










































































































































































































































































































































































































































































Communication Costs 
(telephone, telegrams, postage, 
messenger) r '): "'.vV

■Compensation for Personnel 
Services (salary, wages, fringe 
-benefits) 1 '

Commencement and 
Convocation Costs

: ■> t Wty:' m ■ytj'-f-’- 5. t^-'v t

Contributions or Donations
|4rj.S-.-v- >nn,' iC . .

Received (cash, property, 
services) :!

Equipment3 .

Fines ’ a nd Penalties)

Indirect or Administrative 
Expenditures (rate approved by 
the- California Department of ':
'Education) :■ v' -C■ CmC■■

Contingencies

Contributions or Donations 
Received (cash,; property, 
‘services) f

;■ :'CCr>'

: Entertainment Costs2.;; .

Equipment3

Fines and Penalties4
L; .u *
Fundraising and Investment. 
Costs • :

... ’ ...." ?'■ -‘.'('•■'i 'j‘.V,:-' 1 v:

Gifts of Public Funds are never 
allowed (memorabilia , ' j 
honoraria,, gifts; souvenirs. etc.V:

4 r:'
Goods & .Services .'for Personal'

:‘ ; F v‘:':Use

Improvements6 ^ 3 , C, ■ i

i 'F.' C■ -,:. ji■
' ..." •• > .v_ .U; ••

-Vif.iU

111'

'M
. ■ ..

t:-r,y• r’ y&n -1 > is
•.-* t, * 1 .i.i'niU .< .[ r.

[ - v • ... 7, '4

Losses on Other Sponsored 
Agreements or Contracts
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" ■ p: V: •-__ -

Materials'& Supply Costs (only 
those actually used for t;--':;' 
performance of sponsored 
agreement)

-V#'XX-.AU-'r-.k^y#' ■}■: r"
r:
. • : ■ : .-V.•• pp.i • -vy.'-T-viii::*,-••••;''tw.p'E• :,--r
;• - yv-' f: • - v. r- :.y. T'T#,' , . ' - /.# " 'Vj

Meetings and Conferences8 " Meetings and Conferences8

iMemberships9 - : %h

Professional and Consultant 
Services;,;.# .

••• • '
.

i : •> ■ i. '• ff •o-r-’..- v v:.i. • .Ri-A .•
Proposal Costs (only using 
indirect rate approved by the 
California Department of 
Education) ;#

i': .Vi'. ' V P: • •').••• i' V'

''•
i •T;'. . " v . '#i ‘Vi?. .• '.. : . ■ • ,3 y “•! . ‘ . .. 't

W: '• mp ■ ■.:
A...
. v: - r, ' ,;y '■ •'c t' ■yvi', i'.''’’y-yy';1'=. ' .

: -A.sXu % y--XA • : • : . yy ###.##:■;■ v-v-vy,r rn##

Publication and Printing Costs 
(must bo a direct cost; indirect 
cost can only use the rate 

' approved by the California 
Department of Education)

J , j •- : . “• ;
!## ' ; - ,

A {"■ # • ‘ : .L. . •

,1.v ‘•j i .• ^

. IT...T:"

. 'T '.l

. , . ' _ 'y.. ‘■j •'T-• ~r'dj-.i■•p:).it'-;ih j
’ "#• "T :'i.T . .• #1.’. - ........ ...a----__________________ :...i

; Maintenance & Repair Costs10 
^ (keep] n g i n efficient operati ng 
condition) :): ;; ;; •j 4 •!; ; ■

• t-;, . '

i.•. v‘.V r&si'itX:, •' •v.y
, Maintenance & FTepar' Costs10 
(construction, remodeling; 
increasing value); ■ T

] '• X d'K-■' ' :^ •■V- ■■ •
• VVlir -Ti:'a; ■ !. ./ V •* -■’ '.&}'■ ;.*• -• ! ’ P

. .Student Expenses, Activities or 
: Direct Services11

c':/k' :^ Q \ [‘.‘?\"X4 •
#.•;?•#•

T-'Selling and Marketing12
•.y. •

Travor:i Out-of-State Tiavel15
• '• " • .!#• . . *   ; > "... •

■Out-of-Country Travei '3
.

1 Advertising and Public Relations: The term advertising costs means the costs of 
advertising media and corollary administrative costs. Advertising media include 
magazines, newspapers, radio and television, direct mail, exhibits, electronic or computer 
transmittals, and the like. The term public relations includes community relations and 
means those activities dedicated to maintaining the image of the institution or maintaining v,
or promoting understanding and favorable relations with the community or public.at large . 
of any segment of the public.

■ ALLOWABLE Advertising costs are those that are solely for: (1) The recruitment of 
personnel required for the performance by the institution of obligations arising under a • f
sponsored agreement; (2) The procurement of goods and services for the performance 
of a sponsored agreement; (3) The disposal of scrap or surplus materials acquired in
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the performance of a sponsored agreement except when non-Federal entities are 
reimbursed for disposal costs at a predetermined amount; or (4) Other specific 
purposes necessary to meet the requirements of the sponsored agreement.

ALLOWABLE Public Relations costs are those that are solely for: (1) Costs 
specifically required by the sponsored agreement; (2) Costs of communicating with the 
public and press pertaining to specific activities or accomplishments which result from 

• performance of sponsored agreements (these costs are considered necessary as part 
of the outreach effort for the sponsored agreement); or (3) Costs of conducting general 
liaison with news media and government public relations officers, to the extent that 
such activities are limited to communication and liaison necessary to keep the public 
informed on matters of public concern, such as notices of Federal contract/grant 
awards, financial matters, etc.

UNALLOWABLE: Advertising and public relations costs include the following: (1) All 
advertising and public relations costs unless specified as allowable above; (2) Costs of 
meetings, conventions, convocations, or other events related to other activities of the 
institution, including: (a) Costs of displays, demonstrations, and exhibits; (b) Costs of 
meeting rooms, hospitality suites, and other special facilities used in conjunction with 
shows and other special events; and (c) Salaries and wages of employees engaged in 
setting up and displaying exhibits, making demonstrations, and providing briefings;
(3) Costs of promotional items and memorabilia, including models, gifts, and souvenirs;
(4) Costs of advertising and public relations designed solely to promote the institution.

2 Entertainment Costs: Costs of entertainment, including amusement, diversion, and 
social activities and any costs directly associated with such costs (such as tickets to shows 
or sports events, meals, lodging, rentals, transportation, and gratuities) are unallowable.

3 Equipment: Equipment means article of nonexpendable, tangible personal property
having a useful life of more than one year and an acquisition cost that equals or exceeds. 
the lesser of the capitalization level established by the institution for financial statement 
purpose, or $5,000. Any equipment requested within the K12 SWP grant will be closely 
scrutinized to determine purchases'meet the intent of the.funding and show long-term 
sustainability. -

General Purpose Equipment - General purpose equipment furnishings, modular 
offices, telephone, networks, information technology equipment systems, air 
conditioning equipment, reproduction and printing equipment, motor vehicles, etc. are 
unallowable unless the awarding agency approves them in advance. The Strong 
Workforce Program Career Technical Education Regional Consortium consider general 
purpose equipment and furnishings to be the responsibility of the local education 
agency and as such, it will not approve such expenditures.

4 Fines and Penalties: Costs resulting from violations of, or failure of the institution to 
comply with, Federal, State, and local or foreign laws and regulations are unallowable, 
except when incurred as a result of compliance with specific provisions of the sponsored 
agreement, or instructions in writing from the authorized official of the sponsoring agency 
authorizing in advance such payments.

5 Gifts of Public Funds: If it looks like a gift, it is. You are not allowed to purchase pencils, 
pens, mouse pads, t-shirts, etc. and give them out (under the marketing banner). This
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would still be considered a gift of public funds. Awards and honorarium would also be 
considered a gift of public funds and not allowed.

6 Improvements: Improvements for land, buildings, or equipment that materially increases 
their value or useful life are unallowable as a direct cost.

7 Lobbying: Lobbying is never allowed unless it meets the following criteria: (1) Technical 
and factual presentations on topics directly related to the performance of a grant, contract, 
or other agreement (through hearing testimony, statements, or letters to the Congress or a 
State legislature, or subdivision, member, or cognizant staff member thereof), in response 
to a documented request (including a Congressional Record notice requesting testimony 
or statements for the record at a regularly scheduled hearing) made by the recipient 
member, legislative body or subdivision, or a cognizant staff member thereof, provided 
such information is readily obtainable and can be readily put in deliverable form, and 
further provided that costs under this section for travel, lodging, or meals are unallowable 
unless incurred to offer testimony at a regularly scheduled Congressional hearing pursuant 
to a written request for such presentation made by the Chairman or Ranking Minority 
Member of the Committee or Subcommittee conducting such hearings.

8 Meetings and Conferences: Costs of meetings and conferences, the primary purpose 
of which is the dissemination of technical information, are allowable. This includes costs of 
meals, transportation, rental of facilities, speakers’ fees, and other items incidental to such 
meetings or conferences. Be aware not to cross over into entertainment costs.

NOTE: Food is only allowed at meetings that require a working breakfast, lunch, or 
dinner and disseminate technical information to participants. The meeting must have an 
agenda that shows a working meal; must have a sign-in sheet for participants; and 
cannot go over the fiscal agent's per diem guidelines for food purchases. The Strong 
Workforce Program Career Technical Education Regional Consortia are not allowing 
the cost of food be charged for. outreach and/or student events.

9 Memberships: OMB only allows institutional memberships (not individual memberships),., 
the Chancellor's Office Budget and Accounting Manual allows individual memberships that 
are required within a job description. If the K12 SWP applicant requests any (individual, 
institutional, or regional) membership costs, the application must justify why the statement 
of work cannot be accomplished without paying for such.membership(s). Business, 
technical, and professional organization or periodical memberships are allowed. Civic or 
community, or country club or social or dining club memberships are not allowed.

10 Maintenance and Repairs: Activities such as construction and remodeling, which 
increase the value of an asset or appreciably extend its useful life, are not allowed-unless 
authorized by the funding source. Maintenance of equipment that neither adds to the 
permanent value of the property nor appreciably prolongs its intended life, but keeps it in 
an efficient operating condition, is allowable.

11 Student Expenses, Activities, or Direct Services: All forms of student aid are 
allowable only when the purpose of the sponsored agreement is to provide training to 
selected participants and the charge is approved by the sponsoring agency. Costs 
incurred for intramural activities, student publications,-student clubs, and other student 
activities are unallowable.
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12 Selling and Marketing: Cost of selling and marketing any products or services of the 
institution are unallowable unless the agreement requires this activity or if it is allowable 
under public relations costs (see #1 above).

13 Travel: Only travel necessary for the project is allowed. Travel costs are the expenses 
for transportation, lodging, subsistence, and related items incurred by employees who are 
in travel status on official business for the grant. Such costs will be based on the fiscal 
agent’s per diem rates. These costs shall be considered reasonable and allowable only to 
the extent such costs do not exceed charges normally allowed by the institution in its 
regular operations as the result of the institution's written travel policy.

OUT-QF-STATE TRAVEL: Out-of-state travel will be closely scrutinized and must be 
disclosed in the Budget summary. After the application is fully executed, any further 
Out-of-state travel requires prior approval of the Strong Workforce Program Career 
Technical Education Regional Consortia by submitting the necessary (as determined by 
the Strong Workforce Program Career Technical Education Regional Consortia) 
documentation'for approval. The Strong Workforce Program Career Technical 
Education Regional Consortium reserve the right to limit Out-of-state travel.

OUT-OF-COUNTRY TRAVEL: Out-of-country travel will not be allowable via this 
funding source.
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: June 02, 2021

Attached: Agreement #20-174, Collaborative Learning Solutions LLC (9 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Special Education Agreement
 
Ratification of Agreement #20-174, Collaborative Learning Solutions LLC (DeGenna/Jefferson)

Collaborative Learning Solutions LLC will provide consultation and technical assistance with
Disproportionality and Significant Disproportionality to the Special Education Services Department
during the 2020-2021 and 2021-2022 academic years.

FISCAL IMPACT:
$45,000.00 – Special Education Funds

RECOMMENDATION:
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent,
Educational Services, that the Board of Trustees ratify Agreement #20-174 with Collaborative Learning
Solutions LLC.

ADDITIONAL MATERIALS:
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________________________________________________ 

Contract for Services 

2021-2022 

OSD AGREEMENT #20-174
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GENERAL PROVISIONS 

1. Contract
This Contract is entered into this 2nd day of June, 2021, between Oxnard School District on 
(hereinafter referred to as “Local Education Agency” or “LEA”) and Collaborative Learning 
Solutions, LLC (hereinafter referred to as “CONTRACTOR”) for the purpose of providing 
consultation and technical assistance with Disproportionality and Significant Disproportionality for 
Oxnard School District. 

2. Compliance with Laws, Statutes, Regulations, LEA Policies and Procedures

During the term of this contract unless otherwise agreed, CONTRACTOR shall comply with all 
applicable federal, state, and local statutes, laws, ordinances, rules, policies, and regulations.  
CONTRACTOR shall also comply with all LEA policies and procedures unless, taking into 
consideration all of the surrounding facts and circumstances, a policy or policies or a portion of a 
policy does not reasonably apply to CONTRACTOR.  

3. Term of Contract
The term (“Term”) of this CONTRACT shall commence on May 5, 2021 and shall end on June 30, 
2022.    

4. Contract Dispute Resolution
Any disputes or disagreements between CONTRACTOR and LEA regarding implementation or 
interpretation of this Contract, or otherwise relating to this Contract, that are not informally voluntarily 
resolved shall be addressed and/or resolved as set forth in this section of the Contract. The provision 
in this section of the Contract shall apply to all disputes and disagreements related to events that 
occur and/or injuries that are incurred and/or commence during the term of this Contract, even if the 
party claiming injury first discovers the events and/or injuries giving rise to the disagreement or 
dispute or first notifies the other party of the disagreement or dispute, after expiration of this Contract. 
For purposes of this section of the Contract, the term “injury” shall include monetary and/or non-
monetary injuries. 

The party claiming injury as a result of the facts underlying the dispute or disagreement shall first 
attempt to resolve the dispute directly between senior level representatives of the parties. If LEA is 
the party claiming injury, LEA shall notify CONTRACTOR’s senior level representative of the 
existence of a disagreement or dispute and attempt to resolve the matter informally. If 
CONTRACTOR is the party claiming injury, CONTRACTOR shall notify the LEA’s senior level 
representative of the existence of a disagreement or dispute and attempt to resolve the matter 
informally. 

If any legal action or proceeding arising out of or relating to this Contract is brought by either party to 
this Contract, the prevailing party shall be entitled to receive from the other party, in addition to any 
other relief that may be granted, their reasonable attorneys’ fees, costs, and expenses incurred in 
the action or proceeding by the prevailing party.   
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ADMINISTRATION OF CONTRACT 

5. Notices
All notices required to be given pursuant to the terms hereof shall be in writing and may be delivered 
in person or by certified or registered mail, postage prepaid. 

If mailed or delivered by hand, notice shall be effective as of the date of receipt by addressee.  All 
notices mailed to LEA shall be addressed to the person and address as indicated on the Notice page 
of the Contract.  Notices to CONTRACTOR shall be addressed as indicated on Notice page of this 
Contract.  

6. Severability Clause
If any provision of this Contract is held, in whole or in part, to be unenforceable for any reason, the 
remainder of that provision and of the entire Contract shall be severable and remain in effect. 

7. Successors in Interest
This Contract binds CONTRACTOR’s successors and assignees.

8. Venue and Governing Law
The laws of the State of California shall govern the terms and conditions of this Contract.

9. Modifications and Amendments Required to Conform to Administrative
Guidelines
This Contract may be modified or amended by the LEA to conform to administrative and statutory 
guidelines issued by any state, federal or local governmental agency.  The LEA shall provide the 
CONTRACTOR thirty (30) days notice of any such changes or modifications made to conform to 
administrative or statutory guidelines and a copy of the statute or regulation upon which the 
modification or changes are based. 

10. Termination
(a.) For Convenience.  Either party may terminate this contract on or after the thirtieth (30th) day 
after such party gives the other party written notice. 

(b.) For Default.  Either party may terminate this Contract on or after the thirtieth (30th) day after 
such party gives the other party written notice of a material breach by other party, unless such 
breach is cured within ten (10) days following the breaching party’s receipt of such written notice. 

Upon termination of this Contract without notice of a material breach, CONTRACTOR may be entitled 
to damages resulting from the early termination of this Contract. As such LEA may be responsible 
for damages resulting from the LEAs early termination of this Contract.  
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11. Independent Contractor
CONTRACTOR is, and shall at all times be deemed to be, an independent contractor and 
not an agent or employee of LEA. 

12. Insurance
CONTRACTOR shall procure and maintain, for the duration of the Contract, insurance against claims 
for injuries to persons or damages to property, which may arise from or in connection with 
performance under this Contract by CONTRACTOR, its agents, representatives, or employees. 

A. Insurance coverage shall be at least as broad as:

1. Insurance Services Office Commercial General Liability coverage (occurrence form CG
0001).

2. Insurance Services Office form number CA 0001 (Ed. 1/87) covering Automobile Liability,
code 1 (any auto).

3. Workers' Compensation insurance as required by the state in which services are performed
and Employer's Liability Insurance with limits of $1,000,000/$1,000,000/$1,000,000.

B. CONTRACTOR shall maintain limits of insurance no less than:

1. Commercial General Liability:  $1,000,000 per occurrence for bodily injury and property
damage, personal injury and completed operations.  If Commercial General Liability Insurance or
other form with a general aggregate limit is used, the general aggregate limit shall be twice the
required occurrence limit ($2,000,000).

2. Automobile Liability:  $1,000,000 combined single limit.

3. Professional Liability/errors and omissions coverages, including sexual molestation and
abuse: $1,000,000 per occurrence/$2,000,000 aggregate.

4. Contractor shall name LEA as an additional insured on the commercial General Liability policy
and provide LEA a certificate of insurance with additional insured Endorsement.

C. Insurance is to be placed with insurers admitted by the State of California and with a current A.M.
Best's rating of no less than A-: VII, unless otherwise acceptable to the LEA.

If LEA or CONTRACTOR determines that change in insurance coverage obligations under this 
section is necessary, either party may reopen negotiations to modify the insurance obligations. 
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13. Indemnification and Hold Harmless
CONTRACTOR shall indemnify and hold LEA and their Board Members, administrators, employees, 
agents, attorneys, volunteers, and subcontractors (“LEA Indemnities”) harmless against all liability, 
loss, damage and expense (including reasonable attorneys’ fees) resulting from or arising out of this 
Contract or its performance, to the extent that such loss, expense, damage or liability was proximately 
caused by the negligent or willful act or omission of CONTRACTOR, including, without limitation, its 
agents, employees, subcontractors or anyone employed directly or indirectly by it (excluding, LEA 
and LEA Indemnities). 

LEA shall indemnify and hold CONTRACTOR and its Board Members, administrators, employees, 
agents, attorneys, and subcontractors (“CONTRACTOR Indemnities”) harmless against all liability, 
loss, damage and expense (including reasonable attorneys’ fees) resulting from or arising out of this 
Contract or its performance, to the extent that such loss, expense, damage or liability was proximately 
caused by the negligent or willful act or omission of LEA, including, without limitation, its agents, 
employees, subcontractors or anyone employed directly or indirectly by it (excluding CONTRACTOR 
and/or any CONTRACTOR Indemnities). 

LEA represents that it is self-insured in compliance with the laws of the state of California, that the 
self-insurance covers LEA employees acting within the course and scope of their respective duties 
and that its self-insurance covers LEA’s indemnification obligations under this Contract. 

14. Non-Discrimination
CONTRACTOR shall not unlawfully discriminate on the basis of race, religion, sex, national origin, 
age, sexual orientation, or disability in employment or operation of its programs. 
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COMPENSATION 

15. Rates
Consultation, Technical Assistance and Professional Learning: LEA shall pay CONTRACTOR 
a hourly rate $437.501 for services provided under this Agreement. The rate of pay is inclusive of 
travel expenses. 

Data Services: 
LEA shall pay CONTRACTOR fees in accordance with the pricing/rate table below. 

Additional terms concerning rates and compensation: 
1. invoices will be adjusted to reflect the SPPTAP rate up to the minimum contracted
requirement of 10 hours per indicator per LEA.
2. CONTRACTOR will bill against this agreement and only submit invoices for services
provided to LEA up to the contracted amount of $45,000. LEA is not responsible for unused or
unbilled services/fees specified in this agreement.

Total Contract Amount Not to Exceed: $45,000 
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WORK TO BE PERFORMED

16. Services

Services to be rendered to LEA by the CONTRACTOR as described below: 

Consultation/Technical Assistance: assist LEA to address improvement efforts to address 
Significant Disproportionality  
● Introduction: LEA will host this 3-4 hour overview which is intended to provide the
Stakeholder Teams with foundational information concerning California’s framework for addressing
Significant Disproportionality, the requirements for the LEA, the deeper WHY behind these
improvement efforts and the root cause strategy options. By the end of the session, the team will
have developed a strategy for collecting and analyzing data for the Root Cause Analysis.
● Root Cause Data Collection: This will vary based on indicator and strategy selected by
LEA. CONTRACTOR will generate reports and conduct the disaggregated data analysis at the
direction of the LEA.
● Root Cause Data Analysis: Stakeholder teams will work with a trained facilitator to
analysis the data and determine root cause of Significant Disproportionality. The team will also
engage in identifying ideas and strategies for improvement.
● Plan Development: CONTRACTOR will provide assistance with writing and editing a
compliant and comprehensive CCEIS plan. This support will be provided by a trained SPP-TAP TA
Facilitator.
● Plan Implementation: This level of support is not specified in this contract. It will vary
based on the identified needs and strategies of each LEA.
● Monitoring: This support includes quarterly meetings with the stakeholder team to
monitoring progress on the implementation of the CCEIS plan and ensure compliance with the CDE
reporting requirements.  These sessions may be provided in person or via virtual platform (i.e.
Zoom).

Anticipated range for services: 
1. Introduction: 1 day
2. Data Collection and Analysis: Specific to data services selected below
3. Data Analysis with Stakeholder Team: 1 day
4. Plan Development: 1-3 days
5. Plan Implementation: TBD
6. Plan Monitoring: 2-4 days

Data Reports:  CONTRACTOR will provide LEA with comprehensive data reports for guided 
analysis, monitoring, and action planning based on the LEA identified reports detailed in Section 
15.
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Signature 

The parties hereto have executed this Contract by and through their duly authorized agents or 
representatives. 

Oxnard School District
Lisa A. Franz, Director, Purchasing 

Collaborative Learning Solutions, LLC 

Authorized Signature Authorized Signature 

Date  Date  
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NOTICES 
Notices to LEA shall be addressed to: 

________________________________________ 
Name 

________________________________________ 
LEA 

________________________________________ 
Address 

________________________________________ 
City    State  Zip 

________________________________________ 
Phone   FAX 

________________________________________ 
Email 

Notices to CONTRACTOR shall be addressed to: 

Regina Hartman 
Name   

Collaborative Learning Solutions, LLC 
Contractor 

27274 Via Industria, Suite B 
Address 

Temecula  CA  92590 
City State  Zip 

888.267.6096 
Phone FAX 

rhartman@clsteam.net 
Email 

Danielle Jefferson

Oxnard School District

1051 South A Street

Oxnard CA 93030

805-385-1501 805-486-6084

dedwards@oxnarsd.org
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: June 02, 2021

Attached: Agreement #20-175, Ojai Unified School District (3 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Special Education Agreement
 
Ratification of Agreement #20-175 – Ojai Unified School District for Oxnard School District to
provide DHH Services (DeGenna/Jefferson)

Oxnard School District will provide services for Ojai Unified School District student #RS082617 for the
2020-2021 school year.  Oxnard School District will provide a program of instruction which is
consistent with the pupil’s individual educational plan as specified in the Individual Service Agreement.

FISCAL IMPACT:
Oxnard School District will receive the following reimbursement:
 
Tuition Base Rate for 49 days:                       $8,643.11 – N/A (*ADA) = $8,643.11
 
Equipment Set-Up:                                         $1,700.00
 
 
Grand Total:                                                  $10,343.11

RECOMMENDATION:
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent,
Educational Services, that the Board of Trustees ratify Agreement #20-175 with Ojai Unified School
District.

ADDITIONAL MATERIALS:
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No. #20-175 

   INDIVIDUAL SERVICE AGREEMENT  

 
This Individual Service Agreement (“Agreement”), effective 8-19-21 is made by and between the Oxnard School District 
and the Ojai Unified School District (“District of Residence”). 
 
1. Under this Agreement Oxnard School District shall provide or arrange to provide exceptional service(s) for RS082617, 

a Special Education pupil (“Student”) who is a resident of Ojai Unified School District. 
 

2. Oxnard School District agrees to provide for the exceptional service(s) of such Student as authorized by district of 
residence or its designee and in agreement with the Oxnard School District consistent with Student’s individualized 
education program (“IEP”). 

 
3. OJAI UNIFIED SCHOOL DISTRICT shall reimburse OXNARD SCHOOL DISTRICT the actual cost of providing the exceptional 

service(s) through direct bill back invoiced on a monthly basis.  
 

Authorized exceptional service(s) shall consist of: 
 
2020-2021 Base Rate for Deaf and Hard of Hearing Classroom for 49 days = $10,343.11 (*Includes a one-time 
$1,700.00 per student cost for Personal Equipment Setup for the above named student). 
 
*Students who remain with the District from year to year will receive a $1,700 discount in subsequent years for the 
one-time Personal Equip Setup fee. 
 
Included in the Base Rate is: classroom teacher, paraprofessional, Psych evaluation, speech services (based on an 
average of 3 times a week, 30 minutes) and indirect costs.  
 
Any additional Designated Instruction Services required that exceed the Base Rate of Service will be billed directly to 
the district of residence at a rate of: 

• Speech 60 minutes per week:  $100.00 per hour 

• Counseling Services:  $72.00 per hour 

• Occupational Therapy (Nonpublic Agency provided):  $107.00 per hour 

• 1:1 Paraprofessional will be charged at rate of assigned Para 

• Psychologist services:  $93.00 per hour 

• ESY Rate:  $176.00 per diem 

• One time Equipment Fee, $1,700 (Future fees dependent on actual cost) 

• Equipment Upgrades – charged at cost of specialized equipment 

• Other $____________________ 
 

Student:  RS082617 
 
Services: 
Base Rate for 49 days:    $8,643.11 – N/A (ADA) = $8,643.11 
Personal Equipment Set- Up   $ 1,700.00 
 

*Oxnard School District shall calculate and claim the Average Daily Attendance (ADA) due for educating Student while placed in 
the Oxnard School District while receiving exceptional service(s).  

 
FISCAL YEAR-based on IEP date: CURRENT: 2020-2021 UPCOMING:  2021-2022 

 
Total:     $10,343.11 
 
All transportation costs and services are the responsibility of the district of residence.  

 
Audiology Services will continue to be provided by VCOE and will be billed to the district of residence by the SELPA. 
 
Oxnard School District shall calculate and claim Medi-Cal reimbursement, if any, for educating Student while placed in the 
Oxnard School District program.   

 
The costs of the exceptional service(s) may be unilaterally adjusted upwards by Oxnard School District at the start of 

each school year, but only provided that: (a) the amount of the increase does not exceed 5% of the fee for the 
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previous year; and (b) Oxnard School District notifies Ojai Unified School District on or before June 30th of the fiscal 
year prior to the fee increase.   
 
The annual fee may be adjusted upwards or downwards at any time and in any amount as may be mutually agreed 
upon, in writing, by the parties. 

 
Payment for the exceptional service(s) is due within 30 days of receipt of the monthly invoice. 

 
4. The term of this Agreement shall begin 2020-2021 (IEP or placement date), and continue thereafter on a continuing 

basis until the IEP of said Student is modified changing the placement of Student or until Student’s district of 

residence changes. Either party may terminate this Agreement, for any reason and without cause, at any time, by 
providing 45 calendar days’ advance written notice to the other party.  However, each party agrees to comply 
with any “stay put” order issued by the Office of Administrative Hearings (“OAH”) or stipulated to between the 
parties of a fair hearing.  
 

Regardless of the forgoing, either party may terminate this Agreement for breach by the other party after 45-days’ written 
notice affording an opportunity to cure the breach. 

 
5. The parties agree that Oxnard School District, in performing the services specified in this Agreement, shall act as 

an independent contractor.  Except as specified in this Agreement or Student’s IEP, Oxnard School District shall 
determine the means and methods for carrying out the work to achieve the result required consistent with 
applicable law and the terms of the IEP.  Oxnard School District shall be free to contract for similar services to be 
performed while under contract with other educational entities, provided that Oxnard School District will not 
accept such engagements which interfere with performance under this Agreement.  Oxnard School District 
personnel are not entitled to participate in any pension plan, insurance, bonus or similar benefits the District of 
Residence provides for its employees. 
 
Any employees, assistants or independent contractors retained by Oxnard School District to perform the services 
required by this Agreement shall be the responsibility of the Oxnard School District.  The Oxnard School District 
shall determine the hours during which the service shall be performed and the sequence of tasks, subject to the 
reasonable business needs of the District of Residence and the IEP requirements. 

 
6. Pupil suspension may be implemented by the administrator of the site at which Student is placed.  All 

suspensions must conform to the requirements of California Education Code section 48900, et seq., and Title 20, 
United States Code, section 1415(k).  
 
A 45-school day interim alternative educational setting may be initiated by either the site administrator or the 
District of Residence.  All 45-day removals must comply with Title 20, United States Code, section 1415(k). 
 
A manifestation determination IEP meeting may be initiated by the administrator of the site at which Student is 
placed or by the District of Residence.  

 
Pupil expulsions may only be initiated by the District of Residence.  The Oxnard School District will comply with 
any interim alternative placement setting decision made by the District of Residence. 

 
 Both parties will comply with the “stay put” provisions of Title 20, United States Code, section 1415(j). 
 
7. It shall be the responsibility of DISTRICT OF RESIDENCE to notify Oxnard School District of any change in district of 

residence or change in the IEP that would affect this contract. 
 

8. Each party agrees to defend, hold harmless, and indemnify the other party (and the other party’s officers, 
employees, trustees, agents, successors, and assigns) against all claims, suits, expenses (including reasonable 
attorneys’ fees), losses, penalties, fines, costs, and liability whether in contract, tort, or strict liability (including, 
but not limited to, personal injury, death at any time, and property damage) arising out of or made necessary by 
(a) the indemnifying party’s breach of the terms of this Agreement; and (b) the act or omission of the 
indemnifying party, its employees, officers, agents, and assigns in connection with the performance of this 
Agreement. 
 
In the event any action or proceeding is brought against either party by reason of any claim or demand discussed 
in this section, upon notice from the other party, the indemnifying party shall defend the action or proceeding, at 
the indemnifying party’s expense, through counsel reasonably satisfactory to the other party.  The obligation to 
indemnify set forth in this section shall include reasonable attorneys’ fees and investigation costs and all other 
reasonable costs, expenses, and liabilities from the first notice that any claim or demand is to be made. 

 

247



Page 3 of 3 

 

The indemnifying party’s obligations under this section shall apply regardless of whether the other party (or any 
of its officers, employees, trustees, or agents) is actively or passively negligent, but shall not apply to any loss, 
liability, fine, penalty, forfeiture, cost, or damage determined by an arbitrator or court of competent jurisdiction to 
be caused by the sole active negligence or willful misconduct of the other party, its officers, employees, trustees, 
or agents. 
 

9. The legal defense of any special education due process case/complaint against the Oxnard School District 
regarding Student is the responsibility of and shall be funded by the District of Residence.  Any subsequent 
award or settlement including, but not limited to, compensatory education, prospective placement, and/or 
reimbursement shall be the primary responsibility of and funded by the District of Residence.   
 
This provision does not preclude the District of Residence from proceeding against the Oxnard School District 
under contract or tort law in another venue, such as before the California Department of Education, an arbitration 
panel, the California Superior Court or the Federal District Court. 
 
The defense of any California Department of Education complaint or United States Department of Education, 
and/or Office for Civil Rights complaint against the Oxnard School District in regard to Student is the 
responsibility of and shall be funded by the District of Residence.  Any corrective action required in response to 
such a complaint is the responsibility of the District of Residence. 
 
This provision also does not preclude the District of Residence from proceeding against the Oxnard School 
District under contract or tort law in another venue, such as before the California Department of Education, an 
arbitration panel, the California Superior Court or the Federal District Court. 
 

 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement: 

 
Ojai Unified School District Oxnard School District 
  

 

___________________________________   _________________________________________ 

Signature      Signature 

 

___________________________________   __________________________________________ 

Typed Name/Title      Typed Name/Title 

 

___________________________________   __________________________________________ 

Date Date 

 
  Total Cost:  $10,343.11 
 

SCOPE OF SERVICES 
 
 The scope of services provided also includes, but is not limited to: (A) scheduling and participation in IEP 
meetings for the Ojai Unified School District pupils being served in the Oxnard  program; (B) assessment plans and 
assessment of the Ojai Unified School District  children being served in the Oxnard program; (C) drafting appropriate 
goals and objectives, as applicable; (D) implementing and monitoring goals and objectives; (E) preparing all customary 
documentation and reports, including assessment reports and behavioral emergency reports, as may be required by 
either party or by law; (F) collaborating with teachers, administrators, and other persons providing services to the children 
being  served; (G) administering all assessments as may be required by law or which may be necessary to provide FAPE 
to Ojai Unified School District  pupils being served in the Oxnard program; (L) providing to Ojai Unified School 
District  pupils related services required by his or her IEP, including S&L, OT, APE, PT, RSP, DIS counseling, AT as may 
be required by a Ojai Unified School District  pupil's IEP; and (M) classroom Instructional aides or behavioral aides 
(other than one-on-one aides), as may be necessary;  
 
 The scope of services does not include: (A) daily transportation to and from the Oxnard program; (B) 
independent assessments requested by parents or guardians; (C) providing the legal defense of due process claims, 
including the cost of outside experts for the purpose of advising and testifying; (d) providing the legal defense of California 
Department of Education or Office for Civil Rights complaints; and (E) one-on-one behavioral, instructional or health 
aides; and (F) NCLB supplemental education services.  
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Name of Contributor: Karling Aguilera-Fort Date of Meeting: June 02, 2021

Attached: OSD Student Profile (1 page)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of Student Profile (Aguilera-Fort)

The Student Profile will be presented for the Board's approval.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Superintendent that the Board of Trustees approve the Student Profile,
as presented.

ADDITIONAL MATERIALS:
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Student Profile and our Educational Project

PK-8. We must provide them 

with the learning opportunities 

to become a reader, writer , 

mathematical thinker.  

Our Students : Able to learn through & with 

others. Creative writers. Successful readers. 

Digitally, technologically,  

artistically, academically and  

linguistically  prepared to  

succeed and to lead in any of 

these areas.  

Prepared for High School, 
college & career. 

.

Confident, solution oriented  

They demonstrate and experience 

Growth Mindset. They become 

advocates for themselves and for 

others.

.

They Create, communicate,
Collaborate, design, apply new 

knowledge in real life  and in 
different contexts     

We equip her/him/them with the 

tools, knowledge, skills to choose 

and to advocate for themselves 

and to select rigorous courses 

that will  prepare them for the 

future. 

Multilingual –Multicultural  & Global 

thinker . Able to understand and to 

convey pride in her/his own identify. 

They honor their heritage, their  

history . 

Prepared to succeed in local and state  
measures. 

The Oxnard School District Student 
Will  be promoted from our 
schools with the following  traits: 
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Name of Contributor: Dr. Victor Torres Date of Meeting: June 02, 2021

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of the Oxnard School District and Oxnard Educators Association (“OEA”) 2020-
2021 Collective Bargaining Agreement (Torres)

The Oxnard School District (District) and OEA have reached a tentative agreement for the 2020-2021
school contract year. The negotiating teams met from July 2020 through May 2021.  
 
The following individuals participated in the sessions:
 
OEA Bargaining Team                                        District Bargaining Team
Stacie Thurman - OEA President                          Dr. Victor Torres - Assistant Superintendent, HR
Anjanette Carrillo - Teacher, Ritchen                    Dr. Ana DeGenna - Assistant Superintendent, CAO
Patty Brown - Teacher, Lopez Academy               Ruth Quinto – Assistant Superintendent, CBO
Brenda Centeno - Teacher, Marina West               Dr. Marlene Batista – Director, Certificated HR
Manuel Hernandez - Teacher, Ritchen                  Danielle Jefferson – Director, Special Education
Laurie Seiler - Teacher, Chavez                             Dr. Scott Carroll – Principal, Lopez Academy
Ben West - CTA Union Representative                 Allison Cordes – Principal, Lemonwood
 
The following articles were revised:
 
ARTICLE VI:  Leaves of Absence: Catastrophic Sick Leave Bank
ARTICLE XIII:  Calendar
ARTICLE XIX:  Salaries
ARTICLE XXVIII:  Term of Agreement
 
The following Memorandum of Understanding were agreed upon by the parties:
 
•          MOU   Benefits Transition
•          MOU   Class Size: Grade Span Adjustment
•          MOU   Support for Unit Members affected by the Reduction in Force

FISCAL IMPACT:
1.5% on schedule and 1.5% off schedule salary increase, retroactive to 07/01/2020 = $2,216,810
in fiscal year 2020-21, paid from the General Fund
A total salary increase of 2.25% for the three additional professional development days added to
the work/duty day calendar = total fiscal impact for fiscal year 2021-2022 is $3,366,560, paid
from the Expanded Learning Opportunity Grant
Benefits Transition = There is no fiscal impact. 
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Attached: OEA CBA revisions COMPLETE (nine pages)

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees
adopt the 2020-2021 Collective Bargaining Agreement between the District and OEA, as presented.

ADDITIONAL MATERIALS:
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ARTICLE I: AGREEMENT 

1. The Articles and provisions contained herein constitute a bilateral and binding 

agreement ("Agreement") by and between the Oxnard School District ("District") and the 

Oxnard Educators Association/California Teachers Association/National Education 

Association ("Association"), an employee organization. 

2. This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of 

the Government Code ("Act"). 

3. This Agreement shall remain in full force and effect through June 30, 20201. 

 

ARTICLE VI: LEAVES OF ABSENCE 

 

CATASTROPHIC SICK LEAVE BANK 

 

Eligibility and Contributions 

 

6. If the number of days in the Bank at the beginning of a school year exceeds 800 

250, no contribution shall be required of returning bargaining unit members for that year.   

 

Withdrawal from the Bank 

1. Catastrophic Leave Bank participants whose sick leave is exhausted who have 

exhausted all sick leave and other forms of paid leave may withdraw from the Bank 

for catastrophic illness or injury.  Catastrophic illness or injury shall be defined as any 

illness or injury that incapacitates a bargaining unit member for over ten (10) consecutive 

duty days, or that incapacitates a member of the bargaining unit member’s family, and 

which requires the employee to take time off from work to care for that family member, as 

defined in Education Code 44043.5(1).  This definition does not include worker’s 

compensation related injuries or illnesses. 

2. Bargaining unit members must use all sick forms of paid leave available to them, 

but not including differential leave as defined in Article VI, Sick Leave, 1.c, before eligible 

for a withdrawal from the Bank.  Approved withdrawals shall become effective 

immediately upon the exhaustion of the bargaining unit member’s accrued sick available 

leave. 
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ARTICLE XIII:  CALENDAR 

 

2. Staff Development Days 

a) Agreement was reached on the calendars for the 2017 through 2022 2021-2022 

school year.  These calendars are is attached to this Agreement and incorporated 

herein. The parties agree to meet to reach an agreement for the 2022-2023 and 2023-

2024 school year calendars. 

 

b) For the 2021-2022, 2022-2023, and 2023-2024 school years, the bargaining 

unit member calendar shall include three (3) additional non-student, teacher 

work/duty days.   

 For the 2021-2022, 2022-2023, and 2023-2024 school years, the only paid 

leave provisions, with appropriate documentation, that will be available to unit 

members on the District professional development days, shall be bereavement and 

jury duty/court appearance. 

For an illness absence on District professional development days, the 

teacher may be required to provide a physician’s verification of the illness, in order 

to receive salary payment. 

 Personal necessity leave shall not be available on District professional 

development days, except as underlined in Article XIII, Calendar of the OSD/OEA 

Collective Bargaining Agreement. 

 

 

ARTICLE XIX: SALARIES 

1. The District proposes a 1.25 1.5% on schedule and 1.5% off schedule increase 

in salary for the 2018-2019 2020-2021 school year retroactive to July 1, 2018 2020.  In 

addition, the District will pay for increases in the health and welfare rates for the 2019-

2020 school year.  

 

For the 2021-2022, 2022-2023, and 2023-2024 school years, the bargaining 

unit member calendar shall include three (3) additional non-student, teacher 

work/duty days.  The salary schedule shall be increased by 2.25% for the 2021-

2022, 2022-2023, and 2023-2024 school years. 
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ARTICLE XXVIII: TERM OF AGREEMENT 

This agreement shall remain in full force and effect up to and including June 30, 

20201 and from year-to-year thereafter unless either party submits a request to the other 

to terminate, modify or amend the agreement. 

No sooner than March 15, 20201, or March 15 of any successive year, and no later 

than April 15, 20201 or April 15 of any successive year, the party wishing to terminate, 

modify, or amend the agreement shall submit in writing its request to do so, accompanied 

by its initial proposals for a successor agreement.  Meeting and negotiating in connection 

with such proposals as well as appropriate counterproposals shall commence no later 

than May 15 following receipt thereof. 
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Su M Tu W Th F Sa 5 Independence Day Holiday Su M Tu W Th F Sa 1 New Year's Day

1 2 3 1 3-7 Winter Break

4 5 6 7 8 9 10 2 3 4 5 6 7 8 17 Martin Luther King Jr. Day Holiday

11 12 13 14 15 16 17 9 10 11 12 13 14 15

18 19 20 21 22 23 24 16 17 18 19 20 21 22

25 26 27 28 29 30 31 23 24 25 26 27 28 29

30 31 15

Su M Tu W Th F Sa 17-20 Staff Development Days (No students) Su M Tu W Th F Sa 10-11 Conference Days (Minimum days for students)

1 2 3 4 5 6 7 23 Teacher Prep Day (No students) 1 2 3 4 5 18 President's Day Holiday

8 9 10 11 12 13 14 24 First Day of School 6 7 8 9 10 11 12 21 President's Day Holiday

15 16 17 18 19 20 21 13 14 15 16 17 18 19

22 23 24 25 26 27 28 20 21 22 23 24 25 26

29 30 31 27 28

6 18

Su M Tu W Th F Sa 6 Labor Day Holiday Su M Tu W Th F Sa

1 2 3 4 1 2 3 4 5

5 6 7 8 9 10 11 6 7 8 9 10 11 12

12 13 14 15 16 17 18 13 14 15 16 17 18 19

19 20 21 22 23 24 25 20 21 22 23 24 25 26

26 27 28 29 30 27 28 29 30 31

21 23

Su M Tu W Th F Sa 11 Staff Development Day (No students) Su M Tu W Th F Sa 8-18 Spring Break

1 2 1 2 15 Spring Holiday

3 4 5 6 7 8 9 3 4 5 6 7 8 9

10 11 12 13 14 15 16 10 11 12 13 14 15 16

17 18 19 20 21 22 23 17 18 19 20 21 22 23

24 25 26 27 28 29 30 24 25 26 27 28 29 30

31 20 14

Su M Tu W Th F Sa 11 Veterans Day Holiday Su M Tu W Th F Sa 30 Memorial Day Holiday

1 2 3 4 5 6 16-19 Conference Days (Minimum Days for students) 1 2 3 4 5 6 7

7 8 9 10 11 12 13 22-26 Thanksgiving Holidays 8 9 10 11 12 13 14

14 15 16 17 18 19 20 15 16 17 18 19 20 21

21 22 23 24 25 26 27 22 23 24 25 26 27 28

28 29 30 29 30 31

16 21

Su M Tu W Th F Sa 17 Minimum Day for teachers and students Su M Tu W Th F Sa 17 Last day of school (Min. Day for teachers & students)

1 2 3 4 20-31 Winter Break 1 2 3 4

5 6 7 8 9 10 11 5 6 7 8 9 10 11

12 13 14 15 16 17 18 12 13 14 15 16 17 18

19 20 21 22 23 24 25 19 20 21 22 23 24 25

26 27 28 29 30 31 26 27 28 29 30

13 13

Oxnard School District

May 2022November 2021 November

December

January 2022

February 2022

2021-2022 School Calendar

March 2022

April 2022
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August 2021

September 2021

July

June

May
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August

September

April

March

February

October

June 2022December 2021

Calendar Template © 2021 by Vertex42.com. Free to print. https://www.vertex42.com/calendars/school-calendar.html
259



2020-21 SALARY SCHEDULE (CREDENTIALED TEACHERS) Effective: pending board approval

Class A Bachelor's 

Degree

Class B Bachelor's + 

15 Units

Class C Bachelor's + 

30 Units

Class D Bachelor's + 

45 Units

Class E Bachelor's + 

60 Units

Class F Bachelor's + 

75 Units, and M.A., 

Ed.D or Ph.D

Step 1 49,606$              49,606$              50,995$              53,881$              56,763$              59,634$              

Step 2 49,606$              50,133$              53,138$              56,144$              59,140$              62,143$              

Step 3 49,606$              52,247$              55,366$              58,499$              61,624$              64,751$              

Step 4 51,181$              54,439$              57,688$              60,949$              64,210$              67,476$              

Step 5 53,322$              56,723$              60,119$              63,514$              66,913$              70,305$              

Step 6 55,569$              59,104$              62,639$              66,178$              69,717$              73,263$              

Step 7 57,904$              61,584$              65,266$              68,961$              72,657$              76,336$              

Step 8 60,336$              64,177$              68,010$              71,859$              75,701$              79,544$              

Step 9 62,865$              66,875$              70,866$              74,878$              78,877$              82,883$              

Step 10 65,507$              69,669$              73,841$              78,023$              82,189$              86,362$              

Step 11 68,262$              72,600$              76,935$              81,301$              85,641$              89,994$              
Step 12 71,131$              75,647$              80,171$              84,712$              89,238$              93,772$              

15 yrs** 73,799$              78,484$              83,178$              87,888$              92,585$              97,288$              

18 yrs** 74,688$              79,429$              84,180$              88,947$              93,700$              98,460$              

21 yrs** 75,577$              80,375$              85,182$              90,006$              94,815$              99,632$              

24 yrs** 76,466$              81,321$              86,184$              91,065$              95,931$              100,804$            

27 yrs** 77,355$              82,266$              87,186$              92,124$              97,046$              101,977$            

30 yrs** 78,245$              83,212$              88,188$              93,183$              98,162$              103,149$            

33 yrs** 79,134$              84,157$              89,190$              94,242$              99,277$              104,321$            

36 yrs** 80,023$              85,103$              90,192$              95,301$              100,393$            105,493$            

rev. 6/14/19

DRAFT

SPECIAL STIPENDS. An additional $1000 per annum is granted to teachers possessing a special education specialist credential/certificate and teaching in a special

education class and teachers possessing a California bilingual credential/certificate and teaching in a bilingual class requiring certification. Bargaining unit members

possessing a California bilingual credential/certificate but not in a bilingual class may receive $500 per annum. A $500 stipend will be provided if the bargaining unit

member agrees to provide second language support.

7.        Credit may also be given for other lower division courses if the District Professional Growth Committee pre-approved the course to be taken as critical to the teacher’s

current assignment.

4.        Not more than a total of 10 years’ credit is allowed for the two combined.

VERIFICATIONS. Bargaining Unit Members are required to verify course work (by official transcript), experience, and military services. Initial placement must be

verified within 60 days of the first day of employment, or salary placement will revert back to the salary placement where verification has been established. For salary

advancement on the salary schedule after September 1 of the current school year, bargaining unit members will advance to the appropriate class on the salary schedule

effective the month following the bargaining unit members’ submission of official verifications. Effective July 1, 1979, employees hired on or after this date must have a

Master’s degree for placement on Class F.

Effective May 2, 2011, employees hired on or after that date must have a Master’s degree or doctorate for placement on Class F.

DEGREE INCREMENTS in the amount of $400 shall be added to the scheduled salary for employees possessing the Master’s degree plus an additional increment of equal

amount to employees possessing the Doctorate (credit is given for only one Master’s degree).

OXNARD SCHOOL DISTRICT

1051 South “A” Street

Oxnard, California 93030

805/385-1501 www.oxnardsd.org

**ANNIVERSARY INCREMENTS shall be added to the scheduled salary as follows: at the beginning of the 15
th

year-3.75% , 18
th

year-5%, 21
s
year-6.25%, 24

th
year-

7.5%, 27
th
 year-8.75%, 30

th
 year- 10%, 33

rd 
year-11.25% and 36

th
 year-12.5%.  Years of service must be in the Oxnard School District.  

CLASS (Education). All units of credit for placement on the salary schedule must be upper division and graduate courses taken at an accredited college/university following

the Bachelors degree. Stated another way, the OEA/OSD contract does not grant course work for salary advancement that was taken prior to a Bachelors program or at the

lower division level.  Exceptions are noted in 5, 6 and 7.  Specifically:

1.        Courses must be from an institution accredited by the national or regional accrediting agency recognized by the U.S. Department of Education and Association of

Schools and Colleges.

2.        Courses must be related to a professional competencies and/or subject matter taught in the Oxnard School District.

3.        Units above Class I are computed in semester unit equivalents (quarter units will be converted at a rate of 2/3 semester units for each quarter unit taken)

4.        Once employed in the Oxnard School District, all course work must be pre-approved by the certificated personnel department for salary advancement credit (See

Verifications below).

5.        Course work taken in the last semester of the Bachelors degree program that is credited for graduate credit may be granted for salary advancement.

STEP (Experience). Credit for prior years’ experience for placement on the salary schedule for teachers new to the District shall be granted as follows:

1.        Certificated experience under contract in a U.S. public (K-12) school: a maximum of 10 years is creditable.

2.        Teaching year is defined as being under contract for 75% of the instructional day and duty year.

3.        Military and/or Peace Corps: a maximum of two years’ credit is granted.

6.        Lower division course work credit is given for computers, and Spanish reading, writing and language. Lower division units taken as part of a graduate course of study

and critical to the teacher's credential/certificate/program will be credited for placement/advancement on the salary schedule.
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2021-22 SALARY SCHEDULE (CREDENTIALED TEACHERS) Effective: pending board approval

Class A Bachelor's 

Degree

Class B Bachelor's + 

15 Units

Class C Bachelor's + 

30 Units

Class D Bachelor's + 

45 Units

Class E Bachelor's + 

60 Units

Class F Bachelor's + 

75 Units, and M.A., 

Ed.D or Ph.D

Step 1 50,722$              50,722$              52,142$              55,093$              58,040$              60,975$              

Step 2 50,722$              51,260$              54,333$              57,408$              60,471$              63,541$              

Step 3 50,722$              53,423$              56,612$              59,815$              63,011$              66,208$              

Step 4 52,333$              55,664$              58,986$              62,320$              65,655$              68,994$              

Step 5 54,522$              58,000$              61,471$              64,943$              68,419$              71,887$              

Step 6 56,819$              60,434$              64,048$              67,667$              71,286$              74,911$              

Step 7 59,207$              62,970$              66,734$              70,513$              74,292$              78,053$              

Step 8 61,694$              65,621$              69,540$              73,476$              77,404$              81,334$              

Step 9 64,279$              68,380$              72,461$              76,562$              80,652$              84,747$              

Step 10 66,981$              71,236$              75,502$              79,779$              84,039$              88,306$              

Step 11 69,798$              74,234$              78,666$              83,130$              87,567$              92,019$              
Step 12 72,732$              77,349$              81,975$              86,618$              91,246$              95,881$              

15 yrs** 75,459$              80,250$              85,049$              89,866$              94,668$              99,477$              

18 yrs** 76,369$              81,217$              86,074$              90,949$              95,808$              100,676$            

21 yrs** 77,278$              82,183$              87,098$              92,031$              96,949$              101,874$            

24 yrs** 78,187$              83,150$              88,123$              93,114$              98,089$              103,073$            

27 yrs** 79,096$              84,117$              89,148$              94,197$              99,230$              104,271$            

30 yrs** 80,005$              85,084$              90,172$              95,280$              100,371$            105,470$            

33 yrs** 80,914$              86,051$              91,197$              96,362$              101,511$            106,668$            

36 yrs** 81,823$              87,018$              92,222$              97,445$              102,652$            107,867$            

rev. 6/14/19

4.        Not more than a total of 10 years’ credit is allowed for the two combined.

VERIFICATIONS. Bargaining Unit Members are required to verify course work (by official transcript), experience, and military services. Initial placement must be

verified within 60 days of the first day of employment, or salary placement will revert back to the salary placement where verification has been established. For salary

advancement on the salary schedule after September 1 of the current school year, bargaining unit members will advance to the appropriate class on the salary schedule

effective the month following the bargaining unit members’ submission of official verifications. Effective July 1, 1979, employees hired on or after this date must have a

Master’s degree for placement on Class F.

DRAFT
OXNARD SCHOOL DISTRICT

1051 South “A” Street

Oxnard, California 93030

805/385-1501 www.oxnardsd.org

Effective May 2, 2011, employees hired on or after that date must have a Master’s degree or doctorate for placement on Class F.

DEGREE INCREMENTS in the amount of $400 shall be added to the scheduled salary for employees possessing the Master’s degree plus an additional increment of equal

amount to employees possessing the Doctorate (credit is given for only one Master’s degree).

**ANNIVERSARY INCREMENTS shall be added to the scheduled salary as follows: at the beginning of the 15
th

year-3.75% , 18
th

year-5%, 21
s
year-6.25%, 24

th
year-

7.5%, 27
th
 year-8.75%, 30

th
 year- 10%, 33

rd 
year-11.25% and 36

th
 year-12.5%.  Years of service must be in the Oxnard School District.  

CLASS (Education). All units of credit for placement on the salary schedule must be upper division and graduate courses taken at an accredited college/university following

the Bachelors degree. Stated another way, the OEA/OSD contract does not grant course work for salary advancement that was taken prior to a Bachelors program or at the

lower division level.  Exceptions are noted in 5, 6 and 7.  Specifically:

1.        Courses must be from an institution accredited by the national or regional accrediting agency recognized by the U.S. Department of Education and Association of

Schools and Colleges.

2.        Courses must be related to a professional competencies and/or subject matter taught in the Oxnard School District.

3.        Units above Class I are computed in semester unit equivalents (quarter units will be converted at a rate of 2/3 semester units for each quarter unit taken)

4.        Once employed in the Oxnard School District, all course work must be pre-approved by the certificated personnel department for salary advancement credit (See

Verifications below).

5.        Course work taken in the last semester of the Bachelors degree program that is credited for graduate credit may be granted for salary advancement.

STEP (Experience). Credit for prior years’ experience for placement on the salary schedule for teachers new to the District shall be granted as follows:

1.        Certificated experience under contract in a U.S. public (K-12) school: a maximum of 10 years is creditable.

2.        Teaching year is defined as being under contract for 75% of the instructional day and duty year.

3.        Military and/or Peace Corps: a maximum of two years’ credit is granted.

6.        Lower division course work credit is given for computers, and Spanish reading, writing and language. Lower division units taken as part of a graduate course of study

and critical to the teacher's credential/certificate/program will be credited for placement/advancement on the salary schedule.

SPECIAL STIPENDS. An additional $1000 per annum is granted to teachers possessing a special education specialist credential/certificate and teaching in a special

education class and teachers possessing a California bilingual credential/certificate and teaching in a bilingual class requiring certification. Bargaining unit members

possessing a California bilingual credential/certificate but not in a bilingual class may receive $500 per annum. A $500 stipend will be provided if the bargaining unit

member agrees to provide second language support.

7.        Credit may also be given for other lower division courses if the District Professional Growth Committee pre-approved the course to be taken as critical to the teacher’s

current assignment.
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Name of Contributor: Dr. Victor Torres Date of Meeting: June 02, 2021

Attached: OSSA MOU w. OSD (one page)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of a One-Time Stipend to Comply with COVID-19 Pandemic and Return to In-Person
Learning Testing Requirements for the Oxnard Supportive Services Association ("OSSA") Unit
Members (Torres)

Upon the commencement of blended instruction, all District employees are required by the Ventura
County Public Health to submit and provide the results of periodic COVID-19 testing.  The frequency
of COVID-19 testing of employees is determined by the Ventura County Public Health and shall
continue through the 2021-2022 school year, or when determined to no longer be required.  COVID-19
testing shall be conducted outside of the employees' work hours.
 
As the District is asking employees to conduct testing outside of their work day to limit disruptions to
the daily operations, the District shall provide a 2% off schedule one-time stipend for OSSA unit
members to be paid out of ESSER II funds (COVID-19 funding).

FISCAL IMPACT:
The fiscal impact of a 2% off schedule one-time stipend for OSSA unit members  is $213,253 from
ESSER II funding (COVID19 funding).

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees
approve a 2% off schedule one-time stipend for OSSA unit members, as presented.  

ADDITIONAL MATERIALS:
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Name of Contributor: Dr. Victor Torres Date of Meeting: June 02, 2021

Attached: BP 1312.3 Uniform Complaint Procedures (GHS Rev 5.19.21 - ten pages)
AR 1312.3 Uniform Complaint Procedures (GHS Rev 5.19.21 - 18 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, First Reading
 

REVIEW OF UNIFORM COMPLAINT PROCEDURES – BP and AR 1312.3:  Revision (Torres)

The policy and regulation have been updated to reflect new laws and regulations, as recommended by
the California Department of Education (CDE).

New language is identified in red italics, while language that will be deleted has been strikedthrough. 

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees
review the revised policy and regulation, as presented. 

ADDITIONAL MATERIALS:
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Community Relations BP 1312.3(a) 

 

UNIFORM COMPLAINT PROCEDURES 

 

The Governing Board recognizes that the district has the primary responsibility to comply with 

applicable state and federal laws and regulations governing educational programs. The Board 

encourages early resolution of complaints whenever possible.  To resolve complaints which 

may require a more formal process, the Board adopts the uniform system of complaint 

processes specified in 5 CCR 4600-4670 and the accompanying administrative regulation. The 

district shall investigate complaints alleging failure to comply with such laws and/or alleging 

unlawful discrimination, harassment, intimidation, and bullying, and shall seek to resolve those 

complaints in accordance with the district's uniform complaint procedures.  (5 CCR 4620)  A 

complaint may also be filed regarding violations of state laws or regulations related to pupil 

fees. 

 

Complaints Subject to UCP 

 

The district’s uniform complaint procedures (UCP) shall be used to investigate and resolve 

complaints regarding the following programs and activities: 

 

1. Accommodations for pregnant and parenting students  (Education Code 46015) 

 

(cf. 5146 - Married/Pregnant/Parenting Students) 

 

2. Adult education programs  (Education Code 8500-8538, 52334.7, 52500-52617) 

 

(cf. 6200 - Adult Education) 

 

3. After School Education and Safety programs  (Education Code 8482-8484.65) 

 

(cf. 5148.2 - Before/After School Programs) 

 

4. Agricultural career technical education  (Education Code 52460-52462) 

 

5. Career technical and technical education and career technical and technical training 

programs (Education Code 52300-52462) 

 

(cf. 6178 - Career Technical Education) 

(cf. 6178.1 - Work-Based Learning) 

 

6. Child care and development programs  (Education Code 8200-8498) 

 

(cf. 5148 - Child Care and Development) 

 

7. Compensatory education  (Education Code 54400) 

 

(cf. 6171 - Title I Programs) 
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 BP 1312.3(b) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

8. Consolidated categorical aid programs  (Education Code 33315; 34 CFR 299.10-

299.12) 

 

9. Course periods without educational content, when students in grades 9-12 are 

assigned to such courses more than one week in any semester or in a course the student has 

previously satisfactorily completed, unless specified conditions are met (Education Code 

51228.1-51228.3) 

 

(cf. 6152 - Class Assignment) 

 

10. Discrimination, harassment, intimidation, or bullying in district programs and 

activities, including in those programs or activities funded directly by or that receive or 

benefit from any state financial assistance, based on the person's actual or perceived 

characteristics of race or ethnicity, color, ancestry, nationality, national origin, immigration 

status, ethnic group identification, age, religion, marital status, pregnancy, parental status, 

physical or mental disability, medical condition, sex, sexual orientation, gender, gender 

identity, gender expression, or genetic information, or any other characteristic identified in 

Education Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on 

the person's association with a person or group with one or more of these actual or 

perceived characteristics  (5 CCR 4610) 

 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures) 

 

11. Educational and graduation requirements for students in foster care, homeless 

students, students from military families, students formerly in a juvenile court school, 

migrant students, and immigrant students participating in a newcomer program  (Education 

Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

(cf. 6173.3 - Education for Juvenile Court School Students) 

 

12. Every Student Succeeds Act  (Education Code 52059; 20 USC 6301 et seq.) 

 

13. Local control and accountability plan  (Education Code 52075) 

 

(cf. 0460 - Local Control and Accountability Plan) 
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 BP 1312.3(c) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

14. Migrant education  (Education Code 54440-54445) 

 

(cf. 6175 - Migrant Education Program) 

 

15. Physical education instructional minutes  (Education Code 51210, 51222, 51223) 

 

(cf. 6142.7 - Physical Education and Activity) 

 

16. Student fees  (Education Code 49010-49013) 

 

(cf. 3260 - Fees and Charges) 

 

17. Reasonable accommodations to a lactating student  (Education Code 222) 

 

18. Regional occupational centers and programs  (Education Code 52300-52334.7) 

 

(cf. 6178.2 - Regional Occupational Center/Program) 

 

19. School plans for student achievement as required for the consolidated application for 

specified federal and/or state categorical funding  (Education Code 64001) 

 

(cf. 0420 - School Plans/Site Councils) 

 

20. School safety plans  (Education Code 32280-32289) 

 

(cf. 0450 - Comprehensive Safety Plan) 

 

21. School site councils as required for the consolidated application for specified federal 

and/or state categorical funding  (Education Code 65000) 

 

(cf. 0420 - School Plans/Site Councils) 

 

22. State preschool programs  (Education Code 8235-8239.1) 

 

(cf. 5148.3 - Preschool/Early Childhood Education) 

 

23. State preschool health and safety issues in license-exempt programs  (Education 

Code 8235.5) 

 

24. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to this 

policy 
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 BP 1312.3(d) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

25. Any other state or federal educational program the Superintendent of Public 

Instruction or designee deems appropriate 

 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 

of the allegations, offer a process for resolving a complaint in a manner that is acceptable to 

all parties. An ADR process such as mediation may be offered to resolve complaints that 

involve more than one student and no adult. However, mediation shall not be offered or used 

to resolve any complaint involving sexual assault or where there is a reasonable risk that a 

party to the mediation would feel compelled to participate. The Superintendent or designee 

shall ensure that the use of ADR is consistent with state and federal laws and regulations. 

 

The district shall protect all complainants from retaliation. In investigating complaints, the 

confidentiality of the parties involved shall be protected as required by law. For any 

complaint alleging retaliation or unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), the Superintendent or designee shall keep the identity 

of the complainant, and/or the subject of the complaint if different from the complainant, 

confidential when appropriate and as long as the integrity of the complaint process is 

maintained. 

 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged 

Information) 

(cf. 5125 - Student Records) 

(cf. 9011 - Disclosure of Confidential/Privileged Information) 

 

When an allegation that is not subject to UCP is included in a UCP complaint, the district 

shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate 

and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP. 

 

The Superintendent or designee shall provide training to district staff to ensure awareness 

and knowledge of current law and requirements related to UCP, including the steps and 

timelines specified in this policy and the accompanying administrative regulation. 

 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

The Superintendent or designee shall maintain a record of each complaint and subsequent 

related actions, including steps taken during the investigation and all information required 

for compliance with 5 CCR 4631 and 4633. 

 

(cf. 3580 - District Records) 
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 BP 1312.3(e) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

Non-UCP Complaints 

 

The following complaints shall not be subject to the district's UCP but shall be investigated 

and resolved by the specified agency or through an alternative process: 

 

1. Any complaint alleging child abuse or neglect shall be referred to the County 

Department of Social Services Protective Services Division or the appropriate law 

enforcement agency.  (5 CCR 4611) 

 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services.  (5 CCR 4611) 

 

3. Any complaint alleging employment discrimination or harassment shall be 

investigated and resolved by the district in accordance with the procedures specified in AR 

4030 - Nondiscrimination in Employment, including the right to file the complaint with the 

California Department of Fair Employment and Housing. 

 

4. Any complaint alleging a violation of a state or federal law or regulation related to 

special education, a settlement agreement related to the provision of a free appropriate 

public education, or a due process hearing order shall be submitted to the California 

Department of Education (CDE) in accordance with AR 6159.1 - Procedural Safeguards and 

Complaints for Special Education.  (5 CCR 3200-3205) 

 

(cf. 6159.1 - Procedural Safeguards and Complaints for Special Education) 

 

5. Any complaint alleging noncompliance of the district's food service program with 

laws regarding meal counting and claiming, reimbursable meals, eligibility of children or 

adults, or use of cafeteria funds and allowable expenses shall be filed with or referred to 

CDE in accordance with BP 3555 - Nutrition Program Compliance.  (5 CCR 15580-15584) 

 

6. Any allegation of discrimination based on race, color, national origin, sex, age, or 

disability in the district's food service program shall be filed with or referred to the U.S. 

Department of Agriculture in accordance with BP 3555 - Nutrition Program Compliance.  (5 

CCR 15582) 

 

7. Any complaint related to sufficiency of textbooks or instructional materials, 

emergency or urgent facilities conditions that pose a threat to the health or safety of students 

or staff, or teacher vacancies and misassignments shall be investigated and resolved in 

accordance with AR 1312.4 - Williams Uniform Complaint Procedures.  (Education Code 

35186) 

 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 
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The district shall use the uniform complaint procedures to resolve any complaint alleging 

unlawful discrimination, harassment, intimidation, or bullying against any protected group as 

identified under Education Code 200 and 220 and Government Code 11135, in district 

programs and activities based on actual or perceived characteristics such as race, color, 

ancestry, nationality, national origin, ethnic group identification, ethnicity, age, religion, 

marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender 

identity or expression, or genetic information; the perception of one or more of such 

characteristics; or association with a person or group with one or more of these actual or 

perceived characteristics. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 – Nondiscrimination in Employment) 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 

(cf. 5131.2 – Bullying) 

 

Uniform complaint procedures shall also be used to address any complaint alleging the 

district’s failure to comply with state and/or federal laws in adult education programs, 

consolidated categorical aid programs, migrant education, career technical and technical 

education and training programs, child care and development programs, child nutrition 

programs, special education programs, and the development and adoption of the school safety 

plan. (5 CCR 4610) 

 

Uniform complaint procedures shall also be used to address any complaints related to 

violations of state laws or regulations related to pupil fees, deposits, or other charges for 

participation in educational activities. 

 
(cf. 0450 – Comprehensive Safety Plan) 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 

(cf. 3260 – Fees and Charges) 

(cf. 3320 – Claims and Actions Against the District) 

(cf. 3553 - Free and Reduced Price Meals) 

(cf. 3555 – Nutrition Program Compliance) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5148 - Child Care and Development) 

(cf. 6159 - Individualized Education Program) 

(cf. 6171 - Title I Programs) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6175 - Migrant Education Program) 

 BP 1312.3(b) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

 
(cf. 6178 - Career Technical Education) 

(cf. 6178.1 – Work-Based Learning) 

(cf. 6178.2 – Regional Occupational Center/Program) 

(cf. 6200 - Adult Education) 

 

The Board prohibits any form of retaliation against any complainant in the complaint process.  

The Board shall ensure that complainants are protected from retaliation and the identity of a 

complainant alleging discrimination, harassment, intimidation, or bullying, will remain 
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confidential as appropriate.  Participation in the complaint process shall not in any way affect 

the status, grades, or work assignments of the complainant. 

 

The Board encourages the early, informal resolution of complaints at the site level whenever 

possible. 

 

The Board recognizes that a neutral mediator can often suggest a compromise that is agreeable 

to all parties in a dispute.  In accordance with uniform complaint procedure, whenever all 

parties to a complaint agree to try to resolve the problem through mediation, the Superintendent 

or designee shall initiate that process.   The Superintendent or designee shall ensure that the 

results are consistent with state and federal laws and regulations. 

 

In investigating complaints, the confidentiality of the parties involved and the integrity of the 

process shall be protected.  As appropriate, the Superintendent or designee may keep the 

identity of a complainant confidential to the extent that the investigation of the complaint is 

not obstructed. 

 

The Board acknowledges and respects every individual's right to privacy.  Discrimination, 

harassment, intimidation, or bullying complaints shall be investigated in a manner that protects 

the confidentiality of the parties and the integrity of the process.  This may include keeping the 

identity of the complainant confidential, as appropriate and except to the extent necessary to 

carry out the investigation or proceedings, as determined by the Superintendent or designee, 

on a case-by-case basis. 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

(cf. 9011 - Disclosure of Confidential/Privileged Information) 

 

Unlawful discrimination, harassment, intimidation or bullying complaints shall be filed no later 

than six months from the date the alleged discrimination, harassment, intimidation, or bullying 

occurred, or six months from the date the complainant first obtained knowledge of the facts of 

the alleged discrimination, harassment, intimidation, or bullying. 

 

 

 

 

 
 

 BP 1312.3(c) 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

 

The district’s Williams uniform complaint procedures, AR 1312.4, shall be used to investigate 

and resolve any complaint related to the following: 

 

1. Sufficiency of textbooks or instructional materials 

2. Emergency or urgent facilities conditions that pose a threat to the health or safety of 

students or staff 

3. Teacher vacancies and misassignments  
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(cf. 1312.4 - Williams Uniform Complaint Procedures) 

 BP 1312.3(f) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination 

8200-8498  Child care and development programs 

8500-8538  Adult basic education 

18100-18203  School libraries 

32289-32289  School safety plan, uniform complaint procedure 

35186  Williams uniform complaint procedure 

46015  Parental Leave for students 

48853-48853.5  Foster youth 

41500-41513 Categorical education block grants 

48985  Notices in language other than English 

49010-4901449013 Student fees 

49060-49079  Student records, especially: 

49069.5  Records of foster youth 

49490-49590  Child nutrition programs 

49701  Interstate Compact on Educational Opportunity for Military Children 

51210  Courses of study grades 1-6 

51222  Physical education, secondary schools 

51223 Physical education, elementary schools 

51225.1-51225.2  Foster youth, homeless children, former juvenile court school students, military-

connected students, migrant students, and newly arrived immigrant students; course credits; 

graduation requirements 

52160-52178  Bilingual education programs 

51226-51226.152300-52490  Career-technical education 

51228.1-51228.3  Courses periods without educational content 

52059.5  Statewide system of support 

52060-52077  Local control and accountability plan, especially: 

52075  Complaint for lack of compliance with local control and accountability plan requirements 

52300-52462  Career technical education 

52500-52616.24  Adult schools 

52800-52870  School-based coordinated programs 

54000-54028  Economic impact aid programs 

54100-54145  Miller-Unruh Basic Reading Act 

54400-54425  Compensatory education programs 

54440-54445  Migrant education 

54460-54529  Compensatory education programs 

56000-56867  Special education programs 

59000-59300  Special schools and centers 

64000-64001  Consolidated application process; school plan for student achievement 

65000-65001  School site councils 

GOVERNMENT CODE 

11135 Nondiscrimination in programs or activities funded by state 

12900-12996 Fair Employment Housing Act 

HEALTH AND SAFETY CODE 

1596.792  California Child Day Care Act; general provisions and definitions 

1596.7925  California Child Day Care Act; health and safety regulations 

PENAL CODE 

422.55 Hate crime; definition 

422.6 Interference with constitutional right or privilege 

CODE OF REGULATIONS, TITLE 2 

11023  Harassment and discrimination prevention and correction 

CODE OF REGULATIONS, TITLE 5 
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 BP 1312.3(g) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 
 

3200-3205  Special education compliance complaints 

3080  Application of section 

4600-467087  Uniform complaint procedures 

4680-4687  Williams uniform complaint procedures 

4690-4694  Complaints regarding health and safety issues in license-exempt preschool programs 

4900-4965 Nondiscrimination in elementary and secondary education programs 

15580-15584  Child nutrition programs complaint procedures 

UNITED STATES CODE, TITLE 20 

1221  Application of laws 

1232g  Family Educational Rights and Privacy Act 

1681-1688  Title IX of the Education Amendments of 1972 

6301-65767  Title I Improving the Academic Achievement of the Disadvantaged 

6601-6777 Title II preparing and recruiting high quality teachers and principals 

6801-70146871 Title III language instruction for limited English proficient and immigrant students 

UNITED STATES CODE, TITLE 29 

2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 

2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 

6101-6107  Age Discrimination Act of 1975 

11431-11435 McKinney-Vento Homeless Assistance Act 

12101-12213  Title II equal opportunity for individuals with disabilities 

CODE OF FEDERAL REGULATIONS, TITLE 28 

35.107  Nondiscrimination on basis of disability; complaints 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67  Family Educational Rights and Privacy Act 

100.3  Prohibition of discrimination on basis of race, color or national origin 

104.7  Designation of responsible employee for Section 504 

106.1-106.82  Nondiscrimination on the basis of sex in education programs, especially: 

106.8  Designation of responsible employee for Title IX 

106.9  Notification of nondiscrimination on basis of sex 

110.25  Notification of nondiscrimination on the basis of age 

 

7101-7184 Safe and Drug-Free Schools and Communities Act 

7201-7283g  Title V promoting informed parental choice and innovative programs 

7301-7372  Title V rural and low-income school programs 

 

 BP 1312.3(d) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Uniform Complaint Procedure 2020-21 Program Instrument 

Sample UCP Board Policies and Procedures 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter, September 22, 2017 

Dear Colleague Letter:  Title IX Coordinators, April 2015 

Dear Colleague Letter:  Responding to Bullying of Students with Disabilities, October 2014 

Dear Colleague Letter:  Harassment and Bullying, October 2010 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Revised Sexual Harassment Guidance:  Harassment of Students by School Employees, Other Students, 

or Third Parties, January 2001 

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 

Origin Discrimination Affecting Limited English Proficient Persons, 2002 
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WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

Student Privacy Policy Office:  http://www2.ed.gov/about/offices/list/opepd/sppo 

U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/ocr 

              U.S. Department of Justice:  http://www.justice.gov 

 

 

 

Policy OXNARD SCHOOL DISTRICT 

adopted:  October 19, 2011 Oxnard, California 

Revised: January 16, 2013; June 26, 2013; September 4, 2013; August 24, 2016, January 18, 

2017; June 23, 2021 
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Community Relations AR 1312.3(a) 

 

UNIFORM COMPLAINT PROCEDURES 

 

Except as the Governing Board may otherwise specifically provide in other district policies, 

these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 

complaints specified in BP 1312.3. 

 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 4030 - Nondiscrimination in Employment) 

 

Compliance Officers 

 

The district designates the individual(s), position(s), or unit(s) identified below as 

responsible for coordinating the district's response to complaints and for complying with 

state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve as the 

compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment responsible 

for handling complaints regarding unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying) and in AR 5145.7 - Sexual Harassment for handling 

complaints regarding sexual harassment. The compliance officer(s) shall receive and 

coordinate the investigation of complaints and shall ensure district compliance with law. 

 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.71 - Title IX Sexual Harassment Complaints Procedures) 

 

_____Assistant Superintendent, Human Resources  

(title or position) 

 

___1051 South A Street, Oxnard, CA 93030___ 

(address) 

 

____(805) 385-1501 ext. 2050____________ 

(telephone number) 

 

___certificatedhr@oxnardsd.org__________   

(email) 
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 AR 1312.3(b) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

The compliance officer who receives a complaint may assign another compliance officer to 

investigate and resolve the complaint. The compliance officer shall promptly notify the 

complainant and respondent, if applicable, if another compliance officer is assigned to the 

complaint. 

 

In no instance shall a compliance officer be assigned to a complaint in which the compliance 

officer has a bias or conflict of interest that would prohibit the fair investigation or 

resolution of the complaint. Any complaint against a compliance officer or that raises a 

concern about the compliance officer's ability to investigate the complaint fairly and without 

bias shall be filed with the Superintendent or designee who shall determine how the 

complaint will be investigated. 

 

The Superintendent or designee shall ensure that employees assigned to investigate and 

resolve complaints receive training and are knowledgeable about the laws and programs at 

issue in the complaints to which they are assigned. Training provided to such employees 

shall cover current state and federal laws and regulations governing the program, applicable 

processes for investigating and resolving complaints, including those alleging unlawful 

discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 

standards for reaching decisions on complaints, and appropriate corrective measures.  

Assigned employees may have access to legal counsel as determined by the Superintendent 

or designee. 

 

(cf. 4331 - Staff Development) 

(cf. 9124 - Attorney) 

 

The compliance officer or, if necessary, any appropriate administrator shall determine 

whether interim measures are necessary during and pending the result of an investigation. If 

interim measures are determined to be necessary, the compliance officer or the administrator 

shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 

site principal to implement one or more interim measures. The interim measures shall remain 

in place until the compliance officer determines that they are no longer necessary or until the 

district issues its final written decision, whichever occurs first. 

 

Notifications 

 

The district's UCP policy and administrative regulation shall be posted in all district schools 

and offices, including staff lounges and student government meeting rooms.  (Education 

Code 234.1) 

 

In addition, the Superintendent or designee shall annually provide written notification of the 

district's UCP to students, employees, parents/guardians of district students, district advisory 

committee members, school advisory committee members, appropriate private school 

officials or representatives, and other interested parties.  (5 CCR 4622) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

 

(cf. 0420 - School Plans/Site Councils) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

(cf. 5145.6 - Parental Notifications) 

 

The notice shall include: 

 

1. A statement that the district is primarily responsible for compliance with federal and 

state laws and regulations, including those related to prohibition of unlawful discrimination, 

harassment, intimidation, or bullying against any protected group, and a list of all programs 

and activities that are subject to UCP as identified in the section "Complaints Subject to 

UCP" in the accompanying Board policy 

 

2. The title of the position responsible for processing complaints, the identity of the 

person(s) currently occupying that position if known, and a statement that such persons will 

be knowledgeable about the laws and programs that they are assigned to investigate 

 

3. A statement that a UCP complaint must be filed no later than one year from the date 

the alleged violation occurred 

 

4. A statement that, in the case of a complaint alleging unlawful discrimination, 

harassment, intimidation, or bullying, a UCP complaint must be filed no later than six 

months from the date of the alleged conduct or the date the complainant first obtained 

knowledge of the facts of the alleged conduct 

 

5. A statement that a student enrolled in a public school shall not be required to pay a 

fee for participation in an educational activity that constitutes an integral fundamental part 

of the district's educational program, including curricular and extracurricular activities 

 

6. A statement that a complaint regarding student fees or the local control and 

accountability plan (LCAP) may be filed anonymously if the complainant provides evidence 

or information leading to evidence to support the complaint 

 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 3260 - Fees and Charges) 

 

7. A statement that the district will post a standardized notice of the educational rights 

of foster youth, homeless students, former juvenile court school students now enrolled in the 

district, children of military families, migrant students, and immigrant students enrolled in a 

newcomer program, as specified in Education Code 48853, 48853.5, 49069.5, 51225.1, and 

51225.2, and the complaint process 

 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 
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(cf. 6173.2 - Education of Children of Military Families) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

 

(cf. 6173.3 - Education for Juvenile Court School Students) 

(cf. 6175 - Migrant Education Program) 

 

8. A statement that complaints will be investigated in accordance with the district's UCP 

and a written decision will be sent to the complainant within 60 days from the receipt of the 

complaint, unless this time period is extended by written agreement of the complainant 

 

9. A statement that the complainant has a right to appeal the district's investigation 

report to CDE for programs within the scope of the UCP by filing a written appeal, including 

a copy of the original complaint and the district's decision, within 15 days of receiving the 

district's decision 

 

10. A statement advising the complainant of any civil law remedies, including, but not 

limited to, injunctions, restraining orders, or other remedies or orders that may be available 

under state or federal antidiscrimination laws, if applicable 

 

11. A statement that copies of the district's UCP are available free of charge 

 

The annual notification, complete contact information of the compliance officer(s), and 

information related to Title IX as required pursuant to Education Code 221.61 shall be 

posted on the district web site and may be provided through district-supported social media, 

if available. 

 

(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

 

The Superintendent or designee shall ensure that all students and parents/guardians, 

including students and parents/guardians with limited English proficiency, have access to the 

relevant information provided in the district's policy, regulation, forms, and notices 

concerning the UCP. 

 

If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and notices 

concerning the UCP shall be translated into that language, in accordance with Education 

Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to 

all relevant UCP information for parents/guardians with limited English proficiency. 

 

Filing of Complaints 

 

The complaint shall be presented to the compliance officer who shall maintain a log of 

complaints received, providing each with a code number and a date stamp. 

 

All complaints shall be filed in writing and signed by the complainant. If a complainant is 

unable to put a complaint in writing due to conditions such as a disability or illiteracy, 
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district staff shall assist in the filing of the complaint.  (5 CCR 4600) 
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UNIFORM COMPLAINT PROCEDURES (continued) 

 

Complaints shall also be filed in accordance with the following rules, as applicable: 

 

1. A complaint alleging district violation of applicable state or federal law or 

regulations governing the programs specified in the accompanying Board policy may be filed 

by any individual, public agency, or organization.  (5 CCR 4630) 

 

2. Any complaint alleging noncompliance with law regarding the prohibition against 

student fees, deposits, and charges or any requirement related to the LCAP may be filed 

anonymously if the complaint provides evidence, or information leading to evidence, to 

support an allegation of noncompliance. A complaint about a violation of the prohibition 

against the charging of unlawful student fees may be filed with the principal of the school or 

with the Superintendent or designee. 

3. A UCP complaint shall be filed no later than one year from the date the alleged 

violation occurred. For complaints related to the LCAP, the date of the alleged violation is 

the date when the County Superintendent of Schools approves the LCAP that was adopted by 

the Board.  (5 CCR 4630) 

 

4. A complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) may be filed only by a person who alleges having personally 

suffered unlawful discrimination, a person who believes that any specific class of individuals 

has been subjected to unlawful discrimination, or a duly authorized representative who 

alleges that an individual student has been subjected to discrimination, harassment, 

intimidation, or bullying. The complaint shall be initiated no later than six months from the 

date that the alleged unlawful discrimination occurred, or six months from the date that the 

complainant first obtained knowledge of the facts of the alleged unlawful discrimination. The 

time for filing may be extended for up to 90 days by the Superintendent or designee for good 

cause upon written request by the complainant setting forth the reasons for the extension.  (5 

CCR 4630) 

 

5. When a complaint alleging unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying) is filed anonymously, the compliance officer shall 

pursue an investigation or other response as appropriate, depending on the specificity and 

reliability of the information provided and the seriousness of the allegation. 

 

6. When the complainant of unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying) or the alleged victim, when not the complainant, 

requests confidentiality, the compliance officer shall inform the complainant or victim that 

the request may limit the district's ability to investigate the conduct or take other necessary 

action. When honoring a request for confidentiality, the district shall nevertheless take all 

reasonable steps to investigate and resolve/respond to the complaint consistent with the 

request. 
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Mediation 

 

Within three business days after receiving the complaint, the compliance officer may 

informally discuss with all the parties the possibility of using mediation. Mediation shall be 

offered to resolve complaints that involve more than one student and no adult. However, 

mediation shall not be offered or used to resolve any complaint involving an allegation of 

sexual assault or where there is a reasonable risk that a party to the mediation would feel 

compelled to participate. If the parties agree to mediation, the compliance officer shall make 

all arrangements for this process. 

 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 

(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 

ensure that all parties agree to make the mediator a party to relevant confidential 

information.  The compliance officer shall also notify all parties of the right to end the 

informal process at any time. 

 

If the mediation process does not resolve the problem within the parameters of law, the 

compliance officer shall proceed with an investigation of the complaint. 

 

The use of mediation shall not extend the district's timelines for investigating and resolving 

the complaint unless the complainant agrees in writing to such an extension of time. If 

mediation is successful and the complaint is withdrawn, then the district shall take only the 

actions agreed upon through the mediation. If mediation is unsuccessful, the district shall 

then continue with subsequent steps specified in this administrative regulation. 

 

Investigation of Complaint 

 

Within 10 business days after the compliance officer receives the complaint, the compliance 

officer shall begin an investigation into the complaint. 

 

Within one business day of initiating the investigation, the compliance officer shall provide 

the complainant and/or the complainant's representative with the opportunity to present the 

information contained in the complaint to the compliance officer and shall notify the 

complainant and/or representative of the opportunity to present the compliance officer with 

any evidence, or information leading to evidence, to support the allegations in the complaint. 

Such evidence or information may be presented at any time during the investigation. 

 

In conducting the investigation, the compliance officer shall collect all available documents 

and review all available records, notes, or statements related to the complaint, including any 

additional evidence or information received from the parties during the course of the 

investigation. The compliance officer shall individually interview all available witnesses with 

information pertinent to the complaint, and may visit any reasonably accessible location 

where the relevant actions are alleged to have taken place. At appropriate intervals, the 

compliance officer shall inform both parties of the status of the investigation. 
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To investigate a complaint alleging retaliation or unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 

the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 

separately, and in a confidential manner. As necessary, additional staff or legal counsel may 

conduct or support the investigation. 

 

A complainant's refusal to provide the district's investigator with documents or other 

evidence related to the allegations in the complaint, failure or refusal to cooperate in the 

investigation, or engagement in any other obstruction of the investigation may result in the 

dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 

a respondent's refusal to provide the district's investigator with documents or other evidence 

related to the allegations in the complaint, failure or refusal to cooperate in the 

investigation, or engagement in any other obstruction of the investigation may result in a 

finding, based on evidence collected, that a violation has occurred and in the imposition of a 

remedy in favor of the complainant.  (5 CCR 4631) 

 

In accordance with law, the district shall provide the investigator with access to records and 

other information related to the allegation in the complaint and shall not in any way obstruct 

the investigation. Failure or refusal of the district to cooperate in the investigation may 

result in a finding based on evidence collected that a violation has occurred and in the 

imposition of a remedy in favor of the complainant.  (5 CCR 4631) 

 

Timeline for Investigation Report 

Unless extended by written agreement with the complainant, the compliance officer shall 

prepare and send to the complainant a written investigation report, as described in the 

section "Investigation Report" below, within 60 calendar days of the district's receipt of the 

complaint.  (5 CCR 4631) 

 

For any complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, and bullying), the respondent shall be informed of any extension of the timeline 

agreed to by the complainant. The respondent also shall be sent the investigation report at 

the same time it is provided to the complainant. 

 

This document applies to the filing, investigation and resolution of a Uniform Complaint 

Procedures (UCP) complaint regarding an alleged violation by a local agency of federal or 

state law or regulations governing educational programs, the prohibition against requiring 

students to pay fees, deposits, or other charges for  participating in educational activities, and 

unlawful discrimination, harassment, intimidation, and bullying regarding actual or perceived 

characteristics such as age, ancestry, color, ethnic group identification, gender expression, 

gender identity, gender, mental or physical disability, nationality, national origin, race or 

ethnicity, religion, sex, sexual orientation, marital or parental status, or genetic information, or 

on the basis or a person’s association with a person or group with one or more of these actual 

or perceived characteristics. 
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This document presents information about how the Oxnard School District processes UCP 

complaints concerning particular programs or activities in which we receive state or federal 

funding. A complaint is a written and signed statement by a complainant alleging a violation 

of federal or state laws or regulations, including the prohibition against requiring students to 

pay fees, deposits, or other charges for participating in educational activities, which may 

include an allegation of unlawful discrimination, harassment, intimidation, and bullying. A 

complainant is any individual, including a person's duly authorized representative or an 

interested third party, public agency, or organization who files a written complaint alleging 

violation of federal or state laws or regulations, including the prohibition against requiring 

students to pay fees, deposits, or other charges for  participating in educational activities, and/or 

allegations of unlawful discrimination, harassment, intimidation, and bullying in programs and 

activities funded directly by the state or receiving any financial assistance from the state. If the 

complainant is unable to put the complaint in writing, due to conditions such as a disability or 

illiteracy, the public agency shall assist the complainant in the filing of the complaint. 

 

Programs or activities in which the Oxnard School District receives state or federal funding 

are: 

• Consolidated Categorical Aid Programs 

• Migrant Education 

• Child Care and Developmental Programs 

• Child Nutrition Programs 

• Special Education Programs 

• Safety Planning Requirements 

 

This document also applies to the filing of complaints which allege unlawful discrimination, 

harassment, intimidation, and bullying against any protected group as identified under 

Education Code section 200 and 220 and Government Code section 11135, including those 

with actual or perceived characteristics such as age, ancestry, color, ethnic group identification, 

gender expression, gender identity, gender, disability, nationality, national origin, race or 

ethnicity, religion, sex, sexual orientation, marital or parental status, or genetic information or 

on the basis of a person's association with a person or group with one or more of these actual 

or perceived characteristics, in any program or activity conducted by a local  
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UNIFORM COMPLAINT PROCEDURES (continued) 

 

agency, which is funded directly by, or that receives or benefits from any state financial 

assistance. 

 

The following complaints shall be referred to other agencies for appropriate resolution and are 

not subject to our UCP process set forth in this document unless these procedures are made 

applicable by separate interagency agreements: 

 

1. Allegations of child abuse shall be referred to County Dept of Social Services (DSS), 

Protective Services Division or appropriate law enforcement agency.  

2. Health and safety complaints regarding a Child Development Program shall be referred 

to Dept of Social Services for licensed facilities, and to the appropriate Child 

Development regional administrator for licensing-exempt facilities. 
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3. Employment discrimination complaints shall be sent to the State Dept of Fair 

Employment and Housing (DFEH). 

4. Allegations of fraud shall be referred to the Legal, Audits and Compliance Branch in 

the California Department of Education (CDE). 

 

The responsibilities of the Oxnard School District 

 

The Oxnard School District has the primary responsibility to ensure compliance with 

applicable state and federal laws and regulations. We shall investigate complaints alleging 

failure to comply with applicable state and federal laws and regulations, the prohibition against 

requiring students to pay fees, deposits, or other charges for participating in educational 

activities and/or alleging discrimination, harassment, intimidation, and bullying and seek to 

resolve those complaints in accordance with our UCP procedures. 

 

Our UCP policies shall ensure that complainants are protected from retaliation and that the 

identity of a complainant alleging discrimination, harassment, intimidation, and bullying 

remain confidential as appropriate. We submitted our UCP policies and procedures to our local 

governing board for approval and adoption (see the top of this document for final adoption 

date). 

 

The person responsible for receiving and investigating complaints and ensuring our 

compliance with state and federal laws and regulations is: 

 

Name or title: Assistant Superintendent, Human Resources and Support Services

  

Address:                                    1051 South A Street, Oxnard, CA 93030  

Phone Number:                                (805) 385-1501 ext. 2050  

 

We ensure that the person above, who is responsible for compliance and/or investigations, is 

knowledgeable about the laws/programs that he/she is assigned to investigate. 
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We shall annually notify in writing our students, employees, parents or guardians of our 

students, the district advisory committee, school advisory committees, appropriate private 

school officials or representatives, and other interested parties of our UCP process, including 

the opportunity to appeal to our governing board and the provisions of this document by 

disseminating the UCP Annual Notice to all of the above required groups each school year. An 

appeal is a request made in writing to a level higher than the original reviewing level by an 

aggrieved party requesting reconsideration or a reinvestigation of the lower adjudicating body's 

decision. 
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Our UCP Annual Notice shall also advise the recipient of any civil law remedies that may be 

available under state or federal discrimination, harassment, intimidation, and bullying laws, if 

applicable, and of the appeal pursuant to Education Code section 262.3. Our UCP Annual 

Notice shall be in English and in the primary language, pursuant to section 48985 of the 

Education Code, or mode of communication of the recipient of the notice. 

 

Our UCP Annual Notice shall also advise that the U.S. Department of Education Office for 

Civil Rights (“OCR”) is a resource available to complainants to resolve discrimination 

complaints.  The OCR can be contacted at: 

 

 

San Francisco Office 

Office for Civil Rights 

U.S. Department of Education 

50 Beale Street, Suite 7200 

San Francisco CA 94105-1813 

Telephone: 415-486-5555 

FAX:  415-486-5570; TDD: 1-800-877-8339 

Email: ocr.sanfrancisco@ed.gov 

 

 

A copy of this UCP complaint policies and procedures document shall be available free of 

charge. 

 

Filing a complaint with the Oxnard School District 

 

Williams Complaints regarding instructional materials, emergency or urgent facilities 

conditions that pose a threat to the health or safety of pupils or staff, and teacher vacancies or 

misassignments, complaints regarding the prohibition against requiring students to pay fees, 

deposits, or other charges for  participating in educational activities, and/or complaints that 

allege discrimination, harassment, intimidation, and bullying, any individual, public agency or 

organization may file a written complaint with our district superintendent or his or her designee 

alleging a matter which, if true, would constitute a violation by our LEA of federal or state law 

or regulation governing a program. 
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An investigation of alleged unlawful discrimination, harassment, intimidation, and bullying 

and/or the prohibition against requiring students to pay fees, deposits, or other charges for  

participating in educational activities, shall be initiated by filing a complaint no later than six 

months from the date the alleged violation requiring students to pay fees, deposits, or other 

charges for participating in educational activities, and/or discrimination, harassment, 

intimidation, or bullying occurred, or the date the complainant first obtained knowledge of the 

facts of the alleged violation requiring students to pay fees, deposits, or other charges for  

participating in educational activities, and/or discrimination, harassment, intimidation, and 

bullying.  The time for filing may be extended in writing by our district superintendent or his 

or her designee, upon written request by the complainant setting forth the reasons for the 
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extension. The period for filing may be extended by our superintendent or his or her designee 

for good cause for a period not to exceed 90 calendar days following the expiration of the six 

month time period. Our superintendent shall respond immediately upon a receipt of a request 

for extension. 

 

The complaint shall be filed by one who alleges that he or she has personally suffered a 

violation requiring students to pay fees, deposits, or other charges for  participating in 

educational activities, and/or unlawful discrimination, harassment, intimidation, and bullying 

or by one who believes an individual or any specific class of individuals has been subjected to 

a violation requiring students to pay fees, deposits, or other charges for  participating in 

educational activities, and/or discrimination, harassment, intimidation, and bullying prohibited 

by this part.  

 

An investigation of a violation requiring students to pay fees, deposits, or other charges for  

participating in educational activities, and/or discrimination, harassment, intimidation, and 

bullying complaint shall be conducted in a manner that protects confidentiality of the parties 

and maintains the integrity of the process. 

 

A complaint alleging noncompliance with the law regarding the prohibition against requiring 

students to pay student fees, deposits, and charges may be filed anonymously if the complaint 

provides evidence or information leading to evidence to support an allegation of 

noncompliance.  (Education Code 49013) 

 

If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other 

charges is found to have merit, the district shall provide a remedy to all affected students and 

parents/guardians, which, where applicable, shall include reasonable efforts to ensure full 

reimbursement to them.  (Education Code 49013) 

 

Except for Williams Complaints, within 60 calendar days from the date of the receipt of the 

complaint, we shall conduct and complete an investigation of the complaint in accordance with 

our UCP policies and procedures and prepare a written Decision; also known as a final report. 

This time period may be extended by written agreement of the complainant. 

 

The investigation shall include an opportunity for the complainant, or the complainant's 

representative, or both, to present the complaint(s) and evidence or information leading to  
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evidence to support the allegations of non-compliance with state and federal laws and/or 

regulations. 

 

Refusal by the complainant to provide the investigator with documents or other evidence 

related to the allegations in the complaint, or to otherwise fail or refuse to cooperate in the 

investigation or engage in any other obstruction of the investigation, may result in the dismissal 

of the complaint because of a lack of evidence to support the allegations. 
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Refusal by the Oxnard School District to provide the investigator with access to records and/or 

other information related to the allegation in the complaint, or to otherwise fail or refuse to 

cooperate in the investigation or engage in any other obstruction of the investigation, may 

result in a finding based on evidence collected that a violation has occurred and may result in 

the imposition of a remedy in favor of the complainant. 

 

We shall issue a Decision based on the evidence. The Decision shall be in writing and sent to 

the complainant within 60 calendar days from receipt of the complaint by the local educational 

agency. The Decision should contain: 
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Investigation Report 

 

For all complaints, the district's investigation report shall include:  (5 CCR 4631) 

 

(1)(i) tThe findings of fact based on the evidence gathered, 

 

(2)(ii) A conclusion providing a clear determination for each allegation as to whether the 

district is in compliance with the relevant of law,  

 

(iii) disposition of the complaint, 

 

(iv) the rationale for such disposition, 

 

(3) (v) cCorrective actions, if any are warranted, whenever the district finds merit in the 

complaint, including, when required by law, a remedy to all affected students and 

parents/guardians and, for a student fees complaint, a remedy that complies with 

Education Code 49013 and 5 CCR 4600 

 

(4) (vi) nNotice of the complainant’s right to appeal the district’s investigation report to 

CDE, except when the district has used the UCP to address a complaint not specified 

in 5 CCR 4610our LEA Decision to the District Superintendent or CDE, and 

 

(5) (vii) pProcedures to be followed for initiating an appeal to CDE the District 

Superintendent or CDE. 

 

The investigation report may also include follow-up procedures to prevent recurrence or 

retaliation and for reporting any subsequent problems. 

 

In consultation with district legal counsel, information about the relevant part of an 

investigation report may be communicated to a victim who is not the complainant and to 

other parties who may be involved in implementing the investigation report or are affected by 

the complaint, as long as the privacy of the parties is protected. In a complaint alleging 

unlawful discrimination (such as discriminatory harassment, intimidation, and bullying),  
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notice of the investigation report to the alleged victim shall include information about any 

sanction to be imposed upon the respondent that relates directly to the alleged victim. 

 

If the complaint involves a limited-English-proficient student or parent/guardian and the 

student involved is enrolled in a school at which 15 percent or more of the students speak a 

single primary language other than English, then the investigation report shall also be 

translated into that language pursuant to Education Code 48985. In all other instances, the 

district shall ensure meaningful access to all relevant information for parents/guardians with 

limited English proficiency. 

 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 

harassment, intimidation, and bullying), the investigation report shall also include a notice 

to the complainant that: 

 

1. The complainant may pursue available civil law remedies outside of the district's 

complaint procedures, including seeking assistance from mediation centers or public/private 

interest attorneys, 60 calendar days after the filing of an appeal with CDE.  (Education Code 

262.3) 

 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 

state courts or to discrimination complaints based on federal law.  (Education Code 262.3) 

 

3. Complaints alleging discrimination based on race, color, national origin, sex, 

gender, disability, or age may also be filed with the U.S. Department of Education, Office for 

Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

 

Corrective Actions 

 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 

corrective action permitted by law. Appropriate corrective actions that focus on the larger 

school or district environment may include, but are not limited to, actions to reinforce 

district policies; training for faculty, staff, and students; updates to school policies; or school 

climate surveys. 

 

(cf. 5137 - Positive School Climate) 

 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), appropriate remedies that may be offered to the 

victim but not communicated to the respondent may include, but are not limited to, the 

following: 

 

1. Counseling 

 

(cf. 6164.2 - Guidance/Counseling Services) 
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2. Academic support 

 

3. Health services 

 

4. Assignment of an escort to allow the victim to move safely about campus 

 

5. Information regarding available resources and how to report similar incidents or 

retaliation 

 

6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 

 

7. Restorative justice 

 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 

 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 

offender may include, but are not limited to, the following: 

 

1. Transfer from a class or school as permitted by law 

 

2. Parent/guardian conference 

 

3. Education regarding the impact of the conduct on others 

 

4. Positive behavior support 

 

5. Referral to a student success team 

 

(cf. 6164.5 - Student Success Teams) 

 

6. Denial of participation in extracurricular or cocurricular activities or other 

privileges as permitted by law 

 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

 

(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
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When an employee is found to have committed retaliation or unlawful discrimination (such 

as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 

disciplinary action, up to and including dismissal, in accordance with applicable law and 

collective bargaining agreement. 

 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 

The district may also consider training and other interventions for the larger school 

community to ensure that students, staff, and parents/guardians understand the types of 

behavior that constitute unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), that the district does not tolerate it, and how to report and respond 

to it. 

 

When a complaint is found to have merit, an appropriate remedy shall be provided to the 

complainant or other affected person. 

 

However, if a complaint alleging noncompliance with the laws regarding student fees, 

deposits, and other charges, physical education instructional minutes, courses without 

educational content, or any requirement related to the LCAP is found to have merit, the 

district shall provide a remedy to all affected students and parents/guardians subject to 

procedures established by regulation of the State Board of Education.  (Education Code 

49013, 51222, 51223, 52075) 

 

For complaints alleging noncompliance with the laws regarding student fees, the district 

shall attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse 

all affected students and parents/guardians who paid the unlawful student fees within one 

year prior to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 

 

Appeals to the California Department of Education 

 

Any complainant who is dissatisfied with the district's investigation report on a complaint 

regarding any specified federal or state educational program subject to UCP may file an 

appeal in writing with CDE within 30 calendar days of receiving the district's investigation 

report.  (5 CCR 4632) 

 

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a 

copy of the district's investigation report for that complaint.  The complainant shall specify 

and explain the basis for the appeal, including as least one of the following: (5 CCR 4632) 

 

1. The district failed to follow its complaint procedures. 

 

2. Relative to the allegations of the complaint, the district's investigation report lacks 

material findings of fact necessary to reach a conclusion of law. 

289



 

 AR 1312.3(l) 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

3. The material findings of fact in the district's investigation report are not supported by 

substantial evidence. 

 

4. The legal conclusion in the district's investigation report is inconsistent with the law. 

 

5. In a case in which the district found noncompliance, the corrective actions fail to 

provide a proper remedy. 

 

Upon notification by CDE that the district's investigation report has been appealed, the 

Superintendent or designee shall forward the following documents to CDE within 10 days of 

the date of notification:  (5 CCR 4633) 

 

1. A copy of the original complaint 

 

2. A copy of the district's investigation report 

 

3. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 

 

4. A report of any action taken to resolve the complaint 

 

5. A copy of the district's UCP 

 

6. Other relevant information requested by CDE 

 

If notified by CDE that the district's investigation report failed to address allegation(s) 

raised by the complaint, the district shall, within 20 days of the notification, provide CDE 

and the appellant with an amended investigation report that addresses the allegation(s) that 

were not addressed in the original investigation report.  The amended report shall also 

inform the appellant of the right to separately appeal the amended report with respect to the 

allegation(s) that were not addressed in the original report.  (5 CCR 4632) 

 

Health and Safety Complaints in License-Exempt Preschool Programs 

 

Any complaint regarding health or safety issues in a license-exempt CSPP program shall be 

addressed through the procedures described in 5 CCR 4690-4694. 

 

In each license-exempt CSPP classroom, a notice shall be posted notifying 

parents/guardians, students, and teachers of the health and safety requirements of Title 5 

regulations that apply to CSPP programs pursuant to Health and Safety Code 1596.7925 and 

the location at which to obtain a form to file any complaint alleging noncompliance with 

those requirements.  (Education Code 8235.5; 5 CCR 4690) 

 

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly 

indicate which of its CSPP programs are operating as exempt from licensing and which  
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CSPP programs are operating pursuant to requirements under Title 22 of the Code of 

Regulations.  (5 CCR 4691) 

 

Any complaint regarding specified health or safety issues in a license-exempt CSPP program 

shall be filed with the preschool program administrator or designee, and may be filed 

anonymously. The complaint form shall specify the location for filing the complaint and shall 

contain a space to indicate whether the complainant desires a response to the complaint. If it 

is determined that the complaint is beyond the authority of the preschool program 

administrator, the matter shall be forwarded to the Superintendent or designee in a timely 

manner, not to exceed 10 working days, for resolution.  (Education Code 8235.5; 5 CCR 

4690) 

 

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP 

program shall begin within 10 days of receipt of the complaint.  (Education Code 8235.5; 5 

CCR 4692) 

 

The preschool administrator or designee shall remedy a valid complaint within a reasonable 

time period not to exceed 30 working days from the date the complaint was received.  If the 

complainant has indicated on the complaint form a desire to receive a response to the 

complaint, the preschool administrator or Superintendent's designee shall, within 45 working 

days of the initial filing of the complaint, report the resolution of the complaint to the 

complainant and CDE's assigned field consultant. If the preschool administrator makes this 

report, the information shall be reported at the same time to the Superintendent or designee.  

(Education Code 8235.5; 5 CCR 4692) 

 

If a complainant is not satisfied with the resolution of a complaint, the complainant has the 

right to describe the complaint to the Board at a regularly scheduled meeting and, within 30 

days of the date of the written report, may file a written appeal of the district's decision to the 

Superintendent of Public Instruction in accordance with 5 CCR 4632.  (Education Code 

8235.5; 5 CCR 4693, 4694) 

 

On a quarterly basis, the Superintendent or designee shall report summarized data on the 

nature and resolution of all CSPP health and safety complaints, including the number of 

complaints by general subject area with the number of resolved and unresolved complaints, 

to the Board at a regularly scheduled Board meeting and to the County Superintendent of 

Schools.  (5 CCR 4693) 

 

 

Specifically, a complainant may appeal decisions and/or findings involving allegations of 

discrimination, harassment, intimidation, or bullying to the District Superintendent within 15 

days of the issuance of the Decision.  The complainant shall specify the reason(s) for appealing 

the Decision to the Superintendent and include a copy of the Decision.  The Superintendent, 

or his/her designee, shall issue a final written letter of findings to the complainant regarding 

the disposition of the appeal and rationale for the disposition.   
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Additionally a complainant may also appeal decisions and/or findings involving allegations of 

discrimination, harassment, intimidation, or bullying to the CDE – Office of Equal Opportunity 

by filing a written appeal within 15 days after receiving the Decision. 
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The written appeal shall specify the reason(s) for appealing the decision and include a copy of 

the Decision. 

 

The California Department of Education can be contacted at: 

 

Office of Equal Opportunity 

California Department of Education 

1430 N Street 

Sacramento CA 95814 

Phone: 916-445-9174 

Facsimile:  916-324-9818 

 

Nothing in this document shall prohibit anyone involved in the complaint from utilizing 

alternative methods to resolve the allegations, such as mediation. Nor are we prohibited from 

resolving complaints prior to the formal filing of a written complaint. Mediation is a problem 

solving activity whereby a third party assists the parties to the dispute in resolving the 

complaint. 

 

 
 

State and Federal Laws cited: 

 

1. 34 Code of Federal Regulations [CFR] §§ 300.510-511 

2. California Code of Regulations [CCR] Title 5 §§ 4600–4687 

3. California Code of Regulations [CCR] Title 5 § 4610(b) 

4. California Code of Regulations [CCR] Title 5 § 4622 

5. California Code of Regulations [CCR] Title 5 §§ 4630−4631 

6. California Education Code [EC] §§ 200, 220, 262.3 

7. California Education Code [EC] § 262.3(d) 

8. California Education Code [EC] § 35186 

9. Government Code [GC] §§ 11135, 11138 
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