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POSTED
2-27-2013

4:00 p.m.

HUMBOLDT UNIFIED SCHOOL DISTRICT #22

A Caring, Learning Community Transforming Today’s Learners into Tomorrow’s Successes

NOTICE OF COMBINED PUBLIC MEETING AND EXECUTIVE SESSION OF THE
GOVERNING BOARD OF EDUCATION

Notice is hereby given that the Governing Board of the Humboldt Unified School District #22 will convene during a

meeting open to the public on February 28, 2013, at the HUSD Transportation Facility, located at 6411 N. Robert
Road (Bldg. 500}, Prescott Valley, Arizona.

If authorized by a majority vote of the members of the Governing Board, any matter on the Open Meeting
Agenda may be discussed in executive session for the purpose of obtaining legal advice thereon, pursuant to
AR:S. 38-431.03 (A}3). The Board may also vote to convene in executive session to review and discuss issues
marked with an asterisk (*). These sessions are not open to the public; however, Board decisions will be made in
open public assembly.

Members of the HUSD Governing Board who are not able to attend in person may participate via an electronic
medium. : : _

The Agenda may be revised up to twenty-four (24) hours prior to the mesting. Revisions will be posted at the
HUSD District Office located at 6411 N. Robert Road, Prescott Valley, Arizona.

Arrangements to accommodate disabilities may be made by contacting Mary Diaz at (928)759-4000 or
mary.diaz@humboldtunified.com prior to the meeting.

Members of the public wishing to address the Board are requested to complete a Public Participation Form
provided at the entrance of the meeting area.

Discussion by the Board is limited to items posted on the agenda.

AGENDA

7:00 PM SPECIAL SESSION

1. WELCOME AND CALL TO ORDER

2. PLEDGE OF ALLEGIANCE/FLAG CEREMONY
3. ROLLCALL

4.  AGENDA REVIEW/ACCEPT

5. PUBLIC PARTICIPATION :

Participation is reserved for members of the public who have submitted a completed Public
Participation Form. Total length of time shall not exceed 30 minutes. Individual times shall not
exceed 5 minutes (Policy BEDH). When addressing the Board, speakers are to state their name and
subject into the microphone so that their statements may be property recorded.

Members of the Board may not discuss items that are not specifically on the agenda. Therefore,
pursuant to AR.S. §38-431.01(H), action taken as a result of public comment will be limited to
directing staff to study the matter, responding to any criticism or scheduling the matter for further
consideration and decision at a later time.

6. CONSENT ITEMS
This section includes approval of items such as minutes, routine warrants, purchase orders, travel
claims, employee leave requests, employee transfer requests and resignations, gifts to the District,
and student andfor staff travel. Documentation concerning the matters on the Consent Agenda may
be reviewed at the District office. Upon the request of a Board member, a topic on the Consent
Agenda may be removed from this segment of the meeting and discussed as a Regular Agenda
item.

(Pages 1-6) A. Governing Board Meeting Minutes of February 12, 2013
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(Page 7)

7.
(Pages 115-125)

(Pages 126-135)
8.

(Pages 136-140)

(Pages 141-153)

9.
(Pages 154-156)

{Pages 156-157)
(Pages 158-159)
(Pages 160-161)

10.

March 19, 2013

April 9, 2013
May 14, 2013

1.

B. Financial/Business

1. Approval of Accounts Payable voLlcher(s) in the amount of $ 699,779.25
2. Approval of Payroll voucher(s) in the amount of $ 1,219,517.96

DISCUSSION ITEMS (no action will be taken)
A. Discussion regarding the possibility of chartering of District schools

B. Discussion regarding Retiree Re-employment Program procedures

ACTION

A. Request for approval to change the Director of Language Acquisition/Public Relations position to
a Director of Federal Programs/School Improvement position

-B. Request for approval to change Information Technology (IT) Department job descriptions

PERSONNEL ' :

A. *Discussion and possible action regarding a request of an unpaid leave of absence for classified
employee, Vincent Vianello

[Possible executive session pursuant to A.R.S. § 38-431.03 (A)}(1) {Personnel)]

B. *Discussion and possible action to terminate classified at-will work agreement for employee, Julie
Hutter

[Possible executive session pursuant to A.R.S. § 38-431.03 {A)(1) {Personnel)]

C. *Discussion and possible action to terminate classified at-will work agreemeht for employee,
Bernadette Robinson

[Possible executive session pursuant to A.R.S. § 38-431.03 (A)(1) (Personnel)]

D. *Discussion and possible action to terminate classified at-will work agreement for employee,
Donna MacFariand

[Possible executive session pursuant to A.R.S. § 38-431.03 (A)(1) {Personnel)]

ANNOUNCEMENTS

A. Next Scheduled Board Meetings are:
6:30 p.m. Regular Meeting @ Bradshaw Mountain High
6:30 p.m. Regular Meeting @ Glassford Hill Middie
6:30 p.m. Regular Meeting @ Liberty Traditional

ADJOURNMENT

Copies of agendas and supporting documentation relative to public meetings are available at the District Administration Office during normal work

Special Session

hours, 24 hours prior to a mesting and immediately preceding the meating.
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HUMBOLDT UNIFIED SCHOOL DISTRICT #22
Governing Board of Education
Regular & Organizational Meeting Minutes
Tuesday, February 12, 2013

A regular meeting of the Humboldt Unified School District Board of Education was held at Lake Valley Elémentary
School on Tuesday, February 12, 2013, in Prescott Valley, Arizona.

6:30 PM REGULAR SESSION

1. WELCOME AND CALL TO ORDER
President Adler called the meeting to order at 6:30 p.m.

2. PLEDGE OF ALLEGIANCE/FLAG CEREMONY - Performance by Ms. Daly’s 4™ grade singers
Ms. Daly's 4" grade singers led the Pledge of Allegiance.

3. ROLL CALL
Present were members Richard Adler, Carm Staker, Brian Letendre, Suzie Roth, and Gary Hicks.

4, AGENDA REVIEW/ACCEPT

Carm Staker moved to accept the agenda as presented. Brian Letendre seconded and the motion carried
unanimously.

5. REPORTS
A. Board

Carm Staker ,
« Reported that Bradshaw Mountain High School senior, Sarah Ireland, recently participated in the Northern
Arizona Oratorical Contest on the Constitution of America sponsored by the American Legion. Sarah placed
first for this division and will go on to the state competition to be held this March in Ahwatukee.

o Aftended a candidate forum for Town of Prescott Valley Town Council and Mayor; the event was well
attended.

Suzie Roth
+ Volunteered at the Martin Luther King Day of Service event at Glassford Hill Middle School.
« Participated in Embry Riddle’s Annual Girls' Rocket and Science Day; 116 female students from several

middle schools in the quad city area including HUSD's Bradshaw Mountain, Glassford Hill, and Liberty
Middle Schools attended.

Brian Letendre

e Has toured five of the District schools thus far and is extremely impressed with what is happening throughout
~ HUSD. The pride and passion that the principals have for their campus is exciting to seel He recommended
that all the Board members take the opportunity to visit the school sites.
Congratulated the high school's girls’ basketball team on their recent victory in a playoff game.
Congratulated District math teams on their awards from the County math competition.

Richard Adler

¢ Encouraged Board members to visit schools.

« Commented that this is an exciting time to be an educator despite challenges; the Board and administration
are committed to success and support the principals and staff 110%.

o Aftended the Prescoft Valley Chamber of Commerce quarterly breakfast meeting. Awareness about
education has changed in Prescott Valley and Dewey-Humboldt. Economic development and education are
consistently mentioned at these meetings, not aiways being the case in the past. Partnerships between
business and education are encouraging.

e Aftended the President's Roundtable Training hosted by County Superintendent Tim Carter. Multi-district
cooperation is being discussed as a result of this meeting.

Attended the Chamber of Commerce’s recent mixer.
Attended Arizona School Boards Association's leadership training.

Regular Session Meeting Minutes February 12, 2013 Page 1 of 5
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+ Aftended a candidate forum (Prescott Valley Town Council and Mayor); encouraged everyone to vote. -

B. Superintendent

Noted that first semester successes are listed on the District website. -

Volunteered at the Martin Luther King Day of Service event at Coyote Springs Elementary School.
+ Attended the Governor's State of the State address at the Prescott Resort; Governor Brewer mentioned that

~ 88% of Arizona families choose public schools.

« Aitended the Prescott Pops Orchestra concert benefiting area district's Hungry Kids Programs.
¢ Attended a countywide safety meeting.
« Attended a red carpet event honoring HUSD teachers receiving National Board Certification.

6. CELEBRATING SUCCESSES
A. HUSD VIPs - Tusanne Cordes, Lake Valley Elementary School Principal
1. Certified — Ms. Amanda Paffumi
Principal Cordes shared that Amanda is a very dedicated and educated speech teacher who juggles many hats, but
always has the interests of the students first. She works diligently with students on articulation, researches and
implements new practices, and is an integral part of before-school training to inform teachers of speech issues.
Amanda is dependable, flexible and genuinely cares about students’ emotional and academic successes.

_ 2. Classified - Ms. Cindy Boutin
Principal Cordes reported that Cindy helps wherever she is needed, without complaint. Cindy is moving forward with
a degree from University of Phoenix to become a certified speech-language pathology assistant. She has worked in
speech services for 12 years. The students love her and always work hard for her. Cindy's positive personality
bubbles over in everything she does.

7. PUBLIC PARTICIPATION
None.

8. CONSENT ITEMS
This section included approval of items such as minutes, routine warrants, purchase orders, fravel claims, employee
leave requests, employee transfer requests and resignations, gifts to the District, and student and/or staff travel.
Documentation concerning the matters on the Consent Agenda may be reviewed at the District office. Gifts to the
District were read by Gary Hicks.

Brian Letendre moved to approve the Consent Agenda as presented. Carm Staker seconded and the motion
carried unanimously.

9. DISCUSSION ITEMS (no action will be taken) _
A. Update of events at Lake Valley Elementary School including: Classwork and video from
Gifted classrooms, clubs and after-school activities, student teachers, Science Fair Day
and Parent Night, and grant awards
The school report from Principal Cordes included an update on:
» Daily 5 Reading Management and Strategy Program

« Student Council, Art Club, Chess Club, before-school Lexia Reading Computer Program, and their after-
school Homework Club

2" Annual Science Fair Day and Parent Night will be held on February 28

Amy Bowser, Gifted teacher, has received two grants; one from Arizona Public Service, and the other from
Yavapai County Educational Services Agency

' Gifted teachers, Breesa Patrick and Connie Hargis presented a video and classwork from their Gifted Combo Cluster
classrooms.

B. Educational Services update regarding results from Bradshaw Mountain High School’s
recent Galileo assessments in Algebra | and Geometry, and recent Galileo professional
development for all schools

Director Green’s update included:
e An Aggregate Multi-test Report for high school Algebra | and Geometry showing percentages of students
falling far below, approaching, mesting, or exceeding benchmark goals

Regular Session Maating Minutes February 12, 2013 Page 2 of 5
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. o A Development Profile Report for 459 district-wide fourth grade Math students indicating how many
students have reached the levels of learned, ready now, ready soon, or ready later in various Math
standards

¢ A sample Galileo Common Core Standards Fourth Grade Checklist/Pacing Guide (created by HUSD
teachers) for Reading Standards for Literature and Reading Standards for Informational Text
« Professional Development '

~ o One representative from each schoot attended a recent Galileo training'session regarding report
generation

There was a brief question and answer session after Ms. Green's presentation.

C. Human Resources update regarding budget presentations, new Teacher Evaluation pilot,
Meet and Confer
Director Streeter's updated included:
) + Budget Presentations
o District administrators have given presentations at several schools and will continue for those
remaining over the next week. The purpose of the presentations is to review the state and local
economies, and meeting the demands of the District budget.
» New Teacher Evaluation Pilot
o Forty teachers have signed up to assist the New Teacher Evaluation Committee in piloting the
new tool. The volunteers represent a cross-section of teachers from many different grade levels
and content areas.
o Feedback from this group will be valuable as the District looks to implement the evaluation tool
next school year.
e Mest and Confer
o The committee has met monthly to discuss issues related to salary, benefits, and working
conditions
o Mr. Strester believes the tone of the meetings to be positive and productive.
o Five sub-committees have been formed to investigate the following topics:
Certified/classified salary schedules
Prep time
Transfer policies
Employee recognition programs
*  Sick/personal days
o Any recommendations from the committee will be brought to the Board at a future meeting.

D. Tax Credit Report for calendar year 2012
The State of Arizona allows individual taxpayers to claim a nonrefundable tax credit for making cash contributions or
for paying certain fees to a public school for the support of extracurricular activities or character education programs.
Extracurricular activities are schoo! sponsored optional activities that require enrolled students to pay a fee in order to
participate. The credit is equal to the amount of fees paid or cash contributions, not to exceed $400 for married filing
joint filers and $200 for all other filing statuses.

Finance Director Cynthia Windham presented a report comparing tax contributions from last fiscal year to this fiscal
year. A total of $242,356.22 was collected this year; an increase of $29,226.64. The report (by school) was included
in the Board packet and is available on the District's website or at the District Office.

E. First Reading of revisions to Governing Board Policy A - District Mission and Belief
Statement (addition of Goal 4 - To Attract and Retain Highly Effective Employees)
Dr. Stanton reported that on October 16, 2012, at a regular scheduled Governing Board meeting the Board adopted
Board Goal 4 — Attract and Retain Highly Effective Employees. Humboldt Unified School District Policy A — District
Mission and Belief Statement currently includes the initial three Board Goals and needs to be revised to include the
addition of Goal 4 (and other minor changes):

Board Goal No. 1: Raising To Raise the Level of Student Achievement

Board Goal No. 2: Fecus To Focus on Planning for Future Student Needs

Board Goai No. 3: Increasing To Increase Parental and Community Involvement
Board Goal No. 4: To Attract and Retain Highly Effective Employees

Regular Session Mseting Minutes February 12, 2013 Page 3 of &
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This was the First Reading. The Second Reading will be included on a future meeting agenda. Upon approval this
policy will become effective immediately and will be added to the current Policy Manual.

10. ACTION

A. Request for approval of a four-year Intergovernmental Agreement with Yavapai County
Education Service Agency for Distance L.earning and Telemedicine (Rural Utllities Service
Grant Equipment) '
The purpose of this agreement is for the use of video conferencing equipment owned and provided by YCESA to
support distance learning efforts, as well as distance professional development efforts within, and possibly outside,
the County. The agreement was vetted by the County Attorney on behalf of participating districts.

Gary Hicks moved to approve the Yavapai County Education Service Agency intergovernmental agreement
to allow the District to move forward with distance learning and distance professional development
activities.. Carm Staker seconded and the motion carried unanimously.

Note: Announcements were made prior to #11 Personnel

12. ANNOUNCEMENTS
A. Next Scheduled Board Meetings are:

February 28, 2013 7.00 p.m. Special Mesting @ Transportation Facility
March 19, 2013 8:30 p.m. Regular Meeting @ Bradshaw Mountain High
April 9, 2013 6:30 p.m. Regular Meeting @ Glassford Hill Middle
May 14, 2013 6:30 p.m. Regular Meeting @ Liberty Traditional

Dr. Stanton announced the retirement of Bradshaw Mountain Middle School Principal Brian Buchholtz. Mr.
Buchholtz has been in education for 33 years, 27 of them with HUSD!

Bradshaw Mountain High School's Future Freshman Night wili be held on the evening of February 21%.

1. PERSONNEL
A. *Discussion and possible action regarding a request of an unpaid leave of absence for
classified employee, Jessica Noble
[Possible executive session pursuant to A.R.S. § 38-431.03 (A)(1) (Personnel)]

Brian Letendre motioned to move to executive session pursuant to A.R.S. § 38-431.03 (A)(1) (Personnel) for
item 11A as presented on the agenda. Suzie Roth seconded and the motion carried unanimously.

Minutes of executive sessions are confidential and it is unlawful to disclose. or otherwise divulge to any
person who is not present, other than a current member of the Board, or pursuant to a specific statutory
exception, anything that has transpired or has been discussed during this executive session. Failure to
comply is a violation of A.R.S. § 38-431-03.

The Board reconvened in regular session at 8:2¢ p.m.

Gary Hicks moved to approve an unpaid leave of absence for employee Jessica Noble, as presented.

Gary Hicks withdrew his motion.

Richard Adler moved to deny an unpéid leave of absence for employee Jessica Noble., Gary Hicks seconded
and the motion carried unanimously.

13.  ADJOURNMENT

Carm Staker moved to adjourn. Suzie Roth seconded and the motion carried unanimously. The meeting
adiourned at 8:35 p.m.
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Respectfully submitted,

Mary Diaz, .
Board Secretary

APPROVAL

Richard Adler, President

Carm Staker, Vice President

Gary Hicks, Member

Brian Letendre, Member

Regular Session Meeting Minutes

Suzie Roth, Member
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HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 VOUCHER

Voucher No: 8086 Voucher Date: 02/12/2013 . Prepared By.

THE COUNTY SCHOOL SUPERINTENDENT OF YAVAPAI COUNTY is hereby Adthorized to draw
warrants against HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 funds for ihé sum of $230,112.88
on account of obligations incurred for value received in services and for materials as shown below for
period July 1, 2012 to June 30, 2013 (period cannot overlap fiscal year end.)

| certify that this claim is just and correct, and the services and/or materials herein represented have
been received during the period listed above. All items are properly coded and not in excess of the

' EZAVEVIN

N
Richard Adler A Board President
Carmaiita Staker Board Vice President

tlanTetendfe — Board Member

Gary Hicks qu Member
Suzie Roth L J ' Board Member

HUMBOLDT UNIFIEDYSCHOOL DISTRICT NO. 22

Fund Amount
001 MAINT & OPER FUNDS $102,522.61
110 TITLE | LEA $31,462.50
112 TITLE 1-D $1,065.44
NEGI.ECTED/DELINQUENT-LEA
140 TITLE Il - IMPROVING TEACHER $1,880.48
QUALITY
190 TITLE It LEP PROGRAM $1,234.16
220 IDEA - BASIC - ENT $46,147.02
221 IDEA - PRESCHOOL GRANT $1,093.53
261 CTE BASIC GRANT (07-01-12 thru $2,457.95
09-30-13}) .
400 _ CTE PRIORITY PROGRAM $1,077.27
485 WRP $433.55
493 NAU - GEAR-UP $1,018.51
495 K-12 Center Grant $5,031.26
510 FOOD SERVICE $8,402.68
515 CIMIC CENTER $1,224.00
Created By: kathyf Posted By: kathyf Date: 02/07/2013 12:54:55  Page: 1



Voucher No: 8086

Voucher Date:. 02/12/2013

Fund , Amount
526 ACT FEES TAX CRED $4,533.85
530  GIFTS & DONATIONS $660.98
540 FINGERPRINT $22.00
550 INSURANCE PROCEEDS $3,197.53
555 TEXTBOOKS $60.00
596 JTED - MTN. INSTITUTE $70.00
610 CAPITAL OUTLAY $16,517.56

| $230,112.88

Created By: kathyf

Posted By: kathyf

Date: 02/07/2013 12:54:55  Page:
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THE COUNTY SCHOOL SUPERINTENDENT OF YAVAPAI COUNTY is hereby gdthorized to draw
warrants against HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 funds for th sum of $6,818.61 on
account of obligations incurred for value received in services and for materials as shown below for
period July 1, 2012 to June 30, 2013 (period cannot overlap fiscal year end.)

Board President

Richard Adler —
i 7(1-/'_/ .,'_AL| £4
Carmelité'Staker- Board Vice President
() 4

Board Member

Gary Hicks, . Board Momber
%uw %(;LM\ )

SuzieRoth™ =~ )~ "Board Mamber

| HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22

Fund ' Amount
525 AUX OPERATIONS $6,818.61
$6,818.61
Created By: kathyf Posted By: kathyf Date: 02/08/2013 07:42:41  Page:
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HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 VOUCHER
1 )

Vouchier No: 8089 " Voucher Date: 02/19/2013 Prepared BY: ]

THE COUNTY SCHOOL'SUPERINTENDENT OF YAVAPA! COUNTY is hereby auggorlzed to draw
warrants against HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 funds for the gum of $454,278.33
on account of obligations incurred for value received in services and for materials as shown halow for
period July 1,2012 to.June 30; 2013 (period cannot overlap fiscal year end.)

" | gertify that this claim is just and correct, and the services andfor materials herain represented have
tb;een received during the period listed above. All itemns are properly coded and not in excess of the
udget. . '

th;a Adler Boarg President
Garmal;te Etaker i Board Vice President
—Hoard Member
Board Member
Suzle Roth Board Member
HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22
Fund Amount
001 _MA!NT & OPER FUNDS $70,505.42
110 TITLE | LEA $901.32
140 TITLEN - IMPROVING TEACHER $28.04
QUALITY
220 IDEA - BASIC - ENT $334.99
221, IDEA - PRESCHOOL GRANT $350.00
291 MEDICAID DIRECT $805.01
400 CTE PRIORITY PROGRAM $90.83
493 NAU - GEAR-UP $850.27
510 FOOD SERVICE $43,477.22
515 CIviC CENTER $74.76
526 : ACT FEEIS TAX CRED $7,848.86
530 GIFTS & DONATIONS $681.42
534 SCHOLARSHIPS 7 $200.00
540 FINGERPRINT $44.00
551 INSURANCE - AEl $170.00
Created By: kathyf . posted By:  kathyf ' Date: 02113/201308:37:51  Page: 1
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Voﬁcher No: 8089 Voucher Date: 02/19/2013

Fund | ; Amount
855 EMPLOYEE INSURANCE $328,316.12
' $454,278.33
Created By: kathyf Posted By: kathyf Date: 02/13/2013 08:37:51 Page:
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Vo_ucher_No_: 8090 - Voucher Date: 02/19/2013 Prepared BY:

THE COUNTY SCHOOL SUPERINTENDENT OF YAVAPAILCOUNTY is hereb / uthorized to draw
warrants against HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 funds for the sum of $7,149.56 on
account of obligations incurred for valie received in services and for materials as shown below for
period July 1, 2012 to June 30, 2013 (period cannot overlap fiscal year end.)

| certify that this claim is just and correct, and the services and/or materials herein represented have
been received during the period fisted above. All items are properly coded and not in excess of the

budget.

ciwr Adler ' Board President

ga_rmelite gtaker Bna;_d Vice President
%%an %ndre

Board Member

Board Member

Suzle Roth Board Member

HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22

Fund Amount
525 AUX OPE_RAT!ONS $7,149.56
$7,149.56
Crea_te_d By: kathyf Pasted By: kathyf Date: 02/13/2013 08:40:04 Page:
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Voucher No: 8091 “ Voucher Date: 02/18/2013 Preparéd By: 7/

_ o T - Printed: f e
THE:COUNTY SCHOOL SUPERINTENDENT OF YAVAPAL COUNTY is hereby aiynorized fo draw
warrants against HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 funds for the $um of $1,236.57 on
account of obligations incurred for value received in services and for materials as shown below for
period July 1, 2012 to June 30, 2013 (period cannot overlap fiscal year end.)

{ certify that this claim is just and correct, and the services andfor materials herein represented have
been received during the period listed gbove. Ali items are properly coded and not in excess of the

budget.

A Dend e

Richard AdIEr “Hoard President

Board Vice Prasident

Carmelite Staker

~Board Member

Board Member

Suzle Roth 7 Board Member

HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22

Fund Amount
850 : STUDENT ACTIVITIES $1,236.57
-_51,236.57
Created By: kaihyf Posted By: kathyf Date: 02/14/2013 09:33:58 Page:
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HUMBOLDT UNIFIED SCHOOL DISTRICT

NO. 22 VOUCHER |

Voucher No: 16

Entity Number: 13-2-22

‘Voucher Date: 02/22/2013 _ Prepared By: M_Q@y

Pay Period: 18

Pay Cycle:

Biweekiy

Printed: 02/14/2013 08:10:26 AM

THE COUNTY SCHOOL SUPERINTENDENT OF YAVAPAI COUNTY is hereby authorized to draw
warrants against HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22 funds for the sum of $1,219,617.96
oh account of obligations incurred for value received in services and for materials as shown below for
peried July 1, 2012 to June 30, 2013 {period cannot overlap fiscal year end.)

| certify that this claim is

ust and correct, and the services and/or materials herein represented have

been received during the period listed above. All items are properly coded and not in excess of the

budget.

W Sl

- auad President

card

Administrator
r Vice Prasident
4

~Board Nlamber

oard Msmbar

Suzie Roth r Memﬁer

FUND GROSS FICA RETIREMENT BENEFITS TOTALS

oM $740,615.25 $55,452.562  $74,698.87 $154,139.14 $1,024,905.78
013 $340.00 $26.02 $0.00 $1.66 $367.68
024 $4,491.68 $334.64 $400.11 $582.71 $6,809.14
110 $35,301.53 $2,646.25 $3,742.91 $7,303.12 $48,093.81
112 $1,694.98 $129.67 $188.82 $288.73 $2,302.20
140 $2,178.94 $164.92 $242.74 $463.44 $3,050.04
100 $2,6801.27 $1097.75 $179.07 $195.84 $3,173.93
200 $880.21 $67.20 $8.80 $73.54 $1,029.75
220 $26,434.17 $1,963.45 $2,909.24 $8,338.86 $39,645.72
221 $894.60 $68.44 $90.66 $284.73 $1,347.43
261 $570.70 $43.66 $63.58 $283.15 $961.09
291 $1,459.64 $106.69 $162.60 $287.57 $2,016.50
485 $3,787.80 $288.87 $421.95 $859.68 $5,356.30
493 $4,756.95 $363.91 $520.83 $864.43 $6,515.22
495 $2,473.79 $189.26 $171.15 $311.99 $3,146.19
510 $36,342.47 $2,688.61 _ $3,629.23 $9,826.67 $52,486.98
515 $733.70 $55.58 $81.73 $20.25 $891.26
523 $98_9.17 $74.22 $110.19 $285.20 $1,458.78

PR#: Vouchar
Number

Ded Deducti
on
Voucher

Substitute for ADE 40-101
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GROSS

FUND ) FICA  RETIREMENT  BENEFITS TOTALS
625 $2,565.70 $195.42 $279.69 $15.01 $3,056.82
526 $1,414.90 $106.89 $15?.60_ _ $6.94 $1,686.33
670 $3,386.86 $256.55 $285.70 $1,068.98 $4,998.09
596 $1,007.00 $145.31 $212.45 $9.34 $2,274.10
855 $3,053.24 $197.05 $0.00. $795.53 $4,045.82
| §878,874.55  §65,/6088  §88576.02  $186.30651  §1219,517.06
PR# Voucher Substitute for ADE 40-101

Ded

Number
Daducli
on
Vougher
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'DISCUSSION
ltem 7A.

Chartering of
District Schools



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Item # '7/’
FROM: Dr. Paul Stanton, Superintendent Reading
DATE: February 28, 2013 - Discuss X
SUBIJECT: Chartering of District Schools Action
Consent

OBJECTIVE: Goal #

SUPPORTING DATA:

Dr. Stanton will lead a discussion regarding the possibility of chartering district schools.

SUMMARY & RECOMMENDATION:

Sample Motion:

0 1) b

Dr. Paul Stanton, Superintendent

Approved for transmittal to the Governing Board:

Questions should be directed to: Dr. Paul Stanton, 759-4000
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DISCUSSION
ltem 7B.

Retiree
Re-Employment
Program



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item# 776
FROM:; Dan Streetef, Director of Human Resources Reading
DATE: February 28, 2012 Discuss X
SUBJECT: Retiree Re-employment Program Procedures Action
OBIECTIVE: Goal # 4 Attract and Retain Highly Effective

Employees
SUPPORTING DATA:

When a teacher, classified employee, or administrator retires through the Arizona State Retirement System, that
person is not allowed to work full-time in a school district for the first year following retirement. For this reason,
highly qualified staff members are often lost to the District after they retire.

In an effort to retain highly qualified and experienced employees who have just retired and, at the same time,
reduce employer costs, a staff retiree re-employment incentive program has been in place in the district since
2005 through Educational Services Inc. This program has been made available to teachers, administrators, and
classified employees who have met the requirements for ASRS normal retirement, have retired, and who wish to
return to full-time employment without jeopardizing their retirement income.

The provisions of the staff retirement incentive program have allowed an employee to retire, retain the ASRS
retirement income, and return to the District at a lower salary under a contract with Educational Services, Inc.
(ESI, see Educational Services, Inc. Client Service Agreement), without placing their ASRS retirement in
jeopardy. By receiving a retirement income and a new, though lower, working wage, the employee earns more
than before. The District saves money by paying a lower wage (82% of a new hire wage) and not paying any
health insurance costs during the year.

SUMMARY & RECOMMENDATION:

In an effort to increase participation in this program the district would like to amend the current program.
Currently, employees who wish to participate in the Retiree Re-employment Program arc given 82% of a new
hire wage. The administration would like to increase this amount to 80% of the employee’s current (last) wage.
The supporting documentation details the savings that would be available to the district. By improving the
incentive for employees to enter into the Retiree Re-employment Program, the administration believes an
additional savings may be made available to the district by increasing participation. Participation numbers have
fluctuated from one to four per school year since the adoption of the program,

It is recommended that the Governing Board:

No action required

Approved for transmittal to the Governing Board: /75 i ﬁ/j ‘(J “‘#L»

Dr. Paul H. Stanton, Superintendent
Questions should be directed to: Dan Streeter (@ x4006
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HUMBOLDT UNIFIED SCHOOL DISTRICT #22
RETIREE RE-EMPLOYMENT PROGRAM: 2012-2013

In an effort to attract and retain highly qualified and experienced employees and at the same time
reduce employer costs, the District has initiated a staff retirement incentive program for those
teachers, administrators, and classified employees who have met the requirements for ASRS
normal retirement. The provisions of the staff retirement incentive program allow the employee
to retire, retain the ASRS retirement stipend, and return to the District full-time at a lower salary
under a contract with Educational Services, Inc., without placing their ASRS retirement stipend
in jeopardy.. '

Program Criteria for Participants

Current employees desiring to join the program for two years following retirement must meet the
following criteria: '
s Darticipants must be current employees of the District :
¢ Employee must qualify for ASRS retirement, retire, and be receiving benefits.
. Employee must have the recommendation of the employee’s principal or immediate
supervisor and the approval of the Superintendent.

Employee Contract Provisions for Post-Retirement “Contracted” Employment

The employee agrees to the following contract terms:

e TFor retiring HUSD employecs, continue in the same position and assume the same
responsibilities as the job category requires or serve in another position determined by the
District. '

e Services to be provided to the District will be delivered under a contract held by a
contractor selected by the District (Educational Services Inc.), and may only be held in
effect for up to two years.

s Provision of the contract provides for a wage equal to 82% of the employee’s current step
and grade of the District salary schedule.

e Provision of the contract provides for the District or the employee to terminate the
contract with a 30 day written notice. Provisions may be made at any time to comply
with legislative changes to the Retiree Re-Employment Program. .

» ESI contracted employees assume no rights to positions during a Reduction in Force.

e District will not pay the cost of insurance coverage. Employees may be eligible to
purchase insurance coverage under COBRA or may be eligible for insurance benefits
through their retirement system or for pay through a former employer.

DIAN STREETER, DIRECTOR, HUMAN RESOURCES
6411 N. ROBERT ROAD, BUILDING 100, PRESCOTT VALLEY, AZ 86314
OFTICE 928.759.4006 * FAX 928.759.4020

HUMBOLDT UNIFIED SCHOOL DISTRICT #22
6411 N. ROBERT ROAD, PRESCOTT VALLEY, AZ 86314 « PHONE 928.759.4000 e 1AX 928.759.4020
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Following last year of employment prior to retirement and post-retirement  re-
employment, any sellable accumulated sick leave must be sold back to the District at time
of retirement.

I:SI contracted employees are ineligible to take part in District 301 disbursements.

By application to perform specific duties such as coaching, sponsor, ctc. and if not in
conflict with the ASRS guidelines, the District may hire and issue appropriate stipends
for services to be rendered. , '
Contract will be for the same number of days as other District employees working in the
same category or classification,

An allotment of paid leave days equal to one day per month of contract will be granted
under this coniract. However, for days taken over the allotment, a deduction of pet diem
pay will be made for each day based on the total days of contract. [.eave days not taken
will not be paid - “Use or Lose”.

If paid vacation was a part of the retiree’s previous position, the same number of paid
vacation days for a first year employee of that group will become an allotment under this
contract. However, vacation days not taken will not be paid — “Use or Lose™.

After two years of “contracted” employment, the employee may reapply for a position. If
hired, the employee would be placed on the salary schedule as a new hire.

DAN STREETER, DIRECTOR, HUMAN RESOURCES
6411 N, ROBERT ROAD, BUILDING 100, PRESCOTT VALLEY, AZ 86314
OFFICE 928.759.4006 » Fax 928.759.4020

HUMBOLDT UNIFIED SCHOOL DISTRICT #22
6411 N. ROBERT ROAD, PRESCOTT VALLEY, AZ 86314 « PHONE 928.759.4000 ¢ FAX 028.759.4020
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Exampie A

Teacher Grade 5/Step 20
Current Procedure

Employer Cost Comparison Spreadsheet

Prior Year Salary Plan:

Belowis an'ex_ample: of the estimated. savungs
galned by- leasi ng an employee_whose base

‘through.ESI at a’base wage of
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Example A

Teacher Grade 5/Step 20
Proposed Procedure

Employer Cost Comparison Spreadsheet

Prior Year Salary Plan:

Below is:an exarhple of the. estimated sawngs '
gamed ‘by leasmg an employee whose base

'$ 52,610
"$ 4.2508_8 :
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Example B

Teacher Grade 5/Step 5
Current Procedure

Employer Cost Comparison Spreadsheet
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Example B

Teacher Grade 5/Step 5
Proposed Procedure

Employer Cost Comparison Spreadsheet

Prior Year Salary Plan:
Belowls an example of the estimated savings
gained by leasing an‘employee whose base

1§ 29,288

I 5t & base wage of
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Example C

Administrator MA +30/Step 10
Cuirent Procedure

Employer Cost Comparison Spreadsheet

Prior Year Salary Plan:
Below is an éxamplé.of ifie estimated savings =~
gained by leasing an employee whose base -
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Example C

Administrator MA +30/Step 10
Proposed Procedure

Employer Cost Comparison Spreadsheet

Prior Year Salary Plan:
Below is.an example of the estimated savings
gained by Jeasing an employes whose base

- $72,275
§ 57,820
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ACTION
ltem 8A.

Director Position



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board em# &4
FROM: Dan Streeter, Director of Human‘Resources Reading
DATE: February 28, 2013 Discuss X
SUBJECT: Approval to Change the Director of Language Action - X

Acquisition/Public Relations Position to a Director of
Federal Programs and School Improvement

OBJECTIVE: Goal #1 Raise the level of Student Achievement and
#2 Focus on Planning for Future Student Needs

SUPPORTING DATA:

Upon the retirement of the Director of Language Acquisition/Public Relations at the end of the fall
semester this past year, the district administration reviewed the likelihood of identifying a qualified
candidate pool with a similar, unique skill set. Additionally, the administration analyzed the current
needs of the district as it related to administrative support. Based on the reduced enrollment of
students requiring language acquisition services, it is the fecling that these responsibilities could best
be handled by a current employee with a coordinator stipend. The public relations portion of the
Director position is unique to a District of our size. It is the feeling that these responsibilities could
best be shared by the current district adminisfration.

Given the challenging economic times in which the District finds itself, there is a greater importance
being placed on the identification and management of various funding opportunities than ever before,
By eliminating the current Director of Language Acquisition/Public Relations position effective
6/30/13, and creating a Director of Federal Programs and School Improvement position effective
7/1/13 the District can best leverage itself to utilize current and future resources to meet these
increasing demands.

The Director of Federal Programs and School Improvement would assist the Superiniendent and have
leadership responsibility in the design, development, supervision and alignment of the District’s plan
for state and federal requirements. This includes the coordination of all District grants to include, but
not limited to, all Title grants, CTE programs, and State categorical funds. The Director would
oversee management and programming of the above grants. Additionally, the Director would seek
and obtain private, state, federal, and competitive grants. Further, the Director would be responsible
for coordinating school and district accreditation processes. This would include the analysis of
student achievement information and program evaluation. The Director would also oversee special
projects as assigned.

The new Director position would be placed on the same wage scale on the Administrative Salary
Schedule as the current Director of Language Acquisition/Public Relations. The District would
realize a savings to the M&O budget as funding for the new Director position could partially come
from the grants and programs it oversees. The concept of having the new position on the Director
level would also allow the position to assist in the administrative functions required at the district
level, including but not limited to, evaluations of cettified personnel.

The revised position should attract quality candidates with grant management and administrative

experience who will be able to perform all of the essential tasks assigned to the position (see attached
revised job description).
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SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:

Move to approve the elimination of the current Director of Language Acquisition/Public Relations
position effective 6/30/13, and create a Director of Federal Programs and School Improvement
position effective 7/1/13, with the new Director position placed on the same wage scale on the
Administrative Salary Schedule as the current Director of Langhage Acqnﬁim/l’ublic Relations.

Approved fot transmittal to the Governing Board: b
' Dr. Paul H. Stanton, Superintendent

Questions shoitld be directed to: Dan Streeter @ 759-4006
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HUMBOLDT UNIFIED SCHOOL DISTRICT #22

Job Description; DIRECTOR OF FEDERAIL PROGRAMS and SCHOOL IMPROVEMENT

Reports To: Superintendent Status: Certified ' Contract: 12 Month

GENERAL STATEMENT OF RESPONSIBILITIES AND DUTIES

The Director of Federal Programs and School Improvement shall assist the Superintendent and have
leadership responsibility in the design, development, supervision and alignment of the District’s plan for
state and federal requirements. This includes the coordination of all District grants to include, but not
limited to, all Title grants, CTE programs, and State categorical funds. The Director is to oversce
management and programming of the above grants. Additionally, the Director will seek and obtain
private, state, federal, and competitive grants. Further, the Director is responsible for coordinating school
and district accreditation processes. This is to include the analysis of student achievement information
and program evatuation. The Director will oversee special projects as assigned.

- SUPERVISOR

Reports directly to and is evaluated by the Superintendent.
STAFF RELATIONSHIPS

The following personnel shall be directly responsible to the Director of Federal Programs and School
Improvement in areas that relate to federal programs, CTE and instruction: Site Administrators, School
Department Heads, CTE Instructors, and Coordinators (Title I, ELD, etc.). The Director of Federal
Programs and School Improvement shall work in collaboration with other District level administrators.

QUALIFICATIONS AND EXPERIENCE

Holds a Master's or advanced degree in Education (preferred)

Holds Arizona Administrative Certification

Holds a valid Fingerprint Clearance Card

Has proven experience in teaching at the K-12 levels

Has administrative experience at the site or district level, including the formal evaluation of personnel
Understands the continuous improvement process (AdvancEd)

Has knowledge of data usage, including research, collection, analysis, synthesis, interpretation, and
reporting through executive summaries

Ability to manage budget and personnel

Knowledge of grant writing and management

Knowledge and understanding of local, state, and federal entitlement programs

Has outstanding interpersonal and communication skills (oral and written)

Has outstanding computer skills, including knowledge of software applications: Excel, databases,
Publisher, Power Point, and Word

Page |
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MAJOR DUTIES AND RESPONSIBILITIES

Oversces federal, state, and private grants, including timely submission of initial grants, amendments
and reporting requirements '

Leads the planning, organization, and coordination of the District’s special funded programs
Prepares and submits annual project and budget information for each program

Prepare and submit all federal and state reports related to each program

Monitor schools and the District for proper compliance

Supervise and administer the CTE program

Develops, implements, monitors and revises cusriculum for CTE programs

Evaluates the CTE program and recommendations and/or revisions as needed

[eads continuous improvement of student achievement in the District (AdvancEd)

Leads the long-range planning and program evaluation of District curricular effectiveness
Oversees state-mandated and District assessment systems as related to special programs
Colleets, analyzes, interprets, and reports on multiple data .

Reviews, researches, prepares and disseminates information relative to trends in curticulum
development, supplemental programs, and intervention programs

Oversees school and District accreditation process

Reviews and adheres to District policies and procedures

Presents at Governing Board, administrative, and District meetings, as required
Communicates effectively with the Superintendent and District’s administrative team

Serves on District and community committees, as needed

Stays informed of developments in the profession by attending professional meetings, reading
professional journals and communicating with experts in the field

Visits schools and classrooms on a regular basis to ensure effectiveness implementation of programs
and instructional, research-based practices

Supervises and evaluates assigned certificated and classified personnel

Oversee special projects as assigned

Completes other related duties, as assigned by the Superintendent
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: I-iumboldt Unified School District Governing Board ~ ltem # 8/
FROM: Dan Streeter, Director of Human Resources Reading
DATE: February 28, 2013 _ Discuss X
SUBJECT: IT Department Staffing Changes Action X

OBJECTIVE: Goal # 4 Personnel

SUPPORTING DATA: _

Tncreased demands on technology due 1o the increased amount of educational technology that has
been deployed over the past two years and future demands with regards to the PARCC assessment
have put a strain on the current organizational structure of the I Department. Due to increased
technology across the District, demands on support and service have increased significantly.
Additionally, as the state of Arizona continues to implement new educational reforms (New Teacher
Evaluation, Common Core, PARCC, etc.), the I'T Department will be called upon to play an even
more pertinent role in enhancing the Jearning environment,

The Humboldt Unified School District currently staffs this department with one Lead 1S Specialist,
one intermediate IS Specialist, and two IS Technicians. In an effort to comply with additional federal
and state regulations, as well as meet the needs of our staff and students, the District will need to
enhance the applicant pool as well as increase the amount of support available to our employecs. The
district administration is proposing the restructuring of the IT Department to include:

¢ 1-Director of IT (Classification )

e 1-IS Specialist (Classification 16)

o 2-IS Technicians (Classification 14)

s 1-IS Help Desk Technician (Classification 10)

In fiscal year 2011-2012, the IT Department budgeted $182,852 for salaties and benefits. The actual
cost to meet the technological demands of the district during fiscal year 2011-2012 was $200,124.73.
This was paid solely through the Maintenance and Operations budget.

The attached job descriptions have been updated to more accurately reflect the purpose and duties
needed to meet the current and future demands of technology in the Humboldt Unified School
District. The addition of the Director of IT to the current positions would require the District to
budget $170,840 in salaries and benefits. The IS Help Desk Technician would be funded through
Forest Fee dollars that have been allocated for technology at an amount of $37,313. This position
would continue to be funded through Forest Fee dollars as long as funding was available. The
projected net savings to the Maintenance and Operations budget would be $2,872.73.
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SUMMARY & RECOMMENDATION:
Tt is tecommended that the Governing Board:

-Move to approve the attached revised job descriptions and salary classifications for Director of IT,
IS Specialist, IS Technicians, and IS Help Desk Technician.

Approved for transmittal to the Governing Board: /}(0}& Zlﬂ "'\A'"“T)\SD

DF. Paul H. Stanton, Superintendent

Questions should be directed to: Dan Streeter @, 759-4006
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POSITION CONTROL ANALYSIS

SY 11-12 Budget Iimpact

Current Position Structure

Lead IS Specialist $38,000
Classification 16
$18.28/Hr 260 Days

1S Specialist $34,000
Classification 14
$16.28/Hr 260 Days

IS Technician $30,000
Classification 12
$14.28/Hr 260 Days

IS Technician $30,000
Classification 12
$14.28/Hr 260 Days

Current Budget Allocation

$132,000 + Benefits (20% + $6,113 / Position)

=5$182,852

Actual SY 11-12 Budget Impact

$182,852 + OT ($14,393.94) + Benefits
($2,878.79)

=$200,124.73

Proposed SY 13-14 Budget Impact

Proposed Position Structure

Director of IT $50,000
Classification E
Salary Schedule

IS Specialist $34,000
Classification 14
$16.28/Hr 260 Days

IS Technician : $30,000
Classification 12
$14.28/Hr 260 Days

IS Technician $30,000
Classification 12
$14.28/Hr 260 Days

IS Help Desk Technician $26,000
Classification 10
$12.28/Hr 260 Days
(Forest Fee Dollars = $37,313)

Proposed Budget Allocation

$144,000 + Benefits (20% + $6,113 / Position)

=$197,252



HUMBOLDT UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION
= — T m
ﬂe: Director of Information Technology Classification: E
rl—;eports To: Superintendent

General Duties:  Provide a vision for technology resources in Humboldt Unified
i School District and oversee District technology department
f " operations.

J Performance Duties:

1. Provide system-wide oversight of the District’s networks and infrastructure

2. Evaluate and provide regular maintenance on all District network equipment
and infrastructure to assure maximum network performance and stability

J
F 3. Provide active oversight over all issues relating to site-to-site connectivity and
District-to-Internet conneciivity

H 4. Facilitate District Technology Committee
5. Oversee Information Services yearly operating budget
F 6. Communicate with District administrators, teachers, and staff regarding 1S
Department activities
7. Participate in District Leadership Team meetings
fi 8. Obtain input from staff, students, Board members and the community

regarding how the IS Department can best support educational programs and
H services

9. Develop strategies to meet student assessment and technology standards

,i 10. Working with the Director of Educational Services, provide input and support
for the development and implementation instructional technology resources

J 11.Oversee the technology work order process, coordinate the repair and
r maintenance of the District's technology resources, and resolve high level
} isslies as necessary

12. Develop, deploy and monitor District and building long-term replacement
} schedules for both hardware and software

13. Develop and communicate standards for the purchase of technology
hardware and software

14. Serve as a clearinghouse for the purchase of technology hardware and
software

15. Ensure compliance of District software licenses and copyrights

16. Implement security measures which protect the privacy of District, staff and
student data

T e e S a———
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

17.Ensure measures are in place which limit student and staff access to

obscene/ objectionable internet material

18. Oversee the District's E-Rate application process, assuring compliance with

all requirements

19. Coordinate the installation and implementation of District E-Rate projects

20. Work with District personnel on technology grant applications, reports and

projects

21. With input from District administrative staff, evaluate at least annuaily

Information Services Staff

22. Perform other duties and responsibilities as assigned

Competencies:

Depth of understanding regarding the utilization of technology in educational
environments

Adept at preparing and managing budgets

Ability to generate production work with speed and accuracy and meet
timelines

Ability to independently plan, manage time, and manage an office
Possessing positive public relations skills

Adept at high-level problem-solving and decision-making skills
Working knowledge of Windows Server 2003 and 2008
Working knowledge of SQL server 2005 and 2008

Working knowledge of VB scripts and PowerShell

Working knowledge of Cisco Call Manager and Unity

Strong oral communication skills in English

Able to read/write well in English

Able to sit/stand for extended periods of time

Able to safely lift up to fifty (50) pounds

Certificates & Licenses:

Bachelor's degree in computer sciences and / or educational technology
required

Three year's experience in the field of technology preferred

A+, Network+, MCSA, and MSCE certifications preferred, other technology
certifications desirable

Any equivalent combination of training / experience

Continuing Education/ Training:

Blood Borne Pathogen Orientation
Safety Training

Page 2 of 3
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HUMBOLDT UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION

Clearan:es -
Criminal Justice/ Fingerprint Clearance g

Page3of 3
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HUMBOLDT UNIFIED SCHOOL DISTRICT

JOB DESCRIPTION
[ = . = ==
Title: IS Specialist Classification: 14
Reports To: Director of Information Technology

F.
|

f Performance Duties:

l General Duties:  Work with Information Services staff and school staff to deploy

and maintain District technology resources and assist Director
of Technology with oversight of District networks, infrastructure
and servers.

1. Deploy new technology resources as directed by the Director of Technology
Evaluate, prioritize and address server and network level issues
Complete technology work orders as-assigned to the position

Evaluate, deploy, and maintain District servers, and network devices as
directed

BN

Refer unresolved technology problems to Director of Technology
Attend training as directed

Assist teachers and other site staff with the use of technology resources

o N oo

Answer technical support phone calls and respond to emergency building
level issues

9. Assist Director of Technology develop a District and building long-term
replacement schedule for servers and server software

10. Assist, oversee and manage technology upgrade projects

11. Provide 2™ tier of support, provide assistance to Level 1 technicians

12_Perform other duties and responsibilities as directed by the Lead 1S
Specialist

| Competencies:
‘e Depth of understanding regarding the utilization of technology in educational

environments

 Ability to generate production work with speed and accuracy and meet
timelines

o Understanding of Server 2003 and Server 2008 operating systems
e Basic understanding of SQL 2005 and 2008 a plus

e o aicw
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HUMBOLDT UNIFIED SCHOOL DISTRICT
~ JOBDESCRIPTION _

—k

« Basic understanding of Macintosh workstations and servers a plus
» Basic understanding of Windows PowerShell and VB Scripts a plus

{ o Possess a working knowledge of technology used in educational
environments '

r{ « Able to independently plan and manage time to meet project deadlines
¢ Able to systematically troubleshoot issues
J « Possesses problem-solving and decision-making skills
r « Possesses high level interpersonal skills
« Works cooperatively and collaboratively with others
F' o Able to read/write well in English
« Able to sit/stand/bend for extended periods of time
H  Able to safely lift up to fifty (50} pounds
Certificates & Licenses:
» High school diploma/GED required

J _ |
F « Vocational/Associate Degree or college coursework with specialization in
' technology preferred

H « Three year's experience in the field of technology preferred

o A+, Network+, Cisco CCENT and MCSA certifications preferred, other
F( technology certifications desirable

« Any equivalent combination of training / experience
Fi Continuing Education/ Training:
Biood Borne Pathogen Orientation
Safety Training
Clearances

‘ Criminal Justice/ Fingerprint Clearance

arsve p—
mea— —
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

Title: IS Technician  Classification: 12

Reports To: Director of Information Technology

General Duties:  Work with Information Services staff and school staff to deploy,
maintain and troubleshoot Instructional Technology Resources

Performance Duties:
1. Deploy new technology resources as directed by the Director of Technology

2. Troubleshoot issues with workstations, laptops, printers, peripherals, LCD
projectors, sound systems, interactive classroom technology and basic
network devices

Install and troubleshoot various software titles

Evaluate, prioritize and address hardware, software, and network conneciivity
problems '

Complete all technology work orders for the sites assigned to the position
Refer unresolved technology problems to IS Specialist

Attend training as directed

Assist teachers and other site staff with the use of technology resources

Answer technical support phone calls and respond to emergency building level
computer issues as directed

10. Perform other duties and responsibilities as directed by the Director of
Technology

W
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H.U.S.D. Board Approved Page 1 of 2
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

Competenmes

- Possess a working knowledge of technology used in educational enwronments

« Able to independently plan and manage time to meet project deadiines
e Able to systematically troubleshoot issues
» Possesses problem-solving and decision-making skilis
o Possesses high level interpersonal skills
« Works cooperatively and collaboratively with others
¢ Able to read/write well in English
¢ Able to sit/stand/bend for extended periods of t:me
e Able to safely lift up to fifty (50) pounds
Certificates & Licenses:

)

High school diploma/GED required
Vocational/Associate Degree/+ desirable

two years or more experience in educational technology support
preferred

A+ / Network + Certification desirable
Any equivalent combination of training / experience

Continuing Education/ Training:
Blood Borne Pathogen Orientation
Safety Training

Clearances:

Criminal Justice/ Fingerprint Clearance

H.U.5.D. Board Approved
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HUMBOL.DT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

Title: 1S Helpdesk Technician Classification: 10

Reports To: Director of Information Technology

General Duties:  Handle incoming calls to the Technology Helpdesk and provide
first line of support for end users district wide.

Performance Duties:
1. Handle day to day Helpdesk calls.

2. Provide remote assistance to end users to diagnose and troubleshoot
technology issues.

Create work orders for issues that cannot be resolved remotely

Process incoming work orders from the District Helpdesk system

Attend training as directed

Assist teachers and other site staff with the use of technology resources

Perform other duties and responsibilities as directed by the Director of
Technology

8. Assist with bench hardware repair, system imaging and upgrades

N o ah W
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

Competencies:
» Possess a working knowledge of technology used in educational environments

e Proficient in the use and support of Microsoft Office 2003, 2007 and 2010
o Abie to work on multiple issues at a time
s Possesses high level interpersonal skills
e Able to systematically troubleshoot issues
o Possesses problem-solving and decision-making skills
« Works cooperatively with and communicates effectively with others
s Able to read/write well in English
» Able to sit for extended periods of time
Certificates & Licenses:
. High school diploma/GED required

o Vocational/Associate Degree/+ desirabie
. A+ Certified preferred _
. At least two year's experience in helpdesk / technology support

Continuing Education/ Training:
Blood Borne Pathogen Orientation
Safety Training

Clearances:

Criminal Justice/ Fingerprint Clearance

H.U.S.D. Board Approved .
Page 2 of 2
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PERSONNEL
ltem 9A.

Unpaid LOA

(Vincent Vianello)



HUMBOLDT UNIFIED SCHOOL DISTRICT
TO: Humboldt Unified School District Governing Board Item# © f%

FROM: Dr. Paul H Stanton, Supérintendent, and Dan Streeter, Reading
 Director of Human Resources

DATE: February 28, 2013 Discuss X

SUBJECT: Approval of Unpaid Leave of Absence for Employee  Action X
Vincent Vianello '

OBIECTIVE: Goal #Personnel Needs

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

1t is recommended that the Governing Board:

Approved for transmittal to the Governing Board:

Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Dan Streeter @) 759-4006
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PERSONNEL
ltem 9B.

Termination

(Julie Hutter)



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ~ Item # Q A

FROM: Dr. Paul H. Stanton, Superintendent, and Dan Streeter, Reading
Director of Human Resources

DATE: February 28, 2013 Discuss X

SUBIECT: Approval to Terminate Classified At-Will Work Action X

“Agreement for Julie Hutter

OBIECTIVE: Goal # Personnel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:
Move to approve the fermination of classified at-will Receiving Clerk Julie Hutter effective February

o gi,f )

Dr. Paul H. Stanton, Superintendent

Approved for transmittal to the Governing Board:

Questions should be direcied to: Dan Streeter @ 759-4006
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PERSONNEL
Item 9C.

Termination

(Bernadette Robinson)



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Item # ac

FROM: Dr. Paul H. Stanton, Superintendent, and Dan Strecte, Reading
Director of Human Resources

DATE: February 28, 2013 | : | : Discuss X

SUBJECT: Approval to Terminate Classified At-Will Work Action X

Agreement for Bernadette Robinson

OBIJECTIVE: Goal # Personnel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:
Move to approve the termination of classified at-will Food and Nutrition Cook Bernadette Robinson

effective February 28, 2013. I/)
i/ éﬁ / é{% ,?%’
fud N G

Dr. Paul H. Stanton, Superintendent

Approved for transmittal to the Governing Board:

Questions should be directed to: Dan Streeter @ 759-4006
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PERSONNEL
ltem 9D.

Termination

(Donna MacFarland)



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item # CLD

FROM: Dr. Paul H. Stanton, Superintendent, and Dan Strecter, Reading
Director of Human Resources

DATE: February 28,2013 | | Discuss X

SUBJECT: Approval to Terminate Classified At-Will Work | Action X

Agreement for Donna MackFarland

OBJECTIVE: Goal # Personnel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:
Move to approve the termination of classified at-will Title 1 Aide Donna MacFarland effective
February 28, 2013.

fir N i
Approved for transmittal to the Governing Board: i da

Dr. Paul H. Stanton, Saperintendent

Questions should be directed to. Dan Sireeter @ 759-4006
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