved by periodic review, updating, and
on-going ftraining. Thus, districts should be aware of the fact that the
Arizona Interscholastic Association Executive Board on May 22, 2012
approved the Heat Acclimatization and Exertional Heat Dlness Management
Policy which has been referenced in Policy JJIB and included in the new
exhibit JJIB-EB, Interscholastic Sports. The document may be accessed at
the AIA website as Bylaw 14,17 which became effective on July 1, 2012.

Policy Advisory No. 466. Policy JLCCA - Acquired Immune
Deficiency Syndrome and Human ' Immunodeficiency Virus
Infections. An ADE Memorandum, HIV in School Settings Policy
Guidance, released in February 2012, provides some updated language and
references regarding HIV policies and has generated a few questions
pertaining to application. ~ASBA Policy JLCCA, Acquired Immune
Deficiency Syndrome and Human Immunodeficiency Virus Infections,
includes the word "T" as the second word in the first sentence. This word
has been removed from the model document and will be updated in Policy
Manuals at the next scheduled Policy Review or at such time as the
Governing Board adopts a revised policy.

Additionally, several Manual cross references pertaining to privacy (FERPA),
special instructional programs, school attendance, students' rights, student
records, staff health and safety, exposure control, bloodborne pathogen
training, and parental involvement and have been added to Policy JLCCA.
The cross referenced policies are not new but are included as cross references
in order to provide quick access should questions or concerns arise as to the
content and applicability of the policies.

Note This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 3 of 42
explanation.
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Policy Advisory No. 467. Policy KHC — Distribution/Posting of
Promotional Materials. This advisory provides a sample option for those
districts that wish to create a more open forum for the distribution/posting of
promotional materials than the current model provides. The district should
develop or modify procedures to monitor and document staff implementation
to ensure compliance. Due to the numerous opportunities for such
monitoring to occur, Policy Services is not recommending specific means to
address implementation.

This policy option delineates a more open forum for the distribution/posting
of promotional materials which fall within the parameters determined by the
governing board. School personnel shall not use the viewpoint expressed in
the promotional materials, by the requestor, or by the organization
represented as justification for disallowing the authorization for distribution
and posting. The authorization decision will be viewpoint neutral at each
level of review. School personnel should not deny religious groups from
distributing/posting their material if it is consistent with material allowed to
be distributed/posted by other outside non-religious groups of a similar
nature (where only the viewpoint is different, i.e., religious vs. non-religious).
Based on binding legal precedent, schools must treat all groups wishing to
distribute outside material equally. The recommended policy model is a less
restrictive approach to allowing outside material. If the district desires an
approach that is more restrictive, use the current ASBA model document or
consult with an attorney to develop a more customized option.

Any challenge to a denial to distribute/post promotional materials shall
utilize a simplified Alternative Dispute Resolution process as referenced in
AR.S. 15-110(Q) which stipulates that a student or a student’s parent shall
not initiate legal action to enforce this section unless the student or the
student's parent has done the following:

o The student or the student's parent shall submit a complaint in writing
with the specific facts of the alleged violation to the principal of the
school. The principal shall investigate the complaint and respond in
writing, including a description of any action taken to resolve the
complaint, within fifteen days of receiving the written complaint.

e If the complaint is not resolved, the written complaint specifying the
facts of the alleged violation may be submitted by the parent or student
to the Superintendent or designated administrator, who shall
investigate the complaint and respond in writing, including a
description of any action taken to resolve the complaint, within
twenty-five days of receiving the written complaint.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 4 of 42
explanation.
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School district legal counsel should be consulted at any time there is a
substantive question or dilemma resulting from a request related to the
above policy. Challenges originating from a source alleging viewpoint-based
denial of authorization should be referred immediately. ‘

If you have any questions, call Policy Services at (602) 254-1100. Ask for

Chris Thomas, Director of Legal/Policy Services; Dr. Terry Rowles, Assistant
Director; or Steve Highlen, Senior Policy Consultant. Our E-mail addresses
are, respectively, [cthomas@azsba.org], = [trowles@azsba.org]  and
[shighlen@azsba.orgl. You may also fax information to (602} 254-1177.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to review the policy
references and consult an attorney for further explanation.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page5 of 42
explanation.
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EVALUATION OF PROFESSIONAL
STAFF MEMBERS

The process of evaluation for certificated professional staff members shall
lead to improvement of the quality of instruction and the strengthening of the
abilities of the professional staff.

Certain elements in an effective evaluation process shall be emphasized:

s Evaluation shall be a cooperative endeavor between evaluator and
evaluatee. ' '

* Open communication shall be considered essential.

» The agreed-upon purpose of evaluation shall be to work toward common
goals for the improvement of education. This shall include attention to
student and staff success, which shall include all certificated staff
members.

e Evaluation shall be continuous, flexible, and sensitive to need for
revision.

« The result of evaluation(s) shall be courses of action for the
improvement of instruction. These courses of action shall be set in-
motion by specific recommendations mutually reviewed by the
evaluator and the evaluatee.

» Evaluation shall be considered one aspect of effective management,
rather than a discrete entity.

o Effective evaluation depends on accurate information; therefore, input
from all appropriate sources shall be used.

» Evaluation(s) shall be based on, but not limited to:

Student learning is the primary focus of the teacher's professional
time. '

Job expectations within the District.

Instruments for assessment.

Personal observation.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 6 of 42
explanation.
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Evaluation of Classroom Teachers
and Other Certificated Non-
administrative Staff Members

The District evaluation instrument will utilize the required elements of the
model framework for a teacher and principal evaluation instrument adopted
by the State Board of Education on or before December 31, 2012, that
includes quantitative data on student academic progress that accounts for
between thirty-three percent (33%) and fifty percent (50%) of the evaluation
outcomes. The model framework shall include four (4) performance
classifications, designated as highly effective, effective, developing, and
ineffective adopted by the State Board of Education pursuant to A.R.S.
15-203. The model framework includes guidelines for school districts and
charter schools to use in their evaluation instruments.

Definitions for the above performance classifications adopted by the State
Board of Education shall be adopted by the School District in a public
meeting by school year 2013-2014. The performance classifications are to be
applied to the evaluation instruments in a manner designed to improve
principal and teacher performance. At least annually, the School District
Governing Board shall discuss at a public meeting its aggregate performance
classifications of principals and teachers.

In accordance with state law, the District shall involve its certificated
teachers in the development and periodic evaluation of the teacher
performance evaluation system. The following elements will be a part of the
evaluation system:

&

A copy of the evaluation system shall be given to each teacher in the
District.

+ The Board shall receive from the Superintendent recommendations for
qualified evaluators prior to naming evaluators.

* The best practices for professional development and evaluator training
adopted by the State Board of Education.

» The Board will designate qualified evaluators by name or position at a
Board meeting each year.

| Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page7 of 42
explanation.
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Inadequacy of Classroom
Performance

(The paragraph immediately below is provided as a placeholder.
Actual statements should reflect District's definition and the responsibility of

the Governing Board to ensure that the definition of inadequacy aligns with
the performance classifications adopted by the State Board of Education
pursuant to A.R.S. 15-203(A)(38)._ This definition of inadequacy of classroom
performance applies to notices issued pursuant to section 15-536, 15-538 and

15-539.)

A teacher's classroom performance is inadequate if the teacher is designated
in the lowest performance classification rating of ineffective pursuant to
AR.S. 15-203 in one (1) or more of the components/indicator statements set
forth in the District's teacher evaluation system. A teacher's classroom
performance is also inadequate if the teacher is designated in the second

lowest performance classification rating of developing 'pursuant to A.R.S.

15-203 in three (3) or more of the components/indicator statements set forth
in the District's teacher evaluation system.

If the District receives approval to budget for a career ladder program, more
than one (1) evaluation system may be developed as authorized in A.R.S.
15-539. If more than one (1) level is established, the same level of
performance for minimum adequacy shall be required of all teachers who
have completed the same number of years of teaching in the District.

Prior approval by the Board is not required for each notice of inadequacy.
The (title(s) of authorized officials) is (are) authorized to issue notices of
inadequacy of classroom performance, subject to approval by the
Superintendent. When a notice is issued without prior Board approval, the
Board shall be notified within five (5) days of such igsuance.

Note: This material is written for informational purpeses only, and
not as legal advice. You may wish to consult an attorney for further | Page 8 of 42
explanation.
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Evaluation of Administrators
and Psychologists

The District shall establish a system for the evaluation of the performance of
principals, other school administrators, and psychologists. The District will
seek advice from District administrators and psychologists in the

-development of this performance evaluation system.

The Board shall make available the evaluation and performance
classification pursuant to A.R.S. 15-203 of each principal in the School
District to school districts and charter schools that are inquiring about the
performance of the principal for hiring purposes.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15203 15-538.01
15-502 15-539 et seq.
15-503 15-544
15-536 15-549
15-537 15-918.02
15-5637.01 15-977
15-538

AAC. R7-2-605

CROSS REF: GCF - Professional Staff Hiring :

GCJ - Professional Staff Noncontinuing and Continuing
Status 7

GCK - Professional Staff Assignments and Transfers

GCMTF - Professional Staff Duties and Responsibilities

GCQF - Discipline, Suspension, and Dismissal of
Professional Staff Members

GDO - Evaluation of Support Staff Members

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 9 of 42

explanation.
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[REGULATION ______ ~ REGULATION]

EVALUATION OF PROFESSIONAL
STAFF MEMBERS

Pﬁrpose

A formal process of evaluating all certificated personnel will be implemented.
The purpose of evaluation shall be the improvement of the quality of
instruction. Such a process, to achieve the greater measure of success, shall
be predicated on the assumption that the evaluation will be a cooperative
procedure, with the evaluator and the evaluatee having full knowledge of the
criteria, process, and results.

The following statements give more specific purposes for evaluation:

+ Evaluations document the extent to which the teacher makes student
learning the primary focus of the teacher's professional time.

» Evaluations determine how well the objectives held by the school are
being carried out. The success of the educational program i8
dependent upon the quality of classroom instruction, supervision, and
administration. '

« Evaluations provide the basis for motivation and for self-improvement,
permitting personnel to be aware of their strengths and weaknesses in
order to improve.

+ Evaluations provide a basis for planning in-service training and
' supervisory activities. Such activities can be most effective when they
are based upon clear evidence of need as shown by evaluation studies.

« Evaluations provide the basis for administrative decisions. Such
decisions may include the employment of personnel, their assignment,
the granting of continuing status, promotion, demotion, or termination.

 Evaluations aid in determining the adequacy or inadequacy of
classroom performance.

Definitions

When used in this regulation:

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 10 of 42
explanation.
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 Instructional day will mean a day in which pupils are scheduled to
attend school for instructional time.

e Performance classifications means the four (4) performance
classifications, designated as highly effective, effective, developing, and
ineffective, included in the model framework for a teacher and principal
evaluation instrument adopted by the State Board of Education
pursuant to A.R.S. 15-203. The performance classifications are to be
applied to the evaluation instruments in a manner designed to improve
principal and teacher performance. At least annually, the School
District Governing Board shall discuss at a public meeting its aggregate
performance classifications of principals and teachers.

Teacher Evaluation

_Teacher evaluation shall include all classroom teachers and other certificated
nonadministrative staff members. Such evaluation shall be based on Policy
GCO and the procedures outlined in the following.

Evaluators. Qualified evaluators shall be designated by the Board. The
evaluator shall be responsible for the final written and official statement of
evaluation, which shall be in writing, and a copy shall be transmitted to the
certificated teacher within five (5) days after completion of the evaluation.
[A.R.S. 15-537]

The administration is responsible for an in-service training program for
evaluators. This program shall incorporate a philosophy, procedure, and
techniques that ensure effective implementation of the evaluation plan.

The best practices for professional development and evaluator training
adopted by the State Board of Education should be referenced as the State
Board has the authority to periodically make adjustments to align with the
model framework for teacher and principal evaluations with assessment data
‘changes at the state level.

Classroom Observations by Evaluator

The Governing Board prescribes that the teacher performance evaluation
system pursuant to A.R.S. 15-203(A)(38) and A.R.S. 15-537(K) shall include
at least two (2) actual classroom observations of the certificated teacher
demonstrating teaching skills in a complete and uninterrupted lesson by the
person observing the teacher. There shall be at least sixty (60) calendar
days between the first and last observations.

Informal observations may be made at the discretion of the administrator.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 11 of 42
explanation.
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Procedural steps in the process of evaluation:

At the beginning of the school year, the principal shall meet with the
school's faculty for the purpose of orienting the teachers to the total
evaluation plan. This shall include whether the evaluation is used as a
criterion for establishing a teacher's compensation.

Self-evaluation for the teacher shall be urged.

As described above an observation(s) in the classroom shall be
completed.

An opportunity for a conference shall follow each formal observation-
visitation.

A written record shall be made of each formal observation, with a copy
to the observed. '

Within ten (10} business days after each observation, the person
observing the teacher shall provide written feedback to the teacher and

~ a copy shall be retained for the principal's file. A third copy shall be

placed in the teacher's personnel file and made available to authorized
District officers and employees.

The official evaluation shall be reduced to writing and signed by both
the teacher and the evaluator. The teacher's signature shall not mean
concurrence. The teacher shall be allowed ten (10) days to write and
submit any comments, which shall be attached to the evaluation.

Copies of the evaluation report and performance classification of a
certificated teacher retained by the Governing Board and the
Department of Education are confidential, do not constitute a public
record and shall not be released to any person except to those stipulated
in the statute which allows release to school districts and charter
schools that inquire about the performance of the teacher for
employment purposes.

Evaluation program. The specific format for the teacher evaluation
system will be developed in compliance with Policy GCO and this regulation
under the leadership of the Superintendent.

Inadequate classroom performance. All teachers whose classroom
performance is inadequate will be notified in accordance with the law and the
contents of Policy GCO.

Note:

This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for further | Page 12 of 42

explanation.
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Frequency of wrztten evaluatwns. An evaluatmn Ev&l»&&t&ens shall be
made at least tw

once per year. fer—ee&t}nmng—tem Add1t1ona1 evaluatmns may be
completed as deemed necessary.

o A

Evaluation schedule (also see Policy GCJ):

» Noncontinuing teachers (employed by the School District for less than
the magjor portion of three [3] consecutive school years):

Note: - This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 13 of 42
explanation.
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= During the week of orientation, evaluation procedures shall be
reviewed at each school. Any teacher who is hired after

orientation week shall be individually-eriented-by-the-evaluater.

given a review of evaluation procedures.

Note: This material is written for informational purposes only, and _
not as legal advice. You may wish to consult an attorney for further | Page 14 of 42

explanation.
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* Prior to January40, District Insert Date an evaluation, including
observations, written report, and conference shall be completed.

Not later than January 15, a teacher whose -classroom
performance has been evaluated as being inadequate shall be
given a preliminary notice of inadequacy of classroom
performance. The notice will provide the noncontinuing teacher
at least ninety (90) days in which to overcome the inadequacies
and shall specify the nature of the inadequacy with such
particularity as to furnish the teacher an opportunity to correct
the inadequacies and overcome the grounds for the charge. If the
notice is issued without prior Board approval, the Board shall be
notified within five (5) days of such issuance.

Prior to the intended dote to provide notice of nonreemployment,
and subsequent to the ninety (90) day period during which a
teacher was provided the opportunity to overcome any noticed
inadequacy(ies) of classroom performance, a second evaluation
may be made-completed. '

Additional evaluations may be completed as deemed necessary.

The Board shall authorize, as n'ecessary, and send notice to
noncontinuing teachers who will not be reemployed for the
ensuing school year. '

Subject to sections 15-539, 15-540, 15-541, 15-544 and 15-549, the
Governing Board shall offer a teaching contract for the next
ensuing school year to each certificated noncontinuing teacher
who is under a contract of employment with the School District for
the current school year, unless the Governing Board, a member of
the Board acting on behalf of the Board or the Superintendent
gives notice to the teacher of the Board's intention not to offer a
teaching contract or unless such teacher has been dismissed
pursuant to section 15-538, 15-539, 15-641, or 15-5644. Notice of
the Board's intention not to reemploy the teacher shall be by
delivering it personally to the teacher or by sending it by
registered or certified mail to the teacher at the teacher's place of
residence, as recorded in the District's records. The notice shall
incorporate a statement of reasons for not reemploying the
teacher. If the reasons are charges of inadequacy of classroom
performance as defined by the Governing Board pursuant to
section 15-539, subsection D, the Board or its authorized
representative, at least ninety (90) days prior to such notice, shall
give the teacher written preliminary notice of inadequacy,

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further
explanation.

438

Page 15 of 42



specifying the nature of the inadequacy with such particularity as
to furnish the teacher an opportunity to correct the inadequacies
and overcome the grounds for such charge. The written notice of
intention not to reemploy shall include a copy of any evaluation
pertinent to the charges made and filed with the Board.

= A.R.S. 15-536 is applicable to each teacher who is beginning the
teacher's fourth year of employment and who has been designated
in one (1) of the two (2) lowest performance classifications
pursuant to A.R.S. 15-203(A)(38) and who is under a contract of
employment with the School District for the current school year.
Teachers covered under this statute shall not have the right to a
hearing pursuant to A.R.S. 15-539(G).

» None of the above statements shall be construed to give the
noncontinuing teacher the right to a hearing pursuant to 15-536
and 15-539.

 Continuing teachers (employed by the School District for more than the
major portion of three [3] consecutive school years):

» Continuing teachers shall be evaluated at least once each year,
Additional evaluations may be completed as deemed necessary.
If the evaluation is used as the basis of a preliminary notice of
inadequacy of classroom performance, the evaluation:

A May not be conducted within two (2) instructional days of
any school break of one (1) week or more.

A Must be conducted in accord with District procedure.

A Must be completed in time to be included in the written
preliminary notice of inadequacy of classroom performance,
which may be issued by the Governing Board or its
authorized representative or delegated employee at least
ten (10) instructional days before the start of the statutory
period of time the teacher is to be given to correct the
inadequacy and overcome the grounds for the charge. In
all cases in which an employee of the Governing Board
issues a notice of inadequacy of classroom performance
without prior approval by the Board, the employee shall
report such issuance to the Governing Board within five (5)
school days.

Note: 'This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 16 of 42
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A The written preliminary notice of inadequacy of classroom
performance shall specify the nature of the inadequacy of
classroom performance with such particularity as to furnish
the teacher an opportunity to correct the teacher's
inadequacies and overcome the grounds for the charge.
The written preliminary notice of inadequacy of classroom
performance shall be based on a valid evaluation according
to District procedure, shall include a copy of any evaluation
pertinent to the charges made and shall state the date, not
less than sixty (60) instructional days, by which the teacher
has to correct the inadequacy and overcome the grounds for
the charge. If the teacher does not demonstrate adequate
classroom performance within the allotted time the Board
shall dismiss the teacher either within ten (10) days of
service of a subsequent notice of intention to dismiss or by
the end of the contract year in which the notice is served
unless the teacher requests a hearing as provided by AR.S.
15-539. '

= All provisions of AR.S. 15-538.01, A.R.S. 15-539, and other.
applicable Arizona Revised Statutes shall be complied with in the
dismissal of continuing teachers.

= Pursuant to A.R.S. 15-538.01, the Governing Board shall offer to
each certificated teacher who has been employed more than the
major portion of three (3) consecutive years and who is under
contract of employment with the School District for the current
year a contract renewal for the next ensuing school year unless
the teacher has been given notice of the Board's intent not to offer
a contract and to dismiss the teacher as provided in section A.R.S.
15-539. The Governing Board shall offer a contract to each
certificated teacher who is not designated in the lowest
performance classification pursuant to AR.S. 15-203(AX38) and
was offered a contract in the prior year pursuant to A.R.S. 15-5636
unless the teacher has been given notice of the Board's intent not
to offer a contract and to dismiss the teacher as provided in
section A.R.S. 15-5639.

» AR.S. 15-539 references the exception provided in A.R.S. 15-536
for a certificated teacher who is beginning the teacher's fourth
year of employment and who has been designated in one (1) of the
two (2) lowest performance classifications pursuant to A.R.S.
15-203(AX38) and who is under a contract of employment with the
School District for the current school year.
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= Subject to A.R.S. 15-538.01, 15-539, 15-540, 15-541, 15-544, and
15-549, the Governing Board shall offer to each continuing
teacher under contract of employment with the District for the
current year a contract renewal for the next ensuing school year
unless the Governing Board, a member of the Board acting on
behalf of the Board, or the Superintendent gives notice to the
continuing teacher of the Board's intent not to offer a contract and
to dismiss the teacher as provided in A.R.S. 15-539.

Teacher Acceptance of Coniract. The teacher's acceptaﬁce of the contract
must be indicated within fifteen (15) business days from the date of the
teacher's receipt of the written contract or the offer of a contract is revoked.

Receipt is considered to have occurred when the written contract is:
» personally delivered,

e placed in the teacher's school-provided mailbox, including electronic
mail, or

s two (2) days after being placed in a United States Postal Service mail
box.

The teacher accepts the contract by signing the contract and returning it to
the Governing Board or by making a written instrument which accepts the
terms of the contract and delivering it to the Governing Board. If the
written instrument includes terms in addition to the terms of the contract
offered by the Board, the teacher fails to accept the contract.

Administrators and Psychologists

The systems déveloped for the evaluation of the performance of principals
shall meet the requirements prescribed in A.R.S. 15-203(A)(38) and in Policy
GCO.

The Board shall make available the evaluation and performance
classification pursuant to A.R.S. 15-203(A)38) of each principal in the School
District to school districts and charter schools that are inquiring about the
performance of the principal for hiring purposes.

Continuous evaluation of all aspects of the total educational program,
including student progress, personnel, curriculum, and facilities, will include
a formal process of evaluating all certificated administrators and
psychologists. The purpose of this evaluation shall be the improvement of
the quality of the educational program in the District. The evaluation will
be a cooperative procedure, with the evaluator and the evaluatee having full
knowledge of the criteria, process, and results.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 18 of 42
explanation.

441



The following statements give more specific purposes for evaluation:

« Evaluations determine how well the objectives held by the school and
District are being carried out. - The success of the educational program
is dependent upon many factors, which include the quality of classroom
instruction, student evaluation, supervision, and administration.

 Evaluations provide the basis for motivation and for self-improvement,
permitting administrative personnel to be aware of strengths and
weaknesses in order to improve the operation of the District's programs.

The specific format for the evaluation system for certificated administrators
and psychologists will be developed under the leadership of the
" Superintendent. '

Administi'atorlPsycholog‘ist
Contract Renewal

Tf the administrator's contract with the School District is for more than one
(1) year, but not exceeding three (3) years, on or before May 15 of the last
year of the contract, the Board shall offer a contract for the next school year
to the administrator unless on or before April 15 the Board gives notice to the
administrator of the Board's intention not to offer a new administrative
contract.

If the administrator's or psychologist's contract with the School District is for
a single year, on or before May 15 of each year the Board shall offer a
contract for the next school year to the administrator or psychologist unless
on or before April 15 the Board gives notice to the administrator or
psychologist of the Board's intention not to offer a new administrative
contract or psychologist's contract. '

LEGAL REF.. AR.S. 15-503 - 15-b639
15-536 15-540
15-637 15-641
15-538 15-644
15-538.01 15-549
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GRADUATION REQUIREMENTS

Regular Education

A minimum number of twenty-(20) units of credit are required for graduation
by the Arizona State Board of Education. Listed below are the units that
must be completed before a student may receive a high school dipioma.
Each student shall demonstrate accomplishment of the standards in reading,
writing, science, social studies, and mathematics adopted by the State Board
of Education and pass each of the sections of the required competency test.
A student not successfully passing the competency test shall graduate with a
recognized diploma if the student meets the alternative graduation
requirements established by A.R.S. 15-701.02. The Superintendent shall
prepare regulations to implement the alternative graduation requirements
and appoint a hearing officer for appeals.

Graduation requirements may be met as follows:
» By successful completion of subject area course requirements.

By mastery of the standards adopted by the State Board of Education
and other competency requirements for the subject as determined by
the Governing Board in accord with A.A.C. R7-2-302.04 and rules
established by the Superintendent.

« By earning credits through correspondence courses (limited to one {1] in
each of the four [4] major subject areas) and/or by passing appropriate
courses at the college or university level if the courses are determined to
meet standards and criteria established by the Board and in accord
with A.R.S. 15-701.01.

e An out-of-state transfer student is not required to pass the competency
test to graduate if the student has successfully passed a statewide
assessment test on state adopted standards that are substantially
equivalent to the State Board Adopted Academic Standards.

Cradustion omul l € radustion are
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------------------------------------------------------------------------

Beginning with the graduation class of 2042-2013, graduation requirements

as determined by the Arizona State Board of Education (R7-2-302.02) and the
District Governing Board are as follows:

English cooccoimeenicninicnsiin et 4.0 units
Math .cocoerreeen. eeeesresreeerenesasereaeessemrossessresssreensenrnens 4.0 UNits*
SCIETICE ceeevrreeeererissersrssrearsiresissstsssassonsasssasssnsssratsbiversnne 3.0 units**
S0cial STUILE .vvvvereerrreercrerirrercereeesssenersisesaesisrsmsnssanns 3.0 units

American Government and Arizona Government 0.5 unit
American History including Arizona History 1.0 unit

World History and Geography : 1.0 unit

Economics 0.5 unit
Fine Arts or Career, Technical and

Vocational EAucation ........veeeeeeveenenserssanoseriennens 1.0 unit
FECLIVES  eveeirrerieerrieirensnesseressrscrtasssnssranssassssssannsnsaneess _7.0 units
TOLAL ..ovveeiieieiereerrsre e cee et sen b b abe e be s sesnr s b sa e 22.0 units

* TIn lieu of one (1) credit of Algebra II or its equivalent course content
a student may request a personal curriculum in mathematics
following R7-2-302.03.

Note: This material is written for informational purposes only, and ‘
not as legal advice. You may wish to consult an attorney for further | Page 21 of 42
explanation.

444



¥ Math courses shall consist of Algebra I, Geometry, Algebra 11, (or

its equivalent) and an additional course with significant math

content as determined by the Governing Board (Governing Body).

#* Three (3) crediis of science in preparation'for proficiency at the high
school level on the Arizona Instrument to Measure Standards

(ATMS) test.

Special Education

Listed above, under "Regular Education," are the requirements that must be
completed before a student may receive a high school diploma. Completion
of graduation requirements for special education students who do not meet
the required units of credit shall be determined on a case-by-case basis in
accordance with the special education course of study and the individualized
education program of the student. Graduation requirements established by
the Governing Board may be met by a student as defined in A.R.S. 15-701.01
and A.A.C. R7-2-302.

Competency requirements. Any student who is placed in special
education classes, grades nine (9) through twelve (12), is eligible to receive a
high school diploma without meeting state competency requirements, but
reference to special education placement may be placed on the student's
transcript or permanent file.

Adopied: date of manual adoption

LEGAL REF.: AR.S. 15-203
15-341
15-701.01
15-701.02

AAC. R7-2-302.01
R7-2-302.02
R7-2-302.03
R7-2-302.04
R7-2-302.06
R7-2-302.07
R7-2-302.09

CROSS REF.: IGD - Curriculum Adoption
IGE - Curriculum Guides and Course Outlines
IIE - Student Schedules and Course Loads
IKA - Grading/Assessment Systems
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GRADUATION REQUIREMENTS

(Alternative Graduation Requirement)

Pursuant to A.R.S. 15-701.02, A.A.C. R7-2-302.06 and R7-2-302.079, a pupil
who fails to achieve a passing score on the State Board required competency
test in readlng, wrltmg, and mathematlcs assessment for hlgh school
graduation éu :
thereafter may graduate 1f the student meets the alternatlve graduatlon
requirements. Using the state approved formula, this process allows a pupil
to augment their State Board required competency test scores with additional
points derived from classroom performance. The pupil must meet the
eligibility requirements described below to be eligible to receive
augmentation points. Points are calculated using grades of C or better in
the state specified credits of required coursework.

* Threshold determination:

» If a student’s augmented assessment scores would not meet or
exceed the “Meets the Standard" threshold if augmented by

by ﬁve percent (5%) fer—eeheel—y&a%%@-]:@%@-]rl—aad—thefeafter no
additional credit shall be calculated per AR.S. 15-701.02(c).

o Eligibility requirements for augmentation:

* The student must have completed with a passing grade all
coursework and credits prescribed for the graduation of pupils
from high school by the governing board of the student's school
district or charter school.

s The student must have taken the State Board standards
assessment at every administration when the pupil was eligible to
take the test after August 12, 2005.

» The student must have participated in any academic remediation
program available in the student's school in those subject areas
where the student failed to achieve a passing score on thé State
Board competency test. '
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o Failure to meet eligibility requirements - Appeal:

» If a student is not eligible for the standards assessment score
augmentation due to failure to: '

A Have taken the State Board competency test at every
administration when the pupil was eligible to take the test
affer—August—12.-2005. An appeal, following the
procedures indicated below, may be requested in which the
student or parent shall have the burden of demonstrating
what circumstances prevented compliance with this
requirement. An appeal should be granted only upon
presentation of credible evidence that extreme
circumstances made the student ineligible for each State
Board competency test administration the student did not
attend.

A Have participated in any academic remediation program
available in the student's school in those subject areas
where the student failed to achieve a passing score on the
State Board competency test. An appeal, following the
procedures indicated below, may be requested in which the
student or parent shall have the burden of demonstrating
what circumstances prevented compliance with this
requirement. An appeal should be granted only upon
presentation of credible evidence that the student
participated in at least one state or school sanctioned
remediation program in those subject areas where that
student failed to achieve a passing score on the State Board
competency test.

» Appeal procedure:

» If a senior student fails a subject matter competency test, that
student may request an appeal by submitting a petition form
prepared by the District to the high school principal within ten
(10) days of being notified of failure to achieve "Meets the
Standard" on any section of the State Board competency test.
The principal shall be the hearing authority for all appeals.

» School officials shall provide adequate notice to the pupil and the
pupil's parents or guardians regarding the date, time, and place of
the appeal. A pupil or a pupil's representative may participate in
the appeal either personally, by telephone, or by providing written
documentation.
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» The student or parent shall have the burden of demonstrating
what circumstances prevented compliance with the requirements.

* An appeal shall be granted only (see Suggested Basis for Api)eal
below):

A Upon presentation of credible evidence that extreme
circumstances made the student ineligible for each State
Board competency test administration the student did not
attend.

A Upon presentation of credible evidence that the student
participated in at least one (1) state or school sanctioned
remediation program in those subject areas where that
student failed to achieve a passing score on the State Board
competency test. :

= The response to the appeal shall be in writing within five (5) days
of the appeal hearing.

s The decision of the principal is final.

Suggested Basis for Appeal

A student who has not satisfied the requisites of A.A.C R7-2-602.6 (C)(2}
andfor (3) to qualify for the alternative graduation requirement may appeal
the determination to the Governing Board when one (1) or more of the
conditions listed below exist:

» The student was precluded from taking all available administrations of
the ATMS assessment, or has not fully participated in the school's

' academic remediation program, due to a bona fide emergency. For the
purpose of this policy a bona fide emergency is- defined as a
circumstance beyond the student's or the student's family's control.
Examples of a bona fide emergency may include, but are not limited to
the following:

» The student's sudden serious illness or injury simultaneously with
the assessment or remediation program offering as attested as
affirmed by a licensed medical practitioner,

» The sudden serious illness, injury, or death of an immediate
member of the student's family, as defined in Board Policy GCCA,
when such circumstance prevented the student's attendance for
an assessment or a remediation program offering, and when
affirmed by a licensed medical practitioner,
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= Weather or road conditions that interfered with the student's
attendance at the assessment or remediation program offering
when the condition was declared by or has been verified with
appropriate public authorities. '

» A religious event of the student's and/or the student's family's
faith when the student and/or the student's family have
historically and consistently participated in the religious event in
lieu of any other event occurring at the same time,

The school principal must have received from the student's parent(s) written,

“dated, and signed notification within twenty-four (24) hours, or as soon

thereafter as is practicable, of any event that prevented the student from
participating in the assessment or the remediation program offering.
Notification by telephone or other means may temporarily suffice, but must
be validated by a written, dated, and signed notification not less than
fourteen (14) calendar days from the date of the event.

Other extreme and extraordinary circumstances may be considered for
appeal by the Board when credible evidence is provided affirming actual
occurrence of the extreme and extraordinary circumstance.

Note: This material is written for informational purposes only, and
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GRADUATION REQUIREMENTS
AUGMENTATION POINTS CALCULATIONS

Threshold Determination

Multiply "Meets the Standard" for each section of the State Board
competency test by the factor listed—below by year-of-graduation .95 to

determine the score that must be met at a minimum before the augmentation
procedure may be completed.

Cliraduation vasye Eae

wrratraoror ooyt T

Calculation of Augmentation points to be used for each competency
test section failed when the threshold is met.

Only classes that satisfy the specifically required subject matter credits by
the State Board for graduation shall be included in the calculation of the
augmentation score. Use the highest grades earned or if advanced
placement/honors courses the grade credifed with the most points per
R7-2-302.07(E)b & c).

Credits
Additional
Course Name Grades "% Points

1)

English or ESL
1)

English or ESL
1) .

English or ESL
1)

English or ESL
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1)

AZ and US History and Constitution

1)

.5) .
AZ and US Histery and Constitution
1)
World History/Geography
1)
Mathematics
1}
Mathematics
1)
Science
Science
1)
Fine Arts or Vocational Education
TOTAL of 3115 __ *  credits Total added points ( )
for 2009 through 2011

Total added points divided by 1.5 __* _ equals
Average Additional Points per Credit '

Average Additional (Pupil's Original Augmentation
Points per Credit  times Score, by Section) equals Points
100

Augmentation points may be added to the highest score on each section of the
State Board competency test that the student may have taken.

If the augmented score of the student exceeds the passing score on the
competency test, the student shall be considered to have passed the
competency test in that area for graduation purposes.

1
DAdvanced Placement or Honors

A equals twenty-five (25) times credits equals points
B equals twenty (20) times credits equals points

C equals fifteen (15) times credits equals points

D or F equals zero (0)

® Other eligible grades

A equals twenty (20) times credits equals points
B equals fifteen (16) times credits equals points
C equals twelve (12) times credits equals points
D or F' = zero {0)

* See R7—2—30_2.09(E)(b and c)

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 28 of 42
explanation.

451



J-0950 © 2013 Arizona School Boards Association JFABC

ADMISSION OF TRANSFER STUDENTS

(Academic Credit Transfer)

Academic credit for students who transfer from private or public schools shall
be determined on a uniform and consistent basis.

Elementary

Academic credit for placement in the common school subjects and grades
shall be based upon teacher recommendations and previous grade level
assignments subject to the determination that the student can meet the
standards adopted by the State Board of Education for the grade level
assignment.

Credit for Graduation Requirements

Core credit for purposes of this policy shall be the eleven-and-ene half (11 1/2)
units of credit specifically named as required for graduation by the State
Board of Education in R7-2-302.02.

Each student who enrolls and requests the transfer of academic credits to
fulfill graduation requirements shall be provided with a list specifying the
courses for which credit has been accepted as core credit and those for which
credit has been accepted as elective by the District. Transferred credit that
satisfies any of the following criteria will be acceptable for fulfilling District
core credit requirements and other specified courses required for graduation:

o The credit meets descriptors of core credit or other requirements and
was from a course taught by a teacher certificated by the Arizona
Department of Education in the subject or area of the credit.

» Awarding of the credit was based upon an assessment that included the
standards adopted by the State Board of Education and evidence of the
student having achieved the standards is provided.

e The credit meets descriptors of core credit or other requirements and
was awarded by a school accredited by one (1) of the following
accrediting agencies of colleges and schools; North Central Association,
Southern Association, Middle States Association, New England -
Association, Northwestern Association, Western Association.
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When transfer credit is not accepted as a core credit, within ten (10) school
days the student may request to take an examination on the course subject
matter designed and evaluated by a teacher in the receiving school who is
certificated in and teaches the subject matter of the course for which the
credit was requested. Upon receiving a satisfactory score as determined by
the teacher, course credit will be awarded as core credit. All core credit
courses must meet the standards adopted by the State Board of Education
where such standards exist. Where standards have not been adopted by the
State Board of Education, core credit courses must meet the standards
established for the school to which the student has requested a transfer of
credit.

~ Adopted: date of manual adoption

LEGAL REF.: A.R.S. 15-189.03
15-701.01
15-745

CROSS REF.: JG - Assignment of Students to Classes
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INTERSCHOLASTIC SPORTS

General

The purpose of interscholastic athletics is both educational and recreational.
The school sports program should encourage participation by as many
students as possible and should always be conducted with the best interests
of the participants as the first consideration.

District participation in interscholastic athletics shall be subject to approval
by the Board. This shall include approval of membership in any leagues,
associations, or conferences, and of any new agreements with other schools
for a series of games or events. '

The following rules shall be observed for participation by individual students:

e For each type of sport in which the student engages, the parents or
guardian must give written consent.

» The student must be determined by a physician to be physically fit for
the sport.

The Superintendent shall set up other rules for participation, such as those
governing academic standing, in accordance with policies of the District and
pertinent regulations and recommendations of the state interscholastic
athletic association.

Health and Safety of Participants

The health and safety of participants in mterscholastlc athletic activities
must receive careful consideration.

The Board mayv develop, in response to relevant athletic association directives
and medical advisories, appropriate guidelines, information and forms to
inform and educate coaches, pupils and parents of Heat Acclimatization and
Exertional Heat Illness and the risks of continued participation in athletic
activity after a related episode. District and school health and safety

management plans may include Heat Acclimatization Protocol, Hydration
Siratesies, Return to Play standards, and follow-up/clearance requirements

released by the Arizona Interscholastic Association (AIA) as Bylaw 14.17 and
duplicated in JJIB-EB.
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The Board shall develop, in consultation with the Arizona Interscholastic
Association (AIA) guidelines, information and forms to inform and educate
coaches, pupils and parents of the dangers of concussions and head injuries
and the risks of continued participation in athletic activity after a concussion.

Before a student participates in an athletic activity, the student, the
student's parents, and the coaches shall participate in a District program to
educate program participants of the danger of concussions, head injuries, and
the risk of continued participation in athletic activity after a concussion.
Students and parents shall sign the AYA form (Exhibit JJIB-E) at least once
each school year stating awareness of the nature and risk of concussion. The
District shall retain documentation of the participation of all affected
coaching staff members in the program. For the purpose of this policy,
athletic activity does not include:

* dance,
¢ rhythmic gymnastics,

¢ competition or exhibitions of academic skills or knowledge or other
similar forms of physical noncontact activities,

*» civic activities or academic activities, whether engaged in for the
purpose of competition or recreation.

A student who is suspected of sustaining a concussion in a practice session, a
game, or other interscholastic athletic activity shall be immediately removed
from the athletic event. A coach from the student's team or an official or
licensed health care provider may remove a student from play. A team
parent may also remove his or her own child from play. A student may
return to play on the same day if a health care provider rules out a suspected
concussion at the time the student is removed from play. On a subsequent
day, the student may return to play if the student has been evaluated by and
receives written clearance to resume participation in athletic activity from a
health care provider who has been trained in the evaluation and
management of concussions and head injuries as prescribed by A.R.S. 15-341.

A group or organization that uses property or facilities owned or operated by
the District for athletic activities shall comply with the policies of the Board
related to concussions and head injury. This requirement does not apply to
teams based in another state participating in athletic events in Arizona.

A District employee, team coach, official, team volunteer or a parent or
guardian of a team member is not subject to civil liability for any act,
omission or policy undertaken in good faith to comply with the requirements
of this policy or for decisions made or actions taken by a health care provider.
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Further, the District and its employees and volunteers are not subject to civil
liability for any other person's or organization's failure or alleged failure to
comply with the requirements of this policy.

Participants must be provided access to water at all times during practice -
sessions, games, or other interscholastic athletic activities.

The Superintendent shall require that regulations for health and safety of
participants in interscholastic athletics be developed, implemented, and
enforced. Such regulations may, at the discretion of the Superintendent, be
incorporated into this policy as an administrative regulation.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 16-341
15-802.01
A.G.0.186-095
AA.C, R7-2-808

CROSS REF.: JJJ - Extracurricular Activity Eligibility
KF - Community Use of School Facilities
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INTERSCHOLASTIC SPORTS

, HEAT ACCLIMATIZATION AND
, EXERTIONAL HEAT ILLNESS

Bylaw 14.17 - Heat Acclimatization
\ -and _Exertional Heat Illness
Management Policy

14.17.1. 1t is the position of the Arizona Interscholastic Association (AIA

that prevention is the best way to avoid exertional heat stroke. Prevention
- includes educating athletes and coaches about:

1. Recognition and management of exertional heat illnesses;

2, The risks associated with exercising in hpt, humid environmental
conditions;

3. The need for pradual acclimatization over a fourteen (14) day period;
4. Guidelines for proper hydration;

5. Implementing practice/competition modifications according to local
temperature and relative humidity readings.

14.17.2 - Definitions

Exertional heat illness includes the following conditions, ordered from the
least to the most dangerous:

1. Exercise associated muscle cramps: an_acute, painful, involuntary

muscle contraction usually occurring during or after intense exercise,
often in the heat, lasting approximately one to three (1-3} minutes.

9. Heat syncope: also known as orthostatic dizziness, it refers to a

fainting episode that can occur in high environmental temperatures,
usually during the initial days of heat exposure.

3. Exercise (heat) exhaustion: the inability to continue exercise due to

cardiovascular insufficiency and energy depletion that may or may not
be associated with physical collapse.
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4. Exertional heat stroke: a severe condition characterized by core body
temperature greater than forty degrees Celsius (> 40°C); one hundred

four degrees Fahrenheit (104°F), central nervous system (CNS)

exercise, often occurring in the hot environments.

Heat Acclimatization Protocol
Days One through Five:

" dysfunction, and multiple organ system failure induced by strenuous

» Days one through five (1-5) of the heat-acclimatization period consist of

the first five (5) days of formal practice. During this time, athletes

may not participate in more than one (1) practice per day.

s If a practice is interrupted by inclement weather or heat restrictions,

the practice should recommence once conditions are deemed safe.

Total practice time should not exceed three (3) hours in any one (1) day.

In addition to practice, a one (1)-hour maximum walk-through is

permitted during days one through five (1-5) of the heat-acclimatization

period. However, a three (3)-hour recovery period should be inserted

between the practice and walk-through (or vice versa). (Note: A

walk-through is defined as no contact with other individuals, dummies,

- sleds or shields).

»_During days one through three (1-3) of the heat-acclimatization period,
in sports requiring helmets or shoulder pads, a helmet is the only

protective equipmenf permitted. The use of shields and dummies
during this time is permissible as a noncontact teaching tool.

- »_During days four through six (4-6), only helmets and shoulder pads may

be worn.

o Football only: On days four through six (4-6). contact with blocking

sleds and tackling dummies may be initiated.

Days Six through Fourteen:

»_Beginning no earlier than day six (6) and continuing through day
fourteen (14), double-practice days must be followed by a single-practice

day.

* On single-practice days, one (1) walk-through is permitted, separated

from the practice by at least three (3) hours of continuous rest. When a

double-practice day is followed by a rest day. another double-practice

day is permitted after the rest day.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further
explanation.
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*_On a double-practice day. neither practice should exceed three (3) hours

in duration, nor should student-athletes participate in more than five
(5) total bours of practice. Warm-up, stretching, cool-down. walk-

through. conditioning, and weightroom activities are included as part of

the practice time. The two (2) practices should be separated by at least
three (3) continuous hours in a cool environment.

» Beginning on day seven (7), all protective equipment may be worn and
full contact may begin.

»_Full-contact sports may begin one hundred percent (100%) live contact
drills no earlier than day seven (7). ' :

« Because the risk of exertional heat illnesses during the preseason

heat-acclimatization period is high, we strongly recommend that an
athletic trainer be on site before, during, and after all practices.

14.17.3 - Hydration Strategies:

«_Sufficient, sanitary, and appropriate fluid should be readily accessible
and consumed at regular intervals before, during, and after all sports
participation and other physical activities to offset sweat loss and
maintain adequate hydration while avoiding overdrinking.

»_Generally, one hundred to two hundred fifty milliliters (100 to 250 ml;
approximately three [3] to eight [8] 0z.) every twenty (20) minutes for
nine to twelve (9-12) vear olds and up to one to one and one-half liters
(1.0 to 1.5 L: approximately thirty-four to fifty ounces [34 -50] 0z.) per

hour for adolescent boys and girls is enough to sufficiently minimize
sweating-induced body-water deficits during exercise and other physical
activity as long as their pre-activity hydration status is good.

«_Pre-activity to post-activity body-weight changes can provide more
specific insight to a person's hydration status and rehydration needs.

Athletes should be well-hydrated before commencing all activities (see
guideline box format). '

»_The following guidelines are suggested:

Condition % Body Weight Change
Well hydrated +1to-1
Minimal dehydration -1t0-3
Significant dehydration ' -3to-5
Serious dehydration >-5

% Body weight change = [(pre-exercise body weight - postexercise
body weight) / pre-exercise body weightj x 100

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 36 of 42
explanation.
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14.17.3 - Return to Play Following
Exertional Heat Stroke

The following is the protocol for reﬁurn to play following heat stroke:

1. Refrain from exercise for at least seven (7) days_following the acute
event. '

2. Follow up in about one (1) week for physical exam by a licensed
physician (MD, DO). -

3. When cleared for activity by a licensed physician, begin exercise in a
cool environment and gradually increase the duration, intensity, and
heat, exposure for two (2) weeks to acclimatize and demonstrate heat

tolerance under the direction of a licensed healthcare professional.

4. If return to activity is difficult, consider a laboratory exercise-heat

tolerance test about one (1) month post-incident.

5. Athlete may be cleared for full competition if heat tolerance exists after
two to four (2-4) weeks of training.

The AIA‘ also recommends that any athlete suspected of having suffered

exertional heat exhaustion be referred fo a licensed physician for follow-up
medical examination and clearance.

14.17 will be effective July 1, 2012 for 2102-2013. This proposed bylaw had

input from the AIA Football Sports Advisory Committee via participation in
the May 22. 2012 AJA Executive Board meeting and the May 24, 2012 AIA

SMAC meeting. 14.17 will carry possible violations as they relate to football
but will be recommendations, at_this point, related to all other sports as

reflected in each sport specific bylaw.

Questions regarding this bylaw can be directed to the AIA office via the
athletic administrator and/or site administrator.

Reproduction of AIA Bylaw 14.17.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 37 of 42
explanation.
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J-5300 © 2013 Arizona School Boards Association JLCCA

ACQUIRED IMMUNE DEFICIENCY SYNDROME
AND HUMAN IMMUNODEFICIENCY
VIRUS INFECTIONS

Students ill with HIV virus or acquired immune deficiency syndrome (AIDS)
have a right to receive a public education. The Board has a responsibility to
assure that the school provides a safe environment for all of its students and
employees.

The Board directs that:
» Infected students receive a public education.

* Information be provided for parents, faculty and staff members, and
other concerned persons concerning the actual and potential dangers of
transmission of the disease.

* Decisions concerning the educational placement of infected students be
determined upon the best medical knowledge available and on a
case-by-case basis.

» Restrictions be placed upon a student as required by Department of
Health Services regulations, advice of the County Health Department,
and advice of a physician selected by the District.

* Protection for the rights of privacy of each infected sfudent be a
primary consideration.

Decision(s) regarding the type of educational setting for the student who is
infected with HIV virus shall be based upon the behavior, neurologic
development, and physical and mental condition of the student.
Recommendations will be made upon consultation with public health
personnel, school officials, the student's physician and parents, and, at the
discretion of the District, a physician selected by the District.

Adopted: date of manual adoption

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 38 of 42
explanation.
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LEGALREF.: AR.S. 15-871
15-872
A AC.R9-6-331
R9-6-701 et seq.

CROSS REF.: GBGCB - Staff Health and Safety
GBGC - Emplovee Assistance
THAMB - Family Life Education
IHB - Special Instructional Programs

JHD - Exclusions and Exemptions from School Attendance

JI - Student Rights and Responsibilities

JII - Student Concern, Complaints, and Grievances

JR - Student Records
KB - Parental Involvement in Education

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further

explanation.
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K-2300 © 2013 Arizona School Boards Assoéiation KHC

DISTRIBUTION / POSTING OF
PROMOTIONAL MATERIALS

Non-school promotional material is that material not under the control of the
school which may be in a variety of mediums. Without exhaustion this may
include but is not limited to pictures, flyers, items with a visual or printed
message, electronic representations, and other visual and auditory
representations,

Nonprofit organizations providing activities and instruction for school age
students shall be permitted limited display or posting of promotional
material for those activities at an individual school site within the guidelines
indicated. Authorization shall be premised upon a written assurance and
confirming material received by the distributing/posting school at least two
(2) weeks prior to the instruction/ activity that the organization will:

» Agree that any charges for the instruction/activities will be based on
and not exceed the cost of providing the instruction/activities;

* Not use fighting words, obscenities, defamatory speech or encourage
disruption of the educational environment;

* Not provide representations or visuals that are inappropriate as
described in The Children's Internet Protection Act;

* Label all material with the name of the organization;

¢ Display the name, address and telephone ‘number of the local
representative for the organization prominently on the promotional
material; and

¢ Have an authorized representative of the organization sign the written
assurances.

The promotional material shall be provided to the school office at the same
time as the assurance form to evidence compliance. School personnel shall
not use the viewpoint expressed in the material as justification for
disallowing the authorization.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 40 of 42
explanation.
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Manner of Display/Posting or Stacking
The manner of communication elected by each school shall be either:

* display of a representative item (posting on a bulletin board like
structure); or

= stacking flyers or representative materials on a flat surface; |

The material shall be located in an area on the schoo! campus generally
accessible to students. Display/posting or stacking will be on a space-
available basis.

From a list of signed and dated assurance forms maintained in the school
office, the school administrator shall determine the items to be granted
permission for posting/displaying or stacking during a prescribed time period,
limited to the available space designated for such purposes.

Materials permitted for display/posting or stacking must be delivered to the
approving school office by a person properly authorized to represent the
entity providing the materials. The material shall not be larger than a
standard eight and one-half by eleven inch (8 1/2" x 11") sheet of paper.
Where stacking of materials for pick up is permitted, the quantity of
materials stacked at the designated location shall not exceed one hundred
(100) copies at any given time.

Times and places for display/posting or stacking. Display/posting or
stacking of non-sechool promotional materials is prohibited in any school
location except the designated area or surface for such materials. Materials
shall be removed on a date certain not more than one (1) month after it has
been posted/stacked or five (5) days after the activity begins, whichever is
earlier. :

The display/posting and/or stacking location shall be available every day
without regard to weather, to students who are in attendance. A description
and a map of this location will be posted at the administrative office of each
school and made available in the District administrative offices.

Any challenge to a denial to distribute/post promotional materials shall
utilize a simplified Alternative Dispute Resolution process as referenced in
AR.S. 15-110(G), Rights of students at public educational institutions;
limitations; definition, which stipulates that a student or a student's parent
shall not initiate legal action to enforce this section unless the student or the
student's parent has done the following:

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 41 of 42
explanation.
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* The student or the student's parent shall submit a complaint in writing
with the specific facts of the alleged violation to the principal of the
school. The principal shall investigate the complaint and respond in
writing, including a description of any action taken to resolve the
complaint, within fifteen (15) days of receiving the written complaint.

* If the complaint is not resolved, the written complaint specifying the
facts of the alleged violation may be submitted by the parent or student
to the Superintendent or designated administrator, who shall
investigate the complaint and respond in writing, including a
description of any action taken to resolve the complaint, within
twenty-five (25) days of receiving the written complaint.

School District legal counsel shall be consulted at any time there is a
substantive question or dilemma resulting from a request related te this
policy. Challenges originating from a source alleging viewpoint-based denial
of authorization shall be referred immediately.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-110
20 U.S8.C. 9134, The Children's Internet Protection Act
47 U.8.C. 254, Communications Act of 1934 (The Children's
Internet Protection Act) :

CROSS REF.: KD - Public Information and Communications

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 42 of 42
explanation.
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Policy Advisory No. 4688.......ccovvivmmieineneenienninsicnenns DKB — Salary Deductions
Policy Advisory No. 469 .........ccovmvmrnmninnesecrinnennnns v erens EBC — Emergencies

EBC-RA — Emergencies

EBC-RB — Emergencies (Emergency Drills)

EBC-RC — Emergencies (First Aid)

_ EBC-RD — Emergencies (Bomb Threats)
EBC-RE — Emergencies (Procedures for Aftermath of
Suicide, Suicide Attempt, or Other Tragedy)

EBC-E -—— Emergencies (Procedures for Aftermath of
Suicide, Suicide Attempt, or Other Tragedy)

Policy Advisory NO. 470 .....ceeverreereesecrenneiiennnns GCQE — Retirement of Professional
Staff Members
Policy Advisory No. 471 IKF-EB — Graduation Requirements

(Augmentation Points Calculations)

Policy Advisory NO. 472......ccvnmrmmerisnnniiiisneess JK — Student Discipline
JK-RA — Student Discipline

- JK-RB — Student Discipline

JK-EA — Student Discipline

Policy Alert ....cuauereeereennnns GCCC — Professional/Support Staff Leaves of Absence
Without Pay (Fewer than fifty employees)

Policy Advisory Discussion

Policy Advisory No. 468. Policy DKB — Salary Deductions. In 2011, Senate
Bill 1365 established guidelines for employers deducting payments from an
employee's paycheck for political purposes. In response ASBA Policy Services
published Policy Advisory (PA) 411 addressing Policy DKB. The new law was
challenged under the Equal Protection provisions of the 14th Amendment to the
U.S. Constitution in federal court by the Arizona Education Association. The result
was a preliminary injunction against enforcement of the payroll deduction law.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for | Page 1 of 38
further explanation.
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Since the preliminary injunction, ASBA has advised districts to not enforce DKB as
revised by PA 411, but we did not recommend the removal of the provisions since
the court injunction was temporary. The injunction has now been made
permanent; accordingly, ASBA is recommending removal of the language in policy
DKB that was established by PA 411.

Policy Advisory No. 469. Policy EBC — Emergencies. An addition to this
policy is necessary due to the provision in A.R.S. 15-341 that "the Governing Board
shall in conjunction with local law enforcement agencies and local medical facilities,
develop an emergency response plan for each school in the school district in
accordance with minimum standards developed jointly by the department of
education and the division of emergency management within the department of
emergency and military affairs."

Each district's emergency response plan information is uniquely developed,
maintained, modified, and evaluated. In recognition of the importance of using
caution in the dissemination of the specifics of the emergency response plan
information, the regulations and exhibit are hereby removed as EBC Manual
documents. ‘

The dissemination of any of the documents which include the specifics of the plan is
to be on a need-to-know basis with the determining factor being the safety and
security of the students, staff, and facilities. Release is limited to policy EBC and
any documents with general information as determined by the district. Documents
containing the specifics of the plan will be released upon evaluation and approval by
the Superintendent and legal counsel as appropriate.

Staff training on the implementation of the district emergency response plan should
be documented by the administration and reported to the governing board as
required.

Policy Advisory No. 470. Policy GCQE — Retirement of Professional Staff
Members. The purpose of this advisory is to recommend the removal of language
found in policy GCQE that may be seen as a form of age discrimination. The Equal
Employment Opportunity Commission (EEOC) has been actively targeting early
retirement policies for violations of the Age Discrimination in Employment Act
(ADEA). Fewer that ten percent of member districts have adopted the current
ASBA model; however some districts have developed and adopted unique local
language.

Policy Services recommends that districts with the current ASBA policy
adopt the language adjustments found in the PA. Policy Services further
recommends that districts with locally developed and adopted language
initiate a review of the policy by either district personnel or by the
district's legal counsel in order to ensure compliance with the law.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 2 of 38
further explanation.
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Districts that have completed the contract offer and signing process for the
up-coming school year should seek legal advice regarding implementation of the
specifics of the "Retirement Incentive Program” and the "Sick Leave Payment Upon
Retirement” sections for current employees who seek to avail themselves of the
current policy.

Districts that do not have Policy GCQE in the Manual do not need to take
action on this PA.

Policy Advisory No. 471, Policy IKF-EB — Graduation Requirements. In
January 2013 ASBA issued PA No. 463 addressing Graduation Requirements.
Exhibit IKF-EB was included in the PA noting language adjustments beginning
with the graduating class of 2013. At that time Policy Services adjusted the
language in the document but not the chart of required credits. This PA addresses
the chart of required credits in R7-2-302.09.

* Policy Advisory No. 472. Policy JK — Student Discipline. The Fifty-first
Legislature, First Regular Session, passed House Bill 2476 which amended section
15-843, Arizona Revised Statutes, relating to pupil discipline. The bill is
applicable to all students and mandates that beginning in school year 2013-2014,
disciplinary policies for the confinement of pupils left alone in an enclosed space
shall include specific requirements including the following:

s A process for prior written parental notification that confinement may be used
for disciplinary purposes that is included in the pupil's enrollment packet or
admission form.

+ A process for written parental consent before confinement is allowed for any
pupil in the school district.

o An exemption to prior written parental conseit if a school principal or teacher
determines that the pupil poses imminent physical harm to self or others.

* The school principal or teacher shall make reasonable attempts to notify the
pupil's parent or guardian in writing by the end of the same day that
confinement was used.

This bill included an emergency provision in section 2 and is operative
immediately as provided by law.

Please Note: Corporal punishment is noted in documents JK-RB and JK-EA. All
districts should maintain language related to corporal punishment found in J K-RB.

Districts that disallow corporal punishment should strike the related language in
JK-EA.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 3 of 38
further explanation.
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POLICY ALERT. Policy GCCC — Professional/Support Staff Leaves of
Absence Without Pay. An optional policy under GCCC adopted by a few small
districts states "As the District has fewer than fifty (50) employees within a
seventy-five (75) mile radius, District personnel are not eligible for provisions of the
Family and Medical Leave Act (FMLA)." '

The following policy should be reviewed by small district which have
adopted this version of GCCC to determine its continuing applicability.
If a district reaches the "fifty (50) employees within a seventy-five mile
radius" minimum, then it should adopt the standard Policy GCCC
which includes the required FMLA provisions.

G-2900 © 2013 Arizona School Boards Associétion GCCC

PROFESSIONAL / SUPPORT STAFF
LEAVES OF ABSENCE WITHOUT PAY

[FMLA POLICY WHEN FEWER THAN 50 EMPLOYEES -
REVIEW ANNUALLY FOR APPLICABILITY]

The District recognizes that on occasion extenuating circumstances arise that
may necessitate absence from duty that is not covered by other specific leave
provisions of the District. To address such situations, a leave of absence,
without pay, may be granted a member of the certificated or support staff for
not longer than one (1) year.

Leave of absence may be requested for, but not limited to, the following
purposes: |

« For additional education that relates to the employee's primary
assignment. A plan of contemplated course work must be presented.

« To provide for an unpaid leave in a situation where the employee will be
absent from work because of 1) a reason that conforms to a policy
carrently in effect but the maximum number of days provided for in that
policy will be exceeded, or 2) failure to report to work without prior
notification to the Superintendent.

e For a leave of absence that benefits or is in the best interest of the
District, as determined by the Board upon review of the application.

A leave of absence requested pursuant to this policy may be:

+ Approved by the Superintendent if the leave period does not exceed twelve
(12) weeks; or

« Recommended by the Superintendent and approved by the Governing
Board if the leave period exceeds twelve (12) weeks.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for | Page 4 of 38
further explanation.
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All applications for leave of absence may be granted or denied by the District,
in its sole discretion.

Each request for such a leave of absence shall be in a written application
stating the purpose, starting date, and duration of the leave of absence, the
reagons for its necessity or desirability, and any other information the
applicant deems relevant to the request.

The leave of absence shall be only for the purpose and duration approved and
may not be extended without written approval by the District.

All rights of continuing status (certificated teachers only), retirement, salary
increments, and other benefits shall be restored at the level earned when the
leave was granted. All accrued sick, vacation, personal, and other paid leave
shall be applied to the leave period unless otherwise agreed to by the District.

Family and Medical
Leave Act (FMLA)

As the District has fewer than fifty (50) employees within a seventy-five (75)
mile radius, District personnel are not eligible for provisions of the Family and
Medical Leave Act (FMLA).

Adopted: date of Manual adoption
LEGAL REF.: AR.S. 15-510

Family and Medical Leave Act of 1993
29 C.F.R. Part 825

If you have any questions, call Policy Services at (602) 254-1100. Ask for Chris
Thomas, Director of Legal/Policy Services; Dr. Terry Rowles, Assistant Director;
Steve Highlen, Senior Policy Consultant; or Nick Buzan, Policy Consultant. Our
E-mail  addresses are, respectively, [cthomas@azsba.org], [trowles@azsha.orgl,
[shighlen@azsba.orgl and [nbuzan@azsba.orgl. You may also fax information to
(602) 254-1177.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to review the policy references and
consult an attorney for further explanation.

Note: This material is written for informational purposes only, and
not as legal advice, You may wish to consult an attorney for Page 5 of 38
further explanation.
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D-3100 © 2013 Arizona School Boards Association . DKB

SALARY DEDUCTIONS

The Superintendent shall establish procedures that conform to all requirements of
the law and all policies of the District, that ensure employees receive paychecks not
later than the stated payroll dates, and that ensure all amounts withheld from
employee compensation are remitted and reported appropriately, correctly, and
timely. '

Note: This material is written for informational purposes only, and | -
not as legal advice. You may wish to consult an attorney for Page 6 of 38
further explanation.
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Involuntary Deductions (Public Record)

Federal and Arizona income taxes, Social Security (OASI/FICA), and employee
contributions to the Arizona State Retirement System (ASRS) will be deducted as
mandated by state and federal statutes. All other deductions must be authorized
by the Board and the employee unless ordered by a court of competent jurisdiction.

Voluntary Deductions and Redirectiohs
(Not Public Record)

The following deductions and redirections have been authorized by the Board:

» Insurance premiums for staff members or dependents who are being covered
under Board-approved Section 125 cafeteria programs.

» Direct deposits of net payroll with financial institutions.

» Tax-sheltered annuities for companies approved by the District.
¢ Credit union deposits.

o U.S. Savings Bonds.

* Professional dues.

 Contributions to qualified charitable organizations.

+ Contributions to a public school for the support of extracurricular activities or
character education programs of the public school.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-121 35-146
' 15-135 35-147
23-362 42-2001

23-363-02 43-401

Note: This material is written for informational purposes only, and _
not as legal advice. You may wish to consult an attorney for Page 7 of 38
further explanation.
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E-0550 : © 2013 Arizona School Boards Association EBC

EMERGENCIES

The Superintendent will develop and maintain District emergency plans for each
school, department, and other facilities in the District fire-and-other-threats and
will coordinate such plans with the local pelice law enforcement, fire, medical and
hospital authorities as necessary. Training components for staff and students shall
be included in the Superintendent's emergency plans.

The plans will speei ynder—whie acuatio sehool-buildin

eceur be in accordance w1th minimum standards develoned 101ntlv bv the
Department of Education and the Division of Emergency Management within the
Department_of Emergency and Milifary Affairs. The plans will alse designate

specific emergency drills to be conducted. Thefire-department Local responders
shall periodically be invited to review the plan(s).

Emergency plans developed by the Superintendent will be presented annually to
the Board.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-341

Note: This material is written for informational purposes only, and _
not as legal advice. You may wish to consult an attorney for Page 8 of 38
further explanation.
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G-6000 © 2013 Arizona School Boards Association GCQE

RETIREMENT OF PROFESSIONAL
STAFF MEMBERS

Retirement Incentive Program

The retirement incentive program is intended to provide a school employee with the
opportunity to receive an incremental increase in salary during the final year of
employment in exchange for the voluntary release, by the employee, of tenure rights
or employee benefit rights accrued during such employment. Such payment must
be offered and accepted in the employment contract prior to the beginning of the
particular school year in which the retirement incentive pay is to be received.

The employee must apply to the Governing Board, in writing, for the retirement
incentive during or before the year prior to the year in which retirement will occur.
This application for the retirement 1ncent1ve may be withdrawn on or before
February 1 of the year of retirement.

An employee choosing the retirement incentive shall receive an increase over the
regular contractual or scheduled salary in the year before retirement. All legally
required deductions, including the employee's contribution to the state retirement
fund, will be withheld. The payment shall be calculated as set forth below.

The payment will be based upon the number of years of service to the Dlstrlct-

Number of years Percent Number of years Percent
of service to the of annual of service to the of annual
school district salary school district salary
10 2% 18 10%
11 3% 19 11%
12 4% 20 and above 12%
13 5% 21 11%
14 6% 22 10%
15 T% 23 Qo
16 8% 24 8%
17 9% 25 %

Note: This material is written for informatioﬁal purposes only, and
not as legal advice. You may wish to consult an attorney for Page 18 of 38
further explanation.
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Sick Leave Payment

- upon Retirement

Upon proper and fimely application for the retirement incentive program, the
District will pay for accumulated sick leave on a graduated scale up to the
maximum accumulated amount indicated by the District. Certificated employees
will be paid based upon a daily rate established for payment of a day-to- -day
substitute teacher in the District, and support staff members will be paid based
upon a daily rate calculated by multiplying the minimum wage times eight (8)
hours. The payment will be made on the following scale:

Number of years Percent Number of years Percent
of service to the of daily of service to the of daily
school district rate school district rate
10 0% 18 - 40%
11 5% 19 - 45%
12 10% 20 and above 50%
13 156% 21 45%
14 20% 22 -40%
15 25% 23— 35%
16 30% 24 . 30%
17 35% 25 25%

No continuing rights are established by this policy. In compliance with established
procedure, the Governing Board reserves the right to modify or rescind any policy in
accord with its own guidelines.

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 38-711 et seq.
38-741 et seq.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for | Page 19 of 38

further explanation.
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1-7382 © 2013 Arizona School Boards Association IKF-EB
GRADUATION REQUIREMENTS
AUGMENTATION POINTS CALCULATIONS

Threshold Determination

Multiply "Meets the Standard" for each section of the State Board competency test
by the factor .95 to determine the score that must be met at a minimum before the
augmentation procedure may be completed.

Calculation of Augmentation points to be used for each competency test
section failed when the threshold is met. '

Only classes that satisfy the specifically required subject matter credits by the State
Board for graduation shall be included in the calculation of the augmentation score.
Use the highest grades earned or if advanced placement/honors courses the grade
credited with the most points per R7-2-302.09(E}(b & c).

Credits
Additional
Course Name Grades a2 Points
1)
English or ESL
1)
English or ESL
1)
English or ESL
1)
English or ESL
1)
US and AZ History-and-Censtitution
.5)
US and AZ Government Historyand-Constitation
5) .
Economics
1)
World History/Geography

Note: This material is written for informational purposes only, and
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1)

Mathematics
1)
Mathematics
b
Mathematics
1)
Mathematics
1)
Science
1)
Science
L
Science
1)
Fine Arts or Voeational Education
TOTAL of __* _ credits Total added points  ( )

Total added points divided by __* __ equals
Average Additional Points per Credit

Average Additional (Pupil's Original Augmentation
Points per Credit  times  Score, by Section) equals Points
100 '

Augmentation points may be added to the highest score on each section of the State
Board competency test that the student may have taken.

" If the augmented score of the student exceeds the passing score on the competency‘

test, the student shall be considered to have passed the competency test in that area
for graduation purposes.

wAdvanced Placement or Honors

A equals twenty-five (25) times credits equals points
B equals twenty (20) times credits equals points

C equals fifteen (15) times credits equals points

D or F equals zero (0)

@ Other eligible grades

A equals twenty (20) times credits equals points
B equals fifteen (15) times credits equals points
C equals twelve (12) times credits equals points
D or F equals zero (0) '

* See R7-2-302.09(E)(b and c).

Note: This material is written for informational purposes only, and
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STUDENT DISCIPLINE

The Superintendent shall recommend policies and develop procedures for the
discipline of students that comply with A.R.S. 15-843. These policies and .
procedures will apply to all students traveling to, attending, and returning from
school, and while visiting another school or at a school-sanctioned activity and may
be imposed if the student's behavior affects the school order. When suspension or
expulsion is involved, notice, hearing, and appeal procedures shall conform to
applicable legal requirements.

The discipline, suspension and expulsion of pupils shall not be based on race, color,
religion, sex, national origin or ancestry. A substantial or deliberate failure to
comply with the prohibition against race, color, religion, sex, national origin or
ancestry may subject the District to the loss of funds imposed by A.R.S. 15-843.

The principal of each District school shall ensure that a copy of all rules pertaining
to discipline, suspension, and expulsion and the above provigions pertaining to
confinement of pupils are distributed to each student's parents at the time the
student enrolls in school each year.

Behavior Management and Disciplihe
of Students with Special Needs

The Superintendent shall oversee a collaborative process for the identification,
description, and monitoring of best practices for behavioral management and
discipline of special needs students. The practices shall include, but not be limited
to:

o authorized and prohibited disciplinary methods,

« recommended and required training for special education program teachers
and aides, and

* requirements for conveying notice of disciplinary measures taken.

The Superintendent shall, by administrative regulation, prescribe procedures for
implementation of the best practices, subject to Governing Board approval.

Temporary Removal

Teachers are authorized to temporarily remove a student from a class. A teacher
may temporarily remove a student to the principal, or to a person designated by the
school administrator, in accord with:

Note: This material is written for informational purposes only, and |
not as legal advice. You may wish to consult an attorney for Page 22 of 38
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» Rules established for the referral of students.
» The conditions of A.R.S. 15-841, when apphcable

The Superintendent shall establish such rules as are necessary to implement the
temporary removal procedure.

Confinement

Under AR.S. 15-843, the Superintendent shall ensure that disciplinary policies

involving the confinement of pupils left alone in an enclosed space shall include the
following:

» A process for prior written parental notification that confinement may be used
for disciplinary purposes that is included in the pupil's enrcllment packet or
admission form. :

¢ A process for written parental congent before confinement is allowed for any
pupil in the School District. The policies shall provide for an exemption to

prior written parental consent if a school principal or teacher determines that
the pupil poses imminent physical harm to self or others. The school
principal or teacher shall make reasonable attempts to notify the pupil's

parent or guardia_n in writing by the end of the same day that confinement
was used.

Threatened an Educational Institution

Threatened an educational institution means to interfere with or disrupt an
educational institution as found in A.R.S. 15-841 and 13-2911. A student who is
determined to have threatened an educational institution shall be expelled from
school for at least one (1) year except that the District may modify this expulsion
requirement for a pupil on a case-by-case basis and may reassign a pupil subject to
expulsion to an alternative education program if the pupil participates in
mediation, community service, restitution or other programs in which the pupil
takes responsibility for the results of the threat. The District may require the
student's parent(s) to participate in mediation, community service, restitution or
other programs with the student as a condition to the reass1gnment of the pupil to
an alternative education program.

Information concerning a student's disciplinary record will be held in the strictest
confidence. '

Disciplinary actions taken will be recorded in an administrative log, and all types of
‘suspensions or expulsions will be recorded in a separate file for each student.

Adopted: date of Manual adoption

Note: This material is written for informational purposes only, and
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LEGAL REF.: AR.S. 13-403 et seq.
13-2911
15-341
15-342
15-841
15-842
15-843
15-844

CROSS REF.: GBEB - Staff Conduct
JIC - Student Conduct
JKA - Corporal Punishment
JKD - Student Suspension
JKE - Expulsion of Students

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for

further explanation.
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[REGULATION

e S L - .REGULATION
STUDENT DISCIPL '

A student may be subject to disciplinary action when the student:

» Engages in conduct that is disorderly, i.e., intentionally causing public
inconvenience, annoyance, or alarm, or recklessly creating a risk thereof, by:

Fighting or engaging in violent behavior.

Making unreasonable noise.
Using abusive or obscene language or gestures.
Obstructing vehicular or pedestrian traffic.

Creating a hazardous or physically offensive condition by any act that
serves no legitimate purpose.

+ Engages in conduct that is insubordinate, i.e., failing to comply with the
lawful directions of a teacher, school administrator, or other school employee
in charge of the student.

» Endangers the safety, morals, health, or welfare of others by any act,
including but not limited to:

Selling, using, or possessing alcohol;, drugs, or other controlled
substances or drug paraphernalia.

Selling, using, or possessing weapons, fireworks, or other dangerous
instruments or contraband.

Selling, using, or possessing obscene ﬁaterials.

Using profane, vulgar, or abusive language (including ethnic slurs).
Gambling. |

Hazing.

Engaging in lewd behavior.

+ Engages in any of the following forms of academic misconduct:

Lateness for, missing, or leaving school or class without permission or
excuse.

Note: This material is written for informational purposes only, and
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= Cheating (including but not limited to copying, using unauthorized help
sheets and the like, illegally obtaining tests in advance, substituting for
a test-taker, and other forms of unauthorized collusion).

¢ Plagiarism.

Engages in conduct violative of the Board's rules and regulations for the
maintenance of public order on school property.

Uses personal portable electronic instruments, communication, and
entertainment devices, including but not limited to cell phones, still and video
cameras and equipment, recording/playback apparatus, and other electronic
equipment which may be used for similar purposes, during the school day or
during directed student study time unless such use has been specifically
authorized by the school administrator.

Has a record of excessive absenteeism.

Is believed to have or actually has committed a crime.

Reasonableness of use of physical force in self-defense, defense of others, and
defense of property will be considered as a mitigating factor in determining
penalties for misconduct. The threat or use of physical force by a student is not
reasonable (i) when made in response to verbal provocation alone, (ii) when
assistance from a school staff member is a reasonable alternative, or (iii) when the
degree of physical force used is disproportionate to the circumstances or exceeds
that necessary to avoid injury to oneself or to others or to preserve property at risk.

Permissible Penalties

The range of penalties that may be imposed for violations of student discipline rules
include, but are not limited to, the following:

Verbal warning.

Written warning.

Written notification to parents.
Probation.

Detention.

Suspension from transportation.

'Suspension from athletic participation.

Note: This material is written for informational purposes only, and
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» Suspension from social or extracurricular activities.
» Suspension of other privileges.
» Exclusion from a particular class.

» Confinement with implementation of mandatory provisions.

In-school suspension.

Involuntary transfer.

Community service.

¢ Suspension.

Alternative to Suspension Program.

Expulsion.

Alternative to Expulsion Program.

Depending upon the nature of the violation, student discipline may be progressive,
ie., generally, a student's first violation should merit a lighter penalty than
subsequent violations. A District employee or agent should take into account all
other relevant factors in determining an appropriate penalty. The above penalties

may be imposed either alone or in combination.

Student Disciplinary Proceeding

Each school will establish a procedure that at a minimum will provide the principal,
or the designee of the school administrator, with documentation of the teacher's

reason(s) for the temporary removal of a student from class.

Refusal to readmit per A.R.S. 15-841:

« Upon discussion, by the administrator with the teacher, of disciplinary action
implemented in conjunction with a temporary removal in accord with the rules
established by the Board, the teacher will be required to state an intent to
readmit or refuse to readmit the removed student. If the teacher refuses to
readmit the student, the reason shall be written by the teacher, explaining the
conditions used to determine the removal, and shall be provided to the
administrator by the next business day following the temporary removal.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for
further explanation.
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o Either of the following conditions must exist for a temporary removal per
ARS. 15-841:

» The teacher has documented that the pupil has repeatedly interfered
with the teacher's ability to communicate effectively with the other
pupils in the class or with the ability of the other pupils to learn.

s The teacher has determined that the pupil's behavior is so unruly,
disruptive, or abusive that it seriously interferes with the teacher's
ability to communicate effectively with the other pupils in the classroom
or with the ability of the other pupils to learn.

+ The matter will be referred to the school placement review committee (SPRC)
constituted in accord with statute if the conditions are consistent with those
stated in A.R.S. 15-841. Within three (3) business days following the date of
temporary removal, the SPRC shall determine to either place the student in a
new class or return the student to the existing class if that is the best or only
practicable alternative.

o If the student is qualified for educational services under the Individuals with
Disabilities Education Act IDEA), any change in the student's individualized
education program (IEP) shall be determined by the individualized education
program (IEP) team in accord with federal regulations. :

Any teacher, administrator, Board member, parent, or other person may report a
violation of student disciplinary rules to an administrator. The administrator will
then make an investigation of the charges as deemed appropriate and will institute
appropriate proceedings. '

This information for the maintenance of public order on school property will be
publicized and explained to all students and provided in writing to parents as
requested. In order to promote effectiveness of student discipline, the assistance of
parents in enforcing rules for student discipline shall be invited and encouraged.

Involving Staff Members

The principal is responsible for involving staff members of the school in the
development of a positive plan for student discipline. All staff members are
responsible for implementing the plan of student discipline for the school.

Note: This material is written for informational purposes only, and
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STUDENT DISCIPLINE

(Behavior Management and Discipline
of Students With Disabilities)

Practices and procedures for the behavior management and discipline of special
needs students shall be determined and applied in accord with the following
standards:

Behavior Management and Discipline
of Special Needs Students

Each school shall implement positive, evidence-based, safe, and timely plans and
procedures for all special needs students including those who exhibit behaviors that
interfere with learning or who place themselves or others in danger.
Administration, staff, parents and students are to be engaged in the development of
the plans. The purpose of the plan is to identify practices that are agreed upon and
complied with and reinforced by members of the school community, including the
Governing Board. An objective of the plan is to provide consistency in the manner
in which deviations from appropriate behavior are addressed. The plans are to be
submitted to the Superintendent.

* Plans are to be:

= Proactive: Students are to be taught the critical social skills needed for
success. Positive behavioral interventions and supports enable the
school to set clear expectations for behavior, to acknowledge and reward
appropriate behavior, and to implement a consistent continuum of
consequences for challenging behavior.

= Comprehensive: Positive behavioral interventions and supports are to
be employed uniformly throughout the school, including
non-instructional areas such as the cafeteria, hallways, and buses.
School personnel are to be trained in positive behavioral interventions
and supports, in data reporting, and receive support in implementation
of the practices. School personnel are to be trained in areas of crisis
intervention such as use of restraints and seclusion.

Note: This material is written for informational purposes only, and -
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s Data driven: 'The school is to rely on data for the development and
modification of its positive behavioral interventions and supports
approach. The data is to be tracked through office referrals as well as
from classroom reports, school-based intervention teams, and crisis
intervention documentation, Positive behavioral interventions and
support teams are to use the data to design specific interventions to
prevent challenging behaviors before they occur and to confirm the
effectiveness of interventions.

*» Plans are to ensure that parents of students enrolled in the school have
comprehensive information regarding behavioral expectations within the
school and the planned responses should the expectations not be met.
Parents are to: S

» have ready access to the school plan, and
» be informed how to provide input into the plan.
Response to Intervention

The plans are to provide for and the school is to have in place a multi—leirel approach
to teaching students appropriate behaviors that provide progressively intense
support for students according to need. -

 Interventions shall be consistent with plans for creating and maintaining a
positive school climate.

» Provide for small group direct instruction on a regular basis to those students’
who are experiencing difficulty understanding or abiding by the established
standards of behavior. Supports should include such strategies as increased
and targeted social skills training, increased monitoring and reinforcement
systems, self-management techniques, and family mentoring and invelvement
programs.

e Provide a range of individualized interventions. designed to address the
specific behaviors continuing to cause the student difficuity. These may
include counseling, more intense direct instruction, behavioral contracts,
specific behavioral consequences, alternative educational programming,
consideration for a referral for an evaluation for special education, and other
strategies agreed upon with the parents. A functional behavioral assessment
(FBA) and a behavior intervention plan (BIP) may be included and shall be
required for students with disabilities when a manifestation determination is
necessary.

Note: This material is written for informational purposes only, and
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= The FBA must identify the triggers for the challenging behavior and
what subsequent responses by staff or other students reinforce the
continuation of the challenging behavior.

» The BIP should be developed from a functional behavioral assessment
and prescribe methods the staff will use to prevent, manage, replace,
and monitor changes to the behavior. The BIP must be based on
evidence-based practices and support the goal of making the challenging

‘behavior irrelevant, ineffective and inefficient. The BIP must be
implemented with integrity by staff trained to do so.

Crisis Management

Crisis management in the context of behavior management is defined as the
methods used by school personnel to respond to imminent danger to the student,
other students or staff. The two (2) most commonly used methods of crisis
management are restraint (either physical or mechanical) or seclusion of the
student.

» Confinement. Digciplinary policies involving the confinement of pupils left
alone in an encloged space shall include the following:

s A process for prior written parental notification that confinement may
be used for disciplinary purposes that is included in the pupil's
enrollment packet or admission form.

» A process for written parental consent before confinement is allowed for
any pupil in the School District. The policies shall provide for an
exemption to prior written parental consent if a school principal or
teacher determines that the pupil poses imminent physical harm to self
or others, The school principal or teacher shall make reasonable

attempts to notify the pupil's parent or guardian in writing by the end of
the same day that confinement was used.

* Use of seclusion. Seclusion for the purpose of the plan is the confinement of
a student alone in any space from which the student is physically prevented
from leaving. '

Seclusion does not mean (a) time out when it is used for a limited or specified
time, as a behavior management technique during which the student is placed
in an environment where access to positive reinforcement is unavailable and
the student's movement is not physically restricted, and (b) student
selfimposed voluntary isolation or time out for the purpose of calming
him/herself and the student is monitored by a staff member.

Note: 'This material is written for informational purposes only, and
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The use of seclusion is to be used only in an emergency to protect
persons from imminent, serious physical harm.

Any area used for seclusion must be free of objects that could cause
harm, must provide for adequate visual and audio supervision of the

student, must provide adequate lighting and ventilation, and must not
be locked.

Any area used for seclusion must comply with the State Fire Code.

School personnel must observe the student at all times during the
seclusion period and reassess the child every thirty (30) minutes. When
seclusion continues beyond the second assessment, an administrator or
the administrator's designee must review and approve continued
seclusion. ' :

The student must be released from seclusion as soon as the student
regains self-control.

If seclusion is necessary, parents and administrators must be notified
within the same school day and a written notice that includes the
circumstances that preceded the behavior, the behavior, the length of
time the student was secluded, the location of the seclusion, and the
person who observed the student during the seclusion must follow.
When a student has been in seclusion for longer than one (1) hour,
parent contact must be initiated immediately.

A debriefing with affected staff, parents, and, if appropriate, the student
shall be conducted within forty-eight (48) hours. During the debriefing,
a determination must be made regarding the need for a functional
behavior assessment (FBA). :

Each incident must be recorded in the student management system.

A student who has required crisis management by the school staff more
than three (3) times in a semester must have a functional behavior
assessment (FBA) and, if appropriate, a behavior intervention plan
(BIP) within a reasonable time following the third (3rd} incident.

The District and the school must have a strategy in place to support
teams in modifying a FBA and BIP when the existing plan is ineffective
(e.g., continued instances of the need for crisis intervention).

Note:
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o Prohibited uses of seclusion:

= Seclusion is not to be used as punishment for violations of school rules,
for repetitive behaviors, or because of teacher anger toward the student.

» Seclusion is not to be harsh, severe, or out of proportion with the offense
committed and the age and physical condition of the student.

= Seclusion is not to be used to prohibit reasonable access for the care of
the student's bodily needs.

= Seclusion must not deny a free, appropriate public education to students
with disabilities through excessive or extensive use.

» The use of seclusion is not to be limited, by policy or practice, to students
with disabilities.

e Use of physical and mechanical restraints: For the purposes of this
regulation physical restraint is defined as the application of physical force by
one (1) or more individuals that prevents or significantly restricts a student's
movement. Restraint is a last resort emergency safety intervention.

For the purposes of this regulation mechanical restraint is defined as the
restriction of movement by devices such as straps, duct tape, cords, or
garments. Not to be included in this definition are:

Restraints used in schools for the purpose of providing support to
students' orthopedic and assistive technology needs in order to permit
them to learn and participate in school activities as identified in an
individualized education program (IEP)..

Restraints, such as weighted vests or blankets, identified by an IEP
team as appropriate for a student to enhance participation in learning
activities.

Vehicle safety restraints used in accordance with state and federal
regulations.

Restraints employed by law enforcement officers in school settings that
are used in accord with their policies and appropriate professional
standards.  These instances are subject to the same reporting
requirements by the school as restraints used by school personnel.

Note: This material is written for informational purposes only, and
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» Physical restraint is to be a last resort emergency safety measure used
only in an emergency situation when a student is-imminently dangerous
to him/herself or others. Instances where reasonable and appropriate
restraint may be used include, but are not limited to:

A Breaking up a fight;
4 Taking a weapon away from a student;
4 Briefly holding a student to calm and comfort the student;

A Applying minimum contact necessary to physically escort a
student from one area to another;

A Assisting a student in completing a task or response if the student
does not resist or resistance is minimal in intensity or duration;

A Momentarily holding a student in order to prevent an impulsive
behavior that threatens the student's safety, the safety of others,
or the destruction of property. '

» Personnel using the restraint must take extreme care to provide for the
safety and comfort of the student during the restraint procedure.

» Personnel authorized to use restraints must have been extensively and
repeatedly trained by personnel who have maintained approval by a
training program to provide training in:

A Alternatives to restraint (e.g., de-escalation strategies, and
problem- solving techniques);

A The proper use of the restraint; and

A Safety precautions and procedures for continuous monitoring of a
student by a third party during restraint. -

e The student must be released from the restraint as soon as the student
regains self- control.

» Parents and administrators must be notified as soon as possible within
the same school day, followed by a written notice stating the
circumstances that preceded the behavior, the behavior, the length of
time the student was restrained, the location of the restraint and the
person(s) who observed the student during the restraint.

Note: This material is written for informational purposes only, and
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A debriefing with affected staff and parents and, if appropriate, the
student must be conducted within forty-eight (48) hours. During the
debriefing a determination will be made regarding the need for a
functional behavioral assessment (FBA).

* An incident report of the event must be recorded in the student
management system. '

* A student who has required crisis management on the part of the school
staff more than three (3) times in a semester must have a functional
behavioral assessment (FBA) and, if appropriate, a behavior
intervention plan (BIP) developed within a reasonable time following the
third (3rd) critical incident.

s The District and the school must have a strategy to support teams in
modifying a FBA and BIP when the existing plan is ineffective (e.g.,
continued instances of the need for crisis intervention).

o Prohibited uses of physical and mechanical restraints:

» Physical and mechanical restraints, such as prone restraint, that places
excess pressure on the chest or back or impedes the ability to breathe or
communicate are prohibited.

= The use of mechanical restraint by a staff member who has not been
trained in the use of restraints is prohibited except when the case is one
presenting extreme danger to the student or to others, and:

A The restraint is not out of proportion to the danger, the age, and
the physical condition of the student;

A The restraint is not used to prohibit reasonable access for the care
of the student's bodily needs.

= Restraints that provide support to a student's orthopedic needs shall not
be used as a means of punishment for noncompliant behaviors.

» No policy or practice shall limit the use of restraints to students with
disabilities.

¢ Training in uses of seclusion and restraint procedures:

s Personnel who use seclusion and restraints procedures must have
training in conflict prevention, crisis de-escalation, possible effects of
seclusion, and any local or state regulations regarding the seclusion
space and its use.

Note: This material is written for informational purposes only, and.
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The training of personnel must be recurrent with annual updates

- appropriate to the type of school setting, to the age and developmental

level of students. The training must include information about
commonly accepted standards for the use of seclusion and restraint in
the school setting.

The training must include content and skill development on the use of
positive, instructional, and preventive methods for addressing student
behavior. :

The training must include information about the effects of medications
students may be receiving and how seclusion and restraint procedures
might affect the physical well being of the student during seclusion or
restraint.

» The training must include multiple methods for monitoring a student's

well-being during a restraint.

The training must include certification in First Aid and
cardiopulmonary resuscitation (CPR) in the event of an emergency
during seclusion. ' '

The training must include the requirements for reporting to parents and
administration.

« Corporal punishment: For the purposes of this regulation corporal

punishment is defined as the deliberate infliction of pain intended to discipline
or reform a person's bad attitude and/or behavior.

» Corporal punishment is prohibited.

Note:
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STUDENT DISCIPLINE

Each principal shall establish and retain complete records of student disciplinary
actions and procedures. Records regarding student disciplinary actions shall be
retained for at least two (2) years after last attendance date.

The accounting for students subject to d1301phnary action on discipline record card
shall contain an entry of:

The full name of the student.
The racial/ethnic and sex designations of the student.
The time, place, and date of the offense or offenses, or observed behavior.

Descriptions and dates of other offenses or observed behaviors if not
previously reported.

The names of witnesses or others involved.

Specific measures taken by person or persons reporting the offense or offenses
to effect an adjustment, including the specialized help secured before referral,
such as conferences with parents, conferences with the principal, and
conferences with other school personnel.

The name and title of the person or persons reporting the offense or offenses.

The alternatives, if any, that were considered prior to the imposition of the
disciplinary action taken by the principal.

The final disposition of the case.

The name and title of the person or persons imposing the action or actions.

The kinds of disciplinary actions for which an accounting should be kept shall
include, but not be limited to:

Suspensions and/or expulsion.
Corporal punishment.

Placement in work room or detention (for disciplinary reasons).

‘Transfer to another class (for disciplinary reasons).

Note:
not as legal advice. You may wish to consult an attorney for Page 37 of 38
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Transfer to another school (for disciplinary reasons).

« Confinement with implementation of mandatory provisions.

Referrals of cases to police and juvenile authorities.

Others as required.

The school prmc:pal shall have the responsibility of mamtammg the necessary
discipline records to include:

Discipline record card (each reported incident). Student discipline list
(cumulative).

Log of corporal punishments (each incident).

Summary of corporal punishments: monthly report, retained by the principal;
yearly summary, copy to the District office.

Log of suspensions (cumulative). -

Summary of suspensmns monthly report retained by the principal; yearly
summary, copy to the District office.

Log of confinement with implementation of mandatory provisions.

Summary of confinement with implementation of mandatory provisions:
monthly report, retained by the principal: yearly summary, copy to the
District office.

Log of expulsions and referrals to courts (cumulative).
Log of Governing Board expulsions (each incident).

Summary of expulsions: monthly report, retained by the principal; yearly
summary, copy to the District office.

Log of student withdrawals (cumulative).

Summary of withdrawals: monthly report, retained by the principal; yearly
summary, copy to the District office.

Log of dropouts (cumulative): use only W5's as dropouts; use of this form is
optional.

All monthly summary forms shall be completed at the close of each attendance
month. :

Note:
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Policy Advisory No. 473 ....c.ooveerceccrnciinininens GCJ — Professional Staff Probationary
: and Continuing Status

Policy Advisory No. 474.......... GCEK — Professional Staff Assignments and Transfers

Policy Advisory NO. 475 ....coccournercerimnisnsasrisiinianins GCO — Evaluation of Professional
Staff Members

GCO-RA — Evaluation of Professional

Staff Members

Policy Advisory Discussion

In the last two years there have been substantial changes made in the way that
teachers are evaluated. Recently, the Fifty-first Legislature, First Regular Session,
2013, passed House Bill 2500 (Laws 2013, Chapter 149). The new law builds on
changes made in the 2012 legislative session (HB2823: Laws 2012, Chapter 259)
and clarifies many of that earlier bill's provisions. Arizona Revised Statutes
sections affected include 15-501, 15-536, 15-537, 15-538, 15-538.01, 15-539, and
15-550. :

Most importantly, HB2500 applies retroactively from and after June 30,
2013. Because of this, in order to adopt the statutory changes and
subsequent modifications to the policy in a timely manner, the Governing
Board may choose to utilize the provision of Policy BGB which provides in
the last sentence that "Policies may be adopted or amended at a single
meeting of the Board in a Board-declared emergency."

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 1 of 19
further explanation. :
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Finally, because the changes brought by HB2500 are so substantial, and
because the model policies have not only incorporated these changes but
also have been substantially re-written to provide greater clarity, we are
providing these changes as new policies which need to_be adopted anew in
their entirety. 'This is the reason there are no line-outs and inserted
language like you would see in other policy advisories. Simply put, these
model policies are designed to be replacements for the existing model
policies.

Policy Advisory No. 473. Policy GCJ — Professional Staff Probationary
and Continuing Status. Policy GCJ is updated to reflect statutory changes in
how a certificated teacher is classified. A “Non-continuing” teacher is now referred
to as a “probationary” teacher. The definition for a continuing teacher has
changed. In order to be a “continuing teacher” you must have: :

1) Been employed by the district for a major portion of three consecutive
school years (current law). '

PLUS

2) Not been designated in the lowest performance classification for the
previous school year.

A continuing teacher whose performance has slipped into the lowest performance
classification, will revert to probationary status. This teacher can regain
continuing status if the teacher subsequently is designated in one of the top two
performance classifications. |

Policy Advisory No. 474. Policy GCK — Professional Staff Assignments
and Transfers. Policy GCK is amended to reflect clarifying changes needed

following other more substantive changes in statute (which are reflected in other
policies). These changes can be seen in HB2500 (A.R.S. 15-537, subsection D).

Policy Advisory No. 475. Policy GCO — Evaluation of Professional Staff
Members and GCO-RA — Evaluation of Professional Staff Members. Policy
GCO contains several substantial revisions. In addition to adopting changes fo
policy to come into compliance with the law, the Governing Board must take the
following actions:

1) In consultation with teachers, develop a definition of inadequate
classroom performance that aligns with the performance classifications
recognized in statute and adopted by the State Board of Education; and

| Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for Page 2 of 19
further explanation.
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2) Designate “qualified evaluators,” who are trained to evaluate teachers
(and the adoption of training requirements for qualified evaluators);

3) A plan for the appropriate use of quantitative data of student academic
progress in evaluations of all certificated teachers.

For the adoption of the definition of inadequate classroom performance, Policy GCO
does not contain a recommended definition since each district must consider a
definition that 1) meets the statutory guidelines, 2) is made after consultation with
Certificated district teachers and, 3) reflects the unique desires of the district,
which may include a more rigorous standard than statute requires. However, to
start the conversation, we offer this SAMPLE definition of inadequate
classroom performance:

“Inadequacy of Classroom Performance”
A teacher's classroom performance is inadequate if:

1)  During any school yea}, the certificated teacher receives either:

(a) a performance rating of "ineffective" with respect to the performance
component of the District’s evaluation instrument; or

(b) a rating of “ineffective” with respect to the District’s evaluation
instrument as a whole; or

2)  During each year of two consecutive school years, the certificated teacher
receives either:

(a) a performance rating of "ineffective" or "developing” with respect to the
performance component of the District’s evaluation instrument or

(b) a rating of “ineffective” or “developing” rating with respect to the
-evaluation instrument as a whole.”

“Consultation with certificated teachers” can be accomplished under the
law by holding a public hearing (a Board meeting with the opportunity for
public comment would suffice), forming an advisory committee or
providing teachers the opportunity to respond to a proposed definition.

Governing Board Reminders

The Governing Board may provide for more than the mandatory minimum number
of evaluations and observations indicated in GCO and GCO-RA; however, this is a
local district determination which should be developed, distributed, and
implemented with guidance from legal counsel whenever necessary.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for .i Page3of19
further explanation.
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The Governing Board shall require that the administration compile an updated
listing of those who have successfully completed district required evaluator training
and submit the list to the Board prior to the first scheduled staff observation by an
evaluator. The required training for evaluators may be developed and
implemented by the district or services may be obtained from local, regional, or
national educator training organizations. ' '

As the policy is considered for adoption, the Governing Board shall provide for the
required public notification and discussion of the various policy components,
including the prior requirement that “the School District Governing Board adopt in
a public meeting and implement by school year 2013-2014 policies for principal
evaluations.” Prior to adoption, the Governing Board shall provide opportunities
for public discussion on the proposed policies. This opportunity may be provided in
a Call to the Public in a regularly scheduled Governing Board meeting where the
evaluation policies are being adopted.

By law, the evaluation policies must describe:

1) Incentives for teachers in the highest performance classification, which
may include multiyear contracts not to exceed three years (because the
offering of multiyear contracts is a district option not mandated
by law, it is not included in the model GCO - the Governing Board
may choose to include this at their local option)

~ 2) Incentives for teachers in the highest performance classifications to work
at schools that are assigned letter grades of Dor F.

3) Protections for teachers who are transferred to schools that are assigned
letter grades of D or F.

4) Protections for teachers if the principal of the school is designated in the
lowest performance classification. ‘

5) The principal evaluation instrument, including the four performance
classifications and the alignment of professional development
opportunities aligned with the results of the principal evaluations.

If you have any questions, call Policy Services at (602) 254-1100. Ask for Chris
Thomas, Director of Legal/Policy Services; Dr. Terry Rowles, Assistant Director;
Steve Highlen, Senior Policy Consultant; or Nick Buzan, Policy Consultant. Our
E-mail addresses are, respectively, [cthomas@azsba.org], [trowles@azsba.orgl,

[shighlen@azsba.org] and [nbuzan@azsba.orgl. You may also fax information to
(602) 254-1177.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to review the policy references and
consult an attorney for further explanation.

Note: This material is written for informational purposes only, and :
not as legal advice. You may wish to consult an attorney for Page 4 of 19
further explanation.
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G-4400 © 2013 by Arizona School Boards Association GCJ

PROFESSIONAL STAFF PROBATIONARY
AND CONTINUING STATUS

Probationary teacher means a certificated teacher who is not a continuing teacher.
Continuing teacher means:

o a certificated teacher who has been and is currently employed by the District
for the major portion of three (3) consecutive school years, and;

o who has not been designated in the lowest performance classification for the
previous school year or who has not regained contmumg status after being
designated as a probationary teacher.

A continuing teacher becomes a probationary teacher in the school year following
having been designated in the lowest performance classification and shall remain a -
probationary teacher until that teacher's performance classification is designated in
either of the two (2) highest performance classifications.

Administrators are not covered under the terms of the teacher appointment and
evaluation statutes and do not gain credit toward continuing status.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-501
15-502
15-5636
15-5638.01
156-639
15-644
15-546
15-647
A.G.0.178-150
178-286
180-113
183-131
184-048

CROSS REF.: GCO - Evaluation of Professional Staff Members

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for _ Page 5 of 19
further explanation.
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G-4500 © 2013 by Arizona School Boards Association GCK

PROFESSIONAL STAFF ASSIGNMENTS
AND TRANSFERS

The Superintendent shall have the responsibility for the assignment of all
personnel throughout the District. The procedure for assignment and transfer of
professional staff members will be based on the needs of the instructional program.
Tn addition, no right to school, grade, or subject assignment shall be inferred from
the teacher's contract. :

A teacher who has been employed by the District for the major portion of three (3)
or more consecutive school years and who is currently designated in the lowest
performance classification for two (2) consecutive school years shall not be
transferred as a teacher to another school in the District unless the District has
issued a preliminary notice of inadequacy of classroom performance and approved a
performance improvement plan for the teacher and the Governing Board has
approved the new placement as in the best interests of the pupils in the school.
Following a transfer under this provision, a teacher who continues to be designated
in one of the two lowest performance classifications shall not be permitted to
transfer to another school. A teacher shall not be transferred more than once
under the provisions of this paragraph. '

The transfer of teachers from one school to another school within the District shall
take into consideration the needs of the pupils in the District and the current
distribution of teachers across all of the four (4) performance classifications adopted
by the State Board of Education. :

Professional staff members may apply for transfer or reassignment, whether or not
a vacancy exists. Transfers will not be approved during the school year unless the
needs of the District dictate such approval.

In the case of vacancies in new or existing positions, first consideration will be given
to qualified applicants among current employees.

The resolution of any conflicts over the need for a transfer shall be based on what is
best for the instructional program, the needs of the students, and the overall needs
of the District as defined by the Superintendent.

Adopted: date of Manual adoption

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 6 of 19
further explanation.
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G-5350 © 2013 by Arizona School Boards Association GCO

EVALUATION OF PROFESSIONAL
STAFF MEMBERS

The process and purpose of evaluation for certificated professional staff members is
to result in improvement of the quality of instruction and the strengthening of the
abilities of the professional staff. :

Definition of Terms
In this policy: -

o Certificated teacher means a person who holds a certificate from the State
Board of Education to work in the schools of this state and who is employed
under contract in a position that requires certification, except a psychologist
or an administrator devoting less than fifty percent (650%) of his time to
classroom teaching.

» Inadequacy of classroom performance means the definition of inadequacy
classroom performance adopted by the Governing Board.

¢ Performance classifications means the four (4) performance classifications
for teachers and principals under the law and defined by the State Board of
Education.

« Qualified evaluator means a school principal or other person who is trained
to evaluate teachers and who is designated by the. Governing Board to
evaluate certificated teachers. '

Evaluation of Classroom Teachers
and Other Certificated Non-
administrative Staff Members

The District evaluation instrument will:

o Utilize the .required elements of the model framework for a teacher and
principal evaluation instrument adopted by the State Board of Education;

o Include quantitative data on student academic progress that accounts for
_between thirty-three percent (33%) and fifty percent (50%) of the evaluation
outcomes; ‘

Note: This material is written for informational purposes only, and
not as legal advice. You may wish fo consult an attorney for Page 7 of 19
further explanation.
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¢ Include four (4) performance classifications, designated as highly effective,
effective, developing, and ineffective;

o Meet the data requirements established by the State Board of Education to
annually evaluate individual teachers and principals.

Performance classifications for teachers shall be the same four performance
classifications adopted by the State Board of Education. The performance
classifications are to be applied to the evaluation instruments in a manner designed
to improve principal and teacher performance. At least annually, the Governing
Board will discuss at a public meeting its aggregate performance c1a531ﬁcat10ns of
principals and teachers.

The District will involve its certificated teachers in the development and periodic
evaluation of the teacher performance evaluation system. The following elements
~ will be a part of the evaluation system:

« It will meet the requirements prescribed in statute and provide at least one (1)
evaluation of each certificated teacher by a qualified evaluator each school
year. |

» A copy of the evaluation system shall be given to each teacher in the District.

 Specific training requirements for qualified evaluators, approved by the
Board, will be included which may involve local or national educator training
resources recommended by the Superintendent.

 The Superintendent will recommend qualified evaluators to the Board prior to
naming evaluators.

* The Board will designate qualified evaluators.

« Best practices for professional development and evaluator training adopted by
the State Board of Education will be considered.

e The system will include incentives for teachers in the highest performance
classification.

» The system will include a plan for the appropriate use of quantitative data of
student academic progress in evaluations of all certificated teachers. The
plan may make distinctions between certificated teachers who provide direct
instruction to students and certificated teachers who do not provide direct
instruction to students. The plan may include data for multiple school years
and may limit the use of data for certificated teachers who have taught for
less than two (2) complete school years.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 8 of 19
further explanation. '
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The Governing Board may waive the requirement of a second classroom
observation for a continuing teacher whose teaching performance based on the
first classroom observation places the teacher in one (1) of the two (2) highest
performance classifications for the current school year, unless the teacher
requests a second observation.

Either the qualified evaluator or another Board designee shall confer with the

~ teacher to make specific recommendations as to the areas of improvement in the
teacher's performance and to provide professional development opportunities for
the certificated teacher to improve performance and follow up with the teacher
after a reasonable period of time for the purpose of ascertaining that the teacher
is demonstrating adequate performance.

By school year 2015-20186, the District teacher evaluation will address
the following items to be inserted in this location after adoption by
the Board.

Item 1

The Board shall describe performance improvement plans for
teachers designated in the lowest performance classification
and dismissal or nonrenewal procedures pursuant to section
15-536 or 15-539 for teachers who continue to be designated in
the lowest performance classification. -

Item 2

The Board’s dismissal or nonrenewal procedures shall require
that the District issue the preliminary notice of inadequacy of
classroom performance no later than the second consecutive
year that the teacher is designated in one (1) of the two (2)
lowest performance classifications unless the teacher is in the
first or second year of employment with the District or has
been reassigned to teach a new subject or grade level for the
preceding or current school year.

P ——— e F T P T 3 P ]
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Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 9 of 19
further explanation.

512



Inadequacy of Classroom Performance

A teacher's classroom performance is inadequate if:

INSERT DISTRICT LANGUAGE HERE.,

The Superintendent is authorized to issue preliminary notices of inadequacy of
classroom performance prior to Governing Board approval. The Superintendent, in
consultation with the principal or supervisor of the classroom teacher, will consider
any mitigating circumstances before issuing such notices to a classroom teacher
who is new to the profession or who was recently reassigned to a new grade level or
content area. The Board will be notified within ten (10) school days of such
issuance.

A teacher whose evaluation is used as a criterion for establishing compensation and
who disagrees with the evaluation may make a written appeal. The teacher shall
have the burden of proof in the appeal. The appeal shall go to the Superintendent.

Evaluation of Principals, other
Administrators “and Psychologists

The Board authorizes the Superintendent to establish a system for the evaluation of
principals, other administrators, and certificated school psychologists. Advice will
be sought from those to be evaluated in the development of the performance
evaluation system for each of these employee classifications.

Evaluation of Principals

The evaluation system for the evaluation of the performance of principals may
include the over-all instructional program, student progress, personnel, curriculum,
and facilities. Principals will be given a review of evaluation procedures prior to
beginning the process.

The evaluation system for principals may include the following:

« Alignment of professional development opportunities to the principal
evaluations.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 10 of 19
further explanation.
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* Incentives for principals in one (1) of the two (2) highest performance
classifications, which may include multiyear contracts and incentives to work
at schools assigned a letter grade of "D" or "F." '

» Transfer and contract processes for principals demgnated in the lowest
performance classification.

Subject to statutory limitations, the Board shall make available the evaluation and
performance classification pursuant to A.R.S. 15-203 of each principal in the
District to school districts and charter schools that are 1nqu1r1ng about the
performance of the principal for hiring purposes.

Evaluation of Other Administrators

The format for the evaluation system for other administrators (other than the
Superintendent) will be developed under the leadership of the Superintendent,
focusing on the responsibilities and outcomes which support the over-all
instructional program and needs of the District. Evaluation procedures, timelines,
and methods to be used for the communication of evaluation results will be
reviewed with each employee prior to beginning the process.

Evaluation of Certificated
School Psychologists

The evaluation systerﬁ for certificated school psychologists shall include the
following:

o Recommendations as to areas of improvement in the performance of the
certificated school psychologist if the performance warrants improvement.

o After transmittal of an assessment, a Board designee shall confer with the
certificated school psychologist to make specific recommendations as to areas
of improvement in performance.

¢ The Board designee shall provide assistance and opportunities for the
certificated school psychologist to improve his performance and shall follow up
after a reasonable period of time for the purpose of ascertaining that adequate
performance is being demonstrated.

¢ Appeal procedures for certificated school psychologists who disagree with the
evaluation of their performance, if the evaluation is for use as criteria for
establishing compensation or dismissal.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 11 of 19
further explanation. '
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Contracis of Certificated Employees

The Governing Board may transmit and receive contracts of certificated employees
in an electronic format and may accept electronic signatures on those contracts.
The Superintendent will develop procedures for the implementation of this
discretionary process. '

The Governing Board may adopt requirements that require electronic signatures to
be followed by original signatures within a specified time period.

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 15-203 - 15-538.01
15-502 15-539 et seq.
15-503 15-644
15-536 15-549
15-537 15-918.02
15-537.01 - 16977
15-538

AAC. R7-2-605

CROSS REF: GCF - Professional Staff Hiring

GCJ - Professional Staff Noncontinuing and Continuing
Status

GCK - Professional Staff Assignments and Transfers

GCMTF - Professional Staff Duties and Responsibilities

GCQF - Discipline, Suspension, and Dismissal of
Professional Staff Members

GDO - Evaluation of Support Staff Members

Note: This material is written for informational purposes only, and :
not as legal advice. You may wish to consult an attorney for Page 12 of 19
further explanation.
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© 2013 Arizona School Boards Association GCO-RA

EVALUATION OF PROFESSIONAL
STAFF MEMBERS

Evaluators

The Superintendent will compile an updated listing of those who have successfully
completed the District required evaluator training and submit this list of newly
trained evaluators prior to the first scheduled staff observation by an evaluator to
the Governing Board for designation as qualified evaluators. The evaluator shall
be responsible for the final written and official statement of evaluation, which shall
be in writing, and a copy shall be transmitted to the certificated teacher within five
(5) days after completion of the evaluation. [A.R.S. 15-537]

The Superintendent shall implement the specific ‘training requirements for
qualified evaluators prescribed by the Governing Board. '

Best practices for professional development and evaluator training adopted by the
State Board of Education should be referenced by the Superintendent periodically
as the State Board has the authority to periodically make adjustments to align with
the model framework for teacher and principal evaluations with assessment data
changes at the state level.

Classroom Observations by Evaluator:

* The teacher performance evaluation system shall include at least two (2)
actual classroom observations of the certificated teacher demonstrating
teaching skills in a complete and uninterrupted lesson by the qualified
evaluator. However, the Governing Board may waive the requirement of a
second classroom observation for a continuing teacher whose teaching
performance based on the first classroom observation places the teacher in one
(1) of the two (2) highest performance classifications for the current school
year, unless the teacher requests a second observation. '

* There shall be at least sixty (60) calendar days between the first and last
observations.

* Preliminary notice of inadequacy may follow the first observation.

* The last observation may follow the issuance of a preliminary notice of
inadequacy of classroom performance, the completion of any performance
improvement plan and be used to determine whether the teacher has
corrected inadequacies and has demonstrated adequate classroom
performance.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 13 of 19
further explanation.
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e An observation shall not be conducted within two (2) instructional days of any
scheduled period. in which school is not in session for one (1) week or more.

» Informal or additional formal observations may be made at the discretion of
| the administrator. Observations that do not constitute a complete and
| uninterrupted lesson shall not be considered in determining performance

ratings and may only be used to provide feedback to improve instructional
performance.

Procedural Steps in the Process of Evaluation:

o The evaluation procedures shall be reviewed at each school. At the beginning
of the school year, the principal shall meet with the school's faculty for the
purpose of orienting the teachers to the total evaluation plan. Any teacher
that is hired after the school year begins must also be given a review of
evaluation procedures prior to the teacher’s evaluation.

¢ Within ten (10) business days after each observation, the qualified evaluator
observing the teacher shall provide written feedback to the teacher and a copy
shall be retained for the principal's file. A third copy shall be placed in the
teacher's personnel file and made available to authorized District officers and
employees and as otherwise provided by law. -

e The results of an annual evaluation shall be in writing, or provided in
electronic format to the certificated teacher and a copy shall be transmitted or
provided in an electronic format to the certificated teacher within five (5)
business days after completion of the evaluation.

¢ Either the qualified evaluator or another Board designee shall confer with the
teacher to make specific recommendations as to the areas of improvement in
the teacher's performance and to provide professional development
opportunities for the certificated teacher to improve performance and follow

- up with the teacher after a reasonable period of time for the purpose of
ascertaining that the teacher is demonstrating adequate performance.

s The certificated teacher may initiate a written reaction or response to the
evaluation. The official evaluation shall be reduced to writing and signed by
both the teacher and the evaluator. The teacher's signature shall not mean
concurrence. The teacher shall be allowed ten (10) calendar days to write and
submit any comments, which shall be attached to the evaluation.

» Copies of the evaluation report and performance classification of a certificated
teacher retained by the Governing Board and the Department of Education
are confidential, do not constitute a public record and shall not be released to
any person except to those stipulated in A.R.S. 15-637 which allows release to
certain prescribed parties, including school districts and charter schools that
inquire about the performance of the teacher for prospective employment
purposes.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 14 of 19
further explanation.
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» A school district or charter school that receives information about a

certificated teacher from the evaluation report and performance classification
shall use this information solely for employment purposes and shall not
release to or allow access to this information by any other person, entity,
school district or charter school for employment purposes.

Preliminary Notice of Inadequacy of Classroom Performance:

A teacher whose classroom performance has been evaluated as being
inadequate shall be given a preliminary notice of inadequacy of classroom
performance if the teacher may be dismissed or nonrenewed because of this
notice.  The notice will provide the teacher at least forty-five (45)
instructional days in which to overcome the inadequacies and shall specify the
nature of the inadequacy with such particularity as to furnish the teacher an
opportunity to correct the inadequacies and maintain adequate classroom
performance as defined by the Governing Board.

The Superintendent is authorized to issue preliminary notice of inadequacy of
classroom performance without prior Board approval. The Superintendent
will notify the Board of such issuance within ten (10) days of such issuance.

The preliminary notice of inadequacy of classroom performance shall be
accompanied by a performance improvement plan designed to help the teacher
correct inadequacies and demonstrate adequate classroom performance.

Nonrenewal/Dismissal of Certificated Employees:

®

The Board shall authorize, as necessary, and send notice to teachers who will
not be reemployed for the ensuing school year.

The written notice of intention to dismiss or not to reemploy shall include a
copy of any valid evaluation pertinent to the charges made.

Notice of the Board's intenfion not to reemploy the teacher shall be made by
delivering it personally to the teacher or by sending it by registered or
certified mail to the teacher at the teacher's place of residence, as recorded in
the District's records. The notice shall incorporate a statement of reasons
for not reemploying the teacher.

If a teacher does not correct inadequacies and demonstrate adequate
classroom performance following the preliminary notice of inadequacy of
classroom performance accompanied by a performance plan and the statutory
time allocated for such improvement has elapsed, a written notice of
intention to dismiss or not to reemploy may be issued.

Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for Page 15 of 19

further explanation.
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« The Governing Board shall give any certificated teacher notice of intention to
dismiss or not to reemploy if such intention is based on charges of inadequacy
of classroom performance. The Governing Board or its authorized
representative at least forty five (45) instructional days before such notice,
shall give the teacher written preliminary notice of inadequacy of classroom
performance, specifying the nature thereof with such particularity as to
furnish the teacher an opportunify to correct inadequacies and maintain
adequate classroom performance. A notice of the Governing Board's
intention to dismiss or not to reemploy for inadequacy of classroom
performance shall not be issued until the District has completed an
observation at the conclusion of a performance improvement plan.

¢ In the case of a continuing teaéher, if the teacher does not demonstrate
adequate classroom performance within the allotted time the Board shall
dismiss the teacher as provided by statute. '

Contiracts of Certificated Employees

The Governing Board shall offer a teaching contract for the next ensuing school
year to each certificated probationary teacher who is under a contract of
employment with the District for the current school year, unless the Governing
Board, a member of the Board acting on behalf of the Board or the Superintendent
gives notice to the teacher of the Board's intention not to offer a teaching contract or
unless such teacher has been dismissed. -

The Governing Board shall offer to each certificated continuing teacher who has
been employed more than the major portion of three (3) consecutive years and who
is under contract of employment with the District for the current year a contract
renewal for the next ensuing school year unless the teacher has been given notice of
the Board's intent not to offer a contract and to dismiss the teacher as provided by
statute.

The Governing Board shall offer a contract to each certificated teacher who is not
designated in the lowest performance classification and was offered a contract in
the prior year unless the teacher has been given notice of the Board's intent not to
offer a contract and to dismiss the teacher.

The teacher’s acceptance of the contract must be indicated within fifteen (15)
business days from the date of the teacher's receipt of the written contract or the
offer of a contract is revoked.

Receipt is considered to have occurred when the written contract is:
* personally delivered,
+ placed in the teacher's school-provided mailbox, including electronic mail, or

* two (2) days after being placed in a United States Postal Service mail box.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 16 of 19
further explanation.
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The teacher accepts the contract by signing the contract and returning it to the
Governing Board or by making a written instrument which accepts the terms of the
contract and delivering it to the Governing Board. If the written instrument .
includes.terms in addition to the terms of the contract offered by the Board, the

teacher fails to accept the contract.

The Governing Board may transmit and receive contracts of certificated employees
in an electronic format and may accept electronic signatures on those contracts.
Additional provisions are as follows;:

If & contract has not been transmitted to the certificated employee by the end
of the current school year, an electronic contract to that certificated employee,
if provided in that format by the District, shall be transmitted prior to the
start of the next school year shall be submitted to both the certificated
employee's District e-mail as well as the certificated employee's personal
e-mail in order to notify the certificated employee of the offer of contract.

Each certificated employee shall be responsible for submitting his or her
personal e-mail to human resources personnel at the District for this purpose.

Documents transmitted in an electronic format pursuant to this subsection
shall be considered written documents for the purposes of sections 15-536 and
15-538.01.

If the Governing Board has so adopted, electronic signatures are to be followed
by original signatures within a specified time period.

The Governing Board that accepts an electronic signature for a certificated
employee's contract shall provide validation to the certificated employee that
the contract has been transmitted '

Principals, Other Administrators and
Certificated School Psychologists:

Evaluation will be a cooperative procedure, with the evaluator and the
evaluatee having full knowledge of the criteria and process.

The results of an annual evaluation shall be in writing, or be provided in
electronic format, to the evaluatee and a copy shall be transmitted or provided
in an electronic format within five (5) business days after completion of the
evaluation.

Evaluation documents and procedures shall be developed based on the unigque
responsibilities and expectations inherent in the assignment. '

The evaluation and performance classification of each principal in the District
will be made available to school districts and charter schools that are
inquiring about the performance of the principal for hiring purposes.

Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for Page 17 of 19
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Principal, Other Administrator, and
Certificated School Psychologist
Contract Renewal

If the administrator's contract with the District is for more than one (1) year, but
not exceeding three (3) years, on or before May 15 of the last year of the contract,
the Board shall offer a contract for the next school year to the administrator unless
on or before April 15 the Board gives notice to the admlmstrator of the Board's

intention not to offer a new administrative contract.

If the administrator's or psychologist's contract with the District is for a single year,
on or before May 15 of each year the Board shall offer a contract for the next school
year to the administrator or psychologist unless on or before April 15 the Board
gives notice to the administrator or psychologist of the Board's intention not to offer
a new administrative contract or psychologist's contract.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 18 of 19
further explanation.
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(Procedures for Appeal of Evaluation)

When an evaluation is used as the criterion for establishing a teacher's
compensation, the teacher will be so informed at the conference where the
evaluation is discussed,

. A teacher whose evaluation is used as a criterion for establishing compensation and
who disagrees with the  evaluation may make a written appeal to the
Superintendent no later than ten (10) days after the conference where the disputed
evaluation is discussed.

The appeal to the Superintendent shall be limited to the sole issue of how the
evaluation procedure used is at variance from the Board-adopted procedure. The
burden of proof is on the teacher and the appeal may consist of a paper review.
The decision of the Superintendent shall be final and not subject to further appeal
. O review.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for Page 19 of 19
further explanation.
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