CONSENT
ltem 10D.

Student Activities



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item# 100
FROM: Cynthia Windham Reading
Finance Director
DATE: September 11, 2012 Discuss
SUBJECT: Student Activities — Board Report Action
Consent X

OBJECTIVE: Goal # Planning for Future Student Needs

SUPPORTING DATA:
Attached is the Student Activities Board Report.

This report identifies the schools with a “unit™ number and the “course” number
identifies the club.

This report is provided to meet the requirement of ARS 15-1123.
SUMMARY & RECOMMENDATION:

No action necessary. Reports presented for informational purposes only.

Approved for transmittal to the Governing Board: . i} | L
Dr. Paul®®nton, Superintendent ~

Questions should be directed to: Dr. Paul Stanton, Superintendent
Cynthia Windham, Finance Director
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CONSENT
ltem 10E.

Checking Account
Signers



HRUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Jtem# \DE

FROM: Cynthia Windham, Finance Director Reading

DATE: September 11, 2012 Discuss

SUBJECT: Bank Accounts — Authorized Signers Action
Consent X

OBJECTIVE: Annual Requirement

SUPPORTING DATA:

The finance office is requesting the following individuals be added (or retained) on the
district bank accounts at National Bank of Arizona:

#0450001924 Clearing Account
#0061000725 Insurance Account
#0061000774 Revolving Account
#0450009176 BMHS Athletic Account
#0450002724 GHMS Athletic Account
#0450002716 BMMS Athletic Account
LTS Athletic Account
#0061000717 Food Service Account

Dr. Paul Stanton — Superintendent

Cynthia Windham — Finance Director

Mary Kaye Schrenk — Internal Auditor
Mary Diaz — Secretary to the Superintendent

In addition to the above, the finance office is requesting the following individuals be
added (or retained) on the:

#0450009176 Bradshaw Mtn. High School Athletic Account
Kort Miner — Principal

Cindy Dahl — Athletic Director

Vikki Smith — Athletic Secretary

Jeremy Hendrix — Asst. Principal

#0450002724 Glassford Hill Middle School Athletic Account

Dr. Terri Matteson — Principal
Sandra Clark — Teacher
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#0450002716 Bradshaw Mtn. Middle School Athletic Account

Brian Buchholtz — Principal
Darla Lindberg — Secretary

Liberty Traditional School Athletic Account

Michael DeRois — Principal
Teresa Herman ~ Secretary

#0061000717 Food Service Account

Tami Hitt-Wyant — Food Service Director
Pamela Liuzzo — Nutritionist

All District bank accounts require two signatures.

In addition, the athletic accounts are limited in their use to referee payments and game
security, as needed.

SUMMARY & RECOMMENDATION:

I move to approve the recommended changes in authorized signers for the above
referenced accounts.

Approved for transmittal to the Governing Board: /Zp M

Dr. Paul Stanton, Superintendent

Questions should be directed to: Cynthia Windham, Finance Director or

Dr. Paul Stanton, Superintendent
(759-4000)
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item # \OF
FROM: Diana Green, Director of Educational Services Reading
DATE: September 11, 2012 | Discuss
SUBJECT:  Good Samaritan Society Clinical Affiliation Action

Agreement

: Consent X

OBJECTIVE: Goal #2 — Focus on planning for future student

needs
SUPPORTING DATA:

The Certified Nursing Assistant (CNA) program has been in place for the past five school
years at Bradshaw Mountain High School. Students earn the right through curriculum
delivery to take an exam at the end of the program. This state exam qualifies each
student as a certified nursing assistant upon successful completion.

Good Samaritan Society has agreed to provide access for clinical supervision hours for
Bradshaw Mountain High School CNA students. This experience will provide
participating students the opportunity to engage in practical learning and clinical
experiences.

The attached agreements have been reviewed by legal counsel. There are no financial
obligations by either entity and there are no changes from the 2011-12 agreement.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board approve renewal of the affiliation agreement
between Humboldt Unified School District and Good Samaritan Society for the second
semester of school year 2012-13.

Sample Motion:
I move to approve renewal of the affiliation agreement between Humboldt Unified
School District and Good Samaritan Society for the second semester of school

year 2012-13. :

Approved for transmittal to the Governing Board:

r. Paul Stanton
Questions should be directed to:
Diana Green, Director of Educational Services (759-4010)
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THE EVANGELICAL LUTHERAR

G Good . ‘ GSS #445
Ol Samaritan Rev. 3/10
(~_) Society: |

tn Christ’'s Love, Everyone Js Somrene.

BUSINESS ASSOCIATE ADDENDUM — HIPAA PRIVACY, SECURITY AND
HITECH

This Business Associate Addendum {"Addendum") supplements and is made a part of the
(“Agreement") entered into by and between The Evangelica! 1t utheran Good Samaritan Society d/b/a
Good Samaritan Society - Prescott Valley, Covered Entity ("CE"), and Humboldt Unified School
District, Business Associate ("BA"), on September 1, 201. 2 and is effective as of September 1, 2012

(*Addendum Effective Date").

RECITALS

A, CE wishes to disclose certain information to BA pursuant to the terms of the Agreement and/or
this Addendum, some of which may constitute Protected Health information ("PHI") and/or
electronic Protected Health Information (“ePHI).

B. CE and BA intend to protect the privacy of PHI and ePHi disclosed to or created or received
by BA pursuant to the Addendum in compliance with applicable provisions of the Health
Insurance Portability and Accountability Act of 1996, Public Law 104-191 ("HIPAA") and
regulations promulgated thereunder by the U.S. Department of Health and Human Services
(the "Privacy Rule") and other applicable laws.

C. The purpose of this Addendum is to satisfy certain standards and requirements of the Privacy
Rule, including, but not fimited to, Title 45, Section 164.504(e) and 164.314(a) of the Code of
Federal Regulations ("CFR"), and the Security Rule, including but not limited to, CFR Title 45
Sections 164.308(b) and 164.314, and the HITECH Act as the same may be amended from
time to time.

in consideration of the mutual promises below and the exchange of information pursuant to this
Addendum, the parties agree as follows:

1. DEFINITIONS

Terms used, but not otherwise defined, in this Addendum shall have the same meaning as those
terms in the Privacy Rule and Security Rule. In the event of a conflict between the definitions in this
Addendum and the definitions in the Privacy Rule and Security Rule, the definitions in the Privacy
Rule and Security Rule shall be applied.

Availability means the property (or characteristic) that data or information is accessible and useable
upon demand by an authorized person. '

Confidentiality means the property (o characteristic) that data or information is not made available
or disclosed to unauthorized persons of processes.

Page 1
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Page 2

Data aggregation means, with respect to PHi created or received by a BAin ifs capacity asa BA of
a CE, the combining of such PHI by the BA with the PHI received by the BA inits capacity asa BA
of another covered entity, to permit data analyses that relate to the health care operations of the
respective covered entities.

Disclose means the release, transfer, provision of access 10, or divuiging in any other manner of PHI
1o parties outside the BA's organization.

Individual means the person who is the subject of PHi and shall include a person who qualifies as a
personal representative in accordance with 45 CFR 164.502(g).

Integrity means the property {or characteristic) that data or information has not been altered of
destroyed in an unauthorized manner.

Privacy Rule means the Standards for Privacy of Individually identifiable Health Information at 45
CFR part 160 and part 164, subparts A and E.

HITECH means the Health Information Technology for Economic and Clinical Health Act, found
in Title XIIi of the Ametican Recovery and Reinvestment Act of 2009, Public Law 111-005.

Protected Heaith Information ("PHI") includes Electronic Protected Health Information and means
any information, whether oral or recorded in any form or medium that

1)  Relates to the past, present or future physical or mental heaith or condition of an
individual, the provision of heaith care to an individual, or the past, present oy future
payment for the provision of heaith care to an individual; and,

2) Identifies the individual or with respect to which there is a reasonable basis to believe
the information can be used to identify the individual; and,

3) s limited to the information created or received by BA from or on behaif of CE.

Elecironic Protected Heaith information (“ePHI") is a subset of Protected Health Information and

means PHI is transmitted by or maintained in electronic media.

Unsecured PH shall have the same definition that the Secretary gives the term in guidance issued
pursuant to § 13402 of HITECH.

Required By Law means a mandate contained in law that compels a covered entity to make a use or
disclosure of PHI and that is enforceable in a court of law.

Secretary means the Secretary of Health and Human Services or any other officer or employee of
HHS to whom the authority involved has been delegated.

Security Bule means the Security Standards for the Protection of Electronic Protected Health
information at 45 CFR part 160 and part 164, subparts Aand C.

Security Incident means the attempted or successiul unauthorized access, use, disclosure,
modification, or destruction of information or interference with system operations in an information
system.

Use means the sharing, employment, application, utilization, examination, or analysis of PHI within
the BA’s organization.
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1. OBLIGATIONS AND ACTIVITIES OF BUSINESS ASSOCIATE

A. Nondisclosure. BA shali not usé or disclose CE's PH! otherwise than as permitted or required
by the Agreement, this Addendum or as Required By Law.

B. Minimum Necessary. BA shall use or further disclose PHI only in the minimum amount and to
the minimum number of individuals necessary to achieve the purpose of the services being
rendered to or on behalf of CE. BA and its agents or subcontractors, if any, shall only request,
use and disclose the minimum amount of PHI necessary to accompiish the purpose of the
request, use or disclosure. BA agrees 10 comply with the Secretary’s guidance on what
constitutes “minimum necessary”.

C. Safequards. BA shall use appropriate safeguards to prevent use of disclosure of CE's PHI
otherwise than as provided for by this Addendum. BA shall develop, implement, maintain, and
use appropriate safeguards to preventany use or disclosure of the PHI or EPHI other than as
provided by this Agreement, and to implement administrative, physical, and technical
safeguards as required by sections 164.308, 164.310, 164.312and 164.316 of title 45, Code
of Federal Regulations and HITECH to protect the confidentiality, integrity, and availability of
EPHI or PHI that BA creates, receives, maintains, or transmits, in the same manner that such
sections apply to the Covered Entity. :

D. Reporting of Unauthorized Disclosures. BA shall report to CE any use or disclosure of CE's
PHI not provided for by this Addendum of which BA becomes aware.

E. Mitigation. BA shall mitigate, to the extent practicable, any harmful effect that is known to
BA of a use or disclosure of PHI by BA in violation of the requirements of this Addendum.
BA shall mitigate any harmful effect that is known to BA of a use or disclosure of PHI by BA
in violation of the requirements of this Agreement and notify Covered Entity of any breach
of Unsecured PHI, as required under HITECH § 13402,

F. BA's Agents. BA shall ensure that any agents, including subcontractors, fo whom it provides
PHI received from, or created or recsived by BA on behalf of, CE agree to the same
restrictions and conditions that apply to BA through this Addendum with respect to such PHI.
Further, BA shall ensure that any agents, inciuding subcontractors, to whom it provides ePHI
agrees to implement reasonable and appropriate safeguards to protect the ePHI. BA shall
enter into an agreement with each of its subcontractors pursuant to 45 CFR § 164.308(b)(1)
and HITECH § 13401 that s appropriate and sufficient to require each such subcontractor io
protect PHI to the same extent required by BA hereunder.

G. Access o PHI. BA shall provide access, at the request of CE, and in the time and manner
designated by CE, to PHi to CE or, as directed by CE, to an Individual in order to meet the
requirements under 45 CFR 164.524. This provision applies only to PH! received or created by
BA pursuant to this Addendum, if BA possesses such PHI.

H. Documentation of Disclosures. BA shall document such disclosures of PH!I and information
related to such disclosures as would be required for CE to respond to a request by an
Individual for an accounting of disclosures of PHI in accordance with 45 CFR 164.528.

. Accounting of Disclosures. BA shall provide to CE or an individual, in fime and manner
designated by CE, information collected in accordance with Section 8 “Documentation of
Disclosures” of this Addendum, to permit GE to respond to a request by an individua! for an
accounting of disclosures of PHI in accordance with 45 CFR 164.528. Exceptinthe case ofa
direct request from an Individual for an accounting related to treatment, payment, or
operations disclosures through an electronic health record, if the request for an accounting is
delivered directly to BA or its agents or subcontractors, if any, BA shall within ten (10) business
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0.

days of a request notify Covered Entity about such request. Covered Entity shali either request
that BA provide such information directly to the Individual, or it shall request that the
information be immediately forwarded to Covered Entity for compilation and distribution t0
such Individual. In the case of a direct request for an accounting from an Individual related to
treatment, payment, or operations disclosures through electronic health records, BA shall
provide such accounting to the tndividual in accordance with HITECH § 13405(c). BA shall
not disclose any PHI unless such disclosure is Required by Law or is in accordance with this
Addendum or the Agreement. BA shall document such disclosures. Notwithstanding anything
in the Agreement to the contrary, BA and any agents or subcontractors shall continue to
maintain the information required for purposes of complying with this Section 2.7 fora period
of ten (10) years after termination of the Agreement.

Amendment of PHI. BA shall make any amendment(s) to PHI that the CE directs or agrees to
pursuant to 45 CFR 164.526 at the request of CE or an Individual, and in the time and manner
designated by CE. This provision applies only to PHi received or created by BA pursuant to
this Addendum, if BA possesses such PHI.

Internal Practices. BA shall make its internal practices, books and records relating to the use
and disclosure of PHI received from CE, or created or received by BA on behalf of CE,
available to the CE, or to the Secretary, for purposes of the Secretary determining CE's
compliance with the Privacy Rule.

BA’s Insurance. BA shall procure and maintain such policies of general and professional
liability insurance as are necessary to insure the parties hereto and their respective employees
and agents against any and all claims arising, directly or indirectly, from BA’s handfing of GE's
PH!. BA shall furnish evidence of such coverage to CE upon execution of this Addendum and
annually thereafter (upon renewal hereof) and furthermore shall require its insurer to give CE
reasonable written notice of any cancellation, non-renewal, or termination of such coverage.

Security of ePHI. BA will develop, implement, maintain, and use administrative, technical, and
physical safeguards that reasonably and appropriately protect the confidentiality, integrity, and
availability of ePHI that BA creates, receives, maintains, or fransmits on CE's behalf as
required by the Security Rule.

Reporting of Security Incidents. BA will report to CE any attempted or successful (A)
unauthorized access, use, disclosure, modification, or destruction of CE's Electronic Protected
Health Information or (B) interference with BA’s system operations in BA's information
systems, of which BA becomes aware within two (2) business days. The notice shall include
the identification of each individual whose Unsecured PHI has been, or is reasonably believed
by the BA to have been, accessed, acquired, or disclosed during the breach. Take reasonable
steps to cure the breach or end the violation if BA knows of a pattern of activity or practice by
Covered Entity that constitutes a material breach or violation of Covered Entity's obligations
under this Agreement. |f such steps are unsuccessful within a period of 30 days, BA will
gither: 1) terminate the Agreement, if feasible; or 2) report the problem to the Secretary. BA
shall reimburse CE for all expenses and fees relating to Security Incidents.

BA Compliance. BA shall comply with any additional requirements of Titie XIll of HITECH
that relate to privacy and security and that are made applicable with respect to covered
entities.

Technology and Methodology Standards. BA shall adopt the technology and methodology

standards required in any guidance issued by the Secretary pursuant to HITECH §§
13401-13402.
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. PERMITTED USES AND DISCLOSURES BY BUSINESS ASSOCIATE

Permitted Uses and Disclosures. Exceptas otherwise limited in this Addendum, BA may use
or disclose PH! to perform functions, activities, or services for, or on behalf of CE as specified
in the Agreement, provided such use or disclosure would not violate the Privacy Rule if done
by the CE. -

Use for Management and Administration. Except as otherwise limited in this Addendum, BA
may use PHIfor the proper management and administration of the BA or fo carry outthe legal
responsibilities of the BA. :

Disclosure for Mgnagei'nent and Administration. - Except as otherwise limited in this
Addendum, BA may disclose PHi for the proper management and administration of the BAor
to carry out the legal responsibilities of the BA, provided that:

1.  Disclosures are required by law or

2. BAobtains reasonable assurances from the person to whom the information is disclosed
that it will remain confidential and used or further disclosed only as required by law or for
the purpose for which it was disclosed to the person, and

3. The person notifies the BA of any instances of which it is aware in which the
confidentiality of the information has been breached. '

Data Aggregation. Except as otherwise limited in this Addendum, BA may use PHI to provide
Data Aggregation services to CE relating to the health care operations of the CE.

Report Violations of Law. Except as otherwise limited in this Addendum, BA may use PHito
report violations of law appropriate to Federal and State authorities consistent with 45 CFR
§164.502(j)(1).

IV. OBLIGATIONS OF COVERED ENTITY

Notice of Privacy Practices. Upon request, CE shall provide BA with the notice of privacy
practices that CE produces in accordance with 45 CFR 164.520, as well as any changes to
such notice.

Changes in permission. CE shall notify BA of any changesin, or revocation of, permission by
individual to use or disciose PHI, to the extent that such changes may affect BA's use or
disclosure of PHI.

Notification of Restrictions. CE shall notify BA of any restriction to the use or disclosure of PHI

that CE has agreed to in accordance with 45 CFR 164.522 and/or HITECH § 13405(g), to the
extent that such restriction may affect BA’s use or disclosure of PHI.
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V. PERMISSIBLE REQUESTS BY COVERED ENTITY

A.  Requests by Covered Entity. CE shall not request BA to use or disclose PHI in any manner
that would not be permissible under the Privacy Rule if done by CE.

B.  Audits, Inspection and Enforcement. From time to time upon reasonable notice, CE may
inspect the facilities, systems, books and records of BA 1o monitor compliance with this
Addendum. Such inspection will involve only those facilities, systems, books and records
related to PHI received from, or created or received by BA on behalf of CE. BA shall promptly
remedy any violation of any term of this Addendum and shall certify the same to CE in writing.
The fact that CE inspects, or fails to inspect, or has the right to inspect, BA's facilities, systems
and procedures does not relieve BA of its responsibility to comply with this Addendum, nor
does CE's (i) failure to detect or (ii) detection.

VI. TERM AND TERMINATION

1. Term. The Term of this Addendum shall be effective as of September 1, 2012, and shall
terminate when alt of the PHI provided by CE to BA, or created or received by BA on behalf of
CE, is destroyed of returned to the CE, or if it is infeasible to return or destroy PHI, protections
are extended to such information, in accordance with the termination provisions in this Section.

B. Termination for Cause. Upon CE's knowiedge of a material breach by BA, CE shall either:

1. provide an opportunity for BA to cure the breach or end the violation and if BA does not
cure the breach or end the violation within the time specified by CE, terminate this
Addendum and the underlying Agreement.

2.  immediately terminate this Addendum and the underlying Agreement if BA has breached
a material term of this Addendum and cure is not possible; or,

3.  report the violation to the Secretary if neither cure of the breach nor termination of this
Addendum are feasibie.

C. Effectof Termination. Except as provided in paragraph (4) of this section, upon termination of
this Addendum, for any reason, BA shall return or destroy all PHI received from CE, or created
or received by BA on behalf of CE. This provision shall apply to PHI that is in the possession
of subcontractors or agents of BA. BA shall retain no copies of the PH.

D. Return or Destruction of PHI Not Feasible. In the event that BA determines that returning or
destroying PHI is not feasible, BA shall notify CE in writing of the conditions that make return
or destruction infeasible. If return or destruction of the PHI is infeasible, BA shall extend the
protections of this Addendum to such PHI and limit further uses and disciosures of such PHI to
those purposes that make the return or destruction infeasible, for so long as BA maintains
such PHI,

VIl. MISCELLANEOUS

A. Begulatory References. A reference in this Addendum to a section in the Privacy Rule,
Security Rule or HITECH means the section as in effect or as amended, and for which
compliance is required.

B. Amendment. The Parties agree to take such action as is necessary to amend this Addendum
from time to time for GE to comply with the requirements of the Privacy Rule, Security Rule or
HITECH. This Addendum replaces all other “business associate” agreements or addenda
between CE and BA related to the Agreement.
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Survival. The respective rights and obligations of BA under Sections V1.3., V1.4, ViL.5. and
V1i.6. of this Addendum shall survive the termination of this Addendum.

Interpretation. This Addendum shall be interpreted as broadly as necessary to implementand
comply with the Privacy Rule, Security Rule, HITECH, and applicabie state laws. The parties
agree thatany ambiguity in this Addendum shall be resolved in favor of a meaning that pemmits
CE to comply with the Privacy Rule and applicable state laws.

Indemnification. BA will indemnify, hold harmless and defend CE from and against any and all
claims, losses, liabilities, costs and other expenses incurred as & result of, or arising directly or
indirectly out of or in connection with: (i) any misrepresentation, breach of warranty or non-
fulfiliment of any undertaking on the part of BA under this Addendum; and (i} any claims,
demands, awards, judgments, actions and proceedings made by any person or organization
arising out of or in any way connected with BA's performance under this Addendum.

Assistance in Litigation or Administrative Proceedings. BA shall make itself, and any
subcontractors, employees or agents assisting BA in the performance of its obligations under

this Addendum, available to CE, at no cost to CE, fo testify as witnesses, or otherwise, in the
event of litigation or administrative proceedings being commenced against CE, its directors,
officers or employees based upon claimed violation of the Privacy Rule, Security Rule or
HITECH except where BA or its subcontractor, employee or agent is a named adverse party.

Effect on Agreement. Except as specifically required to implement the purposes of this
Addendum, or o the extent inconsistent with this Addendum, all other terms of the Agreement
shall remain in force and effect.

IN WITNESS WHEREOF, the parties hereto have duly executed this Addendum as of the
Addendum Effective Date.

By:
Print
Title:

Pate:

%ONUJ&] QDM\&A@L%, 4/ By:

COVERED ENTITY BUSINESS ASSOCIATE

Name:b% L 0{1/119'(43, ¥)  Print Name:

I\ - € Nuwsir S@mtteg Title:

-l Date:
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Ttem # 10 G
FROM: Dr. Paul Stanton, Superintendent Reading
DATE: September 11, 2012 Discuss
SUBJECT: Renewal of Mountéin Institute JTED ~ Action

Intergovernmental Agreement (IGA)

Consent X

OBJECTIVE: Goal #2 — Focus on planning for future student

needs
SUPPORTING DATA:

The IGA has several changes from 2011-12. A summary of the changes is attached.

The Mountain Institute Governing Board and the Yavapai County Attorney’s office have
approved and/or vetted the IGA that details operations and agreements between Mountain
Institute and the District for two fiscal years, 2012-2014.

The Deputy County Attorney has included the Waiver of Conflict resolution in the body
of the IGA, so there is no need for additional vetting.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board approve renewal of the IGA between
Humboldt Unified School District and Mountain Institute JTED for 2012-14.

Sample Motion:
I move to approve renewal of the Intergovernmental Agreement between Humboldt
Unified School District and Mountain Institute JTED for 2012:14.

Approved for transmittal to the Governing Board: i} g
Dr. Paul Stanton

Questions should be directed to: Dr. Paul Stanton, Superintendent (759-4000)
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Summary of Changes to Intergovernmental Agreement (“IGA”)
Between
Mountain Institute JTED and
Satellite Districts

The IGA covers the two fiscal years 2012-2014. There has been an IGA for each of the prior three years.
Last year's |GA included several significant changes so there were far fewer necessary this year. The
changes from the prior year are summarized below.

1.

10.
11

12.

As noted above, the term of this IGA is two years, beginning July 1, 2012 and ending June 30,
2014. The Addenda will likely need to be changed each year.

There were a few definitional and reference changes throughout the document. The changes did
not alter the substance of the Agreement.

Paragraph 2 ~ the last sentence was deleted because itis duplicative of Paragraph 4.A.(3).
Paragraph 4.C.(1)b — the phrase "implementation of' was deleted.
Paragraph 4.C(2)b — the consultant was more clearly defined.

Paragraph 4.C(2)j — now requires that budget narratives include instructional standards being met
by the expenditure.

Paragraph 4.C(2) — now requires the data be provided no later than November 30™ of each year.

Paragraph 4.C(2)n —~ references to Propositions 301 and 202 were deleted since the statutory
references are included.

Paragraph 4.C(2)p ~ is new and requires Satellites to immediately notify JTED if a student drops
central campus program using the state approved form.

Paragraph 4.E - several changes were made to the list to conform to current JTED statues.

Paragraph 4.F(1} — now requires Satellite Districts within 30 days after the beginning of each
semester to notify JTED of any students who reside in a school district outside of the JTED who
are enrolled in JTED courses. Since these students are not eligible to be included in our ADM,
we will bill the Satellite for tuition to cover our costs.

Exhibit A — the programs were updated. In addition, Paragraph 2.B. now includes the

requirement that the Satellite budget for any funds and defines the method of computation of
such funds and the dates that funds will be provided.
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INTERGOVERNMENTAL AGREEMENT
by and between
Mountain Institute JTED
and

SATELLITE DISTRICT

This Intergovernmental Agreement (“Agreement”) is entered into as of the 1st day
of July, 2012, by and between the Mountain Institute Joint Technical Education District No.
02 of Yavapai County (hereinafter known as “JTED"} and _ _ Unified School District
No._ of Yavapai County (hereinafter known as “Satellite District”) collectively known as the
“Parties” for the joint exercise of powers pursuant to A.R.S. §15-342 and ARS. §15-393;

WHEREAS, the Parties are authorized to enter into this Agreement pursuant to
ARS.§11-952 and A.RS. §15-342 and ARS. § 15-393;

WHEREAS, the Parties want to provide joint career and technical education courses
(“ITED Programs/Courses”), as defined in Section 4(E) below, at a satellite location
designated by the Satellite District (“Satellite Location”) and/or to receive classes at a JTED
Central Campus that may utilize video conferencing or other distance learning technology
and direct instruction to deliver classes. Satellite District will provide facilities and
instructors for such JTED Programs/Courses at Satellite Locations.

NOW THEREFORE, in consideration of the mutual agreements set forth, the Parties
agree as follows:

1. Purpose

The purpose of this Agreement is to establish the terms and conditions under which
JTED will provide the JTED Programs/Courses which meet the criteria provided in A.RS.
§15-391(3) and (5).

2. Term

This Agreement shall commence and be effective on July 1, 2012, and shall
terminate on June 30, 2014, with annual review and possible renewal, unless terminated by
either Party as provided in this Agreement.
3. Termination

This Agreement may be terminated by either Party upon written notice to the other
Party and other Satellite Districts included in the JTED given no later than thirty (30) days
before the end of the Satellite District’s semester. Said termination shall not become
effective until the end of the then-current semester in which notice is given. Unless
otherwise agreed to in writing by the Parties, all property purchased by the JTED, or by a
Satellite District with JTED funding, under this Agreement shall remain the property of the
JTED and shall be returned or refunded to the JTED by the Satellite District when no longer
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in use or upon termination, whichever is sooner. Equipment purchased from [TED funds
shall be tagged and accounted for by both JTED and the Satellite District.

4, Requirements under A.R.S. §15-393(L)

A, Financial Provisions for Existing and for New and Emerging Programs -
See Exhibit A, '

(1) The services provided by the Parties shall be proportionally
calculated in the cost of delivering the service.

(2) Payment for services shall not exceed the cost of the services
provided.

(3) Payment obligations of JTED under this Agreement are conditioned
upon receipt of funds from the State of Arizona or from funds received from tax levies. The
obligations of the Satellite District are conditioned upon the availability to the Satellite
District of funds that may lawfully be used for such purpose.

B. Accountability Provisions. The Parties agree to cooperate as appropriate
to ensure compliance of both Parties with required student testing schedules and
procedures, reporting, and other requirements of applicable state and federal law
concerning accountability in educational programs and fiscal responsibilities. JTED may, at
its expense, request an audit of accounting of expenditures by Satellite District related to
JTED Programs/Courses provided to Satellite District.

C Responsibilities.

(1) Responsibilities of JTED.

a. JTED will manage the joint technical education district.
b. JTED will maintain oversight of all JTED Programs/Courses
including:
i Approval of budgets for JTED Programs/Courses
ii. Financial accountability measures
iii. Career and technical education (“CTE"}
accountability measures
iv. Program review / evaluation and approval status
V. Stewardship (equipment) inventory
vi. Professional development

vii. Curriculum review

c. JTED may pay Satellite District for facilities and instruction
for courses in JTED-approved programs, or may reimburse other entities for facilities used
by the Satellite District in which to teach JTED Programs/Courses.
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d. On or before December 31 of each year, JTED shall submit a
detailed report to the Career and Technical Education Division of the Arizona Department of
Education (“ADE") pursuant to A.R.S. §15-393(M).

e. JTED’s SAIS Consultant will receive Satellite District student
attendance reports and upload the data into ADE SAIS system

f. JTED will adopt registration requirements and may adopt
rules of admission for students in JTED funded programs. JTED will not approve enrollment,
nor provide funds for tuition or fees, for students to attend any CTE course at any
community college if the same or substantially similar CTE course is offered by the Satellite
District, has space availability for the student to take the CTE course within the Satellite
District, and the Satellite District will permit the student to take the course if itis offered at
a school other than the one in which the student is enrolled. A Satellite District will not
approve a student’s enrollment in a CTE course offered by a community college under such
circumstances unless the CTE Director {or other person designated by the Satellite District}
of the Satellite District where the student attends school authorizes such enroliment in
writing and provides such authorization to the JTED. JTED will only enroll students in a
JTED Program/Course held at a community college who provide legal residency documents
unless approval is obtained from JTED, community college and Satellite District.

g JTED will, in conjunction with Satellite District, evaluate each
JTED Program/Course offered by Satellite District in an effort to ensure quality,
accountability, and to determine resources that may be provided toward ]JTED
Program/Course improvement.

(2) Responsibilities of Satellite District.

a. Failure of Satellite District to comply with any of the
reporting requirements of this Paragraph 4{C){ 2) may result in temporary or long term loss
of funds to the Satellite District. [TED reserves the right to withhold funds to the Satellite
District if the Satellite District fails to comply with these reporting requirements.

b. Attendance data must be reported every twenty (20) days
(based on the JTED's calendar) by the Satellite District to Edvantage Partners, the JTED's
“SAIS Consultant”, or more frequently as requested by JTED.

C Satellite District shall provide the instruction in any Satellite
Courses referenced on Exhibit A at Satellite Locations through Satellite District teachers
who shall remain employees of Satellite District and subject to Satellite District's
employment policies. However, Satellite District shall, to the extent permitted by A.RS. § 15-
537 and the personnel policies of the Satellite District, consult with and consider the input
received from JTED in the Satellite District evaluations of Satellite District staff.
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d. Satellite District will provide program cost analyses and

program eligibility documents for each potential new JTED Program/Course by April 1 of
each year.

| e Satellite District will provide necessary facilities, equipment,
supplies, maintenance, property and liability insurance, and instructional staff to conduct
the JTED Programs/Courses at Satellite Locations.

f. Satellite District will be responsible for student discipline at
Satellite Locations where the instruction is being delivered, and will designate an
administrator to be responsible for initial disciplinary action. However, Satellite District
may, to the extent permitted by ARS. § 15-841 and the student discipline policies of the
Satellite District, consult with and consider the concerns of JTED with respect to this issue.

g Satellite District will insure, repair, and maintain all property
and equipment purchased by JTED or with funds provided by JTED for use in JTED
Programs/Courses taught at Satellite Location while in the possession of Satellite District.
Any equipment purchased by the JTED or with funds provided by JTED must be installed
and available for use by students no later than thirty (30) days after the equipment has
been received from the vendor. Equipment purchased with JTED funds shall be tagged and
accounted for by the Satellite District. The Satellite District shall make available for audit
purposes a complete physical inventory of the JTED-funded items which shall be completed
by Satellite District each year by june 30. Disposal of equipment must be in compliance
with Arizona State regulations, with the equipment first being offered for return to the
JTED. The Satellite District will follow State disposal guidelines if the JTED chooses not to
receive the equipment back from the Satellite District. Satellite District will return the
property and equipment owned by JTED when the property and equipment is no longer
used by Satellite District for JTED Programs/Courses or upon termination of this
Agreement. The equipment will be returned in good condition, normal wear and tear
excepted. In the event Satellite District has installed Satellite District-funded computer
software in JTED-owned computers, Satellite District may remove such software from any
JTED-owned computer prior to removing the computer from the Satellite Location.

h. Satellite District agrees that it shall use any monies received
pursuant to this Agreement to supplement and not supplant base year CTE courses, and
amounts for directly related equipment and facilities. Satellite District agrees that in order
to enhance and not supplant CTE as required by ARS. §15-393(D)(9) and (10), Satellite
District will continue to allocate monies at a level at least equal to what the Satellite District
spent on CTE programs in the base year. Satellite District agrees that the payment for
services shall not exceed the cost of the services provided. For purposes of this section, the
amount spent in the base year shall be determined and adjusted as appropriate based on
the definition and discussion in USFR Memorandum 219 of the State Auditor General.

i. Satellite District shall complete and submit to JTED all of the
following for the previous fiscal year: (i) The State Auditor General's USFR Memorandum
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219 worksheet; and (ii) All supporting documentation used to substantiate the figures
reported on the State Auditor General's USFR Memorandum 219 worksheet.

j Satellite District will provide a projected annual site budget
as requested by JTED or as budget allocations are available, and a final detailed current year
budget with narrative and expenditures using JTED CTE Final Report Form by june 30 of
each school year. Budget narratives should indicate associated instructional standards
where appropriate.

k. Satellite District will comply with all applicable state, federal
and JTED safety procedures and regulations.

L Satellite District will cooperate with JTED to provide JTED
with timely information (no later than November 30 of each year) for purposes of the
report required by A.R.S. §15-393(M).

m. Satellite District will provide registration attendance
information for JTED students in JTED Programs/Courses consistent with State guidelines
and subject to the requirements of the Family Educational Rights and Privacy Act
{“FERPA”), 20 US.C. §1232g, et seq.

n. Satellite District will receive and utilize as budgeted its
proportionate share of all funds, if any, received from the JTED under ARS. § 15-977
(classroom site funds) and A.R.S. § 15-979 (instructional improvement fund).

0. Satellite District shall provide all IEP and 504 information for
any student enrolled in a JTED Program/Course at a JTED central location prior to
enrollment of such student.

p. Satellite District shall notify the JTED in writing immediately
of any Satellite District student who drops a JTED Program/Course provided at a JTED
central location using the form required by the Arizona Department of Education herein
attached as exhibit D.

D. Type of Instruction. All JTED Programs/Courses must be submitted by
Satellite District by October 1 of each school year for subsequent approval by the JTED
Governing Board. All classes that may generate funding must meet the criteria for programs
and courses as required by A.R.S. §15-391(3) and (5).

E. Quality of Instruction. JTED Programs/Courses shall mean a course which
meets the following criteria identified as A.R.S. §15-391;

(1) The course is designed to directly lead a student toward a specific
career, vocation or industry and has a defined pathway to career and postsecondary
education.
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(2 The course is taught by an instructor who is certified to teach career
and technical education by the State Board of Education or by a postsecondary educational
institution.

3) The course requires specialized equipment or specialized instruction
materials above and beyond the scope and cost of a standard educational course.

(4) The course requires work-based learning components, career and
technical student organization participation and laboratory experience as determined by
the career and technical education division of the department of education.

(5) The course is designed to lead the student toward certification that
is accepted by a vocation or industry as demonstration of skill or competency in that
vocation or industry.

(6) The course is part of a program that requires students to obtain a
passing score on any examination that is required and has been approved by the ADE-CTE
Division (Arizona State Board of Vocational and Technical Education) that demonstrates a
level of skil} or competency for that program of study that is accepted by a vocation or an
industry.

N The course meets the standards of a career preparatory vocational
program as determined by the Career and Technical Education Division of the Department
of Education.

(8) The course is certified by the JTED Governing Board as having met
all the requirements of this Section E.

9 The course is approved by the Career and Technical Education
Division of the Department of Education as provided in A.RS. §15-391(3) and (5).

(10) The course is only offered to students in grades 9 through 12
inclusive.

All Satellite teachers are required to follow the above criteria.
F. Enrollment,

(1)  JTED may collect tuition for adult students and the attendance of
pupils who are residents of school districts that are not participating in the joint district,
pursuant to A.RS. §15-393(H). The JTED will set admission requirements and the tuition
rate. On or before 30 days after the beginning of each semester during which this

Agreement is in effect, the Satellite District will provide the JTED with a list identifying each
student who resides in a School District outside of the JTED boundaries who is enrolled in
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the Satellite District and enrolled in JTED Programs/Courses. The JTED will invoice the
Satellite District for the tuition required for those students on or before 30 days after
receiving the enrollment information described above for each year during which this
Agreement is in effect. ‘

(2) For purposes of this Agreement, the definition of “student” is as
defined in A.RS. § 15-393(D)(5). Adults and post-secondary students may enroll in JTED
Programs/Courses only upon mutual agreement of the Superintendents of both the Satellite
District and JTED or their authorized designees. Satellite District agrees to indemnify and
hold JTED harmless from and against any and ali claims, losses, liability, costs or expenses
(including reasonable attorney fees), hereinafter collectively referred to as “claims,” arising
out of bodily injury of any person (including death} or property damage, arising from the
conduct of any post-secondary or adult student enrolled in a JTED Program/Course.

G. Transportation Services. If transportation of students is necessary or if
State law requires transport, responsibility for transportation rests with the Satellite
District. JTED shall assume no responsibility for providing transportation. Satellite District
shall develop policies and procedures necessary to implement Satellite District policies. To
the extent Satellite District is not otherwise reimbursed for costs of transportation of its
students to JTED Programs/Courses, Satellite District may at its discretion use funding from
the JTED pursuant to Exhibit A, paragraph 2.B. to offset such costs as budgeted and agreed
to by the Parties.

H. 5. Statutory Right of Cancellation

Pursuant to ARS. §38-511, the Agreement may be terminated by either Party for
conflict of interest.

6. Non-discrimination

The Parties shall comply with Executive Order 99-4 and all other applicable State
and Federal employment laws, rules, and regulations, mandating that all persons shall have
equal access to employment opportunities, and that no person shall be discriminated
against due to race, creed, color, religion, sex, national origin or disability.

7. Insurance

Satellite District and JTED each represent and warrant to the other that it shall at all
times retain insurance coverage in compliance with State laws and shall name the other
Party as an additional insured.

8. Employees ‘
An employee of either Party to this Agreement who works under the jurisdiction or

control of or within the jurisdictional boundaries of the other Party to this Agreement
pursuant to this Agreement is deemed to be an emplayee of both public agencies for the
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purposes of Arizona workers’ compensation law, and ARS. §23-1022. The primary
employer shall be solely liable for the payment of workers' compensation benefits.

9. Mutual Indemnification

Each Party (as “Indemnitor”) agrees to indemnify, defend, and hold harmiess the
other Party (as “Indemnitee”) fram and against any and all claims, losses, liability, costs or
expenses (including reasonable attorney fees), hereinafter collectively referred to as
“claims,” arising out of bodily injury or any person (including death) or property damage,
but only to the extent that such claims which result in vicarious/derivative liability to the
Indemnitee, are caused by the act, omission, negligence, misconduct, or other fault of the
Indemnitor, its officers, officials, agents, employees, or volunteers.

10.  Applicable Law

This Agreement shall be governed and interpreted by the laws of the State of
Arizona. JTED shall operate under the provisions of A.R.S. Title 15, Ch. 3, and Art. 6 (§§15-
391 and 15-396), as amended, and in the event a conflict exists between this Agreement and
the laws of the State of Arizona, the laws of the State of Arizona shall control. Any reference
to a particular statute in this Agreement shall also refer to that statute as amended in the
future.

11.  Mediation

Neither Party may file a claim against the other without first participating in good
faith in mediation with a trained and impartial mediator. The Parties shall share the
expenses of mediation, except that shared expenses shall not include the cost incurred by a
Party for representation by an attorney at the mediations, if such representation is desired.

12. Notice

Any notice required or permitted under the terms of this Agreement shall be deemed given
or served if sent by certified mail, return receipt requested, postage prepaid to:

JTED ' SATELLITE DISTRICT
Address: 3003 Centerpointe East Dr. Address:
Prescott, Arizona 86305
Fax: 928.771.0793. Fax:
13. Counterparts

This Intergovernmental Agreement may be executed in several counterparts, each
of which shall be an original, but all of which together shall constitute one and the same
Agreement. '

14. Iran/Sudan
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Pursuant to ARS. Section 35-393.06, each Party hereby warrants that it does not have
scrutinized business operations in Iran. Pursuant to A.R.S. Section 35-391.06, each Party
hereby warrants that it does not have scrutinized business operations in the Sudan.

15. Compliance with Immigration Law

As mandated by Arizona Revised Statutes § 41-4401, each Party:

A warrants the Party’s compliance with all federal immigration laws and
regulations that relate to the Party’s employees and their compliance with Arizona Revised
Statutes § 23-214{A);

B. acknowledges that a breach of the warranty in subsection A of this section
shall be deemed a material breach of this Agreement that is subject to penalties up to and
including termination of this Agreement; and

C. retains the legal right to inspect the papers of any contractor or
subcontractor employee who works pursuant to this Agreement to ensure compliance with
the warranty.

16. Conflict Waiver

The Parties to this agreement are aware that the Yavapai County Attorney (“County
Attorney”) may represent more than one Party to this Agreement in various matters,
including the review of this Agreement. By signing this Agreement each Party specifically
acknowledges that {1) The County Attorney has, by this paragraph, informed each Party
that the County Attorney believes that it will be able to provide competent and diligent
representation to each Party to this Agreement represented by the County Attorney and its
representation of each Party is not prohibited by law and does not involve the assertion of a
claim by one Party against another Party to this Agreement, (2) the Party is aware of a
potential conflict of interest, and (3) the Party specifically waives any such claim based on
the County Attorney’s representation of other Parties to this Agreement.

THE REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK

Signature pages follow
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IN WITNESS HEREOF, the Parties sign this Agreement:

Dated this day of , 2012 upon resolution of the JTED Governing Board
approving this Agreement and authorizing its Superintendent to sign below:

Mountain Institute Joint Technical Education District No. 02

By:
Dr. Raymond J. Polvani
Title: Superintendent
Attorney approval:

This Agreement has been reviewed pursuant to ARS. §11-952 by the undersigned attorney
who has determined that it is in proper form and is within the powers and authority
granted under the laws of the State of Arizona to the JTED Governing Board.

By:
Legal Counsel for Mountain Institute
Joint Technical Education District No. 02
Dated this day of . 2012, upon resolution of the Satellite District

Governing Board, approving this Agreement and authorizing its Superintendent to sign
below:

UNIFIED SCHOOL DISTRICT NO. _

By:

Title: Superintendent

This Agreement has been reviewed pursuant to A.RS. §11-952 by the undersigned attorney
who has determined that it is in proper form and is within the powers and authority
granted under the laws of the State of Arizona to the
Unified School District Governing Board.

By:
Legal Counsel for the Unified School District No.
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Exhibit A

Financial Provisions for Enhancement of Existing Programs and for New and

Emerging Programs

JTED Programs/Courses to be offered by Satellite District:
Programs:

Agriculture Education
Agribusiness Systems — Chino Valley Campus
Plant Systems - Mayer Campus
Animal Systems - Seligman Campus

Allied Health
Medical Professions — MI Central Campus
Sports Medicine - MI Central Campus

Multi-Media Technology
Digital Media - Bradshaw Mountain Campus

Bioscience
Bioscience - Chino Valley Campus

Business and Administrative Services
Business and Administrative Services — Bagdad Campus
Business and Administrative Services - Mayer Campus
Business and Administrative Services — Prescott Campus

Culinary Arts
Culinary Arts - Chino Valley Campus
Culinary Arts - Ml Central Campus

Drafiting and Design Technologies
Architectural Drafting - Chino Valley Campus

Education Professions
Education Professions - Bradshaw Mountain Campus
Education Professions - MI Central (Distance] Campus
Information Technology
Network Technology - Bradshaw Mountain Campus
Network Technology - Prescott Campus

Marketing, Management, and Entrepreneurship
Marketing - Bradshaw Mountain Campus
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Nursing Services (CNA)
Nursing Services - Bradshaw Mountain Campus
Nursing Services — MI Central Campus

Precision Machining / Robotics
Pre-Engineering — MI Central Campus

Transportation Technologies
Automotive Repair ~ Prescott Campus
Automotive Repair - MI Central Campus

Welding Technologies
Welding Technologies - Bagdad Campus
Welding Technologies - Ash Fork Campus
Welding Technologies - MI Central Campus

Courses:

Career Preparation
Career Prep Business and Marketing - Chino Valley Campus
Career Prep Business and Marketing - Bradshaw Mountain Campus

Career Prep Family & Consumer Science - Chino Valley Campus
Career Prep Health - Bradshaw Mountain Campus
Career Prep Industrial Technology ~ Chino Valley Campus
Financial Provisions |
A. New JTED Programs/ Course Sections offered at Satellite Pistrict

JTED shall allocate funding to Satellite District for its direct costs incurred
to provide new JTED Programs/Courses in addition to the JTED Programs/Courses
in effect at Satellite Locations during the year prior to the initial approval of this
Agreement, provided however, that Satellite District shall submita comprehensive
budget to JTED for review and approval by April 1 of each year. After the second
year of funding for such JTED Programs/Courses, Satellite District shall be
responsible for budgeting and funding for future years as agreed to by both Parties.

B. Other Possible Funding

JTED may also allocate additional funding as determined by its Governing
Board in proportion to the weighted Average Daily Membership of students
attending classes at Satellite District compared to all students attending JTED
Programs/Courses at all Satellite Districts of JTED. Satellite District shall be
responsible for budgeting of additional funds as agreed to by both Parties. The
initial distribution of the additional funding shall be determined based on the prior
year's ADM and paid by February 15% of each year. The final distribution will be
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distributed within 15 days of “final” ADM for the current fiscal year based on such
ADM. !

In addition to budgets indicated above, Satellite District may submita
detailed budget request to JTED to provide funding to:

1. enhance existing CTE programs, provide equipment and/or
supplies needed to deliver instruction standards and approved curriculums

2. meet program approval requirements as specified by ADE - CTE
division

3 offer new JTED programs and courses as approved by [TED

4, enhance opportunities in CTE Student Organizations

5. provide professional development opportunities for instructional

staff and CTE support personne]

6. enhance instructional facilities as approved by JTED

7. enhance technology systems including connectivity, hardware,
software and related supplies
C. Limitations on Certain Expenditures.

Notwithstanding any other provision herein and beginning with Fiscal Year 2013,

JTED funding for ali personne] costs shall not exceed 60% of the total unless agreed to by
JTED. Funds should be allocated based on priorities established by the JTED, and shall
ensure that all instructional costs associated with the delivery of classroom / laboratory
standards are provided.
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Exhibit B

\GA BETWEEN JTED And SATELLITE DISTRICT FOR JTED CENTRAL CAMPUS PROGRAMS AT
YAVAPAI COLLEGE

ITED Release of Information Form

RELEASE OF INFORMATION

STUDENT: DOB:

The undersigned parent(s) or fegal guardian(s) of the above named student, hereby authorizes
Yavapai College to furnish any and all student records concerning my child, including special
education records {IEP), grades, transcripts, attendance records, discipline files, etc, if
requested, to:

Mountain Institute JTED District #2
3003 Centerpointe East Dr.
Prescott, Arizona 86301-8492

FAX 928-771-0793

The undersigned parent(s) or legal guardian(s) of the above named student, hereby authorize
Mountain Institute JTED #2 to furnish any and all student records concerning my child, as
necessary for my child’s enrollment in college courses, to Yavapai College.

DISCLOSURE OF THIS INFORMATION IS REGULATED BY AND SHALL BE IN COMPLIANCE WITH THE
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA), ARIZONA REVISED STATUTES
SECTION 15-1043 AND QTHER APPLICABLE PRIVACY LAWS AND REGULATIONS.

SIGNATURE PARENT/ GUARDIAN (please specify) DATE

ADDRESS PARENT/GUARDIAN
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Exhibit C

JTED Student Handbook (attach)
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Gifts & Donations

Sharon Cunningham
5700 E. Market Street, Prescott Valiey, AZ
Donated art and craft books and supplies
with the donor's value of $100
to be used at Bradshaw Mountain High School — Art Dept.

Prescott Elks Lodge #330 BPOE
P.O. Box 27199, Prescott Valley, AZ
Took 37 HUSD students shopping at Wal-Mart
- for school clothes and shoes.
$100 or more was spent per child
With a total donation of approximately $3,700

Lila Wagner
14341 N. Lightning Way, Prescott, AZ
Donated a Dell 19" flat screen monitor
with the donor's value of $150
to be used at the Transportation Department
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Granville Successes for 12-13

Granville Elementary has had a great start to the school year. We have been busy compiling Data on our
students in order to best differentiate our instruction school wide. We have completed the C-BASS and
successfully developed data that is standards based, helping identify specific skills that need to be
addressed in our curriculum.

The Granville Intervention Team is underway and involves an identified group of professionals such as
the Principal, Reading Coach, Reading Interventionist, CST Chair and the School Psychologist, all of which
have identified rolls within data review and intervention identification. Each classroom teacher is
involved with this team, addressing specific needs of students in their class.

Granville has a nice selection of clubs and activities to participate in, such as the Granville Choir that has
performed for you this evening. This group meets after school learning new selections of music, and
practicing for performances. Other opportunities include Drama Club, Recorder Karate, Sports, and Art
Club and Grade Level Book Clubs.

Granville also offers opportunities for students who have academic needs. We offer after-school
tutoring for 5™ & 6" grades three days per week and 1% grade one day per week. We also have Early
Bird Reading Plus Intervention 4 days per week in our computer lab for 5% graders to minimize students
being pulled out of direct instruction for intervention. For our Gifted 6™ Grade students, Granville offers
an Early Bird class in order that they can avoid being pulled from direct instruction during the day.
These are optional classes and are widely utilized by our students.

Granville also offers opportunities for students to participate in a more global service such as the
Granville Conservation Corps where students collect recycling items daily and deliver them to the
recycling area. These values are re-enforced in The Granville Habitat where students learn about life
cycles and our effects on the environment through lessons regularly delivered outdoors in this area. All
grade levels participate in these lessons.

There also opportunities for Parents to be engaged in their child’s experience at Granville. Parents can
be involved in the Granville PTO which helps to support the experience in the classroom such as the
purchase of document cameras, paper, and extra copy support through maintaining a high volume Savin
Machine. Parents can also be involved by way of adopting a class room to teach Character Lessons
supporting the Character Counts program at Granville. Parents are also welcomed to volunteer in
classrooms to support instruction and assist teachers.

The Success at Granville is an all around experience of community within a warm and welcoming
environment to support students and families in the educational process.
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Item # W&
FROM: Dan Streeter, Director of Human Resources Reading X
DATE: September 11, 2012 Discuss X

SUBJECT: Policy Review-First Reading of Policy Advisories:  Action
# 369 and 370 — Section G — Personnel
OBJECTIVE: Board Governance

SUPPORTING DATA:
To insure compliance with State Statutes these Policy Advisories have been submitted by the Arizona
School Boards Association (ASBA) relating to Section G - Personnel for Board review.

PA #369 GCF — Professional Staff Hiring

Policy Advisory No. 369 amends language to Policy GCF changing the timeline for a
continuing or non-continuing professional candidate to accept a contract offer within /.5
business days per AR.S. 15-536 and A.R.S. 15-538. In addition to changing teacher to
candidate, the Advisory adds, Written notice of the deadline date for acceptance shall be
included in the contract offer or an attachment to the contract offer. .

PA #370 GCQF - Discipline, Suspension, and Dismissal of Professional Staff
Members
GCQF-R ~ Discipline, suspension, and Dismissal of Professional Staff
Members
Policy Advisory No. 370 provides minor language amendments to the discipline, suspension, and
dismissal of professional staff members. Additionally, substantive updates expand Policy GCQF to
include more specific details related to suspension without pay for more than ten days and dismissal.
The amended Policy GCQF is meant to provide an informative, discernible format for the elements of
the process of discipline, suspension and dismissal.

-E = Exhibit, -R = Regulation
Governing Board adoption is not required for exhibits and regulations but is provided in the packet
Jor information purposes.

SUMMARY & RECOMMENDATION:
Information regarding these advisories has been provided by ASBA to assist the Board in
understanding legisiation and is included along with the proposed draft policies.

First Reading of changes to policies, exhibits and/or regulations as described.

The Second Reading will be included on a future meeting agenda. Upon approval these
policies/regulations/exhibits will become effective immediately and will be added to the current

Policy Manual. %
Approved for transmittal to the Governing Board: %\A\

Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Dan Streeter 759-4000
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POLICY SERVICES
ADVISORIES

Volume 22, Number 1

CONTENTS
Policy Advisory No. 369.........cccriiiiinnnnnns GCF - Professional Staff Hiring
Policy Advisory No. 370.........cccoeieinnnnn, GCQF - Discipline, Suspension, and

Dismissal of Professional Staff Members
GCQF-E - Discipline, Suspension, and
Dismissal of Professional Staff Members

Policy Advisory Discussion

Policy Advisory 369 GCF — Professional Staff Hiring.

Policy Advisory No. 354 recommended requirements for the correct acceptance of a contract and
specified that a contract offer was to remain open for thirty days, as stated in law. Reflection on
the recommendation brought realization that the Director of Policy Services incorrectly extended
the time frame for acceptance of a renewal contract for continuing and noncontinuing teachers to
apply to offers of contract to new candidates for professional positions. Statutes are silent on the
period of time a contract offer for new employment is to remain open. Although it has long been
the practice of some districts to afford a candidate thirty days to return an offer, districts have the
autonomy to determine the period of time a mew offer of employment is to be valid.
Consequently, the GCF document model has been revised so districts may independently specify
the desired timeframe in their policy.

Although it has been expressed that some districts might desire to specify the length of an offer is
open on a case-by-case basis that practice can make the district vulnerable to allegations of
discrimination if longer or shorter periods are perceived to be for the purpose of a favorable or
unfavorable bias. It might beter serve a district to designate a shorter period then issue a new
offer when legitimate extenuating circumstances justify doing so. If a district preference is fora
thirty day offer period GCF may be retained as recommended by PA 354.

Policy Advisory 370 GCQF and GCQF-E - Discipline, Suspension, and Dismissal of
Professional Staff Members

Legislative modifications were made to the statutes pertaining to the discipline, suspension, and
dismissal of professional staff members. A decision was made by Policy Services to update
recommended policy GCQF and expand it to include more specific details related to suspension
without pay for more than ten days and for dismissal. The belief is it will be informative and
beneficial to superintendents and board members for the elements of the process to be laid out in
a more discernible format.
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G-3450 - © 2010 Arizona School Boards Association GCF
PROFESSIONAL STAFF HIRING

It shall be the policy of the District to employ and retain the best qualified personnel.
This will be accomplished by giving careful consideration to qualifications and by
providing competitive salary schedules within the financial capability of the District,
adequate facilities, and good working conditions.

The Board has the legal responsibility of approving the employment of all employees.
While this responsibility cannot be waived, the Board assigns to the Superintendent the
process of recruiting staff members. In carrying out this responsibility, the
Superintendent may involve other staff members as needed. All personnel selected for
employment must be recommended by the Superintendent and approved by the Board.
The Board adopts the following general criteria, which shall be utilized in the selection
process for initial employment:

* There will be no discrimination in the hiring process due to race, color, religion,
sex, age, national origin, or disability of an otherwise qualified individual.

» Candidates for professional positions shall be qualified for and have the training
necessary to perform the instructional duties or functions for which they have
applied.

* Each candidate shall provide evidence of meeting state requirements for
certification.

* Each candidate shail be requested to complete a consent-and-release form
regarding conduct of a background investigation.

* A "background investigation” - consisting of communication with the applicant's
(or employee's) former employer that concerns education, training, experience,
qualifications, and job performance for the purpose of evaluation for employment

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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_ shall be conducted on each individual to be considered for a recommendation of
employment. Forms developed for this purpose are to be used.

Any employee's misstatement of fact that is material to qualfications for employment or
the determination of salary shall be considered by the Board to constitute grounds for
dismissal.

Before employment, schools or school districts shall verify the certification and
fingerprint status of applicants who apply for school or school district positions that
require certification.

Should the need arise to employ a teacher who mests the requirements for a
conditional certificate before an applicant has obtained the appropriate valid fingerprint
clearance card, the District may assist in obtaining the conditional certificate, and
employ the teacher, by meeting all of the following conditions:

The District verifies in writing on a form provided by the Arizona Department of
Education (ADE) the necessity for hiring and placing the applicant into service
before a fingerprinting check is completed.

The District obtains from the Department of Public Safety a state-wide criminal
records check on the applicant. Subsequent criminal records checks must be
completed every one hundred twenty (120) days until a permanent certificate is
received.

The District searches the criminal records of all local jurisdictions outside Arizona
where the applicant has lived in the previous five (5) years.

The District obtains references from the applicant's current employer and two (2}
most recent previous empioyers, except that for applicants who have been
employed for at least five (5) years by the most recent employer, only references
from that employer are required.

The District provides general supervision of the applicant until permanent
certification is issued by ADE.

Upon recommendation for employment the District shall confirm employment
authorization and employment eligibility verification by participating in the E-Verify

Note: This material is written for informational purposes only, and not as legal advice.
Y ou may wish to consult an attorney for further explanation.
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program of the Department of Homeland Security's (DHS) U.S. Citizenship and
Immigration Services Bureau (USCIS) and the Social Security Administration (SSA).
The District will then complete the Form !-9 as required and maintain the form with
copies of the necessary documents and documentation of the authorization and
verification pending any inquiry.

The Superintendent of Public Instruction may also impose any additional conditions or
restrictions deemed necessary. '

Any person who permits unauthorized access to criminal history record information,
releases criminal history record information, or procures the release or uses criminal
history record information other than in accord with A.R.S. 41-1750 is guilty of a class 6
felony.

A teacher's professional candidate’'s acceptance of a contract offer must be indicated
within thity(30) _ _Cilleen (V5 ) days from the date of the written contract
or the offer is revoked. Written notice of the deadline date for acceptance shall be
included in the contract offer or an attachment to the contract offer. The teacher
candidate accepts the contract by signing the contract and returning it to the Governing
Board or by making a written instrument which accepts the terms of the contract and
delivering it to the Governing Board. If the written instrument includes terms in addition
to the terms of the contract offered by the Board, the teasher candidate fails to accept
the contract.

Adopted: date of manual adoption

LEGAL REF.. A.R.S. 13-3716 23-211
15-502 23-212
15-503 38-201
15-5636 38-231
15-538.01 38-232
15-539 38-766.01
15-550 41-1756

CROSS REF.: GCB - Professional Staff Contracts and Compensation
GCO - Evaluation of Professional Staff Members

Note; This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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G-6100 © 2010 Arizona School Boards Association GCQF

DISCIPLINE, SUSPENSION, .AND DISMISSAL
OF PROFESSIONAL STAFF MEMBERS

Categories of Misconduct

Certificated staff members may be disciplined for infractions that include, but are not
limited to, the following categories:

» Engaging in unprofessional conduct.

» Committing fraud in securing appointment.

+ Exhibiting incompetency in their work.

« Exhibiting inefficiency in their work.

+ Exhibiting improper attitudes.

» Neglecting their duties.

» Engaging in acts of insubordination.

* Engaging in acts of child abuse or child molestation.
» Engaging in acts of dishonesty.

*» Being under the influence of alcohol while on duty.

+ Engaging in the illicit use of narcotics or habit-forming drugs.

* Being absent without authorized leave.

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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Engaging in discourteous treatment of the public.

Engaging in improper political activity.

Engaging in willful disobedience.

Being involved in misuse or unauthorized use of school property.

Being iﬁvolved in excessive absenteeism.

Carrying or possessing a weapon on school grounds unless they are peace

officers or have obtained specific authorization from the appropriate school
administrator.

Statutory Requirements

Certificated staff members disciplined under A.R.S. 15-341, AR.S. 15-539, or other
applicable statutes:

May not be suspended with or without pay for a period exceeding ten (10) schoo!
days under A.R.S. 15-341.

May be suspended without pay for a period of time greater than ten (10) schoo!
days or dismissed under A.R.S. 15-539.

Shall be disciplined under procedures that provide for notice, hearing, and
appeal, subject to the requirements of A R.S. 15-341 or A.R.S. 15-539, whichever
is appropriate.

Shall, if disciplined under A.R.S. 15-539 or other applicable statutes, exciuding
A.R.S. 15-341, receive notice in writing served upon the certificated staff member
personally or by United States registered or certified mail addressed to the
employee's last-known address. A copy of charges specifying instances of
behavior and the acts of omissions constituting the charge(s), together with a
copy of all applicable statutes, shalil be attached to the notice.

Shall have the right to a hearing in accordance with the following:

» Suspension under A.R.S. 15-341.  The supervising administrator will
schedule a meeting not less than two (2) days nor more than ten (10) days

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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after the date the certificated staff member receives the notice.

= Dismissal or dismissal with suspension included under A.R.S. 15-539. A
certificated staff member's written request for a hearing shail be filed with
the Board within thirty-{30) ten (10) days after service of notice. The filing of
a timely request shall suspend the imposition of a suspension without pay
or a dismissal pending completion of the hearing.

General Provisions for Discipline
Under A.R.S. 15-341

General provisions for discipline are as foliows:

o Informal consultation.  Nothing contained herein will limit a supervising
administrator's prerogative to engage in informal consultation with a certificated
employee to discuss matters of concem related to the employee’s performance,
conduct, etc.. however, when it is apparent that disciplinary action toward a
certificated employee is likely to become a part of the certificated staff member's
personnel record as permitted by AR.S. 15-341, the procedures outlined herein
shall be followed.

« Persons authorized to impose discipline. Any supervising administrator who is
the immediate or primary supervisor of a certificated staff member is authorized to
impose a penalty or penaities, short of dismissal. Only the Board may dismiss a
certificated staff member.

» Notice. Any person who is required by this policy to give written notice to any
other person affected by this policy may do so by any means reasonably
calculated to give the recipient actual knowledge of the notice within a reasonable
amount of time. When time is calculated from the date a notice is received, the
notice is deemed to be received on the date it is hand delivered or three (3)
calendar days after it is placed in the mail.

» Administrative discretion. In adopting these policies/procedures, it is the
intention of the District that they be interpreied and applied in a reasonable
fashion. The policies and regulations are not intended to restrict or eliminate the
discretion traditionally afforded to supervising administrators to determine
whether discipline is appropriate.  Supervising administrators are therefore
directed to continue to use reasonable discretion in determining whether a

Note: This material is written for informational purposes only, and not as legal advice.
Y ou may wish to consult an attorney for further explanation.
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particular alleged violation merits discipline.

* Right not to impose discipline. The District reserves the right net to not discipline
a certificated staff member for conduct that violates this policy.

» Definition of work days. For the purposes of this policy, a wark day is any day
that the District's central administrative office is open for business.

« Additional reasons for discipline. A certificated staff member may be disciplined
for conduct that has occurred but that, at or near the time of misconduct, was not
the subject of or identified as a reason for a specific proceeding under this policy.

Procedure for Discipliné
Under A.R.S. 15-341

The following procedures will be used to impose any discipline that 1) shalt become a

part of the certificated staff member's personnel record and 2) is permitted under AR.S.
15-341:

Step 1 - Notice:

* Upon the supervising administrator's determination of the existence of cause to
impose discipline, the supervising administrator shall notify the certificated staff
member of intent to impose discipline. The notice shall be in writing and shall be
delivered in person or by first-class mail. The notice shall include the following:

* The conduct or omission on the part of the certificated staff member that

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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constitutes the reason for discipline.

» A scheduled meeting time between the supervising administrator and the
certificated staff member. Such meeting shall be scheduled not more than

ten (10) working days after the date the certificated staff member receives
the notice. :

» A statement of the disciplinary action the supervising administrator intends

to impose, including, if applicable, the number of days of suspension with or
without pay.

= Copies of any available relevant documentation, at the discretion of the
supervising administrator.

Step 2 — Discipline Hearing:

» At the hearing, the supervising administrator shall discuss with the certificated
staff member the conduct that warrants disciplinary action and shall provide the
certificated staff member with any appropriate evidence and a copy of relevant
documentation if not previously provided.

+ The supervising administrator shall conduct the hearing in an informal manner,
without adherence to the rules of evidence and procedure required in judicial
proceedings.

Step 3 - Decision (in writing).

« At the hearing, or within ten (10} working days following the hearing, the
supervising administrator shall, in writing, inform the certificated staff member of
the decision. if the decision is to impose discipline, writien notice of the discipline
shall be enclosed. The written notice of the decision shall state that a copy of the
notice, decision, and a record of the disciplinary action shall be placed in the
certificated staff member's personnel file and shall specify the date the discipline
shall be imposed unless the certificated staff member files a written request for
appeal within five (5) working days after the decision is delivered to the

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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certificated staff member. if the certificated staff member requests an appeal of
the decision, the imposition of any discipline shall be suspended pending the
outcome of the appeal.

Step 4 - Appeal.

Discipline imposed may be appealed at the next organizational level, in writing, to
the appropriate assistant superintendent or the Superintendent. Only when the
discipline is determined by the Superintendent shall the appeal be to the Board,
which, at its discretion, may appoint a hearing officer. The appeal shall contain a
brief statement of the reasons why the certificated staff member believes the
administrator's decision is incorrect. Appeal is limited to one (1) organizational
level above the level of the supervising administrator who imposed the discipline.

The appeal shall specifically describe the part of the determination with which the
certificated staff member disagrees:

Determination was founded upon error of construction or application of any
pertinent regulations or policies.

Determination was unsupported by any evidence as disclosed by the entire
record.

Determination was materially affected by unlawful procedure.
Determination was based on violation of any statutory or constitutional right.
Determination was arbitrary and capricious.

The penalty was excessive.

The supervising administrator, the Superintendent, or, when appropriate, the Board or
the Board-appointed hearing officer may, at the conclusion of the appeal, uphold the
discipline, modify the decision, or refer the matter back to the level from which it was
appealed for rehearing and additional information. Such decision, aleng with specific
direction as to the effective date of any discipline, shall be communicated to the

Note:

You may wish to consult an attorney for further explanation.

This material is writien for informational purposes only, and not as legal advice.
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certificated staff member within a reasonable amount of time following the appeal, not
to exceed seven (7) working days.

The assigned hearing officer shall, by use of a mechanical device, make a record of the
appeal hearing.

This policy, under A.R.S. 15-341, does not apply to dismissal of a certificated staff
member except to the extent that the Board may find, subsequent to dismissal
proceedings, that a lesser form of discipline as set forth in this policy should be
imposed.

Not all administrative actions regarding a certificated staff member are considered
"discipline,” even though they may involve alleged or possible violations by the
certificated staff member. This policy addresses only discipline and has no application
to any of the following: '

* The certificated staff member evaluation procedure or the resulting evaluations as
they pertain to the adequacy of the certificated staff member's classroom
performance.

* lLefters or memorandums directed to a certificated staff member containing
directives or instructions for future conduct.

* Counseling of a certificated staff member concerning expectations of future
conduct.

* Nonrenewal of a contract of a certificated staff member employed by the District

Note: This material is written for informational purposes only, and not as legal advice.
Y ou may wish to consult an attorney for further explanation.
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for less than the major portion of three (3) consecutwe school years
(noncontinuing certificated staff member).

General Provisions for Suspension
Without Pay or Dismissal Under
A.R.S. 15-539

Step 1 - Notice:

* The Governing Board, except as otherwise provided by A.R.S. 15-539, shall upon
receipt of a written statement of charges from the Superintendent that cause
exists for the suspension of a certificated teacher without pay for a period longer
than ten (10) school days or dismissal, shall give notice to_the teacher of the
Board's intention to suspend without pay or dismiss the teacher at the expiration
of ten (10} days from the daie of service of the notice.

» If charges presented to the Board for dismissal of a certificated person
allege immoral conduct, the charge or a resignation involving such charges
shall be reported to the Department of Education.

* Whenever the statement of charges by the Superintendent allege immoral
or unprofessional conduct as the cause for dismissal, the Board may adopt
a_resolution to file a complaint with the State Department of Education.
Pending disciplinary action by the State Board, the certificated teacher may
be reassigned by the Superintendent or the Governing Board may place the
teacher on administrative leave and give notice to the teacher of the
administrative leave of absence pursuant to A.R.S. 15-540.

» As used in this policy, immoral conduct means any conduct that is contrary
to the moral standards of the community and that reflects an unfitness to
perform the duties assigned to the certificated staff member.

* The Governing Board, upon adoption of a written statement charging a
certificated teacher with cause for suspension without pay or dismissal, may
immediately place the teacher on administrative leave of absence and give the

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation,
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teacher notice of the administrative leave of absence.

» Written notice of the administrative leave of absence shall be served on the

teacher personally or by United States registered mail addressed to the teacher at
the teacher's last known address.

Step 2 - Hearing for Suspension Without
Pay or Dismissal.

» The Governing Board shali decide whether to hold a hearing on the dismissal or
suspension of a certificated teacher without pay for a period of time longer than
ten (10) days as provided in A.R.S. 15-541.

= OPTIONS - The Governing Board may provide, (A) by policy or (B) vote at
its annual _organizational_meeting, that all hearings conducted pursuant to
this section shall be conducted before a hearing officer.

+» |f the Governing Board decides not to hold a hearing, the Board shall designate a
hearing officer to:

= hold the hearing,

» hear the evidence,

= prepare a record of the hearing, and

= jssue a recommendation to the Board for action.

* If the parties cannot mutually agree on a hearing officer, a hearing officer shail be
selected by the Governing Board from a list provided by the State Department of
Education or the American Arbitration Association.

» A hearing held pursuant to A.R.S. 15-541 may not be conducted by any hearing
officer having a personal interest which would conflict with the hearing officer's
objectivity in the hearing.

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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* The hearing shall be held

» not less than fifteen (15) days, nor

= not more than thirty (30) days

= after the request is filed, unless all parties to the hearing mutually agree to a
different hearing date.

* Notice of the time and place of the hearing shall be given to the teacher not less
than three (3) days before the date of the hearing.

* The teacher may request that the hearing be conducted in public or private.

* At the hearing the teacher may appear in person and by counsel, if desired, and
may present any testimony, evidence or statements, either oral or in writing, in the
teacher's behalf.

* An official record of the hearing, including all testimony recorded manually or by
mechanical device, and exhibits .shall be prepared by the Governing Board or the
hearing officer.

» The teacher who is the subiject of the hearing may not request that the testimony
be transcribed unless the teacher agrees in writing to pay the actual cost of the

transcription.

* Within ten (10) days after a hearing conducted by the Governing Board the Board
shall

» determine whether there existed good and iust cause for the notice of
dismissal or suspension, and

= affirm or withdraw the notice of dismissal or suspension.

» Within ten (10) days after a hearing conducted by a hearing officer, the hearing
officer shall -

= deliver a written recommendation to the Governing Board that includes

Nore: This material is written for informational purposes only, and not as legal advice,
You may wish fo consult an attorney for further explanation.
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findings of fact and conclusions.

+ Parties to the hearing have the right to object to the findings of the hearing officer
and present oral and written arguments to the Governing Board.

» The Governing Board has an additional ten (10) days to determine whether good
and just cause existed for the notice of dismissal or suspension and shall render
its decision accordingly, either affirming or withdrawing the notice of suspension
or dismissal.

» Good and_just cause does not include religious or political beliefs or
affiliations unless they are in viclation of the oath of the teacher.

Additional Provisions
and Conditions

During the pendency of a hearing, neither the certificated staff member nor the
supervising administrator shall contact the Superintendent or a Board member to
discuss the merits of the supervising administrator's recommendation or charges and
proposed discipline except as provided by this policy. No attempt shall be made during
such period to discuss the merits of the charges with the person designated to act as
hearing officer.

The Governing Board shall keep confidential the name of a student involved in a
hearing for dismissal, discipline, or action on a teacher's certificate, with exceptions as
noted in A.R.S. 15-551.

Amendments. The District reserves the right to amend this policy in any way at any
time. Any amendment shall have prospective application only.

Severability. If any provision of this policy is held to be invalid for any reason, such
action shalt not invalidate the remainder of this policy. If any provision of this policy
conflicts with any provisions in any other policies adopted by the District, the provisions
of this policy shall prevail.

Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consult an attorney for further explanation.
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Note: This material is written for informational purposes only, and not as legal advice.
You may wish to consuli an attorney for further explanation.
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DISCUSSION
ltem 11C.

Policy Advisories
441 - 461



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item #
FROM: Paul Stanton, Superintendent Reading X
DATE: September 11, 2012 Discuss X

SUBJECT: Policy Review—First Reading of Policy Advisories: ~ Action
# 441 - 461 (various sections)
OBJECTIVE: Board Governance

SUPPORTING DATA:

To insure compliance with State Statutes the attached Policy Advisories (441 — 461) have been
submitted by the Arizona School Boards Association (ASBA) relating to Section D — Finance,
Section E — Support Services, Section G — Personnel, Section I - Instruction, Section K ~ School &
Community Relations, and Section J - Students for Board review.

-E = Exhibit, -R = Regulation
Governing Board adoption is not required for exhibits and regulations but is provided in the packet
Jor information purposes.

441 DGD Credit Cards
DGD-R Credit Cards

' DGD-E Credit Cards
442 DJE Bidding/Purchasing Procedures
443 EF-R Food Services (Addendum A)
444 GB Generail Personnel Policies
445 GCCD Professional/Support Staff Military/Legal Leave
446 GCK Professional Staff Assighments and Transfers
447 GCMF Professional Staff Duties and Responsibilities
448 GCO Evaluation of Professional Staff Members

GCO-RA Evaluation of Professiona!l Staff Members (Addendum B)

449 IHAL Teaching About Religion
450 IHAMB Family Life Education
451 IHBCA Programs for Pregnant/Parenting Students
452 IHBE Bilingual Instruction/Native Language Instruction
453 IHBHD Online/Concurrent/Correspondence Courses
454 IKE-RB Promotion and Retention of Students
455 IJM Special Interest Materials Selection and Adoption
456 KD Public Information and Communication
457 KHC Distribution/Posting of Materials
458 GBAB Medical Marijuana Standards and Conditions for Employees
459 GBECA Nonmedical Use or Abuse of Drugs or Alcohol
460 JICH Drugs and Alcohol Use by Students
461 KFA Public Conduct on School Property

SUMMARY & RECOMMENDATION:

This is the First Reading of changes to policies, exhibits and/or regulations.
HUSD director’s summaries are attached and information regarding these advisories has been

provided by ASBA to assist the Board in understanding legislation and is included along with the
proposed draft policies.
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The Second Reading will be included on a future meeting agenda. Upon approval these
policies/regulations/exhibits will become effective immediaggly and will be added to the current
Policy Manual.

Approved for transmittal to the Governing Board: N m
Dr. P . Stanton, Superintendent

Questions should be directed to:

Please call Mary Diaz @ 759-4000. Mrs. Diaz will refer the call to the appropriate director.
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SUMMARY — SECTION D - FINANCE — POLICY ADVISORIES {Cynthia Windham)
Policy Advisory No. 441 DGD - Credit Cards

DGD-R - Credit Cards

DGD-E - Credit Cards
This Advisory is in response to USR Memorandum No. 253 which addresses the need for more definitive
language related to the use, security, control limits, issuance, purchasing limitations, purchasing
documentation, payment processing, rebates/incentives, and staff training.

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No. 442 DJE - Bidding/Purchasing Procedures

Senate Bill 1060 adds section L to ARS 15-213 which states that the maximum limit amount of an
individual job order for job-order-contracting construction services shall be one million dollars or a
higher or jower amount prescribed by the governing board.

It is the recommendation of administration to accept this advisory as presented by ASBA (maximum
limit of one million dollars).

SUMMARY — SECTION E — SUPPORT SERVICES — POLICY ADVISORY (Tami Hitt-Wyant)

Policy Advisory No. 443 EF-R Food Services (Addendum A)

Provisions require school food authorities participating in the National School Lunch Program to ensure
that schools are providing the same level of support for lunches served to students who are not eligible
for free or reduced price lunches as they are for lunches served to student eligible for free lunches.

It is the recommendation of administration to accept this advisory as presented by ASBA.

SUMMARY — SECTION G — PERSONNEL - POLICY ADVISORIES (Dan Streeter)

Policy Advisory No. 444 GB-General Personnel Policies
HUSD Board Policy does not currently include Policy GB- General Personnel Policies. It is recommended
that this policy be added as shown in the Advisory.

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No. 445 GCCD-Professional/Support Staff Military/Legal Leave
Policy Advisory No. 445 revises Policy GCCD by removing the second paragraph consisting of one
sentence (Sueh i ount-as-experience-to-advance-on-the-salaryschedule). This

recommendation is based on inconsistencies with the Uniformed Services Employment and
Reemployment Rights Act of 1994 as noted in the Advisory.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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Policy Advisory No. 446 GCK-Professional Staff Assignments and Transfers
Policy Advisory No. 446 adds substantive language to Policy GCK based on changes to ARS 15-537
related to teacher transfers and performance classifications. HB 2823 has provided changes to the
Teacher Evaluation Tool which will include specific classification labels beginning in SY 13-14.

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No. 447 GCMF-Professional Staff Duties and Responsibilities
Policy Advisory No. 447 provides two additions to Policy GCMF. HB 2823 details student learning as a
focus for professional time (Make student learning the primary focus of the teacher’s professional time).
This statement also appears in Policy Advisories directly related to the New Teacher Evaluation System.
The second proposed amendment is a necessary qualifying portion of Policy GCMF based on an addition
of Policy IHAL, Teaching About Religion (A teacher who instructs a course offered under Policy IHAL,
Teaching About Religion, in its appropriate historical context and in good faith shall be immune from civil
liability and disciplinary action pursuant to section A.R.S. 15-535).

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No.448 GCO-Evaluation of Professional Staff Members

GCO-RA-Evaluation of Professional Staff Members
: {Addendum B)

Policy Advisory No. 448 revises Policy GCO and GCO-RA to address the provisions of HB 2823 related to

the evaluation of professional staff members. At the June 12, 2012 Board meeting, the HUSD Governing

Board voted to postpone the full implementation of the new teacher evaluation requirements until

school year 2013-14. The new language proposed in the Advisory would contradict the current teacher

evaluation process and protocol. The district is currently in compliance with the Dates of Significance

detailed in Addendum B.

Based on advice from Dr. Terry Rowles, Senior Policy Advisor for the Arizona School Boards
Association, the Board may elect to:
¢ Delay approval of the amendments of Policy GCO and GCO-RA as noted in the Advisory until the
2013-2014 School Year.
o Make a provisional adoption ta take effect at the beginning of the 2013-2014 School Year.
» Amend Polices GCO and GCO-RA to include components solely and directly related to the
Principal Evaluation which was approved for the 2012-2013 school year at the June 12, 2012
Board meeting. Additionally, the Board would make a provisional adoption for the components
of Policy GCO and GCO-RA solely and directly related to the teacher evaluation to take effect at
the beginning of the 2013-2014 School Year.

Policy Advisory No. 458 GBAB-Medical Marijuana Standards and Conditicns for
Employees

Policy Advisory No. 458 eliminates Policy GBAB based on HB 2349 which amends A.R.S. 15-108 and

A.R.S. 36-894 to prohibit the possession or use of marijuana on any public school campus or child care

facility. Adjustments made to Policy GBECA (noted below) simplify the language related to Nonmedical

Drug Use and Medical Marijuana.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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Policy Advisory No. 459 GBECA-Nonmedical Use or Abuse of Drugs or Alcohol
Policy Advisory No. 459 substantively amends Policy GBECA to provide consistency with HB 2349 which
bans the possession or use of all marijuana, medically prescribed or not, at Arizona public
universities and schools, Additionally, adjustments are meant to simplify language and clarify the
District stance on Policy GBECA. Policy GBECA does prohibit the use of, possession of, or being impaired
by marijuana on district property, at a District event, or during the person’s regular or extended hours of
employment.

It is the recommendation of administration to accept this advisory as presented by ASBA.

SUMMARY — SECTION i — INSTRUCTION - POLICY ADVISORIES (Diana Green)
Policy Advisory No, 449 IHAL ~ Teaching About Religion

e Policy IHAL is presented as a new ASBA policy document.

® ltis aresponse to A.R.S 15-717.01 which addresses elective courses that address history and
literature of the old and new testaments.

* This is seen as an optional policy for districts who determine it appropriate to offer an elective
class that address the State Board’s standards.

e |t is recommended that prior to offering such a course, legal review shall be conducted to
ensure that course complies with the First Amendment.

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No. A50 IHAMB ~ Family Life Education
¢ Adds a new section to the policy: Promotion of Childbirth
¢ Language directs that a district shall not endorse or provide financial or instructional program
support to any program that does not present childbirth and adoption as preferred option to
elective abortion.

It is the recommendation of administration to accept this advisory as presented by ASBA.
Policy Advisory No. 451 IHBCA ~ Programs for Pregnant/Parenting Students

* 3rd paragraph — Removes the requirement for pregnant students to notify school authorities of

their status,
It is the recommendation of administration to accept this advisory as presented by ASBA.,
Policy Advisory No. 452 IHBE — Bilingual Instruction/Native Language
_ instruction
* Under “Prerequisites for Waiver Requests” adds “full description” to the second builet.
o Addresses A.R.S. 15-753 that ...the parent be provided a full description of the educational

materials to be use in the different educational program choices.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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Policy Advisory No. 453 IHBHD - Online/Concurrent/Correspondence Courses
¢ Substitutes “and” for “or” in the section of the policy listing the requirements for a student to
participate in Arizona online instruction.

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No. 454 IKE-RB ~ Promotion and Retention of Students
s Provides adjusted language for clarity in regard to A.R.S. 15-701, “Competency Requirements for
Promotion of Students form Third Grade for School Years 2010-2011, 2011-2012, 2012-2013".
e Language has been added that states the district shall offer at least one intervention strategy
and at least one remedial strategy for pupils with reading deficiencies.
* New language also provides for parent notification and the opportunity to choose the strategy
to be implemented.

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No. 455 LM ~ Special-Interest Materials
o 2™ Paragraph — Removes the words, “commercial, political, religious, or other” from a list of
sources needing approval by principal.

it is the recommendation of administration to accept this advisory as presented by ASBA.

SUMMARY — SECTION J — STUDENTS - POLICY ADVISORY (Diana Green}
Policy Advisory No. 460 JICH - Drugs and Alcohol Use by Students
¢ Within the “Medical Marijuana” section, a sentence dealing with medical marijuana card holders
has been added. It stipulates that “student medical marijuana card holders shall not possess or
engage in the use of marijuana on District property, in a District vehicle, or at a District
sponsored event”.
* The next sentence adds the word “District”. Student medical marijuana card holders are subject
to the same code of conduct and disciplinary standards applicable to all “District students”.
» Al bullets under the sentence that states: “A student medical marijuana card holder shal not...”
have been removed.
¢ The last sentence in this section regarding consequences for violations has been removed.

It is the recommendation of administration to accept this advisory as presented by ASBA.

SUMMARY — SECTION K — SCHOOL & COMMUNITY RELATIONS - POLICY ADVISORIES (Mariela Bean)

Policy Advisory No. 426 KD--Public Information and Communication
3" paragraph

s Removes words “of a commercial, political, or religious nature”

¢ Adds "without the approval of the principal.”

It is the recommendation of administration to accept this advisory as presented by ASBA.
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Policy Advisory No. 457 KHC—Distribution/Posting of Promotional Materials
¢ Minor semantic and convention revisions throughout Policy.
» 2" Paragraph—Adds “material other than that which provides financial benefit to the

educational program as determined by the Board.” Removes specific description of types of
non-promotional materiais,

s 3 Paragraph—Removes specific list of areas of instruction for which promotional literature is
permitted to be displayed.

» last Paragraph—Describes process for challenging the denial to the distribution/posting of
materials and for the complaint process.

* Recommends seeking legal counsel relative to “substantive questions or dilemmas.”

It is the recommendation of administration to accept this advisory as presented by ASBA.

Policy Advisory No. 461 KFA—Public Conduct on School Property

¢ Llast bullet regarding medical marijuana—Adds wording “No person shall possess or engage in
the use of medical marijuana on District property, at a District event, or in a District vehicle.”
* Removesall exceptions as authorized by ARS §36-2801.

It is the recommendation of administration to accept this advisory as presented by ASBA.
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Policy Advisory No. 452 .......ccooccevvvevveveennn .JHBE - Bilingual Instruction/Native
Language Instruction

Policy Advisory No. 453 ............. IHBHD—Online/Concurrent/Correspondence
Courses

Policy Advisory No. 454 ......... IKE-RB— Promotion and Retention of Students

Policy Advisory No. 455 .......cccvvvvnvvvvriennn IJM—Special — Interest Materials
Selection and Adoption

Policy Advisory No. 456 ............. KD—Public Information and Communication
Policy Advisory No. 457 ...ccceeeeivvrerececnicnenes KHC—Distribution/Posting of
Promotional Materials

Policy Advisory No. 458 ................ GBAB—Medical Marijuana Standards and
Conditions for Employees

Policy Advisory No. 459 .......ccceecviens GBECA — Nonmedical Use or Abuse of
Drugs or Aleohol

Policy Advisory No. 460 ............... JICH — Drugs and Alcohol Use by Students
Policy Advisory No. 461 ................ KFA — Public Conduct on School Property

- Policy Advisory Discussion

Policy Advisory No. 441. Policy DGD, DGD-R, DGD-E — Credit
Cards.

Policy Advisory 441 is in response to USFR Memorandum No. 253. The
Advisory addresses Policy DGD which will need to be considered by the
board. The regulation (DGD-R) and the exhibit (DGD-E) need the attention
of the superintendent; board action is not necessary. Memorandum No. 253
addresses the need for more definitive language related to the use, security,
control limits, issuance, purchasing limitations, purchasing documentation,
payment processing, rebates/incentives, and staff training. Language
adjustments to regulation DGD-R provide the necessary language.

Exhibit DGD-E has additional language that documents that the person
signing the exhibit has been advised of purchasing limitations and has been
provided the opportunity to ask questions related to Policy DGD and
Regulation DGD-R. It is recommended by ASBA that each district maintain
appropriate training records including the signed exhibit for each employee
who is approved to use a district credit/procurement card.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - |- Page 2 of 84
explanation.
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Policy Advisory No. 442, Policy DJE - Bidding/Purchasing
Procedures. -

Senate Bill 1060 adds section L to A.R.S. 15-213 which states that the
maximum limit amount of an individual job order for job-order-contracting
construction services shall be one million dollars or a higher or lower amount
prescribed by the governing board. Policy language provides the opportunity
to determine the maximum amount the board will prescribe as appropriate
for the district. Board action on this Policy Advisory must include that
amount and subsequently be transmitted to ASBA for inclusion in the
document. :

Policy Advisory No. 443. Regulation EF-R — Food Services.

EF-R is an administrative regulation needing the attention of the
superintendent; board action is not necessary. Policy Advisory 443 is in
response to a USDA memorandum related to section 205 of the Healthy,
Hunger-Free Kids Act of 2010 (Public Law 111-296). Provisions require
school food authorities participating in the National School Lunch Program to
ensure that schools are providing the same level of support for lunches served
to students who are not eligible for free or reduced price lunches as they are
for lunches served to students eligible for free lunches. Food service
managers or the person charged with the food service program should refer to
the USDA memorandum dated March 2, 2011, Equity in School Lunch
Pricing Fact Sheet for greater detail (a copy has been attached to this
communication as Addendum A).

Policy Advisory No. 444, Policy GB — General Personnel Policies

Policy Advisory No. 444 revises Policy GB, General Personnel Policies, to
remove the last sentence in the second paragraph. This policy was inserted
into the Policy Manual as Policy Advisory 368, Volume 22, Number 1 in
February 2010, and included an expansive conclusion in the second
paragraph which stated “The policies, regulations, exhibits, and other
documents in the Policy Manual do not form any part of any employment
contract or employment agreement between the School District and any
individual employee.” This has been deleted since some case law supports
the principle that policies relating to employment are deemed to be part of
the contract; because of this, Policy Services thought it best to take a cautious
approach in its model language in this area.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 3 of 84
explanation. .
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Policy Advisory No. 445. Policy GCCD — Professional/Support
Staff Military/Legal Leave

Policy Advisory No. 446 revises Policy GCCD, to remove the second
paragraph, consisting of one sentence. This has been deleted since it may be
inconsistent with USERRA, Uniformed Services Employment and
Reemployment Rights Act of 1994, which is briefly summarized in GCCD-E
with a reference to http:/ www.dol.gov/vets/. Any legal questions pertaining
to challenges or substantive issues should be referred to legal counsel.

Policy Advisory No. 446. Policy GCK —Professional Staff
Assignments and Transfers.

HB 2823 adds substantive changes to AR.S. 15-537 referencing teacher
transfers and the performance classifications adopted by the State Board of
Education pursuant to A R.S. 15-203(A)(38).

Policy Advisory No. 447, Policy GCMF — Professional Staff Duties
and Responsibilities.

This policy has two additions which are based on a change to A.R.S. 15-521
found in HB 2823 and the necessity of qualifying a portion of Policy GCMF
due to the addition of Policy IHAL, Teaching About Religion.

Policy Advisory No..448. Policy GCO and GCO-RA — Evaluation of
Professional Staff Members.

Policy Advisory No. 448 revises Policy GCO, Evaluation of Professional Staff
Members, and regulation GCO-RA to address the provisions of HB 2823,
Fiftieth Legislature, Second Regular Session 2012, amending Arizona
Revised Statutes Sections 15-208, 15-341, 15-503, 15-621, 15-636, 15-537,
15-538.01, 15-539, and 15-977. HB 2823 also added Arizona Revised Statute
Section 15-5637.01 to Arizona Revised Statutes Title 15, Education, Chapter 5,
Article 3. The Session Laws, Section 11 and Section 12, which are not
chaptered, contain two specific dates of significance and information related
to teacher and principal evaluations. A brief summary of salient parts of the
above statutes and session laws follow. Pertinent dates of significance in
this summary of the provisions of HB 2823 are attached tc this
communication as Addendum B.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | .Page 4 of 84
explanation. -
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ARS. 15-203(A)(38) delineates the responsibility of the State Board of
Education, on or before December 1, 2012, to adopt and maintain a model
framework for a teacher and principal evaluation instrument that includes
quantitative data on student academic progress that accounts for between
thirty-three per cent and fifty per cent of the evaluation outcomes. Such
model framework shall include four performance classifications, designated
as highly effective, effective, developing, and ineffective, and
guidelines for school districts and charter schools to use in their evaluation
instruments.

The State Board of Education is further directed to adopt best practices for
professional development and evaluator training and is given the authority to
periodically make adjustments to align the model framework for teacher and
principal evaluations with assessment or data changes at the state level.

School districts and charter schools shall, in a public meeting, by school
year 2018-2014, adopt definitions for the performance classifications adopted
by the State Board of Education. The performance classifications are to be
applied to the evaluation instruments in a manner designed to improve
principal and teacher performance. At least annually, the school district
governing board shall discuss at a public meeting its aggregate performance
classifications of principals and teachers.

AR.S. 15-341(AX42) requires the school district governing board to adopt in a
public meeting and implement by school year 2013-2014 policies for
principal evaluations. Prior to adoption, the governing board shall provide
opportunities for public discussion on the proposed policies which shall
-describe the following: -

« The principal evaluation instrument, including the four performance
classifications adopted by the governing board pursuant to ARS
15-203(A)38).

e Alignment of professional development opportunities to the principal
evaluations.

« Incentives for principals in one of the two highest performance
clagsifications referenced above, which may include

» Multiyear contracts as authorized in A.R.S. 15-503 with
the restriction that if the principal's contract is for
multiple years the school district shall not offer to extend
or negotiate the contract until May of the year preceding
the final year of the contract.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | .Page 5 of 84
explanation. -
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* Incentives to work at schools assigned a letter grade of
“D” or “F” pursuant to A.R.S. 15-241.

¢ Transfer and contract processes for principals designated in the lowest
performance classification pursuant to A.R.S. 15-203(A)38).

AR.S. 15-503(C) provides the following:

¢ That the term of employment of principals may be for any period not
exceeding three years pursuant to AR.S. 15-341(A)42) except that if
the principal’s contract with the school district is for multiple years the
school district shall not offer to extend or negotiate the contract until
May of the year preceding the final year of the contract.

o That the governing board shall establish systems for the evaluation of
the performance of principals that meet the requirements prelcnbed in
A R.S. 15-203(A)38).

¢ That the board makes available the evaluation and performance
classification pursuant to A.R.S. 15-203(A)(38) of each principal in the
school distriet to school districts and charter schools that are inquiring
about the performance of the principal for hiring purposes.

ARS. 15.521, Duties of Teachers, contains a provision which requires the
modification of Policy GCMF, Professional Staff Duties and Responsibilities,
to add the requirement that every teacher shall make student learning the
primary focus of the teacher’s professional time. This policy will also be
updated to delete an older provision which is no longer part of the statute.

A.R.S. 15-536, Offer of Contract to Certificated Teacher Who Has Not Been
Employed More Than Three Consecutive School Years, extends the
application of this statute to include each teacher who is beginning the
teacher’s fourth year of employment and who has been designated in one of
the two lowest performance classifications pursuant to A.R.S. 15-203(A)38)
and who is under a contract of employment with the school district for the
current school year. Teachers covered under this statute shall not have the
right to a hearing pursuant to ARS 15-539(G).

AR.S. 15-537, Performance of Certificated Teachers; Evaluation System;
Definition, directs the governing board to establish a system for the
evaluation of the performance of certificated teachers in the school district
that meets the requirements prescribed in AR.S. 15-203(AX38), to adopt
teacher evaluation policies in a public meeting by school year 2013-2014.
Prior to adoption, the governing board shall provide opportunities for public
discussion on the proposed policies which shall describe the following:

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further .| . Page 6 of 84
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» Incentives for teachers in the highest performance classification,
including multiyear contracts not to exceed three years. A teacher
may accept or decline a multiyear contract. The teacher is not
excluded from the application of A.R.S. 15-538.01, 15-5640, 15-541 or
15-549.

’ ‘Incentives for teachers in the two highest performance classifications
to work at schools that are assigned a letter grade of D or F pursuant
to AR.S. 15-241.

o Protection for teachers who are transferred to schools that are
assigned a letter grade of D or F pursuant to A.R.S. 15-241.

» Protection for teachers if the principal of the school is designated in the
lowest performance classification.

Beginning in school year 2015-2016, the policies prescribed in the four
bullets above shall describe the following:

o Support and consequences for teachers designated in the lowest
performance classification.

e An intervention option for teachers designated in the lowest
performance classification that includes the use of a performance
improvement plan for those teachers pursuant to A.R.S. 15-539. This
intervention must be limited in policy to being used only once for each
teacher. :

o Dismissal policies pursuant to A.R.S. 15-539 for teachers who continue
to be designated in the lowest performance classification following use
of the intervention option.

o Dismissal policies pursuant to AR.S. 15-539 for teachers who are not
provided an intervention option. The policies shall require that the
school district governing board initiate the notice of inadequacy of
classroom performance process pursuant to A.R.S. 15-539 no later than
the second consecutive year that the teacher is designated in the
lowest performance classification.

A teacher who has been employed by the school district for the major portion
of three or more consecutive school years and who is designated in the lowest
performance clagsification for two consecutive school years shall not be
transferred as a teacher to another school in that school district unless the
district has issued a notice of inadequacy of classroom performance and
approved a performance improvement plan for the teacher pursuant to ARS.
15-539 and the governing board has approved the new placement as in the
best interests of the pupils in the school. A teacher shall not be transferred
more that once pursuant to this statute.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | -Page 7 of 84
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A.R.S. 15-537 also provides that the governing board shall prescribe specific
procedures for the teacher performance evaluation system pursuant to ARS
15-203(AX38) which shall include at least two actual classroom observations
of the certificated teacher demonstrating teaching skills in a complete and
uninterrupted lesson by the person observing the teacher. There shall be at
least sixty calendar days between the first and last cbservations. Within ten
business days after each observation, the person observing the teacher shall
provide written feedback to the teacher.

Copies of the evaluation report and performance classification of a
certificated teacher retained by the governing board and the department of
education are confidential, do not constitute a public record and shall not be
released to any person except to those stipulated in the statute with the
recent addition of allowing release to school districts and charter schools that
inquire about the performance of the teacher for employment purposes.

There is an additional admonition in A.R.S. 15-537 that any school district
policy pertaining to the transfer of teachers from one school to another school
within the school district shall take into consideration the needs of the pupils
in the school district and the current distribution of teachers across all of the
four performance classifications adopted by the state hoard of education
pursuant to A.R.S. 203(A)(38).

A.RS. 156-537.01 is a new statute which addresses the posting of best
practices for teacher and principal evaluation systems. ‘This statute requires
that by September 15, 2012, the Department of Education shall identify and
prominently post on the website maintained by the Department the best
practices for the implementation and assessment of principal and teacher
evaluation systems. The best practices which are posted are to be derived
from at least the following Arizona public schools:

* One large school district located in a county with a population of at
least eight hundred thousand persons.

¢ One small school district located in a county with a population of at
least eight hundred thousand persons.

* One school district located in a county with a population of fewer than
eight hundred thousand persons.

¢ One charter school.

Note: This material is written for informational purposes only, and
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The best practices posted by the Department of Education pursuant to the
above shall include detailed information on

¢ The implementation process for teacher and principal evaluation
systems.

o The evaluation weightings. |

¢ The types of qualitative and quantitative elements used.

o The methods in which the evaluations guide professional development.
« The types of decisions for which the evaluations are used.

AR.S. 15-538.01, provides, subject to statutory references, that the governing
board shall offer to each certificated teacher who has been employed more
than the major portion of three consecutive years and who is under contract
of employment with the school district for the current year a contract renewal
for the next ensuing school year unless the teacher has been given notice of
the board’s intent not to offer a contract and to dismiss the teacher as
provided in section ARS 15-539. The legislature added that the governing
board shall offer a contract to each certificated teacher who is not designated
in the lowest performance classification pursuant to AR.S. 15-203(A)38) and
was offered a contract in the prior year pursuant to A.R.S. 15-636 unless the
teacher has been given notice of the board’s intent not to offer a contract and
to dismiss the teacher as provided in section A.R.S. 15-539.

ARS. 15-539 references the exception provided in AR.S. 15-5636 for a
certificated teacher who is beginning the teacher’s fourth year of employment
and who has been designated in one of the two lowest performance
classifications pursuant to AR.S. 15-203(A)38) and who is under a contract
of employment with the school district for the current school year.

This statute now adds to the governing board’s responsibility to develop a
definition of inadequacy of classroom performance the requirement to ensure
that the definition aligns with the performance classifications adopted by the
State Board of Education pursuant to AR.S. 15-203(A)(38).

ARS. 15977, Classroom Site Fund; Definitions, directs that beginning in
school year 2014-2015, individual teacher performance as measured by the
teacher’s performance classification pursuant to ARS. 15-203(A)(38) shall be
a component of the school district’s portion of the forty per cent allocation for
teacher compensation based on performance and employment related
expenses and that the individual teacher performance component shall
account for thirty-three per cent of the forty per cent allocation for such
compensation.

Note: ‘This material is written for informational purposes only, and -
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Session Laws, Section 11, which is not chaptered, contains two specific dates
of significance and information related to teacher and principal evaluations
as follows:

Notwithstanding A.R.S. 16-203(AX(38), a school district governing board or a
charter school governing body may elect to postpone the full implementation
of the required teacher and principal evaluation until the 2013-2014 school
year if 2 majority of the governing board or a majority of the governing body
votes stpone the evaluation implementation at a public meeting and

adopts a plan at the public meeting that includes

* All of the following, which shall be adopted before September 30,
2012;

o A timeline for the evaluation to be implemented by the
beginning of the 2013-2014 school year.

o A plan for engaging teachers and other interested stakeholders.

o A plan to determine how the evaluations will guide professional
development.

* All of the following, which shall be adopted before December 31,
2012;

o An instrument or instruments considered for the evaluation.

o The percentage of the outcome of the evaluation in accordance
with the framework adopted by the State Board of Education
pursuant to A.R.S. 15-203(A)(38), as amended.

Session Laws, Section 12, which also is not chaptered, addresses a pilot
evaluation instrument that complies with the framework adopted by the
State Board of Education pursuant to AR.S. 15-203(A)(38), as amended, for
school districts and charter schools. The pilot evaluation instrument may be
developed by the State Department of Education and may be pilot tested in
the school districts and charter schools that choose to participate in the pilot
program in school year 2012-2013.

Refer to Addendum B for the dates of significance from HB 2823,

Note: This material is written for informational purposes only, and
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Policy Advisory No. 443. Policy IHAL - Teaching About Religion.

Policy IHAL is presented as a new ASBA policy document; it is response to
House Bill 2563 with subsequent language established in A.R.S. 15-717.01.
The language establishes that the State Board of Education “shall include in
history or English arts standards, or both”, specific concepts related to the
history and literature of the Old Testament and the New Testament.
Language is clear that this does not require pupils who do not enroll in the
elective course prescribed in the bill to receive instruction on the historical
study of biblical text.

The biil states that a school district or charter school “may” offer an elective
course pertaining to how the Bible has influenced western culture for pupils
in grades nine through twelve. A district may offer this as an online course.
Subsequently, ASBA sees this as an optional policy for those districts who
determine it appropriate to offer an elective class that addresses the State
Board’s standards. Alsoe, since the course is specific to grades nine through
twelve consideration of this policy should be by unified districts, union high
school districts, and charter schools who serve grades nine through twelve.

Language in the bill establishes that a district or charter school may develop
a new curriculum or use an existing curriculum that includes teacher guides
and that is currently used in public schools in Arizona or other states.
However, an existing curriculum shall meet the prescribed standards and
g'u1delmes Language is specific that prior to such a course offering a legal
review shall be conducted to ensure that the course complies with the First
Amendment of the United States Constitution. This is a responsibility for
each individual district that determines that such a course will be offered.

Due to the nature of this bill and subsequent statute it is strongly
recommended that the administration and the board carefully review A.R.S.
15-717.01 and that if offered as a course those entrusted with instructing
students in the course are fully advised of the parameters of the law and
related expectations of the district.

Policy Advisory No. 450. Policy IHAMB - Family Life Education.

Senate Bill 1009 establishes ARS 15-108. Language directs that a district
shall not endorse or provide financial or instructional program support that
does not present childbirth and adoption as preferred option to elective
abortion.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 11 of 84
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Policy Advisory No. 451. Policy IHBCA -~ Programs for
Pregnant/Parenting Students

Policy IHBCA is presented with a deletion of the requirement for pregnant
students to notify school authorities of their status. This is a decision of
choice to be made by the student of majority or the minor student and
custodial parents who have legal decision-making authority.

Policy Advisory No. 452. Policy IHBE — Bilingual Instruction/Native
Language Instruction

Policy IHBE contains the addition of “full description” to the second bullet
under “Prerequisites for Waiver Requests.” This mirrors the language in
A.R.S. 15-753, Parental waivers, which allows the parent to request a waiver
from the application of A.R.S. 15-752, English language education, with prior
written informed consent.

A R.S. 15-753 stipulates that one aspect of informed consent requires that the
parent be provided a full description of the educational materials to be used
in the different educational program choices.

Policy Advisory No. 453. Policy IHBHD — Online/Concurrent/
Correspondence Courses

Policy IHBHD contains the substitution of “and” for “or” in the section of the
policy listing the requirements for a student te participate in Arizona online
instruction.  The wording, as changed here, is included in the source
document, A.R.S.15-808, Arizona online instruction, which states that “If a
pupil fails to comply with the testing requirements and the school
administers the tests pursuant to this subsection to less than ninety-five per
cent of the pupils in Arizona online instruction, the pupil shall not be allowed
to participate in Arizona online instruction.”

Policy Advisory No. 454. Regulation IKE-RB - Promotion and
Retention of Students.

IKE-RB is an administrative regulation needing the attention of the
superintendent; board action is not necessary. Senate bill 1258 provides
adjusted language for AR.S. 15-701, Language has been added to the
regulation that states the district shall offer at least one intervention
strategy and at least one remedial strategy for pupils with reading
deficiencies. The language also provides for parent notification and the
opportunity to choose the strategy to be implemented. Language
adjustments also address competency requirements for graduation.

The language adjustment that begins directly under the side heading
Competency Requirements for Promotion... has been adjusted for clarity.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 12 of 84
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Policy Advisory No. 455. Policy IJM — Special - Interesf Materials
Selection and Adoption

Policy Advisory No. 456. Policy KD — Public Information and
Communication

Policy Advisory No. 457. Policy KHC — Distribution/Posting of
Promotional Materials.

Policy Advisories No. 442, 443, and 444 are submitted for consideration due
to a re-examination of legal precedent in these areas and a number of related
inquiries by school districts. While there are no statutes requiring a
governing board to adopt these policy changes, there is substantial case law
to suggest that governing boards may expose themselves to additional legal
liability should they choose not to adopt these changes. In addition, the
district should develop procedures to monitor and document staff
implementation to ensure compliance. Due to the numerous opportunities
for such monitoring to occur, Policy Services is not recommending specific
means to address implementation.

The thrust of each of the presented policy modifications is to focus the
district’s selection of special-interest materials, release of public information
and communications, and distribution/posting of promotional materials on
the educational program, including instruction, curriculum and practices
which promote the mission and objectives of the school

Policy KHC specifically delineates a limited open forum for the
distribution/posting of promotional materials which fall within the
parameters determined by the governing board. School personnel shall not
use the viewpoint expressed in the promotional materials, by the requestor,
or by the organization represented as justification for disallowing the
authorization for distribution and posting. The authorization decision will
be viewpoint neutral at each level of review. Specifically, school personnel
should not deny religious groups from distributing/posting their material if it
is consistent with materia] allowed to be distributed/posted by other outside
non-religious groups of a similar nature (where only the viewpoint is
different, i.e., religious vs. non-religious). Based on binding legal precedent,
schools must treat all groups wishing to distribute outside material equally.
The recommended policy model is a restrictive approach to allowing outside
material. If the district desires an approach that is more accommodating,
ASBA can provide a model upon request that is more open in nature (while
still adhering to the constraints of the law.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 13 of 84
explanation. © .
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Any challenge to a denial to distribute/post promotional materials shall
utilize a simplified Alternative Dispute Resolution process as referenced in
ARS 15-110(G) which stipulates that a student or a student's parent shall not
initiate legal action to enforce this section unless the student or the student’s
parent has done the following:

e The student or the student's parent shall submit a complaint in
writing with the specific facts of the alleged violation to the principal of
the school. The principal shall investigate the complaint and respond
in writing, including a description of any action taken to resolve the
complaint, within fifteen days of receiving the written complaint.

e If the complaint is not resolved, the written complaint specifying the
facts of the alleged violation may be submitted by the parent or
student to the Superintendent or designated administrator, who shall
investigate the complaint and respond in writing, including a
description of any action taken to resolve the complaint, within
twenty-five days of receiving the written complaint.

School district legal counsel should be consulted at any time there is a
substantive question or dilemma resulting from a request related to any of
the above polices.  Challenges originating from a source alleging
viewpoint-based denial of authorization should be referred immediately.

(For a more detailed discussion of the implementation of Policies KD and
KHC, see Policy Advisories No. 235 and 236 in Volume 16, Number 3, July
2004.)

Policy Advisory No. 458. Policy GBAB - Medical Marijuana
Standards and Conditions for Employees.

Policy Advisory No. 459. Policy GBECA - Nonmedical Use or Abuse
of Drugs or Alcohol.

Policy Advisory No. 460. Policy JICH - Drugs and Alcohol Use by
Students.

Policy Advisory No. 461. Policy KFA - Public Conduct on School
Property.

Adjustments to the above noted policy documents were prompted by House
Bill 2349. In review of the current ASBA documents related to Medical
Marijuana it has been determined that the elimination of Policy GBAB and
the language adjustments presented in the remaining three documents noted
above will better serve the best interest of the district.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - |-Page 14 of 84
explanation.
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If you have any questions, call Policy Services at (602) 264-1100. Ask for
Chris Thomas, Director of Legal/Policy Services; Dr. Terry Rowles, Senior
Policy Advisor; or Steve Highlen, Policy Analyst. Our E-mail addresses are,
respectively, [trowles@azsba.org] and [shighlen@azsba.orgl. You may also
fax information to (602) 254-1177.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for
further explanation.

Note: 'This material is written for informational purposes only, and
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CREDIT CARDS
(Credit Cards and/or Procurement Cards)

Use of Credit Cards/
Procurement Cards

The Governing Board acknowledges that instances may occur when ready
payment for goods or services is in the District's best interest. _The
Superintendent is responsible for the implementation of all aspects of the
District credit/procurement card program. Therefore; t+ The Board authorizes
the Superintendent to secure and assign controlled-limit credit/procurement
cards to designated personnel. District-assigned credit/ procurement cards
may not be used for personal expenditures.

The use of credit/procurement cards is to be closely monitored and payment
of statements for authorized purchases are to be made as promptly as
possible to avoid fees and charges for the use of such cards.

The Superintendent is directed to develop regulations for the use of
District-assigned eredit/procurement cards. Such regulations are subject to
Board review and approval.

The Board reserves the right to revise or rescind this policy at its sole
discretion.

Definition of Credit/
Procurement Card

The District defines "credit card" and "procurement card" as a form of
payment in lieu of cash, purchase order, or check The credlrlprocurement
card must bear the applieak AR ar : .

Express-or-petroleum company logo.
Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-342
38-621
38-622
38-623
38-624
38-625
Uniform System of Financial Records

CROSS REF.: DKC - Expense Authorization/Reimbursement

Note; This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 16 of 84
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CREDIT CARDS

(Credit Cards and/or Procurement Cards)

Purposes, Conditions, and Limits

The issuance and use of a credit/procurement card is to provide an
alternative purchasing mechanism when traditional payment/procurement
methods are not feasible. Cards shall be issued in the District’s name and if
applicable, the users name. The employee issuing cards shall maintain a
complete list of designated card users. Physical security of cards shall be

maintained at all times. The District shall cancel or inactivate cards, or
recover the ¢ if possible, upon los eft isuse; when a ¢ is no

longer needed;: and upon th holders se tion from the District’s
employment when the card is in the users name. For cards issued in the
District’s name a specific empl shall be designated by the Superintendent
to track who has the cards and unt for all card tr. ctions.

A credit/procurement card may be used to facilitate the payment of travel
expenses such as hotels, meals and registrations for training and education
while conducting District business, including fuel for District-owned vehicles.

Purchasing control limits shall be based on sir_lgle transaction limits and
monthly purchase limits for each card holder. Purchase limits shall be

established based on the es of ions for which the card is bein;
used. Personnel issued credit/procurement cards shall be determined by the
Superintendent to have a_legitimate need and whose use of the card is

necessary for effective purchasing. Personnel designated to use
credit/procurement cards shall be advised by the Superintendent of their
purchasing control limits.

Authorized Card Holders

Persons deignated as authorized credit/procurement card holders must
agree to abide by the procedures described in this regulation.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an atiorney for further | Page 17 of 84
explanation. - A
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The holders will be held liable for any unauthorized use of a District-assigned
credit/procurement card, which may result in disciplinary action up to and
including the loss of employment and other actions provided by law. All

including users of cards issued only in the District’ e, shall
sign 8 user agreement acknowledging receipt and understanding of the
District’s policie. rulations for cards use. The ement shall
authorize the District to withhold wages for the amount of any improper
urchasé; pursuan; Fair Labor Standards Act. To the extent

rmitted by law card users shall be held nally liable for card
transactions that are conir to laws, rule licies and regulations
includin licable penalties and interest. The u er agreement shall

contain a statement expressing possible disciplinary actions for the misuse of
District credit/procurement card.

a Uistrict credit/procurement card,

Except for business department personnel performing authorized office
duties, no person other than a designated holder is to have access to or use of
a District-assigned credit/procurement card.

Authorized card holders shall receive training on the use of the card that
addresses purchase limitations, advanced urchasi al, necess

purchase documentation, and the District’s payment process regm' ent.

Scope

The credit/procurement card is to be used only when the items and/or
services to be purchased are for the official use of the District. No personal
use of a credit/ procurement card is allowed.

District-assigned credit/procurement cards may be used only when one (1) of
the following conditions exists:

* When a vendor will not accept a purchase order or offer billing terms.

* When the purchase must be made during an "emergency." For the
purpose of this regulation, emergency means payment for a purchase
must be made before the next accounts payable check run. A memo
bearing the Superintendent's signature of approval must be presented
explaining the circumstances and nature of the emergency.

* When_certain purchases could be made more efficiently and cost

effective.

* When a revolving fund check cannot be used.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further .| Page 18 of 84
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Credit/Procurement Card
Purchasing Limitations

District-established credif/procurement card purchasing limitations shall be
established by the Superintendent, _The Superintendent shall establish card
user and single transaction limits and monthly purchase limits for each card.

Such limits shall be established based on the type of transactions for which
the card is to be used. .

A purchase made using a District-assigned credit/procurement card may not
violate any District purchasing policy or regulation. All purchases must be
appropriate and in the best interest of the District. Violation may result in
termination of the empioyee's credit/procurement card privileges.

Credit/Procurement Card Transaction
Requirements for Physical, Verbal,
and Internet Orders

When a District-assigned credit/procurement card is required for a physical,
verbal or internet purchase, the following steps must be taken:

* Prior to use of the credit/procurement card, the card holder is to submit
a purchase order requisition form to the District business office
accompanied by the following:

» A detailed description of the items and/or services to be purchased
using the credit/procurement card.

» The date the purchase will be made.

* The actual amount of the purchase. If the actual amount is not
known an estimate may be stated, but the amount of the purchase
cannot exceed the stated amount.

» Proper account coding information.
« Signatures of the requester and the approving authority.

* The holder must verify that a purchase order has been created and
approved before a credit/procurement card transaction occurs.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 19 of 84
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When a credit/procurement card is used the card holder must promptly
submit all receipts and other related documentation to the business
offic. The documentation should clearly indicate the employee
making the purchase and the specific school purpose for the
expenditure. Receipts for fuel or vehicle repairs are to include the
vehicle license number.

Supporting Purchase Documentation

Employees using cards shall submit all supporting documentation to the
District monthly. Supperting documentation shall include;

chasi uisition. chase order, invoice, packing slip. receivi

report, and transaction receipt, as applicable. If original receipts are
not available because they are lost or illegible, the card user ghall
request a copy of the receipt from the vendor or complete an affidavit

etaili date, vendor t, cost, tax and other

chargers. and reason the receipt is not available.
A description of the item(s) purchased and the specific District purpose

for the expenditure.
The card user’s signature and date the document was submitted to the

Digtrict.

Documentation of the purchase of fuel or vehicle repair, the license

number of the vehicle. and odometer reading of the vehicle.

Transactions, such as Internet, phone, and fax transactions may result

in card 5 re - or__services ived. _Such

transactions are allowed purchases that are normally prepaid in order

to the item of to ive a discounted price. In s instance

the District shall ensure that all relevant aspects of USFR VI-G are
adhered to for each purchase.

Credit/Procurement card statements must be addressed directly to the
business office and not to the card holder. All purchase transaction receipts
must be reconciled to the monthly credit/procurement card statements prior
to entry on an expense voucher. As credit/procurement card companies may
charge fees and interest, payments must be made in a timely manner to avoid

finance charges.

Note: This material is written for informational purposes only, and
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Use of a Credit/Procurement
Card for Travel

Reservations must be made through the purchasing office. A completed
professional leave form must be submitted along with the necessary
information. The business office will provide the credit/procurement card
information to the selected vendor.

Payment Process Regiment

The Superintendent shall ensure that approval, verification, and payment
duties are separate among different employees. A copy of billing statement

shall be sent directly to the District. Electronic statements may be accepted
if provided to card users by the financial _institution or the or the District.

Upon receipt of the billing statement the card user should complete the
transaction log and submit the log, billing statement. and all _other

supporting documentation for review and approval. The reviewer ghall:

o Confirm that all supporting documentation is complete and was
submitted in a timely manner,

¢ Verify that each purchase transaction appearing on the card user’s

billing statement is an appropriate legitimate District purchase that
was approved, and within the individual’s authorized purchase limits.

« For travel expenses, verity the expenses do not exceed allowable

reimbursement amounts as prescribed by USFR and are supported by
a property approved travel claim.

« Initial and date the reconciliation document for review.

s Submit reconciled st d supporting documentation.

All receipts shall be reconciled and reviewed monthly and if possible, prior to
payment of the monthly bill. Payments shall be made in a timely manner to
avoid late fees and finance charges. Card balances shall be paid in full each
billing cyele. Should the reconciliation or review identify any items that
were not a valid purchase, it ghall be reported to the Superintendent and
disputed.

Periodic Review

The district shall periodically compare budget and actual expenditures to
. ensure purchases remain within budget limits, or available cash balance, as

applicable and shall monitor the types of purchases and vendor usage to
ensure compliance with District procurement policies and regulations, and
USFR purchasi idelines,

Note: This material is written for informational purposes only, and
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The review process shall include strategies that are emploved to detect
improper or fraudulent transaction. _

Rebates and Incentives

Credit cards or procurement cards may contain provigions for the District to
receive cash rebates or incentives in the form of rebates. Should this occur

the District ghall treat rebates as miscellaneous revenue or as a deduction of
expenditures.

Should a rebate be received in the same fiscal year as the original

expenditure, including the encumbrance period, the rebate may be recorded
as a reduction of the original expenditure, Otherwise, the District shall

record the rebate as miscellaneous revenue in the original expenditure or in
the Auxiliary Operations Fund.

Note: This material is written for informational purposes only, and
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CREDIT CARDS

DISTRICT-ASSIGNED CREDIT/PROCUREMENT
CARD HOLDER AGREEMENT

By my signature I hereby acknowledge that I have read and understand the
School District's credit/procurement card policy
and regulations, and that I have been provided sufficient opportunity to ask
questions related to the Distriet’s credit/procurement card policy and
regulation. Furthermore, I affirm that I will not use the credit/ procurement.
card for personal reasons and that ] have been advised of the purchase
limitations associated with the use of the card. I understand that a violation
of this agreement may result in disciplinary action up to and mcludmg
termination, and possible legal action.

Signature Position

Printed name Date signed

Note: This material is written for informaticnal purposes only, and
not as legal advice. You may wish to consult an attorney for further Page 23 of 84
explanation. . .
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BIDDING / PURCHASING PROCEDURES

The Superintendent shall be responsible for all purchasing, contracting,
competitive bidding, and receiving and processing of all bid protests, in
accordance with the Arizona school district procurement rules, including
A.AC. R7-2-1141 et seq. A contract shall not be awarded to an entity that
does not verify employment eligibility of each employee through the E-verify
program in compliance with A.R.S. 23-214 subsection A. Each contract shall
contain the warranties required by AR.S. 41-4401 relative to the E-verify
reguirements.

The Superintendent shall prepare regulations to assure the District conforms
to proper procedures and practices.

Purchases Not Requiring Bidding

Purchases of five thousand dollars ($5,000) or less may be made at the
discretion of the Superintendent. Such procurements are not subject to
competitive purchasing requirements, however reasonable judgment should
be used to ensure the purchases are advantageous to the District.

Verbal price quotations will be requested from at least three (3) vendors for a
transaction in excess of five thousand dollars ($5,000) but less than
twenty-five thousand dollars ($25,000). The price quotations should be
ghown on, or attached to, the related requisition form. If three (3) verbal
quotations cannot be obtained, documentation showing the vendors contacted
that did not offer price quotations, or explaining why price quotations were
not obtained, shall be maintained on file in the District office.

Written price quotations will be requested from at least three (8) vendors for
transactions of at least twenty-five thousand dollars ($25,000) but not more
than fifty thousand dollars ($50,000). If three (3) written price quotations
cannot be obtained, documentation showing the vendors contacted that did
not offer written price quotations, or explaining why written price quotations
were not obtained, shall be maintained on file in the District office.

The District is not required to engage in competitive bidding in order to place
a student in a private school that provides special education services if such
placement is prescribed in the student's individualized education program
and the private school has been approved by the Department of Education
Division of Special Education pursuant to A.R.S. 15-765. The placement is
not subject to rules adopted by the State Board of Education before November
24, 2009 pursuant to A.R.S. 15-213.

Note: 'This material is written for informational purposes only, and
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The District may, without competitive bidding, purchase or contract for any
products, materials and services directly from Arizona Industries for the
Blind, certified nonprofit agencies that serve individuals with disabilities and
Arizona Correctional Industries if the delivery and quality of the goods,
materials or services meet the District's reasonable requirements.

Intergow(emmental agreements and contracts between school districts or
between the District and other governing bodies as provided in ARS. 11952
are exempt from competitive bidding under the procurement rules adopted by
the State Board of Education pursuant to A.R.S. 15-213.

The District is not required to engage in competitive bidding to make a
decision to participate in insurance programs authorized by A.R.S. 15-382.

The District is not required to obtain bid security for the construction-
manager-at-risk method of project delivery.

Unless otherwise provided by law, contracts for materials or services and
contracts for job-order-contracting construction services may be entered into
if the duration of the contract and the conditions of renewal or extension, if
any, are included in the invitation for bids or the request for proposals and if
monies are available for the first fiscal period at the time the contract is
executed. The duration of contracts for materials or services and contracts
for job-order-contracting construction services shall be limited to no more
than five (5) years unless the Board determines that a contract of longer
duration would be advantageous to the District. Once determined, the
decision should be memorialized in meeting minutes and in the contract/bid
file. Payment and performance obligations for succeeding fiscal periods are
subject to the availability and appropriation of monies. The magimum dollar
amount of an individual job order for a_job-order-contracting consiruction

gervice shall be one million dollars ($1.000,000) or as determined by the
Board,

Onmline Bidding

Until such time as the State Board of Education adopts rules for the
procurement of goods and information services by school districts and charter
schools using electronic, online bidding, the District may procure goods and
information services pursuant to AR.S. 41-2671 through 2673 using the rules
adopted by the Department of Administration in implementing 41-2671
through 2673.

Note: This material is written for informationsl purposes only, and
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Purchases Requiring Bidding

Sealed bids and proposals shall be requested for transactions to purchase
construction, materials, or services costing more than fifty thousand dollars
($50,000). All transactions must comply with the requirements of the
Arizona Administrative Code and the Uniform System of Financial Records.

Registered Sex Offender Prohibition

All purchase orders, agreements to purchase, and contracts for services to be
provided by personnel other than District employees must include the
following statement on the document:

Registered Sex Offender Resiriction. Pursuant to this order, the
named vendor agrees by acceptance of this order that no employee of the
vendor or a subcontractor of the vendor, who has been adjudicated to be
a registered sex offender, will perform work on District premises or
equipment at any time when District students are, or are reasonably
expected to be, present. The vendor further agrees by acceptance of this
order that o violation of this condition shall be considered a material
breach and may result in a cancellation of the order at the District's
discretion.

Required Serutinized Business
Operations Clause

All contracts for District purchase of goods or services shall include a clause

requiring the contractor offering the goods or services to certify that the
contractor does not have scrutinized business services in Sudan nor in Iran.

The District through the Superintendent shall:
* Verify that the offeror does not appear on the most recent list prepared
by the Arizona Central Procurement Officer of parties excluded from

Arizona contracts.

+ Notify the State Central Procurement Officer of any contractor the
District suspects has submitted a false certification.

Adopted: date of Manual adoption

Note: This material is written for informational purposes only, and
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LEGAL REF.: AR.S. 11.952 - 15-382 38-503

15-213 15-765 38-511
15-213.01 15-910.02 39-121
15-213.02 23-214 41-2632
15-239 34-101 et seq. 41-2636
15-323 35-391 et seqg. 41-4401
15-342 35-393 et seq.

A.G.0.183-136 187-035 106-002

A.A.C. R7-2-1001 et seq.

USFR VI-G-8 et seq.

CROSS REF.: BCB - Board Member Conflict of Interest
DJG - Vendor/Contractor Relations
GBEAA - Staff Conflict of Interest
JLIF - Sex Offender Notification

Note: This material is written for informational purposes only, and
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FOOD SERVICES

District .and school administrators will work together to provide a safe,
accessible and compliant food service program and shall observe the following
directives in operating the food services programs.

Meals in schools. Each school shall:

* Provide meals at a reasonable price and accordingly shall use state
allocated food services funds to supplement federal funds as a means of
keeping prices within reach of paying students.

+ Encourage students to participate in each school's meal program while
still allowing meals to be brought from home.

* Provide modified meals, upon a physician's written request, for
students with food allergies or other special food needs. (The allergies
would be of a life threatening or severe reaction nature.)

Menu.
Each school that includes grades kindergarten (K) through eight (8) shall:

* Ensure that nutritious foods are available as an affordable option
whenever food is sold or served and that Foods of Minimal Nutritional
Value (FMNV) as defined by United States Department of Agriculture
(USDA) and the Arizona Department of Education (ADE) are
prohibited. This includes all food and beverages sold and/or served to
students at school during the normal school day exclusive of school
parties.

Each school that includes grades nine (9) through twelve (12) are:

* Prohibited from the sale of FMNYV in the dining, serving, and kitchens
areas during breakfast and lunch periods.

Each school, (kindergarten [K]} through twelve [12]) shall inform families,
upon request, about the ingredients and nutritional value of the foods served.

Note: This material is written for informational purposes only, and
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Competitive foods. Competitive foods mean any foods sold in competition
with the National School Breakfast and Lunch Program to students during
the meal periods. The principal may approve the sale of competitive foods if:

* All income from the sale of such foods accrue to the benefit of.
* The nonprofit school food service; or
‘s The achool or student organizations approved by the District.

* They are sold in locations other than the dining, serving, and kitchen
areas.

* The school promotes an overall school environment that encourages
students to make healthy food choices.

* The competitive foods meet the state nutrition standards.

Pricing, posting, and expenses. The school meal program must be
nonprofit. Pricing for student meals shall be established considering market
share, creation and loss of revenue and shall be reviewed and adjusted
periodically as necessary. The District in compliance with Section 205 of the
Healthy, Hunger-Free Kids Act of 2010, shall provide the same level of

support for lunches served to students who are not eligible for free or reduced
ice lunches as they are for lunches served to students eligible for free

lunches. Revenue generation should not take precedence over the
nutritional needs of students. Prices for adult meals and catering shall be
reviewed periodically and shall reflect direct cost of operations. Revenues
received are to be used only for the operation or improvement of the program.

Schools shall ensure that:

» The sale price of any food items sold including a reimbursable meal
shall be posted in the dining area.

» School meal program facilities used by outside organizations or
individuals must have approval from the school principal or food service
supervisor,

» If outside organizations or individuals use the food service facilities, a
qualified staff member must be on duty.

» All food items and/or consumable supplies purchased through the food
service program and all labor used for a special meal function must be
reported. 'The sponsoring agency must be billed for the food, labor and
other costs of the special function. All special meal functions must
operate on a self-sustaining basis.

Note: This material is written for informational purposes only, and
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+ Each person who eats a school meal must pay the reguler price for the
meal with two (2) exceptions:

» Students who have an approved free or reduced-price income
application on file for the current school year.

L. Food service employees who are paid from school lunch funds.

* No person is permitted to take food or garbage from the food service
program for personal use.

Training. The school meal program director/supervisor will develop
ongoing in-service and staff development training opportunities for staff in
the area of food safety, nutrition, and customer service.

Eligibility. Principals will ensure that families are aware of need-based
~ programs for free or reduced price meals and encourage eligible families to
apply. The confidentiality of students and families applying for or receiving
free or reduced priced meals shall be maintained.

Dining environment. . Principals shall ensure that students and staff have
adequate space to eat meals in pleasant surroundings and shall have
adequate time to eat, relax, and socialize. Safe drinking water and
convenient access to facilities for hand washing and oral hygiene shall be
available. |

Student workers. Students shall be allowed to assist with meal
preparation and service if mutually agreeable between the parent, teacher,
and food service staff. Student workers must receive documented food safety
and sanitation training.

Denial of meals as disciplinary action. School personnel shall not
withhold food from students as punishment. Disciplinary action, which
indirectly results in the loss of meals, is allowable (such as sugpension from
school). Any student attending school, who is not allowed to eat in the
cafeteria for disciplinary reasons, shall have a reimbursable meal made
available to them.

Feeding Senior Citizens. The District may enter into an agreement to
provide meals for persons sixty (60) years of age or older and their spouses, or
any group of such persons. :

Note: This material is written for informational purposes only, and
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Student, Parent, Teacher and Community Involvement. The District
shall promote activities to involve student and parents in the food/nutrition
program. Activities may include menu planning, enhancement of the eating
environment, program promotion and related student-community support
activities. Schools are encouraged to use the school meal program to teach
students about good nutrition practices. School faculties and the general
community shouid be involved in activities to improve the overall
acceptability of the foed service program. Each school should welcome and
encourage parents to eat with students.

Recordkeeping. The District must keep complete and accurate records of
the school meal program to serve as a basis for claims for reimbursement and
for audit and review purposes. All records and tickets must be kept in
accordance with the National School Lunch Program and School Breakfast
Program State Guidance Manual.

Safety inspections. The District is required to obtain a minimum of two
(2) food safety inspections each school year.

Other food sales. Food sales by student or adult entities or organizations
shall be permitted provided these sales ensure optimum student participation
in the school meals program and are in compliance with state and federal
regulations.

When meals or snacks are offered to students in organized after-school
education or enrichment programs, they should be provided by the food
services program.

Note:This material is written for informational purposes only, and
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USDA | " ADDENDUM A

United States
Departmentof DATE: March 2, 2011
Agriculture
Food and N
m SUBIJECT: Equity in Schoot Lunch Pricing Fact Sheet
01 TO: Regional Directors
e e ' Special Nutrition Programs
Atexandria, VA All Regions
22302-1500
State Directors
Chiild Nutrition Programs
All States

'This memorandum provides information relating to section 205 of the Healthy, Hunger-
Free Kids Act of 2010 (Public Law 111-296). This provision requires school food
authorities (SFAs) participating in the National School Lunch Program to ensure that
schools are providing the same level of support for lunches served to students who are not
eligible for free or reduced price lunches (i.c., paid lunches) as they are for lunches served
to students eligible for free lunches. This provision is effective July 1, 2011.

An implementation memorandum will not be issued for this provision; the Food and
Nutrition Service (FNS) expects to publish an interim rule by the provision’s effective
date. The public will have an opportunity to comment on the rule, and we anticipate
issuing further guidance in conjunction with publication of the rule. The attached Equity
in School Lunch Pricing Fact Sheet is meant to provide information to States and SFAs as
they await the publication of the rule, We request that State agencies (SAs) provide the
fact sheet to all SFAs as soon as possible.

SAs should direct any questions concerning this information to the appropriatc FNS

Regional Office. Regional Offices with questions should contact the Child Nutrition
Division. :

Cynthia Long
Director
Child Nutrition Division

Attachment

." AN EQUAL OPPORTUNITY EMPLOYER
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1. What Fs the “Equity in School Lunch Pricing” Provision?

e Effective July 1, 2011, section 205 of the Healthy, Hunger-Free Kids Act of 2010

requires school food authorities (SFAs) participating in the National School Lunch
Program to providle the same level of support for lunches sarved to students who are not
eligible for free or reduced price lunches {i.e., paid lunches) as they are far lunches
served to students eiigible for free iunches. The Act directs SFAS to:

1. Compare the average price charged for lunches served to students not eligible
for free or reduced price lunches (i.e., students receiving “paid lunches”) to the
difference between the higher Federat reimbursement provided for free tunches
and the lower Federal reimbursement provided for paid tunches.

2. ifthe average paid lunch price Is less than the difference, an SFA must either
graduatly adjust average prices or provide non-Fedaral funding to cover the
difference. :

2. Why s this provision important?

e Historically, there have been three main sources of funds provided to nonprofit school

food service accounts: Federal reimbursements, pald meal revenues, and State and
local funding. The Federal reimbursement for paid meals was designed to be minimal in
relation to these other sources and has always been substantialty less than the
reimbursement for free and reduced price meals.

Hesearch indicates that average prices charged for paid lunches in some SFAs are less
than the cost of producing those iunches.

Pricing paid lunches below the cost of production effectively increases Federal subsidies
for higher income children because Federal funds intended for free and reduced price
lunches are being used o help fifl in the gap between what a paid lunch costs and what
the school receives for it. Children across all income levels are negatively affected by
limiting the funds available to provide nutritious meals.

« This provision will help ensure that schools have funding available to support serving

nutritious meals to all students.
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3. Which SFAs will be affected by this provision?

Not all SFAs will be required to adjust prices or find alternative sources of funding for
paid lunches. Applying this provision using current Federal reimbursement rates, SFAs
in the continental U.S. now charging, on average, $2.46 or more for a paid lunch would
not be required to adjust prices in schoo! year 2011-12,

An SFA in the continental U.S. currentiy charging, on average, iess than $2.46 for a paid
lunch may be required to either gradually increase prices or provide additional non-
Federal support for its iunches. To determine how much, these SFAs must calculate an
adjusted average paid lunch price.

o For school year 2011-2012, the adjusted average price is the average price
charged in school year 2010-2011 increased by a factor equal to two percentage
points above the infiation rate and may be rounded down to the nearest 5 cents.
For school year 2011-2012, the inflation factor is 1.14 percent. Combined with
the required annual 2 perceniage point increase, the total adjustment required is
3.14 percent.

o This year's relatively low food price inflaticn, combined with the abitity to round
down, means that for this coming school year, SFAs in the continental U.S. with
lunch prices below $2.46 in School Year 2010-11 would have to increase lunch
prices by only five cents or not at all,

In general, when the adjusted average price is more than the current price, an SFA
would have fo either increase its average paid lunch price 1o the adjusted average price
or provide additional non-Federal support for its paid iunches. The law caps the required
increase in the average paid lunch price at 10 cents In any year. Therefore, an SFA with
a significant gap between its price and the required level will have several years to make
adjustments to its prices and/for provide other funding to the SFA account in order to
maet this requirement.
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4. Will SFAs have control over establishing paid lunch prices?

* SFAs maintain significant local control in establishing the prices for paid lunches. SFAs
may maintain low paid lunch prices if they ensure that sufficient funding from non-
Federal sources is added to the school food service account to cover the required
revenue. SFAs also may vary paid lunch prices by school (for example, charging lower
prices in schools iocated in lower-income areas or charging different prices in
elementary and secondary schools), as long as the average revenue requirement is met
across the SFA.

5. Will families with incomes slightly above the threshold for free and reduced price
meals be disproportionately impacted by this provision?

« This provision does not require that additional revenue be secured through paid lunch
price increases. Revenue can be generated from any non-Federal source.

= By limiting the maximum required annual average price increase to 10 cents, the Act
allows for a gradual increase in paid lunch prices, thereby minimizing the impact on
families with incomes just above the level eligible for reduced price meals.

» SFAs can also choose to vary the price of paid lunches by school as long as the average
paid lunch price across the district meets the requirement. Therefore, SFAs could
choose to keep lunch prices fower in schools with higher concentrations of low-income
students.

« USDA’s analysis suggests that the effect on participation of a 5 or 10 cent increase in
the price of a paid lunch Is very small — less than a S percent difference even after many
years of implementation. However, USDA will carefully monitor the implementation of
this provision and any impact on participation.

334




G-0150 © 2012 Arizona Schoo! Boards Association GB

GENERAL PERSONNEL POLICIES

Personnel policies adopted by the Governing Board are to serve as guidelines
for the efficient and successful functioning of the District.

The policies are framed and intended to be interpreted within the context of
applicable laws and regulations. Changes in the laws and agency rules, as
well as in the needs, conditions, purposes, and objectives of the District may
result in revisions, deletions, and additions to the policies. Therefore, to the
extent permitted or required by law, District personnel policies may be
modified, amended, or repealed at any time as the Board determines to be in
the best interest of the District. No person shall be deemed to have a vested
right to continuing employment or benefits associated with District
employment except as may be required by law and provided in the respective
emp]oyees wntten contract or employment agreement The—pelicies;

Wherever inconsistencies of interprefation arise, the law and regulations
prevail.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-341
15-342
15-546

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 32 of 84
explanation. . -
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PROFESSIONAL / SUPPORT STAFF
MILITARY/LEGAL LEAVE

The Board recognizes the fact that its employees have citizenship
responsibilities, and, in order to make it possible for said employees to carry
out their responsibilities to the city, county, state, or nation, the Board will
grant leaves, in addition to jury duty, when an employee is called to attend
field training services for the Military Reserve or National Guard and when
an employee is a victim of a juvenile or adult crime exercising a right to be
present at a proceeding as defined in statute,

When an employee receives notice that requires leave as delineated above, it
is the responsibility of the employee to notify the Superintendent or principal.

Jury Duty

Tt is recognized by the Board that no employee is exempt from jury duty and
that leaves of absence for such duty must be granted.

s Only the regular salary may be received by an employee on jury duty.

» Tt is the responsibility of the employee to reimburse the District
for jury duty pay when such payment is made directly to the
employee. Failure to reimburse the District at the completion of
the jury duty service will result in a full deduction equal to the
number of contract days missed.

= An employee excused from jury duty after being summoned shall
report for regular duty as soon as possible, Failure to report for
duty will result in a deduction equal to that portion of a contract
day missed [A.R.S. 21-236].

Vietim Leave

Statute provides that an employer who has fifty (50) or more employees shall
permit an employee leave if the employee is the victim of juvenile or adult
crime and is exercising a right to be present at a proceeding as defined in
ARS. 8-420 or 13-4439. Compensation may be provided if the employee has
available vacation or to the extent other leave may be available by policy.

Noter This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 33 of 84
lanation. -
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An employee's accrued vacation, personal, sick or other applicable leave
shall be used to the extent available by policy.

* If paid leave is unavailable, the employee must request an unpaid leave
of absence in accord with policy. :

* Before an employee may leave work for this purpose, the employee shall
provide the employer with a copy of the form provided by law
enforcement and if applicable a copy of the information the law
enforcement agency provides the employee pursuant to either AR.S.
8-386 or 13-4405.

* Leave for this purpose may be limited if the leave creates an undue
hardship to the employer's business.

Military Leave

» An employee who is a member of the Military Reserve or National
Guard shall be entitled to leave of absence without loss of pay, time, or
efficiency rating when engaged in field training [A.R.S. 26-168 and
38-610].

* An employee who is a member of the uniformed service may use any
vacation leave or other accumulated paid time off during their service,
or may take unpaid leave of absence.

* The District must reemploy uniformed service members, as defined in
38 U.S.C. 4303, returning from a period of service, if the service
member:

» Was employed by the District.

» Gave the District notice that he or she was leaving the job for
gervice in the uniformed services, unless giving notice was
precluded by military necessity or otherwise impossible or
unreasonable.

*+ Has a cumulative period of service in the uniformed services not
exceeding five () years.

» Was not released from service under dishonorable or other
punitive conditions.

» Has reported back to the District in a timely manner or has
submitted a timely application for reemployment in accordance
with the Uniformed Services Employment and Reemployment
Rights Act.

Adopted: date of Manual adoption

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 34 of 84
explanation. - .
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LEGAL REF.: AR.S. 8-386 16-402

8-420 21-236
13-4405 26-168
15-502
38 U.8.C. 4301 et seq., Uniformed Services Employment and
Reemployment Rights Act

. A.G.0.180-177 38-610

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further .| Page 36 of 84

explanation.
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PROFESSIONAL STAFF ASSIGNMENTS
AND TRANSFERS

Assignments

The Superintendent will determine all professional staff assignments. Such
assignments shall be based on the needs of the District. In addition, no right
to school, grade, or subject assignment shall be inferred from the standard
teacher's contract.

Transfers

A teacher who has been employed by the school district for the major portion
of three or more consecutive school years and who is designated in the lowest
performance classification for two consecutive school years shall not be
transferred as a teacher to another school in that school district unless the
district has issued a_notice of inadequacy of classroom performance and

rformance improvement plan for cher tto ARS.
15-539 and the governing board has approved the new placement as in the
best interests of the pupils in the school. A teacher shall not be transferred
more that once pursuant to A.R.S. 15-537. '

There is an additional admonition in A.R.S. 15-537 that any school district
policy pertaining to the transfer of teachers from one school to another school
within the school district shall take into consideration the needs of the pupils
in the school district and the current distribution of teachers across all of the

four performance classifications adopted by the state board of education
uant to A.R.S. 203(AX38).

The procedure for assignment and transfer of professional staff members will
be based on the needs of the instructional program. Assignments may be
changed to serve the best interests of the District and students.

Professional staff members may apply for transfer or reassignment, whether
or not a vacancy exists. Generally, transfers will not be approved during the
school year unless the needs of the District dictate such approval.

It shall be the policy of the Board that professional personnel be assigned on
the basis of their qualifications, the needs of the District, and their expressed
desires. When it is not possible to meet all three (3) conditions, personnel
shall be assigned first in accordance with the needs of the District, second
where the Superintendent determines the employee is most qualified to
serve, and third as to expressed preference of the employees.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 36 of 84
explanation. - .
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In the case of vacancies in new or existing positions, first consideration will
be given to qualified applicants among current employees.

The Superintendent shall have the responsibility for the assignment of all
personnel throughout the District.

The resolution of any conflicts over the need for a transfer shall be based on
what is best for the instructional program, the needs of the students, and the
overall needs of the District as defined by the Superintendent.

Adopted: date of Manual adoption

Note: 'This mafterial is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 37 of 84
explanation. - . -
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PROFESSIONAL STAFF DUTIES
AND RESPONSIBILITIES |

(Duties of Teachers; Failure to Comply
is Unprofessional Conduct; Penalty)

Every teacher shall:

* Make student learning the primary focus of the teacher's professional
time.

* Hold students to strict account for disorderly conduct.

* Exercise supervision over students on the playgrounds and during
recess if assigned to such duty.

* Take and maintain daily classroom attendance,

Make the decision to promote or retain a student in grade in a common
school or to pass or fail a student in a course in high school. Such
decisions may be overturned only as provided in A.R.S. 15-342.

Comply with all rules, regulations, and policies of the Governing Board
that relate to the duties as prescribed.

A teacher shall not use sectarian or denominational books or teach any
sectarian doctrines or conduct religious exercises.

A teacher who instructs a course offered under. Policy IHAL, Teaching About

ligion, in its a riate historical context and in good faith shall be

immune from civil liability and disciplinary action pursuant to section A.R.S.

15-535.

A teacher who fails to comply with the above is guilty of unprofessional
conduct and may be subject to disciplinary action by the Governing Board
and by the State Board of Education.

A teacher who is arrested for or charged with any nonappealable offense
listed in section 41-1758.08, subsection B and who does not immediately
report the arrest or charge to the teacher's supervisor is guilty of
unprofessional conduct and shall be immediately dismissed from employment
with the School District,

Adopted: date of Manual adoption

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further |-Page 38 of 84
explanation. B . ‘ .
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LEGAL REF.: AR.S. 15-203
15-341
15-521
15-5636
15-639
15-650
41-1758.03

CROSS REF.: GBEB - Staff Conduct
GCO — Evaluation of Professional Staff Members

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 39 of 84
explanation. - . -
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EVALUATION OF PROFESSIONAL
STAFF MEMBERS

The process of evaluation for certificated professional staff members shall
lead to improvement of the quality of instruction and the strengthening of the
abilities 'of the professional staff.

Certain elements in an effective evaluation process shall be emphasized:

« Evaluation shall be a cooperative endeavor between evaluator and
evaluatee.

* Open communication shall be considered essential.

s The agreed-upon purpose of evaluation shall be to work toward common
goals for the improvement of education. This shall include attention to
student and staff success, which shall include all certificated staff
members.

+ Evaluation shall be continuous, flexible, and sensitive to need for
revision. :

s The result of evaluation(s) shall be courses of action for the
improvement of instruction. These courses of action shall be set in
motion by specific recommendations mutually reviewed by the
evaluator and the evaluatee.

+ Evaluation shall be considered one aspect of effective management,
rather than a discrete entity.

« Effective evaluation depends on accurate information; therefore, input
from all appropriate sources shall be used.

+ Evaluation(s) shall be based on, but not limited to, the following:

«_Student learning is the primary focus of the teacher’s professional
time.

» Job expectations within the District.
» Instruments for assessment.

s Personal observation.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 40 of 84
explanation. - )
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Evaluation of Classroom Teachers
and Other Certificated Non-
administrative Staff Members

The District evaluation instrument will utilize the required elements of the

model framework for a te d principal evaluation instrument a

by _the te Bo of K ucat:on on or before December 31, 2012, that
includes quantitative data on student academic progress that accounts for
between thirty-three ent (33%) and rcent (50%) of the evaluation
outcomes. The 1 framework ghall include four (4 ormance
classifications, designa as hi ffactive, effective, developi and
ineffective. The model framework includes guidelines for school districts
Definitions for the above armance _classifications adopt: the State
Board of Education shall be adopted by the School District in a public
meeting by school year 2013-2014. The performance classifications are to be
applied to the evaluation instruments in a manner designed to improve
principal and teacher performance. At least annually, the School District
Governing Board shall discuss at a public meeting its aggregate performance
classifications of principals and teachers.

In accordance with state law, the District shall involve its certificated
teachers in the development and periodic evaluation of the teacher
performance evaluation system. The following elements will be a part of the
evaluation system:

¢ A copy of the evaluation system shall be given to each teacher in the
District.

* The Board shall receive from the Superintendent recommendations for
qualified evaluators prior to naming evaluators.

. The best practices for professional development and evaluator training
adopted by the State Board of Education.
* The Board will designate qualified evaluators by name or position at a
Board meeting each year.
Inadequacy of Classroom
Performance

A teacher's classroom performance is inadequate if the teacher receives a
ratmg of meﬂsfaetoal @ctw in one (1) or more of thefuse—either}
-omponentslorl-indicater-statements performance classifications pursuant to
AES 15—203 and set forth in the District's teacher evaluation system. A
teacher's classroom performance is also inadequate if the teacher receives a
rating of reeds—improvement developing in three (3) or more of the
ggrfoggg ﬂlﬁcatlggg pursuant to ARS. 15-203 and luse—either}

anta 3 Lor—gtatements set forth in the District's teacher

evaluatlon sysbem

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - Page 41 of 84
explanation. . -
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If the District receives approval to budget for a career ladder program, more
than one (1) evaluation system may be developed as authorized in AR.S.
15-539. If more than one (1) level is established, the same level of
performance for minimum adequacy shall be required of all teachers who
have completed the same number of years of teaching in the District.

Prior approval by the Board is not required for each notice of inadequacy.
The (title(s) of authorized officials,), is (are) authorized to issue notices of
inadequacy of classroom performance, subject to approval by the
Superintendent. When a notice is issued without prior Board approval, the
Board shall be notified within five (5) days of such issuance.

Evaluation of Administrators
and Psychologists

The District shall establish a system for the evaluation of the performance of
principals, other school administrators, and psychologists. The District will
seek advice from District administrators and psychologists in the
development of this performance evaluation system.

The Bo shall make available the aluation . and rformance

assification 1. ARS. 15-203 of each princi in the School

District to ] districts and ch schools that inquiring about the
performance of the principal for hiring purposes.
Adopted: date of Manual adoption
LEGAL REF.: A.R.S. 15-502 15-538.01

15-603 15-639 et seq.

15-536 15-644

15-537 15-549

15-637.01 15-918.02

15.538 15977

AAC. R7-2-606

CROSS REF: GCF - Professional Staff Hiring

GCJ - Professional Staff Noncontinuing and Continuing
Status

GCK - Professional Staff Assignments and Transfers

GCMF - Professional Staff Duties and Responsibilities

GCQF - Discipline, Suspension, and Dismissal of
Professional Staff Members

GDO - Evaluation of Support Staff Members

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 42 of 84
explanation. - . |
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EVALUATION OF PROFESSIONAL
STAFF MEMBERS

Purpose

A formal process of evaluating all certificated personnel will be implemented.
The purpose of evaluation shall be the improvement of the quality of
instruction. Such a process, to achieve the greater measure of success, shall
be predicated on the assumption that the evaluation will be a cooperative
procedure, with the evaluator and the evaluatee having full knowledge of the
criteria, process, and results. :

The following statements give more specific purposes for evaluation:

« Evaluations document the extent to which the teacher makes student
learning the primary focus of the teacher’s professional time.

+ Evaluations determine how well the objectives held by the school are
being carried out. The success of the educational program is
dependent upon the quality of classroom instruction, supervision, and
administration.

Evaluations provide the basis for motivation and for self-improvement,
permitting personnel to be aware of their strengths and weaknesses in
order to improve.

Evaluations provide a basis for planning in-service training and
supervisory activities. Such activities can be most effective when they
are based upon clear evidence of need as shown by evaluation studies.

Evaluations provide the basis for administrative decisions. Such
decisions may include the employment of personnel, their assignment,
the granting of continuing status, promotion, demotion, or termination.

Evaluations aid in determining the adequacy or inadequacy of
classroom performance.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further -| Page 43 of 84
explanation. T . :
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Definitions
When used in this regulation:

¢ Instructional day will mean a day in which pupils are scheduled to
attend school for instructional time.

* Performance classifications means e ur__ (4 rformance

classifications. designated as highly effective, effective, developing, and
ineffective, included in the model framework for a teacher and principal

valuation instrument adopted by the State B of Edueation
pursuant to AR.S. 15-203. The performance classifications are to be

ied to the evaluation ins ents in a manner designed to improve

Teacher Evaluation

Teacher evaluation shall include all classroom teachers and other certificated
nonadministrative staff members. Such evaluation shall be based on Policy
GCO and the procedures outlined in the following.

Evaluators. Qualified evaluators shall be designated by the Board. The
evaluator shall be responsible for the final written and official statement of
evaluation, which shall be in writing, and a copy shall be transmitted to the
certificated teacher within five (5) days after completion of the evaluation.
[A.R.S. 15-537]

The administration s responsible for an in-service training program for
evaluators. This program shall incorporate a philosophy, procedure, and
techniques that ensure effective implementation of the evaluation plan.

The best practices for professional development and evaluator training
ado. by the State Board of Education should be referenced as the State

ard has the authority to iodically make adjustments to align with the
] fr ork for te r rinci ions with assessment data

changes at the state level.
Classroom visiiations Observations by Eevaluator: Formal

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 44 of 84
explanation. . -
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The Governing Board prescribes that the teacher performance evaluation
system pursuant to A.R.S. 15-203(A)(38) shall include at least two (2) actual
classroom observations of the certificated teacher demonstrating teachin,

skills in' a_complete and uninterrupted lesson by the person observing the

teacher. There shall be at least sixty (60) calendar days between the first
and last observations.

Informal observations may be made at the discretion of the administrator.
Procedural steps in the process ofevaludtion:

« At the beginning of the school year, the principal shall meet with the
school's faculty for the purpose of orienting the teachers io the total
evaluation plan. This shall include whether the evaluation is used as a
criterion for establishing a teacher's compensation.

« Self-evaluation for the teacher shall be urged.

o As described above an observation(s) in the classroom shail be
completed.

* An opportunity for a conference shall follow each formal observation-
visitation.

+ A written record shall be made of each formal observation, with a copy
to the observed.

business da r each observation, the person observing the teacher
shall provide written feedback to the teacher and a copy shall be
retained for the principal’s file. A third copy shall be placed in the
teacher's personnel file and made available to authorized District
officers and employees.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 46 of 84
explanation. i y
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* The official evaluation shall be reduced to writing and signed by both
the teacher and the evaluator. The teacher's signature shall not mean

CONCUITen: e teacher s be allowed ten (1 s to write and

submit any comments, which shall be attached to the evaluation.

pu;poses—set—eut—m—&%S—l—B—ES#- Comes of the evaluatmn remrt and
mrformance classification of a certificated teacher retained by the

Board and the D ent of Education are confidential, do
not co@titute a public record and shall not be released to any person
except to those stipulated in the statute which allows release to school
districts and charter schools that inquire about the performance of the
teacher for employment purposes.

Evaluation program. The specific format for the teacher evaluation
system will be developed in compliance with Policy GCO and this regulation
under the leadership of the Superintendent.

Inadequate classroom performance. All teachers whose classroom
performance is inadequate will be notified in accordance with the law and the
contents of Policy GCO.

Frequency of written evaluations., Evaluations shall be made at least
two (2) times per year for noncontinuing teachers, and at least once per year
for continuing teachers.

Evaluation schedule (also see Policy GCJ):

Noncontinuing teachers {employed by the School District for less than
the magjor portion of three [3] consecutive school years):

[FOR NONCONTINUING TEACHERS - OPTION 1]

= During the week of orientation, evaluation procedures shall be
reviewed at each school. Any teacher who is hired after
orientation week shall be individually oriented by the evaluator.

= The first evaluation, including observation, written report, and
conference shall be completed sufficiently early in the
instructional year to schedule a second (2nd) evaluation and give
written preliminary notice of inadequacy of classroom
performance no later than January 15.

» A second evaluation shall be completed sufficiently early in the
instructional year to give written preliminary notice of
inadequacy of classroom performance no later than January 15.

Note: 'This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 46 of 84
explanation. .
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« Not later than January 15, a noncontinuing teacher whose
classroom performance is inadequate shall be given a written
preliminary notice of inadequacy of classroom performance. This
notice will provide the noncontinuing teacher at least ninety (90)
days in which to overcome the inadequacy(ies). The notice shail
specify the nature of the inadequacy(ies) with such particularity
as to furnish the teacher an opportunity to correct the
inadequacy(ies) and overcome the grounds for the charge. If the
notice is issued without prior Board approval, the Board shall be
notified within five (5) days of such issuance.

» Prior to the intended date to provide notice of nonreemployment,
and subsequent to the ninety (30) day period during which a
teacher was provided the opportumity to overcome any noticed
inadequacies of classroom performance, a third evaluation shall
be made.

« The Board shall authorize, as necessary, and send notice to
noncontinuing teachers who will not be reemployed for the
ensuing school year.

» Subject to sections 15-539, 15-540, 15-541, 15-544 and 15-549, the
Governing Board shall offer a teaching contract for the next
ensuing school year to each certificated noncontinuing teacher
who is under a contract of employment with the School District for
the current school year, unless the Governing Board, a member of
the Board acting on behalf of the Board, or the Superintendent
gives notice to the teacher of the Board's intention not to offer a
teaching contract or unless such teacher has been dismissed
pursuant to A.R.S. 15-538, 15-539, 15-541, or 15-5644. Notice of
the Board's intention not to reemploy the teacher shall be by
delivering it personally to the teacher or by sending it by
registered or certified mail to the teacher at the teacher's place of
residence, as recorded in the District's records. The notice shall
incorporate @ statement of reasons for not reemploying the
teacher. If the reasons are charges of inadequacy of classroom
performance as defined by the Governing Board pursuant to
section 15-539, subsection D, the Board or its authorized
representative, at least ninety (90) days prior to such notice, shall
give the teacher writien preliminary notice of inadequacy,
specifying the nature of the inadequacy with such particularity as
to furnish the teacher an opportunity to correct the inadequacies
and overcome the grounds for such charge. The written notice of
intention not to reemploy shall include a copy of any evaluation
pertinent to the charges made and filed with the Board.

Note: 'This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 47 of 84
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= ARS. 15.-536 is licable to teacher who is inning th

teacher’s fourth year of employment and who has been designated
in one (1) of the two (2) 1 t _perform classifications
pursuant to A.R.S. 15-203(A)(38) and who is under a contract of
employment with the School District for the current school year.
Teachers covered under this statute shall not have the right to a
hearing pursuant to A-R.S. 15-639(Q).

* None of the above statements shall be construed to give the
noncontinuing teacher the right to a hearing pursuant to 15-536
and 15-539.

[FOR NONCONTINUING TEACHERS - OPTION 2]

» During the week of orientation, evaluation procedures shall be
reviewed at each school. Any teacher who is hired after
orientation week shall be individually oriented by the evaluator.

» Prior to January 10, an evaluation, including observation, written
report, and conference shall be completed.

* Not later than January 15, a teacher whose classroom
performance has been evaluated as being inadequate shall be
given a preliminary notice of inadequacy of -classroom
performance. The notice will provide the noncontinuing teacher
at least ninety (90) days in which to overcome the inadequacies
and shall specify the nature of the inadequacy with such
particularity as to furnish the teacher an opportunity to correct
the inadequacies and overcome the grounds for the charge. If the
notice is issued without prior Board approval, the Board shall be
notified within five (5) days of such issuance.

* Prior to the intended date to provide notice of nonreemployment,
and subsequent to the ninety (90) day period during which a
teacher was provided the opportunity to overcome any noticed
inadequacy(ies) of classroom performance, a second evaluation
shall be made.

s The Board shall authorize, as necessary, and send notice to
noncontinuing teachers who will not be reemployed for the
ensuing school year.

Note: This material is written for informational purposes only, and
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= Subject to sections 15-539, 15-540, 15-541, 15-544 and 15-549, the
Governing Board shall offer a teaching contract for the next
ensuing school year to each certificated noncontinuing teacher
who is under a contract of employment with the School District for
the current school year, unless the Governing Board, a member of
the Board acting on behalf of the Board or the Superintendent
gives notice to the teacher of the Board's intention not to offer 2
teaching contract or unless such teacher has been dismissed
pursuant to section 15-538, 15-539, 16-541, or 15-544. Notice of
the Board's intention not to reemploy the teacher shall be by
delivering it personally to the teacher or by sending il uy
registered or certified mail to the teachar at the tar-" s puun w.
residence, as recorded in . Uistrict's records. The notice shall
wcorporate a siaw. ¢ ~f reasons for not reemwlocicd e
teacher. If the reasons are charges or madequaev of classrooii
performance as defined by the Coverning Board pursuant to
section '15-539, subsection D, the Board or its authorized
representative, at least ninety (90) days prior to such notice, shall
give the teacher written preliminary notice of inadequacy,
specifying the nature of the inadequacy with such particularity as
to furnish the teacher an opportunity to correct the inadequacies
and overcome the grounds for such charge. The written notice of
intention not to reemploy shall include a copy of any evaluation
pertinent to the charges made and filed with the Board.

« AR.S. 15-536 is applicable to each teacher who is beginning the
teacher’s fourth year of employment and who has been designated
in one (1) of the two (2) lowest performance classifications
pursuant to AR.S. 16-203(A)(38) and who is under a contract of
employment with the School District for the current school year.
Teachers covered upnder this statute shall not have the right to a

hearing pursuant to A.R.S. 15-639(G).

= None of the above statements shall be construed to give the.
noncontinuing teacher the right to a hearing pursuant to 15-536
and 15-539.

+ Continuing teachers (employed by the School District for more than the
magjor portion of three [3] consecutive school years):

. Conﬁnuing teachers shall be evaluated at least once each year.
If the evaluation is used as the basis of a preliminary notice of
inadequacy of classroom performance, the evaluation:

Note: This material is written for informational purposes only, and
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A May not be conducted within two (2) instructional days of
any school break of one (1) \._veek or more.

A Must be conducted in accord with District procedure.

A Must be completed in time to be included in the written
preliminary notice of inadequacy of classroom performance,
which may be issued by the Governing Board or its

authorized representative or delegated employee at least
ten (10) instructional days before the start of the statutory
cooiol o7 thean the teacher is to be given to correct the
madequacy and overcsme the sree-ods for the charge. In
all cases in which av ' uez of tho ~Liming Board
SomiE i mm;dacy of classroom perlnuanue
mthout prior approval by the Board, the employee shall
report such issuance to the Governing Board within five (5)
school days.

A The written preliminary notice of inadequacy of classroom
performanece shall specify the nature of the inadequacy of
classroom performance with such particularity as to
furnish the teacher an opportunity to correct the teacher's
inadequacies and overcome the grounds for the charge.
The written preliminary notice of inadequacy of classroom
performance shall be based on a valid evaluation according
to District procedure, shall include a copy of any evaluation
pertinent to the charges made and shall state the date, not
less than sixty (60) instructional days, by which the teacher
has to correct the inadequacy and overcome the grounds for
the charge. If the teacher does not demonstrate adequate
classroom performance within the allotted time the Board
ghall dismiss the teacher either within ten (10) days of
service of a subsequent notice of intention to dismiss or by
the end of the contract year in which the notice is served
unless the teacher requests a hearing as provided by A.R.S.
15-539.

= All provisions of AR.S. 15-538.01, AR.S. 15-639, and other
applicable Arizona Revised Statutes shall be complied with in the
dismissal of continuzing teachers. '

Note: This material is written for informational purposes only, and
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» Pursuant to AR.S. 15-538.01, the Governing Board shall offer to
each certificated teacher who has been employed more than the
major portion of three (3) consecutive years and who is under
contract of employment with the School District for the current
year a contract renewal for the next ensuing school vear unless
the teacher has been given notice of the Board’s intent not to offer
a contract and to dismiss the teacher as provided in section A.R.S.
15-539. _The Governing Board shall offer a contract fo each
certificated teacher who is not designated in the lowest
performance classification pursuant to AR.S. 15-203(A)(38) and
was offered a contract in the prior year pursuant to AR.S. 15-536
unless the teacher has been given notice of the Board’s intent not

to offer a contract and to dismiss the teacher as provided in
section A.R.S. 15-539.

S. ided in A.R.S. 15-536
for a certificated teacher who is beginning ing the teacher’s fourth
year of employment and who has been designated in one (1) of the

two (2) lowest performance classifications pursuant to AR.S.
15-203(AX38) and who is under a contract of employment with the

School District for the current school year.

» Subject to A.R.S. 15-5638.01, 15-539, 15-540, 15-5641, 15-544, and
15-549, the Governing Board shall offer to each continuing
teacher under contract of employment with the District for the
current year a contract renewal for the next ensuing school year
unless the Governing Board, a member of the Board acting on
behalf of the Board, or the Superintendent gives notice to the
continuing teacher of the Board's intent not to offer a contract and
to digmiss the teacher as provided in A.R.S. 15-639.

Teacher Acceptance of Contract. The teacher's acceptance of the contract
must be indicated within fifteen (15) business days from the date of the
teacher's receipt of the written contract or the offer of a contract is revoked.

Receipt is considered to have occurred when the written contract is:
« personally delivered,

* placed in the teacher's school-provided mailbox, including electronic
mail, or

« two (2) days after being placed in a United States Postal Service mail
box. _

Note: This material is written for informational purposes only, and
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The teacher accepts the contract by signing the contract and returning it to
the Governing Board or by making a written instrument which accepts the
terms of the contract and delivering it to the Governing Board. If the
written instrument includes terms in addition to the terms of the contract
offered by the Board, the teacher fails to accept the contract.

Administrators and Psychologists

The systems developed for the evaluation of th rformance of principals

shall meet the reguirements prescribed in A.R.S. 15-203(A)(38) and in Pelicy

GCO.

The Board shall make available the evaluation and rformance
classification pursuant to A.R.S. 15-203(AX(38) of each principal in the Sehool

District_to school districts and charter schools that are inquiring about the
performance of the principal for hiring purposes.

Continuous evaluation of all aspects of the total educational program,
including student progress, personnel, curriculum, and facilities, will include
a formal process of evaluating all certificated administrators and
psychologists. The purpose of this evaluation shall be the improvement of
the quality of the educational program in the District. The evaluation will
be a cooperative procedure, with the evaluator and the evaluatee having full
knowledge of the criteria, process, and results. ‘

The following statements give more specific purposes for evaluation:

* Evaluations determine how well the objectives held by the school and
District are being carried out. The success of the educational program
is dependent upon many factors, which include the quality of classroom
instruction, student evaluation, supervision, and administration.

* Evaluations provide the basis for motivation and for self-improvement,
permitting administrative personnel to be aware of strengths and
weaknesses in order to improve the operation of the District's programs.

The specific format for the evaluation system for certificated administrators
and psychologists will be developed under the leadership of the
Superintendent.

Note: This material is written for informational purposes only, and
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Administrator/Psychologist
Contiract Renewal

If the administrator's contract with the School District is for more than one
(1) year, but not exceeding three (3) years, on or before May 15 of the last
year of the contract, the Board shall offer a contract for the next school year
to the administrator unless on or before April 15 the Board gives notice to the
administrator of the Board's intention not to offer a new administrative
contract.

If the administrator's or psychologist's contract with the School District is for
a single year, on or before May 15 of each year the Board shall offer a
contract for the next school year to the administrator or psychologist unless
on or before April 15 the Board gives notice to the administrator or
psychologist of the Board's intention not to offer a new administrative
contract or psychologist's contract.

LEGALREF.: AR.S. 15-603 15-539
15-536 15-540
156-637 15-541
15-538 15-644
15-538.01 15-549
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DATE TOPIC
9/15/2012 8est Practices
9/30/2012 Delay of the

implementation of
this evaluation system
10 20113/2014

12/1/2012 Mode! Framework

12/31/2012 Delay of the
(12/15/12)  implementation of

DATES OF SIGNIFICANCE

ACTION REQUIRED/SUGGESTED
Posting of Best Practices for teacher and principal evaluation systems on
the website maintained by the Department. Will adress the implementation
and assessment of principal and teacher evaluation systems.

A school district governing board or a charter school governing body may

elect to postpone the full implementation of the required teacher and

principal evaluation until the 2013/2014 scheol year if a majority of the

governing board or a majority of the governing body votes to postpone

the evaluation implementation at a public meeting and adopts a plan at the

public meeting that includes the foliowing:

1. a timeline for the evaluation implementation,

2. a plan for engaging teachers and other interested stakeholders, and

3. a plan to determine how the evaluations will guide professionat
development.

And, the governing board/governing body must adopt before 12/31/12 the

two items listed under that date below.

On or before 12/1/12, the State Board of Educaion shall adopt a model
framework for a teacher and principal evaluation instrument that includes
quantitative data on student academic progress that accounts for between
thirty-three per cent and fifty per cent of the evaluation outcomes. Such
model framework shall include the four performance classifications,
designated as highly effective, effective, developing, and ineffective, and
guidelines for school districts and charter schools to use in their evaluation
instruments.

Prior to 12/31/12, the governing board/governing body shall adopt the
following:

this evaluation system 1. an instrument or instruments considered for the evaluation and

to 20113/2014

2, the percentage of the outcome of the evaluation in accordance with

ADDENDUM B

ACTION BY
Arizona Department
of Education

Governing Board
Govemning Body

Arizona State Board
of Education

Governing Board
Governing Body
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By School Year
2013/2014

Evaluation instrument/ the framework adopted by the State Board of Education pursuant to
Percentage Outcomes ARS 15-203(A)(38), as amended.

Definitions of
Performance
Classifications/
Public Input

School districts and charter schools shall, in a public meeting, by schaol

year 2013-2014, adopt definitions for the performance classifications
adopted by the State Board of Education. The performance classifications
are to be applied to the evaluation instruments in a manner designed to
improve principal and teacher performance. .

Prior to adoption of policies for teacher and principal evaiuations for
implementation by school year 2013/2014, the governing board shall
provide opportunities for public discussion on the proposed policies which
shall describe these items pertaining to principals:

1. the evaluation instrument, including performance classifications,

2. the alignment of professional development to the evaluations,

3. incentives for principals in one to the two highest performance
classifications which may include multiyear contracts, as authorized in

ARS 15-503, and incentives to work at schools assigned letter w-.m.._mm of "D"

ar "F" pursuant to ARS 15-241, and

4. transfer and contract processes for principals in the lowest
performance classifications pursuant to 14-203{A){38).

And, these items pertaining to teachers:

1. incentives for teachers in the highest performance classification, including
multiyear contracts,

2. incentives for teachers in the two highest performance classifications

to work at schools that are assigned a letter magm of D or F pursuant to
ARS 15-241,

3. protection for teachers who are transferred to schools that are assigned
a letter grade of D or F pursuant to ARS 15-241, and

4, protection for teachers if the principal of the school is designated in the
lowest performance classification.

Governing Board
Governing Body
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Beginnin in
School Year
201412015

Evaluation Polices
Shall Include

The poiicies prescribed in the four bullets immediately preceding are to Governing Board
describe the following: Governing Body
1. support and consequences fgr teachers designated in the fowest

performance classification,

2. anintervention option for such teachrs that includes the use ofa
performance improvement plan which may be used only once for each
teacher,

3. dismissal policies pursuant to ARS 15-539 for teachers who continue to
designated in the fowest performance classification following use of the
intervention option, and

4. dismissal policies pursuant to ARS 15-539 for teachers who are not
provided an intervention ooption, requiring the school district governng
board to initiate the notice of inadequacy of classroom performance
process no later than the second consecutive year that the teacher is
designated in the lowest performance dassification.
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TEACHING ABOUT RELIGION

S ining to instruction on the historical study of biblical text
ma in the State of Education S in history or English
arts as concepts that inclu i and lite: of the Ol

Testament era and the history and literature of the New Testament era.
The standards do not require that pupils who do not enroll in the elective
course prescribed in this section receive instruetion on the historical

study of biblical text.

ining to how the Bible has influenced western for pupils in
nine (9) through twelve (12). A school may offer this course as an online course.
The School District may develop a new curriculum or use an existing curriculum
that includes teacher’s guides and that is currently in use in public schools in this

gtate or in other states. An exis! um that is by a

= Before a school offers a course under this section, a legal review shall be
cond to ensure that the course complies with the first amendment to

the United States Constitution.
s A course offered under this section shall be designed to:

» Familiarize pupils with the contents, characters, poetry and
narratives that are prerequisites to understanding society and
culture, including literature, art, music, mores, oratory and public
policy.

» Familiarize pupils with the following:
A The contents of the Qld Testament and the New Testament.

4 The history recorded by the Old Testament and the New
Testament,

A The literary style and structure of the Old
Testament and the New Testament.

A The influence of the Old Testament and the New Testament

on_laws, history, government, literature, art, music, customs,
morals, val culture.

Note: This material is written for informational purposes only, and
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. M@mmthissecﬁonshaﬂfoﬂowapm ble law and all federal
stal Ty . PR : .

In_ main religio neutrali and

ted: date of al adoption

LEGAL REF.: ARS. 15-341
15-362
15-5636
15-717.01

Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for further
lanation. -
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FAMILY LIFE EDUCATION
Instruction in Sex Education
Grades K - 8

¢ Instruction in sex education may be offered in the District in conformity
with the requirements of Arizona law.

¢ Prior to offering sex education, the Board shall establish an ad hoc
advisory committee with membership representative of the District's
size and the racial and ethnic composition of the community to assist in
the development of lessons and advise the Board on an ongoing basis.

* The Board shall review the total instructional materials for lessons
presented for approval.

« The Board shall publicize and hold at least two (2) public hearings for
the purpose of receiving public input at least one (1) week prior to the
Board meeting at which sex education lessons will be considered for
approval.

e The Board shall maintain for viewing by the public the total
instructional materials to be used in approved sex education lessons
within the District.

e The Superintendent shall, before recommending the offering of
instruction in sex education, develop and implement regulations that
meet the requirements of Arizona regulatory and statutory law.

o If sex education is offered in grades seven (7) and eight (8) the curricula
shall include instruction on the laws relating to sexual conduct with a
minor.

Grades 9-12:

« Instruction in sex education may be offered in the District in conformity
with the requirements of Arizona law.

« The Governing Board shall review the total instructional materials and
approve all lessons in the course of study to be offered in sex education.

Note: This material is writien for informational purposes only, and
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* The Board shall maintain for viewing by the public the total
instructional materials to be used in all high school sex education
courses to be offered.

* If sex education is offered, the curricula shall include instruction on the
laws relating to sexual conduct with a minor.

Certification of Compliance

The District shall certify, under the notarized signatures of both the
Governing Board President and the Superintendent, compliance with A.A.C.
R7-2-303. Acknowledgment of receipt of the compliance certification from
the State Board of Education is required as a prerequisite to the initiation of
instruction. Certification of compliance shall be in a format and with such
particulars as shall be specified by the Department of Education.

Instruction on Acquired Immune
Deficiency Syndrome and Human
Immunodeficiency Virus

The District may provide instruction in kindergarten (K) through grade
twelve (12) on acquired immune deficiency syndrome and the human
immunodeficiency virus as authorized by Arizona law.

If instruction is to be offered at one (1) or more grade levels, the
Superintendent shall develop and implement regulations on such instruction
that conform to Arizona law.

Promotion of Childbirth

The District shall not endorse or ide financial or instructional
su to any program that does not presen childbirth and adoption as

The District shall not allow an entation during instructional time or
furnish any materials to pupils as part of any instruction that does not give
preference, encouragement and support to childbirth and adoption as
preferred options to elective abortion,

Adopted: date of Manual adoption

LEGAL REF.: ARS. 15-108
15-341
15-716
156-720
A.A.C. R7-2-303
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1-2650 © 2012 Arizona School Boards Asscciation THBCA

PROGRAMS FOR PREGNANT/
PARENTING STUDENTS

Pregnant students should have the same educational opportunities as their
peers. Such students may also need additional counseling and health
services that are available through the public schools. '

Pregnant students may elect to remain in the regular school program and
shall not be involuntarily excluded from any part of the school program,
provided, however, that reasonable safeguards are maintained both for the
school's and the student's best interests.

The Superintendent will establish procedures as necessary to
implement this policy.

Adopted: date of Manual adoption
LEGAL REF.. AR.S. 15-341

CROSS REF.. AD - Educational Philosophy/School District Mission
THBF - Homebound Instruction
JHD - Exclusions and Exemptions from School Attendance

Note: This material is written for informational purposes only, and
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1-2900 © 2012 Arizona School Boards Association IHBE

BILINGUAL INSTRUCTION /NATIVE
LANGUAGE INSTRUCTION

i Individual schools in which twenty (20) or more students of a given grade
level receive parental exception waivers in aceord with A.R.S. 15-753 shall
offer classes teaching English and other subjects through bilingual education
techniques or other generally recognized educational methodologies
permitted by law. Where these programs are not available students
receiving parental exception waivers shall be permitted to transfer to a public
school in which such a class is offered.

Prerequisites for Waiver Requests

With prior written informed consent, provided on an annual basis, a student's
parents or legal guardian may request a waiver from the application of A.R.S.
15-752 - being placed in an English language classroom. In order to apply
for a waiver the parents or guardian must:

* Visit the school to apply for the waiver, and while at the school,

* Be provided a full description of the educational materials to be
used in the different educational program choices, and

* Be provided all the educational opportunities available to the
child.

Parental Exception Waiver

A parental exception waiver may be applied for if the above prerequisites
have been met and at least one (1) of the following applies:

* The student already possesses good English language skills, as
measured by:

* Oral evaluation or standardized tests of English -vocabulary
comprehension, reading, and writing, in which the student scores:

4 Approximately at or above the state average for the
student's grade level, or

4 At or above the fifth (5th) grade average, whichever is
lower

Note: This material is written for informational purposes only, and
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* The student is age ten (10) or older, and:

* It is the informed belief of the school principal and educational
| staff that an alternate course of educational study would be better
| suited to the student's overall educational progress and rapid
_ acquisition of basic English language skills.

* The student has special individual needs (physiéal and psychological
\ needs above and beyond the lack of English proficiency).

* Any decision to issue a waiver based on special individual need is
to be made subject to the examination, approval and authorizing
signature of the Superintendent within, but not limited to, the
following guidelines:

4 The student has already been placed in an English
language classroom for not less than thirty (30) calendar
days during that school year.

A It is subsequently the informed belief of the school principal
and educational staff that the child has such special and
individual physical or psychological needs, above and
beyond the lack of English proficiency, and an alternate
course of educational study would be better suited to the
student's overall educational development and rapid
acquisition of English.

+ A written description of not less than two hundred
fifty (260) words documenting these special
individual needs for the specific student must be
provided and permanently added to the student's
official school record after.

¢ A gpecial needs review has been completed by
persons knowledgeable about the student, the
student's school history, the student's special
individual needs, the meaning of evaluation data,
and the placement options. The review shall be
based upon the student's existing records, including
academic, social, and behavioral records.

¢ The waiver application must contain the original
authorizing signature of the school principal.

Note: This material is written for informational purposes only, and
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4 If the student has been determined to be a student with a
disability under the Individuals with Disabilities Education
Act then all procedural safeguards including those relative
to evaluation and the provision of free appropriate public
education must be followed.

4 If the student has been determined to be a student with a
disability under Section 504 of the Rehabilitation Act of
1973, evaluation and such accommodations as are
necessary to provide a free appropriate public education
shall be provided in accord with the act.

* Teachers and local school districts may reject waiver requests
without explanation or legal consequence. The existence of such
special individual needs shall not compel issuance of a waiver,

» The parents shall be fully informed of their right to refuse to
agree to a waiver for special individual needs.

The Superintendent shall develop procedures as necessary for
implementation of this policy.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-744
16-751
15-762
156-763
15-764
15-75b
AA.C. R7-2-310

CROSS REF.: IHAA - English Instruction
IHB - Special Instructional Programs
THBA - Special Instructional Programs and Accommodations
for Disabled Students
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1-3300 - ©2012 Arizona School Boards Association IHBHD

ONLINE / CONCURRENT /
CORRESPONDENCE COURSES

Arizona Online Instruction

Arizona online instruction (AOT) is a learni=~ _..on for meeting the needs of
students in the information age  sne District Governing Board may
autharize studest onent= L. n AQT courses for credit to fulfill the academic
soquirements of ¢1¢ Juverning Board and the State Board of Education
(SBE). The course(s) must be provided by an online course provider or an
online school selected and approved by the SBE as defined by and in
accordance with the criteria established in A.R.S. 15-808. '

To satisfy District class and course standards, the course offerings and
cantent must:

meet District and SBE academic standards for the identified student
population,

provide at least the minimum course of study and competency
requirements for graduation from high school, based on the current
cohort year requirements, and

prepare students for post-secondary success in the world of work,
technical school, or college.

To receive credit towards promotion or graduation, a student participating in
Arizona online instruction shall:

satisfactorily complete the course requirements,

participate in the testing requirements prescribed by A.R.S. 15-741 et
seq., and

not be allowed to participate in AOI if the student fails to comply with

the testing requirements er and the online instruction provider fails to

administer the tests to at least ninety-five percent (95%) of the students
 participating in the provider school's AOL

Upon the student's enrollment in AOQL the student's parents or guardians
shall be notified of the state testing requirements.

Note: This material is written for informational purposes only, and
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The District shall coordinate with the AOI provider the gathering, recording,
maintenance and reporting of applicable information to the student's parents
or guardians, District officials, and the appropriate agencies.

If a student's academic achievement declines while the student is
per ' ‘nating in AOI, the student's parents or guardians, teachers and
v .., i the school's administrator shall confer to evaluate whether
the studeni v . -~ narticipation in AOI should be allowed.

A student may participav. .. **- __ ~ither a part-time or full-time student
for membership and attendance Puip.. ™ oo rreseribed by ALR.S. 15-808.
When the student is concurrently enrolled paiv-.cw. '~ - TRetvil and
participating part-time in AOI, daily attendance and membership of the
student shall be recorded and reporting for funding apportionment purposes
as specified by A.R.S. 15-808 and the Uniform System of Financial Records
(USFR).

Whenever a student becomes ineligible for continuation in an AOI course or
program, for whatever reason, the student shall be enrolled in a District
course or courses appropriate to the student's academic qualifications.

The District may make application to the Arizona State Board of Education
to become a provider of Arizona Online Instruction,

Adopted: date of Manual adoption

LEGAL REF.: ARS. 15-203 16-741
15-341 15-802
15-701 15-808
15-701.01 15-901
AA.C. R7-2-301 R7-2-302.02
R7-2-302 R7-2-302.03
R7-2-302.01 R7-2-302.04

USFR Memorandum No. 244

CROSS REF.: DI - Fiscal Accounting and Reporting
THA - Basic Instructional Program
THB - Special Instructional Programs
IJNDB - Use of Technology Resources in Instruction
IKE - Promotion, Retention, and Acceleration of Students
IKF - Graduation Requirements
JE - Student Attendance
JR - Student Records
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PROMOTION AND RETENTION
OF STUDENTS

Compeiency Requirements for Promotion
of Students from Third Grade for School
Years 2010-2011, 20112012 and 2012-2013

The District shall provide an annual written notification to parents or
guardians of students in kindergarten programs and first (1st), second (2nd)
and third (3rd) grades that a student who obtains a score on the reading
portion of the Arizona Instrument to Measure Standards (AIMS) test, or a
successor test, that demonstrates the student is reading far below the third
(3rd) grade level will not be promoted from the third (3rd) grade. If the
student's school has determined that the student is substantially deficient in
reading before the end of grade three (3), the District shall provide to the
parent or guardian of that student a separate written notification of the
reading deficiency that includes the following information:

» A description of the current reading services provided to the student.

» A description of the available supplemental instructional services and
supporting programs that are designed to remediate reading
deficiencies. The District shall offer at least one (1) intervention
strategy and at least one (1) remedial strategy for pupils with reading
deficiencies. The notification shal! list the intervention remedial
strategies offered and shall instruct the parent or guardian to choose
the strategy that will be implemented for the student.

* Parental/guardian strategies to assist the student to attain reading
proficiency.

* A description of the District policies on midyear promotion to a higher
grade.

Competency Requirements for Promotion
of Students from Third Grade for
School Years 2013-2014 and Thereafter

In addition to competency requirements for school years 2010 through 2012
beginning with the 2013-2014 school year The competency requirements for
the promotion of a student from the third (3rd) grade shall include the

following:
Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for further - Page 64 of 84
explanation. ‘ . :
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* The student shall not be promoted from the third (3rd) grade if the
pupil obtains a score on the reading portion of the AIMS test, or a
successor test, that demonstrates the students reading skills fall far

below the third (3rd) grade level, unless the student is exempt from
mandated retention or the pupil qualifies for an exemption as
determined by the Governing Board. '

* The Governing Board may promote a student from the third (3rd) grade
if the student obtains a score on the reading portion of the AIMS test, or
a successor test, that demonstrates the student's reading skills fall far
below the third (3rd) grade level for any of the following geed-cause
exemptions:

*_A good cause exemption if the student is an English learner or a
limited proficient student as defined in section 15-751 and has
had fewer than two (2) years of English language instruction.

*_A student with a disability as defined in section 15-761 if the

pupil’s individualized education program team and the student’s
nt ian 8 that promotion is a priate based on
the s nt's indivi ized educati rogram.

* The student has demonstrated reading proficiency on an alternate
assessment approved by the State Board of Education (SBE).

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 65 of 84
explanation. e . :

371



Intervention and Remedial Strategies Developed by
the State Board of Education (SBE) for Studenis
Who Are Not Promoted from the Third Grade

grade: The Governing Board shall offer at least one (1) of the intervention
and remedial strategies developed by the SBE. The parent or guardian of a
student not promoted from the (3rd) grade and the student's teacher(s) and
principal may choose the most appropriate intervention and remedial
strategies that will be provided to that student. The intervention and
remedial strategies developed by the SBE shall include:

A A requirement the student be assigned to a different
teacher for reading instruction.

A Summer school reading instruction.

A Intensive reading instruction in the next academic year
that occurs before, during, or after the regular school day,
or any combination of before, during and after the regular
school day.

A Online reading instruction.

» Provide for universal screening of pupils in preschool programs,
kindergarten programs and grades one (1) through three (3) that
is designed to identify students who have reading deficiencies in
accordance with AR.S. 156-704.

» Develop interventions and_remedial for pupils in kindergarten
programs and grades one (1) through three (3) who are identified

as having reading deficiencies pursuant to section 15-704.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 66 of 84
explanation. T . -
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SPECIAL - INTEREST MATERIALS
“"LECTION AND ADOPTION

Commercial organizativ... ~~«r » variety of materials for use by teachers in
the classroom. Many of these ... ~~...'- are of high educational value, with

little or no advertising emphasis. Otiic: -« .7 nre primarily advertising
and have only limited educational value.

In general, supplementary materials (printed materials, models, films, slides,
plctures, charts, exhlblta for educatmnal purposes, et cetera) from

reial,—politic religious other nonschool sources should have
approval by the pnnclpal Thls approval may be given to materials that are
of obvious educational quality, supplement and enrich text and reference
book materials, are timely and up to date, and promote American democratic
ideals and moral values.

Students may not be used as the agents for distributing nonschool materials
to the homes. The Superintendent shall be the final judge of whether or not
such materials shall be utilized with students and will establish necessary
procedures for their evaluation, approval, and use.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 15-341
' 15-635

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - Page 67 of 84
explanation. . :
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PUBLIC INFORMATION
AND COMMUNICATIONS

The Superintendent has the responsibility of keeping the public informed as
to the purpose, goals, methods, and progress of the educational program.
Accuracy, reliability, and leadership in this area will develop confidence and
understanding, creating better relationships between the District and the
community, All school personnel are responsible for good public relations.

All written notices, bulletins, newsletters, and matters pertaining to students
are to be approved prior to release. Matters that pertain to an individual
school are to be approved by the principal prior to release. Matters that
pertain to the District are to be submitted for approval to the Superintendent
prior to release.

Non-school-originated material of a—ee B bl ,
shall not be released through the students w1thgut the app;oval of the
principal.

This policy is not intended to interfere with the responsibility of District
personnel to communicate directly with the parents or legal guardians of a
particular student in areas affecting that student’s progress at school. It is
intended to ensure that prompt, reliable, and accurate information is
released to the parents and patrons of the District.

Adopted: date of Manual adoption
CROSS REF.: KHC - Distribution/Posting of Promotional Materials

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - Page 68 of 84
explanation. . -
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DISTRIBUTION / POSTING OF
PROMOTIONAL MATERIALS

Non-school prometional material literature is that material not under the
control of the school which is-en-e may be in a variety of mediums. Without
exhaustion this may include but is not limited to pictures, flyers, items with a
visual or printed message, electronic representations, and other visual and
auditory representations.

Non-school promotional material other than that which provides financial
nefit to the educational pro as i e Board, literature

religioawill not be allowed on schoo prorty during achool sessions.

Nonprofit organizations providing activities and instruction and-praetiee for
school age students in-the-areas-ofinstructionlisted belov shall be permitted
limited display or posting of promotional material literature for those
activities at an individual school site within the guidelines indicated.
Authorization shall be premised upon a written assurance and confirming
material literature received by the distributing/posting school at least two (2)
weeks prior to the instruction/ activity that the organization will:

* Agree that any charges for the instruction/activities will be based on
and not exceed the cost of providing the instruction/activities;

* Not use fighting words, obscenities, defamatory speech or encourage
disruption of the educational environment;

* Not provide representations or visuals that are inappropriate as
described in The Children's Internet Protection Act;

* Label all material with the name of the organization;

* Display the name, address and telephone number of the local
representative for the organization prominently on the promotional
material; and :

* Have an authorized representative of the organization sign the written
assurances.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - Page 69 of 84
explanation, i . -
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The promotional material literature shall be provided to the school office at
the same time as the assurance form to evidence compliance. School

personnel shall not use the viewpoint expressed in the material Literature as
justification for disallowing the authorization.

Manner of Display/Posting or Stacking
The manner of communication elected by each school shall be either:

* display of a representative item (posting on a bulletin board like
structure); or

* stacking flyers or representative materials on a flat surface.

The material shall be located in an area on the school campus generally
accessible to students. Display/posting or stacking will be on a
space-available basis.

From a list of signed and dated assurance forms maintained in the school
office, the school administrator shall determine the items to be granted
permission for posting/displaying or stacking during a prescribed time period,
limited to the available space designated for such purposes.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 70 of 84
explanation. T . -
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Materials permitted for display/posting or stacking must be delivered to the
approving school office by a person properly authorized to represent the
entity providing the materials. The material shall not be larger than a
standard eight and one-half by eleven inch (8 1/2" x 11") sheet of paper.
Where stacking of materials for pick up is permitted, the quantity of
materials stacked at the designated location shall not exceed one hundred
(100) copies at any given time.

Times and places for displayiposting or stacking. Display/posting or
stacking of non-school promotional materials is prohibited in any school
location except the designated area or surface for such materials. Materials
shall be removed on a date certain not more than one (1) month after it has
been posted/stacked or five (5) days after the activity begins, whichever is
earlier.

The display/posting and/or stacking location shall be available every day
without regard to weather, to students who are in attendance. A description
and a map of this location will be posted at the administrative office of each
school and made available in the District administrative offices.

Any challenge to _a denial to distribute/post promotional materials shall
utilize a simplified Alternative Dis pute Resolution process as referenced in
ARS. 15-110(G ights of students at public educatio institutions;
limitations; definition, which stipulates that a student or a student's parent

———JLLL—%M_*_;_E__
shall not initiate legal action to enforce this section unless the student or the
student's parent has done the following:

e The student or the student's parent shall submit a com laint in
writing with the gpecific facts of the alleged violation to the principal of
the school. The principal shall investi the laint and res

Lhe school. 1ne principal shall investigate the complaint and respond
in writing, including a description of any action taken to resolve the
complaint, within fifteen days of receiving the written complaint.

¢ If the complaint is not resolved, the written complaint specifying the
of the alleged violation may be submitted by th nt or

student to the Superintendent or designated administrator, who shall

investigate the complaint d_ respond i riti includi a

description of any action taken to resolve the coniplaint, within
twenty-five days of receiving the written complaint,

School district legal counsel shall be consulted at any time there is a

substantive question or dilemma resulting from a request related to this

policy. Challenges originating from a source alleging viewpoint-based denial
of authorization shall be referred immediately.

Adopted: date of Manual adoption

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - Page 71 of 84
explanation. | . -
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LEGAL REF.: AR.S 15-110

20 U.S.C. 9134, The Children's Internet Protection Act

47 U.S.C. 254, Communications Act of 1934 (The Children's
Internet Protection Act)

CROSS REF.: KD - Public Information and Communications

Note: This material is written for informational purposes only, and

not as legal advice. You may wish to consult an attorney for further | Page 72 of 84
explanation. _ '

378



Note: This material is written for
not as legal advice.
explanation.

informational purposes only, and
You may wish to consult an attorney for further . Page 73 of 84
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Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further
explanation. e .

Page 74 of 84
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NONMEDICAL USE OR ABUSE OF
DRUGS OR ALCOHOL

not as legal advice. You may wish to consult an attorney for further -
explanation. B .

Note: This material is written for informatione] purposes only, and
Page 75 of 84
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Employee Drug Use,—er Abuse, or
Possession

The nonmedical pessession-or-use-or-abuse use, abuse, or possession of drugs
and/or use or possession of alcohol is forbidden on sehoel District property or
at sehool-District sponsored activities: =
Employees determined to be in possession of, using, or abusing drugs or using
aleohol shall be reported immediately to the employees principal er—ether
i supervisor. The Superintendent shall be notified

immediately.

The Superintendent will shall conduct an investigation in consultation with

legal counsel as necessary. Employees that violate this policy may be
disciplined up to and including termination. If the investigation shows

sufficient evidence to suggest that the employee was involved with
distribution or otherwise in violation of the law, law enforcement authorities
ahaubenotiﬁed. the resulis g he investication-sha h o ho amnlaroais

Medical Marijuana

The District recognizes Arizona’s medical marijuana law and may-shall not

discriminate against a person in hiring, termination or imposition of any
term or condition of employment or otherwise penalize a person on the basis
of the person’s status as an eligible medical marijuana cardholder, or as a
registered qualifying patient, having a positive drug test for marijuana
components or metabolites, unless the person used, possessed or was
impaired by marijuana on District property, at a District event, or during the
hours of the persons regular or extended hours of employment, or as
prescribed by law,

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further - Page 76 of 84
explanation. L . .
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Adopted: date of Manual adoption

LEGAL REF.: AR.S. 13-2911

13-3401 et seq.
15-341
23-493
23-493.03
36-2801 et seq.

41 U.8.C. 702, Drug-free workplace requirements for Federal
grant recipients.

34 C.F.R. Part 86

CROSS REF.: EEAEAA - Drug and Alcohol Testing of Transportation
Employees
GBAB - Medical Marijuana Standards and Conditions
for Employees

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further ‘| Page 77 of 84
explanation. ' : :
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DRUG AND ALCOHOL
USE BY STUDENTS

Students on school property or at school events shall not knowingly breathe,

1

inhale or drink a vapor-releasing substance containing a toxic substance, nor
shall a student sell, transfer or offer to sell or transfer a vapor-releasing
substance containing a toxic substance to a person under eighteen (18) years
of age.
The nonmedical use, possession, or sale of

* aleohol,

* drugs,

* synthetic drugs,

counterfeit drugs, or
* imitation drugs,

on school property or at school events is prohibited. Nonmedical is defined
as "a purpose other than the prevention, treatment, or cure of an illness or
disabling condition” consistent with accepted practices of the medical
profession.

Students in violation of the provisions of the above paragraph shail be subject
to removal from school property and shall be subject to prosecution in
accordance with the provisions of the law.

Students attending school in the District who are in violation of the
provisions of this policy shall be subject to disciplinary actions in accordance
with the provisions of school rules and/or regulations.
For purposes of this policy, "drugs" shall include, but not be limited to:

* All dangerous controlled substances prohibited by law.

* Al alcoholic beverages.

* Any prescription or over-the-counter drug, except those for which
permission to use in school has been granted pursuant to Board policy.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 78 of 84
explanation. ' , : : .
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* Hallucinogenic substances.
* Inhalants.
* Synthetic, counterfeit or imitation drugs.

° A compound or substance, regardless of its contents, compound or

* substance, that produces in the user an experience, effect and/or
display of effects that mimic the experience, effect and/or display
of effects produced by substances controlled or prohibited by law,
or that is represented as producing in the user such experiences
or effects.

Medical Marijuana

The conditions which follow are applicable to a District student who holds an
identification as a medical marijjuana cardholder issued by the Arizona
Department of Health Services for the medical use of marijuana as set out in
the Arizona Revised Statutes (A.R.S.).

The District will not refuse to enroll a student or otherwise penalize a
student for being a medical marijuana cardholder unless failure to do so
would cause the school to lose a monetary or licensing benefit under federal
law or regulations.

A student medical marijuana cardholder shall not possess or engage in the

use of marijuana on District property, in a District vehicle, or at a_District

sponsored event.

A student medical marijuana cardholder is subject to, without bias, the same
code of conduct and disciplinary standards applicable to all District

students’. attending the seheol.

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further | Page 79 of 84
lanation, - . -
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If District officials have a reasonable belief a student may be under the
influence, in possession of or distributing medical marijuana in a manner not
authorized by the medical marijuana statutes law enforcement authorities
will be informed.

Adopted: date of Manuai adoption

LEGAL REF.: ARS. 4-101

4-241
4-244
13-3401 through 13-3461
15-345

36-2801 et seq., Arizona Medical Marijuana Act

20 U.8.C. 7101 et seq., Safe and Drug-Free Schoois and
Communities Act

CROSS REF.: JLC - Student Health Services and Requirements
JLCD - Administering Medicines to Students

Note: This material is written for informational purposes 6nly, and
not as legal advice. You may wish to consult an attorney for further | Page 80 of 84
explanation. - . -
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No person shall visit or audit a classroom or other school activity, nor
shall any person come upon or remain upon school premises, without
approval by the principal or the principal's authorized representative.
Nor shall any person conduct or attempt to conduct any activity on
school premises without prior approval by the Superintendent or the
Superintendent's authorized representative.

Any member of the general public considered by the Superintendent, or
a person authorized by the Superintendent, to be in violation of these
rules shall be instructed to leave the property of the District. Fajlure
to ebey the instruction may subject the person to criminal proceedings
pursuant to A.R.S. 13-2911 and to any other applicable civil or criminal
proceedings, or to tribal ordinance,

Persons attending special functions shall confine themselves to the
specific part of the facility assigned in the permit,

Persons who engage in disorderly conduct of any kind may be subject to
removal and exclusion from the facility.

The use of facilities shall be granted only for legitimate purposes.
Therefore, the permit holder shall assume full responsibility for any
unlawful act committed during the exercise of the permit.

No person shall 88 Or e e in the use of medica] marijuana on
District pro at a District event, or in s District vehicle. except-as

not as legal advice. You may wish to consult an attorney for further Page 83 of 84

ft:e: This material is written for informational purposes only, and‘l

explanation,
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Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 13-2905
13-2911
13-3102
15-341
15-507
36-2801 et seq.
36-2802

CROSS REF.: GBEB - Staff Conduct

GCQF - Discipline, Suspension, and Dismissal of
Professional Staff Members

GDQD - Discipline, Suspension, and Dismissal of
Support Staff Members

JIC - Student Conduct

JK - Student Discipline

KFAA - Smoking on School Premises at Public Functions

Note: This material is written for informational purposes only, and
not as legal advice. You may wish to consult an attorney for further /| Page 84 of 84

explanation.
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ltem 12A. .

Policy Suspension
BGB — Policy Adoption



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item# /1 A
FROM: Diana Green, Director of Education Services Reading
DATE: 9/11/2012 Discuss X
SUBJECT: Suspension of Policy BGB — Policy Adoption Action X
Consent

OBJECTIVE: Goal #

SUPPORTING DATA:

The Arizona School Boards Association has provided the District with adjusted language
related to Board Policy IINDB and IINBD-R, Use of Technology Resources in
Instruction. Due to the need to have this adjusted language in place for the 2012 E-rate
funding year it is the recommended that Board Policy BGB be suspended for agenda item
# 12B of this agenda, September 11, 2012. Doing so provides the Board the opportunity
to consider adjustments to Policy UNBD with one reading rather that the specified two
readings noted in BGB. Authority for such action is provided in Board Policy BGF,
Suspension/Repeal of Policy.

SUMMARY & RECOMMENDATION:

Tt is recommended that the Governing Board approve the suspension of Governing Board
Policy BGB related to a first and second reading, regarding policy adoption, for the
discussion and consideration of agenda item #12B of this Board agenda dated, September
11, 2012.

Sample Motion: _

I move to suspend Governing Board Policy BGB related to a first and second reading,
regarding policy adoption, for the discussion and consideration of agenda item #12B of
this Board agenda dated, September 11, 2012.

Approved for transmittal to the Governing Board: yi! ?J %

Dr. Paul Stanton, Superintendent

Questions should be directed to: Diana Green @ 75 9-4000
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item# /2.8
FROM: Diana Green, Director of Education Services Reading X
DATE: 9/11/2012 Discuss X

SUBJECT: Policy Review—First & Second Reading of Policy ~ Action X
Advisory 440: IINDB & IINDB-R - Use of
Technology Resources in Instruction Consent

OBJECTIVE: Goal # Board Governance

SUPPORTING DATA:
To insure compliance with State Statutes these Policy Advisories have been submitted by the
Arizona School Boards Association (ASBA) relating to Section G - Personnel for Board review.

-R = Regulation
Governing Board adoption is not requived for regulations but is provided in the packet for
information purposes.

PA # 440 IINDB Use of Technology Resources in Instruction
[INDB-R Use of Technology Resources in Instruction

o Advisory #436 regarding IJNDB was approved in April, 2012. Itis recommended
that the district consider and approve adjusted language in Policy Advisory 440).

e Adjusted policy language must include a technology protection measure that
protects against internet access by both adults and minors to visual depictions that
are obscene, etc., with respect to use of computers by minors, harmful to minors.

e The adjusted policy language needs to be in place immediately because it applies
to the 2012-2013 funding year

SUMMARY & RECOMMENDATION:

With the suspension of Policy BGB — Policy Adoption related to a first and second
reading, it is the recommendation of administration to accept this advisory as presented
by ASBA and adopt the Policy IINDB — Use of Technology Resources in Instruction.

Sample Motion:
I move to adopt Policy IINDB — Use of Technology Resources in Instruction as presented

by ASBA in Policy Advisory 440.
Approved for transmittal to the Governing Board: é@ ﬂ} AI{" :

Dr. Paul Stanton, Superintendent

Questions should be directed to: Diana Green @ 759-4000
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© 2012 by Arizona School Boards Association

POLICY SERVICES
ADVISORY

Volume 24, Number 2 June 2012
CONTENTS

Policy Advisory No. 440........... IJNDB — Use of Technology Resources in Instruction
IJNDB-R — Use of Technology Resources in Instruction

Policy Advisory Discussion

Policy Advisory No. 440. IJNDB and IJNDB-R — Use of Technology
Resources in Instruction.

In February of 2012 Policy Services provided policy advisory No. 436. In further
review of the Federal Communications Commission (FCC), “Report and Order” we
pelieve it is necessary to further adjust the language in Policy IJNDB. If advisory
No 436 has been considered and approved by the district it is recommended the
district consider and approve adjusted language found in PA 440. If the district has
yet to consider and approve PA 4386, it is best to forgo that approval and consider
and approve PA 440.

The “Report and Order” adds the statutory language from the Protecting Children
in the 21* Century Act regarding the education of students related to appropriate
online behavior. This language adds to the current FCC rules implementing the
Children’s Internet Protection Act (CIPA).

The Protecting Children in the 21% Century Act establishes that E-rate applicants
must certify that their CIPA required Internet safety policy provides for the
education of students regarding appropriate online behavior, including interacting
with other individuals on social networking websites and in chat rooms and
regarding cyberbullying awareness and response. Further there is a requirement
that language is included related to monitoring the online activities of minors.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 1 0f 9
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Specific procedures or curriculum for schools to use in the education of this matter
is left to the discretion of each individual district to determine. Language included
in the FCC “Final Rule” Appendix A of the “Report and Order” establishes that
policy language must be adopted and enforced and must include a technology
protection measure that protects against Internet access by both adults and minors
to visual depictions that are obscene, child pornography or, with respect to use of
the computers by minors, harmful to minors.

For further information refer to Federal Communications Commission document
FCC 11-125.

It is important to remember that adjusted policy language needs to be in place
immediately because it applies to the 2012-2013 funding year. It may, therefore, be
in the best interest of the district to suspend the normal first and second reading
defined in Policy BGB and move to adopt the adjusted language with one reading.
Suspension of policy is defined in Policy BGF. Suggested agenda language for the
suspension of policy in this instance is as follows:

Agenda Item: This agenda item provides the Governing Board an
opportunity to discuss and consider the suspension of Board Policy
BGB related to a first and second reading of recommended
adjustments to Board Policy IJNDB, “Use of Technology Resources in
Instruction”

Discussion: The Arizona School Boards Association has provided the
District with adjusted language related to Board Policy IJNDB, Use of
Technology Resources in Instruction. Due to the need to have this
adjusted language in place for the 2012 E-rate funding year it is the
recommendation of the administration that Board Policy BGB be
suspended for agenda item (next agenda item number placed
here) of this agenda dated (board meeting date). Doing so
provides the Board the opportunity to consider adjustments to Policy
IJNDB with one reading rather that the specified two readings noted
in BGB. Authority for such action is provided in Board Policy BGF,
Suspension/Repeal of Policy.

Motion: Move to suspend Governing Board Policy BGB related to a
first and second reading, regarding policy adoption, for the discussion
and consideration of agenda item of this Board agenda
dated

It is important for the district to maintain related posting notifications, board
agenda(s), and minutes of the board meeting(s) where this item is discussed and
considered. It is also important for the district to maintain all financial records

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 2 of 9
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related to the purchase and utilization of filtering software; the dissemination of
related policy and regulation documents, along with documents such as employee
handbooks, student handbooks and any related news letters or articles; and all
related training. Such documentation should be maintained in compliance with by
the Arizona State Library, Archives and Public Records retention schedule.

If there are questions, contact Policy Services at (602) 254-1100 or fax
information to (602) 254-1177. Ask for Chris Thomas, General
Counsel/Director of Legal/Policy Services; Dr. Terry Rowles, Policy
Advisor; or Steve Highlen, Policy Analyst. E-mail addresses are,
respectively, [cthomas@azsba.org], [trowles@azsba.org], and
[shighlen@azsba.org].

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 3 of 9
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USE OF TECHNOLOGY RESOURCES
IN INSTRUCTION

Appropriate use of Electronic
Information Services

The District may provide electronic information services (EIS) to qualified students,
teachers, and other personnel who attend or who are employed by the District.
Electronic information services include networks (e.g., LAN, WAN, Internet),
databases, and any computer-accessible source of information, whether from hard
drives, tapes, compact disks (CDs), floppy disks, or other electronic sources. The
use of the services shall be in support of education, research and the educational
goals of the District. To assure that the EIS is used in an appropriate manner and
for the educational purposes intended, the District will require anyone who uses the
EIS to follow its guidelines and procedures for appropriate use. Anyone who
misuses, abuses, or chooses not to follow the EIS guidelines and procedures will be
denied access to the District's EIS and may be subject to disciplinary aetien and/or
legal action.

The Superintendent shall determine steps, includin, the use of an Internet filterin
mechanism, that must be taken to promote the safety and security of the use of the

District’s online computer network when using electronic mail, chat rooms, instant

messaging, and other forms of direct electronic communications. Technology
rotection measures shall protect against Internet access by both adults and minors

to visual depictions that are obscene, child pornography or, with respect to use of

computers by minors, harmful to minors. Safety and security mechanisms shall

include online monitoring activities.

As_required by the Children’s Internet Protection Act, the prevention of
Inappropriate network usage includes unauthorized access._including “hacking,”
and other unlawful activities: unauthorized disclosure, use and dissemination of

personal identification information regarding minors.

It is the policy of the Board to:

* brevent user access over the District’s computer network, or transmissions of,

inappropriate material via Internet. electronic mail. or other forms of direct
electronic communications:

* prevent unauthorized access and other unlawful online activity;

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 4 of 9
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* prevent unauthorized online disclosure, use. or dissemination of personal

identification information of minors: and

» comply with the Children’s Internet Protection Act [P.L. No. 106-554 and
47USC 254(h)]. : ' :

Each user will be required to sign an EIS user's agreement. The District may log
the use of all systems and monitor all system utilization. Accounts may be closed
and files may be deleted at any time. The District is not responsible for any service
interruptions, changes, or consequences. The District reserves the right to establish
rules and regulations as necessary for the efficient operation of the electronic
information services.

The District does not assume liability for information retrieved via EIS, nor does it
assume any liability for any information lost, damaged, or unavailable due to
technical or other difficulties.

Filtering and Internet Safety

As required by the Children’s Internet Protection Act,-Tthe District shall provide for

technology protection measures that protect against Internet access by both adults
and minors to visual depictions that are obscene, child pornography, or, with
respect to use of the computers by students, harmful to students. The protectiv
measures shall also include monitoring the online activities of students. ‘

Limifs, controls, and prohibitions shall be placed on student:

* access to inappropriate matter.

safety and security in direct electronic communications.

unauthorized online access or activities.

unauthorized disclosure, use and dissemination of personal information.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 5 of 9
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Education, Supervision and
Monitoring

It shall be the responsibility of all District employees to be knowledgeable of the

Board’s policies and administrative guidelines and procedures. Further, it shall be
the responsibility of all employees, to the extent prudent to an individual's
assignment to educate, supervise, and monitor appropriate usage of the online

computer network and access to the Internet in accordance with this policy, the

Children’s Internet Protection Act, and the Protecting Children in the 21st Century
Act.

The Superintendent shall provide for appropriate training for District employees
and for students who use the District’s computer network and have access to the

Internet. Training provided shall be designed to promote the District’s commitment

to:

+ the standards and acceptable use of the District’s network and Internet

services as set forth in District policy;
* student safety in regards to use of the Iriternet. appropriate behavior while

using, but not limited to, such things as social networking Web sites, online
opportunities and chat rooms; and cyberbullying awareness and response; and
compliance with E-rate requirements of the Children’s Internet Protection

Act.

While training will be subsequently provided to emplovees under this policy, the

requirements of the policy are effective immediately. Employees will be held to

strict compliance with the requirements of the policy and the accompanying
regulation, regardiess of whether training has been given.

The Superintendent is responsible for the implementation of this policy and for
establishing and enforcing the District's electronic information services guidelines
and procedures for appropriate technology protection measures (filters), monitoring,
and use.

Adopted: date of Manual adoption

LEGAL REF.: AR.S. 13-2316

13-3506.01
13-3509
15-341
34-501
34-502

20 U.S.C. 9134, The Children's Internet Protection Act

47 1U.8.C. 254, Communications Act of 1934 (The Children's

Internet Protection Act) '

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. | Page6 of 9
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In addition, acceptable use for District employees is extended to include
requirements to:

* Maintain supervision of students using the EIS.

* Agree to directly log on and supervise the account activity when allowing
others to use District accounts.

» Take responsibility for asmgned personal and District accounts, including
password protection.

* Take all responsible precautions, including password maintenance and file
and directory protection measures, to prevent the use of personal and District
accounts and files by unauthorized persons.

Each user will be required to sign an EIS user agreement. A user who violates the
provisions of the agreement will be denied access to the information services and
may be subject to disciplinary action. Accounts may be closed and files may be
deleted at any time. The District is not responsible for any service interruptions,
changes, or consequences.

Details of the user agreement shall be discussed with each potential user of the
electronic information services. When the signed agreement is returned to the
school, the user may be permitted use of EIS resources through school equipment.

Note: This material is written for informational purposes only, and not as
legal advice. You may wish to consult an attorney for further explanation. Page 9 of 9
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item# /2C

FROM: Arizona School Boards Association and Reading
Board President Howard Moody

DATE: September 11,2012 Discuss

SUBJECT: Determination of the Board’s top ten issues of Action X

importance from the Arizona School Boards
Association’s 2012 Political Agenda Priorities list

OBJECTIVE: Board Governance

SUPPORTING DATA:

Each year the Arizona School Boards Association (ASBA) compiles a list of concerns
from school districts. Concerns have been submitted and those approved by the Review
Committee are presented here. The Board is asked to prioritize their top ten choices and
return that list to ASBA. From the lists provided by the districts across the state ASBA
will select the legislative issues that will be the focus of their lobbying efforts for the
2013 State Legislative Sessions.

SUMMARY & RECOMMENDATION:

The Board is requested to discuss and select their top ten choices. The list wiil be
complied and submitted to ASBA on or before the deadline of September 30™
Sample Motion:

1 move to approve the sclection of the top ten issues as discussed to be submitted to
ASBA as a focus of their lobbying efforts for the 2013 State Legislative Sessions.

Approved for transmittal to the Governing Board:

Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Howard Moody
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Arizona School Boards Association

2013 POLITICAL AGENDA PRIORITIES

As a governing board, please select the ten (10} legislative action proposals
your school district believes are the most important ones for ASBA to
pursue in any Special Session on Education and/or in the Fifty-First
Legislature, First Regular Session. PLEASE RETURN TO ASBA BY THE
CLOSE OF BUSINESS SEPTEMBER 30, 2012. They will be compiled to
determine ASBA’s Top Ten Priorities. Thank you much.

ADVOCACY FOR CHILDREN AND STUDENT NEEDS

1. Encourage, assists and provides adequate financial support of the
curriculum and instructional needs of Arizona's public schools to ensure
college and career readiness of all students.

. Increase mandatory school attendance requirements until graduation
level competency has been reached or until 18 years of age.

. Oppose efforts to undermine the authority of Arizona Interscholastic
Association and its members to determine eligibility for student
participation in interscholastic activities.

. Fund programs to prepare and support children and families for success
in public schools.

. Oppose efforts to curtail communications in a language other than
English for students, parents and other constituents and advocate for
ADE to publish critical items intended for parent distribution in Spanish as
well as English.

. Oppose legislation to require school districts to report or determine the
immigration status of students.




LOCAL CONTROL/GOVERNANCE
1. Advocate for preservation of community governance of school districts
through elected representation and oppose federal, tribal, state, county,
city or administrative efforts to erode the authority of governing boards.

. Oppose unfunded and burdensome legislative mandates.

. Oppose any effort not initiated by local school districts, through their
governing boards or voters, to consolidate or unify school districts.

. Ensure all public schools are funded and governed in a manner
consistent with the Arizona Constitution's requirement of a general and
uniform public schoo! system, so that substantial disparities in the
treatment of schools are not created by the {aw.

. Oppose legislation that would limit district confrol of performance pay for
teachers under the Classroom Site Fund, while acknowledging statewide
best practices as demonstrated by the Performance Pay Task Force.

. Oppose unreasonable differential treatment of school districts with other
political subdivisions and governing board members with other elected
public officials in matters of general governance, including the open
meeting law and public records law.

- Clearly articulate the free speech rights of ASBA, school employees, and
school board members regarding elections and school district resources.

Revise A.R.S. 15-424(D) to allow candidates in an uncontested election,
which has been cancelied, to be declared duly elected by the supervisors
of that county rather than appointed.

. Change student enroliment laws to allow a schoo! district to honor a
disciplinary action of a student from another district when enrolling that
student, '

Provide Governing Boards with flexibility in committing and prioritizing the
use of education funds.

. Allow the removal of a governing board member for excessive absences
at meetings.




Retain the county school superintendent’s statutory authority and the
school district governing board’s role in appointing governing board
members when vacancies occur.

Provide a school district governing board with the authority to create a
process to censure a board member.

Provide school districts with discretion and flexibility in divestiture of real
property

ACCOUNTABILITY

1.

Foster continuous improvement of standards and assessments adopted
by the State Board of Education, including the common core.

. Ensure that all schools receiving public funds are equally accountable

financially to the public by complying with conflict of interest laws. Further,
seek to ensure that charter funding systems are transparent, do not allow
comingling of funds, and reverts all public funds and property to the state,
if a charter school ceases to operate or loses its charter.

. Advocate for continued locai control of school improvement plans created

and implemented for underperforming and persistently low performing
schools and support other interventions as a last resort. |

. Oppose efforts to require verification of free and reduced lunch

applications beyond federal guidelines.

. Allow school districts and property owners to reach a soiution to the

Pesticide Covenant as it relates to new school sites.

. Encourage the Arizona Department of Education to conduct research to
determine the N number that is statistically valid.

. Create greater flexibility in procurement policies and procedures.

. Accurately, consistently and fairly measures the academic performance

of individual schools and the district as a whole.

. Implement an accurate, statewide data system that enables local districts

to use data to inform financial, student, and personnel decision making,




with the cost of implementation to be funded and provided to each district
by the state.

10. Require that county school superintendents have a teaching,
administrative, or superintendent certificate.

V. TAXATION/REVENUES

1. Advocate structural change to Arizona’s tax system to ensure adequate
funding for public education while opposing any change to the existing
property tax structure unless a comprehensive tax reform proposal is
implemented to adequately address the needs of public education.

. Oppose any measure that uses state monies to fund private schools
inctuding vouchers and empowerment accounts.

. Oppose any action that prohibits local school district governing boards
from supplementing state funding and budget provisions through M&O
and flexible capital overrides as well as bond authorizations.

- Repeal of private school tax credits while demanding greater financial
restrictions and public accountability until such time as repeal is
accomplished.

. Clarify A.R.S. 15-915 and require ADE to provide the commensurate
state aid revenue to districts that lose assessed value regardless of the
cause of the reduction so that there is no loss of revenue to the district.

. Serve to maintain and increase the earnings of the school trust lands for
the benefit of K-12 public education.

. Ensure all property owners in the state of Arizona are paying the full
qualifying tax rate to support education.

. Oppose, or advocate the repeal of, any measure that requires a
supermajority vote to increase state or local revenues.

9. Oppose efforts to permanently repeal the state equalization assistance
rate.

10. Oppose the various Taxpayer Bill of Rights (TABOR) legislation.
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11. Oppose efforts to undercut voter-approved measures.
12. Exempt public schools from municipal impact fees.

13. Allow school districts an appeals process to seek correction of census
estimates.

14. Permanently address the Constitutional Aggregate Expenditure Limit
formula.

15. Advocate for a review of all proposed legislative mandates to ensure any
new requirements will have an identified funding stream.

16. Provide for direct reimbursement, grants, and/or other incentives to
schools for energy efficiencies.

17. Modify the current freeze on the acquisition of school sites to allow
acquisition of sites from the School Facilities Board or school district on
State Trust Land according to the Arizona Constitution highest and best

use provision.

. Allow the purchase of equipment with bond money.

19. Support state funding for any tax judgments that are due to inaccurate
rate settings by a county or state.

20. Strike the bond indebtedness limits found in Arizona statutes so that
districts may utilize the limits found in Arizona’s Constitution.

21. Change the designation of “override” elections to “local effort” elections
and adjust other language in the law suggesting that these elections
provide “extra” funding.

22. Advocate for legislation that requires an annual review/revision of travel
mileage reimbursement rates.

23. Permanently count a kindergarten student as a full student for district
override purposes



O 24, Advocate for tax credit opportunities for public schools/districts equal to
the eligible amounts for private school tax credits, and advocate for full
autonomy to public schools/districts to determine how the funds are used

Q25 Advocate for a freeze on STO private school tax credits, both individual
and corporate, until school district payments are current

V. FUNDING

O 1. Advocate for a complete revision of the school finance formula to:

a.

b.

Reflect the actual costs of the individual educational needs of all
students :

Provide for re-evaluation of the school finance formula on a
regular basis to adjust the weighting factors as necessary and to
compensate for other costs that escalate faster than the GDP-
IPD such as: health insurance, property/casualty insurance and
utilities :

. Provide funding to improve instruction through the use of

technology

. Provide for a transportation support level that reflects actual

students transported and actual costs

. Provide funding for an extended school year as a local option

. Provide for a funding formula that allows small and/or rural

school districts the ability to fund basic school functions and
programs such as maintenance, utilities, health music, arts and
be competitive with the urban schools for teacher services

. Ensure schools are held harmless for increases in state

retirement contribution rates

. Equalization of performance incentive funding for districts across

the state

O 2. Address issues related to school capital issues, inciuding minimum
building standards, new school construction, building renewal, and soft

capital.

Q 3. Fund voluntary educational preschool programs and oppose any effort
from federal or state bodies or agencies to require preschool in the state
of Arizona on a mandatory basis.

O 4. Adequately fund English Language Learners.




5. Ensure fult funding for inflation, especially in years in which the rate of
inflation is greater than 2 percent and vigorously oppose at the legislature
and in the courts any attempts to not fully fund at least the 2 percent
inflation factor as approved by the voters in Proposition 301 (2000).

. Oppose legislation that takes away district authority to comply with
federal desegregation court orders and Office of Civil Rights agreements.

. Oppose any effort to divert Medicaid in Public Schools (MIPS)
reimbursement dollars from school districts to the state general fund.

Oppose any action to discontinue or reduce state and federal funding of
career and technical education and Joint Technical Education Districts.”

Oppose any measure that would require a certain percentage of district
budgets be allocated to classroom expenditures, as defined by the State
Auditor General, with the recognition that some “outside the classroom”
expenditures directly benefit classroom learning of students.

. Enable Joint Technological Education Districts (JTEDs) to:

a. Promote and expand Career and Technical Education programs,
including summer programs for high school students through JTED
central campus programs and allow communities wishing to form a
JTED to do so following all regulations as required by law and to
receive similar funding as existing JTEDs.

. Receive equal recognition and funding benefits under state statutes
of K-12 public school districts and Joint Technical Education
Districts.

. Revise the definition of a JTED Centralized Campus Model to
include virtual campuses.

. Continue to work with the legislature to ensure 100% funding for
JTED and full funding for inflation, especially in years in which the
rate of inflation is greater than two percent.

e. Reinstate 9" grade funding for JTED career and technical
education.

f. Restore funding from 91.8% to the full 100% formulaic allocation.

. Eliminate the Budget Balance Carry Forward limit in the M&O funding
calculation.

. Fund programs that are proven to enhance school safety including, but
not limited to, gang and drug prevention programs.




. Move the determination of the construction inflation costs from the Joint
Legislative Budget Committee to the School Facilities Board.

. Encourage legisiation to provide funding for school districts to cover the
cost of elections that are state mandated.

. Seek and support efforts to create a statewide database of digital content
to be used in the classroom to enhance student achievement while
lowering costs.

. Hold districts harmless for any loss of revenue and to cover transitional
costs associated with district approved unification efforts.

. Require the state to pay 100% of the cost of the Structured English
Immersion model to districts to implement the program.

. Reenact and fund voluntary, full-day kindergarten.

. Distribute 'Prop. 301 funds on an unweighted student count versus a
weighted student count.

. Remove requirements for public schools to use public school resources
to evaluate, test and otherwise serve special education students who are
enrolled in private school.

. Fairly allocate ADM with respect to students enrolling in on-line summer
school outside their home district
VI. PERSONNEL
. Provide increased funding for school personnel salaries.

. Provide all school districts with 5.5% in revenue to fund a system that
promotes or rewards teacher individual performance, including merit pay.

. Oppose any legislation that would further restrict the local board’s ability
to terminate non-certificated personnel.

. Oppose any legislation to impose mandatory collective bargaining as a
method of determining salaries and working conditions for employees.

3
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10.

11.

12.

13.

FEDERAL CONCERNS

1.

. Oppose any legislative attempts to reduce the governing board’s authority

to use lawfu! forms of affirmative action.

" Prevent the award of unemployment compensation to substitute teachers

and other substitute employees.

Provide that the schoo! district may require medical or psychological
examination of an employee by a physician of the board’s choosing and
at the district’'s expense.

. Expand existing programs for the provision of instruction from proficient

teachers through technological means.

Provide additional funding to help low income and small ruralfisolated
schoois, as well as for high-need subject areas, to attract and retain
highly qualified teachers.

Allow public colleges and universities to offer a tuition discount to
teachers who need to meet the ESEA criteria for becoming “highly
qualified” and continue to teach in schools that have a high concentration
of economically disadvantaged students.

Set a mandatory minimum contribution rate for the Arizona State
Retirement System that would be based on historical averages and
prevent large variant increases or decreases from year to year.

Encourage the development of a comprehensive professional education
certification system to establish an independent Professional Licensing
Board.

Allow for the evaluation of superintendents to be confidential and not
public record similar to the A.R.S. 15-537 regarding teacher evaluations.

Increase the federal investment in public education to meet the federally-
imposed mandates and subsequent cost increases for special education
(IDEA) and implementation of the Elementary and Secondary Education
Act (ESEA).




O 2. Amend the federal Elementary and Secondary Education Act (ESEA):

a. Increase the flexibility for states to use additional types of
assesmentsfor measuring AYP - including growth models

b. Grant states and districts more flexibility in assessing students with
disabilities and students not proficient in English for AYP purposes

c. Create a student testing participation range, providing flexibiiity for
uncontrollable variations in student attendance

d. Allow schools to target resources to those student poputations who
need the most attention by applying sanctions only when the same
student group fails to make adequate yearly progress (AYP) in the
same subject for two consecutive years

e. Ensure that students are counted properly in assessment and
reporting systems

f. Allow supplemental services to be offered in the first year of
“improvement,” seek a greater role for Local Education Agencies
(LEAs) in approving supplemental education service providers, and for
LEAs to be able to provide such services even if identified as in need
of improvements.

g. Strengthen the federal responsibility for funding

h. Require ESEA testing and reporting for non-public schools for students
receiving Title | services

i. Flexibility and expanded authority for states and LEAs

j. Seek changes this year, or temporary relief to LEAs from the

restructuring sanctions until such time as it is reauthorized

3. Urge the Arizona congressional delegation to ensure that adequate
federal funds are available to support and sustain federally initiated
suppiemental programs such as Title 1, Title 2 and gifted programs as
well as federally mandated programs and oppose efforts to make these

programs into competitive grants.

4. Advocate for the full funding for federal impact aid

5. Advocate for legislation that funds Secure Rural Schools Act forest fees
and payment in lieu of taxes on all federal land on a formula basis

whereby a minimum of 50% would be distributed to the public schools in
the county.

. Make student/parent collegiate grant and loan programs more accessible
and affordable.
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. Firmly establish Medicaid responsibility for IDEA activities and direct
medical services while recognizing that school-based Medicaid programs
are good fiscal policy.

. Ensure that the E-Rate is continued, making advanced

telecommunications services affordabie for the nation’s schools and
libraries. :

9. Defeat all federal voucher and tuition tax subsidy proposals that result in
public funds supporting private K-12 institutions.

O  10. Align the Higher Education Act with ESEA to ensure a pool of highly
qualified teachers.

O  11. Support developmentally appropriate early education standards for Head
Start that are aligned with state academic content standards and
reflective of the expectations of local schools.

O  12. Support supplemental federal grants to enhance school district
' innovation and further student success.

13. Advocate Arizona maximize opportunities to receive federal matching
monies for all education-related issues.

14. Allow classified employees to be hired to fill sports and academic
coaching positions and be paid the same stipend as other coaches rather
than having to track their hours and be paid hourly.

O  15. Seek federal support and services for high school students at Bureau of
Indian Education funded schools for JTED programs equivalent to those
provided by the state of Arizona
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Goveming Board Item # / 20
FROM: Patrick Keeling, Lead IS Specialist Reading
DATE: September 11, 2012 Discuss
SUBJECT: YCESA E-Rate Consulting IGA Action X
Consent

OBJECTIVE: Goal #

SUPPORTING DATA:

The Yavapai County Educational Services Agency (YCESA) now provides E-Rate
consulting services that were formerly provided by Educational Technology Associates
L.I.C. By signing the attached IGA the District will be able to issue a new purchase
order to the YCESA, cancel our current purchase order for Educational Technology
Associates and continue to receive the benefit of E-Rate consulting services.

SUMMARY & RECOMMENDATION:

It is recommended that the HUSD governing board approve the attached IGA for E-Rate
consulting services to be provided by the YCESA that will allow The District to continue
to receive the benefits of an E-Rate consultant to support the E-Rate funding approval
process.

Sample Motion:

I move to approve the attached YCESA E-Rate consulting IGA to allow The District to
continue to receive professional E-Rate consulting servicgs.

Approved for transmittal to the Governing Board: __ | Uﬁ,g:::-
Dr. Paul Stanton, Superintendent

Questions should be directed to. Patrick Keeling, Lead Information Services Specialist @
759-5024
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Yavapai County Education Service Agency Tim Carter

Yavapal County Superintendent
2970 Centerpainte £ast
Prescott, AZ 86301

Phone 928-771.3326

Providing Services for Quality Education fox 5287713329

Quote for Services

Humboldt Unified Schoo! District

YCESA Consultant Information

Name: Chris Igel
Telephone: 928-7106-6911
E-Mail: tigel@edtechaz.com

- Service Months  Cost Total

[Fult Service E-Rate Consulting Services (ETA Rate) 11 $959.50[ $10,554.50
ESA Discount (5%) 1Mj . -$47.98| -$527.73
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00|
$0.00
Contract Total $10,026.78

Quote for Services, Page 1 of 1

415



Intergovernmental Agreement

Date:  July 1, 2012

Parties: , an Arizona school district
(“‘District™)

Yavapai County Education Service Agency (“YCESA”™), the statutory
educational service agency for Yavapai County Schools.

Statutory Authority:

1. YCESA is the statutory educational service agency for Yavapai County Schools.
See Ariz. Rev. Stat. § 15-301.

2. YCESA and the District may enter into an intergovernmental agreement to (a)
procure goods or services, (b) jointly exercise powers common to YCESA and the
District, and (c) take joint or cooperative action. See Ariz. Rev. Stat. § 11-952,

3. YCESA and the District join together and by this Intergovernmental Agreement
procure and provide services and take joint, cooperative action as follows.

Agreements:

YCESA and the District agree to jointly and cooperatively procure and provide
services, exercise powers, and take concerted action in accordance with the terms and
conditions of this Intergovernmental Agreement.

1. Purpose. The District retains YCESA to provide E-Rate Services consulting.

1.1 Universal Service Administrative Company’s Schools and Library Program,
commonly known as “E-Rate,” provides discounts of up to 90% to assist most schools
and libraries in the United States to obtain affordable telecommunications and Internet
access. YCESA assists school districts and individual schools to comply with applicable -
regulations and to obtain all available E-Rate Services at the lowest cost.

1.2 YCESA is the successor in interest to Educational Technology Associates
L.L.C., the firm that previously provided these services to the District. The E-Rate
Services provided by YCESA are intended fo support and enhance student achievement
by assisting and guiding the District to plan, procure, and implement essential technology
assets.
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services:

2. YCESA'’s Scope of Services. Under this Intergovernmental Agreement, YCESA
shall provide the following specific services to the District.

2.1 YCESA shall consult with and guide the District on the District’s E-Rate
application for FY 2012-13 (July 1, 2012 to June 30, 2013);

2.2 YCESA shall advise and train the District on the E-Rate process and share
technical advice on related services and equipment;

2.3 With respect to E-Rate Services procurement, YCESA shall: (1) prepare bid
documents and contract documents necessary to procure and contract for E-Rate
Services; (2) assist the District in publishing the call for bids; (3) advise the District on
compliance with federal and state procurement regulations; and (4) assist the District in
scoring and evaluating all bids received.

2.4 YCESA shall assist the District in filing the following E-Rate forms: Form
470, 471, 472 (BEAR), 486, and any necessary extension letters, appeals, and/or other
related forms.

2.5 YCESA shall guide the District through any Program Integrity Assurance
(PIA) review of FCC forms filed by or on the District’s behalf;

2.6 YCESA shall advise the District on reasonable means and methods to obtain
the maximum E-rate discount allowed by governing rules and regulations;

2.7 YCESA shall advise the District on reasonable means and methods to reduce
and minimize costs for both E-Rate eligible and ineligible services;

2.8 YCESA shall perform all other reasonable, customary, and lawful E-Rate
tasks to assist the District during this Agreement’s term; and

2.9 YCESA shall not accept any gratuity, gift, favor, service, or opportunity from
any service provider.

3. Services not provided by YCESA. YCESA will not provide the following
3.1 YCESA will not sclect the final E-Rate vendor or advise the District which
vendor to select;

3.2 YCESA will not sign, nor may the District authorize YCESA to sign, any E-
Rate Forms.
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4. District Responsibilities. The District shall provide all information reasonably
requested by YCESA in a timely manner. The District shall designate a responsible,
authorized person to: (1) serve as a point of contact for Universal Service Administrative
Company’s School and Libraries Division (SLD); (2) review and sign all E-Rate Forms; and
(3) deal with YCESA on all matters relating to this Intergovernmental Agreement. The
District shall fully comply with all E-Rate rules and regulations and all other applicable
federal and state laws, including the obligation to certify the representations in and execute
the Letter of Agency form attached and incorporated into this Agreement as exhibit 1. The
District shall not accept any gratuity, gift, favor, service, or opportunity from any service
provider.

5. Duration. This Intergovernmental Agreement’s term is one year (FY 2012-13).

6. Consideration. The District shall pay YCESA for all services provided under this
Intergovernmental Agreement within 30 days after YCESA invoices the District in the
agreed amount.

7. Termination. The District may withdraw from this Intergovernmental Agreement
on 30 days notice but no part of the consideration is refundable if YCESA has assisted
the District to file the E-Rate Forms.

8. Alternative Dispute Resolution. YCESA and the District may submit any dispute
among them arising out of or relating to this Intergovernmental Agreement to alternative
dispute resolution if they mutually agree.

9. Indemnification. To the fullest extent permitted by law, YCESA and the District
shall indemnify and hold harmiess each other and their respective officers, directors,
members, consultants, agents, and employees from and against all claims for bodily
injury and property damage, including reasonable attorneys’ fees, costs, and expenses
that may arise from each party’s performance of or failure to perform this
Intergovernmental Agrecment, but only to the extent caused by the negligent acts or
omissions of the party, its agents, or employees.

10. Insurance. Throughout this Intergovernmental Agreement’s term, the parties shall
maintain the coverages in the limits of liability available to them through the Arizona
School Risk Retention Trust.

11. Waivers of Subrogation.

11.1 YCESA and the District waive all rights against each other and any of their
agents and employees, each of the other, for damages caused by fire or other causes of
loss to the extent covered by property insurance obtained pursuant to this
Intergovernmental Agreement or other applicable property insurance, except the rights
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they have to proceeds of the insurance held by the District as fiduciary. A waiver of
subrogation is effective as to a person or entity even though that person or entity would
otherwise have a duty of indemnification, contractual or otherwise, did not pay the
insurance premium directly or indirectly, and whether or not the person or entity had an
insurable interest in the property damaged. '

11.2 A loss insured under YCESA'’s or the District’s property insurance must be
adjusted by YCESA or the District as fiduciary and made payable to YCESA or the
District as fiduciary for the insureds, as their interests may appear, subject to
requirements of any applicable mortgagee clause.

12. Miscellaneous Provisions.

12.1 Governing Law. This Intergovernmental Agreement’s interpretation and
performance are governed by Arizona law.

12.2 No Waiver. No action or failure to act by YCESA or the District constitutes
a waiver of any right or duty under this Intergovernmental Agreement, nor does the
action or failure to act constitute approval of or acquiescence in a breach of the
Agreement, unless YCESA and the District memorialize the waiver or approval in
writing and sign it.

12.3 Entire Agreement. This Intergovernmental Agreement represents the entire,
integrated agreement between YCESA and the District. The Agreement supersedes all
prior negotiations, representations, or agreements, whether written or oral. The
Agreement may be amended only by written instrument signed by YCESA and the
District.

12.4 Third Parties. Nothing contained in this Intergovernmental Agreement shall
create a contractual relationship with or a cause of action in favor of a third party against
YCESA or the District. This Agreement is not intended to benefit any third party.

12.5 Binding Effect. YCESA and the District each bind themselves and their
respective successors, assigns, and legal representatives each to the other and to the
other’s successors, assigns, and legal representatives with respect to this
Intergovernmental Agreement’s covenants, terms, and conditions.

12.6 Notices. All notices under this Intergovernmental Agreement must be in
writing and sent to the appropriate person. Notices will be deemed properly given if sent
by (1) personal delivery, (2) facsimile transmission, (3) first-class United States mail,
postage prepaid, or (4) certified U.S. mail, postage prepaid, return receipt requested,
addressed as follows:
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District No. __:

Attn:

Yavapai County Education Service Agency

By:
Name:
Title:

Each party may specify by notice to the others a different address for purposes of
subsequent notices. Notice is effective on the date of actual receipt or three days after the
date of mailing, whichever is earlier.

12.7 Compliance with Law. YCESA and the District shall comply with all
applicable laws, statutes, ordinances, codes, rules and regulations, and lawful orders of
public authorities in performing this Intergovernmental Agreement, including but not
limited to environmental laws.

12.8 Severability. If any provision(s) of this Intergovernmental Agreement is/are
invalid, illegal, or unenforceable for any reason, all other Agreement provisions shall
nevertheless remain in full force and effect. If any provision(s) is/are inapplicable to any
person or circumstance, the same provision(s) shall nevertheless remain applicable to all
other persons and circumstances.

12.9 E-verify. As applicable, the partics shall comply with the e-verify
requirements in Ariz. Rev. Stat. § 41-4401 and the Federal Immigration and Nationality
Act.

12.10 Conflict of Interest. In accordance with Ariz. Rev. Stat. § 38-511, either
party may cancel this agreement for a prohibited conflict of interest.

12.11 Scrutinized Business Operations. In accordance with Ariz. Rev. Stat.
35-391.06, 35-393.06, the parties represent and warrant that they do not have, and their
contractors do not have, any scrutinized business operations in Sudan or Iran.

12.12 Counsel’s Review and Approval. The District appoints the Yavapai
County Attorney as its attorney for purposes of reviewing and approving this
Intergovernmental Agreement. The District waives any and all conflicts of interest arising
out of the Yavapai County Attorney’s joint representation of the District and any other
districts in reviewing and approving this agreement.
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This Intergovernmental Agreement is effective on the date approved by the District’s
governing board.

Dated , 2012 District:
Approved as to form: School District No. __ :
By:
Yavapai County Attorney Name:
Title:
Dated , 2012 YCESA:
Approved as to form: Yavapai County Education Service Agency
By:
Counsel for YCESA Name:
Title:
6
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Exhibit 1
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Letter of Agency

This confirms our participation with and representation by Yavapai County Education
Service Agency (“YCESA™) for procurement of affordable telecommunications and/or
Internet access. I hereby authorize YCESA to submit FCC Form 470, FCC Form 471,
and other E-rate forms to the Schools and Libraries Division of the Universal Service
Administrative Company on our behalf.

I understand that, in submitting these forms on our behalf, YCESA is making

certifications for us. By signing this Letter of Agency, I make the following
certifications:

(a) I certify that our school and all schools in our district are all schools under the
statutory definitions of elementary and secondary schools found in the No Child
Left Behind Act 0of 2001, 20 U.S.C. §§ 7801(18) and (38), that do not operate as
for-profit businesses and do not have endowments exceeding $50 million,

(b) I certify that our school and/or school district(s) has/have secured access,
separately or through this program, to all of the resources, including computers,
training, software, internal connections, maintenance, and electrical capacity,
necessary to use the services purchased effectively. I recognize that some of the
aforementioned resources are not eligible for support. I certify that to the extent
that the Billed Entity is passing through the non-discounted charges for the
services requested under this Letter of Agency, that the entities I represent have
secured access to all of the resources to pay the non-discounted charges for
eligible services from funds to which access has been secured in the current
funding year.

(c) I certify that our school and/or school district(s) are covered by a technology
plan(s) that is written, that covers all 12 months of the funding year, and that has
been or will be approved by a state or other authorized body, or an SLD-certified
technology plan approver, prior to the commencement of service. The plan(s) is
written at the following level(s):

an individual technology plan for using the services requested in this
application; and/or

higher-level technology plan(s) for using the services requested in this
application; or

no technology plan needed; applying for basic local, cellular, PCS, and/or
long distance telephone service and/or voice mail only.

(d) T certify that the services the school, library or district purchases at discounts
provided by 47 U.S.C.§ 254 will be used solely for educational purposes and will
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not be sold, resold, or transferred in consideration for rhoncy or any other thing of
value, except as permitted by the rules of the Federal Communications
Commission (Commission or F CC)at47 CFR. § 54.500 (et seq.).

(e} I certify that our schoo] and/or school district(s) have complied with all program
rules and [ acknowledge that failure to do so may result in denial of discount

(f) I acknowledge that the discount level used for shared services is conditional, for
future years, upon ensuring that the most disadvantaged schools and libraries that
are treated as sharing in the service, receive an appropriate share of benefits from
those services.

(8) I certify that I will retajn required documents for a period of at least five years
after the Iast day of service delivered. I certify that I will retain all documents

(h) I certify that I am authorized to order telecommunications and other supported
services for the eligible entity(ies) covered by this Letter of Agency. I certify that [
am authorized to make this request on behalf of the eligible entity(ies) covered by
this Letter of Agency, that I have examined this Letter, that all of the information
on this Letter is true and correct to the best of my knowledge, that the enities that
will be receiving discounted services under this Letter pursuant to this application
have complied with the terms, conditions and purposes of the program, that no

- kickbacks were paid to anyone and that false statements on this form can be
punished by fine or forfeiture under the Communications Act, 47 U.S.C. §§ 502,
503(b), or fine or imprisonment under Title 18 of the United States Code, 18
U.S.C. § 1001 and civil violations of the False Claims Act.

(1) I acknowledge that FCC rules provide that persons who have been convicted of
criminal violations or held civilly liable for certain acts arising from their
participation in the schools and libraries support mechanism are subject to
suspension and debarment from the program. 1 will institute reasonable measures
to be informed, and will notify USAC should I be informed or become aware that I
or any of the entities, or any person associated in any way with my entity and/or
the entities, is convicted of a criminal violation or held civilly liable for acts
arising from their participation in the schools and libraries support mechanism.
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() I certify, on behalf of the entities covered by this Letter of Agency, that any
funding requests for internal connections services, except basic maintenance
services, applied for in the resulting FCC Form 471 application are not in violation
of the Commission requirement that eligible entities are not eligible for such
support more than twice every five funding years beginning with Funding Year
2005 as required by the Commission's rules at 47 CF.R. § 54.506(c).

(k) I certify that, to the best of my knowledge, the non-discount portion of the costs
for eligible services will not be paid by the service provider. I acknowledge that
the provision, by the provider of a supported service, of free services or products
unrelated to the supported service or product constitutes a rebate of some or all of
the cost of the supported services.

() I certify that I am authorized to sign this Letter of Agency and, to the best of my
knowledge, information, and belief, all information provided to YCESA for E-rate
submi_ssion is true. :

Entity
Name Signature
Date: Name:
Title:
3
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