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Process for the Adoption of 
BASIC INSTRUCTIONAL MATERIALS* 

 
 

       
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
  

Materials recommended for 
adoption by district level 
curriculum committees 

 

Materials recommended 
for use by individual 
classroom teacher(s) 

1. Fill out Request to Conduct Pilot Project Form 
(Form A). 

2. Submit to Director of Learning for approval. 

Conduct Pilot 
 

1. Complete Pilot Recommendation Form (Form B) 
2. Complete Instructional Evaluation Form (Form C) 

1. Send all forms/memos/materials to grade level Executive Director of Learning. 
2. Attend Curriculum Commission meeting; make presentation, answer questions. 

Recommend for Adoption 

YES NO, 
Consider other 

materials 

Adopted by Board of Directors; available for all teachers to use 
 

Approved for adoption by Executive Director of Learning  
and recommended to Board of Directors 

 

*textbooks; paperbacks; multi-media non-print materials; manipulatives; computer software/courseware; collections of      
  pamphlets, periodicals, paperbacks, etc. 
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