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Public Electronic Mail Records

All electronic mail communicated through District email are considered District
property and are therefore subject to the following policy.

All district electronic mail shall be archived for a period of two years and shall be
treated like any other public record of the district, Archived email will be
automatically deleted from the District’s email archive and users district mailbox at
the end of the retention period.

All district employees, officers, and consuitants are subject to this policy.
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