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IMPORTANT SCHOOL INFORMATION

School Name: ________________________________________________

School Office Phone Number: ________________________________

School Address: _______________________________________________

If your student will not come to school, call the office in the morning.

School Times: Elementary Middle School High School
8:00am - 2:25pm 8:40am - 3:30pm 7:35am - 2:50pm
(school opens 20 minutes earlier in the morning for students who buy breakfast at school)

Email
School information comes to your email. Check your email every day.

Student Classroom Teacher and Email

Breakfast and Lunch
You can get a lunch menu in the school office.
You can get a free and reduced meals application in the school office.
Students can eat breakfast at home or buy breakfast at school. Breakfast is $1.50
Students can pack a lunch from home or buy lunch at school. Lunch is $2.75

Infinite Campus Parent Portal
Username: _______________________________ Password: __________________________________

You must log in to Infinite Campus to:
● Update Emergency Medical Information at the beginning of every school year
● Check report cards
● Addmoney to lunch account or apply for free and reduced meals

Bus
Bus Number: ____________ Bus Stop: ___________________________________________________

Morning Pick Up Time: __________________ Afternoon Drop Off Time: ___________________

https://docs.isitesoftware.com/snaf-assets/snaf-static/greenmenus/1655393413838/2023/1/584443-22-23_Elementary_Colored_Menu.pdf
https://gjpsfood.com/schools/1655393413838/mealapps/22-23_Free_and_Reduced-Price_Meals_Application.pdf
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EL Program Overview

The English Learner (EL) program supports students in the Gahanna-Jefferson Public School District who have

Limited English Proficiency (LEP). It is available for all students who qualify in the district in grades K-12.

The EL program offers support for English reading, writing, listening, and speaking skills and assists with

academic content. The English Learner Specialists are trained to work with students who speak other

languages and need English language support.

How A Student Is Identified as an English Learner
You filled out a Language Usage Survey during the online registration with the district’s Welcome Center. In

the survey, you said your child speaks a language other than English. One of our English Learner Specialists

talked with you to learn more about your child’s previous schooling and language(s) they speak. Then the

English Learner Specialist did an assessment called the Ohio English Language Proficiency Screener (OELPS). It

scored your child’s ability to listen, speak, read, and write in English compared to other children their age in

the United States. Your student’s scores show they are an English Learner and can get extra help from an

English Learner Specialist at school.

Services Available to English Learners
Our schools offer the following services to help your child learn English and make academic progress:

● In-class support: Students get extra help from an English Learner Specialist and a classroom teacher in

their class.

● Small group sessions: Students work in groups with an English Learner Specialist to develop English

skills.

● Tutoring: Students get extra help with homework, academics, and English. This can be during the

school day. Some schools also have tutoring after school.

● Sheltered language arts class: Students are in classes only with other English learners. In sheltered

classes, teachers teach English in a way that English learners can understand. (Middle/High School only)

● Imagine Learning: Imagine Learning is a computer program students do at school or home to practice

reading, writing, speaking, and listening.

The extra English Learner services your child will get at school will help them learn academic skills. Your child’s

teachers will share your child’s services, academic goals, and progress with you.

For students who need an Individualized Education Plan (IEP) due to a disability, the intervention specialist (IS)

and English Learner Specialist will make a plan for English language needs.

Yearly Testing Requirements
OELPA



Students will take the Ohio English Language Proficiency Assessment (OELPA) each spring. The scores from this

test will be mailed to you in the summer. Students will get a score for each area of reading, writing, speaking,

and listening. They will also get an overall rating of Emergent (beginner), Progressing (intermediate), or

Proficient (advanced).

Ohio State Tests

All students in grades 3 through high school have to take Ohio tests in reading/writing, math, and sometimes

science and social studies. Students take these takes at school in April. Ohio State Tests test what students

know. This information helps the school and the state know if each student has the skills they need for their

grade level. The scores will be mailed to you in the fall.

MAP

Students in grades K through 10 take the Measure of Academic Progress (MAP) test two to three times a year.

It tests skills in reading and math. The test questions get easier or harder based on what the student knows.

This helps teachers know what students have learned in reading and math. This also shows teachers what

students still need to learn. The scores will be sent home or given to you at parent-teacher conferences.

Other Tests

Some grade levels have other tests that every student has to take that help teachers know if a student is

meeting expectations in specific courses, needs extra help for a reason other than English language skills, or is

a fast learner who needs more of a challenge. Your child's teacher or the school will let you know if a test is

going to be given to your child for these reasons.

If you have questions about any of these tests, please ask your child’s teacher or English Learner Specialist.  We
also can provide information in languages other than English as needed.

Exiting English Learner Services
Students will continue to get English Learner services until they get a Proficient overall score on OELPA. A

Proficient score is 4 or 5 on all four parts of the test. Students who score proficient on OELPA will stop receiving

English Learner services and will be monitored for two years after services end.

EL Special Education and Gifted & Talented
Special Education

If your child is struggling in school, the school will contact you to attend a meeting to determine if your child

needs extra support and possibly tested for Special Education. When a student receives an Individualized

Education Plan (IEP) due to a disability, the EL Specialist and Special Education teacher will work together to

determine appropriate language support.
 

Gifted & Talented

English Learners take different tests with their classmates to see if they are an accelerated learner who meets

Ohio’s definition of gifted. If your child is identified as gifted, you will be contacted. Services may be provided

from the Gifted & Talented department.
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Elementary Schools (Kindergarten through Grade 5)



● Blacklick Elementary - 6540 Havens Corners Road Blacklick, OH 43004 Ph: 614-759-5100

● Chapelfield Elementary - 280 Chapelfield Road Gahanna, OH 43230 Ph: 614-478-5575

● Goshen Lane Elementary - 370 Goshen Lane Gahanna, OH 43230 Ph: 614-478-5580

● High Point Elementary - 700 Venetian Way Gahanna, OH 43230 Ph: 614-478-5545

● Jefferson Elementary - 136 Carpenter Road Gahanna, OH 43230 Ph: 614-478-5560

● Lincoln ELementary - 261 Helmbright Dr. Gahanna, OH 43230 Ph: 614-478-5555

● Royal Manor Elementary - 299 Empire Drive Gahanna, OH 43230 Ph: 614-478-5585

MIddle Schools (Grades 6 through 8)

● Middle School East - 730 Clotts Road Gahanna, OH 43230 Ph: 614-478-5550

● Middle School South - 349 Shady Spring Drive Gahanna, OH 43230 Ph: 614-337-3730

● Middle School West - 350 Stygler Road Gahanna, OH 43230 Ph: 614-478-5570

High School (Grades 9 through 12)

● Gahanna Lincoln High School - 140 South Hamilton Road Gahanna, OH 43230 Ph: 614-478-5500

Other Buildings

● Central Office - 160 S. Hamilton Rd., Gahanna, OH 43230 Ph: 614-471-7065

● Clark Hall - 380 Granville St. Gahanna, OH 43230

○ Welcome Center - Ph: 614-643-8300

○ Preschool Program - Ph: 614-479-1314

● Transportation Office - Ph: 614-751-7851

● Technology Support - Ph: 614-751-7851

District Map



Typical Student Schedule
Elementary School

Students in Kindergarten through 5th grade go to school for about 7 hours each day. They will be with one or

more teachers for reading, math, science, and social studies. They will also have classes each week for library,

music, art, and physical education (gym class). English Learners will also be taught by an English Learner

Specialist in their classroom and/or in a separate group for some of the day. Students will eat lunch at school

and will have at least one recess break.

Middle School

Students in 6th through 8th grade go to school for about 7 hours each day. They will have different teachers

for reading, math, science, and social studies. They will also be able to take classes in music, art, and physical

education (gym class) and some other choices. Students may have a study hall or academic tutoring period

each day. English Learners will also be taught by an English Learner Specialist in their classroom and/or in a

separate group for some of the day. Students will eat lunch at school.

High School

Students in 9th through 12th grade go to school for about 7 hours each day. They will have different teachers

for reading, math, science, and social studies. They will also be able to take classes in music, art, and physical

education (gym class) and many other choices. Students may have a study hall or academic tutoring period

each day. English Learners will also be taught by an English Learner Specialist in their classroom and/or in a

separate group for some of the day. Students will eat lunch at school.

Attendance
Students are required to attend school every day for the entire scheduled time. It is important your child

arrives on time and stays until it is time to leave. If your child is sick or unable to go to school one day, please

call the school office in the morning.

Emergency Information
It is important that the school has medical information about your child in case your child gets sick or hurt

while at school. When you enrolled your child in school, you put information about medical needs and who to

call in an emergency in the online registration. You will need to update this information every year in the

Infinite Campus Parent Portal. If your child needs to take medicine during the school day, please talk to the

school nurse and fill out the required form.

Breakfast and Lunch
Students can buy breakfast before school and lunch at school if you want them to. You can also give them

breakfast at home or have them bring lunch from home to eat at school. There is a menu that will tell you

what the cafeteria will sell for breakfast and lunch each day. You can find the menu on the district website or

get a copy from the school office. Your child will pay for their breakfast or lunch using their Infinite Campus

account. You can add money to this account on the Infinite Campus Parent Portal. Your child may be able to

get breakfast and lunch for free if your family does not have a lot of money. You can apply for free lunch on

the Infinite Campus Parent Portal.



School Buses
If you live more than 1 mile away from the school, a bus will take your child to and from school. You will be

given the bus number, pick up time and location, and drop off time and location. Be sure your child is at the

bus stop on time in the morning so they do not miss the bus. The secretary at your child’s school can give you

more information about buses, or you can search for more information about buses on our website.

Technology
All students will be assigned a Chromebook (a portable computer) to use at school. Students in Grades 6

through 8 can bring them home to finish homework. You will be asked to sign a form agreeing that your child

will correctly use the Chromebook. You can also buy an insurance plan in case something happens to damage

the Chromebook. If something happens to your child’s Chromebook, please let the school office know right

away.

Infinite Campus Parent Portal
The Infinite Campus Parent Portal is where you can see and update your child’s personal and medical

information, see bus information, pay fees, and see their schedule and grades. You will get information about

how to log in during enrollment. Every year, you need to log into the portal to update your child’s personal

information. The website to the Parent Portal is https://portal.gjps.org/.

Afterschool Activities
Some schools offer afterschool activities. There might be tutoring, academic clubs, or arts programs. Middle

schools and the high school have music and drama programs and sports teams that meet before or after

school. You can get a list of activities available afterschool from the school office.

https://portal.gjps.org/
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Things Families Can Do To Support Learning

You can do lots of things to help your students with school.

● Talk with your child a lot. Talk about your day and let your child share about their day. Talk about

current events. Talk about things your family is doing or feeling. This talk can be in your native

language or English.

● Read with your child in your native language and, if possible, English.

● Let your child read to you.

● Make sure your child goes to bed at least 8 hours before they need to wake up for school.

● Have your child eat breakfast before going to school or get breakfast at school.

● Meet your child’s teacher(s) and go to parent-teacher conferences. Let the teacher know if you would

like an interpreter to come to the meeting. There is no cost for an interpreter to come to the meeting.

This is a free service.

● Go to school family events to meet the school staff and families.

● Ask questions if you need more information or do not understand something. Your child’s English

Learner Specialist, classroom teacher, or principal are happy to help.

Other Information for Families of English Learners

Translated Documents

You can view a translation of the district website (www.gahannaschools.org) by choosing your preferred

language on the home screen.

Also, we have translated versions of frequently used forms including:

· Language Usage Survey

· Notification of Assessment and Services

· OELPA Score Report

· OST Score Reports

Please contact your child’s EL Specialist for a translated letter, if needed.

General School Information Videos

Parent 2 Partners has created short videos about various school topics, such as enrollment, attendance, OELPA

and OELPS, teacher conferences, medical forms, and more. These videos have been translated into many

languages and can be accessed for free on their website at https://www.parents2partners.org/resources/.

http://www.gahannaschools.org
https://www.parents2partners.org/resources/
https://www.parents2partners.org/resources/


Websites and Downloadable Guides

The following websites have information that may be helpful to you.

● Coloriń Colorado: For Families (https://www.colorincolorado.org/families)

● Parent Guide for English Learners (Available in English and Spanish)

(https://educationnorthwest.org/resources/parent-guide-english-learners-english-and-spanish-

versions)

● Starting School In the United States: A Guide for Newcomer Students’ and Families (Available in

English, Spanish, Arabic, and Somali)

(https://ies.ed.gov/ncee/edlabs/regions/northwest/news/newcomer-guides.asp)

● Reading Tips for Parents (Available in multiple languages)

(https://www.readingrockets.org/article/reading-tips-parents-multiple-languages#languages)

● LEP.gov (Includes legal resources and fact sheets for families with limited English proficiency;

some resources area available in multiple languages) (https://www.lep.gov/education)

https://www.colorincolorado.org/families
https://educationnorthwest.org/resources/parent-guide-english-learners-english-and-spanish-versions
https://educationnorthwest.org/resources/parent-guide-english-learners-english-and-spanish-versions
https://educationnorthwest.org/resources/parent-guide-english-learners-english-and-spanish-versions
https://ies.ed.gov/ncee/edlabs/regions/northwest/news/newcomer-guides.asp
https://ies.ed.gov/ncee/edlabs/regions/northwest/news/newcomer-guides.asp
https://www.readingrockets.org/article/reading-tips-parents-multiple-languages#languages
https://www.readingrockets.org/article/reading-tips-parents-multiple-languages#languages
https://www.lep.gov/education
https://www.lep.gov/education
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Setting Up Infinite Campus Parent Portal
The Parent Portal login page is

https://gahannajeffersonoh.infinitecampus.org/campus/portal/parents/gahanna_jefferson.jsp.

The Parent Portal Help Request form is

https://docs.google.com/forms/d/e/1FAIpQLSdNkUpqyIBsE-ixujiqb-6DQgNXD14zstAX1o-zjhUMiX5Qjw/viewfo

rm.

First time user - Setting Up a Parent Portal Account

You need an activation key to set up your Parent Portal account.. This will be emailed from the school. If you

do not have an activation key, please submit a help request.

To set up your account, click the “New user?” link on the login

page. Paste your activation key into the box. Click submit to

start the setup process. When you create your account, please

enter a security email address. This email address will be used

if you forget your username or password.

Forgot Username or Password

If you forget your username or password, you can reset them using

the “Forgot Password?” and “Forgot Username?” links on the login

page. Click on the link and enter the security email address you

used when you set up your portal account. Your username or

password reset directions will be emailed to you. Please

remember to check your spam folder if you do not see the

message. If you do not receive a message after 20 minutes, please

submit a help request.

https://gahannajeffersonoh.infinitecampus.org/campus/portal/parents/gahanna_jefferson.jsp
https://docs.google.com/forms/d/e/1FAIpQLSdNkUpqyIBsE-ixujiqb-6DQgNXD14zstAX1o-zjhUMiX5Qjw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdNkUpqyIBsE-ixujiqb-6DQgNXD14zstAX1o-zjhUMiX5Qjw/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdNkUpqyIBsE-ixujiqb-6DQgNXD14zstAX1o-zjhUMiX5Qjw/viewform
https://gahannajeffersonoh.infinitecampus.org/campus/portal/parents/gahanna_jefferson.jsp
https://gahannajeffersonoh.infinitecampus.org/campus/portal/parents/gahanna_jefferson.jsp
https://gahannajeffersonoh.infinitecampus.org/campus/portal/parents/gahanna_jefferson.jsp
https://gahannajeffersonoh.infinitecampus.org/campus/portal/parents/gahanna_jefferson.jsp
https://docs.google.com/forms/d/e/1FAIpQLSdNkUpqyIBsE-ixujiqb-6DQgNXD14zstAX1o-zjhUMiX5Qjw/viewform


Updating Student Information in Infinite Campus Parent Portal
Each year you must update your child’s information in Infinite Campus. Your child will not be able to participate

in some school events if you do not do this. You must update information every school year.

To complete the yearly information update, log into your parent portal here:

https://gahannajeffersonoh.infinitecampus.org/campus/portal/gahanna_jefferson.jsp

Click “More” from the left-hand column

Click “Online Registration” from choices on the right

Click on “Start” next to “Existing Student Registration”

Update the information that shows on the screen as needed.

https://gahannajeffersonoh.infinitecampus.org/campus/portal/gahanna_jefferson.jsp


Paying School Fees in the Infinite Campus Parent Portal
Some classes or after school activities have a fee to cover the cost of special materials or equipment. These

fees are paid online though the Parent Portal.

To pay fees, click on “Fees” on the left.

Then, find the fees you want to pay and click “Add to Cart”.

When you are ready to pay, click “My Cart.”



Add or choose your payment method, and click “Submit Payment.”.

If you need to add a new payment method, click “Add

Payment” and fill out the information. Then click “Save.”

Then choose the payment as shown above and click

“Submit Payment.”

After you submit the payment, click “Yes” on the confirmation box.

If the payment goes through, you will see “Payment Successful” on the screen. The receipt will be sent to your

email



Adding Money to Lunch Account in Infinite Campus Parent Portal
To add funds to student lunch accounts though the Parent Portal.

Click on “Food Service.”

Click “Pay.”

Enter an amount next to each student account and click “Add to Cart.”

When you are ready to pay, click “My Cart.”



Add or choose your payment method, and click “Submit Payment.”.

If you need to add a new payment method, click “Add

Payment” and fill out the information. Then click “Save.”

Then choose the payment as shown above and click

“Submit Payment.”

After you submit the payment, click “Yes” on the confirmation box.



If the payment goes through, you will see “Payment Successful” on the screen. The receipt will be sent to your

email

Applying for Free or Reduced Lunch Fees in Infinite Campus Parent Portal

Log into your Infinite Campus Parent Portal.

Click on “More” and then click “Meal Benefits.

Click to start the application process.

Click “Yes” to create an electronic signature PIN.



Create a PIN made with 5 letters or numbers or special

characters. The PIN has to include at least 1 letter and 1

number. Enter your chosen PIN twice and then your Parent

Portal Password. Click “Submit.”

The application will open. The sections show the top and turn green as you finish them. Follow the directions

at the top of each page, then click on “Next” to continue.

You have 60 minutes to finish each section. If you do not finish the section before the time is up, the

application will close, and you will have to start again.



Check the box for each person still living in the household.

If there are people missing from the list, click on “Add Household Member” to add them



Sometimes, extra questions may

show up. Answer what is asked.

On the Children Tab, check the box for each person in your home who is 18 and under.



Check the box for anyone living in your house who does not earn an income. Click on “Add Income” for those

people that do earn an income.

Enter the amount for each type of income and how often that amount is paid.



Complete all sections on the Authorization tab by clicking on “yes” or “No.” Complete the other boxes and

click “Accept.”.

Enter your E-Signature PIN you made earlier and click on “Submit”.




