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ARTICLE VI
Rights Of Emplovees

Any employee covered by the provisions of this Agreement shall be free to join or refrain
from joining the Union without fear of coercion, reprisal, or penalty from the Union or the
Employer.

Employees may join and take an active part in the activities of the Union without fear of
any kind of reprisals from the Employer or its agents.

An employee may bring matters of personal concern to the attention of the appropriate
Employer's representative and officials in accordance with applicable laws and rules, and
may choose their own representative or appear alone in a grievance or appeal proceedings.

ARTICLE VII
Rights Of Union

The Union shall have the sole and exclusive right to pursue any matter or issue, including
but not limited to, the grievance and appeal procedures in this Agreement and to pursue any
matter or issue to any court or competent jurisdiction, whichever is appropriate.

The Employer will allow the Union to post notices of Union activities and announcements
on bulletin boards in existing Employer work locations.

Accredited representatives of the Union will be allowed access by appointment with the
Superintendent of Schools or their designee or the Personnel Administrator and the
Department Administrators involved, to the Employer's premises and offices at reasonable
times and for reasonable purposes and under conditions which will not unduly disrupt or
disturb the regular work routines.

ARTICLE VIII
Grievance Procedure

It is the intent of this Article to promote and provide a mutually satisfactory procedure for
the settlement of the grievances of employees. The Employer and the Union agree that the
provisions of this Article should be used for a quick and satisfactory settlement of
complaints and grievances at the lowest possible level.

"Grievance" shall mean, for purposes of this Agreement, any dispute between the Employer
and the Union, or between the Employer and any employee, concerning the interpretation,
application, claim of breach, or violation of this Agreement. However, such term shall not
mean or include matters involving an employee's rate of compensation, retirement benefits,
or work schedule.

No provision of this Agreement shall be interpreted to require the Union to represent an

employee in any stage of the grievance or appeal stage if the Union considers the grievance
to be without merit or in contradiction of any law or regulation.
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12.7

will not be subject to clothing allowance but will be entitled to the safety shoe allowance
annually.

In the event an Employer's building is used for a non-school function or outside activity,
and there is not a cleaner or custodian working a normal schedule, the Employer will
schedule a cleaner or custodian to work during the hours of such function or activity, and
the custodian or cleaner shall be paid for such additional hour or hours at his regular
straight-time rate of pay unless he is entitled to overtime pay in accordance with Paragraph
11.6(a) of this Agreement. The Employer shall rotate work assignments in accordance with
the foregoing between all custodians and cleaners. Custodians or cleaners are to be
informed of work assignments hereunder on a special form setting forth the time, date, and
area of the building to be used.

For A and B

12.8

12.9

12.9

12.9

12.9

Employees shall be required to utilize all such articles of equipment and clothing provided
by the Employer in the manner prescribed. The Union agrees to cooperate with the
Employer in encouraging its employees to use such equipment and to observe such safety
regulations as may from time to time be prescribed by the Employer. On an annual basis,
the Employer will purchase up to six hundred dollars (§600) worth of tools for the use of
each Bus Mechanic and Head Bus Mechanic. Purchase of requested tools is subject to the
approval of the Director of Transportation. The purchased tools will be cataloged,
inventoried, and remain the property of the School District.

A mechanic’s personal tools brought to and used at the District, not under warranty, and
breaks or is lost while using the tool at the District will be replaced at no cost to the
mechanic and remain the mechanic’s property.

Bus Drivers

The Employer and the employees agree to the following provisions pertaining to bus
drivers:

(a) Subject to recommendation of the Director of Transportation, the final assignment of
routes shall be the responsibility of the Superintendent of Schools or their designee, as
long as they adhere to the rights of seniority prescribed in this Agreement. Route
openings will be filled only at the beginning of the school year and as soon as possible
when openings occur during the school year, through April 30"

(b) It shall be the responsibility of each driver, regular or substitute, to sweep and dust the
interior of the bus and to clean the interior and exterior front and rear glass. Sweeping
and dusting shall be done after this vehicle has been driven on all regular runs or extra
runs. Failure to do so may subject the employee to disciplinary action. The Director of
Transportation shall make weekly inspections of each bus and weekly reports to the
School Business Administrator of any failure to meet the requirements of this
subparagraph.

(c) All extra trips will be posted by the Director of Transportation or their designee five (5)

working days in advance whenever possible. Drivers will be assigned by the Director of
Transportation or their designee. Trips will be assigned to a full-time driver with the least
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number of total trips. If full-time drivers have been assigned to an equal number of trips, the bus
driver with the greatest seniority will be assigned to the trip. Part time drivers will be considered
for assignments after full time drivers. Substitute drivers will be assigned after part time drivers.

12.9 (d) Substitute drivers shall be assigned extra trips when regular bus drivers are not
available before 4:15 p.m.

12.9 (e) New positions shall be subject to seniority.

12.9 (f) When a regular driver takes time off, they will be penalized 1/182 of their annual
salary for each day of absence.

12.9 (g) Drivers shall be responsible for contacting parent(s)/guardian(s) on the same day as a
discipline problem occurs on their bus. The driver will consult with the Director of
Transportation or their designee if the driver has a question about whether the
incident is in fact a discipline problem requiring a parent call.

12.9 (h) The District will reimburse the driver the difference between the cost of the CDL and a
New York State Class D License.

12.10 Staff members who work in office environments open to the public will dress in
professional office attire. Staff members who work in non-office settings shall wear
clothing that is appropriate, in the reasonable judgment of their administrator, for the
work being performed. Any significant change in acceptable dress will be discussed in
Labor-Management prior to implementation but not subject to negotiations.

ARTICLE XIII
Conferences and Workshops

13.1 (a) The School District will pay the reasonable and necessary cost of transportation, tuition
or registration fees for conferences, workshops, or any other job-related educational
courses which have been approved by the Superintendent of Schools or their designee,
at their discretion. Written prior approval of such expense will be provided by the
District. Employees will be expected to present itemized documentation or expenses
for which reimbursement is sought. The District shall develop a form for prior approval
of conferences, workshops, or any other job-related educational courses. A copy of the
form will be given to the Association.

13.1 (b) Employees will receive their regular hourly rate for classroom hours of attendance at
job-related courses or workshops (not including courses for professional advancement)
directed by the District, in its discretion (but such paid time shall not be included in the
calculation of overtime). All such courses must have prior approval of the
Superintendent of Schools or their designee. This Section shall not apply to bus driver
attendance at bus drivers' school which is the subject of Section 12.10 or the anticipated
commercial driver’s license program referred to in Section 26.3.
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members will be required to contribute a like number of additional days. The
Chairperson of the Bank Committee will be responsible for the bookkeeping in
cooperation with the Assistant Superintendent for Personnel.

14.7 (¢c) Employees may apply for Bank withdrawal anytime, but will not receive benefits until
all their accumulated sick leave is exhausted, and they have been absent for 15
consecutive work days prior to commencement of the Bank benefits. The following
application procedure will apply. The employee will submit a completed application to
the Human Resources Office. Applications can be obtained from the Human Resources
Office or Bank Committee Chairperson.

The Sick Bank application shall include a written statement from a duly-licensed New
York State physician certifying that the applicant suffers from a prolonged serious
disease or illness. The Committee will have five working days to reply to the applicant.
Upon approval, benefits will commence immediately after conditions outlined in this
section are satisfied.

14.7 (d) An employee participating in the Bank will be limited to withdrawing from the
Bank no more than sixty (60) days as a result of an approved application.

14.7 (¢) An employee may withdraw at any time from the Bank upon written notification to
the Committee. They will forfeit all days donated to the Sick Leave Bank.

14.7 (f) If an employee who has qualified for Bank benefits, under “c” above, resumes their
duties, and then experiences a related recurring illness, the Committee will
consider an application for extended benefits upon the receipt of a written statement
from a licensed New York State physician.

14.7 (g) An employee, including one currently on leave of absence, who is eligible for initial
membership in the Bank, but who did not join, may become a member by donating the
total number of days required of charter members. They may not, however, become
eligible to receive benefits for a period of 20 weeks from the date of joining. New
employees may join by contributing two days. The deadline for new membership is 90
days from date of hire, unless determined otherwise by the Committee.

14.7 (h) A person denied benefits under the provisions of the Sick Leave Bank has the right to
appeal the decision to the Committee.

14.8 Family emergency days: A permanent full-time employee and a permanent 10-month
employee who has been continuously employed at least ninety (90) days shall be granted
up to three (3) working days annually with pay for serious illness, requiring bedside care,
involving any of the following family members: (a) spouse (b) child (d) parent (e)
grandparents (f) parent-in-laws (g) people living in the employee’s immediate household.
The employee's annual allotment, shall be credited to their record on the first day they
reports to work in each new school year. Any unused family emergency day(s) shall be
converted to sick leave accruals at the end of the school year. In the first year of
employment, an employee's entitlement to such leave shall be pro-rated on the basis of the
portion of the school year actually worked.
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A request for family emergency leave must be made to the employee's supervisor or the
Assistant Superintendent for Personnel as soon as possible.

ARTICLE XV
Personal Leave

15.1 A permanent full-time employee and a permanent 10-month employee who has been
continuously employed at least ninety (90) days shall be granted personal business leave
not to exceed three (3) days per school year for matters which may not be taken care of
except during normal working hours, consisting of religious observance, funeral services
(not covered under bereavement section), personal medical and dental appointments or
those of an immediate family member, graduation from college of a child, court appearance
or lawyer's appointments or other similar personal business. It is agreed that up to one (1)
hour of such time per year per employee may be used for attendance at Union ratification or
contract proposal meetings.

15.2 Personal business leave shall not accumulate and may be drawn only at a time convenient
to and approved in advance by an employee's supervisor. A request for personal leave must
be submitted via the current electronic request form before personal leave will be granted.
In the event of a personal business emergency leave, the foregoing advance notice may be
waived by the Employer provided the employee verifies upon return the emergency
condition. Any personal business leave credits not used during a school year will accrue as
sick leave.

15.3 No personal business leave days shall be granted immediately preceding or following
vacation days or holidays.

15.4 Personal business leave is not for vacation or recreational-type activities.

ARTICLE XVI
Bereavement Leave

16.1 A permanent full-time employee and a permanent 10-month employee who has been
continuously employed at least ninety (90) days shall be granted up to three (3) working
days with pay due to a death in their immediate family. "Immediate family" shall be
defined as spouse, children, child’s spouse, parents, parents-in-law, siblings, grandparents,
grandchildren, sibling of spouse, grandparents-in-law, or people actually living in the
employee's household. A request for bereavement leave must be made to the employee's
supervisor or the Assistant Superintendent for Personnel as soon as possible.

16.2 This leave is not applicable if the death and services occur over a holiday period.

ARTICLE XVII
Military Leave

17.1 An employee serving active military duty shall be entitled to such leave of absence,
reinstatement and other rights as are provided under the New York State Military Law,
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including but not limited to Sections 242 and 243 thereof, and the Federal Selective Service
Act of 1967, as amended.

ARTICLE XVIII
Maternity and Child Rearing Leave

Maternity leave shall be granted according to the terms of the Family and Medical Leave
Act (FMLA). Information regarding FMLA can be found in Appendix A.

An employee may use, at their option, accrued sick, vacation, and personal leave credits
during the disability period of their leave. When these credits are exhausted, the leave shall
be without pay.

Employees, regardless of sex, are entitled to leave without pay for child care for up to
twelve (12) months following the date of delivery.

During a disability period of leave for child care, employees shall be permitted, upon
request, to use vacation and personal leave credits before being granted leave without pay.

An employee returning from leave of absence for maternity or child rearing shall be
required to notify the Employer of their planned date of return at least three weeks prior

thereto.

No benefits accrue during an unpaid leave of absence.

ARTICLE XIX
Leave For Civil Service Examinations

All employees will be allowed time off with pay if they are scheduled to take an Ontario
County Civil Service Commission examination for a position within the employment of the
Employer, provided the employee has previously notified their supervisor, and the
examination is only scheduled to be given during working hours, or the enrollment for a
Saturday examination has been filled so that the examination cannot be taken outside
working hours.

ARTICLE XX
Leave For Jury and Court Attendance

An employee who is on jury duty will be given a leave of absence with pay during the
period they is serving. The amount of jury duty pay received from the County or otherwise
shall be paid by the employee to the District, less, however, the amount received by the
employee applicable to mileage and/or parking reimbursement.

Leave with pay will be granted pursuant to subpoena or other order of the court requiring
an employee to be in attendance.

If court adjourns by 10:00 a.m., the unit member will return to work.

-18 -



211

221

ARTICLE XXI
Leave of Absence Without Pay

A leave of absence without pay for reasons other than the above may be granted by the
approval of the Superintendent of Schools or their designee for any employee, for a period
not exceeding twelve (12) months. A request for leave without pay must be made in
writing to the employee's supervisor and Assistant Superintendent for Personnel who will
then confer with the Superintendent of Schools or Maternity leave shall be granted
according to the terms of the Family and Medical Leave Act (FMLA) their designee. No
benefits accrue during a leave of absence. This leave cannot be for employment elsewhere.

ARTICLE XXII
Vacation

A permanent full-time employee who has been continuously employed at least ninety (90)
days shall earn paid vacation in accordance with the schedule hereinafter set forth.
Vacation pay shall be calculated on the basis of an employee's regular straight-time rate of
pay for normally scheduled working hours. Part time employees who work 12 months, 5
days per week , at least 20 hours per week, are entitled to vacation days prorated based on
the employee’s FTE. Upon employment, 12 month employees will receive .833 vacation
days at the beginning of each month through June of their first year of employment. An
employee who has not completed their first year of employment as of July 1%, shall receive
10 vacation days on July 1%

Continuous Years of Completed Vacation
Service July 1 Entitlement

1 Year 2 Weeks
5 Years 3 Weeks
10 Years 3 Weeks 1 Day
13 Years 3 Weeks 2 Days
16 Years 3 Weeks 3 Days
17 Years 3 Weeks 4 Days
18 Years 4 Weeks
19 Years 4 Weeks 1 Day
20 Years 4 Weeks 2 Days
21 Years 4 Weeks 3 Days
22 Years 4 Weeks 4 Days
23+ Years 5 Weeks

All employees will accrue vacation on July 1* of each year.
The maximum vacation for which an employee shall be eligible shall be five (5) weeks.

Unit members will be allowed to carry over five (5) non-cumulative vacation days into a
new fiscal year.

Employees whose appointments change during the term of this Agreement from 10 to 12
months will accrue vacation based on their pro rata years of service for the District
according to the following formula: the number of years the employee has worked,
multiplied by the number of months worked per year, divided by twelve (12). The resulting
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number will be credited years of service, rounding up or down to the nearest % day with .5
rounding up; .49 rounding down. On July 1, any partial years of credited service will be
counted as one additional year of service for the employee.

Vacation time is to be arranged by mutual agreement between the employee and their
supervisor or the School Business Administrator. Vacation time, however, shall be
scheduled prior to the start of each school year. All requests for vacation leave will be
answered by the Supervisor within ten (10) working days.

Requests for vacation time to be taken during the school session(s) will be considered by
the School Superintendent or their designee on a case-by-case basis, and granted or denied
at the Superintendent’s discretion. Upon prior notice to the employee's supervisor and with
the approval of the School Business Administrator vacations may be split and taken in
minimums of as little as one-quarter (1/4) day. If a legal holiday should fall during any
vacation week the extra day allowance may be taken at that time as a continuation of the
vacation week, or at any other time with the prior approval of the employee's supervisor.

The Employer will provide an annual report of each employee's accrued vacation, sick,
Personal, and emergency leave. During the year, employees may telephone the Human
Resources Clerk for information on remaining leave.

An employee who leaves the Employer more than sixty (60) days prior to July 1 shall not
be entitled to vacation pay for the vacation year beginning upon such succeeding July 1
unless, however, such employee enters the regular active armed service.

At the time of normal retirement, provided the supervisor or School Business Administrator
1s given written notice at least two (2) weeks prior to the last day of employment, an
employee will be paid for unused vacation, if any. No employee who resigns more than
sixty (60) days prior to July 1, or is discharged under this Agreement or under the rules and
regulations of the Civil Service Law of the State of New York shall be entitled to
compensation for vacation.

In case of the death of an employee, compensation for unused vacation shall be paid to the
legal heirs of such employee.

ARTICLE XXIII
Holidays

A permanent full-time, 12-month employee, excepting specifically cafeteria employees,
lunchroom monitors, and bus drivers, shall receive fifteen (15) paid holidays at their regular
straight-time rate of pay for their normal working hours for each of the following holidays:

New Year’s Day and the day before

Martin Luther King, Jr.'s Birthday

President’s Day (as determined by the employer)

Good Friday

Memorial Day

Juneteenth Day

Independence Day

Labor Day
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APPENDIX A

Family and Medical Leave Act (FMLA)

FMLA is a federal law that provides eligible employees job protected leave for up to 12 weeks
for certain medical and family reasons. In order to be eligible for FMLA and employee must
have worked for an employer for at least 12 months and must meet the hours of service
requirement in the 12 months preceding the leave.

Qualifying reasons for leave include:

Birth of a child, or placement of a child with employee for adoption or foster care, and to
bond with the newborn or newly placed child;

Employee’s own serious health condition;

Employee needing to care for their family member due to a serious health condition; a
family member is: spouse, parent, child under age 18, child 18 years or older and
incapable of self-care because of a mental or physical disability;

A qualifying exigency arising out of the fact that your family member (spouse, parent,
child of any age) is on covered active duty or has been notified of an impending call or
order to covered active duty status;

Employee needing to care for their family member who is a covered servicemember
(spouse, parent, child, next of kin) with a serious injury or illness.
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