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CONGRESS JUDGING CHECKLIST 

This is a general guide. 

Instead of a Judges’ Lounge, some tournaments ask judges to report to another room such as a Cafeteria. 

Refer to each tournament’s LiveDoc or emails for tournament-specific procedures and round start times. 

 

Before the round: 
 

1. Report to the Judges’ Lounge.  

2. Check text/email for an assignment. 

3. If no assignment is received in text/email: 

a. Confirm in Tabroom.com under “Current Ballots and Panels.” 

b. Refresh your page several times. 

c. Still no assignment? Wait in Judges’ Lounge until dismissed. 

d. Return to Judges’ Lounge before the next blast for your format as outlined 

in the tournament schedule to avoid fines for missing judges.              

4. If you received an assignment: 

a. Click on “Current Ballots and Panels” on your Tabroom.com page. 

b. Hit the “Start” button immediately. 

c. Report to the competition room through the blue camera link. 

 

During the round: 
 

1. Have multiple windows open. 

2. The round should not begin until the Parliamentarian and all judges are present, 

have hit “Start,” and have completed a tech check. 

3. Mute your microphone if it hasn’t already been muted. 

4. Remain on the Speeches tab throughout the session. 

5. Students will elect a Presiding Officer. 

6. Provide comments and feedback as well as a score for the Presiding Officer. 

a. Choose their name from the “Select a speaker” drop-down menu. 

b. Click the button next to “Presiding Officer” to turn it to “Y.” 

c. Complete Comments & feedback based on how they started the round. 

d. Give a point score for their performance up to this point on a scale from 1-6. 

See next to last page for Presiding Officer Rubric or click here.) 

7. Before speakers begin, open their ballots. 

a. Find the speaker’s name under the “Select a speaker” drop down menu. 

https://drive.google.com/file/d/1tt8rAe_Pdf3Z3zGm56xR9OnKb7FP-3Y0/view


2 
 

b. Click on their name to open their ballot page.  

c. Type in the topic of the bill. 

d. Choose the side that the speaker is speaking on. 

e. Be sure the Presiding Officer button shows “N.” 

8. Take notes/type feedback during each speech. 

a. Use a word processor (Word, Docs).  

b. Do not type notes on your ballot. 

9. Complete the ballot for each speech. 

a. Copy and paste your commentary in the “Comments & feedback” text box. 

b. Give a point score for the speech on a scale from 1-6. (See last page for 

scoring rubric or click here.) 

10. Click “Save New Speech.” 

11. Repeat the process with the next speaker. (See step 7 above.) Be sure that the 

correct name is displayed in the “Select a speaker” box. 

 

After the round:  

 

1. Provide comments and feedback for the Presiding Officer.  

2. Click on the “Rankings” tab. 

3. Rank the speakers and Presiding Officer with 1 being the best in the session up to 

8. All others receive a rank of 9.  

4. Submit Ballot ASAP!  

5. Confirm your ballot. 

6. Wait until you see the confirmation message and then click “Return Home.” 

7. Return to the Judges’ Lounge. 

8. If you need to edit comments, return to the ballot and do so ASAP. Your ballot 

must be completed before the tournament ends. 

9. Wait in the Judges’ Lounge until the next round or the end of the tournament.  

 

THANK YOU SO MUCH FOR VOLUNTEERING TO JUDGE! 

 
 

https://drive.google.com/file/d/1pYMK66KOn4f9raIwD4pFQDe8IytluEvB/view
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