
Creating a 
Resume
JUNIOR ENGLISH CLASSES JANUARY  2023      



Check your 
school email & 
Canvas 
notifications  

First, a reminder

Messages to Juniors come 1-2x/ 
month with important announcements



Make sure you are 
caught up on the 
High School & 
Beyond Plan! 

Find in Canvas 
Class of 2024 course

This year’s assignment

Make sure 
you also 
complete 
HSBP 10.1 & 
9.1! 

Senior HSBP will post 
in January 2024



Resumes Required for Senior 
High School & Beyond Plan

and useful to have when an 
opportunity arises



Average time 
on a resume? 

  



  

Example A



Six seconds isn’t much! 
Ready for sample B? 



Example B



Ready for sample C? 



Example C



What did you notice? Which one is easier to read?  

Important to pay attention to:  

● Organization with clear headings
● Uniform formatting  
● How you write:  

○ use bullet points
○ realize that first person is  implied     no need to use “I….” 
○ use action verbs
○ minimum use of -ing verbs



Example B

● clear headings
● short descriptions
● action verbs

Heading  = 
name, phone & 
email 

Education should 
be higher up



  

Example A

● Takes too long to read
● Action & skills get bogged 

down
● Capitalization & other errors 

distract and detract



Example C

Could be hard to read; plain 
dark  fonts are best! 

This template can work well 
when you customize the 
placement of your sections 
and the content of each 
section 

No need for 
street address 



Use the rubric

Available:
● www.shorelineschools.org/swcollegeand

career  
○ on HSBP and Resume pages

● Canvas Class of 2024 Files



Resume DON’Ts
● Write paragraphs

● Turn in a list

● Regard the resume  as only an assignment

● Discount what you have done or shortchange yourself

● Include your home address

● Use “I” –that’s understood

● Title your resume “Resume”; use your name as part of the title:  “Stormy 

Ray Resume.1.2023” or similar



Don’t lie! 
Be honest! 

While some people do lie on 

their resumes, the 

repercussions can be very bad. 

Present yourself in a positive 

light, but do not make things up. 



Resume DOs

● Personalize to YOU

● Organize 

● Arrange in reverse chronological order with most recent first

● Lead with active verbs

● Consider an Interests section

● Capitalize proper nouns:  Shorewood High School, Interact Club, Shoreline



High School & Beyond Plan Senior Questions

Don’t have to worry about senior HSBP yet; do the 11th grade HSBP this year!  

1. Select your pathway

2. Describe your educational and career goals

3. Upload your resume

4. Upload proof of financial planning

a. FAFSA/ WASFA submission or personalized budget

5. Upload supporting document(s):  acceptance, job offer, military appointment

Having a career-ready resume 
is a State requirement! 



Keep your Resume 
updated & ready 
for opportunities  


