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STUDENT CONCERNS, COMPLAINTS,
AND GRIEVANCES

(To be displayed in school buildings
and in student handbooks)

Students may present a complaint or grievance regarding one (1) or more of the following:

L]

Violation of the student's constitutional rights.

Denial of an eqﬁal opportunity to participate in any program or activity for which the
student qualifies not related to the student's individual capabilities.

Discriminatory treatment on the basis of race, color, religion, sex, age, national origin,
or disability.

Concern for the student's personal safety.

Complaints and prievances related to allegations of student wviolence, harassment,
intimidation or bullying are to be filed in accordance with Board Policy JICK,

Provided that:

The topic is not the subject of disciplinary or other proceedings under other policies and
regulations of this District, and

The procedure shall not apply to any matter for which the method of review is
prescribed by law, or the Governing Board is without authority to act.

The guidelines to be followed are:

The accusation must be made within thirty (30) calendar days of the time the student
knew or should have known that there were grounds for the complaint/grievance.

The complaint/grievance shall be made only to a school administrator or prefessienala
school staff member.

The person receiving the complaint will gather information for the complaint form.

All allegations shall be reported on forms with the necessary particulars as determined
by the Superintendent. Forms are available in the school office.

The person receiving the complaint shall preserve the confidentiality of the subject,
disclosing it only to the appropriate school administrator or next higher administrative
supervisor or as otherwise required by law.
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Any question concerning whether the complaint/ or grievance falls within this policy shall be

. determined by the Superintendent.

o by dlo oy ok -

behalf. A student or the student’s parent or guardian may initiate the co

mplaint process en

Complaints by completing Exhibit JILEA.

A complaint/ or grievance may be withdrawn at any time. Once withdrawn, the process
cannot be reopened if the resubmission is longer than thirty (30) calendar days from the date
of the occurrence of the alleged incident. False or unproven complaint documentation shall
not he maintained.

Retaliatory or intimidating acts against any student who has made a complaint under this the
District policy and its corresponding regulations, or against a student who has testified,
assisted or participated in any manmer in an investigation relating to a complaint or
_grievance, are specifically prohibited and constitute grounds for a separate complaint.

Knowingly submitting a false report under this policy shall subject the student to discipline up
to and including suspension or expulsion, Where disciplinary action is necessary pursuant to
any part of this policy, relevant District policies shall be followed.

When District officials have a reasonable belief or an investigation reveals that a reported
incident may constitute an unlawful act, law enforcement authorities will be informed.
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STUDENT FUND - RAISING ACTIVITIES

Fund-raising activities by students on school premises or elsewhere as
representatives of the school will be permitted only for the types of
fund-raising activities approved by the Governing Board and when connected
with specific school activities approved by the Superintendent.

Participation in contests or fund-raising activities shall be governed by the
following criteria: :

» The aim of the activity shall benefit youth in educational, civic, social,
and ethical development.

+ The activity shall not be detrimental to the regularly planned
instruction.

The proceeds of all fund-raising activities shall be deposited in the Student
Activity Fund, and funds from such activities shall be used only as specified in
the Uniform System of Financial Records.

Adopted: date of manual adoption
LEGAL REF.: A.R.S. 15-1121 through 1123

CROSS REF.: DIC - Financial Reports and Statements
JJF — Student Activities Funds
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INTERSCHOLASTIC SPORTS

General

The purpose of interscholastic athletics is both educational and recreational.
The school sports program should encourage participation by as many
students as possible and should always be conducted with the best interests
of the participants as the first consideration.

District participation in interscholastic athleties shall be subject to approval
by the Board. This shall include approval of membership in any leagues,
associations, or conferences, and of any new agreements with other schools
for a series of games or events.

The following rules shall be observed for participation by individual students:

« For each type of sport in which the student engages, the parents or
guardian must give written consent.

» The student must be determined by a physician to be physically fit for
the sport.

The Superintendent shall set up other rules for participation, such as those
governing academic standing, in accordance with policies of the District and
pertinent regulations and recommendations of the state interscholastic
athletic association.

Health and Safety of Participants

The health and safety of participants in interscholastic athletic activities
must receive careful consideration.

The Board shall develop, in_consultation with the Arizona Interscholastic
Association (AJA) guidelines, information and forms to inform and educate
coaches, pupils and parents of the dangers of concussions and head injuries
and the risks of continued participation in athletic activity after a concussion.

Before a student participates in an_athletic activity, the student, the
student’s parents, and the coaches shall participate in a District program to

educate program participants of the danger of concussions, head injuries, and
the risk of continued participation in athletic activity after a concussion.
Students and parents shall sign the AIA form (Exhibit JJIB-E) at least once
each school year stating awareness of the nature and risk of concussion. The
District shall retain deocumentation of the participation of all affected
coaching staff members in the program. For the purpose of this policy,
athletic activity does not include:
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¢ dance,

¢ rhythmic gymnastics,

+ competition or exhibitions of academic skills or knowledge or other
gimilar forms of physical noncontact activities,

s civic activities or academic activities, whether engaged in for the
purpose of competition or recreation.

A student who is suspected of sustaining a concussion in a practice session, a
same. or other interscholastic athletic activity shall be immediately removed
from the athletic event. A coach from the student’s team or an official or
licensed health care provider may remove a student from play. A team
parent may also remove hig or her own child from play. A student may
return to play on the same day if a health care provider rules out a suspected
concussion at the time the student is removed from play. On a subsequent
day. the student may return to play if the student has been evaluated by and
receives written clearance to resume participation in athletic activity from a
health care provider who has been trained in the evaluation and
management of concussions and head injuries as prescribed by A.R.S. 15-341.

A oroup or organization that uses property or facilities owned or operated by
the District for athletic activities shall comply with the policies of the Board
related to concussions and head injury. This requirement does not apply to
teams based in another state participating in athletic events in Arizona.

A District employee, team coach, official, team volunteer or a parent or
suardian of a_team member is not subject to civil liability for any act,
omission or policy undertaken in good faith to comply with the requirements
of this policy or for decisions made or actions taken by a health care provider.
Further, the District and its employees and volunteers are not subject to civil

liability for any other person’s or organization’s failure or alleged failure to
comply with the requirements of this policy. ‘

Participants must be provided access to water at all times during practice
sessions, games, or other interscholastic athletic activities.

The Superintendent shall require that regulations for health and safety of
participants in interscholastic athletics be developed, implemented, and
enforced. Such regulations may, at the discretion of the Superintendent, be
incorporated into this policy as an administrative regulation.

Adopted: date of manual adoption
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LEGAL REF.:

CROSS REF.: -

© 2011 Arizona School Boards Association

AR.S. 15-341
15-802.01

A.G.0O.186-095

A.A.C. R7-2-808

JJJ - Extracurricular Activity Eligibility
KF — Community Use of School Facilities
JJJ — Extracurricular Activity Eligibility
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INTERSCHOLASTIC SPORTS

District  Students

The Superintendent shall establish a program that will be presented prior to
the start of any athletic activity each yvear and as needed throughout the
school year to educate students, parents/suardians of students, and coaches
who participate or coach athletic activities of the danger of concussions, head
injuries, and the risk of continued participation in athletic activity after a
concussion. The program shall comply with the guidelines, information and
forms.developed in consultation with the Arizona Interscholastic Association.

Information related to attending a District-established program and the
requirements to attend a District-established program prior to participation
in an athletic event will be made available by the principal to students,
parents/cuardians of students, and coaches prior to the start of athletic
activities each school year and throughout the school year.

School principals shall be responsible for the implementation of the program
at the school site and shall ensure that no student participates in an athletic
activity prior to the student and the student’s parents/guardians having
annually attended the District’s established program as verified by their
signatures. Further, the principals shall be responsgible for the participation
and documentation of all coaches in the program prior to beginning a
coaching agsignment.

Signature verification of all program partipipants shall be provided on the
District-approved form (JJIB-E), submitted to the school principal, and filed
in the school office.

The principals shall advise all staff members assigned to the school of the
requirements of Policy JJIB and this regulation.

Groups or Organizations

- The principals shall ensure that all groups or organizations using property or
facilities owned or operated by the District for athletic activities shall comply
with Governing Board Policy JJIB related to concussions and head injury.

All groups_or organizations who request use of District-owned or -operated
property or facilities shall submit to the principal a written document
describing the group’s or organization’s program and verifying that the
program is and shall continue to be compliant with A.R.S. 15-341 and Board
Policy JJIB. The submitted document must be signed by an official
authorized by the group or organization, dated and submitted with the
District’s Community Use of School Facilities form to_the principal a
minimum of two (2) weeks prior to the requested first use date.
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4

Records Compliance

All documentation related to Board Policy JJIB will be maintained pursuant

to management standards adopted by the Arizona State Library, Archives
“and Public Records and Board Policy EHB, Data/Records Retention.
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INTERSCHOLASTIC SPORTS

(Mild Traumatic Brain Injury (MTBI) / Concussion)
STATEMENT AND ACKNOWLEDGEMENT FORM

L (student), acknowledge that I have to be an active participant in my owp
health and have the direct responsibility for reporting all of my injuries and illnesses to the school staff
., coaches, team h smlans athletie tr mn sta I further recognize that my phvsical condition is

By signing below, I acknowledge:

¢ My institution has provided me with specific educational materials including the CDC
Concussion fact _sheet (http//www.cde.gov/concussion/HleadsUp/youth.html) on what a
congussgion is and has given me an opportunity to ask guestions.

I have fully disclosed to the staff any prior medical conditions angd, will also disclose any future
conditions,

¢ There is a possibility that participation in my sport may result in a head injury and/or
concussion, In rare cases, these concussions can cause permanent brain damage, and even
death,

¢ A concussion ig a brain injury, which I am responsible for reporting to the team physician_or
athletic trainer.

o A concussion can affect my ability to perform everyday activities, and affect my reaction time,
halance, ‘ '

+ sleep, and clagsroom performance.

¢  Some of the symptoms of concussion may be noticed right away while other symptoms can show
up hours or days after the injury. _

» IfI suspect a teammate has a concussion, I am responsible for reporting the injury to the school

stafl.

I will not return to play in a game or practice if I have received a blow to the head or body that

regults in concussion related sympioms.

-

I will not return to play in a game or practice until my symptoms have rasolved AND I have
written clearance to do so by a qualified health care professional.

+ Pollowing concussion the brain needs time to heal and you are much more likely to have a
repeat concussion or further damage if you return fo play before your symptoms resglve.

Based on the incidence of concussion as published by the CDC the following sports have been identified
as hich risk for concussion: baseball. basketball, diving, foothall, pole vaulting, soccer softhall
spiritline and wrestling,

I represent and certify that I and my parent/guardian have read the entirely of this document and full

understand the contents, consequences and implications of signing this document angd that I agree to be
bound by this document.

Student Athlete:
Print Name: Signature:
Date: :
Parent or legal guardian must print and sign name helow and indicate date signed.
Print Name: Signature;
Date:
Reproduction of AIA FORM 15.7-C 02/ 11 which may be used in lieu of this document,
ARIZONA SCHOOL BOARDS ASSOCIATION Page 1 of 1
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IMMUNIZATION OF STUDENTS

20101-20132 ARIZONA SCHOOL
IMMUNIZATION REQUIREMENTS

Seven (7) Eleven (11) Eleven (11)
Age Under Age through years years
Seven (7) ten (10) years and older and older
Kindergarten Bixth (6th) Tenth (10th)
Grade Kindergarten | (K)through fifth | through ninth | through twelfth
(K) and above {6th) grades (9th) (12th) grades
grades only
Vaccines
Four (4) to five | History of four One (1) Tdap Students who
(5) doses.* (4 DTaPora dose is have not already
total of three (8) | required when | received Tdap
At least one (1) | tetanus and five (5) years are required to
DTaP/DTP/ | dose at four (4) | diptheria doses | have passed receive one (1)
DT years of age or | given after since th elast | Tdap dose when
older is twelve (12) DTaP, DTP, ten (10) years
(Diptheria, required. months of age. DT, or Td. have passed
tetanus, since the last
accellular #A sixth (6th) Students DTaP, DTP, DT,
pertussis) dose is needed sta.rtn'lg or or Td.
if five (5} doses finishing the
have been first three (3) | Students
given before tetanus and starting or
four (4) years of diptheria finishing the
age. doses must first three (3)
receive one (1) | tetanus and
Tdap as part diptheria doses
Td of the three (8) | must receive one
dose series. (1) Tdap as part
Not required for Slizzi;?izze 3
eleven (11) plus )
Tdap year olds in
these grades
ARIZONA SCHOOL BOARDS ASSOCIATION Page 1 of 2
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Meningococcal

One (1) dose
recommended,
but not required
for tenth (10%)
through twelfth
{12) graders in
the 2011-2012
achool year.

One (1) dose

Three (3) to Four (4) doses
Three (3) doses meet the requirement if the third (3rd) dose was

Polio given at four (4) years of age or older.
Four (4) doses meet the requirement even if all four (4) doses were
given during the first (1st) year of life.
MMR Two (2) doses
(measles, . ) o )
mumps, A third (3rd) dose will be required if the first (1st) dose was given
rubells before twelve (12) months of age.
Three (3) doses
Hepatitis B A fourth (4th) dose will be required if the third (3rd) dose was given
before twenty-four (24) weeks of age.
One (1) dose if given before thirteen (13) years of age.
Two (2) doses if first (1st) dose was given at thirteen (13)
ears of later.
Varicella* Y ol-age or tate
(Chickenpox) Varicella vaccination, or history of chickenpox disease, is required

for kindergarten (K) and grades one (1) through twelve (12).

Students attending school prior to 9/1/2011 with parental recall
of chicken pox disease are allowed to continue with parental
recall of disease. As of 9/1/2011, students enrolling in school
for the first time are required to present proof of variceila
immunization, or valid exemption due to laboratory evicence of
immunity, medical reasons personal beliefs.

Source: Arizona Immunization Program Office
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STUDENT DISMISSAL PRECAUTIONS

No student will be removed from the school grounds, from any school
building, or from any school function during school hours except by a person
authorized to do so by the student's parent or by a person who has legal
custody of the student, except as A.R.S. 8-303, 8-304, and 8-802 shall apply.
Before a student is removed, the person seeking to remove the student must
present, to the satisfaction of the Superintendent, evidence of proper
authority to remove the student. If any police or court official requests the
dismissal of a student during school hours, parents should be notified as soon
as possible. )

For purposes of the Arizona Medical Marijuana Act, no person may be denied
custody of or visitation or parenting time with a minor, and there is no
presumption of neglect or child endangerment for conduct allowed under the
Act, unless the person's behavior creates an unreasonable danger to the
safety of the minor as established by clear and convincing evidence.

Adopted: date of manual adoption

LEGAL REF.: AR.S. 8-303
8-304
8-802
13-1302
36-2813

CROSS REF.: JIH - Student Interrogations, Searches, and Arrests
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STUDENT FEES, FINES, AND CHARGES
(Tax Credit Contributions)

The receipt and expenditure of fees or cash contributions may be for
"Extracurricular activities" as indicated in A.R.S. 43-1089.01 and 15-342 with

contributions also used for "character education programs" as described in
AR.S. 15-719.

To comply with the requirements of A.R.S. 43-1089.01 concerning the receipt
and expenditure of fees or cash contributions from taxpayers during the

previous calendar year for support of extracurricular activities and character
" education programs of the District, annually not later than February 28 each
school in the District shall provide the following information on forms
prescribed by the Arizona Department of Revenue:

s+ Total number of fees and contribution payments received,
» Total dollar amount received,
* Total dollar amount spent, categorized specifically by
» Extracurricular activity
s Character education program
¢ Total ﬁumber of student participants, categorized specifically by
» Extracurricular activity
» Character education program

When a school has a site council, the site council shall determine how
contributions not designated for a specific purpose are to be used at the
school. When a school does not have a site council, the principal shall make
the determination.

If at the end of a fiscal year a public school has unspent contributions that
were previously designated for a specific purpose or program and that
purpose or program has been discontinued or has not been used for two (2}
consecutive fiscal years, these contributions shall be considered undesignated
in the following fiscal year for the purposes of this subsection.

ARIZONA SCHOOL BOARDS ASSOCIATION Page 1 of 1
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STUDENT RECORDS

Required student records (regular and special education) will be prepared in
a manner consistent with State and federal laws, the requirements of the
Arizona Uniform System of Financial Records (U.S.F.R.) and those of the
Arizona Department of Libraries, Archives and Public Records. Retention
periods and disposition of records shall be as specified in the U.S.F.R., the
Arizona Department of Library Archives and Public Records and relevant
federal statutes and regulations.

The District will comply with the provisions of the Family Educational Rights
and Privacy Act (FERPA) and the Individuals with Disabilities Education Act
(IDEA), the Uniting and Strengthening America by Providing Appropriate
Tools Required to Intercept and Obstruct Terrorism Act of 2001 (USA
PATRIOT ACT), and the No Child Left Behind Act of 2001 (NCLB) in the
establishment, maintenance, correction, and disposition of student records.

The Board directs the District Administrator to establish procedures for such
compliance, including informing parents, students, and the public of the
contents. The District Administrator will implement procedures as required
by law and will establish procedures for dealing with violations.

If a parent or eligible student believes that the District is violating the
FERPA, that person has a right to file a complaint with the U.S. Department
of Education. The address is:

The Family Policy Compliance Office
U.S. Department of Education

400 Maryland Avenue, SW
Washington, DC 20202-4605
Telephone number: (202) 260-3887

In adopting this policy it is the intent of the Board that the policy and related
procedures be implemented immediately. Copies of the policy and
procedures will be available for parent and eligible student review in the
District office.

Confidentiality

The right to inspect and review education records and the release of or access
to such records, other information, or instructional materials will be
congistent with federal law in the Family Educational Rights and Privacy
Act, Title 20, United States Code, sections 1232g and 1232h, the USA
PATRIOT ACT, NCLB, and with federal regulations issued pursuant to such
act.

ARIZONA SCHOOL BOARDS ASSOCIATION Page 1 0of 3
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Annual Notification

Within the first three (3) weeks of each school year, the District will publish
in a District communication a notice to parents and eligible students of their
rights under the FERPA and this procedure. This notice will also be
provided to each parent of new students enrolling after school begins [34
C.F.R. 99.7). The District will arrange to provide translation of the notice to
non-English-speaking parents in their native language or mode of
communication {34 C.F.R. 300.9]. The notice shall inform the parents of:

* The right of the parent or an eligible student to inspect and review the
student's education records.

» The intent of the District to limit the disclosure of personally
identifiable information contained in a student's education records,
including disciplinary records, except by the prior written consent of the
parent or eligible student or under certain limited circumstances as
“permitted by the FERPA, the USA PATRIOT Act or the NCLB Act.

o The right of the parent or eligible student to seek to correct parts of the
school education records that the student or the parent believes to be
inaccurate, misleading, or in violation of student rights. This right
includes the right to a hearing to present evidence that the record
should be changed if the District decides not to alter it according to the
parent's or eligible student's request.

+ The right of the parent or eligible student to file a cdmplaint with the
U.S. Department of Education if they believe the District has violated
the FERPA.

Parents and eligible students have the following rights under the Family
Educational Rights and Privacy Act (FERPA) and this procedure [34 C.F.R.
99.7 and 300.613]. The notice shall also include:

+ The procedure for exercising the right to inspect and review education
records.

» The procedure for requesting amendments of education records that the
parent or eligible student believe to be inaccurate, misleading or
otherwise a violation of the student's privacy rights.

+ The conditions when prior consent is not required, the criteria for

determining who constitutes a school official and what constitutes a
legitimate educational interest.

ARIZONA SCHOOL BOARDS ASSOCIATION _ Page 2 of 3
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If the School District permits the release of directory information relating to

pupils, the information shall be released on or before October 31 of each vear.

The Superintendent shall develop procedures to communicate to students
and their parents in a timely manner information relating to access to the

Arizona Department of Education form which is designed to allow pupils to
request that directory information not be released pursuant to the
Elementary and Secondary Education Act (ESEA) as reauthorized by the No
Child Left Behind (INCLB) Act of 2001,

Adopted: date of Manual adoption

LEGAL REF.: A.R.S. 15-141

15-142
15-828
15-829
41-1346 et seq.
41-1364
44-1373

10 U.S.C. 503

20 U.S.C. 1232

20 U.8.C. 1400 et seq., Individuals with Disabilities
Education Act

20 U.S.C. 7908

CROSS REF.: IHB - Special Instructional Programs
JF - Student Admissions
JFAB - Admission of Nonresident Students
JLH - Missing Students
JRCA - Request for Transfer of Records
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STUDENT RECORDS

This procedure is designed to meet the provisions of the Family Educational
Rights and Privacy Act (FERPA) and the Individuals with Disabilities in
Education Act (IDEA). All personnel in the District are expected to fulfill
the requirements of policy and the following procedures in order to protect
the confidentiality of personally identifiable information at collection,
storage, disclosure, and destruction stages [34 C.F.R. 300.612].

The Superintendent has the responsibility for ensuring the confidentiality of
any personally identifiable information (34 C.F.R. 300.612).

All rights and protections given parents under the FERPA and this procedure
transfer to the student upon reaching age eighteen (18) except where the
student continues as a dependent under specified circumstances, or enrolling
in a postsecondary school. The student then becomes an "eligible student”
[34 C.F.R. 99.5 and 300.625].

Definitions

For the purpose of the procedure, the District has used the following
definitions of terms:

o Student - Any person who attends or has attended a program of
instruction sponsored by the District and for whom the District
maintaing education records.

+ Eligible student - A student who has reached age eighteen (18) or is
attending a postsecondary school.

» Pgrent - Either the natural parent of a student, unless the parent's
rights under the FERPA have been removed by a court order, statute,
or other legal document, or a guardian, or an individual acting as a
parent or guardian in the absence of the student's parent or guardian.
The District may presume that the parent has the authority to inspect
and review education records relating to his or her child unless the
District has been advised that the parent does not have authority under
applicable law.

s Education records - Any information directly related to a student
recorded in any way including, but not limited to, handwriting, print,
computer media, video or audio tape, film, microfilm or microfiche, that
is maintained by the District, an employee of the District, or any agent
of the District except:

s Personal records kept by an employee of the District that meets
the following tests:

ARIZONA SCHOOL BOARDS ASSOCIATION Page 1 of 17
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A Tt is used only as a personal memory aid.

X Tt is kept in the personal possession of the individual who
made it.

A Tt is not accessible and has never been revealed to any
other person except the employee's temporary substitute.

= Medical treatment records maintained for "eligible students."

» Records collected and maintained by a law enforcement unit of the
school.

» Records containing only information about a person after that
individual is no longer a student in the District.

= An employment record that is used only in relation to a student's
employment by the District. (Employment for this purpose does
not include activities for which a student receives a grade or
credit in a course.)

» Related alumni records after the student no longer attends classes
provided by the District, and the records do not relate to the
person as a student.

» Personally identifiable information - Any data or information that
makes the subject of a record known. This includes the student's
name, the name(s) of the student's parent(s) or other family member(s),
the student's address, the student's Social Security number, a student
number, a list of personal characteristics, or other information that
would make the student's identity easily traceable,

* Signed and dated written consent - May include a record and signature
in electronic form that:

» Identifies and authenticates a particular person as the source of
the electronic consent.

= Indicates such person's approval of the information contained in
the electronic consent.

Locations of Education Records

A list of types and locations of education records collected, maintained, or
used will be provided to the parents on request [34 C.F.R. 300.616]. See
Exhibit JR-EA.

ARIZONA SCHOOL BOARDS ASSOCIATION Page 2 of 17
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Procedure fo Inspect
Education Records

Parents of a student, the designated representative of the parents, and an
eligible student may inspect and review the student's education records that
are collected, maintained, or used by the District [34 C.F.R. 300.501]. In
some circumstances it may be mutually more convenient for the record
custodian to provide copies of records. Charges for the copies of records will
be costs of copying unless the fee would effectively prevent the parent from
exercising rights to inspect and review those records [34 C.F.R. 300.613 and
300.617).

Since a student's records may be maintained in several locations, the school
principal will offer to collect copies of records or the records themselves from
locations other than a student's school so they may be inspected at one (1)
site. However, if parents and eligible students wish to inspect records where
they are maintained, the school's principal will make every effort to
accommodate their wishes.

Parents, the designated representative of the parents, or the eligible student
should submit to the student's school principal a signed and dated written
request that identifies as precisely as possible the record or records wanted
for inspection. The District will respond to any request without unnecessary
delay before any meeting regarding any individual education program or
hearing relating to the identification, evaluation, placement of a student, or
the provision of a free appropriate public education, and in no case more than
Aforty-five (45) days after the request has been made [34 C.F.R. 300.613 and
99.10]. See Exhibit JR-ED.

The principal, or other education records custodian, will contact the parent of
the student or the cligible student to discuss how access will be best arranged
(e.g., copies, at the exact location, or records brought to a single site).

Parents have the right, upon reasonable request, for explanations and
interpretations of the information contained in the records and a right to
request copies of the records containing the information, if not in violation of
stated policy of FERPA. Parents have the right to have a representative of
the parent to inspect and review the records [34 C.F.R. 300.613 and 99.10].

The principal, or other education records custodian, will make the needed
arrangements as promptly as possible and notify the parent or eligible
student of the time and place where the records may be inspected. This
procedure must be completed in forty-five (45) days or less after receipt of the
request for access [34 C.F.R. 300.613].

ARIZONA SCHOOL BOARDS ASSOCIATION Page 3 of 17

B/1/11

249



J-7061 © 2010 Arizona School Boards Association JR-R

If for any valid reason, such as working hours, distance between record
location sites, or health, the parent or eligible student cannot personally
inspect and review a student's education records, the District will arrange for
the parent or eligible student to obtain copies of the record. See below for
information regarding fees for copies of records [34 C.F.R. 300.613 and 99.10].

When a record contains information about students other than a parent's
child or the eligible student, the parent or eligible student may not inspect
and review the records of the other students [34 C.F.R. 300.615, 99.5 and
99.12]. ‘

Fees for Copies of Records

All records subject to disclosure under this procedure shall be available for
inspection free of charge. If copies are desired, they shall be furnished by
the District to the parent or eligible student on request and free of charge.
Additional copies may be sent to other schools or agencies without charge.
However, the District reserves the right to charge up to thirty-five cents (35¢)
per page for multiple or excessive requests. Copies of available records shall
be produced as promptly as possible upon receipt of the request. No fee will
be charged for search and retrieval of records [34 C.F.R. 300.617 and 99.11].

The District will provide copies of records:

+ When the refusal to provide copies effectively denies access to the
records by the parent or eligible student [34 C.F.R. 300.617].

s At the request of the parent or eligible student, when the District has
provided the records to third parties by the prior consent of the parent
or eligible student.

+ At the request of the parent or eligible student when the District has
forwarded the records to another school where the student seeks or
intends to enroll.

Directory Information

The District designates the following personally identifiable information
contained in a student's education records as "directory information" and may
disclose that information without prior written consent [20 U.S.C.
1232g(a)(8XA)L:

¢ The student's name.

¢ The student's address.
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+ The student's telephone listing.

» The student's date and place of birth.

¢« The student's electronic mail address.

* The student's photograph.

» The student's grade level.

« The student's major field of study.

s The student's dates of attendance.

¢ The student's enrollment status (e.g., part time or full time).

* The student's participation in officially recognized activities and sports.
* The étudent's weight and height if a member of an athletic team.

s The student's honors and awards received.

* The student's most recently attended educational agency or institution.

Within the first three (3) weeks of each school year the District will publish
in a District communication or send home with each student the above list, or
a revised list, of the items of directory information designated as directory
information. For a student who enrolls after the notice is published, the list
will be given to the parent or eligible student at the time and place of
~ enrollment. See Exhibit JR-EB.

After the parents or eligible student have been notified, they will have two (2)
weeks to advise the District in writing (a letter to the Superintendent's office)
of any or all of the items they refuse to permit the District to designate as
directory information about that student.

According to state and federal law if the Governing Board permits the release
of directory information relating to students to persons or organizations who
inform students of educational or occupational opportunities, then the
Governing Board shall provide access to directory information on the same
basis to military official recruiting representatives for the purpose of
informing students of educational and occupational opportunities available to
thems, Directory information shall be released on or before October 31 of each
year r unless the parent or eligible student requests in writing to the District
(a letter to the Superintendent's office within two (2) weeks after notification)
not to release directory information to any person or organization without
prior signed and dated written consent. The District shall distribute a form,
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geparate from any other form, designed and provided to Districts by the

Arizona Department of Education allowing pupils to request that directory
information not be released. If the District distributes materials to pupils
through electronic communication or on an internet website, the form may be
distributed in the same manner. A person who is wrongfully denied access
to_directory information or access to school buildings, school grounds or other
property. may notify the Department of Education, which ghall report the
alleged violation to the United States Department of Education If the
parent or cligible student refuses to allow the release of directory information
without prior signed and dated written consent, then the District will not
provide military recruiters, upon request, directory information containing
the student's name, addresses and telephone listings.

At the end of the two (2)-week period, if the parent or eligible student has not
returned the form indicating refusal to allow the release of directory
information, the District will assume it has their permission to release the
above-mentioned information. This designation will remain in effect until it
is modified by the prior signed and dated written direction of the parent or
eligible student. The student's records will be appropriately marked by the
records custodian to ensure compliance with the parents' or eligible student's
request.

Use of Student Education
Records

To carry out their responsibilities, school officials will have access to student
education records for legitimate educational purposes. The District will use
the following criteria to determine who are school officials [34 C.F.R. 99.31}:

« A person duly elected to the Board (under limited circumstances).

+ A person certificated by the state and appointed by the Board to an
administrative or supervisory position.

* A person certificated by the state and under contract to the Board as an
instructor.

e A person employed by the Board as a temporary substitute for
administrative, supervisory, or instructional personnel for the period of
such performance as a substitute,

» A person employed by or under contract to the Board to perform a

special task, such as a secretary, a clerk, the Board attorney, or auditor,
for the period of such performance as an employee or contractor.
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School officials who meet the criteria listed above will have access to a
student's records if they have a legitimate educational interest in doing so [34
C.F.R. 99.32]. A "legitimate educational interest’ is the person's need to
know in order to:

« Perform an administrative task required in the school employee's
position description approved by the Board.

¢ Perform a supervisory or instructional task directly related to. the
student's education.

« Perform a service or benefit for the student or the student's family, such

as health care, counseling, student job placement, or student financial
aid.

Records of students placed in special educational programs will be under the
direct supervision of the program administration. All persons collecting or
using personally identifiable information in records of students determined to
be a student with a disability will receive training or instruction regarding
Arizona's policies and procedures for the protection of these records at the
collection, storage, disclosure, and destruction stages in accordance with
FERPA and IDEA [34 C.F.R. 300.623].

The District will maintain for public inspection a current listing of the names
and positions of employees who have access to personally identifiable
information maintained on students placed in special education [34 C.F.R.
300.623]. When the information maintained in these records is no longer
needed to provide educational services to the student, the District will notify
the parents of their right to have the personally identifiable information
destroyed [34 C.F.R. 300.624]. However a permanent record of a student's
name, address, phone number, grades, attendance record, classes attended,
grade level completed, and year completed will be maintained [34 C.F.R.
300.624]. Destruction of records will be accomplished in accordance with the
requirements of Arizona law and regulations of the Department of Library,
Archives, and Public Records [34 C.F.R. 300.623].

The District will release information from or permit access to a student's
education records only with a parent's or eligible student's prior signed and
dated written consent, except that the Superintendent or a person designated
in writing by the Superintendent may permit disclosure [34 C.F.R. 99.30,
99.31, 99.34, and 99.37]:
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When a student seeks or intends to enroll in another school district or a
postsecondary school the District will not further notify parents or
eligible students prior to such a transfer of records. Parents and
student have a right to obtain copies of records transferred under this
provision. See Exhibit JR-EC.

When certain federal and state officials need information in order to
audit or enforce legal conditions related to federally supported
education programs in the District.

To parties who provide or may provide financial aid to a student to:
» Establish the student's eligibility for the aid.
» Determine the amount of financial aid.
= Establish the conditions for the receipt of the financial aid.

» Enforce the agreement between the provider and the receiver of
financial aid.

If a state law adopted before November 19, 1974, required certain
specific items of information to be disclosed in personally identifiable
form from student records to state or local officials.

If a state law adopted before November 19, 1974, required certain
specific items of information to be disclosed in personally identifiable
form from student records to state or local officials of the juvenile
justice system and the officials certify in writing that the information
will not be disclosed to any other party, except as provided under state
law, without prior signed and dated written consent of the parent or the
eligible student.

When the District has entered into a written agreement or contract for
an organization to conduct studies on the District's behalf to develop
tests, administer student aid, or improve instruction.

To accrediting organizations to carry out their accrediting functions.

To parents of an eligible student if the parents claim the student as a
dependent as defined by the Internal Revenue Code of 1954.

To comply with a judicial order or lawfully issued subpoena. The
District will make a reasonable effort to notify the parent or the eligible
student before making a disclosure under this provision unless directed
otherwise by a court of competent jurisdiction.
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¢ To comply with an ex parte order from a court of competent jurisdiction
requiring the District to permit the U.S. Attorney General or U.S.
Attorney General's designee to collect education records in the
possession of the District that are relevant to an authorized
investigation or prosecution of an offense listed in 18 U.S.C.
2332b(g)(5)XB) for an act of domestic or international terrorism as
defined in 18 U.S.C. 2331. An ex parte order is an order issued by a
court of competent jurisdiction without notice to the adverse party. A
disclosure pursuant to an ex parte order will not be recorded as a
disclosure of information from a student's education records by the
District.

"« If the District initiates legal action against a parent or student, the
Digtrict may disclose to the court, without a court order or subpoena,
the education records of the student that are relevant for the District to
proceed with the legal action.

+ If a parent or eligible student initiates legal action against the District,
the District may, without a court order or subpoena, disclose the
student's education records that are relevant for the District to defend
itgelf.

» To comply with the request of authorized law enforcement officials
conducting an investigation of acts of terrorism.

s The disclosure is in connection with a health or safety emergency.
Time is an important and limiting factor in determining whether the
disclosure is in connection with a health or safety emergency. The
District will permit any school official to make the needed disclosure
from student education records in a health or safety emergency if:

= The official deems the disclosure is warranted by the seriousness
of the threat to the health or safety of the student or other
persons.

» The information is necessary and needed to address the
emergency. '

» The persons to whom the information is to be disclosed are
qualified and in a position to deal with the emergency.

» The District may release student attendance, disciplinary, and other
education records to a law enforcement agency and county attorney
pursuant to an intergovernmental agreement between the District, the
law enforcement agency, the county attorney, and other state, local, or
tribal government agencies to create a local or tribal juvenile justice
network for the purpose of:
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= providing appropriate programs and services to intervene with
juveniles currently involved in the juvenile justice system. '

» providing appropriate programs and services designed to deter
at-risk juveniles from dropping out of school or other delinquent
behavior.

= increasing the safety and security of the community and its
children by reducing juvenile crime.

+ Education records provided pursuant to an intergovernmental
agreement entered into in accord with the above provisions shall be
used solely for the purposes of the agreement and shall not be disclosed
to any other party, except as provided by law.

A District school official may release information from a student's education
records, other than directory information, to a third party if the parent or the
eligible ‘student gives prior signed and dated written consent for the
disclosure and the third party agrees that the information will not be
disclosed to any other party without the prior consent of the parent or eligible
student. The signed and dated written consent must include at least:

* A specification of the records to be released.
» The reasons for the disclosure.

+ The person or the organization or the class of persons or organizations
to whom the disclosure is to be made.

+ The signature of the parent or eligible student.

s The date of the consent and, if appropriate, a date when the consent is
to be terminated.

The parent or the eligible student may obtain a copy of any records disclosed
under this provision, unless otherwise provided.

Records of Requests for Access
and Disclosures Made from
Education Records

The District will maintain an accurate record of all requests for it to disclose
information from or to permit access to a student’s education records, and of
information it discloses and access it permits, with some exceptions as listed
below. This record will be kept with, but will not be a part of, each student's
cumulative school records. It will be available only to the record custodian,
the eligible student, the parent of the student, or to federal, state, or local
officials for the purpose of auditing or enforcing federally supported

educational programs [34 C.F.R. 99.32]. See Exhibit JR-EE.
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The record will include at least:

s The name of the person, organization or agency that made the request.
¢ The interest the person, organization or agency had in the information.
* The date the person, organization or agency made the request.

+ Whether the request was granted and, if it was, the date access was
permitted or the disclosure was made.

The District will maintain this record as long as it maintains the student's
education records. The record will not include requests for access or access
granted to:

s the parent or eligible student,

s authorized law enforcement officials conducting an investigation of acts
of terrorism,

» school officials who have a legitimate educational interest in the
student,

o requests for or disclosures of information contained in the student's
education records if the request is accompanied by or authorized by the
prior signed and dated written consent of the parent or eligible student,
or

« for requests for or disclosures of directory information designated for
that student.

Procedures to Seek to Correct
Education Records
[34 C.F.R. 99.20 and 99.21]

Parents of students and eligible students have a right to seek to change any
part of the student's record they believe is inaccurate, misleading, or in
violation of student rights [34 C.F.R. 300.618 and 99.20]. (Note: Under the
FERPA, the District may decline to consider a request to change the grade a
teacher assigns for a course.)

For the purpose of outlining the procedure to seek to correct education
records, the term incorrect will be used to describe a record that is inaccurate,
misleading, or in violation of student rights. The term correct will be used to
describe a record that is accurate, not misleading, and not in violation of
student rights. Also, in this section, the term requester will be used to
describe the parent of a student or the eligible student who is asking the
District to correct a record.
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To establish an orderly process to review and correct education records for a
requester, the District may make a decision to comply with the request for
change at several levels in the procedure [34 C.F.R. 300.618 and 99.20].

First-level decision. A parent of a student or an eligible student who
finds an item in the student's education records that appears to be
inaccurate, misleading, or in violation of student rights should immediately
ask the record custodian to correct it. If the record is incorrect because of an
obvious error and it is a simple matter to make the record change at this
level, the record custodian will make the correction. However, if the record
is changed at this level, the method and result must satisfy the requester.

If the custodian cannot change the record to the requester's satisfaction or
the record does not appear to be obviously incorrect, the custodian will:

» Provide the requester a copy of the questioned record at no cost.
+ Ask the reques.ter-to initiate a written request for the change.
+ Follow the procedure for a second-level decision.

Second-level decision. The written request to correct a student's
education records through the procedure at this level should specify the
correction the requester wishes the District to make. It should at least
identify the item thought to be incorrect and state whether the requester
believes the item:

» Isinaccurate and why,
+ Is misleading and why, or
* Violates student rights and why.
The request will be dated and signed by the requester.

Within two (2) weeks after receiving a written request, the record custodian
will study the request, discuss it with other school officials (the person who
made the record or those who may have a professional concern about the
District's response to the request), make a decision to comply or decline to
comply with the request, and complete the appropriate steps to notify the
requester or move the request to the next level for a decision.

If, as a result of this review and discussion, a decision is reached that the
record should be corrected, the record custodian will affect the change and
notify the requester, in writing, of that action. Each such notice will include
an invitation for the requester to inspect and review the student's education
records to make certain the record is in order and the correction is
satisfactory.
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If a decision is reached that the record is correct, the custodian will make a
written summary of any discussions with other officials and of the findings in
the matter. This summary and a copy of the written request will be
transmitted to the Superintendent.

Third-level decision. The Superintendent will review the material
provided by the record custodian and, if necessary, discuss the matter with
other officials such as the school attorney or the Board (in executive session
unless otherwise requested by parent[s]). The Superintendent will then
make a decision concerning the request and complete the steps at this
decision level. Ordinarily, this level of the procedure should be completed
within two (2) weeks. If it will take longer, the Superintendent will notify
the requester in writing of the reasons for the delay and a date when the
decision will be made.

If the Superintendent decides the record is incorrect and should be changed,
the record custedian will be advised to make the changes. The record
custodian will advise the requester of the change.

If the Superintendent decides the record is correct, a letter to the requester
will be prepared that will include [34 C.F.R. 300.619 and 99.20]:

e The District's decision that the record is correct and the basis for the
decision.

~+ A notice to the requester explaining the requester's right to ask for a
hearing to present evidence that the record is incorrect and that the
District will grant such a hearing.

+ Instructions for the requester to contact the Superintendent to discuss
acceptable hearing officers, convenient times, and a satisfactory site for
the hearing. (The District will not be bound by the requester's
positions on these items but will, as far as possible, arrange the hearing
as the requester wishes.)

+ Advice that the requester may be represented or assisted in the hearing
by other parties, including an attorney, at the requester's expense.

Fourth-level decision. After the requester has submitted (orally or in
writing) any wishes concerning the hearing officer and the time and place for
the hearing, the Superintendent will, within one (1) week, notify the
requester when and where the District will hold the hearing and whom it has
designated as the hearing officer (34 C.F.R. 300.621, 99.21, 99.22, and 99.34].
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At the hearing, the hearing officer will provide the requester a full and
reasonable opportunity to present material evidence and testimony to
demonstrate that the questioned part of the student's education records is
incorrect as shown in the requester's written request for a change in the
record (second level).

Within one (1) week after the hearing, the hearing officer will submit to the
Superintendent a written summary of the evidence submitted at the hearing.
Along with the summary, the hearing officer will submit recommendations,
based solely on the evidence presented at the hearing, that the record should
be changed or should remain unchanged.

The Superintendent will prepare the District's decision within two (2) weeks
after the hearing. That decision will be based on the summary of the
evidence presented at the hearing and on the hearing officer's
recommendation. However, the District's decision will be based solely on the
evidence presented at the hearing. Therefore, the Superintendent may
overrule the hearing officer if the hearing officer's recommendation is deemed
inconsistent with the evidence presented. As a result of the District's
decision, the Superintendent will take one (1) of the following actions:

o If the decision is that the District will change the record, the
Superintendent will instruct the record custodian to correct the record.
The record custodian will correct the record and notify the requester as
at the second-level decision [34 C.F.R. 300.620 and 99.21].

o If the decision is that the District will not change the record, the

Superintendent will prepare a written notice to the requester that will
include [34 C.F.R. 300.620 and 99.211:

» The District's decision that the record is correct and will not be
changed.

s A copy of a summary of the evidence pfesented at the hearing and
a written statement of the reasons for the District's decision.

» Advice to the requester that an explanatory statement may be
placed in the student’s education records stating the reasons for
disagreement with the District's decision and/or the reasons for
believing the record to be incorrect.

Final administrative step in the procedure. ~ When the District receives
an explanatory statement from a requester after a hearing, it will maintain
that statement as part of the student's education records as long as it
maintains the questioned part of the record. The statement will be attached
to the questioned part of the record and whenever the questioned part of the
record is disclosed the explanatory statement will also be disclosed [34 C.F.R.
300.620 and 99.21]. '
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Annual Notification to Parents Regarding
Confidentiality of Student Education
Records [34 C.F.R. 300.612]

Dear Parent:

The Family Educational Rights and Privacy Act (FERPA) affords parents and
students over 18 years of age ("eligible students") certain rights with respect
to the student's education records. The Governing Board has established
written policies regarding the collection, storage, retrieval, release, use, and
transfer of student educational information collected and maintained
pertinent to the education of all students to ensure the confidentiality of the
‘information and to guarantee parents' and students' rights to privacy. These
policies and procedures are in compliance with:

The Family Education Rights and Privacy Act; Title 20, United States
Code, Sections 1232g and 1232h; and the Federal Regulations (34
C.F.R., Part 99) issued pursuant to such act;

Uniting and Strengthening America by Providing Appropriate Tools
Required to Intercept and Obstruct Terrorism Act of 2001 (USA
PATRIOT ACT);

No Child Left Behind Act of 2001 (NCLB};

The Individuals with Disabilities in Education Act; 20 U.S.C. Chapter
33; and the Federal Regulations (34 C.F.R. Part 300); and

Arizona Revised Statutes, Title 15, sections 141 and 142.

Student education records are collected and maintained to help in the
instruction, guidance, and educational progress of the student, to provide
information to parents and staff members, to provide a basis for the
evaluation and improvement of school programs, and for legitimate
educational research. The students' records maintained by the District may
include - but are not necessarily limited to, identifying data, report cards and
transcripts of academic work completed, standardized achievement test
scores, attendance data, reports of psychological testing, health data, teacher
or counselor observations, and verified reports of serious or recurrent
behavior patterns.

These records are maintained in the office of the District under the
supervision of the school administrator and are available only to the teachers
and staff members working with the student. Upon request, the School
discloses education records, including disciplinary records, without consent to
officials of another school district in which a student seeks or intends to
enroll. Otherwise, records are not relecased to most agencies, persons or
organizations without prior signed and dated written consent of the parent
[34 C.F.R. 99.7]. 'The signed and dated written consent may be in electronic
form under certain conditions [34 C.F.R. 99.30].
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You shall be informed when personally identifiable information collected,
maintained, or used is no longer needed to provide educational services to
your child. The information must be maintained for two (2} years after the
date your child was last enrolled in this school district.

You have the right to inspect and review any and all records related to your
child within forty-five (45) days of the day of receiving a request for access,
including a listing of persons or organizations who have reviewed or have
received copies of the information [34 C.F.R. 99.7]. Parents who wish to
review their children's records should contact the principal for an
appointment or submit to the principal a written request that identifies the
record(s) you wish to inspect. School personnel will make arrangements for
access and notify you of the time and place where the records may be
inspected. School personnel will be available to explain the contents of the
records to you. Copies of student education records will be made available to
parents when it is not practicable for you to inspect and review the records at
the school. Charges for the copies of records will be costs of copying unless
the fee prevents the parent from exercising rights to inspect and review those
records.

You have the right to request that an amendment be made to the student's
education records and to add comments of your own if you believe
information in the record file is inaccurate or misleading [34 C.F.R.
99.7(a)(1)]. You should write the principal, clearly identify the part of the
" record you want changed, and specify why it is inaccurate or misleading. If
the School decides not to amend the record as requested by you, the School
will notify you of the decision and advise you of the right to a hearing
regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to you when notified of the right to a
hearing.

You have the right to consent to disclosures of personally identifiable
information contained in the student's education records, except to the extent
that FERPA authorizes disclosure without consent. One exception, which
permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by
the School as an administrator, supervisor, instructor, or support staff
member (including health or medical staff and law enforcement unit
personnel); a person serving on the School Board; a person or company with
whom the School has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional
responsibility.
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Copies of the District student education records confidentiality policies and
procedures may be reviewed in the assigned office in each school [34 C.F.R.
99.7]. You have the right to file a complaint with the Family Educational
Rights and Privacy Act Office in Washington, D.C., concerning alleged
failures by the School to comply with the requirements of FERPA [34 C.F.R.
- 99.7]. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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PARENTAL INVOLVEMENT
IN EDUCATION

The Superintendent, in consultation with parents, teachers, and
administrators, shall develop a procedure for parental involvement in the
school(s). These shall include:

« A plan for parent participation in the school designed to improve parent
and teacher cooperation in such areas as homework, attendance, and
discipline.

« A method by which parents may learn about the course of study for
their children and review learning materials, including the source of
any supplemental educational materials.

« A procedure by which parents who object to any learning material or
activity on the basis that it is harmful may withdraw their children
from the activity or from the class or program in which the material is
used and request an alternative assignment. Objection to a learning
material or activity on the basis that it is harmful includes objection to
a material or activity because it questions beliefs or practices in sex,
morality, or religion or, because of sexual content, violent content, or
profane or vulgar language.

« A procedure by which parents or guardians of students enrolled in the
District shall have access in advance to the instructional materials,
learning materials and activities currently used by, or being considered
for use by, the District.

A procedure by which the District shall obtain signed, written consent
from a student’s parent or guardian before using video, audic or

electronic_materials that may be inappropriate for the age of the
student.

¢« Procedures to prohibit the School District from providing sex education
instruction to a student unless the student's parent provides written
permission for the student to participate in the sex education curricula
if the School District offers any sex education curricula pursuant to
AR.S. 15-711 on the requirement to include instruction to student in
grades seven (7) through twelve (12) on laws relating to sexual conduct
with a minor or 15-716 concerning instruction on immune deficiency
syndrome, or pursuant to any rules adopted by the State Board of
Education.

ARIZONA SCHOCL BOARDS ASSOCIATION Page 1 of 6

2

364



K-0150

© 2011 Arizona School Boards Association KB

» Procedures by which parents will be notified in advance of and given
the opportunity to withdraw their children from any instruction or
presentations regarding sexuality in courses other than formal sex
education curricula.

» Procedures by which parents may learn about the nature and purpose
of clubs and activities that are part of the school curriculum,
extracurricular clubs, and activities that have been approved by the
school.

o Procedures by which parents may learn about parental rights and
responsibilities under the laws of this state, including the following:

The right to opt in to a sex education curriculum if one is provided
by the District.

Open enrollment rights pursuant to A.R.S. 15-816.01, relating to
the District policies on open enrollment.

The right to opt out of assignments pursuant to A.R.S. 1-601,
Parents Bill of Rights. [See Exhibit KB-EB]

The right to opt out a child out of immunizations as authorized by
A.R.S. 15-873, relating to an outbreak of a communicable disease.

The promotion requirements prescribed in A.R.S. 15-701 for
students in grades one (1) through eight (8).

The minimum course of study and competency requirements for
graduation from high school prescribed in A.R.S. 15-701.01.

The right to opt out of instruction on the acquired immune
deficiency syndrome as provided by A.R.S. 15-716.

The right to review their child's standardized nor-referenced test
results pursuant to A.R.S. 15-743.

The right to participate in gifted programs pursuant as prescribed
by AR.S. 15-779.01.

The right to access instructional materials as directed by A.R.S.
15-730.

The right to receive the school's annual report card pursuant to
AR.S, 15-746.
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The school attendance and age requirements for children
prescribed in A.R.S. 15-802, 15-803 and 15-821.

s The right to public review of courses of study and textbooks in the
common schools (preschool programs through grade eight [8]), as
prescribed in A.R.S. 15-721. '

= The right to be excused from school attendance for religious
purposes as described by A.R.S. 15-806.

= Policies related to parental involvement pursuant AR.S. 15-102
and set out herein.

« The right to seek membership on school councils pursuant to
A.R.S. 15-351, describing the purpose, duties, and membership of
a school council. [Subject to the exemption of certain school
districts exempted as described in A.R.S. 15-352].

= The right to participate in a parental satisfaction survey to be
distributed to the parent of every child enrolled at the school,
pursuant to A.R.S. 15-353.

= Information about the student accountability information system
(SAIS) as prescribed in section 15-1042.

= The right to access the failing schools tutoring fund pursuant to
AR.S. 15-241.

7 S S S

Optional language: The following bulleted items setting out the
manner in which parents may be made aware of the District's
Parental Involvement Policy are optional in whole or in part as
. determined by the local Governing Board.

The District plan under this policy may also include:

» Making parents aware of this District parental involvement policy,
including:

= Rights under the Family Educational Rights and Privacy Act
(FERPA) of 1974, as revised (20 U.S.C. 1232g) relating to access
to children's official records.

» The parent's right to inspect the District policies and curriculum.

o Efforts to encourage the development of parenting skills.
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o The communication to parents of techniques designed to assist the
student's learning experience in the home.

« Efforts to encourage access to community and support services for
children and families.

¢ The promotion of communication between the school and parents
concerning school programs and the academic progress of the parents’
children.

« Identifying opportunities for parents to participate in and support
classroom instruction at the school.

o Efforts to support, with appropriate training, parents as shared
- decision makers and to encourage membership on school councils.

« The recognition of the diversity of parents and the development of
guidelines that promote widespread parental participation and
involvement in the school at various levels.

s The development of preparation programs and specialized courses for
certificated employees and administrators that promote parental
involvement.

s The development of strategies and programmatic structures at schools
to encourage and enable parents to participate actively in their
children's education.

s Provide to parents the information in this policy in an electronic form.

Resumés of all current and former instructional personnel shall be
maintained and available for inspection by parents and guardians of pupils
enrolled. The resumé shall include individual educational and teaching
background and experience in a particular academic content subject area.

For the purposes of this policy parent means the natural or adoptive parent
or legal guardian of a minor child.

When a parent submits a written i"equest for information to the
Superintendent or a school principal during regular business hours:

¢ The Superintendent or principal shall:

= Deliver the requested information to the parent within ten (10)
calendar days, or

» Provide to the parent a written explanation for denial of the
requested information.
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- o If the requested information is denied or is not received by the parent
within fifteen (15) calendar days

» The parent may submit to the Governing Board a request for the
requested information, and

« The Governing Board shall consider the request at the next
scheduled meeting of the Board on which the request can be
properly noticed. If the request cannot be properly noticed on the
next scheduled meeting agenda, the Governing Board shall
formally consider the request at the next subsequent publie
meeting of the Governing Board.

Adopted: date of Manual adoption

LEGAL REF.. AR.S. 1-601
1-602
15-101
15-102
15-113
15-341

CROSS REF.: ABA - Community Involvement in Education
IHBD - Compensatory Education
1J - Instructional Resources and Materials
IJND — Technology Resources (Movies/Videos
JHD - Exclusions and Exemptions from School Attendance
KDB - Public's Right to Know/Freedom of Information
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PARENTAL INVOLVEMENT
IN EDUCATION

Parent and Teacher Cooperation in '
Homework, Attendance, and Discipline

When homework, attendance, and discipline rules are being considered, a
procedure similar to, but not limited to, the following shall be used:

+ An ad hoc committee shall be appointed by the appropriate
administrative officer under the provisions of Board policy. The
committee will study the issue and make recommendations to the
appointing administrator. The committee will be dissolved when the
final report is submitted.

+ School staff members, including teachers, will be appointed to study the
issues and report to the appointing administrator. The administrator
will schedule hearings on the staff report, give parents sufficient notice,
and conduct hearings to permit parent reaction to the staff report,
copies of which shall be readily available for parent review. Following
the hearings, the administrator will prepare recommendations that give
careful consideration to the views of teachers and parents. Such
recommendations will be submitted to the Superintendent unless the
recommendations are prepared by the Superintendent, in which case
the recommendations will be submitted to the Board.

Parents' Access to Courses of Study
and Learning Materials

Parents who wish to learn about the course of study for their children or to
review learning materials shall do so under provisions of Board Policy IJ and
supporting regulations.

Parental Objections to Learning
Activities or Materials

Parents who wish to object to any learning activities or learning materials
may do so under provisions of Board Policyies 1J, KB and supporting
regulations.
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Availability of Instruetional
Employee Resumés

The administration shall inform parents of the availability of each teaching
employee's resumé and make that document available for inspection upon
request of parents or guardians of pupils enrolled at a school. Such
information shall not include teacher address, salary, social security number,
‘and telephone or other personally identifiable information as determined by
the District.
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COMMUNITY USE OF
SCHOOL FACILITIES

Leasing (renting)

School facilities and property may be leased to extended day resource
programs and any person, group or organization for any lawful purpose in the

interest of the community. The purposes include but are not limited to the
following:

* recreational, * gcientific,

* educational, * gocial,

* political, * religious,

* economic, * other civie,

* artistic, * or governmental.
* moral,

A reasonable use fee shall be charged for the lease of school facilities and
property and this fee may be offset by goods contributed or services rendered
by the lessee. "Reasonable use fee" means an amount that is at least equal to
the cost for utilities, services, supplies or personnel provided to the lessee
pursuant to the terms of the lease.

Uncompensated Use

The Superintendent may permit the uncompensated use of facilities and
property by any school related group, including student political
organizations, or by any organization whose membership is open to the public
and whose activities promote the educational function of the District.
"Education function" means uses that are directly related to the educational
mission of the District as adopted by the Board and includes the educational
mission related uses of parent - teacher organizations, youth organizations
and school employee organizations. Use of facilities or property by
- organizations indicated above that will require a substantial District cost for
utilities, services, supplies and/or personnel may be permitted only if goods
contributed, services rendered or payments are made to reimburse these
costs to the District.

The mission of the District is found in section A of the policy manual (see
cross referenced policies below), The mission statement and the group’s or
organization’s promotion of the educational function through the activity, as
interpreted by the Superintendent in good faith, will be the basis upon which
uncompensated use of District facilities and property shall be approved or
denied.
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Generally

The Superintendent shall annually recommend a fee schedule to the Board
for the lease of school property and such schedule shall include a procedure
for determining the value of goods and services being provided as
compensation for the use of school property. The schedule shall include a
designation of those groups whose activities promote the educational function
of the School District as determined in good faith by the Superintendent and
presented for Board review.

Property not associated with the use of facilities is covered in section E of the
policy manual (see cross referenced policies below). The District will use its
best efforts to avoid conflicts with approved use of the facilities and property
but no lease or use provision shall be effective if the administrator of the
facility finds that it would cause delay, cancellation, or rescheduling of a
school-sponsored activity.

Proof of liability insurance shall be required for the use or lease of school
property pursuant to A.R.S. 15-1105.

The Superintendent shall establish such rules and regulations as are needed
to implement this policy as well as to assure the preservation of District
property.

The lessee of school facilities must affirm knowledge of and enforce the
requirements and restrictions set out in Chapter 28.1 of AR.S. Title 36

related to medical marijuana.

The lessee of school facilities to be used for athletic activities must confirm
knowledge of and compliance with the requirements and restrictions for such
use as set out in Board Policy JJIB.

Adopted: date of manual adoption

LEGAL REF.: AR.S. 15-511
15-1105
15-1141 to 15-1143
16-411

36-2801 et seq., Arizona Medical Marijuana Act

CROSS REF.: A - Educational Mission and Belief Statement
AC - Non - discrimination / Equal Opportunity
EDC - Authorized Use of School-Owned Materials and

Equipment
KFA - Public Conduct on School Property During Public
Events
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COMMUNITY USE OF
SCHOOL FACILITIES

An applicant requesting the use of school facilities agrees to comply with the
following rules and the District policy concerning conduct on school property
if granted permission to use the requested school facilities.

e All community group activities, including preparations, must be
conducted in such a manner that students can continue their
educational programs without undue interruption.

* An employee of the District must be on duty whenever a school building
is used by an organization or group unless prior approval for other
arrangements has been granted.

* The applicant is held responsible for the preservation of order. All
children attending or participating in the event or activity must be
supervised by responsible adults.

+ No alcoholic liguors or beverages shall be brought to or consumed in the
buildings or on the grounds.

* Tobacco and smoking is prohibited on school property.

» Putting up decorations or scenery or moving pianos or other major
furniture is not allowed without prior permission.

+ Nothing shall be sold, given, exhibited, or displayed for sale without
prior permission from the school. Any sales are prohibited unless the
proceeds will be used for charitable or nonprofit educational purposes.

+ Unless waived by the District when use is in conjunction with a District
activity, A% groups must provide the District with documentary
evidence of liability insurance with—a—tmit of at least ten—thousand
dollars—+$10,000) for property —damage—and one million dollars
($1,000,000) for-bedily—injury. Each group will be responsible for the
repair or replacement of damaged equipment, furniture, or facility.

+ The District reserves the right to require, if it should deem it necessary,
a cash bond of five hundred dollars ($500), or more to cover any
damages that might be done to any equipment, furniture, or facility.

o All wages earned by District employees on duty for approved facilities
use shall be paid by the District. No District employees shall be paid
directly by any group using the facilities.
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The availability of cafeteria kitchens and other special subject or usage
areas may be restricted to specific times or activities. Special fees may
be charged for the use of those facilities.

s When more than one (1) applicant requests the use of a facility for the
same time, the applicant filing first shall be given first consideration. If
a school program or calendar changes, the school program shall take
priority, even if the activity has been scheduled. Every effort will be
made to reschedule the activity as conveniently as possible when such
cancellation has occurred.

The issuance of keys to facilities is to be discouraged. However, if no
alternative is suitable, it shall be the principal's responsibility to issue
and retrieve facility keys according to the District key-control
procedures.

Permission shall be denied for activities that would exceed the capacity
of the facility or be in violation of fire or safety regulations. It shall be
the responsibility of the applicant to make appropriate members
familiar with the use of fire and other safety devices and procedures.

« Confirm knowledge of and commitment to comply with the

requirements and restrictions for use of facilities for athletic activities
as set out in Board Policy JJIB.

o Comply with all applicable requirements of The Arizona Medical
Marijuana Act.

¢ All activities must be conducted within the laws, rules and regulations
of the State of Arizona and applicable municipal subdivisions.

+ Requests for future use may be denied to an organization that fails to
comply with established rules.
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PUBLIC CONDUCT ON
SCHOOL PROPERTY

No person shall engage in conduct that may cause interference with or
disruption of an educational institution. Interference with or disruption of an
educational institution includes any act that might reasonably lead to the
evacuation or closure of any property of the educational institution or the
postponement, cancellation or suspension of any class or other school activity.
For the purposes of this policy, an actual evacuation, closure, postponement,
_cancellation or suspension is not required for the act to be considered
interference or disruption.

A person commits interference with or disruption of an educational
institution by doing any of the following:

o Intentionally, knowingly or recklessly interfering with or disruption of
the normal operations of an educational institution by either:

» Threatening to cause physical injury to any employee or student
of an educational institution or any person on the property of an
educational institution.

s Threatening to cause damage to the District, the property of the
District, or the property of any person attending the District.

+ Intentionally or knowingly entering or remaining on the property of an
educational institution for the purpose of interfering with or denying
lawful use of the property to others.

« Tntentionally or knowingly refusing to obey a lawful order given by the
Superintendent or a person designated to maintain order.

The above identified acts need not be directed at a specific individual, the
District, or specific property of the District to constitute a violation of this
policy.

Restitution for any financial loss caused by a violation of the policy may be
required. Furthermore, an individual who interferes with or disrupts an
educational institution is subject to misdemeanor or felony charges as
provided in A R.S. 13-2911.

A person may also interfere with or disrupt the District function by
committing any of the following:

e Any conduct intended to obstruct, disrupt, or interfere with teaching,
research, service, administrative, or disciplinary functions or any
activity sponsored or approved by this Board.
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+ Physical or verbal abuse or threat of harm to any person on property
owned or controlled by the District or at supervised functions sponsored
by the District.

o Forceful or unauthorized entry to or occupation of District facilities,
including both buildings and grounds.

o Tllicit use, possession, distribution, or sale of tobacco, aleohol, or drugs,
other controlled substances, or other illegal contraband on District
property or at school-sponsored functions.

o« Use of speech or language that is offensive or inappropriate to the
limited forum of the public school educational environment.

» Tailure to comply with the lawful directions of District officials or of
District security officers or other law enforcement officers acting in
performance of their duties, and failure to identify oneself to such
officials or officers when lawfully requested to do so.

« Knowing violation of a District rule and regulation. Proof that an
alleged violator has a reasonable opportunity to become aware of such
rules and regulations shall be sufficient proof that the violation was
done knowingly.

« Any conduct constituting an infraction of any federal, state, or city law
or policy or regulation of the Board.

o Carrying or possessing a weapon on school grounds unless the
individual is a peace officer or has obtained specific authorization from
the appropriate school administrator.

Additional Requirements
of the General Public

The definition of general public is anyone who does not come under the
definition of student, faculty member, staff member, or employee.

« No person shall visit or audit a classroom or other school activity, nor
shall any person come upon or remain upon school premises, without
approval by the principal or the principal's authorized representative.
Nor shall any person conduct or attempt to conduct any activity on
school premises without prior approval by the Superintendent or the
Superintendent's authorized representative.
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» Any member of the general public considered by the Superintendent, or
a person authorized by the Superintendent, to be in violation of these
rules shall be instructed to leave the property of the District. Failure to
obey the instruction may subject the person to criminal proceedings
pursuant to A.R.8. 13-2911 and to any other applicable civil or criminal
proceedings, or to tribal ordinance.

« Persons attending special functions shall confine themselves to the
specific part of the facility assigned in the permit.

+ Persons who engage in disorderly conduct of any kind may be subject to
removal and exclusion from the facility.

» The use of facilities shall be granted only for legitimate purposes.
Therefore, the permit holder shall assume full responsibility for any

unlawful act committed during the exercise of the permit.

+ No person shall. except as authorized by A.R.S. 36-2801 ef seq.:

s possess or engage in the use of medical marijuana,

A on a school bus, or

A on the grounds of any preschool, elementary or secondary
school.

= gmoke marijuana,

A on any form of public transportation, or

A in any public place.

s operate, navigate or be in actual physical control of any motor
vehicle,  aircraft or motorboat while under the influence of

marijuana

A except that a registered qualifying patient shall not be
considered to be under the influence of marijuana solely
because of the presence of metabolites or components of

marijuana that appear in insufficient concentration to
cauge impairment.

Adopted: date of Manual adoption
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LEGAL REF.: AR.S. 13-2905
13-2911
13-3102
15-341
15-507
36-802
36-2801 ef seq.

CROSS REF.: GBEB - Staff Conduct
GCQYF - Discipline, Suspension, and Dismissal of
Professional Staff Members
GDQD - Discipline, Suspension, and Dismissal of
Support Staff Members
J1C - Student Conduct
JK - Student Discipline

KFAA - Smoking on School Premises at Public Functions
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AT PUBLIC FUNCTIONS

KFAA

The possession or use of tobacco products is prohibited in the following

locations:

+ School grounds.

School buildings.

School parking lots.

* School playing fields.

*

School buses and other District vehicles.

Off-campus school-sponsored events.

Under the provisions of AR.S. 36-798.03, a person who violates the
. prohibition is guilty of committing a petty offense.

The prohibitions do not apply to an adult when possession or use of the
tobacco products are for demonstration purposes as a necessary instructional

component of a tobacco prevention or cessation program that is:

+ Approved by the school.

+ Established in accord with Arizona Revised Statute 15-712.

No person shall smoke marijuana in any public place.

Adopted: date of Manual adoption

LEGAL REF.

CROSS REF.:

AR.S. 13-3622 36-2802
15-341 36-798.03
15-712 36-2802

20 U.S.C. 6083

20 U.S.C. 7181

20 1.8.C. 7183

GBED - Smoking by Staff Members

JICG - Tobacco Use by Students
KFA — Public Conduct on School Property
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HUMBOLDT UNIFIED SCHOOL DISTRICT

TO: 'Humboldt Unified School District Governing Board Item # (0 ﬁ\
FROM: Diana Green, Director of Educational Services Reading

DATE: November 8, 2011 _ - Discuss "X
SUBJECT: Approval to Create One (1) Title T Aide Position at Action X
OBJECTIVE: ((}}fas.;l #1 Raise the Level of Student Achievement

SUPPORTING DATA.

The Title I Grant provides funds to create needed intervention programs at our six elementary schools.

Building allocations are determined based upon free and reduced meal counts each year on the 100" day.
This allocation process also varies each fiscal year based upon the federal allocation to each state.

Based on currently available Title 1 Grant funds, the District has the funds needed to add one (1) 6.5 hour
per day Title 1 Aide position to support reading intervention efforts at Granville Elementary School.
This position would provide support for intensive small group instruction in the area of reading for
identified primary and intermediate level students.

SUMMARY & RECOMMENDATION:

It is recommended that the Governing Board:
Move to approve the creation of one (1) 6.5 hour per day classified Title 1 Aide position at Granville
Elementary School, with all funds coming from the Title 1 Grant.

Approved for transmittal to the Governing Board: (){ 9{": Q/{ %’) \

Dr. Paul H. Stanton, Superintendent
Questions should be directed to: Diana Green (@ 759-4010
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