"3 EDUCATION

PaySchools Central
Free & Reduced Application

Step 1-
Once your account is set up in PaySchools Central, you can begin your

Free/Reduced Application > Select Free/Reduced Meal Application from your
dashboard.

e [tis recommended to have your PaySchools Central Password & Income for
all members of your household available for this process.

E [rySchools

Dashboard

H Suzie Smith

Step 2-
Instructions on how to complete an application is located to the right of the screen
CIONS FOR APPLYING I L
@ English(Us) ¥ o .

AHOUSEHOLD MEMBER IS ANY CHILD OR ADULT
LIVING WITH V!

IF ANY HOUSEHOL D MEMBER RECEIVES BENERTS
FROM SNAP, TANF, OR FDPIR, AND THAT FAMILY
MEMBERIS A Lo
i Instructions A

By Back to PSC Dashboard

e
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Step 3-

Your contact information is pre-filled with your profile information > verify and/or
alter changes needed > Select preferred contact method; districts use to send
determination letter > Click continue

Contact Information

i e s T ] = b = vy e osed
Contact Students Members Disclosure

YOUR CONTACT INFORMATION

First Name *

Last Name *

Email ID ©)

Aodress Line 1

Adoress Line 2

Zip Cede

State

Phone Number

Mobile Number

PREFERRED CONTACT METHOD

EMAJL FOR INSTANT CONTACT
Email -

If your school district reviews all applications, your preferred delivery method

will be used to send your determination letter Email delvery s preferred to
get your response as quickly as possible

CONTINUE
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Step 4-
Return to Application allows you to complete an existing application.
Select NEW APPLICATION to begin an application for current school year

Application

IS e
Disclosure

Please Choose one of the following options

RETURI TO APFL r_T___"i ON
Complete a prior Unsigned/incomplete application

MEW ABPLICATION

Begin a New Application for a Student/User

Cancel and go to my PaySchools Central Dashboard

Step 5-
Please read prompted message on how income should be entered. If no message
appears- you will ONLY see the "Here's how eligibility is handled”

Before you begin

s e S ———
Students Memoers Sigr Disclosure

HERE'S HOW ELIGIBILITY IS HANDLED

We only need one apphication for ali the children in your household
Eligibility for free or reduce price schoot meal benefits is based on any one of
the fcllowing three things:

« Your tot3l househoid income and family size in the month the
application is filled out, or the month before, or after

» Your chikd's individual status as foster, homeless, migram of runaway, o

= Participation in an assistance program by any member of your
household

our US citzenship or immugration status does not affect vour eligitility for
free and reduzed-price benefits

 CONIINUE :

IBACK

9o 1o my Pay5schools Central Dashboard

O
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Step 6-
Add/Verify Students > data from student(s) account will be shown > You can
remove students by clicking the "x" > Click Add Student if additional students are in
household > When complete, Start Application

o If Direct Certification says "YES", no application is needed from your district

o If all your students in your household are DC, you will be directed to
the disclosure options to allow or prohibit sharing of your meal status-
information is typically used in waiving certain district fees.

o If some, but not all students are DC, you can extend benefits to the
other children by using the EXTEND TO ALL option and selecting those
currently on your application > redirected for disclosure options

o Select FOSTER CHILD only for any students in your household- no income or
additional information will be needed for student(s)

Verify Students

N ey
Contact Students Memtors Sgn Disclosute

S st o ADD STUDENTS @

STUDENT 1D DISTRICT NAME

99999 ABC Local
Schools

GRADE SCHOOL NAME

8 ARC ' Middle
Schoot

DIRECT CERTIFICATION Fio

Is this a Foster Child? [ | ves Select Grade
elec rage

ADD STUDENTS
START APPLICATION
o e e T
|

CANCEL

g

% B )
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Step 7 -

Select Assistance Type if applicable > Enter Case Number > Continue

OR

Select None of These > Yes or No to income > Enter Income if applicable > Continue
To save and return later- click save and go to PaySchools Central Dashboard

Student Assistance

T R ey
Students San Disclosure

Lets determine if your student has state assistance or
sources of income.

Some cornmon sources of income for children are

= Afull-ttme or part-time job, or

+ Supplemental Security Income {SSI), if the chitd is disabled, Social
Security benefits for children of a disabled, retired, or deceased
parent, or

« Money regularly receivaed from extended fanmily of fnends outside of
the household, or

« Money from a pension, annuity, or trust

Do not inciude infrequent earnings, such as incorme from occasional
babysitting or mowing laams.

Please answer for each of your students / patrons below

Suzie Smith

Lola Drlik

Select Asustarce Type *
None of These

Select Special Situatson *
None of These

Does Lola have income? Please setect the checkbox to enter

Income desails © Yes @ No

CONTINUE
X

BACH

save and Co to my Payschools Central Dashboard
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Step 8 -
Please read the information on what is considered to be a member in your
household
v You are automatically added to application as member
v If application is file from prior year, members are automatically added
v" Remove/Add members if needed

Verify Members

Students SIGn Disclosure

Students already added to the application from your school district MUST NOT be
added in the members section.

You have been added automatically as a member to this application, but there
may be additional members in your household.

Please remove or add members to this application based on this following
definition

A member Is defined as:

Students that are in grade 12 or below and attend school in another
schoot district

Children that attend ali day care or prexchool, or are not of school age.
including infants

Anyone 18 years of age or younger living in your household that does not
currently attend schoot

Grandparents of other extended famity members that are living with
you

Alsa include people that are not currently living with you, but are only
away on a temporary basis, tike

Kids that are away at college

Members of your family that are in the military, and are deployed

inciude peopie regardless of age or whether they earn or receive income.

ADD MEMBER

CONTINUE

BACK

Save and Go to my Payschools Central Dashboard

: 5 schoolPay"
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Step9-
Enter Member Assistance (SNAP/TANF) > OR None of These > Enter Income
Income must be complete for each field type selected > Continue

To save and return later- click save and go to PaySchools Central Dashboard

Member Assistance

| oy g
Mambens Sign Discosurs

Lets determine if your member has state assistance or
sources of income

Co the members have income from tr follw rg sources?
Remembar t0 reooit currert, Gtoss ncome
Tnere are £ types ot rcome tnat can be resened here

1 Emplayment Income - g*ass €arning oetre deduct'ons Iz ude al jobs
2. Welfare/Child support - (rclud? welfare, cni d support and all oy
payTients

3 Government Income - pension social sscurity <nild 351 and oefrrarert
disapility

4 Other - Include witndrawals oM 534 ngs 3ccount of any other ncome

Member Name

‘Member Name S
Sewc iguasteree Tge

None of Thes2 -

Dows Lsa nave ncome? Tease sefect the CRBCACOR Lo entar

income details @ Yes O No
intome from Work (gross income)

S Income * Select Frequency * -

Welfare/Chiks Suppor/Alimenytgross income)

S Income ¢ Select Frequency * -

Penson, Retirement, SS1, VA SS(groas income)

Sincome * Select Frequancy * -

Othet Income [PFD) {gross Income)

§ Income * Select Frequency * -
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Step 10 -
e Read Use of Information & USDA Non-Discrimination Statement > Continue

Statements

Contact Students

USE OF INFORMATION

The Rithard B Pussed Nationat Lutrh A tequures the formatien on
e apphcation f2udenothneiogaet formation, but o you do nes, we
<3t approve your chald for {ree of redutad price mew's. You must intiude
the last four dgas of the wcial wrmter of the adul rousehold
Mérber who sigms the applvoat: 25t faras CS2As OF 1 SOCHaE SeCuity
numbi s not regued vhen you apaty on behal! of 3 foster chid er uu it a
Suppementat Hutr1on ASSISLINCE Program ISHAP), Tanperary Assistance for
Heedy Fabes [TANF) Proge og) indan
Resenatons (FLFIRY (358 rurber o cther FO2R adanthier bor yeur child o
¥hen you nCate that the 3du’t FousahaNg mesrbar sarsng the appicatcn
aes NoL hxe 3 5caia! securty rumbe: We vl use yals in‘ermaation to
Setermine # your chdd s ebgbia S free of radiuced srice meals, and fo
admyfistation snd enfercement of the lunch ard breakfast prograns We
MAY share your e Dty infermation ath educancn, hea'th, 1nd putnton
rograms to he'p thent evaluate, fund ot detetrmine benef:ts for their
programs, yuditors f21 program reniews, and iavr enforcement offcials to tetp
them kuw nto Adkatens of program rues

USDA NON DISCRIMINATION STATEMENT

ThS INSLTZ0N 1§ 4% £Qual SPROTLALLy Provder

Savp a0 G DDy

Step11-
Review information entered > Edit if needed > Read & Certify > Continue

Summary and Review

e
Contact Students MemEers n Orsclosura
YOUR APPLICATION IS ALMOST COMPLETE!
Please confuny

once done you
rmevetathe

MEMBERS

Member Name

STUDENTS

Suze Smith

ertfy [promece} that at :nfamation on this apphostion & turm and Lt 3l 1§ reperied

y verify (chack) the indormatien | 2
3 my zhildren may lose rmeal benefits. Deliberate miszepresentaton of
N Mgy subject apphcants to prosecutan under 3pphcable Siate ard Faderal las

[ 1 agree

‘ Fr
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Step 12 -

Provide last 4 of SSN or check if not applicable > Enter preferred language > Enter
PaySchools Central Password > Click Sign

Sign your Application

Contact Students Members

SIGN YOUR APPLICATION

SIGNER: Parent name

Pleasz provide the last four d-gns of
yourithe signer Seciai Secunty
number if you do not have a Socss
Security number pase check tha
box below labeled No SSN/NoT
Apphcable

=% Enter lzst 4 digit of 5SS

] Nosshinok Applicable

Preterted Language *
English(Us)

ELECTRONIC SIGNATURE

| Cerufy {promise} that all informaticn on this
application is true and that alt income 15 reporied

COMNFIRM PASSWORD *

Step 13 -

If your district doesn't automatically approve applications, you will be notified of a
pending status and the preferred contact method will be used to send notification
AND once approved a pop-up message will notify your completed application

Success

Contact Students. Members Sgn isclosure ' nfo r m at i O n

APPLICATION PENDING You can now view your completed meal application

from PaySchools Central.

Click on the below button (or) navigate to User menu
-> View Completed Application, to view your
application

O Do notshow this popup agan

VIEW COMPLETED APPLICATION

3 = O
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Step 14 -
To view your application, you can select from Download determination letter,

download application, or decline benefits (If your income situation changes and no
longer wish to receive)

View Application

Appfication ID: 10748 Status  Your Status wall be here
Entered By: Parent Name Signed By Parent Name
Last 4 SSN: 1234

STUDENTS

Suzie Smith

MEMBERS

Will List all member on Apphication

BOWNLOAD ABRPLICATION

COWHLOAD RETERMINATION

DECLINE BENEFTIS

Go 1o my Payschools Centrat Dashboard

%! 5 >
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