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11/19/2013 [YLN ENTERPRISE: HOLDS] 

YAVAPAI LIBRARY NETWORK CATALOG: Place Holds 
1. Log in to your account, or just begin searching. 

2. Once you have located an item to request, click Place Hold. 

3. If you aren’t logged in, you will be prompted to do so now.  

4. Enter your library card barcode and PIN and click Log In.  

 

 

 

 

 

 

 

 

 

5. After you log in, the Place Hold(s) window will pop-up.  

6. Select your pickup library from the dropdown menu (you can set the 

default in the Preferences section of My Account). 

 

7. Click Place Hold(s). 

 

8. A window will appear to confirm the hold has 

been placed, or to inform you why, if the hold 

cannot be placed. 

9. Click Ok. 
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11/19/2013 [YLN ENTERPRISE: HOLDS] 

YAVAPAI LIBRARY NETWORK CATALOG: Cancel Holds 

1. Log in and click My Account. 

2. Click on the Holds tab.  

3. Select the items you want 

to cancel by checking the 

box next to the title.  

4. Click the Cancel Hold 

button.  

5. A confirmation window 

will pop up. Click Yes to 

cancel the hold.  

6. The item will disappear 

from your holds list.  

 

 

 

 

 

 

 

 

NOTE: If you are not going to be available to collect your holds (ex. you are 

going on vacation), you can suspend them temporarily. When you are able 

to collect them again, you can cancel the suspension without losing your 

place in the queue.  
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