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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Govering Board Irem# &I
FROM: Cynthia Windham Reading
Finance Director '
DATE: June 12,2012 Discuss
SUBJECT: Student Activities — Board Report Action
Consent X

OBJECTIVE: Goal # Planning for Future Student Needs

SUPPORTING DATA:
Attached is the Student Activities Board Report.

This report identifies the schools with a “unit” number and the “course” number
identifies the chab,

This report is provided to meet the requirement of ARS 15-1123.
SUMMARY & RECOMMENDATION:

No actionnecessary. Reports presented for informational p

Approved for transmittal to the Governing Board: i fa

Dr. Paul Stanton, Superintendent

Questions should be directed to: Dr. Paul Stanton, Superintendent
Cynthia Windham, Finance Director
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HUMBOLDT UNIFIED SCHOOL DISTRECT

TO: Humboldt Unified School District Governing Board  Item # QE
FROM: Cynthia Windham, Finance Director Reading
DATE: June 12,2012 _ Discuss
SUBJECT: Cash Certification Resolution Action
Consent X

OBJECTIVE: Goal # Planning for future student needs (financial)

SUPPORTING DATA:

AR.S.15-991 requires the school district’s Governing Board President to certify the
projected ending cash balance, adjusted for encumbrances and payables, on June 30 of
each fiscal year.

The statute specifies that a Governing Board may delegate the authority to certify the
school district’s projected ending cash balance to the District Superintendent, Head
Teacher, or Business Manager.

Once certified, the projection will be reported to the Property Tax Oversight Commission
at the Arizona Department of Revenue.

SUMMARY & RECOMMENDATION:

Move to approve the Resolution of the Governing Board of the Humbeldt Unified
School District No. 22 of Yavapai County delegating authority to the District’s
Finance Director to certify the projected ending cash balance pursuant te AR.S. 15-
991 (A) (3).

!
i 'ir ; s 1 3 E.

Approved for transmittal to the Governing Board:
Dr. Paul Stanton, Superintendent

Questions should be directed to: Cynthia Windham, Finance Director 759-4000
Dr. Paul Stanton, Superintendent  759-4000
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RESOLUTION OF THE GOVERNING BOARD OF THE
HUMBOLDT UNIFIED SCHOOL DISTRICT NO. 22
OF YAVAPAL COUNTY DELEGATING AUTHORITY TO THE BISTRICT’S
FINANCE DIRECTOR TO CERTIFY THE PROJECTED ENDING CASH
BALANCE PURSUANT TO AR.S. §15-991(A)(3).

WHEREAS, the School District Governing Board President is required to cettify the

projected ending cash balance for the fiscal year that ends on June 30, 2012, to the Yavapai
County School Superintendent, and

WHEREAS, the Governing Board may delegate the authority o certify the projected ending
cash balance to the Superintendent, Head Teacher or the Business Manager, and

WHEREAS, the projected ending cash balance will be used in the tax rate calculations and
tax levies for the District for the fiscal year that starts on July 1, 2012

NOW, THEREFORE BE IT RESOLVED by the Governing Board of the Humboldt Unified
School District No, 22 of Yavapai County that the authority to certify the projected ending
cash balance for the fiscal year that ends on June 30, 2012, is hereby delegated to the
District’s Finance Director.

BE IT FURTHER RESOLVED that this authority shall not expire, except if a new resolution
is duly adopted by the Governing Board to change it.

PASSED and APPROVED on the 12 day of June, 2012

Howard Moody

Governing Board President
Humboldt Unified School District No. 22

The form must be signed by the school district Governing Board President. If the authority to certify this form is
delegated to the District Superintendent or the Business Manager, a copy of the Governing Board mesting minutes
indicating that this authority was delegated, and to whom, must be inciuded with this form and sent to the office of
the Yavapai County School Superintendent.
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May 22,2012

Governing Board President

Dear Governing Board President,

The Arizona Legislature requires all county school superintendents to report the annual estimate of school district monies
pursuant to AR.S. §15-991. The county school superintendent, not later than August 1 each year, shall file in writing
with the Governing Board of each school district in the county, the board of supervisors and the property tax oversight
commission the superintendent’s estimate of the amount of school monies required by each school district for the ensuing
year, based on the budgets adopted by the Governing Boards of the school districts.

Arizona Revised Statute §15-991 also requires each school district Governing Board President to certify the projected
ending cash balance, adjusted for encumbrances and payables, on Fune 30 of each fiscal year. The statute specifies that a
Governing Board may delegate the authority to certify the school district’s projected ending cash balance to the District
Superiniendent, Head Teacher or Business Manager. Once certified, the projection will be reported to the Property Tax
Oversight Commission at the Arizona Department of Revenue. ‘

Enclosed with this letter is a form that will allow your district to certify its projected ending cash balance for the fiscal
vear that ends on June 30, 2012. The form must be signed by the school district Governing Board President. If the
authority to certify this form is delegated to the District Superintendent or the Business Manager, a copy of the
Governing Board meeting minutes or resolution indicating that this authority was delegated, and to whom, must be
included with this form.

These estimates must be provided for each of Yavapai County’s twenty five school districts on or before August 1%, so
the certification which is provided must be returned no later than Monday, July 16. 2012, If you have questions or
concerns, please do not hesitate to contact me at (928) 442-5141 or at rita.leyva@eo.vavapai.az.us. Thank you for your
assistance.

Sincerely,

«*’} By

Rita Leyva
Chief Deputy
Yavapal County Education Service Agency
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15-991, Annual estimate by county school superintendent of monies for
ensuing year

A. The county school superintendent, not later than August 1 each year, shall
file in writing with the governing board of each school district in the county
and the board of supervisors the superintendent's estimate of the amount of
school monies required by each schoo! district for the ensuing year, based on
the budgets adopted by the governing boards of the school districts. The
county school superintendent, concurrent with the board of supervisors
adopting tax rates each year, shall file in writing with the property tax
oversight commission the finalized estimate of the amount of schooi monies
required by each school district for the ensuing year, based on the budgets
adopted by the school district governing boards. The estimate shall contain:
1. A statement of the student count of each school district.

2. The total amount to be received for the year by each school district from
the county school fund and the special county school reserve fund.

3. The projected ending cash balance from the previous year adjusted for
encumbrances and payables for each school district as provided by the school
district and as certified by the president of the school district governing
board. A governing board may delegate to a superintendent, head teacher or
business manager the authority to certify the projected cash balance.

4. The anticipated interest earnings for each school district.

5. Revenues equal to the amount included in the adopted budget for the
maintenance and operation section of the budget permitted by section 15-
947, subsection C, paragraph 2, subdivision (a), items (if), (iii), (iv), (v) and
(vi}y and subdivision (d). The county school superintendent shall subtract
from each school district's budgeted expenditures the total amount of
estimated revenues including the projected ending cash balance from the
previous year adjusted for encumbrances and payables in order to estimate
the additional amounts needed for each school district from the primary
property tax and the secondary property tax. The county school
superintendent shall certify such amounts to the board of supervisors and the
property tax oversight commission in writing at the time of filing the
estimate. When estimating the additional amount needed from the primary
property tax for a school district that is not eligible for any equalization
assistance as provided in section 15-971, the county school superintendent
shall include the school district governing board's estimate of the increase in
the revenue control limit as prescribed by section 15-948 for the applicable
year, except that the percentage increase in average daily membership used
to compute the estimated increase in the revenue control limit may not
exceed the average of the percentage increase in average daily membership
in the three years before the year for which the estimate is made.

B. The county school superintendent shall recompute equalization assistance

for education for each school district as provided in section 15-971,
subsection A using the property values provided by the county assessor as
provided in section 42-17052. The county school superintendent shall certify
in writing the amount of equalization assistance for education and the
amount needed for each school district from the primary property tax to the
board of supervisors and the property tax oversight commission on or before
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the third day before the day the board of supervisors is required to levy
school district taxes as provided in section 15-992.

C. The county school superintendent shall compute the additional amount to
be levied as provided in section 15-992, subsection B, using the property
values provided in section 42-17052. The county school superintendent shall
certify in writing the additional amount to be levied to the county board of
supervisors and the property tax oversight commission on or before the third
day before the day the board of supervisors is required to levy school district
taxes as provided in section 15-992.

D. On or before September 1, the governing board of a school district shall
file with the county schoo!l superintendent an estimate of the amount of title
VIII of the elementary and secondary education act of 1965 monies it is
eligible to receive during the current year. On or before June 1, the
governing board shall file with the county school superintendent and the
superintendent of public instruction a statement of the actual amount of title
VIII of the elementary and secondary education act of 1965 monies it
received during the current year. This subsection does not apply to
accommodation schoois.

E. The department may collect any other similar or related information from
school districts that the department may determine is necessary to carry out
the purposes of this section.
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EUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Item# S
FROM: Cynthia Windham, Finance Director Reading
DATE: June 12, 2012 Discuss
SUBJECT: Approval of Fees — FY 12/13 Action
Consent X

OBJECTIVE: Planning for Future Student Needs

SUPPORTING DATA:
Per ASRS 15-342 (24:

The District is required to approve the collection of fees charged to students,
Amnnually, the Governing Boards are to approve such fees.

For common and high school pupils, assess reasonable fees for optional
extracurricular activities and programs conducted when the common or high

school 18 not in session except that no fees shall be charged for pupils’ access to
ot use of computers or related materials.

Please see attached ‘Fee Schedule’ document.

SUMMARY & RECOMMENDATION:

Move io approve the extracurricular fees, as presented.

i
Yy L {’/ y / \
Apoproved for transmittal to the Governing Board: ’f’ﬂ")f rat /“\fé/\/.)
Dr. Paul Stanton

Questions should be directed to: Dr. Paul Stanton, Superintendent or Cynthia Windham,
Finance Director
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ltem # 5@
FROM: Cynthia Windham, Finance Director Reading
DATE: June 12, 2012 | 7 Discuss
SUBJECT: Contract Renawal . ) Action

Fleet Fuel Card Systemn
Consent X

OBJECTIVE: Goal # 2

SUPPORTING DATA:
On May 19, 2009, the Governing Board approved issuing a RFP for a Fleet Fuei Card System.

A legal notice was published in the Prescott Courier on May 26, 2009 and June 2, 2009, advertising the
District’s request for competitive sealed proposals in the area of Fleet Fuel Card System for the 2009-10
school year.

The District sent proposal packets to existing firms on its vendor list as welt as to additional firms who
requested packets as a result of the legal advertisement.

The Board awarded the contract to United Fuei on July 14, 2009.

It was the intent of the District to award a multi-term contract, beginning upon award and continuing until
June 30, 2010. If all conditions were met during this period of time, this contract could be extended for up
to an additionat four one-year confracts. ‘

BACKGROUND INFORMATION:
Prior to F/Y 09710 the Transportation Department had fuel tanks at their current location and had the ability
to fuel their own Buses and District vehicles.

In F/Y 08/09 the District completed the construction of the new Transportation Department and it was
decided that new fuel tanks would not be installed.

With the consiruction of the new Transportation Department and the decision not to install new fuel tanks,
the District had to look at other options.

Contracting with United Fuel has given the District billing information for each vehicle providing detailed
information concerning the fuel consumption and cost per mile for each vehicle.

The District is pteased with the performance of United Fuel (now merging with SC Fuels} and recommends
renewal of the contract for an additional one-year period.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board renew the contract with United Fuel (SC Fuels) for the
2012/13 school year representing the fourth year of a potential five year term.

f‘/ Eof

A L. : ;’},:j/ "{[: ki‘/{
Approved for transmittal to the Governing Board: //(9 e ,,/&5..{,,.4? T ;L_,,
Dr. Paul Stanton

Questions should be directed to: Kim Porter, Transportation Director (759-5190) or
Cynthia Windham, Finance Director (759-4000)
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Goveming'Board Ttem# GH
FROM: Cynthia Windham, Finance Director Reading
DATE: June 12, 2012 Discuss
SUBJECT: NACOG — Head Start | Action

Annnal Contract Renewal — Food Service Provider
Consent X

OBIECTIVE: Goal # Planmng for Future Student Needs

SUPPORTING DOCUMENTATION:

Attached is the annual contract renewal between Northern Arizona Council of
Governments — Head Start and Humboldt Unified School District — Food Service
Department.

The District currently provides food service to NACOG Head Start on a couiract basis.
The District bills NACOG a per meal price, which generates additional revenue sufficient
to off-set the costs charged to NACOG, as well as, provides some additional funds.

- SUMMARY & RECOMMENDATION:

It is recommended the Governing Board renew the annual contract between Northern

Arizona Council of Governments and Humboldt Unified School District for the purpose
of providing meal service for FY 12/13.

Approved for transmittal to the Governing Board: (> 72797~ i At
Dr. Paul Stanton, Superintendent

Please direct questions to Tami Wyant-Hitt, Food Nutritionist (759-5012 or 5017)



Northern Arizona Council of Governments

HEAD START DIVISION - 121 EAST ASPEN AVENUE - FLAGSTAFF, AZ 86001-5222
(928) 774-9504 - FAX (928) 779-0514 E-MAIL: headstart@nacog.org
WEBSITE: www.nacog.org/hs

KENNETH J. SWEET
EXECUTIVE DIRECTOR

May 24, 2012

Cynthia Windham, Business Manager
Humboldt Unified School District
6411 North Robert Road

Prescott Valley, AZ 86314

Dear Ms. Windham:

Enclosed you will find the original contract between Humboldt Unified School District and
NACOG Head Start for the period of June 1, 2012 to May 31, 2014.

We want to thank you for your relationship with NACOG Head Start and providing these much
needed services to our children and look forward to working with you over the course of the
nexf two years.

/At your earliest convenience, please sign the contract where indicated and return 1t in the
enclosed envelope. Once we have received the signed contract, we will send you a copy of the

original.

1f you have any questions or need additional miformation, please do not hesitate to contact me at
(928) 774-9504 Bxt 1110,

Sincerely,
Dok beQL\.\,OL

David Leard
Health/Dental/Nutrition Manager

DK /ikdv

Enclosures
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NORTHERN ARIZONA COUNCIL OF GOVERNMENTS
HEAD START
AGREEMENT BETWEEN NACOG HEAD START
AND A FOOD SERVICE PROVIDER

THIS AGREEMENT is entered into the 1st DAY of JUNE, 2012, by and between
(NACOG) HEAD START located at 121 EAST ASPEN, FLAGSTAFF, AZ 86001 hereinafter
designated as the Child Care Institution, and the HUMBOLDT UNIFIED SCHOCL
DISTRICT # 22, with principle offices at 6411 North Robert Road, Prescott Valley, Arizona
86314, hercinafter designated as the Vendor. '

L VENDOR RESPONSIBILITIES

A.

FOOD SERVICES

The Vendor agrees to prepare meals (Breakfast, Lunches, and/or snacks), to
children participating in the Child and Adult Care Food Program at the specified
Food Service Site.

FOOD SERVICE SITES

For the purpose of this Agreement, the Vendor shall make meals for serving that
comply with the CACFP and this Agreement to the Food Service Site at the
following location(s): .

PRESCOTT VALLEY HEAD START
6955 A. PANTHER PATH
PRESCOTT VALLEY AZ 86314

PRESCOTT VALLEY EARLY HEAD START
3045 TANI ROAD
PRESCOTT VALLEY AZ 86314

which is approved for food service by applicable health standards and authorized
by the Arizona Department of Education, Child Nutrition Program Unit.
SCHEDULE OF DELIVERY

The Vendor shall make the meals available for pick-up by the Prescott Valley
Head Start at the hours of 8:00 am and 16:30 am Mondays through Thursdays
and for the Préscott Valley Early Head Start at the hours of 8:00 am and 10:30
am Mondays through Fridays.

The Vendor shall make the breakfast meals available for the Food Service Site
one day prior to serving day. '

The Child Care Institution will notify the Vendor of any changes in the daily

meal count for each site at least two weeks prior to scheduled pick-up.

1
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II. FOOD PREPARATION AND APPROVAL

A.

MEAL REQUIREMENTS

The Vendor shali provide the Child Care Institution, for approval, a proposed 20-
day cycle menu for the operational period, at least 14 days prior to the beginning |
of the period to which the menu applies. The Vendor shall assure that each meal
provided to the Child Care Institution under this Agreement meets the minimum
requirements as to the nutritional content as specified and approved by the
CACFP. Meals will also be in compliance with state or local laws and regulations,
and with Federal Head Start Performance Standards. See Attachment A: "Meal
Pattern Requirements for Young Children." The Vendor must ensure that no more
than two high sugé;r foods and two high fat foods are served per week. The
Vendor shall make available to the Child Care Institution menus 3 weeks 1
advance, and completed food production worksheets no later than the day of meal
delivery.

MENU ITEM ADJUSTMENTS

Menu items may be adjusted by the mutual consent of both parties. However, the
Vendor shall adjust the menus at the request of the Child Care Institution
whenever the Child Care Tnstitution determines certain items to be unacceptable.
Such items can be determined to be unacceptable becanse of (1) a monotonous
diet resulting from items served frequently or the similarity to other items; (2) the
nutritional needs of the participants; (3) susceptibility to spoilage; and (4)
excessive waste resulting from unpopularity of items with participants. Such
adjustments shall be made at the earliest convenience of both parties, but inno
instance later than one week after request except that in the case of spoilage,
adjustment shall be made in a manner that children in attendance on the day
spoilage is discovered shall receive acceptable meals meeting meal requirements.
The Child Care Institution will be responsible for informing the Vendor of its
reasons for determining that a meal is unacceptable. The Child Care Institution
will notify the Vendor at least one week in advance when requesting sack lunches.
The Vendor will notify the Child Care Institution of any menu changes when

those changes are made known.

[T SANITATION
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IV.

VI

The Vendor shall maintain proper sanitation practices and health standards m
conformance with all applicable State and local laws and regulations. The Vendor shall
assure that wholesome ingredients are used and that all féod is properly stored, prepared
and packaged. In addifion, any substance which the food contacts or which is used m
conjunction with the food shall be so handled as to assure that it does not become
contaminated. The Vendor shall provide the Child Care Institution with the copy current
health certifications for the food service facility in which it prepares meals. The Vendor

also agrees to notify the Child Care Institution of the results of any health inspection that

is made during the duration of the Agreement.

EMPLOYMENT

A. The Vendor shall comply with all applicable Federal, State, and local Jaws and
regulations pertaining to wages, hours, conditions of employment and
nondiscrimination in employment, 7 CFR Section 3016.36 (1)(3). USDA 1S an
Equal Opportunity Provider and Employer.

B. The Vendor shall pay its employees directly and shall withhold and pay all
applicable federal and state employment taxes and payrofl insurance with respect
to its employees, including an applicabie income, social security, Medicare and
employment taxes and workers compensation costs.

INDEMNITY |

A, The Vendor will hold responsibility to defend any suit that may arise alleging
damages due fo the Vendor's negligent act or omission, or personal Injury,
sickness, or disease due to neglect on its part.

B. The Child Care Institution will promptly notify the Vendor in writing of
any clajms against the Vendor or the Child Care Institution and, in the
event a suit is filed, will promptly forward to the Vendor all papers in
cormection therewith. The Vendor shall not incur any expense or make any
setfiement without the Child Care Institution’s consent.

ACCOUNTABILITY

A, ESTIMATES
The Vendor shall allow the Child Care Institution to increase or decrease the
number of meal orders, as needed, when the request is made within two weeks of

the scheduled preparation time.
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The Child Care Institution shall provide in writing, each month, a reasonably
accurate number of meals to be prepared for the Child Care Institution each day.
The Child Care Institution shall notify the Vendor in wriling of necessary
increases or decreases in the number of meal orders within two weeks of the
scheduled prépa;ration time. Errors in the meal order counts made by the Child

Care Institation shall be the sole responsibility of the Child Care Institution.

RECEIPT
Upon pick-up at each Food Service Site, the provider representative shall present
for signature a receipt for meals delivered. See Attachment B: "Receipt for Meals
Delivered to Head Start."
RECORDS _
The Vendor shall maintain full and accurate records/production worksheets that
document: (1) the menus provided to the Chuld Care Tnstitution during the term of
this Agreement, (2} a listing of all components of each meals, and (3) an
itemnization of the quantities and portion sizes of each component used to prepare
each meals. The Vendor agrees to provide lunch preparation documentation by
using yield factors for each food item as listed in the United States Department of
Agriculture (USDA) Food Buying Guide when calculating and recording the
quantity of food prepared for each meal. The Vendor shall maintain‘ and make
available:
1. Recipes, nutrition facts labels, and any necessary child nutrition (CN)
labels or product specification sheets related to the menus
7 Such cost records as invoices, receipts or other documentation that
exhibit the purchase or of the meal components and quantities Ttemized
in the meal preparation records;
3. On a daily basis, an accurate count of the number of meals, by meal
type, prepared for the Child Care Institution.
The provider shall maintain all of these records for a period of three years from
the end of the Federal fiscal vear to which they pertain.
RESPONSIBILITIES
The Child Care Institution shall ensure that a Child Care Institution representative

is available at cach site, at the specific time on each specified day to receive,
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inspect and sign for the requested number of meals. The Chilé Care Institution
assures the Vendor that this individual will be trained and knowledgeable in the
record keeping and meal requirements of the CACFP and with local health and
safety codes.

REGULAR MEETINGS _

Regular meetings will be held two to three times during the schoel vear to re{fiew
the food service program and facilitate clear communication between the Vendor
and Child Cere Institution. Representatives from the Vendor, Child Care
Institution and Food Service Site will be in attendance at the meetings. The Child
Care Institution has the responsibility of calling and organizing the regular
meetings, although meetings can be called at any time during the school year at

the request of the Vendor.

VII. PAYMENT

Al

The Child Care Institution shall pay $1.60 for each breakfast and $2.75 for

each lunch during the months of June 2012 through May 2014.

The Child Care Institution will not be obligated to accept, upon delivery, or pay
for any meal delivered in excess of daily requirements when notice to the Vendor
has been given in accordance with Section L.C hereof, or when meals picked-up
have been determined not to meet the minimum standards or requirements of this
Agreement.

The Vendor will present an invoice and delivery receipts within 1"5 working days
following the end of the preceding month for meals delivered. The Child Care
Tnstitution will submit payment to the Vendor within 15 days of receipt of the

mvoice,

VIII. AGREEMENT MODIFICATION; NONPERFORMANCE OR DEFAULT.

A

This Agreerment constitutes the entire understanding between the Vendor and the
Child Care Institution with respect to the subject matter hereof and there is no

other written or oral understandings or agreements with respect hereto. No

variation or modification of this Agreement and no waiver of its provisions shall

be valid unless in writing and signed by the duly authorized officer of the Child
Care Institution and the Vendor. No assignment or transfer of this Agreement
may be made, in whole or in part, without the prior written consent of the Child

Care Institution.
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B. The Child Care Institution may, upon written notice of default to the Vendor,
terminate the whole or any part of this Agreement in any one of the following
circumstances:

1. If the Vendor fails to make available for pick up of meals or to
perform the services within the time specified herein.

2. If the Vendor fails to perform any of the other provisions of this
Agreement in accordance with its terms and does not correct such failure
within 48 hours after requested to do so.

C.  The Vendor may not subcontract any portion of this contract.

IX. DURATION AND TERMINATION

A. This Agreement shall become effective on June 1, 2012 and meals shall be provided
hereunder during the period commencing on the effective date and ending on May |
31, 2014, and during such additional period or periods as the Vendor and the Child
Care Tnstitution may agree upon. However, either party may, at any time during the
life of this Agreement, terminate this Agreement with respect to the receipt of meals
by giving thirty (30) days notice in writing to the other party of its intention to do so.
The Child Care Institution may terminate this Agreement upon written notice if the
terms and conditions hereof are not fully compiled with by the Vendor. All notices to
the Child Care Institution shall be addressed to the Child Care Institution at NACOG
HEAD START, 121 E. ASPEN AVENUE, FLAGSTAFF, ARIZONA 86001 and
all notices to the Vendor shall be addressed to the Vendor at TUMBOLDT |
UNIFIED SCHOOL DISTRICT- FOOD SERVICES, 6411 North Robert Road,
PRESCOTT VALLEY, ARIZONA 86314.

B. The law of the State of Arizona shall govern this Agreement.

C. The Child Care Institution may terminate this Agreerﬁent, without penalty, if its
Governing Board fails to appropriate funds in subsequent fiscal years to support the
program that is subject of this Agreement. The Child Care shall give the Vendor
prompt written notice after it knows that funding will not be available.

D. The Vendor shall not illegally discriminate in either the provision of services, or n
employment, against any person because of sex, race, disability, national orign,
veteran’s status, sexual preference or religion. The Vendor agrees to comply with ali
applicable federal and state laws, rules, regulations, and executive orders relating to

non-discrimination, affirmative action and equal employment opportunity.

6
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E. The Vendor shall maintain during the term of this Agreement insurance policies by
companies licensed in Arizona with a current A M. Best rating of A: VIII or better.
The Vendor shall name the Child Care Institution as additionally insured under the
liability policy for the duration of the Agreement. And upon request, the Vendor will
provide the Child Care Institution with a certificate evidencing such insurance
coverage.

F. This Agreement may not be assigned by either party without the prior wittten consent
of the other party.

G. A waiver of any failure under this agreement shall neither be construed as, nor
constitute a waiver of, any subsequent failure. This agreement supersedes all prior
negotiations, representations, or agreements, The Article and Paragraph headings are
used solely for convenience and shali not be deemed to limit the subject of the
Articles and Paragraphs or be considered in their interpretation. The appendixes
referred to herein are made part of this agreement by the respective references o
thern. This agreement may be executed in several counterparts, each of which shali be
deemed an origmal.

H. The parties cannot alter any provision in this agreement that is required by any law,
rule or regulation. The parties cannot otherwise amend or alter this agreement, except
as to minor, non-substantive provisions or issues that do not materially affect the
scope of work or the cost of the Agreement. The parties must mutually agree, ma
written document signed by both parties and attached to this Agreement, amend, add
or delete an Article or Appendix. Any amendment to this agreement shall become

- effective at the time specified in the amendment.
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In Witness Whereof, the Parties hereto have caused this Contract to

be signed by their duly authorized representative the day and year
just above written.

CYNTHIA WINDHAM DATE
BUSINESS MANAGER
HUMBOLDT UNIFIED SCHOOL DISTRICT

S"/Zﬁ//@_ﬁ

CHRIS FETZER DATE *
EXECUTIVE DIRECTOR
NORTHERN ARIZONA COUNCIL OF GOVERNMENTS
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ATTACHMENT A

Breakfast Ages 1-2 Ages3-5
1. Milk Fiuid Ve cup % cup
2. Vegetables, fruit, or 100% full strength juice Ve cup _ YA cup
3. Graing/breads (whole grain or enriched): A slice A slice
Or cornbread, rolls, tortillas, muffing, biscuits Y serving s serving
Or cold dry cereal (volume or weight, whichever is Jess) e cup 1/3 cup
113 oz. 4 0Z.
Qr cooked cereal, pasta, noodle products, or cereal grains Ya cup Vi cup
Lunech Ages1-2 Ages 3-5
1. Miik, fluid & cup % cup
2. Vegetable and/or fruit, or 100% full-strength juice
{2 or more total) Va cup total 14 cup total
3. Graing/breads (whole grain or enriched): _
Bread Ya slice Y slice
Or cornbread, rolls, tortillas, muffins, biscuits 5 serving Y% serving
Or cooked cereal, pasta, noodle products, or cereal graing Ys cup ‘ s cup
4, Meat or meat alternates:
Lean meat, fish or pouliry (edible portion as served) 1oz 114 oz,
Cheese . 1 oz. 1% oz
Or egg 1/2 egg : legg
Or cocked dry beans or peas ¥a cup 38 cup
Or yogurt 4 0z. 6 0z
Peanut, soy, or other nut or seed butters 2 thsp. 3 thsp.
Smack (select 2 of these 4) Ages 1-2 Ages 3-5
1. Milk, flwid 4 cup A cup
2. Vegetable, fruit, or 100% full strength juice ¥ cup Y& cup
3. Grains/breads {whole grain or enriched)
Bread Y slice 1% slice
Or cornbread, roils, tortillas, muffins, biscuits VA serving Y% serving
Or cold dry cereal (volume or weight, whichever is less) Ya cup 1/3 cup
Or cooked cereal, pasta, noodle products, or cereal grains Ve cup Yo cup
4. Meat and meat alternates:
Lean meat, fish, or poultry (edible portion as served) Y4 0z, % OZ.
Or cheese _ V2 oz 15 oz.
Oregg V2 egg legg
Or yogurt (low or nonfat) ’ Ya cup Vs cup
Or cooked dry beans or peas 1/8 cup 1/8 cup
Or peanut butter, soy nut buter, or cther nut butters : 1Tbsp 1 Thsp

Fruit or Vegetable Juice must be 100% full strength. ,

Breads/Grains must be whole-grain, enriched meal or flour, Cereal must be whole grain or enriched or fortified.
Peanut butter, nuts/seeds meet only 50% of total meat/meat alternate serving and must be combined with another
meat or meat alternate to fulfill Lunch requirements. Not more than 1 ounce of nuts/seeds may be used in any meal,
1ettuce must be accompanied with another fruit or vegetable. Raisins must be served wianother fruit or vegetable at
breakfast and snacks. Cottage cheese, cheese food/spread; portion size must be doubled.




o
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Item # &1
FROM: Diana Green, Director of Educational Services Reading
DATE: Jupe 12, 2012  Discuss
SUBJECT: Request for renewal of the AVID contract Action
Consent X

OBJECTIVE: Goal #2 — Focus on planning for future student

needs
SUPPORTING DATA:

Bradshaw Mountain High School implemented the AVID the program in 2007.

AVID (Advancement VIA Individual Determination) is a national program with an
impressive record of accomplishment of increasing the levels of academic rigor for
middle and high school students. It is driven by the WICR method, which means
Writing, Inguiry, Coliaboration, and Reading, and has been successfully used by teachers
at the high school and the middle schools.

The contract with AVID, which was approved by the Board for the 2007-2008 school
year, is now up for renewal.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board approve the renewal.of the AVID contract
with Bradshaw Mountain High School.

Sample Motion:
1 move to approve renewal of the AVID contract with Bradshaw Mountain High School
for the 2012-2013 school year.

Approved for transmittal to the Governing Board: I S oA D
Dr. Paul Stanton

Questions should be directed to:
Diana Green, Director of Educational Services (7 59-4000)
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1.1

1.2

1.3

AVID® IMPLEMENTATION AGREEMENT

This AVID Implementation Agreement ("Agreement”) for AVID membership, materials,
and fraining is entered into by and between ihe AVID Center, a California non-profit
corporation ("AVID Center") and the public school system named in Attachment A
("Schoot System™).

Article . AVID Membership Benefits

AVID Mission and Purpose:;

AVID's mission is to ciose the achievement gap by preparing all students for college
readiness and success in a global society.

AVID Genter is a non-profit corporation formed to strengthen and support the AVID
community through: a focus on the implementation of the AVID College Readingss
System to assure quality; national leadership in education; innovation through current
research: and service to schools with quality and depth.

AVID Membership:

AVID members are Schoot Systems who sign this Agreement and their school sites
listed in Attachment A as implementing AVID. Annual membership runs concurrently
with the Term of this Agreement. Sites listed in Attachment A as “planning” are not

considered AVID members and are not eligible for membership.

AVID College Readiness System and Materials:

Membership entitles School System to implement AVID only af the school sites listed as
"mew” or "existing” in Aitachment A and 1o use the licensed AVID trademarks, libraries
and student materials for the School System's AVID College Readiness System
pursuant to the provisions of this Agreement.

Page 1 0of 17
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1.4

1.5

1.6

1.7

AVID Center Support for Secondary:

AVID Center agrees to provide support to School System through AVID Center's
national and/for division offices. Membership includes support from AVID Center's
national and/or divisional offices in the following ways:

s access to training for the AVID site team(s} and AVID elective teacher(s) through
AVID Summer Institute,

o access to training for the District Director through the two-year AVID District
Leadership Training (ADL), divisional/state meetings and Summer Institute,

o coordination with School System's District Director to coliect, report, and analyze
data from AVID schools,

o review the quality of implementation through the Certification process,

o access to AVID Path Trainings for continuing professional development in core
and specialized content areas,

o access to ongoing AVID College Readiness System development through various
divisional workshops, :

o permission to use the AVID Trademarks as described in Section 4.2 below,

o electronic newsletters and access to the resources available through the
password-protected MyAVID area of AVID Center’s website, '

o an AVID yearbook and ACCESS academic journals for School Systern and each
school site listed in Attachment A, and

o assistance in dissemninating information about AVID to potential new AVID middle
school and high school sites within School System.

AVID Reports:

AVID Center agrees o provide School System with reports on AVID data collected in
School System.

AVID Summer Instituie:

AVID Center agrees to provide School System and its listed AVID sites access to AVID
Summer Institute. School System and its listed AVID sites may attend all strands at
AVID Summer Institutes inciuding the Implementafion strands appropriate for their level
of implementation (i.e. Elementary Bridges, Elementary Foundations and/or
Secondary). Planning districts and sites are restricted from attending any of the
Implementation strands offered but can attend alt other strands offered for their program
level,

Licensing Benefits:

Membership includes a license to use the AVID Trademarks to promote School System’
s implementation of the AVID College Readiness System, to use and implement the
AVID Methodologies, and to copy the student activity shests from the AVID Materials at
the school sites listed as implementing in Attachment A for educational purpeses relating
{o AVID, all pursuant ta the provisions of this Agreement. Licensing runs concurrently
with the Term of this Agreement.

Page 2 of 17
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1.8

2.1

2.2

2.3

Annual Membership/License Fee:

School System agrees to pay AVID Center an annual membershipfiicense fee based on
the total number of schools in School System’s AVID program according to the pricing
schedule sei forth in Attachment A.

Article . School System Responsihilities

AV|D Secondary Methods:

School System agrees to implement AVID according to AVID guidelines and teaching
methodologies (collectively “AVID Methodologies”) set forth in the AVID publications, -
guidebooks and materials (collectively "AVID Materials”) or otherwise established by
AVID Center, as the same may be modified and/or updated by AVID from time fo time at
AVID's discretion. School System will implement the AVID Methodologies in the AVID
elective class and in academic subject area classes. School System will not materially
deviate from the AVID Methodologies without the prior written consent of the Executive
Director of AVID Center. Schoo! System is responsible for each of its AVID school sites’
compliance with this Agreement.

AVID Secondary Student Selection:

School System agrees to select students for AVID in accordance with the selection
criteria established in the AVID Eleven Essentials. AVID Eleven Essentials may be
modified and/or updated by AVID from time to time at AVID's sole discretion.

AVID Secondary Qualified Staff:

School System agrees fo maintain, at its expense, at least one AVID District Director.
The District Director wilt enroll in and complete or have previously completed the two
year AVID District Leadership (ADL) training. School System also agrees to pay the
ADL training, materials and support cost {“District Director Professional Development
Services Price”) set forth in Attachment A for its District Director(s). AVID District
Director responsibilities are listed in Article |1l below. School System will ensure that its
District Director(s) comply with all of the provisions of Article Il below.

Page 3 of 17

234



2.4

25

AVID Secondary Staff Training:

School System agrees to provide, at its expense, ongoing training for AVID school site
coordinators and AVID site teams,

A. AVID Summer Insfitute: School System agrees to ensure that each secondary site in
their initial year of implementing AVID and listed as “new” on Attachment A send a team
of eight {8) members to an AVID Summer Institute. AVID Center recommends sending
a site team that includes the principal, caunselor, AVID coordinator, and core subject
area teachers. AVID Center recommends secondary sites in their second year send
teams of at least five (3) members and encourages schools to continue to send teams ©
its Summer Institute in subsequent years to maintain and enhance the quality of AVID at
their sites.

The AVID Summer Institute has three different registration rates, Early Bird, Regular
Registration and a Late Registration. All costs can be found online at

htp:/www avid.org. If School System signs and returns this Agreement after May 1,
2012 but before the respective Late Fee Stiart Date, the Regular Registration rate will
apply to each participant listed on Attachment A. School System understands that travel,
lodging, per diem costs and any other costs are not included in the price of the
participant registration.

B. School System Staff Development: School System agrees fo conduct AVID staff
development for AVID schools in the School Systemn based on AVID’s national model of
providing site coordinator workshops and site team conferences. Agenda for staff
development sessions will be based on school needs, on AVID's national mode! for
coordinator workshops, on {opics and agenda provided in the AVID District Leadership
training materials, and on the conteni areas related to educational reform initiatives in
public schools in School System's state. AVID Center does not provide these Services
as part of membership fees, however School System may elect to purchase additional
consulting days from AVID Center in order to meet additional professional development
needs.

Data Collection;

On at least an annual basis, according to the timeline established by AVID Center,
School System shall collect data pertaining to student demographics, course enroliment,
site characteristics and related outcomes specified by AVID Center and provide that
data to AVID Center via their secure web portal. School System shall also submit such
individual student academic and disciplinary data concerning AVID participants as AVID
Center may specify. AVID Center’s data collection process conforms to the privacy
protections specified in the federal Family Educational Rights and Privacy Act (FERPA).
AVID Center will maintain as confidential any personally identifiable student information
or information that is privileged or confidential under federal or state law and that is
conspicuously marked by Schoot System as "privileged” or “confidential” before School
System delivers to AVID Center. AVID Center will destroy all individual student data
when it is no longer needed for reporting purposes. School System reserves the right to
withhold, revise, and/for edit certain confidential data such as student names, Social
Security numbers and any other information the disclosure of which would violate
FERPA. AVID Center agrees not to use any of the data collected under this Paragraph
2.5 in a manner that would violate, or cause School System to violate, any applicable
provision of FERPA.
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2.8

2 6a

2.6b

AVID Curricutum Library:

The AVID teachers and students benefit from the classroom strategies and activities
provided in the AVID Curriculum Library. Each type of Curriculum Library—Middte
Level, High School, Elementary Beginnings, Elementary Foundations, or Elementary
Bridges - Consis_ts of a set of AVID Publications and materials.

Curriculum Library, Secondary:

School System agrees io purchase at least one (1) complete AVID Curriculum Library
for each high school and middie school listed as “new” in Attachment A prior to gach
site's initial implementation of AVID. AVID Curriculum Library prices are set forthin
Attachment A. -School System shall be entitled to use AVID libraries orly at the specific
school sites listed in Attachment A for which the materials were originally purchased.
AVID libraries aré non-transferable. School System and its individual AVID school sites
agree 1o ensure that each AVID classroom has adequate AVID curriculum materials.
The use of the AVID Curriculum Libraries, which are part of the AVID Materials, will also
be subject to the provisions of Article IV below.

Curricylum Shipment(s).

AVID Center will ship curriculum libraries upon full execution of this agreement, once
materials have been produced, and in accordance with the delivery date requested by
School System as indicated on Attachment A as the “Requested Delivery Date”.
Curriculurmn will be shipped to the addresses listed on Attachment A as provided by
School System. School System confirms that this date and location reflects the best time
and location for receipt of shipment. School System should aliow a few weeks on either
side of the Requested Delivery Date as unforeseen circumstances may occur in the
supply chain. Please allow additional time if Requested Delivery Date is within three (3)
weeks of AVID Center's receipt of a fully executed copy of this Agreement. The
Requested Delivery Date is provided for School System’s convenience only. AVID
Center's collection and School System's provision of such date does not constifute an
affirmation of fact or promise nor does it create an obligation of law or in equity on behalf
of AVID Center if materials do not arrive within the given timeframe. School System
agrees that AVID Center makes no remedial promise and does not expressly intend to
create a warranty or guaraniee for any loss or damage, whether material or immateriat,
arising from the late or early shipment of materials.

Articie Nt AVID District Dirgctor

Page 5 of 17
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3.1

3.2

3.3

34

3.5

Role of the AVID District Director:

In order to disseminate AVID effectively and o build a strong District AVID Coliege
Readiness System, AVID Center coordinates training and networking of district leaders
known as AVID District Directors. The primary role of the AVID District Director is to
coordinate support for AVID within School System. These individuals accept
responsibility for ensuring the implementation of the AVID College Readiness System
components according to the AVID Methodologies and for facilitating the development of
site conditions that ensure effective AVID implementation. AVID District Directors attend
four (4) sequential AVID District Leadership trainings (ADL) in various locations to be
announced throughout a two-year period. Included in ADL Sessions 1-4 are site visits
{o AVID schools and curriculum which develop district and regional capacity to deepen
existing programs, build new programs, and provide ongoing support and staff
development to the AVID College Readiness System and coordinators.

Time Allocation for the AVID District Director:

The ability of the District Director to plan and conduct AVID activities is impacted by
what proportion of the Director's job responsibifities is designated for AVID. For school
systems with five (5) or more AVID school sites, AVID Center recommends that a
substantial portion of the District Director's time be aliocated to AVID oversight. AVID
Center recommends that full-time allocation or multiple District Directors be considered
for rural districts with ten (10) or more AVID school sites, and for urban or suburban
districts with twenty (20) or more AVID school sites.

Secondary Staff Development:

The District Director coordinates workshops for AVID coordinators, training for AVID
tutors, site team conference(s) for AVID site teams, and site team participation in the
AVID sanctioned Summer Institute(s).

Secondary Technical Support io Sites:

The Disfrict Director periodically visits each AVID school site al minimum, once per
academic quarter. A site visit includes AVID classroom observation and coaching of the
AVID coordinator, observation of subject area teachers wha have participated in AVID
staff development, meeting with the AVID site team to facilitate progress towards goals
identified in the Site Team Plan, and meeting with the principal to promote administrative
support for and institutionalization of AVID. ’

Data Collection and Resgargh:

The District Director and/or Elementary District Liaison coordinates the collection of data
as requested by the national AVID Center, and uses resources within the School System
oF region, as available, in order to monitor progress and success of regional AVID
College Readiness Systems.

Page 6 of 17
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3.6

3.7

3.8

3.9

3.10

Building a Structure of Support:

The District Director coordinates the establishment of an AVID District team or advisory
group that is made up of top leve! district administration, site-level representation and
representatives from local post-secondary institutions. The AVID District team or
advisory group ensures the implementation and fidelity of the AVID system and
collaborates on issues regarding student access to and success in rigorous callege
preparatory courses.

Qutreach:

The District Director responds to inquiries from his or her community regarding AVID
dissemination by providing information sessions and publicity.

Partnerships with Postsecondary Institutions:

The District Director works with college and university staff to coordinate student
outreach, tutor employment, AVID summer bridge programs, and support for AVID
students enrolling at the posisecondary institutions.

Secondary Special Events:

The District Director facilitates AVID events (e.g., AVID student writing contest, AVID
student conference, AVID family conference).

Partnership with AVID Center;

The District Director coordinates communication with AVID Center regarding contracts
for consultant services, technical assistance for district or regional planning, and the
AVID certification process. The District Director also maintains open communication
and collaboration with AVID Center by mailing information about regional AVID activifies,
by participating in AVID conferences, by networking via phone/ FAX/ e-mail, by
contributing to the AVID internationat academic journal, efc.
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AVID Districi Leadership Training:

ADL Sessions are designed to prepare and support the AVID District Director. The four
sessions are taken in sequential order over a two year period at various facilities
throughout the country. The District Director is to maintain a portfolio and additionally
participate in online and web-hosted meetings coordinated by AVID Center. Upon
completion of all four sessions, the District Director becomes certified by AVID as a
District Director and continues their training by attending ongoing national, divisional, or
state AVID Center meetings.

A. AVID provides, as part of the ADL fee, the following services to the district for stari-
up and quality assurance of the program: AVID District Leadership Training -~ ADL
training is for district level personnel and takes place over two years. ADL includes fwo
smali-group trainings per year which consist of AVID methodologies, understanding the
role and responsibilities of the District Director and learning about our online resources,
data collection, certification, and continued professional development.

The District Director Professional Development Services Fee is $45,000.00 per District
Director, payable over two years at $9,000.00 for the first year and $6,000.00 for the
second year. Additional district level training due to turnover or supplemental support
with receive a discount at the discretion of AVID Center. The service fee does not
include travel, meals, or any other expenses.

The ADL Training Schedule is spiit into two years. Year 1 of training includes Summer
Institute, Session 1 and Session 2. Time allocated for these trainings consist of one (1)
week over the summer for Summer Institute and two and a half {2 14) days for each
session one in the fall and one in the spring. Year 2 of training includes two (2) Summer
Institutes, Session 3, and Session 4. Time allocated for these trainings consist of one
(1) week over the summer in between hoth training years, and two and an half (2 %)

days for each session one in the fall and one in the spring, foliowed by a final one N
week over the sumimer.

8. Summer Institute — District Director leads the district’s AVID site team facilitation at
the AVID Summer Institute. The District Director attends Summer instityte as part of
their ongoing training, therefore the Summer Institute registration fee for the District
Director is included in the Tota! District Director Professional Services Price.

€. Materials — After attending the first ADL session, the District Director will be provided
with a sample set of all Middle school and High School curriculum, materials, binders,
CD's, and supplemental materials needed for district support.

0. AVID National Office & Divisional Support — AVID Center will provide support from
our nationai office, divisional offices, state offices. This support will consist of phone
calls, e-mails, and district visits at the discretion of AVID Center.

Article IV, Licenses and Proprietary Rights

Page 8 of 17
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4.1

42

Copyright License:

Subject to School System’s performance of all the provisions of this Agreement, AVID
Center hereby grants to Schooi System during the Term a non-exclusive, non-
transferable, license, without the right to sublicense, to use the AVID Materials and the
AVID Methodologies solely to implement AVID at the specific school sites listed fn
Attachment A, and for no other purpose. School Systern and its individual school sites
will not photocopy, reproduce or otherwise duplicate all or any part of the AVID Materials
or AVID Methodologies without AVID Center's prior writien consent, except as required
to implement AVID at the individual school sites listed on Attachment A or except as
required to otherwise perform School System’s obligations under this Agraement.
Schoot System and its individual school sites shall not modify or ofherwise alter the
AVID Materials or AVID Methodologies in any way, or create or distribute any derivative
works of the AVID Methodologies or the AVID Materials in any way. School System also
agrees not to use or adopt the AVID Methodologies or AVID Materials with respect to
any educational or other program except solely to implement AVID under the provisions
of this Agreement. School System will not permit any of the AVID Materials or AVID
Methodologies to be used by anyone other than a specific school site for which such
materials were originally licensed. In addition, School System and its individual school
sites agree not to sell, sublicense, transfer, lease, give away, disclose, distribute or
otherwise dispose of any of the AVID Materials or AVID Methodologies o any third
person or entity at any time.

Tragemark License:

Subject to School System's performance of all the provisions of this Agreement, AVID
Center hereby grants to School System during the Term a non-exclusive, non-
transferable, indivisible ficense, without the right to sublicense, to use the AVID® and
AVID® ® trademarks (collectively "AVID Trademarks”), (a) only as they are
incorporated in the AVID Materials, and (b} only on advertising flyers and written
promotional materials created by School System or the individuat school sites listed in
Attachment A in order to promote and implement AVID at the specific school sites listed
‘n Atlachment A. School System agrees that it will use its best efforts to use the AVID
Trademarks in a professional manner in order to preserve and enhance AVID Center's
substantial goodwill associated with the AVID Trademarks. School System agrees that
it or its individual school sites will not use any of the AVID Trademarks as a‘corporate or
business entity name, as a fictitious business name or as a irade name, and will not use
any name in such capacity that is confusingly simifar ta the AVID Trademarks. Schooi
System further acknowledges and agrees that it and its individual school sites cannot
modify or otherwise alter any of the AVID Trademarks or use any other designs or fogos
in conjunction with its use of the AVID Trademarks. School System cannof use the
AVID Trademarks for any educational or other program other than to implement AVID at
the school sites listed in Aftachment A consistent with the above license. Schoot
System and its individual school sites will always use the proprietary symbol ®
immediately adjacent to the respective AVID Trademarks as noted above with respect to
their use of the AVID Trademarks. If School System or its individual school sites desire
to use of place the AVID Trademarks on any products, things or other merchandising
items in order to promote AVID, it must first seek and obtain permission from AVID
Center by completing AVID Center's Request to Use AVID Center Trademark Form and
complying with any of AVID Center's conditions for approval. Any such additiona! uses
of the AVID Trademarks approved by AVID Center shall also be subject to the terms of
this license and the ather provisions of this Article V.
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4.3

4.4

45

48

Rights Reserved:;
Notwithstanding anything to the contrary in this Agreement, all rights not specifically

granted in this Agreement o School System shall be reserved and remain always with
AVID Center.

Proprietary Righis:

The parties agree that except to the limited extent expressly set forth in Paragraphs 4.1
and 4.2 above, AVID Center shall solely own and have exclusive worldwide right, itle
and interest in and to the AVID Trademarks, AVID Materials and AVID Methodologies,
to all modifications, enhancements and derivative works thereof, and to all United States
and worldwide frademarks, service marks, trade names, frade dress, logos, copyrights, '
rights of authorship, moral rights, patents, know-how, trade secrets and all other
intellectual and industrial property rights related thereto (“Intellectual Property Rights”).
School Systemn shali not challenge, contest or otherwise impair AVID Center's ownership
of the AVID Trademarks, AVID Materials or AVID Methodologies, or any of AVID Center’
s applications or registrations thereof, or the validity or enforceability of AVID Center's
intellectual Property Rights related thereto. Schoot System also agrees not to submit
any applications or otherwise attempt to register for itself or others any of the AVID
Trademarks, AVID Materials or AVID Methodologies.

Enforcement:

The parties agree that except to the limited extend expressly set forth in Paragraphs 4.1
and 4.2 above, AVID Center will be irreparably harmed and money damages would be
inadequate compensation to AVID Center in the event School System breaches any
material provision of Article [V. Accordingly, all of the provisions of this Agreement shail
be specifically enforceable by injunctive and other relief against School System without
the requirement to post a bond, in addition to any other remedies available to AVID
Center, for School System’s breach of any provision of this Agreement.

Proprietary Notices:

School System agrees not to remove, alter or otherwise render illegible any trademark,
copyright or other proprietary right notices of other identifying marks from the AVID
Materials or any permitted copies thereof.

Page 10 of 17
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4.7

4.8

5.1

5.2

Infringement:

St_:hoo% System agrees to notify AVID Center of any conduct or actions on the part of
third parties of which it becomes aware that might be deemed an infringement or other

violation of AVID Center’s rights in the AVID Trademarks, AVID Materials or AVID

Methodologies. In such event, AVID Center shall have the sole right to bring an action
for infringement or other appropriate action with respect thereto. AVID Center shall
exciusively control the prosecution and settlement of any such action. School System
agrees to fully cooperate with AVID Center in any such action and provide AVID Center
with all informatior and assistance reasonably requested by AVID Center.

Compliance with Laws:

School System agrees that the AVID Trademarks, AVID Materials and AVID
Methodologies will be used in accordance with all applicable laws and regulations and in
compliance with any regulatory or governmental agency that has jurisdiction over Schoal
System and its educational programs.

Article V. Quatity Control Procedures

Quality Standards:

To ensure the successfut implementation of AVID, School System agrees to comply with
the quality standards described in the AVID Materials and in the AVID training sessions
or otherwise established by AVID Center from time to time (cottectively "AVID Quality
Standards").

Annual Certification:

School System agrees to participate in AVID Center's annual certification process
whereby each AVID school site completes a self-study that is certified by School
System's AVID District Director. AVID Center will train School System's AVID District
Director in the certification process and will provide consultation and review. School
Systern will forward the results of this annual certification to AVID Center in a timely
fashion. AVID Center wilt make the final determination of each school site's certification
status.

Page 11 0f 17

3
=
rJ



53

6.1

6.2

7.1

AVID Quality Assurances:

AVID Center has the right in its sole discretion to review School System's compliance
with the AVID Quality Standards, including without limitation the annual certification
process described above. The Certification process provides a two-year fimeline to
encourage site levef program improvement, if necessary, in individual schools. If as part
of the Annual Certification process or otherwise AVID Center suggests certain changes
be made to School Sysiem's AVID College Readiness Systern, School System agrees
to implement such changes. As per Cerification guidelines, AVID school sites that do
not meet the AVID Quality Standards or do not implement AVID Center’s suggested
changes may be designated “affitiate” schools. AVID school sites and/or school districts
which do not meet the AVID Quality Standards or do not implement AVID Center’s
suggested changes for multiple years may be asked to discontinue AVID at.the end of a
school year.

Article VI. Period of Agreement

Term:

The Term of this Agreement shall be as set forth in Attachment A unless eariier
terminated as provided herein (“Term”).

Cessation of the AVID College Readiness System:

AVID Center reguests that if Schoot System determines that it wili permanently cease
using or implementing the AVID College Readiness System at the end of the school
year, School System must notify AVID Center in writing by May 31 of that year. AVID
Center retains the right to verify that any School System which conducted the AVID
College Readiness System in prior years but has indicated it is discontinuing or has
discontinued AVID has: (a) ceased to offer the AVID elective class at the subject school
site(s), (b) ceased any further use of the AVID Materials and AVID Methodologies, and
(c) ceased any further use or display of the AVID Trademarks,

Articte Vii. Compensation

Payment Schadule;

School System agrees to pay AVID Center for membership/license fees, AVID Materials,

training and other services according to the fee schedule detailed in Attachment A.
AVID Center will invoice School System, and payments are due within 30 days from
receipt of invoice.

Article Viii. Status of Parties

Page 12 of 17
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8.1

9.1

9.2

independent Contractors:

AVID Center and School System are independent contractors and their refationship is
that of a licensor and licensee. This Agreement is not intended to create a relationship
of employment, agency, partnership, joint venture, or similar arrangement between the
parties. Neither party shall have any power or authority to bind or commit the other party
in any respect, contractually or otherwise. in no event shall either party, or any of its
respective officers, agents, or employees, be considered the officers, agents, of
employees of the other party. '

Articte X, Authority

AVID Center Warranty:

AVID Center warrants that the person signing this Agreement is authorized to enter into
this Agreement on behalf of the non-profit AVID Center and to bind AVID Center to
perform all of its obligations under this Agreement. AVID Center warrants that it is a 501
(c)3) non-profit educational corporation and the developer and sole source distributor of
the AVID College Readiness System.

School System Warranty:

School System warrants that it has obtained all necessary approvals and taken all
necessary steps to enter info this Agreement. The person signing on behalf of School
System warrants that he or she has the authority to enter into this Agreement on behalf
of School System and to bind School System to perform all of its obligations under this
Agreement.

Agrticle X. Termination

Page 13 of 17
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10.1

10.2

10.3

10.4

Termination for Cause:

Subject to the last sentence of this Paragraph 10.1, either party has the right io
terminate this Agreement at any time if the other party is in material breach of any
warranty, term, condition or covenant of this Agreement (including, but not limited to,
Schoot System being materially out of compliance with the inteliectual property licenses
and related provisions of this Agreement, or with the AVID Quality Standards) and

(i) fails to cure that breach within thirty (30) days (or ten (10) days in the case of a
breach involving the nonpayment of fees) of receiving notice from the non-breaching
party which specifies such material breach and demands cure thereof, or (i} fails to
provide the non-breaching party assurance that the breach will be cured within a longer
period of time which is acceptabie to the non-breaching party. In the case of a breach
by School System that is not cured as described above, AVID Center shall have the right
to terminate Schoo! System’s right to conduct ali or part of AVID at one or more specific
school sites, by giving written notice to School System of the sites so terminated, without
terminating this Agreement with respect to the other school site(s) subject to this
Agreement. Any termination under this Paragraph 10.1 will become effective
automatically upon expiration of the cure period in the absence of a cure or mutually
agreed-upon resolution. Notwithstanding the foregoing, any breach by School System
of any of the provisions of Article 1V shall be deemed non-curable and AVID Center shall
have the right to immediately terminate this Agreement upon the breach by School
System of its obligations under Article IV.

Other Terminations:

Notwithstanding Paragraph 10,1 above, either party may terminate this Agreement: (a)
immediately upon the bankruptcy, dissolution, or insolvency of the other party, or (b}
upon thirty {30) days’ prior written notice to the other party. '

Cessation of Use:

Upon termination or expiration of this Agreement: (a) the licenses in Article IV shall
automatically terminate and revert to AVID Center, (b) Schoo! System shall thereafter
immediately discontinue AVID in all of its school sites, and cease using the AVID
Materials, AVID Methodologies or the AVID Trademarks in any way, and {c) School
System shall pay any unpaid balances {0 AVID Center and remain-liable for its
obligations or other actions that accrued or occurred prior to the termination date.

Cumulative Remedies:

All rights and remedies conferred herein shall be cumulative and in addition to all of the
rights and remedies available to each party at law, equity of otherwise. In addition,
Sections 4.3, 4.4, 4.5,4.6,7.1 and all of the provisions of Articles X and Xl shali survive
the termination or expiration of this Agreement.

Articie X1 General Provisions
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1.1

1.2

1.3

1.4

Governing Law and Venue:

If any action at law or in equity is brought to enforce or interpret the provisions of this
Agreement, then (i) if School System is the party initiating that action (e.g., as plainfiff),
this Agreement shall be interpreted under California law, the action shall be submitted to
the exclusive jurisdiction of the applicable court in San Diego, California, and venue for
the action shall be San Diego, California; and (if) if AVID is the party initiating the action
{e.g., as plaintiff), this Agreement shall be interpreted under the law of the State in which
School System is located, the action shall be submitted (o the exclusive jurisdiction of
the appiicable court in the city and State where Schooi System is focated (set forth in &3
of Atrachment A), and venue for the action shall be that city and State.

Entire Agreement:

All Attachments fo this Agreement are fully incorporated herein. This Agreement,
including Attachments, constitutes the entire agreement between the parties regarding
this subject matter hereof and supersedes alt prior oral or written agreements or
understandings regarding this subject matter. This Agreemeni can only be amended by
a written document signed by both parties.

Limitation of Liability:

NE[THER PARTY SHALL BE LIABLE FOR ANY INDIRECT, SPECIAL, INCIDENTAL,
CONSEQUENTIAL OR EXEMPLARY DAMAGES, WHETHER FORESEEABLE OR
NOT, THAT ARE IN ANY WAY RELATED TO THIS AGREEMENT, THE BREACH
THEREOF, THE USE OR THE INABILITY TO USE THE AVID COLLEGE READINESS
SYSTEM, THE RESULTS GENERATED FROM THE USE OF THE AVID COLLEGE
READINESS SYSTEM, LOSS OF GOODWILL OR PROFITS AND/OR FROM ANY
OTHER CAUSE WHATSOEVER.

Severability:

if any provision of this Agreement is judiciatly determined to be invalid, void or
unenfarceable, the remaining provisions shall remain in full force and effect.

Attorney's Fees:

In the event a dispute arises regarding this Agreement, the prevailing party shalt be
entitied to recover its reasonable attorney's fees and costs, in addition {0 other refief to
which it is entitled.
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1.6

1.7

11.8

119

11.10

Assignment:

School System acknowledges that the favorable terms of this Agreement were granted
solely to School System, and that the substitution of any party by School System would
destroy the intent of the parties. Accordingly, School System shall have no right to

assign, delegate, transfer or otherwise encumber this Agreement or any portion thereof
without AVID Center's prior written consent, which can be withheld in its sole discretion.

Nofice:

All notices, requests or other communications under this Agreement shall be in writing,
and shall be sent to the designated representatives of the parties at the addresses set
forth below their signatures on this Agreement or in Attachment A, and shall be deemed
to have been duly given on the date of service if sent by facsimile (provided a hard copy
is sent in one of the manners specified hersin), or on the day following service if sent by
overnight air courier service with next day delivery and with written confirmation of
delivery, or five (5) days after mailing if sent by first class, registered of certified mail,
return receipt requested. Each party is required o notify the other party in the above
manner of any change of address. :

Counterparts:

This Agreerment may be executed in several counterparts that fogether shall be originals
and constitute one and the same instrument.

Waiver:

The failure of a party to enforce any of its rights hersunder or at law or in equity shall not
be deemed a waiver or a continuing watver of any of its rights or remedies against the
other party, unless such waiver is in writing and signed by the party to be charged.

Facsimite and Electronic Signatures:

The parties hereto (i) each agree to permit the use, from time to time and where
appropriate under the circumstances, of signatures sent via facsimile or electronically in
a .pdt file or other digital format in order to expedite the transaction(s) contemplated by
this Agreement; (ii) each intend to be bound by its respective signature sent by that party
via facsimile or electronically in a .pdf file or other digital format; (iif) are each aware that
the other, and the other's agents and empioyees, will rely on signature pages sent via
facsimiie or electronically in a .pdf file or other digital format; and {iv) each acknowledge
such reliance and waive any defenses to the enforcement of this Agreement or of other
documents effecting the transactions contemplated by this Agreement based on the
signature page being a facsimile, .pdf copy or other digital format. The parties covenant
io each other that each time they send a signature page via facsimile or electronically in
a .pdf file or other digital format; they wilina timely manner send the other party the
countersigned signature page(s).
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~IN WITNESS WHEREOF, the parties have executed this Agreement on the dates opposite
their signatures, bui such dates shall not alter the Tarm of this Agreement as specified in
Atiachment A

AVID Cenier, Humboldi Unified Schoot District
a California Non-Profit Corporation 501(c}{3) AZ

Siénature: Superintendent or Designee

pm/l/ H, &ﬁwﬁ\n

Signature: AVID Center Authorized

Printed or Typed Name
: i3 g;/wfu d'lwc/tw»\‘
Tifle B Tiile of Designes
Tty 20/ 2 L
Date ' ’ ) Date
AVID Center
9246 Lightwave Avenue, Suite 200
San Diego, CA 92123

Employer 1D # 33-05226594
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.. School System:

ana

Legai Name of Enfity:
Federal Employer ID #:
District NCES #:

. Term of Agreement:

AVID Implementation Pricing Schedule;

HMumboldt Unified School District
86-8003010
403870

July 1, 2012 o June 30, 2013

Contact for Contracts:
Title:

District Name:
Husiness Address:

City, State, Zip Code, Country:

Telephone:
E-Mail:

Billing Contact:
Tithe:

District Name:
Business Address:

City, State, Zip Code, Country:

Telephone:
E-Mail:

4/30/2012

. Agreement Processing and Billing Procedures:

Cynthia Windham

Finance Director

Humboldt Unified Schoot District

6411 N. Robert Road

Prescoit Valley, AZ, 86314, USA
928-759-4027
cynthia.windham@humboldtunified.com

Cynthia Windham

Finance Director

Humboldt Unified School District

6411 N. Robert Road

Prescott Valley, AZ, 86314, USA
028-759-4027

cynthia windham@humboldiunified.com

Paqezﬁugf 4



1 AUEH TS A (LU e )

. District Director:
AVID District Director (DD):
Title:
Di” "t Name:

Bilow b5 Address:

City, State, Zip Code, Country:

Telephone:
E-maii:

413012012

Dan Streeter

District Director/High Schoo! Principal
Humboldt Unified School District
6000 E. LLong Look Drive

Prescott Valley, AZ, 86314, USA
928-759-4105
daniél.streeter@humboldtunified.com
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. Member Schools:

School System will offer the AVID program in three (3) total school(s) during the 2012 - 2013 school year.

School Name Grades AVID Program Program Name Site Status 7N
7 impiemented ) ;

Bradshaw Mountain High School @, 10, 11, 12 Secondary Existing

Bradshaw Mountain Middle School 7, 8 Secondary ' Existing

Glassford Hill Middle School 7.8 Secondary Existing

Subtotal Schools

" Secondary ‘ 3
Total Schools: 3
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1 .. Fee Schedule:

g ):hools AVID Secondary

Membership/License Fee
per Schosl Site

1t0 9 $3,315.00
10 to 19 $3,025.00
20 t0 29 $2,750.00
30 to 39 $2,085.00
40 to 59 $1,940.00
60 to 79 $1,940.00
80 to 99 $1,805.00
100 to 119 $1,805.00

Three {3) Secondary schook(s) X $3,315.00 =
Total Membership Price =

7. ‘a}ricﬁ Direcior Professional Development Services:

s

District Director(s)

Dan Streeter .

Dan Streeter:
Total District Director Professional Development Services Price =

TOTAL 2012-2013 IMPLEMENTATION PRICE

Contract signed and returned on of before May 1, 2012

OR

Contract signed and returned between May 2, 2042 and late fee start date

413002042 Paqezé%f 4

$0.845.00
$9,945.00

ADL Training Status
Completed ADL Training

No Charge
$0.00

$9,945.00
Pius appiicable taxes

£8,945.00
Plus applicable taxes
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board item # 83”
FROM: | Cynthia Windham, Finance Director Reading
DATE: June 12, 2012 Discuss
SUBJECT: Renewal of Annual Audit Contract Action
Consent X

OBJECTIVE:  Goal # Planning for Future Student Needs

REQUEST FOR RFP RENEWAL ~ ANNUAL AUDIT SERVICES

In September 2008, the Governing Board awarded the RFP for Audit Services to Heinfeld & Meech, P.C.
— for the FY 07-08 school year.

The RFP for audit services contained a multi-term provisicn that would allow the District to renew on an
annual basis (up to four consecutive ferms}. '

it is recommended that the District maintain its professional association with Heinfeld & Meech, as they
continue o be instrumental in providing the necessary assistance to the Finance Director on a variety
compliance related issues.

This renewal will represent the fifth year of a maximum five-year award.

BACKGROUND:

The Request for Psoposal was for audit services in the following areas;

1) Perform the annual financiat audit of financial transactions and accounts subject to the Single
Audit Act for year(s) ending June 30, 2008 through June 30, 2012; and completion of Uniform
System of Financial Records (USFR} Compliance Questionnaire.

2) Assist the District in preparing a Comprehensive Annual Financial Report (CAFR) and the
submitting of annual applications for achievement awards in financial reporting to Association of
School Business Officials International (ASBOI) and Government Finance Officers Association
(GFOA).

3) Assist the District in routine advice {e.g. technical questions, training, best practice guides and
toots, and imptemantation of audit recommendations) as requested by the District.

RECOMMENDATION:

It is recommended that the Governing Board renew the contract with Heinfeld & Meech & Co. to perform
the annual audit for the FY 11-12 school year representing the fifth of a five-year term.

p E B

{
Approved for fransmittal to the Governing Board: ﬂé St TN il
Dr. Pau% Stanton, Superintendent

Questions should be directed to: Cynthia Windham, Finance Director - 759-4000
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HUMBOLDT UNIFIED SCHOOL DISTRICT

70 Humboldt Unified Schoot District Governing Board fem # 8@_
FROM: Cynthia Windham, Finance Director Reading
DATE: “June 12, 2012 Discuss
SUBJECT: Award of contract for services related to: Action
Speech Therapy
Consent X

OBJECTIVE: Goal # Planning for Future Student Needs

SUPPORTING DATA: '
On June 29, 2010, the Governing Board approved issuing an RFP for Speech Therapy Services.

“The Administration requested approval to issue a Request for Proposal for Speech Therapy Services for
the FY10/11 school year in an attempt to expand our approved provider list.

it was the intent of the District to award a multi-term contract, beginning upon award and continuing unti
June 30, 2011, If all conditions were met during this period of time, these awards could be extended for
an additional four one-year terms.

The District is requesting renewat of the following speech vendors approved in August 2810, (on an as-
needed basis) to the following vendors representing the third year of a multi-year award — not to exceed
five years:

Katie Garcla Northiand Rural
Karen Fay — High Country Katie Cannon
Stephanie Voss ‘Dynamic Interventions

The District is also requesting renewal of the following vendors who were previously awarded in
December 2008. These renewals will represent the fourth year of a multi-year award - not to exceed five
years:

Amanda Paffumi In-Speech
Arizona Speech and Hearing Professions, LLC Progressus Therapy
Cumberland Therapy Services, LLC Sunbelt Staffing

The District will also be requesting approval to participate in the Yavapai County Education Services
program which provides speech staff on a competitive basis to school districts in Yavapai County. (The
specifics of this request will be discussed on a separate Board iransmittal item.)

*Note: Staff positions have been advertised to fill the caseload requirement however insufficient
applicants have been received to-date to accommodafe projected caseloads. Currently the District has
4.4 vacant positions that have yet to be filled.

SUMMARY & RECOMMENDATION:
f move to approve the renewal of the speech vendors as presented.

f ;
fk\ _,}J ',; _L&' 3} .e"'
ALY A i K YA
Approved for transmittal to the Governing Board: '/;’YR}./ e féj\- J“L“{”’?".\'x
Dr. Pau! Stanton, Superintendent

Questions should be directed to: Dr. Kay Turner, Director of Special Services (759-4040)
or Cynthia Windham, Finance Director (759-4000)
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HUMBOLBT UNIFIED SCHOOL DISTRECT

TO: Humboldt Unified School District Governing Board  Ttem # gL
FROM: Cynthia Windham, Finance Director - Reading
DATE: June 12, 2012 Discuss
SUBJECT: Awafd of contract for services related to: Action

Trash Removal and Recycle Material Services
Consent X

OBJECTIVE: Goal #

SUPPORTING DATA.:
On May 19, 2009, the Governing Board approved issuing a RFP for Trash Removal and
Recycle Material Services.

A legal notice was published in the Prescott Courier on May 26, 2009 and June 2, 2009,
advertising the District’s request for competitive sealed proposals i the area of Trash and
Recycle Material Services for the 2009-10 school year.

The District sent proposal packets to existing firms on its vendor list as well as to additional
firms who requested packets as a result of the legal advertisement.

The committee reviewed the RFP submissions and after careful evaluation, determined that
Patriot Disposal could meet the demands of the District

The Board awarded the contract to Patriot Disposal on July 14, 2009,

Tt was the intent of the District to award a multi-term contract, beginning upon award and
continuing until June 30, 2010. If all conditions were met during this period of time, the
contract could be extended for up to an additional four one-year contracts.

The District is pleased with the performance of Patriot Disposal and recommends renewal of
the contsact for an additional one-year period.

Patriot Disposal is not requesting as increase in their pricing for the upcoming school
year. In addition, due fo recycling efforts, the number of containers required at each
" school has been analyzed and the District is projecting a 20% savings next year.

SUMMARY & RECOMMENDATION:
Tt is recommended that the Governing Board renew the contract with Patriot Disposal for the

2012/13 school year representing a fourth year of a potential five-year term.

Y %
A s b 25
Approved for transmittal to the Governing Board: /ZZD :&}) Lf: T
Dr. Paul Stanton, Superintendent

Questions should be directed to: Cynthia Windham, Finance Director 759-4000
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HUMBOLDT UNIFIED SCHOOI DISTRICT

TO:! Humboldt Unified School District Governing Board Ttem# & Ma
FROM: Phil Young, Director of Human Resources Reading
DATE: June 12, 2012 Discuss X

SUBJECT: Anmual Approval of Retiree Re-employment Program and Action X
Chent Service Contract With Educational Services, Inc,

OBJECTIVE: Goal # 1 Raise the Level of Student Achievement

SUPPORTING DATA.:

When a teacher, classified employee, or administrator retires through the Arizona State Retirement System, that
person is not allowed to work full-time in a school district for the first year following retirement (see attached
Working After Retirement document). For this reason, highly qualified staff members are often lost to the District
after they retire,

SUMMARY & RECOMMENDATION:

T an effort to retain highly qualified and experienced employees who have just retired and, af the same time,
reduce employer costs, a staff retiree re-employment incentive program (see Retiree Re-Employment Program.
2012-13 document) is proposed for the 2012-13 school year for teachers, administrators, and classified
employees who have met the requirements for ASRS normal retirernent, have retired, and who wish fo return to
full-time employment without jeopardizing their retiremment income.

The provisions of the staff retirement incentive program allow an employee to retire, refain the ASRS retirement
income, and return to the District at a lower salary under a contract with Educational Services, Inc. (ESI, see
Educational Services, Inc. Client Service Agreement), without placing their ASRS retirement in jeopardy. By
receiving a retirement income and a new, though lower, working wage, the employee earns more than before.
The District saves money by paying a lower wage (82% of a new hire wage) and not paying any health insurance

- costs during the year.

Educational Services, Inc. has provided retiree re-employment services in Arizona since 1999 and works with
over 120 school districts across the state, including Prescott, Chino Valley, and Mayer. HUSD has approved &
contract with ESI annually since the 2005-06 school year which has allowed us to hire excellent recent retirees
while saving M&O dollars. Fach returning ESI employee saves the District, on average, at least $10,000 during
their year of service.

Starting in the 2012-13 school year, the Arizona legislature changed laws relating to both ESI-hired staff and
retirees hired directly by the District. Starting this coming year, our District will need to pay a new ACR
(Alternative Contribution Rate) of 8.64 % of a retired and re-employed by the District employee’s wage or an
ESI employee s wage to the Arizona State Retirement System annually. For ESI employees, this new cost will
be shared by the Disirict and the ESI employee. For our part, we will pay an ESI employee at 82% of a new hire
wage, down from 85% this year, representing a 3% savings which will be used to offset some of the ACR cost.
Next year, ESI will deduct directly from an ESI employee’s wage another 3% which effectively reduces the
service fee we pay ESI from 4% this year to 1% next year...another 3% savings used to offset the ACR fee. The
final additional 2.64% (~$900 for an ESI teacher) wili be absorbed as a new cost to the District. While this is a
new expense, we will still realize a significant savings since we will pay 11.15% to ASRS for staff next year.

It is recommended that the Governing Board:
Move to approve a Retiree Re-Employment Program and a Client Service Agreement with
Educational Services, Inc. (attached), for the 2012-13 schoc }ear.

Approved for transmittal to the 'Governing Board: fﬁgf ﬁf; %\/ i i é‘ﬁm
Dr. Paul ¥*S$tanton, Superintendent

Questions should be directed to: Phil Young @ x4006
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Arizona State Retirement System

3300 North Central Avenue, Phoenix, AZ 85012
WWW.AZASRS. GOV

Working After Retirement

A Guide for Members and Employers

Questions?
AskMac@azasrs.gov
Phoenix (602} 240-2000
Tucson (520) 239-3100

Toll-Free (800) 621-3778
July 2011

Disclaimer: The ASRS is governed by complex state and federal laws. This Guide is infended to
provide general information and does not replace statufory and rule requirements. Arizona Revised
Statutes, the Arizona Administrative Code along with the federal code for both the IRS and Social
Security Title 218, shall be final authority. For additional information, please visit the ASRS website at
www.azasrs.gov or contact the ASRS.

in general, if an ASRS retiree works or agrees to work 20 or more hours per week for 20 or more weeks in a

fiscal year (referred to below as 20/20} for an ASRS employer their pension will be suspended and active

smbership will resume. Under very specific conditions an ASRS retiree can qualify to remain retired while
working for an ASRS employer. 1t is the member’s responsibility to ensure compliance.

ASRS participation is limited to positions covered by the Social Security 218 agreement — ask your employer if
your position qualifies.

A Retiree Return to Work for an ASRS Empioyer form must be completed upon beginning any post-retirement
empioyment and again if work hours permanently change. This form can be found in the Working After
Retirement section of the ASRS website.

The following provides detaiis on returning to work for an ASRS employer while retired under specific
circumstances. Some common scenarios are offered for illustrative purposes. The Arizona Revised Statute
that applies is also noted.

Returning to work with reduced hours (A.R.S. § 38-766}

Arizona law allows all retirees who have terminated employment to return to work less than 20/20 after
retirement without a suspension of pension. However, a retiree’s pension will be suspended if any of the
following conditions are met:

a) Member did not reduce hours below 20/20.

p) Member worked 20/20 prior to retirement then, after retirement but in the same fiscal year, agrees to or
does work even one more 20 hour week; or

¢) Member worked some 20 or more hour weeks prior to retirement and then, after retirement but in the
same fiscal year, agrees 1o or does work additional 20 hour weeks so that the total weeks of at least 20
hours worked before-and after retirement equals or exceeds 20, or
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1. Requires participation in another state refirement system and the member makes those
contributions uniess coverage is waived by an individual eligible for the Elected Officials
Retirement Plan, or

2. Permits a member to participate in another state retirement system and the member makes ]
that election. f N

Scenario 1: A member terminates employment, retires with the ASRS, and goes to work within 12

months for a different employer in a position that participates in the Corrections Officer Retirement
Plan. The member's ASRS pension will not be suspended.

Scenario 2: A member, without terminating employment, attempts to retire with the ASRS by

fransferring info a new position with the same employer. The new position meets the 20/20 criteria for 3
membership but requires participation in the Public Safety Personnel Retirement System. The member |
ceases making contributions to the ASRS but cannot retire from the ASRS since the member hasnot
terminated employment. il

Returning to work as a leased employee (A.R.S. § 38-711) or an independent contractor

| Arizona law allows a member to terminate employment, retire from the ASRS and return immediately as a
leased employee or an independent contractor without a suspension of pension. However, these individuals

(I may be considered to be "employees” by the IRS, the Social Security Administration, or another governmental
| authority, and could face a suspension of pension if that determination were made.

Scenario 1: A member terminates employment, retires with the ASRS, and immediately returns tc the |
same position but works for a third party leasing company and not directly for the ASRS employer.

This member's pension may be suspended if it is determined the member is working as an “employee”
for IRS or Social Security purposes. i

Scenario 2: A member terminates employment, retires with the ASRS and then sets up a limited
liability corporation to be his employer. After six months the LLC leases the refiree to an ASRS
employer as an “independent consulfant.” This member’s pension could be suspended because the
refiree might not satisfy the IRS definition of an independent contractor. A member considering
independent contracting should consult with his or her employer and the IRS before taking this step.

| Retiring without terminating employment (A.R.S. § 38-764 (1) )
| Arizona law allows a member to retire, receive a pension and continue working \f\nthout first terminating
| employment if afl the following conditions are met:

a) Member must have reached normal retirement on or before the date of retirement.

) Member's work hours must be reduced below 20/20 after retirement. If the member has aiready worked
one or more weeks of 20 or more hours in the fiscal year before retirement, those weeks will count
toward the 20/20 criteria.

¢} Member's employer must agree to the reduced work hours,

Scenario 1: A 52-year-old member with 28 years of service decreases his hours with his ASRS
employer to 15 per week and relires without terminating employment. Twelve months after his
retirement his ASRS employer offers him a 25 hour per week position. The member cannot accept the
position without having his pension suspended because he has not been terminated from employment
for 12 months. k

Scenario 2: A member with 80 points (normal retirernent for them) decreases his hours to 19 per
week and relires from the ASRS without terminating employment. The member works 19 hours per
week for two years then terminates his position. Fifteen months after terminating employment the :
member is offered a full-time position with an ASRS employer. The member can accept this position 1
without a pension suspension since he is at least 12 months beyond his termination of employment, i
assuming the other requirements of AR.S. § 38-766.01 are met.
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Common Missteps and Pitfalls

)forlowing are common pitfalls the ASRS has identified that have led to revocations of benefits and

| penalties to refirees and employers.

o Returning to work before reaching normal retirement. Many early retirees aren’t aware that they
cannot work in excess of 20/20 until they reach normal retirement, which could be as much as 15 years
after early retirement. '

¢ Not waiting the full 12 months before returning to work. A retiree cannot return to 20/20
employment just because they have less than 20 weeks before reaching their 12 month anniversary.
The exemption from returning to active contributory status is at the 12 month anniversary, not any date
before. .

o Not strictly limiting the weeks of working 20 or more hours to less than 20. Many retirees think
they are working 20 or more hours only occasionally, and are very surprised when they discover that
they exceeded the 19 week limit. .

o Mot submitting a written acknowledgment. One of the statutory requirements is a written
acknowledgment, within 30 days, of the conditions under which a retiree is returning to work.

o Relying on others’ understanding rather than contacting ASRS directly. The ASRS puts a great
deal of effort into understanding and following state statutes and rules. Please review all the information
on the ASRS website for a more detailed explanation. If you still have questions, contact us.

I Alternate Confribution Rate

Legisiation passed in the 50" Legislature-First Regular Session under Senate Bill 1609 authorizes the ASRS to

implement an Alternate Contribution Rate for retirees who retuirn to work. The rate will be charged to and paid

:the employer, not the retires.

! The purpose of the legislation is to mitigate the potential actuarial impact that retired members who refurn to

work might have on the Trust Fund.

{ The Alternate Contribution Rate will be effective July 1, 2012. Please see the Alternate Contribution Rate fact
| sheet for additional details.
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HUMBOLDT UNIFIED SCHOOL DISTRECT #22
RETIREE RE-EMPLOYMENT PROGRAM: 2012-13

.
|

In an effort to atiract and retain highly qualified and experienced employees and, at the same time, reduce employer costs,
the District has initiated a staff retirement incentive program for those teachers, administrators, and classitied employees
who have met the requirements for ASRS normal retirement. The provisions of the staff retirement incentive program
allow the employee fo retire, retain the ASRS retirement income, and return to the District full-time at a lower salary
under a contract with Educational Services, Inc., without placing their ASRS retirement in jeopardy.

Program Criteria for First Year Participants

Current employees, along with those recently retired from other districts, desiring to join the program for the first year
following retirement must meet the following criteria:

o  Employee must qualify for ASRS retirement, retire, and be receiving benefils.

e Employee must have the recommendation of the employee’s principal/immediate supervisor and the approval of the
Superintendent OR must have three (3) recommendations, including ones from their former principal/supervisor, the
recommendation of the recommending principal/immediate supervisor and the approval of the Supermtendent.

Employee Contract Provisions for First Year of Posi-Retirement “Contracted” Employment
The employee agrees to the following contract terms:

o  For retiring HUSD employees, continue in the same position and assume the same responsibilities as the job
category requires or serve in another position determined by the District,

o Services to be provided to the District will be delivered under a coniract held by a contractor selected by the District
(Educational Services, Inc.).

o Provision of the contract provides for a wage equal to 82% of the employee’s post-retirement placement on the firs”
step of the District salary schedule, with employees receiving full credit for education. ‘

o Provision of the contract provides for the District or the employee to terminate the contract with 2 30 day written
notice.

o District will not pay the cost of insurance coverage. Employees may be eligible to purchase insurance coverage
under COBRA or may be eligible for insurance benefits through their retirement system or for pay through a former
employer.

o Following last year of employment prior to retirement and post-retirement re-employment, any sellable accumulated
sick leave must be sold back to the District at time of retirement. :
o  ESI contracted employees are ineligible to take part in District 301 disbursements.

o By application to perform specific duties such as coaching, sponsor, ete. and if not in conflict with the ASRS
guidelines, the District may hire and issue appropriate stipends for services to be rendered.

o Contract will be for the same pumber of days as other District employees working m the same category or
classification.

o An allotment of paid leave days equal to one day per month of contract will be granted under this confract.
However, for days taken over the allotment, a deduction of per diem pay will be made for each day based on the total
days of contract. Leave days not taken will not be paid — “Use It or Lose It”.

o If paid vacation was a part of the retiree’s previous position, the same number of paid vacation days for a first year
employee of that group will become an allotment under this contract. However, vacation days not taken will not be
paid — “Use It or Lose It™.

Revised 6/12/12
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Educational Services, Inc.
Client Service Agreement

AGREEMENT FOR EMPLOYEE STAFFING SERVICES

This Agreement for Employee Staffing Services (“Agreement”) is entered into in the State of

Arizona this Ist day of July, 2012 (“Effective Date™), by and between Humboldt Unified

School District #22 (“Client”), and Educational Services, Inc., an Arizona corporation

(“Contractor”).

RECITALS

A

B.

Contractor is a corporation in the business of providing employee-staffing services.

Client is a Client within the State of Arizona that requires qualified staff, and
administrators.

Client desires to obtain employee staffing services (“Services”) from Coniractor and
Contractor is willing to provide Services to Client upon the terms and conditions
contained in this Agreement to provide for the allocation between Client and
Contractor of responsibilities with respect to covered employees (“Workers” pursuant
to Section 2 below), including hiring, discipline and dismissal responsibilities, and
other responsibilities required by law and by this Agreement.

The parties acknowledge and agree that Contractor is not a Professional Employer
Organization as it does not provide Professional Employer Services as such terms are
defined respectively in Arizona Revised Statutes (“AR.S.”) §§ 23-561(8) and (9) and
consequently the provisions of AR.S. §§ 23-561 through 23-576 are inapplicable to
this Agreement.

This Agreement shall not (1) offset, modify or amend any Federal, Arizona or local
licensing, registration or certification required by the Client or for any Worker
employed under this Agreement; (2) diminish, abolish or remove any rights of
Workers against the Client or obligations of the Client to any Workers (e.g.,
retirement benefits, retiree health insurance, etc.), if any, that existed before the
effective date of this Agreement; or (3) establish new or additional enforceable rights
of a Worker against the Contractor or the Client that are not specifically allocated o
the Contractor under this Agreement.
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AGREEMENT

In consideration of the foregoing premises, and mutual promises contained herein, Client and
Contractor agree as follows:

1.

Relationslup of the Parties

Contractor is an independent contractor and shall perform its obligations under this
Agreement as an independent contractor. Contractor agrees that persons performing
Services hereunder are not employees of Client. All persons provided by Contractor shall
be employees of Contractor. Client has the right to divect and control Workers only to
the extent necessary to conduct the Client’s business and operations and to comply with
licensing and certification requirements that apply to the Chient or to any Worker. In all
other respects, Contractor retains full control over the employment, direction,
supervision, compensation, discipline, and discharge of all Workers performing Services
under this Agreement.

Worker

In this Agreement, the term “Worker” or “Workers™ means an individual(s) (a) who 1s
employed by the Contractor in Arizona to woik in Arizona, (b) who pursuant to this
Agreement is performing Services for Client, (¢} who is listed on Contractor’s roster of
Workers delivered to Client, (d) who has completed Contractor’s required enrollment
forms, and, where applicable, is certified to be an administrator or licensed as required by
Jaw for the position in which employed by the Contracior, (¢) who has entered into an
employment agreement with Contractor, (f) who has provided all data required by
Contractor for payroll processing and workers’ compensation coverage, and (g) who has
been entered onto Contractor’s payroll system. The parties understand, agree, and
acknowledge that no individual will be considered a “Worker” under this Agreement
unless and until all of the conditions set forth in this section have been satisfied with
respect to such individuals.

ESI will neither hire nor place into employment positions with the Client any employee
who has fiot received all necessary endorsements for the position assigned.

Neglect or failure of an employee to carry out the Client’s policies is sufficient cause for
dismissal from employment with ESI and removal from assoctation with the Client.

Employees who are placed with Client through ESI and who have responsibilities
including control over personnel decisions shall not take reprisal against an employee
because the employee rteports in good faith information rtegarding immoral or
unprofessional conduct.

ESI will maintain equal employment opportunity and anti-discrimination policies,

including complaint procedures that address discrimination and/or harassment claims.
ESTwill strive to assign or place employees based on diversity.
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3. Contfractor Employment Agreements

Contractor has entered into employment agreements with Workers. A copy of a standard
employment agreement is attached as Exhibit A, and fully executed employment
agrecments are available for review by Client at any time. Confractor shall be solely
responsible for guaranteeing that a Worker performs in accordance with the Contractor’s
employment agreements.

4, Term of Agyeement

The initial term of this Agreement will be one (1) year following the Effective Date.
Upon the expiration of the initial term, this contract may be renewed annually upon
mutual agreement by both parties. This contract does not automatically renew at the end
of each year.

5. Non—Avpromia_tion Clause

This coniract .may be cancelled by Client if funding is not available due to budget
constraints.

6. Termination

a. Notwithstanding any other provision of this Agreement, Contractor or Client may
terminate this Agreement with respect to any or all Workers at any time without cause
upon the submission of at least thirty (30) days’ written notice to the other party, or
for non-appropriation at the end of Fiscal Year for lack of funds.

b. Notwithstanding any other provision of this Agreement, Chient may terminate this
Agreement at any time with respect to any or all Workers by written notice to
Contractor upon the occurrence of any of the following:

i, A material breach by Contractor or a Worker of any of Contractor’s or Worker’s
obligations under this Agreement or under a Worker’s contract of employment.

ii. If a Worker embezzles or misappropriates Client funds or property, defrauds
Client, is convicted of a felony or of any crime involving moral turpitude, has his
or her teaching cestification or other licensing required for the position for which
employed by Contractor revoked or suspended, commits an act or omission which
constitutes a breach of the Worker’s contract of employment, violation of the
policies of the Client applicable to Client’s own employees, unprofessional
conduct or which adversely affects the reputation of Client.

jii. Death or permanent disability of a Worker occurring any time during the term of

this Agreement, in which event this Agreement (as it relates to that employee)
shall terminate as of his or her death or permanent disability.
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iv. If a Worker is unwilling, unable or fails to satisfactorily comply with Client rules,
guidelines, policies, procedures and regulations. Termination of the Agreement
under this provision shall not occur unless written notice of the alleged non-
compliance is first given to Contractor and Contractor fails to cure the non-
compliance within ten (10) days following receipt of such written notice.
Notwithstanding this notice period, Client may at any time require that any
Worker be immediatcly removed from any Client worksite or assignment.
Furthermore, the Client will have complete discretion in deciding whether an
employee is immediately terminated for violation of Client policy per subsection
5(b)(ii) or given ten (10) day notice and opportunity to cure the violation per this
subsection. '

v. Ifitis later discovered that a Worker has made any material misrepresentations or
has failed to provide any material representations in connection with the
information provided to Contractor.

7. Scope of Services

The Contractor shall supply Workers and shall perform the following services and/or
activities in fulfillment of its obligations under the terms of the Agreement. Specifically,
but without limitation, the Contractor shall:

a.

b.

Recruit, hire, train, evaluate, replace, supervise, discipline and terminate Workers.

Maintain a recruiting and hiring program that is in compliance with federal and state
laws, tules and regulations, equal opportunity and anti-discrimination policies
applicable to, and restricting, the hiring and selection process, including, but not
limited to, Title VII of the Civil Rights Act of 1964 (“Title VII”), the Americans With
Disabilities Act (“ADA”), the Age Discrimination in Employment Act (“ADEA™),
the Fair Credit Reporting Act (“FCRA”™), the Arizona Civil Rights Act (“ACRA”} and
the Arizona Employment Protection Act (‘AEPA”).

Maintain a system of statewide personal background checks on all Workers provided
to Client to include pre-screening, credentialing, licensure, personal history,
qualifications, work history, references, statewide criminal background check, and
fingerprinting, the results of which shall be made available to Client upon request to
the extent permitted by law. Contractor shall ensure that all Workers possess all
certifications, licenses and qualifications necessary to enable them to perform their
assignments.

Maintain a system of performance evaluation for each Worker provided to the Client

Maintain a program of supervision that enforces the policies and procedures of the
Client and of the Contractor. In order to maintain the program, Contractor shall
designate one or more on-site Contractor employees as the supervisor and/or
Contractor contact that will be responsible for addressing and responding to Workers.
The designated on-site supervisor and/or Contractor contact shall be trained by
Contractor in regard to (i) applicable workers’ compensation laws, (ii) applicable
equal employment opportunity laws, regulations and policies, including reporting
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procedures (iit) workplace violence prevention; including the detection of caily
warning signs of violence and the proper reporting of threats and acts of violence and
(iv) the policies of the Client regarding its own employees which govern the conduct
and performance of Workers under this Agreement. The supervisor and/or Contractor
contact shall promptly notify Client of any human-resource-type issue raised by a
Worker that may affect Client, such as threats of violence, harassment, discrimination
or retaliation.

Provide the Worker with information regarding his or her obligation to comply with
all of Client’s safety, drug/alcohol, work policies, anti-harassment, anti-
discrimination, anti-retaliation and conduct policies. Contractor will establish a
complaint and/or reporting procedure for violations of policies and instruct Workers
on the use of the procedure. Contractor shall obtain written acknowledgement from
the Worler that s/he has read, understood and agrees to abide by those policies and
procedures.

_ Provide annual harassment, discrimination, retaliation, abuse and neglect traming for

all Workers, or ensure Worker participates in similar traming provided by the Client.
Contractor shall maintain a record of all such training.

_ Inform the Worker in writing that s/he is employed by Contractor and not employed

by the Client.

Tnform the Worker in writing that job related iliness/injury reports are to be made to
the supervisor or Contractor contact and provide information on where and how
reports are to be made to the Contractor contact.

Provide the Worker with an Employee Handbook that will identify and explain
Contractor’s policies and procedures, as well as the policies and procedures of the
Client that will be -followed during the course of the Worker’s employment with
Contractor.

. Inform the Worker in writing that other than the Hability indemnity protection

specifically delineated in this Agreement the only salary, wages and benefits the
Worker will receive will be from Coniractor, and that the Worker is not entitled to
any benefits from Client.

Pay Workers in compliance with applicable wage and hour laws, including, but not
limited to the Fair Labor Standards Act (“FLSA”) and Arizona Labor Code.
Contractor shall maintain complete and accurate records of all wages pad to a
Worker assigned to provide services to Client, Contractor shall be exclusively
responsible for and will comply with applicable law governing the reporting and
payment of wages, payroll-related and unemployment taxes attributable to wages paid
to Workers assigned to provide services to Client. Hourly employees will mot be
allowed o accrue comp time and will be paid at overtime rate, 1 % timmes their
regular hourly rate for any hours worked over 40 hours in a work week. The
EST work week runs from Sunday through Saturday.



m. Be responsible for the quality, adequacy and safety of the services provided by
Workers pursuant to this Agreement, and the acts, errors or omissions of Workers at
all times. '

n. Be responsible for, and hold the Client harmless from, claims of Workers arising
from any act, error or omission of Contractor allocated to Contractor or shared by
Contractor and Client under this Agreement.

0. The Contractor shall perform all other responsibilities with respect to Workers
otherwise required of an employer and not assumed by Client pursuant to this
Agreement. '

. Approval of Supphed Workers

Client has the right, but not the obligation, to pre-approve or decline to pre-approve, any
employee hired by Contractor to fill a position for which the Client has confracted with
the Contractor to provide a Worker. The Client has the right to reject any Worker prior to
or at the time of placement or at any time thereafter. If the Client rejects a Worker at the
time of initial placement or thereafter, Contractor agrees, upon Client’s request, o use
best efforts to provide in a timely manner a professionally and technically qualified
replacement Worker. Client may recommend or decline fo recommend that Contractor
impose discipline upon any Worker, and Contractor may, in its own right, impose
discipline, up to and including dismissal, upon any Worker.

Service Fees

Client will pay Contractor a service fee in accordance with the Fee Schedule, attached as
Fxhibit B. Contractor may adjust the service fee for statutory increases in payroll taxes
and insurance, including but not limited to increases in FICA (OASDL/Medicare), federal
or state unemployment taxes (but not for increases in income taxes of Comtractor),
workers’ compensation premiums/experience modifier, as declared anmually by the
National Council on Compensation Insurance, Inc., and other insurance premiwms
(excluding increases in premiums for liability insurance carried by Contractor), or any
changes in job functions or positions of Workers, and any such adjustments will be
effective on the date of the increase or change. No up front payment required by
members with signed purchase order. 45 days net pay. No late fees charged.

10. Workers® Compensation

a. Except as otherwise provided in this Agreement, Contractor will be considered the
“employer” of all Workers for the purposes of providing workers’ compensation
insurance within the meaning of A.R.S. § 23-901. Contractor shall provide workers’
compensation and employer’s liability insurance in accordance with the statutory
requirement of the State of Arizona, including Employer’s Liability insurance with
limits of liability of not less than $500,000 each accident and $500,000 bodily mjury
or disease. The workers’ compensation policy shall be endorsed to include the
Alternate Employer Endorsement and shall include a waiver of subrogation in favor
of Client from the workers’ compensation insurer. Contractor shall, upon Client’s

_ request, upon termination of this Agreement, provide to Client records regarding the
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11.

12,

loss experience for workers’ compensation insurance provided to Workers pursuant to
this Agreement.

b. Client and Contractor understand, agree, and acknowledge that no individual will be
covered by Contractor’s workers’ compensation msprance, oOf be issued a payroll
check unless and until that individual has, prior to commencing work for the Client,
satisfied the requirements and defmition of a “torker” under Section2 of this
Agreement.

c. Client understands, agrees, and acknowledges that the workers’ compensation
insurance that Contractor will provide under this Agreement will only cover
individuals who are listed on the Contractor’s roster of Workers provided to the
Client as set forth in Section 2 of this Agreement, and that such Contractor’s workers’
compensation insurance will not cover other individuals who might perform services
for Client, whether as employees, independent contractors, or otherwise. The parties
agree that a percentage of the service fee paid by Client shall be for payment of
workers” compensation insurance premiums. Client agrees to provide workers’
compensation insurance or maintain 4 program of approved self-insurance covering
Client’s own employees.

Client’s Liability Insurance

Client will provide liability indemnity protection to the Workers performing Services
under this Agreement (o the extent that the Worker is providing services for the Client,
and the Worker is acting within the course and scope of the authorization granted. The
coverage provided will be made available to the Worker as an additional covered party
under the terms of the District’s participation agreement with the Arizona School Risk
Retention Trust, Inc. (Trust). Coverage will be made available by the Trust to the Worker
on the same terms and conditions as coverage is made available to employees of the
Client. The Contractor shall be added as an additional covered party fo the Trust
coverage agreement, but only to the extent that the Contractor is vicariously liable for the
acts of a Worker while the Worker is performing the services on behalf of the Client, but
not for any actual or alleged wrongful act, error or omission of the Contractor in its own
right (e.g., claims of negligent hiring, supervision or retention, employment
discrimination, efc.). In no event, however, shall the provision of liability indemnity
protection be construed as evidence that the relationship between the parties and Workers
is other than specifically provided for and agreed to in this Agreement.

Contractor’s Liability Insurance

Coniractor shall maintain in full force and effect at all times during the term of this
Agreement Cominercial General Liability (“CGL”) insurance with limits of Hability of
1ot less than one-million dollars ($1,000,000) per occurrence, and if such Commercial
General Liability insurance contains a general aggregaic limit of liability, the limit of
liability shall be at least two-million dollars ($2,000,000). The CGL policy shall be
written on an occurrence form and shall cover liability arising from the independent
negligence or other wrongful act, error or omission of the Contractor and its employees
that is not the direct consequence of the Services provided by Workers under the terms of
this Agreement. The Client shall be added as an additional insured to the CGL policy,
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but only to the extent that the covered liability-causing event is not related to the Services
provided by Workers under the terms of this Agreement.

13. Administration

a. All Workers assigned to fill positions with the Client are employees of Coniractor.
Contractor is thereby responsible for admimstrative employment matters such as
payment of all federal, state and local employment taxes, providing workers’
compensation insurance, as well as fringe benefit programs for its employees,
inchading those employees who are Workers under the terms of this Agreement,

~ Contractor agrees to pay and hold harmless Client from any and all taxes, assessments
of governmental charges in connection with all or any of the Services provided under
the terms of this Agreement.

b. Client will immediately forward to Contractor any garnishment orders, involuntary
deduction orders, notices of JRS liens, and other forms of legal process received by
Client affecting payment of wages to Workers and will cooperate with Contractor in
responding thereto.

¢. Workers will receive wages solely through Contractor, It is a material breach of this
Agreement for Client to pay any Worker in cash or by any other means for any
Services rendered. Any individual whom a District pays directly for any Services
rendered will not be considered a Worker under this Agreement as to the Services for
which the Client provides payment.

d. Contractor shall warrant compliance with all federal immigration laws and regulations
that Telate to Workers and that it has verified employment eligibility of each Worker
through the e-verify program. Contractor shall acknowledge that a breach of this
warranty shall be deemed a material breach of this Agreement subject to penalties up
to and including termination of the Agreement.

e. Contractor further acknowledges that Client retains the legal right to inspect the papers
of any Worker of Contractor who works under this Agreement to ensure compliance
by Contractor. Contractor shall facilitate this right by notice to Workers and their
SUPervisors.

14. Safe Work Environment

a. Contractor and its Workers will comply with all health and safety laws, regulations,
ordinances, directives, and rules imposed by controlling federal, state, or local
governments, and will immediately report all work related accidents involving the
Worker within 24 hours to Client.

b. Contractor will provide or ensure that all Workers use personal protective equipment
as required by federal, state, local law, regulations, ordinance, directive, or rule.

¢c. Contractor or its workers’” compensation carrier has the right to inspect the Client’s
premises and operation, but is not obligated to conduct any inspections. Contractor
reserves the right to audit safety activities. Contractor or its insurers may give reports
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15.

16.

to Client on the conditions found at Client’s worksites. Client will supply
documentation related to safety activities as prescribed by law (c.g., safety meeting,
training, maintaining OSHA log). Neither the Contractor’s insurer nor Contractor
warrants the result of the inspections or the absence thereof, or that the operations or
premises are in compliance with any laws, regulations, codes, or standards.

Supervision

a. Contractor will provide direction, supervision, traning and control of each Worker in
the performance of the Services. The Client will provide only daily monitoring of the
Workers and will report to Contractor. Contractor shall designate at least one (1) on-
site supervisor from among the Workers assigned to complete the Services. This on-
site supervisor shall direct the operational and administrative matters relating to the
Services, and shall be under the direct supervision of the Confractor. If Contractor
fails fo designate an on-site supervisor, Workers assigned to perform Services for the
Client shall remain responsible to the Contractor or designee.

b. Contractor shall determine the procedures to be followed by Workers regarding the
time and performance of the Workers® job functions and duties, and these will
coincide with Client requirements regarding time and performance of same. Client
agrees to cooperate with Contractor in the formation of such policies and procedures
and permit Contractor to jmplement its policies and procedures relatng 1o the
Workers.

c. Client shall make all non-routine directives through the Contractor’s on-site
supervisor, or if an on-site supervisor is not provided, then through the Contractor or
designee.

=

Contractor shall have no authority to bind the Client to any contract, promise,
statement, or representation or incur any other liability unless specifically authorized
in writing by the Client, Should Contractor incur costs or expense on behalf of the
Client without the specific authorization of the Client, the Contractor shall pay such
cost or expense and shall hold harmless the Client from any and all claims
assessments ot charges in connection with such nnauthorized costs or expenses.

o

Contractor shall not be liable to the Client for any costs or expense incurred by the
Contractor with the specific written authorization of the Client. Should Contractor
incur costs on behalf of the Client and claims or assessments be incurred by the Chient
as a result; Client shall pay such cost or expense and shall hold hammless the
Contractor from any and all claims, assessments or charges in connection with such
authorized costs Or expenses.

Indemnification

Contractor expressly and unequivocally agrees 10 defend and indemmnify Client and its
governing board members, officers, directors, employees, insurers, indemnitors, and
agents for and hold them harmless from all claims, actions, suits, proceedings, costs,
expenses, damages, and liabilities, attorney’s fees, incliding injuries to Contractor’s
employees (including Workers) (“Claims™), arising from, connected with, relating to, or
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17.

18.

19,

29.

21.

22.

resulting from this Agreement and/or Contractor’s or Worker’s performance of Services
under this Agreement, including without limitation all claims arising from, connected
with, relating to, or resulting from any actual or claimed neghgent acts or omissions of
Contractor or its officers, directors, shareholders, employees, and agents, provided that
this indemnification agreement shall only be applicable o the extent that Claims are not
covered under the terms and conditions of the coverage provided to the Contractor and
the Worker by the Arizona School Risk Retention Trust, Inc., and that such Claims are
not the sole result of any act, error or omission of the Client.

Adjudication of Apgreement

If any court or arbitrator of competent jurisdiction holds that any provision of this
Agreement is invalid or unenforceable, the parties desire and agree that the remaining
parts of this Agreement will nevertheless continue to be valid and enforceable.

Modification or Waiver of Agreement

No modification or waiver of this Agreement will be valid unless the modification or
waiver is in writing and signed by the designated representative of the Client and a
principal of Contractor. The failure of either party at any time to insist upon the strict
performance of any provision of this Agreement will not be construed as a waiver of the
right to insist upon the strict performance of the same provision, at any future time.

Notices

All notices or other communication required or permitted under this Agreement shall be
in writing and shail be made by hand delivery or overnight courier, or prepaid first class
certified mail addressed as follows:

Contractor: PO Box 235 Cotionwood, AZ 86326
Client: 6411 North Robert Road, Prescott Valley AZ 86314

No Rule of Strict Construction

Both parties have approved the language of this Agrecment, and no rule of strict
construction will be applied against either party.

Headings

The descriptive headings of the paragraphs and subparagraphs of this Agreement are
intended for convenience only, and do not constitute parts of this Agreement.

Counterparts

This Agreement may be executed simultaneously in two or more counterparts, each of
which will be deemed an original, but all of which together will constitute one and the
same strument.
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25.

26.

27.

28.

11

23.

24.

Choice of Forum

The parties agree that the proper and exclusive forum for any action or arbitration arising
out of or relafing to this Agreement is the county in which Client s Jocated or Maricopa
County, Arizona, at the Client’s sole election, and that any such action or arbitration will
be brought only in that county. The parties consent to the exercise of personal
jurisdiction in any such action or arbitration by the courts or arbitrators of that county.
This shall not be construed as a waiver for a jury trial.

Arbitration

In the event of any dispute between the parties to this Agreement arising out of, relating
to, or in connection with the provisions of this Agreement 0 the performance hereunder,
the partics hereby agree that any such dispute may be submitted to binding arbitration.
The arbitrator shall be selecied by mutual agreement. The arbitrator’s decision and/or
award shall ‘be final and binding. The prevailing party, if any, shall be entitled to
reasonable attorney’s fees and costs,

Governing Law

This Agreemént shall be governed by and construed in accordance with the laws of the
State of Arizona without regard to the conflict of law provisions thereof.

Validity

This Agreement shall be valid and enforceable only after the designated representative of
both Client and Contractor has signed it.

Cancellation for Conflict of Interest

Pursuant to A.R.S. § 38-511, the Client may, within three (3) years after its execution
cancel this Agreement, without penalty or further obligation, if any person significantly
involved in initiating, negotiating, securing, drafting or creating the contract on behalf of
the Client is, at any time while the contract or any extension of the coniract is in effect, an
employee or agent of any other party to the contract in any capacity or a consultant to any
other party to the contract with respect to the subject matter of the contract.

Mandatory Sudan and Iran Provision

Pursuant to Arizona Revised Statutes § 35-397, the Contractor certifies that it does not
have a scrutinized business operation in either Sudan or Iran.
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IN WITNESS WHEREOF, the parties have executed this Agreement on the dates indicated at
their respective signatures below,

DATED this day of , 20
Humibyoldt U}mﬁﬁed Schoel District #22

By:

Its:

DATED this 1st day of July, 2012

Educational Services Inc.

Its:

12
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Mohave Educational Services Cooperative Contract # 128-ESI-0517
PURCHASE ORDER MUST ACCOMPNAY SIGNED EXHIBIT A

Educational Services Incorporated
PO Box 235

Cottonwood, AZ 86326
928-634-7639 Fax 928-634-5639

Subscriber Service Agreement
SAMPLE Exhibit A

Client: Humboldt Unified School District #22

We are pleased to honor your request for the position of Position Title. Employee’s Name is being
recommended for this position. Please review the information below and return a signed original copy to
ESI. Upon receipt of approved purchase order from MESC, Empioyee’s Name will be assigned to this
position.

Length of Contract: 2012-2013 SY

Starting and Ending Dates:_Starting Date to Ending Date:_# days

Benefits: Days per year sick leave; Days per year vacation leave.

Special Requirements;

A. Employee Gross YWages
B. Direct Payroll Costs and Insurance®

Fica & Medicare 7.65% $ -
AZ Unemployment 1.83% of first $7000.00 per calendar yr.  § -
Federal Unemployment 0.80% of first $7000.00 per calendaryr.  § -
Worker's Comp. 0.51% $ -
C. Employee Benefit Charge $ -
D. Special Requirements by Subscriber
E. Management Fee 1.0000% of Empioyee Gross Wages
Total Service Fee 3 -
A. Employee Gross Wages: Gross wages including commissions, bonus and overtime.
B. Direct Payroll Costs and insurance: Includes social security, unemployment, comprehensive liability,

workers’ compensation, etc.

Employee Benefit Plan: As listed above. -

Special Requirements by Subscriber.

Management Fee: Equals Mohave Price (including Admin Fee).

*Comprehensive liability and workers’ compensalion rates subject to change during contract period. Billing is one month in
advance.

moo

Accepted by: Humboldt Unified School District #22

By: Sample Exhibit Date:
Title:
Accepted by: Educational Services, Inc.
Phil Tavasci
By: Date:
"~ President
Title:
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EXHIBIT B

COMPENSATION AGREEMENT

The undersigned agrees to perfc)ﬁn the services each period described in the Client Service
Agreement between Educational Services Incorporated and Humboldt Unified School District

#97 for a total administration fee as shown below and in accordance with Mohave contract No.

12E-ESI-0517:

JULY 1,2812 TG JUNE 30, 2013 Emplovee’s first vear =1.00% of gross wages

Emplovee’s second vear = 1.00% of gross wages
Emplovee’s third + years = 1.00% of gross wages

AGENCY NAME:  Educational Services, Inc.
PO Box 235
Cottonwood, AZ 86326
Signed By Date
President (928) 634-7639 (928) 634-5639
Title Telephone Fax
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EXHIBLIT C

EST employees are required to follow the Client Calendar and adhere to Client Policies with the
same standards of conduct as regular employees. Daily activities are closely monitored by the
Client’s supervisor. If the supervisor has any concerns with the performance of one of our
employees or their conduct we wish to be notified immediately so that we can, in collaboration
with the Client, take any necessary action, Since we are the employer of record it is imporiant
that we are accountable for and responsive to any ESI employee concerns.

Please notify supervisors that monitor ESI employees so that they, t0o, understand the
relationship and accountability of ESI employees to the District.  Employee behaviors
detrimental to the workplace will not be tolerated and immediate action for removal will be
instigated by placing the employee on administrative Jeave until an investigation has been

completed and a collaborative decision made by the Client and ESL

If there are any complaints of sexual harassment or discrimination based on sex, race, color,
national origin, religion, age, or disability report it immediately to Dr. John Tavasci at 877-303-
7639,

Thank you for collaborative participation in this venture with ES.L
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Fumboldt Unified School District Governing Board Trern # BN
FROM: Dr. Kay B. Tumner, Special Services Director Reading

DATE: June 12, 2012 Discuss

SUBJECT:  Approval of Yavapai County Education Service Agency to provide one Speech  Action v/

Ianguage Pathologist for HUSD

OBJECTIVE: Goal #3 Plan for Future Growth

SUPPORTING DATA:

Going into the 2012/2011 school year we have 4.4 open speech positions that at this time must be filled with vendors.
This past March, we committed once again to 1.0 speech position for the 2012/2013 school year through the Yavapai
County Educational Service Agency.

They have found us someone. Attached is the agreemerft for a 1.0 FTE speech therapist for the 2012/2013 school year.

The attached agreement needs Board members signatures.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:
Mave to approve the agreement with Yavapai County Education Service Agency for one Speech Language Pathologist.

: »-/fl i i ‘fl b
Approved for transmittal to the Governing Board: //’\}%"ég)ﬁ /! W ,W’/
Dr. Paul Stanton, Superintendent

Questions should be directed to: Dr. Kay Turner @ 759-4040
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Vanaral CoUMNTY BRuesTion SERIGE AGRNET
PRESRENT VaLLRe BEneR

The “First Choice” for Responsive Educational Services

Mike Saint-Amour

Director

P.O. Box 26326

Prescott Valley, AZ 86312

Phone 928-771-3544

Fax §28-771-354%

Email: mike.saint-amour@co.yavapai.az.us

May 3, 2012

Mr, Paul Stanion, Supt.
Humboldt Unified S.I. #22
6411 N. Robert Road
Prescott Valley, AZ 86314

Dear Mr. Stanton:

Enclosed, please find a Contract Agreement between your-school district

and the Yavapai County

Education Service Agency for the educational services provided by this office.

Vour assessment for FY 2012-13 is $88,755.00.

Please have your governing board sign the enclosed Contract Agreement

for educational services,

and return the signed agreement to the Frescott Valiey office no later than June 30, 2012.

Please call me should you have any questions.

Sincerely,

v LS FA

g T I = A

F ot Vgt e«’éw/i"‘“"'—

Mike Saint-Amour
Director, Support Services

282




Tira Cariar
Sounty School Superintendent
iG46 Fair Srest, Sulie 324

Crasooli, AZ 85308-1882
Phone §28-771-332€ )
/7

sroviding Servics for Quelity Educsetion Fane §28-771-3329
Email: im.canier@cc yavapal. az.us

e (S
VEVARAL T

LR

CONTRACT AGREEMENT
Humboldt Unified S.D. #22
FY 2012-13

May 3,2012
This agreement, which provides for educational services, is made between the Y avapai County Education

Service Agency Superintendent and the Governing Board of Humboldt Unified S.D. #22. The
aforementioned school district agrees to purchase the following educational services from the Yavapai

County Education Service Agency for fiscal year 2012-13;
e Speech- 183 days

The assessment aount for the above services 1s $88,755.00.

Tim Carter
Yavapai County Education Service Agency Superintendent

Board President

Board Member

Board Member

Board Member

Board Member

Prescott Valley Office
Post Office Box 26326, Prescoit Valley, AZ 86312
Phone: 928-771-3544  Fox: 928-771-3549
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified Schooi District Governing Board Item # & €
FROM: Dr. Kay B. Turner, Special Services Director Readmg
DATE:; June 12,2012 Discués
SUBIJECT: Contract renewal with Private Day School/Ascend Action
Consent X

OBJECTIVE: Goal #1 Raise the level of Student Achievement
#2 Focus on Planning for Future Student Needs

SUPPORTING DATA:

In the 2012-2013 school year we will have two students who are tuitioned to ASCEND (Autism Spectrum Center

for Education and Neurological Development) per their IEPs

This agreement continues our contract with ASCEND for the 201 2-2013 school year.

SUMMARY & RECOMMENDATION:

Sample motion:

It is recommended that the Governing Board move to approve the contract agreement with ASCEND for the
2012-2013 school year.

Approved for transmittal to the Governing Board: (%/2’1 : ﬁj ﬁ‘(d x@

Dr. Pau] H. Stanton, Superintendent

Questions should be directed to: Dr. Kay Turner @ 759-4040
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Autism Specirum Center for Educationa) and Meurofogical Development
674) Corsair Ave. Prescott, AZ 8630)
PO Box 300 Kirkland, AZ 56332
(928) 443-9250
(928) 277-4306

Contract Agreement for 2012-2613 School Year

ASCEND, an ADE private approved day school agrees to provide alternative educational

services for as outlined in the current IEP for the 2012-2013 school
year.

Tuition is 1o be paid per the cost form (addendum #1}.

ASCEND will provide any necessary certifications and insurance as requested in writing
from. the district.

District will be responstble for maintaining all individual education plans for the student
listed above. ASCEND will cooperate in all YEP meetings, and evaluations as needed.
ASCEND will provide the district with current IEP goals and quarterly progress Teports.
The district will provide ASCEND with a complete copy of the current IEP upon
completion.

Services will strictly be provided as outlined in the IEP. ASCEND may call for
additional IEP meetings if changes or additions need to be made to the [E? to ensure
student progress.

ASCEND will provide the district with student’s attendance on a monthly basis. Please
be aware the district is responsible for the entire yearly tition amount. If a stodent leaves
ASCEND, the district will only be responsible for tuition up to the withdraw date.



Cost Form (Addendum #1)

Districts may receive a 5% credit if mvoice is paid in full by July 1, 2012
ASCEND tartion for 2612-2013

Tuition for the 2012-2013 school year (calendar attached Addendum #2)
2:1 staff to student ratic $41,275.00 annual
1:1 staff 1o student ratic $29,123.25 annual
1:2 staff to student ratio $24,642.75 annual
1:4 staff 1o student ratio §12,500.00 annual

The tuition for 2012-2013 reflects a 3% cost of living increase from 2011-2012. This 1s
the first increase in four years. Tuitions are estimated 1o increass 3% per year afier the
2012-2013 vear.

Payments are due and payable on the first (1%) of each month from Sept. 1-June 1 in 19
equal disbursements.

Tujtion is an annual tujtion. Absences will be reported to the school district oxee pex
month by the 15® of the following month, but wil} not be deducted from the annual
twitaom.

Tuition includes instruction by an AZ certified special education teacher with experience
in autism and ABA. -

Tuition includes a paraprofessional om a 1:1, 1:2, 1:4 or 2:1 ratio dailly, as specified in the
student’s JEP.

Tuition inchades up 1o 1 hour weeldy of both speech therapy and occupational therapy, as
specified in the child’s IEP. These services may be delivered by an SLP, SLPA, an OT,
or 2 COTA as available through ASCEND. SLPAs and COTAs will receive all
necessary supervision as per their state certifications. Some students may be receiving
compensatory services due to the Japse at the end of 2011-2012.

Additiona) related services will be charged at the cuxrent subcontractor rates of:
$75.00 occupational therapy

$75.00 speech therapy

$90.00 behavioral copsultant
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14-MeY-e@ie 12:43 From: 35282 f r4bub T

Additionat therapies will only be provided as required by the current JEP. Any other
services pot listed above are the sole responsibility of the placing distict.

S

ASCEND Representative Date

District Representative Date
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: ~ Humboldt Unified School District Governing Board ~ Ttem # 8 P
FROM: Dr. Kay Turner, Director of Special Services Reading
DATE: June 12,2012 Discuss X
SUBJECT: Approval of Inter-Governmental Agreement with Action X
Rehabilitation Services Administration for cur High
School YTP program '

OBJECTIVE: Goal #! Raise the level of Student Achievement

SUPPORTING DATA:

This is a routine approval of our agreement with the Rehabilitation Services Administration for our
Transition from School to Work (TSW) program for special needs students at Bradshaw Mountain
High School. We are still allowed to call it our YTP (Youth Transition Program) locally; however,
RSA has changed the name on all documents to TSW and I will use TSW in the remainder of this
Board request.

While we approved a six year agreement one year ago, Arizona RSA had a visit from Washington a
year ago this spring. There was a problem with many of the TSW programs having students earn
income with student-run businesses, but the Districts were not deducting that income from their
requests for reimbursement for the expenses incurred by their local TSW. The feds said that RSA
must rewrite all of their IGAs to include a provision for deducting student earned income from their
total allocations from Rehab Services.

Fortunately, Bradshaw’s program did not have any student-run businesses and thus no student-earned
income. However, like the other 19 YTPs in the state, Humboldt must also redo their agreement.

This program is unique and invatuable to many of our special needs students and [ recommend we
continue with this agreement (attached).

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:

Move to approve the continuing inter-governmental agreement with the Rehabilitation Services
Administration for the Youth Transition Program (TSW) at Bradshaw Mountain High School.

/J“I t’-,‘J / }

Dr. Paul I. Stanton Superintendent

Approved for transmittal to the Governing Board:

Questions should be directed to: Dr. Kay Turner @ 759-4040
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Attachment 1

L L] ||

Transition from School to Work
BUDGET
_ School Pistrict: Humboldt Unified Schoal District #22 _
N Budget Period: 2012-2013
/ Contract Number:
1. PERSONNEL EXPENSES
1.1 Salaries and Wages Basis Bdgt
No. - No. BASE T3W TSW % TSW
Position Title Annual Salary Mnths Mnths SALARY of Time COST
1.1a Teacher/Coordinator $55,718.16 12 12 $55,718.16 100.00% $55,718.16
1.1b | Teacher/Coordinator 7
1.1c  [Transition Specialist #1 $21,464.64 12 12 $21,464 64 100.00% $21,464.64
1.1d  |Transition Specialist #2 $21,464.64 12 12 $21,464 64 100.00% $21,464.64
1.1e  |Transition Specialist #3
1.1f Transition Specialist #4
TOTAL SALARY $08,847 $98,647
1.2 EMPLOYEE RELATED EXPENSES (ERE}
TSW Cost Fixed TSW
ITEM ERE Rate: CosT
1.2a |ERE, Teacher/Coordinator $55,718 19.29% $10,748
1.2b ERE, Teacher/Cocrdinalor 0.00%
1.2¢c  |ERE, Transition Spec 1 321,465 19.29% $4,144
1.2d  |ERE, Transition Spec 2 $21.465 19.29% 54,141
1.2e  |ERE, Transiticn Spec 3 0.00%
1.2§ ERE, Transition Spec 4 : 0.00%
Amt / Employee No Empl Ttl Other ERE
“2g  |Other ERE Benefits $6,113 3 $18,339 $18,338
TOTAL ERE ] $37.368
2. OTHER EXPENSES
TSW
ITEM BASIS cosT
2.1 Materials/Suppiies $1,000
2.2 Local Travel
2.3 Training $1,000
2.4 Other Expenses (itemize or attach lis{)
TOTAL OTHER EXPENSES $2,000
i !
3. CAPITAL EQUIPMENT EXPENSES
Capital Equipment | TSW
TOTAL CQST TOTAL TAX COsT
TOTAL CAPITAL EQUIPMENT r 1 | | ] l ‘ $0
| || |
4. TOTALBUDGET (1+2+3) $138,016
||
FUNDING CONTRIBUTION I I 42 60% PElRCENT OF JI'OTAL BUDGET I 1 $58,795
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DERE iU
IJEPARTMENT OF EcoONOMIC SECURITY

Your Partner For A Seranger Arizond

o

INTERGOVERNMENTAL AGREEMENT
Contraci between the Arizona Depariment of Economic Security (“ADES” or "Department’} and Name of Schooi
District {the "Contractor”).
WHEREAS, ADES is duly authorized to execute and administer contracts under A.R.S. § 41-1954 and
WHEREAS, the Contractor is duly authorized to execute and administer contracts under A.R.S. §15-342, and

WHEREAS, ADES and the Contractor are authorized by A.R.S. §11-952 et seq. to enter into agreemenis for joint
or cooperative action o contract for the services specified in this contract.

THEREFORE, ADES and Contractor agree to abide by ali the terms and conditions set forth in this Confraci.

BY SIGNING TRIS FORM ON BEHALF OF THE CONTRACTOR, THE SIGNATORY CERTIFIES HE/SHE HAS THE
AUTHORITY TO BIND THE CONTRACTOR TO THIS CONTRACT.

FOR AND ON BEHALF OF THE ARIZONA FOR AND ON BEHALF OF Name of School

DEPARTMENT OF ECONOMIC SECURITY District
Procurament Officer Signature Signature

Cathie G. Rodman
Printed Name Printed Name

Procurement Manager
Title Title

Daie Daie

ADES Contract Number

IN ACCORDANCE WITH A.R.S. §11-952 THIS AGREEMENT HAS BEEN REVIEWED BY THE UNDERSIGNED
WHO HAVE DETERMINED THAT THIS CONTRACT IS IN APPROPRIATE FORM AND WITHIN THE POWERS
AND AUTHORITY GRANTED TO EACH RESPECTIVE PUBLIC BODY.

ARIZONA ATTORNIEY GENERAL'S OFFICE

By: Assistant Attorney General ' By: Public Legal Counsel

Date Daie

Revised 4/3/2012
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TRANSITION FROM SCHOOL TO WORK SERVICES

ADES VISION AND MISSION STATEMENTS
ADES Vision: Every child, adult, and family in the State of Arizona will be safe and economically
secure.

ADES Mission. ADES promotes the safety, weli being, and self- sufficiency of children, adults, and
families.

Rehabilitation Service Administration (RSA) Mission: RSA will partner with eligible individuals who
have disabilities to achieve employment and enhanced independence by offering comprehensive
servicas and supports,

PARTIES

This Intergovernmental Agreement (1GA) is between the ADES and the (Name of School District}, for
and on behalf of those high schools and public charter schools within the school district who will
provide Transition from School to Work (TSW) services under this Agreement (“participating high
schools”).

ADES/RSA is the administration within the Department of Economic Security that provides Vocational
Rehabilitation (VR) services to individuals with disabilities in preparing for and engaging in gainful
employment. 1n accordance with Rehabilitation Act of 1973, as amended and its implementing
regulations set forth in 34 CFR § 361, ADES/RSA is a recipient of 2 Title | grant from the federal
Rehabilitation Services Administration to carry out the provisions of the Vocational Rehabilitation
program. The Act, specifically 34 CFR § 361.22, requires ADES/RSA to coordinate with education
officials responsible for the public education of students with disabilities to provide technical assistance
and consultation for IEP transition planning and outreach {0 and identification of students with
disabilities who are in need of transition services. C

This Agreement is a third party cooperative arrangement as defined by 34 CFR § 361.28 for the
purpose of faciiitating seamless transition of students wiih disabilities [“Studeni(s)"] from high school to
the world of worl in order to maximize their employability and integration into the workforce and
community.

This Agreement will be administered in accordance with requirements set forth by 34 CFR § 361.28,
and 34 CFR Part 80, Uniform Administrative Reguirements for Granis and Cooperative Agreements to
State and Local Governmenis.

Authority

Both Parties are mandated to provide transition services as follows’

ADES/RSA is mandated to provide transition services under the Rehabilitation Act of 1573, as
amended, and its implementing regulations.

The Contractor on behal!f of the participaling high schools is mandated under the individuals with
Disabilities Education Act (IDEA).

TERWS OF AGREEMENT

Term .

The term of this Agreement shall have an effective date of and shall end on unless
otherwise agreed upon by both Parties in writing. ‘

Extension
This Agreement may be extended through a written amendment by mutual agreement of the Parties.

Termination

This Agreement may be terminated by mutual agreement of the Parties at any time during the term of
this Agreement.

Each party shall have the right to terminate this Agreement by hand-delivering to {he other party written
notice of termination at least thirty (30) days prior to the effective date of sald termination.

Page 2 of 15
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AMENDMENTS OR MODIFICATIONS

This Agreement may be amended or modified at any time by mutual agreement. Mo agent, employee
or other represantative of either party is empowered to alter any of the terms of the Agreement, unless
done in writing and signed by the authorized representative of the respective Parties.

EXCEPTIONS

Either party shall give written notice to the other party of any non-material alteration that affects the
provisions of this Agreement. Nen-material alterations that do not require a written amendment are as
follows:

1. Change of telephone number.

2. Change in authorized signafory.

3. Change in the name and/or address of the person to whom nofices are to be sent.

DEFIMITIONS. See Exhibit 1.

PURPOSE OF AGREEMENT

The purposes of this Agreement are to:

Serve as a framework for bringing together the resources of two systems in order {0 facilitate seamiess
transition of mutual Clients from high school to the world of work in order to maximize their
employability and integration into the workforce and community.

Provide enhanced and structured transition services through coordination, cooperation and
collaboration efforis of both Parties and inclusion of other pertinent stakeholders from the communify.
icentify the procedures for coordination of services, financial responsibilities, and interagency dispute
resolution. g

Goals of Agreement

The geals of this Agreement are to:

1. Develop and implement procedures for outreach and early identification of students with disabilities
and inform them about services available under this Agreement.

2. Develop, establish, and coordinate new transition services and expand and/or modify the existing
services ¢ accommodate the needs of individuals with disabililies necessary for the achievemant
of the objectives stated in each Student's Individualized Education Program {\EP) and
Individualized Plan for Employment {IPE}.

3. Ensure effective service provision through ongoing information sharing and joint analysis of
progress, resulls and client satisfaction between the Parties.

4. Ensure continuous improvement in the quality and timeliness of services delivered by:

a. Evaluating service gaps, identifying and developing innovative programs andfor services,
b. Sireamlining processes,;
c. Analyzing the quality of employment outcomes.

RMANNER OF FINANCING

Both Parties agree to fund the service provision under this Agreement as follows:

The Contractor shalf transfer to ADES! RSA, in non-federal dollars, forty-two and six tenths percent

(42.6 %) of the total estimated cost stated in the Budget (Attachment 1}. This amount represents the

Coniractor's funding contribution for the service provision under this Agreement.

ADES/RSA will use these funds io generate Federal Basic Support grant doliars for the purpose of

funding:

1. ADES/RSA personnel and other costs for the provision of VR program and fulfillment of its
responsibilities under this Agreement.

2. The Contractor's personnel and other costs associated with the provision of services as stated in
the Budget and Service Methodology (Attachment 2). The Contractor's Budget shall include only
allowable cosis associated with ezch enhanced service program provided by the Contractor per 2
CFR Part 225 (known as OB Circular A-87), Cost Principles for State, Local, and Indian Tribal
Governments. :

The Contractor's Service Methodology and Budget shall be mutually agread upon by both Parties. Any

modifications to these documents shall be:

1. Consistent with the goals of this Agreement, and -

2. Reviewed and approved by the ADES/RSA and included as an amendment {0 this Agreement.
An amendment is not necessary whenever there is an increase of less than 10% in any budget

Page 3 of 15
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category, if the increase is offset by an equal value decrease in another budget category of
categories.

SERVICE DESCRIPTION

Services under this Agreement include:

Enhanced TSW services provided by the participating high schools which are structured and goal
oriented vocational-educational services. The services will assist the Students in developing work
readiness skills, selecting their vocational goats, and preparing them for successful transition from
school o work; and

VR services provided by ADES/RSA to assist the Students in obtaining and maintaining successful
employment.

TSW services under this Agreement shall be provided to individuals who are:

Enrolled in any of the participating high schools under this Agreement and identified by the school as
having a disability. This includes ‘ndividuals with disabilities who are enrolled in Special Education
programs and those identified as having disability under Section 504 of the Rehabilitation Act (i.e. have
a disabifity, but do not require placement into Special Education classes), and

Applicants for, or recipients of, services from ADES/RSA.

Efigibility determination for the YR program will be made solely by ADES/RSA.

ADES/RSA has an established order of selection, as defined by the Rehabilitation Act of 1973, as
amended and its implementing regulations (34 CFR § 361.36 Ability to serve all eligible individuals; -
order of selection for services), to prioritize VR service provisions for individuals with most significant
disabilities. Changes in serving priority categories under the ADES/RSA order of selection may impact
the availability of VR services to the Students served under this Agreement. ,

In the event that a priority category must be closed, ADES/RSA will notify the Contractor in writing thirty
(30) days prior to implementing any change to the ADES/RSA’s order of selection.

TSW Service Ouicomes ‘

The outcome of the service provision under this Agreement is for the Students to develop

basic knowledge in the learning objectives intended to lead toward successful employment and
integration into the community through direct job placement or post-secondary education or vocational
iraining. Each Student is expected to acquire this knowledge in the following areas based on the
number of years the Student participates in TSW services:

4. First year of Participation: Assessments (interest inventories, learning styles, aptitudes, sirengths),
disability awareness and personal accommodations, self-determination skills, career exploration;

2. Second Year of Participation: Continue disability awareness and self-determination skill building,
continue career exploration, identify career goal and compiete labor market research, begin job
readiness skill development;

3. Third Year of Participation: Identify post-secondary educationfiraining opportunities (training and
funding options, career tracks); continue job readiness skill deveiopment (resume/cover letier
development, mock interviewing, and job applications); ‘

4. Fourth Year of Participation: Apply 10 training institutions, apply for scholarships and Pell Grant,
obtain accommodations, job search (paid employment of community service),

5. Develop a portfolio to record the skill building process with an end goal of self- actualization and
successful career planning. The content of the portioiio will meet individual student needs within
the following structure:

a. Part1: Self-Awareness (Orientation and Adjustment to Disability) cantent examples; student's
|EP, assessment results, abilities, interests, and independent living skills addressed,
transportation, behavior management strategy/plan, extra-curricular activities, TSW Service
Plan ,orientation and mobility training if applicable;

b. Part2: Career Exploration content examples; career path research, informational interview
reports, financial planning, student's IPE; '

¢ Part3: Job Readiness content examples; Job Applications, information regarding post-
secondary school choices, Free Application For Federal Student Aid (FAFSA) and other
financial aid information, resume, interview skills, IPE amendments (if applicable),

d. Part4: Work Experignce content examples, campus andfor community work experience,
career planning, issue resolution, job shadowing, volunteer experiences, IPE amendments (if
applicable}, '
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e. Part5; Post High School Plan content exampies, Contact information for VR counselor,
Community Career Center and Disability Support Services, Supported Education at Post
Secondary School (if applicable).

RESPOMSIBILITIES

Joint Responsibilities. ADES/RSA and the Contractor agree to ensure streamlined transition services

through service coordination and ongoing communication of the personnel involved in the service

provision as follows: '

The Contractor shall contribute to the service coordination by:

a. Conducting a review of ali potential VR-TSW referrals by the Contractor’s and ADES/RSA TSW
personnel before submitting the referral packet to the VR Supervisor or designee {any student may
refer themselves for VR services at a VR office);

b. Providing information about community resources and general VR services to students deemed

inappropriate for TSW services by the TSW parsonnel;

Providing ADES/RSA with a list of students with disabilities at the beginning of each school year,

Notifying the designated VR Counselors of IEP Team meetings;

e Providing adequale space, in a confidential setting (see Definitions), for the designated VR
counselot{s) when serving the mutual clients at school;

f. Providing the designated VR Counselors with all relevant client data available at the time of referral
or any time subsequent to the referral for determining VR eligibility, planning of VR services,
development of a client's IPE and implementation/completion of the IPE. This may include:

i. Signed parental Release of Information form,
i. Student’s photo ID, copy of birth certificate and social security card {if available),
ii. Student's disability related records necessary for VR eligibility determination,
iv. The student’s current IEP and any significant supplemental information such as academic
achievemenis, career interest tests, and/or previous career exploration aclivities.

g. Providing the VR Counselor(s) with a calendar of important events relevant to the service provision
under this Agreement, such as Teacher in Service Day, Parent/Teacher Organization Meelings,
College Fairs, IEP Team meetings, etc. :

e o

ADES/RSA will contribute to the service coordination by:

a. Providing ongoing outreach activities to inform students with disabilities and their families abgut
the VR program and to facilitate students’ access to VR services. These services may include,
but are not limited, to:

i Providing VR brochures and letters for students and their parents/legal guardians,

i. Scheduling individual informational meetings with students and their parenis/legal guardians;
ii. Scheduling group origntation and.intake sessions at the pariicipating high school(s};

iv. Conducting presentations of the VR program and services to the schoot staff.

b. Providing technicat assistance to school personnel regarding transition planning.

The Parties will coordinate services with other state agencies identified in the Student's IEP and/or

IPE.

Each party will ensure that its personnel who provide direct client services attend training programs

relevant to transition from school io work provided by ADES/RSA, the Contractor, or the Arizona

Department of Education at a minimum to attend the State Transition Conference.

The Contractor shall:

Provide TSW services as follows:

Develop, establish, and manage new, and expand andfor modify the existing transition services. The

services shali be structured and goal oriented to assist mutual clients in developing skills, interests,

aptitudes, and attitudes necessary for selection of their vocational goals and successful fransition from
school to work. The services may include, but are not limited to:

1. Career awareness, career exploration and career preparation classes (o help students identfy their
employment interests and aptitudes;

2. Development of skills essential to success in the workplace, such as goal setting, development of
interpersonal relationships, money management, leisura/recreationat options, and how to access
advocacy, tegat, and medical services;

3. Development of job-seeking skills io help students search job advertisements, write a resume and
cover letier, call and talk to prospective employers, and complete mock interviews;

4. Creating work and school opportunities and providing up-to-date resources and hands-on
experiences (e.g. employers and mentors are brought into the classroom to discuss job and career
options, develop job leads, stage mock interviews, create job site visits and shadowing
opportunities, job clubs, etc.).
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Ensure that the services are:

1. In accordance with the Service Methodology (Attachment 2) submitted by gach participating high
schoot {as applicable);

2 Accessible to the Students, who may have any physical or mental disabilities, fo allow their ful
inclusion in the TSW services. This may include:

a. Specific modifications to facilitate 2 student’s access to resources and material and full participation
such as readers, interpreters; sound recording, large print/Braille materials, sound or light signals
on equipment or in the classroom; task analysis, and other special services that provide information
though tactile, vibratory, auditory and visual media, eic.

b, Provision of assistive technology aids and services as needed.

Develop a Student Service Plan (Exhibit 2) for each Student that is consistent with 2 student's IEP and

IPE for the purpose of: '

1. Assessing a student's vocational interests, abilities, and special needs with respect to successful
transition and achievement of his/her transition goals;

2. Identifying the service objectives to be achieved and appropriate courses/programs necessary for
the achievement of those objectives.

Provide those services {including adaptation of curriculum, instruction, equipment, and facilities} that
will assist the Student in achieving his/her service objectives identfied in the Studert Service Plan.

Monitor the student’s progress or barriers in the achievement of the service objectives on a regular
basis and communicate the student's progress through reguiar meetings with the student (student’s
parentsfiegal guardians) and the Student’s VR Counselor.

Upon service completion, determine whether each Student has:
1 Achieved histher objectives stated in the Student Service Plan; and
2. Acquired skills necessary for the successiul transition from school to work.

Hire qualified personnel fo provide TSW services in accordance with Job Description (Exhibit 3) as

follows:

1. Certified teachers (also known as & teacher coordinator) who will supervise and coordinate TSW
service provision.

5 Transition specialists who will provide TSW services in accordance with Job Description (Exhibit 2).
Ensure that one (1) Transition Specialist FTE is assigned to 2 maximum of fifteen (15) VR students
and it shall not exceed 2 15:1 (VR Sludents: Transition Specialist) ratio.

Establish, maintain and retain case records for each Student who received services under this
Agreement for a period of five (5) years after termination of the Agreement. The case records shall
include Student Service Pian, IEP, any assessment reports, notes from meetings, time log of SETvice
provision, progress of the student until final disposition of the case, and Student Satisfaction Survey.

Notify ADES/RSA within ten {1 0) business days from when its personnel assigned o the service
provision {erminates employment or has their employment terminated.

Drovide administrative oversight for the service provision by:

1, Ensuring that the funds generated under this Agreement are not used for mandated education and
educational support services already available to all other students and/or reguired by law (2.g.
regular transportation services avallable to any student);

2. Documenting the TSW personnel activities to ensure the distribution of safaries, Wwages. and
benefits is supported by personal activity reports and timesheets;

3. Invoice only the amount of a Teacher/Coordinator's of a Transition Specialist's time spent in the
provision of enhanced TSW services for the Students defined under this Agreement.

3. Deducting program income on each invoice prior to drawing down additional VR basic support
dollars in proportion with the percentage of VR doilars used for any cost on the TSW hudget, in
accordance with 34 CFR § 80.21(f)(1} and f(2); and 34 CFR § 80.25 g(1) and g(2).

4. Providing supervision and guidance for TSW Coordinator and TSW Specialists.

ADES/RSA wil,
Provide the following:
Page 6 of 15
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Ongoing outreach to inform students with disabiiities and their families about the VR

program/services and TSW services available under this Agreement,

Consultation and technical assistance to the participating high schools to assist in pianning for the

transition services;

Coordination of services with the participating high schoots and participation in |EP Team meetings

as needed;

Eligibitity determination for the VR program and determination of a student’s VR service needs.

Development of the student’s IPE to assist the student in selecting a vocational goal consistent with

the student's sirengths, interests, and abilities and identifying specific VR services needed for the

achievement of the desired employment outcome. The IPE services may include, but are nof
limited to:

a. Vocational counseling and guidance;

b. Specific job preparation through postsecondary education, yocationalioccupational training
and/or on-the-job training cpportunities,

c. Individual job development and placement;

d. Supported employment services consistent with the student’s individual needs; if successiut
employment is contingent on the availability of cngoing extended employment suppotis, a
source for providing such supports must be identified at the ime the IPE is developed,

e. Vocational support services as needed. : '

Assign specialized VR counselors and support staff for the service provision under this

Agreement.

ot duplicate services mandated by IDEA that are to be provided by Public Education Agencies.

Provide administrative oversight for the service provision by:

a. Determining that all expenditures are an allowabte cost from title CFR Part 225 and are
justifiable, reasonable and necessary for the provision of the TSW program. .

b. Verifying that all students that are in the TSW program are qualified VR applicants or VR
recipients.

¢. Providing technical assistance to Third Party Cooperative Agreement pariners {0 assure
compliance with all applicable Codes of Federal Regulations. _

d. Providing supervision and guidance for the VR counselor from a dasignated VR Supervisor.

REPORTING REQUIREMENTS
The Contracior shall provide to ADES/ RSA the following reporting documents:

1.

Contractor’s Budget (Attachment 1), Service Methodology (Attachment 2), and the Annuai Student
Demographic Summary (Attachment 3) at least two months before the schoot start date to he
designated ADES/RSA personnet for review and approval.

A Student Service Plan (Exhibit 2) for each Student to the assigned VR Counselor {s) quarterly no
later than 15" day after the end of a calendar quarter. :

An Invoice (Exhibit 4) along with a Quarterly and Activity Summary (Exhibit 5) report no fater than
the 15" calendar day after the end of the reporting period to the designated ADES/RSA parsonnel.
An Equipment Report (Exhibit 8) within thirty (30) days of the purchase of any equipment and
annually upon conducting annual equipment inventory to the designated ADES/RSA personnet.

ADES/ RSA will provide the following reports to the Contractor:

1.
2.

An invoice for the Contractor's funding contribution;

A list of ADES/RSA staff assigned to provide services to the Students at the paricipating schools
under this Agreement to include their work addresses and phone numbers at the beginning of
each school year and provide any update to e list as needed; and

An annual VR service summary report that wili include a list of mutual clients who received VR
services, types of VR services received, and their status in VR program.

Both Contractor and ADES/RSA shall not aitach any reports containing student confidential data as
hard copy to the coniract or contract amendments. These reports shall be submitted to ADES/RSA via
secure e-mail.

Senvice Methodology, Annual Budget and Annual Student Demographics shall be sent to:
AZ Department of Economic Security

ATTN: TSW Coordinator

PO BOX 6123, Site Code 930A

Phoenix, AZ 85005-6123
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Electronically to:
RSATSWDOCS@azdes.gov

Quarterly and Activity Summary and Equipment Report shall be sent electronically via secure e-mail io:
AZ Department of Economic Security

ATTN: RSA Contracts Unit Manager

RSAContractsUnii@azdes qov

ADES/RSA reports shalk be sent to:
Enter Organization (School District)
ATTN:

Enter Address

City, State ZIP Code

PAYMENT REQUIREMENTS

ADES/RSA will invoice the Contractor for the Contractor's funding contribution within fifteen (15)
calendar days following the execution of this Agreement and (select option ) annually thereafter
within fifteen (15) calendar days following the anniversary date ° OR « quarterly thereafter by the 1st
(first) day of July, Oclober, January and April. .

The Contractor shall transfer its funding contribution 10 ADES/RSA within fifteen (15) calendar days
upon receipt of ADES/ RSA's invoice.

ADES/RSA will pay the Contractor within thirty (30} days upon receipt of acceplable reporting
documents and an accurately completed Contraclor's inveice. If the invoice is improperly submitied or
contains an error, the Coniractor will be notified in writing within seven {7} business days following
receipt of the invoice. The Contractor's invoice shall include the signature of a staff member authorized
to sign invoices for the Contractor and date of signature, name, fitle, phone number and address of the
Contractor's designated person {o be notified in the event of a defective invoice or Quarierty and
Activity Summary.

Payment to the Confractor will be made as follows:

1 ADESIRSA will pay for the actuat cost incurred and invoiced. The Contracior's {otal annual invoice
amounts shall not exceed the current Budget ceiling; OR

2. In case that the Contractor is unable to spend the budget ceiting amount of continue service
provision, ADES/RSA will return to the Contractor an unused portion of the Contractor's
contribution that remains after ADES/RSA paid for:
1.  ADES.RSA costs; and
2 The Coniractor's last invoice.

ADES/RSA will submit its invoices for the Contractor's funding contribution to:
Enter Organization (School District)

ATTN:

Enter Address

City, State ZIP Code

The Contracior shall submit its funding contribution to:
AZ Department of Economic Security

ATTN: RSA, Finance and Budget Unit,

Address: PO BOX 6123; Site Code 930A

Phoenix, Arizona 85005

The Contractor shall submit its invoices along with Quarterly and Activity Summary to:
AZ Department of Economic Security

ATTN: RSA Payment and Billing Unit

PO Box 6877

Phoenix, AZ 85005

Electronically to:
RSATSWDOCS@azdes.gov
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NOTICES

All notices to the Contractor regarding this Agreement shall be sent to the following address:
Enter Organization (School District)

ATTHN:

Enter Address

City, State ZIP Code

All notices to the ADES/RSA regarding this Agreement shall be sent fo the following address:
AZ Department of Economic Security

ATTN: RSA Coniracts Unit Manager

PO BOX 6123, Site Code 930A

Phoenix, AZ 85005-6123

EQUIPMENT AND DISPOSITION OF PROPERTY

The Contractor may be aliowed to purchase equipment for the purpose of the provision of TSW
services io Students under this Agreement. Equipment includes vehicles, furniture, machinery,
electronic data processing equipment, software and aii other equipment costing more than $5,000,
including all normal and necessary expensses incurred to make the equipment ready for its inftended
use (e.g., taxes, freight, installation, assembly and testing charges, efc.}, and with a useful life of
greater than one year, Equipment as used herein does not include real property (¢.g., land, puildings,
structures, or facility improvements. In generat, capital equipment purchases should be made during
the initial year of this Agreement in order o establish TSW services

The Contractor shall include ADES as a co-owner and co-insured on any insurance policy which covers
equipment purchased under this Agreement ADES shatl retain an equitable interest equal to the
purchase price paid, or a fair estimate of appraisal of current market valug, whichever is greater, in all
equipment purchased.

Upon termination of this Agreement, any equiprnent purchased under this Agreement shall be disposed
of as directed by the ADES and, i sold, ADES shali be compensated in the amount of its equitable
interest.

The Contractor shall:

1. Notify the designated ADES/RSA Contracts Unit Manager within thirty (30) days of the purchase of
any equipment, ‘ '

2. Maintain complete and up-to-date inventory records for alt equipment purchased hereunder,
perform an annual inventory of all equipment and submit the Contractor Equipment Report (Exhibit
6).

3. Not dispose of any equipment purchased under this Agreement without the prior written consent of
the ADES during and after the Agreement term. Such consent, if given, may include direction as fo
the means of disposition and the utilization of proceeds, including any necessary adjustments to
the Agreement.

PROGRAM EVALUATION

ADES/RSA has set forth the foliowing performance standard for the service provision under this

Agreement:

At a minimum, ninety percent (90%) of the students who receive TSW services by the Contractor and

remained in high school will acquire skills necessary for successful transition from school to work and

shall be able to determine whether they will be:

a. Going directly to work in jobs consistent with their strength, abilities, and interests, or

b. Entering career-related training programs or posisecondary education that will lead to successiul
employment outcome.

Both Parties will review current activities, ensure that all goals and objectives assigned to either Party

under this Agreement are met, and discuss performance improvermnent activities and service

development projects for all Parties involved in serving this target population.

DISPUTES
Disputes will be resolved in accordance with the Arizona Procurement and Code and the ADES Chief
Procurement Officer will be the lead, in conjunction with input from the ADES/RSA Adminisirator.

APPLICABLE LAW
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This Contract shall be governed and interpreted by the laws of the State of Arizona. The maferials and
services supplied under this Contract shafl comply with all applicable Federal, State, and local laws,
and the Contractor shall maintain all applicable licenses and permit reguirements.

ARBITRATION

The Parties {0 this Contract agree to resolve all disputes arising out of or relating to this Confract
through arbitration, after exhausting applicable administrative review, to the extent required by
AR .S.§12-1518 except as may be required by other applicable statutes.

AUDIT

in accordance with AR.S. §35-214, Contractor shall retain and shall contractually require each
subcontractor to retain all data, books and other records (“records”) relating to this Agreement for a
period of five (6) years after the completion of the Agreement. All records shall be subject to inspection
and audit by the State at reasonable times. Upon reguest, Contractor shall produce the original of any
or ali such records.

AVAILABILITY OF FUNDS FOR THE CURRENT STATE FISCALYEAR

Should the State Legislature enter back into session and reduce the appropriations or for any reascn
and these goods or services are not funded, the ADES may take any of the following actions:
Reduce payments or units authorized;

Accept a decrease in price offered by the Contractor,

Cancel the Agreement;

Cancel the Agreement and re-issue the reguirements.

The Director of ADES shall have the sole and unfettered discretion in determining the availability of
funds. The ADES and the Contractor may mutually agree to reduce reimbursement to the Contracior
when the payment type is Fixed Price with Price Adjustment by executing an amendment 1o this
Agreement.

AVAILABILITY OF FUNDS FOR THE NEXT STATE FISCAL YEAR

Funds may not presently be available for performance under this Agreement beyond the current state
fiscal year. ¥ funds are not allocated and available for the continuance of this Agreement, this
Agreement may be terminated by the ADES at the end of the period for which funds are availabie.

No liability shall accrue to the ADES in the event this provision is exercised, and the ADES shall not be
obligated or liable for any future payments or for any damages as & result of termination under this
paragraph.

BACKGROUND CHECKS FOR EMPLOYMENT THROUGH THE CENTRAL REGISTRY

If providing direct services to children or vulnerable adults, the following shall apply:

The provisions of AR.S. §8-804 (as may be amended) are hereby incorporated in its entirety as
provisions of this Agreement. ~

Background checks through the Central Registry shall be conducted for each Confract empioyee
including subcontractors that provide direct services to children or vulnerable aduls. Individuals shall
not provide direct services to ADES clients until the results of the Central Registry background check
are complete and the results indicate the individual has no disqualifying acts that would prohibit him/her
from providing services to ADES clients. if the Central Registry background check specifies any
disqualifying act, the individual shall be prohibited from providing direct services to ADES clients.

Within thirty (30) days of contract award, the Contractor shall submit the “Request for Search of Central
Registry for Employment” for each employee and subcontract empioyee providing direct services {o
children or vulnerable adults.

At least sixty (60) days prior to the Contract term and when confract extension is anticipated, the
Contractor shall submit the “Request for Search of Central Registry for Employment” for each
employee and subcontract employee providing direct services to children or vuinerable adults.

The Contractor shall maintain the Central Registry Background Check results in a confidential file for
five (5) years after termination of the Contract.

CONFLICT OF INTERESY
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in accordance with A.R.S. §38-511, ihe State may within three years after execution cancel fe
Agreement, without penalty or further obligation, if any person significantly involved in initiating,
negotiating, securing, drafting or creating the Agreement on behalf of the State, at any time while the
Agreement is in effect, becomes an employee or agent of any other party to the Agreement in any
capacity or a consultant to any other party to the Agreement with respect to the matter of the
Agreement.

DATA SHARING AGREEMENT :
The Contractor shall complete the ADES Data Sharing Request Agreement and submit the completed
Agreement to the ADES Program Designated Staff prior to any work commencing or data shared. A
separate Data Sharing Request Agreement shall be required between the Coniractor and each ADES
Program sharing confidential data.

E-VERIFY ,

In accordance with A.R.S. §41-4401, Contractor warrants compliance with all Federal immigration laws
and regulations relating to employees and warrants its compliance with AAC Section A.R.S. §23-214,
Subsection A.

FEDERAL IRSMIGRATION AMD NATIONALITY ACT

The Contractor shall comply with all federal, state and local immigration laws and regulations relating fo
the immigration status of their employees during the term of the contract. Further, the Contractor shall
fiow down this requirement to all subcontractors utilized during the term of this Agreement. The ADES
shall retain the right to perform random audits of Contracior and subcontractor records or o inspect
papers of any employee thereof o ensure compliance. Should the ADES determine that the Contractor
and/or any subcontraciors be found noncompliant, the ADES may pursue all remedies allowed by law,
including, but not limited to; suspension of worl, termination of the Contract for default, and suspension
and/or debarment of the Contracior.

By entering into the Agreement, the Contractor warrants compliance with the Federal immigration anc
Mationality Act (FINA) and all other Federal immigration laws and regulations refated to the immigration
stafus of its employees. The Contracior shall obfain statements from its subcontractors cerfifying
compliance and shall furnish the statements to the Procurement Officer upon request. These

warranties shall remain in effect through the term of the Agreement. The Contractor and its

subconiraciors shall also maintain Employment Eligibility Verification forms (1-9) as required by the U.§.
Department of Labor’s immigration and Conirol Act, for all employees performing work under the
Agreement. 1-9 forms are available for download at USCIS.GOV.

The Stale may request verification of compliance for any Contractor or subcontractor performing waik
under the Agreement.

FINGERPRINTING

Contractor shall comply with, and shall ensure that ail of Contractor's employees, independent
contractors, subcontractors, volunteers and other agents comply with ali applicable {current and future}
legal requirements relating to fingerprinting, fingerprint clearance cards, certifications regarding
pending or pasi criminal matters, and criminal records checks that relate o contract performance.
Applicable legal requirements relating to fingerprinting, certification, and criminal background checks
may include, but are not limited, 1o the following: AR.S. §§ 36-594.01, 36-3008, 41-1964, and 46-141.
All appiicable legal requirements relating to fingerprinting, fingerprint clearance cards, certifications
regarding pending or past criminal matters, and criminal records checks are hereby incorporated in
their entirety as provisions of this contract. The Contractor is responsible for knowing which legal
requirements relating fo fingerprinting, fingerprint clearance cards, certifications regarding pending or
past criminal matters, and criminal records checks relate to contract performance.

To the extent A.R.S. § 46-141 is applicable to contract performance or the services provided under this
contract, the foliowing provisions apply:

Personnel who are employed by the Contractor, whether paid or not, and who are reguired or allowed
to provide services directly to juveniles or vuinerable adulls shall submit a full set of fingerprints to the
Department for the purposes of obtaining a state and federal criminal records check pursuant to section
41-1750 and Public Law 92-544 or shall apply for a fingerprint clearance card within seven working
days of employment.

Except as provided in AR S. § 46-141, this contract may be cancelled or terminated immediately if a
person empioyed by the Contractor and who has contact with juveniles certifies pursuani to the
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provisions of AR.S. § 46-141 (as may be amended) that the person is awaiting trial or has been
convicted of any of the offenses listed therein in this State, or of acts committed in another state that
would be offenses in this State, or if the person does not possess or is denied issuance of a valid
fingerprint clearance card. : :

Federally recognized Indian tribes or military bases may submit and the Department of Economic
Security shall accept certifications that state that no personnel who are employed or who will be
employed during the contract term have been convicted of, have admitied committing or are awaiting
trial on any offense as described in ARS. § 46-141 (H) (as may be amended).

INDERMNIFICATION
Indemnification for Conftractor:

- Each Party (as "Indemnitor”) agrees {0 indemnify, defend, and hold harmiess the other party (8%

"indemnitee") from and against any and all claims, losses, liability, costs, or expenses {including
reasonable attorney's fees) (hereinafter collectively referred to as “Claims”) arising out of bodily injury
of any person (including death) or property damage, but only to the extent that such Claims which
resultin vicarious/derivative liability to the Indemnitee are caused by the act, omission, negligence,
misconduct, or other fault of the Indemnitor, its officers, officials, agents, employees, ot voluntears.

indemnification for Subcontractor

In addition, {inseri name of other governmental entity) shall cause its contractor(s) and subcontraciors,
if any, to indemnify, defend, save and hold harmiess the State of Arizona, any jurisdiction or agency
issuing any permits for any work arising out of this Agreement, and their respective direciors, officers,
officials, agents, and employees (hereinafter referred to as “Indemnitee”) from and against any and all
claims, actions, liabilities, damages, losses, Of eXpenses (including court costs, attorneys’ fees, and
costs of claim processing, investigation and litigation) (hereinafter referred to as “Claims”) for bodily
injury or personal injury (inciuding death), or loss.or damage to tangible of intangible properiy caused,
or alleged to be caused, in whole or in part, by the negligent or willful acts or omissions of (insert name
of other governmental entity)’s contractor or any of the directors, officers, agents, or employees or
subcontractors of such contracior. This indemnity includes any claim or amount arising out of or
recovered under the Workers' Compensation Law or arising out of the failure of such confractor to
conform to any federal, state or local law, statute, ordinance, fule, reguiation or court decree. His the
specific intention of the Parties that the Indemnitee shall, in alt instances, except for Claims arising
solely from the negligent or willful acts or omissions of the Indemnitee, be indemnified by such
contractor from and against any and all claims. it is agreed that such contractor wili be responsibie for
primary loss investigation, defense and judgment costs where this indemnification is applicable.

INSURANCE REQUIREMENTS

INSURANCE REQUIREMENTS FOR ANY CONTRACTORS USED BY A PARTY TO THE
INTERGOVERNMENTAL AGREEMENT:
(Note: this applies only to Cantractors used by a governmental entity, not io the governmental entity
itself ) The State of Arizona in no way warrants that the minimum limits contained herein are sufficient
1o protect the governmental entity or Contractor from liabilities that might arise out of the performance
of the work under this Agreement by the Contractor, his agenis, representatives, employees or
subcontractors, and Contractor and the governmental entity are free to purchase additional insurance.
A Minimum Scope and Limits of Insurance: Contractor shall provide coverage with limits of
liability not less than those stated below.

1. commercial General Liability - Ocourrence Form
Policy shall include bodily injury, property damage, personat injury and broad
form contractual liability.

s General Aggregate $2,000,000
o Products — Completed Operations Aggregate $1,000,000
e Personal and Advertising Injury $1,000,000
o Blanket Contractual Liability — Written and Oral $1,000,000
o Fire Legal Liability $ 50,000
e Each Occurrence $1,000,000
a. The policy shall be endorsed to include coverage for sexual agbuse

and molestation.
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b. The policy shall be endorsed to include the following additional insured
language: “The State of Arizona and the Department of Econcmic
Security shall be named as additional insureds with respect to
liabllity arising out of the activities performed by of on behalf of the
Contractor”.

(Note that the other governmental entity(ies) is/are also required to be
additional  insured(s) and they should supply the Contractor with their
own list of persons {o be insured.)

c. Policy shall contain a waiver of subrogation against the State of Arizona,
its departments, agencies, boards, commissions, universities and its
officers, officials, agents, and empioyees for losses ansing from work
performed by or on behalf of the Contractor.

2. Automobile Liakility

Bodily Injury and Property Damage for any owned, hired, and/or non-owned

vehicies used in the performance of this Agreement.

Combined Single Limit (CSL) $1,000,000

a. The policy shall be endorsed to include the following additional insured -
language: “The State of Arizona and the Department of Economic
Securlty shall be named as additional insureds with respect to
itability arising out of the activities performed by or on behalf of the
Contractor, involving automobiles owned, leased, hired or
horrowed by the Contractoer”.

b. Policy shall contain a waiver of subrogation against the State of Arizona,
it's departments, agencies, boards, commissions, universities and its
officers, officials, agents, and employees for losses arising from work
performed by of on behalf of the Contractor :

(Note that the other governmental entity(ies) is/are also required to be additional

insured(s) and they should supply the Contractor with their own list of persons

fo be insured.)

3 Worker's Compensation and Employers® Liability
o \Workers' Compensation Statutory
o Employers’ Liability
o Each Accident $ 500,000
e Disease - Each Employee $ 500,000
o Disease — Policy Limit $1,000,000

a. Policy shali contain a waiver of subrogation against the State of
Arizona, its depariments, agencies, boards, commissions, universities
and its officers, officials, agents, and employees for losses arising from
work performed by or on behalf of the Contractor.

b.  This requirement shall not apply to: Separately, EACH coniractor of
subcontractor exempt under AR.S. 23-201, AND when such contractor
or subcontractor executes the appropriate waiver (Sole
Proprietor/independent Contractor) form.

Additional Insurance Reguirements: The policies shall contain, or be endorsed to

contain, the following provisions:

1. The State of Arizona and the Department of Economic Security, wherever
additional insured status is required such additional insured shall be covered to the
full limits of liability purchased by the Contractor, even if those lirnits of liability are
in excess of those reauired by this Agreement.

2. The Coniractor's insurance coverage shall be primary insurance with respect to all other
available sources.
3 Coverage provided by the Contractor shall not be limited to the liability assumed under

the indemnification provisions of this Agreement.
Notice of Cancellation: Each insurance policy required by the insurance provisions of this
Agreement shall provide the reguired coverage and shall not be suspended, voided, canceled, or
reduced in coverage or in limits except after thirty (30) days prior written notice has been given to
the State of Arizona. Such notice shall be sent directly to the Department of Economic Security,
Office of Procurement, 1789 W. Jefferson St. Site Code 8052, Phoenlt, AZ 35007 and shall
be sent by certified mail, return receipt requested.
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D. Acceplability of Insurerg: Insurance is to be placed with duly licensed or approved non-admitted

insurers in the state of Arizona with an "AM. Best” rating of not less than A- Vil The State of
Arizona in no way warrants that the above-required minimum insurer rating is sufficient to profect
the Contractor from potential insurer insolvency.

E.  Verification of Coverage: Contractor shall furnish the State of Arizona with certificates of

insurance (ACORD form or equivalent approved by the State of Arizona) as required by this
Agreement. The certificates for each insurance policy are to be signed by a person authorized by
that insurer to bind coverage on its behalf.

All certificates and endorsements are to be received and approved by the Slate of Arizona before
work commences. Each insurance policy required by this Agreement must be in effect at or prior to
commencement of work under this Agreement and remain in effect for the duration of the project.
Eailure to maintain the insurance policies as required by this Agreement, or to provide evidence of
renewal, is a material breach of Agreement. ‘

All certificates reguired by this Agreement shall be sent directly to Department of Economic
Security, Office of Procurement, 1789 W. Jefferson St Site Code 805Z, Phoenix, AZ 85007
unless the Reporting Requirements specifies otherwise. The State of Arizona confract number and
contract description shall be noted or referenced on the ceriificate of insurance. The State of
Arizona reserves the right to require complete, certified copies of all insurance policies required by
this Agreement at any time. DO NOT SEND CERTIFICATES OF INSURANCE TO THE STATE OF

ARIZONA'S RISK MANAGEMENT SECTION. -

£ Subgcontractors: Contractors’ certificate(s) shall include all subcontractors as insureds under its

policies or Contractor shall furnish fo the Siate of Arizona separate certificates and endorsements
for each subcontractor. All coverages for subconiractors shall be subject to the minimum
requirements identified above.

G. Approval: Any modification or variation from the insurance requirements in this Confract shall be

made by the contracting agency in consultation with the Department of Administration, Risk
Management Division. Such action will not require a formal Contract amendment, but may be
made by administrative action.

H.  Exceplions: Inthe event the Contractor or sub-contractor(s) is/are a public entity, then the

insurance Requirements shall not apply. Such public entity shall provide a Certificate of Seli-
tnsurance. |f the contractor or sub-contracior(s) isfare a State of Arizona agency, board,
commission, of university, nong of the above shall apply.

§7-508 COMPLIANCE

Unless specifically authorized in the Agreement, any electronic of information fechnology offerad to the
State of Arizona under this Agreement shall comply with A.R.S. §§ 41-2531 and 2532, and Section 508
of the Rehabilitation Act of 1973, which requires that employees and members of the public shall have
access to and use of information technology that is comparable fo the access and use by employees
and members of the public who are not individuals with disabilities.

MON-RVAILABILITY OF FUNDS

In accordance with A R.S. § 35-154, every payment obligation of the State under the Agreement is
conditioned upon the availability of funds appropriated of aflocated for payment of such obligatiors. 1
funds are not allocated and avaitable for the continuance of this Agreement, this Agreement may be '
terminated by the State at the end of the period for which funds are available. Mo liability shall accrue
io the State in the event his provision is exarcised, and the State shall not be obligated or liable for any
future payments or for any damages as a result of termination under this paragraph.

NON-DISCRIMINATION
The Contractor shall comply with State Executive Order No, 2008-09 and all other applicable Federal
and State iaws, rules and regulations, including the Americans with Disabiiities Act.

OFF-SHORE PERFORMANCE OF WORK PROHIBITED
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Any services that are described in the specifications or scope of work that directly serve the State of
Arizona o its clients and involve access to secure or sensitive data or personal client data shall be
performed within the defined territories of the United States. Unless specifically stated otherwise in the
specifications, this paragraph does not apply to indirect or ‘overhead’ services, redundant back-up
services or services that are incidental to the performance of the contract. This provision applies to
work performed by subcontractors at all tiers.

RIGHT OF OFFSET

The Depariment shall be entitled to offset against any sums due the Contractor, any expenses Of COS{S
incurred by the Department, or damages assessed by the Department concerning the Contractor's
non-conforming performance or failure o perform the Agreement, including expenses, costs and
damages.

SCRUTINIZED BUSINESS
In accordance with A.R.S. §35-391.06 and AR.S. § 35-393.06, the Contractor certifies that the
Contractor does not have scrutinized business operations in Sudan or lran. ‘

THIRD-PARTY ANTITRUST VIOLATIONS

The Contractor assigns to the Department any claim for overcharges resulting from antitrust violations
concerning materials or services supplied by third Parties to the Contractor, toward fulfiliment of this
Agreement,

ATTACHMENTS

The following list of attachments constitutes an integral part of subject Agreement:
1. Attachment 1: Budgst, which inciudes:

o Attachment 1a Budget Instructions

s Attachment 1b Materials and Supplies Expenses

o Aftachment 1¢ Other Expenses

o Attachment 1d Equipment Expenses

Attachment 2: Service Methodology

Attachment 3; Annual Student Demographics

Attachment 4. Request for Search of Central Registry for Background Check
Attachment 5: Data Sharing Agreement

;B w N

EXHIBITS :
The following list of exhibits constitutes an integral part of subject Agreement:
Exhibit 1: Definitions

Exhibit 2;: Student Service Plan

Exhibit 3. Job Descriptions

Exhibit 4: Invoice

Exhibit 5: Quarterly and Activity Summaiy

Exhibit 8. Coniractor's Equipment Report

RS o
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board item # % @
FROM: Dr. Paul Stanton, Superintendent "Reading
DATE: June 12, 2012 Disclss
SUBJECT: Approval to Enter Into a Memorandum of Understanding  Action
(MOU) with the Mighlands Center for Natural History for ,
a Native Habitat Program at MVES Consent X

OBJECTIVE: Goal 1: Raise the Level of Student Achievement

SUPPORTING DATA.

The Humboldt Unified School District has had a long standing relationship with the Highland Center
for Natural History and their Native Habitat Program. HUSD already has two habitats; one at Coyofe
Springs Elementary and one at Granville Elementary. ‘

Mountain View Etementary School and the Highlands Center for Natural Mistory wish to enter into an
MOU to accomplish mutually beneficial objectives related to developing an ongoing science
education program. This partnership agreement includes planning and development of school-based
curriculum and teacher workshops that integrate in-class learning with the use of the school's native
plant habitat garden as well as yearly class visits for second and fourth graders to the Highlands
Center's Lynx Creek site. The Mountain View program will be drawing from and using materials from
the Habitat Learning Programs initiated at Coyote Springs and Granvilie Elementary Schools,
Territorial Elementary School in Chino Valley, and Miller Valley, Washington Traditional and Lincoln
Elementary Schools in Prescott.

A part-time Highlands Center educational staff person will be included in this project to fake
leadership and supply coordination for accomplishing established goals.

Additions to the MVES MOU as compared to the GES MOU are underlined on the aitached
document. District legal counsel has reviewed the MOU.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board approve the MOU between MVES and the Highiand
Center,

Sample Motion:

| move to approve the Memorandum of Understanding between HUSD and the Highlands Center for
Natural History for a Native Habitat Program at Mountain View Elementary School for school years

2012-2015. /,E .

A Y e

; ] ey LS _?7%—\
Approved for transmittal to the Governing Board: 0/)/ Frufls % "

Dr. Paut Stanton

Questions should be directed to: Principal JoAnne Bindell (759-4700) or Dr. Paul Stanton (759-4000)
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THREE YEAR COST SHARE AGREEMENT BETWEEN
MOUNTAIN VIEW ELEMENTARY SCHOOL
AND
HIGHILANDS CENTER FOR NATURAL HISTORY

Introduction -

This understanding is entered into by Mountain View Elementary School, hereinafter referred to
as “Mountain View” and the Highlands Center for Natural History, hereinafter referred to as
“Highlands Center”, to accomplish mutually beneficial obj ectives related to developing an
ongoing science education program. This partnership agreement includes planning and
development of school-based curriculum and teacher workshops that integrate in-class learning
with the use of the school’s native plant habitat garden. as well as yearly class visits for second
and fourth graders to the Highlands Center’s Lynx Creek site. The Mountain View program wiil
be drawing from and using materials from the Habitat I earning Programs initiated at Coyote
Springs Flementary in Prescott Valley (Falt 2005 — Spring 2007), Territorial Elementary School
in Chino Valley (Fall 2007 — Spring 2008), Miller Valley School in Prescott (Fall 2008-Spring -
2010), Washington Traditional School in Prescott (Fall 2009-Spring 2011), Granville Elementary
School in Prescott Valley (Fall 2011-Spring 2013), and Lincoln Elementary School in Prescott
(Fall 2012-Spring 2014). A part-time Highlands Center educational staff person will be included
in this project to take leadership and supply coordination for accomplishing established goals.

The Highlands Center is a private, nonprofit 501(c)(3) corporation. The mission statemient is:
The Highlands Center for Natural History helps children and adults discover the wonders of
nature and become wise caretakers of the land. We believe that everyone has a fundamental
need to conmect with the natural world. This connection is fostered by the Center through
outdoor science education based on observation and discovery of the Ceniral Arizona

Highlands.

Mountain View is a public elementary school that values the individual, challenges the mind, and
nurtures the heart, The school’s mission 1s to create a nurturing and challenging educational
environment which honors all students’ unique Jearning styles, personalities and talents, helping
them achieve their fullest potential for life-long learning and success.

It is mutually agreed that:

1.. This partnership benefits both parties. It is for the purpose of providing opportunities
integral to environmental education, science education, and enriching instruction in the
science curriculum through the use of the Mountain View Native Habitat. This will
provide an opportunity to develop an experiential education program designed to bring
students of any age to environmental literacy.

7. We will use Mountain View campus, and possibly the Highlands Center’s Lynx Creek
site.

3. Providing a half-time position from the Highlands Center will be contingent upon
available funding.

4. Teachers will benefit by being given an opportunity te work one on one with personnel
from the Highlands Center to develop the skills and knowledge needed to successfully
use the supplementary curricula in instruction.
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5.

6.

Students will benefit through opportunities to learn about core science concepts and
ecological principles in a tangible way. In addition, the focused, sequential, and
cumulative sclence education program, with use of the Native Habitat, will provide
students with an opportunity to reconnect with the natural world.

Highlands Center will benefit by retaining partial ownership of the site-based Native
Habitat Program curriculum which can be shared with future partnering schools in
Yavapai County.

Mountain View will:

1.

L)

Establish a separate tax-credit account by September 1, 2012 from which expenses for
part-time Highlands Center staff position and other program expenses related to this
project will be paid.

Contribute to costs of materials over above what is provided by the Highlands Center for
the infrastructure required tc support Native Habitat Program instruction, through tax
credit donations, grants, PTO funds, donations or other sources of funding. Infrastructure
will include: science instruction materials (compasses, thermometers), gardening
materials (rakes, shovels, gloves, seeds, potting soil), office supplies (binders, folders,
clipboards), and landscape materials and services (plants, drip iirigation).

Help seek additional funding sources and sponsorships if needed.

Create a garden space of native plants to the Central Arizona Highlands designed for the
purpose of outdoor hands-on instruction during the two year pilot (2013-2014 and 2014-
2015 school years). The design, installation and maintenance will be done through the
collaboration of school staff, students, parents and Highlands Center staff.

Agree to provide office space where the Highlands Center staff has access at the school
site to a: desk, computer, printer, copying, laminating, and supplies.

Agree to provide storage space for garden tools and lesson materials accessible from the
Wative Habitat.

Provide administrative and teacher representation from every grade level at monthly
preliminary planning meetings during the 2012-2013 school year and monthly check in
meetings for the 2013-2015 school years.

Encourage faculty participation in curriculum development and learning opportunities,
including participation by all teachers during the 2013-2015 school years.

Agree to maintain and sustain the Native Habitat program after this agreement ends in
spring of 2015.

The Highlands Center will:

1.

Encourage citizens to direct their tax eredlt contribution toward the Mountain View
Native Habitat Program. The Highlands Center anticipates $28,000 in tax credit ./
contributions will be directed toward the Mountain, View Native Habitat to be used for
Highlands Center staff and program expenses during the 2013-2015 school years. If
donations from members and friends toward the program do not meet this amount,
Highlands Center staff and the Mountain View principal will meet to negotiate the scope
of the program and changes will be detailed in a revised Cost Share Agreement. If money
raised is over this amount Highlands Center staff and the Mountain View Principal will
jointly determine the best allocation of the funds.
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2. Assist Mountain View by providing up to $3,000 in donations raised by the Yavapai
Prescott Indian Tribe to assist with the construction and curriculum materials of the
native habitat,

3. Participate in monthly preliminary planning meetings during the 2012-13 school year,
and monthly check in meetings for the 2013-2014 and 2014-2015 school years.

4. Provide a part-time staff position to manage this project. This staff person will begin

consulting directly with Mountain View on August 1, 2012. Beginning in August 2013

the staff person will be on-site at the school as a half-time instructor. Duties will include

materials setup, lesson implementation and training of all staff and teachers on the
infrastructure of the Native Habitat Curriculum for the 2013-2014 and 2014-2015 school
years. | :

Help seek additional funding sources and sponsorships.

6. This instrument in no way restricts the Highlands Center from participating in similar
activities with other public or private schools.

7 Fnsure that it is understood that the Habitat Director and any other Highlands Center staff
that will be at Mountain View is not an employee of Mountain View and will abide by all
Humboldt Unified District policies and procedures and require a level three finger print
clearance card.

un

Payment Structure

Tax credit monies secured specifically for the Mountain View Native Habitat during the 2012~

2015 school years will be deposited within the Humboldt Unified School District in an account
specified as Mountain View Native Habitat from which funds will be dispersed upon receipt of
invoices to the Highlands Center for personnel expenses of the shared pari-time employee.

The funds will be dispersed in the following manner. Beginning in August 2013, The Highlands
Center will send Mountain View a monthly invoice for the agreed upon amount (based upon the
success of fundraising efforts) to support the part-time staff person. Payments for each school
year will be billed over 10 equalize payments. Mountain View will send payment to the
Highlands Center within 30 days of receiving the invoice. If the bill is not paid within 30 days
from the date printed on the invoice, all services from the Highlands Center will be suspended
until payment is received.

This agreement is initiated on the date signed below and expires on June 30, 2015. The terms of
the partnership will be reviewed annually and can be modified with the consent of both parties.
At the completion of the agreement Mountain View will have fully implemented the Native
Habitat Curricutum and Highland Center Staff will no longer be regularly on campus.
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The principal contacts for this agreement are:

Dr. Paul Stanton JoAnne Bindell
Superintendent Principal

Humboldt Unified School District  Mountain View School
6411 N. Robert Rd 8601 E. Loos Drive
Prescott Valley, AZ 86314 Prescott Valley, AZ 86314

We have read the foregoing and agree to accept the provisions herein:

Dr. Paul Stanton, Superintendent Date
Humboldt Unified School District

JoAnne Bindell, Principal Date
Mountain View Elementary School

Dave Irvine, Executive Director Date
Highlands Center for Natural History

Dave Irvine
Executive Director
Highlands Center
1375 8. Walker Rd.
Prescott, AZ 86303

Rev. 5-30-12
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Ttem # 8 .
FROM: Dr. Kay B. Tumer, Special Services Director Reading
DATE: Tupe 12, 2012 ' " Discuss

SUBJECT: Memorandum of Understanding (MOU) between H.U.5.D. and Action
NACOG
Head Start for Special Education Services Consent X

ORJECTIVE: Goal #1 — Increase Student Achievenaent

SUPPORTING DATA:

As required by an agreement between the Arizona Department of Education (ADE) and the
Northern Arizona Council of Governments (NACOG), each district must have in place a
Memorandum of Understanding (MOU) to provide special education services to Head Start
students, age 2 vears 9 months to Kindergarten age. This agreement is for the period of June 1,
2012 to June 30, 2015.

SUMMARY & RECOMMENDATION:
Recommend that Goveming Board approve the attached three-year Memorandum of

Understanding between IUSD and NACOG Head Start signed by NACOG Executive Director
Chris Fetzer.

Tt is recommended that the Governing Board approve the MOU between HUSD and NACOG.

Sample Motion:

I Move o approve the Memorandum of Understanding for HUSD to provide speciol education
services to NACOG Head Start students from June 1, 2012 to June 30, 2015.

' /[ } F I i
g7 il gl
m‘of/’ ! A J{/ (/Ii’ ;’E/?E”_T)

Approved for transmittal to the Governing Board: A
Dr. Paul Stanton, Superintendent

Questions should be directed to: Dr. Kay Turner @ 759-4040
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Northern Arizona Council of Governments

HEAD START DIVISION - 121 EAST ASPEN AVENUE  « FLAGSTAFF, AZ 86001-5222

(928) 774-9504 - FAX (928) 779-0514 E-MAIL: headsiart@nacocg.org
WEBSITE: www.nacog.org/ns

CHRIS FETZER
EXECUTIVE DIRECTOR

May 24, 2012

Kay Tumer, Director of Special Education
Humboldt Unified School District

8766 Bast Highway 69

Prescott Valley, AZ 86314

Drear Ms. Turner:

Enclosed you will find the original Memorandum of Understanding between Humboldt Unified
School District and NACOG Head Start for the period of June 1, 2012 to June 30, 2015.

We want to thank you for your relationship with NACOG Head Start and providing these much
needed services to our children and look forward to working with you over the course of the

next two years.

At your earliest convenience, please sign the MOU where indicated and return 1t in the enclosed
envelope. Once we have received the signed MOU, we will send you a copy of the original.

If you have any questions ot need additional information, please do not hesitate to contact me at
(928) 774-9504 Ext 1118.

Sincerely,

CoaadrhuesJonss
Cynthia Jones
Disabilities/Mental Health Manager
Clikdv

Enclosures
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MEMORANDUM OF UNDERSTANDING
BETWEEN N
HUMBOLDT UNIFIED SCHOOL DISTRICT Lo
AND
NORTHERN ARIZONA COUNCIL OF GOVERMENTS HEAD START PROGRAM

This agreement is between HUMBOLDT UNIFIED SCHOOL DISTRICT (HUSD), and
NORTHERN ARIZONA COUNCIL OF GOVERMENTS (NACOG) HEAD START
PROGRAM for the period of July 1, 2012 to June 30, 2015.

i Purpose Statement

The purpose of this agreement is to establish working procedures between Humboldt
Unified School District and NACOG Head Start in the provision of services to
preschool children eligible for special education in compliance with Federal and State
laws and regulations.

It is the intent of this agreement to:
1. Define which service will be provided by each Agency.
2. Ensure that children eligible for preschool special education services
receive a free and appropriate public education, as required by law, in the least

restrictive environment (LRE).

3. Ensure that cooperative arrangements between HUSD and NACOG Head
Start are developed, implemented and preserved.

4. Ensure that each Agency cooperatively maintains communication and
shares leadership responsibility at the local level to ensure that available
resources are utilized in the most effective manner.

This agreement applies only to preschool chiidren with disabilities ages three (3) years
to non-kindergarten eligible five (5) years old in accordance with Humboldt Unified
School District policy.

I Program Mandates

Responsibility of School District:

1. To locate and identify preschool childrer with disabilities through Child Find
efforts, which include a process for screening.

2. To assure that special education services 1o preschool children with disabilities
are provided in accordance with the Individuals with Disabilities Education Act
(IDEA) as specified in H.R. 1350, effective July 01, 2005.

Page 1 of &
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) 3. To assure that eligible preschool children with disabilities receive special

education and related services which are provided at public expense, under the
supervision/ direction of the HUSD; meet the standards of the Arizona
Department of Education; and are provided in conformity with an Individualized
Education Program and parental procedural safeguards.

. To submit and maintain Arizona Special Education Census on all efigible

preschool children with disabilities, including all eligible children enrolled in

Head Start program in Humboldt Unified School District for funding entitlement
and budget preparation.

Responsibility of Head Start Program:

1.

i

4

Recruit, enroli, and serve eligible children ages 3-5. No less than 10% of the
total number of Enrollment opportunities in each Head Start program shall be
available for children with disabilities of all levels of severity who are eligible to
participate (P.L. 92-424).

(a) Screen enrolled children for potential problems in the area of health and
development and; (b) Refer children found to be at risk to the School District for
diagnostic evaluation.

Program Description:

Humboldt Unified School District operates a developmental preschool working with families to

provide a positive learning environment. The program is designed to meet the specific needs of
the child as identified in the IEP. '

NACOG Head Start Program Operates two AM and two PM classrooms and two Home Based

caseloads from a modular unit on Yavapai College property. The Head Start Program is
mandated to make available 10% of its enroliment opportunities to children with Special Needs.
An essential part of the Head Start Program is the involvement of parents in their children's
education, program planning, and operational activities. Part of Head Start s role is to support
and advocate for parents with children with disabilities.

Page 2 of §
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1. Service Implementation:

1. Child Find/Screening

HUSD will
a. Provide District wide screenings.
b. Coordinate publicity and staff with Head Start,
¢. Provide facility for screenings.

NACOG HEAD START will:

a. Provide staff to help with screening, as appropriaie;

b. Coordinate publicity for Child Find (advertising, flyers) for Head Start
community;

2. Referral for Evaluation

HUSD will:

a. Process referrals and evaluate when appropriate as determined by
HUSD staff.

b. Accept Head Start referral forms.

NACOG Head Start will:

a. Refer children to the School District, for evaluation as appropriate.

b. Head Start will coordinate training for consultants on HUSD's procedural
policies.

3. Comprehensive Evaluation

HUSD will;

a. Conduct comprehensive developmental assessment for all children
referred by the Head Start Program in accordance with ADE time lines.

Page 3 of §
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NACOG Head Start will:

a. Accept referrals from the School District for children with disabilities who
do not meet ADE eligibility standards.

4. Individualized Education Program Developmeﬁi

HUSD will:
a. Use HUSD forms.

b. Meet as a team (Schboi & Head Start staff, profeséionals, and parents)
to develop the IEP.

¢. Provide a staff person to act as liaison with Head Start.

NACOG Head Start will;

a. Use LEA or Head Start forms as appropriate.

b. Head Start Teachers and consultants will function as part of the IEP
team in conjunction with HUSD for children served by both programs.

¢. Support parental participation in IEP for children served by both
programs.

5. Placement

HUSD will:

s Refer children for Head Start placement as appropriate as a LRE.

b. Head Start students who are eligible for special education services
according to State Criteria will be registered in the HUSD preschooli
program in order to be included in the Arizona Special Education

Census.

Papge 4 of ©
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NACOG Head Start will:

a. Make available 10% of its enrollment slots available for children with
special needs.

G. Specific Program Service Delivery (to include all related services)

HUSD will:

a. Be responsible for transportation for disabled students in accordance
with their IEP.

b. Fund Inclusive PT, OT, and Speech language therapy to support to
children eligible under ADE in the Head Start Classrooms, when Head
Start has been designated as the placement option.

NACOG Head Start will:

a. Provide a Special Needs Aide (as mutually agreed in an 1IEP), Speech
Pathologist, and Physical/Occupational Therapists to provide services to
those children served only by Head Start who do not meet ADE Ciriteria.

b. Meet monthly or as needed as a team (teachers, parents, therapists) to
discuss goals and strategies for each child.

¢. Work with School District staff to meet IEP goals.

d. Request in-service training as needed to improve Head Start staff and
parents’ ability to work with specific special needs.

7. Financial Responsibiiity and Procedures for Reimbursement

HUSD wili:

a. Oversee the provision of “Free Appropriate Public Education” (FAPE) to
school district and Head Start enrolled speciaf needs children who meet
ADE standards.

b. Provide OT, PT, and Speech Language therapy and IEP related services for
all children who meet ADE criteria, and provide evaluations for those
children referred by Head Start who may meet ADE criteria and qualify for
sefvices.

c. Maintain a list of all students in both programs who meet ADE Criteria so
they can be included on HUSD Census.

Page 5 of 9
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) NACOG Head Start will:

Provide Occupational, Physical, and Speech & Language Therapy services
to Head Start enrolled children who do not meet ADE standards.

8 Procedure for Hiring and Supervising Staff Providing Special Services

HUSD will:

d. Hire appropriate personnel, to include a professional speech/language
therapist and occupational/physical therapist.

e. Hire ESY staff.

NACOG Head Start will:

a. Notify HUSD Preschoo! Coordinator of concerns and needs of staff on-
site.

b, Recommend for ESY through the HUSD lisison according to IDEA/ADE
criteria established Winter, 2004.

6. Procedure for Review/Monitoring Child's Progress

HUSD will:

a. Conduct periodic team meetings between HUSD and Head Start for
children served by both programs.

h. Receive copies from Head Start of alf appropriate documents concerning
the child with special needs and maintain them in the Office of Special
Services.

NACOG Head Start will:

a. Head Start staff to provide input at monthly (or whenever held) meetings
on child's progress.

b. Provide progress reports to parents {(with copies to HUSD) as required
by law, for all children served by both programs.

c. Assist parents to interpret/understand progress reports.

Page 6 of §
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V. Confidentiality

Humboldt Unified School District and NACOG Head Start Program shall obtain written
consent of the parents before disclosing personally identifiable information from
education records of the child per the FERPA Law. The written consent must be
signed and dated by the parent (s) giving consent and shall include the following:

1. Specification of records to be disclosed,

2. Purpose of disclosure, and

3. Party or Parties to whom the disclosure may be made.
HUSD will not accept responsibility for any breach of confidentiality by any NACOG
Head Start employee. _

V. Training and Technical Assistance

HUSD will:

a. Invite Head Start to appropriate school district in-service trainings as
able.

b. Involve Head Start in appropriate workshops.

NACOG Head Start will:

a. Invite school district to pre-service and other in-service trainings as able.

AR Parent Involvement Activities

HAUSD will;
‘a. Provide in-service with appropriate training information.
b. Include parents in IEP.

¢. Maintain regular contact with parents through letters, phone, and
meetiings.

d. Be involved with home visits as appropriate/requested (by Head Start
staff or parents).

NACOG Head Start will;
a. Provide parent workshops and appropriate training.

b. (1) Involve parents in IEP and review, and
(2) Act as advocate for families.

Page 7 of 9

322



/ c. Maintain regular contact with parents through letters, phone, and face to face
meetings.

d. Be involved with home visits as appropriate/requested (by Head Start staff or
parents).

Vii.  Counting and Reporting Children with Disabilities

HUSD will:
a. Will monitor and track of the children they serve.

b. Foliow ADE guidelines for reporting students for October 1% and 100-
day count.

c. Complete ali reports and documentation required by ADE.
NACOG Head Start will:

a. Submit to ADE annual SAIS calendars for each Center {0 assure
reporting of required ADE counts.

b. Advise HUSD upon completion of the calendar submissions.

¢. Keep daily count of children served with in the center as required by
Head Start procedures

VIl Transition Activities

HUSD wil!:

a. Meet with appropriate recelving teacher, principal, therapist, nurse for
transition after coordinating these meetings with the building principal at
each elementary site.

NACQG Head Start will:

a. Meet with and (when possibie) introduce parents to the appropriate
receiving teacher, school nurse, and therapist for transition.

b. Special Needs files fo be given to the parents if requested, and shared
with the schools if the student is attempting to enroll in that school.

Page 8 of 9
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iX. Dispute Resolution

In the event that misunderstandings or differences of opinion oceur with regard fo
policies and procedures necessary to accomplish these objectives, the staff and
appropriate supervisor from the respective Agencies will meet to reach a solution. In
the event that a resolution is not achieved, the Assistant Directors or their Agency
counterparts will meet to resolve the issue. If resolution is not reached through these
means, the parties agree to use arbitration to the extent required by ARS, Section 12-
1518.

¥ Termination, Revision and Renewal

Either party may terminate this agreement by providing the other party with sixty (60)
days’ written notice of termination. Any such notices or correspondence incident to
this agreement shall be provided to the other party via regular first-class mail to the
addresses listed below. |n addition, this agreement may be revised during the period
of March 1 through May 31 of each year, provided that both parties agree {0 any
changes or revisions in writing. This agreement may be renewed prior to the
expiration period specified herein, provided that both parties agree to any such
renewal in writing.

Sy ' ;‘J
7 s Y @b Ly R e

" ChiisFetzkr, Ekecutive Director

Kay Tumer, Ed.D, Director of Special

Education
NACOG Head Start Humboldt Unified Schoot District
121 East Aspen Avenue 8766 East Highway 69
Flagstaff, AZ 86001 Prescott Valley, AZ 86314

Date: Sf/{@?//izf Date: ¢ A5 13~

Dr. Paul Stanton, Superintendent
Humboldt Unified Schoo! District
8766 East Highway 6%

Prescott Valley, AZ 86314

Date:

Page 9 of @
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Gifts & Donations

Aron & Kelly Smart
1196 Buena Vista West, Dewey, AZ 86327
Donated two color televisions, one VCR, one microwave,
five educational video sets, and PEffield day equipment
with the donor’s value of $500.00
To be used at Coyote Sprints Elementary School

Jennifer Marley
6487 E. Falon, Prescoit Valley, AZ 86314
Donated an overhead projector with the donor's value of $100.00
To be used at Granville Elementary Scheol

Jennifer Hartley & Karen Mazur
5404 Vista Meadow Drive, Dallas TX 75248
Donated $1,000.00
To be used for the baseball program
At Bradshaw Mountain Middle School
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TO: Humboldt Unified School District Governing Board ~ Item# G
FROM: Howard Moody, Board Presidént Reading
DATE: June 12, 2012 _ Discuss
SUBJECT: Additional Board Meeting for the month of June Action
OBJECTIVE: Board Governance

SUPPORTING DATA:

The Board will discuss and possibly select a meeting date for a second meeting in June.

SUMMARY & RECOMMENDATION:

Sample Wioticn:

I move ¢ approve (date) as the second meeting date in June.

i/ ar il ae
Approved for transmittal to the Governing Board: fi‘f j (g o 4

Dr. PaalH. Stanton, Superintendent

Questions should be directed to:

. Board President Howard Moody by email at howard. moody@humboldtunified.corn
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Ttem # {0
FROM: Howard Moody, Governing Board President Reading
DATE: June 12, 2012 Discuss X
SUBJECT: Vacant Board Seat Action X
Consent

OBJECTIVE: Board Governance

SUPPORTING DATA:

There will be discussion and possible recommendation to the County School
Superintendent regarding the Board’s vacant seat. '

SUMMARY & RECOMMENDATION:

Sample motion:

Approved for transmittal to the Governing Board: 0/ )/' %‘j 4‘/ wM

Dr. Paul Stanton, Superintefident

Questions should be directed to: Howard Moody or Superintendent Stanton (759-4000)
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HFJMIB@LDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ttem# DG
FROM.: Mariela K. Bean, Public Relations Director Reading
DATE: June 12,2012 Discuss
SUBIECT: AmeriCorps Vista Volunteer Coordinator MOU Action X

OBJECTIVE: Goals #1 #2 and #3
SUPPORTING DATA:

The need to strengthen the HUSD volunteer force has been identified as a priority within the District
Board Goals. On October 6, 2011, the HUSD Governing Board approved the submittal of an
application for a VISTA Volunteer Member to assist with the articulation of the HUSD Volunteer
Program. The Public Relations Director developed a volunteer assignment description and plan to
accompany the application. On January 6, 2012, the Yavapai County VISTA Project notified HUSD
that it had been awarded a volunteer capacity grant of one full-time VISTA Member for a period of
three vears. The cost to the District is a one-time 3700 recruitment fee and a yearly $6,000
contribution fee. The VISTA organization pays for the volunteer living allowance and yearly
stipends.

Mariela Bean, Public Relations Director, attended the required training on May 21, 2012. The
position has been advertised, both organizations are in the process of interviewing viable candidates
for the position. The volunteer will begin work on August 1, 2012.

VISTA requires that a Memorandum of Understanding be in place defining the responsibilities of
the parties involved: the Yavapai County VISTA Project (YCVP) Sponsored by Prescott College
and the Project Site (FHHUSD). District legal counsel has reviewed and approved the MOU being
presented to the Governing Board for approval.

SUMMARY & RECOMMENDATION:

The placement of the VISTA Volunteer to Coordinate the HUSD District Volunteer program shouid
greatly support District Board Goals.

It is recommended that the HUSD Governing Board approve the included Memorandum of
Understanding between the Prescott College Sponsored Yavapai County VISTA Project and the
Humboldt Unified School District.

-E'\
iAo p A )2/ b
Approved for transmittal to the Governing Board: | Nk A £

Dr. Pau] Stanton, Superintendent

Questions should be directed to. Mariela Bean, Director of Public Relations 759-4000
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MEMORANDUM OF UNDERSTANDING
Between

) Prescott College
220 Grove Avenue
Prescott, AL 86301
{928)848-7868
mgarvey@ycvp.org

ang:

Organization: Humboldt Unified School District
Project Name: Volunteer Program

Address: 66411 N. Robert Rd Prescott Valiey AZ 86314
Phone: 928-830-1952

VISTA Site Supervisor: Mariela K. Bean

Email address: matiela.bean@humboldtunified.com

This document defines the responsibilities of the Sponsor (Prescott College) and the Project Site with
respect fo the assignment of AmeriCorps VISTA members to perform services to strengthen and
supplement efforts to efiminate poverty and poverty-related human, social and environmental
problems, and increase community capacity as specified in thé AmeriCorps VISTA Project Application
and work plans.

The Project Site agrees to contribute a total of $6,700 to support the cost of the AmeriCorps VISTA

rlacement(s). In recognition of the considerable fime and energy that is devoted to recruitment, the

>jec1 site agrees a nonrefundable $700 recruitment fee. The Project Site will be billed for this fee on
may 1,2012. The Project Site will be billed on August 1, 2012 for the remaining $6,000 with the balance
due 30 days from the invoice date. If an AmeriCorps VISTA member is terminated early from a Project
Site, or if the AmeriCorps VISTA willingly leaves the project before the scheduled termination date, the
cost-share amouni will be pro-rated {minus the recruitment and paid housing expenses) and the
balance will be returned to the Project Site if applicable. *Furthermore, if the AmeriCorps VISTA position
remains unfiled forsix [6) months after the signature date of this agreement, either party may terminate
the agreement upon written notice of such intent. ‘

The obligations of the parties hereto are subject to the ferms and conditions of the Memorandum of
Agreement between the Corporation for National and Community Service (CNCS) and the Sponsor
(Prescott College) which is incorporated herein by reference, and federal lows and regulations and
CNCS policies applicable to the project or which may become applicable to it subsequent to the
execution of this Agreement.

1. The Sponsor (Prescoit College) will:

a) Comply with the provisions of the Memorandum of Agreement between the Corporation and
Prescott College.

b] Assist Project Sites in supporting the overall project goals for each assignment.

c) Assistin the provision of pre-service, earty service, and in-service training for each AmeriCorps
YISTA member.

d) Recruit and assist in placing AmeriCorps VISTA members to Project Sites, matching inferests
and skills with tasks to be accomplished in the approved work plans in the Project Application.

e} Provide support and supervision to AmeriCorps VISTA members in administrative matters such
as project assignments.

1
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fl  Retain full responsibility for the management and fiscal control of the CNCS project and
reports.

g) Perform a 90 day review of VISTA members aimed at supporting ihe VISTA and project in
needed skilt development.

The Project Site will:

a) Provide Sponsor a copy of the assigned supervisors job description {reflecting the responsibility
of VISTA supervision) and resume for filing.

b} Provide accepiable work plans and a plan for the use of AmeriCorps VISTA members.

¢} Provide day-to-day supervision of the activities of the AmeriCorps VISTA members.

d) Provide transporfation and/or fransportation reimbursement for project related travel expense
for AmeriCorps VISTA members as indicated in the project application.

e)] Provide materials and supplies related to the performance of assignments and adeguate
working space to permit AmeriCorps VISTA members to perform their assigned duties.
Specifically, office equipment, computer, internet access, email, and telephone.

f]  Assist in reviewing performance of AmeriCorps VISTA memibers,

g) Provide VISTA with no less than one week of Onssite Crientation and Training (OSOT).

h) Provide project updates to VISTA Leader/Supervisor.

i} Provide for any unigue budget/financial requirements of the project.

i) Provide for any project specific training requirements outside of the AmeriCorps spensored
fraining.

k] Provide staff and time for one (1} on-site review of project.

) Notify the Sponsor immediately regarding unscheduled termination of AmeriCorps VISTA
members and unscheduled changes of status and conditfions of AmeriCorps VISTA members,
such as arrests, hospitalization, and absence without leave.

m] Maintain such records and accounts and make such reports and investigations concerning
matters involving AmeriCorps VISTA members and the project as the Corporation may require
The Project Site agrees to retain such records as the Corporation may require for a period of
three years after comptetion or termination of the project or longer if required for
administrative proceedings and/or litigation purposes, and to provide access to such records
to the Corporation for the purposes of audit, litigation or examination.

n} Allow AmeriCorps VISTA members to participate in local emergency disaster relief efforts if
needed.

o) Allow AmeriCorps VISTA members to parficipate in all National Days of Service.

p) Allow AmeriCorps VISTA members to participate in monthly Team meetings, fraining, anda
occasional AmeriCorps Statewide events and conferences.

a) Allow for reasonable accommodation for any member with a disability seeking 1o serve with
the organization.

1) Pay the expense of fingerprinting of the VISTA member, which is required by low and school
policy for school employees and volunteers who work with students. Sponsor and Project Site
acknowledge and agree that Site cannot accept any VISTA member who has not passed a
fingerprint check.

Joint Responsibitities

Both parties to this Memorandum of Understanding shall make every reasonable effort to ensure
that the heclth and safety of the AmeriCorps VISTA members are protected during performance
of their assigned duties. Neither Prescott College nor the Project Site shall assign or require
AmeriCorps VISTA members to perform duties which would jecpardize their sofety or cause ther
to sustain injuries.
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Non-Discrimination

No person with responsibilities in the operation of the project shall discriminate against any
AmeriCorps VISTA memiber, or member of the staff of, or beneficiary of the project, with respect
to any aspect of the project on the basis of race, religion, color, national origin, sex, sexual
orientation, gender, gender identity, age, disability or political affliation.

5. legol Restriclions
The Project Site agrees that no AmeriCorps VISTA member assigned under this agreement shall
parficipate in the foliowing activities when they would result in the identification of such programs
with:
a) Partisan and non-partisan political activities, including voter registration.
b) Direct orindirect attempts to influence passage or defeat of iegislation or proposals by
initiative pefition.
¢) Labor or antfi-labor organization or related activities.
d) Religious instruction, worship services, proselytize, or any other religious activily as an official
part of their duties. '
Signature;
é. The Project Site further agrees not to:
a) Carry out projects resulting in the identification of such projects with parfisan or non-parfisan
polifical activities, or providing voters transportation to the polls.
b) Assign AmeriCorps VISTA members to activilies that would result in the hiring of or result in fhe
displacement of employed workers, or impair existing contracts for services.
c] Accept, or permit the acceptance of compensation from the AmeriCorps VISTA members or
from bensficiaries for the service of AmeriCorps VISTA membaers.
7. Durotion
This Agreement shall become effective on May 1, 2012, and shall terminate on August 31, 2013,
subject, however, o the terms of the paragraphs enfitled "Duration” and “Termination” in the
Memorandum of Agreement between the Corporation for National Service and the Sponsor
(Prescott College).
7. Termination

Any terminafion of the Memorandum of Agreement between the Sponsor and the Corporation for
National and Community Service will result in the termination of all provisions of this Memorandum of
Understanding except for paragraph 2.m. “If Project Site, Sponsor, and VISTA member cannot reach a
resolution of any dispute or problem with the performance of the VISTA member after good faith
discussion, Project Site may terminate this agreement upon written notice to Sponsor and the VISTA

member.
Cate: Date:
Sponsor: Prescott Coliege Project Site: Humboldt Unified School District

Margaret Garvey, Director
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January é, 2012

Ms. Mariela K. Bean
Humboldt Unified School Disirict
466411 N, Robert Rd., Prescott Valley, A7 84314

RE: Program: Volunteer Program for the Humboldt Schools
Dear Ms. Bean:

The Yavapal County VISTA Project/ Prescott College is pleased to award your organization
“with a volunteer capacity grant of (1) VISTA Member. The purpose of the award is to assist
Humboldt Unified School District developing a volunteer program. Recruitment efforts will be
starting soon, and with your help, we intend have your member selected by June 1, 2012 and
ready to begin their year of service with your organization on Augusi 1, 2012,

The Yavapai County VISTA Project (YCVP) is an dffiliate of the Corporation for National and
Community Service (CNCS) and funding for this project has been provided by CNCS in support
of our regional programming. YCVP's mission is 1o “build and sustain the efforts of Yavapa
County service providers and community members to continually improve the quality of iife
across the region”. We work 1o support efforts in creating just and healthy communities. We
have selected your organization because we see in your work the opportunity to make our
community a better place for all its citizens.

We encourage you to publicize your VISTA project by submitting a press release to local
media outlets and by mentioning the support you received in any of your crganization's
publications. In return we will request information from your organization for our social marking,
and we will be collecting “impact stories™ from your VISTA members in order to highiight the
work of your organization locally as well as nationally. '

Please e on the look out for information about @ mandatory Site Supervisor Orientation that
will occur here locally during the month of May 2012. Tentatively, we have set aside the date
of May 21, 2012, Please be sure that you are able to make this training.

If you have questions, please do not hesitate to contact me at mgarvey@ycvp.org, or 928-
848-7848. Congratulations and we look forward o working with you!

Sincerely,

Yy ¥ irosy

Serve Yavapai / 609 Western Ave. / Prescott, AZ. 86305 / 928 B4AB.7848 / www.yCvp.Org
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Serve Yavapai VISTA Assignment Description (VAD)
Planning Worksheet

I o \'\
7

Serve Yavapal VISTA Project

Program Mission: Serve Yavapai's mission is to help build and sustain the efforts of Yavapai County
service providers and community members to continually improve the quality of life across the
region. We work to support efforts in creating a just and healthy community.

Program Milestones:

1. VISTA members will recruit and manage the work of over 3,000 volunteers who will donate more then 40,000
hrs of service to improving the quality of services provided to individuals living in poverty in Yavapai County

Examples of activities completed by VISTA members to support this milestone:

2. VISTA members will provide services to over 2,500 at risk youth ensuring that they are receiving quality learning
opportunities, nourishment, mentoring, and safe places to sleep through crisis shelters and permanent housing
solutions.

Examples of activities completed by VISTA members to support this milestone:
3. Members will increase the sustainability of local organizations by writing and being awarded over $200,000 worth

of grants and other funding or by developing membership or development of social entrepreneurship.

Examples of activities completed by VISTA members to support this milestone:

Host Site Organization Name: Humboldt Unified Schoof District
Host Site Organization Mission:

The HUMBOLDT UNIFIED SCHOOL DISTRICT is unified by a comrmitment from all District
stakeholders to a Shared Purpose (Mission). The Governing Board officially approved the Shared
Purpose with the objective of fulfilling its three Governing Board goals:

Board Goal #1: Raising the Level of Student Achievement
Board Goal #2: Focus on Planning for Future Student Needs
Board Goal #3: Increasing Parental and Community Involvement




SHARED PURPOSE of The Humboldt Schools

7o educate our students—
with rigor, dedication, depth, and the
application of innovative technology.
¥ % ok
7o involve our students—
along with their parents and community, in a
cooperative vision of education as a key to
responsible and productive citizenship.
ok Xk
7o prepare our students—-
- to meet the events of their lives with
knowledge, insight, and perseverance.
* ok ok .
To inepire our students--
to believe that, with hard work, they can
achieve great things in whatever career
they choose, and thus help to
make a better world.

VISTA Site Name/Title: The Humboldt Unified School District/Public Relations & Language

Acquisition Director
VISTA site goal: To organize an articulated, viable, and sustainable District Volunteer Program at all

District sites and departiments.
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Objective 1:

Conduct analysis of effective and non-effective components of the current District
“%@Hum@enﬂ Programs :

Activities:

Step 1: Review Volunteer Handbook
Step 2: Review existing Volunteer placement process and protocols
Step 3: Prepare a comprehensive SWOT report (Strengths, Weaknesses, Cpportunities, Threats)

Goals or expected results:

Analysis will allow VISTA volunteer and District to determine what is working well and what is not.
This will assist in formulating the plan for streamlining and formalizing the process.

Timeline:
August through October 2012

Links to overall project milestones:

(EX) Increases number and depth of services Increases awareness of your organization within Measures the impact
offered the community

Objective 2:

Rased on SWOT analysis and report, VISTA Volunteer with assistance and guidance from
Ae District, will formulate a plar for establishing and implementing a formal Bistrict

Volunteer Program. The plan should be Strategic, Measurable, Attainable, Results-Based,
and Time-bound

Activities:

Step 1: Identify achievable and measurabie goals.

Step 2: Establish a timeline.

Step 3: Outline the implementation steps.

Step 4: Identify key organizational work processes

Step 5: Develop an internal and external communication component

Step 6: Develop a recruiting component

Step 7. Research and propose a permanent funding mechanism to sustain Volunteer Program after
the three- year period ‘

Step 8: Plan proposal vetted through administration and reviewed and approved by Superintendent
& Governing Board

Goals or expected results:

Finished, articuiated, formal plan

“Timeline:

Plan would be ready for approval at December, 2012, Governing Board meeting.

Links to overall project milestones:

(EX) Increases number and depth of services  Increases awareness of your organization within Measures the impact
offered the community

340




Objective 3:

VISTA Volunteer with the assistance and in collaboration with District administration wwill
begin implementation of the Volunteer Program. -

Activities:

Step 1: Review and update volunteer database

Step 2: Put in place protocols for proper processing of volunteers

.| Step 3: Identify and establish organizational structure: leaders, volunteer coordinators at each
site/department, etc.

Step 4: Train sites/departments and coordinators on new process and protocols

Step 5: Establish and train sites/departments ori cornmunication protocol

Goals or expected results: -

Beginning in January, implementation of program revisions should begin in a systematic manner,
according to approved plan.

Timeline:

January 2013 through July 2013

Links to overall project milestones:

{EX) Increases number and depih of services Increases awareness of your organization within Measures the impact
offered the community

Objective 4:

Establishment of clear, documented evidence of the Management of new and/or
improved volunteer District processes

Activities:

| Step 1: Continue with Project Implementation plan

Step 2: Identify performance measures or indicators

Step 3: Identify in-process measures for control and improvement
Step 4: Develop systematic evaluation of work process

Goals or expected results:

There should be clear, documented evidence that the Volunteer Program Plan has been successfully
implemented at all sites/departments.

Timeline:
July 2013 through end of VISTA project July 2015

| Links to overall project mitestones:

Increases number and depth of services offered  Increases awareness of your organization witfin Measures the impact
the community
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ~ Item# {0 D
FROM: Phil Young, Director of Human Resources Reading
DATE: June 12, 2012 Discuss X

SUBJECT:  Approval of 2011-12 Professional Staff and Support -~ Action X
staff Meet & Confer Recommendations

OBIECTIVE: Goal #Attract/Retain Qualified Staff

SUPPORTING DATA:

The Professional Staff Meet & Confer Commiitee and the Support Staff Meet & Confer Committee
held joint meetings throughout the 2011-12 school year. In addition to Phil Young and Cynthia
Windham who served on both committess, valued members of the commitiees were:

PROFESSONAL STAFF MEET & CONFER COMMITTEE

Amy Emlund Victoria Kendall Buan Muicahy Ashley Tetreauit
Marty Boles Catrte Barros Elizabeth Williams IKxustine Caznes
Danette Derickson Patricia Andreasky Jetf Torp Dan Streeter
Dr. Ternt Matteson Bucky Bates Candice Blakely

SUPPORT STAFF MEET & CONFER COMMITTEE

Doug Willamson  Doug Ricketts Bill Dunn Linnea Knicely
Debbi Duncanson  Heidi Force Jeannette Arntzen  Tusanne Cordes

During the year, committee members brought forward a number of potential discussion topics. While
some were determined to fall outside of the purview of Meet & Confer, some of those issues were
channeled to other District staff (e.g. maintenance issues to Ben Peters) for consideration/resolution.

From the topics that were discussed at Meet & Confer, there were three specific recommendations

approved by the members that require Governing Board for consideration. They are:

1) It was requested that the Governing Board approve salary schedules and the stipend schedule for
the 2012-13 school year with wages the same as on the 2011-12 schedules.

Atthe April 10, 2012 meeting, the Governing Board approved all schedules as presented.

2) It is requested that all employees in their second continuous year or higher with the District,
regardless of classification or hours worked, be paid a onetime longevity payment not to exceed
$350.00 payable on commencement of work for the 2012-13 school year.

This language was already approved by the Governing Board at the April 10, 2012 meeting in
2012-13 contracts and work agreements, but no specific amount was approved. However, based
on the availability of EduJobs funds, it has now been determined that a full $350.00 payment can
be supported in next year’s budget.
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3) It is requested that the number of contract days for all Psychologists be changed from 205 days to
200 days, with no change in contract wages.

Psychologists, Speech Therapists, Occupational Therapists, and Physical Therapists all provide
essential support services for our special needs population. Except for Psychologists, all other
therapists work a 185 day contract. Psychologists currently work a 205 day contract. Dr. Kay
Turner, Director of Special Services, reviewed all of the professional duties performed by our
Psychologists and has determined that a shortened 195 day contract will provide sufficient time
for them to complete 100% of their assigned tasks. In addition to Meet & Confer support, this
recommendation is supported by the Special Services Director. -

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:

Move to approve a onetime longevity payment to all employees in their second continuous year or
higher with the District, regardless of classification or hours worked, of $350.00 payable on
commencement of work jor the 2012-13 school year.

Move to approve a change in the number of contract days for all Psychologists from 203 days to
195 days effective for the 2012-13 school year, with no change in contract wages.

<

) : . a A f i‘F’ .f f' i
; Approved for transmittal to the Governing Board: 5\}_) A War T8 c}k
Dr. Paul H. Stanton Superintendent

Questions should be directed to: Phil Young (@) 759-4006
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ~ Ttem#  |p E
FROM: Phil Young, Director of Human Resources Reading
DATE: June 12, 2012 ' Discuss X
SUBJECT: Approval of New Principal Evaluation System Action X

OBJECTIVE: Goal #1 Raise the level of Student Achievement,
#2 Focus on Planning for Future Student Needs, and
#3 Increase Parental/Community Involvement

SUPPORTING DATA:

On April 25, 2011, the State Board of Education (SBE) passed an Arizona Framework for Measuring Educator
Effectiveness. This action followed the passage of SB 1040 that directed the SBE to adopt and maintain a mode]
framework for principal evaluation that includes quantitative data on student academic progress. Based on the
requirements of SB 1040, our District was required to create a new Principal Evaluation System that met all of the
law’s provisions.

All Principals, along with Dr. Paol Stanton, Diana Green, Mariela Bean, and Phil Young, met together during the
2011-12 school year to work on creating a new evaluation system that fully complied with the Arizona Framewaork.
At the same time, a number of HUSD administrators attended the Yavapai County I.eadership Institute facilitated
by Nancy Alexander. This group, which included administrators from around Yavapai County, created an excellent
draft set of documents which became the core of the HUSD final evaluation system.

As part of the Arizona Framework, the SBE identified standards upon which the new principal evaluation must be
based. The ISLLC (Interstate School Leaders Licensure Consortium) standards were selected to ensure that
Arizona’s Professional Administrative Standards aligned to national expectations. Those standards are reflected in
our Principal Evalnation Form. The Framework also required that between 33% and 50% of a principal’s
evaluation be based on school-level data elements. Data from statewide assessments (e.g. AIMS, SAT 10, etc.) had
to be used as at least one of the school-leve! elements. HUSD administrators opted to give the data component a
49% weighting,

SUMMARY & RECOMMENDATION:

It should be noted that, while school level data is a required part of the new evaluation, the District will be unable to
obtain AIMS data in time for spring rehire decisions since it arrives in late summer. Therefore, for year one of
mmplementation, administrative rehire decisions will be made only using the six ISLLC standards reflected in the
Principal Evaluation Form. The data components will be added in late summer, as available, and the final
evaluation score will be calculated. This information will then be useful as a springboard for the next year’s
evaluation process. Also note that it is anticipated that the entire evaluation system may be revised at the end of the
2012-13 school year and brought back to the Board again at that time for approval. This will allow the data-specific
components to be refined by the end of year one and firmed up for 2013-14.

It 1s recommended that the Governing Board:

Move to approve a new Principal Evaluation System as presented in the attached Principal
Performance Evaluation System 2012, Principal Evaludation Form, School Level Data, Surnmary
Sheet, Principal Self Evaluation, and Principal Evaluation Rubric documents which will go into effect
for the 2012-13 school year. i

/i M
Approved for transmittal to the Governing Board: () l’L f W s
Dr. Paul H. Stanton Superintendent

Questions should be directed to: Phil Young @ 759-4006
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HUMBOWLDT UNIFIED SCHOOL DISTRICT #22
6411 N. Robert Road Prescott Valley, AZ 86314

PRINCIPAL PERFORMANCE EVALUATION SYSTEM 2012
BASED ON THE ARIZONA FRAMEWORK FOR MEASURING EDUCATOR EFFECTIVENESS

The Principal Evaluation forms and process are designed to meet the criteria described in
ARIZONA REVISED STATUTE § 15-203(A)(38) The State Board of Education shall..."adopt
and maintain a model framework for a...principal evaluation instrument that includes
quantitative data on student academic progress that accounts for between thirty-three
percent and fifty per cent of the evaluation outcomes and best practices for professional
development and evaluator training. School districts...shall use an instrument that meets the
data requirements established by the State Board of Education to annually evaluate
individual...principals beginning in school year 2012 - 2013.”

The goals of this document as well as the Arizona Framework for Measuring
Educator Effectiveness are:
s To enhance and improve student learning;
o To use the evaluation process and data to improve principal performance;
e To incorporate multiple measurements of achievement;
e To communicate clearly defined expectations;
e To allow LEAs to use local instruments to fulfill the requirements of the framework;
e To reflect fairness, flexibility, and a research-based approach;
o To create a culture where data drives instructional decisions.
e To use the evaluation process and achievement data to drive professional
development to enhance student performance. _
e To increase data-informed decision making for students and evaluations fostering
school cultures where student learning and progress is a continual part of
redefining goals for all.

The evaluation instrument (the what) identifies those aspects of a principal’s
responsibilities that have been documented through research the role schools leaders
should plan in raising student achievement. Incorporating clear and consistent standards
and expectation into an evaluation model supports the core predictors of strong school
leadership. The evaluation document has been modeled after the Educational Leadership
Policy Standards: ISLLC 2008. These standards provide high-level guidance and insight
about the traits, functions of work and responsibilities expected of school leaders. The
evaluation process (the how) identifies critical components mandated by ARS § 15-
203(A)(38) as well as best practices in evaluating principals and leaders.

The document begins with a yearly timeline to assist evaluators and principals identify
tasks to be completed during the principal evaluation cycle. Multiple data collection
sources are required. The timeline can be customized annually for each principal being
evaluated and can be customized to meet school and District needs.

The evaluation form has three components. The first component is the Principal Evaluation
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Form which is designed to be used to document evidence of the six ISLLC standards and
which accounts for 51% of the evaluation outcomes. Evidence could include but not be
limited to achievement data, demographic data, classroom walkthrough data collectior,
formal classroom observations, professional conversations and collection of artifacts. The
ISLLC standards are:

o Standard 1: An education leader promotes the success of every student by facilitating
the development, articulation, implementation, and stewardship of a vision of
learning that is shared and supported by all stakeholders.

o Standard 2: An education leader promotes the success of every student by advocating,
nurturing, and sustaining a school culture and instructional program conducive to
student Jearning and staff professional growth.

o Standard 3: An education leader promotes the success of every student by ensuring
management of the organization, operation, and resources for a safe, efficient and
effective learning environment.

o Standard 4: An education leader promotes the success of every student by
collaborating with faculty and community members, responding to diverse
community interests and needs, and mobilizing community resources.

o Standard 5: An education leader promotes the success of every student by acting with
integrity, fairness and in an ethical manner. ‘

o Standard 6; An education leader promotes the success of every student by
understanding, responding to, and influencing the political, social, economic, legal,
and cultural context.

The second component is the documentation of the quantitative School Level Data on
student academic progress and related progress data that accounts for forty-nine percent
of the evaluation outcomes. The last component is a self-calculating Summary Sheet.

Principal-specific goals will be written in specific, measurable, attainable, realistic, and

timely (SMART) format. Multiple data sources will be utilized in developing the goals. The
principal’s goals should focus on a growth model for overall student achievement.

Principal Evaluation Timeline 2012-13

Review Evaluation Document

Review Evaluation Timeline

Complete ISLLC Principal Seif Evaluation
Review Growth Model Points

Verify Data Collection Items/Calendar
Set Smart Goals

Fall Walk-thraugh/Sweep

SEPTEMBER

© © o ©0 @ ©G ©

o Midyear Walk-through/Sweep
JANUARY o Mid-Year Data Collection
o  Mid-Year Progress Repost on Goals

¢ Final Walk-through/Sweep
MARCH o Formatl Written Evaluation
e  Contract Recommendation

o Final Data/Documentaticn Added to Evaluation
JULY o  Goal Achievement
o Advanced Next Year Planning
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ~ Item# (O F
FROM: Dan Streeter, Incoming Director of Human Resources, Reading
and Phil Young, Director of Human Resources
DATE: June 12, 2012 Discuss X
SUBJECT: Approval to Postpone Full Implementation of New Action X
Teacher Evaluation System
OBJECTIVE: Goal #1 Raise the level of Student Achievement and
#2 Focus on Planning for Future Student Needs
SUPPORTING DATA:

On April 25, 2011, the State Board of Education (SBE) passed an Arizona Framework for Measuring
Educator Effectiveness. This action followed the passage of SB 1040 that directed the SBE to adopt and
maintain a model framework for teacher evaluation that includes quantitative data on student academic:
progress. Based on the requirements of SB 1040, our District will need to create a new Teacher

Evaluation System that meets all of the law’s provisions.

SR 1040 required that the new teacher evaluation be in place at the start of the 2012-13 school year.

However, the subsequent passage of SB2823 allows districts to elect to postpone full implementation of

the new teacher evaluation until school year 2013-14 if the Governing Board adopts a plan that includes:
o Before September 30, 2012, 1) a timeline for implementation by the 2013-2014 school year, 2} a
plan for engaging teachers and other interested stakeholders, and 3) a plan to determine how the

evaluations will guide professional development.

o Before December 31, 2012, 4) an instrument or instruments considered for the evaluation and 5)

the percentage of the outcome of the evaluation in accordance with the teacher evaluation

framework.

To begin the process of creating a new teacher evaluation system, a committee was formed and convened

on May 3, 2012. Committee members included:

Brian Mulcahy — BMHS Teacher

Linda Schwandt — BMMS Teacher

Sandra Clark — GHMS Special Education Teacher

Libby Wood — Bright Futures PreK Teacher

Carrie Barros — CSES Teacher

Kristine Kreutter — GES Teacher

Beth Denman — HES Teacher

Karen Wagner — LVES Teacher

Kenneth VanEmmerik — LTS Teacher

Diane Lerette — MVES Reading Specialist

Helen Dickerson — BMHS Fine Arts Teacher

Dave Capka— BMHS CTE Teacher

Jan Wissell - BMHS Counselor

Marty Boles - GHMS Physical Education Teacher

Cole Young — Elementary Principal

Dr. Terri Matteson — Middle School Principal

Dan Streeter* — BMHS Principal

Phi! Young* — Director of Human Resources

] Diana Green — Director of Educational Services

Dr. Paul Stanton - Superintendent

|

*For the 2012-13 school vear, Kort Miner will replace Dan Streeter and Dan Streeter will replace Phil Young.

After a review of the task ahead, the committee agreed that postponing implementation of a new teacher
evaluation system was desirable. This decision was based primarily on the fact that there is a current lack
of valid, reliable, and timely student-specific data available to be used for evaluating every
subject/grade/specialty teaching assignment within the District. The committee strongly believed that
additional time was needed to identify/develop appropriate student-specific data elements for every unique
teaching assignment before implementing the new evaluation systen.
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SUMMARY & RECOMMENDATION:

___\Therefore, the following plan is being proposed (refer to numbering, above, in plan requirements).
1) Timeline

o The Teacher Evaluation Committee will reconvene priot to Labor Day to continue work on the
new evaluation system.

o All documents relating to the new evaluation system will be developed and brought to the Board
for consideration/approval by December, 2012.

e During 2" semester, a select group of teachers will be evaluated using the new evaluation system,
providing an opportunity to fine tune to process and determine associated fraining needs.

o Full implementation of the new evaluation system will take place during the 2013-14 school year.

2) Stakeholders

o The current committee membership includes teachers with a wide variety of grade and subject
specialties. Administrative representation also covers different levels/specialties. As meetings
progress, members will be responsible for reporting back to their professional peers to assure all
stakeholders are kept informed.

o At least one after school/evening meeting will be held in October of 2012 where all professional
staff and community members will be invited to learn about the committee’s progress and the
evolving teacher evaluation system components. This will allow all stakeholders to provide
additional input into the development process. '

3) Professional Development

o Similar to the Principal Evaluation System, the Teacher Evaluation System will include some form
of a “self-evaluation/pre-conference” component at the start of the annual process. In whatever
form it takes, there will be an opportunity for both the person being evaluated and the evaluator to
request/suggest personalized relevant professional development opportunities at that time. Those
ideas from all self-evaluations/pre-conferences will be funneled to the Director of Educational
Services who will plan District professional development activities to address the more pressing
needs and develop an annual professional development calendar.

o At the conclusion of each year’s evaluation, there will be a step where both the person being,
evaluated and the evaluator can request/suggest personalized relevant professional development
for the coming year. This collective data will also be useful in developing the next year’s
professional development calendar.

o In addition to the new evaluation system, teachers in their first and second year with the District
will participate in a mentoring program, working with Instructional Specialists. Mentoring
activities will include focused professional development. Teachers on their third year with the
District will continue to be offered additional support on an as-needed basis and as specified
during the evaluation process by the evatuator and teacher.

4) Instruments
o - All documents relating to the new evaluation system will be developed and brought to the Board
for consideration/approval by December, 2012. ‘
5) Percentage Weighting
o By December, 2012, as part of the new evaluation system which will be brought to the Board, the
weighting of the leadership and data components will be identified.

It is recommended that the Governing Board:

Move to postpone the full implementation of the new teacher evaluation requirements until school year
2013-14 based on the plan presented in the above recommer, ation.

Lo A
Approved for transmittal to the Governing Board: M:)x‘ 4 ,{;a,;/ / \.’j ji/A
Dr. Paul H. Stanton Superintendent

Questions should be divected to: Dan Streeter @ 759-4104 or Phil Young @ 759-4006
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board tem # [0
FROM: Dr. Kay B. Turner, Special Services Director Reading
DATE: June 12, 2012 - Discuss
SUBJECT:  Add 10 hours/week to the IEP Facilitator position to be paid with IDEA grant funds Action

v

OBJECTIVE: Goal #1 Raise the Level of Student Achievement and #2 Focus on Planning for Future Student Needs

SUPPORTING DATA:

For many years we had a .75 FTE IEP Facilitator paid from IDEA grant funds and a .75 Preschool Coordinator position
paid from M&QO. Two years ago, during the recession, we cut ten hours per week from both positions to save money.

We now need to add back the 10 hours per week to the IEP Facilitator position in order to help keep the District in
compliance with the ever-increasing State and Federal mandates. '

We have the capacity to fund the extra ten hours a week from the IDEA grant with no impact to M&O.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board move to approve increasing the IEP Facilitator position by 10 hours per
week (from .5 FTE to .75 FTE} with the additional funding paid from the IDEA grani.

o ) \‘i ; - —'...,_f .‘.‘.
Approved for transmittal to the Governing Board: e R e
Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Dr. Kay Turner @ 759-4040

363



378



HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ~ Item # 10 M
TROM: Diana Green, Director of Educational Services Reading
DATE: June 12,2012 Discuss X
SUBJECT: Apyproval of GEAR UP Staff Positions Action X

OBJECTIVE: Goal 1 Raise the level of Student Achievement, #2
Focus on Planning for Future Student Needs and #3
Increase Parental/Community Involvement

SUPPORTING DATA:

GEAR UP stands for Gaining Early Awareness and Readiness for Undergraduate Programs and 15 a
federally funded program. Humboldt Unified School District, in partnership with Northesn Arizona
University, has just received a $1,400,000 six year grant which will provides $242,000 per year for
staffing, training, materials and supplies to actively promote student success in grades 7 through 12.
The GEAR UP Overview/History and NAU/Arizona GEAR UP 2012-2019 documents (attached)
provide details regarding this excellent program.

SUMMARY & RECOMMENDATION:

To begin implementation of this exciting program, the District will need to hire two (2) GEAR UP
Coordinators and one (1) GEAR UP Assistant to support the program’s activities (see attached job
descriptions). All staff costs will be paid by GEAR UP funds.

Tt is recommended that the Governing Board:

Move to approve two (2) GEAR UP Coordinator positions and one (1) GEAR UP Assistant
position as described in the attached job descripiions, with all funds coming from GEAR UP
Jfunds. :

1 . .!/{;.A;/‘? ﬁrll 9\,..
Approved for transmittal to the Govermng Board: (K" s 78— vy
Dr. Paul H. Stantori Superintendent

Questions should be divected to: Diana Green @ 759-5045
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ARIZONA
NAU/ARIZONA GEAR UP AR

Gaining Farly Awareness and Readiness for Undergraduate Progra

=
/. TS &
gy

GEAR UP @V@wﬁewlﬂﬁst@w

Historv / Purpose: GEAR UP is a federally-funded college-access program started in 1999, authorized under
the Higher Education Opportunity Act (HEOA). Since 1999, GEAR UP has sexrved over 1.2 million students in
48 states, Washington D.C., Puerto Rico and other US territories. The purpose of GEAR UP is to significantly
increase the number of students from low-income communities who graduate from high school prepared to enter
and succeed m postsecondary education.

How it Works: The U.S. Department of Education awards six- or seven-year grants to States and to
Partnerships between universities and economically disadvantaged schools (defined as free- or reduced-lunch
rate of at least 50%). Successful applicants must match the federal award, doltar-for-dollar. Grantees serve an
entire class of students beginning in grade seven, and follow the cohort through high school (and/or the first year
of college). State grants also implement school- and state-level initiatives aimed at improving college and
career readiness.

GEAR UP in Arizona: Since 1999, Arizona has been the recipient of nine Partnership and three State grants.
From 2000 to 2006, Northern Arizona University (NAU) administered both the State grant, and a Partnership
grant (AZ GEAR UP I). In July 2006, NAU was awarded $17 million in federal funds to administer the Arizona
GEAR UP 2006-2012 State grant (AZ GEAR UP II). In July 2012, NAU received $30 million in federal funds
for implementation of Arizona GEAR UP 2012-2015, on behalf of the state (AZ GEAR UP III). -

A7 GEAR UP I: Between 2000 and 2006, AZ GEAR UP served nearly 4,000 students, attending 19 targeted,
geographically diverse schools in seven counties. Professional evaluations showed that, compared to matched
controls, GEAR UP students were more likely to: stay in school; be promoted to the next grade level, meet or
exceed ATMS middle school standards; score better on the Stanford 9, and receive mentor support. Ultimately,
compared to the State average, the high school graduation rate was significantly higher for the GEAR UP cohort
in 2006 (82% for GEAR UP vs. 70% State average). Most significantly, the college-going rate for the GEAR
UP Class of 2006 was more than double the State average (75% vs. 31%).

A7 GEAR UP 1I: During the first two years of the 2006-12 AZ GEAR. UP project, more than 1700 students
were served through partnerships with 18 middle schools in Coolidge, Flagstaff, Miami, Globe, Phoenix and
Yuma. These students transitioned to eight high schools in these communities and graduated in May/June 2612.
Outcomes of AZ GEAR UP II will be available in Fall 2012. '

During AZ GEAR UP I & II, NAU partnered with public and private entities across the state to implement a
variety of initiatives to enhance preparation for, and access to, postsecondary education. Partners included the
Governor’s Office, Arizona Commission for Postsecondary Education, Arizona Department of Education,

Arizona State University, Qwest Foundation, the New York Times Knowledge Network, the Virginia G. Piper
Charitable Trust, USA Funds, and the Arizona College Scholarship Foundation (ACSF).

A7 GEARUP III: Arizona GEAR UP 2012-2019 replicates the successful GEAR UP cohort model (In-School
Partnerships) implemented over the past decade and adds a Middle Grade Initiative (MGI) component that will |
significantly improve by 2018, the college and career readiness of three-fourths of the state’s low-mcome
middle grade students. AZ GEAR UP I also expands partnerships with local, state and national agencies
through the Collaboration component.

For further Information. GEAR UP Principal Investigator Dr. Daniel L. Kain, Vice-Provost, NAU (928) 523-
7139, Project Director Teena Olszewski, State GEAR UP Office (602) 776-4613.




NAU/Arizona GEAR UP 2012-1019

Component Descriptions:

The In-School Partnership compenent encompasses 19 middle schools and 12 high schools the
following school districts: Douglas Unified, Holbrook Unified, Humboldt Unified, Kingman Unified,
Winslow Unified, Bullhead City Elementary, Mohave Valley Elementary, Casa Grande Elementary,
Toltec Elementary, Colorado River Umon, Casa Grande Union, Mingus Union and Yuma Union. The
parties to each Partnership are Northern Arizona University and one or more school districts named in the
federal proposal. Grant-paid GEAR UP site coordinatoers, local to each of the participating schools,
shepherd the 2018 cohort from each partnership toward pursuit of postsecondary education. The site
. coordinaters move with the cohort through each grade from middle through high school.

GEAR UP supports multiple, overlapping, research-based strategies, interventions and services to foster
student achievement. Specific GEAR UP strategies, interventions, activities, programs and features of
NAU/AZ GEAR UP 2012-2019 in partner schools may include:

Academic Advisement
. Academic and Attendance Monitoring and Intervention

Annual Postsecondary Education Planning Sessions (PEPS)

Capacity Building/Professional Development (Transition to Common Core Standards)
Carcer Exploration/Exposure

College and Career Readiness System (CCRS) [EXPLORE, PLAN, ACT]
College Visits

Credit Recovery

Family Newsletters

Financial Aid Information and FAFSA Assistance

Mentoring

Parent Involvement, Advisement

Skill Building Student Workshops

Scholarship and College Application Assistance

Summer Enrichment

Transition Programs (Middle to High School)

Tutoring/Test Preparation (Academic Mentoring)

VVVVVVVVVVVYYVVYVYYVYYVW

Site specific work plans and budgets guide the GEAR UP services provided in the partner schools, NAU
developed the 2012-13 work plan based on grant requirements and baseline data submitted by the schools.
In each subsequent year, districts/schools, in collaboration with the NAU GEAR UP Leadership Team,
will develop work plans and budgets to meet their specific needs.

The Middle Grade Initiative (MGI) component aims to significantly increase the number of low-
income 8™ graders who enter high school on-track to be college and career ready through three annual
activities over a six year period: (1) administration of ACT’s EXPLORE assessment to 8" graders in low-
income schools, (2) workshops to frain school-designated College and Career Coaches to interpret resulis
with students and their families and to prepare each student’s pre-high school Education and Career
Action Plan (ECAP), and (3) professional development for middle grade teachers and administrators on
using EXPLORE data fo modify curricula and instruction to improve student achievement and school
performance. This component will impact at least 30,000 students, attending over 200 low-income
districts and charter holders, each vear of the grant. Middle schools that are involved with GEAR UP
through the In-Sehool Partnership component will benefit from this component each year of the grant,
even after the GEAR UP cohort has moved on to high school.
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

Title: GEAR UP Coordinator Classification: Classified Term Contract

Reports Ta: Director of Educational Services
Contract: 12 Month (225 Days), Full-time, Salary paid on Teacher Salary Schedule with

Extra Days

General Duties:

This is a professional student-support position responsible for managing the delivery and
implementation of core interventions and services, for students and their families, as outlined
in annual school-specific GEAR UP work plans and budgets. Coordinators execute the plans
and develop the types of trusting relationships with students and families that have been
shown to foster student success. The position may include some supervisory responsibilities,
GEAR UP siands for Gaining Early Awareness and Readiness for Undergraduate Programs
and is 2 federally funded partnership between Northern Arizona University and Humboldt
Unified School District.

In conjunction with NAU/GEAR UP administrators, and the School GEAR UP Site Team,
the GEAR UP Coordinator works to ensure that the terms specified in the subcontract
between NAU and the school district are met. As an advocate for GEAR UP students, the
GEAR UP Coordinator is a leader within the school whese primary job is to promote:
o Students’ successful academic performance and preparation for each educational
transition;
e Increased educational expectations for postsecondary education,
o Students' successful completion of high school (including passing AIMS),
o  Students' academic, financial, and social preparation for postsecondary educational
opportunities; and
¢ Students' and parents' knowledge of postsecondary options.

Performance Duties:

1. Monitor GEAR UP student grades / credits to promote on-time graduation and completion
of college pre-requisite curriculurn.

2. Supplement school’s efforts to help GEAR UP students pass AIMS.

Facilitate /organize postsecondary-planning sessions for all GEAR UP students.

4. Provide grade level appropriate information about career and coliege options, preparation,
and financial support oppertunities to GEAR UP students.

[WS]

‘5. Provide GEAR UP parents with advice and information on college planning and

{inancial aid resources.

6. Assist GEAR UP students and parents with FAFSA, college and scholarship applications.

7. Outreach to GEAR UP students who have withdrawn with a status of “dropowt” or
“unknown”.

8. Facilitation of PSAT, SAT and ACT registration and preparation.

9. Recognize and celebrate student success.

10. Monitor the success of the project, including levels of participation, quality of activities,
and impact in terms of student achievement, attendance, educational expectations, and
behaviors.

11. Maintain accurate and complete records of student data and participation in GEAR up
activities, and submit on a timely basis to NAU.
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

12. Provide records or written reports as required by NAU for grant compliance.
13. Leverage community resources, solicit in-kind contributions of goods and services from

external sources, and maintain proper records for all expenditures.

14, Coordinate all aspects of school mentoring /tutoring initiatives for GEAR UP students.
15. Complete other tasks as specified in Annual Work Plans.
16. Periadic travel to Phoenix for Team Meetings and out-of-state travel to annual conference,

required.

Qualifications/Competencies:

Strong oral communication skills in English

Able to read/write well in English

Able to sit for extended periods of time

Able to safely lift up to twenty (20) pounds

Bachelor’s Degree or higher in education, counseling, social work, child development or
related field;

At least one vear of experience working with middie school or high school students;
Successful experience in student support roles

Knowledge of secondary education requirements

Knowledge of postsecondary education options, application procedures and admission
requirements

Knowledge of financial aid and scholarship opportunities and application processes
Strong ability to communicate with students, parents and school staff verbally and in
writing

Excellent program coordination skills, including demonstrated record of completing tasks
on time and within budget

Continuing Education/ Training:

Training as directed by supervisor

Clearances:

Criminal Justice/ Fingerprint Clearance
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

Title: GEAR UP Assistant | Classification: 7

Reports To: Director of Educational Services
Work Agreement: 209 Days, 35 Hrs/Week
General Duties: ,

This position provides administrative support for the GEAR UP Coordinator(s) hired by the
school district to manage the implementation of core interventions and services for students
and their families as outlined in annval school-specific GEAR UP work plans and budgets.
GEAR UP stands for Gaining Early Awareness and Readiness for Undergraduate Programs
and is a federally funded partnership between Northern Arizona University and Humboldt
Unified School District.

The GEAR UP Assistant performs a variety of office, clerical, word processing and/or data-
entry duties related to the GEAR UP grant. The Assistant is supervised by the GEAR UP
Coordinator(s) and designated school staff to assist maintain accurate and complete records of
student data and participation in GEAR UP activities; to assist with GEAR UP event/service
planning; to submit data on a timely basis to NAU; and to perform other duties related to
administrative support for the GEAR UP Coordinators(s). '

Performance Duties:

1. Provides general information in response t6 inquiries in person or by telephone; refers
inquiries to GEAR UP Coordinator (s), as appropriate.

2. Files and cross-indexes documents and correspondence according to preseribed
methods. _

3. Operates copiers, calculators, personal computers, fax machines, or other basic office
equipment found in the GEAR UP office (s). :

4. Assembles and or/compiles a variety of data from GEAR UP Coordinators for entry
into a database, or for submission to NAU for entry.

5. As directed, distributes or mails GEAR UP Newsletters and other information to
GEAR UP families.

6. Prepares work orders, supply requisitions, requests for special data or similar actions
within established limits and procedures; obtains appropriate signatures.

7. Makes arrangements for meetings by scheduling facilities and services according to
instructions from GEAR UP Coordinators.

Qualifications/Competencies:

o  Strong oral communication skills in English

e  Able to read/write well in English

o Able to sit for extended periods of time

s Able to safely lift up to twenty (20) pounds

o Associates’ Degree, or higher in a related field.

o Two years of secretarial/clerical experience; or certificate in secretarial science and one
year of secretarial/clerical experience; or any equivalent combination of experience,
training and/or education.

o Knowledge of generic office procedures and practices.
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HUMBOLDT UNIFIED SCHOOL DISTRICT
JOB DESCRIPTION

o  Skill in basic arithmetic, grammar and spelling.

e Skill in general record keeping.

e Skill in the operation of a variety of office machines including personal computers,
telephones and copiers.

s Knowledge of Microsoft Word and Excel; data entry experience preferred.

e Ability to effectively communicate with students, families and other school staff.

o The ability to work effectively with people from a variety of culturally diverse
backgrounds.

Continuing Education/ Training:

Training as directed by supervisor
Clearamces:

Criminal Justice/ Fingerprint Clearance
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board Item # (& T
FROM: Diana Green, Director of Educational Services Reading
DATE: June 12,2012 Discuss X
SUBJECT: Approval of Summer Institute Stipends Action X

OBJECTIVE: Goal #1 — Raise the level of Student Achievement

SUPPORTING DATA:

For the second year, Title Ila Grant funds have been available to support a Summer Institute for
teachers. The funds are used to pay stipends for Instructors who conduct the sessions and
stipends for teachers who attend. This year’s workshops included:

¢ Common Core English/Tangnage Arts (two 2-day workshops)
Stipend for Instructor - $1,000.00

o Common Core Mathematics (2-day workshop)
Stipend for Instructor - $500.00

s Middle School Teaching Strategies (1-day workshop)
Stipend for Instructor - $250.00

o Teaching Math Inductively for Grades 2-3 (2.5 day workshop)

Teachers attending the Summer Institute will receive $100/day for the workshops they attend.
The Summer Institute will run from May 29" through June 4", '

SUMMARY & RECOMMENDATION:

Based on end-of year budget numbers, the District will be able to pay teacher participants a $100
per day stipend for attendance at the various workshops. The District will also be able to pay
local presenters from HUSD a stipend of $250 per day to conduct the presentations. Given the
long-term benefits in the classroom as teachers are trained on research-based instructional
practices, this represents a very reasonable investment of grant funds.

It is recommended that the Governing Board:

Move to approve a $100 per day stipend for 2012 Summer Institute teachers participants, and
3250 per day stipend for 2012 Summer Institute presenters, with all funds coming from existing
Title la Grant funds. :

A (Lt Mo

Approved for transmittal to the Governing Board:

Dr. Paul H. Stanton Superintendent

Questions should be directed to: Diana Green @ 759-5045
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HUMBOLDT UNIFIED SCHGQL DISTRICT

TO: Humboldt Unified School District Goveming Board em# || &

FROM: Howard Moody, Board President | | - Reading

DATE: June 12, 2012 Discuss X

SUBJECT: Report of the evaluation of the Superintendent, Dr. Action X
Paul H. Stanton

OBJECTIVE: Board Governance

SUPPCRTING DATA

Board President Moody will give a brief report regarding the Superintendent’s evaluation that took place on April 23,
2012. The Board may vote to accept the report.

SUMMARY & RECOMMENDATION:

Sample Motion:

| move to accept the 2012 evaluation report for Superintendent Stanton.

o i 1) A

Dr. Paul H. Stanton, Superintendent

Approved for transmittal to the Governing Board:

Questions should be directed to:

Board President Howard Moody by email at howard. meody@humboldtunified.com
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board tem# 1B

FROM: Phil Young, Director of Human Resources | Reading

DATE: June 12, 2012 Discuss X

SUBJECT: Request for Leave of Absence by certified employee, ~ Action X
Linda Sharkey-Wicks

OBJECTIVE: Board Governance

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

. Sample Motion:

| move to approve an unpaid leave of absence for certified employee Linda Sharkey-Wicks for the period of

1)

H. Stanton, Superintendent

Approved for transmittal to the Governing Board:
Dr. Pau

Questions should be directed to:  Phil Young — 759-4000
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board ~ Item#  {1&~

FROM: Pr. Paul I Stanton, Superintendent, and Phil Young, Reading
Director of Human Resources

DATE: June 12,2012 R Disouss X

SUBIECT: Approval to Terminate Classified At-Will Work Action X

Notice for Title 1 Aide Margaret Rogers

OBIECTIVE: Goal # Personnel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:
Move to approve the termination of classified at-will Title 1 Aide Margaret Rogers effective June
12, 2012.

A { rf 7 [
Approved for transmittal to the Governing Board: & j/“ f!’ (id & \2321\
' Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Phil Young @ 759-4006
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: Humboldt Unified School District Governing Board  Ttem # o

FROM: Dr. Paul H. Stanton, Superintendent, and Phil Young, Reading
Director of Human Resources

DATE: June 12, 2012 Discuss X

SUBJECT: Approval to Terminate Classified At-Will Woik Action X

Notice for Title 1 Aide Monica Luckenbill

OBJECTIVE: Goal # Personnel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

It is recommended that the Govérning Board:
Maove to approve the termination of classified at-will Title 1 Aide Monica Luckenbill effective
June 12, 2012, '

2Ry Ty
Approved for transmittal to the Governing Board: e Hik "f! ! A
Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Phil Young @ 759-4006
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HUMBOLDT UNIFIED SCHOOL DISTRICTE

TO: Humboldt Unified School District Governing Board ~ Item # [ E

FROM: Dr. Paut H. Stanton, Superintendent, and Phil Young, —Reading
Director of Human Resources '

DATE: June 12, 2012 Discuss X

SUBJECT: Approval to Terminate Classified At-Will Woﬂ{- Action X

Notice for Custodian Cody Baskit

OBJECTIVE: Goal # Personnel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

1t is recommended that the Governing Board:
Move to approve the termination of classified at-will Custodian Cody Baskit effective June 12,
2012.

. 7
Approved for transmittal to the Governing Board; A-omr W SN g
Dr. Paul H. Stanton, Superintendent

Questions should be direcied to: Phil Young @ 759-4 006
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HUMBOLDT UNIFIED SCHOOL: DISTRICT

TO: Humboldt Unified School District Governing Board ~ Item # |[F
FROM: Dr. Paul H. Stanton, Superjntendent, and Phil Young, Reading
Director of Human Resources
DATE: June 12, 2012 | Discuss X
SUBJECT: Approval to Términate Classified At-Will Work Action X )

Notice for Lead Night Custodian James Jack

OBJECTIVE: Goal # Personnel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:
Move to approve the termination of classified at-will Lead Night Custodian James Jack effective
June 12, 2012.

i (ft} (' S B
Approved for transmittal to the Governing Board: An éf J[/\T‘ fjfff
Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Phil Young @ 759-4006
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TO:

FROM:

DATE:

SUBJECT:

HUMBOLDT UNIFIED SCHOOL DISTRICT
Humboldt Unified School District Governing Board ~ Item# |\ &

Dr. Paul H. Stanton, Superintendent, and Phil Young, Reading
Director of Human Resources

June 12,2012 _ Discuss X

Approval to Terminate Classified At-Will Work Action X
Notice for Bus Driver Lisa Lewis

OBJECTIVE: Goal # Personmel

SUPPORTING DATA:

SUMMARY & RECOMMENDATION: -

It is recommended that the Governing Board:
Move to approve the termination of classified at-will Bus Driver Lisa Lewis effective June 12,

2012.

) !Q 2 ; f
Approved for transmittal to the Governing Board: i S (Qgﬁ L\L%;

Dr. Paul H. Stanton, Superintendent

Questions should be directed to: Phil Young @ 759-4006
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