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This Agreement is between the Board of Education of the City of White Plains, 
hereinafter called the "Employer" and the Civil Service Employees Association, Inc., 
Local 1000 AFSCME/ AFL-CIO, Local 860 Westchester County, by the White Plains School 
Unit 9236, hereinafter called the "Union." 

 

ARTICLE I 
APPLICABLE LAW 

 
This Agreement, and all of the rights and obligations defined herein and hereunder, is 
reached between the parties under and pursuant to Article XIV of the Civil Service Law of 
the State of New York (Public Employees' Fair Employment Act) and nothing contained 
herein shall be construed to prevent the Employer or its officers from the discharge of 
their duties and responsibilities in accordance with the then effective provisions of the 
New York State Education Law. 

 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION 
BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS 
THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL. 

 
 

ARTICLE II 
RECOGNITION 

 
Section 1 The Employer recognizes the Union as the sole and exclusive representative 

  for all non-teaching, clerical, operation and maintenance, nurses and food and 
  nutrition program employees, as well as, but not limited to, teacher aides and 
  teaching assistants for all terms and conditions of employment and the  
  processing of grievances for the maximum period allowed by law. This  
  bargaining unit excludes positions determined by the Public Employment  
  Relations Board and the Union to be managerial or confidential. 
 

Section 2 The Employer shall deduct regular membership dues and insurance premiums 
  from  the  wages  of  all  employees   who   properly   sign   and   authorize 
  said deductions  and  shall  remit  the  same   in   a   combined   amount  to 
  the Union Headquarters, 143 Washington Avenue, Albany, New York, on a 
  regular basis. 

 

Section 3 The Union agrees that during the term of this Agreement there shall be no 
  strike or slowdown of work or any other stoppage or interference, total or partial, 
  with any work caused, carried on or permitted by the Union or any of the 
  employees it represents
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Section 4 Pursuant to authorization contained in Civil Service Law 208, sub. 3(b), with 
respect to agency shop fee deduction and effective in the years of this 
Agreement (but subject to continued legislative authorization during such term), 
the Employer agrees to make deductions from the wage or salary of personnel 
covered by this Agreement who are not members of the Union, the amount 
equivalent to the dues levied by the Union, and transmit the sum so deducted 
to CSEA, Inc. The foregoing shall only be applicable so long as CSEA has 
established and maintains a procedure providing for the refund to any such 
person demanding the return of any part of an agency shop fee deduction which 
represents such person's pro rata share of a political or ideological nature only 
incidentally related to terms and conditions of employment. 

 
The Union agrees to save and hold the Employer harmless from any and all 
losses, expenses, damages, costs and attorney fees that may accrue as a 
result of the provisions contained in the above paragraph, by reason of any 
action, suit, or proceeding before any administrative body or judicial or 
quasi-judicial body or before any arbitrator by any person covered by this 
Agreement, or in his or her behalf, involving or in any way relating to the 
implementation of the agency shop fee deduction provision herein above 
set forth. 

 
 

ARTICLE Ill 
COMPENSATION 

 
Section 1 Salary Schedules 
 

Effective for 2022-2023: 
 

 Current employees on the payroll as of June 30, 2022 will advance 
one step on their current salary schedules. 

 All Employees hired after June 30, 2009 for teaching assistants, 
aides, computer aides and after June 30, 2011 for all other titles 
listed in the Collective Bargaining Unit Agreement for 10, 11 and 12 
month employees will be moved onto the salary schedules for those 
hired prior to 2009 and 2011, respectively. Each employee will be 
placed on a step closest to their current salary, without a loss in 
salary. 

 Salary schedules for those hired prior to July 1, 2009 for teaching 
assistants, aides, computer aides and prior to July 1, 2011 or all 
other titles listed in the Collective Bargaining Unit Agreement for 10, 
11 and 12 month employees, shall be expanded to include an 
additional step (i.e., a new top step) having a value of 5%. 

 Only bargaining unit members who are current, active employees of 
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the District as of November 14, 2022 or retirees who retired from the 
District into the New York State Employees’ Retirement System after 
July 1, 2022 shall be entitled to any retroactive payment based upon 
the provisions  set forth above. In addition, there shall be no 
retroactive overtime payments for any current or former unit 
members for overtime work performed between July 1, 2022 and 
November 14, 2022 based upon the provisions  set forth above, 
which the parties agree did not exist or apply at the time that any 
overtime was worked.  

 
Effective July 1, 2023, the 2023-2024 salary schedules shall reflect a one and 
one-half percent (1.5%) increase over the prior year.  
 
Effective July 1, 2024, the 2024-2025 salary schedules shall reflect a one and 
one-half percent (1.5%) increase over the prior year.  
 
Effective July 1, 2025, the 2025-2026 salary schedules shall reflect a one and 
one-half percent (1.5%) increase over the prior year. 
 
The District will provide paychecks in accordance with Education Law 3015.  

 
 The above increases contained in this Article shall be in addition to any 

increment, if due. 
 

 If an employee is hired after December 31st for a twelve-month position, or 
after January 31st for an eleven or ten-month position, step increments will 
not take place until July 1st of the following school year. 

 
Section 2     Longevity 
 

Effective July 1, 2022, longevity will be paid bi-monthly the following 

school year after the employee completes fifteen (15), twenty (20) or 

(25) years of service and beyond at the following rates: 

 
After 15 years of service $1,100 
After 20 years of service $1,200 
After 25 years of service $1,300 

  
Longevity payments will be prorated for employees assigned to less than 
12 months. 

 
Section 3    Night Work Supplement 
 
The monthly supplement for night work shall be $106.00 for 2nd shift starting after 2 p.m. 
 

a. Shift differentials shall be paid when the employee is on sick leave. 
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b. The 2nd shift shall be staffed by volunteers in the first instance. 

 
c. In the event staff volunteers do not fill the required staffing level for the 2nd 

shift, then assignments shall be made in the inverse order of seniority, by job 
classification and by new employees. 

 
Section 4 Nurse Lunch Stipend 
 
Nurses who are assigned to remain on duty during the nurse's duty-free lunch period shall 
receive an annual stipend of $5,000 to be paid bi-monthly  
 
Section 5 Teaching Assistant Substitute Stipend 
 
Teaching Assistants, who are assigned to cover for a teacher’s absence, shall receive a 
stipend of $40 for a full-day or $20 for a half-day. Said stipend shall be applicable in the event 
a teaching assistant is assigned to cover a teacher's absence for a portion of the workday and 
another teacher's absence for another portion of the workday, provided the teaching assistant 
is subbing for teachers for a full workday. Teaching assistants who cover the entire day shall 
be assigned the teacher workday except that, where necessary, the lunch period may be 
reduced to one half-hour, for coverage purposes. Teaching assistants will not be required to 
substitute for the full day in an art, music, or physical education teacher's classroom.  
  

Section 6 Teaching Assistant Certification Stipend 
 

The following stipends shall be paid to eligible teaching assistants. Payment 
shall be made solely to teaching assistants maintaining valid New York 
State certification as a teaching assistant, in addition to fulfilling the 
requirements set forth below. 

 
a. Level 1 - $100.00: High School diploma or equivalent and 6 semester 

hours of collegiate study 
 

b. Level 2 - $200.00: High school diploma or equivalent, 18 semester hours 
of collegiate study, 1 year of service as a Teaching Assistant in the district 

 
c. Level 3 - $300.00: High school diploma or equivalent, 18 semester hours 

of collegiate study, matriculation in teach preparation program OR 
certification in New York State as a teacher, 1 year of service as a 
Teaching Assistant in the District 

 
The foregoing monies shall not be added to base wages and shall be paid 
on or before June 30th of each fiscal year. 
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ARTICLE IV 
WORKDAY - WORKWEEK - OVERTIME 

Section 1 Operation and Maintenance Employees 
 

a. Normal workweek shall be eight (8) hours per day, Monday through 
Friday, 40 hours a week (excluding lunch hour). The work year for a 
twelve-month employee is 260 days for purposes of calculating per-diem 
rate of pay. The Employer will have the right to assign new hires after 
July 1, 1988 to Facilities and Operations positions to a Tuesday/Saturday 
straight-time workweek. Current employees may volunteer for such 
positions. 

 
b. Where a night crew consists of one man, standards will be developed to 

ensure his safety, which would eliminate such tasks requiring ladder 
climbing, bulb changing, etc. 

 
Section 2 Clerical, Security and Nurses  
 

a. A normal workweek shall be seven (7) hours per day, Monday through 
Friday, 35 hours per week (excluding lunch period). 

 
b. Summer hours for Central Office clerical workers will be from 8:30 a.m. 

to 4:00 p.m., with one-half hour for lunch, except that those hours may 
differ as mutually agreed to between employee and Employer. 

 
c. For the purposes of calculating per-diem rates of pay, the following work 

year will be used: 
• 10-month position 220 days  
• 11-month position 240 days  
• 12-month position 260 days 

 
d. For ten-month employees, the work year will start with the first day of 

the teacher calendar. The number of days worked prior to September 
1st will be deducted from the last week ending June 30th. 
 

e. 11-month employees will work from August 15 to July 15 each year, 
with the days between July 15 and August 15 being non-workdays. 
Effective December 31, 2022, no new 11-month positions will be 
added, or vacancies replaced. 
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Section 3 Food and Nutrition Program Employees 
 

a. Work Year and Work Week 
 

The guaranteed number of workdays shall be a total of 172 days for all food 
and nutrition program employees, except High School A and B shall be 
guaranteed 168 workdays. 

 
Food and nutrition program employees who are regularly assigned 20 or 
more hours per week will receive two (2) paid days beyond assigned 
workdays. Food and nutrition program employees with at least five (5) years 
of service in the District who work five hours or more per day shall receive two 
additional paid days per year beyond their assigned workdays (total 4 days). 

 

b. Overtime 
 

Food and nutrition program employees will be paid at the rate of time plus one-
half for after school activities beginning at 3:00 p.m. 

 
In the event of an emergency, Food and Nutrition Program employees may 
be called in to work. Provided said call-in is not contiguous to the employee's 
regular shift, said employee shall be guaranteed a minimum of two (2) hours 
of overtime pay at the time and one-half rate when they are called in to work 
during an emergency. In the event said emergency occurs during a Saturday 
or Sunday said rate shall be double-time rate, under the same conditions set 
forth above. 

 
c. Training and Certification 
 

Food and nutrition program employees may be required to attend ten hours 
yearly for professional training and regulatory updates, which may be held 
after school. 
 
For employees hired on or after July 1, 2005, in the position of Cook, Senior 
Cook or Cook Manager, upon hire, if not already in possession of the 
ServSAFE Certification in Sanitation, the employee is to comply with the 
program's requirement and obtain Certification issued by the Westchester 
County Health Department for Applied Food Service Sanitation. The 
employee must register for the first available course following his/her 
employment with the District. Said course shall be taken during non-working 
hours. Upon successful completion of the course, the employee will be 
reimbursed for the cost of the course as well as required materials purchased 
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for the course. The above-referenced process shall be applicable for re-
certification as well (every five years). Said unit members shall not be paid 
for class-time attendance under any circumstances. 
 
For Cooks, Senior Cooks or Cook Managers hired prior to July 1, 2005, the 
District shall reimburse the employee for the cost of the course as well as 
required materials purchased for the course. Said employees shall also be 
paid for class-time attendance at the employee's regular hourly rate of pay. 
The above-referenced process (for employees hired prior to July 1, 2005) 
shall be applicable for re-certification as well (every five years). 
 

 
Section 4 Teacher Aides, Teaching Assistants, Food & Nutrition Program 

Employees 
 

a. Teacher Aides and Teaching Assistants will follow the Teacher’s school 
year calendar. Per-diem rate of pay will be based on 200 days.  

 

b. For purposes of reporting to ERS and TRS, a full-time work assignment 
for Teacher Aides, Teaching Assistants and Food and Nutrition program 
employees is six (6) hours/day. The standard work day for Teacher 
Aides, Teaching Assistants, and Computer Aides will be 6.50 hours, 
which is equivalent to full-time. 
 

Section 5 Overtime 
 

The following policy shall be observed: 
 

a. All work performed on Saturday before 6:00 p.m., except as 
indicated in Section 1 above, shall be paid at a rate of time and 
one-half the computed hourly rate. 

 

b. All work performed after 6:00 p.m. on Saturday and all work 
performed on Sunday and approved holidays shall be paid at 
double time the computed hourly rate. (See Article VI) 

 

c. All hours worked beyond 40 hours per week shall be computed at a 
rate of one and one-half times the computed hourly rates unless such 
hours fall within Section A and B. 

 

d. When school is closed due to a legal holiday, as identified in Article VI 
of this Agreement, that day(s) shall be considered as time worked 
in the computation of overtime. 

 

e. When required by a supervisor to do so, an employee shall not refuse 
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to work overtime in the event of an emergency situation. 
 

Section 6 Call-in Guarantee 
 

a. The Employer shall guarantee a minimum of one (1) hour overtime pay 
to custodial staff when they are called in after their regular shift to 
perform simple tasks such as turning off lights, locking doors, etc. Any time 
between the end of the shift and the beginning of the next shift is 
considered "after." 

 

b. The Employer shall guarantee a minimum of three (3) hours of overtime 
pay at applicable overtime rate to operation and maintenance 
employees when they are called in before or after their regular shifts to 
perform other simple tasks. (Snow removal, a break and/or leak in a 
water line, major repairs, emergencies, etc., would not be considered 
simple tasks). Four (4) hours prior to the start of a shift and if continuous 
with the regular shift, employees shall be paid only for time worked at 
overtime rate. 

 
Section 7 Building/Boiler Checks 
 

Employees assigned to building/boiler checks during weekends and/or 
holidays shall be guaranteed three (3) hours of work for the High School and 
two (2) hours of work at all other schools, as authorized and confirmed by 
time cards. 
 

Section 8 Overtime (Compensatory) Clerical/Nurses 
 

Overtime worked, and approved in advance by an administrator, will be paid 
in accordance with the timesheet payroll schedule for that fiscal year.  If the 
administrator is agreeable, overtime can be taken in time, providing it is used 
within a reasonable amount of time and it is not available for carryover or 
subsequent payment. 

 
Section 9 Leaving Workplace during Workday 
 

When employees leave the school property during the workday for any 
reason, they must sign (or, where available, punch) in and out. 
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ARTICLE V 
PERSONAL LEAVE, SICK LEAVE, BEREAVEMENT 
LEAVE, CHILD-CARE LEAVE, JURY DUTY LEAVE 

Section 1 Paid Leave Time 

Leave policies shall remain as currently in effect, including the   
 following, except as contained herein: 

 

a. There shall be given three (3) days with pay for personal business which 
cannot be taken care of outside school hours. If absence for urgent personal 
business is on a day immediately preceding or following a school holiday or 
vacation, an application with the reason for the absence stated will be 
submitted in advance for the approval of the Human Resources office. If 
absence is taken on one of these days without approval, a day's pay will be 
deducted for each unexcused absence. 

 

Unused personal days may be accumulated from year to year without limit 

to be added to sick leave. Employees may be absent from duty for urgent 

personal reasons without loss of pay. Authorization for such absences must 

be secured in advance from the Human Resources office, except in cases 

of a demonstrated emergency. The reasons for such absences must be for 

personal business which cannot be conducted on a day other than a working 

day. 

 

Procedure: 

The request should be submitted on the proper form to the Human 
Resources office through immediate supervisory channels in advance of 
the expected date of absence. Forms for this purpose may be secured from 
the Human Resources office or from any school office. 

 
Part A - Personal leave request for any day other than on a day 
immediately preceding or following a school holiday or vacation. 

 

Part B - Personal leave request for any day preceding or following a day 
immediately preceding or following a school holiday or vacation. 

 

b. For those hired prior to July 1, 1980, there shall be given sixteen (16) days 
  of sick leave with pay each school year for twelve (12) month contractual  
  employees. 

 
For those hired after July 1, 1980, there shall be given each year thirteen 
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(13) days of sick leave with pay for twelve-month employees, twelve (12) 
days of sick leave with pay for 11-month employees, and eleven (11) days 
of sick leave with pay for 10-month employees. 

 
Employees hired on an hourly basis (for a minimum of four (4) hours per 
day) or daily basis for a  consecutive  period  of  two  (2)  months  or  more, 
shall thereafter be allowed one (1) day of sick leave  credit for  each month  
of service. 

 
c. An employee may use a maximum of two (2) days sick leave credit 

without loss of pay each school year for the observance of religious 
holidays. 

 
d. For those hired prior to July 1, 1980, a maximum of sixteen (16) days of the 

available sick leave credit per year may be used for absence due to serious 
family illness requiring bedside or household attention by the employee for 
his/her spouse, child, parent, father-in-law, mother-in-law or sibling. 

 

For those hired after July 1, 1980, there shall be given thirteen (13) days of 
the available sick leave credit for twelve-month employees, twelve (12) days 
of the available sick leave credit for 11-month employees, and eleven (11) 
days of the available sick leave credit for 10-month employees, which may 
be used for  absence due to serious family illness requiring bedside or 
household attention by the employee for his/her spouse, child, parent, 
father-in-law, mother-in-law or sibling. 

 
e. Food and Nutrition program hourly employees' annual sick leave shall be the 

number of hours worked daily times ten. Effective July 1, 2022 all newly 
hired Food and Nutrition program hourly employees' annual sick leave shall 
be the number of hours worked daily times seven. 

 

f. There shall be given up to five (5) days bereavement leave for each death of 
an employee's spouse, child, parent, father-in-law, mother-in-law or sibling. 
A bereavement leave of one (1) day shall be given for each death of a 
significant other. 

 

g. Health Leave at Half Pay - Upon recommendation of the Superintendent or 
designee, leaves for personal health reasons may be granted for a 
maximum period of one (1) year at half-pay to Civil Service employees who 
have completed at least seven (7) years of satisfactory service in the school 
system. 

 

h. If an employee is out sick for five (5) consecutive days, a doctor's note 
may be required to clear them to return to work. 
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Section 2 Extreme Weather Conditions 
 

Custodial and maintenance employees required to work on snow days shall 
be paid eight (8) hours for the first four (4) hours of work. Thereafter, 
employees shall receive overtime (time and one-half) for each hour worked. 
It is understood that custodial and maintenance employees may be required 
to remove snow. Custodial and maintenance staff who are assigned to plow 
or shovel snow before their normal assigned work time on snow days will be 
paid time plus one-half for such work on snow days. 

 
Section 3 Sick leave allowance shall be prorated for all employees in their  

  first year of service. 
 
Section 4 For childcare purposes, an employee may be granted a leave of absence 

without pay for a maximum period of two (2) years. If an employee fails to    
return to their position after two years, the position will be deemed forfeited 
by the employee.  Said leave of up to two (2) years shall be inclusive of any 
and all FMLA leave days an eligible employee may be entitled to each year 
(up to twelve (12) weeks each year). 

 
 Employees shall be required to submit all requests for childcare leave for 
the birth of a child, adoption/foster care to the Superintendent or designee 
at least ninety (90) days prior to the commencement of the leave. 
Notwithstanding the foregoing, in the event of a medical emergency in 
connection with the birth of a child or unforeseen circumstances in connection 
with the adoption of a child which preclude complying with the ninety (90) day 
notice requirement, said notice period may be waived by the Superintendent 
or designee. Such notice must set forth the period of the requested leave. 
Subject to the approval of the Superintendent or designee, childcare leaves 
shall commence at the employee's discretion. 

 

An employee returning from such leave of absence shall be required to 
confirm the date of his/her return to the Superintendent or designee at least 
sixty (60) days prior to the expiration of the employee's childcare leave. In 
the event such confirmation is not received, the employee's approved 
childcare leave shall constitute a resignation on the part of the employee. 

 

Section 5 All unit members who are not otherwise eligible for leave under the Family 
  Medical Leave Act (FMLA) and who are regularly scheduled to work six (6) 
  hours or more per day (thirty (30) hours or more per week) and ten (10) 
  or more months per year shall be entitled to up to twelve (12) weeks of  
  unpaid leave per year with continuation of health insurance benefits during  
  the period of leave. Unit members shall be entitled to request such leave 
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  provided the reasons for said leave are in accordance with the FMLA. 
 

Section 6 In determining the assignment of any additional working hours for teacher 
  aides and teaching assistants where in each separate category, as the case 
  may be, qualifications and ability are similar, district-wide seniority in each 
  separate category in the building will be the major factor in such assignment. 
  Any reduction in working hours in the foregoing categories will be based on 
  inverse order of seniority, applying the above principle. 

 

Section 7 Sick Leave Bank 
 

 Employees who have given a contribution of one (1) day to the Sick Leave 
 Bank for the current school year will be eligible to apply for Sick Leave Bank 
 Benefits. 

 

 Employee requirements for joining the Sick Leave Bank are the following: 

• Contributions to the Sick Leave Bank shall not exceed one (1) day per 
year per employee. 

• The employee must be a school district employee for a minimum of one 
(1) year, based on the anniversary date of hire and must work a minimum 
of 5 hours/day, 5 days/week (25 hrs/week). 

• The employee must have a minimum of one (1) year’s accumulation of 
sick leave as of July 30th. 

• Contributions will be taken during the first pay period in October, 
annually. 

 
An employee who has been absent from work due to a medically certifiable 
long-term and prolonged illness or injury resulting in disability, and who has 
exhausted his/her own personal days, vacation days, compensatory time 
and sick leave accumulation, may be eligible to draw up to a maximum of 
one year of his/her scheduled "work year" number of days from a Sick Leave 
Bank established by CSEA employees under the following procedures: 

 

a. The Sick Leave Bank Committee will not allocate Sick Leave Bank 
Benefits for elective procedures or maternity (see Sick Bank Application 
for conditions to maternity benefits). 

 

b. An employee must request an application from the Sick Leave Bank 
Chairperson; that application together with a written report from his/her 
physician shall be submitted to the Sick Leave Bank Chairperson for 
review and decision by the Sick Leave Bank Committee. 

 

c. The application, together with the written report, must be approved by the 
school district medical personnel or School Nurse Coordinator. 
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d. If the application, together with the written report is denied by the Sick 
Leave Bank Committee, an appeal may be submitted to the Unit's 
President and Board of Directors for their review and final decision. 

 

e. Periodic (monthly minimum) verification of continuation of illness or 
disability must be submitted to the Employer and Sick Leave Bank 
Chairperson from the employee's physician. This information will be 
reviewed, and a decision will be reached as to the employees’ eligibility 
for continuation of Sick Leave Bank Benefits. 

 

f. Payment of such sick leave will take into account any other benefits the 
employee is receiving such as Workers Compensation or Disability 
Insurance. 

 
Records of voluntary contributions and use of the Sick Leave Bank days shall 
be made available by the Employer upon request by the Union President, at 
reasonable intervals, for inspection. A computer printout of the prior school 
year's Sick Leave Bank activity shall be submitted to the Union President by 
the last working day in September, annually. 

 

Any days unused in any given year shall be permitted to remain in the Sick 
Leave Bank. Any contributions by employees in a subsequent year shall be 
limited to the difference in the number of days necessary to make a 
maximum total of 500 days. 
 
The Union may make a second request for contributions during the same 
school year if the balance of sick bank days drops below 275 days. Prior to 
making said request of its unit members, the Union shall first seek prior 
approval of the Superintendent or designee to do so. 
 
The Sick Leave Bank will be administered by the Union and the resolution 
of any disputes as to the allocation of Sick Leave Bank days to eligible 
employees shall be the sole responsibility of the Union. The Employer shall 
have no responsibility or obligation with respect to the administration of the 
Sick Leave Bank. Any and all decisions made by the Sick Leave Bank 
Committee shall be final and binding and shall not be subject to the grievance 
procedure. 

 
Section 8 Payment Upon  Retirement 
 

All Unit members with twenty (20) or more years of service with the District will 
receive $40.00 for each unused sick or personal day which was earned and 
not used for the six (6) year period immediately preceding retirement. For 
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purposes of this benefit, six (6) years are calculated from the actual date of 
retirement at the established annual allocation of sick and personal days. This 
benefit requires a five (5) month advance notice of retirement. A ten percent 
(10%) penalty shall be imposed on this benefit for each month said notice is 
late. In the event of an emergency, the Superintendent or designee shall 
consider an employee's request to waive the above referenced penalty. 

 

ARTICLE VI 
HOLIDAYS 

The Employer shall provide for sixteen (16) paid holidays to be mutually agreed upon by 
both parties according to established practice. In addition, the Superintendent or designee 
shall designate a 17th paid holiday during the December recess. 
 
 

ARTICLE VII 
VACATIONS 

Section 1 Vacation policy for clerical and operation and maintenance employees shall 
  be as follows: 

 
a. Twelve-Month Employees 

 
 Employees will accrue vacation at a rate of one (1) day per month 

up to 12 days and may use “earned” vacation days as soon as they 
are accrued. 

 
 After seven years, employees will accrue vacation days at a rate of 

1.5 days per month up to 18 days and may use “earned” 
vacation days as soon as they are accrued. 

 
 After fifteen years, employees will accrue vacation days at a rate of 

1.83 days per month up to 22 days and may use “earned” vacation 
days as soon as they are accrued. 

 
b. Eleven-Month Employees 

 
 Employees will accrue vacation at a rate of one (1) day per month 

up to 11 days and may use “earned” vacation days as soon as they 
are accrued. 

 
 After seven years, employees will accrue vacation days at a rate of 

1.45 days per month up to 16 days and may use “earned” vacation 
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days as soon as they are accrued. 
 

 After fifteen years, employees will accrue vacation days at a rate of 
1.82 days per month up to 20 days and may use “earned” vacation 
days as soon as they are accrued. 
 

Section 2 Vacation period shall be taken at times subject to prior approval of the 
principal or supervisor. Accumulated vacation days from the prior 
school year must have written requests to carry over such days with 
approval from Principal/Supervisor sent to the Personnel Department 
no later than December 15th. 

Section 3 Vacation Pay in the Event of Death, Separation from Service or 
Upon Retirement 

Any cumulative, unused vacation days from prior years (to a 
maximum of 30 days) shall be paid at the effective per-diem rate 
upon retirement, resignation, or termination. Should the employee 
leave the district during the school year the number of vacation days 
permitted for the that year will be pro-rated with any days already 
used in excess of the prorated amount to be returned as a deduction 
from the employee's salary. 

 
 

ARTICLE VIII 
HEALTH INSURANCE, DENTAL/OPTICAL INSURANCE, 

RETIREMENT SYSTEM AND LIFE INSURANCE 

Section 1 Health Insurance Plan - Active Employees 
 

a. The Southern Westchester Schools Consortium Health Plan 
(SWSCHP) will be the sole health care plan offered by the 
District to unit members and retirees who are eligible for health 
insurance. 

 
 
 

b. All employees hired to a regular position prior to July 1, 2005 
shall contribute the following towards the premium for health 
insurance coverage: 

 
July 1, 2022 to June 30, 2026 - 10.5% 

 

c. All employees eligible for health insurance coverage and who were 
hired on or after July 1, 2005, shall contribute the following towards 
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the premium for health insurance coverage: 
 

July 1, 2022 to June 30, 2026 - 13.5% 
 

The aforesaid contributions shall be collected through an IRC Section 
125 Plan. 

 
d. Employees hired to regular positions that are less than full time 

shall be eligible for Health Insurance Benefits as set forth below: 
 

i. Regular assignment of 25 hours or more weekly-Same employer 
premium contribution as for full time employees, depending on date 
of hire. Effective July 1, 2022, new hires with a regular assignment 
of 30 hours or more weekly, will be entitled to receive the same 
employer premium contribution as for full-time employees. Effective 
July 1, 2022, new hires with a regular assignment of 25 to 29 hours 
weekly, will be entitled to 50% of the employer premium contribution 
provided to full-time employees. 

ii. Regular assignment of 20 to 24 hours weekly-50% of the employer 
premium contribution provided to full time employees, depending on 
date of hire. Effective July 1, 2022, new hires with regular assignment 
of less than 24 hours weekly, will be required to pay the full cost of 
health insurance premium, no employer contribution. 

iii. Regular assignment of less than 20 hours weekly-Employee pays full 
cost of health insurance premiums (i.e. no employer contribution).   

 
 

Section 2 Health  Insurance  Plan – Retired  Employees 
 

Employees retiring after October 9, 1986, for the purpose of calculating years 
of regular employment, as year of service will be prorated depending upon 
whether the employee was eligible for full or half employer contribution for 
each year such that, where the employee was entitled to half employer 
contribution, such year shall constitute a half years’ service and each year that 
the employee was eligible for full contribution shall constitute a full year of 
service. 

 
Employees retiring into the New York State Employees/Teachers Retirement 
System on or after July 1, 1989 must meet one of the following three 
eligibility requirements for the health insurance benefits:  

 
1. Full employer contribution as defined above - 20 or more years of 

regular employment with the District. 
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2. 80% of full employer contribution as defined above - 15 or more 
years but less than 20 years of regular employment with the District. 

 
3. 50% of full employer contribution as defined above - 10 or more years 

but less than 15 years of regular employment with the District. 
 
 

Section 3 Health Insurance Plan - Options 
 

A Union member covered under a health insurance plan other than that 
provided by the Employer may convert such coverage to salary under the 
following provisions: 

 
1. At the Union member's option, the member may reduce medical 

insurance coverage for a full year by completing an appropriate form 
furnished by the Employer. Any Union member changing from family to 
individual coverage or waiving family or individual coverage shall receive 
as salary, the following percentages of premium savings, less the cost of 
retirement, social security, and other applicable fringes: 

 
July 1, 2022 through June 30, 2026 – 30% of premium savings. 

 
2. Union members electing to reduce their coverage must do so each year 

by March 1st, with the provisions of this section taking effect on July 1st. 
Payment of the member's share shall begin with the first half payment on 
the payroll nearest to December 15th, and a second half payment on the 
payroll nearest to June 15th. Reinstatement shall take place on July 1st 
and all benefits will be available on that date. 

 
3. In the event that a Union member's status changes drastically so that 

this arrangement causes severe hardship on the member, that member 
may apply for reinstatement. Such circumstances are limited to death of 
a spouse, loss of a spouse's employment or loss of a spouse's 
insurance coverage. 

 
Section 4 Dental/Optical Insurance 

 
a. Employer Contribution 

 
Unit members shall be eligible to participate in a dental/optical plan. 
The employer agrees to pay up to $1223 per eligible employee per 
year for dental/optical coverage and the employee is responsible for 
any difference in plan cost via payroll deduction. Effective July 1, 
2022, new hires will be eligible to participate in dental/optical plan 
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with a regular assignment of 30 or more hours per week with an 
employer contribution of $1,223 per year 

 
b. Current Plan Coverage 

 

There shall be no change in the current Optical Plan which is "Silver 
12" or the current Dental Plan which is "Horizon" during the life of this 
Agreement. 

 
c. The parties herewith acknowledge that the District shall have no 

obligation to pay any additional monies to the CSEA Employee 
Benefit Fund beyond the negotiated contribution rate set forth 
in subparagraph a. above. The parties herewith further 
acknowledge that this benefit shall be subject to and in accordance 
with the Agreement between the CSEA Employee Benefit Fund and 
the White Plains City School District. 

 
Section 5 Retirement System 

 
a. Classified Staff 

 
1. The Employer shall provide through the New York State Retirement 

System the New York State Improved Career Retirement Plan 75 (i), 
for Tier I and Tier II employees only. 

 
Tier Ill members are defined as those who joined the Retirement 
System on or after July 1, 1976 but before August 31, 1983. 

 
Tier IV members are defined as those who joined the Retirement 
System on or after September 1, 1983 but before December 31, 
2009. 
 
Tier V members are defined as those who joined the Retirement 
System on or after January 1, 2010 but before March 31, 2012. 
 
Tier VI members are defined as those who joined the Retirement 
System on or after April 1, 2012. 

 
2. The Employer shall provide through the New York State Employees 

Retirement System the "Sick Leave Rider" permitting retirement 
service credit for up to 165 days of unused sick leave, except as 
modified by statute. 
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3. The Employer shall provide through the New York State Employees 
Retirement System the improved "Death Benefit Rider" 60 (b), which 
guarantees $20,000, except as modified by statute, for an employee 
who dies after 90 days of service, for Tier I employees only. Tier II, 
Ill, and IV death benefits are subject to Employees Retirement 
System. 

 

b. Certified Staff 
 

The Employer shall provide the New York State Teachers Retirement 
System for teaching assistants. 

 
Section 6 Life Insurance 

 

The Employer shall provide for each employee who is regularly assigned 25 
or more hours per week, a group life insurance policy, at the Employer’s 
expense, which totals $20,000. 

 

A $10,000 life insurance benefit will be provided to employees who are 
assigned 20 or more hours per week, but less than 25 hours per week. 

Subject to the terms and conditions of the insurance policy, there shall be 
an option to carry this coverage into retirement at employee's expense at 
the then current rate. 

Effective July 1, 2022, a group life insurance policy totaling $20,000 will be 
provided to those newly hired employees who are regularly assigned 30 or 
more hours per week and no policy will be provided to new hires who are 
regularly assigned to less than 30 hours per week. 

 

 
ARTICLE IX 

OUT-OF-TITLE GUARANTEE 

When an employee is assigned to temporarily perform the duties of a higher classification 
at a higher rate of pay for more than six (6) days, the higher rate of pay shall be paid 
retroactive to the starting date of the higher level assignment. Said assignment must be 
in writing from the employee's immediate supervisor. If the employee performs those 
higher level duties for six (6) or less working days, then the employee's regular rate of pay 
(lower classification) shall prevail, including any night differential that the employee would 
have been entitled to for an employee who is not regularly assigned to a day shift. 
However, an employee will not be entitled to his/her night differential when receiving the 
higher rate of pay as set forth above. An employee may be assigned temporarily to 
perform duties of a higher classification for the purpose of replacing another employee 
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who is off with pay, on leave of absence, sick leave, or vacation. 
 
If a position is downgraded by Civil Service, with the exception of positions already held 
"save harmless," no guarantee is made that such downgraded title will retain the higher rate. 
 

ARTICLE X 
MISCELLANEOUS BENEFITS 

Section 1 Rest Period after Twelve Hours of Work 
 

When an employee is required to work more than twelve (12) consecutive 
hours due to an emergency, (excluding lunch and break time,) the employee 
will be granted two hours paid rest time upon the completion of his/her 
assignment. Such rest time shall be paid at straight time. However, lunch 
and break time will be paid during weekend overtime when the employee is 
not permitted to leave the building. 

 
Section 2 Time Keeping 

 

All employees shall use a timekeeping system to ensure accuracy of all time 
worked. All employees who are assigned to work in locations which have 
electronic time keeping shall have their work time recorded by a time clock. 

 
Section 3 Severance Pay 

 
Full-time employees who have been employed by the White Plains Public 
Schools for at least three (3) years and whose employment by the Employer 
has been terminated as a result of elimination or abolition of position shall 
receive one month's salary at the rate then currently paid to him/her. Upon such 
payment, the employee will execute an agreement on a form provided by the 
Employer guaranteeing the repayment thereof should the employee, in 
accordance with the preferred eligible list requirements, resume employment 
in the District in a position similar to the one which said employee filled at the 
time of such elimination or abolition. 

 
Section 4 Damage to Personal Property 

 

The Employer agrees to provide reimbursement up to a maximum of $2,000 
per school year for the entire bargaining unit, for damages to personal 
property and clothing on employees occurring while employees are on duty 
and on school property. Such reimbursement for damages shall be provided 
only when damages are not caused by contributory negligence. 
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Section 5 Uniforms 
 

The District will provide uniforms as appropriate each year to unit members. 
Such uniforms are to be worn at all times while on duty. 

 
Section 6 Bilingual Duties 

 

The District will provide $7.00 per hour premium for staff assigned to bilingual 
duties not part of their job description, i.e., employees specifically hired in 
Spanish speaking titles. 

 
 

ARTICLE XI 
EVALUATION PROCEDURE 

 
Section 1 No written evaluation shall be submitted to central administration, or  

  otherwise acted upon, without a prior meeting with the employee. 
 

Section 2 If an employee so requests, following the above-mentioned meeting, he/she 
  shall have the right to confer with his/her evaluator. Either party has the right 
  to request a Union representative to be involved in such conference. 

Section 3 No material except for pre-employment papers will be placed in an employee's 
  personnel file unless he/she has had an opportunity to review the material prior 
  to filing. The employee will have the right to submit a written rebuttal to such 
  material within twenty (20) workdays of review and his/her rebuttal shall be 
  attached to the file copy. 

 

ARTICLE XII 
DISCIPLINARY PROCEDURE 

 

Section 1 Intent 
 

It is the purpose of this Article to provide a prompt, equitable 
and efficient procedure for the imposition of discipline. 
Progressive discipline, including disciplinary counseling, is 
encouraged but not always possible. 

 
Section 2 Waiver of Rights  under Sections  75 and 76 of the Civil Service Law  

   and Sections 3031 and 3020A of  the Education Law 
 

The following disciplinary procedure for incompetency and/or 
misconduct shall apply to employees as provided herein in lieu of the 
procedures specified in (a) Civil Service Law Sections 75 and 76 and 
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(b) Education Law Sections 3031 and 3020A. The Employer and the 
Union fully understand and agree that the provisions of the Civil 
Service Law and Education Law herein stated shall not apply to 
disciplinary action instituted against Unit members and they fully 
understand and agree that those members of the Union who would be 
entitled to the rights set forth in the Civil Service Law and Education law 
have expressly waived their rights and that all further disciplinary 
actions shall be conducted under the procedures contained in this 
Article. 

 
Section 3 Eligibility 

 

This Article shall apply to all persons currently subject to Sections 75 
and 76 of the Civil Service Law and Sections 3031 and 3020A of the 
Education Law, and in addition shall apply to any permanent non-
competitive and labor class employees who have completed at least 
six (6) months of continuous service. The disciplinary procedure 
provided herein is not applicable to probationary or provisional 
employees. 

 
Section 4 Employee Rights 

 

a. An employee shall be entitled to representation by the Union at 
each stage of the disciplinary procedure. Union representation may 
include a maximum of two (2) Union members and a Union staff 
representative. 

 
b. No employee shall be requested to submit to any formal (use 

"Weingarten" criteria) questioning which may lead to disciplinary 
charges or to sign any statement regarding his/her incompetency 
and/or misconduct until there has been consultation between the 
Employer, the employee and the Union. In the event an employee 
does sign a statement, a copy shall be supplied to all parties. In the 
event that the Employer violates this provision, then all evidence 
gathered as a result of such violation shall be excluded from any 
disciplinary proceedings. 

 

c. An employee shall not be disciplined for acts which occurred more 
than three (3) years prior to the date of the notice of discipline, 
except where the act(s) would constitute a crime. In any event this 
provision will not limit the Employer and the hearing officer from 
considering the entire employment record with respect to the 
appropriateness of the penalty to be imposed. 
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Section 5 Procedure 
 

Disciplinary counseling will be utilized as an initial disciplinary 
 stage in all proceedings, except as noted below: 

 

a. An employee may be suspended without pay if the Employer 
determines that there is probable cause to believe that the 
employee's continued presence on the job represents a potential 
danger to person(s) or property or would severely interfere with 
operations. Such determination shall be reviewable by the hearing 
officer, on a case-by-case basis, to determine whether the 
Employer had probable cause. In such cases, a notice of discipline 
shall be served not later than four (4) calendar days following any 
suspension without pay. 

 

b. Misconduct and/or incompetency will form the basis for the 
imposition of discipline pursuant to this Article. 

 

c. In the event that an employee continues to be insubordinate or 
incompetent following the disciplinary counseling stage, the 
employee will be served either personally or by certified mail (at 
his/her last known address) with a written notice of discipline 
describing the alleged acts forming the basis for the disciplinary 
action. In addition, the notice shall contain a proposed penalty 
which may be amended at any time thereafter. A copy of the 
notice of discipline will be presented either personally or by 
certified mail (at his/her last known address) to the president of 
the Union. 

 

d. The Employer may impose any of the following disciplinary 
penalties: 

 

A reprimand, a fine not to exceed $100 to be deducted from 
salary or wages, or a suspension without pay up to five (5) 
working days. The imposition of such disciplinary penalties will 
not subject the Employer to review or to the Grievance Procedure 
(Article XIV). 

 

e. In the event that the Employer seeks to impose a penalty of 
suspension without pay for more than five (5) days or dismissal, the 
employee has the right to a hearing before an impartial hearing 
officer. 
1. In such cases, the Employer shall provide the employee with 

a notice of discipline which shall include the following: 
i. The right to a hearing before an impartial hearing 
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officer. 
ii. The right to be represented at said hearing by a 

representative or attorney of his/her choice. 
iii. The employee must request such a hearing by 

submitting a written request to the Human 
Resources office within ten (10) calendar days after 
receipt of the notice of discipline if he/she disagrees 
with the proposed penalty set therein. 

 
2. Within ten (10) calendar days of receipt of the notice of discipline, 

the employee must file a written request for a hearing with the 
Human Resources office. Failure to file such request within ten 
(10) calendar days of receipt of the notice of discipline will 
constitute acceptance of the proposed penalty by the employee 
and will settle the matter in its entirety. 

 

f. The Employer will provide copies of all notices of disciplinary 
charges to the president of the Union. 

Section 6 Hearing 

a. A panel of three (3) hearing officers will be mutually selected 
by the Employer and the Union. Hearing officers shall serve 
on a rotating basis. The cost for hearing officers' services 
shall be fully borne by the Employer. 

b. The Employer shall notify the hearing officer who is next in 
rotation of the need for a hearing within ten (10) calendar days 
after receipt of the employee's written request for a hearing. 
 

c. The hearing officer shall schedule a hearing within thirty (30) 
calendar days of receipt of the Employer's notification of need for 
a hearing. 
 

d. Hearing Procedure 
 

1. The burden of proof in such a disciplinary hearing shall fall 
upon the Employer. 
 

2. The technical rules of evidence shall not be required in 
such a hearing. 

 

3. The employee or his/her chosen representative shall have 
the right in such a hearing to call witnesses and to cross-
examine witnesses called by the Employer. The Employer 
shall have the right to cross-examine witnesses called by 
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the employee. 
 

e. Either party wishing a transcript at a disciplinary hearing may 
provide for one at its own expense and in such case shall provide 
a copy to the hearing officer and to the other party without cost. 
The use of a transcript is to be discouraged and the request for 
such a transcript shall not extend the date that a final 
determination is to be made. 

 

f. Hearing Officer's Authority 
 

1. The decision of the hearing officer shall be rendered 
within thirty (30) calendar days of the close of the 
hearing. 
 

2. The hearing officer shall not have jurisdiction or 
authority to add to, modify, detract from or alter in any 
way the provisions of this Agreement or any 
amendments or supplements thereto, or   to add any 
new provisions to this Agreement or any amendment or 
supplement thereto. Rather, the hearing officer is limited 
to determining guilt or innocence and the appropriateness 
of the proposed penalty. Should the hearing officer 
determine that the proposed penalty is inappropriate, 
he/she may impose an alternative penalty. 

 

3. The determination of a hearing officer shall be final and is 
not subject to the grievance procedure set forth herein 
(Article XVI). The determination of the hearing officer is to 
be considered an arbitrator's award and is reviewable in 
court under Article 75 of the Civil Practice Law and Rules. 

 
Section 7   Suspension without Pay 

 
a. Pending the hearing and final determination in a disciplinary 

matter, the employee against whom the Employer seeks to impose 
discipline may be suspended without pay if the Employer 
determines that there is probable cause to believe that the 
employee's presence on the job represents a potential danger to 
person(s) or property or would severely interfere with operations. 
 
Such determination shall be reviewable by the hearing officer to 



pg. 26 

determine whether the Employer had probable cause. 
 

b. If in such case an employee has been suspended pending the 
outcome of a hearing and the hearing officer finds that such 
suspension was unwarranted or that the penalty is too severe, the 
employee shall be reinstated and compensated for all lost time less 
any suspension imposed by the hearing officer and less the amount 
of compensation which he/she may have received from other 
employment or in the form of any type of state or federal benefits 
during the period of suspension. 
 

c. In the event that an employee has been suspended pending the 
outcome of the hearing, the Employer will maintain the employee on 
any health/medical insurance coverage and dental and vision 
insurance coverage that the employee receives through the Employer 
pending the outcome of the hearing, provided that the employee 
timely pays the applicable employee share of the premium 
contributions.  If the hearing officer terminates the employee or 
imposes a suspension of more than one (1) month on the employee, 
then the employee shall be responsible for the full cost of any 
health/medical insurance coverage and dental and vision insurance 
coverage that the employee received/receives during the period 
starting one (1) month after the date when the employee was 
suspended without pay by the Employer through the date of 
termination or the end date of the suspension, as follows: 

 
1. For any applicable period of time prior to the outcome of the 

hearing, the employee will reimburse the Employer in an 
amount equal to the full cost of any health/medical insurance 
coverage and dental and vision insurance coverage that the 
employee received through the Employer less the applicable 
premium contributions paid by the employee.  The employee 
shall reimburse the Employer pursuant to a schedule of 
payments made in equal installments each payroll over a 
period of one (1) year. Should the employee leave the employ 
of the Employer prior to making all payments under the 
reimbursement schedule, the remaining unreimbursed 
amount shall be deducted from the employee’s final 
paycheck and/or the employee shall make a payment to the 
Employer via certified check or money order.  The employee 
and the Employer may mutually agree in writing to a 
reimbursement schedule of more or less than the one (1) 
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year period.   
 

2. If the employee is suspended for any applicable period of 
time that is or continues after the outcome of the hearing, the 
Employer will cease its provision of any health/medical 
insurance coverage and dental and vision insurance 
coverage to the employee for such period of time and the 
Employer will provide the employee with COBRA paperwork. 
The employee shall still be responsible for reimbursing the 
Employer pursuant to paragraph c.1 above for any period of 
time that he/she was suspended prior to the outcome of the 
hearing.  

 
3. If the employee is terminated, the Employer will cease its 

provision of any health/medical insurance coverage and 
dental and vision insurance coverage to the employee based 
upon such termination and will provide the employee with 
COBRA paperwork. The employee shall still be responsible 
for reimbursing the Employer pursuant to paragraph c.1 
above for any period of time that he/she was suspended prior 
to the outcome of the hearing. 

 
 

ARTICLE XIII 
PROMOTIONS - TRANSFERS - LAYOFFS – 

RECLASSIFICATIONS 

Section 1 Promotional Opportunities 
 

Notices of all promotional examinations, job vacancies and/or opportunities are 
to be posted conspicuously in all offices and departments occupied by eligible 
employees.  
 

Section 2 Notice of all promotional opportunities and job vacancies shall be posted  
  and eligible employees may apply for same and will be considered. Where  
  qualifications and ability are similar for a particular position, preference will  
  be accorded the senior employee, although this will not be the sole criterion  
  in making such appointments. 

 

Section 3 When an opening occurs in a location which is more desirable or   
  convenient for an existing employee, even though this position is not a  
  promotion, he/she shall be provided the opportunity to apply for such  
  position and be considered along with new applicants. 
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Section 4 Seniority for Layoff and Recall 
 

a. Layoff and recall, where necessary, of competitive class Civil Service 
personnel shall be accomplished in conformity with seniority-by-title 
requirements of the Civil Service Regulations, or as herein specified. 

 

b. For purpose of layoff and recall of non-competitive and/or labor class 
employees, such layoff and recall shall be accomplished in a manner 
similar to that specified for competitive class under the Civil Service 
Regulations, as is herein specified. 

 

c. A permanently appointed competitive class Civil Service employee who 
is laid off may exercise the right to bump once to a lower, previously 
held title if his/her district seniority permits. 

 

d. The Employer will attempt to absorb laid off employees into available 
vacant positions, where they are qualified to fill those positions. 

 

e. Seniority categories for Teacher Aides and Teaching Assistants shall be 
established as follows: 

General Aide 

Security Aide 

Teaching Assistant 
 

1. Seniority is defined as total amount of time while regularly employed 
with the district and will be a determining factor in preferential 
assignments for employees who have worked a minimum of six 
months in one or more of the above categories. 

 

2. There are no bumping or preferential assignment rights 
outside of seniority categories in which employees have 
actually worked. 

 

3. Seniority accumulation is not differentiated for staff assigned more or 
less hours in a particular seniority area. 

 

Section 5 Continuity of    Employment 
 

Each member of the Union will be expected to return to work in the 
 district after each vacation period unless such member has received a 
 letter or statement in writing informing him/her that  his/her services have 
 been terminated. 

 
Section 6 Notice of Abolition of Position 

 
The Employer will notify all CSEA personnel of abolition of position 
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by June 1st, or in any event will provide a minimum of 60 days 
advance notice. 

 

Section 7 Reclassification 
 

Reclassification is the function of the Personnel Officer of the City of White 
Plains. Either the District or any member of the bargaining unit may request 
the reclassification of his/her position. The District hereby agrees to notify in 
writing the President of the CSEA upon notification by the Personnel Officer 
of the City of White Plains of any reclassification of a position within the 
bargaining unit. 

 

ARTICLE XIV 
ABANDONMENT OF POSITION 

 
When an employee is absent without an approved leave and without notification in writing 
to the employer for a period of seven (7) consecutive work days, such absence shall be 
considered to constitute a resignation to become effective on the date the absence began. 
 

Should an employee fail to return to work within ten (10) consecutive work days following 
the expiration or extension of a leave of absence, such absence shall constitute a 
resignation, (which for the purposes of determining eligibility for reinstatement shall be 
deemed to be effective the date which marked the beginning of such leave of absence) 
unless such employee shall have submitted within a ten (10) day period notification in 
writing or such employee can prove that he or she was subject to a disability that made 
it impossible to respond within this period. 
 

Nothing herein shall be deemed to excuse the unauthorized absence of an employee, 
or failure to return to work upon the expiration of an authorized leave of absence, nor to 
waive any rights the District may have to take appropriate disciplinary action. 
 

 
ARTICLE XV 

RULES AND REGULATIONS 
 

Section 1 All existing rules, regulations, practices and benefits of the  
  Employer will be continued in full force and effect except as  
  modified in  this Agreement or subsequent modifications made to 
  existing rules and regulations in accordance with Section 2 of this 
  Article. 

 
Section 2 Whenever possible, changes in personnel rules, working   
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  conditions or regulations will be discussed with the Union or its  
  representatives before implementation. This section shall not  
  apply to anything specifically agreed to in this Agreement. 

 
Section 3 Drug and Alcohol Testing 

  The parties agree to institute random drug and alcohol testing for all 
  unit members. 

 

ARTICLE XVI 
GRIEVANCE PROCEDURE 

 
Section 1 The purpose of the grievance procedure is to secure at the lowest  

  possible administrative-level, equitable solutions to problems which may 
  arise from time to time related to interpretation or application of this  
  Agreement. A grievance shall be defined as a claimed violation,   
  misinterpretation or misapplication of an express provision of this  
  Agreement. An aggrieved person is the employee making the claim.  
  Board of Education policies, appended hereto, may not be grieved. 
 

Section 2 A grievance shall be deemed to have been waived unless presented  
  within fifteen (15) work days after the event on which the grievance is  
  based or is known, or should reasonably have been known, by the  
  aggrieved person. Failure to appeal the grievance to the next higher  
  step within the specified time limits shall be deemed to be acceptance  
  of the decision rendered at that step. 

 

Section 3 Stages 
 

a. Informal Conference - An employee believing himself/herself to be 
aggrieved shall arrange for a conference with his/her immediate 
supervisor with a view to settling the grievance informally. 

 
b. Immediate Supervisor - If the grievance is not resolved informally within 

ten (10) work days, the aggrieved person shall reduce his/her 
complaint to writing and submit it to his/her immediate supervisor or 
principal. The statement shall include the facts related to the event or 
condition giving rise to grievance, the pertinent provisions of the 
Agreement and the redress sought. Within ten (10) workdays after the 
presentation of the written grievance, the immediate supervisor or 
principal shall meet with the aggrieved person in an effort to resolve 
the grievance. His/her decision shall be rendered within five (5) workdays 
after such meeting. 
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If a decision is not rendered by the immediate supervisor or principal 
within the prescribed time limits, the grievance progresses automatically 
to the next succeeding stage. 

 

c. Superintendent of Schools - If the aggrieved person is dissatisfied with 
the disposition of his/her grievance at the immediate supervisor stage, 
he/she may file the grievance in writing with the Superintendent of 
Schools, or his/her designee, within five (5) workdays after the decision 
in sub-section B or within fifteen (15) days after the written grievance 
was first presented, whichever is sooner. 

 
Within five (5) workdays after receipt of the written grievance by the 
Superintendent, he/she or his/her designee shall meet with the 
aggrieved person in an effort to resolve it. 

 
The Superintendent or his/her designee shall render a decision on the 
grievance within ten (10) workdays after he/she first meets with the 
aggrieved person. 

 

d. Board of Education - If the aggrieved person is dissatisfied with the 
disposition of his/her grievance at the Superintendent stage, or if no 
decision has been rendered, he/she may file the grievance in writing with 
the President of the Union, or his/her designee, with a copy to the 
Superintendent of Schools, within five (5) workdays after the decision by 
the Superintendent or designee or fifteen (15) workdays after he/she has 
first met with the Superintendent or designee, whichever is sooner. 

 

Within five (5) days after receiving the written grievance, the Union may 
refer it to the Board of Education with a copy to the Superintendent, if it 
determines that the grievance is meritorious. Within fifteen (15) 
workdays after receiving the written grievance, the Board of Education 
will meet with the aggrieved person for the purpose of resolving it. The 
Board of Education shall render its decision on the grievance within 
fifteen (15) workdays after its first meeting with the aggrieved person. 

 
e. Advisory Arbitration 

 
1. If the aggrieved person is not satisfied with the disposition of 

his/her grievance at Stage D, or if no decision has been 
rendered within fifteen (15) workdays after he/she has first met 
with the Board, he/she may, within five (5) workdays after a 
decision by the Board or fifteen (15) workdays after he/she has 
met with the Board, whichever is sooner, file the grievance in 
writing with the President of the Union or his/her designee, with 
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a copy to the Superintendent of Schools, requesting the Union 
to submit his/her grievance to arbitration. If the Union 
determines that the grievance is meritorious, it may submit the 
grievance to arbitration within fifteen (15) workdays after receipt 
of a request by the aggrieved person by notifying the Board and 
the Superintendent to that effect. 

 
2. Within ten (10) workdays after such written notice of submission to 

arbitration, the Board and the Union may agree on a mutually 
acceptable arbitrator. If they are unable to agree on an arbitrator 
within such time, then either party may request the American 
Arbitration Association to designate a panel of arbitrators 
experienced in public employment relations with a reference to 
schools from which, in accordance with the rules then obtained 
of the American Arbitration Association, an arbitrator will be 
selected or designated. 

 
3. The arbitrator so selected will hold closed hearings promptly in the 

City of White Plains and will issue a written award not later than 
thirty (30) days from the date of the close of the hearings, or if oral 
hearings have been waived, then from the date the final statements 
and proofs are submitted. The arbitrator will be without power or 
authority to make any decision which requires the commission of 
an act prohibited by law or which is violative of the terms of this 
Agreement; nor shall he/she have power to add to, subtract 
from, change or modify any provision of this Agreement. He/she 
shall be authorized only to interpret the existing provisions of this 
Agreement and to apply them to the specific facts of the 
grievance. The decision of the arbitrator will be advisory to the 
parties. 

 
4. The costs for the services of the arbitrator will be borne equally 

by the Employer and the Union, except in such cases where the 
employee chooses private counsel. In such cases, the costs for the 
services of the arbitrator will be borne by the employee only. 

 
Section 4 Representation and Other 
 

a. An aggrieved person shall be present and may be represented at all stages 
of the grievance procedure by a person of his/her own choosing. If the 
aggrieved person chooses a representative other than the Union or Union 
representative(s), the Union shall have the right to be present at all 
meetings and receive a copy of all decisions. 
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b. Since it is important that grievances be processed as rapidly as possible, 

the number of days indicated at each stage should be considered as a 
maximum and every effort should be made to expedite the process. The 
time limits specified may, however, be extended by mutual consent. 

 
c. The filing or pendency of any grievance under the provisions of this article 

shall in no way operate to impede, delay or interfere with the right of the 
Board to take the action complained of, subject to the final decision on the 
grievance. 

 
Section 5 Nothing herein contained shall be construed as depriving an employee of  

  his/her rights under Section 683 of the General Municipal Law. 
 

 

ARTICLE XVII 
EMPLOYER-UNION RELATIONSHIP 

 
Section 1 The Union shall be the sole judge of its own rules and regulations with  

  respect to Union and organizational administration. 
 

Section 2 The President of the Westchester Local of the CSEA, or his/her designee,  
  or the designated Labor Relations Specialist shall have the right to visit the 
  facilities of the Employer for conducting official business of the Union. 

 
Section 3 Employees designated or elected for the purpose of adjusting grievances shall 

  have a reasonable amount of free time from their regular duties when a hearing 
  or meeting on any level of the grievance procedure is held during working 
  hours. The representative designated by the aggrieved person shall not be 
  required to make up the time lost during such conference, nor shall he/she lose 
  any salary for the aforementioned time. 

 
Section 4 Designated representatives of the Union shall be allowed a maximum of 

  the equivalent of twenty (20) working days with pay during any given school 
  year to attend CSEA workshops and seminars. Designated representatives 
  requesting excused time shall adhere to established district practices 
  regarding requests for approval of conference attendance. 

 
Section 5 There shall be no discrimination, interference, restraint or coercion by the 

  Employer or any of its officers or agents against any employee because  
  of any lawful activity on behalf of the Union or because of membership in 
  the Union; and the Union, its officers and its agents shall not coerce  
  employees into membership in the Union in an unlawful manner. 
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ARTICLE XVIII 
DUTIES AND OBLIGATIONS 

Section 1 Adhering to the principle that duties and obligations come with  
  rights and privileges the Union agrees to do its utmost to see that its 
  members perform their respective duties in the School District loyally, 
  efficiently and continuously, under the terms of this Agreement. The 
  Union and its members will endeavor to protect the interests of the  
  School District and the community, to conserve its property, to protect 
  the pupils and to give service of the highest quality. 

 

Section 2 The Employer agrees to furnish each new employee and all   
  present employees a copy of this Agreement. 

ARTICLE XIX 
SEPARABILITY 

If any legislation or Court decision renders any portion of this Agreement invalid or 
unenforceable, the invalid or unenforceable provisions shall be severed from the 
Agreement, and remaining provisions shall continue in full force. 
 

ARTICLE XX 
LIAISON COMMITTEE 

A Liaison Committee will be established to promote communication between all 
bargaining unit employees and the administration. The Committee, comprised of 
representatives of the various groups of bargaining unit employees, will meet on a 
quarterly basis with the Superintendent of Schools or his/her designee to review and 
discuss current District practices and the administration of this Agreement. 

 

ARTICLE XXI 
PRESIDENT'S TIME OFF 

The President of the CSEA will be given twelve and one-half (12.5) hours per week for 
Union business. 
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EXHIBIT A – CIVIL SERVICE SALARY LEVELS 
 

LEVEL I 

None 

LEVEL XII 
Student Activities Specialist 
Principal Clerk 
Athletic Trainer 

LEVEL II 
Clerk Typist (part-time) 
Clerk 
Office Assistant I 
Office Assistant I- Spanish Speaking 

LEVEL XIII 
Senior Account Clerk 
Senior School Office Manager 
Secretary to the Director of Special Education 
School Office Manager 

LEVEL III 
Receptionist  
Switchboard Operator 

LEVEL XIV 
Skilled Laborer 

 
LEVEL IV 

Custodial Worker  
Security Assistant 

LEVEL XV 
Secretary - Highlands M.S. Principal 
Payroll Clerk 

LEVELV 
Account-Clerk  
Supervising Teacher Aide 

LEVEL XVI 
None 

 
LEVEL VI 

Computer Instructional Assistant 
Grounds Worker  
Office Assistant II 
Office Assistant II-Spanish Speaking  
Swimming Pool Attendant 
Family Information Center Assistant  
Information Assistant /Translator  
Senior Clerk 
HS School Security Supervisor 

LEVEL XVII 
Senior Custodian 
Lead Grounds Worker 
Maintenance Mechanic 
Senior Information Processing Specialist 
Senior Payroll Clerk 
Transportation Assistant 

 

LEVEL VII 
Duplication Specialist  
Requisition Control Clerk  
Physical Education Assistant 

  Lifeguard 

LEVEL XVIII 
HVAC/Electrical/Plumber Maintenance 
Mechanic 

 

LEVEL VIII 
None 

LEVEL XIX 
Head Custodian – MS 

LEVEL IX 
Transportation Clerk 
Information Processing Specialist  
Food Service Assistant 
Youth Service Aide 

  HS Attendance Liaison 

LEVEL XX 
Administrative Assistant 
Coordinator Hispanic Outreach Program 
Coordinator Parent Information Center 
Media Technician 
School Technology Specialist 
Head Custodian-HS 

LEVEL X 
Employee Benefits Clerk  
Bookroom Clerk 

LEVEL XXI 
Television Production Specialist 
School Technology Coordinator 
Accountant 

LEVEL XI 
Custodian  
Secretary 
Director of Security 

LEVEL XXIA 
Registered Professional Nurse 
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Exhibit B – Board of Education Policies (Extract) 

CONDITIONS OF EMPLOYMENT 
 

1. Credit for at least one year of related school experience in White Plains or elsewhere Step 2 
of the Salary Schedule. 

 

2. Credit for two years or more of related school experience in White Plains or elsewhere Step 
3 of the Salary Schedule. 

 
3. Credit for three years or more of related school experience in White Plains or elsewhere 

Step 4 of the Salary Schedule (effective July l, 1994), and subject to formal Board action. 
 

4. Experience credit for other than school work to be approved individually by special action of 
the Board upon recommendation. 

 
TRANSFERS 

 
Staff members may be transferred or their assignments may be changed by the Assistant 
Superintendent whenever he/she considers such action necessary or desirable. 

 
a. An Operations and Maintenance employee who wishes to request a transfer from one school 

to another should direct his/her letter of request to the Human Resources Office via his current 
principal and the Director of School Facilities and Operations. 

 
b. All other Civil Service employees who wish to request a transfer from one school to another 

should direct their letters to the Human Resources Office via their principal, department 
head or supervisor. 

 
RETIREMENT SYSTEM 

 
It is mandatory that all regularly appointed, full-time personnel join the New York State Employees’ 
Retirement System. Laborers, food and nutrition program employees and hourly employees may 
join the New York State Employees' Retirement System. Social Security coverage is mandatory for 
all employees. 

 
ATTENDANCE AT WORKSHOPS AND MEETINGS 

 
When a staff member is assigned by the Superintendent or designee to attend a workshop for the 
specific purpose of gaining certain specialized knowledge necessary for the performance of his/her 
duties, the expenses to a maximum of one week may be paid when funds are available. 

 
JURY DUTY 

 
An employee called to jury duty will receive full pay for time served; however, the jury fee must be 
refunded to the School District.  Any travel expense check may be retained by the employee. 
Employees dismissed from jury service for the day in time to report to work are encouraged to do 
so, and may retain all or a proportionate part of their jury fee as well as their salary. 
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COURT CASES 
 
Whenever an employee is required to appear in court as a witness for a case connected with the 
schools, there shall be no deduction in salary; but in cases not connected with the schools, there 
shall be a deduction unless an application for absence due to urgent personal business has had prior 
approval. 

 
ABSENCE DUE TO ACCIDENT IN LINE OF DUTY 

 

Any Civil Service employee appointed by the Board of Education may receive his/her scheduled 
salary when an accident is covered by Worker's Compensation Insurance. Any compensation 
payments will be endorsed and turned over to the Board of Education while the employee is being 
paid salary. No deduction will be made from sick leave credit during such absence. If the accident 
causes absence beyond thirty (30) working days, the employee may request from the Superintendent 
or designee an extension of the period of absence during which the employee may be paid without 
loss of sick leave credit. If the Superintendent or designee approves, he will make his 
recommendation to the Board of Education, whose authorization must be secured for payment of 
salary without deduction from sick leave for absence beyond thirty days for any one such accident. 

 
ABSENCE AFTER EXHAUSTING SICK LEAVE 

An employee who is on an approved absence from duty for more than two months after 
his/her sick leave allowance has been exhausted will be considered as absent without leave 
after seven (7) days without notification after the completion of the approved leave to the 
Human Resources Office, unless he/she applies and is granted a leave of absence by the 
Board of Education. Without notification, Article 14, Job Abandonment, will apply. 
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EXHIBIT C - Teacher Aides - Teaching Assistants – Computer Aides 
Salary Schedule 
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