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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

Section A: PRELIMINARY

A.1. Call to Order and Roll Call (5:00 PM)
 The President of the Board will call the meeting to order. A roll call of the Board will be conducted.

ROLL CALL VOTE: 
Robles-Solis ___ , Cordes ___, O'Leary ___, Vega ___, Madrigal Lopez ___

A.2. Pledge of Allegiance to the Flag
Mrs. Sally Wennes, Principal at Lemonwood School, Academy of Communications Through Arts and Technology,
will introduce Isela Robles, 7th grader in Ms. Alvarez' Class, who will lead the audience in the Pledge of Allegiance. 

A.3. District’s Vision and Mission Statements
The District's Mission and Vision Statement will be read in  English by Delilah Mauga, 5th grader in Ms. Llamas'
Class; and  The District's Vision and Mission Statement will be read in Spanish by Yuliana Martinez, 7th grader in
Ms. Alvarez' Class. 

A.4.  Presentation by Lemonwood School, Academy of Communications Through Arts and Technology. 
Mrs. Sally Wennes, Principal will provide a short presentation to the Board regarding Lemonwood School, Academy
of Communications Through Arts and Technology.  Following the presentation President Madrigal Lopez will present
a token of appreciation to the students that participated in the Board Meeting. 

A.5. Adoption of Agenda (Superintendent)
Moved: 
Seconded: 
Vote: 

ROLL CALL VOTE:
Robles-Solis ___, Cordes ___, O'Leary ___,  Vega ___, Madrigal Lopez ____

A.6. Closed Session – Public Participation/Comment (Limit three minutes per person per topic)
Persons wishing to address the Board of Trustees on any agenda item identified in the Closed Session agenda may do
so by completing a “Speaker Request Form” and submitting the form to the Assistant Superintendent of Human
Resources and Support Services.  Public Comment shall be limited to fifteen (15) minutes per subject with a
maximum of three (3) minutes per speaker.

The Board will now convene in closed session to consider the items listed under Closed Session.

A.7. Closed Session
 1. Pursuant to Section 54956.9 of Government Code: 
    Conference with Legal Counsel -  Anticipated Litigation: 1 case 
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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

    Conference with Legal Counsel - Existing Litigation: 1 case 
    Oxnard School District et al. Central District No. CV-04304-JAK-FFM

 2. Pursuant to Section 48916 of the Education Code the Board will consider student matters including:
     The Board will consider student matters including:
     • Case No. 19-05 Expulsion, Readmission and Expungement of Records (Action Item)

3.  Pursuant to Sections 54957.6 and 3549.1 of the Government Code: 
    Conference with Labor Negotiator: 
    Agency Negotiators: OSD Assistant Superintendent, Human Resources &
    Support Services, and Garcia  Hernandez & Sawhney, LLP 
    Association(s): OEA, CSEA, OSSA; and All Unrepresented Personnel- 
    Administrators, Classified Management, Confidential 

3. Pursuant to Section 54957 of the Government Code the Board will consider personnel matters, including:
 a.      Public Employee Discipline / Dismissal/ Release
        - Resolution # 19-24 regarding Non-reelection of Probationary Certificated Employees (Confidential) 

 b. Public Employee Discipline / Dismissal/ Release
       - Confidential

A.8. Reconvene to Open Session (7:00 PM)

A.9. Report Out of Closed Session
The Board will report on any action taken in closed session or take action on any item
considered in closed session, including expulsion of students.

a. Public Employee(s): Discipline/ Dismissal/ Release
- Resolution # 19-24 regarding Non-reelection of Probationary Certificated Employees (Confidential)

Moved:_______________
Seconded: _______________
Vote:_______________

ROLL CALL:
Robles-Solis ___, Cordes ___, O’Leary ___, Vega ___, Madrigal Lopez ___

b. Public Employee(s): Discipline/ Dismissal/ Release
- Confidential
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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

Moved:_______________
Seconded: _______________
Vote:_______________

ROLL CALL:
Robles-Solis ___, Cordes ___, O’Leary ___, Vega ___, Madrigal Lopez ___

A.10. Public Comment (3 minutes per speaker) / Comentarios del Público (3 minutos para cada ponente)
Members of the public may address the Board on any matter within the Board’s jurisdiction at this time or at the time
that a specific agenda item is being considered.  Comments should be limited to three (3) minutes.  Please know this
meeting is being video-recorded and televised.  The Board particularly invites comments from parents of students in
the District.  If you would like to donate your (3) minutes of public speaking time, you must be present during public
comments.

Los miembros del público podrán dirigirse a la Mesa Directiva sobre cualquier asunto que corresponda a la
jurisdicción de la Mesa Directiva en este periodo o cuando este punto figure en el orden del día y sea analizado. Los
comentarios deben limitarse a tres (3) minutos. Tenga presente que esta reunión está siendo grabada y televisada. La
Mesa Directiva invita en particular a los padres y alumnos del distrito a que presenten sus comentarios.  Si gusta
donar sus tres (3) minutos de comentario, debe estar presente durante la presentación de comentarios.

Section B: PUBLIC COMMENT/HEARINGS

B.1. Public Comment (3 minutes per speaker) / Comentarios del Público (3 minutos para cada ponente)
Members of the public may address the Board on any matter within the Board’s jurisdiction at this time or at the time
that a specific agenda item is being considered.  Comments should be limited to three (3) minutes.  Please know this
meeting is being video-recorded and televised.  The Board particularly invites comments from parents of students in
the District.  If you would like to donate your (3) minutes of public speaking time, you must be present during public
comments.

Los miembros del público podrán dirigirse a la Mesa Directiva sobre cualquier asunto que corresponda a la
jurisdicción de la Mesa Directiva en este periodo o cuando este punto figure en el orden del día y sea analizado. Los
comentarios deben limitarse a tres (3) minutos. Tenga presente que esta reunión está siendo grabada y televisada. La
Mesa Directiva invita en particular a los padres y alumnos del distrito a que presenten sus comentarios.  Si gusta
donar sus tres (3) minutos de comentario, debe estar presente durante la presentación de comentarios.

Section C: CONSENT AGENDA
(All matters specified as Consent Agenda are considered by the Board to be                                                   Notes:
routine and will be acted upon in one motion. There will be no discussion of                                                   Moved:
these items prior to the time the Board votes on the motion unless members of                                           Seconded:
the Board request specific items be discussed and/or removed from the                                                            Vote:
Consent Agenda.)                                                                                                                                                     
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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

ROLL CALL VOTE:
Robles-Solis ___, Cordes ___, O’Leary ___, Vega ___, Madrigal Lopez ___
It is recommended that the Board approve the following consent agenda items:

C.1.  Personnel Actions (Vaca/Nair-Villano)  
It is the recommendation of the Assistant Superintendent, Human Resources & Support Services and the Director,
Classified Human Resources, that the Board of Trustees approve the Personnel Actions, as presented.

C.2.   Establish/Abolish/Increase/Reduce Hours of Position (Nair-Villano)
It is the recommendation of the Director of Classified Human Resources that the Board of Trustees approve the
abolishment and increase of positions, as presented.

Abolish 
A three and a half hour 180 day Campus Assistant position number 2973 to be abolished at Curren school.  This
position will be abolished due to the lack of work. The amount  of savings for Campus Assistant will be $10,862 to
General fund.

Increase
A three hour 180 day Campus Assistant position number 6819 to be increased to five hours and forty five minutes at
Curren school.  This position will be increased to ensure student safety. The amount for Campus Assistant of 
$13,788 to be paid out of General fund.

C.3. Enrollment Report (Penanhoat)
District enrollment as of January 31, 2020 was 15,680.  This is 488 less than the same time last year.

C.4.  Request for Approval of Out of State Conference Attendance (Penanhoat/Mitchell)
In the coming year, onsite notarial services for the District will be performed by Lydia Garcia, Executive Assistant,
Business & Fiscal Services, and Argelia Tellez, Administrative Assistant, Information Technology.  It is the
recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Chief Information Officer that
the Board of Trustees approve out of state conference attendance as outlined above. The amount of $2,600.00 for
registration, travel and lodging, to be paid out of the General fund.

C.5.    Purchase Order/Draft Payment Report #19-06 (Penanhoat/Franz)
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of Purchasing
that the Board of Trustees approve Purchase Order/Draft Payment Report #19-06 as submitted.

Section C: APPROVAL OF AGREEMENTS
It is recommended that the Board approve the following agreements:

C.6.  Approval of Amendment #1 to Agreement #19-08 - Terra Firma Enterprises (Vaca/Magana)
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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

At the Board Meeting of May 15, 2019, the Board of Trustees approved Agreement #19-08 with Terra Firma
Enterprises, in the amount of $37,000.00. It is the recommendation of the Assistant Superintendent, Human
Resources & Support Services, and the Risk Manager, that the Board of Trustees approve Amendment #1 to
Agreement #19-08 with Terra Firma Enterprises. The amount not to exceed $4,985.00 out of the Safety Credits
fund.

C.7.   Approval of Agreement #19-199 - 101 Jumpers (DeGenna/Wennes)
101 Jumpers will provide 5 inflatable attractions (aka "Jolly Jumpers"), 5 generators, and a popcorn machine, on
Wednesday, March 11, 2020,  for a Trimester 2 AR incentive for K-5th grade students at Lemonwood School. It is
the recommendation of the Principal, Lemonwood School, and the Assistant Superintendent, Educational Services,
that the Board of Trustees approve Agreement #19-199 with 101 Jumpers. The amount not to exceed $1,180.00 out
of Donations fund.

C.8.   Approval of Agreement #19-200 - Children’s Therapy Center (DeGenna/Madden)
Children's Therapy Center will provide Independent Occupational Therapy Evaluator Services to the Special
Education Services Department during the 2019-2020 academic year to complete occupational therapy evaluations.
It is the recommendation of the Interim Director, Special Education Services, and the Assistant Superintendent,
Educational Services that the Board of Trustees approve Agreement #19-200 with Children’s Therapy Center. The
amount not to exceed $3,000 to be paid out of Special Education funds.

C.9. Approval of Notice of Completion, Thurgood Marshall Elementary School New Classroom Building
Project (Penanhoat/CFW)
Construction work has been completed and accepted by the Architect of Record and the Department of the State
Architect (DSA) Inspector of Record for the Thurgood Marshall Elementary School New Classroom Building
Project. It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, in consultation with
Caldwell Flores Winters, that the Board of Trustees approve the Notice of Completion and filing of such notice with
the Ventura County Recorder's Office, for Construction Services Agreement #17-117, Thurgood Marshall
Elementary School New Classroom Building Project with Bernards Bros. Inc.

Section C: RATIFICATION OF AGREEMENTS
It is recommended that the Board ratify the following agreements:

C.10. Ratification of Change Order No. 025 to Construction Services Agreement #17-117 with Bernards to
adjust costs for the Marshall New Classroom Building Project (Penanhoat/CFW)
During construction of the Marshall New Classroom Building Project, many DSA course-of-construction design
changes occurred affecting the project schedule. It is the recommendation of the Assistant Superintendent, Business
& Fiscal Services, in consultation with Caldwell Flores Winters, that the Board of Trustees ratify Change Order No.
025 for Master Agreement #17-117 with Bernards. Seven Hundred Two Thousand Seven Hundred Four Dollars
and No Cents ($702,704.00) to be paid to Bernards under Board approved Master Agreement #17-117 from the
Master Construct and Implementation Program Reserve to account for this increase. If approved, the increase to
budget and the allocation from the Program Reserve will be reflected in the District’s next Semi-Annual Update to the
Master Construct and Implementation Program Report.
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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

Section D: ACTION ITEMS
(Votes of Individual Board Members must be publicly reported.)

D.1. Reduction in Force: Reduction or Discontinuance of Particular Kinds of Service and Adoption of
Resolution No. 19-21. (Vaca)
Oxnard School District (District) administration projects that there will be budget constraints in the 2020-21 school
year driven by declining enrollment in the District and the continued underfunding of education at the State and
Federal level.  It is recommended that the Board of Trustees adopt the Reduction in Force and Resolution No.
19-21, as presented.  

Public Comment:
Presentation:
Moved:
Seconded:
Board Discussion:
Vote:

ROLL CALL VOTE:
Robles-Solis ___, Cordes ___,  O’Leary ___, Vega ___, Madrigal Lopez ___

D.2. Call for Nominations for CSBA Delegate Assembly (Dr. Aguilera-Fort)
It is the recommendation of the District Superintendent that the Board of Trustees consider whether or not it wishes to
vote for four representatives for the 2020 CSBA Delegate Assembly, and have administration submit the official
ballot on behalf of the Board of Trustees

Public Comment:
Presentation:
Moved:
Seconded:
Board Discussion:
Vote:

ROLL CALL VOTE:
Robles-Solis ___, Cordes ___,  O’Leary ___, Vega ___, Madrigal Lopez ___

Section E: APPROVAL OF MINUTES

E.1. Approval of Minutes
No meeting minutes will be approved at this meeting.

Section F: BOARD POLICIES
(These are presented for discussion or study. Action may be taken at the discretion of the Board.)
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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

F.1. Second Reading of Board Policies, Regulations and Bylaws
It is the recommendation of the Superintendent that the Board of Trustees approve the revisions to the Board Policies
and Administrative Regulations as presented.

The policy and regulation have been updated to reflect new laws, as recommended by the California School Boards
Association (CSBA).

   BUSINESS AND NONINSTRUCTIONAL OPERATIONS:
   BP and AR 3580- District Records (Vaca)

   PERSONNEL
   AR 4040- Employee Use of Technology (Vaca)

California Penal Code Section 653.1 prohibits the release of balloons made of electrically conductive material and
filled with a gas lighter than air, as part of a public or civic event, promotional activity, or product advertisement.

   INSTRUCTION:
   BP 6115 – Ceremonies and Observances (Penanhoat)

The added language is indicated by italicized font on the attached. The deleted language is indicated by strikethrough
on the attached. 

Moved:
Seconded:
Vote:

ROLL CALL VOTE:
Robles-Solis ___, Cordes ___, O’Leary ___, Vega ___, Madrigal Lopez ___

Section G: CONCLUSION

G.1. Superintendent’s Announcements (3 minutes)
A brief report will be presented concerning noteworthy activities of district staff, matters of general interest to the
Board, and pertinent and timely state and federal legislation.

G.2. Trustees’ Announcements (3 minutes each speaker)
The trustees’ report is provided for the purpose of making announcements, providing conference and visitation
summaries, coordinating meeting dates, identifying board representation on committees, and providing other
information of general interest.
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Note: No new items will be considered after 10:00 p.m. in accordance with
Board Bylaws, BB 9323 – Meeting Conduct

March 4, 2020

G.3. ADJOURNMENT
 Moved:
 Seconded: 
Vote:

ROLL CALL VOTE:
Robles-Solis ___, Cordes ___, O'Leary ___, Vega ___, Madrigal Lopez ____ 

Karling Aguilera-Fort, Ed. D.
District Superintendent and Secretary to the Board of Trustees

This notice is posted in conformance with the provisions of Chapter 9 of the Government Code, in the front of the
Educational Services Center; 1051 South A Street , Oxnard, California by 5:00 p.m. on Friday, February 28, 2020.
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OSD BOARD AGENDA ITEM

Name of Contributor: Dr. Jesus Vaca Date of Meeting: March 4, 2020

Agenda Section: Section C: Consent Agenda

Personnel Actions (Vaca/Nair-Villano)

The attached are recommended Personnel Actions presented to the Board of Trustees for
consideration.  The salary placement for the individuals employed will be in accordance with the
salary regulations of the District.  Personnel Actions include: new hires, transfers, pay changes,
layoffs, recall from layoffs, resignations, retirements, authorizations, and leaves of absence.

FISCAL IMPACT:

Informational only.

RECOMMENDATION:  

It is the recommendation of the Assistant Superintendent, Human Resources & Support
Services and the Director, Classified Human Resources, that the Board of Trustees approve the
Personnel Actions, as presented.

ADDITIONAL MATERIALS:

Attached: Personnel Actions 03.04.2020 (four pages)
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March 4, 2020 
   

CERTIFICATED PERSONNEL ACTIONS 
 
Listed below are recommended Certificated Personnel Actions presented to the Board of Trustees for 
consideration.  The salaries for the individuals employed will be determined, in accordance with the 
salary regulations of the District. 
 
New Hires   

   

Arevalo, Estanilao Special Ed Teacher February 24, 2020 

Gonzales-Villalpando, Rae   Teacher February 24, 2020 

Neville, Alicia  Special Education, Program Specialist March 2, 2020 

   

Liebig, Sarah Substitute Teacher 2019/2020  School Year 

Pantoja, Vanessa Substitute Teacher 2019/2020  School Year 

Trevor, Tiffany Substitute Teacher 2019/2020  School Year 

Valencia, Melody  Substitute Teacher 2019/2020  School Year 

   

   

Resignations   

   

Boden, Katrina Teacher June 18, 2020 

Boyko, Ruth Special Education Teacher June 18, 2020 

Kessler, Joann Teacher June 18, 2020 

Kirk, Maria Special Education Teacher June 18, 2020 

Montoya, Elizabeth Teacher June 18, 2020 

Murillo, Eva Teacher June 18, 2020 

Nelson, Kayla Teacher June 18, 2020 

Olly, Amanda Psychologist  June 26, 2020 

Reid, Ryan Teacher June 18, 2020 

Schultz, Kelly Teacher June 18, 2020 

Torres, Fenella Psychologist June 26, 2020 

Vorac, Michael Teacher June 18, 2020 

Zamudio, Eva Teacher June 18, 2020 

   

   

Retirement   

   

Hammer, Stephanie Teacher June 30, 2020 

Rodriguez, Nancy  Teacher June 30, 2020 

Owechko, Susan Teacher June 30, 2020 

   

Promotions   

   

Prater, Julie Mathematics Manager February 1, 2020 

McGee, Theresa  Interim Special Ed. Manager February 1, 2020 

   

Unpaid Leave of Absences   

   

Cochrane, Jenna Teacher March 16 – April 17 2020 
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Page 1  March 4, 2020 
CLASSIFIED PERSONNEL ACTIONS 
 

New Hire 

  Arreola, Kassandra Paraeducator II, Position #7035 02/10/2020 

 

Special Education 5.75 hrs./183 days 

 Najera, Katharine R Health Care Technician, Position #2693 02/24/2020 

 Pupil Services 7.0 hrs./183 days  

   

Limited Term   

Carrasco, Elda Campus Assistant (substitute) 02/06/2020 

Medina, Miguel B Paraeducator (substitute) 02/11/2020 

Mena, Ana C Paraeducator (substitute) 02/07/2020 

Orozco, Maria G Paraeducator (substitute) 02/05/2020 

Perez, Dayanara S Paraeducator (substitute) 02/11/2020 

Reyes, Natalie A Paraeducator (substitute) 02/06/2020 

Rivera, Herman Paraeducator (substitute) 02/02/2020 

Smith, Mariedith Paraeducator (substitute) 02/03/2020 

Villanueva Hernandez, Jaime Paraeducator (substitute) 02/06/2020 

   

Promotion   

Leon, Ricardo C Information Technology Project Coordinator, Position #9716 02/18/2020 

 Information Technology 8.0 hrs./246 days  

 Technology Services Technician, Position #2718  

 Information Technology 8.0 hrs./246 days  

Increase in Work Days   

Grande, Carmen E School Office Manager, Position #1820 01/28/2020 

 Marshall 8.0 hrs./215 days  

 School Office Manager, Position #1820  

 Marshall 8.0 hrs./210 days  

Transfer   

Garcia Herrera, Lucrecia M Child Nutrition Worker, Position #2840 02/18/2020 

 McKinna 5.0 hrs./185 days  

 Child Nutrition Worker, Position #2839  

 Elm 5.0 hrs./185 days  

Madrid, Sabrina Campus Assistant, Position #8063 02/18/2020 

 San Miguel 5.75 hrs./180 days  

 Campus Assistant, Position #6546  

 Driffill 5.75 hrs./180 days  

Morales, Maria A Child Nutrition Worker, Position #1831 02/18/2020 

 Elm 5.0 hrs./185 days  

 Child Nutrition Worker, Position #2789  

 McAuliffe 5.0 hrs./185 days  

   

In Lieu of Layoff   

Barajas, Jessica M Office Assistant II, Position #2156 04/06/2020 

 Harrington 5.0 hrs./203 days  

 Office Assistant II, Position #1818  

 Ramona 6.0 hrs./203 days  
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Camarena, Rosy R Office Assistant II, Position #1983 04/06/2020 

 Marshall 7.0 hrs./203 days  

 Office Assistant II, Position #2156  

 Harrington 7.0 hrs./203 days  

Hurtado Magana, Rosacela Office Assistant II, Position #329 02/18/2020 

 Marina West 5.75 hrs./203 days  

 Office Assistant II, Position #329  

 Marina West 7.0 hrs./203 days  

Iniguez, Sylvia Office Assistant II, Position #1356 04/06/2020 

 McAuliffe 6.0 hrs./203 days  

 Office Assistant II, Position #2172  

 Ritchen 7.0 hrs./203 days  

Jasso, Maria De Jesus Office Assistant II, Position #2172 04/06/2020 

 Ritchen 7.0 hrs./203 days  

 Office Assistant II, Position #1356  

 McAuliffe 7.0 hrs./203 days  

Morales-Hernandez, Lorena Y Office Assistant II, Position #970 02/18/2020 

 Brekke 7.0 hrs./203 days  

 Office Assistant II, Position #970  

 Brekke 6.0 hrs./203 days  

Rivera, Matilde Clerical Assistant, Position #877 02/18/2020 

 McAuliffe 4.4 hrs./ 183 days  

 Clerical Assistant, Position #877  

 McAuliffe 5.5 hrs./ 183 days  

Serrano, Yvonee Office Assistant II, Position #2185 04/06/2020 

 Sierra Linda 6.0 hrs./ 203 days  

 Office Assistant II, Position #1823  

 Elm 6.0 hrs./ 203 days  

Torres Jr., Mark T Paraeducator I, Position# 7183 02/18/2020 

 McAuliffe 3.167 hrs./183 days  

 Paraeducator I, Position #7183  

 McAuliffe 4.833 hrs./183 days  

Trejo, Leticia T Office Assistant II, Position #1818 04/06/2020 

 Ramona 6.0 hrs./ 203 days  

 Office Assistant II, Position #1983  

 Marshall 7.0 hrs./ 203 days  

   

Additional Position   

Layne, Maria Campus Assistant, Position #9812 02/03/2020 

 Early Childhood Education .50 hrs./180 days  

   

   

Leave of Absence   

Delgado, Gabriela T Paraeuducator III, Position #1942 01/28/2020-05/07/2020 

 Special Education 5.75 hrs./183 days Tuesdays & Thursdays 

Tapia, Aurora Campus Assistant, Position #3036 02/10/2020-04/17/2020 

 Ritchen 5.0 hrs./183 days  
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Resignation   

Hernandez, Guadalupe Paraeucator II, Position #6733 01/31/2020 

 Special Education 5.75 hrs./183 days  

Mendez, Cindy V Paraeducator II, Position #6581 01/30/2020 

 Special Education 5.75 hrs./183 days  

Van Someren, David Electrician, Position #9223 03/06/2020 

 Facilities 8.0 hrs./246 days   

Washington, Tanya Campus Assistant, Position #6660 02/28/2020 

 Curren 3.0 hrs./180 days  

Zendejas, Yvette M Paraeducator I, Position #7170 02/28/2020 

 Curren 3.16 hrs./183 days  
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OSD BOARD AGENDA ITEM

Name of Contributor: Dr. Jesus Vaca Date of Meeting: March 4, 2020

Agenda Section: Section C: Consent Agenda

Establish/Abolish/Increase/Reduce Hours of Position (Nair-Villano)

Abolish 

a three and a half hour 180 day Campus Assistant position number 2973 to be abolished at
Curren school.  This position will be abolished due to the lack of work. 

Increase

a three hour 180 day Campus Assistant position number 6819 to be increased to five hours and
forty five minutes at Curren school.  This position will be increased to ensure student safety. 

FISCAL IMPACT:

Savings for Campus Assistant: $10,862 General
Cost for Campus Assistant: $13,788 General

RECOMMENDATION:  

It is the recommendation of the Director of Classified Human Resources that the Board of
Trustees approve the abolishment and increase of positions, as presented.

ADDITIONAL MATERIALS:

Attached:
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OSD BOARD AGENDA ITEM

Name of Contributor: Janet Penanhoat Date of Meeting: March 4, 2020

Agenda Section: Section C: Consent Agenda

Enrollment Report (Penanhoat)

District enrollment as of January 31, 2020 was 15,680.  This is 488 less than the same time last
year.

FISCAL IMPACT:

N/A

RECOMMENDATION:  

Information only.

ADDITIONAL MATERIALS:

Attached: Graph – Oxnard School District Enrollment History 2015-16 through  2019-20
Actuals (1 page)

16

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/538520/EnrollHistory_15-16_to_19-20.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/538520/EnrollHistory_15-16_to_19-20.pdf


16,872
16,884 16,907 16,916 16,918

16,930 16,925
16,955 16,963 16,949

16,929 16,928

16,782
16,822

16,824

16,774 16,766 16,797
16,800

16,796
16,811 16,804 16,787 16,779

16,579
16,612

16,608
16,621

16,606

16,549
16,619

16,612
16,590 16,573 16,567 16,549

16,138 16,137
16,134

16,149
16,127

16,154 16,168 16,175
16,151

16,175 16,167 16,162

15,760
15,730 15,730 15,718

15,707
15,712

15,680

15,550

15,750

15,950

16,150

16,350

16,550

16,750

16,950

17,150

AUGUST SEPT CALPADS
(uncertified)

OCT NOV DEC JAN FEB MAR APR MAY JUNE JULY

Oxnard School District Enrollment History 2015‐16 through 2019‐20 Actuals

2015‐16 Actual 2016‐17 Actual 2017‐18 Actual 2018‐19 Actual 2019‐20 Actual

17



OSD BOARD AGENDA ITEM

Name of Contributor: Janet Penanhoat Date of Meeting: March 4, 2020

Agenda Section: Section C: Consent Agenda

Request for Approval of Out of State Conference Attendance (Penanhoat/Mitchell)

In the coming year, onsite notarial services for the District will be performed by Lydia Garcia,
Executive Assistant, Business & Fiscal Services, and Argelia Tellez, Administrative Assistant,
Information Technology.  Both employees are active members of the National Notary
Association (NNA).  The NNA hosts an annual conference at various locations throughout the
United States.  

The National Notary Conference is the only resource of its type.  It is specifically engineered to
provide valuable information regarding the latest notary laws, increasing notary knowledge, and
managing difficult situations and uncommon documents, via several days of workshops,
hands-on exercises, and peer networking.  

In order to best serve the needs of the district, it is critical that these employees are kept current
on their obligations and duties as notaries, and informed about any changes in law pertaining
thereto.  To that end, the Board’s approval is requested for Ms. Garcia and Mrs. Tellez to attend
the NNA’s Annual National Notary Conference in Scottsdale, AZ, June 7-10, 2020.

FISCAL IMPACT:

Approximately $2,600.00 for registration, travel and lodging, to be paid from the General Fund.

RECOMMENDATION:  

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the
Chief Information Officer that the Board of Trustees approve out of state conference attendance
as outlined above.

ADDITIONAL MATERIALS:

Attached: Conference Info (1 page)
Lodging Info (1 page) 
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OSD BOARD AGENDA ITEM

Name of Contributor: Janet Penanhoat Date of Meeting: March 4, 2020

Agenda Section: Section C: Consent Agenda

Purchase Order/Draft Payment Report #19-06 (Penanhoat/Franz)

The attached report contains the following for the Board’s approval/ratification:

1. A listing of Purchase orders issued 01/24/2020 through 02/20/2020 for the 2019-2020
school year, for $831,771.26.

2. There have been no Draft Payments issued from 01/24/2020 through 02/20/2020, for the
2019-2020 school year.

FISCAL IMPACT:

N/A

RECOMMENDATION:  

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the
Director of Purchasing that the Board of Trustees approve Purchase Order/Draft Payment
Report #19-06 as submitted.

ADDITIONAL MATERIALS:

Attached: Purchase Order/Draft Payment Report #19-06 (10 Pages)
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OSD BOARD AGENDA ITEM

Name of Contributor: Dr. Jesus Vaca Date of Meeting: March 4, 2020

Agenda Section: Section C: Support Services Agreement

Approval of Amendment #1 to Agreement #19-08 - Terra Firma Enterprises
(Vaca/Magana)

At the Board Meeting of May 15, 2019, the Board of Trustees approved Agreement #19-08 with
Terra Firma Enterprises, in the amount of $37,000.00.  Terra Firma will provide technical
assistance to the Oxnard School District to assist in the design, development, and
implementation of an assembly drill for the District Office, a 3-4 hour functional exercise for the
District Office, and a 2-3 hour school site reunification exercise for 10 sites, during the
2019-2020 fiscal year.

Amendment #1, in the amount of $4,985.00, will add a 4-hour training for the Incident
Management Team on how to support and respond to a school site emergency incident. 
Training will focus on integrating into the emergency response organization and communication.
Terra Firma Enterprises will also implement a 3.5 hour training for Principals and Assistant
Principals to assist them through the initial response phase of a disaster, for a new total
agreement amount of $41,985.00.

FISCAL IMPACT:

Not to exceed $4,985.00 - Safety Credits

RECOMMENDATION:  

It is the recommendation of the Assistant Superintendent, Human Resources & Support
Services, and the Risk Manager, that the Board of Trustees approve Amendment #1 to
Agreement #19-08 with Terra Firma Enterprises.

ADDITIONAL MATERIALS:

Attached: Amendment #1 (1 Page)
Agreement #19-08, Terra Firma Enterprises (17 Pages)
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/535849/_19-08_Agreement_-_Terra_Firma_Enterprises__Vaca-Magana_.pdf


 

 
Amendment #1 to Agreement #19-08 

With Terra Firma Enterprises 
March 4, 2020 

 
 
 

At the Board Meeting of May 15, 2019, the Board of Trustees approved 
Agreement #19-08 with Terra Firma Enterprises, in the amount of $37,000.00.  
Terra Firma will provide technical assistance to the Oxnard School District to 
assist in the design, development, and implementation of an assembly drill for 
the District Office, a 3-4 hour functional exercise for the District Office, and a 2-3 
hour school site reunification exercise for 10 sites, during the 2019-2020 fiscal 
year. 
 
Amendment #1, in the amount of $4,985.00, will add a 4-hour training for the 
Incident Management Team on how to support and respond to a school site 
emergency incident.  Training will focus on integrating into the emergency 
response organization and communication. Terra Firma Enterprises will also 
implement a 3.5 hour training for Principals and Assistant Principals to assist 
them through the initial response phase of a disaster, for a new total agreement 
amount of $41,985.00. 
 
 
 
Terra Firma Enterprises: 
 
 
By:  _________________________________  Date:  ____________ 
       Wendy H. Milligan 
 
 
 
Oxnard School District: 
 
 
By:  _________________________________  Date:  ____________ 
 Lisa A. Franz, Director, Purchasing 
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OSD BOARD AGENDA ITEM

Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: March 4, 2020

Agenda Section: Section C: Enrichment Agreement

Approval of Agreement #19-199 - 101 Jumpers (DeGenna/Wennes)

101 Jumpers will provide 5 inflatable attractions (aka "Jolly Jumpers"), 5 generators, and a
popcorn machine, on Wednesday, March 11, 2020,  for a Trimester 2 AR incentive for K-5th
grade students at Lemonwood School.

FISCAL IMPACT:

Not to exceed $1,180.00 - Donations

RECOMMENDATION:  

It is the recommendation of the Principal, Lemonwood School, and the Assistant
Superintendent, Educational Services, that the Board of Trustees approve Agreement #19-199
with 101 Jumpers.

ADDITIONAL MATERIALS:

Attached: Agreement #19-199, 101 Jumpers (2 Pages)
Certificate of Insurance (3 Pages)
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INVOICE NUMBER:  101062419  

DATE OF RESERVATION: 06/24/19 

DELIVERY DATE: 03/11/20 

RENTALS REPRESENTATIVE: Jose L. Angel 

DEPOSIT REQUIRED:  NO 

SUPERVISION REQUIRED:  NO 

INVOICE 

CUSTOMER: DELIVERY: 
Lemonwood Elementary School  March 11, 2020 @ 7:00 A.M. - 2:30 P.M. 

ATTENTION: Catalina Perez 

PHONE:  (805) 385-1551  x 5601 
EMAIL: C.Perez@oxnardsd.org  

Item # Qty Description of Rental Unit  Price/Unit Total
101JJC 1 3 in 1 Generic Combo  $ 200.00 $  200.00 

101CMB 1 Princes Palace 3 in 1 Combo $ 180.00 $  180.00 

101CMB 1 Pirates 3 in 1 Combo  $ 180.00 $  180.00 
101CMB 1 Sports 4 in 1 Combo (M) $ 180.00 $  180.00 

101CMB 1 Jungle Island 3 in 1 Combo $ 180.00 $  180.00 

101BAB 4 Bel-Air Blower Included Included 
101GEN 5 3500 Watts Generator   $   30.00 $  150.00 

101PCN 1 Popcorn Machine $   60.00 $    60.00 

101INS 1 Insurance Certificate/Endorsement $   50.00 $    50.00 

SUBTOTAL: $ 1,180.00 

Delivery/Set-Up Fee:  Included 

PARTIAL PAYMENT RECEIVED:        None  

________________________________________________________________________________________________ 

TOTAL Balance Due:                           $1,180.00

Payment Policy:
A 25% cancellation fee applies to any reservations cancelled within three days of delivery.  

  We accept the following methods of payment:  Cash, Money RESERVATION, Company or Personal Checks. 

SIGN: ______________________________________________________ DATED: ___________________ 
Lemonwood Elementary School: Authorized Representative 

   PRINT NAME: ________________________________________________ TITLE: ________________________

  THIS CONFIRMATION MUST BE SIGNED AND RETURNED PRIOR TO DELIVERY.  
 Signing of this Confirmation also acknowledges customer has approved with price and product description and understands that once a reservation has been made, Customer 

only has up to 7 days prior to delivery to cancel. RESERVATIONs canceled within7 days of delivery will forfeit any deposit made. 

Remit to: 101 JUMPERS, 3004 South Ventura Road, Oxnard, CA 93033

Phone: (805) 830-3274 or (805) 754-4952  

Email: Bouncerboss@101jumpers.com 

101 JUMPERS / TERMS, CONDITIONS AND WARRANTY 
[FORM: CECW1YR] 

1. ACCEPTANCE OF RESERVATION: 
WE ACCEPT YOUR RESERVATION FOR THE INFLATABLE PRODUCT OR DEVICE LISTED ON YOUR RENTAL CONFIRMATION.  YOU HAVE READ AND 
FULLY UNDERSTAND AND AGREE TO THE TERMS SET FORTH ON THE RENTAL CONFIRMATION.  NO DIFFERENT OR ADDITIONAL TERMS WILL BE 
ACCEPTED BY 101 JUMPERS WITHOUT WRITTEN CONSENT OF AUTHORIZED 101 JUMPERS PERSONNEL. 101 JUMPERS IS NOT RESPONSIBLE FOR 
CLERICAL OR TYPOGRAPHICAL ERROS MAE ON ANY OF ITS DOCUMENTS, QUOTATIONS OR LITERATURE.
2. RESPONSIBILITY OF USE & DISCLAIMER OF WARRANTIES

LEASSE IS RESPONSIBLE FOR THE USE OF THE LEASSED ITEMS.   LEASSE ASSUME ALL RISKS INHERENT TO THE OPERATION AND USE OF 
LEASSED ITEMS, AND AGREE TO ASSUME THE ENTIRE RESPONSIBILITY FOR THE DEFENSE OF, AND TO PAY, INDEMNITY AND HOLD 101 JUMPERS 
HARMLESS FROM AND HEREBY RELEASE 101 JUMPERS FROM, AND ALL CLAIMS FOR DAMAGE TO PROPERTY OR BODILY INJURY (INCLUDING 
DEATH) RESULTING FROM THE USE, OPERATION OR POSSESSION OF THE ITEMS, WHETHER OR NOT IT BE CLAIMED OR FOUND THAT SUCH 
DAMAGE OR INJURY RESULTED IN WHOLE OR PART FROM 101 JUMPERS NEGLIGENCE, FROM THE DEFECTIVE CONDITION OF THE ITEMS, OR ANY 
OTHER CAUSE.  LEASSE AGREES THAT 101 JUMPERS MAKES NO WARRANTES EXPRESSED OR IMPLIED, INCLUDING MERCHANT ABILITY OR 
FITNESS FOR PARTICULAR PURPOSE HAVE BEEN MADE IN CONNECTION WITH THE EQUIPMENT LEASSED.

OSD AGREEMENT #19-199

Lisa A. Franz Director, Purchasing

52



3. EQUIPMENT FAILURE
LEASSE AGREE TO IMMEDIATELY DISCONTINUE THE USE OF LEASSED ITEMS SHOULD IT AT ANY TIME BECOME UNSAFE OF DISREPAIR, AND WILL
IMMEDIATELY (ONE HOUR OR LESS) NOTIFY 101 JUMPERS FO THE FACTS.  101 JUMPERS AGREES TO ITS DISCRETION TO MAKE THE ITEMS 
OPERABLE WITHIN A REASONABLE TIME, OR ADJUST RENTAL CHARGES.  THE PROVISION DOES NOT RELIEVE LEASSE FROM OBLIGATIONS OF 
CONTRACT.  IN ALL EVENTS 101 JUMPERS SHALL NOT BE RESPONSIBLE FOR INJURY OR DAMAGE RESULTING FROM FAILURE OR DEFECT OF 
LEASSED ITEMS.
4. USE OF EQUIPMENT
LEASSE AGREES & COVENANTS TO BE SATISFIED WITH THE INSTRUCTION AND CONDITION OF EQUIPMENT LEASSED AND OF THE PROPER AND 
SAFE USE OF EQUIPMENT.  LEASSE FURTHER AGREES THAT THE ITEMS WILL BE USED ONLY AT THE ADDRESS LISTED ON CONTRACT, AND ONLY 
FOR THE PURPOSE FOR WHICH IT WAS INTENDED AND MANUFACTURED.  SUBLEASING OR IMPROPER USED IS PROHIBITED.  LEASSE AGREES 
THEY HAVE READ ALL INSTRUCTION MANUALS, OPERATING INSTRUCTIONS, AND WARNINGS RELATED TO LEASSED ITEMS.
5. EQUIPMENT RESPONSABILITY

LEASSE ASSUMES RESPONSIBILITY FOR ALL LEASSED ITEMS, INCLUDING THEIR SAFE AND PROPER USE, OPERATION MAINTENCE, AND RETURN 
TO 101 JUMPERS.  LEASSE IS RESPONSIBLE FOR ALL LOST, DAMAGE, OR REPAIR, REGARDLESS OF CAUSE.  IF ITEMS ARE LOST, STOLEN OR 
DAMAGED, LEASSE WILL ASSUME ALL COSTS OF REPLACEMENT OR REPAIR, INCLUDING ALL LABOR REPAIR COSTS.  LEASSE SHALL PAY A 
REASONABLE CLEANING CHARGE FOR LEASSED ITEMS RETURNED DIRTY.
6. TIME OF RETURN
LEASSES RIGHT OF POSSESSION TERMINATES UPON THE EXPIRATION OF THE RENTAL PERIOD SET FORTH ON THE CONTRACT.  TIME IS OF THE 
ESSENCE IN THIS CONTRACT.  ANY EXTENSION MUST BE AGREED UPON IN WRITING.
7. LATE RETURNS

LEASSE SHALL RETURN LEASSED ITEMS TO 101 JUMPERS DURING REGULAR BUSINESS HOURS, PROMPTLY UPON, OR PRIOR TO EXPIRATION OF
RENTAL PERIOD.  IF LEASSE DOES NOT TIMELY RETURN, THE RENTAL RATE SHALL CONTINUE UNTIL ITEMS ARE RETURNED.
8. PAYMENT
LEASSE SHALL PAY ALL CHARGES PAYABLE UNDER THIS CONTRACT IN ADVANCE, PROVIDED HOWEVER THAT ALL FORGOING SHALL NOT LIMIT 
THE AMOUNT PAYABLE BY LEASSE HEREUNDER AND ALL ADDITIONAL AMOUNTS HEREUNDER SHALL BE PAID IMMEDIATELY AS SUCH COSTS ARE 
INCURRED.  LEASSE SHALL PALLY ALL REASONABLE COSTS OF COLLECTION, COUR, AND ATTORNEY FEES.
9. RETURNED CHECKS
THERE WILL BE A $35.00 CHARGE ON ANY RETURNED CHECKS FOR ANY REASON.
10. CARE OF EQUIPMENT
IN ADDITION TO ITS OTHER OBLIGATIONS HEREUNDER; LEASSE SHALL: (A) PAY A REASONABLE CLEANING CHARGE FOR ITEMS RETURNED 
DIRTY; (B) PROTECT THE LEASSED ITEMS FROM WEATHER DAMAGE, BREAKAGE, UNAUTHORIZED OR IMPROPER USE, THEFT OF LOSS WHILE IN 
THE POSSESSION OF THE LEASSE
11. PERMITS & LICENSES
LEASSE AGREES PRIOR TO ANY INSTALLATION OF RENTAL EQUPMENT INCLUDING TENTS, TO OBTAIN AT LEASSES EXPENSE, ANY AND ALL
NECESSARY PERMITS AND LICENSES AND OTHER CONSENTS.
12. SUBSURFACE CONDITIONS

PLEASSE AGREES TO OBTAIN ANY LOCATING OF UNDERGROUND UTILITIES BEFORE DELIVERY OF LEASSED ITEMS.  LEASSE ALSO AGREES TO 
REIMBURSE 101 JUMPERS FOR ANY ADDITIONAL COSTS INCURRED AS A RESULT OF UNDISCLOSED OR SUBSURFACE CONDITIONS RESULTING 
ADDITIONAL COSTS TO 101 JUMPERS.
13. HOLD HARMLESS AGREEMENT

LEASSE AGREES TO ASSUME ALL RISK, AND AGREES TO HOLD 101 JUMPERS AND ANY OF ITS STAFF HARMLESS FROM AND AGAINST ANY AND 
ALL CLAIMS, LOSSES, LIABILITIES, AND DAMAGE, AND ALL COSTS AND EXPENSES ARISING DIRECTLY AND INDIRECTLY AT OF OR RELATING TO:
(A) THE DELIVERY, LOADING, UNLOADING, ERECTION, INSTALLATION, DISMANTLING, AND USE OF LEASSED EQUIPMENT; (B) CONTACT OF 
UNDERGROUND UTILITIES, PIPES, OR ANY CONDITION ON LEASSE’S PROPERTY; (C) ALL NECESSARY SURFACE REPAIRS; (D) ANY INJURY OR 
DAMAGE DURING THE USE OF LEASSED EQUIPMENT INCLUDING INFLATABLES AND INTERACTIVES.
14. CANCELLATION: 

CUSTOMER MAY CANCEL THIS RESERVATION, IN WHOLE OR IN PART, UPON WRITTEN NOTICE TO 101 JUMPERS WITHIN 72 HOURS FROM DATE OF
RESERVATION. CUSTOMER MAY BE LIABLE FOR THE PAYMENT OF ANY CANCELLATION CHARGES RESULTING FROM CANCELLATION INCURRED 
BY 101 JUMPERS. 
15. DISCLAIMER: 

101 JUMPERS DISCLAIMS ANY RESPONSIBILITY WHATSOEVER TO LEASSE OR TO ANY OTHER PERSON FOR INJURY TO PERSON OR DAMAGE TO 
OR LOSS OF PROPERTY OR VALUE CAUSED BY ANY PRODUCT WHICH HAS BEEN SUBJECTED TO MISUSE, NEGLIGENCE, OR ACCIDENT; OR 
MISAPPLIED; OR MODIFIED OR REPAIRED BY UNAUTHORIZED PERSONS; OR IMPROPERLY INSTALLED OR MAINTAINED. 

BY ACCEPTING DELIVERY OF LEASSED ITEMS, LEASSE AGREES TO ALL TERMS AND CONDITIONS SHOWN ON THE RENTAL CONTRACT.  
LEASSE ACKNOWLEDGES THAT SHE HAS RECEIVED IN GOOD RESERVATION ALL LEASSED ITEMS AND OTHER GOODS LISTED ON THE 
CONTRACT. 

Copyright 2007 / 101 JUMPERS 
3004 South Ventura Road 
Oxnard, CA 93033 
Ph; 805-830-3274 

CUSTOMER NAME: ______________________________________________________________________ 

ADDRESS: ________________________________________________________________________________ 

CITY: ___________________________________________ STATE: ___________ ZIP: ________________________ 

PHONE: __________________________________________________ EXT: ____________________________________ 

I have read the Terms And Conditions Of the Rental Agreement, fully understand what I have read and agree to abide by these policies as indicated in document [CECW1YR]. 

  _________________________________________________________________ ______________________________ 

Lemonwood Elementary School: Authorized Representative DATED 

NOTE:  This Document [CECW1YR] must be signed by customer and mailed or faxed back to 

101 JUMPERS to maintain this rental active.

________________________________________________________________________ 

Oxnard School District/Lemonwood School

2001 San Mateo Place

Oxnard CA 93033
(805) 385-1551
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OSD BOARD AGENDA ITEM

Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: March 4, 2020

Agenda Section: Section C: Special Education Agreement

Approval of Agreement #19-200 - Children’s Therapy Center (DeGenna/Madden)

Children's Therapy Center will provide Independent Occupational Therapy Evaluator Services to
the Special Education Services Department during the 2019-2020 academic year to complete
occupational therapy evaluations.

FISCAL IMPACT:

Not to exceed $3,000 - Special Education Funds

RECOMMENDATION:  

It is the recommendation of the Interim Director, Special Education Services, and the Assistant
Superintendent, Educational Services that the Board of Trustees approve Agreement #19-200
with Children’s Therapy Center.

ADDITIONAL MATERIALS:

Attached: Agreement #19-200, Children's Therapy Center (13 Pages)
Rate Sheet (1 Page)
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OXNARD SCHOOL DISTRICT 

 
 Agreement #19-200 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 4th day of March 2020 by 

and between the Oxnard School District (“District”) and Children’s Therapy Center (“Consultant”).  District and 

Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to as 

the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from March 5, 2020 through June 30, 2020 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed Three Thousand Dollars ($3,000.00), per the attached hourly rate sheet as listed, 

unless additional compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Katrina Madden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   Children’s Therapy Center 

  155 Granada Street, Suite A 

  Camarillo, CA 93010 

  Phone: (805) 383.1501 

  Fax: (805) 384.0478 

  Email:  bmaulhardt@me.com 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  KATRINA MADDEN shall be in charge of administering this Agreement on behalf of 

the District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:  CHILDREN’S THERAPY CENTER: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #19-200 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *PER ATTACHED RATE SHEET 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *PER ATTACHED RATE SHEET 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #19-200 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed Three Thousand Dollars ($3,000.00), per the attached hourly rate 

sheet as listed, unless additional compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $3,000.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #19-200 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 

 

 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 
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  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #19-200 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, CHILDREN’S THERAPY CENTER, who will provide Services under the 

Agreement, [] is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 
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OSD BOARD AGENDA ITEM

Name of Contributor: Janet Penanhoat Date of Meeting: March 4, 2020

Agenda Section: Section C: Consent Agenda

Approval of Notice of Completion, Thurgood Marshall Elementary School New
Classroom Building Project (Penanhoat/CFW)

Construction work has been completed and accepted by the Architect of Record and the
Department of the State Architect (DSA) Inspector of Record for the Thurgood Marshall
Elementary School New Classroom Building Project.  The project is proceeding with contract
close-out and DSA Certification.  As of August 23, 2019, the contractor, Bernards Bros. Inc., has
completed all work and met all contractual obligations included in Construction Services
Agreement #17-117 for the Thurgood Marshall Elementary School New Classroom Building
Project.  At this time, it is recommended that the Board of Trustees approve the Notice of
Completion for this Project, which subsequently will be filed by the District with the Ventura
County Recorder's Office.

FISCAL IMPACT:

None

RECOMMENDATION:  

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, in
consultation with Caldwell Flores Winters, that the Board of Trustees approve the Notice of
Completion and filing of such notice with the Ventura County Recorder's Office, for Construction
Services Agreement #17-117, Thurgood Marshall Elementary School New Classroom Building
Project with Bernards Bros. Inc.

ADDITIONAL MATERIALS:

Attached: Notice of Completion (1 Page)
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Return Recorded Notice of Completion to: 

Lisa A. Franz 

Oxnard School District 

1051 South “A” Street 

Oxnard, CA  93030 

NO FEE PER GOVT CODE 27383 

 

NOTICE OF COMPLETION 

 

Notice is hereby given that the Oxnard School District, a school district in Ventura County, is the owner in 

fee of the following described real property, to-wit: 

 

Description: Thurgood Marshall Elementary School, 2900 Thurgood Marshall Dr., Oxnard, CA 

93036, for Construction Services Agreement #17-117, Thurgood Marshall Elementary School New 

Classroom Building Project: 
 

That on or about the 24th day of August, 2017 the said Oxnard School District of Ventura County entered 

into a contract with Bernards Bros. Inc. for the work of site improvements located at the school site listed 

above, that certain real property hereinbefore described; that said building(s) and improvements were 

substantially completed on the 23rd day of August, 2019; that the address of said Oxnard School District is 

1051 South A Street, City of Oxnard, Ventura County, California 93030. 

 

      Oxnard School District 

 

 

      By_______________________________________ 

           Secretary of its Board of Trustees 

STATE OF CALIFORNIA ) 

COUNTY OF VENTURA ) 

 

Karling Aguilera-Fort, being first duly sworn deposes and says: that he is Secretary and Clerk of the Board 

of Trustees of the Oxnard School District, a school district of Ventura County, California; that he therefore 

verifies the forgoing Notice of Completion on behalf of said Oxnard School District; that the Oxnard School 

District, of Ventura County, California, is owner of the property described in the forgoing notice; that he 

has read the forgoing notice and knows the contents thereof; that he has personal knowledge of the facts 

therein stated; that the same are true. 

 

______________________________________ 

 

Subscribed and sworn to (or affirmed) before me on this ______ day of ______________, 2020, by 

__________________________________, proved to me on the basis of satisfactory evidence to be the 

person(s) who appeared before me. 
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OSD BOARD AGENDA ITEM

Name of Contributor: Janet Penanhoat Date of Meeting: March 4, 2020

Agenda Section: Section C: Facilities Agreement

Ratification of Change Order No. 025 to Construction Services Agreement #17-117 with
Bernards to adjust costs for the Marshall New Classroom Building Project
(Penanhoat/CFW)

During construction of the Marshall New Classroom Building Project, many DSA
course-of-construction design changes occurred affecting the project schedule.  Examples of
these changes includes multiple clarifications to connections of wood members and
adjustments that needed to be made to meet DSA requirements of the structural shear wall
system.  

A professional consultant was engaged to analyze the delay impacts and review schedule
documentation (i.e., Monthly Schedule Updates, Time Impact Analysis, etc.).  Several meetings
were held to analyze the delay impacts.  These DSA course-of-construction design changes
caused 296 days to be added to the construction schedule.  The General Contractor maintained
jobsite expenses during this added time period.  These jobsite expenses include maintaining
jobsite construction services and associated General Conditions of miscellaneous utilities.  

Change Order No. 025 reimburses the General Contractor for 296 days of additional costs. 

• COR No. 265 - Extended General Conditions 

FISCAL IMPACT:

Seven Hundred Two Thousand Seven Hundred Four Dollars and No Cents ($702,704.00) to be
paid to Bernards under Board approved Master Agreement #17-117 from the Master Construct
and Implementation Program Reserve to account for this increase. If approved, the increase to
budget and the allocation from the Program Reserve will be reflected in the District’s next
Semi-Annual Update to the Master Construct and Implementation Program Report.

RECOMMENDATION:  

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, in
consultation with Caldwell Flores Winters, that the Board of Trustees ratify Change Order No.
025 for Master Agreement #17-117 with Bernards.

ADDITIONAL MATERIALS:

Attached: Change Order No. 025 (2 Pages)
COR 265 - Extended General Conditions (1 Page)
Construction Services Agreement #17-117 - Bernards (115 Pages)
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Change Order – Exhibit D 

Oxnard School District 

                                     CHANGE ORDER 

 
 
 
Date: 3/4/2020   CHANGE ORDER NO.  025 
 
 
 
PROJECT:  MARSHALL NEW CLASSROOM BUILDING OWNER: Oxnard School District 
O.S.D. BID No. N/A   1051 South A Street 
O.S.D. Agreement No. 17-117  Oxnard, CA. 93030 
 
 
  ARCHITECT CSDA Design Group 

    4061 Glencoe Ave., Ste B  
    Marina del Rey, CA 90292 

 
CONTRACTOR:  
 Bernards 
 555 First Street Architects Proj. No.: 1534.01 

San Fernando, CA 91340 D.S.A. File No.:     56-22 
                  Attn:  Mr. Rick Fochtman                                        D.S.A. App. No.:        03-116806 
 
 
CONFORMANCE WITH CONTRACT DOCUMENTS, PROJECT MANUAL, DRAWINGS AND SPECIFICATION.   All 
Change Order work shall be in strict conformance with the Contract Documents, Project Manual, Drawings, and 
Specifications as they pertain to work of a similar nature. 
 
 
ORIGINAL CONTRACT SUM…………………………………………………………………………………..$ 8,994,236.00 
 

NET CHANGE - ALL PREVIOUS CHANGE ORDERS (1-24).……………………………………………..$     910,969.00 
 
ADJUSTED CONTRACT SUM………………………………………………………………………………....$ 9,905,205.00
  
NET CHANGE -        $    702,704.00 

 
Total Change Orders to Date: 025….………………………………………………………………………..$ 1,613,673.00 
                                                   
ADJUSTED CONTRACT SUM THROUGH CHANGE ORDER NO.: 025... ……………………………..$10,607,909.00
   

 
Commencement Date: …………………………………………………………………………………………August 28, 2017 
 

Original Completion Date: …………………………………………………………………………………...October 31, 2018 
 

Original Contract Time: …………………………………………………………………………………….429 Calendar Days 
 

Time Extension for all Previous Change Orders: …………………………………………………….Zero Calendar Days 
 

Time Extension for this Change Order: …………………………………………………………………296 Calendar Days 
 

Adjusted Completion Date: ……………………………………………………………………………………August 23, 2019 
 

Percentage ……………………………………………………………………………………………………….(17.9%) 
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Oxnard School District 

 

 
 
 

 
 
Total Change Order No.  025   …………………………………………………………………………….… $ 702,704.00 
          
 
*NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND ASSIST. SUPT. BUSINESS SERVICES OR PURCHASING DIRECTOR 

 
 
APPROVAL (REQUIRED): 
 
 
ARCHITECT:          DATE:    
 
 
CONTRACTOR:         DATE:    
 
 
 
RECOMMENDED FOR APPROVAL: 
 
 
OSD DSA INSPECTOR:        DATE:    
 
 
           DATE:    
ASST. SUPERINTENDENT, BUSINESS & FISCAL SERVICES 
 
 
 
APPROVAL (REQUIRED): 
 
BOARD APPROVAL         DATE:    
 
 
ASST. SUPT./PURCHASING DIRECTOR:      DATE:    
 
 
DSA APPROVAL         DATE:    

 
Item Description 

Unforeseen 
Condition       

(UFO) 

Additional 
Scope          
(AS) 

Errors & 
Omissions    

(E&O) 

Code 
Requirement 

1.  COR No. 265 – Extended General 
Conditions 

$702,704.00 
  

 

2.  
  

  

 

 
  

  

 

 Totals $702,704.00    
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CHANGE ORDER REQUEST

COR No. 265 R0
Date: 1/2/2020Project: Marshall Elementary - New 6-8 Classroom Bldg.

DESCRIPTION OF WORK

Extended GCs

SUMMARY OF COSTS

Amount 

Requested
CompanyItem Description

Subcontract Costs

 702,704Cost for extended General Conditions.  Project was 

originally scheduled to complete on 10/31/18, but 

was extended to 8/23/19.

Subtotal:  702,704

 702,704Total Change Order Request Amount:

APPROVAL

(Please note that if this Change Order Request is not approved by , additional costs and schedule impacts may result.)

Oxnard School District Bernards Bros. Inc.

Signature

Printed Name & Title

Date

Signature

Printed Name & Title

Date

1 of 1 COR No. 265 R0Job No.   1641. - PCO No.        524
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OSD BOARD AGENDA ITEM

Name of Contributor: Dr. Jesus Vaca Date of Meeting: March 4, 2020

Agenda Section: Section D: Action Items

Reduction in Force: Reduction or Discontinuance of Particular Kinds of Service and
Adoption of Resolution No. 19-21. (Vaca)

Oxnard School District (District) administration projects that there will be budget constraints in
the 2020-21 school year driven by declining enrollment in the District and the continued
underfunding of education at the State and Federal level.  

Education Code states that the District must notice certificated staff no later than March 15 of
each year if the District plans or anticipates possible reductions in personnel.  Based on the
budget constraints anticipated in the 2020-21 school year because of the District’s declining
enrollment and the continued underfunding of education at the State and Federal level, the
administration recommends preparing for a reduction in force as a precautionary strategy. 
Based on known attrition and assessment of the levels at which reductions must be made, staff
has determined that certificated services must be reduced in the following service areas and
specified quantity of FTEs:

Kind of Service                                                             Full-Time Equivalent Positions
(FTEs)

K-6 Multiple Subject Teacher                                                                                                  43.0
Single Subject - Physical Education Teacher                                                                           5.0
Single Subject – Social Science Teacher                                                                                 2.0
Single Subject – Science Teacher                                                                                      2.0
Single Subject– Music Teacher                                                                                                 3.0
Teacher on Special Assignment – Dual Language Immersion                                               1.0
Teacher on Special Assignment – Newcomer                                                                         1.0
School Counselor                                                                                                                       8.0
Assistant Principal                                                                                                                      3.0

                                                                Total FTEs                                                                 68.0

District staff has prepared a resolution that must be adopted to authorize the reduction of
certificated services in the specified service areas and amounts.  Employees will be laid off in
reverse order of seniority, with all probationary employees being deemed less senior than
permanent employees.  The resolution includes tiebreaking criteria to establish an order of
seniority among employees sharing the same seniority date, and “skipping” criteria to retain
employees teaching certain subjects critical to the District, regardless of seniority.

The tiebreaking criteria are the same as the criteria adopted by the Board for the certificated
layoffs in 2012, 2013, and 2019.   
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Following approval of the resolution, by March 15, staff will identify the most junior employees in
each of the service areas; identify any other assignments from which those employees might
“bump” less senior employees, and mail notices of intent to lay off each of the affected
employees.  The Board will be advised of the names of the affected employees before March
15.

FISCAL IMPACT:

N/A

RECOMMENDATION:  

It is recommended that the Board of Trustees adopt the Reduction in Force and Resolution No.
19-21, as presented.  

ADDITIONAL MATERIALS:

Attached: Resolution RIF 19-21 FINALv2 (seven pages)
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BEFORE THE BOARD OF TRUSTEES OF THE  

OXNARD SCHOOL DISTRICT 

 

RESOLUTION No. 19-21 

 

REDUCTION OR DISCONTINUANCE OF PARTICULAR KINDS OF SERVICE 

(EDUCATION CODE §§ 44949 and 44955) 

 

WHEREAS, the Superintendent of the Oxnard School District (“District”), has determined 

that it is in the best interest of the District, and the welfare of the students thereof, to reduce or discontinue 

certain particular kinds of services, hereinafter enumerated, and has recommended to the District’s 

Governing Board (“Board”) that the District reduce particular kinds of service no later than the 

beginning of the 2020-2021 school year; and 

 

WHEREAS, the recommendation includes the assessment that it shall be necessary to 

reduce the following particular kinds of service of the District no later than the beginning of the 

2020-2021 school year: 

 

Kind of Service  Full-Time Equivalent 

Positions (FTEs) 

 

K-6 Multiple Subject Teacher 

Single Subject - Physical Education Teacher  

Single Subject – Social Science Teacher 

Single Subject – Science Teacher 

43.0 

5.0 

2.0 

2.0 

Single Subject– Music Teacher 

Teacher on Special Assignment – Dual Language Immersion 

Teacher on Special Assignment – Newcomer 

School Counselor 

Assistant Principal 

3.0 

1.0 

1.0 

8.0 

3.0 

  

Total FTEs 68.0 

 

AND WHEREAS, the Governing Board is required by law to give notice, by March 15, 

2020, to all certificated employees affected by any decision to reduce or eliminate these particular 

kinds of service; 

 

IT IS RESOLVED THAT: 

 

A. The Board hereby determines to reduce or discontinue services as specified in the 

recommendation set forth in the recitals above, no later than the beginning of the 2020-

2021 school year. 

 

B. The Board hereby determines that, as the result of the above-stated reduction of 

particular kinds of service (the “Reduction in Force”), it will be necessary to terminate 

at the end of the 2019-2020 school year the employment of certificated employees of 

the District in a quantity and kind equal to the FTEs specified in the recommendation 
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set forth in the recitals above. 

 

C. Pursuant to Education Code section 44955(d), the Board hereby determines that there 

is a specific need at the District for personnel to teach specific courses of study or 

provide pupil personnel or health services, and to retain certificated employees 

possessing the special training and experience needed to teach such courses or provide 

such services that other employees with greater seniority do not possess. The specific 

needs of the District in this respect are set forth in Exhibit A to this Resolution and are 

incorporated as though fully set forth herein. 

 

D. In accordance with California Education Code section 44955(d), the Board hereby 

determines that the Reduction in Force shall not include any permanent or probationary 

certificated employee who, by his/her training, experience, and assignment, is 

described within Exhibit A to this Resolution. 

 

E. In order to implement this Reduction in Force, it may be necessary to apply tie-breaking 

criteria to distinguish among certificated employees who first rendered paid 

probationary service to the District on the same date. Pursuant to Education Code 

section 44955(b), the Board determines that the order of layoff as between employees 

who first rendered paid service to the District on the same date shall be established on 

the basis of the criteria set forth in Exhibit B to this Resolution, which are incorporated 

as though fully set forth herein. 

 

F. The criteria set forth in Exhibit B to this Resolution shall also be used to determine the 

order of reemployment among those certificated employees who first rendered paid 

probationary service to the District on the same date. The Superintendent, or his 

designee, has the discretion to determine the appropriate weight of such criteria and the 

order in which such criteria are most relevant to serve the needs of the District and 

students in each tie-breaking situation. 

 

G. In accordance with California Education Code section 44955(b), the District resolves 

that it will retain employees who are certificated and competent to render services over 

more senior employees who are not certificated and/or competent to render the same 

services. “Certificated” shall mean that an employee possesses a credential issued by 

the California Commission on Teacher Credentialing that authorizes him/her to render 

instruction or services in the subject matter area in which he/she claims to be entitled 

to render instruction or services, or has been lawfully exempted or received a waiver 

from the credential requirement. The criteria set forth in Exhibit C to this Resolution 

shall be used to determine whether an employee is competent to render services, and 

such criteria are incorporated as though fully set forth herein. 

 

H. The Superintendent is directed to send appropriate notices to all employees affected by 

the above-described reduction of a particular kind of service in accordance with the 

provisions of the California Education Code, to take all necessary action to implement 

this Resolution, and to afford the employees all rights to which they are entitled under 

the law and applicable Collective Bargaining Agreement(s). 
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PASSED AND ADOPTED by the Governing Board of the Oxnard School District this 4th day 

of March 2020, by the following vote: 

 

AYES: 

 

NOES: 

 

ABSENT: 

 

ABSTENTIONS: 

 

            

      Monica Madrigal Lopez    

      President, Board of Trustees 

      Oxnard School District 

        

 

            

      Dr. Jesus Vega      

      Clerk, Board of Trustees 

      Oxnard School District 
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Exhibit A 

 

“SKIPPING” CRITERIA PURSUANT TO EDUCATION CODE SECTION 44955(d)(1) 

 

The District shall retain certificated employees in the particular kind of services identified in 

Resolution No. 19-21, regardless of their seniority, to the extent one or more of their assignments 

meet any of the following criteria: 

 

1. Certificated personnel who possess a credential authorizing the teaching of special 

education classes, who are presently assigned within the scope of that credential, and 

who will be assigned within the scope of that credential for the 2020-2021 school year. 

 

2. Certificated personnel who possess a Bilingual Cross-Cultural Language and 

Academic Development (BCLAD) Certificate, who are presently assigned within the 

scope of that credential, and who will be assigned within the scope of that credential 

for the 2020-2021 school year. 

 

Employees who meet any of the foregoing criteria for some but not all of their assignment(s) shall 

be retained only as to that portion of their assignment(s) in 2020-2021 that meets the foregoing 

criteria. 

 

The Superintendent or designee is authorized to determine which employees qualify to be 

“skipped” from the Reduction in Force and to determine the manner in which the foregoing criteria 

shall be applied to each employee. 
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Exhibit B 
 

TIEBREAKING CRITERIA PURSUANT TO EDUCATION CODE SECTION 44955(b)  

 

Employees sharing the same first date of paid probationary service to the District shall be 

awarded tiebreaking points on the following basis: 

 

Criterion 

 

Points 

Possession of credential(s) authorizing service for 

the District on March 15, 2020 

3 for each professional 

clear 

2 for each preliminary 

1 for each of any other 

credential 

 

Subject matter authorizations held on March 15, 

2020, including supplemental authorizations, on 

credential(s) authorizing service for the District 

 

1 per authorization 

Possession of Bilingual Cross-Cultural Language 

and Development certificate or its equivalent on 

March 15, 2020 

 

1 point 

Column placement on salary schedule as of 

March 15, 2020 

 

1 per applicable column 

Service as BTSA Mentor teacher within 2019-

2020 school year and/or two immediately 

preceding school years 

 

3 per school year 

Service as Department Chairperson or 

Instructional Team Leader 

 

1 point 

Possession of a License through the Board of 

Behavioral Sciences (Educational Psychologist) 

3 points 

 

Employees with a greater number of points shall be considered more senior than employees with 

a fewer number of points, for purposes of determining order of layoff and order of reemployment. 

 

If application of the foregoing criteria fails to resolve a tie among two or more employees, among 

the employees who remain tied the employee with the earliest date of issuance of a preliminary or 

professional clear credential shall be considered the more senior employee. As among employees 

who remain tied who have never obtained a preliminary or professional clear credential, the 

employee with the earliest date of issuance of an intern credential shall be considered the more 

senior employee. As among employees who remain tied who have never obtained an intern, 

preliminary, or professional clear credential, the employee with the earliest date of issuance of an 
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emergency or pre-intern credential, provisional intern permit or short-term staff permit shall be 

considered the more senior employee. 

 

The Superintendent is authorized to determine the number of tiebreaking points to be awarded to 

each employee and to determine the manner in which the tiebreaking criteria shall be applied to 

each employee.  

 

The Superintendent is authorized to develop and apply additional supplemental tiebreaking criteria 

which the District shall use only in the event that the foregoing criteria do not resolve all ties, and 

which the District shall apply only to those employees who remain tied after the foregoing criteria 

have been exhausted. 
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Exhibit C 

 

 

COMPETENCY CRITERIA PURSUANT TO EDUCATION CODE SECTION 44955(b) 

 

Pursuant to Education Code section 44955(b), “Competent” shall be defined as follows: 

 

(1) The employee has actually rendered instruction or services in the subject matter area in which 

s/he claims to be entitled to render instruction or services in or after the 2010-2011 school year, 

whether for the District or another school district; and  

 

(2) The employee possesses a BCLAD, CLAD, SB 1969, or other certificate authorizing him/her 

to instruct English Learner students. 
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OSD BOARD AGENDA ITEM

Name of Contributor: Karling Aguilera-Fort Date of Meeting: March 4, 2020

Agenda Section: Section D: Action Items

Call for Nominations for CSBA Delegate Assembly (Dr. Aguilera-Fort)

An opportunity is presented for the Board of Trustees to consider whether it wishes to nominate
representatives to fill vacancies in the CSBA’s Delegate Assembly, Subregion 11-B.  All
nomination material must be postmarked no later than Friday, March 16, 2020. The Board of
Trustees may vote for up to the number of vacancies in subregion 11-B, as indicated on the
ballot.T he ballot also contains a provision for write-in candidates; their name and district must
be clearly printed in the space provided.  The ballot must be signed by the Superintendent or
Board Clerk and returned in the enclosed envelope.  The official 2020 delegate assembly ballot
for subregion 11-B contains the names of ALL current members of the Delegate Assembly from
your region or subregion; and the required candidate biographical sketch form, and if submitted,
a resume.  All re-elected and newly elected Delegates will serve two-year terms beginning April
1, 2020 – March 31, 2022.

Public Comment:
Presentation:
Moved:
Seconded:
Board Discussion:
Vote:

ROLL CALL VOTE:
Robles-Solis ___, Cordes ___,  O’Leary ___, Vega ___, Madrigal Lopez ___

FISCAL IMPACT:

There may be costs incurred by the delegate to attend the above mentioned meetings; cost
would be covered through the General Fund, Board of Trustee budget.

RECOMMENDATION:  

It is recommended that the Board of Trustees complete the original ballot, which must be signed
by the Superintendent or Board Clerk and returned in the provided envelope postmarked by the
post office, no later than Friday, March 16, 2020.  Only one ballot per board, number of
vacancies: four.

ADDITIONAL MATERIALS:

Attached: 2020 Ballot for CSBA Delegate Assembly Packet.pdf

202

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/539785/2020_Ballot_for_CSBA_Delegate_Assembly_Packet.pdf


203



204



205



206



207



208



209



210



211



212



213



214



215



216



OSD BOARD AGENDA ITEM

Name of Contributor: Karling Aguilera-Fort Date of Meeting: March 4, 2020

Agenda Section: Section E: Approval of Minutes

Approval of Minutes 

No meeting minutes will be approved at this meeting.

FISCAL IMPACT:

N/A

RECOMMENDATION:  

N/A 

ADDITIONAL MATERIALS:

Attached:
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OSD BOARD AGENDA ITEM

Name of Contributor: Karling Aguilera-Fort Date of Meeting: March 4, 2020

Agenda Section: Section F: Board Policies, Second Reading

Second Reading of Board Policies, Regulations and Bylaws

The policy and regulation have been updated to reflect new laws, as recommended by the
California School Boards Association (CSBA).

   BUSINESS AND NONINSTRUCTIONAL OPERATIONS:
   BP and AR 3580- District Records (Vaca)

   PERSONNEL
   AR 4040- Employee Use of Technology (Vaca)

California Penal Code Section 653.1 prohibits the release of balloons made of electrically
conductive material and filled with a gas lighter than air, as part of a public or civic event,
promotional activity, or product advertisement.

The administration is recommending revisions to BP 6115 Ceremonies and Observances, to
prohibit the use of balloons on district campuses in order to comply with the aforementioned
Section.  This item was initially presented to the Board for second reading at the February 19,
2020 Board meeting, and is being brought back with additional language, as per Board request.

   INSTRUCTION:
   BP 6115 – Ceremonies and Observances (Penanhoat)

The added language is indicated by italicized font on the attached. The deleted language is
indicated by strikethrough on the attached. 

FISCAL IMPACT:

None

RECOMMENDATION:  

It is the recommendation of the Superintendent that the Board of Trustees approve the revisions
to the Board Policies and Administrative Regulations as presented.

ADDITIONAL MATERIALS:

Attached: Revised_AR3580_-_march042020__five_pages_.pdf
Revised_BP3580_-_march042020__three_pages_.pdf
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AR_4040_Employee_Use_of_Technology_v2.pdf
BP_6115_-_Ceremonies_and_Observances_markup.pdf
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District Records         AR 3580  

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

Classification of Records 

 

Records means all records, maps, books, papers, and documents of a school district required 

by law to be prepared or retained as necessary or convenient to the discharge of official duty. 

(5 CCR 16020) 

 

(cf. 1340 - Access to District Records) 

 

Before January 1, the Superintendent or designee shall review the prior year's records and 

shall classify them as either a Class 1 (Permanent), Class 2 (Optional), or Class 3 

(Disposable) record.  (5 CCR 16022) 

 

Records of continuing nature (active and useful for administrative, legal, fiscal, or other 

purposes over a period of years) shall not be classified until such usefulness has ceased.  (5 

CCR 16022) 

 

An inventory of equipment shall be a continuing record and shall not be classified until the 

inventory is superseded or until the equipment is removed from district ownership.  (5 CCR 

16022) 

 

(cf. 3440 - Inventories) 

 

A student's cumulative record is a continuing record until the student ceases to be enrolled in 

the district.  (5 CCR 16022) 

 

(cf. 5125 - Student Records) 

 

When an electronic or photographed copy of a Class 1 (Permanent) record has been made, 

the copy may be classified as Class 1 (Permanent) and the original classified as either Class 2 

(Optional) or Class 3 (Disposable).  However, no original record that is basic to any required 

audit may be destroyed prior to the second July 1st succeeding the completion of the audit.  

(Education Code 35254) 

 

Class 1 - Permanent Records 

 

The original of each of the following records, or one exact copy of it when the original is 

required by law to be filed with another agency, is a Class 1 (Permanent) record and shall be 

retained indefinitely unless microfilmed in accordance with 5 CCR 16022:  (5 CCR 16023) 

 

1. Annual Reports 

 

a. Official budget 

 

b. Financial reports of all funds, including cafeteria and student body funds 
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c. Audit of all funds 

 

d. Average daily attendance, including Period 1 and Period 2 reports 

 

e. Other major annual reports, including: 

 

(1) Those containing information relating to property, activities, financial condition, or 

transactions 

 

(2) Those declared by Board of Trustees minutes to be permanent 

 

(cf. 3100 - Budget) 

(cf. 3452 - Student Activity Funds) 

(cf. 3460 - Financial Reports and Accountability) 

(cf. 3551 - Food Service Operations/Cafeteria Fund) 

 

2. Official Actions 

 

a. Minutes of the Board or Board committees, including the text of rules, regulations, 

policies, or resolutions included by reference only 

 

b. The call for and the result of any elections called, conducted, or canvassed by the 

Board 

 

c. Records transmitted by another agency pertaining to its action with respect to district 

reorganization 

 

(cf. 7214 - General Obligation Bonds) 

(cf. 9324 - Minutes and Recordings) 

 

3. Personnel Records 

 

Class 1 (Permanent) records include all detailed records relating to employment; assignment; 

amounts and dates of service rendered; termination or dismissal of an employee in any 

position; sick leave record; rate of compensation, salaries, or wages paid; and deductions or 

withholdings made and the person or agency to whom such amounts were paid.  In lieu of 

the detailed records, a complete proven summary payroll record for each employee 

containing the same data may be classified as Class 1 (Permanent) and the detailed records 

may then be classified as Class 3 (Disposable). 

 

Information of a derogatory nature as defined in Education Code 44031 shall be Class 1 

(Permanent) only when the time for filing a grievance has passed or the document has been 

sustained by the grievance process. 

 

(cf. 4112.6/4212.6/4312.6 - Personnel Files) 

(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records) 

 

4. Student Records 
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The records of enrollment and scholarship for each student required by 5 CCR 432 and all 

records pertaining to any accident or injury involving a minor for which a claim for damages 

had been filed as required by law shall be classified as Class 1 (Permanent) records.  This 

includes any related policy of liability insurance except that these records cease to be Class 1 

(Permanent) one year after the claim has been settled or the statute of limitations has expired. 

 

(cf. 5111.1 - District Residency) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5143 - Insurance) 

 

5. Property Records 

 

Class 1 (Permanent) records include all detailed records relating to land, buildings, and 

equipment.  In lieu of detailed records, a complete property ledger may be classified as Class 

1 (Permanent).  The detailed records may then be classified as Class 3 (Disposable) if the 

property ledger includes all fixed assets; an equipment inventory; and, for each piece of 

property, the date of acquisition, name of previous owner, a legal description, the amount 

paid, and comparable data if the unit is disposed of. 

 

(cf. 3280 - Sale or Lease of District-Owned Real Property) 

 

Class 2 - Optional Records 

 

Any record considered temporarily worth keeping, but which is not a Class 1 record, may be 

classified as Class 2 (Optional) and shall be retained until it is reclassified as Class 3 

(Disposable).  If by agreement of the Board and Superintendent or designee, classification of 

the prior year records has not been made before January 1 as specified in 5 CCR 16022, all 

records of the prior year may be classified Class 2 (Optional) pending further review and 

classification within one year. (5 CCR 16024) 

 

Class 3 - Disposable Records 

 

All records not classified as Class 1 (Permanent) or as Class 2 (Optional) shall be classified 

as Class 3 (Disposable).  These include, but are not limited to, detailed records basic to 

audit, including those relating to attendance, average daily attendance, or business or 

financial transactions; detailed records used in preparing another report; teachers' registers if 

all information required by 5 CCR 432 is retained in other records or if the General Records 

pages are removed from the register and classified as Class 1 (Permanent); and periodic 

reports, including daily, weekly, and monthly reports, bulletins, and instructions. (5 CCR 

16025) 

 

All Class 3 (Disposable) records shall be destroyed during the third school year after the 

school year in which the records originated.  In addition, Class 3 (Disposable) records shall 

not be destroyed until after the third school year following the completion of any legally 

required audit or the retention period required by any agency other than the State of 

California, whichever is later.  A continuing record shall not be destroyed until the fourth 

year after it has been classified as Class 3 (Disposable).  (5 CCR 16026, 16027) 

 

(cf. 5113.2 - Work Permits) 
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Electronically Stored Information 

 

All district-related electronically stored information generated or received by a district 

employee shall be saved to an electronic file on the district's computer and retained for at 

least 180 days, or shall be printed by the employee and physically filed in a way that it can 

be easily retrieved when needed. 

 

However, any district-related electronically stored information that qualifies as a record, as 

defined above, shall be classified and retained as specified in the section "Classification of 

Records" above. 

 

District-related electronically stored information includes, but is not limited to, any email, 

voicemail, text message, word processing document, spreadsheet, or text document related to 

district business or generated in the course of an employee's official duty. 

 

Employees shall be required to regularly purge their email accounts and district-issued 

computers, cell phones, and other communication devices of personal electronically stored 

information and other information unrelated to district business.  The Superintendent or 

designee may check for appropriate use of any district-owned equipment at any time. 

 

(cf. 4040 - Employee Use of Technology) 

 

Any employee to whom a district-owned computer, cell phone, or other electronic 

communication device is provided shall be notified about the district's electronic information 

management system and, as necessary, provided training on effectively using the device. 

 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

Retention of Electronic Records 

 

Email accounts are not intended for permanent storage of District records. It is each 

employee’s responsibility to save and/or file emails that he or she receives and wishes 

thereafter to access, or that are District records and required to be retained by law. “District 

records” means all records, maps, books, papers, and documents prepared or retained as 

necessary or convenient to the discharge of official duty and includes any writing containing 

information related to the conduct of the public’s business prepared, owned, used, or 

retained by the District regardless of physical characteristics. Emails or other electronic 

records related to District business shall be either: (1) saved to an electronic system other 

than the District email account, (2) electronically archived, or (3) printed on paper and filed 

as appropriate. It is presumed that District business emails will be stored in such manner by 

District employees on a regular basis, and therefore emails older than one year may be 

purged by the District’s information technology department, unless such emails are relevant 

to litigation or anticipated litigation. Email trash folders may be purged as often as every 90 

days by the District’s information technology department. 
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Regulation OXNARD SCHOOL DISTRICT 

approved:   October 19, 2011 Oxnard, California 

revised: March 4, 2020 
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District Records         BP 3580  

 

BUSINESS AND NONINSTRUCTIONAL OPERATIONS 
 

The Board of Trustees recognizes the importance of securing and retaining district 

documents.  The Superintendent or designee shall ensure that district records are developed, 

maintained, and disposed of in accordance with law, Board policy, and administrative 

regulation. 

 

(cf. 1340 - Access to District Records) 

(cf. 3440 - Inventories) 

 

The Superintendent or designee shall consult with district legal counsel, site administrators, 

district information technology staff, personnel department staff, and others as necessary to 

develop a secure document management system that provides for the storage, retrieval, 

archiving, and destruction of district documents, including electronically stored information 

such as email.  This document management system shall be designed to comply with state 

and federal laws regarding security of records, record retention and destruction, response to 

"litigation hold" discovery requests, and the recovery of records in the event of a disaster or 

emergency. 

 

(cf. 0440 - District Technology Plan) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 4040 - Employee Use of Technology) 

(cf. 9011 - Board Member Electronic Communications) 

 

The Superintendent or designee shall ensure the confidentiality of records as required by law 

and shall establish regulations to safeguard data against damage, loss, or theft. 

 

(cf. 4112.6/4212.6/4312.6 - Personnel Files) 

(cf. 5125 - Student Records) 

(cf. 5125.1 - Release of Directory Information) 

 

The Superintendent or designee shall ensure that employees receive information about the 

district's document management system, including retention and confidentiality requirements 

and an employee's obligations in the event of a litigation hold established on the advice of 

legal counsel. 

 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

Safe at Home Program 

 

District public records shall not include the actual addresses of students, parents/guardians, or 

employees when a substitute address is designated by the Secretary of State pursuant to the 

Safe at Home program.  (Government Code 6206, 6207) 

 

When a substitute address card is provided pursuant to this program, the confidential, actual 
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address may be used only to establish district residency requirements for enrollment and for 

school emergency purposes. 

 

(cf. 5111.1 - District Residency) 

(cf. 5141 - Health Care and Emergencies) 

 

Retention of Electronic Records 

 

The Board recognizes that the use of email and other electronic communication in the 

workplace has increased tremendously, raising issues with respect to communication, 

creation of information and systems, and retrieval and storage of electronic records. The 

Board further acknowledges the District’s responsibility to make records available to the 

public, with certain exceptions. Accordingly, the Board directs that all electronic records of 

this District be maintained, safeguarded and disclosed to the extent requires to be in full 

compliance with the requirements of law. 

 

Access to the District’s computers and the District’s information and communications 

systems and equipment is controlled and administered by the District’s information 

technology department. The District has the right to disclose, as permitted or required by 

applicable law, any communications or records, or copies of communications or records 

stored for any period of time in or by the District’s information and communications system 

or equipment. The District may monitor or access employee communications made using the 

District’s information and communication systems and equipment, and employees should 

have no expectation of privacy when using the District’s information and communication 

systems and equipment. When passwords are used, they must be known to the Superintendent 

or designee so that he/she may have system access. 

 

 

Legal Reference: 

EDUCATION CODE 

35145  Public meetings 

35163  Official actions, minutes and journal 

35250-35255  Records and reports 

44031  Personnel file contents and inspection 

49065  Reasonable charge for transcripts 

CODE OF CIVIL PROCEDURE 

2031.010-2031.060  Civil Discovery Act, scope of discovery demand 

2031.210-2031.320  Civil Discovery Act, response to inspection demand 

GOVERNMENT CODE 

6205-6210  Confidentiality of addresses for victims of domestic violence, sexual assault or 

stalking 

6252-6265  Inspection of public records 

12946  Retention of employment applications and records for two years 

PENAL CODE 

11170  Retention of child abuse reports 

CODE OF REGULATIONS, TITLE 5 

432  Varieties of student records 

16020-16022  Records, general provisions 

16023-16027  Retention of records 
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Management Resources: 

SECRETARY OF STATE PUBLICATIONS 

Letter re: California Confidential Address Program Implementation (SB 489), August 27, 

1999 

WEB SITES 

California Secretary of State:  http://www.ss.ca.gov/safeathome 

 

 

 

Policy OXNARD SCHOOL DISTRICT 

adopted:   October 19, 2011 Oxnard, California 

revised: March 4, 2020 
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All Employees AR 4040 

 

EMPLOYEE USE OF TECHNOLOGY 

 

 

Online/Internet Services:  User Obligations and Responsibilities 

 

Employees are authorized to use district equipment to access the Internet or other online 

services in accordance with Board of Trustees policy, the district's Acceptable Use Agreement, 

and the user obligations and responsibilities specified below. 

 

1. The employee in whose name an online services account is issued is responsible for its 

proper use at all times. Employees shall keep account information, home addresses, and 

telephone numbers private. They shall use the system only under their own user the account 

number to which they have been assigned. 

 

2. Employees shall use the system safely, responsibly and primarily for work-related  

purposes.  Use of district resources and equipment for commercial, illegal, or political use is  

strictly prohibited.  The district has the right to monitor its computer technology and networks  

for improper, inappropriate and /or unauthorized use. 

 

3. Employees shall not access, post, submit, publish, or display harmful or inappropriate  

matter that is threatening, obscene, disruptive, or sexually explicit, or that could be construed  

as harassment or disparagement of others based on their race/ethnicity, national origin, sex,  

gender, sexual orientation, age, disability, religion, or political and cultural beliefs. 

 
(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

 

4. Employees shall not use the system to promote unethical practices or any activity  

prohibited by law, Board policy, or administrative regulations. 
 

(cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)    

 

5.         Employees shall not use the system for personal use. 
 

5.        Copyrighted material may not be shall be posted online only in accordance with 

applicable copyright laws. may not be placed on the system without the author’s permission.   

Employees may download copyrighted material only in accordance with 

applicable copyright laws. 

 

(cf. 6162.6 – Use of Copyrighted Materials)    

 

65. Employees shall not invade the privacy of others by attempting to access  

other users’ accounts or by releasing others’ personal information.  Employees shall not  

attempt to interfere with other user’s ability to send or receive email, nor shall they attempt to 

read, delete, copy, modify, or forge other users’ email, files or data.   

 

76.      Employees shall not intentionally upload, download or create computer viruses and/or  
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maliciously attempt to harm or destroy district equipment or materials or the data of any other  

user, including so-called “hacking.” 

 

87.     Employees shall not develop any classroom or work-related web sites, blogs, forums, 

or similar online communications representing the district or using district equipment or 

resources without permission of the Superintendent or designee.  Such sites shall be subject 

to rules and guidelines established for district online publishing activities including, but not 

limited to, copyright laws, privacy rights, and prohibitions against obscene, libelous, and 

slanderous content.  Because of the unfiltered nature of blogs, any such site shall include a 

disclaimer that the district is not responsible for the content of the messages.  The district 

retains the right to delete material on any such online communication.  

 

98.      Users shall report any security problem or misuse of the services to the Superintendent  

or designee.   

(cf. 6163.4 – Student use of Technology)  

 

10.       No one shall provide access to the district’s Internet to unauthorized individuals without 

prior consent from the Superintendent, principal or their designee(s). 

 

11.     Vandalism, attempted otherwise, will result in the immediate cancellation of user 

privileges in addition to fines, disciplinary actions and possible criminal or civil prosecution.  

Vandalism includes, but is not limited to , hacking into computer technology and/or networks, 

attempting to gain access or gaining access to student records, grades or files, transmitting of 

viruses, “Trojan Horses,” or any hardware, software, data, or network performance. 

 

12.     Employees shall not purposefully use district technology equipment to produce or 

distribute multiple copies of messages, documents, or files in a manner which is illegal or 

cause degradation or damage to its hardware, software, data, or file network performance. 

 

13.     Employees shall not attempt to impersonate or represent another person, nor may 

employees use the district’s name, the name of district school sites or other facilities, or 

district or school logos or symbols without prior approval from the Superintendent or 

designee.  The district reserves the right to control the unauthorized use of its names, 

symbols, logos, or any other proprietary materials to the extent permitted by law. 

 

14.     Employees may not use or alter any passwords, recognition codes, security devices or 

methods, data encryption, or physical locking devices, such as locks on any part of the 

district’s computer technology and/or network, without the district’s written consent. 

 

15.     Employees many encounter material they interpret as controversial, inappropriate, or 

offensive.  The district has implemented filtering and/or blocking software to restrict access 

to Internet sites containing pornography, or other obscene depictions.  It is the responsibility 

of the Employee not to intentionally search for or access such material.  Employees agree to 

hold the district and Board Members and agents harmless in the event the Employee obtains 

access to controversial or inappropriate materials while using the computer technology 

and/or network. 
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16.     Employees are prohibited from using district computer technology or network to 

engage in activities that would subject the district, school or individual to criminal, civil or 

administrative liability. 

 

17.     Employees shall not obtain, send or access information which could be used to make 

destructive devices such as guns, weapons, bombs, explosives, or fireworks. 

 

18.     Employees are responsible for any losses sustained by the district or its affiliates, 

resulting from their intentional misuse of the district’s computer technology or network. 

 

19.     Employees with district email accounts are to check their email frequently and delete 

unwanted messages and other files of data that take up excessive storage space.  The system 

administrator may delete old messages from user accounts should the need arise. 

 

Public Records and Retention 

 

20.     Employees should have no expectation that any communications made using the 

District’s information and communication systems and equipment are exempt from 

monitoring or access by the District. 

 

Public Records and Retention 

 

1.     Information stored on the District’s system and equipment, including email, email 

attachments, Web postings, and voice mail messages may become records of the District.  

District records pertaining to the District’s business, whether stored in hard copy or 

electronically, may be considered public records to the extent required by the law, and, 

therefore subject to the Public Records Act (“PRA”) and Title 5, section 16020, et seq., of 

the California Code of Regulations, pertaining to the retention and destruction of school 

records. 

 

2.     A District email account is not intended to serve as a permanent storage of email.  It is 

each employee’s responsibility to save and/or file email that he or she wishes to access, or 

that are District records and required to be retained by law.  “District records” means all 

records, maps, books, papers, and documents prepared or retained as necessary or 

convenient to the discharge of official duty and includes any writing containing information 

related to the conduct of the public’s business prepared, owned, used, or retained by the 

District regardless of physical characteristics.  Email and other electronic files that are 

classified as Class 1 or Class 2 records pursuant to AR 3580 shall be preserved in one of the 

three manners described in AR 3580. 

 

3.     The District may access and, to the extent required or allowed by law, disclose any 

email, received, sent, or stored in a District email account.  The District may retain or 

dispose of an employee’s email, whether an employee is currently or formerly employed by 

the District.  Email account in-boxes and out-boxes may be purged as often as once a year by 

the District’s information technology department.  Email trash folders may be purged as 

often as 90 days by the District’s information technology department. 

 

Regulation     OXNARD SCHOOL DISTRICT 

Approved:      November 2, 2011, March 4, 2020    Oxnard, California 

230



Instruction BP 6115 

 

CEREMONIES AND OBSERVANCES 

 

 

The Board of Trustees recognizes the importance of having students observe holidays, 

celebrate events of cultural or historical significance, and acknowledge the contributions of 

outstanding individuals in society.  On days designated by the Board, staff shall provide 

students with appropriate commemorative exercises so that they may acquire the knowledge, 

skills, and principles essential for informed, responsible citizenship in a democratic society. 

 

It is prohibited to bring any type of helium or Mylar balloons, including biodegradable 

balloons, to any school-sponsored event on any school campus.  Any such balloons brought 

on campus shall be confiscated by an adult member of the school’s administration. 

 

California Penal Code Section 653.1 prohibits the release of balloons made of electrically 

conductive material and filled with a gas lighter than air, as part of a public or civic event, 

promotional activity, or product advertisement.   

 

Assemblies and special events that offer the release of any helium or Mylar balloons, including 

biodegradable balloons, are prohibited on all district campuses. This includes events 

sponsored by organizations that support the district’s schools.   

 
(cf. 6111 - School Calendar) 

(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

(cf. 6142.94 - History-Social Science Instruction) 

(cf. 6142.3 - Civic Education) 

(cf. 6142.4 - Learning Through Community Service) 

 

 

 
Legal Reference: 

EDUCATION CODE 

37220-37223  Saturdays and holidays 

44015.1 Week of the School Administrator 

45203  Paid holidays 

45460  Classified Employee Week 

52720  Daily performance of patriotic exercises in public schools 

52730  Patriotic exercises, daily instruction 

GOVERNMENT CODE 

430-439  Display of flags 

3540-3549.3  Meeting and negotiating 

UNITED STATES CODE, TITLE 4 

6  Time and occasion for display of flag 

7  Position and manner of display of flag 

UNITED STATES CODE, TITLE 36 

106 Note  Constitution Day and Citizenship Day 

COURT DECISIONS 

West Virginia State Board of Education et al v. Barnette et al, 319 U.S. 624 (1943) 

CALIFORNIA PENAL CODE 

653.1 Of Other and Miscellaneous Offenses 

 

Management Resources: 

CSBA PUBLICATIONS 

231



Constitution Day:  New Mandate for Districts Receiving Federal Funds, CSBA Advisory, August 2005 

FEDERAL REGISTER 

70 Fed. Reg. 29727 Constitution Day and Citizenship Day (2005) 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education, History/Social Science Instructional Materials:  

http://www.cde.ca.gov/ci/hs/im 

 

 

 

 

 

 

Policy OXNARD SCHOOL DISTRICT 

adopted:  November 16, 2011 March 4, 2020 

 Oxnard, California 
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