WESTMINSTER SCHOOL DISTRICT CLASSIFICATION STATEMEN

TITLE: SPEECH AND LANGUAGE ASSISTANT

BASIC FUNCTION:

Under general supervision of the school principatiesignee and daily direction of a certificatede&h and
Language Specialist, assists in providing authdrized appropriate speech and language servicesudents
identified as having special needs in the arepeésh and language communication.

DISTINGUISHING CHARACTERISTICS:

Incumbents in this class are distinguished fronriresional Assistant/Special Education in that thaye specific
education and experience qualifying them to aSgisiech and Language Specialists working with stsdeaving
speech and language communication special needs.

ESSENTIAL DUTIES:

Assists Speech and Language Specialists with fipesictherapy by working with and tutoring individsiand smalll
groups of students, utilizing established lessampland specific Individual Education Plans (IEP}ie area of
speech and language communication, including datiom, language, voice and fluency skills.

Assists Speech and Language Specialists duringsaesat of students.

Assists in maintaining student records, tallyingagdg@reparing charts, records, graphs and repontslation to
student performance and reporting to the Speech.anguage Specialist.

Assists instructional staff with the implementatinEPs.
Implement behavior management programs for studastdesigned by certificated staff; observe anartep
significant student behavior, behavioral patteamsl/or other problems to the teacher/specialisistaa maintaining

appropriate behavior in the classroom and betwkesmmom activities.

Prepare various teaching materials such as chpéstsres, word lists, and other related items Ipyrty, duplicating,
collating, stapling and laminating as needed.

OTHER REPRESENTATIVE DUTIES:

Assist in organizing classroom activities such iapldying educational materials, arranging furr@tto facilitate
instructional requirements, creating an orderly eledn classroom environment, etc.

Prepare learning materials and assist studentseiuse of alternative communication methods andrigty of
computerized speech and language communicatioceevi

Perform a variety of classroom related clerical kveuch as sorting, filing, record keeping, estéliig and
maintaining files, recording attendance, compleforgs, etc.

Performs related duties as assigned.
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ORGANIZATIONAL RELATIONSHIPS:

Supervision: General supervision is received ftbenschool principal or designee. Daily direction
provided by a certificated Speech and Languageci8ijss.

Supervision is not exercised over other emplsyee

Internal Contacts: Has constant direct contact siitidents. Some contact with other school siteguerel.
External Contacts: Has occasional direct contath \parents as directed by the Speech and Language
Specialist.

QUALIFICATIONS:

To perform this job successfully, an individual mbe able to perform each essential duty satisfifictoThe
requirements listed are representative of the kedgé, skill, and/or ability required. Reasonaltmamodations
may be made to enable individuals with disabilit@perform the essential functions.

KNOWLEDGE OF:

Speech and language pathology equipment, matanidigrocedures.

Language development in children.

Articulation development.

Learning patterns in children.

Student behavior management techniques and s&ategi

Learning problems of children with special edugcati@eds.

Correct English usage, grammar, spelling, punainaind vocabulary.

Oral and written communication skills.

Interpersonal skills using tact, patience and eyt

Basic record-keeping technigues.

Health and safety procedures and techniques.

ABILITYTO:

Understand and carry out oral and written diredjdncluding intervention plans.
Learn and utilize current speech and language rdstand procedures used in an instructional setting.
Utilize specialized communication systems and desvic

Assist in the educational program of assigned sitge
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Communicate effectively orally and in written form.

Operate standard office equipment including; copiachines, calculators and personal computers)(ptlzing
word processing, learning and educational software.

Demonstrate an understanding, patient and recegitivede toward children.

Establish and maintain a cooperative and effeetioking relationship with students and other staff.

EDUCATION AND EXPERIENCE:

An Associate degree in and/or graduation from @dpand language pathology assistant certificatgrpm or be
enrolled in and demonstrate substantial progressrtts a speech and language pathology assistagtapto
certificate or substantial progress toward a Bawkalegree in speech and language pathology (vitnétides the
speech and language courses required for a speétinguage pathology certificate). 100 hoursetd £xperience,
supervised by an American Speech-Language Heassgadiation (ASHA) certified speech-language pathisto

Prior experience in working with elementary agddrin is desirable.

LICENSESAND OTHER REQUIREMENTS:
Possession of a valid CPR and First Aid Certificate

May be required to possess valid and approprialiéo@aa Driver’s License.

PHYSICAL DEMANDS:

Frequently stands, walks, sits, stoops, bendseauhes over head; safely lifts, carries and/orgsish to 25 pounds;
communicates clearly and is able to understand aloraice conversation; visual acuity sufficiensee small details
in a classroom or playground environment; has esnigtirect contact with students and is frequeseiyosed to
minor and on occasion to severe, contagious illiessoccasional direct contact with parents anekatistrict staff.

WORK ENVIRONMENT:

While performing the duties of this job, the empmeyis occasionally exposed to fumes or airborntcfes, and
outside weather conditions. The noise level invibek environment is usually moderate.
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