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AGENDA #2 

0BREGULAR BOARD MEETING 

Wednesday, August 22, 2018 

5:00 p.m. – Study Session 

Closed Session to Follow 

7:00 PM - Regular Board Meeting 
 

 

 

 

*NOTE:  In accordance with requirements of the Americans with Disabilities Act and related federal regulations, individuals who 

require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 

documentation in accessible formats, should contact the Superintendent’s office at least two days before the meeting date.

 

Persons wishing to address the Board of Trustees on any agenda item may do so by completing a “Speaker Request Form” and 

submitting the form to the Asst. Supt. of Human Resources.  The Speaker should indicate on the card whether they wish to speak 

during Public Comment or when a specific agenda item is considered.    

 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 
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  August 22, 2018 

Section A 

PRELIMINARY 
 

 

A.1 Call to Order and Roll Call 5:00 PM 

The President of the Board will call the meeting to order.  A roll call of the Board 
will be conducted. 

 

ROLL CALL: 

Madrigal Lopez ___, Robles-Solis ___,   O’Leary ___,   Morrison ___,    Cordes ___ 

 

A.2 Pledge of Allegiance to the Flag  

Mr. Pablo Ordaz, Principal at Rose Avenue School of Science and Wellness, will 
introduce Jordan Lazcano, 5th grader in Ms. Heather Drucker’s class; who will lead 
the audience in the Pledge of Allegiance. 

 

 

A.3 District’s Vision and Mission Statements  

The District’s Vision and Mission Statements will be read in English by Jazmin 
Aquino, 5th grader in Ms. Heather Drucker’s class.  Then will be read in Spanish by 
Claudia Ruiz, 5th grader in Mr. Paul Ramirez’ class both students at Rose Avenue 
School of Science and Wellness. 

 

 

A.4 Presentation by Rose Avenue School of Science and Wellness 

Mr. Pablo Ordaz will provide a short presentation to the Board regarding Rose 
Avenue School of Science and Wellness.  Following the presentation President 
Cordes will present a token of appreciation to the students that participated in the 
Board Meeting. 
 

 

 

A.5 Adoption of Agenda (Superintendent) 

 Moved: 

Seconded: 

Vote: 

ROLL CALL VOTE: 

Madrigal Lopez ___, Robles-Solis ___,   O’Leary ___,   Morrison ___,    Cordes ___ 

 

A.6 Study Session: Therapeutic Learning Classrooms Update (DeGenna/Sugden) 

The Director of Special Education Services will provide the Board of Trustees an 
overview of the district’s new Therapeutic Learning Classrooms opening at 
McAuliffe Elementary for 2018-2019 school year. 
 

 

A.7 Closed Session – Public Participation/Comment (Limit three minutes per person per topic) 

Persons wishing to address the Board of Trustees on any agenda item identified in 
the Closed Session agenda may do so by completing a “Speaker Request Form” and 
submitting the form to the Assistant Superintendent of Human Resources and 
Support Services.  Public Comment shall be limited to fifteen (15) minutes per 
subject with a maximum of three (3) minutes per speaker.  

 

 

 

The Board will now convene in closed session to consider the items listed under Closed Session. 
 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 
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  August 22, 2018 

Section A 
PRELIMINARY 

(continued) 

 
A.8 Closed Session  

1.  Pursuant to Section 54956.9 of Government Code: 

   Conference with Legal Counsel – Anticipated Litigation: 1 case 

   Conference with Legal Counsel – Existing Litigation: 2 cases 

    Office of Administrative Services Case No. OAH 2018020637 

 J.R. v. Oxnard School District et al. Central District No. CV-04304-

JAK-FFM 

2.  Pursuant to Section 48916 of the Education Code the Board will consider 

student matters including: 

   None. 
 

3. Pursuant to Sections 54957.6 and 3549.1 of the Government Code:  

  Conference with Labor Negotiator: 

  Agency Negotiators:  OSD Assistant Superintendent, Human Resources 

& Support Services, and Garcia Hernández & Sawhney, LLP 

  Association(s): OEA, OSSA, CSEA; 

and All Unrepresented Personnel – Administrators, Classified 

Management, Confidential 
 

4. Pursuant to Section 54956.8 of the Government Code: 

   Conference with Real Property Negotiators (for acquisition of new school site): 

 Property: Parcel located at Teal Club Road, North of Teal Club Road, South of  

Doris Avenue 

 Agency 

Negotiators: 

 

Superintendent/Assistant Superintendent, Business & Fiscal Services/ 

Garcia Hernandez & Sawhney, LLP/ Caldwell Flores Winters Inc. 

 Negotiating 

Parties: 

 

Dennis Hardgrave on behalf of the property owners 

 Under 

Negotiations: 

 

Instruction to agency negotiator on price and terms. 
 

5.  Pursuant to Section 54957 of the Government Code and Section 44943 of the Education 

Code the Board will consider personnel matters, including: 
 

   Public Employee(s) Discipline/Dismissal/Release Vaca 

 

 

A.9 Reconvene to Open Session 7:00 PM 

 

 

A.10 Report Out of Closed Session  

   The Board will report on any action taken in closed session or take action on any  
   item considered in closed session: 
 

 
 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 
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  August 22, 2018 

Section B 

PUBLIC COMMENT/HEARINGS 
 
 
 
B.1 Public Comment (3 minutes per speaker) 

Members of the public may address the Board on any matter within the Board’s jurisdiction at 

this time or at the time that a specific agenda item is being considered.  Comments should be 

limited to three (3) minutes.  Please know this meeting is being video-recorded and televised.  

The Board particularly invites comments from parents of students in the District. 
 
 
B.1 Comentarios del Público (3 minutos para cada ponente) 

Los miembros del público podrán dirigirse a la Mesa Directiva sobre cualquier asunto que 

corresponda a la jurisdicción de la Mesa Directiva en este periodo o cuando este punto figure en 

el orden del día y sea analizado. Los comentarios deben limitarse a tres (3) minutos. Tenga 

presente que esta reunión está siendo grabada y televisada. La Mesa Directiva invita en 

particular a los padres y alumnos del distrito a que presenten sus comentarios.   
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 

3B 
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  August 22, 2018 

Section C 

CONSENT AGENDA 
 
 

(All matters specified as Consent Agenda are considered by the Board to be 
routine and will be acted upon in one motion.  There will be no discussion of 
these items prior to the time the Board votes on the motion unless members of 
the Board request specific items be discussed and/or removed from the 
Consent Agenda.) 

Notes: 
Moved: 

Seconded: 

 

ROLL CALL VOTE: 

Madrigal Lopez ___, Robles-Solis ___,   O’Leary ___,   Morrison ___,    Cordes ___ 

 

C.1 Agreements 

It is recommended that the Board approve the following agreements: 

 

Dept/School 

Academic: 

 #18-80 Ventura County Office of Education to provide professional development 

to teachers in the Oxnard School District for the 2018-2019 school year in the 

area of ELA for Reading Specialist, Kindergarten Writing Skills support, and 

History-Social Science (HSS) curriculum adoption facilitation sessions, amount 

not to exceed $47,427.60; to be paid with Title I funds. 

Enrichment: 

 #18-59 Channel Islands Maritime Museum – to provide activities related to the 

maritime history of Oxnard, California for students in the After School Program, 

during the 2018-2019 school year; amount not to exceed $2,500.00, to be paid 

with ASES Grant funds. 

 #18-62 Action Preparedness Training to provide CPR training and First Aid 

training to Special Education teachers and support staff as needed for the 2018-

2019 school year; amount not to exceed $6,350.00, to be paid with Special 

Education funds. 

 #18-66 Ventura County Office of Education/SELPA, service agreement with 

Ventura County Office of Education/SELPA, effective September 1, 2018 

through July 31, 2019, for services from Social/Emotional Services Specialist 

(SESS); amount not to exceed $224,640.00, to be paid with Special Education 

funds. 

 #18-67 Ventura County Office of Education/SELPA, service agreement with 

Ventura County Office of Education/SELPA, effective September 1, 2018 

through July 31, 2019, for Occupational Therapist (OT), and Certified 

Occupational Therapist Assistant (COTA) services; amount not to exceed 

$97,920.00, to be paid with Special Education funds. 

 #18-84 Inclusive Education & Community Partnership to provide professional 

development to the staff of the Special Education Services Department during 

the 2018-2019 school year; amount not to exceed $25,000.00, to be paid with 

Special Education funds. 

 #18-85 Anita C. Boxer, M.A., CCC/SLP to provide Independent Education 

Evaluator Services to the Special Education Department during the 2018-2019 

academic year to provide complete speech and language assessments including 

record review, face to face testing, a comprehensive written speech assessment 

report, and IEP attendance; amount not to exceed $5,000.00, to be paid with 

Special Education funds. 

 

DeGenna 

 

 

 

 

 

DeGenna/ 

Thomas 

 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 

 

 

 

DeGenna/ 

Sugden 

 

 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 
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  August 22, 2018 

Section C 

CONSENT AGENDA 
(continued) 

 

C.1 Agreements (continued) 

It is recommended that the Board approve the following agreements: 

 

Dept/School 

Support Services: 

 #18-65 Lumos Transforms LLC to provide three-week Resilience Toolkit workshop 

series to School Psychologists and Speech Language Pathologists, during the 2018-

2019 school year, which includes lecture, discussion, and participatory activities; 

amount not to exceed $16,500.00, to be paid with Special Education funds. 

 #18-81 SIRAS Systems, Inc. to assist the Oxnard School District with the development 

of SST and 504 Plan forms and will include uploading, configuring and creating form 

warnings for each form during the 2018-2019 school year; amount not to exceed 

$3,925.00, to be paid from the General Fund. 

 

 

DeGenna/ 

Sugden  

 

 

DeGenna/ 

Ridge 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 

C.2 Ratification of Agreements  

It is recommended that the Board ratify the following agreements: 

 

Dept/School 

Academic: 
 Amendment #2 to Agreement #16-229 with Center for Teaching for Biliteracy, original 

agreement amount $81,500.00, Amendment #1 additional $11,400.00, Amendment #2 

additional $8,200.00, total agreement amount not to exceed $101,100.00, to be paid 

with Title I funds. 

Enrichment: 
 #18-60 Hip Hop Mindset will provide hip hop dance lessons to students in the Oxnard 

School District.  The program will provide extra enrichment for students after school; 
term of agreement July 1, 2018 through June 30, 2019; amount not to exceed 
$75,000.00, to be paid from ASES Grant funds. 

 #18-61 Cecilia Arredondo’s services will include singing curriculum based songs, 

grade-level musical concepts (K-5), hands-on playing of musical instruments for the 

students (recorders, bells, percussion, etc.), handouts to accompany the lessons, and 

bringing in various instruments that she plays - recorder, flute, guitar, etc.; amount not 

to exceed $11,200.00, to be paid out of the General Fund. 

 #18-89 Cecilia Arredondo will provide music enrichment for Grades K-1 during the 

2018-2019 school year; amount not to exceed $4,440.00, to be paid with Title I funds. 
Special Education: 
 Amendment #1 to Agreement #17-54 with  Auditory Processing Center, original 

agreement amount $5,000.00, Amendment #1 additional $2,500.00, total agreement 
amount not to exceed $7,500.00, to be paid with Special Education funds. 

 Amendment #2 to Agreement #17-107 with STAR of CA, ERA ED, original agreement 
amount $500,000.00; Amendment #1 in the amount of $242,000.00 for a new 
agreement cost of $742,000.00; Amendment #2 in the amount of $120,000.00; for a 
new total agreement cost amount not to exceed $862,000.00, to be paid with Special 
Education funds. 
 
 

 

DeGenna 

 

 

 

 

DeGenna/ 

Thomas 

 

 

DeGenna/ 

Lepe 

 

 
 

DeGenna/ 

Cordes 

 

DeGenna/ 

Sugden 

 

DeGenna/ 

Sugden 
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  August 22, 2018 

Section C 

CONSENT AGENDA 
(continued) 

 

 
 
 
 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 

C.2 Ratification of Agreements (continued)  

It is recommended that the Board ratify the following agreements: 

 

Dept/School  
 
Special Education: 
 Addendum #1 to Agreement #17-125 with Ventura County Office of Education, Special 

Circumstances Paraeducator Services - original agreement amount $214,554.12, 
Addendum #1 is required to cover the balance due for services provided during the 2017-
2018 school year; amount not to exceed $1,994.72, for a new total agreement cost amount 
not to exceed $216,548.84, to be paid with Special Education funds. 

 Amendment #1 to Agreement #17-148 with Tutorific! - original agreement amount 
$30,000.00, Amendment #1 in the amount of $5,655.00 for a new total agreement cost of 
$35,655.00; amount not to exceed $5,655.00, to be paid with Special Education funds. 

 Amendment #1 to Agreement #17-249 with Ventura County Office of Education, Special 
Circumstances Paraeducator Services (SCP) - original agreement amount $126,355.60, 
Addendum #1 increases the amount by $7,178.76, for a total agreement cost of 
$133,534.36.  Addendum #1 is required to cover additional services during the 2017-2018 
school year; amount not to exceed $7,178.76, to be paid with Special Education funds. 

 Amendment #1 to Agreement #17-264 with Ventura County Office of Education, Special 
Circumstances Paraeducator Services - original agreement amount $154,095.20,    
Addendum #1 increases the amount by $13,592.66, for a total agreement cost of 
$167,687.86.  Addendum #1 is required to cover the balance due for services provided; 
amount not to exceed $13,592.66, to be paid with Special Education funds. 

 Amendment #1 to Agreement #17-302 with Ventura County Office of Education, Special 
Circumstances Paraeducator Services (SCP) original agreement amount $65,297.40. 
Amendment #1 increases the amount by $29,885.60, for a total agreement cost of 
$95,183.00.  Addendum #1 is required to cover the balance due for services provided; 
amount not to exceed $29,885.60, to be paid with Special Education funds. 

 Amendment #1 to Agreement #17-307 with Ventura County Office of Education, Special 

Circumstances Paraeducator Services (SCP) original agreement amount $49,715.40. 

Addendum #1 increases the amount by $42,928.00, for a total agreement cost of 

$92,643.40.  Addendum #1 is required to cover the balance due for services provided; 

amount not to exceed $42,928.00, to be paid with Special Education funds. 

 #17-318 Ventura County Office of Education, Special Circumstances Paraeducator 

Services to provide services to special education students that consist of support from 

Special Circumstances Paraeducators; amount not to exceed $14,582.40, to be paid with 

Special Education funds. 

 #17-319 Assistance League, Non-Public School, NPS to provide a program of instruction, 

which is consistent with the pupils’ individual educational plans as specified in the 

individual service agreements; amount not to exceed $3,400.00, to be paid with Special 

Education funds. 

 

 

 

 

DeGenna/ 

Sugden 

 

 
 

DeGenna/ 

Sugden 
 

DeGenna/ 

Sugden 

 

 
 

DeGenna/ 

Sugden 

 

 
 

DeGenna/ 

Sugden 

 

 
 

DeGenna/ 

Sugden 

 

 

 
DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 
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  August 22, 2018 

Section C 

CONSENT AGENDA 
(continued) 

 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 

 

It is recommended that the Board ratify the following agreements: 
 

Dept/School 

Special Education: 

 #18-35 Assistance League, Non-Public School, NPS to provide a program of instruction, 

which is consistent with the pupils’ individual educational plans as specified in the 

individual service agreements; amount not to exceed $66,000.00, to be paid with Special 

Education funds. 

 #18-63 Educational Equity for All to provide professional development to Autism and 

Moderate to Severe teachers and support staff during the 2018-2019 school year; amount 

not to exceed $4,800.00, to be paid with Special Education funds. 

 #18-64 Autism Learning Partners LLC to provide 1:1 Behavior Support Services to 

students, parents, and staff during the 2018-2019 academic year; amount not to exceed 

$130,000.00, to be paid with Special Education funds. 

 #18-68 Ventura County Office of Education/SELPA, service agreement with Ventura 

County Office of Education/SELPA, effective July 1, 2018 through June 30, 2019, for 

school based counseling services; amount not to exceed $60,000.00, to be paid with 

Special Education funds. 

 #18-69 JLJ Consulting to assist Oxnard School District Special Education Department, 

and work collaboratively with the leadership team to develop and implement professional 

development for assessment team members; amount not to exceed $111,000.00, to be paid 

with Special Education funds. 

 #18-70 360 Degree Customer, Inc., to provide supplemental staffing to the Oxnard School 

District on an “as needed” basis. 360 Degree Customer, Inc. will be responsible for 

payment of each of their service provider’s wages and insurance, including worker’s 

compensation and general liability; amount not to exceed $700,000.00, to be paid with 

Special Education funds. 

 #18-71 MyTherapyCompany, LLC to provide supplemental staffing including Speech 

Language Therapist, Speech Language Therapist Assistant, Occupational Therapist and 

School Psychologist, to the Oxnard School District on an “as needed” basis; amount not 

to exceed $200,000.00, to be paid with Special Education funds. 

 #18-72 Therapy Travelers to provide supplemental staffing including Speech Language 

Therapist, Speech Language Therapist Assistant, Occupational Therapist and School 

Psychologist, to the Oxnard School District on an “as needed” basis; amount not to exceed 

$300,000.00, to be paid with Special Education funds. 

 #18-73 STAR of CA, ERA ED to provide classroom support and 1:1 Behavior Therapists 

for identified special education and general education students during the 2018-2019 

school year; amount not to exceed $826,000.00, to be paid with Special Education funds. 

 #18-74 Cronin Assessment to provide Independent Evaluator Services for the Special 

Education Services Department during the 2018-2019 academic year to complete 

psychoeducational evaluations; amount not to exceed $30,000.00, to be paid with Special 

Education funds. 

 

 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 

 

DeGenna/ 

Sugden 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 

 

 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Sugden 

 

DeGenna/ 

Sugden 

 

 

C.2 Ratification of Agreements (continued) 
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  August 22, 2018 

Section C 

CONSENT AGENDA 
(continued) 

Special Education (continued): 

 #18-75 Key2Ed, Inc. will provide Facilitated IEP Professional Development for the Special 

Education Services Department during the 2018-2019 academic year; amount not to exceed 

$48,000.00, to be paid with Special Education funds. 

 #18-83 Haynes Education Center & S.T.A.R. Academy to provide support services to the 

Special Education Services Department during the 2018-2019 school year; amount not to 

exceed $140,000.00, to be paid with Special Education funds. 
 #18-88 McGraw-Hill Education to provide professional development to the Special 

Education Services for the period of July 1, 2018 through June 30, 2019; amount not to exceed 
$7,500.00, to be paid with Special Education funds. 

Support Services: 
 Amendment #1 to Agreement #17-127 with VCOE Hearing Conservation & Audiology 

Services, original agreement amount $74,900.00 per school year, until the agreement is 
terminated, or a new agreement is put in place.  Amendment #1 is required to cover an increase 
of $650.00 per year, for a revised yearly total agreement amount of $75,550.00. The 
amendment is required due to an increase in the cost of the Central Auditory Processing 
Assessment that has increased from $850.00 to $1,500.00 as of July 1, 2018; total agreement 
amount not to exceed $75,550.00, to be paid from the General Fund. 

 #18-76 New Dawn Counseling & Consulting Inc. to provide licensed Marriage, Family 

Therapist Interns, (MFT), registered with the California State Board of Behavioral Science 

Examiners, to work in conjunction with school administrators and Outreach Specialists to 

provide mental health services, as requested by the parent/guardian, to students in the Oxnard 

School District; no fiscal impact. 
 #18-77 Channel Islands Lions Club - The purpose of the Agreement/MOU is to establish and 

maintain a provision of service relationship between the Oxnard School District and Channel 
Islands Lions Club. Channel Islands Lions Club agrees to provide free eye exams and/or 
glasses to the students in the Oxnard School District who meet the requirement of not having 
vision insurance during the 2018-2019 school year; no fiscal impact.  

 #18-78 Terra Firma Enterprises (TFE) to provide twenty (20) school site School Emergency 

Response Team trainings, a streamlined version (8 hours) of the Community Emergency 

Response Team (CERT).  Trainings will focus on the needs of the school sites and will take 

place during the 2018-2019 fiscal year; amount not to exceed $19,500.00, to be paid with 

Safety Credits. 

 #18-79 Kids & Families Together - This agreement/MOU explains and confirms roles, 

responsibilities, and collaboration between the Oxnard School District and Kids and Families 

Together (K&FT). It describes the development and implementation of Community 

Coalitions focused on Kinship Families; families who are caring for related children and 

youth. This group is to be known as the “Kinship Community Coalition”; no fiscal impact. 

 #18-82 Orange County Department of Education - This agreement with the Orange County 

Department of Education (OCDE) is for work within the California SUMS initiative - Scaling 

Up Multi-Tiered System of Support (MTSS).  OCDE is leading California’s effort within the 

domain of MTSS, and is providing funding (maximum $50,000.00) for districts to support 

this work, term of agreement is June 1, 2018 through June 30, 2020; no fiscal impact. 

 

DeGenna/ 

Sugden 

 

DeGenna/ 

Sugden 

 

DeGenna/ 

Sugden 

 

 

DeGenna/ 

Ridge 

 

 

 

 
 

DeGenna/ 

Ridge 

 

 

 

DeGenna/ 

Ridge 

 

 
 

Vaca/ 

Magana 

 

 

 

DeGenna/ 

Ridge 

 

 

 

DeGenna/ 

Ridge 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 

 

C.2 Ratification of Agreements (continued) 
It is recommended that the Board ratify the following agreements: Dept/School 
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  August 22, 2018 

Section C 

CONSENT AGENDA 
(continued) 

 

 

 

C.3 Approval of Work Authorization Letter #9 (“WAL #9”) for Agreement #13-154 with NV5 West 

Inc., to provide Environmental Support Services for the Seabridge New School Project 

 (Penanhoat/Fateh/CFW)  

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in consultation with Caldwell Flores Winters, that the Board of Trustees approve WAL #9 for 
Master Agreement #13-154 with NV5 West Inc.; amount not to exceed $19,850.00, to be paid out of the 
Master Construct & Implementation Funds. 

 

C.4  Approval of Work Authorization Letter #12 (“WAL #12”) for Agreement #13-131 for Rincon

Consultants Inc. to provide Environmental Support Services for the McAuliffe Elementary 

School Kindergarten Flex Project (Penanhoat/Fateh/CFW) 

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in consultation with CFW, that the Board of Trustees approve Work Authorization Letter #12 to 
Agreement #13-131 with Rincon Consultants Inc. to provide soil analysis for the McAuliffe Elementary 
School Kindergarten Flex Project; amount not to exceed $11,888.00, to be paid out of the Master Construct 
and Implementation Funds. 

 

C.5 Approval of Work Authorization Letter #13 (“WAL #13”) for Agreement #13-131 for Rincon

Consultants Inc. to provide Environmental Support Services for the Ritchen Elementary School 

 Kindergarten Flex Project (Penanhoat/Fateh/CFW) 

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in consultation with CFW, that the Board of Trustees approve Work Authorization Letter #13 to 
Agreement #13-131 with Rincon Consultants Inc. to provide soil analysis for the Ritchen Elementary 
School Kindergarten Flex Project; amount not to exceed $11,888.00, to be paid out of the Master Construct 
and Implementation Funds. 

 

 

 

 

Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 
 

 

C.2 Ratification of Agreements (continued)  

It is recommended that the Board ratify the following agreements: Dept/School 

Support Services (continued): 

 #18-86 County of Ventura - The communities where the social workers will be placed 

have been identified by the County of Ventura/County Human Services Agency census 

data as having the highest rates of referrals and cases for abuse and neglect. The programs 

that are being provided are preventative in nature and help support parents on issues 

relating to attendance and behavior. In addition, these Social Workers serve on the 

district’s SARB Board, supporting the entire district; amount not to exceed $109,115.00, 

to be paid with MAA funds. 

 #18-90 Interface Children and Family Services to provide trained staff to work in 

conjunction with school administrators and staff to coordinate and facilitate Youth Crisis 

Outreach, Family Violence Intervention Services and Mental Health Services, term of 

agreement is July 1, 2018 through June 30, 209; no fiscal impact.  

 

 

DeGenna/ 

Ridge 

 

 

 

 

 

DeGenna/ 

Ridge  
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  August 22, 2018 

 

Section C 

CONSENT AGENDA 
(continued) 

 

C.6 Approval of Work Authorization Letter #14 (“WAL #14”) for Agreement #13-131 for Rincon

Consultants Inc. to provide Environmental Support Services for the Rose Avenue Elementary 

School Reconstruction Project (Penanhoat/Fateh/CFW) 

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in consultation with CFW, that the Board of Trustees approve Work Authorization Letter #14 to 
Agreement #13-131 with Rincon Consultants Inc. to provide soil analysis for the Rose Avenue Elementary 
School Reconstruction Project; amount not to exceed $25,566.00, to be paid out of the Master Construct 
and Implementation Funds. 

 

C.7 Approval of Contractor Contingency Allocation No. 002 to the Marshall New Classroom 

Building Project’s Contractor Contingency for an Increase of Cost for the Work Associated with 

the Project (Penanhoat/Fateh/CFW) 

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in conjunction with Caldwell Flores Winters, Inc., that the Board of Trustees approve 
Contingency Allocation No. 002 to Construction Services Agreement #17-117 with Bernards, for additional 
items of work related to the Marshall New Classroom Building Project; amount not to exceed $21,399.00, 
to be paid from the Master Construct and Implementation Funds.  

 

C.8 Approval to Attend Out of State Conference – New York City, NY (DeGenna/Thomas) 

It is the recommendation of the Assistant Superintendent, Educational Services, and the Director 
Curriculum, Instruction and Accountability that the Board of Trustees approve the out-of-state conference 
attendance as outlined above; amount not to exceed $3,000.00, to be paid from ASES funds.  

 

C.9 Approval to Attend Out of State Conference – Kansas City, Missouri (DeGenna/Thomas) 

It is the recommendation of the Assistant Superintendent, Educational Services, and the Director 
Curriculum, Instruction and Accountability that the Board of Trustees approve the out-of-state conference 
attendance as outlined above; amount not to exceed $2,500.00, to be paid from ASES funds.  

 

C.10 Personnel Actions (Vaca/Nair) 

It is the recommendation of the Assistant Superintendent, Human Resources & Support Services and the 
Director, Classified Human Resources, that the Board of Trustees approve the personnel actions, as 
submitted. 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 

 



XII 

 

  August 22, 2018 

Section D 

ACTION ITEMS 
(Votes of Individual Board Members must be publicly reported.) 

 
 

 

D.1 Approval of the Variable Term Waiver for a Provisional Internship Permit Authorization 

in Physical Education for Andrew Browning (Vaca) 

The District is recommending that the Board of Trustees approve this action 
item for the Variable Term Waiver for a provisional internship permit 
authorization in Physical Education, as described under Education Code: Title 
5 80021.1 for Andrew Browning to serve as a Physical Education teacher at 
Kamala Elementary School for the 2018/19 school year beginning August 14, 
2018, while he is working towards entering an internship program. 
 
It is the recommendation of the Assistant Superintendent of Human Resources 
that the Board of Trustees approve the Variable Term Waiver for a provisional 
internship permit authorization in Physical Education for Andrew Browning, 
as presented. 
 

Public Comment: 

Presentation: 

Moved: 

Seconded: 

Board Discussion: 

Vote: 

 

ROLL CALL VOTE: 

Madrigal Lopez ___, Robles-Solis ___,   O’Leary ___,   Morrison ___,    Cordes ___ 

 

 

D.2 Approval of the Variable Term Waiver for a Provisional Internship Permit (PIP) 

Authorization in Special Education for Lauren Nales (Vaca) 

There is a current shortage of Special Education teachers in the State of 
California. The District is recommending that the Board of Trustees approve 
this action item for the Variable Term Waiver for a provisional internship 
permit authorization in Special Education, as described under Education Code: 
Title 5 80021.1, for Lauren Nales to serve as a Special Education M/M teacher 
at Marshall/Ritchen Elementary School for the 2018/19 school year beginning 
August 14, 2018, while she is working towards entering an internship program. 
 
It is the recommendation of the Assistant Superintendent of Human Resources 
that the Board of Trustees approve the Variable Term Waiver for a provisional 
internship permit authorization in Special Education M/M for Lauren Nales, as 
presented. 
 

Public Comment: 

Presentation: 

Moved: 

Seconded: 

Board Discussion: 

Vote: 

 

ROLL CALL VOTE: 

Madrigal Lopez ___, Robles-Solis ___,   O’Leary ___,   Morrison ___,    Cordes ___ 

 

 

 

 

 

 

 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with  

Board Bylaws, BB 9323 – Meeting Conduct 
 

 



XIII 

 

  August 22, 2018 

 

Section E 

APPROVAL OF MINUTES 
 

 

 
E.1 Approval of Minutes 

It is recommended that the Board approve the minutes of regular and special board 
meetings, as submitted: 
 

 April 19, 2017, Regular Board Meeting 
 April 24, 2017, Special Board Meeting 
 May 3, 2017, Regular Board Meeting 
 May 10, 2017, Special Board Meeting 
 

Moved: 
Seconded: 

Vote: 
 

 

 
ROLL CALL VOTE: 

Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 
 



XIV 

 

  August 22, 2018 

BSection F 

BOARD POLICIES 
(These are presented for discussion or study. 

Action may be taken at the discretion of the Board.) 

 

 

 
F.1 Second Reading of Board Policies, Regulations and Bylaws 

It is recommended that the Board review the following revised Board Policies, Administrative 
Regulations and Bylaws, as presented, and adopt for a second reading: 

 

 
ROLL CALL VOTE: 

Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 

 
 

Revision 
BP and AR 5113 

Students 
ABSENCES AND EXCUSES 
 

DeGenna 

 



XV 

 

  August 22, 2018 

Section G 
CONCLUSION 

 
G.1 Superintendent’s Announcements (3 minutes) 

A brief report will be presented concerning noteworthy activities of district 

staff, matters of general interest to the Board, and pertinent and timely state 

and federal legislation. 

 Notes: 

 
G.2 Trustees’ Announcements (3 minutes each speaker) 

The trustees’ report is provided for the purpose of making announcements, 

providing conference and visitation summaries, coordinating meeting 

dates, identifying board representation on committees, and providing other 

information of general interest. 

 Notes: 

 
UG.G.3 ADJOURNMENT 

 Moved: 
Seconded: 

Vote: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 



Board Adopted 10-19-16 

Visión: 

Capacitar a cada alumno para que logre la excelencia 

académica 

Misión: 

Asegurar una educación culturalmente diversa para  

todo el alumnado en un ambiente seguro, saludable y  

propicio que les prepare para la Universidad y el acceso a 

oportunidades para desarrollar una carrera profesional. 

Vision: 

Empowering All Children to Achieve Excellence 

Mission: 

Ensure a culturally diverse education for each 

student in a safe, healthy and supportive 

environment that prepares students for college 

and career opportunities. 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Ana DeGenna      Date of Meeting 8-22-18 
A. Preliminary  ____ 
 Study Session  __X__ 
 Report   ____ 
B. Hearing:  ____ 
C. Consent Agenda ____ 

Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
E. Approval of Minutes ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Communication Update: DeGenna/Sugden 
 
The Director of Special Education Services will provide an overview regarding the district’s new 
Therapeutic Learning Classrooms opening at McAuliffe Elementary for 2018-2019 school year. 
 
FISCAL IMPACT:  
Two new classes at McAuliffe 
 
RECOMMENDATION: 
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent, 
Educational Services that the Board of Trustees accept this item as presented. 
 
ADDITIONAL MATERIAL: PowerPoint presentation 
 
 
 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna   Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     _X_ Academic 
     ___ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement/MOU #18-80, Ventura County Office of Education (DeGenna) 

 
VCOE will provide professional development to teachers in the Oxnard School District for the 
2018-2019 school year in the area of ELA for Reading Specialist, Kindergarten Writing Skills 
support, and History-Social Science (HSS) curriculum adoption facilitation sessions. 
 
VCOE will also offer mathematics support to include a review of the CAASPP System. 
 
 
FISCAL IMPACT: 
 
Not to exceed $47,427.60 – Title I 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Assistant Superintendent, Educational Services, that the Board 
of Trustees approve Agreement/MOU #18-80 with the Ventura County Office of Education. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement/MOU #18-80, Ventura County Office of Education (2 Pages) 



 

AGREEMENT #18-80 BETWEEN  

VENTURA COUNTY OFFICE OF EDUCATION AND OXNARD SCHOOL DISTRICT 

FOR PROFESSIONAL LEARNING 

 

The scope of this document is to define the roles and responsibilities of Ventura County Office 

of Education Department of Curriculum and Instruction Department staff in training 

administrators, coaches and teachers in the Oxnard School District, hereafter called “the 

District.”  The purpose is to support staff in the Mathematics California Common Core State 

Standards (CCSS), and support for the implementation of English Language Arts including 

Reading Foundational Skills and data based differentiated instruction, History and Social Science 

(HSS) curriculum adoption and principals’ leadership training and coaching. 

 

This serves as a Memorandum of Understanding and Responsibility Agreement that “the 

District” and the Ventura County Office of Education will work together toward promoting 

the CCSS implementation support for teachers, coaches, and administrators, H/SS adoption and 

instructional best practices.  Each agency, according to its defined role, agrees to participate in 

coordinating, providing and financing the following services for the purpose of this agreement. 

 

1. Ventura County Office of Education agrees to: 

a. Provide eight ELA PD days to include 5 days with the Reading Specialists and 3 

days for the Kindergarten Writing make-up skills support at the VCOE including 

VCOE room, beverages and breakfast snacks (Dates TBD) with CI staff fee for a 

total of $10,216.00. 

b. Provide ten (10) customized full day ELA data informed differentiation instruction 

PD for K-1 teachers at a designated OSD location (Dates TBD) with CI staff for a 

fee of $14,500.00. 

c. Provide four days, with two sessions each for grades 6th, 7th and 8th (Dates TBD) of 

mathematics support to include a review of the CAASPP System, the connection of 

state assessment, formative assessments and the digital library with two CI staff with 

up to 30 certificated staff for each 6-8 grade level session at a designated OSD 

location:  Fees include customized design and facilitation for a total of $8,400.00. 

d. Provide up to five (5) full day History/Social Science adoption facilitation sessions 

to the OSD District curriculum adoption committees (elementary and middle 

school committees) on (Dates TBD).  The facilitation will be provided by two 

VCOE curriculum and instruction staff for a total fee of 10,000.00. 

e. Maintain ownership of all documents and data produced in the training sessions. 

 

2.   Oxnard School District agrees to: 

a. Ensure each participant has access to the appropriate set of CCSS standards for ELA, 

ELD and mathematics. 

b. Support trainings by expecting regular classroom visits by site principal to monitor 

implementation of new learning. 

c. Pay for and provide substitute teachers, if they are needed. 

d. Pay Ventura County Office of Education, Curriculum and Instruction Department 

Division $43,116.00 and the additional materials, handouts and graphics charges for 

training not to exceed $3,311.60 for a total not to exceed amount of $47,427.60. 

  



 

The Ventura County Office of Education shall monitor this Agreement to oversee 

implementation of project activity.  This Memorandum of Understanding and Responsibility 

Agreement shall be effective upon signature and implemented between August 23, 2018 and 

June 2019. 

 

 

For the Oxnard School District: 

 

 

            

Lisa A. Franz, Director, Purchasing    Date 

 

 

 

For the Ventura County Office of Education: 

 

 

            

Antonio Castro, Ed.D., Associate Superintendent  Date 

 

 

            

Lisa Cline, Executive Director, Business   Date 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     _X_ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement/MOU #18-59 – Channel Islands Maritime Museum 
(DeGenna/Thomas) 
 
The Channel Islands Maritime Museum will provide activities related to the maritime history of 
Oxnard, CA. for students in the After School Program, during the 2018-2019 school year. 
 
 
FISCAL IMPACT: 
 
$2,500.00 – ASES 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Curriculum, Instruction & Accountability, and the 
Assistant Superintendent, Educational Services, that the Board of Trustees approve 
Agreement/MOU #18-59 with the the Channel Islands Maritime Museum. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement/MOU #18-59, Channel Islands Maritime Museum (1 Page) 



 

AGREEMENT/MOU #18-59 BETWEEN 

CHANNEL ISLANDS MARITIME MUSEUM AND OXNARD SCHOOL DISTRICT 

FOR EDUCATION PROGRAMS, FIELD TRIPS AND OUTREACH 

TO OXNARD SCHOOL DISTRICT STUDENTS 
 

The scope of this document is to define the roles and responsibilities of Channel Islands Maritime Museum.  

The purpose is to provide education programs, field trips and outreach to students in Oxnard School District. 

 

This serves as a Memorandum of Understanding and Responsibility Agreement that the Oxnard School 

District and Channel Islands Maritime Museum will work together to educate students about Maritime history.  

Both the Channel Islands Maritime Museum and Oxnard School District, according to its defined role, agrees to 

participate in coordinating, providing and financing the following services for the purpose of this agreement. 

 

 

1. Channel Islands Maritime Museum agrees to: 

a. Provide an introduction and lessons regarding Maritime art and culture. 

b. Provide docent led activities for $3 per student. 

c. Provide an insurance certificate that meets the requirements of Oxnard School District Risk 

Management department. 

d. Provide follow up activities when funding and time allows. 

e. Provide staff development training for after school staff prior to first field trip 

 

 

2. Oxnard School District agrees to: 

a. Arrange transportation. 

b. Review pre-lessons for participating students. 

c. Participate in post visit activity that will be shared with the museum. 

d. Cover the cost of printed materials. 

 

 

This Memorandum of Understanding and Responsibility Agreement shall be effective upon signature and 

implemented September 2018-June 2019. 

 

 

CHANNEL ISLANDS MARITIME MUSEUM: 

 

 

            

Peter Crabbe       Date 

 

 

 

OXNARD SCHOOL DISTRICT: 

 

 

            

Lisa Franz, Director, Purchasing     Date 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-62 - Action Preparedness Training (DeGenna/Sugden) 
 
Glenda C. Mahon of Action Preparedness Training will provide CPR training and First Aid 
training to Special Education teachers and support staff as needed for the 2018-2019 school 
year. 
 
Action Preparedness Training offers OSHA and EMSA compliant CPR/AED and First Aid 
training classes to school staff at a special rate.  Certification is valid for 2 years.  Classes 
typically run from 4-6 hours. 
 
 
FISCAL IMPACT: 
 
The cost is $50 per person, total amount not to exceed $6,350.00 – Special Ed. Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees approve Agreement #18-62 
with Action Preparedness Training. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached:  Agreement #18-62, Action Preparedness Training (13 Pages) 
  Proposal (1 Page) 
  Certificate of Insurance (2 Pages) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-62 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Action Preparedness Training (“Consultant”).  District 

and Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to 

as the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 23, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation, including reimbursement for actual expenses, shall not exceed Six Thousand Three Hundred Fifty 

Dollars ($6,350.00) ($50.00 per OSD staff member), unless additional compensation is approved in writing by the 

District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: (805) 385.1501 x2175 

 Fax: (805) 487.9648 

To Consultant:     Action Preparedness Training 

        951 Woodland Avenue 

        Ojai, CA 93023-4156 

        Attention:  Glenda C. Mahon 

    Phone: (805) 340.6333 

    Fax:  (805) 649.5789 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT: ACTION PREPAREDNESS TRAINING: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    



    Not Project Related 
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-62 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *SEE ATTACHED PROPOSAL 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 *SEE ATTACHED PROPOSAL 

 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.    

B.    

C.    

D.    

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-62 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

 **TOTAL FEE NOT TO EXCEED $6,350.00 ($50.00 per OSD staff member) 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $6,350.00 ($50.00 per OSD staff member), as 

provided in Section 4 of this Agreement. 
 



    Not Project Related 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-62 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 

 



    Not Project Related 

   Project #18-62 

 

SD #4811-8575-0016 v3 Exhibit C – page 2  

 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-62 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, ACTION PREPAREDNESS TRAINING, who will provide Services under the 

Agreement, [] is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



Action Preparedness Training 

951 Woodland Ave, Ojai CA 93023 

(805) 340-6333 

 

 

Proposal for 2018 

 

 

July 16, 2018 

 
 

Action Preparedness Training will provide CPR/AED training to the Special Education Staff of 

the Oxnard School District by highly qualified and experienced instructor(s).  Certification is 
valid for 2 years.  Classes typically run 2.5 hours and will include adult and child CPR, how to 

use an AED (Automatic External Defibrillator) and how to recognize signs and symptoms of a 

heart attack and stroke.  First aid training will be provided if requested, but additional time will 
be required (approximately 3 hours).  Upon completion of the CPR/AED/First Aid training, 

staff will be trained to appropriately respond to a medical or other injury emergency as 

covered in this course.  The certifications provided will be valid for a 2-year period from the 
date of class. 

 

Staff will receive instruction that will meet or exceed AHA, EMS Safety Services, OSHA and 
California EMSA standards.  Instruction will also be provided in a low stress manner. 

 
Special rate offered for Oxnard School District is $35 per person for CPR, or $50 per person 

for CPR and First Aid Training for EMS Safety Services certification.  If American Heart 

Association is requested, it would be an additional $20 per discipline due to the increase of the 
cost of books/cards of the American Heart Association. 

 

 
Please feel free to contact me with any further questions or concerns at the number listed 

below.  I look forward to meeting your staff and addressing your educational needs. 

 
 

 

Glenda Mahon- Owner, EMT 
AHA Regional Faculty and Lead Instructor 

EMS Safety Services Lead Instructor 

(805) 340-6333 







OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-66 - Ventura County Office of Education/SELPA 
(DeGenna/Sugden) 
 
It is recommended that the Board of Trustees approve the service agreement with Ventura 
County Office of Education/SELPA, effective September 1, 2018 through July 31, 2019, for 
services from Social/Emotional Services Specialist (SESS). 
 
 
FISCAL IMPACT: 
 
SESS Services Cost:   52 hours per week at $90.00 x 48 weeks = $224,640.00 

 
Total not to exceed:   $224,640.00 - Special Education Funds. 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees approve Agreement #18-66 
with the Ventura County Office of Education/SELPA. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-66, Ventura County Office of Education/SELPA (1 Page) 



Ventura County SELPA 

AGREEMENT 

2018-2019 

This will serve as evidence of Oxnard School District commitment to cover hourly costs for services 
provided by VC SELPA staff as follows: 

Social/Emotional Services Specialist 
Hours/Days per week: 52 hours per week 

Cost per hour: $90.00 per hour 

Formula: (52hrs/wk x $90hr) = $4,680.00 x 48 weeks = $224,640.00 

This is an eleven-month program, from September I"-July 3 St  each year. SELPA staff are classified 
employees of the Ventura County Office of Education (VCOE) and will be paid for any regularly 
scheduled work day of the VCOE, regardless of District calendar, including paid vacations. Some staff 
are ten-month employees only, in which case district will be billed September Pt  to June 30"  only. 

SELPA Social/Emotional Services Specialists and District Administrator will work together to develop a 
schedule of duties to best meet the District's needs. SELPA Specialists will be accountable to the District 
for carrying out these duties and will provide a monthly schedule to district upon request. 

The District will be responsible for costs for all regularly scheduled times, regardless of whether or not 
direct services are provided. Prior authorization by District Administrator must be obtained if extra 
overtime hours are necessary in order to accomplish duties requested by the District. Overtime hours will 
be accrued as compensation time at 1 1/2  hours per hour. 

Acceptable reasons for not providing regularly scheduled services to students may be District request for 
other duties (such as assessments or IEP meetings), student absence or unavailability, staff vacations, 
compensation time, and sick leave or inservice. 

SELPA Director will work with Social/Emotional Services Specialists to schedule compensation time, 
vacations, and other employee absences to result in minimal disruption of services to students, absorbed 
as equally as possible by all Districts within the Specialist's schedule. SELPA Director will provide 
supervision to staff. 

If you have a balance in your Discretionary Mental Health budget, those funds will be accessed to pay for 
the service. The District Special Education Director will receive a monthly statement noting amount 
spent. If the funds (#6512) have been exhausted, the SELPA will bill the district directly, unless another 
account has been indicated by the District Special Education Director. 

*please note, in the event of district's need to reduce hours, the SELPA must be given 90 days notice of 
the district's intent to reduce hours. If a 90 day notice is not given, the district will be billed during that 
period for the original contracted hours. 

This agreement is in effect from September 1, 2018 through July 31, 2019. 

District Administrator 

Title Date 

SELPA Director td, Date  

Rev. 2/2018 

OSD AGREEMENT #18-66

Lisa A. Franz

Director, Purchasing



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-67 - Ventura County Office of Education/SELPA 
(DeGenna/Sugden) 
 
It is recommended that the Board of Trustees approve the service agreement with Ventura 
County Office of Education/SELPA, effective September 1, 2018 through July 31, 2019, for 
Occupational Therapist (OT), and Certified Occupational Therapist Assistant (COTA) services. 
 
 
FISCAL IMPACT: 
 
OT/COTA Services Cost:   24 hours per week at $85.00 x 48 weeks = $97,920.00 
 
 
Grand Total not to exceed:  $97,920.00 - Special Education Funds. 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees approve Agreement #18-67 
with the Ventura County Office of Education/SELPA. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-67, Ventura County Office of Education/SELPA (1 Page) 



VENTURA COUNTY SELPA 

AGREEMENT 
FOR OCCUPATIONAL THERAPY SERVICES 

2018-2019 

This will serve as evidence of Oxnard School District commitment to cover hourly costs for services 
provided by Ventura County SELPA staff as follows: 

Occupational Therapy (Includes services by Occupational Therapist (OT) —or- Certified 
Occupational Therapy Assistant (COTA) 
Hours/Days per week: 24 Hours per week 

Cost per hour: $85.00 -OTR; $75.00 —COTA 
Formula: (24hrs/wk x $85hr) = $2,040.00 x 48weeks= $97,920.00 

This is an eleven-month program, from September 1slJuly  31st each year. SELPA OTs and COTAs and 
are classified employees of the Ventura County Superintendent Office of Education (VCOE) and will be 
paid for any regularly scheduled work day of the VCOE, regardless of District calendar, including paid 
vacations. Some staff are ten-month employees, in which case district would be billed for September Pt  to 
June 30 only. 

SELPA OTs and COTAs and District Administrator will work together to develop a schedule of duties to 
best meet the District's needs. The SELPA director will assign staff to districts according to scheduling 
requirements, which may change during the term of this agreement. SELPA OTs and COTAs will be 
accountable to the District for carrying out these duties, and will keep a log of all direct services to 
students, with teacher/paraeducator signature as verification. Other duties such as assessments, reports, 
phone calls, and meetings will not be logged. 

The District will be responsible for costs for OTs and COTAs for all regularly scheduled times, 
regardless of whether or not direct services are provided. Prior authorization by District Administrator 
must be obtained if extra overtime hours are necessary in order to accomplish duties requested by the 
District. Overtime hours will be accrued as compensation time at 1 1/2   hours per hour, to be used 
September 1- July 31. If additional time is necessary beyond regular schedule to complete assessments, 
the district will be billed accordingly. 

Acceptable reasons for not providing regularly scheduled direct services to students may be District 
request for other duties (such as assessments or IEP meetings), student absence or unavailability, staff 
vacations, compensation time, and sick leave or inservice. 

SELPA Director will work with staff to schedule compensation time, vacations, and other employee 
absences to result in minimal disruption of services to students, absorbed as equally as possible by all 
Districts within the OT or COTA's schedule. SELPA Director will provide supervision to staff. 

SELPA Director will forward quarterly invoices for services to District for payment. Questions or 
concerns should be forwarded to the SELPA Director or Secretary, Juanita Delgadillo. 

*please  note, in the event of district's need to reduce hours, the SELPA must be given 90 days notice of 
the district's intent to reduce hours. If a 90 day notice is not given, the district will be billed during that 
period for the original contracted hours. 

This agreement is in effect from September 1, 2018 thru July 31, 2019. 

District Administrator 

Title Date 

SELPA Director______________ Date I;3c 
I 

Rev. 2/2018 

OSD AGREEMENT #18-67

Lisa A. Franz

Director, Purchasing



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-84 – Inclusive Education & Community Partnership 
(DeGenna/Sugden) 
 
Inclusive Education & Community Partnership will provide professional development to the staff 
of the Special Education Services Department during the 2018-2019 school year in the following 
areas: 
 

 Inclusive Education practices 
 Building relationships between General and Special Education teachers 
 Identifying integration times of day/activities for greatest student success 
 Providing positive behavioral supports in a General Education classroom 
 Curriculum and activity adaptation 
 Facilitating play during recess periods 
 Co-teaching 
 Creating a learning center model 
 Special Education as a service not a place 

 
 
FISCAL IMPACT: 

 
Not to exceed $25,000.00 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees approve Agreement #18-84 
with Inclusive Education & Community Partnership. 



ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-84, Inclusive Education & Community Partnership (13 Pages) 
Proposal/Rate Sheet (2 Pages) 
Certificate of Insurance (2 Pages) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-84 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Inclusive Education & Community Partnership 

(“Consultant”).  District and Consultant are sometimes hereinafter individually referred to as “Party” and 

hereinafter collectively referred to as the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 23, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed Twenty-Five Thousand Dollars ($25,000.00), unless additional compensation is 

approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   Inclusive Education & Community Partnership 

  2323 Roosevelt Blvd., #3 

  Oxnard, CA  93035 

  Attention:  Rick Clemens 

  Phone: (805) 985.4808 

  Fax:  (805) 985-7623 

  Email:  rickclemens@aol.com 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 

mailto:rickclemens@aol.com


SD #4811-8575-0016 v3  7 

27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:  INCLUSIVE EDUCATION & COMMUNITY 

PARTNERSHIP: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-84 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *PER ATTACHED RATE SHEET 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *PER ATTACHED RATE SHEET 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-84 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed Twenty-Five Thousand Dollars ($25,000.00), unless additional 

compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $25,000.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-84 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-84 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, INCLUSIVE EDUCATION & COMMUNITY PARTNERSHIP, who will provide 

Services under the Agreement, [] is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



Inclusive Education and Community Partnership 
2323 Roosevelt Blvd. Suite 3 

Oxnard, CA93035 

 

Tel: (805) 985-4808                            Email: IECPOffice@aol.com Fax: (805) 985-7623 

 

Inclusive Services Proposal for Oxnard School District 

2018/2019 School Year 
 

This proposal is to provide services in a manner which supports the Oxnard School 

District in providing more inclusive services to their students who currently spend 

the majority of their school day in a Special Day Class.  The focus of this year’s 

services will be at the McAuliffe Elementary site, and will include all five of the 

Special Education Classes on McAuliffe.  Training will be provided to all teachers at 

McAuliffe with certain teachers being selected for different levels of training.   

Training will be didactic and include professional workshops and in-class coaching. 
 

Trainings topics will be identified through collaboration with District and school 

site administrators and through observation and interview with McAuliffe staff.  

Workshops on identified topics will be provided monthly and hands on coaching 

addressing workshop content will be delivered two full days per month.  Training 

topics may include: 

 

Inclusive education practices 

Building relationships between General and Special Education teachers. 

Identifying integration times of day/activities for greatest student success. 

Providing positive behavioral supports in a general education classroom.   

Curriculum and activity adaptation 

Facilitating play during recess periods 

Co-teaching 

Creating a learning center model 

Special education as a service not a place 

 

In-class coaching will include working with teachers and para educators on 

developing and implementing specific students’ integration plans.  Desired outcome 

will be building onsite capacity among McAuliffe staff to accomplish the following: 

 

Identify times and activities to maximize student inclusion into general education 

classes activities. 

Demonstrate best practice strategies to facilitate positive inclusive experiences 

for students. 

Problem solve and develop plans to support students staying in general education 

classes.   



 

Cost of this proposal: 

 

One all staff three hour training, including set up, break down and prep:      $900 

Ten one hour workshops including set up, break down and prep:                    $5000 

Twenty days of in-class coaching at seven hours each day (Five days  

provided by Rick Clemens, and fifteen days provided by an IECP Associate 

Supervisor)                    $16275 

 

 

     Total cost of proposal:  $22,175.00 

 

 

 

 







OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-85 – Anita C. Boxer, M.A., CCC/SLP (DeGenna/Sugden) 
 
Ms. Anita Boxer, M.A., CCC/SLP, will provide Independent Education Evaluator Services to the 
Special Education Department during the 2018-2019 academic year to provide complete 
speech and language assessments including record review, face to face testing, a 
comprehensive written speech assessment report, and IEP attendance (telephone conference). 
 
 
FISCAL IMPACT: 

 

Not to exceed $5,000.00 - Special Education Funds 
 
 
RECOMMENDATION: 

 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees approve Agreement #18-85 
with Anita C. Boxer, M.A., CCC/SLP. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-85, Anita C. Boxer, M.A., CCC/SLP (13 Pages) 
IEE Rate Sheet (1 Page) 
Certificate of Insurance (1 Page) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-85 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Anita C. Boxer, M.A., CCC/SLP (“Consultant”).  

District and Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively 

referred to as the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 23, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed Five Thousand Dollars ($5,000.00), per hourly fees as listed, unless additional 

compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   Anita C. Boxer, M.A., CCC/SLP 

  14429 Ventura Blvd., Suite #117 

  Sherman Oaks, CA 91423 

  Phone: (877) 428.8478 

  Fax:  

  Email:  acboxer@sbcglobal.net 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 

mailto:acboxer@sbcglobal.net
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:  ANITA C. BOXER, M.A., CCC/SLP: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-85 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *PER ATTACHED IEE RATE SHEET 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *PER ATTACHED IEE RATE SHEET 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-85 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed Five Thousand Dollars ($5,000.00), per hourly fees as listed, unless 

additional compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $5,000.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-85 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-85 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, ANITA C. BOXER, M.A., CCC/SLP, who will provide Services under the Agreement, 

[] is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 







OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-65 – Lumos Transforms LLC (DeGenna/Sugden) 
 
Lumos Transforms LLC will provide a three-week Resilience Toolkit workshop series to School 
Psychologists and Speech Language Pathologists, during the 2018-2019 school year, which 
includes lecture, discussion, and participatory activities on the following topics: 
 

 Physical, mental, emotional and relational effects of stress 
 Neurobiology of stress-trauma continuum (Polyvagal Theory) 
 Compassion satisfaction, burnout, and secondary traumatic stress 
 Mindfulness skill-building 
 Therapeutic tremor activation movement sequence instruction and practice 
 Application of behavior change theory to support development of regular skill practice 

 
 
FISCAL IMPACT: 
 
Total cost not to exceed $16,500.00 – Special Ed. Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees approve Agreement #18-65 with 
Lumos Transforms LLC. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-65, Lumos Transforms LLC (13 Pages) 
  Proposal (2 Pages) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-65 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Lumos Transforms LLC (“Consultant”).  District and 

Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to as 

the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from September 1, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed Sixteen Thousand Five Hundred Dollars ($16,500.00), unless additional 

compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   Lumos Transforms LLC 

  454 N. Avenue 56, #1 

  Los Angeles, CA  90042 

  Attention:  Nkem Ndefo 

  Phone: 323.254.7775 

  Fax: 323.258.3905 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT: LUMOS TRANSFORMS LLC: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-65 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *PER ATTACHED PROPOSAL 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *PER ATTACHED PROPOSAL 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-65 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed Sixteen Thousand Five Hundred Dollars ($16,500.00), unless 

additional compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $16,500.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-65 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-65 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, LUMOS TRANSFORMS LLC, who will provide Services under the Agreement, [] is 

[X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



 
 
454 N. Avenue 56 #1 
Los Angeles, CA 90042 
323.254.7775 

  info@lumostransforms.com 
 

THE RESILIENCE TOOLKIT FOR OXNARD SCHOOL DISTRICT 
 Proposal prepared for Amelia Sugden, Director of Special Education 
  By Nkem Ndefo, President, Lumos Transforms  | June 26, 2018 
 

 
OVERVIEW 
A holistic resilience-building program presents an innovative opportunity to address staff                     
wellness as part of your existing staff capacity building and training initiatives. We propose                           
a mixed didactic-experiential foundational workshop series of The Resilience Toolkit over                     
three weeks during the 2018-2019 academic year. 
 

 
BACKGROUND 
Grounded in theory, evidence, and a social justice context, Lumos Transforms’ The                       
Resilience Toolkit programs utilize carefully selected mindfulness and movement practices                   
to promote embodied self-awareness, nervous system and emotional regulation, and                   
interpersonal connection, all of which are prerequisites to wellness and success, both                       
academic and professional. The Toolkit empowers each participant with an intersectional                     
and ecologically sensitive framework to identify their own stress physiology and confidently                       
implement appropriate regulation skills that effectively build resilience and the wherewithal                     
to sustain high levels of engagement over time.  
 
In recent pilot programs evaluations of The Resilience Toolkit, social service staff                       
demonstrated 15% increase in resilience, 44% decrease in burnout, and 23% decrease in                         
vicarious trauma as measured by validated questionnaires. 

  
Lumos Transforms’ highly experienced team is passionately committed to delivering                   
exceptional service, individualized and responsive to our clients’ needs. Our regional staff                       
has a wide range of expertise and has successfully implemented programs from inception                         
to evaluation that have demonstrated statistically significant benefits for social service                     
agencies, healthcare organizations, educational institutions, government agencies, and               
businesses. Select past clients include: 

● Los Angeles Child Guidance Clinic 
● Los Angeles County Department of Public Health, Office of Violence and Injury Prevention 
● Los Angeles Mayor’s Office of Economic Opportunity, Office of Reentry 
● Massachusetts General Hospital Office of Global Disaster Response 
● New York University's McSilver Institute for Poverty Policy and Research 
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● Pomona Unified School District 
● Stars Behavioral Health Group 
● UC Berkeley PATH to Care 
● United States Institute for Peace, Middle East and Africa Center 

 
 

PROGRAM OUTCOMES 
Organizational   

● Staff stress mitigation and resilience-building 
● Improved staff physical and mental health 
● Increased job engagement and performance/productivity 
● Increased staff morale 
● Improved efficacy of existing counseling interventions 

Participant  
● Develop an embodied awareness of their personal stress physiology 
● Select and utilize appropriate regulation skills, including mindfulness and movement, for 

stress reduction 
● Experience lower burnout and secondary traumatic stress rates 

 
 

PROGRAM DESCRIPTION 
A The Resilience Toolkit workshop series of three weekly 90-minute sessions (4.5 contact 
hours), including lecture, discussion, and participatory activities on the following topics: 

● Physical, mental, emotional, and relational effects of stress 
● Neurobiology of stress-trauma continuum 
● Compassion satisfaction, burnout, and secondary traumatic stress 
● Mindfulness skill-building through self-reflection and movement 
● Application of behavior change theory to support development of regular skill practice 

Lumos provides: 
● Handouts for in class activities and instructional materials for independent practice 
● Mats and blankets for movement practice (up to 25) 

Oxnard School District provides: 
● Projector and screen (can be provided by Lumos if not available onsite) 
● Writing materials for participants 
● Room with open floor space of 25-30 sq. feet per participant 

Cost 
● $2,750/up to 25 participants 
● $4,250/Two groups of 20-25 participants/each (max total 50 participants)* 

 

*Groups scheduled consecutively on same day 
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OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
 
Approval of Agreement/MOU #18-81 – SIRAS Systems, Inc. (DeGenna/Ridge) 

 
SIRAS Systems, Inc. specializes in the development of customized database solutions that are web 
based.  SIRAS Systems, Inc. will assist the Oxnard School District with the development of SST and 
504 Plan forms and will include uploading, configuring and creating form warnings for each form 
during the 2018-2019 school year. 
 
The SST Tracker Module from SIRAS Systems uses an organized workflow to assist the user in 
tracking and planning Student Study Team meetings and response to intervention.  The system 
generates and validates the SST forms and procedures needed to determine how best to serve the 
student to ensure the students success in school, and address medical, behavior, and/or academic 
concerns.  The system also helps by assisting in a progression of response to intervention (RTI) in 
academic and behavioral strategies in all three tiers. 
 
 
FISCAL IMPACT: 
 
$3,925.00 – General Fund 
 
 
RECOMMENDATION: 
 
It is recommended by the Director, Pupil Services, and the Assistant Superintendent, Educational 
Services, that the Board of Trustees approve Agreement/MOU #18-81 with SIRAS Systems, Inc. 
 
 
ADDITIONAL MATERIAL(S): 
 
 Attached: Agreement #18-81, SIRAS Systems, Inc. (13 Pages) 

Proposal (1 Page) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-81 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and SIRAS Systems, Inc. (“Consultant”).  District and 

Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to as 

the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 23, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation, including reimbursement for actual expenses, shall not exceed Three Thousand Nine Hundred 

Twenty-Five Dollars ($3,925.00), unless additional compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Chris Ridge 

 Phone: 805.385.1501 x2161 

 Fax: 805.487.9648 

To Consultant:    SIRAS Systems, Inc. 

       466 Greenleaf Court 

       Goleta, CA 93117 

       Attention:  Steve Ormbrek 

   Phone: 805.685.4657 

   Fax: 805.685.4743 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration. CHRIS RIDGE shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:   SIRAS SYSTEMS, INC.: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-81 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *SEE ATTACHED PROPOSAL 

 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *SEE ATTACHED PROPOSAL 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-81 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

 *SEE ATTACHED PROPOSAL 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $0.00 per hour without written authorization from the District Superintendent 

or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $3,925.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-81 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000) one 

hundred thousand ($100,000)/three hundred thousand dollars ($300,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-81 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, SIRAS SYSTEMS, INC., who will provide Services under the Agreement, [] is [X] is 

not subject to disclosure obligations. 

 

 

Date:        

 

By:        

 Lisa A. Franz 

 Director, Purchasing 





OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     _X_ Academic 
     ___ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Amendment #2 to Agreement #16-229 – Center for Teaching for Biliteracy 
(DeGenna) 
 
At the Board meeting of February 16, 2017, the Board of Trustees ratified Agreement #16-229 with 
Center for Teaching for Biliteracy, LLC, to provide professional development in Dual Language to District 
Administration, Teachers and staff during the 2017-2018 school year, in the amount of $81,500.00. 
 
At the Board meeting of June 20, 2018, the Board of Trustees approved Amendment #1 in the amount of 
$11,400.00 to correct an error made when the original agreement was presented to the Board of 
Trustees, bringing the total agreement amount to $92,900.00. 
 
Amendment #2 in the amount of $8,200.00 is required due to the addition of a third consultant to assist 
with the TBE transition to DL/Biliteracy.  This brings the total agreement amount to $101,100.00 for the 
2017-18 school year. 
 
 
FISCAL IMPACT: 

 
Not to exceed $8,200.00 – Title 1 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Assistant Superintendent, Educational Services, that the Board of 
Trustees ratify Amendment #2 to Agreement #16-229 with the Center for Teaching for Biliteracy, LLC. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #2 (1 Page) 
Amendment #1 (1 Page) 
Agreement #16-229, Center for Teaching for Biliteracy, LLC (3 Pages) 



Amendment #2 to Agreement #16-229 with 
Center for Teaching for Biliteracy, LLC 

 
August 22, 2018 

 
 

At the Board meeting of February 16, 2017, the Board of Trustees ratified Agreement 

#16-229 with Center for Teaching for Biliteracy, LLC, to provide professional 

development in Dual Language to District Administration, Teachers and staff during the 

2017-2018 school year, in the amount of $81,500.00. 

 

At the Board meeting of June 20, 2018, the Board of Trustees approved Amendment #1 

in the amount of $11,400.00 to correct an error made when the original agreement was 

presented to the Board of Trustees, bringing the total agreement amount to $92,900.00. 

 

Amendment #2 in the amount of $8,200.00 is required due to the addition of a third 

consultant to assist with the TBE transition to DL/Biliteracy.  This brings the total 

agreement amount to $101,100.00 for the 2017-18 school year. 

 

 

CENTER FOR TEACHING FOR BILITERACY, LLC: 

 

 

 

By:  _________________________________  Date:  ____________ 

 Karen Beeman, Manager 

 

 

OXNARD SCHOOL DISTRICT: 

 

 

 

By:  _________________________________  Date:  ____________ 

 Lisa A. Franz, Director, Purchasing 



Amendment #1 to Agreement #16-229 with 
Center for Teaching for Biliteracy, LLC 

 
June 20, 2018 

 
 

At the Board meeting of February 16, 2017, the Board of Trustees ratified Agreement 

#16-229 with Center for Teaching for Biliteracy, LLC, to provide professional 

development in Dual Language to District Administration, Teachers and staff during the 

2017-2018 school year, in the amount of $81,500.00. 

 

Amendment #1 in the amount of $11,400.00 corrects an error made when the original 

agreement was presented to the Board of Trustees.  After review it was found that this 

amount had been inadvertently omitted from the agreement total when first submitted for 

approval.  This now brings the total agreement amount to $92,900.00. 

 

 

 

CENTER FOR TEACHING FOR BILITERACY, LLC: 

 

 

 

By:  _________________________________  Date:  ____________ 

 Karen Beeman, Manager 

 

 

OXNARD SCHOOL DISTRICT: 

 

 

 

By:  _________________________________  Date:  ____________ 

 Lisa A. Franz, Director, Purchasing 









OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna   Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     _X_ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement/MOU #18-60 – Hip Hop Mindset (DeGenna/Thomas) 
 
Hip Hop Mindset will provide hip hop dance lessons to students in the Oxnard School 
District.  The program will provide extra enrichment for students after school. 
 
Term of the Agreement/MOU: July 1, 2018 through June 30, 2019 
 
 
FISCAL IMPACT: 
 
$75,000.00 – ASES Grant Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Assistant Superintendent, Educational Services, and the 
Director, Curriculum, Instruction and Accountability, that the Board of Trustees ratify 
Agreement/MOU #18-60 with Hip Hop Mindset. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement/MOU #18-60, Hip Hop Mindset (1 Page) 
  Certificate of Insurance (2 Pages) 



Agreement/Memorandum of Understanding and Responsibility #18-60 
Between Oxnard School District and  

Hip Hop Mindset 
 

The scope of this document is to define the roles and responsibilities of Hip Hop Mindset (Consultant) in providing dance 
classes to students attending schools in Oxnard School District (District).  The purpose is to provide enrichment 
opportunities for the students in Oxnard School District. 
 
This serves as a Memorandum of Understanding and Responsibility (MOU) agreement that the District and Consultant will 
work together towards promoting a quality enrichment for students.  Both the District and Consultant, according to its 
defined role, agrees to participate in coordinating, providing and financing the following services for the purpose of this 
agreement. 
 

I. CONSULTANT : 

A. Curriculum 

1. Consultant will staff and provide hip hop dance instruction at schools in Oxnard School District. 
2. Consultant will have staff sign into the school office as a visitor and check in with the Office Manager. 

B. Fees 

1. Total cost of program will not exceed $75,000.00 including supplies and materials purchased by Consultant or 
District. 

a. Any Supplies or materials purchased by Consultant shall have itemized receipts attached with the 
monthly invoice. 

b. Invoices will be submitted monthly for services provided.  The last and final invoice shall be 
received by District no later than June 30, 2019. 

2. Hourly fees will be charged at $80.00 an hour. 
 

C. Insurance and Clearance Requirements 

1. Consultant agrees to carry an insurance policy that meets the requirements of the Oxnard School District 
Risk Management department that covers the dates of service of this agreement. 

2. Pass a fingerprint screening as required by the Department of Justice. 
3. Have on file with the District valid proof of negative tuberculosis test. 

 
II. OXNARD SCHOOL DISTRICT: 

A. Provide training space for the program. 
B. Supply requested materials. 
C. Support Hip Hop Mindset with live scan fingerprinting 
D. Pay Hip Hop Mindset as outlined above. 

William Venegas/Hip Hop Mindset will monitor this agreement to oversee implementation of project activity in coordination 
with the Oxnard School District Manager of Special Programs.  This memorandum of understanding and responsibility 
agreement shall be effective upon signature and Board approval.  The agreement will be in effect for the period of July 1, 
2018 to June 30, 2019. 
 

OXNARD SCHOOL DISTRICT:     HIP HOP MINDSET: 
 
 
              
Signature       Signature 
 
 

Lisa A. Franz, Director, Purchasing    William Venegas    
Typed name/Title       Typed Name/Title 
 

 
              
Date        Date 
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Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     _X_ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement/MOU #18-61 – Cecilia Arredondo (DeGenna/Lepe) 

 
Cecilia Arredondo’s services will include singing curriculum based songs, grade-level musical 
concepts (K-5), hands-on playing of musical instruments for the students (recorders, bells, 
percussion, etc.), handouts to accompany the lessons, and bringing in various instruments that 
she plays - recorder, flute, guitar, etc. 
 
 
FISCAL IMPACT: 
 
Not to exceed $11,200.00 – General Fund 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Interim Principal, Marshall School, and the Assistant 
Superintendent, Educational Services that the Board of Trustees ratify Agreement #18-61 with 
Cecilia Arredondo. 
 
 
ADDITIONAL MATERIAL: 
 

Attached: Agreement #18-61, Cecilia Arredondo (1 Page) 
  Scope of Services (1 Page) 
  Certificate of Insurance (1 Page) 



 

This Agreement/Memorandum of Understanding (MOU) is entered into by CECILIA ARREDONDO and 
OXNARD SCHOOL DISTRICT (OSD) to facilitate music instruction in the classroom.  The MOU sets forth 
the respective roles and responsibilities each bring to the program. 

 
CECILIA ARREDONDO will: 
 

1. Be contracted to provide musical services at the following school: 

Marshall Elementary not to exceed $11, 200.00 

2. Name OSD additionally insured in the amount of ($1,000,000 per occurrence, $2,000,000 

aggregate) from August 16, 2018 through June 14, 2019. 

3. Provide the following services: Curriculum based songs, grade-level musical concepts (K-5), 

musical instruments for the students (recorders, bells, percussion, ukuleles, etc.), handouts to 

accompany the lessons, and live demonstrations on various instruments that she plays – 

keyboard, recorder, ukulele, and guitar. 

OSD will: 

1.  Be solely responsible for making all arrangements with the Music Consultant including but not 
limited to, specified times and dates for instruction. 

2.  Be solely responsible for the payment of Consultant’s monthly fee based on the invoice and 

timesheet completed at the school site. 

3. Keep on file current liability insurance certificate verifying insurance compliance naming OSD as 

additionally insured. 

This Agreement/MOU is for the school year consultancy from August 16, 2018 to June 14, 2019. 

We hereby agree to this MOU and certify that agreements made herein will be honored. 
 
 
OXNARD SCHOOL DISTRICT:    CECILIA ARREDONDO: 
 
 
             
Signature      Signature 
 
 

Lisa A. Franz, Director, Purchasing   Cecilia Arredondo, Music Consultant  
Typed Name/Title      Typed Name/Title 
 

 
             
Date       Date 

AGREEMENT/MEMORANDUM OF UNDERSTANDING #18-61 BETWEEN  

CECILIA ARREDONDO, MUSIC CONSULTANT, AND OXNARD SCHOOL DISTRICT  

FOR CLASSROOM MUSIC INSTRUCTION 



 

CECILIA ARREDONDO - MUSIC SPECIALIST 
 

SCOPE OF MUSIC SERVICES TO BE PROVIDED TO MARSHALL  

SCHOOL 2018-2019 
 
 
 

 

Cecilia Arredondo’s services will include singing curriculum based songs, grade-level musical 

concepts (K-5), hands-on playing of musical instruments for the students (recorders, bells, 

percussion, etc.), handouts to accompany the lessons, and bringing in various instruments that 

she plays - recorder, flute, guitar, etc. 
 
Additional Teaching Skills Include 
 

 Incorporating instruments like rhythm sticks, 

handbells, xylophones in music lessons  
 Berklee College of Music PULSE Certification  
 Guitars in the Classroom Certification   
 Tailors lessons to the ability of students.  

 Sing-a-longs, rhythm instruments  

 Fluent in Spanish 
 
Rate of pay: $180 per day (based on average 6 hours at $30 per hour). 
 
Total cost for 60 days of instruction (over the course of 30 weeks) = $10,900* 
 
*2 Rehearsals and performance are included 
 
There will be a one-time $300 annual fee for supplies. 
 
Contact: Cecilia Arredondo  
(805) 816-1868 

cecydoterra@hotmail.com 
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Coverage is only extended to U.S. events and activities. 
** NOTICE TO TEXAS INSUREDS: The Insurer for the purchasing group may not be subject to all the insurance laws and regulations of the State of Texas. 
ACORD 25 (2016/03)  The ACORD name and logo are registered marks of ACORD  
 

 

DATE (MM/DD/YYYY)  CERTIFICATE OF LIABILITY INSURANCE 
11/30/2017 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.  THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 
THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT NAME: Mass Merchandising 
PHONE 
(A/C, No, Ext): 1-800-328-2317 FAX 

(A/C, No): 1-260-459-5502 
E-MAIL 
ADDRESS: info@eventinsurance-kk.com 
PRODUCER 
CUSTOMER ID:      

K&K Insurance Group, Inc. 
1712 Magnavox Way 
Fort Wayne IN 46804 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURED 2000847130 CP# 775 INSURER A: Nationwide Mutual Insurance Company 23787 
INSURER B:           
INSURER C:           
INSURER D:           
INSURER E:           

Cecilia Arredondo  
DBA: AMAR Studio 
1130 Ambrosia Street  
Oxnard, CA 93030 
A Member of the Sports, Leisure & Entertainment RPG 

INSURER F:           

COVERAGES CERTIFICATE NUMBER: 2000336357 REVISION NUMBER:      

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. 
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE 
ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF 
SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR 

TYPE OF INSURANCE 
ADDL 
INSD 

SUBR 
WVD 

POLICY NUMBER 
POLICY EFF 

(MM/DD/YYYY) 
POLICY EXP 

(MM/DD/YYYY) 
LIMITS 

X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE    $1,000,000 

     CLAIMS-MADE X OCCUR 
DAMAGE TO RENTED 
PREMISES (Ea Occurrence) $1,000,000 

           MED EXP (Any one person) $5,000 

       PERSONAL & ADV INJURY $1,000,000 

GEN’L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE      $5,000,000 

    POLICY     PROJECT     LOC PRODUCTS – COMP/OP AGG      $1,000,000 

A 

    OTHER:      

X      6BRPG0000006071400 12/01/17 
12:01 AM 

12/01/18 
12:01 AM 

PROFESSIONAL LIABILITY $1,000,000 

         LEGAL LIAB TO PARTICIPANTS $1,000,000 

AUTOMOBILE LIABILITY 
COMBINED SINGLE LIMIT (Ea 
accident)     

    ANY AUTO   BODILY INJURY (Per person)     

    OWNED 
AUTOS ONLY     SCHEDULED 

AUTOS BODILY INJURY (Per accident)     

    HIRED  
AUTOS ONLY     NON-OWNED 

AUTOS ONLY 
PROPERTY DAMAGE 
(Per accident)     

    

X Not provided while in Hawaii 

                    
     

     
     

  

    UMBRELLA 
LIAB     OCCUR EACH OCCURRENCE     

    EXCESS LIAB     CLAIMS-MADE AGGREGATE     

    

    DED     RETENTION 

                         

  

  PER STATUTE  OTHER  

Y / N E.L. EACH ACCIDENT     

 E.L. DISEASE – EA EMPLOYEE     

    WORKERS COMPENSATION 
AND EMPLOYERS’ LIABILITY 

ANY PROPRIETOR/PARTNER/ 
EXECUTIVE OFFICER/MEMBER 
EXCLUDED? (Mandatory in NH) 

If yes, describe under  
DESCRIPTION OF OPERATIONS below  

 

N/A                     

E.L. DISEASE – POLICY LIMIT     

PRIMARY MEDICAL         MEDICAL PAYMENTS FOR PARTICIPANTS 

               
     
     

     
     EXCESS MEDICAL     

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

Instructor of: Instrumental Music, Piano, Keyboard and/or Organ, Vocals      
The certificate holder is added as an additional insured, but only for liability caused, in whole or in part, by the acts or omissions of the named insured. 
     
     
CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH 
THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

Oxnard School District 
1051 South A Street   
Oxnard, CA 93030 
Owner/Manager/Lessor of Premises 

 
 © 1988-2015 ACORD CORPORATION.  All rights reserved. 
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Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
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     _X_ Enrichment 
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Ratification of Agreement/MOU #18-89 – Cecilia Arredondo (DeGenna/Cordes) 

 
Cecilia Arredondo will provide music enrichment for Grades K-1 during the 2018-2019 school 
year. 
 
Term of the agreement: August 16, 2018 through June 30, 2019 
 
 
FISCAL IMPACT: 
 
Not to exceed $4,440.00 – Title 1 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Principal, Harrington School, and the Assistant Superintendent, 
Educational Services that the Board of Trustees ratify Agreement/MOU #18-89 with Cecilia 
Arredondo. 
 
 
ADDITIONAL MATERIAL: 
 

Attached: Agreement/MOU #18-89, Cecilia Arredondo (1 Page) 
  Scope of Services (1 Page) 
  Certificate of Insurance (1 Page) 



 

This Memorandum of Understanding (MOU) is entered into by CECILIA ARREDONDO and 
OXNARD SCHOOL DISTRICT (OSD) to facilitate music instruction in the classroom.  The MOU 
sets forth the respective roles and responsibilities each bring to the program. 
CECILIA ARREDONDO will: 

1. Be contracted to provide musical services at the following school: 
Harrington Elementary not to exceed $4, 440.00. 

2. Name OSD additionally insured in the amount of ($1,000,000 per occurrence, $2,000,000 
aggregate) from August 16, 2018 through June 14, 2019. 

3. Provide the following services: curriculum based songs, grade-level musical concepts 
 (K/1st grade), musical instruments for the students (recorders, bells, percussion, ukuleles, 
etc.), handouts to accompany the lessons, and live demonstrations on various 
instruments that she plays – keyboard, recorder, ukulele, and guitar. 

OSD will: 

1.  Be solely responsible for making all arrangements with the Music Consultant including 
but not limited to, specified times and dates for instruction. 

2.  Be solely responsible for the payment of Consultant’s monthly fee based on the invoice 

and timesheet completed at the school site. 
3. Keep on file current liability insurance certificate verifying insurance compliance naming 

OSD as additionally insured. 

This MOU is for the 2018-2019 school year consultancy from August 16, 2018 to June 14, 2019. 

We hereby agree to this MOU and certify that agreements made herein will be honored. 
 
 
 
 
            
Lisa A. Franz, Director, Purchasing    Date 
 
 
 

            
Cecilia Arredondo, Music Consultant    Date 

AGREEMENT/MEMORANDUM OF UNDERSTANDING #18-89 
BETWEEN 

CECILIA ARREDONDO, MUSIC CONSULTANT, AND OXNARD SCHOOL DISTRICT  

FOR CLASSROOM MUSIC INSTRUCTION 



CECILIA ARREDONDO – MUSIC SPECIALIST SCOPE OF MUSIC SERVICES TO BE 

PROVIDED TO NORMA HARRINGTON SCHOOL 2018-2019 

 

 

Contractor:  Cecilia Arredondo, 1130 Ambrosia St., Oxnard, CA 93030 

       (805) 816-1868 cell, cecydoterra@hotmail.com 

 

 

Proposed Service: Music Class Lessons taught by Cecilia Arredondo in grades  

     K-1 at Harrington School, August 16, 2018 through June 14, 2019.   

 

Students will be engaged in learning music fundamentals taught through interactive   lecture style 

including music and movement, rhythm instrument use, drum circles, ukulele instruction, and 

musical storytelling, in an age-appropriate and fun manner while preparing for a year-end musical 

performance.  Music fundamentals include the musical attributes of dynamics, tempos, rhythm, 

pitch, melody, harmony, improvisation, and musical notation.  

. 

 33 class days will be provided for Grades K-1 on Wednesdays, 8:00am – 1:00pm. 

 Lessons take place in classrooms in order to accommodate each grade level.  

 

Cost : Rate of pay = $30 per hour,  

            16 Wed @ $150 ea (2400)  

 17 Wed @ 120 ea (2040) 

                                           Not to exceed $4,440              

 

Cecilia Arredondo Brief Resume: 

 Bachelor of Arts, UCSB 

 Piano Instruction 

 General Music 

 Ukelele Instruction 

 Recorder Instruction 

 

 

Previous Employment 

 

 Sunshine Christian School, El Paso 

El Paso, TX (2009-2011) 

 

Current Employment: 

 AMAR, Studio (2013-) 

 OMAG (2015-) 

 OMAF Ukelele Lessons 

(2017-) 
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Coverage is only extended to U.S. events and activities. 
** NOTICE TO TEXAS INSUREDS: The Insurer for the purchasing group may not be subject to all the insurance laws and regulations of the State of Texas. 
ACORD 25 (2016/03)  The ACORD name and logo are registered marks of ACORD  
 

 

DATE (MM/DD/YYYY)  CERTIFICATE OF LIABILITY INSURANCE 
11/30/2017 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER.  THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 
THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT NAME: Mass Merchandising 
PHONE 
(A/C, No, Ext): 1-800-328-2317 FAX 

(A/C, No): 1-260-459-5502 
E-MAIL 
ADDRESS: info@eventinsurance-kk.com 
PRODUCER 
CUSTOMER ID:      

K&K Insurance Group, Inc. 
1712 Magnavox Way 
Fort Wayne IN 46804 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURED 2000847130 CP# 775 INSURER A: Nationwide Mutual Insurance Company 23787 
INSURER B:           
INSURER C:           
INSURER D:           
INSURER E:           

Cecilia Arredondo  
DBA: AMAR Studio 
1130 Ambrosia Street  
Oxnard, CA 93030 
A Member of the Sports, Leisure & Entertainment RPG 

INSURER F:           

COVERAGES CERTIFICATE NUMBER: 2000336357 REVISION NUMBER:      

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. 
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE 
ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF 
SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
LTR 

TYPE OF INSURANCE 
ADDL 
INSD 

SUBR 
WVD 

POLICY NUMBER 
POLICY EFF 

(MM/DD/YYYY) 
POLICY EXP 

(MM/DD/YYYY) 
LIMITS 

X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE    $1,000,000 

     CLAIMS-MADE X OCCUR 
DAMAGE TO RENTED 
PREMISES (Ea Occurrence) $1,000,000 

           MED EXP (Any one person) $5,000 

       PERSONAL & ADV INJURY $1,000,000 

GEN’L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE      $5,000,000 

    POLICY     PROJECT     LOC PRODUCTS – COMP/OP AGG      $1,000,000 

A 

    OTHER:      

X      6BRPG0000006071400 12/01/17 
12:01 AM 

12/01/18 
12:01 AM 

PROFESSIONAL LIABILITY $1,000,000 

         LEGAL LIAB TO PARTICIPANTS $1,000,000 

AUTOMOBILE LIABILITY 
COMBINED SINGLE LIMIT (Ea 
accident)     

    ANY AUTO   BODILY INJURY (Per person)     

    OWNED 
AUTOS ONLY     SCHEDULED 

AUTOS BODILY INJURY (Per accident)     

    HIRED  
AUTOS ONLY     NON-OWNED 

AUTOS ONLY 
PROPERTY DAMAGE 
(Per accident)     

    

X Not provided while in Hawaii 

                    
     

     
     

  

    UMBRELLA 
LIAB     OCCUR EACH OCCURRENCE     

    EXCESS LIAB     CLAIMS-MADE AGGREGATE     

    

    DED     RETENTION 

                         

  

  PER STATUTE  OTHER  

Y / N E.L. EACH ACCIDENT     

 E.L. DISEASE – EA EMPLOYEE     

    WORKERS COMPENSATION 
AND EMPLOYERS’ LIABILITY 

ANY PROPRIETOR/PARTNER/ 
EXECUTIVE OFFICER/MEMBER 
EXCLUDED? (Mandatory in NH) 

If yes, describe under  
DESCRIPTION OF OPERATIONS below  

 

N/A                     

E.L. DISEASE – POLICY LIMIT     

PRIMARY MEDICAL         MEDICAL PAYMENTS FOR PARTICIPANTS 

               
     
     

     
     EXCESS MEDICAL     

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

Instructor of: Instrumental Music, Piano, Keyboard and/or Organ, Vocals      
The certificate holder is added as an additional insured, but only for liability caused, in whole or in part, by the acts or omissions of the named insured. 
     
     
CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 
EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH 
THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

Oxnard School District 
1051 South A Street   
Oxnard, CA 93030 
Owner/Manager/Lessor of Premises 

 
 © 1988-2015 ACORD CORPORATION.  All rights reserved. 
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Ratification of Amendment #1 to Agreement #17-54 – Auditory Processing Center 
(DeGenna/Sugden) 

 

At the Board meeting of August 2, 2017, the Board of Trustees approved Agreement #17-54 
with Auditory Processing Center in the amount of $5,000.00, to provide (central) auditory 
processing evaluations to Special Education students during the 2017-2018 academic year. 
 

Amendment # 1 in the amount of $2,500.00, covers actual costs for services rendered 
through the end of the 2017-2018 fiscal year, for a total contract amount of $7,500.00, to be 
paid out of Special Education Funds. 
 
 
FISCAL IMPACT: 
 
Not to exceed $2,500.00 – Special Ed. Funds 
 
RECOMMENDATION: 
 
It is recommended by the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Amendment #1 to 
Agreement #17-54 with Auditory Processing Center. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #1, Auditory Processing Center (1 Page) 
Agreement #17-54, Auditory Processing Center (14 Pages) 



AMENDMENT #1 TO AGREEMENT #17-54 
with 

Auditory Processing Center 
August 22, 2018 

 
 

At the Board meeting of August 2, 2017, the Board of Trustees approved Agreement 
#17-54 with Auditory Processing Center in the amount of $5,000.00, to provide 
(central) auditory processing evaluations to Special Education students during the 
2017-2018 academic year. 
 

Amendment # 1 in the amount of $2,500.00, covers actual costs for services 
rendered through the end of the 2017-2018 fiscal year, for a total contract amount of 
$7,500.00, to be paid out of Special Education Funds. 
 
 
AUDITORY PROCESSING CENTER: 
 
 
By:  _________________________________  Date:  ____________ 
 Beatrice Braun 
 
 
OXNARD SCHOOL DISTRICT: 
 
 
By:  _________________________________  Date:  ____________ 
 Lisa A. Franz, Director, Purchasing 
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Ratification of Amendment #2 to Agreement #17-107 – STAR of CA, ERA ED 
(DeGenna/Sugden) 

 
At the Board meeting of August 23, 2017, the Board of Trustees approved Agreement #17-107 
with STAR of CA/ERA for classroom support and 1 to 1 Behavior Therapists for the 2017-2018 
school year, in the amount not to exceed $500,000.00. 
 

Amendment #1 in the amount of $242,000.00, increased the number of service hours for students 
receiving classroom support and 1:1 Behavior Therapist services through the remainder of the 
fiscal year, for a new total contract amount of $742,000.00. 
 

Amendment #2 in the amount of $120,000.00, is required to cover additional service hours for 
students receiving classroom support and 1:1 Behavior Therapist services incurred through the 
end of June 2018, for a new total contract amount of $862,000.00 
 
FISCAL IMPACT: 
 
Not to exceed $120,000.00 – Special Ed. Funds 
 
RECOMMENDATION: 
 
It is recommended by the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Amendment #2 to 
Agreement #17-107 between Oxnard School District and STAR of CA, ERA ED. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #2, STAR of CA, ERA ED (1 Page) 
 Amendment #1, STAR of CA, ERA ED (1 Page) 

Agreement #17-107, STAR of CA, ERA ED (10 Pages) 



 

 

 

 

AMENDMENT #2 TO AGREEMENT #17-107 with 
STAR of CA/ERA ED 

August 22, 2018 
 

 
 

At the Board meeting of August 23, 2017, the Board of Trustees approved 
Agreement #17-107 with STAR of CA/ERA for classroom support and 1 to 1 
Behavior Therapists for the 2017-2018 school year, in the amount not to exceed 
$500,000.00. 
 

Amendment #1 in the amount of $242,000.00, increased the number of service 
hours for students receiving classroom support and 1:1 Behavior Therapist 
services through the remainder of the fiscal year, for a new total contract amount 
of $742,000.00. 
 

Amendment #2 in the amount of $100,800.00, is required to cover additional 
service hours for students receiving classroom support and 1:1 Behavior 
Therapist services incurred through the end of June 2018, for a new total 
contract amount of $842,800.00 
 
 
STAR of CA/ERA ED 
 
 
By:  _________________________________  Date:  ____________ 
       Doug Moes, President 
 
 
 
OXNARD SCHOOL DISTRICT 
 
 
By:  _________________________________  Date:  ____________ 
 Lisa A. Franz, Director, Purchasing 
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Ratification of Amendment #1 to Agreement #17-125 - Ventura County Office of 
Education, Special Circumstances Paraeducator Services - SCP (DeGenna/Sugden) 
 
At the Board meeting of September 6, 2017 the Board of Trustees ratified Agreement #17-125 
with Ventura County Office of Education (VCOE) for the 2017-2018 school year, to provide 
exceptional services to special education students that consist of support from Special 
Circumstances Paraeducators (SCP’s), including Extended School Year, in the amount not to 
exceed $214,554.12. 
 
Amendment #1 in the amount of $1,994.72, is required to cover additional services provided to 
one student during the 2017-2018 school year, for a total agreement amount of $216,548.84. 
 
Student: 
 
JS010805 $1,994.72 (including bus aide) 
 
 
FISCAL IMPACT: 
 
$1,994.72 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Amendment #1 to 
Agreement #17-125 with the Ventura County Office of Education for Special Circumstances 
Paraeducator Services (SCP’s), in the amount of $1,994.72. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #1 (1 Page) 
Agreement #17-125, Ventura County Office of Education (8 Pages) 



JS010805



OL083008



AA120506



GG111603



JS010805



RS052408



AD091102



MG021504



VV030307
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Ratification of Amendment #1 to Agreement #17-148 – Tutorific! (DeGenna/Sugden) 

 

At the Board meeting of September 20, 2017, the Board of Trustees approved Agreement 
#17-148 with Tutorific!, in the amount of $30,000.00, to provide additional instruction to 
students selected or assigned by the Special Education Services Department for tutoring 
outside of the normal school day during the 2017-2018 academic year. 
 

Amendment # 1 in the amount of $5,655.00, covers actual costs for services rendered 
through the end of the 2017-2018 fiscal year, for a total contract amount of $35,655.00, to 
be paid out of Special Education Funds. 
 
 
FISCAL IMPACT: 
 
Not to exceed $5,655.00 – Special Ed. Funds 
 
RECOMMENDATION: 
 
It is recommended by the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Amendment #1 to 
Agreement #17-148 with Tutorific! 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #1, Tutorific! (1 Page) 
Agreement #17-148, Tutorific! (6 Pages) 



AMENDMENT #1 TO AGREEMENT #17-148 
with 

Tutorific! 
August 22, 2018 

 
 

At the Board meeting of September 20, 2017, the Board of Trustees approved 
Agreement #17-148 with Tutorific!, in the amount of $30,000.00, to provide additional 
instruction to students selected or assigned by the Special Education Services 
Department for tutoring outside of the normal school day during the 2017-2018 
academic year. 
 

Amendment # 1 in the amount of $5,655.00, covers actual costs for services 
rendered through the end of the 2017-2018 fiscal year, for a total contract amount of 
$35,655.00, to be paid out of Special Education Funds. 
 
 
TUTORIFIC!: 
 
 
By:  _________________________________  Date:  ____________ 
 Matt Oppenheimer, Owner 
 
 
OXNARD SCHOOL DISTRICT: 
 
 
By:  _________________________________  Date:  ____________ 
 Lisa A. Franz, Director, Purchasing 
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Ratification of Amendment #1 to Agreement #17-249 - Ventura County Office of Education, Special 
Circumstances Paraeducator Services - SCP (DeGenna/Sugden) 
 
At the Board meeting of  January 17, 2018, the Board of Trustees ratified Agreement #17-249 for 7 
student service agreements with Ventura County Office of Education (VCOE) for the 2017-2018 school 
year, to provide exceptional services to special education students that consist of support from Special 
Circumstances Paraeducators (SCP’s), including Extended School Year, in the amount not to exceed 
$126,355.60. 
 
Amendment #1 is required to increase the amount of Agreement #17-249 in the amount of $7,178.76, for 
a total contract amount of $133,534.36 for the 2017-18 school year.  The increased cost is due to 
additional services for the following student: 
 
Student 2017-2018: 
 
MA102113 - $7,178.76 
 
 
FISCAL IMPACT: 
 
$7,178.76 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Amendment #1 to Agreement #17-249 with the 
Ventura County Office of Education for Special Circumstances Paraeducator Services (SCP’s), in the 
amount of $7,178.76. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #1 (1 Page) 
Agreement #17-249, Ventura County Office of Education (7 Pages) 



'1/enturA 

Office of 
tl!)emornn,lum 

STANLEY C. MANTOOTH, COUNTY SUPERrNTENDENT • 5189 VERDUGO WAY, CAMARILLO, CA 93012 

ADDENDUM TO AGREEMENT (OX81A-17/18) 

May 18, 2018 

Oxnard School District 
Agreement# OX81A-17/18 (MA102113) 

Amendment to special circumstance educational support as specified below: 

Agreement in place has been exceeded. This addendum is to add the exceeded amount. 

4. DISTRICT shall reimburse SUPERINTENDENT the actual cost of providing the exceptional service plus the state approved indirect
cost rate of SUPERINTENDENT. 

Authorized exceptional service(s) shall consist of special circumstance educational support through out the school 
day for a total of 165 minutes a week. ESY will be provided at 120 minutes a day. 

6. The term of this contract shall begin 5/18/2018 and continue thereafter on a continuing basis until the IEP of said student is
modified or until student's district of residence changes.

CAL YEAR-based on IEP date: CURRENT: 2017-2018 
ncluding ESY, if applica 12/14/2017-6/7 /2018 

(ESY: 6/11/2018-6/29/2018) 
$ 12 063.80 + 

Original estimated cost: $12,063.80 
Amount added/owed: $ 7,178.76 
Revised Total of Estimated Cost:$ 19,242.56 

EXCEEDED AMOUNT: 2017-2018 
5/1 /2018-6/7/2018 

(ESY: 6/11 /2018-6/29/2018) 

$ 7 178.76 

Requested b�L-C� Date: 0 · .J. ,.)--_ {'J
-----------

Program Manager 

Approved by: ___________ _ Date: 
-----------

Director, Business Services 

Accepted by: ___________ _ Date: 
-----------

Title: -------------

J 

AMENDMENT #1 TO OSD AGREEMENT #17-249

Lisa A. Franz

Director, Purchasing



JA100109



KR071607



PL031809



MA102113



MP121103



IR033009



LG102505
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Ratification of Amendment #1 to Agreement #17-264 - Ventura County Office of 
Education, Special Circumstances Paraeducator Services - SCP (DeGenna/Sugden) 
 
At the Board meeting of February 21, 2018, the Board of Trustees approved Agreement #17-
264 with the Ventura County Office of Education (VCOE) to provide exceptional services to 
special education students that consist of support from Special Circumstances Paraeducators 
(SCP’s), including Extended School Year, in the amount not to exceed $154,095.20. 
 
Amendment #1 in the amount of $13,592.66 is required to cover additional services for one 
student, bringing the total contract amount to $167,687.86. 
 
 
Student 2017-2018: 
 
KP033105 $ 13,592.66 (Includes Bus Aide) 

 
 
FISCAL IMPACT: 
 
$13,592.66 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Amendment #1 to 
Agreement #17-264 with the Ventura County Office of Education for Special Circumstances 
Paraeducator Services (SCP’s), in the amount of $13,592.66. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #1 (1 Page) 
Agreement #17-264, Ventura County Office of Education (5 Pages) 



KP033105



AC080310



IO111109



KP033105



KW062904



MZ020305
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Ratification of Amendment #1 to Agreement #17-302 - Ventura County Office of 
Education, Special Circumstances Paraeducator Services - SCP (DeGenna/Sugden) 
 
At the Board meeting of May 2, 2018, the Board of Trustees approved Agreement #17-302 with 
the Ventura County Office of Education (VCOE) to provide exceptional services to special 
education students that consist of support from Special Circumstances Paraeducators (SCP’s), 
including Extended School Year, in the amount not to exceed $65,297.40. 
 
Amendment #1 in the amount of $29,885.60 is required to cover additional services for two 
students, bringing the total contract amount to $95,183.00. 
 
Students 2017-2018: 
 
OL083008 $ 13,539.20 
RR103108 $ 16,346.40 

 
 
FISCAL IMPACT: 
 
$29,885.60 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Amendment #1 to 
Agreement #17-302 with the Ventura County Office of Education for Special Circumstances 
Paraeducator Services (SCP’s), in the amount of $29,885.60. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #1 (2 Pages) 
Agreement #17-302, Ventura County Office of Education (4 Pages) 
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Ratification of Amendment #1 to Agreement #17-307 - Ventura County Office of Education, Special 
Circumstances Paraeducator Services - SCP (DeGenna/Sugden) 
 
At the Board meeting of June 6, 2018, the Board of Trustees ratified service agreements with Ventura 
County Office of Education (VCOE) for the 2017-2018 school year in the amount of $49,715.40, to 
provide exceptional services to special education students that consist of support from Special 
Circumstances Paraeducators (SCP’s), including Extended School Year for the following students: 
 
Students 2017-2018: 
 
EM111207 $ 22,402.80 
EN071309 $ 27,312.60 (Includes Bus Aide) 
 
Due to a miscalculation, or additional services provided to these students, Amendment #2 is required to 
increase the amount of Agreement #17-307 in the amount of $42,928.00, for a total contract amount of 
$92,643.40 for the 2017-18 school year as follows: 
 
Students 2017-2018: 
 
EM111207 $ 18,326.00 
EN071309 $ 24,602.00 (Includes Bus Aide) 
 
 
FISCAL IMPACT: 
 
$42,928.00 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Amendment #1 to Agreement #17-307 with the 
Ventura County Office of Education for Special Circumstances Paraeducator Services (SCP’s), in the 
amount of $42,928.00. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Amendment #1 (2 Pages) 
Agreement #17-307, Ventura County Office of Education (2 Pages) 
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OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #17-318 - Ventura County Office of Education, Special 
Circumstances Paraeducator Services - SCP (DeGenna/Sugden) 
 
It is recommended that the Board of Trustees ratify the service agreements with Ventura County 
Office of Education (VCOE) for the 2017-2018 school year, to provide exceptional services to 
special education students that consist of support from Special Circumstances Paraeducators 
(SCP’s), including Extended School Year. 
 
Students 2017-2018: 
 
MG021504 $ 8,036.00 
JS010805 $ 1,607.20 (Includes Bus Aide) 

AC080310 $ 4,939.20 
 
 
FISCAL IMPACT: 
 
$14,582.40 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #17-318 with 
the Ventura County Office of Education for Special Circumstances Paraeducator Services 
(SCP’s), in the amount of $14,582.40. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #17-318, Ventura County Office of Education (3 Pages) 
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Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #17-319 - Assistance League, Non-Public School, NPS 
(DeGenna/Sugden) 
 
Requesting ratification for Non Public School (NPS) services for the students listed below for the 
2017-2018 school year, beginning June 2018 and including Extended School year.  The Non 
Public School provides a program of instruction, which is consistent with the pupils’ individual 
educational plans as specified in the individual service agreements. 
 

Grade:  Pre-K (4) 
 

EY021513 
JA091114 
JA120613 
EP030315 

 
 
FISCAL IMPACT: 
 
Tuition Pre-K:  $850.00 monthly rate x 4 students x 1 month = $3,400.00 

(including Extended School Year; ESY) 
 
Grand Total:  $3,400.00 - Services to be paid with Special Education Funds. 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #17-319 with 
Assistance League School, NPS. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #17-319, Assistance League School, NPS (3 Pages) 



 

 
O X N A R D  S C H O O L  D I S T R I C T  
1051 South “A” Street  Oxnard, California 93030  (805) 385-1501 

 

AGREEMENT FOR NONPUBLIC, NONSECTARIAN SCHOOLING 
 

AGREEMENT #17-319 

 

THIS AGREEMENT, made and entered into this 22nd day of August 2018 by and between the 

OXNARD SCHOOL DISTRICT, hereinafter referred to as the District, and the ASSISTANCE 

LEAGUE SCHOOL, hereinafter referred to as the nonpublic, nonsectarian school. 

 

WITNESSETH: 

 

WHEREAS, the District is authorized by the provisions of the California Education Code, Section 

56155 et seq., to contract with a nonpublic, nonsectarian school to provide services for certain 

pupils who are unable to benefit from regular education; and 

 

WHEREAS, the District has determined, through evaluation and individual educational plans, that 

the following pupils are in need of such services; 

 

Grade:  Pre-K (1) 

EY021513 

JA091114 

JA120613 

EP030315 

 

 

NOW, THEREFORE, in consideration of their mutual promises contained herein, the parties 

hereto enter into a fixed price contract as follows: 

 

1. The nonpublic school will provide a program of instruction which is consistent with the pupil’s 

individual educational plan as specified in the individual service agreement attached hereto and 

made a part hereof, and that the nonpublic, nonsectarian schools basic educational program and 

designated instruction and services shall be described in a written statement to be provided to the 

school district prior to the execution of this agreement. 

 

2. The services shall be provided for the 2017--2018 school year at a cost of $850 per month, 

per student, beginning June 2018, including Extended School Year (ESY) through July 2018; 

amount not to exceed $3,400.00. 

 

3. The nonpublic school shall keep attendance of each pupil daily and shall report attendance 

monthly to the school district.  Such attendance records shall be kept in a California State school 

register and copies of such register shall be filed with monthly invoices to the district within thirty 

(30) days after the close of the school month. Separate attendance registers shall be submitted for 

all designated instruction and services. 

 

 

 



Oxnard School District 

 

Page 2 

AGREEMENT #17-319 

 

4. The nonpublic school will notify the school district of any change in a pupil’s placement 

and/or address within three (3) days after the nonpublic school is informed of such changes. 

 

5. The nonpublic school will report within three (3) days to the school district if a pupil is 

removed from the school by the placement agency, parent or legal guardian, or if a pupil absents 

himself/herself from school without permission for more than five (5) consecutive school days.  

For the purposes of the contract, a parent is the natural or adoptive parent, legal guardian or 

surrogate parent appointed by the district of residence when the courts have removed the parents 

educational rights. 

6. The nonpublic school shall notify the school district when a pupil is absent for five (5) 

consecutive school days because of illness. Notification will be in writing.   

 

7. The nonpublic school will not be paid for excused absences due to changes in the ADA laws.  

These absences shall count as non-instructional days and not compensated at the daily rate. 

 

8. The nonpublic school shall prepare and submit to the school district trimester progress 

reports, incident reports within 24 hours, year-end reports and other data required for the annual 

review on or before April 15 of the current school year.  Forms for year-end and other required 

reports shall be provided by the school district via the computerized special education support 

program (SESP). 

 

9. In consideration of the services to be rendered by the nonpublic, nonsectarian school, the 

district agrees to payment as follows: 

 

All cost for this service, including intake, testing, tuition, and elective shall not exceed $3,400.00 

for students listed on page one of this Agreement #17-319. 

 

10. While engaged in carrying out and complying with the terms of this agreement, the 

nonpublic, nonsectarian school is an independent contractor and not an officer, agent, or employee 

of the district.  The independent contractor will obtain a criminal record summary from the 

Department of Justice or a Department of Justice approved agency on all employees or contracted 

service providers who potentially have contact with students.  This clearance will be completed 

prior to the person(s) first day of employment.  No individual who has been convicted of a violent 

or serious felony as listed in subdivision C, of Section 1192.7 of the California Penal Code will be 

employed in any capacity that potentially involves contact with students.  Nor will any person be 

employed who has been convicted of, or entered a plea of nolo contendere to charges of any sex 

offense as defined in Education Code 44011. 

 

11. The school district may withhold payment to the nonpublic, nonsectarian school when, in 

the opinion of the district: (1) nonpublic school’s performance in whole or in part, either has not 

been sufficient or is insufficiently documented, or: (2) nonpublic school has neglected, failed, or 

refused to provide information or to cooperate with the inspection, review or audit of the program 

conducted by nonpublic school or records relating thereto. The school district shall not withhold 

payments as specified in this paragraph unless the school district has notified the nonpublic, 
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nonsectarian school, in writing, that nonpublic, nonsectarian school has not performed as specified 

herein. The notice shall specify that nonpublic, nonsectarian school has fourteen (14) days to make 

the required corrections. If, after the expiration of the fourteen (14) days, nonpublic, nonsectarian 

school has not corrected the situation as specified in the district’s notice, the affected payments 

will be withheld and this agreement may be canceled for cause. 

 

12. During the entire term of this agreement and any extension or modification thereof, the 

nonpublic school shall keep in effect a policy or policies of liability insurance, including coverage 

of owned and non-owned automobiles operated by nonpublic school for the purposes of this 

agreement, of at least $1,000,000 for each person and $1,000,000 for each accident or occurrence 

from all damages arising out of death, bodily injury, sickness, or disease from any one accident or 

occurrence, and $3,000,000 for all damages and liability arising out of injury to or destruction of 

property for each accident or occurrence.  Not later than the effective date of this contract, the 

nonpublic school shall provide the District with satisfactory evidence of insurance, naming the 

District as additional insured, including a provision for a twenty (20) calendar day written notice 

to District before cancellation or material change, evidencing the above specified coverage.  The 

Nonpublic school shall at its own cost and expense procure and maintain insurance under the 

Workers’ Compensation Law of California. Said certificates shall specify that insurance shall not 

be canceled or changed in required limits unless the school district has been provided forty-five 

(45) days advance written notification of cancellation or change. 

 

The nonpublic, nonsectarian school shall also maintain Workers’ Compensation Insurance 

coverage as required by law. 

 

13. This Agreement, or any of its rights, obligations, provisions, or conditions, may not be 

assigned by either party without the written consent of the party. 

 

14. This Agreement may be amended by mutual agreement of the parties and may be 

terminated by either party upon twenty (20) days advance notification. 

 

IN WITNESS WHEREOF, the parties hereto have set their hands on the day and year first above 

written. 

 

 

__________________ ________________________________________________ 

Date   Lisa A. Franz, Director, Purchasing 

   Oxnard School District 

 

 

 

_________________ ________________________________________________ 

Date   Victoria Elliott, Director 

   Assistance League School, Nonpublic, Nonsectarian School 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-35 - Assistance League, Non-Public School, NPS 
(DeGenna/Sugden) 
 
Requesting ratification for Non Public School (NPS) services for the students listed below for the 
2018-2019 school year, beginning August 20, 2018 and including Extended School year.  The 
Non Public School provides a program of instruction, which is consistent with the pupils’ 
individual educational plans as specified in the individual service agreements. 
 

Grade:  Pre-K (3) 
 

GB013114 
BC041814 
EC020314 
BT122013 
JS101214 
AV100514 

 
 
FISCAL IMPACT: 
 
Tuition Pre-K:  $1,000.00 monthly rate x 6 students x 11 months = $66,000.00 

(including Extended School Year; ESY) 
 
Grand Total:  $66,000.00 - Services to be paid with Special Education Funds. 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-35 with 
Assistance League School, NPS. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-35, Assistance League School, NPS (3 Pages) 



 

 
O X N A R D  S C H O O L  D I S T R I C T  
1051 South “A” Street  Oxnard, California 93030  (805) 385-1501 

 

AGREEMENT FOR NONPUBLIC, NONSECTARIAN SCHOOLING 
 

AGREEMENT #18-35 

 

THIS AGREEMENT, made and entered into this 22nd day of August 2018 by and between the 

OXNARD SCHOOL DISTRICT, hereinafter referred to as the District, and the ASSISTANCE 

LEAGUE SCHOOL, hereinafter referred to as the nonpublic, nonsectarian school. 

 

WITNESSETH: 

 

WHEREAS, the District is authorized by the provisions of the California Education Code, Section 

56155 et seq., to contract with a nonpublic, nonsectarian school to provide services for certain 

pupils who are unable to benefit from regular education; and 

 

WHEREAS, the District has determined, through evaluation and individual educational plans, that 

the following pupils are in need of such services; 

 

Grade:  Pre-K (6) 

GB013114 

BC041814 

EC020314 

BT122013 

JS101214 

AV100514 

 

 

NOW, THEREFORE, in consideration of their mutual promises contained herein, the parties 

hereto enter into a fixed price contract as follows: 

 

1. The nonpublic school will provide a program of instruction which is consistent with the pupil’s 

individual educational plan as specified in the individual service agreement attached hereto and 

made a part hereof, and that the nonpublic, nonsectarian schools basic educational program and 

designated instruction and services shall be described in a written statement to be provided to the 

school district prior to the execution of this agreement. 

 

2. The services shall be provided for the 2018-2019 school year at a cost of $1,000.00 per 

month, per student, beginning August 2018, including Extended School Year (ESY) through July 

2019; amount not to exceed $66,000.00. 

 

3. The nonpublic school shall keep attendance of each pupil daily and shall report attendance 

monthly to the school district.  Such attendance records shall be kept in a California State school 

register and copies of such register shall be filed with monthly invoices to the district within thirty 

(30) days after the close of the school month. Separate attendance registers shall be submitted for 

all designated instruction and services. 
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4. The nonpublic school will notify the school district of any change in a pupil’s placement 

and/or address within three (3) days after the nonpublic school is informed of such changes. 

 

5. The nonpublic school will report within three (3) days to the school district if a pupil is 

removed from the school by the placement agency, parent or legal guardian, or if a pupil absents 

himself/herself from school without permission for more than five (5) consecutive school days.  

For the purposes of the contract, a parent is the natural or adoptive parent, legal guardian or 

surrogate parent appointed by the district of residence when the courts have removed the parents 

educational rights. 

6. The nonpublic school shall notify the school district when a pupil is absent for five (5) 

consecutive school days because of illness. Notification will be in writing.   

 

7. The nonpublic school will not be paid for excused absences due to changes in the ADA laws.  

These absences shall count as non-instructional days and not compensated at the daily rate. 

 

8. The nonpublic school shall prepare and submit to the school district trimester progress 

reports, incident reports within 24 hours, year-end reports and other data required for the annual 

review on or before April 15 of the current school year.  Forms for year-end and other required 

reports shall be provided by the school district via the computerized special education support 

program (SESP). 

 

9. In consideration of the services to be rendered by the nonpublic, nonsectarian school, the 

district agrees to payment as follows: 

 

All cost for this service, including intake, testing, tuition, and elective shall not exceed $66,000.00 

for students listed on page one of this Agreement #18-35. 

 

10. While engaged in carrying out and complying with the terms of this agreement, the 

nonpublic, nonsectarian school is an independent contractor and not an officer, agent, or employee 

of the district.  The independent contractor will obtain a criminal record summary from the 

Department of Justice or a Department of Justice approved agency on all employees or contracted 

service providers who potentially have contact with students.  This clearance will be completed 

prior to the person(s) first day of employment.  No individual who has been convicted of a violent 

or serious felony as listed in subdivision C, of Section 1192.7 of the California Penal Code will be 

employed in any capacity that potentially involves contact with students.  Nor will any person be 

employed who has been convicted of, or entered a plea of nolo contendere to charges of any sex 

offense as defined in Education Code 44011. 

 

11. The school district may withhold payment to the nonpublic, nonsectarian school when, in 

the opinion of the district: (1) nonpublic school’s performance in whole or in part, either has not 

been sufficient or is insufficiently documented, or: (2) nonpublic school has neglected, failed, or 

refused to provide information or to cooperate with the inspection, review or audit of the program 

conducted by nonpublic school or records relating thereto. The school district shall not withhold 

payments as specified in this paragraph unless the school district has notified the nonpublic, 
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nonsectarian school, in writing, that nonpublic, nonsectarian school has not performed as specified 

herein. The notice shall specify that nonpublic, nonsectarian school has fourteen (14) days to make 

the required corrections. If, after the expiration of the fourteen (14) days, nonpublic, nonsectarian 

school has not corrected the situation as specified in the district’s notice, the affected payments 

will be withheld and this agreement may be canceled for cause. 

 

12. During the entire term of this agreement and any extension or modification thereof, the 

nonpublic school shall keep in effect a policy or policies of liability insurance, including coverage 

of owned and non-owned automobiles operated by nonpublic school for the purposes of this 

agreement, of at least $1,000,000 for each person and $1,000,000 for each accident or occurrence 

from all damages arising out of death, bodily injury, sickness, or disease from any one accident or 

occurrence, and $3,000,000 for all damages and liability arising out of injury to or destruction of 

property for each accident or occurrence.  Not later than the effective date of this contract, the 

nonpublic school shall provide the District with satisfactory evidence of insurance, naming the 

District as additional insured, including a provision for a twenty (20) calendar day written notice 

to District before cancellation or material change, evidencing the above specified coverage.  The 

Nonpublic school shall at its own cost and expense procure and maintain insurance under the 

Workers’ Compensation Law of California. Said certificates shall specify that insurance shall not 

be canceled or changed in required limits unless the school district has been provided forty-five 

(45) days advance written notification of cancellation or change. 

 

The nonpublic, nonsectarian school shall also maintain Workers’ Compensation Insurance 

coverage as required by law. 

 

13. This Agreement, or any of its rights, obligations, provisions, or conditions, may not be 

assigned by either party without the written consent of the party. 

 

14. This Agreement may be amended by mutual agreement of the parties and may be 

terminated by either party upon twenty (20) days advance notification. 

 

IN WITNESS WHEREOF, the parties hereto have set their hands on the day and year first above 

written. 

 

 

 

__________________ ________________________________________________ 

Date   Lisa A. Franz, Director, Purchasing 

   Oxnard School District 

 

 

 

_________________ ________________________________________________ 

Date   Victoria Elliott, Director 

   Assistance League School, Nonpublic, Nonsectarian School 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-63 – Educational Equity for All (DeGenna/Sugden) 
 
Educational Equity for All will provide professional development to Autism and Moderate to 
Severe teachers and support staff during the 2018-2019 school year. 
 
 
FISCAL IMPACT: 
 
Not to exceed $4,800.00 – Special Ed. Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-63 with 
Educational Equity for All. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached:  Agreement #18-63, Educational Equity for All (13 Pages) 
  Proposal (2 Pages) 
  Rate Sheet (1 Page) 
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AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Educational Equity for All (“Consultant”).  District and 

Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to as 

the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 1, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation, including reimbursement for actual expenses, shall not exceed Four Thousand Eight Hundred 

Dollars ($4,800.00), unless additional compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 



SD #4811-8575-0016 v3  3 

become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: (805) 385.1501 x2175 

 Fax: (805) 487.9648 

To Consultant:     Educational Equity for All 

        101 W. Mission Blvd., Suite 110-292 

        Pomona, CA 91766 

        Attention:  Tana Donaghy 

    Phone: (909) 630.9264 

    Fax:  (      ) 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT: EDUCATIONAL EQUITY FOR ALL: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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   Project #18-63 
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-63 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *SEE ATTACHED PROPOSAL 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 *SEE ATTACHED PROPOSAL 

 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.    

B.    

C.    

D.    

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-63 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

 **TOTAL FEE NOT TO EXCEED $4,800.00 PER ATTACHED PROPOSAL 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $4,800.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-63 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-63 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, EDUCATIONAL EQUITY FOR ALL, who will provide Services under the 

Agreement, [] is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



 

 

Oxnard School District  

 Professional Development Proposal For 2018-19 School Year 

 

Educational Equity for All recognizes that Professional Development is a systematic process for 

staff training. Research has shown that large group workshops on a regular basis along with 

small group and individual coaching has the greatest impact on changes in teaching practice. I 

propose large group workshops; follow up individual coaching sessions (on-site or off-site) and 

administrator sessions for observation and accountability.  In order to build capacity and provide 

teacher support in an ongoing formation, I also proposal sessions to train middle management 

teams: Program Specialists, Teachers on Special Assignments and/or Content Teachers.  

Full implementation takes a few years of consistent commitment and accountability.  

 

August 21 Autism Teachers  

 Title: Equals Math Program  

Summary: This training will introduce participants to the AbleNet Equal Math 

Program.  

Presentation Objectives:  

1) Participants will go through overview of curriculum 

2) Participants will begin to plan instruction 

3) Participants will learn to follow lesson plan 

 

August 28 Moderate to Severe Teachers 

Title: Creating a Positive Learning Environment in a Moderate to Severe Classroom 

Summary: Many teachers who work with students who have severe disabilities (SD) 

struggle with ways to “teach” their students while addressing both academic content 

and functional skills.  This topic will give a framework to participants of how to 

manage a classroom with the most involved students, medically and 

developmentally.  Teachers will gain the confidence and competency to work with 

these students.   

 

Presentation Objectives:   

1) Participants will review educational responsibilities for students with 

Moderate to Severe Disabilities.   

2)  Participants will explore the paradigm shift from babysitter to teacher  

3)   Participants will explore instructional tools for working with students are 

the most challenged physically, developmentally and medically.  

 

  

November 6 TBA 

 

Cost: 1 Day of Training  $1600  3 days x $1600 = $4,800 

  

 
 

Tana Donaghy 

101 Mission Blvd Suite 110-292 

 Pomona, CA 91766 

Phone: 909-630-9264 

E-mail: Misstanad@gmail 

 
  

 



Training fee is a flat rate. Costs will be invoiced upon completion of the training. I am unable to 

accept PO’s at this time and checks can be made to: Educational Equity for All.   

 

If there is anything else I can do to assist you in meeting your professional development needs, 

please don’t hesitate to contact me.  

 

 

Best Regards, 

Tana Donaghy, Ed.D, President, Educational Equity For All 



 

 

Prices for the school year 2018-2019 

 

Rate Sheet  

 

Cost: 1 Day of Training  $1600 

  

Training fee is a flat rate. Costs will be invoiced upon completion of the training. I am unable to 

accept PO’s at this time and checks can be made to: Educational Equity for All.   

 

If there is anything else I can do to assist you in meeting your professional development needs, 

please don’t hesitate to contact me.  

 

Thank you for your consideration of this proposal. 

 

Best Regards, 

Tana Donaghy 

President, Educational Equity For All 

 

 
 

Tana Donaghy 

101 Mission Blvd Suite 110-292 

 Pomona, CA 91766 

Phone: 909-630-9264 

E-mail: Misstanad@gmail 

 
  

 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-64 – Autism Learning Partners LLC (DeGenna/Sugden) 
 
Autism Learning Partners LLC will work with the Special Education Services Department to provide 
1:1 Behavior Support Services to students, parents, and staff during the 2018-2019 academic year.  
Services will include: 
 

 Focused ABA Services 
 Social Skills Instruction 
 ABA Progress Reporting, Training & Development 
 Transition Planning for students demonstrating progress 
 Positive collaboration with schools, parents and staff 

 
 
FISCAL IMPACT: 

 
Not to exceed $130,000.00, per hourly rates stated on attached 2018-2019 rate sheet - Special 
Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-64 with 
Autism Learning Partners LLC. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-64, Autism Learning Partners LLC (13 Pages) 
2018-2019 Rate Sheet (5 Pages) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-64 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Autism Learning Partners LLC (“Consultant”).  District 

and Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to 

as the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from July 1, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed One Hundred Thirty Thousand Dollars ($130,000.00), per the attached hourly rate 

sheet as listed, unless additional compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 



SD #4811-8575-0016 v3  3 

become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   Autism Learning Partners LLC 

  505 N. Brand Blvd., Suite #1000 

  Glendale, CA 91203 

  Attention:  Nani Escudero 

  Phone: (818) 241.6780, x295 

  Fax:   

  Email:  nescudero@autismlearningpartners.com 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 

mailto:nescudero@autismlearningpartners.com
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:  AUTISM LEARNING PARTNERS LLC: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-64 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *PER ATTACHED 2018-2019 RATE SHEET 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *PER ATTACHED 2018-2019 RATE SHEET 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-64 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed One Hundred Thirty Thousand Dollars ($130,000.00), per the attached 

2018-2019 Rate Sheet, unless additional compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $130,000.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-64 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

   
 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 

 

 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 
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Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-64 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, AUTISM LEARNING PARTNERS LLC, who will provide Services under the 

Agreement, [] is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 
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Rate Sheet 
Autism Learning Partners 

RATE SHEET 

2018-2019 

SERVICE RATE PER HOUR 

Description 

1:1 Direct Service by Behavior Technician  - 

Behavior Intervention Implementation (BII) 

$55.00 

Social Skills Classes Group Rate (per student ratio of 1:2 

or 1:3) * Group rate requires a minimum of two 

students.  Groups of 4 or more will require two staff 

members  

*1-1 social skills classes available at the BII 1-1 Direct

Service Rate  listed above 

$40.00 

Clinical Supervision by Master Level –  

Behavior Intervention Development (BID) 

$80.00 

Clinical Supervision by BCBA –  

Behavior Intervention Development (BID) $100.00 

Functional Behavior Assessment by Master’s Level Staff $80.00 

Functional Behavior Assessment by BCBA $100.00 

Group Training by Master’s Level Staff $80.00 

Group Training by BCBA $100.00 

Tax ID: 26-3494212

http://www.autismlearningpartners.com/
mailto:nescudero@autismlearningpartners.com
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About Autism Learning Partners (ALP) 

Autism Learning Partners is a national leader in the field of special needs services and a full 
service provider that specializes in the treatment of autism and other developmental disabilities. 
Our broad thinking approach addresses the whole child by collaborating with school 
administrators, doctors, therapists, and specialists. Our goal is to work together to make 
progress possible.   

For close to 30 years, Autism Learning Partners has been a leader in the delivery of Applied 

Behavior Analysis (ABA) for children with Autism, providing comprehensive clinical services (BII, 

BID), as well as Social Skills Training/Groups and Early Intervention Services. Our commitment 

is to provide the highest level of clinical care and collaborate closely with school district 

personnel, including empowering and training teachers and school administrators to provide the 

highest level of ABA therapy while providing outcome focused care and supporting schools with 

cost savings strategies which include, progress reporting, and transition planning for students 

who demonstrate progress, significant and sustainable improvement and meet measured goals. 

Autism Learning Partners is unique as services are provided in the school, home and in the 

community.   

Autism Learning Partners (ALP) focuses on: 

 1-1 ABA School Support & In-Home Services 

 ABA Progress Reporting 

 Training & Development for Special Education Personnel  

 Quality Clinical and Outcome Focused ABA Services 

 Social Skills Instruction 

 Transition Planning for Students Demonstrating Progress 

 Positive Collaboration with Schools and Parents  
 

Our desire is to be the best and most trusted partner to your school for the provision of ABA 

services for special needs children and support the child’s social, interpersonal and academic 

development by working as a coordinated team.  

Mission:  

The mission of Autism Learning Partners is to provide the highest level of clinical expertise to 

facilitate significant and sustainable improvement for the individuals and families we serve. 

http://www.autismlearningpartners.com/
mailto:nescudero@autismlearningpartners.com
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Our Vision: 

Autism Learning Partners strives to give hope, support and paths of progress for children and 

their families living with Autism and related disorders.  We believe that a tailored, 

comprehensive care plan managed by our exceptional clinical talent, partnered with love and 

commitment of all staff collaborating with the child including integrating the family into treatment, 

allows each child to achieve his or her maximum potential. 

Section I: 

Overview of Services 

Autism Learning Partners is committed to providing quality clinical care on all cases assigned 

and is also committed to developing staff and sharing our expertise for the development of the 

special needs program. Prior to the onset of services, Autism Learning Partners can provide a 

one time orientation of services at no cost to your school.  

Deliverables 

Clinical Services: 

Autism Learning Partners provides clinically appropriate and effective treatment services 
individualized to fit the classroom and students’ needs. To this end the following services are 
recommended: 

1:1 Direct Services:  - Behavior Technician (BT)  

ALP will offer (ABA) trained Behavior Technicians (BT) to support students with a higher level of 
need in a 1:1 capacity in the classroom. Behavior Technicians work under the supervision of a 
Board Certified Behavior Analyst (BCBA) or Master’s Level Staff.  The BT will provide support to 
help the student successfully and independently function in the classroom environment and 
address/reduce challenging behaviors to help the student access the curriculum.   This service 
should be reviewed quarterly to adjust the level of support as to not interfere with the students 
independence should progress have been made.   

Clinical Supervision by a Board Certified Behavior Analyst (BCBA) or Master’s Level 

Staff 

A Board Certified Behavior Analyst (BCBA) is a graduate-level staff who is board certified 

in  behavior analysis and provides behavior-analytic services. BCBA’s supervise the work of 

Behavior Technicians and other staff who implement behavior-analytic interventions (Applied 

Behavior Analysis - an Evidenced Based Intervention for special needs students).  BCBA’s 

directly support the needs of Special Education Departments.  

http://www.autismlearningpartners.com/
mailto:nescudero@autismlearningpartners.com
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(Continued) - Clinical Supervision by a Board Certified Behavior Analyst (BCBA) or 

Master’s Level Staff 

Consultation or Clinical supervision is provided by a BCBA or Masters Level Staff and is 

designed to support Special Education Departments based on services needed and also 

provides parent education as deemed fit by the school. ALP is available to help support staff in 

creating and implementing behavior programs. 

Clinical Supervision in a school setting consists of overseeing a child's behavior plan. The plan 

is implemented by an interventionist or trained behavior aid and is overseen by a clinical 

supervisor who is continually updating goals as a child reaches mastery criteria.  

Support is provided to staff to make sure everyone is on board with the intervention plan and is 

following through. The ultimate goal is to reduce challenging behaviors in the classroom so that 

the student can access the curriculum.  

The Clinical Supervisor will meet with designated school personnel, as identified by the Special 

Education Department, to discuss behavioral plans, concerns and challenges that the student is 

experiencing in the classroom and determine an intervention plan based on the IEP and clinical 

observation. ALP works with staff to determine an appropriate transition plan. Services are 

faded once the student’s challenging behaviors have been reduced, the student has reached 

maximized independence and when the student no longer needs support and is ready to be 

mainstreamed with typical peers.  

Functional Behavior Assessment by BCBA or Master’s Level Staff 

A Functional Behavior Assessment is conducted by a BCBA and is designed to help us 

understand why a certain behavior is occurring. Once the assessment is completed and the 

BCBA determines the reason an inappropriate behavior may be occurring, we can then 

influence the behavior. All behaviors have a function and the goal is to teach the student an 

appropriate replacement behavior while extinguishing inappropriate behaviors.  

It is critical that challenging behaviors are observed and other target skills for acquisition within 

this initial assessment. The length of this assessment can vary. From there, a treatment plan is 

designed and submitted to the special education department that recommends treatment 

services based on the individual needs of the student. 

  

http://www.autismlearningpartners.com/
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Social Skills Classes – Group Rate (ratio of 1:2 or 1:3) 

One of the most prevalent challenges for individuals with autism spectrum disorder is in the area 
of social skills. This includes difficulty with observational skills, eye contact, play interactions, 
social pragmatics, taking another’s perspective, making inferences, and sharing enjoyment and 
building relationships. 

The assessment and intervention “matching” process is different from a one-size-fits all 
approach that involves generic behavioral interventions for unique and individual behavioral 
excesses and deficits. We believe that achievement in the domain of social interaction greatly 
improves the quality of life for a learner and we place a premium on screening, assessment, and 
individually tailored interventions. 

Training – Staff & Parent Training  

ALP offers training to teachers and classroom aides on behavioral intervention principles to 
facilitate progress and support for students with these needs. Training will focus on various 
aspects of behavioral intervention including reinforcement, environmental manipulation, 
prompting hierarchy and managing maladaptive behaviors. The structure of the training is to 
provide hands-on training at first and then gradually fade back until mastery on the above 
intervention is displayed.  

ALP can also provide workshops for parents on the above topics to reinforce techniques taught 
to students and encourage continued progress in the home.  For full list of Training Topics, 
please see training Flyer.  

Autism Learning Partners strives to serve as the best and most trusted partner to your school 

and empower special needs children’s in the road to progress by working as a coordinated 

team. For additional information, visit www.autismlearningpartners.com. 

Proposal Contact Info 

Clinical questions, contact: 
 

Sherri D. Ragan, LMFT, BCBA, Associate Clinical Director  
73 N Palm St, Suite F1, Ventura, CA 93001 
818.298.4574 Cell, SRagan@autismlearningpartners.com 
www.autismlearningpartners.com 

 

Questions regarding this proposal, contact: 

 

Nani Escudero, Director of Community Partnerships & Development 

818.241.6780 ext. 295 Office, nescudero@autismlearningpartners.com 

 

http://www.autismlearningpartners.com/
mailto:nescudero@autismlearningpartners.com
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OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-68 - Ventura County Office of Education/SELPA 
(DeGenna/Sugden) 
 
It is recommended that the Board of Trustees approve the service agreement with Ventura 
County Office of Education/SELPA, effective July 1, 2018 through June 30, 2019, for School 
Based Counseling Services. 
 
 
FISCAL IMPACT: 
 
Counseling Services Cost:  Not to exceed $60,000.00 – City Impact (Provider) to be paid out of 
          Discretionary Mental Health Services Funds (Held at SELPA) 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-68 with 
the Ventura County Office of Education/SELPA. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-68, Ventura County Office of Education/SELPA (1 Page) 



Ventura County SELPA 

AGREEMENT 
FOR SCHOOL BASED COUNSELING SERVICES 

2018-2019 

SELPA has contracted with various agencies to provide School-based counseling services for the  

2018-2019 school year.  Oxnard School District will be using City Impact to provide these services.  

The agency will submit monthly billing to SELPA.  All payments for School-based counseling services 

will come out of the district’s Discretionary Mental Health Services funds (#6512) that are held at the 

SELPA.  The District Special Education Director will receive a monthly statement noting amount spent.  

If the funds (#6512) have been exhausted, the SELPA will bill the district directly, unless another account 

has been indicated by the District Special Education Director. 

This agreement is in effect from July 1, 2018 thru June 30, 2019. 

The SELPA will provide billing documentation to you for the students served.  Your signature below 

indicates you are aware and in agreement with this process. 

District Administrator: 

Title:   Date: 

SELPA Director:  Date: 

OSD AGREEMENT #18-68

Lisa A. Franz

Director, Purchasing



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-69 – JLJ Consulting (DeGenna/Sugden)    
 
JLJ Consulting will assist the Oxnard School District Special Education Department, and work 
collaboratively with the leadership team to develop and implement professional development for 
assessment team members, including school psychologists, special education teachers, 
speech/language pathologists, and administrators.  Consultant will also work collaboratively with the 
leadership team in the creation and implementation of processes/procedures to assist in improving 
best practices.  Consultant will also provide in-person and remote consultations, as needed, for 
school psychologists and other assessment team members, and conduct psycho-educational 
assessments on an as needed basis. 
 
 
FISCAL IMPACT: 
 
Total not to exceed $111,000.00 ($125.00 per hour) – Special Education Funds 
 
 
RECOMMENDATION: 
 
It is recommended by the Director, Special Education Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Agreement #18-69 with JLJ Consulting. 
 
 
ADDITIONAL MATERIALS: 
 
 Attached: Agreement #18-69, JLJ Consulting (13 Pages) 
   Proposal (1 Page) 
   Certificate of Insurance (2 Pages) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-69 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and JLJ Consulting (“Consultant”).  District and Consultant 

are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to as the 

“Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from July 1, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation, including reimbursement for actual expenses, shall not exceed One Hundred Eleven Thousand 

Dollars ($111,000.00), based on the rate of $125.00 per hour, unless additional compensation is approved in writing 

by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501 x2175 

 Fax: 805.487.9648 

To Consultant:    JLJ Consulting 

       PO Box 5643 

       Chatsworth, CA 91313 

       Attention:  Jenny L. Ponzuric 

   Phone:  (818) 481.6089 

   Email:  jljconsulting1@gmail.com 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Administrator has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein. 

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:   JLJ CONSULTING: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-69 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *SEE ATTACHED PROPOSAL 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 N/A 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/S  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-69 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

 Total compensation not to exceed $111,000.00 ($125.00 per hour) 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $0.00 per hour without written authorization from the District Superintendent 

or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $111,000.00 ($125.00 per hour), as provided in 

Section 4 of this Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #17-25 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000) one 

hundred thousand ($100,000)/three hundred thousand dollars ($300,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-69 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, JLJ CONSULTING, who will provide Services under the Agreement, [] is [X] is not 

subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



PO Box 5643 

Chatsworth, CA  91313-5643 

Phone: 818-481-6089 
E-Mail: jljconsulting1 @gmail.com 

 To: Oxnard School District, 1051 South “A” Street, Oxnard, CA 93030 

For: Jenny L Ponzuric, Licensed Educational Psychologist 

Date: June 20, 2018 

Re: Proposal for Consultation to the Oxnard School District 

SCOPE OF WORK: 

To assist the Oxnard School District Special Education Department, Jenny Ponzuric will work 
collaboratively with the leadership team to develop, implement and deliver professional 
development for assessment team members, including school psychologists, special education 
teachers, speech/language pathologists and administrators.  In addition, Jenny will work 
collaboratively with the leadership team in the creation and implementation of processes/ 
procedures/systems to assist in implementing and improving best practices.  Jenny will provide 
in-person and remote consultation, as needed, for school psychologists and other assessment 
team members.  On an as needed basis, Jenny will conduct psycho-educational assessments. 

Additional areas of expertise:  Pattern of Strengths and Weaknesses (PSW) for Specific Learning 
Disability (SLD) Eligibility, CHAMPS, Multi-Tiered System of Supports (MTSS)/Response to 
Instruction/Intervention (RtI²), School Neuropsychology, Mentoring Skills 

Dates of Service:  Academic School Year 2018-2019 

Consultant Compensation:  $125 per hour 







OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-70 – 360 Degree Customer ,Inc. (DeGenna/Sugden)   
 
360 Degree Customer, Inc. will provide supplemental staffing to the Oxnard School district on an “as 
needed” basis.  360 Degree Customer, Inc. will be responsible for payment of each of their service 
provider’s wages and insurance, including worker’s compensation and general liability.  Oxnard 
School District will provide orientation, support, facilities, and training for the following service 
providers: 
 

 Speech Language Therapist 
 Speech Language Therapist Assistants 
 Occupational Therapist 
 Psychologist 

 
 
FISCAL IMPACT: 
 
Not to exceed $700,000.00 (per the hourly rate sheet attached) - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is recommended by the Director, Special Education Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Agreement #18-70 with 360 Degree Customer 
Inc. 
 
ADDITIONAL MATERIAL(S): 
 
 Attached: Agreement #18-70, 360 Degree Customer Inc. (5 Pages) 
   Certificate of Insurance (1 Page) 
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No.  #18-70 

 

 

PROFESSIONAL SERVICES AGREEMENT 
 

 

By this agreement made and entered into on the 22nd day of August 2018, between the Oxnard School 

District (referred to as OSD) located at 1051 South A Street, Oxnard, CA -  93030 

and 360 Degree Customer Inc (hereinafter referred to as Consultant) located at 4423 Fortran Drive # 114 San 

Jose CA 95134, in consideration of their mutual covenants, the parties hereto agree as follows: 

 

A.  DUTIES OF CONSULTANT   Th e  Co n su lt a n t  sh a ll p r o vid e  t h e  fo llo win g Pr o fe ssio n a l 

se r v ice s , s t u d ie s  a n d / o r  r ep o r t s .  Th e  Sp eech  Th e r a p is t  will a lso  n eed  t o  h o ld  IEP 

m ee t in gs, co m p le t e  IEPs, t r a ck  a n d  m o n it o r  a ll se r v ice s , a n d  a t t en d  m ee t in gs a n d  

t r a in in gs  

 

Pro v id e  d irect  t h e rap y  se rv ice ; reco m m en d  eq u ip m en t  t o  carry  o u t  t h e ra p y  p ro gram  

in  co n su lt at io n  w it h  d irect o r , p rin cip als , t each er/ sch o o l s t aff an d  p aren t s .  

Co n t in u o u s se rv ice  u n le ss  co n t ract o r  giv e s  4 5  d ay  n o t ice  o r  su p erin t en d en t  giv e s  4 5  

d ay  n o t ice  t o  t e rm in at e  o r  am en d . 

 

 

B.  CONTRACT PERIOD :  Th e  Co n su lt a n t ' s  wo r k  a s  sp ecified  in  t h is  a gr eem en t  sh a ll 

co m m en ce  o n  Date  as  sp ecified  in  Ad d en d u m  A 

 

C. COMPENSATION For the full performance of this agreement, the OSD shall pay the Consultant as 

follows: Co n su lt a n t ’s  Fee :  

a . Fo r Co n su ltan t : Nam e  o f th e  Co n su ltan t an d  Rate  as  Sp ecified  in  Ad d en d u m  

A  

b . Co n su ltan ts  will wo rk fo r 5  d ay s p er week as  p er sch o o l y ear calen d ar  

 

Pa y m en t  t o  b e  m a d e  a s  fo llo ws:   Pa y m en t s  t o  b e  m a d e  eve r y  m o n t h  wit h in  3 0  

d a y s o f r e ce ip t  o f in vo ice . 

 

 

D.  GENERAL TERMS AND CONDITIONS 

 

1 . INDEMNIFICATION: 

 

a .)  Excep t  wit h  r ega r d  t o  p r o fe ssio n a l n egligen ce , a s  p r o vid ed  in  p a r a gr a p h  

(b )  b e lo w, t h e   

Co n su lt a n t  sh a ll in d em n ify , h o ld  h a r m le ss  a n d  d e fen d  t h e  ( OSD)  a n d  ea ch  

o f it s , o ffice r s , o fficia ls , em p lo y ees, vo lu n t ee r s  a n d  a gen t s  fr o m  a n y  a n d  

a ll lo ss , lia b ilit y , fin e s , p en a lt ie s , fo r fe it u r e s , co st s  a n d  d a m a ges (wh e t h e r  

in  co n t r a ct , t o r t  o r  s t r ict  lia b ilit y , in clu d in g b u t  n o t  lim it ed  t o  p e r so n a l 

in ju r y , d ea t h  a t  a n y  t im e  a n d  p r o p e r t y  d a m a ge )  in cu r r ed  b y  OSD, t h e  

Co n su lt a n t  o r  a n y  o t h e r  p e r so n  a n d  fr o m  a n y  a n d  a ll cla im s, d em a n d s 

a n d  a ct io n s in  la w o r  eq u it y  ( in clu d in g r ea so n a b le  a t t o r n ey ’s  fe e s  a n d  
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lit iga t io n  exp en se ) , a r is in g o r  a lleged  t o  h a ve  a r isen  d ir ect ly  o r  in d ir ect ly  

o u t  o f t h e  a ct ive  o r  p a ssive  n egligen ce  o f t h e  Co n su lt a n t  o r  a n y  o f it s  

em p lo y ees o r  a gen t s  in  t h e  p e r fo r m a n ce  o f t h is  co n t r a ct . Th e  Co n su lt a n t ’s  

o b liga t io n s u n d e r  t h e  p r eced in g sen t en ce  sh a ll a p p ly  r ega r d le ss  o f 

wh e t h e r  t h e  OSD o r  a n y  o f it s , o ffice r s , o fficia ls , em p lo y ees, vo lu n t ee r s  o r  

a gen t s  a r e  a ct ive ly  o r  p a ssive ly  n egligen t , b u t  sh a ll n o t  a p p ly  t o  a n y  lo ss , 

lia b ilit y , fin e s , p en a lt ie s , fo r fe it u r e s , co st s  o r  d a m a ges ca u sed  so le ly  b y  

t h e  a ct ive  n egligen ce  o r  b y  t h e  willfu l m isco n d u ct  o f t h e  OSD. 

b .)  Sp ecifica lly  r ega r d in g p r o fe ssio n a l n egligen t  e r r o r s  o r  o m issio n s, t h e  

Co n su lt a n t  sh a ll in d em n ify , 

h o ld  h a r m le ss , a n d  d e fen d  t h e  OSD, it s  o ffice r s , o fficia ls , em p lo y ees, 

vo lu n t ee r s  o r  a gen t s , fr o m  a n y  a n d  a ll lo ss , lia b ilit y , co st s  a n d  d a m a ges 

(wh e t h e r  in  co n t r a ct , t o r t  o r  s t r ict  lia b ilit y , in clu d in g b u t  n o t  lim it ed  t o  

p e r so n a l in ju r y , d ea t h  a t  a n y  t im e  a n d  p r o p e r t y  d a m a ge )  in cu r r ed  b y  t h e  

OSD, t h e  Co n su lt a n t  o r  a n y  o t h e r  p e r so n , a n d  fr o m  a n y  a n d  a ll cla im s, 

d em a n d s a n d  a ct io n s in  la w o r  eq u it y  ( in clu d in g r ea so n a b le  a t t o r n ey ’s  

fe e s  a n d  lit iga t io n  exp en se s)  in cu r r ed  b y  OSD, t h e  Co n su lt a n t , o r  a n y  

o t h e r  p e r so n , t o  t h e  p r o p o r t io n a t e  ext en t  t h a t  it  a r ise s  o u t  o f o r  in  

co n n ect io n  wit h  t h e  p r o fe ssio n a l n egligen t  e r r o r s  o r  o m issio n s o f t h e  

Co n su lt a n t  in  t h e  p e r fo r m a n ce  o f t h is  co n t r a ct .  

c.) If t h e  Co n su lt a n t  sh o u ld  su b co n t r a ct  a ll o r  a n y  p o r t io n  o f t h e  wo r k  t o  b e  

p e r fo r m ed  u n d e r  t h is  a gr eem en t , t h e  Co n su lt a n t  sh a ll r eq u ir e  e a ch  Su b -

Co n su lt a n t  t o  in d em n ify , h o ld  h a r m le ss  a n d  d e fen d  t h e  OSD, it s  o ffice r s , 

o fficia ls , em p lo y ees a n d  a gen t s  in  a cco r d a n ce  wit h  t h e  t e r m s o f t h e  

p r eced in g p a r a gr a p h s.  
 

2. NON-DISCRIMINATION No discrimination shall be made in the employment of persons under this 

agreement because of the race, religion, sex, age, national origin, ancestry, political affiliations, 

disability, medical condition, marital status, or sexual orientation. 
 

3. CONFLICT OF INTEREST Before executing this agreement, the Consultant shall disclose to the OSD 

the identities of any board member, officer, or employee of the OSD, or relatives thereof, who the 

Consultant knows of should know will have any financial interest resulting from this agreement. 
 

4. LICENSE AND AUTHORITY:  The Consultant will maintain all necessary licenses during the term of 

this agreement.  If other than a natural person, Consultant is duly authorized to enter into this agreement 

by its governing or controlling body.  Evidence or copies of all necessary licenses must accompany this 

agreement. 
 

5. EQUIPMENT AND FACILITIES OSD and The Consultant will agree on all necessary equipment and 

facilities to render services pursuant to this agreement. 
 

6. ASSIGNMENT Without the written consent of the OSD, this agreement is not assignable by the 

Consultant. 

 

7. NON-SOLICITATION OF EMPLOYEES: OSD agrees to not solicit for hire employees of Contractor 

for a period of not less than 1 (One) year following the last date of that employee’s services to OSD. 

After completion of 12 full billable months, OSD may hire the said employee after paying a referral fee 

to contractor. This fee will be agreed between OSD and the contractor.  

 

8. SUCCESSORS AND ASSIGNS.  This agreement shall be binding on the heirs, executors, 

administrators, successors, and assigns of the respective parties. 
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9. TIME.  Time is the essence of this agreement. 

 

10. GOVERNING LAW.  The validity of this agreement and any of its terms or provisions as well as the 

rights and duties of the parties hereunder shall be governed by the laws of the state of California. 
 

11. WITHHOLDING.  The OSD shall not withhold or set aside any money on behalf of the Consultant for 

Federal Income Tax, State Income Tax, Social Security Tax, Unemployment Insurance, Disability 

Insurance, or any other federal or state fund whatsoever. 
 

12. CHANGES OR ALTERATIONS.  No changes, alterations, or variations of any kind to this agreement 

are authorized without the written consent of the OSD. 
 

13. HEADINGS.  All section headings contained herein are for clarification and convenience of reference 

only and are not intended to limit the scope of any provision of the agreement. 

 

14. TERMINATION.  The OSD may terminate this agreement and be relieved of the payment of any 

consideration to the Consultant should the Consultant fail to perform under this agreement. Either party 

may also terminate this agreement upon 45 days written notice to other party with or without cause.  In 

the event of elective termination (without cause), OSD agrees to pay Consultant for work completed to 

date of termination. 

15. AMBIGUITY.  The language herein shall be construed as jointly proposed and jointly accepted, and in 

the event of any subsequent determination of ambiguity, all parties shall be treated as equally responsible 

for such ambiguity. 
 

16. COPYRIGHT.  Any written or electronic media product produced as a result of this contract shall be a 

work for hire and shall be the property of the OSD. 
 

 

E.  VENDOR IS A CONSULTANT AND NOT AN EMPLOYEE 

 

 This agreement is not a contract of employment.  At all times the Consultant shall be deemed to be an 

independent Consultant and is not authorized to bind the OSD to any contracts or other obligations, or to 

state or imply that he or she is an employee or authorized representative of the OSD, or to utilize the OSD’s 

letterhead or logo without the prior consent of the OSD.  Each of the following factors, in addition to other 

provisions of this Agreement, confirms the Consultant’s status as an independent Consultant and not an 

employee.  Except as otherwise set forth herein or agreed to by the parties in writing, the Consultant and 

OSD agree to comply with each of the following factors as is necessary to maintain independent Consultant 

status, each of which shall form a part of this Agreement: 

 

INSTRUCTIONS The OSD shall provide job specifications and 

instructions. 

TRAINING The OSD would provide training and meetings 

that the consultant needs to attend 

RIGHT TO HIRE OTHERS The consultant (mentioned below in Addendum -

A) would not be allowed to hire others to do their 

work. 

WORK ESSENTIAL TO WPS The consultant’s work is essential to OSD in 

relation to them providing all of the services 

provided in section 

TIME TO PURSUE OTHER WORK The Consultant may pursue other work during our 

agreement but not if it interferes with the hours 

and days worked at OSD or any other provisions 

listed in part A. 
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JOB LOCATION OSD controls the job location. 

BASIS OF PAYMENT Payment shall be by the time expended. 

WORK FOR MULTIPLE FIRMS The Consultant may work for multiple firms 

simultaneously. 

MATERIALS, TOOLS & EQUIPMENTS All Materials, Tools and equipment for the job 

shall be provided by OSD. 

SERVICES AVAILABLE TO PUBLIC The Consultant’s services are available to the 

general public. 

RIGHT TO TERMINATE The Consultant may not be terminated except as 

allowed for under the agreement. 

PROGRESS REPORTS The consultant would have to make progress 

reports for the students which are a monitoring 

issue of the goals and services for the student. 

 

 

F. UNDERSTANDING AND ACCEPTANCE OF THE PARTIES: This Agreement constitutes the entire 

understanding of the parties.  The Contract Initiator’s and Consultant’s signatures below signify both an 

understanding and acceptance of the contract provisions. 

 

 

G. CONTRACT INITIATOR (OSD Representative) CONSULTANT 

  

  

 Signature: _____________________________ Signature: _________________________________  

 Date Signed: ___________________________ Date Signed: _______________________________  

 Branch / Dept:  Director, Purchasing ________ Title:   MANAGER - SALES 

 Address:  1051 South A Street _____________ Company Name & Address:360 Degree Customer Inc 

 Oxnard, CA  93030 _____________________ 473 Sapena Ct, Ste # 7, Santa Clara, CA - 95054 __  

 Phone / Fax: 805/385-1501 / 805-240-7582 __ Phone / Fax: Ph 408-234-8419, Fax 408-624-9355 _  

 E-Mail Address:  lfranz@oxnardsd.org ______ E-Mail Address: leslie@360customer.com _______  
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ADDENDUM – A 

 

 

RATE CARD FOR 2018-19 SCHOOL YEAR 

 

 

 
Speech Therapists   : $85 PER HOUR 
 
Bilingual Speech Therapists  : $90 PER HOUR 
 
Occupational Therapist  : $85 PER HOUR 
 
Physical Therapist   : $85 PER HOUR 
 
Psychologists   : $85 PER HOUR 
 
SLPA     : $70 PER HOUR 
 
School Nurses   : $65 PER HOUR 
 
Special Educational Teachers : $70 PER HOUR 

 

 

 

 

 

Start Date:  August 16, 2018 

 

 

 

End Date:  July 31, 2019 



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

1000000

1000000

100000
1000000

A

5000

X X

02/17/18

Ca

ATR/O/232299 1000000

alisettyp@gmail.com

02/17/19

X

360 Degree Customer,Inc

4082610884

ATR/O/232299

95134
Ste. 114

X

X

06/20/2018

1336 Trestlewood Lane

C EIG2589962-00 01/08/19

San Jose

01/08/18 X

4423 Fortran Dr

1000000
1000000

A
1000000

MPL 1693279  16Professional Liability/E
and O

02/02/1902/02/18 1000000/1000000

Pal

Lloyds of London
Hiscox Insurance
Employers Insurance Group

A X

Om Insurance

Oxnard School District
1051 S A St,
Oxnard, CA 93030

The following Certificate holder is additional insured

4085169789

San Jose, CA 95138

X

02/17/1902/17/18

2000000



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-71 – MyTherapyCompany, LLC (DeGenna/Sugden) 
 
MyTherapyCompany, LLC will provide supplemental staffing including Speech Language Therapist, 
Speech Language Therapist Assistant, Occupational Therapist and School Psychologist, to the 
Oxnard School District on an “as needed” basis.  MyTherapyCompany, LLC will be responsible for 
payment of each of their service provider’s wages and insurance, including worker’s compensation 

and general liability.  Oxnard School district will provide orientation, support, facilities, and training 
for service providers. 
 
Term of Agreement:  August 16, 2018 through July 31, 2019 

 

 

FISCAL IMPACT: 

 
Not to exceed $200,000.00, per hourly rate stated on attached rate sheet - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-71 with 
MyTherapyCompany, LLC. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-71, MyTherapyCompany, LLC (13 Pages) 
Rate Sheet (1 Page) 
Certificate of Insurance (1 Page) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-71 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and MyTherapyCompany, LLC (“Consultant”).  District 

and Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to 

as the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 16, 2018 through July 31, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed Two Hundred Thousand Dollars ($200,000.00), per the hourly rate on attached rate 

sheet, unless additional compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 



SD #4811-8575-0016 v3  4 

Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   MyTherapyCompany, LLC 

  2586 Trailridge Drive East, Suite 100 

  Lafayette, CO  80026 

  Attn:  Pradeesh Thomas 

  Phone: 866.447.6916 

  Fax: 303.456.2173 

  Email: erobinson@thesteppingstonesgroup.com 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 

mailto:erobinson@thesteppingstonesgroup.com
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:  MYTHERAPYCOMPANY, LLC: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    



    Not Project Related 

   Project #18-71 
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-71 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

Provide temporary service providers to Oxnard School District including Speech Language Therapist, 

Speech Language Therapist Assistants, Occupational Therapist and School Psychologist. 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 N/A 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 

 



    Not Project Related 

   Project #18-71 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-71 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed Two Hundred Thousand Dollars ($200,000.00), per the hourly rate on 

attached rate sheet, unless additional compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $200,000.00, per the hourly rate on attached 

rate sheet, as provided in Section 4 of this Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-71 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-71 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, MYTHERAPYCOMPANY, LLC, who will provide Services under the Agreement, [] 

is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 
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Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-72 – Therapy Travelers (DeGenna/Sugden) 
 
Therapy Travelers will provide supplemental staffing including Speech Language Therapist, Speech 
Language Therapist Assistant, Occupational Therapist and School Psychologist, to the Oxnard 
School District on an “as needed” basis.  Therapy Travelers will be responsible for payment of each 
of their service provider’s wages and insurance, including worker’s compensation and general 

liability.  Oxnard School district will provide orientation, support, facilities, and training for service 
providers. 
 
Term of Agreement:  August 16, 2018 through July 31, 2019 

 

 

FISCAL IMPACT: 

 
Not to exceed $300,000.00, per the hourly 2018-19 rate sheet - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-72 with 
Therapy Travelers. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-72, Therapy Travelers (9 Pages) 
Rate Sheet (1 Page) 



 
Staffing Service Agreement #18-72 

 
 This Staffing Service Agreement (“Agreement”) is entered into as of the 22nd day 
of August 2018 (the “Effective Date”), by and between 3Chords Inc., a California 
corporation d/b/a TherapyTravelers (“TherapyTravelers”), and Oxnard School District 
(the “Client”). 
 
1. Services and Staffing Confirmation 
 
 (a) Subject to availability, TherapyTravelers will provide the services of one 
or more Rehabilitation Therapist Associates (each an “Associate”) on request from the 
Client on an as needed and as available basis (the “Services”).  In order to initiate 
Services pursuant to this Agreement, the Client shall provide TherapyTravelers with a 
request (via telephone, email, facsimile, in person, or mail) describing the Services 
needed in reasonable detail.  TherapyTravelers will promptly reply to each such request 
and indicate whether it has an Associate available to provide the requested Services.  If 
TherapyTravelers elects to provide the requested Services, a confirmation of and 
detailed terms of the assignment will be provided to the Client in a “Staffing 
Confirmation Agreement” in substantially the form attached hereto as Exhibit A. 
 
 (b) Each Staffing Confirmation Agreement is incorporated herein by this 
reference as if fully set forth in this Agreement.  If there is a conflict between the terms 
of this Agreement and a Staffing Confirmation Agreement, the terms of this Agreement 
shall prevail.  The Client agrees to promptly execute and return a copy of each Staffing 
Confirmation Agreement to TherapyTravelers; provided, however, that if the Client fails 
to execute the Staffing Services Agreement, its acceptance of the terms thereof may be 
evidenced by its approval of the assigned Associate’s weekly timesheet or electronic 
timekeeping record.  All Services become subject to this Agreement when 
TherapyTravelers accepts the Client’s request for Services by issuing a Staffing 
Confirmation Agreement or providing the Services. 
 
 (c) The Client acknowledges and agrees that any claim related to the 
Services provided hereunder must be reported in writing to TherapyTravelers by the 
earlier of (1) ninety (90) days after the claim arises, or (2) thirty (30) days after 
termination of the Associate’s assignment pursuant to a Staffing Confirmation 
Agreement.  TherapyTravelers will not be responsible for, and the Client hereby waives 
the right to assert, any claims not reported in accordance with the foregoing.  
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2. Associates 
 
 (a) TherapyTravelers will refer qualified candidates without regard to race, 
sex, color, religion, national origin, marital status, veteran status, non-job related 
medical condition or any other statutorily protected category.  The Client shall have the 
right of refusal regarding the Associate assigned by TherapyTravelers, consistent with 
the other terms of this Agreement, but agrees that no refusal will be made on account 
of race, gender, color, religion, national origin, marital status, veteran status, or any 
other statutorily protected category.  The Client understands and agrees that any 
Associate assigned to the Client by TherapyTravelers, pursuant to this Agreement, shall 
perform all Services as an independent contractor to the Client and not as an employee, 
agent, partner, or venture participant of the Client.   
 
 (b) Associates shall perform Services at the work site of the Client and during 
the normal work hours of the Client.  The Client will provide, at no cost to 
TherapyTravelers, working space facilities, and related services and supplies necessary 
to support each Associate engaged by the Client.  Associates will work under the 
supervision and direction of the Client.   
 
 (b) The Client acknowledges that TherapyTravelers usually checks references 
on Associates only by asking specific questions to select past employers with regard to 
skills and work history before TherapyTravelers places an individual on his or her first 
assignment.  TherapyTravelers has not engaged in any verification process other than 
this initial reference check (e.g., TherapyTravelers has not screened for drug use, 
administered a medical exam or conducted criminal background or credit checks). 
 
 (c) The Client is responsible for supervising the assigned Associates(s).  The 
Client will not permit or require an Associate: (1) to perform Services outside of the 
scope of his or her assignment (2) to sign contracts on behalf of the Client, (3) to make 
any management decisions, (4) to sign, endorse, wire, transport or otherwise convey 
cash, securities, checks or any negotiable instruments or valuables, (5) to operate 
machinery (other than office machines) or automotive equipment, (6) to perform 
Services remotely (on premises other than the Client’s premises), or (7) to use 
computers or other electronic devices, software or network equipment owned or 
licensed by the Associate. 
 
 (d) The Client agrees to provide safe working conditions.  If any assignment 
under this Agreement is for work to be performed under a government contract or 
subcontract, the Client will notify TherapyTravelers immediately: (1) of any obligations 
in the government contract or subcontract relating to wages, and (2) if TherapyTravelers 
is legally required to initiate E Verify verification procedures for any Associate.  
TherapyTravelers reserves the right to re-assign any assigned Associate. 
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 (e) The Client hereby acknowledges and agrees that it is responsible for 
implementing and maintaining usual, customary and appropriate internal procedures 
and controls (including accounting, information technology, proprietary information, 
creative designs and trade secret safeguards) for its business.  The Client further agrees 
that it is fully responsible for, and that TherapyTravelers will not be responsible for any 
injuries, claims, damages or losses that may result from the Client’s failure to comply 
with the foregoing. 
 
 (f) Assigned Associates will execute any confidentiality agreement that the 
Client may reasonably require.  The Client is responsible for obtaining the assigned 
Associate’s signature.  The Client agrees to hold in confidence the identity of any 
assigned Associate and the assigned Associate’s resume, social security number and 
other legally protected personal information, and further agrees to implement and 
maintain reasonable security procedures and practices to protect such information from 
unauthorized access, use modification or disclosure.  
 
3. Compensation and Payment Terms 
 
 (a) The Client shall pay TherapyTravelers an agreed hourly bill rate for each 
hour worked by an Associate as set forth in the Staffing Confirmation Agreement, which 
will also specify the duration and location of the assignment.  Overtime and Holiday 
hours worked will be billed at least 1.5 times the normal hourly bill rate, and in a greater 
amount if required by applicable State or local law.  Holidays in consideration will be 
listed on the Staffing Confirmation Agreement.  Overtime hours will be determined in 
accordance with applicable Federal, state and local laws. Federal law defines overtime 
as hours in excess of 40 hours per week, and state laws vary.  If state law requires 
double time pay, the double time hours will be billed at 2.0 times the normal hourly bill 
rate.   
 
 (b) Assigned Associates will present a time sheet record to the Client or its 
designated representative for verification and approval at the end of each week.  
TherapyTravelers will bill the Client for the total hours worked, including applicable sales 
and service taxes all of which are payable by the Client.  TherapyTravelers invoices are 
due and payable [upon receipt] [within ten (10) days of the billing date].  In the event 
that the Client fails to pay any invoice when due, the Client agrees to pay all of 
TherapyTravelers’ costs of collection, including reasonable attorney’s fees, whether or 
not legal action is initiated.  Additionally, TherapyTravelers may, at its option, charge 
interest on any overdue amounts at a rate equal to the lesser of one and one half 
percent (1.5%) per month or the highest rate allowed by applicable law from the date 
the amount first became due.   
 
 (c) TherapyTravelers may increase its rates for the Services provided under 
this Agreement to reflect increases in its costs of doing business, including costs 
associated with higher wagers for workers and/or related tax, benefit and other costs.  
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TherapyTravelers will provide written or verbal notice of any increase in its rates for the 
Services, and such increase will be prospective, starting as of the effective date specified 
by TherapyTravelers.   
 
 (d) Invoices submitted by TherapyTravelers to the Client shall include all 
sales, use or similar taxes that are imposed by state or local law on the amounts to be 
paid by the Client to TherapyTravelers pursuant to this Agreement, and the Client shall 
pay to TherapyTravelers the amount of all taxes so included on any invoice. 
 
 (e) Consistent with applicable Federal, state and local laws, the Client agrees 
to investigation from time to time by TherapyTravelers of the Client’s credit history, 
including but not limited to credit reports, rental history reports, BBB reports, and other 
means.  TherapyTravelers reserves the right to refuse to enter into this Agreement or 
immediately cancel this Agreement, in its sole discretion based on the results of the 
credit history inspection.  TherapyTravelers reserves the right to request prepayment 
for services rendered if the results of the credit history inspection so indicate.  
 
4. Client Hiring of Associates and Conversion Fees 
 
 (a) In the event that the Client, after evaluating the performance and 
potential of an Associate on the job, desires to employ the Associate directly, the Client 
agrees to abide by certain restrictions and to pay any applicable “Conversion Fee” as 
provided hereinbelow.  The Conversion Fee, if applicable, is payable if the Client hires an 
assigned Associate, regardless of the employment classification on either a full time, 
temporary (including temporary assignments through another agency) or consulting 
basis within twelve (12) months after the last day of such Associate’s assignment 
hereunder.  The Client acknowledges that a Conversion Fee, if applicable, is also payable 
if the assigned Associate is hired by a subsidiary or other related company or business of 
the Client.   
 
 (b) Neither the Client, nor its subsidiaries or affiliates, may, directly or 
indirectly, hire, offer employment to, or otherwise use the Services of any Associate or 
former Associate who has performed Services for Client equaling less than 1,500 hours 
at the Client’s facility within the past twelve (12) months.  The Client may elect to hire 
any Associate who has worked more than 1,500 hours at the Client’s facility within the 
past twelve (12) months, subject to payment of a fee equal to thirty five percent (35%) 
of the Associate’s annual total compensation, including bonuses (the “Conversion Fee”). 
The Client will pay the Conversion Fee to TherapyTravelers within 10 days of billing.  In 
order for an Associate to be hired on as the Client’s employee, the Client must have a 
zero balance on all outstanding invoices.  The foregoing hiring restriction and 
Conversion Fee obligations shall survive until one (1) year after the last date of service 
by the subject Associate at the Client’s facility.   
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 (c) TherapyTravelers agrees to waive its right to a Conversion Fee after an 
Associate has completed 2,700 hours over the course of two (2) school years.  
 
 (d) The Client shall provide TherapyTravelers thirty (30) days prior written 
notice of its intention to offer employment to any Associate, and shall immediately 
confirm in writing when it has extended the offer (in writing, verbally or otherwise), and 
when the TherapyTravelers Associate accepts the offer (in writing, verbally, or 
otherwise).  TherapyTravelers will bill Client for the Conversion Fee after the 
TherapyTravelers Associate accepts Client’s offer. 
 
 (e) Commencing on the first day that the Client includes on its payroll any 
Associate formerly referred to Client by TherapyTravelers, that Associate immediately 
ceases to be an independent contractor with respect to Client, TherapyTravelers is no 
longer the Associate’s employer, and is in no way liable in any way for that person’s 
actions or omissions, tax deductions, workers’ compensation insurance, unemployment 
compensation taxes or any other legally required taxes and withholdings. 
 
5. Direct Hire Fees 
 
 (a) Should the Client wish to use TherapyTravelers as a headhunter for 
permanent assignments, a “Contingency Direct Hire Fee” equal to thirty three percent 
(33%) of the candidate’s annual salary will become payable to TherapyTravelers when 
an offer, verbal or otherwise, is made by the Client and accepted by the candidate.  
Payment is due in full within thirty (30) days of invoice.   
 
 (b) Replacement Policy:  If the candidate placed with Client voluntarily 
terminates his/her employment or is terminated for cause within sixty (60) days from 
the candidate’s start date, TherapyTravelers will offer a replacement courtesy for that 
candidate.  However, the replacement policy is contingent upon full payment of the 
direct hire fee by Client within thirty (30) days of invoice.  
 
6. Dismissals 
 
 In instances of unsatisfactory performance of duties by an Associate, the Client 
agrees to make a reasonable attempt to rectify the issue, including a notice, in writing, 
to TherapyTravelers outlining the issue at hand so that the Associate may modify 
behavior through counsel and coaching by TherapyTravelers staff.  Should the issue not 
be resolved within a reasonable amount of time, the Client may request that the 
Associate be removed from the assignment.  TherapyTravelers will make every effort 
possible to comply with the Client’s request as quickly as possible.  Client agrees to 
honor the terms of this Agreement and pay invoices for hours actually performed by any 
Associate up to the time of dismissal from the Client’s assignment. 
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7. Cancellations 
 
 On short-term assignments (i.e., one to fourteen days), cancellations must be 
made six (6) business days prior to the report time.  A cancellation fee of one half (1/2) 
the scheduled hours for any shift cancelled is payable to TherapyTravelers for any 
cancellation made with less than six (6) business days notice.  On long-term assignments 
(i.e., two or more weeks), Client must provide twenty (20) in-session school days (work 
days) notice of cancellation to TherapyTravelers.  A cancellation fee equal to the 
scheduled hours for any shift cancelled is payable to TherapyTravelers for all 
cancellations made with less than twenty (20) in-session school days (work days) notice.  
For assignments TherapyTravelers must be granted at least forty (40) hours per week of 
work (unless the Client’s full time business schedule is only thirty-five (35) hours per 
week, or (37.5) thirty seven and a half hours per week).  If an Associate’s travel staffing 
assignment ends prematurely, the Client agrees to pay to TherapyTravelers, upon 
presentment of an invoice, all remaining housing costs for the Associate, including 
apartment and furniture leasing costs, until the expiration of the applicable lease(s).   
 
8. Contract Termination 
 
 This Agreement remains in effect until terminated by either party.  This 
Agreement shall be terminable by either party upon thirty (30) days written notice.  
Termination of this Agreement will also result in the termination of all Staffing 
Confirmation Agreements between TherapyTravelers and the Client.  In addition, each 
Staffing Confirmation Agreement shall be subject to immediate termination in the event 
that TherapyTravelers reasonably determines that the assigned Associate’s professional 
license or code of ethics has been compromised. 
 
9. Notices 
 
 For the purposes of this Agreement, notice shall be effective to the parties at the 
following addresses: 
 
 Client:   Oxnard School District 

1051 South A Street 
Oxnard, CA  93030 

     
 
 TherapyTravelers: TherapyTravelers 
    355 Redondo Ave. 
    Long Beach, CA  90814 
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9. Insurance, Indemnification and Limitation of Liability 
 
 (a) TherapyTravelers shall maintain and provide to the Client, upon written 
request, proof of any assigned Associate’s valid professional license, if applicable, and 
proof of Worker’s Compensation Insurance (which will be maintained per statutory 
requirements).  Additionally, TherapyTravelers shall procure and maintain insurance and 
upon written request, shall provide the Client with Certificates of such insurance 
covering the following risks: 
 

 Professional Liability - $1,000,000 per claim, $3,000,000 Aggregate 

 General Liability - $1,000,000 per claim, $3,000,000 Aggregate 
 
 (b) To the extent permitted by law, TherapyTravelers will defend, indemnify, 
and hold the Client and its parent, subsidiaries, directors, officers, agents, 
representatives, and employees harmless from all claims, losses, and liabilities (including 
reasonable attorneys’ fees) to the extent caused by TherapyTravelers’ breach of this 
Agreement; its failure to discharge its duties and responsibilities set forth herein or in 
the Staffing Confirmation Agreement; or the negligence, gross negligence, or willful 
misconduct of TherapyTravelers or its officers, employees, or authorized agents in the 
discharge of those duties and responsibilities. 
 
 (c) To the extent permitted by law, the Client will defend, indemnify, and 
hold TherapyTravelers and its parent, subsidiaries, directors, officers, agents, 
representatives, and employees harmless from all claims, losses, and liabilities (including 
reasonable attorneys’ fees) to the extent caused by the Client’s breach of this 
Agreement; its failure to discharge its duties and responsibilities set forth herein or in 
the Staffing Confirmation Agreement; or the negligence, gross negligence, or willful 
misconduct of the Client or its officers, employees, or authorized agents in the discharge 
of those duties and responsibilities. 
 
 (d) Circumstances may arise where, because of a default on the part of 
TherapyTravelers, the Client is entitled to recover damages from TherapyTravelers.  
Regardless of the basis on which the Client is entitled to claim damages from 
TherapyTravelers (including fundamental breach, negligence, misrepresentation, or 
other contract or tort claim) TherapyTravelers’ liability, if any, will (in the aggregate for 
all claims, causes of action, or damages) be limited to any actual direct damages up to 
an amount equal to the fees actually paid to TherapyTravelers for the Services that are 
the subject of the claim. 
 
10. Miscellaneous 
 
 (a)  Entire Agreement.  This Agreement contains the complete agreement 
between the parties with respect to the subject matter thereof and may not be 
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modified except by written agreement signed by both parties.  This Agreement 
supersedes all previous written or oral agreements between the parties 
 
 (b)  Assignment.  This agreement may not be assigned by either party without 
the written consent of the other party.  Consent for one assignment does not waive the 
consent requirement for any subsequent assignment, but, subject to the foregoing 
limitation, will inure to the benefit of and be binding on the successors and assigns of 
the respective parties 
 
 (c)  Arbitration.  Any dispute, claim or controversy arising out of or relating to 
this Agreement or the breach, termination, enforcement, interpretation or validity 
thereof, including the determination of the scope or applicability of this agreement to 
arbitrate, shall be determined by arbitration in Los Angeles, California before one 
arbitrator.  The arbitration shall be administered by JAMS pursuant to its 
Comprehensive Arbitration Rules and Procedures and in accordance with the Expedited 
Procedures in those Rules.  Judgment on the Award may be entered in any court having 
jurisdiction.  This clause shall not preclude parties from seeking provisional remedies in 
aid of arbitration from a court of appropriate jurisdiction.  In any arbitration arising out 
of or related to this Agreement, the arbitrator is not empowered to award punitive or 
exemplary damages, except where permitted by statute, and the parties waive any right 
to recover any such damages. In any arbitration arising out of or related to this 
Agreement, the arbitrator may not award any incidental, indirect or consequential 
damages, including damages for lost profits. 
 
 (d)  Governing Law.  The validity and interpretation of any terms or provisions of 
this Agreement of the rights and duties of the parties hereunder shall be governed and 
construed in accordance with the laws of the State of California, exclusive of conflict or 
choice of law rules.  All actions, including arbitration, arising out of this Agreement, shall 
be in Los Angeles, California.   
 
 (e)  Severability.  The parties agree that each of the provisions included in this 
Agreement is separate, distinct and severable from the other and remaining provisions 
of the Agreement; and that the invalidity or unenforceability of any Agreement 
provision shall not affect the validity or enforceability of any other provision or 
provisions of this Agreement.  
 
 (f) Attorneys’ Fees.  In the event of any arbitration or other action arising out of 
or related to this Agreement, or any Staffing Confirmation Agreement, the prevailing 
party in such arbitration or other action shall be entitled to receive an award of all costs 
and expenses of such arbitration or other action, including reasonable attorneys’ fees 
and costs, and all other expenses in connection therewith, in addition to any other 
award or remedy provided in such arbitration or action, and the same shall be included 
in the award and any judgment. 
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 (g)  Authority.  The Client signatory, herein below, specifically warrants that such 
individual has the capacity and authority to represent, contract on behalf of and bid the 
Client with respect to the obligations, rights, and duties contained herein.  
 
 IN WITNESS WHEREOF, the parties have executed and delivered this Agreement 
as of the Effective Date.  
 

“TherapyTravelers” 
 
3CHORDS INC. 
A California Corporation 
 
 
 
By:       
 Maria Lankenau, Vice President 
 
 
“Client” 
 
Oxnard School District 
 
 
 
By:       
 Lisa A. Franz, Director, Purchasing 

 
 
 
 
 
 
 
 
 
By extending a permanent or travel offer to a candidate that you have received from TherapyTravelers, 
you expressly agree to the terms and conditions of the Staffing Confirmation Agreement and the 
TherapyTravelers Staffing Service Agreement unless otherwise agreed in writing. 

 
 



Oxnard School District - Rate Sheet for 2018/2019 

TherapyTravelers specializes in providing highly qualified therapists to school districts across 

the country.  We are a Southern California based business and enjoy working with districts 

within our local area.    

We focus on staffing the following positions:  Speech Language Pathologist, Speech Language 

Pathologist Assistant, Speech Language Pathologist – CFY, Occupational Therapist, Occupational 

Therapist Assistant, Physical Therapist, Physical Therapist Assistant, Psychologist and School Nurses. 

SLP $85-$110 

SLP - CFY $75-$85 

SLPA $65-$78 

OT $85-95 

COTA $75-85 

PT $85-$105 

PTA $75-85 

School Psychologist $90-$115 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-73 – STAR of CA, ERA ED (DeGenna/Sugden) 

 
STAR of CA, ERA ED will provide classroom support and 1 to 1 Behavior Therapists for 
identified special education and general education students during the 2018-2019 school year. 
 
Term of Agreement:  July 1, 2018 through June 30, 2019 
 
 
FISCAL IMPACT: 
 
Not to exceed $826,000.00 – Special Ed. Funds 
 
 
RECOMMENDATION: 
 
It is recommended by the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-73 
between Oxnard School District and STAR of CA, ERA ED. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-73, STAR of CA, ERA ED (4 Pages) 
 Rate Sheet (5 Pages) 
 Certificate of Insurance (6 Pages) 
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OXNARD SCHOOL DISTRICT 

 
AGREEMENT #18-73 FOR CONSULTANT SERVICES 

 
 
THIS AGREEMENT, made and entered into this 22nd day of August 2018, by and between the OXNARD SCHOOL 
DISTRICT, located at 1051 S A St, Oxnard, CA 93030, hereinafter referred to as “District” and STAR of CA, a 
Professional Psychological Corporation (DBA STAR of CA, and ERA ED)  located 4880 Market St, Ventura 
CA 93003, hereinafter referred to as “Provider/Consultant”. 

 
W I T N E S S E T H: 

 
WHEREAS, it is the desire of the Governing Board of the Oxnard School District to contract with professionally 
trained Consultant provide professional development workshops and consultation support to para-educators and 
teachers working with students with emotional and behavioral challenges.  Professional development workshops and 
consultation support will focus on building para-educator and teacher capacity for implementing individualized and 
classroom wide behavioral strategies to help resolve challenging behaviors and teach alternative behaviors that promote 
student success.  ERA ED will also provide direct behavioral support to identified students to help stabilize them in their 
current placement or assist with transitions.  In addition, ERA ED will collect, analyze, summarize, and disseminate 
behavioral data among district team members; and collaborate with district team members for purposes of coordination of 
care. 
 

WHEREAS, Provider in consideration of the mutual promises of the parties hereto, the District hereby 
retains the Provider upon the terms and conditions hereinafter set forth, and the Consultant hereby accepts said 
retention and agrees to perform the services hereinafter mentioned, solely upon the following terms and conditions. 

 
NOW THEREFORE, in consideration of the above facts and of the covenants and agreement 

contained herein, the parties hereto agree as follows: 
 

1. TERM OF AGREEMENT: The term of this Agreement shall be for the period commencing 
 

July 1, 2018 and terminating June 30, 2019 
 
2. SERVICES: As directed by the District, Provider shall provide the services that are required by the District, 
including without implied limitation, the following: provide professional development workshops and consultation 
support to para-educators and teachers working with students with emotional and behavioral challenges.  Professional 
development workshops and consultation support will focus on building para-educator and teacher capacity for 
implementing individualized and classroom wide behavioral strategies to help resolve challenging behaviors and teach 
alternative behaviors that promote student success.  ERA ED will also provide direct behavioral support to identified 
students to help stabilize them in their current placement or assist with transitions.  In addition, ERA ED will collect, 
analyze, summarize, and disseminate behavioral data among district team members; and collaborate with district team 
members for purposes of coordination of care. 
 
 

 
The scope of the services provided shall be pursuant to this Agreement and subject to the approval of the District’s 
designee in the District’s sole, absolute and subjective discretion. In performing the services specified by the District 
as set forth herein above, Provider shall determine the methods, details, and means of providing such approved or 
agreed services. However, upon request, Consultant shall submit a written summary of Provider’s methods, details 
and means of providing such services.  
 
Provider shall provide services at the direction of the District’s designee in this matter who is designated as:  
 
Amelia Sugden       Director of Special Education Services  
(Name)                   (Title)  
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LOCATION: Provider shall provide the contracted services at the following location: 
Oxnard School District School Sites. 

 
However, it is understood and agreed that the time and place said services shall be rendered may be 
changed from time to time as determined by the District’s designee. 

 
3.    COMPENSATION: District shall pay Provider a maximum amount of $826,000.00 pursuant to this Agreement. 
Provider shall be compensated at the rate of $53.57 per hour for 1 to 1 behavioral support to students, $104.07 per 
hour for behavioral consultation and supervision services, $339.90 for 2 hours workshops, and $679.80 for 4 hours 
workshops. The intensity and duration of services will be delivered as directed and determined by District. 
 
Provider shall not be entitled to any other compensation or benefits from District of any kind or type, including, without 
implied limitation, benefits, insurance, and/or in-kind services. 
 
Provider shall provide a monthly invoice to the District’s designee detailing the service type, time spent, and date(s) of 
service of the services provided for the preceding month and any other billing breakdown as may be required by the 
District. Consultant shall, when requested by District, invoice individual projects separately by line item showing the 
type and quantity of time expended on the specific project(s). Consultant shall account for and invoice hours worked 
pursuant to this Agreement separately from any other agreement between the parties. 
 
Progress payments shall be made by District at monthly intervals within a reasonable time thereafter, but in no event 
shall it exceed 60 days from receipt of an invoice from Consultant. 
 
Provider shall assume all ordinary expenses incurred in connection with the performance of this Agreement. Such 
ordinary expenses shall include, without implied limitation, document reproduction expenses, computer and 
telephone charges. Services and expenses that are above the ordinary and are required shall not be reimbursable 
unless previously authorized in writing by District’s designee and controlled by a Board approved addendum to this 
Agreement. 
 
4.    INDEPENDENT CONTRACTOR: While performing services hereunder, the District and Consultant acknowledge 
that Provider is an independent contractor and not an officer, agent or employee of the District. Consequently, 
Provider shall pay all personal State and federal taxes as an independent contractor and acknowledges that, as an 
independent contractor, Provider is not covered under California workers’ compensation, unemployment insurance or 
other employment-related laws. 
 
Provider shall at all times remain solely responsible for the services to be provided pursuant to this Agreement, 
regardless of whether Provider should choose to employ any agent(s), employees(s) or other representative(s) to 
perform any or all such service; provided however, because of Provider’s special expertise and potential contact with 
students, Provider shall not subcontract, assign or otherwise transfer any portion of the services of this Agreement or 
any interest therein, without the prior written approval of the District’s designee and the Superintendent in the 
District’s sole absolute and subjective discretion. Any such attempts to subcontract, assign or otherwise transfer any 
portion of the services or this Agreement without the prior written approval of the District shall be void and without 
effect, and shall permit the District to terminate this Agreement immediately with no further payments due to Provider 
for work subcontracted, transferred or assigned as of the date of termination or the transfer, subcontracting or 
assignment whichever first occurred. In the event Provider is given written approval for the use of subcontractors, 
Provider acknowledges that all subcontractors shall comply with Section 6, Criminal Background Checks, of this 
Agreement. Any failure of Provider’s subcontractors to comply with the terms of Section 6 shall subject Provider to 
liability pursuant to Section 7, Indemnity, of this Agreement. 
 
Any subcontractor(s) allowed shall be at no additional expense to the District, and shall be paid from Provider’s own 
resources and billings. Provider shall pay all wages, salaries, benefits and other amounts due to Provider’s 
subcontractors, and shall be fully responsible for all reports and obligations respecting Provider’s subcontractors. 
 
5.    INSURANCE: Provider shall, at Provider’s expense, procure and maintain for the duration of this Agreement, 
general liability, workers’ compensation and any other insurance required by applicable law or necessary to protect 
against claims for injuries to persons or damage to property which may arise from or in connection with the 
performance of this Agreement by Provider and Provider’s subcontractors, agents, or representatives. All commercial 
general liability or comparable policies maintained by Provider will name the District, and such other persons as may 
be designated by the District as additional insureds, entitling them to recover under such policies for any loss 
sustained by them, their agents, board members, and employees as a result of the acts or omissions of Provider. 
Provider must immediately notify District of any reduction or termination in coverage. 
 
A.     LIABILITY INSURANCE: The general liability insurance shall have an each occurrence limit of not less than 
one million dollars ($1,000,000) or as solely determined by the District by and through the Superintendent or 
designee.



3 
6/26/16 

B. WORKERS’ COMPENSATION INSURANCE: The workers’ compensation insurance shall insure 

Provider’s obligations and liabilities under the workers’ compensation laws of the State of California, 
including, without implied limitation, employers’ liability insurance in the limits required by the laws of 
California. 
 
6. CRIMINAL BACKGROUND CHECKS: As an independent contractor providing services requested by the 
District, Provider warrants and represents that, in the performance of this Agreement, neither Provider nor 
any of Provider’s employees, and subcontractors, if approved pursuant to Section 4 of this Agreement, shall 
have substantial contact with any students. However, in the event that Provider or any of Provider’s 
employees, or subcontractors may have more than limited contact with students as may be determined by 
the District in its sole, absolute and subjective discretion, Provider and all of Provider’s employees, and 
subcontractors shall comply with all requirements related to fingerprinting as set forth in Education Code 
section 45125.1, and all District Administrative Regulations relating to the same and Criminal Background 
Checks, prior to any contact with any students, including without implied limitation, prior to coming onto 
school grounds. 
 
7. INDEMNITY: The Provider shall defend, with Counsel chosen by District, and shall hold and keep 
harmless the District and all of its officers, employees, volunteers, attorneys, agents and assigns thereof 
from all claims, demands, causes of action, costs, expenses, liability, loss, damages or injury, in law or 
equity that may at any time arise or be set up because of injuries to or death of persons, including wrongful 
death, or damage to, loss, or theft of property, including District’s personnel and property, in any manner 
arising out of, or in the course of, the performance of this contract or incident to any alleged acts, omissions 
or willful misconduct of Provider, Providers subcontractors, officers, employees, agents and representatives 
arising out of or in connection with the performance of services of this Agreement, including without implied 
limitation, the payment of all consequential damages and attorney’s fees and other related costs and 
expenses. Provider shall defend, with counsel chosen by District, at Provider’s own cost, expense and risk, 
any and all such aforesaid suits, actions or other legal proceedings of every kind that may be brought or 
instituted against District, its board members, superintendent, employees, volunteers, attorneys, agents and 
assigns. Provider shall pay and satisfy any judgment, award or decree that may be rendered against District 
or its board members, superintendent, employees, volunteers, attorneys and agents in any such suit, action 
or other legal proceeding. Provider shall reimburse District, its board members, superintendent, employees, 
volunteers, attorneys, agents and assigns for any and all legal expenses and costs incurred by each of them 
in connection therewith or in enforcing the indemnity herein provided. Provider’s obligation to indemnify shall 
not be restricted to insurance proceeds, if any, received by District, its board members, superintendent, 
employees, volunteers, attorneys, agents and/or assigns.  
 
8. CONFIDENTIALITY: Provider and all personnel designated by Provider to perform under this Agreement 
shall maintain the confidentiality of all information received in the course of performing this Agreement. This 
requirement shall extend beyond the effective termination or expiration date of this Agreement. All materials 
and data prepared by Provider under this Agreement shall become the property of the District during and 
upon completion of the terms of this Agreement. All materials and data must be submitted to the District 
within 10 days of demand by the District. 
 
9. CONFLICTS: Provider shall not engage in any activity that conflicts with, or has the appearance of 
conflicting with, the District. Provider agrees to abide by the District’s Conflict of Interest Policy. 
Notwithstanding any other provision contained herein, the District shall, in the District’s sole and complete 
discretion, have the right to immediately terminate this Agreement in the event it is determined by the 
Superintendent that a real or apparent conflict of interest exists that cannot be resolved. 
 
10. TERMINATION: Except as otherwise provided in this Agreement, this Agreement may be terminated for 
any reason by giving 30 days’ written notice to the other party. 
 
11. LICENSING: Provider shall, during the term of this Agreement, obtain and maintain all licenses, 
certificates, permits and approvals of whatever nature that are legally required to provide the services 
required pursuant to this Agreement. 
 
12. COMPLIANCE WITH LAWS: Provider shall keep fully informed of and in compliance with all local, state 
and federal laws, rules and regulations in any manner affecting the provision of services. In the event 
Provider performs any work contrary to such laws, rules and regulations, Provider shall be solely responsible 
for all costs arising there from. 
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13. GOVERNING LAW/VENUE: This Agreement shall be governed by the laws of the State of California, 
Ventura County. This Agreement shall not be governed by the Uniform Commercial Code. To the extent that 
there is to be delivery or performance of services under this Agreement, such services will not be deemed 
“goods” within the meaning of the Uniform Commercial Code. In the event of litigation, both parties agree 
that the appropriate venue shall be in the Superior Courts of the County of Ventura. 
 

14. ASSIGNMENT: Provider agrees not to assign this contract or any interests therein without the approval 
in writing of the District. Any such attempt to assign or sublet this Agreement without District approval shall 
be invalid. 
 
15. SEVERABILITY: If any one or more of the provisions of this Agreement are hereafter declared void or 
unenforceable by judicial, legislative or administrative authority of competent jurisdiction, then the parties 
hereto agree that the invalidity or unenforceability of any of the provisions shall not in any way affect the 
validity or enforceability of any other provisions of this Agreement. 
 
16. WAIVER: No waiver of any default shall constitute a waiver of any other default or breach, whether of 
the same or other covenant or condition. No waiver, benefit, privilege, or service voluntarily given or 
performed by a party shall give the other party any contractual rights by custom, estoppel, or otherwise. 
 
17.  ARBITRATION:  Any claims or controversy arising out of or related to this Agreement, or the breach 
thereof, shall first attempt to be settled by non-binding mediation utilizing a mutually agreed mediator.  
Should a claim or controversy not be resolved via mediation either party may file an action in a court of 
competent jurisdiction as provided in Section 13 of this Agreement. Both parties hereto agree to waive any 
claims for consequential damages pertaining to this agreement. 
 
18. INCORPORATION OF EXHIBITS: All exhibits attached and referred to in this Agreement are 
incorporated as though fully set forth in this Agreement. 
 
19. ENTIRE AGREEMENT: It is understood and agreed that this Agreement sets forth the entire 
understanding of the parties regarding the subject matter thereof and no modification or amendment 
to this Agreement shall be binding unless said modification or amendment is in writing and duly 
executed with the same formality as this Agreement itself. 
 

 
 
IN WITNESS THEREOF, the parties hereto have set their hands on the date and in the month and year 
written below.  
 
 
 
OXNARD SCHOOL DISTRICT: 

 
 
 
            
Lisa A. Franz, Director, Purchasing    Date 
 
 
 
 
STAR of CA, ERA ED, VENTURA CA 

 
 
 
            
Dr. Doug Moes, President, CEO    Date 
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4880 Market St. 
Ventura, California 93003 

ph: (805) 644-7827 
fax (805) 650-1385 

Corporate Headquarters 
www.starofca.com www.eraEDcom 

PROGRAM DESCRIPTION OVERVIEW AND FEE SCHEDULE 
2018-2019 

STAR of CA (DBA: ERA ED) provides a range of behavioral health services to support 
students with developmental disabilities and/or emotional behavioral disorders in addition 
to their families. Special Education students with a variety of problems can participate in 
our school-based services. These students may have or be at risk for an autism spectrum 
disorder (e.g., Autism, pervasive developmental disorder NOS, Asperger’s) or emotional 
behavioral disorder (e.g., disruptive behavior disorder, anxiety or mood disorder) that may 
be interfering with their school performance and ability to participate in the least 
restrictive environment (LRE). Services provided include (1) behavior intervention 
development and modification (BID), (2) Behavior Intervention Implementation of 
Behavior Modification Plans (BII), (3) counseling and guidance services (CG), (4) parent 
counseling and training (PCT), and (5) other psychological services aside from 
assessment and IEP development (PS). ERA ED’s school based services are derived from 
evidence-based practices such as Applied Behavior Analysis (ABA), Positive Behavioral 
Support (PBS), Dialectical Behavioral Therapy (DBT), Parent Child Interaction Therapy 
(PCIT), and Cognitive Behavior Therapy (CBT). 

ERA ED Service Delivery Options for Ventura County SELPA School Districts 

Consultation Support - ERA ED delivers consultation support to schools, classrooms, 
and student teams. This consultation support includes focused training to school 
personnel, classroom team members, and instructional assistants in specific areas of need, 
classroom coaching, program development, and intermittent team meetings to facilitate 
program development, implementation, and progress monitoring. In this approach ERA 
ED serves as an integral member of the team providing ongoing communication between 
team members (e.g., classroom staff, the school site administration, and the Director of 
Pupil Services). Intermittent progress reports are developed to summarize progress in staff 
and classroom development, identify ongoing areas of need, and generate 
recommendations for responding to those needs. 

IEP Driven Services - ERA ED can deliver behavioral health services to specific 
students in order to build their requisite skills and resolve emotional and behavioral 
challenges necessary for the student to participate in the least restrictive environment, 
access their curriculum, and demonstrate progress toward IEP goals. As a supplement to 



2 
VCSELPA 2018/2019 
 

consultation support, the utilization of ERA ED for IEP driven services provides districts 
with an immediate response to addressing the needs of individual students. As part of a 
capacity building strategy for school districts, ERA ED’s delivery of such services creates 
an exemplar of effective behavioral health services. As the students emotional and 
behavioral challenges are resolved and relevant skills begin to emerge, an emphasis is 
placed on transferring responsibility for such behavioral health services back to district 
personnel so the student learns to benefit from the natural supports that exist within their 
classroom and district team members. The IEP process is essential for reviewing the 
progress of such ERA ED delivered behavioral health services and determining how these 
services are transferred back to school districts. 

ERA ED Description of Services & Fee Schedule 

Behavioral Services 

Consultation ($104.07/hr) - includes a variety of staff and program development related 
activities designed to build capacity in school district personnel, teams, classrooms, and 
schools. The focus of ERA ED consultation support is to address areas of need that 
district staff may have in utilizing Applied Behavior Analytic methodologies and other 
best practices to serve students with autism and emotional behavioral disorders. 
Consultation services can be IEP driven or be initiated as part of a District’s broader staff 
training and development efforts. Consultation support is often preceded by a formal or 
informal needs assessment 

Instructional Assistant / Para-Educator Training - IEP driven consultation support 
designed to train district staff on implementation of a specific student’s behavioral 
support plan, teaching to IEP goals, and carrying out data collection practices. 

Classroom Program Development - Consultation support designed to enhance the 
ability of classrooms to respond to the educational needs of students with autism spectrum 
disorders. Emphasis is placed on optimizing the use of ecological arrangements, activity 
schedules, visual supports, communication systems, appropriate teaching strategies, and 
developing monitoring systems for reviewing student progress and staff success with 
program implementation. The consultation support is delivered through intermittent team 
meetings, small group trainings, and coaching within the classroom milieu. 

Workshops - A variety of workshops can be developed for more general teacher training 
needs. Workshop content and format are determined through conducting brief needs 
assessments that would include discussion with district personnel and opportunities to 
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observe within the settings in which the training content is to be applied Follow up 
coaching delivered in the target settings is an essential component to the workshop model. 
 
Assessments (FBA/FAA, $104.07/hr) - A comprehensive Functional Behavioral 
Assessment (FBA, FAA) is conducted in compliance with requirements set forth from 
IDEA and the Hughes Bill. The assessment takes place across multiple locations and 
visits. The assessment is 15 hours and includes development of (a) goals associated with 
student needs to inform programming, (b) a positive behavior support plan that addresses 
proactive, teaching and reactive strategies to address specific challenging behaviors and 
teach replacement behaviors, and (c) recommendations for service delivery to assist the 
treatment team in planning. 
Direct Instruction (BII, $53.57/hr) -includes the implementation of Applied Behavior 
Analytic interventions (IBI) to students as part of their IEP in order to resolve challenging 
behavior, teach replacement behaviors, and develop academic readiness skills. Direct 
instruction can be delivered across all settings (e.g., school, home, community) deemed 
relevant to support implementation of the student’s IEP. 

Supervision (BID, $104.07/hr) - includes a range of supervisory activities designed to 
support implementation of the student’s behavioral program as specified in their IEP. As 
part of supervision each ERA ED direct interventionist is trained, evaluated, and 
monitored by the supervisor as part of our ongoing quality assurance process. The 
supervisor visits the child’s school, or other settings in which intervention is delivered 
(e.g., home, community), weekly to assess the program, support the direct interventionist, 
and address classroom team and family questions or concerns. To ensure proper program 
implementation, fidelity of implementation data and reliability data are taken on each 
ERA ED direct interventionist. Supervision also includes the direct interventionist and 
supervisor meeting as needed to discuss the student’s progress, review behavioral data, 
and make necessary program changes (e.g., modify goals, revise data collection systems, 
adapt teaching strategies). Report writing (i.e., monthly or quarterly based on IEP team 
decision), as well as participation in monthly team meetings and IEPs are part of the ERA 
ED supervision model.
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Mental Health Services 

Counseling and Guidance Services (CG, $104.07/hr for Licensed Mental Health Professional; 
$53.57/hr for Mental Health Intern) - ERA ED counseling and guidance services include counseling in 
which the student is assisted in planning and implementing their short and long term educational program; 
personal counseling in which the student is helped to develop their social, emotional, and behavioral 
functioning in order to promote self-determination and personal responsibility. Counseling and guidance 
services can be delivered in either individual or group based modalities to best meet the needs of students, 
and are delivered in our mental health office suite, at the school site, and in the home when applicable. 
Counseling services are provided by licensed mental health professionals (e.g., psychologists, social 
workers, marriage and family therapists) and mental health practitioners (MFT Intern, Associate Clinical 
Social Worker, Registered Psychologist, Psychology Assistant). 

Parent Counseling and Training (PCT, $104.07/hr for Licensed Mental Health Professional; 
$53.57/hr for Mental Health Intern) - ERA ED parent counseling and training services assist families in 
understanding the special needs of their child and providing them with information and strategies they can 
use to assist their child in reaching their short and long term educational program goals and objectives. 
These services are delivered individually in home and community settings as well as in our mental health 
office suite and can also be delivered via group-based formats using a psycho-education model. These 
services are provided by licensed mental health professionals (e.g., psychologists, social workers, 
marriage and family therapists) and mental health practitioners (MFT Intern, Associate Clinical Social 
Worker, Registered Psychologist, Psychology Assistant). 

Psychological Services (PS, $104.07/hr) - ERA ED psychological services include conducting 
consultation, interviewing, assessment, diagnosis, and psychotherapy to assist students in implementing 
their short and long-term educational program goals and objective. These services are provided by 
licensed mental health professionals (e.g., psychologists, social workers, and marriage & family 
therapists). 

Assessments (Psycho-educational, Education-Related Mental Health Services; $104.07/hr). ERA ED 
is able to conduct a wide range of psychological assessment services, including ERMHS assessments and 
individualized psycho-educational assessments. All assessment services are conducted by licensed mental 
health professionals, including psychologists when necessary. 

Mental Health Consultation / Social Work Services ($104.07/hr for Licensed Mental Health 
Professional; $53.57/hr for Mental Health Intern) - ERA ED Mental Health Consultation involves 
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performing collateral indirect activities to support direct student counseling services. This includes 
activities such as IEP attendance, goal development, progress reporting, linking the student and IEP team 
with community resources, and coordination of care among IEP team members.    
 

Behavioral Services 

1   Consultation  CNSLT $104.07 /hr 

2   Assessments (FBA/FAA) EVAL $104.07 /hr 

3   Direct Instruction BII $53.57 /hr 

4   Supervision BID $104.07 /hr 

Mental Health Services 

5   Counseling & Guidance Services (CG)– Licensed Mental Health Professional CILMHP $104.07 /hr 

6   Counseling & Guidance Services (CG) –Mental Health Intern CIMHI $53.57 /hr 

7   
Parent Counseling & Training (PCT) Licensed Mental Health Professional 
(CG) CFLMHP $104.07 /hr 

8   Parent Counseling & Training (PCT) –Mental Health Intern (CG) CFMHI $53.57 /hr 

9   Assessments (Psycho-educational, Education-Related Mental Health Services) EVAL-MH $104.07 /hr 

10   Mental Health Consultation - Licensed Mental Health Professional CNSLT-LMHP $104.07 /hr 

11   Mental Health Consultation – Mental Health Intern CNSLT-MHI $53.57 /hr 

School Based Counseling Services 

12   Individual Counseling CIMHI or CILMHP $61.81 /hr 

13   Group Counseling (Guidance Counseling) CNSL-GRP $82.42 /hr 

(12 & 13 - These may be billed to VCSELPA-MUSD/SVUSD) 

14   Parent Counseling Training CFMHI $61.81 /hr 

15   Mental Health Consultation CNSLT-MHI/LMHP $61.81 /hr 

16   Crisis Management CRISIS INT-MHI $61.81 /hr 

17   Critical Incident Debriefing & Counseling CRISIS INT-MHI     

18   Grief/Trauma Response Counseling CNSLT $61.81 /hr 

19   Bus Aid (BUS AID) CNSLT $93.66 /hr 

20   Bus Aid (BUS AID) BII $55.62 /hr 

 















OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-74 – Cronin Assessment (DeGenna/Sugden) 
 
Cronin Assessment will provide Independent Evaluator Services for the Special Education Services 
Department during the 2018-2019 academic year to complete psychoeducational evaluations. 
 
Term of Agreement:  July 1, 2018 through June 30, 2019 

 

 

FISCAL IMPACT:  

 
Not to exceed $30,000.00 (per attached rate sheet) - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-74 with 
Cronin Assessment. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-74, Cronin Assessment (13 Pages) 
Rate Sheet (1 Page) 
Certificate of Insurance (1 Page) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-74 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Cronin Assessment (“Consultant”).  District and 

Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to as 

the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from July 1, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed Thirty Thousand Dollars ($30,000.00) per attached rate sheet, unless additional 

compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   Cronin Assessment 

  PO Box 1723 

  Agoura Hills, CA  91376 

  Phone: 877.428.8478 

  Email:  askdrcronin@gmail.com 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT: CRONIN ASSESSMENT: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-74 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *PER ATTACHED RATE SHEET 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 *PER ATTACHED RATE SHEET 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-74 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed Thirty Thousand Dollars ($30,000.00), per attached proposal/rate 

sheet, unless additional compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $30,000.00, per attached proposal/rate sheet, as 

provided in Section 4 of this Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-74 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-74 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, CRONIN ASSESSMENT who will provide Services under the Agreement, [] is [X] is 

not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



INDEPENDENT EXAMINER EVALUATION/EXPERT RATE SHEET 

 Fees, including travel, are billed at: $250/hour

Services include, but are not limited to:  

Program observation 
Program consultation 
Student interview 
Student Assessment 
Parent/staff interviews 
Record reviews 
Interview with collateral sources 
Written documents such as reports or summaries 
Meetings, including IEP participation 
Attorney consultation 
Hearing preparation 

• Depositions & testimony including travel are billed at: $350/hour plus travel expenses
• Daily rate of $2500.00 plus travel expenses is billed for the following services that exceed 4 

hours (including travel):  depositions/testimony, program observations/assessment/evaluation
• $3000.00 Retainer for legal matters
• Complete Psycho-educational Evaluation to include record review, parent/staff interview 

amount not to exceed $5,000.00 



Certificate of Insurance (Proof of Coverage)       Date Issued: 12/14/2017 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. 
THIS CERTIFICATE DOES NOT AMEND, EXTEND, OR ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW. 

Insured Name and Mailing Address* Program Administrator 

Pegeen Cronin 

PO Box 1723 

Agoura Hills, CA 91376 

Administered By: 
CPH and Associates 

711 S. Dearborn, Suite 205 
Chicago, IL 60605 

P. 312-987-9823 F. 312-987-0902 
info@cphins.com 
Underwritten By: 

Philadelphia Indemnity Insurance 
Company 

*Additional insured locations are often requested by individual business owners who have more than 
one office. Your coverage is portable, meaning that you are covered at any location for practice under 
the occupation(s) listed on your policy. 

Coverage 
Policy #: E225801 Effective Date: 01/03/2018 Expiration Date: 01/03/2019 

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED.   NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH 
RESPECT BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.   
AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

Limits of Liability 
Coverage Part EACH OCCURRENCE

(Per individual claim) 
AGGREGATE

(Total amount per policy year) 
$1,000,000 $3,000,000 Professional Liability 

N/A N/A 
Commercial General Liability 

Includes: General Liability, Fire & Water Legal Liability 
and Personal Liability 

N/A N/A Property Coverage 
$1,000,000 $3,000,000 Supplemental Liability 
Unlimited Unlimited Defense Expense Coverage 
$35,000 $35,000 State Licensing Board Investigation Defense Coverage 
$15,000 $15,000 Assault Coverage 
$10,000 $35,000 Deposition Expense Benefit 

$5,000/person $50,000 Medical Expense Coverage 
$15,000 $15,000 First Aid Coverage 

Description/Special Provisions: 
Certificate Holder Cancellation 

Lompoc Unified School District
 1301 North A. Street
Lompoc, CA 93436 

Should any of the above described policies be cancelled before the expiration date thereof, 
notice will be delivered in accordance with the policy provisions. 

Holder has also been added to the policy as an additional insured:**
[  X Yes/No ] 

**If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be 
endorsed. A statement on this certificate does not confer rights to the certificate holder 

in lieu of such endorsement(s). 

 
Authorized Representative 
C. Philip Hodson 

DISCLAIMER:The Certificate of Insurance does not constitute a contract between the issuing insurer(s), authorized representative or producer, and 
the certificate holder, nor does it affirmatively or negatively amend, extend, or alter the coverage afforded by the policies listed thereon. 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-75 – Key2Ed, Inc. (DeGenna/Sugden) 
 
Key2Ed, Inc. will provide Facilitated IEP Professional Development for the Special Education 
Services Department during the 2018-2019 academic year. 
 
Term of Agreement:  August 8, 2018 through June 30, 2019 

 

 

FISCAL IMPACT:  

 
Not to exceed $48,000.00 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-75 with 
Key2Ed, Inc. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-75, Key2Ed, Inc. (6 Pages) 
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AGREEMENT FOR SERVICES 

THIS AGREEMENT FOR SERVICES (this “Agreement”) is made and entered into this 22nd 

day of August , 2018 (the “Effective Date”), by and between the Oxnard School District, a 

California school district, having its principal offices located at 1051 South A Street, Oxnard, CA 

93030, (the “Client”), and Key2Ed, Inc. (“Contractor”), an independent contractor, with a 

principal place of business at 426 Verandah Lane, Franklin, TN 37064 (each, a “Party” and 

collectively, the “Parties”). 

INTRODUCTORY STATEMENT 

WHEREAS, Contractor has agreed to perform professional staff development for the 

Client by providing Contractor’s workshop entitled “IEP Meeting Facilitation and Conflict 

Resolution”, and/or other training modules as Client and Contractor may agree (hereinafter, the 

“Services”). 

NOW THEREFORE, in consideration of the mutual promises herein, the Parties, 

intending to be legally bound, hereby agree as follows: 

ARTICLE 1. TERM OF CONTRACT 

1.01. This Agreement will commence upon the Effective Date, specified above, and shall 

continue in effect until the Services provided for in this Agreement have been performed or until 

terminated as provided in this Agreement. 

ARTICLE 2. SERVICES TO BE PERFORMED BY CONTRACTOR 

2.01. Specific Services.  Contractor agrees to perform the Services for Client.  The Services 

will be held for three (3) trainings, consisting each of three (3) consecutive days in duration in 

which Contractor shall provide on-site training (the “Workshop”). As part of value added 

Services, Contractor shall provide to Client a seminar follow-up for each of the three trainings, 

and these will be held at a mutually agreed upon time and provided through technology.  The date 

for the Workshop will be scheduled on September 18 through 20, 2018, October 2 through 4, 

2018 and October 23 through 25, 2018.  Client shall ensure that the number of participants 

attending is no more than 40 participants in the class, unless otherwise agreed by the Parties. 

Contractor agrees to perform a Stakeholder training on August 8, 2018.  Additional Stakeholder 

trainings will be provided by the Contractor on dates and at times when the Contractor is in 

Oxnard conducting the three trainings. 

2.02 Method of Performing Services. Contractor will determine the method, details, and 

means of performing the above-described Services. 

2.03 Status of Contractor. Nothing contained herein or any document executed in connection 

herewith shall be construed to create an employer-employee, partnership or joint venture 

relationship between the Client and Contractor.  Consultant’s employees or consultants are 

independent contractors and not employees of Client.  Any and all sums subject to deductions, if 

any, required to be withheld and/or paid under any applicable state, federal or local laws shall be 

Contractor’s sole responsibility.  Contractor agrees it is not entitled to the rights or benefits 

OSD AGREEMENT #18-75
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afforded to Client’s employees, including disability or unemployment insurance, workers’ 

compensation, medical insurance, sick leave, or any other employment benefit.   

2.04 Payment of Income Taxes.  Contractor is responsible for paying, when due, all income 

taxes, including estimated taxes, incurred as a result of the compensation paid by Client to 

Contractor for the Services under this Agreement.  On request, Contractor will provide Client 

with proof of timely payment.   

2.05 Use of Employees or Subcontractors.  Contractor may, at Contractor’s own expense, 

use any employees or subcontractors as Contractor deems necessary to perform the Services 

required of Contractor by the Agreement.  Client may not control, direct, or supervise 

Contractor’s employees or subcontractors in the performance of those Services. 

ARTICLE 3. COMPENSATION 

3.01 Flat Rate. In consideration for the Services to be performed by Contractor, Client agrees 

to pay Contractor $48,000. 

3.02 Date for Payment of Compensation.  For Services rendered under this Agreement, 

Client agrees to pay Contractor $16,000 upon Contractor’s completion of each 3-day training. 

Contractor will submit to Client an invoice at the end of each on-site portion of the Workshop, 

and Client agrees to pay the amount due to Contractor within thirty (30) days of receipt of the 

invoice.   

ARTICLE 4. OBLIGATIONS OF CONTRACTOR 

4.01. Non-Exclusive Relationship. This Agreement is not intended to create an exclusive 

relationship between the Parties. In connection therewith, Contractor shall be free to perform 

services for other entities, and Client shall be free to engage the similar services of other vendors.  

4.02. Suitable Place for Services. Contractor will perform the Services under this Agreement 

at a suitable location provided by the Client.  The Client will be responsible for securing the 

location for the training and communicating the location, dates, and time of the training to its 

employees and others who will participate in the training. Contractor will supply all materials and 

equipment required to perform the Services under this Agreement. 

4.03. Contractor’s Qualifications. Contractor represents that its employees or consultants 

providing the Services to Client will possess the necessary qualifications and skills necessary to 

perform the Services under this Agreement.  All work will be done in a competent fashion in 

accordance with applicable standards of the profession Contractor shall have complete and sole 

discretion for the manner in which the Services under this Agreement will be performed. 

4.04. Indemnification. Contractor agrees to indemnify and save harmless Client, from and 

against any losses, damages, claims, demands, suits, liabilities, and expenses (including 

reasonable attorneys' fees) that arise out of or result from injuries or death to persons or damage 

to property, including theft, arising out of or caused by the performance of the Services 

performed by Contractor or persons furnished by Contractor, except if caused by the negligence 

or willful misconduct of Client. 
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4.05. Business Policies. The Client acknowledges that Contractor is not making any policy 

decisions for the Client. The Client shall be solely responsible for ensuring that its policies and 

business processes fully comply with Federal, state and local laws, rules, and regulations. The 

Client shall retain full responsibility for and hold harmless Contractor from the results of any 

such policy decision.   

 

4.06 DISCLAIMER. EXCEPT AS EXPRESSLY PROVIDED IN THIS AGREEMENT, TO 

THE MAXIMUM EXTENT PERMISSIBLE BY LAW, CONTRACTOR, ITS PARENT, 

SUBSIDIARIES, AFFILIATES, OR SUPPLIERS, HEREBY DISCLAIMS ANY AND ALL 

OTHER WARRANTIES, WHETHER EXPRESS, IMPLIED OR STATUTORY, INCLUDING 

BUT NOT LIMITED TO WARRANTIES OF MERCHANTABILITY, FITNESS FOR A 

PARTICULAR PURPOSE, ACCURACY OF INFORMATIONAL CONTENT.  CLIENT 

AGREES, TO THE FULLEST EXTENT PERMITTED BY LAW, TO LIMIT THE LIABILITY 

OF THE CONTRACTOR, WHETHER ARISING FROM BREACH OF CONTRACT, 

NEGLIGENCE, OR OTHER COMMON LAW OR STATUTORY THEORY OF RECOVERY, 

INCLUDING ATTORNEY’S FEES AND COSTS AND EXPERT WITNESS FEES AND 

COSTS, SO THAT THE AGGREGATE LIABILITY OF THE CONTRACTOR SHALL NOT 

EXCEED THE AMOUNT OF PAYMENT SPECIFIED IN SECTION 3.01 ABOVE.  IT IS 

INTENDED THIS LIMITATION APPLY TO ANY AND ALL LIABILITY OR CAUSE OF 

ACTION HOWEVER ALLEGED OR ARISING, UNLESS OTHERWISE PROHIBITED BY 

LAW, INLCUDING BUT NOT LIMITED TO NEGLIGENCE, BREACH OF CONTRACT, OR 

ANY OTHER CLAIM WHETHER IN TORT, CONTRACT OR EQUITY. 

 
ARTICLE 5. OBLIGATIONS OF CLIENT 

 

5.01. Cooperation of Client. Client agrees to comply with all reasonable requests of 

Contractor necessary to the performance of Contractor’s duties under this Agreement. 

 

5.02. Place of Work. Client agrees to furnish suitable space for use by Contractor while 

performing the above-described services.  Suitable space includes chairs, tables and other 

appropriate furniture, arranged as prescribed in communication from the Contractor prior to the 

training date. 

 

ARTICLE 6. TERMINATION OF AGREEMENT 

 

6.01.  Termination. Either party may terminate this Agreement at any time by giving forty-five 

(45) days advance written notice to the other party.  Unless otherwise terminated as provided in 

this Agreement, this Agreement will continue in force until the Services provided for in this 

Agreement have been fully and completely performed.  

 

6.02. Termination For Cause. This Agreement will terminate automatically on the occurrence 

of any of the following events: 

 

(a) Bankruptcy or insolvency of either party. 

(b) Sale of the business of either party. 

(c) Default by either party of a term or obligation under this Agreement, in which such 

default has not been cured within thirty (30) days written notice to the defaulting 

party describing the default.  

 

Upon the termination of this Agreement, the Client shall pay to Consultant all fees due and 

owing. 
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ARTICLE 7. CONFIDENTIAL INFORMATION; INTELLECTUAL PROPERTY 

7.01 The Client agrees and acknowledges that the Contractor’s Services and related training 

materials contain proprietary and confidential information embodying certain exceptionally 

valuable trade secrets of Contractor and its licensors that shall be disclosed to the Client in 

confidence.  “Confidential Information” means any non-public information, technical data, trade 

secrets or know-how (including, but not limited to, information relating to data, research, 

products, copyrighted materials belongs to Consultants suppliers, formula, process, techniques, 

services, development, inventions, processes, engineering, techniques, pricing, internal 

procedures, finances, employees and business opportunities) whether having existed, now 

existing, or to be developed or created in the future, whether tangible or intangible, and whether 

or how stored, compiled or memorialized physically, electronically, graphically, photographically 

or in writing.  

7.02 The Client shall hold in strictest confidence any Confidential Information of the 

Contractor disclosed or made available pursuant to this Agreement. The Client shall not use any 

Confidential Information received from the Contractor except as expressly permitted under this 

Agreement, and the Client shall not disclose any such Confidential Information to any third party 

(except the Client’s employees and only on a “need to know” basis and subject to their being 

bound to protect the confidentiality of the Confidential Information) without the Contractor’s 

prior written consent, unless required to do so by court order or other operation of law, and then 

only subject to prompt notice to the Contractor.  

7.03 The Client acknowledges that Confidential Information may contain trade secrets that 

derive independent economic value, actual or potential, from not being generally known to, and 

not being readily ascertainable by proper means by, other persons who can obtain economic value 

from their disclosure or use.  The Parties acknowledge that unauthorized use of Confidential 

Information will diminish the value of such information and will cause substantial and irreparable 

damage to the Contractor and its licensors, and that the remedies generally available at law may 

be inadequate.  Accordingly, a breach of this Section 7 shall entitle the Contractor to equitable 

relief to protect its interest herein, including injunctive relief.  

7.04 The Client agrees to maintain the Contractor’s trade secrets as secrets and safeguard them 

with the utmost degree of care so long as such trade secrets remain secret, without regard to the 

expiration or termination of this Agreement or any expiration of any term for the protection of 

other Confidential Information. 

7.05 The Client hereby acknowledges that the Contractor is the exclusive owner of all rights, 

title, and interest in and to, or authorized licensee of, all Intellectual Property Rights in its training 

materials.  “Intellectual Property Rights” means any and all now known or hereafter devised 

rights under any intellectual property law or regulation in any jurisdiction throughout the world, 

whether tangible or intangible, including without limitation copyrights, trademark and trade name 

rights and similar rights, trade secret rights, patents, designs, algorithms and other industrial 

property rights, whether arising by operation of law, contract, license, or otherwise, and all 

registrations, initial applications, renewals, extensions, continuations, issuances, divisions or 

reissues thereof now or hereafter in force (including any rights in any of the foregoing), 

Confidential Information and trade secrets, and the waiver of any “moral rights” associated with 

such rights. Except as set forth herein, the Client will not acquire any rights in or to any of the 

Intellectual Property Rights of the Contractor, nor will it take any action that may adversely affect 
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or impair the Contractor’s, or its licensor’s, rights, title, and interest in or to their Intellectual 

Property Rights.  

 

7.06 The Client agrees that the Contractor has, shall have, and shall retain, title, exclusive 

ownership rights and all Intellectual Property Rights and other rights and interests in the 

Confidential Information, in the content thereof and in the ideas and concepts embodied therein, 

and in any and all copies, modifications, alterations and enhancements to the Confidential 

Information, including any derivative works resulting therefrom.  Nothing herein shall be 

construed to effect any transfer of ownership. 

 

ARTICLE 8.  GENERAL PROVISIONS 

 
8.01  This Agreement, and any amendments thereto, constitutes the complete and entire 

agreement between Contractor and Client and supersedes and merges all previous 

communications, oral or written, and all other communications between Contractor and Client 

relating to the subject matter hereof.  

 

8.02   If any provision of this Agreement is held invalid or unenforceable by a court having 

jurisdiction over the Parties, the Parties agree that the invalid or unenforceable provision shall be 

replaced with a valid provision which most closely approximates the intent and economic effect 

of the original provision.  

 

8.03   Any failure by Contractor to enforce or exercise any provision of the Agreement or related 

right shall not constitute a waiver of that right or provision.  

 

8.04   The Parties agree that there are no third party beneficiaries to this Agreement and that no 

third party shall be entitled to assert a claim against any of the Parties based upon this Agreement. 

 

 8.05  All notices and other communications under this Agreement shall be in writing and shall be 

deemed given when delivered by certified mail, return receipt requested, postage prepaid or when 

received if sent by overnight courier.  All notices shall be directed to the Parties at the respective 

addresses set forth above or to such other address as either Party may, from time to time, 

designate by notice to the other Party.  

 

8.06  Neither Party shall be liable for any non-performance due to any Force Majeure or similar 

causes, and such failure shall not constitute a breach of this Agreement.  “Force Majeure” as 

used herein shall include, without limitation, fires, floods, earthquakes, other acts of God, 

explosion, strikes and other labor disputes, riots and civil disturbances, war, interruptions of 

power, and any other similar or dissimilar event or occurrence not within the reasonable control 

of the Party. The foregoing shall not apply to the Client’s payment obligations hereunder.   

 

8.07  Those sections that by their very nature survive the expiration or termination of the 

Agreement, shall survive the termination or expiration of this Agreement. 
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement as of the 

Effective Date. 

 

 

Key2Ed, Inc.        Oxnard School District 

  

By:   By:      

  

Printed Name: Douglas Little   Printed Name: Lisa A. Franz  

 

Title: President    Title: Director, Purchasing  

 

Date: June 8, 2018    Date:      
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Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-83 – Haynes Education Center & S.T.A.R. Academy 
(DeGenna/Sugden) 
 
Haynes Education Center & S.T.A.R. Academy will provide the following support services to the Special 
Education Services Department during the 2018-2019 school year: 
 

 Academic Tutoring or Transition Services 
 In-Home & Hospital Services 
 Educational Counseling & Guidance – Individual 
 Language & Speech Therapy - Individual 
 Occupational Therapy – Individual 
 Behavior Intervention – School or Home Based 
 Orientation and Mobility Instruction, Visual Impairment or Deaf/Hard of Hearing 
 Academic Achievement Test or Transition Assessment 
 Staff Placement – Special Education Teachers 

 
 
FISCAL IMPACT: 
 
Total cost not to exceed $140,000.00 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Agreement #18-83 with Haynes Education Center 
& S.T.A.R. Academy. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #18-83, Haynes Education Center & S.T.A.R. Academy (13 Pages) 
  Proposal/Rate Sheet (5 Pages) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-83 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Haynes Education Center & S.T.A.R Academy 

(“Consultant”).  District and Consultant are sometimes hereinafter individually referred to as “Party” and 

hereinafter collectively referred to as the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from July 1, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation shall not exceed One Hundred Forty Thousand Dollars ($140,000.00), per the hourly rate sheet 

attached, unless additional compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 



SD #4811-8575-0016 v3  3 

become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Amelia Sugden 

 Phone: 805.385.1501, x2175 

 Fax: 805.487.9648 

To Consultant:   Haynes Education Center & S.T.A.R. Academy 

  2120 Foothill Blvd., Suite 205 

  La Verne, CA  91750 

  Attention:  Jonas Maceda 

  Phone: 909.833.7187 

  Fax: 909.992.3018 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  AMELIA SUGDEN shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT: HAYNES EDUCATION CENTER &  

S.T.A.R. ACADEMY: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    



    Not Project Related 

   Project #18-83 

 

SD #4811-8575-0016 v3 Exhibit A – page 1 
  

EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-83 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *PER ATTACHED PROPOSAL/RATE SHEET 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *PER ATTACHED PROPOSAL/RATE SHEET 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-83 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

Total compensation shall not exceed One Hundred Forty Thousand Dollars ($140,000.00), per the hourly 

rate sheet attached, unless additional compensation is approved in writing by the District. 

 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $ N/A per hour without written authorization from the District 

Superintendent or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $140,000.00, per the hourly rate sheet attached, 

as provided in Section 4 of this Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #17-92 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-83 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, HAYNES EDUCATION CENTER & S.T.A.R. ACADEMY, who will provide 

Services under the Agreement, [] is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



1 
VCSELPA 2018/2019 
 

 

 

 
 

4880 Market St. 
Ventura, California 93003 

ph: (805) 644-7827 
fax (805) 650-1385 

Corporate Headquarters 
www.starofca.com www.eraEDcom 

PROGRAM DESCRIPTION OVERVIEW AND FEE SCHEDULE 
2018-2019 

STAR of CA (DBA: ERA ED) provides a range of behavioral health services to support 
students with developmental disabilities and/or emotional behavioral disorders in addition 
to their families. Special Education students with a variety of problems can participate in 
our school-based services. These students may have or be at risk for an autism spectrum 
disorder (e.g., Autism, pervasive developmental disorder NOS, Asperger’s) or emotional 
behavioral disorder (e.g., disruptive behavior disorder, anxiety or mood disorder) that may 
be interfering with their school performance and ability to participate in the least 
restrictive environment (LRE). Services provided include (1) behavior intervention 
development and modification (BID), (2) Behavior Intervention Implementation of 
Behavior Modification Plans (BII), (3) counseling and guidance services (CG), (4) parent 
counseling and training (PCT), and (5) other psychological services aside from 
assessment and IEP development (PS). ERA ED’s school based services are derived from 
evidence-based practices such as Applied Behavior Analysis (ABA), Positive Behavioral 
Support (PBS), Dialectical Behavioral Therapy (DBT), Parent Child Interaction Therapy 
(PCIT), and Cognitive Behavior Therapy (CBT). 

ERA ED Service Delivery Options for Ventura County SELPA School Districts 

Consultation Support - ERA ED delivers consultation support to schools, classrooms, 
and student teams. This consultation support includes focused training to school 
personnel, classroom team members, and instructional assistants in specific areas of need, 
classroom coaching, program development, and intermittent team meetings to facilitate 
program development, implementation, and progress monitoring. In this approach ERA 
ED serves as an integral member of the team providing ongoing communication between 
team members (e.g., classroom staff, the school site administration, and the Director of 
Pupil Services). Intermittent progress reports are developed to summarize progress in staff 
and classroom development, identify ongoing areas of need, and generate 
recommendations for responding to those needs. 

IEP Driven Services - ERA ED can deliver behavioral health services to specific 
students in order to build their requisite skills and resolve emotional and behavioral 
challenges necessary for the student to participate in the least restrictive environment, 
access their curriculum, and demonstrate progress toward IEP goals. As a supplement to 
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consultation support, the utilization of ERA ED for IEP driven services provides districts 
with an immediate response to addressing the needs of individual students. As part of a 
capacity building strategy for school districts, ERA ED’s delivery of such services creates 
an exemplar of effective behavioral health services. As the students emotional and 
behavioral challenges are resolved and relevant skills begin to emerge, an emphasis is 
placed on transferring responsibility for such behavioral health services back to district 
personnel so the student learns to benefit from the natural supports that exist within their 
classroom and district team members. The IEP process is essential for reviewing the 
progress of such ERA ED delivered behavioral health services and determining how these 
services are transferred back to school districts. 

ERA ED Description of Services & Fee Schedule 

Behavioral Services 

Consultation ($104.07/hr) - includes a variety of staff and program development related 
activities designed to build capacity in school district personnel, teams, classrooms, and 
schools. The focus of ERA ED consultation support is to address areas of need that 
district staff may have in utilizing Applied Behavior Analytic methodologies and other 
best practices to serve students with autism and emotional behavioral disorders. 
Consultation services can be IEP driven or be initiated as part of a District’s broader staff 
training and development efforts. Consultation support is often preceded by a formal or 
informal needs assessment 

Instructional Assistant / Para-Educator Training - IEP driven consultation support 
designed to train district staff on implementation of a specific student’s behavioral 
support plan, teaching to IEP goals, and carrying out data collection practices. 

Classroom Program Development - Consultation support designed to enhance the 
ability of classrooms to respond to the educational needs of students with autism spectrum 
disorders. Emphasis is placed on optimizing the use of ecological arrangements, activity 
schedules, visual supports, communication systems, appropriate teaching strategies, and 
developing monitoring systems for reviewing student progress and staff success with 
program implementation. The consultation support is delivered through intermittent team 
meetings, small group trainings, and coaching within the classroom milieu. 

Workshops - A variety of workshops can be developed for more general teacher training 
needs. Workshop content and format are determined through conducting brief needs 
assessments that would include discussion with district personnel and opportunities to 
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observe within the settings in which the training content is to be applied Follow up 
coaching delivered in the target settings is an essential component to the workshop model. 
 
Assessments (FBA/FAA, $104.07/hr) - A comprehensive Functional Behavioral 
Assessment (FBA, FAA) is conducted in compliance with requirements set forth from 
IDEA and the Hughes Bill. The assessment takes place across multiple locations and 
visits. The assessment is 15 hours and includes development of (a) goals associated with 
student needs to inform programming, (b) a positive behavior support plan that addresses 
proactive, teaching and reactive strategies to address specific challenging behaviors and 
teach replacement behaviors, and (c) recommendations for service delivery to assist the 
treatment team in planning. 
Direct Instruction (BII, $53.57/hr) -includes the implementation of Applied Behavior 
Analytic interventions (IBI) to students as part of their IEP in order to resolve challenging 
behavior, teach replacement behaviors, and develop academic readiness skills. Direct 
instruction can be delivered across all settings (e.g., school, home, community) deemed 
relevant to support implementation of the student’s IEP. 

Supervision (BID, $104.07/hr) - includes a range of supervisory activities designed to 
support implementation of the student’s behavioral program as specified in their IEP. As 
part of supervision each ERA ED direct interventionist is trained, evaluated, and 
monitored by the supervisor as part of our ongoing quality assurance process. The 
supervisor visits the child’s school, or other settings in which intervention is delivered 
(e.g., home, community), weekly to assess the program, support the direct interventionist, 
and address classroom team and family questions or concerns. To ensure proper program 
implementation, fidelity of implementation data and reliability data are taken on each 
ERA ED direct interventionist. Supervision also includes the direct interventionist and 
supervisor meeting as needed to discuss the student’s progress, review behavioral data, 
and make necessary program changes (e.g., modify goals, revise data collection systems, 
adapt teaching strategies). Report writing (i.e., monthly or quarterly based on IEP team 
decision), as well as participation in monthly team meetings and IEPs are part of the ERA 
ED supervision model.
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Mental Health Services 

Counseling and Guidance Services (CG, $104.07/hr for Licensed Mental Health Professional; 
$53.57/hr for Mental Health Intern) - ERA ED counseling and guidance services include counseling in 
which the student is assisted in planning and implementing their short and long term educational program; 
personal counseling in which the student is helped to develop their social, emotional, and behavioral 
functioning in order to promote self-determination and personal responsibility. Counseling and guidance 
services can be delivered in either individual or group based modalities to best meet the needs of students, 
and are delivered in our mental health office suite, at the school site, and in the home when applicable. 
Counseling services are provided by licensed mental health professionals (e.g., psychologists, social 
workers, marriage and family therapists) and mental health practitioners (MFT Intern, Associate Clinical 
Social Worker, Registered Psychologist, Psychology Assistant). 

Parent Counseling and Training (PCT, $104.07/hr for Licensed Mental Health Professional; 
$53.57/hr for Mental Health Intern) - ERA ED parent counseling and training services assist families in 
understanding the special needs of their child and providing them with information and strategies they can 
use to assist their child in reaching their short and long term educational program goals and objectives. 
These services are delivered individually in home and community settings as well as in our mental health 
office suite and can also be delivered via group-based formats using a psycho-education model. These 
services are provided by licensed mental health professionals (e.g., psychologists, social workers, 
marriage and family therapists) and mental health practitioners (MFT Intern, Associate Clinical Social 
Worker, Registered Psychologist, Psychology Assistant). 

Psychological Services (PS, $104.07/hr) - ERA ED psychological services include conducting 
consultation, interviewing, assessment, diagnosis, and psychotherapy to assist students in implementing 
their short and long-term educational program goals and objective. These services are provided by 
licensed mental health professionals (e.g., psychologists, social workers, and marriage & family 
therapists). 

Assessments (Psycho-educational, Education-Related Mental Health Services; $104.07/hr). ERA ED 
is able to conduct a wide range of psychological assessment services, including ERMHS assessments and 
individualized psycho-educational assessments. All assessment services are conducted by licensed mental 
health professionals, including psychologists when necessary. 

Mental Health Consultation / Social Work Services ($104.07/hr for Licensed Mental Health 
Professional; $53.57/hr for Mental Health Intern) - ERA ED Mental Health Consultation involves 
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performing collateral indirect activities to support direct student counseling services. This includes 
activities such as IEP attendance, goal development, progress reporting, linking the student and IEP team 
with community resources, and coordination of care among IEP team members.    
 

Behavioral Services 

1   Consultation  CNSLT $104.07 /hr 

2   Assessments (FBA/FAA) EVAL $104.07 /hr 

3   Direct Instruction BII $53.57 /hr 

4   Supervision BID $104.07 /hr 

Mental Health Services 

5   Counseling & Guidance Services (CG)– Licensed Mental Health Professional CILMHP $104.07 /hr 

6   Counseling & Guidance Services (CG) –Mental Health Intern CIMHI $53.57 /hr 

7   
Parent Counseling & Training (PCT) Licensed Mental Health Professional 
(CG) CFLMHP $104.07 /hr 

8   Parent Counseling & Training (PCT) –Mental Health Intern (CG) CFMHI $53.57 /hr 

9   Assessments (Psycho-educational, Education-Related Mental Health Services) EVAL-MH $104.07 /hr 

10   Mental Health Consultation - Licensed Mental Health Professional CNSLT-LMHP $104.07 /hr 

11   Mental Health Consultation – Mental Health Intern CNSLT-MHI $53.57 /hr 

School Based Counseling Services 

12   Individual Counseling CIMHI or CILMHP $61.81 /hr 

13   Group Counseling (Guidance Counseling) CNSL-GRP $82.42 /hr 

(12 & 13 - These may be billed to VCSELPA-MUSD/SVUSD) 

14   Parent Counseling Training CFMHI $61.81 /hr 

15   Mental Health Consultation CNSLT-MHI/LMHP $61.81 /hr 

16   Crisis Management CRISIS INT-MHI $61.81 /hr 

17   Critical Incident Debriefing & Counseling CRISIS INT-MHI     

18   Grief/Trauma Response Counseling CNSLT $61.81 /hr 

19   Bus Aid (BUS AID) CNSLT $93.66 /hr 

20   Bus Aid (BUS AID) BII $55.62 /hr 

 



[OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-88 – McGraw-Hill Education (DeGenna/Sugden) 
 
McGraw-Hill Education will provide professional development to the Special Education Services 
Department during the 2018-2019 school year. 
 
Term of Agreement:  July 1, 2018 through June 30, 2019 

 

 

FISCAL IMPACT: 

 
Not to exceed $7,500.00 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #18-88 with 
McGraw-Hill Education. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement/Proposal #18-78, McGraw-Hill Education (3 Pages) 
Certificate of Insurance (2 Pages) 



QUOTE PREPARED FOR: SUBSCRIPTION/DIGITAL CONTACT:

Oxnard Elem School Dist

1051 SOUTH A ST

OXNARD, CA 93030

ACCOUNT NUMBER: 233945

CONTACT: SALES REP INFORMATION:

Cynthia Bolden

cynthia.bolden@mheducation.com

$0.00 $2,500.00

$0.00 $5,000.00

PRODUCT TOTAL* $0.00 $7,500.00

ESTIMATED S&H** $0.00

ESTIMATED TAX** $0.00

$7,500.00

Comments:

SEND ORDER TO: McGraw-Hill Education | PO Box 182605 | Columbus, OH 43218-2605

QUOTE DATE: 08/10/2018 ACCOUNT NAME: Oxnard Elem School Dist EXPIRATION DATE: 09/24/2018

QUOTE NUMBER: SBENN-08102018-002 ACCOUNT #: 233945 PAGE #: 1

**Shipping and handling charges shown are only estimates. Actual shipping and handling charges will be applied at time of order. Taxes shown are only estimates. If applicable, 

actual tax charges will be applied at time of order.

PLEASE INCLUDE THIS PROPOSAL WITH YOUR PURCHASE ORDER

Email: orders_mhe@mheducation.com | Phone: 1-800-780-0246 | Fax: 1-866-513-8081

Professional Development 2 days $5,000.00

$7,500.00

GRAND TOTAL*

* Price firm for 45 days from quote date. Price quote must be attached to school purchase order to receive the quoted price and free materials.

Section Summary

Value of All 

Materials Free Materials Product Subtotal

Professional Development  1 day - 1 Consultant $2,500.00

OSD AGREEMENT #18-88



ISBN Qty Unit Price Free Materials Line Subtotal

SD0000001 1 $2,500.00 $0.00 $2,500.00

Professional Development  1 day - 1 Consultant Subtotal: $0.00 $2,500.00

SD0000001 2 $2,500.00 $0.00 $5,000.00

Professional Development 2 days Subtotal: $0.00 $5,000.00

SEND ORDER TO: McGraw-Hill Education | PO Box 182605 | Columbus, OH 43218-2605

QUOTE DATE: 08/10/2018 ACCOUNT NAME: Oxnard Elem School Dist EXPIRATION DATE: 09/24/2018

QUOTE NUMBER: SBENN-08102018-002 ACCOUNT #: 233945 PAGE #: 2

Email: orders_mhe@mheducation.com | Phone: 1-800-780-0246 | Fax: 1-866-513-8081

Training Days: July 31st & August 1st, 2018

STAFF DEVELOPMENT

Professional Development 2 days

Training Days October 11th and October 12th 2018

STAFF DEVELOPMENT

PLEASE INCLUDE THIS PROPOSAL WITH YOUR PURCHASE ORDER

Product Description

Professional Development  1 day - 1 Consultant



QUOTE PREPARED FOR:

Oxnard Elem School Dist

1051 SOUTH A ST

OXNARD, CA 93030

ACCOUNT NUMBER: 233945 $7,500.00

$0.00

CONTACT: $7,500.00

$0.00

$0.00

$7,500.00

SUBSCRIPTION/DIGITAL CONTACT:

Comments:

Terms of Service:

School Purchase Order Number:

Name of School Official (Please Print) Signature of School Official

SEND ORDER TO: McGraw-Hill Education | PO Box 182605 | Columbus, OH 43218-2605

QUOTE DATE: 08/10/2018 ACCOUNT NAME: Oxnard Elem School Dist EXPIRATION DATE: 09/24/2018

QUOTE NUMBER: SBENN-08102018-002 ACCOUNT #: 233945 PAGE #: 3

PLEASE INCLUDE THIS PROPOSAL WITH YOUR PURCHASE ORDER

Email: orders_mhe@mheducation.com | Phone: 1-800-780-0246 | Fax: 1-866-513-8081

GRAND TOTAL

* Price firm for 45 days from quote date. Price quote must be attached to school purchase order to receive the quoted price and free materials.

**Shipping and handling charges shown are only estimates. Actual shipping and handling charges will be applied at time of order. Taxes shown are only estimates. If applicable, 

actual tax charges will be applied at time of order.

By placing an order for digital products (the 'Subscribed Materials'), the entity that this price quote has been prepared for ('Subscriber') agrees to be bound by the Terms of Service.  

Subject to Subscriber's payment of the fees set out above, McGraw-Hill School Education, LLC hereby grants to Subscriber a non-exclusive, non-transferable license to allow only 

the number of Authorized Users that corresponds to the quantity of Subscribed Materials set forth above to access and use the Subscribed Materials under the terms described in 

the  Terms of Service. The subscription term for the Subscribed Materials shall be as set forth in the Product Description above. If no subscription term is specified, the initial term

shall be one (1) year from the date of this price quote (the 'Initial Subscription Term'), and thereafter the Subscriber shall renew for additional one (1) year terms (each a 

'Subscription Renewal Term'), provided MHE has chosen to renew the subscription and has sent an invoice for such Subscription Renewal Term to Subscriber.

ATTENTION: In our effort to protect our customer’s data, we will no longer store credit card data in any manner within in our system. Therefore, as of April 30, 2016 we will no 

longer accept credit card orders via email, fax, or mail/package delivery.  Credit card orders may be placed over the phone by calling the number listed above or via our websites by 

visiting www.mheducation.com (or www.mhecoast2coast.com).

VALUE OF ALL MATERIALS

FREE MATERIALS

PRODUCT TOTAL*

ESTIMATED SHIPPING & HANDLING**

ESTIMATED TAX**

Lisa A. Franz, Director, Purchasing

http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/connected-terms-of-service
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
http://www.mheducation.com/
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CERTIFICATE OF LIABILITY INSURANCE
 DATE(MM/DD/YYYY)        

 05/17/2018

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If 

SUBROGATION IS WAIVED, subject to   the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 

certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

Aon Risk Services Northeast, Inc.

New York NY Office
199 Water Street
New York NY 10038-3551 USA 

PHONE
(A/C. No. Ext):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

(866) 283-7122

INSURED 16535Zurich American Ins CoINSURER A:

40142American Zurich Ins CoINSURER B:

INSURER C:

INSURER D:

INSURER E:

INSURER F:

FAX
(A/C. No.):

800-363-0105

CONTACT
NAME:

McGraw-Hill Education, Inc.
2 Penn Plaza
New York NY 10121 USA 

COVERAGES CERTIFICATE NUMBER: 570071202363 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested

POLICY EXP 
(MM/DD/YYYY)

POLICY EFF 
(MM/DD/YYYY)

SUBR
WVD

INSR 
LTR

ADDL 
INSD POLICY NUMBER  TYPE OF INSURANCE LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

POLICY LOC

EACH OCCURRENCE

DAMAGE TO RENTED 

PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

X

X

X

GEN'L AGGREGATE LIMIT APPLIES PER: 

$1,000,000

$1,000,000

$10,000

$1,000,000

$2,000,000

$2,000,000

A 04/01/2018 04/01/2019GLO509592805

PRO-

JECT

OTHER:

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 

AUTOS ONLY

SCHEDULED

 AUTOS

HIRED AUTOS 
ONLY

NON-OWNED 

AUTOS ONLY

BODILY INJURY ( Per person)

PROPERTY DAMAGE

(Per accident)

X

BODILY INJURY (Per accident)

$1,000,000A 04/01/2018 04/01/2019 COMBINED SINGLE LIMIT

(Ea accident)
BAP 5095930 05

EXCESS LIAB

OCCUR 

CLAIMS-MADE AGGREGATE

EACH OCCURRENCE

DED 

UMBRELLA LIAB

RETENTION

E.L. DISEASE-EA EMPLOYEE

E.L. DISEASE-POLICY LIMIT

E.L. EACH ACCIDENT $1,000,000

X OTH-
ER

PER  
STATUTE

B 04/01/2018 04/01/2019

All Other States
WC509592705A 04/01/2018 04/01/2019

$1,000,000

Y / N

(Mandatory in NH)

ANY PROPRIETOR / PARTNER / EXECUTIVE 
OFFICER/MEMBER EXCLUDED? N / AN

MA and WI

WORKERS COMPENSATION AND 

EMPLOYERS' LIABILITY

If yes, describe under 
DESCRIPTION OF OPERATIONS below

$1,000,000

WC509592605

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

RE:  Teacher Training - July 31, 2018.  Oxnard School District is included as Additional Insured in accordance with the policy 
provisions of the General Liability policy.

CANCELLATIONCERTIFICATE HOLDER

AUTHORIZED REPRESENTATIVEOxnard School District
Attn:  Katrina Madden M.A.Ed.
Special Education Mgr.
1051 S A Street
Oxnard CA 93030 USA 

ACORD 25 (2016/03)

©1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 

POLICY PROVISIONS.
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POLICY NUMBER: GLO 5095928-05 COMMERCIAL GENERAL LIABILITY 
 CG 20 26 04 13 

 

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
 

ADDITIONAL INSURED – DESIGNATED  
PERSON OR ORGANIZATION  

 
This endorsement modifies insurance provided under the following: 

 
COMMERCIAL GENERAL LIABILITY COVERAGE PART 

 
SCHEDULE 

 

Name Of Additional Insured Person(s) Or Organization(s): 

AS REQUIRED BY CONTRACT 

  

  

  

  

  

  

  

  

  

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

 

A. Section II – Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury", "property 
damage" or "personal and advertising injury" 
caused, in whole or in part, by your acts or 
omissions or the acts or omissions of those acting 
on your behalf: 

 1. In the performance of your ongoing operations; 
or  

 2. In connection with your premises owned by or 
rented to you.  

However:  

 1. The insurance afforded to such additional 
insured only applies to the extent permitted by 
law; and 

 2. If coverage provided to the additional insured is 
required by a contract or agreement, the 
insurance afforded to such additional insured 
will not be broader than that which you are 
required by the contract or agreement to 
provide for such additional insured. 

 B. With respect to the insurance afforded to these 
additional insureds, the following is added to 
Section III – Limits Of Insurance:  

If coverage provided to the additional insured is 
required by a contract or agreement, the most we 
will pay on behalf of the additional insured is the 
amount of insurance: 

 1. Required by the contract or agreement; or  

 2. Available under the applicable Limits of 
Insurance shown in the Declarations;  

whichever is less.  

This endorsement shall not increase the 
applicable Limits of Insurance shown in the 
Declarations.  

  
  



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Amendment #1 to Agreement #17-127 – VCOE – Hearing Conservation & Audiology 
Services (DeGenna/Ridge) 
 
At the Board meeting of September 6, 2017, the Board of Trustees approved Agreement #17-127 with the 
Ventura County Office of Education (VCOE) for Hearing Conservation & Audiology Services for Oxnard 
School District students, in the amount not to exceed $74,900.00 per school year, until the agreement is 
terminated, or a new agreement is put in place. 
 
Amendment #1 is required to cover an increase of $650.00 per year for a revised yearly total agreement 
amount of $75,550.00.  The amendment is required due to an increase in the cost of the Central Auditory 
Processing (CAP) Assessment that has increased from $850.00 to $1,500.00 as of July 1, 2018. 
 
 
FISCAL IMPACT: 
 
Not to exceed $75,550.00 – General Fund 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Pupil Services, and the Assistant Superintendent, Educational 
Services, that the Board of Trustees ratify Amendment #1 to Agreement #17-127 with VCOE – Hearing 
Conservation & Audiology Services. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached:  Amendment #1 (1 Page) 
Agreement #17-127, VCOE-Hearing Conservation & Audiology Services (8 Pages) 



AMENDMENT #1 TO OSD AGREEMENT #17-127

Lisa A. Franz, Director, Purchasing



or- ED, Hearing Conservation & Audiology Services 

5100 Adolfo Road, Camarillo, CA 93012 
805-437-1380 FAX: 805-389-4297 

A CO 
V€flTURA COUflTV OFFICE Of €bUCATlO}1 
Stanley C. Mantooth, County Superintendent of Schools 

Services Agreement 

This Services Agreement (the "Agreement") is made and entered into this first day of July, 2017 

by and between Oxnard School District (hereinafter referred to as "District") and Ventura County 
Office of Education, (hereinafter referred to as "Provider"). 

NOW THEREFORE, for valuable consideration, the receipt and sufficiency of which are hereby acknowledged, 
the parties hereto hereby agree as follows: 

CONDITIONS. Provider will have no obligation to provide services until District returns a signed copy of this 
Agreement. 

NATURE OF RELATIONSHIP. The parties agree the relationship created by this Agreement is that of 
independent contractor. In performing all of the Services, Provider shall be, and at all times is, acting and 
performing as an independent contractor with District, and not as a partner, coventurer, agent, or employee of 
District, and nothing contained herein shall be construed to be inconsistent with this relationship or status, and is 
not granted any right or authority to assume or to create any obligation or responsibility, express or implied, on 
behalf of or in the name of District or to bind the District in any manner. Except for any materials, procedures, or 
subject matter agreed upon between Provider and District, Provider shall have complete control over the manner 
and method of performing the Services. 

Provider understands and agrees to independent contractor status. Provider understands and agrees that the filing 
and acceptance of this Agreement creates a rebuttable presumption and that the Provider, officers, agents, 
employees, or subcontractors of Provider are not entitled to coverage under the California Workers' Compensation 
Insurance laws, Unemployment Insurance, Health Insurance, Pension Plans, or any other benefits normally offered 
or conveyed to District employees. Provider will be responsible for payment of all Provider employee wages, 
payroll taxes, employee benefits, and any amounts due for federal and state income taxes and Social Security taxes. 
These taxes will not be withheld from payments under this agreement. 

NON-EXCLUSIVITY. 

During the term of this agreement Provider may, independent of Provider's relationship with the 
District, without breaching this Agreement or any duty owed to the District, act in any capacity, and 
may render services for any other entity. 

b. During the term of this Agreement the District may, independent of its relationship with the Provider, 
without breaching this Agreement or any duty owed to the Provider contract with other individuals and 
entities to render the same or similar services to the District. 

SERVICES. Provider shall provide District with the services, which are described on the "Statement of Work" 
(the "Work" or "Service") attached hereto and incorporated herein by this reference. The Statement of Work shall 
contain a timetable for completion of the Work or if the Work is an ongoing service, the Statement of Work shall 
set forth the mutually agreed schedule for providing such services. Provider shall use its best efforts to complete 
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all phases of the Work according to such timetable. In the event that there is any delay in completion of the Work 
arising as a result of a problem within the control of District, Provider and District shall cooperate with each other 
to work around such delay. In addition to the specifications and/or requirements contained in the Statement of 
Work and any warranty given by Provider hereunder, the Statement of Work may set forth those performance 
criteria agreed between District and Provider whereby the District can evaluate whether Provider has satisfactorily 
completed the Work ('Performance Criteria"). 

Provider, at Provider's sole cost and expense, shall furnish all tools, equipment, apparatus, transportation, labor, 
and material necessary to meet its obligations under this Agreement. No substitutions of materials or service from 
those specified in this section shall be made without the prior written consent of the District. 

TIME OF PERFORMANCE. The term of this agreement shall commence on July 1, 2017 and may be terminated 
by either the District or the Provider for cause upon written notice to the other party. If not terminated, this contract 
will remain in effect until a new or altered contract is requested by either the District or the Provider. 

PAYMENT AND EXPENSES. All payments due to Provider are set forth in the "Schedule of Fees" attached 
hereto and incorporated herein by this reference. All payments due Provider are set forth in "Schedule of Fees" 
and shall be paid by the Superintendent within 30 days of receipt of a proper invoice from Provider, which invoice 
shall set forth in reasonable detail the Services performed. The Superintendent reserves the right, in its sole and 
absolute discretion, to reject any invoice that is not submitted in compliance with the Superintendent's standards 
and procedures. In the event that any portion of an invoice submitted by a Provider to the Superintendent is 
disputed, the Superintendent shall only be required to pay the undisputed portion of such invoice at that time, and 
the parties shall meet to try to resolve any disputed portion of any invoice. The rates set forth in "Schedule of Fees" 
are not set by law, but are negotiable between District and Provider. 

ASSIGNMENT AND SUBCONTRACTORS. Provider shall not assign, sublet, or transfer this Agreement or 
any rights under or interest in this Agreement without the prior written consent of the District, which may be 
withheld by the District in its sole and absolute discretion for any reason. Nothing contained herein shall prevent 
Provider from employing independent associates, subcontractors, and sub consultants as Provider may deem 
appropriate to assist in the performance of services herein, subject to the prior written approval of the District. Any 
attempted assignment, sublease, or transfer in violation of this Agreement shall be null and void, and of no force 
and affect. Any attempted assignment, sublet, or transfer in violation of this Agreement shall be grounds for the 
District, in its sole discretion, to terminate the Agreement 

TERMINATION OR AMENDMENT. This Agreement may be terminated or amended in writing at any time 
by mutual written consent of all of the parties to this Agreement, and may be terminated by either party for any 
reason by giving the other party 30 days advance written notice. In the event of cancellation prior to completion 
of the specified services, all finished or unfinished projects, documents, data, studies, and reports prepared by the 
Provider under this agreement shall, at the option of the District, become District property. The Provider shall be 
entitled to receive just and equitable compensation for any satisfactory work completed on such items prior to 
termination of the Agreement. 

The parties to this Agreement shall be excused from performance thereunder during the time and to the extent they 
are prevented from obtaining, delivering, or performing due to act(s) of God. Satisfactory evidence thereof to the 
other party is required, provided that it is satisfactorily established that the non-performance is not due to the fault 
or neglect of the party not performing. 

NOTICE. Any notices required or permitted to be given under this Agreement shall be deemed fulfilled by 
written notice, demand or request personally served on (with proof of service endorsed thereon, or mailed to, or 
hereinafter provided) the party entitled thereto or on its successors and assigns. If mailed, such notice, demand, or 
request shall be mailed certified or registered mail, return receipt requested, and deposited in the United States 
mail addressed to such party at its address set forth below or to such address as either party hereto shall direct by 
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like written notice and shall be deemed to have been made on the third (31) day following posting; or if sent by a 
nationally recognized overnight express carrier, prepaid, such notice shall be deemed to have been made on the 
next business day following deposit with such carrier. For the purposes herein, notices shall be sent to the District 
and the Provider as follows: 

District: Provider: 
School District: Oxnard Ventura County Office of Education 
Attn: Attn: Tom Etchart, Director of Internal Business 
Address: 1051 South A Street 5189 Verdugo Way 

Oxnard, CA 93030 Camarillo, CA 93012 

WARRANTY. Provider hereby warrants to District that the Work shall be performed in a professional and 
workmanlike manner consistent with the highest industry standards. For a period of one (1) year following 
completion of the Work, Provider shall correct or make arrangements to correct any breach of the warranty for the 
Work within ten (10) business days of notice from District of same. 

COMPLIANCE WITH LAWS. Provider hereby agrees that Provider, officers, agents, employees, and 
subcontractors of Provider shall obey all local, state, and federal laws and regulations in the performance of this 
Agreement, including, but not limited to minimum wages laws and/or prohibitions against discrimination. 

NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY. Provider represents and agrees 
that it does not and shall not discriminate against any employee or applicant for employment because of race, 
religion, color, sex, or national origin. 

INDEMNIFICATION. Contractor agrees to defend, indemnify, and hold harmless District, its governing Board, 
officers, agents, employees, and/or volunteers from any and all claims, demands, losses, damages and expenses, 
including legal fees and costs, however caused, resulting directly or indirectly from or connected with Provider's 
negligence or wrongful acts or omissions. 

District agrees to defend, indemnify, and hold harmless Provider, its officers, agents, employees, and/or volunteers 
from any and all claims, demands, losses, damages and expenses including legal fees and costs, however caused, 
resulting directly or indirectly from or connected with District's negligence or wrongful acts. 

INSURANCE. District and Provider each participate in the Ventura County School Self-Funding Authority 
(VCSSFA), and therefore collectively self-insure for workers' compensation, general liability, and property 
coverage under the VCSSFA self-insurance programs. 

SAFETY AND SECURITY. Provider shall be responsible for ascertaining from the District all of the rules and 
regulations pertaining to safety, security, and driving on school grounds, particularly when children are present. 

Certain entities that contract with a school district are required to comply with Education Code section 45125.1 
regarding fingerprinting requirements unless the district determines that the Provider will have limited contact with 
students. 

Provider and any and all subcontractors are required to comply with Education Code section 45125. 1, Fingerprint 
certification requirements. Provider will provide proof, upon request, that fingerprint certification requirements 
have been fulfilled prior to commencing any services for the District under this Agreement. 

GOVERNING LAW AND VENUES. This Agreement shall be interpreted in accordance with the laws of the 
State of California. If any action is brought to interpret or enforce any term of this Agreement, the action shall be 
brought in a state court situated in the County of Ventura, State of California. 
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ARBITRATION. Any dispute arising under this Agreement, including, without limitation, all disputes relating 
in any manner to the performance or enforcement of this Agreement shall be resolved by binding arbitration in 
Ventura County pursuant to the rules of the American Arbitration Association (AAA), as amended or as augmented 
in this Agreement (the "Rules"). The parties acknowledge that one of the purposes of utilizing arbitration is to 
avoid lengthy and expensive discovery and allow for prompt resolution of the dispute. 

Arbitration shall be initiated as provided by the Rules, although the written notice to the other party initiating 
arbitration shall also include a description of the claim(s) asserted and the facts upon which the claim(s) are based. 
Arbitration shall be final and binding upon the parties and shall be the exclusive remedy for all claims subject 
hereto, including any award of attorneys' fees and costs. Either party may bring an action in court to compel 
arbitration under this Agreement and to enforce an arbitration award. 

All disputes shall be decided by a single arbitrator. The arbitrator shall be selected by mutual agreement of the 
parties within 30 days of the effective date of the notice initiating the arbitration. If the parties cannot agree on an 
arbitrator, then the complaining party shall notify the AAA and request selection of an arbitrator in accordance 
with the Rules. The arbitrator shall have only such authority to award equitable relief, damages, costs, and fees as 
a court would have for the particular claim(s) asserted. In no event shall the arbitrator award punitive damages of 
any kind. 

The arbitrator shall have, the power to limit or deny a request for documents or a deposition if the arbitrator 
determines that the request exceeds those matters, which are directly relevant to the claims in controversy. The 
document demand and response shall conform to Code of Civil Procedure section 2031. The deposition notice 
shall conform to Code of Civil Procedure section 2025. The parties may make a motion for protective order or 
motion to compel before the arbitrator with regard to the discovery, as provided in Code of Civil Procedure sections 
2025 and 2031. 

ATTORNEYS FEES. In the event of any action or proceeding to interpret or enforce the terms of this Agreement, 
the prevailing party, as determined by the court or arbitrator, shall be entitled to recover its reasonable attorney's 
fees and costs incurred in connection with such actions or proceeding 

DOCUMENT RETENTION. After Provider's services to District conclude, Provider shall, upon the District's 
request, deliver all documents for all matter in which Provider has provided services to the District. If the District 
does not request District's document(s) for a particular service, Provider will retain document(s) as required by 
law. 

NATURE OF AGREEMENT. This Agreement constitutes a binding expression of the understanding of the 
parties with respect to the services to be provided hereunder and is the sole contract between the parties with respect 
to the subject matter thereof. There are no collateral understandings or representations or agreements other than 
those contained herein. This Agreement represents the entire agreement between the parties hereto with respect to 
the subject matter hereof and supersedes any and all other agreements and communications however characterized, 
written or oral, between or on behalf of the parties hereto with respect to the subject matter hereof. This Agreement 
may only be modified by a written instrument signed by authorized representatives of each of the parties hereto. 

BINDING EFFECT. This Agreement shall inure to the benefit and shall be binding upon all of the parties to this 
Agreement, and their respective successors in interest or assigns. 

WAIVER. No claim or right arising out of a breach of this Agreement can be discharged in whole or in part by a 
waiver or renunciation of the claim or right unless such waiver is in writing. 

SEVERABILITY. It is intended that each paragraph of this Agreement shall be treated as separate and divisible, 
and in the event that any paragraphs are deemed unenforceable, the remainder shall continue to be in full force and 
effect so long as the primary purpose of this Agreement is unaffected. 
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2017 - 2018 STATEMENT OF WORK 

VCOE Hearing Conservation and Audiology Services offers hearing screening, audiological assessment, and 
educational audiology services for students in Ventura County. These services may be used for: 

Mandated and non-mandated student populations 
General education students, including students with a 504 Plan 
Students in special education with an IEP eligibility other than hard of hearing, deaf, VI or 01. 

Note: Audiology services for students in special education with low incidence eligibilities are provided through 
SELPA funding and are not included in this contract. 

Services and costs are itemized below. A more detailed description of each service follows. 

Districts will be billed only for rendered services that pre-authorized by a designated district personnel. 

Schedule of Fees 

Schedule of Hearing Conservation Services Fees 

Staff are credentialedicert (fled, licensed and qualified to provide these services. 

Hearing Screening $500/half day 
(by audiometrist for students in general education classrooms) $1000/day 
Functional Hearing Screening— Special Education $600/half day 
(by audiologist for students with moderate/severe disabilities in special day $1200/day 
classes)  
Educational Audiology Services $130/hour 
(services to students who are not identified with special education eligibility in 
the area of deafness, hard of hearing, or other low incidence disability)  

Audiological/Hearing Evaluation at VCOE $130 
(comprehensive testing to determine the presence and characteristics of hearing 
loss)  

Hearing Aid/Cochlear Implant Evaluation at VCOE $200 
(evaluation of a student's hearing function while using their personal hearing 
device)  

(Central) Auditory Processing (CAPD) Assessment at VCOE $850 
(covers CAPD services through the assessment and report dissemination)  

(Central) Auditory Processing (CAPD) Post-Assessment Services $130/hour billed to 
(hourly rate for all consultation, communications, IEP attendance, and other the '/4 hour 
related services _beyond _the assessment and report)  
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DESCRIPTION OF HEARING SERVICES 

HEARING SCREENING. Students in general education classrooms, and in special education classrooms for mild 
disabilities, are screened by an audiometrist at the school site to identify students with a high probability of hearing 
loss and to monitor students with previous screening failure. 

Mandated student populations include (per Ed Code Section 49452 and CCR Title 17 Section 2951): 

• All students attending general education grades kindergarten, 2nd, 5th, 8th and 10th (in the absence of a 
10th grade waiver). Students in transitional kindergarten are included at the request of the school district. 

• Special education students upon initial entry to special education and every third year thereafter 
• Students at first entry into the California public school system, or new to the school district if prior 

screening records are not readily available 
• Students referred due to concerns from school staff or parents 
• Students in any grade who did not pass the previous hearing screening or are known to have a hearing 

problem that needs periodic monitoring 
• All students attending general education grades kindergarten, 2nd, 5th, 8th and 10th (in the absence of a 

10th grade waiver). 

Special education students in special day classes for students with mild involvement (likely capable of responding 
with conventional procedures) in need of screening will be identified by school personnel. Additional special 
education students with mild involvement that fall outside the mandate can be included at the discretion of school 
personnel. 

There will be a second visit 2-6 weeks post initial screening to re-test failures and catch previously absent students 

Call 805-437-1380 or emailhearing@vcoe.org  to schedule Hearing Screening. Signature on Service Agreement 
authorizes the service. 

FUNCTIONAL HEARING SCREENING. Special education students with moderate/severe disabilities require 
advanced expertise and equipment provided by an audiologist. Screening is mandated for students as part of the 
initial entry into special education and every three years thereafter (usually corresponding with the triennial 
assessment). Additional special education students that fall outside the mandate can be included at the discretion 
of the designated district personnel. 

Students in need of functional screening by the audiologist are identified by school personnel. 
Functional screening occurs outside of the general education mass screening and does not include a re-test 
session. 

Call 805-437-1380 or email hearing(vcoe.org  to schedule Hearing Screening. Signature on Service Agreement 
authorizes the service. 

AUDIOLOGICAL I HEARING EVALUATION SERVICES. Audiological evaluations are conducted at 
VCOE to determine the presence and characteristics of hearing loss, provide educationally-relevant information to 
school personnel, and to link parents to community-based services. Students are referred by designated district 
personnel due to hearing screening failure, concern about hearing, history of known hearing loss in need of 
monitoring, absenteeism at screening session, or inability to comply during school-based screening. Audiological 
evaluations are completed at the request of school personnel, subsequent to pre-authorization by designated district 
personnel. 

The form Referral/A uthorization for Hearing Services 2017-2018 or a signed Assessment Plan must be submitted 
to request this service. http://www.vcoe.orHearing-Conservation!Hearjng-Evaluations 
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HEARING AID/COCHLEAR IMPLANT EVALUATIONS. Hearing aid evaluations are conducted at VCOE 
at the referral of designated district personnel, with prior district authorization, to provide educationally-relevant 
information regarding the deaf/hard of hearing student's auditory function with and without the use of their 
personal hearing devices (hearing aids or cochlear implants). 

The form Referral/A uthorization for Hearing Services 2017-2018 or a signed Assessment Plan must be submitted 
to request this service. http://www.vcoe.org/Hearing-Conservation/Hearing-Evaluations  

EDUCATIONAL AUDIOLOGY SERVICES. For students with an IEP who do not have a low incidence 
disability (primary and/or secondary) as well as students in general education (with or without a 504). 

Services are requested by designated district personnel and include consultation, assessment of functional listening 
skills in the classroom to determine the need and benefit from Hearing Assistive Technology (I-TAT), teacher 
orientation to a student's hearing loss and hearing devices, determination of accommodations, and procurement, 
delivery and monitoring of HAT equipment. HAT for these students must be pre-authorized by designated district 
personnel; costs per manufacturer invoice are charged to district. 

The form Referral/A uthorization for Hearing Services 2017-2018 or a signed Assessment Plan must be submitted 
to request this service. http://www.vcoe.org-/Hearing-Conservation/Hearing-Evaluations  

(CENTRAL) AUDITORY PROCESSING DISORDER (CAPD) ASSESSMENT. CAPD assessments are 
conducted at VCOE to determine a student's ability to process auditory information in relation to speech, 
language, learning and/or academic deficits. Authorization of designated district personnel is required. 
Assessment includes gathering of student records, consultation with the school team in advance of testing, 
comprehensive assessment, and report generation. Any additional services desired of the audiologist post-testing, 
such as IEP attendance and consultation with family or school/district personnel, are billed separately, as needed 
(see below). 

The form Referral/Authorization for Hearing Services 20] 7-2018 or a signed Assessment Plan must be submitted 
to request this service. http://www.vcoe.orp-,/Hearing-Conservation/Hearing-Evaluations 

(CENTRAL) AUDITORY PROCESSING (CAPD) POST-ASSESSMENT SERVICES. The school team may 
desire the audiologist to participate in the IEP meeting, consult with family or school/district personnel to explain 
results and recommendations, or otherwise provide CAPD expertise. These services must be pre-authorized by 
designated district personnel and are billed at the hourly rate, separate from the assessment fee. 

The form Referral/A uthorization for Hearing Services 20] 7-2018 must be submitted to request this service. 
Administrator signature is authorization for billing. http://www.vcoe.org/Hearing-ConservationlHearing-
Evaluations  

WORK SCHEDULE. Screening and audiological services will be conducted during normal school/business 
hours with service dates determined via mutual agreement of VCOE Hearing Conservation, school district, and 
the applicable school/family. 

PAYMENTSCHEDULE. Districts will be billed quarterly. 
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OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
 
Ratification of Agreement/MOU #18-76 – New Dawn Counseling & Consulting Inc. 
(DeGenna/Ridge) 

 
New Dawn Counseling & Consulting Inc. will provide licensed Marriage, Family Therapist 
Interns, (MFT), registered with the California State Board of Behavioral Science Examiners, to 
work in conjunction with school administrators and Outreach Specialists to provide mental 
health services, as requested by the parent/guardian, to students in the Oxnard School District.  
Both individual and group supervision by a licensed Clinical Supervisor to the MFT Intern will be 
provided.  New Dawn Counseling & Consulting Inc. and their MFT Interns will respect and work 
in conjunction with Oxnard School District policies and procedures.  The Clinical Supervisor 
and/or Counseling Center Manager will maintain ongoing communication with relevant school 
personnel as needed. 
 
 
FISCAL IMPACT: 
 
No charge to the Oxnard School District. 
 
 
RECOMMENDATION: 
 
It is recommended by the Director, Pupil Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Agreement/MOU #18-76 with New Dawn 
Counseling & Consulting Inc. 
 
 
ADDITIONAL MATERIAL(S): 
 
 Attached: Agreement #18-76, New Dawn Counseling & Consulting Inc. (3 Pages) 
   Certificate of Insurance (1 Page) 



2018-2019 Memorandum of Understanding #18-76 
This Memorandum of Understanding (MOU) is entered into by and between  

New Dawn, Counseling and Consulting Inc. 
 and  

 Oxnard School District 
 

Purpose:  The purpose of this MOU is to provide licensed Marriage, Family Therapists and/or 

Marriage, Family Therapist Interns (MFT) or Masters in Work Interns (MSW), registered with the 

California State Board of Behavioral Science Examiners to work in conjunction with school 

administrators and Outreach Specialists to provide mental health services as requested by the 

parent/guardian of the clients attending that particular school.  New Dawn, will provide individual 

and group supervision by a licensed Clinical Supervisor to the MFT/MSW Intern.  The MFT/MSW 

Intern will respect and work in conjunction with the school staff and District policies and 

procedures.  The Clinical Supervisor and/or Counseling Programs Manager will maintain ongoing 

communication with relevant school personnel as needed. 

 
Term: The term of this MOU shall commence July 1, 2018 and shall terminate June 30, 2019. 

Compensation:  The Oxnard School District will not be charged for the services provided by New 

Dawn.  

Description of Services: 

A. Oxnard School District agrees to the following: 

1. A contact person such as the Principal, Assistant Principals or Outreach Specialist (under the 
supervision of site administrator) to whom the MFT or MFT/MSW Intern will be responsible. 
 

2. Adequate, confidential office space within the school for the MFT/MSW Intern to provide 

the above services during school hours of operation. 

 

B. New Dawn agrees to provide the following: 

1. Licensed Marriage, Family Therapists and/or Marriage, Family Therapist Interns (MFT), or 
Masters in Social Work Interns (MSW) registered with the California State Board of 
Behavioral Science Examiners to work in conjunction with Ventura County Behavioral health 
and OSD school administrators and designated staff to provide specialty mental health 
services as requested by the parent/guardian of clients attending that particular school.  

 

2. Provide individual and group supervision by a licensed Clinical Supervisor to the MFT/MSW 
Intern as required by California regulations. 

 



3. The MFT and/or MFT/MSW Intern will respect and work in conjunction with the School 
District policies and procedures; 

 

4. The Clinical Supervisor and/or Counseling Programs Manager will maintain ongoing 
communication with relevant school personnel as needed. 

 

INSURANCE AND HEALTH 

 New Dawn accepts liability for any and all costs actually incurred in paying any claims for 
worker’s compensation injury or illness for any Intern covered by this agreement.  MFT and 
MFT/MSW Interns filing worker’s compensation claims will file such claims directly with New 
Dawn and its insurance carrier. 

 

 New Dawn will name the Oxnard School District as additionally insured in New Dawn’s liability 
insurance and will provide proof of such an endorsement.  New Dawn will also provide a 
certificate of insurance to the District. 

 

 For each MFT and MFT/MSW Intern, New Dawn will furnish the District with evidence of 
fingerprinting registered with the appropriate agency and cleared TB testing. 

 
 
CONFIDENTIALITY 
 

Under the State and Federal law, the contents of counseling sessions held in schools by the MFT 

and MFT/MSW Intern counselors are confidential.  By law, exceptions to confidentiality are made 

only when the child is in danger to him/herself or others, or in cases of child abuse.  The MFT or 

MFT/MSW Intern can communicate with the school contact person if the student and 

parents/guardians sign a Release of Information.  

Specific parent consent must be obtained in order for the MFT or MFT/MSW Intern to discuss any 

concern or issue with school personnel. 

Termination: Either party may terminate this MOU without cause upon thirty (30) days written 

notice. 

  



Authorized Approval: 

 

NEW DAWN, CC INC.:     OXNARD SCHOOL DISTRICT: 

 

 

              

Signature      Signature 

 

Cynthia Torres, CEO New Dawn CC, Inc.  Lisa A. Franz, Director, Purchasing  
Typed Name/Title     Typed Name/Title 

 

              

Date       Date 





OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement/MOU #18-77 – Channel Islands Lions Club (DeGenna/Ridge) 
 
The purpose of the Agreement/MOU is to establish and maintain a provision of service 
relationship between the Oxnard School District and Channel Islands Lions Club.  Channel 
Islands Lions Club agrees to provide free eye exams and/or glasses to the students in the 
Oxnard School District who meet the requirement of not having vision insurance during the 
2018-2019 school year. 
 
 
FISCAL IMPACT: 
 
None 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Pupil Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Agreement/MOU #18-77 with the 
Channel Islands Lions Club. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement/MOU #18-77, Channel Islands Lions Club (1 Page) 
  Lions Vision Coverage Criteria (1 Page) 



AGREEMENT/MEMORANDUM OF UNDERSTANDING #18-77 

Channel Islands Lions Club 

This Memorandum of Understanding (MOU) is entered into by and between Channel Islands 
Lions Club and the Oxnard School District. 
 
Purpose:  The purpose of the MOU is to establish and maintain a provision of service 
relationship between the two parties.  Channel Islands Lions Club agrees to provide free eye 
exams and or glasses to the students in the Oxnard School District who meet the requirement of 
not having vision insurance. 
 
Term: The term of this MOU shall commence July 1, 2018 and shall terminate June 30, 2019. 
 
Compensation: The Oxnard School District will not be charged for the services provided by 
Channel Island Lions Club.  
 
Description of Services: 

A. Oxnard School District agrees to the following: 

1. Verify the student has no vision insurance. 
2. Provide a coordinator at each school site. 
3. Provide vision referrals by phone. 
4. Assist family in coordinating the eye exam appointment. 

 
B. Channel Islands Lions Club agrees to the following: 

1. Work with school representative on eye exams and glasses referrals.  
2. Authorize student(s) to receive free eye exams and glasses. 
3. Refer to Doctor who accepts Channel Islands Lions Club referrals.  
4. Agrees to abide with HIPPA compliance. 

 
Termination: Either party may terminate this MOU without cause upon thirty (30) days written 
notice. 

 
Authorized Approval: 
 
CHANNEL ISLANDS LIONS CLUB:   OXNARD SCHOOL DISTRICT: 

 

 

              
Signature      Signature 

 

Howard W. Rowe, Sight Chairman   Lisa A. Franz, Director, Purchasing  
Typed Name/Title     Typed Name/Title 

 

              
Date       Date 





OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Jesus Vaca    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-78 – Terra Firma Enterprises (Vaca/Magana) 

 
Terra Firma Enterprises (TFE) will provide twenty (20) school site School Emergency Response 
Team trainings, a streamlined version (8 hours) of the Community Emergency Response Team 
(CERT).  Trainings will focus on the needs of the school sites and will take place during the 
2018-2019 fiscal year. 
 
 
FISCAL IMPACT: 
 
Not to exceed $19,500.00 – Safety Credits 
 
 
RECOMMENDATION: 
 
It is recommended by the Risk Manager, and the Assistant Superintendent, Human Resources 
& Support Services, that the Board of Trustees approve Agreement #18-78 with Terra Firma 
Enterprises. 
 
 
ADDITIONAL MATERIAL(S): 
 
 Attached: Agreement #18-78, Terra Firma Enterprises (13 Pages) 
   Proposal (3 Pages) 
   Certificate of Insurance (3 Pages) 



OXNARD SCHOOL DISTRICT 

 
 Agreement #18-78 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and Terra Firma Enterprises (“Consultant”).  District and 

Consultant are sometimes hereinafter individually referred to as “Party” and hereinafter collectively referred to as 

the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement.   

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 23, 2018 through June 30, 2019 (the “Term”).  This Agreement may be extended only by 

amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation, including reimbursement for actual expenses, shall not exceed Nineteen Thousand Five Hundred 

Dollars ($19,500.00), unless additional compensation is approved in writing by the District. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

either Party as follows: 

a. District may terminate this Agreement, with or without cause, at any time by giving thirty (30) days 

written notice of termination to Consultant.  In the event such notice is given, Consultant shall cease 

immediately all work in progress; or 

b. Consultant may terminate this Agreement for cause at any time upon thirty (30) days written notice of 

termination to District. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Ownership of Documents.  All maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by Consultant in the 

course of providing any services pursuant to this Agreement (collectively and individually, the “Documents”) shall 
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become the sole property of District and may be used, reused or otherwise disposed of by District without the 

permission of the Consultant.  Upon completion, expiration or termination of this Agreement, Consultant shall turn 

over to District all such Documents. 

9. Use of Documents by District.  If and to the extent that District utilizes for any purpose not related to this 

Agreement any Documents, Consultant’s guarantees and warrants related to Standard of Performance under this 

Agreement shall not extend to such use of the Documents. 

10. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law.   

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement.   

b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

11. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District.   

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

12. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 
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Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

13. Confidential Information.  All information gained during performance of the Services and all Documents 

or other work product produced by Consultant in performance of this Agreement shall be considered confidential.  

Consultant shall not release or disclose any such information, Documents or work product to persons or entities 

other than District without prior written authorization from the Superintendent of the District, except as may be 

required by law.   

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder.   

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

14. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District.   

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

15. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules including, but not limited to, minimum wages and/or prohibitions against discrimination, in 

effect during the Term.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services.  Neither District, nor any elected or appointed boards, officers, officials, employees or agents 

of District shall be liable, at law or in equity, as a result of any failure of Consultant to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California.   

______ (Initials) 
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16. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

17. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement.   

18. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement.   

19. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

20. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement.   

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement.   

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

21. Indemnification.   

a. Consultant agrees to defend, indemnify, and hold harmless District, its officers, agents, employees, 

and./or volunteers from any and all claims, demands, losses, damages and expenses, including legal 

fees and costs, or other obligations or claims arising out of any liability or damage to property, or any 

other loss, sustained or claimed to have been sustained arising out of activities of the Consultant or 

those of any of Consultant’s officers, agents, employees, or subcontractors, whether such act or 

omission is authorized by this Agreement or not.  Consultant shall also pay for any and all damage to 

the Property of the District, or loss or theft of such Property, done or caused by such persons.  District 
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assumes no responsibility whatsoever for any property placed on district premises.  Consultant further 

agrees to waive all rights of subrogation against the District.  The provisions of this Agreement do not 

apply to any damage or losses caused solely by the negligence of the District or any of its officers, 

agents, employees, and/or volunteers. 

______ (Initials) 

b. The provisions of this section do not apply to claims occurring as a result of District’s sole negligence 

or willful acts or omissions. 

22. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 

23. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Norma Magana 

 Phone: 805.385.1501 x2443 

 Fax: 805.240.5963 

To Consultant:    Terra Firma Enterprises 

       181 Westminster Avenue 

       Ventura, CA 93003 

       Attention:  Wendy H. Milligan 

   Phone: 805.642.5232 

   Fax: 805.642.2883 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

24. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

25. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

26. Administration.  NORMA MAGANA shall be in charge of administering this Agreement on behalf of the 

District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest Check” attached hereto. 
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27. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

28. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.    

29. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

30. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 

provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

31. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

32. Arbitration.  Any dispute arising out of the performance of this Agreement shall be resolved by binding 

arbitration in accordance with rules and procedures of the American Arbitration Association. 

33. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT:   TERRA FIRMA ENTERPRISES: 

 

 

              

Signature               Signature 

 

Lisa A. Franz, Director, Purchasing          

Typed Name/Title              Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                       Tax Identification Number:    



    Not Project Related 

   Project #18-78 
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EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-78 

SERVICES 
 

I.  Consultant will perform the following Services under the Captioned Agreement: 

 

 *SEE ATTACHED PROPOSAL 

 

 

II.  As part of the Services, Consultant will prepare and deliver the following tangible work products to the District: 

 

 

 *SEE ATTACHED PROPOSAL 

 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A.  N/A  

B.  N/A  

C.  N/A  

D.  N/A  

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

   See attached list. 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII.  AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-78 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

 *SEE ATTACHED PROPOSAL 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $0.00 per hour without written authorization from the District Superintendent 

or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Line items for all personnel describing the work performed, the number of hours worked, and the 

       Hourly or flat rate. 

 

 B.  Line items for all supplies properly charged to the Services. 

 

 C.  Line items for all travel properly charged to the Services. 

 

 D.  Line items for all equipment properly charged to the Services. 

 

 E.  Line items for all materials properly charged to the Services. 

 

 F.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

                  Services. 

 

IV.  The total compensation for the Services shall not exceed $19,500.00, as provided in Section 4 of this 

Agreement. 
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EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-78 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000) one 

hundred thousand ($100,000)/three hundred thousand dollars ($300,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-78 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultant’s are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.   

Therefore, the Consultant, TERRA FIRMA ENTERPRISES, who will provide Services under the Agreement, [] 

is [X] is not subject to disclosure obligations. 

 

 

Date:        

 

By:        

 Lisa A. Franz 

 Director, Purchasing 



OXNARD SCHOOL DISTRICT 
EMERGENCY MANAGEMENT SERVICES  

TECHNICAL PROPOSAL 
August 2, 2018 

 
 
SCOPE OF WORK – Extra SERT Courses 
 

 SCHOOL EMERGENCY RESPONSE TEAM TRAINING - TFE will provide 20 school site School 
Emergency Response Team Trainings, a streamlined version (8 hours) of the Community 
Emergency Response Team (CERT) training.  Typically, the Federal Emergency Management 
Agency’s (FEMA) CERT training taught to communities and cities is 20 hours in length.  TFE will 
provide 8 hours of training that focuses on the needs of school sites.  This School Emergency 
Response Team (SERT) training will consist of the following modules:  
 

 5 Disaster Medical Part 1 - Head-to-toe assessments, basic first aid, treating airway 
obstruction, bleeding and shock 

 5 Disaster Medical Part 2 - (This will be combined with Disaster Medical Part 1 as a 4 
hour class). Includes triage, and basic treatment of burns, wounds, fractures, sprains, 
hypothermia, heat-related injuries, nasal bleeding and bites and stings. 

 5 Search and Rescue - (Search and Sweep) – Size-up, search techniques, rescue 
techniques and rescue safety 

 5 Student Reunification - Student Reunification procedures and techniques 

PARTICIPATION OF OXNARD SCHOOL DISTRICT (OSD) 

The OSD will provide a Project Manager to act as a principle point of contact for information and 
product reviews.  

 
PROJECT COST DETAILS 
 

SERT TRAINING 
 

Instruction Time – TFE will provide SERT instruction for 40 hours – Two instructors will 
deliver the class materials and facilitate practical exercises for no more than 40 
people.   

80 

Materials development and Instructor preparation  – TFE will compile all course 
materials and will forward all instructional material to the District to make the 
appropriate number of copies.  TFE will provide the other class materials needed for 
the activities, i.e. cribbing material, disaster medical supplies, etc.  (Time includes 
instructor prep time of 1 hr/module). 

40 

 

*TOTAL HOURS FOR MATERIALS DEVELOPMENT AND INSTRUCTION OF SERT 
TRAINING 

120 

*TOTAL COST FOR SERT TRAINING (120 x $130) 

* If the District chooses to offer additional modules to accommodate class sizes, 
each extra module costs $780.   

$15,600. 
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TIMELINE 
 
TFE and the District’s Project Manager will establish the schedule of performance to meet the District’s 
goals and objectives for the school year.  
 
The general schedule will need to be flexible to meet the District’s scheduling parameters.  Any 
schedule changes will need to be approved by the District Project Manager. 
 
PAYMENT SCHEDULE 
 
TFE will invoice the District at the beginning of each month for any hours that were worked in the 
previous month.   
 
GENERAL STATEMENT OF FINANCIAL CONDITION 
 
TFE stands on a solid financial foundation.  It has no liens, or judgments pending, nor has any 
outstanding liabilities.  TFE has sufficient resources to perform tasks as outlined. 
  
Although TFE stands by the quality of its products, the OSD must understand that disaster 
preparedness is not an exact science, and the products TFE offers do not guarantee the safety of any 
individual, structure, or organization in a disaster.  TFE assumes no liability for deaths, injuries, or 
property damage resulting from a disaster. 
 
TFE holds Commercial General Liability ($2,000,000) and Errors and Omission ($1,000,000.) insurance 
policies with Lloyd’s of London Insurance Company. 
 
CONSULTANT QUALIFICATIONS 
 
Wendy Haddock Milligan of TFE brings with her over 30 years of experience in the field of 
emergency management.  Eight of those years she spent with the Ventura County Sheriff’s 
Department Office of Emergency Services (OES).  As the Assistant Director of Ventura County 
Sheriff’s OES, she acquired an extensive base of knowledge about the County, the cities in the 
County and the numerous special districts.  She has met federal and state requirements with all 
county response plans, created a nationally recognized community disaster training program, 
designed and implemented numerous training exercises for private and public sectors, 
coordinated the response to six presidential disasters, and has recovered millions of dollars for 
the County in the Federal and State reimbursement process. 
 
Not only does Wendy Haddock Milligan have years of experience in the field of emergency 
management, she also holds a Master’s Degree in Public Administration, a certification from the 
International Association of Emergency Management as a Certified Emergency Manager, a Master 
Exercise Practitioner certification from the Federal Emergency Management Agency and a 
certificate as a Hazardous Materials Emergency Manager from the University of California at Davis. 
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Wendy has written over 60 comprehensive Emergency Operations Plan ranging from small 
jurisdictions to large counties and has designed and implemented over 60 exercises varying from 
specific drills to full-scale weapons of mass destruction exercises and has trained thousands of 
professionals learning more about emergency management, SEMS and NIMS. 
 
For a complete listing of plans, trainings and exercises, refer to TFE website: 
www.TerraFirmaEnterprises.com. 
 
 

*This quote is valid for 90-days from the date of this proposal. 
 

http://www.terrafirmaenterprises.com/








OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna     Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement/MOU #18-79 – Kids & Families Together (DeGenna/Ridge)  
 
This agreement/MOU explains and confirms roles, responsibilities, and collaboration between the 
Oxnard School District and Kids and Families Together (K&FT).  It describes the development and 
implementation of Community Coalitions focused on Kinship Families; families who are caring for 
related children and youth.  This group is to be known as the “Kinship Community Coalition”. 
 
The agreement/MOU further explains the types of services K&FT will provide school aged children 
and children ages prenatal to five year olds and their families.  Services are at no cost to the Oxnard 
School District and no cost for Oxnard School District families. 
 
 
Term of Agreement:  August 16, 2018 through June 30, 2019 
 
 
FISCAL IMPACT: 
 
No fiscal impact to the Oxnard School District. 
 
 
RECOMMENDATION:  
 
It is recommended by the Director, Pupil Services, and the Assistant Superintendent, Educational 
Services, that the Board of Trustees ratify Agreement/MOU #18-79 with Kids & Families Together. 
 
 
ADDITIONAL MATERIALS: 
 

Attached: Agreement/MOU #18-79, Kids & Families Together (3 Pages) 
 Certificate of Insurance (2 Pages) 



August 16, 2018 June 30, 2019.











OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-82 – Orange County Department of Education (DeGenna/Ridge) 

 
This agreement with the Orange County Department of Education (OCDE) is for work within the 
California SUMS initiative - Scaling Up Multi-Tiered System of Support (MTSS).  OCDE is leading 
California’s effort within the domain of MTSS, and is providing funding (maximum $50,000.00) for 
districts to support this work. 
 
The funding provided to the Oxnard School District through OCDE will support the Improving 
Systems of Academic and Behavioral Supports (ISABS); Scaling Up Multi-Tiered System of Support 
Statewide (SUMS) grant to address barriers to learning, and re-engage disconnected students by 
creating a culture of collaboration among marginalized and fragmented support systems. 
 
Term of Agreement:  June 1, 2018 through June 30, 2020 
 
 
FISCAL IMPACT: 
 
None 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Pupil Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Agreement #18-82 with the Orange County 
Department of Education. 
 
 
ADDITIONAL MATERIAL(S): 
 
 Attached: Agreement #18-82, Orange County Department of Education (27 Pages) 



OSD AGREEMENT #18-82

























Chris Ridge





Lisa A. Franz

Director, Purchasing

95-60023128



























OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna   Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #18-86 – County of Ventura (DeGenna/Ridge) 

 
The communities where the social workers will be placed have been identified by the County of 
Ventura/County Human Services Agency census data as having the highest rates of referrals 
and cases for abuse and neglect.  The programs that are being provided are preventative in 
nature and help support parents on issues relating to attendance and behavior.  In addition, 
these Social Workers serve on the district’s SARB Board, supporting the entire district. 
 
 
FISCAL IMPACT: 
 
Not to exceed $109,115.00 – MAA Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Pupil Services, and the Assistant Superintendent, 
Educational Services that the Board of Trustees ratify Agreement #18-86 with the County of 
Ventura. 
 
 
ADDITIONAL MATERIAL: 
 

Attached: Agreement #18-86, County of Ventura (13 Pages) 
  Exhibit “E” - Annual Cost Share Worksheet (1 Page) 
  Certificate of Insurance (2 Pages) 



OXNARD SCHOOL DISTRICT 

 

Agreement #18-86 

 

 

AGREEMENT FOR CONSULTANT SERVICES 

 

This Agreement for Consultant Services (“Agreement”) is entered into as of this 22nd day of August, 2018 

by and between the Oxnard School District (“District”) and the County of Ventura, of which the County Human 

Services Agency is a part (“Consultant”).  District and Consultant are sometimes hereinafter individually referred to 

as “Party” and hereinafter collectively referred to as the “Parties.” 

RECITALS 

A. District is authorized by California Government Code Section 53060, and Board Policy 4368, to contract 

with independent contractors for the furnishing of services concerning financial, economic, accounting, 

engineering, legal, administrative and other matters.  District has sought, by issuance of a Request for Proposals or 

Invitation for Bids, the performance of the Services, as defined and described particularly on Exhibit A, attached to 

this Agreement. 

B. Following submission of a proposal or bid for the performance of the Services, Consultant was selected by 

the District to perform the Services. 

C. The Parties desire to formalize the selection of Consultant for performance of the Services and desire that 

the terms of that performance be as particularly defined and described herein. 

OPERATIVE PROVISIONS 

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the Parties and contained 

here and other consideration, the value and adequacy of which are hereby acknowledged, the parties agree as 

follows: 

1. Incorporation of Recitals and Exhibits.  The Recitals set forth above and all exhibits attached to this 

Agreement, as hereafter amended, are incorporated by this reference as if fully set forth herein. 

2. Term of Agreement.  Subject to earlier termination as provided below, this Agreement shall remain in 

effect from August 16, 2018 to and including June 30, 2019 (the “Term”).  This Agreement may be extended only 

by amendment, signed by the Parties, prior to the expiration of the Term. 

3. Time for Performance.  The scope of services set forth in Exhibit A shall be completed during the Term 

pursuant to the schedule specified Exhibit A.  Should the scope of services not be completed pursuant to that 

schedule, the Consultant shall be deemed to be in Default as provided below.  The District, in its sole discretion, 

may choose not to enforce the Default provisions of this Agreement and may instead allow Consultant to continue 

performing the Services. 

4. Compensation and Method of Payment.  Subject to any limitations set forth below or elsewhere in this 

Agreement, District agrees to pay Consultant the amounts specified in Exhibit B “Compensation”.  The total 

compensation, including reimbursement for actual expenses, shall not exceed One Hundred Nine Thousand One 

Hundred Fifteen Dollars ($109,115.00), unless additional compensation is approved in writing by the District.  This 

amount shall be paid for out of the MAA Budget. 
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a. Each month Consultant shall furnish to District an original invoice for all work performed and 

expenses incurred during the preceding month.  The invoice shall detail charges by the following 

categories: labor (by sub-category), travel, materials, equipment, supplies, and sub-consultant contracts.  

Sub-consultant charges, if any, shall be detailed by the following categories: labor, travel, materials, 

equipment and supplies.  District shall independently review each invoice submitted by the Consultant 

to determine whether the work performed and expenses incurred are in compliance with the provisions 

of this Agreement.  In the event that no charges or expenses are disputed, the invoice shall be approved 

and paid according to the terms set forth in subsection b.  In the event any charges or expenses are 

disputed by District, the original invoice shall be returned by District to Consultant for correction and 

resubmission. 

b. Except as to any charges for work performed or expenses incurred by Consultant which are disputed by 

District, District will use its best efforts to cause Consultant to be paid within forty-five (45) days of 

receipt of Consultant’s correct and undisputed invoice. 

c. Payment to Consultant for work performed pursuant to this Agreement shall not be deemed to waive 

any defects in work performed by Consultant. 

5. Termination.  This Agreement may be terminated at any time by mutual agreement of the Parties or by 

one party giving sixty (60) days written notice to the other, with or without cause. 

6. Inspection and Final Acceptance.  District may, at its discretion, inspect and accept or reject any of 

Consultant’s work under this Agreement, either during performance or when within sixty (60) days after submitted 

to District.  If District does not reject work by a timely written explanation, Consultant’s work shall be deemed to 

have been accepted.  District’s acceptance shall be conclusive as to such work except with respect to latent defects, 

fraud and such gross mistakes as amount to fraud.  Acceptance of any of Consultant’s work by District shall not 

constitute a waiver of any of the provisions of this Agreement including, but not limited to indemnification and 

insurance provisions. 

7. Default.  Failure of Consultant to perform any Services or comply with any provisions of this Agreement 

may constitute a default.  The District may give notice to Consultant of the default and the reasons for the default.  

District shall not have any obligation or duty to continue compensating Consultant for any work performed after the 

date of the notice until the default is cured.  The notice shall include the timeframe in which Consultant may cure 

the default.  This timeframe is presumptively thirty (30) days, but may be extended, though not reduced, at the 

discretion of the District.  During the period of time that Consultant is in default, the District shall hold all invoices 

and shall, when the default is cured, proceed with payment on the invoices.  In the alternative, the District may, in 

its sole discretion, elect to pay some or all of the outstanding invoices during the period of default.  If Consultant 

does not cure the default, the District may terminate this Agreement as provided above.  Any failure on the part of 

the District to give notice of the Consultant’s default shall not be deemed to result in a waiver of the District’s legal 

rights or any rights arising out of any provision of this Agreement. 

8. Consultant’s Books and Records.  Consultant shall maintain any and all documents and records 

demonstrating or relating to Consultant’s performance of services pursuant to this Agreement for a minimum of 

three years after termination or expiration of this Agreement, or longer if required by law. 

a. Consultant shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, 

or other documents or records evidencing or relating to work, services, expenditures and disbursements 

charged to District pursuant to this Agreement for a minimum of three years, or longer if required by 

law, all in accordance with generally accepted accounting principles and with sufficient detail so as to 

permit an accurate evaluation of the services provided by Consultant pursuant to this Agreement. 
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b. Any and all such records or documents shall be made available for inspection, audit and copying, at 

any time during regular business hours, upon request by District or its designated representative.  

Copies of such documents or records shall be provided directly to the District for inspection, audit and 

copying when it is practical to do so; otherwise, unless an alternative is mutually agreed upon, such 

documents and records shall be made available at Consultant’s address indicated for receipt of notices 

in this Agreement. 

c. District has the right to acquire custody of such records by written request if Consultant decides to 

dissolve or terminate its business.  Consultant shall deliver or cause to be delivered all such records and 

documents to District within sixty (60) days of receipt of the request. 

9. Independent Contractor.  Consultant is and shall at all times remain a wholly independent contractor and 

not an officer, employee or agent of District. 

a. The personnel performing the services under this Agreement on behalf of Consultant shall at all times 

be under Consultant’s exclusive direction and control.  Consultant, its agents or employees shall not at 

any time or in any manner represent that Consultant or any of Consultant’s officers, employees, or 

agents are in any manner officials, officers, employees or agents of District.  Neither Consultant, nor 

any of Consultant’s officers, employees or agents, shall, by virtue of services rendered under this 

Agreement, obtain any rights to retirement, health care or any other benefits which may otherwise 

accrue to District’s employees.  Consultant will be responsible for payment of all Consultant’s 

employees’ wages, payroll taxes, employee benefits and any amounts due for federal and state income 

taxes and Social Security taxes since these taxes will not be withheld from payment under this 

agreement. 

b. Consultant shall have no authority to bind District in any manner, or to incur any obligation, debt or 

liability of any kind on behalf of or against District, whether by contract or otherwise, unless such 

authority is expressly conferred in writing by District, or under this Agreement. 

10. Standard of Performance.  Consultant represents and warrants that it has the qualifications, experience 

and facilities necessary to properly perform the services required under this Agreement in a thorough, competent 

and professional manner.  Consultant shall at all times faithfully, competently and to the best of its ability, 

experience and talent, perform all services described herein.  In meeting its obligations under this Agreement, 

Consultant shall employ, at a minimum, generally accepted standards and practices utilized by persons engaged in 

providing services similar to those required of Consultant under this Agreement. 

11. Confidential Information.  All information gained during performance of the Services or other work 

product produced by Consultant in performance of this Agreement shall be considered confidential.   In addition, 

certain information and documentation prepared or obtained by Consultant in connection with performance of the 

services may be protected from disclosure or dissemination (“Protected Information”) to all persons, including 

District, pursuant to applicable laws and regulations.  Except as may be required by law, Consultant shall not 

release or disclose any confidential information or Protected Information; provided that, with respect to disclosure 

of information that is not Protected Information, Consultant shall not disclose such information without prior 

written authorization from the Superintendent of the District. 

a. Consultant shall promptly notify District if it is served with any summons, complaint, subpoena or 

other discovery request, court order or other request from any party regarding this Agreement or the 

work performed hereunder. 

b. District retains the right, but has no obligation, to represent Consultant or be present at any deposition, 

hearing or similar proceeding.  Consultant agrees to cooperate fully with District and to provide District 



SD #4829-9842-5878 v2  4 

with the opportunity to review any response to discovery requests provided by Consultant; provided 

that this does not imply or mean the right by District to control, direct, or rewrite said response. 

12. Conflict of Interest; Disclosure of Interest.  Consultant covenants that neither it, nor any officer or 

principal of its firm, has or shall acquire any interest, directly or indirectly, which would conflict in any manner 

with the interests of District or which would in any way hinder Consultant’s performance of services under this 

Agreement.  Consultant further covenants that in the performance of this Agreement, no person having any such 

interest shall be employed by it as an officer, employee, agent or subcontractor without the express written consent 

of the District. 

a. Consultant agrees to at all times avoid conflicts of interest or the appearance of any conflicts of interest 

with the interests of District in the performance of this Agreement. 

b. Bylaws of the Board 9270 BB and 9270(BB) E, as hereinafter amended or renumbered, require that a 

Consultant that qualifies as a “designated employee” must disclose certain financial interests by filing 

financial interest disclosures.  By its initials below, Consultant represents that it has received and 

reviewed a copy of the Bylaws of the Board 9270 BB and 9270(BB) E and that it [____] does [X] does 

not qualify as a “designated employee”. 

______ (Initials) 

c. Consultant agrees to notify the Superintendent, in writing, if Consultant believes that it is a “designate 

employee” and should be filing financial interest disclosures, but has not been required to do so by the 

District. 

______ (Initials) 

13. Compliance with Applicable Laws.  In connection with the Services and its operations, Consultant shall 

keep itself informed of and comply with all applicable federal, state and local laws, statutes, codes, ordinances, 

regulations and rules in effect during the Term.  Consultant shall obtain any and all licenses, permits and 

authorizations necessary to perform the Services.  Neither District, nor any elected or appointed boards, officers, 

officials, employees or agents of District shall be liable, at law or in equity, as a result of any failure of Consultant 

to comply with this section. 

a. Without limiting the generality of the foregoing, Consultant shall comply with any applicable 

fingerprinting requirements as set forth in the Education Code of the State of California. 

______ (Initials) 

14. Unauthorized Aliens.  Consultant hereby promises and agrees to comply with all of the provisions of the 

Federal Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, et seq., as amended, and in connection therewith, 

shall not employ “unauthorized aliens” as that term is defined in 8 U.S.C.A. §1324a(h)(3).  Should Consultant so 

employ such individuals for the performance of work and/or services covered by this Agreement, and should any 

liability or sanctions be imposed against District for such employment, Consultant hereby agrees to and shall 

reimburse District for the cost of all such liabilities or sanctions imposed, together with any and all costs, including 

attorneys' fees, incurred by District. 

15. Non-Discrimination.  Consultant shall abide by the applicable provisions of the United States Civil Rights 

Act of 1964 and other provisions of law prohibiting discrimination and shall not discriminate, in any way, against 

any person on the basis of race, color, religious creed, national origin, ancestry, sex, age, physical handicap, 

medical condition or marital status in connection with or related to the performance of this Agreement. 
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16. Assignment.  The expertise and experience of Consultant are material considerations for this Agreement.  

District has an interest in the qualifications of and capability of the persons and entities that will fulfill the duties 

and obligations imposed upon Consultant under this Agreement.  In recognition of that interest, Consultant shall not 

assign or transfer this Agreement or any portion of this Agreement or the performance of any of Consultant’s duties 

or obligations under this Agreement without the prior written consent of the Board of Directors of the District.  Any 

attempted assignment shall be ineffective, null and void, and shall constitute a material breach of this Agreement 

entitling District to any and all remedies at law or in equity, including summary termination of this Agreement. 

17. Subcontracting.  Notwithstanding the above, Consultant may utilize subcontractors in the performance of 

its duties pursuant to this Agreement, but only with the prior written consent of the District.  The Consultant shall 

be as fully responsible to the District for the acts and omissions of his Subcontractors, and of persons either directly 

or indirectly employed by him/her, as if the acts and omissions were performed by him/her directly. 

18. Continuity of Personnel.  Consultant shall make every reasonable effort to maintain the stability and 

continuity of Consultant’s staff and subcontractors, if any, assigned to perform the services required under this 

Agreement. 

a. Consultant shall insure that District has a current list of all personnel and sub-contractors providing 

services under this Agreement. 

b. Consultant shall notify District of any changes in Consultant’s staff and subcontractors, if any, assigned 

to perform the services required under this Agreement, prior to and during any such performance.  The 

list notice shall include the following information: (1) all full or part-time staff positions by title, 

including volunteer positions whose direct services are required to provide the services described 

herein; (2) a brief description of the functions of each such position and the hours each position works 

each week or, for part-time positions, each day or month, as appropriate; (3) the professional degree, if 

applicable, and experience required for each position; and (4) the name of the person responsible for 

fulfilling the terms of this Agreement. 

19. Indemnification. 

a. Consultant agrees to indemnify, protect, defend and hold harmless District and any and all of its elected 

board members, officials, employees and agents from and against any and all losses, liabilities, 

damages, costs and expenses to the extent same are caused by any negligent or wrongful act, error or 

omission of consultant, its officers, agents, employees or sub-consultants (or any entity or individual 

that Consultant shall bear the legal liability thereof) in the performance of Consultant’s services and 

obligations under this agreement. 

b. District agrees to indemnify, protect, defend and hold harmless Consultant and any and all of its elected 

board members, officials, employees and agents from and against any and all losses, liabilities, 

damages, costs and expenses to the extent same are the direct result of a negligent or wrongful act, 

error or omission of District, its officers, agents or employees in the performance of District’s 

obligations under this Agreement. 

20. Insurance.  Consultant agrees to obtain and maintain in full force and effect during the term of this 

Agreement the insurance policies set forth in Exhibit C “Insurance” and made a part of this Agreement.  All 

insurance policies shall be subject to approval by District as to form and content.  These requirements are subject to 

amendment or waiver if so approved in writing by the District Superintendent.  Consultant agrees to provide 

District with copies of required policies upon request. 
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21. Notices.  All notices required or permitted to be given under this Agreement shall be in writing and shall be 

personally delivered, or sent by telecopier or certified mail, postage prepaid and return receipt requested, addressed 

as follows: 

To District:  Oxnard School District 

 1051 South A Street 

 Oxnard, California, 93030 

 Attention:  Chris Ridge 

 Phone: (805) 385-1501 ext 2161 

 Fax: (805) 487-9648 

 

To Consultant: County of Ventura 

   Human Services Agency 

855 Partridge Drive 

Ventura, CA 93003 

Attn:  Michael Powers 

Phone: (805) 477-5444 

Fax: (805) 477-5385 

Notice shall be deemed effective on the date personally delivered or transmitted by facsimile (provided 

confirmation of successful facsimile transmission shall be retained) or, if mailed, three (3) days after deposit of the 

same in the custody of the United States Postal Service. 

22. Excusable Delays.  Consultant shall not be liable for damages, including liquidated damages, if any, 

caused by delay in performance or failure to perform due to causes beyond the control of Consultant.  Such causes 

include, but are not limited to, acts of God, acts of the public enemy, acts of federal, state or local governments, acts 

of District, court orders, fires, floods, epidemics, strikes, embargoes, and unusually severe weather.  The term and 

price of this Agreement shall be equitably adjusted for any delays due to such causes. 

23. Authority to Execute.  The person or persons executing this Agreement on behalf of Consultant represents 

and warrants that he/she/they has/have the authority to so execute this Agreement and to bind Consultant to the 

performance of its obligations hereunder. 

24. Administration.  CHRIS RIDGE, the Director, Pupil Services, shall be in charge of administering this 

Agreement on behalf of the District.  The Director of Purchasing has completed Exhibit D “Conflict of Interest 

Check” attached hereto. 

25. Binding Effect.  This Agreement shall be binding upon the heirs, executors, administrators, successors and 

assigns of the parties. 

26. Entire Agreement.  This Agreement and the exhibits and documents incorporated herein constitute the 

entire agreement and understanding between the parties in connection with the matters covered herein.  This 

Agreement supersedes any prior understanding or agreement, oral or written, of the parties with respect to said 

matters. 

27. Amendment.  No amendment to or modification of this Agreement shall be valid or binding unless made 

in writing by the Consultant and by the District.  The parties agree that this requirement for written modifications 

cannot be waived and that any attempted waiver shall be void. 

28. Waiver.  Waiver by any party to this Agreement of any term, condition, or covenant of this Agreement 

shall not constitute a waiver of any other term, condition, or covenant.  Waiver by any party of any breach of the 
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provisions of this Agreement shall not constitute a waiver of any other provision or a waiver of any subsequent 

breach or violation of any provision of this Agreement.  Acceptance by District of any work or services by 

Consultant shall not constitute a waiver of any of the provisions of this Agreement. 

29. Governing Law.  This Agreement shall be interpreted, construed and governed according to the laws of 

the State of California.  In the event of litigation between the parties, venue in state trial courts shall lie exclusively 

in the County of Ventura, California. 

30. Dispute Resolution.  The parties will make good faith efforts to resolve any dispute arising under this 

Agreement amicably and by negotiation before seeking to enforce any available legal remedies. 

31. Severability.  If any term, condition or covenant of this Agreement is declared or determined by any court 

of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this Agreement shall not 

be affected thereby and the Agreement shall be read and construed without the invalid, void or unenforceable 

provision(s). 

 

[THE REMAINDER OF THIS PAGE IS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the District and Consultant have executed and delivered this agreement for consultant 

services as of the date first written above. 

 

OXNARD SCHOOL DISTRICT: COUNTY OF VENTURA: 

 

 

              

Signature      Signature 

 

Lisa A. Franz, Director, Purchasing   Michael Powers, County Executive Officer  

Typed Name/Title     Typed Name/Title 

 

              

Date       Date 

 

Tax Identification Number:  95-6002318                      Tax Identification Number: On File 



    Not Project Related 

   Project #18-86 

 

SD #4811-8575-0016 v3 Exhibit A – Page 1 
  

EXHIBIT A 

TO AGREEMENT FOR CONSULTANT SERVICES #18-86 

SERVICES 
 

I. Consultant will perform the following Services under the Captioned Agreement: 

 

  See Exhibit E Attached 

 

 

II. As part of the Services, Consultant will prepare and deliver the following tangible work products to the 

District: 

 Provide monthly statistical reports for each site identifying the nature of referrals (i.e. Attendance, etc.) 

 Carry a concurrent caseload of at least 15 families monthly, case managed through the school’s SST and 

CST Meetings and/or the School Attendance Review Board (SARB) for their designated sites. 

 Serve on the School Attendance Review Board (SARB) for the district. 

 Coordinate pre and post parent and teacher surveys that have been approved by the district. 

 

III.  During performance of the Services, Consultant will keep the District appraised of the status of performance by 

delivering the following status reports under the indicated schedule: 

 

STATUS REPORT FOR ACTIVITY: DUE DATE 

A. Statistic reports on referrals for each site. Monthly 

B. Provide school site with identified students on case load. Regularly 

C. Provide feedback to SARB on cases assigned to them Subsequent to SARB 

meetings 

D. Provide reports to school CST & SST on cases assigned to them. Ongoing 

E. Social Worker will meet with principal and other school personnel as needed. Weekly 

F. Director of Pupil Services will meet quarterly with HSA CFS Oxnard Regional 

    Manager and Healthy Start Supervisor. 

Quarterly 

 

 

V.  Consultant will utilize the following personnel to accomplish the Services: 

    None. 

 See Exhibit E attached 

 

VI.  Consultant will utilize the following subcontractors to accomplish the Services (check one): 

    None. 

   See attached list. 

 

VII. AMENDMENT 

 The Scope of Services, including services, work product, and personnel, are subject to change by mutual 

Agreement.  In the absence of mutual Agreement regarding the need to change any aspects of performance, 

Consultant shall comply with the Scope of Services as indicated above 
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EXHIBIT B 

TO AGREEMENT FOR CONSULTANT SERVICES #18-86 

COMPENSATION 

 

I.  Consultant shall use the following rates of pay in the performance of the Services: 

 

  *SEE EXHIBIT E ATTACHED 

 

II.  Consultant may utilize subcontractors as indicated in this Agreement.  The hourly rate for any 

subcontractor is not to exceed $N/A per hour without written authorization from the District Superintendent 

or his designee. 

 

III.  The District will compensate Consultant for the Services performed upon submission of a valid invoice.  

Each invoice is to include: 

 

 A.  Attendance reports for each school to calculate reimbursement. 

 

 B. Line items for all personnel describing the work performed, the number of hours worked, and the hourly 

      rate. 

 

 C.  Line items for all supplies properly charged to the Services. 

 

 D.  Line items for all travel properly charged to the Services. 

 

 E.  Line items for all equipment properly charged to the Services. 

 

 F.  Line items for all materials properly charged to the Services. 

 

 G.  Line items for all subcontractor labor, supplies, equipment, materials, and travel properly charged to the 

       Services. 

 

IV.  The total compensation for the Services shall not exceed $109,115.00 as provided in Section 4 of this 

Agreement. 
 



    Not Project Related 

   Project #18-86 

 

SD #4811-8575-0016 v3 Exhibit C – Page 1  

EXHIBIT C 

TO AGREEMENT FOR CONSULTANT SERVICES #18-86 

 

 

INSURANCE 
 

I. Insurance Requirements.  Consultant shall provide and maintain insurance, acceptable to the District 

Superintendent or District Counsel, in full force and effect throughout the term of this Agreement, against claims 

for injuries to persons or damages to property which may arise from or in connection with the performance of the 

work hereunder by Consultant, its agents, representatives or employees.  Insurance is to be placed with insurers 

authorized to conduct business in the State of California and with a current A.M. Best's rating of no less than A, as 

rated by the Current edition of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 

08858.  Consultant shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than two million dollars ($2,000,000) 

Aggregate and one million dollars ($1,000,000) per occurrence. 

 

  (2) Auto liability insurance with limits of not less than one million dollars ($1,000,000). 

 

  (3) Insurance coverage should include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers' Compensation insurance as required by the laws of the State of California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars ($2,000,000) per 

occurrence and five million dollars ($5,000,000) Aggregate. 

 

  (6) Professional liability (Errors and Omissions) insurance, including contractual liability, as 

appropriate to the Consultant’s profession, in an amount of not less than the following: 

 

 Accountants, Attorneys, Education Consultants,   $1,000,000 

 Nurses, Therapists 

 

 Architects        $1,000,000 or $2,000,000 

 

 Physicians and Medical Corporations    $5,000,000 

 

 Failure to maintain professional liability insurance is a material breach of this Agreement and grounds for 

immediate termination 

 

II. Other Provisions.  Insurance policies required by this Agreement shall contain the following provisions: 
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 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed and state the 

coverage shall not be suspended, voided, cancelled by the insurer or either party to this Agreement, reduced in 

coverage or in limits except after 30 days' prior written notice by Certified mail, return receipt requested, has been 

given to District 

 

 B. General Liability, Automobile Liability, and Abuse/Molestation Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, employees and 

volunteers are to be covered as additional insureds (collectively, “additional insureds”) as respects the following:  

liability arising out of activities Consultant performs; products and completed operations of Consultant; premises 

owned, occupied or used by Consultant ; automobiles owned, leased, hired or borrowed by Consultant, and 

Abuse/Molestation.  The coverage shall contain no special limitations on the scope of protection afforded to 

additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any insurance carried by 

any additional insured is in excess to and non-contributory with Consultant’s insurance. 

 

  (3) Consultant’s insurance shall apply separately to each insured against whom claim is made 

or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies including 

breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Consultant agrees to deposit with District, at or before the effective date of this 

contract, certificates of insurance necessary to satisfy District that the insurance provisions of this contract have 

been complied with.  The District may require that Consultant furnish District with copies of original endorsements 

effecting coverage required by this Section.  The certificates and endorsements are to be signed by a person 

authorized by that insurer to bind coverage on its behalf.  District reserves the right to inspect complete, certified 

copies of all required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Consultant shall furnish certificates and 

endorsements from each subcontractor identical to those Consultant provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by District.  At the 

option of District, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects 

District or its respective elected or appointed officers, officials, employees and volunteers or the Consultant shall 

procure a bond guaranteeing payment of losses and related investigations, claim administration, defense expenses 

and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed to limit 

Consultant’s liability hereunder nor to fulfill the indemnification provisions and requirements of this Agreement. 
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EXHIBIT D 

TO AGREEMENT FOR CONSULTANT SERVICES #18-86 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a case by 

case basis, concerning whether disclosure will be required from a consultant to comply with the District’s Conflict 

of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultants are required to file disclosures when, pursuant to a contract with the District, the Consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for the District as a 

staff person would. 

 

 

The services to be performed by Consultant under the Agreement to which this Exhibit D is attached [] constitute 

[X] do not constitute governmental decisions or staff services within the meaning of the Conflict of Interest Code.  

Therefore, the Consultant, COUNTY OF VENTURA, who will provide Services under the Agreement, [] is [X] is 

not subject to disclosure obligations. 

 

 

Date:       

 

By:        

        Lisa A. Franz 

        Director, Purchasing 



Oxnard School District/CFS Healthy Start Agreement 2018-19

School Position Annual Cost .75 FTE 50% CWS Match 50% OSD Cost

McKinna CWSW - Leticia Mendoza $120,788 $90,591 $45,296 $45,296
McKinna CA - Veronica Ortega $74,742 $56,057 $28,028 $28,028
Total Cost Totals $195,530 $146,648 $73,324 $73,324
PSSF (.75 FTE (50% paid by PSSF and 50% split CWS/OSD) Annual Cost .75 FTE 50% PSSF 25% CWS Match 25% OSD Cost

Cesar Chavez CWSW - Amy Jimenez $105,477 $79,108 $39,554 $19,777 $19,777
Cesar Chavez CA - Maricela Lopez $74,742 $56,057 $28,028 $14,014 $14,014

Totals $180,219 $135,164 $67,582 $33,791 $33,791

Supplies for Youth $2,000

Total Share of Cost OSD $109,115

$101,647
$7,468

Notes:

1-Project includes two schools: McKinna funded with costs shared .75 FTE by OSD (50%) and CWS (50%) match funds and Cesar Chavez which has
been funded with PSSF funds for 50% of .75 FTE with the other 50% of .75 FTE is shared between CWS Match Funding (25%) and OSD Cost (25%).
2-Assigned positions at each school include Child Welfare Social Worker (CWSW) and Case Aide (CA).
3-Annual cost is based on FY 2018-19 salaries and benefits (S&B) for the assigned staff.
4-For McKinna 50% of the actual cost of the positions should be paid by OSD to ensure full cost recovery, with FTE adjusted to fit budget.
5-FTE assigned calculated based on the available funding provided by OSD (same as for FY 17-18).

Weeks per year 52 Contract Term Requested by OSD (August 13, 2018, through June 14, 2019)
Days paid per week 5 Aug 15
Days paid per year 260 Sept 20
% of FTE Available 75% Oct 23
Days Available (paid) 195 Nov 17
Paid days include holidays, sick, vacation, Dec 10
training, LOA, etc. Jan 19

Feb 20
Mar 21
Apr 12
May 23
Jun 15

195
Less Days Available -195
Days Over Budget 0

Difference from FY 
2017/18 Contract

 (does not include supervision, equipment, staff 
supplies, etc.)

EXHIBIT E







OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement/MOU #18-90 – Interface Children and Family Services 
(DeGenna/Ridge) 

 
Interface Children and Family Services will provide trained staff to work in conjunction with 
school administrators and staff to coordinate and facilitate Youth Crisis Outreach, Family 
Violence Intervention Services and Mental Health Services. 
 
Term of Agreement:  July 1, 2018 through June 30, 2019 
 
 
FISCAL IMPACT: 
 
None 
 
 
RECOMMENDATION: 
 
It is recommended by the Director, Pupil Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees ratify Agreement/MOU #18-90 with Interface 
Children and Family Services. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement/MOU #18-90, Interface Children and Family Services (2 Pages) 
  Certificate of Insurance (1 Page) 



 

Strengthening children, families and communities to be safe, healthy and thriving 

Mental Health ∙ Youth and Family Strengthening ∙ Family Violence Intervention ∙ 2-1-1 Information and Referral ∙ Training & Technical Assistance 

4001 Mission Oaks Blvd., Suite I ∙ Camarillo, CA 93012-5156 ∙ icfs.org ∙ 805.485.6114 

AGREEMENT/MEMORANDUM OF UNDERSTANDING #18-90 

 

Interface Children & Family Services 

and 

Oxnard School District  
 

This Memorandum of Understanding (MOU) is entered into, by and between Interface Children 

& Family Services (ICFS) and the Oxnard School District (OSD). 

 

 

PURPOSE:   The purpose of the MOU is to establish and maintain a provision of service 

relationship between the two parties. ICFS will provide trained staff to work in conjunction with 

school administrators and staff to coordinate and facilitate Youth Services, Family Violence 

Intervention Services and Mental Health Services. 

 

TERM:  The term of this MOU shall be effective July 1, 2018 through June 30, 2019. A new 

Memorandum of Understanding shall be executed on an annual basis. 

 

DESCRIPTION OF SERVICES: 

 

A. OSD agrees to the following: 

1. Serve as lead Administrative Agent of all schools. 

2. Provide adequate facilities to accommodate ICFS staff. 

3. Provide referrals through Administrative, Faculty, Counseling and Support Staff. 

4. Provide a contact person such as Administrative or Counseling Staff or school to 

whom the Interface staff will coordinate program implementation at the school 

site(s). 

B. ICFS agrees to the following: 

1. Provide trained Services staff to deliver youth crisis response services and 

ongoing follow up services. 

2. Provide linkage to additional resources as needed. 

3. Provide mental health registered interns and/or licensed mental health 

professionals to provide counseling services to eligible students and families. 



 

Strengthening children, families and communities to be safe, healthy and thriving 

Mental Health ∙ Youth and Family Strengthening ∙ Family Violence Intervention ∙ 2-1-1 Information and Referral ∙ Training & Technical Assistance 

4001 Mission Oaks Blvd., Suite I ∙ Camarillo, CA 93012-5156 ∙ icfs.org ∙ 805.485.6114 

4. Follow OSD and ICFS procedures concerning client confidentiality. 

5. Provide representation at meetings convened by OSD to review the program. 

 

 

TERMINATION:  Either party may terminate this MOU without cause upon thirty (30) days 

written notice. 

 

AUTHORIZED APPROVAL: 

 

             

Erik Sternad    Date   Lisa A. Franz   Date 

Executive Director     Director, Purchasing 

Interface Children & Family Services  Oxnard School District 

 

 

      

Joelle Vessels   Date 

Director of Youth & Mental Health Services  

Interface & Children Family Services 

 

 

      

Nicholle Gonzalez-Seitz  Date 

Director Family Violence Intervention Services 

Interface Children & Family Services 





 

 

BOARD AGENDA ITEM 
 

Name of Contributor:  Janet Penanhoat   Date of Meeting:  8/22/18 
 
STUDY SESSION    _____ 
CLOSED SESSION    _____ 
SECTION A-1:  PRELIMINARY  _____ 
SECTION A-II:  REPORTS   _____ 
SECTION B:  HEARINGS   _____ 
SECTION C: CONSENT AGENDA  _____ Agreement Category: 
      ____ Academic 
      ____ Enrichment 
      ____ Special Education 
      ____ Support Services 
      ____ Personnel 
      ____ Legal 
      __X_ Facilities 
SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1st Reading  _____ 2nd Reading  ____ 
 
Approval of Work Authorization Letter #9 (“WAL #9”) for Agreement #13-154 with NV5 West 
Inc., to provide Environmental Support Services for the Seabridge New School Project 
(Penanhoat/Fateh/CFW) 

 
Soils excavation and export will be required to construct the foundations of 5 new buildings 
planned for the project. Additionally, construction of the new play yard and site work for the project 
will require soils excavation and export. By law, the soil must be tested for contaminates and 
handled and disposed of per approved protocols. This WAL will establish NV5 West Inc. as the 
hygienist for the project, to test the soils and establish handling and disposal procedures as 
outlined above. 
 
The Work Authorization Letter is issued pursuant to and consists of: 
 
Master Agreement:  #13-154 
Work Authorization Letter:  #9 
Consultant:  NV5 West Inc. (formerly known as BTC Labs Inc.) 
Date Issued:  08/22/2018 
Fixed Fee Amount:  Nineteen Thousand Eight Hundred Fifty Dollars and Zero Cents 

($19,850.00) 
 
The attached Work Authorization Letter describes the scope of services requested from NV5 West 
Inc., and calls for Environmental Site Assessment and Environmental Sampling. 
 
 
FISCAL IMPACT 
 
The Design Phase Geotechnical Engineering Services will be completed for a lump sum fixed fee 
of:  Nineteen Thousand Eight Hundred Fifty Dollars and Zero Cents ($19,850.00) to be paid 
out of the Master Construct & Implementation Funds. 



 

 

RECOMMENDATION 
 
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the 
Director of Facilities, in consultation with Caldwell Flores Winters, that the Board of Trustees 
approve WAL #9 for Master Agreement #13-154 with NV5 West Inc. 
 
 
ADDITIONAL MATERIAL(S) 
 
Attached: 

 WAL #9, NV5 West Inc. (1 Page) 
 Proposal dated August 2, 2018 (11 Pages) 
 Master Agreement #13-154, BTC Labs Inc. (35 Pages) 



PROJECT #: DATE:

SITE NAME: DSA #

MASTER AGREEMENT #: OPSC #

WAL #: VENDOR ID:

Firm Name:

Street:

City, State, Zip:

Phone:

and subsequent negotiations mutually agreed to by all parties

CONSULTANT

(DATE) (DATE)

P.O. #

MEASURE "R" DEF. MAINT. DEV. FEES

COST ID:

8/22/2018

(805) 385-1501

NV5 West Inc

1868 Palma Dr. Ste. A

Ventura CA 93003

03-118672

DISTRICT

WORK AUTHORIZATION LETTER

GENERAL INFORMATION

PURSUANT TO MASTER AGREEMENT BETWEEN:

Seabridge New School

13-154

9

(DATE)

FOR DISTRICT USE ONLY
PROJECT MANAGER:

SCOPE OF SERVICES TO BE PERFORMED UNDER THIS WAL

(ATTACH ADDITIONAL PAGES AS NECESSARY)

SCHEDULE OF SERVICES TO BE PERFORMED UNDER THIS WAL

This fee amount is based upon Consultant's proposal dated

CONSULTANT

COMPLETION DATE:

PREPARED BY:

This WAL is inherently a part of the Master Agreement referenced above.  It is bound by the general terms and conditions of the Master Agreement.  

This WAL describes in detail the Consultants specific Scope of Services, agreed upon lump sum fixed fee, agreed upon schedule for completion of 

Services, and other provisions required to clearly indicate the required Services, and terms of this WAL.

FIXED FEE AMOUNT:

SOURCE OF FUNDS:

6171

Mario Mera Sean Mahan
P.O. AMOUNT:

SPECIAL INSTRUCTIONS:

(PM APPROVAL SIGNATURE)

This WAL and associated Master Agreement hereby supercede any and all terms, conditions, and other provisions of the Consultant's Proposal; and 

such terms, conditions, and other provisions are null and void, and are not incorporated to any extent as part of this WAL and associated Master 

Agreement whether or not they are directly superceded by this WAL and/or the associated Master Agreement.

805.656.6074

START DATE:

OXNARD SCHOOL DISTRICT

1051 South A Street

Oxnard, CA 93030

Master Construct and 

Implementation funds

IN WITNESS THEREOF, THE PARTIES HAVE AGREED TO AND EXECUTED THIS WAL AS SET FORTH BELOW:

DISTRICT CONSULTANT

OXNARD SCHOOL DISTRICT

(SIGNATURE) (SIGNATURE)

8-2-2018

NineteenThousand Eight Hundred Fifty Dollars and Zero Cents ($19,850.00)

12/20/20198/22/2018

For Phase I Environmental Site Assessment (ESA) and limited Phase II Environmental Sampling for the Seabridge New 
School Site.  NV5 will will test the soils and establish handling and disposal procedures for any contaminated soils.



 

 

 

1868 PALMA DRIVE, SUITE A          VENTURA, CA 93003          WWW.NV5.COM        OFFICE  805.656.6074   
CONSTRUCTION QUALITY ASSURANCE   -   INFRASTRUCTURE   -   ENERGY   -   PROGRAM MANAGEMENT   -   ENVIRONMENTAL 

  

Caldwell, Flores, Winters, Inc. August 1, 2018 

1901 S. Victoria Ave., Ste. 106 (revised 8/2/2018) 

Oxnard, CA  93035  Proposal No. 2018.06.0178 

 

Attention: Jennifer MacIsaac, R.A., LEED AP  e-mail:  jmacisaac@cfwinc.com 

 

Subject: Proposal for a Phase I Environmental Site Assessment and Limited Phase II 

Environmental Sampling, Proposed Seabridge Elementary School 

 4050 West Wooley Road, Oxnard, CA 93035 

 

Dear Ms. MacIsaac: 

NV5 West, Inc. is pleased to present this proposal to conduct a Phase I Environmental Site 

Assessment (ESA) and limited Phase II Environmental Sampling for the referenced site.  NV5 

understands that the subject property is approximately 8.6 acres, relatively flat, undeveloped 

property, with no identified past land use.   

The Phase I site assessment report will be prepared by NV5’s subsidiary Bock & Clark, a 

nationwide leader in Phase I environmental site assessments. 

SCOPE OF SERVICES 

Task 1 – Phase 1 Environmental Site Assessment 

NV5 will use ASTM Standard Practice E 1527-13, Standard Practice for Environmental Site 

Assessments: Phase I Environmental Site Assessment Process as a guideline.  ASTM Practice E 

1527-13 constitutes “all appropriate inquiry (AAI) into the previous ownership and uses of a 

property consistent with good commercial or customary practice” as defined at 42 U.S.C. 

§9601(35)(B).  This practice also permits the user to satisfy one of the requirements to qualify 

for “landowner liability protections (LLPs)” under CERCLA.  

The Phase I ESA will be conducted to provide an independent, professional opinion regarding 

recognized environmental conditions, as defined by ASTM, associated with the subject property.  

The term recognized environmental conditions means “the presence or likely presence of any 

hazardous substances or petroleum products in, on, or at a property: (1) due to release to the 

environment; (2) under conditions indicative of a release to the environment; or (3) under 

conditions that pose a material threat of a future release to the environment.” 

The Phase 1 ESA will be performed under the responsible charge of a qualified Environmental 

Professional and will include the following components: 

• Historical sources including building department records, historical aerial photographs, local 

street directories, fire insurance maps, and other credible sources of past uses or occupancies 

shall be reviewed as available. 

• ASTM 1527-13 does impose on the environmental professional the responsibility to 

undertake a review of recorded land title records and judicial records for environmental liens 
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and AULs. The User is responsible for conducting a title search for any recorded 

environmental cleanup liens and also search for activity-use limitations on the property (deed 

restrictions, such as prohibitions on residential usage or installation of groundwater wells). 

• Radius map search of local, state, tribal and federal databases will be conducted according to 

the current ASTM and AAI standard search distances. 

• Regulatory interviews of state and local government officials will be conducted in person, by 

telephone, or in writing to obtain information on permits and compliance history associated 

with hazardous substances and petroleum products, and information indicating recognized 

environmental conditions in connection with the property. Please note that any condition 

which warrants a file review in which the records are not deemed reasonably ascertainable 

(greater than $100) will result in a pass through fee to the Client. The Client will be notified 

prior the accrual of additional fees. 

• Owner/Occupant interviews including past and present owners, occupants, neighbors, and/or 

other persons who are familiar with the property shall be attempted in person, by telephone, 

or in writing regarding the history, operations, management, waste management practices, 

and other environmental considerations for the property as those persons are available and 

open to an interview. 

• Site Reconnaissance will be performed under the charge of an environmental professional. 

This shall include a reasonable observation of the property and structures, the periphery of 

the property, the interior common areas of structures, and a representative sample of 

occupant spaces. Items such as current and past uses of the property and adjoining properties; 

obvious geologic, hydrogeologic, and topographic conditions; structures; roads; potential 

hazardous substances and petroleum products; storage tanks; odors; pools of liquid; drums; 

containers; surface waters; suspected fill materials; stained soil or pavement; stressed 

vegetation; solid waste; waste water; wells; and septic systems shall be noted as reasonably 

and visibly observed. 

• Non Scope Considerations as defined by ASTM 1527-13 are not included within this scope 

of work unless specifically requested by the client. (Non-scope considerations include: 

asbestos-containing building materials, biological agents, cultural and historic resources, 

ecological resources, endangered species, health and safety, indoor air quality unrelated to 

releases of hazardous substances or petroleum products into the environment, industrial 

hygiene, lead-based paint, lead in drinking water, mold, radon, regulatory compliance and 

wetlands). 

• A written report of our observations and conclusions will be prepared. Our findings will be 

presented in a manner consistent with standard practices. The report will be prepared on 

behalf of and for your exclusive use. NV5 assumes no responsibility for deviations from the 

ASTM 1527 or EPA AAI standard practice if requested by the client. The proposed fee 

includes the delivery of an electronic report. Additional fees will be incurred for requested 

hardcopies. 

Task 2 – Limited Phase 2 Environmental Sampling 

Per CFW’s request, NV5 will perform limited environmental sampling and analysis of 

representative site soils to evaluate for the potential presence of potential contaminants of 



CFW  – Proposed Seabridge ES Phase I ESA & Limited Phase 2:  4050 West Wooley Road, Oxnard, CA Proposal 2018.06.0178 

 

 CONSTRUCTION QUALITY ASSURANCE  -   INFRASTRUCTURE  -  ENERGY  -  PROGRAM MANAGEMENT  -  ENVIRONMENTAL 3 

concern including pesticides, herbicides, petroleum hydrocarbons, metals, and volatile and semi-

volatile organic compounds.   

This work does not include application to the California Department of Toxic Substance Control 

(DTSC) – Brownfields and Environmental Restoration Program for review and oversight 

(Environmental Oversight Program) or preparation of submittal of a Workplan. 

• Collect 6 soil samples from representative, distributed locations covering the site.  Samples 

will be collected from depth intervals between 0.5 and 1.0 feet below grade.  Standard 

environmental sampling protocols will be followed in compliance with DTSC guidelines.   

• Soil samples will be tested by a third-party environmental EPA-certified environmental 

laboratory.  Laboratory analyses will be on standard (8-day) turn-around-time.  Laboratory 

tests will include the following analyses: 

Analysis Method 

SVOC's EPA 8270 

VOC's EPA 8260 

Pesticides Organochlorine+PCBs EPA 8081/8082 

Chlorinated Herbicides EPA 8151A 

Organophosphorus Pesticides EPA 8141A 

Arsenic/Thallium* EPA 6020 

Hexavalent Chromium EPA 7199 

• Findings will be summarized into a limited environmental sampling report including a site 

plan showing sampling locations, a summary table of laboratory test results, and a discussion 

of findings.   

The report will be include a Preliminary Endangerment Assessment.  If analysis indicated the 

presence of contaminants above minimum action levels, additional studies will be required 

beyond the scope of services provided herein. 

Task 3 – Construction Phase Environmental Services 

School developments on property with historical agricultural usage, or adjoining agricultural 

usage, commonly require environmental oversight during construction, including soil 

segregation, stockpiling, sampling and analysis.  NV5 recommends establishing a budget 

allowance for construction-phase services.  Actual field hours, sampling frequency, and chemical 

analyses will depend upon the findings of the proposed studies, however for budgetary purposes 

NV5 recommends an approximate $9,500 budget allowance. 

SITE ACCESS 

We will need the name and contact phone number of the appropriate individual capable of 

providing access to the property to assist NV5. This individual should be aware of the purpose of 

the visit and willing to cooperate with the process of the field visit. Any delay in scheduling the 

field inspection could result in delay of the report delivery. 
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USER’S RESPONSIBILITIES (QUESTIONNAIRE) 

Section 6. User’s Responsibilities, of ASTM Practice E 1527-13 describes specific tasks to be 

performed by the user of the Phase I ESA, which include the development of information to be 

provided to NV5.  As a convenience, we have summarized these requirements in the 

questionnaire contained in Attachment 1.  This questionnaire should be completed and returned 

to NV5 at the same time this proposal is authorized.  Incomplete or missing information could be 

considered a data gap and could result in a determination that AAI is not complete. 

PROPERTY DOCUMENTS 

We will need, if not already provided, a copy of any documents that are available (i.e. prior 

environmental reports, engineering report, title commitments, chain of title report, etc.) to assist 

in the completion of this project as soon as possible. 

SCHEDULE 

NV5 is prepared to begin this project immediately following receipt of your written authorization 

to proceed.  We will forward the final Phase 1 ESA report to you within four weeks of 

authorization.  Phase 2 sampling reporting will follow within approximately two additional 

weeks.  Some data reporting could be delayed due to regulatory agency file search request 

response time outside of NV5’s control.  Construction phase services will depend upon 

contractor schedules. 

FEES 

NV5 will perform the services described in the scope of work for Task 1 and Task 2 for the lump 

sum fees presented below.  Task 3 services will be provided on a Time-and-Materials basis.  The 

fee includes incidentals such as travel and expenses.  

Task 
Estimated 
Schedule  

(Working Days) 

Estimated 
Cost 

Task 1: Phase 1 ESA 20  $ 3,950 
Task 2: Limited Phase 2 Sampling   15  $ 6,400 
Task 3: Construction Phase Service Allowance --  $ 9,500 

TOTAL FEE ESTIMATE 35  $ 19,850 

MISCELLANEOUS 

The scope of work outlines activities that NV5 will conduct during this project.  Completion of 

the scope of work within the schedule and for the fees noted above, NV5 assumes the following: 

 NV5 will review up to 300 total pages of reports, records, case files, etc. for the subject property.  
Additional charges may apply for review of more documents on the subject property or adjoining 
properties. 

 NV5 will prepare and issue our final report (2 hard copies and 1 PDF) once the readily available 
information is gathered and reviewed; no draft report will be issued. 

 NV5 will utilize up to 8 hours for fieldwork, which includes travel, the onsite reconnaissance, and the 
public records research. 
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 If you are aware of other addresses historically associated with the subject property, please provide 
them to NV5 within 5 days of commencement of this project.  If other addresses are found during the 
completion of the Phase I ESA that were not provided to NV5, then a revision in the fee for this 
project may be necessary. 

 NV5 understands that you or your representatives will provide, as needed during the project, access 
to the subject property and to persons knowledgeable of property operations and history. 

Any unexpected conditions or concerns that become apparent during the project, such as 

deviation from the assumptions outlined herein, may require a revision in the project scope, 

schedule, and fees.  NV5 will immediately notify you of any necessary change in project scope 

and fees, and obtain written confirmation of such changes.  If NV5’s work is encumbered or 

stopped by your actions, such as failure to arrange property access, you will be charged 

additional fees according to our fee schedule.  Should additional environmental work be 

performed, you will be billed on a time and materials basis according to our fee schedule. 

NV5 will conduct this Phase I ESA according to our standard terms and conditions (Attachment 

3).  This proposal is valid for 60 days. 

NV5 appreciates the opportunity to submit this proposal to you.  For your convenience, the 

proposal is presented in a form that can be accepted as an agreement.  To accept this proposal, 

please sign below and return a copy to me.  

We look forward to working with you on this project.  If you have any questions, please contact 

me at 805-656-6074 or scott.moors@NV5.com. 

Respectfully Submitted, 

NV5 WEST, INC. 

 

 

 

Scott Moors, CEG       

Vice President       

 
Attachments: General Terms and Conditions (2 pg) 
  Attachment 1 – User Questionnaire (3 pg) 
 

NV5 Proposal No.: 2018.06.0178 

Proposal Accepted By:  

Print Name:  

Title:  

Company:  

Date:  



 

 

GENERAL TERMS AND CONDITIONS 
 

1. The Agreement. This Agreement between the parties, which shall describe and govern Client’s engagement of “Consultant” to provide “Services” in connection with 

the “Project” identified in the “Proposal”, consists of the Proposal, these terms and conditions, Consultant’s fee schedule, and any exhibits or attachments referenced in any 

of these documents. Together these elements constitute the entire agreement between the parties, superseding any and all prior negotiations, correspondence, or agreements, 

either written or oral, with respect to the subject matter of this engagement. Consultant requests written acceptance of the Agreement through its Proposal Acceptance Form, 

but the following actions shall also constitute Client’s acceptance of the Agreement: (1) issuing an authorizing purchase order for any of the Services; (2) authorizing 

Consultant’s presence on site; or (3) notification, written (including e-mail) or oral, to Consultant to proceed with any of the Services. 

2. Standard of Care. The Services shall be performed in a manner consistent with the level of care and skill ordinarily exercised by members of Consultant’s profession 

currently practicing under similar conditions and in the same locality as the Project. Data, interpretations and recommendations by Consultant will be based solely on 

information discovered by, or made available to, consultant during the course of the engagement. In connection with such information, Client recognizes that subsurface 

conditions may vary from those observed at locations where borings, surveys, or explorations are made, and that site conditions may change over time. Consultant shall not 

be responsible for the use or interpretation of such information by non-parties to this Agreement. Consultant shall not be held liable for problems that may occur if 

Consultant’s recommendations are not followed. 

3. Site Access and Conditions. Client will provide Consultant access to the Project site for all equipment and personnel necessary for the performance of the Services. 

As required to effectuate such access, Client will notify all owners, lessees, contractors, subcontractors, and other possessors of the Project site that Consultant must be 

allowed free access to the site. While Consultant agrees to take reasonable precautions to minimize damage to the site, Client understands that, in the normal course of 

performing the Services, some damage may occur, and further understands that Consultant is not responsible for the correction of any such damage unless so specified in the 

Proposal. Client is responsible for the accuracy of locations for all subterranean structures and utilities. Consultant will take reasonable precautions to avoid known 

subterranean structures and utilities, and Client waives any claim against Consultant, and agrees to defend, indemnify, and hold Consultant harmless from any claim or 

liability for injury or loss of any party, including costs of defense, arising from damage done to subterranean structures and utilities not identified or accurately located. In 

addition, Client agrees to compensate Consultant for any time spent or expenses incurred by Consultant in defense of any such claim with compensation to be based upon 

Consultant’s prevailing fee schedule and expense reimbursement policy. 

4. Cooperation and Project Understanding. To the extent requested by Consultant, Client will make available to Consultant all information in its possession 

regarding existing and proposed conditions at the site. Such information shall include, but not be limited to engineering reports, plot plans, topographic surveys, 

hydrographic data, soil data including borings, field and laboratory tests and written reports. Client shall immediately transmit to Consultant any new information 

concerning site condition which becomes available, and any change in plans or specifications concerning the Project to the extent such information may affect Consu ltant’s 

performance of the Services. Client agrees, upon 24 hours oral or written notice, to provide a representative at the job site to supervise and coordinate the Services. 

Consultant shall not be liable for any inaccurate or incorrect advice, judgment or decision which is based on any inaccurate information furnished by Client and Client shall 

indemnify Consultant against claims, demands, or liability arising out of, or contributed to, by such inaccurate information. 

5. Sample Disposal. Unless other arrangements are made, Consultant will dispose of all soil and rock samples remaining at the time of report completion. Further storage 

or transfer of samples can be arranged at Client’s prior written request, subject to a reasonable charge by Consultant. Client acknowledges that contaminated drill cuttings, 

sample spoils, wash water, and other materials may be produced as a result of encountering hazardous materials at the site. In such event, Consultant shall properly contain, 

label, and store such materials on-site, and Client shall be responsible for its proper transportation and disposal. Consultant may be able to arrange for the transportation and 

disposal of hazardous materials at Client’s request. 

6. Construction Monitoring. If Consultant is engaged by Client to provide a site representative for the purpose of monitoring specific portions of any construction work, 

as set forth in the Proposal, then this Section 6 shall apply. If Consultant’s engagement does not include such construction monitoring, then this Section shall be null and 

void. In connection with construction monitoring, Consultant will report observations and professional opinions to Client. Consultant shall report to Client any observed 

work which, in Consultant’s opinion, does not conform to plans and specifications. Consultant shall have no authority to reject or terminate the work of any agent or 

contractor of Client. No action, statements, or communications of Consultant, or Consultant’s site representative, can be construed as modifying any agreement between 

Client and others. Consultant’s presence on the Project site in no way guarantees the completion or quality of the performance of the work of any party retained by Client to 

provide construction related services. Neither the professional activities of Consultant, nor the presence of Consultant or i ts employees, representatives, or subcontractors on 

the Project Site, shall be construed to impose upon Consultant any responsibility for methods of work performance, superintendence, sequencing of construction, or safety 

conditions at the Project site. Client acknowledges that Client its general contractor or construction manager is solely responsible for job site safety, and warrants and agrees 

that such responsibility shall be made evident in any Project owner’s agreement with the general contractor. Client also agrees to make Consultant an additional insured 

under any general contractor’s general liability insurance policy. Prior to the commencement of the Work, Client shall provide Consulta nt with a certificate of insurance 

evidencing the required insurance. Such certificates shall be issued by an insurance carrier(s)  acceptable to Consultant and shall be endorsed to include: (1) Consultant as 

additional insured; and (2) a waiver of subrogation as to Consultant. This insurance shall be primary to any insurance available to Consultant. In the event Consultant 

expressly assumes any health and safety responsibilities for hazardous materials or other items specified in this Agreement, the acceptance of such responsibility does not 

and shall not be deemed an acceptance of responsibility for any other health and safety requirements, such as, but not limited to, those relating to excavation, trenching, 

drilling or backfilling 

7. Project Changes. In the event Client, the Project owner, or other party makes any changes in the plans and specifications, Client agrees to hold Consultant harmless 

from any liability arising out of such changes, and Client assumes full responsibility unless Client has given Consultant prior notice and has received Consultant’s written 

consent for such changes. 

8. Ownership of Documents. All reports, boring logs, field data, field notes, laboratory test data, calculations, estimates and other documents prepared by Consultant in 

connection with this engagement, shall remain the property of Consultant. 

9. Termination. This Agreement may be terminated without cause by either party upon thirty (30) days written notice, and at any time by either party if the other party 

defaults in the performance of any material provision of this Agreement and such default continues for a period of seven (7) days after written notice thereof. In the event of 

termination, Consultant will be paid for Services performed through the date of termination, plus reasonable termination expenses, including the cost of completing 

analyses, demobilization, records and reports necessary to document job status at the time of termination. 

10. Risk Allocation and Limitation of Liability. To the fullest extent permitted by law, and not withstanding any other provision of this Agreement, the total liability, 

in the aggregate, of the Consultant, and its officers, directors, partners, employees, agents and sub-consultants, and any of them, to the Client and anyone claiming by, 

through or under the Client, for any and all claims, losses, costs or damages of any nature whatsoever arising out of, resulting from or in any way related to the Project or the 

agreement from any cause or causes, including but not limited to the negligence, professional errors or omissions, strict liability, breach of contract or warranty, express or 

implied, of the Consultant, and its officers, directors, employees, agents or sub-consultants, or any of them,shall not exceed the total compensation received by the 

Consultant, for Services provided under this Agreement or $50,000 whichever is more. Client agrees that Consultant shall not be responsible for the means, methods, 

procedures performance, site safety of the construction contractors or subcontractors, or for their errors or omissions. Client agrees that the work created pursuant to this 

Agreement is for the sole and exclusive use of Client and is not for the benefit of any third parties. This Agreement and the Services to be performed hereunder shall in no 

way be construed as a guarantee of deficient-free construction. 

11. Discovery of Unanticipated Hazardous Materials. Client warrants that it has made reasonable efforts to inform Consultant of known or suspected hazardous 

materials on or near the Project site. The parties acknowledge that hazardous materials may exist at a site where there is no reason to believe they are present. Consultant and 

Client agree that the discovery of such unanticipated hazardous materials constitutes a changed condition which may require either a renegotiation of the scope of 

Consultant’s Services or termination of such Services or this Agreement. Consultant agrees to notify Client as soon as practicable should hazardous materials be 



 

 

encountered at the site. Client agrees that in the event of the discovery of hazardous materials at the site it will report such discovery to the proper authorities as required by 

Federal, State, and local regulations. Client agrees to make the required report at the recommendation of Consultant, or, if unable to do so, authorizes Consultant to make 

such report. Client also agrees to inform the Project site owner in the event that hazardous materials are encountered at the site. Notwithstanding any other provision of this 

Agreement, Client waives any claim against Consultant, and to the maximum extent permitted by law, agrees to defend, indemnify, and save Consultant harmless from any 

claim, liability and/or defense costs for injury or loss arising from the presence of hazardous materials on the Project site , including any costs created by delay of the Project 

and any costs associated with possible reduction of the property’s value. Client is responsible for ultimate disposal of any samples secured by Consultant which are found to 

be contaminated. 

12. Subsurface Conditions. Consultant cannot know or guarantee the exact composition of a site’s subsurface, even after conducting a comprehensive exploratory 

program. Client acknowledges that there is a risk that drilling and sampling may result in contamination of certain subsurface areas. Although Consultant will take 

reasonable precautions to avoid such an occurrence, Client waives any claim against, and agrees to defend, indemnify and save Consultant harmless from any claim or 

liability for injury or loss which may arise as a result of subsurface contamination caused by drilling, sampling, or monitoring well installation. Client also agrees to 

adequately compensate Consultant for any time spent and expenses incurred in defense of any such claim.  

13. Insurance. Consultant shall not (1) post a bond, (2) insure, or (3) indemnify Client against losses caused from the acts or omissions of other Contractors or 

Subcontractors that are not under contract to perform work for Consultant. Client shall require other Contractors and Subcontractors to carry adequate insurance coverage 

and any performance for Client to insure and indemnify Consultant against claims for damages and to insure compliance or work performance and materials with Project 

requirements. Client also agrees to make Consultant an additional insured under any general contractor’s general liability insurance policy. 

14. Resolution of Disputes. The Client shall make no claim for professional negligence, either directly or by way of a cross complaint against the Consultant, unless the 

Client has first provided the Consultant with a written certification executed by an independent consultant currently practicing in the same discipline as the Consultant and 

licensed in the State where the Project is located. This certification shall: (a) contain the name and license number of the certifier; (b) specify the acts or omissions that the 

certifier contends are not in conformance with the standard of care for a consultant performing professional services under similar circumstances; and (c) state in detail the 

basis for the certifier’s opinion that such acts or omissions do not conform to the standard of care. All claims, disputes, controversies or matters in question arising out of, or 

relating to, this Agreement or any breach thereof, including but not limited to disputes arising out of alleged design defects, breaches of contract, errors, omissions, or acts of 

professional negligence, (collectively “Disputes”) shall be submitted to mediation before and as a condition precedent to pursuing any other remedy. Upon written request 

by either party to this Agreement for mediation of any dispute, Client and Consultant shall select a neutral mediator by mutual agreement. Such selection shall be made 

within ten (10) calendar days of the date of receipt by the other party of the written request for mediation. In the event of failure to reach such agreement or in any instance 

when the selected mediator is unable or unwilling to serve and a replacement mediator cannot be agreed upon by Client and Consultant within ten (10) calendar days, a 

mediator shall be chosen as specified in the Mediation Rules of the American Arbitration Association then in effect, or any other appropriate rules upon which the parties 

may agree. Any cause of action brought against Consultant shall be brought within one year of the work or Services performed under this Agreement. 

15. Assigns. Client may not assign this Agreement or any right or obligation hereunder without the prior written consent of Consultant, which shall not be unreasonably 

withheld or delayed; provided, however, that no consent shall be necessary in the event of an assignment to a successor entity resulting from a merger, acquisition or 

consolidation by either party or an assignment to an Affiliate of either party if such successor or Affiliate assumes all obligations under this Agreement. 

16. Non-Solicitation & Hiring of Employees. To promote an optimum working relationship, the Client agrees in good faith not to directly or indirectly employ or 

otherwise engage any employee of Consultant or any person employed by Consultant within the prior twelve month period without the prior written consent of Consultant. 

This restriction shall apply during the term of and for a period of one (1) year after the termination of this Agreement. The Client further agrees that loss of any such 

employee would involve considerable financial loss of an amount that could not be readily established by Consultant. Therefore, in the event that Client should breach this 

provision and without limiting any other remedy that may be available to Consultant, the Client shall pay to Consultant a sum equal to the employee’s current annual salary 

plus twelve (12) additional months of the employee’s current annual salary for training of a new employee as liquidated damages. 

17. Governing Law and Survival. The validity of this Agreement, these terms, their interpretation and performance shall be governed by the laws of the State in which 

the Project is located. If any of the provisions contained in this Agreement are held illegal, invalid, or unenforceable, the enforceability of the remaining provisions will not 

be impaired. Limitations of liability, indemnification, and non-solicitation & hiring of employees shall survive the termination of this Agreement for any reason. failure of a 

party hereto at any time or times to require performance of any provision hereof shall in no manner affect its right at a later time to enforce the same. No waiver by a party 

of any condition or of any breach of any term contained in this Agreement shall be effective unless in writing and signed by the waiving party, and no waiver in any one or 

more instances shall be deemed to be a continuing waiver of any such condition or breach in other instance or a waiver of any other condition or breach of any other term. 

18. Billing and Payment. Client shall pay Consultant the lump sum amount indicated in the Proposal, or, if no lump sum amount is indicated, in accordance with the 

schedule of fees or charges as shown in the Proposal or fee schedule. Backup data on billing will not be available unless prior arrangements have been made. Prior to 

initiation of the Services, Client is required to remit any retainer specified in the Proposal. Thereafter, Consultant will submit to Client invoices for the balance due, which 

shall be due and payable immediately upon submission. If Client objects to all or any portion of any invoice, Client will so notify Consultant in writing within ten (10) 

calendar days of the invoice date, identify the cause of disagreement, and immediately pay that portion of the invoice not in dispute. In the absence of written notification 

described above, the balance as stated on the invoice shall be deemed accepted. Client shall pay an additional charge of one and one-half (1.5) percent per month (or the 

maximum percentage allowed by law, whichever is lower) on any delinquent amount. Payment thereafter will first be applied to accrued interest and then to the principal 

unpaid amount. Consultant shall be entitled to recover for all costs and expenses incurred (including any attorney’s fees) in connection with collection of any delinquent 

amount. Fee schedules are periodically revised. Unless otherwise agreed, new rates apply to ongoing work as such rates are issued. Should Consultant be called upon to 

testify for or on behalf of the Client on matters arising out of or related to the Work, Client shall compensate Consultant for its time at a rate of two times (2x) the 

Consultant’s standard billing rates. 

19. Waiver of Jury Trial. Each party waives its right to a jury trial in any court action arising between the parties, whether under this Agreement or otherwise related to 

the work being performed under this Agreement. 

20. Liability for Others. Consultant shall not be responsible for the acts or omissions of the Client, architect, architect’s other consultants, contractor, subcontractor, other 

third parties or their respective agents, employees, assigns, successors, or other persons performing any of the work. Consultant shall promptly notify Client if Consultant 

becomes aware of any inconsistencies in the Services or information provided by other parties. 

21. Delays. Consultant shall not be liable to Client for delays. Client shall indemnify, defend, and hold harmless Consultant from any actions or claims arising from delays. 

22. Waiver. No waiver by a party of any condition or of any breach of any term contained in this Agreement shall be effective unless in writing and signed by the waiving  

party, and no waiver in any one or more instances shall be deemed to be a continuing waiver of any such condition or breach in other instance or a waiver of any other 

condition or breach of any other term. 

23. Enforceability. This Agreement shall be interpreted by the parties in a manner that ensures this Agreement’s compliance with applicable local , state, federal, or 

foreign laws. The parties affirm that this Agreement is a collaborative effort between Client and Consultant, with no single party considered the drafter of this Agreement or 

having the drafting of this document construed against them. 

24. Severability. Should a court find one of the provisions of this Agreement unenforceable, the remaining provisions of this Agreement shall remain in full force and 

affect. 

25. Entire Agreement. To the extent allowed by law, any agreement that is part of the scope of Consultant’s Services and incorporated by reference into this Agreement 

shall be subordinated to the terms and conditions of this Agreement where they conflict. This Agreement shall be interpreted as though prepared by all parties and shall not 

be construed unfavorably against either party. 



CFW  – Proposed Seabridge ES Phase I ESA & Limited Phase 2:  4050 West Wooley Road, Oxnard, CA Proposal 2018.06.0178 
 

 CONSTRUCTION QUALITY ASSURANCE  -   INFRASTRUCTURE  -  ENERGY  -  PROGRAM MANAGEMENT  -  ENVIRONMENTAL 8 

ATTACHMENT 1 

USER QUESTIONNAIRE 
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PHASE 1 ESA – USER QUESTIONNAIRE 

Providing the following information (if available) to the environmental professional (NV5) is one of the 
requirements to qualify for one of the Landowner Liability Protections offered under CERCLA.  Missing or 
incomplete information could result in a determination that “all appropriate inquiry” is not complete. 

GENERAL INFORMATION 

User/Client 

Name(s): 

 

Property Name and 

Address: 

 

Property Type:  

Type of Property 

Transaction: 

 

Reason Phase I is  

Required: 

 

Site Contact(s):  

REQUIRED INFORMATION 
The citation at the end of each item (e.g., 40 CFR 312.XX) is the section of EPA’s November 1, 2005 AAI 
Final Rule which discusses that item. 

1. Environmental cleanup liens that are filed or recorded against the site (40 CFR 312.25). 
Are you aware of any environmental cleanup liens against the property that are filed or recorded 
under federal, tribal, state or local law? 

 

 

2. Activity and land use limitations (AULs) that are in place on the site or that have been 
filed or recorded in a registry (40 CFR 312.26). 
Are you aware of any AULs, such as engineering controls, land use restrictions or institutional 
controls that are in place at the site and/or have been filed or recorded in a registry under federal, 
tribal, state or local law? 
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3. Specialized knowledge or experience of the person seeking to qualify for the LLP (40 
CFR 312.28). 
As the user of this ESA do you have any specialized knowledge or experience related to the 
property or nearby properties? For example, are you involved in the same line of business as the 
current or former occupants of the property or an adjoining property so that you would have 
specialized knowledge of the chemicals and processes used by this type of business? 

 

 

 

4. Relationship of the purchase price to the fair market value of the property if it were not 
contaminated (40 CFR 312.29). 
Does the purchase price being paid for this property reasonably reflect the fair market value of the 
property? If you conclude that there is a difference, have you considered whether the lower 
purchase price is because contamination is known or believed to be present at the property? 

 

 

 

5. Commonly known or reasonably ascertainable information about the property (40 CFR 
312.30). 
Are you aware of commonly known or reasonably ascertainable information about the property 
that would help the environmental professional to identify conditions indicative of releases or 
threatened releases?   For example, as user: 

(a.) Do you know the past uses of the property? 

 

 

 

(b.) Do you know of specific chemicals that are present or once were present at the property? 
 

 

 

(c.) Do you know of spills or other chemical releases that have taken place at the property? 
 

 

 

(d.) Do you know of any environmental cleanups that have taken place at the property? 
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6. The degree of obviousness of the presence or likely presence of contamination at the 
property, and the ability to detect the contamination by appropriate investigation (40 CFR 
312.31). 
As the user of this ESA, based on your knowledge and experience related to the property are 
there any obvious indicators that point to the presence or likely presence of contamination at the 
property? 

 

 

 

SIGNATURE 

It is understood that the information presented in this form is an integral part of the Phase I ESA 
process and that NV5 will evaluate and rely on this information in the development of the final 
Phase I ESA report. 

Questionnaire Prepared By:  

Print/Type Name:  

Title:  

Company:  

Date:  

 









































































 

 

BOARD AGENDA ITEM 
 

Name of Contributor:  Janet Penanhoat    Date of Meeting:  8/22/18 
 
STUDY SESSION    _____ 
CLOSED SESSION    _____ 
SECTION A-1:  PRELIMINARY   _____ 
SECTION A-II:  REPORTS   _____ 
SECTION B:  HEARINGS   _____ 
SECTION C: CONSENT AGENDA  _____Agreement Category: 
      ____ Academic 
      ____ Enrichment 
      ____ Special Education 
      ____ Support Services 
      ____ Personnel 
      ____ Legal 
      __X_ Facilities 
SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1st Reading  _____ 2nd Reading  ____ 
 
Approval of Work Authorization Letter #12 (“WAL #12”) for Agreement #13-131 for Rincon 
Consultants Inc. to provide Environmental Support Services for the McAuliffe Elementary School 
Kindergarten Flex Project (Penanhoat/Fateh/CFW) 

 
The results of initial State of California, Department of Toxic Substances Control required testing at 
McAuliffe found contamination exists in some of the soil.  It is recommended to do additional stockpile 
testing of the contaminated soils.   Often the results of this additional testing can significantly lower the 
hazardous classification of the soils. 
 
This Work Authorization Letter is issued pursuant to and consists of: 
 
Master Agreement:  #13-131 
Work Authorization Letter:  #12 
Consultant:  Rincon Consultants Inc. 
Date Issued:  8/22/18 
 
FISCAL IMPACT 
 
Work Authorization Letter #12 to Agreement #13-131 includes additional soil analysis for Eleven 
Thousand Eight Hundred Eighty-Eight Dollars and Zero Cents ($11,888.00) to be paid out of the Master 
Construct and Implementation Funds. 
 
 
RECOMMENDATION 
 
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in consultation with CFW, that the Board of Trustees approve Work Authorization Letter #12 to 
Agreement #13-131 with Rincon Consultants Inc. to provide soil analysis for the McAuliffe Elementary 
School Kindergarten Flex Project. 
 
 
ADDITIONAL MATERIAL 
 

Attached:  Work Authorization Letter #12 (1 Page) 
Proposal dated August 1, 2018 (4 Pages) 
Master Agreement #13-131 (53 Pages) 



PROJECT #: DATE:

SITE NAME: DSA #

MASTER AGREEMENT #: OPSC #

WAL #: VENDOR ID:

Firm Name:

Street:

City, State, Zip:

Phone:

and subsequent negotiations mutually agreed to by all parties

CONSULTANT

(DATE) (DATE)

P.O. #
MEASURE "R" DEF. MAINT. DEV. FEES

COST ID:

8/22/2018

(805) 385-1501

Rincon Consultants Inc.

180 North Ashwood Avenue

Ventura, CA 93003

03-0118732

DISTRICT

WORK AUTHORIZATION LETTER

GENERAL INFORMATION

PURSUANT TO MASTER AGREEMENT BETWEEN:

McAuliffe E.S.

13-131

12

(DATE)

FOR DISTRICT USE ONLY
PROJECT MANAGER:

SCOPE OF SERVICES TO BE PERFORMED UNDER THIS WAL

SCHEDULE OF SERVICES TO BE PERFORMED UNDER THIS WAL

This fee amount is based upon Consultant's proposal dated

CONSULTANT

COMPLETION DATE:

PREPARED BY:

This WAL is inherently a part of the Master Agreement referenced above.  It is bound by the general terms and conditions of the Master Agreement.  This 

WAL describes in detail the Consultants specific Scope of Services, agreed upon lump sum fixed fee, agreed upon schedule for completion of Services, and 

other provisions required to clearly indicate the required Services, and terms of this WAL.

This WAL and associated Master Agreement hereby supersede any and all terms, conditions, and other provisions of the Consultant's Proposal; and such 

terms, conditions, and other provisions are null and void, and are not incorporated to any extent as part of this WAL and associated Master Agreement 

whether or not they are directly superseded by this WAL and/or the associated Master Agreement.

FIXED FEE AMOUNT:

SOURCE OF FUNDS:

6271 Implementation Funds                    

Mario Mera Sean Mahan
P.O. AMOUNT:

SPECIAL INSTRUCTIONS:

(PM APPROVAL SIGNATURE)

(805)644-4455

START DATE:

OXNARD SCHOOL DISTRICT

1051 South A Street

Oxnard, CA 93030

Master Construct &

IN WITNESS THEREOF, THE PARTIES HAVE AGREED TO AND EXECUTED THIS WAL AS SET FORTH BELOW:

DISTRICT CONSULTANT

OXNARD SCHOOL DISTRICT

(SIGNATURE) (SIGNATURE)

8/1/2018

Eleven Thousand Eight Hundred Eighty-Eight Dollars and Zero Cents ($11,888.00)

Approximately 10/5/2018Approximately 8/22/2018

Rincon will collect 4-point composite samples from soil stockpiles generated at the McAuliffe site where previous analytical results 
exceeded California hazardous waste criteria. Rincon assumes that each stockpile will not exceed 600 cubic yards and that up to three 
stockpiles will be generated at the site; three site visits will be necessary to sample individual stockpiles.   Up to 20 composite samples will 
be analyzed for OCPs by EPA Method 8081A, TPHg, TPHd and TPHo by EPA Method 8015M, VOCs by EPA Method 8260B, and Title 22 
metals by EPA Methods 6010/7471 on a (24hour) turnaround time.  If necessary, samples will additionally undergo the Soluble Threshold 
Limit Concentration (STLC) analysis and the TCLP; an expedited turnaround time (3 days) will be requested for each of these tests. Up to six 
samples will undergo one STLC analysis and one TCLP. Following completion of field work and receipt of analytical results, an addenda to 
the existing soil sampling report will be prepared for the school site in order to convey the results of the additional stockpile analyses.
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August 1, 2018 
Project 18-05875 
 
 
Jennifer MacIsaac 
Caldwell Flores Winters, Inc. 
1901 S. Victoria Ave. #106 
Oxnard, CA 93035 
Via email:  jmacisaac@cfwinc.com 
 
 
Proposal to Perform Additional Soil Sampling at Christa McAuliffe and Emilie Ritchen 
Elementary Schools, Oxnard, California –REVISED 
 
Dear Ms. MacIsaac: 
 
Rincon Consultants (Rincon) is pleased to submit this revised proposal to perform additional 
soil sampling at the two Oxnard School District elementary schools identified above.  Based on 
previous soil analytical results, organochlorine pesticides (OCPs) are present in soil at each 
school.  The purpose of this work is to provide additional data for waste profiling purposes.   
 

Background 
 
Initially, on April 27, 2018, Rincon advanced four soil borings at Emilie Ritchen Elementary 
School and two soil borings at Christa McAuliffe Elementary School, within the footprints of 
proposed modular buildings.  Soil samples were collected at depths of 1.0 foot and 2.5 feet, and 
3.5 or 4.0 feet below ground surface (bgs).  Soil samples collected at 1.0 and 2.5 feet bgs were 
analyzed for OCPs, volatile organic compounds (VOCs), total petroleum hydrocarbons as 
gasoline, diesel and oil (TPHg, TPHd and TPHo), and Title 22 metals.  Soil samples collected at 
3.5 or 4.0 feet bgs were placed on hold at the laboratory pending shallow soil analytical results.   
A summary of soil results, additional work, and recommendations for each school follows. 
 
Emilie Ritchen Elementary School 
 
Laboratory analytical results indicated that concentrations of the OCP chlordane exceeded 
California hazardous waste criteria in soil samples RB-1-1.0, RB-4-1.0, and RB-4-2.5 at Ritchen 
Elementary School; the pesticide 4,4’-DDE also exceeded these criteria in samples RB-4-1.0 and 
RB-4-2.5.  However, following receipt of the analytical results, Rincon was informed that the 
location of the proposed modular building had changed.  Therefore, Rincon returned to the site 
on May 8, 2018, to advance two additional soil borings.  Soil samples were collected at 1.0, 2.5 
and 4.0 feet bgs and analyzed for OCPs.  Analytical results for 4,4’-DDD, 4,4’-DDE, and 4,4’-

mailto:jmacisaac@cfwinc.com
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DDT in soil sample RB-10-1.0 exceeded California hazardous waste criteria.  Based on these 
results, Rincon recommended stockpiling soil excavated above a depth of 2.5 feet bgs in the 
vicinity of RB-10-1.0 and collecting 4-point composite soil samples for waste profiling.   
 
McAuliffe Elementary School 
 
Laboratory analytical results indicated that the detected concentrations of chlordane and 4,4’-
DDE exceeded the California hazardous waste criteria, and chlordane exceeded the Resource 
Conservation Recovery Act (RCRA) hazardous waste screening criteria in samples RB-7-1.0 and 
RB-8-1.0.  The soil samples therefore underwent the Toxicity Characteristic Leaching Procedure 
(TCLP), which indicated that concentrations of chlordane did not exceed RCRA hazardous 
waste criteria.  Based on these results, Rincon recommended stockpiling soil excavated from the 
ground surface to 2.5 feet bgs and collecting additional samples for waste profiling. 
 
 

Additional Soil Sampling Scope of Work 
 
Utility Notification 
 
Caldwell Flores Winters, Inc. will be responsible for Underground Service Alert (USA) 
notification, if necessary.       
 
Additional Soil Assessment 
 
Waste Profiling 
Rincon will collect 4-point composite samples from soil stockpiles generated at both school sites 
where previous analytical results exceeded California hazardous waste criteria.  For budgetary 
purposes, Rincon assumes that each stockpile will not exceed 600 cubic yards and that up to 
three stockpiles will be generated at each site; we further assume that up to six site visits (three 
per site) will be necessary to sample individual stockpiles.   Up to 20 composite samples will be 
analyzed for OCPs by EPA Method 8081A, TPHg, TPHd and TPHo by EPA Method 8015M, 
VOCs by EPA Method 8260B, and Title 22 metals by EPA Methods 6010/7471 on a rush (24-
hour) turnaround time.  If necessary, samples will additionally undergo the Soluble Threshold 
Limit Concentration (STLC) analysis and the TCLP; an expedited turnaround time (3 days) will 
be requested for each of these tests.  For budgeting purposes, Rincon assumes that up to six 
samples will undergo one STLC analysis and one TCLP. 
 
  Report Preparation 
 
Following completion of field work and receipt of analytical results, we will prepare addenda to 
the existing soil sampling reports for each school site in order to convey the results of the 
additional stockpile analyses.  Each report will include a table summarizing laboratory 
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analytical results, laboratory analytical reports, and conclusions and recommendations.  The 
report will be prepared under the direction of a California Professional Geologist.   
 

Schedule and Cost 
 
We are prepared to start with this project immediately upon your authorization.  Waste 
profiling samples will be analyzed on a rush (24-hour) turnaround time and any STLC and/or 
TCLP analyses needed for waste profiling will be conducted on a rush (3-day) turnaround basis.  
We will have a draft report prepared within one week of receipt of the laboratory data.    
 
The work described in this proposal will be performed in accordance with the existing contract 
between Rincon and the Oxnard School District, and is intended to augment the work scope 
described in our April 27, 2018 proposal. 
 
We have calculated the cost to complete additional analyses in the tables below.  The cost of 
performing the additional sampling of soil stockpiles at both school sites is $ 23,776.  
 
Our scope of work and cost for the soil sampling has incorporated the following assumptions: 

• Each soil stockpile will not exceed 600 cubic yards.  Additional soil stockpiles or larger 
volumes may require additional sampling. 

• There will be no delays caused by inclement weather. 
• Site access will be secured by the property owner and all areas of the site will be accessible 

during our sampling. 
• Laboratory analysis costs are based on an expedited turnaround basis for the stockpile soils 

analyses.   
• Up to six of the waste profiling samples will undergo one STLC and one TCLP analysis. 
 

Authorization 
 
To authorize this proposal, please provide us with a work order referencing this proposal.   
 
We sincerely appreciate your consideration of Rincon Consultants for this project.  If you have 
any questions or would like any additional information, please contact us. 
 
Sincerely, 
RINCON CONSULTANTS, INC. 
 
 
 
Jennifer Bauer Morton, PG    Ed Morelan, PG, CEG 
Senior Project Manager    Principal / Senior Engineering Geologist 
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Item Unit 
Cost per 

Unit

Number 

of Units
Subtotal

Project Management - Principal hour $215 1 $215

Project Management - Senior Project Manager hour $145 3 $435

Environmental Scientist hour $115 12 $1,380

Field Equipment: Vehicle, Sample Containers, PPE day $100 3 $300

Organochlorine Pesticides (EPA 8081A) Rush 1 Day TAT cost + 15% $173 10 $1,730

TPHg (EPA Method 8015M) Rush 1 Day TAT cost + 15% $69 10 $690

TPHd, o (EPA Method 8015M) Rush 1 Day TAT cost + 15% $81 10 $810

VOCs (EPA Method 8260B) Rush 1 Day TAT cost + 15% $173 10 $1,730

Title 22 Metals cost + 15% $184 10 $1,840

STLC Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474

TCLP Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474

Project Management - Principal hour $215 2 $430

Project Management and Waste Profiling - Senior Project Manager hour $145 4 $580
Reporting - Addendum Lump Sum $800 1 $800

$11,888 

Project Management - Principal hour $215 1 $215
Project Management - Senior Project Manager hour $145 3 $435
Environmental Scientist hour $115 12 $1,380
Field Equipment: Vehicle, Sample Containers, PPE day $100 3 $300

Organochlorine Pesticides (EPA 8081A) Rush 1 Day TAT cost + 15% $173 10 $1,730
TPHg (EPA Method 8015M) Rush 1 Day TAT cost + 15% $69 10 $690
TPHd, o (EPA Method 8015M) Rush 1 Day TAT cost + 15% $81 10 $810
VOCs (EPA Method 8260B) Rush 1 Day TAT cost + 15% $173 10 $1,730
Title 22 Metals cost + 15% $184 10 $1,840
STLC Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474
TCLP Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474

Project Management - Principal hour $215 2 $430

Project Management and Waste Profiling - Senior Project Manager hour $145 4 $580

Reporting - Addendum Lump Sum $800 1 $800
$11,888 

Additional Soil Sampling for Waste Profiling, McAuliffe

Stockpile Sampling 

Soil Laboratory Analysis 

Project Management, Waste Profiling, and Reporting

TOTAL, McAuliffe 

TOTAL, Ritchen

Table 1 - Oxnard School District

Additional Waste Characterization Cost Estimate

Ritchen and McAuliffe Elementary Schools, Oxnard, California 

Rincon Consultants, Inc. - August 1, 2018

Stockpile Sampling 

Soil Laboratory Analysis 

Project Management, Waste Profiling, and Reporting

Additional Soil Sampling for Waste Profiling, Ritchen Elementary













































































































 

 

BOARD AGENDA ITEM 
 

Name of Contributor:  Janet Penanhoat    Date of Meeting:  8/22/18 
 
STUDY SESSION    _____ 
CLOSED SESSION    _____ 
SECTION A-1:  PRELIMINARY   _____ 
SECTION A-II:  REPORTS   _____ 
SECTION B:  HEARINGS   _____ 
SECTION C: CONSENT AGENDA  _____Agreement Category: 
      ____ Academic 
      ____ Enrichment 
      ____ Special Education 
      ____ Support Services 
      ____ Personnel 
      ____ Legal 
      __X_ Facilities 
SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1st Reading  _____ 2nd Reading  ____ 
 
Approval of Work Authorization Letter #13 (“WAL #13”) for Agreement #13-131 for Rincon 
Consultants Inc. to provide Environmental Support Services for the Ritchen Elementary School 
Kindergarten Flex Project (Penanhoat/Fateh/CFW) 

 
The results of initial State of California, Department of Toxic Substances Control required testing at 
Ritchen found contamination exists in some of the soil.  It is recommended to do additional stockpile 
testing of the contaminated soils.   Often the results of this additional testing can significantly lower the 
hazardous classification of the soils. 
 
This Work Authorization Letter is issued pursuant to and consists of: 
 
Master Agreement:  #13-131 
Work Authorization Letter:  #13 
Consultant:  Rincon Consultants Inc. 
Date Issued:  8/22/18 
 
FISCAL IMPACT 
 
Work Authorization Letter #13 to Agreement #13-131 includes additional soil analysis for Eleven 
Thousand Eight Hundred Eighty-Eight Dollars and Zero Cents ($11,888.00) to be paid out of the Master 
Construct and Implementation Funds. 
 
 
RECOMMENDATION 
 
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in consultation with CFW, that the Board of Trustees approve Work Authorization Letter #13 to 
Agreement #13-131 with Rincon Consultants Inc. to provide soil analysis for the Ritchen Elementary 
School Kindergarten Flex Project. 
 
 
ADDITIONAL MATERIAL 
 

Attached:  Work Authorization Letter #13 (1 Page) 
Proposal dated August 1, 2018 (4 Pages) 
Master Agreement #13-131 (53 Pages) 



PROJECT #: DATE:

SITE NAME: DSA #

MASTER AGREEMENT #: OPSC #

WAL #: VENDOR ID:

Firm Name:

Street:

City, State, Zip:

Phone:

and subsequent negotiations mutually agreed to by all parties

CONSULTANT

(DATE) (DATE)

P.O. #
MEASURE "R" DEF. MAINT. DEV. FEES

COST ID:

8/22/2018

(805) 385-1501

Rincon Consultants Inc.

180 North Ashwood Avenue

Ventura, CA 93003

03-118730

DISTRICT

WORK AUTHORIZATION LETTER

GENERAL INFORMATION

PURSUANT TO MASTER AGREEMENT BETWEEN:

Ritchen E.S.

13-131

13

(DATE)

FOR DISTRICT USE ONLY
PROJECT MANAGER:

SCOPE OF SERVICES TO BE PERFORMED UNDER THIS WAL

SCHEDULE OF SERVICES TO BE PERFORMED UNDER THIS WAL

This fee amount is based upon Consultant's proposal dated

CONSULTANT

COMPLETION DATE:

PREPARED BY:

This WAL is inherently a part of the Master Agreement referenced above.  It is bound by the general terms and conditions of the Master Agreement.  This 

WAL describes in detail the Consultants specific Scope of Services, agreed upon lump sum fixed fee, agreed upon schedule for completion of Services, and 

other provisions required to clearly indicate the required Services, and terms of this WAL.

This WAL and associated Master Agreement hereby supersede any and all terms, conditions, and other provisions of the Consultant's Proposal; and such 

terms, conditions, and other provisions are null and void, and are not incorporated to any extent as part of this WAL and associated Master Agreement 

whether or not they are directly superseded by this WAL and/or the associated Master Agreement.

FIXED FEE AMOUNT:

SOURCE OF FUNDS:

6271 Implementation Funds                    

Mario Mera Sean Mahan
P.O. AMOUNT:

SPECIAL INSTRUCTIONS:

(PM APPROVAL SIGNATURE)

(805)644-4455

START DATE:

OXNARD SCHOOL DISTRICT

1051 South A Street

Oxnard, CA 93030

Master Construct &

IN WITNESS THEREOF, THE PARTIES HAVE AGREED TO AND EXECUTED THIS WAL AS SET FORTH BELOW:

DISTRICT CONSULTANT

OXNARD SCHOOL DISTRICT

(SIGNATURE) (SIGNATURE)

8/1/2018

Eleven Thousand Eight Hundred Eighty-Eight Dollars and Zero Cents ($11,888.00)

Approximately 10/5/2018Approximately 8/22/2018

Rincon will collect 4-point composite samples from soil stockpiles generated at the Ritchen site where previous analytical results exceeded 
California hazardous waste criteria. Rincon assumes that each stockpile will not exceed 600 cubic yards and that up to three stockpiles will be 
generated at the site; three site visits will be necessary to sample individual stockpiles.   Up to 20 composite samples will be analyzed for OCPs 
by EPA Method 8081A, TPHg, TPHd and TPHo by EPA Method 8015M, VOCs by EPA Method 8260B, and Title 22 metals by EPA Methods 
6010/7471 on a (24hour) turnaround time.  If necessary, samples will additionally undergo the Soluble Threshold Limit Concentration (STLC) 
analysis and the TCLP; an expedited turnaround time (3 days) will be requested for each of these tests. Up to six samples will undergo one STLC 
analysis and one TCLP. Following completion of field work and receipt of analytical results, an addenda to the existing soil sampling report will 
be prepared for the school site in order to convey the results of the additional stockpile analyses.
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August 1, 2018 
Project 18-05875 
 
 
Jennifer MacIsaac 
Caldwell Flores Winters, Inc. 
1901 S. Victoria Ave. #106 
Oxnard, CA 93035 
Via email:  jmacisaac@cfwinc.com 
 
 
Proposal to Perform Additional Soil Sampling at Christa McAuliffe and Emilie Ritchen 
Elementary Schools, Oxnard, California –REVISED 
 
Dear Ms. MacIsaac: 
 
Rincon Consultants (Rincon) is pleased to submit this revised proposal to perform additional 
soil sampling at the two Oxnard School District elementary schools identified above.  Based on 
previous soil analytical results, organochlorine pesticides (OCPs) are present in soil at each 
school.  The purpose of this work is to provide additional data for waste profiling purposes.   
 

Background 
 
Initially, on April 27, 2018, Rincon advanced four soil borings at Emilie Ritchen Elementary 
School and two soil borings at Christa McAuliffe Elementary School, within the footprints of 
proposed modular buildings.  Soil samples were collected at depths of 1.0 foot and 2.5 feet, and 
3.5 or 4.0 feet below ground surface (bgs).  Soil samples collected at 1.0 and 2.5 feet bgs were 
analyzed for OCPs, volatile organic compounds (VOCs), total petroleum hydrocarbons as 
gasoline, diesel and oil (TPHg, TPHd and TPHo), and Title 22 metals.  Soil samples collected at 
3.5 or 4.0 feet bgs were placed on hold at the laboratory pending shallow soil analytical results.   
A summary of soil results, additional work, and recommendations for each school follows. 
 
Emilie Ritchen Elementary School 
 
Laboratory analytical results indicated that concentrations of the OCP chlordane exceeded 
California hazardous waste criteria in soil samples RB-1-1.0, RB-4-1.0, and RB-4-2.5 at Ritchen 
Elementary School; the pesticide 4,4’-DDE also exceeded these criteria in samples RB-4-1.0 and 
RB-4-2.5.  However, following receipt of the analytical results, Rincon was informed that the 
location of the proposed modular building had changed.  Therefore, Rincon returned to the site 
on May 8, 2018, to advance two additional soil borings.  Soil samples were collected at 1.0, 2.5 
and 4.0 feet bgs and analyzed for OCPs.  Analytical results for 4,4’-DDD, 4,4’-DDE, and 4,4’-

mailto:jmacisaac@cfwinc.com
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DDT in soil sample RB-10-1.0 exceeded California hazardous waste criteria.  Based on these 
results, Rincon recommended stockpiling soil excavated above a depth of 2.5 feet bgs in the 
vicinity of RB-10-1.0 and collecting 4-point composite soil samples for waste profiling.   
 
McAuliffe Elementary School 
 
Laboratory analytical results indicated that the detected concentrations of chlordane and 4,4’-
DDE exceeded the California hazardous waste criteria, and chlordane exceeded the Resource 
Conservation Recovery Act (RCRA) hazardous waste screening criteria in samples RB-7-1.0 and 
RB-8-1.0.  The soil samples therefore underwent the Toxicity Characteristic Leaching Procedure 
(TCLP), which indicated that concentrations of chlordane did not exceed RCRA hazardous 
waste criteria.  Based on these results, Rincon recommended stockpiling soil excavated from the 
ground surface to 2.5 feet bgs and collecting additional samples for waste profiling. 
 
 

Additional Soil Sampling Scope of Work 
 
Utility Notification 
 
Caldwell Flores Winters, Inc. will be responsible for Underground Service Alert (USA) 
notification, if necessary.       
 
Additional Soil Assessment 
 
Waste Profiling 
Rincon will collect 4-point composite samples from soil stockpiles generated at both school sites 
where previous analytical results exceeded California hazardous waste criteria.  For budgetary 
purposes, Rincon assumes that each stockpile will not exceed 600 cubic yards and that up to 
three stockpiles will be generated at each site; we further assume that up to six site visits (three 
per site) will be necessary to sample individual stockpiles.   Up to 20 composite samples will be 
analyzed for OCPs by EPA Method 8081A, TPHg, TPHd and TPHo by EPA Method 8015M, 
VOCs by EPA Method 8260B, and Title 22 metals by EPA Methods 6010/7471 on a rush (24-
hour) turnaround time.  If necessary, samples will additionally undergo the Soluble Threshold 
Limit Concentration (STLC) analysis and the TCLP; an expedited turnaround time (3 days) will 
be requested for each of these tests.  For budgeting purposes, Rincon assumes that up to six 
samples will undergo one STLC analysis and one TCLP. 
 
  Report Preparation 
 
Following completion of field work and receipt of analytical results, we will prepare addenda to 
the existing soil sampling reports for each school site in order to convey the results of the 
additional stockpile analyses.  Each report will include a table summarizing laboratory 
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analytical results, laboratory analytical reports, and conclusions and recommendations.  The 
report will be prepared under the direction of a California Professional Geologist.   
 

Schedule and Cost 
 
We are prepared to start with this project immediately upon your authorization.  Waste 
profiling samples will be analyzed on a rush (24-hour) turnaround time and any STLC and/or 
TCLP analyses needed for waste profiling will be conducted on a rush (3-day) turnaround basis.  
We will have a draft report prepared within one week of receipt of the laboratory data.    
 
The work described in this proposal will be performed in accordance with the existing contract 
between Rincon and the Oxnard School District, and is intended to augment the work scope 
described in our April 27, 2018 proposal. 
 
We have calculated the cost to complete additional analyses in the tables below.  The cost of 
performing the additional sampling of soil stockpiles at both school sites is $ 23,776.  
 
Our scope of work and cost for the soil sampling has incorporated the following assumptions: 

• Each soil stockpile will not exceed 600 cubic yards.  Additional soil stockpiles or larger 
volumes may require additional sampling. 

• There will be no delays caused by inclement weather. 
• Site access will be secured by the property owner and all areas of the site will be accessible 

during our sampling. 
• Laboratory analysis costs are based on an expedited turnaround basis for the stockpile soils 

analyses.   
• Up to six of the waste profiling samples will undergo one STLC and one TCLP analysis. 
 

Authorization 
 
To authorize this proposal, please provide us with a work order referencing this proposal.   
 
We sincerely appreciate your consideration of Rincon Consultants for this project.  If you have 
any questions or would like any additional information, please contact us. 
 
Sincerely, 
RINCON CONSULTANTS, INC. 
 
 
 
Jennifer Bauer Morton, PG    Ed Morelan, PG, CEG 
Senior Project Manager    Principal / Senior Engineering Geologist 
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Item Unit 
Cost per 

Unit

Number 

of Units
Subtotal

Project Management - Principal hour $215 1 $215

Project Management - Senior Project Manager hour $145 3 $435

Environmental Scientist hour $115 12 $1,380

Field Equipment: Vehicle, Sample Containers, PPE day $100 3 $300

Organochlorine Pesticides (EPA 8081A) Rush 1 Day TAT cost + 15% $173 10 $1,730

TPHg (EPA Method 8015M) Rush 1 Day TAT cost + 15% $69 10 $690

TPHd, o (EPA Method 8015M) Rush 1 Day TAT cost + 15% $81 10 $810

VOCs (EPA Method 8260B) Rush 1 Day TAT cost + 15% $173 10 $1,730

Title 22 Metals cost + 15% $184 10 $1,840

STLC Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474

TCLP Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474

Project Management - Principal hour $215 2 $430

Project Management and Waste Profiling - Senior Project Manager hour $145 4 $580
Reporting - Addendum Lump Sum $800 1 $800

$11,888 

Project Management - Principal hour $215 1 $215
Project Management - Senior Project Manager hour $145 3 $435
Environmental Scientist hour $115 12 $1,380
Field Equipment: Vehicle, Sample Containers, PPE day $100 3 $300

Organochlorine Pesticides (EPA 8081A) Rush 1 Day TAT cost + 15% $173 10 $1,730
TPHg (EPA Method 8015M) Rush 1 Day TAT cost + 15% $69 10 $690
TPHd, o (EPA Method 8015M) Rush 1 Day TAT cost + 15% $81 10 $810
VOCs (EPA Method 8260B) Rush 1 Day TAT cost + 15% $173 10 $1,730
Title 22 Metals cost + 15% $184 10 $1,840
STLC Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474
TCLP Analysis for pesticides - Rush 3 Day TAT cost + 15% $158 3 $474

Project Management - Principal hour $215 2 $430

Project Management and Waste Profiling - Senior Project Manager hour $145 4 $580

Reporting - Addendum Lump Sum $800 1 $800
$11,888 

Additional Soil Sampling for Waste Profiling, McAuliffe

Stockpile Sampling 

Soil Laboratory Analysis 

Project Management, Waste Profiling, and Reporting

TOTAL, McAuliffe 

TOTAL, Ritchen

Table 1 - Oxnard School District

Additional Waste Characterization Cost Estimate

Ritchen and McAuliffe Elementary Schools, Oxnard, California 

Rincon Consultants, Inc. - August 1, 2018

Stockpile Sampling 

Soil Laboratory Analysis 

Project Management, Waste Profiling, and Reporting

Additional Soil Sampling for Waste Profiling, Ritchen Elementary













































































































 

 

BOARD AGENDA ITEM 
 

Name of Contributor:  Janet Penanhoat    Date of Meeting:  8/22/18 
 
STUDY SESSION    _____ 
CLOSED SESSION    _____ 
SECTION A-1:  PRELIMINARY   _____ 
SECTION A-II:  REPORTS   _____ 
SECTION B:  HEARINGS   _____ 
SECTION C: CONSENT AGENDA  _____Agreement Category: 
      ____ Academic 
      ____ Enrichment 
      ____ Special Education 
      ____ Support Services 
      ____ Personnel 
      ____ Legal 
      __X_ Facilities 
SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1st Reading  _____ 2nd Reading  ____ 
 
Approval of Work Authorization Letter #14 (“WAL #14”) for Agreement #13-131 for Rincon 
Consultants Inc. to provide Environmental Support Services for the Rose Avenue Elementary 
School Reconstruction Project (Penanhoat/Fateh/CFW) 

 
Soils excavation and export will be required to construct the foundations of 5 new buildings planned for 
the project. Additionally, construction of the new play yard and site work for the project will require soils 
excavation and export. By law, the soil must be tested for contaminates and handled and disposed of per 
approved protocols. This WAL will establish Rincon Consultants as the hygienist for the project, to test 
the soils and establish handling and disposal procedures as outlined above. 
 
This Work Authorization Letter is issued pursuant to and consists of: 
 
Master Agreement:  #13-131 
Work Authorization Letter:  #14 
Consultant:  Rincon Consultants Inc. 
Date Issued:  8/22/18 
 
FISCAL IMPACT 
 
Work Authorization Letter #14 to Agreement #13-131 includes additional soil analysis for Twenty-Fiver 
Thousand Five Hundred Sixty-Six Dollars and Zero Cents ($25,566.00) to be paid out of the Master 
Construct and Implementation Funds. 
 
 
RECOMMENDATION 
 
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director of 
Facilities, in consultation with CFW, that the Board of Trustees approve Work Authorization Letter #14 to 
Agreement #13-131 with Rincon Consultants Inc. to provide soil analysis for the Rose Avenue 
Elementary School Reconstruction Project. 
 
ADDITIONAL MATERIAL 
 

Attached:  Work Authorization Letter #14 (1 Page) 
Proposal dated July 27, 2018 (6 Pages) 
Master Agreement #13-131 (53 Pages) 



PROJECT #: DATE:

SITE NAME: DSA #

MASTER AGREEMENT #: OPSC #

WAL #: VENDOR ID:

Firm Name:

Street:

City, State, Zip:

Phone:

and subsequent negotiations mutually agreed to by all parties

CONSULTANT

(DATE) (DATE)

P.O. #
MEASURE "R" DEF. MAINT. DEV. FEES

COST ID:

Master Construct &

IN WITNESS THEREOF, THE PARTIES HAVE AGREED TO AND EXECUTED THIS WAL AS SET FORTH BELOW:

DISTRICT CONSULTANT

OXNARD SCHOOL DISTRICT

(SIGNATURE) (SIGNATURE)

(805)644-4455

START DATE:

OXNARD SCHOOL DISTRICT

1051 South A Street

Oxnard, CA 93030

FIXED FEE AMOUNT:

SOURCE OF FUNDS:

6271 Implementation Funds                    

Mario Mera Sean Mahan
P.O. AMOUNT:

SPECIAL INSTRUCTIONS:

(PM APPROVAL SIGNATURE)

14

(DATE)

FOR DISTRICT USE ONLY
PROJECT MANAGER:

SCOPE OF SERVICES TO BE PERFORMED UNDER THIS WAL

SCHEDULE OF SERVICES TO BE PERFORMED UNDER THIS WAL

This fee amount is based upon Consultant's proposal dated

CONSULTANT

COMPLETION DATE:

PREPARED BY:

This WAL is inherently a part of the Master Agreement referenced above.  It is bound by the general terms and conditions of the Master Agreement.  This 

WAL describes in detail the Consultants specific Scope of Services, agreed upon lump sum fixed fee, agreed upon schedule for completion of Services, and 

other provisions required to clearly indicate the required Services, and terms of this WAL.

This WAL and associated Master Agreement hereby supersede any and all terms, conditions, and other provisions of the Consultant's Proposal; and such 

terms, conditions, and other provisions are null and void, and are not incorporated to any extent as part of this WAL and associated Master Agreement 

whether or not they are directly superseded by this WAL and/or the associated Master Agreement.

8/22/2018

(805) 385-1501

Rincon Consultants Inc.

180 North Ashwood Avenue

Ventura, CA 93003

DISTRICT

WORK AUTHORIZATION LETTER

GENERAL INFORMATION

PURSUANT TO MASTER AGREEMENT BETWEEN:

Rose Reconstruction

13-131

7/27/2018

Twenty-Five Thousand Five Hundred Sixty-Six Dollars and Zero Cents ($25,566.00)

12/18/2020Approximately 8/22/2018

Rincon Consultants Inc. will provide environmental support services to lead the monitoring and oversight activities for the project. The scope of 
work for a Phase I ESA has been established by ASTM Standard 1527-13 and consists of four elements: records review, site reconnaissance, 
interviews, and report preparation. A records review will be conducted to help identify recognized environmental conditions associated with 
current and past uses of the property. A site reconnaissance will be conducted by Rincon along with a School District representative (as 
identified by the client) knowledgeable of the property to identify obvious, recognized environmental conditions. We will interview the current 
site owner or a designated representative of the site owner (as identified by the client) to obtain additional information regarding past and 
present site uses as they may have affected the property. A report will be prepared documenting the information and findings of the research 
conducted in Tasks 1 through 3. The results of the Phase I ESA will provide the basis for Rincon’s subsequent Phase I ESA Addendum field 
investigation.
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July 27, 2018 
Project No: 18-06330 
 
Jennifer MacIsaac 
Caldwell Flores Winters, Inc. 
1901 S. Victoria Ave. #106 
Oxnard, CA 93035 
Via email:  jmacisaac@cfwinc.com 
 
Subject:  Proposal for Phase I ESA and Phase I ESA Addendum Field Investigation  

Rose Avenue Elementary School, 220 South Driskill Street, Oxnard, California 
 
Dear Ms. MacIsaac: 

Rincon Consultants, Inc. (Rincon) is pleased to submit this proposal to conduct a Phase I Environmental 
Site Assessment (ESA) and subsequent Phase I ESA Addendum Field Investigation at Rose Avenue 
Elementary School on behalf of the Oxnard School District (subject property).  Rincon understands that 
the subject property is an existing elementary school constructed prior to 1967. Extensive 
modernization will be conducted at the school which will include construction of new classroom school 
buildings, administrative space, and a multipurpose room on the existing playfields.  Once complete, 
school operations will be transferred to the new facilities and the existing facilities will be demolished.  
New playfields will be constructed at the location of the former structures.     
 

Scope of Work 

Phase I ESA 
The scope of work for a Phase I ESA has been established by ASTM Standard 1527-13 and consists of 
four elements: records review, site reconnaissance, interviews, and report preparation. Please note that 
pursuant to ASTM practice, our scope of services does not include any inquiries with respect to lead in 
drinking water, regulatory compliance, cultural and historic resources, industrial hygiene, health and 
safety, ecological resources, endangered species, indoor air quality, or high-voltage power lines.  

Task 1: Records Review 

A records review will be conducted to help identify recognized environmental conditions associated with 
current and past uses of the property. The records review will include both environmental information 
and historical use information readily available in public records. Information concerning recognized 
environmental conditions associated with known nearby properties will be obtained using a computer 
database records search in accordance with minimum search distances specified in the 2013 ASTM 
Standard Practice for Environmental Site Assessments (the current standard for Phase I ESAs). 

Environmental agency file reviews will be conducted for unauthorized release sites that are within the 
subject property, adjacent properties, or nearby properties and based on regional hydrogeologic 

mailto:jmacisaac@cfwinc.com


Caldwell Flores Winters, Inc. 
Proposal for Phase I ESA and Phase I ESA Addendum Field Investigation 

Rose Avenue Elementary School, 220 South Driskill Street, Oxnard, CA 

 Page 2 

 

information would be expected to impact the subject property. Any file reviews will be performed on a 
time and materials basis as authorized by the client. 

Applicable historical use information will also be assessed by a review of two or more of the following: 
Sanborn Fire Insurance maps, city directory listings, USGS topographic maps, aerial photographs, and 
building and fire department permit files. In addition, Rincon will review any previous Phase I ESA 
reports conducted at the subject site if provided by the client. 

Task 2: Site Reconnaissance 

A site reconnaissance will be conducted by Rincon along with a School District representative (as 
identified by the client) knowledgeable of the property to identify obvious, recognized environmental 
conditions. The subject property and immediately adjacent properties (as accessible) will be visually 
inspected. Site use practices that may have impacted the property will be reviewed, including: storage 
tanks, drums and containers, stained soil and stressed vegetation, drains and sumps, solid waste, and 
wells. 

Task 3: Interviews 

We will interview the current site owner or a designated representative of the site owner (as identified 
by the client) to obtain additional information regarding past and present site uses as they may have 
affected the property. The interview will include transmittal of an interview questionnaire to the above-
referenced individual. As specified in the 2013 ASTM Standard Practice for Environmental Site 
Assessments, we will also provide an interview questionnaire to the user of the Phase I ESA. If necessary, 
we will also interview other individuals including: regulatory agency personnel, past owners of the 
property and adjacent property owners. 

Task 4: Report 

A report will be prepared documenting the information and findings of the research conducted in Tasks 
1 through 3. The report will include a series of maps identifying existing site and nearby land uses. The 
report will provide an opinion regarding recognized environmental conditions at the subject property. If 
requested by the client, Rincon will include recommendations in the Phase I ESA Report. 

The Phase I ESA report, under the ASTM 1527-13 Standard, must be signed with the following 
statement: 

“We declare that, to the best of our professional knowledge and belief, we meet the definition of 
Environmental Professional as defined in 312.10 of 40 CFR 312. We have the specific 
qualifications based on education, training and experience to assess a property of the nature, 
history, and setting of the subject property. We have developed and performed appropriate 
inquiries in conformance with the standards and practices set forth in 40 CFR Part 312.” 

Rincon’s staff holds the proper qualifications and certifications allowing us to complete the Phase I ESA 
to the ASTM 1527-13 Standards. 

Phase I ESA Addendum Field Investigation 
The results of the Phase I ESA will provide the basis for Rincon’s subsequent Phase I ESA Addendum field 
investigation. Based on a preliminary review of site conditions, it is likely that the subject property has 
been utilized for agricultural purposes.  In addition, based on the presumed age of the majority of the 
onsite structures, lead-based paint may have been applied to the structures, and organochlorine 
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pesticides (OCPs) may have been utilized around structures for termite control, therefore, soil around 
the structures may be impacted with lead and OCPs.  For the sake of developing this cost proposal, the 
following scope of work has been assumed to be required: 

 Contact Underground Service Alert (USA) to mark areas where underground public utilities 
might be located in the sampling areas. Review site subsurface utility plans with CFW in an 
effort to avoid encountering utilities during the advancement of hand-auger borings. 

 Perform a subsurface soils investigation in the areas of the existing school playfields to evaluate 
for the presence of OCPs and arsenic.  Up to twenty soil borings will be advanced across the 
field, blacktop, and areas of exposed soil. Soil samples will be collected at depths of 0.5, 2.5, and 
4 feet below ground surface (bgs).   

 Perform a subsurface soils investigation around the perimeter of nine existing school buildings 
to evaluate for the presence OCPs and lead.  Two to six soil borings will be advanced at the 
perimeter of school buildings constructed prior to 1993 or where a previous structure may have 
been present.  Soil samples will be collected at depths of 0.5, 2.5, and 4 feet bgs.  Soil samples 
collected from the same depth at the same building will be composited, thus generating one 
sample for analysis from up to four locations.  

 
Sampling will be conducted using a hand auger by Rincon professional staff and under the direction of a 
California Professional Geologist. For the purposes of this proposal, we have assumed that three field 
days will be required to conduct this investigation. 

 
Soil samples will be capped, labeled and stored on ice pending delivery to a state-accredited analytical 
laboratory under chain-of-custody documentation. 

Laboratory Analyses and Quality Assurance and Quality Control (QA/QC) Measures 

Initially the 0.5 and 2.5-foot samples will be analyzed, and the 4-foot samples will be placed on hold 
pending shallow soil analytical results.  If soil analytical results exceed DTSC direct-contact residential 
screening levels for any of the contaminants of concern, the deeper sample will be analyzed.  If a 
composite sample exceeds screening levels, the individual soil samples comprising the composite will be 
analyzed. For budgeting purposes, we have estimated that up to three composite samples will need 
individual analyses for OCPs, up to thirteen 2.5-foot samples will require analysis for OCPs, up to two 
2.5-foot samples will require analysis for arsenic, and up to ten 2.5-foot samples will require analysis for 
lead.   

The soil samples will be analyzed by a California-certified analytical laboratory on a standard five- to 
seven-day turnaround time (TAT) for the following: 

 Up to 55 samples – OCPs by EPA Method 8081A 

 Up to 6 samples – Arsenic by EPA Method 6010B 

 Up to 42 samples – Lead by EPA Method 6010B 

If initial analytical results exceed California or Resource Conservation Recovery Act (RCRA) hazardous 
waste screening thresholds, additional analyses may be required to determine waste classifications. 

 Up to 5 samples – Soluble Threshold Limit Concentration (STLC) for lead 

 Up to 5 samples –STLC for pesticides 

 Up to 5 samples – Toxicity Characteristic Leaching Procedure (TCLP) for pesticides 
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An integral part of the field investigation will be to ensure the reliability and compatibility of all data 
generated. Therefore, laboratory QA/QC procedures will be required for verifying and maintaining 
performance quality for chemical analysis. Specific descriptions of the laboratory QA/QC procedures 
used are included in documentation provided by the laboratory, which will accompany each analytical 
report. Any additional analyses, if required, will be discussed with CFW prior to analytical testing. 

Phase I ESA Addendum Field Investigation Report Preparation 

Results of the subsurface investigation will be submitted as a Draft Phase I ESA Addendum Field 
Investigation Report, for review and approval by CFW and/or OSD. The submitted report will be 
prepared in general accordance with the guidelines outlined in the Department of Toxic Substances 
Control (DTSC’s) School Environmental Assessment Manual (August 2008 draft); the Interim Guidance 
Evaluation of School Sites with Potential Soil Contamination as a Result of Lead from Lead-Based Paint, 
Organochlorine Pesticides from Termiticides, and Polychlorinated Biphenyls from Electrical Transformers 
(Revised June 9, 2006); and the Preliminary Endangerment Assessment Guidance Manual (January 1994, 
revised October 2015). The report will include the following: 

 Introduction and site description 
 Site background information and conclusions of previous studies 
 Environmental setting 
 Sampling methodologies and results 
 A screening of analytical results against suitable regulatory criteria, and 
 Conclusions and recommendations 

If potential hazards to public health or the environment are found to exist during the field investigation, 
the Phase I ESA Addendum Field Investigation Report will include recommendations for expedited 
response actions necessary for mitigation. In addition, if further assessment or remediation is deemed 
appropriate during the study, the report will describe additional investigations and remediation needs or 
strategies. A recommendation of ‘No Further Action’ will be made if levels of contaminants of potential 
concern are determined to be below risk-based screening levels. 
 

Schedule and Cost 
We are prepared to start with this project immediately upon your authorization. A Draft Phase I ESA 
Report will be completed within three weeks of authorization. A Draft Phase I ESA Addendum Soil 
Sampling Report will be completed within three weeks following the completion of the associated 
fieldwork. Our cost estimate for the Phase I ESA and Phase I Addendum ESA is $25,566 (see Table 1, 
attached). 
 

Assumptions 
The following assumptions were used to determine the cost to complete this project: 

 The scope of work for the Phase I Addendum has been developed based on preliminary site 
information; the scope of work is subject to change based the results of the Phase I ESA.   

 OCPs, arsenic, and lead are the only constituents of concern for the investigation; therefore, 
chemical analyses for other constituents will not be required. 





Item Unit 
Cost per 

Unit

Number 

of Units
Subtotal

Phase I ESA

Phase I ESA Report lump sum $3,000 1 $3,000
Phase I ESA Addendum - Pre-Field Activities

Field Equipment: Vehicle, Paint, etc. day $250 1 $250
Health and Safety Plan hour $115 3 $345
Site Recon, Sampling Location Markouts and Utility Notification - 
Underground Service Alert (DigAlert) hour $115 3 $345

Phase II ESA Addendum - Soil Sampling Program

Project Management - Senior Project Manager hour $145 12 $1,740
Environmental Scientist - Field Sampling (two field staff/three field 
days) day $1,150 6 $6,900

Field Equipment: Vehicle, Auger, Sample Containers, etc. day $250 3 $750

Organochlorine Pesticides (EPA 8081A) sample + 15% $86 55 $4,730
Total Arsenic (EPA 6010B) sample + 15% $12 6 $72
Lead (EPA 6010) sample + 15% $12 42 $504
STLC Analysis for lead sample + 15% $52 5 $260
STLC Analysis for pesticides sample + 15% $127 5 $635
TCLP Analysis for pesticides sample + 15% $127 5 $635
Project Management and Reporting

Project Management - Principal I hour $220 4 $880 
Project Management - Senior Professional I hour $145 8 $1,160 
Graphic Designer hour $90 6 $540 
Administrative Assistant hour $80 4 $320 
Phase I ESA Addendum Report lump sum $2,500 1 $2,500 

$25,566 

Notes:
EPA - United States Environmental Protection Agency
STLC - soluble threshold limit concentration 
TCLP - toxicity characteristic leaching procedure

TOTAL 

Soil Laboratory Analysis (rush 3 business day turnaround time)

Table 1 - Phase I ESA and Phase I ESA Addendum

Rose Avenue Elementary School

Oxnard, California 

Rincon Consultants, Inc. - July 27, 2018
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BOARD AGENDA ITEM 

Name of Contributor:  Janet Penanhoat Date of Meeting:  8/22/18 

STUDY SESSION _____ 
CLOSED SESSION  _____ 
SECTION A-1:  PRELIMINARY _____ 
SECTION A-II:  REPORTS  _____ 
SECTION B:  HEARINGS _____ 
SECTION C: CONSENT AGENDA _____ Agreement Category: 

____ Academic 
____ Enrichment 
____ Special Education 
____ Support Services 
____ Personnel 
____ Legal 
__X_ Facilities 

SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1st Reading  _____ 2nd Reading  ____ 

Approval of Contractor Contingency Allocation No. 002 to the Marshall New Classroom 
Building Project’s Contractor Contingency for an increase of cost for the Work 
associated with the Project (Penanhoat/Fateh/CFW) 

The Oxnard School District (“District”) Board of Trustees (“Board”) Facilities Implementation Plan 
first adopted in January 2013, calls for the construction of the new classroom building at Marshall 
School (“Project”).  The Project includes the construction of a new school building at the existing 
Marshall School site. 

During the Regular Meeting of August 23, 2017, the Board of Trustees Approved Item C-12, the 
Construction Services Agreement between the Oxnard School District and Bernards for the 
Project.  During that Meeting, the inclusion of a Three Hundred Forty-Five Thousand Nine 
Hundred Thirty-Two Dollars and No Cents ($345,932.00) Contractor Contingency was explained. 
The Contractor Contingency is for payment of very specific items of Work: (1) additional costs 
resulting from discrepancies in the bid buy-out process; (2) conflicts, discrepancies or errors in 
the Construction Documents; (3) work required by the Inspector of Record or any governmental 
agency involved with the permitting or approval/certification process that is not otherwise shown 
in the Construction Documents; and (4) any other items of cost agreed to in writing by the 
Contractor and District to be included in the Contractor Contingency. 

Contractor Contingency Allocation No. 002 provides for the Board’s approval of eight (8) items of 
cost agreed to in writing by the Contractor and District to be drawn from the Contractor 
Contingency.  Contractor Contingency Allocation No. 002 will not increase Contract Time. 

FISCAL IMPACT 

Contractor Contingency Allocation No. 002 will be a COST to the Contractor Contingency line 
item of the GMP Construction Services Agreement in the amount of Twenty-One Thousand 
Three Hundred Ninety Nine Dollars and No Cents ($21,399.00) to be paid out of the Master 
Construct and Implementation Funds. 



 

 

The Contractor Contingency is included within the approved total of the Construction Services 
Agreement for the Marshall New Classroom Building Project.  The remaining Contractor 
Contingency balance after Allocation No. 002 will be Two Hundred Ninety One Thousand Eight 
Hundred Nineteen Dollars and No Cents ($291,819.00). 
 
 
RECOMMENDATION 
 
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the 
Director of Facilities, in conjunction with Caldwell Flores Winters, Inc., that the Board of 
Trustees approve Contingency Allocation No. 002 to Construction Services Agreement #17-117 
with Bernards, for additional items of Work related to the Marshall New Classroom Building 
Project. 
 
 
ADDITIONAL MATERIAL 
 
Attached: 

 Contractor Contingency Allocation No. 002, Bernards (2 Pages) 

 CAR No. 1 (6 Pages) 

 CAR No. 5 (12 Pages) 

 CAR No. 6 (4 Pages) 

 CAR No. 16 (6 Pages) 

 CAR No. 18 (21 Pages) 

 CAR No. 21 (19 Pages) 

 CAR No. 22 (10 Pages) 

 CAR No. 30R1 (6 Pages) 

 Construction Services Agreement # 17-117 (115 Pages) 



D-1 

Contractor Contingency Allocation Approval 

Oxnard School District 

   CONTRACTOR CONTINGENCY ALLOCATION 
APPROVAL 

 
 
 
Date: August 22, 2018 CONTRACTOR CONTINGENCY ALLOCATION NO.  002
  
 
 
 
PROJECT:  MARSHALL NEW CLASSROOM BUILDING OWNER: Oxnard School District 
O.S.D. BID No. N/A   1051 South A Street 
O.S.D. Agreement No.17-117   Oxnard, CA. 93030 
 
 
  ARCHITECT CSDA Design Group 

    4061 Glencoe Ave., Suite B 
    Marina Del Rey, CA 90292 

CONTRACTOR:  
 Bernards Bros. Inc. 
 555 First Street Architects Proj. No.: 1534.01 

San Fernando, CA 91340 D.S.A. File No.:     56-22 
                  Attn:  Carl Magness                                                   D.S.A. App. No.:        03-116806 
 
 
CONFORMANCE WITH CONTRACT DOCUMENTS, PROJECT MANUAL, DRAWINGS AND SPECIFICATION.   All 
Contractor Contingency Allocation work shall be in strict conformance with the Contract Documents, Project 
Manual, Drawings, and Specifications as they pertain to work of a similar nature. 
 
 
 
ORIGINAL CONTRACTOR CONTINGENCY SUM $ 345,932.00 
   
NET CHANGE – ALL PREVIOUS CONTRACTOR CONTINGENCY ALLOCATION $ 32,714.00 
   
ADJUSTED CONTINGENCY SUM $ 313,218.00 
   
NET CHANGE_____________________________________________________________ $ 21,399.00 

   
Total Contingency Allocations to Date: $ (54,113.00) 
   
ADJUSTED CONTRACTOR CONTINGENCY SUM THROUGH NO.: 002……………........... $ 291,819.00 
   
 



D-2 

Contractor Contingency Allocation Approval 

Oxnard School District 

 

 
 

 
Total Contractor Contingency Allocation Approval No. 002 …………………….….………………………… $ 21,399.00 
 
*NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND ASST. SUPERINTENDENT OR PURCHASING DIRECTOR 
 
 
APPROVAL (REQUIRED): 
 
 
ARCHITECT:         DATE:    
 
 
CONTRACTOR:         DATE:    
 
 
RECOMMENDED FOR APPROVAL: 
 
 
          DATE:    
ASSISTANT SUPERINTENDENT, BUSINESS AND FISCAL SERVICES 
 
 
APPROVAL (REQUIRED): 
 
 
PURCHASING DIRECTOR:        DATE:    

 

 

Item Description 

Additional 
Cost 
related to 
Bid/Buy-
out 

 
Conflicts, 
Discrepancies or Errors 
in the Construction 
Documents 

Additional Work 
required by IOR, or 
another Jurisdictional 
Agency, not in plans 

 
Other Item of 
Cost agreed to 
by District and 
Contractor 

1.  CAR No. 1 – Block outs for 
footings due to delay in 
response of CCD11 & 
CCD12, per direction of CFW 
to install block outs to 
maintain schedule 

 

 

$1,638 

 

2.  CAR No. 5 – RFI 59 Install 6” 
gate valve – Fire line   $1,995  

3.  CAR No. 6 – RFI 80 Provide 
¾” heavy cut plate washers 
for hold downs 

 $1,100  
 

4.  CAR No. 16 – New Coaches 
office and locker room    $1,658 

5.  CAR No. 18 RFI 128 – 
Provide/ Install HD 19 in lieu 
of HDU 

  
$1,349  

6.  CAR No. 21 – CCD 11 
Concrete work - (12) 
electrical conduits with 
sleeves varying from 1”-4” 
dia. Penetrating through the 
concrete stem wall of footing 
to the electrical room106. 
Step footings added. 

 

 $3,069  

7.  CAR No. 22 – Inspector 
inquiry #20 – Provided 
thickened curbs at columns 
locations per sketch SSK-
IRI020-01 

 

 $10,228  

8. CAR No. 30R1 RFI 186 – 
Schlage Mortise Cylinger for 
Elevator 

 
  $362 

 Totals  $1,100 $18,279 $2,020 

















































































































































































































































































































































































































OSD BOARD AGENDA ITEM 

 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting: 8/22/18 

 

A. Preliminary  ____ 

 Study Session:  ____ 

B. Hearing:  ____ 

C. Consent Agenda _X__ Agreement Category: 

     _X_ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal 

     ___ Facilities 

D. Action Items  ____ 

E. Report/Discussion Items (no action) ____ 

F. Board Policies 1st Reading _____ 2nd Reading _____ 

 
Approve: Out of State Conference – New York City, NY (DeGenna/Thomas) 

 

The Board’s approval is requested for the Manager of Special Programs, Ginger Shea to attend the 

National Afterschool Association Convention in New York City, NY on March 15-18, 2019. Afterschool 

professionals and leaders of the community will collaborate for four days of networking, learning, and 

inspiration.  

 

 

FISCAL IMPACT:  

Not to exceed $3,000.00 for registration, airfare, ground travel, lodging and meals to be paid from ASES 

funds. 

 

 

RECOMMENDATION: 

It is the recommendation of the Assistant Superintendent Educational Services and the Director 

Curriculum, Instruction and Accountability that the Board of Trustees approve the out-of-state conference 

attendance as outlined above. 

 

 

 

ADDITIONAL MATERIAL: Conference schedule/information. 











OSD BOARD AGENDA ITEM 

 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting: 8/22/18 

 

A. Preliminary  ____ 

 Study Session:  ____ 

B. Hearing:  ____ 

C. Consent Agenda _X__ Agreement Category: 

     _X_ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal 

     ___ Facilities 

D. Action Items  ____ 

E. Report/Discussion Items (no action) ____ 

F. Board Policies 1st Reading _____ 2nd Reading _____ 

 
Approve: Out of State Conference – Kansas City, Missouri (DeGenna/Thomas) 

 

The Board’s approval is requested for the Manager of Special Programs, Ginger Shea to attend the 

National Summer Learning Association Conference in Kansas City, Missouri on November 12-14, 2018.  

Leaders from across the nation will collaborate, network, have interactive sessions and attend inspiring 

youth performances while attending the conference on summer learning and afterschool programs.  

 

 

 

FISCAL IMPACT:  

Not to exceed $2,500.00 for registration, airfare, ground travel, lodging and meals to be paid from ASES 

funds. 

 

 

 

RECOMMENDATION: 

It is the recommendation of the Assistant Superintendent Educational Services and the Director 

Curriculum, Instruction and Accountability that the Board of Trustees approve the out-of-state conference 

attendance as outlined above. 

 

 

 

ADDITIONAL MATERIAL: Conference schedule/information. 









OSD BOARD AGENDA ITEM 

 

Name of Contributor: Dr. Jesus Vaca/Shristie Nair   Date of Meeting: August 22, 2018 

 

A. Preliminary  ____ 

 Study Session  ____ 

 Report   ____ 

B. Hearing:  ____ 

C. Consent Agenda __X__ 

Agreement Category: 

     ___ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal  

     ___ Facilities 

D. Action Items  ____ 

E. Approval of Minutes ____ 

F. Board Policies  1
st
 Reading _____ 2

nd
 Reading _____ 

 

Personnel Actions (Vaca/Nair) 

 

The attached are recommended Personnel Actions presented to the Board of Trustees for consideration.  The 

salary placement for the individuals employed will be in accordance with the salary regulations of the District.  

Personnel Actions include: new hires, transfers, pay changes, layoffs, recall from layoffs, resignations, 

retirements, authorizations, and leaves of absence. 

 

 

FISCAL IMPACT:  

N/A 

 

 

RECOMMENDATION: 

 

It is the recommendation of the Assistant Superintendent, Human Resources & Support Services and the 

Director, Classified Human Resources, that the Board of Trustees approve the Personnel Actions, as presented. 

 

 

ADDITIONAL MATERIAL:  

 

 Classified Personnel Actions    (two pages) 

 Certificated Personnel Actions (two pages) 
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CLASSIFIED PERSONNEL ACTIONS 

New Hire   

Castaneda, Kenyn L Health Assistant, Position #8436 08/14/2018 

   Pupil Services 5.75 hrs./183 days  

Delsi, Randy M Child Nutrition Worker, Position #92 08/14/2018 

   Driffill 5.0 hrs./185 days  

Hernandez, Susana B Health Assistant, Position #8437 08/14/2018 

   Pupil Services 5.75 hrs./183 days  

Jimenez-Villegas, Alfonsina Child Nutrition Worker, Position #2057 08/14/2018 

   Itinerant 5.0 hrs./185 days  

Tinoco, Rodolfo Child Nutrition Worker, Position #6409 08/14/2018 

   Itinerant 5.0 hrs./185 days  

   

Limited Term   

Cisneros, Elidia Clerical 08/03/2018 

Lemos, Marissa S Child Nutrition Worker 08/14/2018 

Pulido, Daniel M Paraeducator 08/07/2018 

Sanchez, Johana S Preschool Assistant 08/01/2018 

Watson-Williams, Anjalate D Child Nutrition Worker 08/14/2018 

Ybarra, Patrice M Child Nutrition Worker 08/14/2018 

   

Promotion   

Contreras, Luis A Grounds Equipment Operator, Position #1371 08/06/2018 

   Facilities 8.0 hrs./246 days   

 Grounds Maintenance Worker I, Position #381  

   Facilities 8.0 hrs./246 days  

Diaz, Randy A Lead Custodian, Position #1452 08/08/2018 

   Ramona 8.0 hrs./246 days  

 Custodian, Position #23  

   McKinna 8.0 hrs./246 days  

   

Transfer     

Aguilar, Estella E Child Nutrition Worker, Position #1835 08/14/2018 

   Elm 5.0 hrs./185 days  

 Child Nutrition Worker, Position #2839  

   Elm 5.0 hrs./185 days  

Aspera, Ivan H Custodian, Position #2539 07/30/2018 

   Chavez 8.0 hrs./246 days  

 Custodian, Position #533  

   Chavez 8.0 hrs./246 days  

Brogdon, Susan Child Nutrition Worker, Position #2153 08/14/2018 

   Kamala 5.0 hrs./185 days  

 Child Nutrition Worker, Position #6627  

   Itinerant 5.0 hrs./185 days  

Cachu, Blanca Child Nutrition Worker, Position #2790 08/14/2018 

   Brekke 5.5 hrs./185 days  

 Child Nutrition Worker, Position #1827  

   Ramona 5.5 hrs./185 days  

Cortez, Silvia G Child Nutrition Worker, Position #2138 08/14/2018 

   Kamala 5.5 hrs./185 days  

 Child Nutrition Worker, Position #2054  

   Kamala 5.0 hrs./185 days  

   

   

   



     

   

Transfer continued   

Ortega, Benjamin Site Technology Technician, Position #2503 08/08/2018 

   Chavez 8.0 hrs./246 days  

 Site Technology Technician, Position #2946  

   Frank 5.0 hrs./246 days  

Romero, Antonio  Lead Custodian, Position #868 08/06/2018 

   Harrington 8.0hrs./246 days  

 Lead Custodian, Position #1029  

   Driffill 8.0 hrs./246 days  

Romero, Samantha Child Nutrition Worker, Position #2249 08/14/2018 

   Haydock 5.0 hrs./185 days  

 Child Nutrition Worker, Position #5386  

   Harrington 3.0 hrs./185 days  

Salas, Benito M Custodian, Position #1490 08/06/2018 

   Lemonwood 8.0 hrs./246 days  

 Custodian, Position #6673  

   Elm 4.0 hrs./246 days  

Sanchez Oviedo, Maria L Child Nutrition Worker, Position #2852 08/14/2018 

   Harrington 5.0 hrs./185 days  

 Child Nutrition Worker, Position #389  

   Brekke 4.5 hrs./185 days  

Wileman, Sandra L Child Nutrition Cafeteria Coordinator, Position #375 08/13/2018 

   McKinna 8.0 hrs./189 days  

 Child Nutrition Cafeteria Coordinator, Position #281  

   McAulilffe 8.0 hrs./189 days  

   

In Lieu of Layoff   

Barron, Alejandro  Office Assistant II, Position #6447 08/06/2018 

   Fremont 8.0 hrs./203 days  

 Office Assistant II, Position #5424  

   Driffill 5.0 hrs./192 days  

   

Leave of Absence    

Delgado, Daniela T Paraeducator III, Position #1956 08/27/2018-01/07/2019 

    Special Education 5.75 hrs./183 days  (Mondays only) 

   

Resignation   

Balangue, Allan P Library Media Technician, Position #1849 07/31/2018 

   Elm 5.0 hrs./190 days  

Bruce, Elizabeth M Paraeducator III, Position #2142 07/26/2018 

    Special Education 5.75 hrs./183 days  

Cabrera, Karina H Intermediate School Secretary, Position #1503 08/05/2018 

    Fremont 8.0 hrs./192 days  

Hubb, Angela Health Care Technician, Position #7115 08/06/2018 

    Pupil Services 7.0 hrs./183 days  

MacDonald, Amanda M Paraeducator I, Position #7167 08/13/2018 

   Brekke 4.10 hrs./183 days  

Pulido, Daniel M Paraeducator III, Position #2683 08/06/2018 

    Special Education 5.75 hrs./183 days  

Valerio, Marisa S Child Nutrition Worker, Position #2140 04/16/2018 

    Curren 5.0 hrs./185 days  

 

   

   



   
CERTIFICATED PERSONNEL ACTIONS 

 

 
Listed below are recommended Certificated Personnel Actions presented to the Board of Trustees for consideration.  The 
salaries for the individuals employed will be determined, in accordance with the salary regulations of the District. 
 

New Hires   

   
Alvarado, Armando  Teacher, Multiple Subject 08/14/2018 
Boyko, Ruth Teacher, SPED M/S 08/14/2018 
Gonzalez-Taylor, Amelia Teacher, Multiple Subject 08/14/2018 
Hatch, Liza Teacher, Multiple Subject 08/14/2018 
Hess, Alec Teacher, Math 08/14/2018 
Leverence, Sarah Speech Therapist 08/14/2018 
Mendoza, Alison Teacher, Spanish 08/14/2018 
Price, Patrick Teacher, Science 08/14/2018 
Richey, ErinLeigh Teacher, SPED M/M 08/14/2018 
   
   

 

Archuleta, Jamie Substitute Teacher 2018/2019 School Year 

Centeno, Raquel Substitute Teacher 2018/2019 School Year 

Johnston, Lorena Substitute Teacher 2018/2019 School Year 

Rodriguez, Diana Substitute Teacher 2018/2019 School Year 

 

 

Resignation 

 

Guerena, Eduardo Assistant Principal 08/06/2018 

Rabjohn, Lauren Psychologist 08/24/2018 

   

  

 

Leave of Absence 

 

Gambhir, Renu Teacher 2018/2019 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

  August 22, 2018 

 

 

ANNUAL TEACHER ASSIGNMENT REPORT 

PURSUANT TO EDUCATION CODES 44256 (b) AND 44258.2 

2018/2019 

 

Pursuant to Education codes 44256 (b) and 44258.2, the Board of Trustees each year must authorize/approve 

those teachers who are teaching outside their credential authorization.  An explanation of the education code 

and list of teachers affected are as follows: 

 

Education Code 44256 (b) allows the holder of a multiple subject or a standard elementary teaching credential 

to teach any subject in departmentalized classes with 12 semester units, or 6 upper division units, in the subject 

to be taught (Grades K-8). 

 

Name Subject 
 

Hess, Alec Math 

 

 



OSD BOARD AGENDA ITEM 

 

Name of Contributor:  Dr. Jesus Vaca   Date of Meeting: August 22, 2018 

 

A. Preliminary  ____ 

 Study Session  ____ 

 Report   ____ 

B. Hearing:  ____ 

C. Consent Agenda ____ 

Agreement Category: 

D. Action Items  _X___ 

E. Approval of Minutes ____ 

F. Board Policies  1
st
 Reading _____ 2

nd
 Reading _____ 

 
Approval of the Variable Term Waiver for a Provisional Internship Permit Authorization in  

     Physical Education for Andrew Browning (Vaca) 

 

The District is recommending that the Board of Trustees approve this action item for the Variable Term 

Waiver for a provisional internship permit authorization in Physical Education, as described under 

Education Code: Title 5 80021.1 for Andrew Browning to serve as a Physical Education teacher at 

Kamala Elementary School for the 2018/19 school year beginning August 14, 2018, while he is working 

towards entering an internship program. 

 

FISCAL IMPACT:  

 

N/A 

 

RECOMMENDATION: 

 

It is the recommendation of the Assistant Superintendent of Human Resources that the Board of Trustees 

approve the Variable Term Waiver for a provisional internship permit authorization in Physical Education 

for Andrew Browning, as presented. 

 

ADDITIONAL MATERIAL:  

 

None 

 

DISTRICT GOAL(S):  

 

District Goal One: All students will achieve high academic standards in a nurturing, creative and 

technology rich learning environment that prepares students for college and career opportunities.   

 



OSD BOARD AGENDA ITEM 

 

Name of Contributor:  Dr. Jesus Vaca   Date of Meeting: August 22, 2018 

 

A. Preliminary  ____ 

 Study Session  ____ 

 Report   ____ 

B. Hearing:  ____ 

C. Consent Agenda ____ 

Agreement Category: 

D. Action Items  _X___ 

E. Approval of Minutes ____ 

F. Board Policies  1
st
 Reading _____ 2

nd
 Reading _____ 

 
Approval of the Variable Term Waiver for a Provisional Internship Permit (PIP) Authorization in  

     Special Education for Lauren Nales (Vaca) 

 

There is a current shortage of Special Education teachers in the State of California. The District is 

recommending that the Board of Trustees approve this action item for the Variable Term Waiver for a 

provisional internship permit authorization in Special Education, as described under Education Code: 

Title 5 80021.1, for Lauren Nales to serve as a Special Education M/M teacher at Marshall/Ritchen 

Elementary School for the 2018/19 school year beginning August 14, 2018, while she is working towards 

entering an internship program. 

 

FISCAL IMPACT:  

N/A 

 

RECOMMENDATION: 

 

It is the recommendation of the Assistant Superintendent of Human Resources that the Board of Trustees 

approve the Variable Term Waiver for a provisional internship permit authorization in Special Education 

M/M for Lauren Nales, as presented. 

 

ADDITIONAL MATERIAL:  

 

None 

 

DISTRICT GOAL(S):  

 

District Goal One: All students will achieve high academic standards in a nurturing, creative and 

technology rich learning environment that prepares students for college and career opportunities.   
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Regular Board Meeting 

April 19, 2017 

 

  

              The Board of Trustees of the Oxnard School District met in regular 

session at 5:00 p.m. on Wednesday, April 19, 2017, at the Educational Service 

Center. 

CALL TO ORDER 

  

              A roll call of the Board was conducted.  Present were President Ernest 

“Mo” Morrison and Trustees, Debra M. Cordes, Denis O’Leary, Veronica Robles-

Solis and Monica Madrigal Lopez.  Staff members present were District 

Superintendent Dr. Cesar Morales, Deputy Superintendent Lisa Cline and Assistant 

Superintendents Robin Freeman and Dr. Jesus Vaca, and executive assistant Sylvia 

Carabajal. 

ROLL CALL 

  

             Isabella Molina, 4th grader student at McAuliffe School, in Ms. Kay 

Grayson’s class, led the audience in the Pledge of Allegiance. 

PLEDGE OF 

ALLEGIANCE 
  

             Fred Kobina Koranchi Arthur, 4th grader in Ms. Kay Grayson’s class, read 

the District’s Vision and Mission Statements in English, and Alyssa Ruiz, 3rd grader 

in Ms. Holly Yarborough’s read them in Spanish.  

DISTRICT’S VISION 

AND MISSION 

STATEMENTS 
  

             Dr. Andres Duran, principal at McAuliffe School Academy of STEAM, 

provided a presentation regarding Color Run 04-19-17.  
 

President Morrison thanked the students, parents and staff for participating in the 

board meeting. 

PRESENTATION BY 

MCAULIFFE SCHOOL 

ACADEMY OF STEAM 

  

            The Board of Trustees recognized students that were present at the board 

meeting who had read one million words with a t-shirt that saying “I read 1,000,000 

words, what’s your super power?” 

 

RECOGNITION OF 

OXNARD SCHOOL 

DISTRICT’S MILLION 

WORD READERS 
 

A.6 Changes to the agenda were noted: 

 Moved C.2, Support Services Agreement #16-123 with Generation Ready Inc. 

to Action item D.4 

 

 On motion by Trustee Robles-Solis seconded by Trustee Cordes and 

carried on a roll call vote of 5-0; the Board adopted the agenda, as amended. 

  

ADOPTION OF THE 

AGENDA 

 

 

A.7       Dr. Ana DeGenna, Director of Dual Programs introduced Ms.Karen Beeman 

from The Center for Teaching Biliteracy. 

Ms. Karen Beeman, shared updates in the field and the implications they may have 

in Oxnard.  Dr. DeGenna exlained the year plans for the bilingual programs and 

professional training.  

The Board thanked Dr. De Genna and Ms. Karen Beeman for the presentation and 

updates. 

STUDY SESSION  

THE CENTER FOR 

TEACHING FOR 

BILITERACY 
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A.8     Ms. Robin Freeman, Assistant Superintendent, Educational Services gave an 

updated report on the District’s Local Control Accountability Plan for the 2016-

2017.  Following a discussion, the board thanked Ms. Freeman for the presentation. 

STUDY SESSION  

LOCAL CONTROL 

ACCOUNTABILITY 

PLAN UPDATE 

   
 

ANNOUNCEMENTS PRIOR TO CLOSED SESSION April 19, 2017: 

After any public comments on the Closed Session agenda items, the Board will be 

recessing to Closed Session to consider the following: 

 

  

A.9   No one addressed the Board of Trustees during closed session public 

comment. 

PUBLIC COMMENT 

CLOSED SESSION 

  

Firstly, for CONFERENCE WITH LEGAL COUNSEL under Government Code,  

Section 54956.9: 

 ANTICIPATED LITIGATION – one (1) case 

 EXISTING LITIGATIONS: two (2 cases) 

 Office of Administrative Services Case No: 2016100069, 2016091095 

and 2016100054 

 

 

 

  

Secondly, REMOVAL/SUSPENSION/EXPULSION OF STUDENTS (Education 

Code 48912; 20 U.S.C. Section 1232g) 

 Case No. 16-09 (Action Item) 

 Case No. 16-10 (Action Item) 

 Case No. 16-11 (Action Item) 

 Case No. 16-13 (Action Item) 

 

  

Thirdly, for CONFERENCE WITH LABOR NEGOTIATORS under Government 

Code, Sections 54957.6 and 3549.1. 
 

The District negotiator is the Assistant Superintendent, Human Resources & 

Support Services and the employee organizations are OEA, OSSA, CSEA; and all 

unrepresented personnel – administrators, classified management, confidential. 

 

 

Fourthly, for CONFERENCE WITH REAL PROPERTY NEGOTIATORS under 

Government Code, Section 54956.8: 

 Property:  Parcel located on Teal Club Road, North of Teal Club Road, South 

of Doris Avenue; Agency Negotiators: Superintendent/Deputy Superintendent, 

Business & Fiscal Services/Garcia Hernandez & Sawhney, LLP/Caldwell 

Flores Winters, Inc. 

 

 

Finally, under Government Code, Section 54957 and Education Code, Section 

44943: 

 PUBLIC EMPLOYEE(S) DISCIPLINE/DISMISSAL/RELEASE 

 PUBLIC EMPLOYEE(S) REASSIGNMENT/APPOINTMENT 

 PUBLIC EMPLOYEE(S) EVALUATION:  Principals 

 

  

Trustees convened to closed session at 6:18 p.m. until approximately 7:06 

p.m. to discuss items on the closed session agenda. 

CLOSED SESSION 

 

President Morrison reported the Board would be returning to closed REPORT ON CLOSED 

SESSION 
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session after the regular board meeting to complete the items on the closed session 

agenda. 

 

 

 

A.13     The Board of Trustees recognized students that were present at the board 

meeting who had read one million or more words with a t-shirt that stating “I read 

1,000,000 words, what’s your super power?”. 

RECOGNITION OF 

OXNARD SCHOOL 

DISTRICT’S MILLION 

WORD READERS 
  

A.14 Ms. Lisa Cline, Deputy Superintendent, Business & Fiscal Services, 

introduced Mr. Crittenden Ward, Chairperson for the Measure R Bond Oversight 

Committee provided the 2016 Annual Report.  Thanked Lisa Cline and Lydia Garcia 

for their services.   

 

MEASURE R BOND 

OVERSIGHT 

COMMITTEE ANNUAL 

REPORT 

  

B.1 Clerk Cordes read the Rules for Individual Presentations in English and in 

Spanish.   

RULES FOR 

PRESENTATIONS 

  

The following individual addressed the Board of Trustees: PUBLIC COMMENT 

  

 Kevelene Jefferson, 8 RJ Frank Middle School speech on sleep.  Waking up at 

a later time.  Teenagers to start school later do better.   

 8:25 p.m. Kristen Storey, start at 7:45 a.m. at RJ Frank, sleep deprivation  

 Man Koch concerned parent, 50% of students, PE is not met.  Processed food 

that is served to students.  Shared what was available from the food cart today.  

CNS has been notified.   

 8:34 Oswald Lopez, 6th grade Math teacher – provide you a gift from the Gods, 

you promised water hydration systems at every school, ban plastic use, offered 

metal spoons and forks, containers for chips, Styrofoam trays. Requesting you 

to be leaders.  Compostable trays. Sink wash stations. 

 

 8:42 Trustee Debra Cordes, Oxnard O Sister City, 50 years relationship, service 

project with our community, in December we gave gift cards to give to family.  

Today they are giving a $5.00 certificate that Principals can give to students as 

they see fit.   

 

 Carol Flores Beck shared a cover photo of the City of Oxnard magazine.  

  
 

B.2 Ms. Lisa Cline, Deputy Superintendent, Business & Fiscal Services,  

Todd Stanford, presented the Preliminary Environmental assessment (PEA), an 

evaluation of a site history to identify issues or conditions that would rise 

environmental concerns or impairments that might impact the future intended use. 

Results of the analysis determined the use of the property as a school site does not 

warrant additional mitigation or protective measures for students, site or construction 

workers. Recommendation is to establish a land use agreement and move forward 

with the required soil management plan. 

 

PUBLIC HEARING – 

DORIS/PATTERSON 

DRAFT PRELIMINARY 

ENVIRONMENTAL 

ASSESSMENT (PEA) 

No comments were received.  
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B.3 Ms. Lisa Cline, Deputy Superintendent, Business & Fiscal Services,  

Mr. Larry Frechan, Cooperative Strategies llc. Adjusment of Level 2 fees.  

New fee proposed $3.71/square feet considering increases in construction cost, land 

cost and the slight decline of number of kids in school. 

No comments were received.  

Approved on motion by Trustee Cordes seconded by Trustee O’Leary and called on 

a roll call vote 5-0 

PUBLIC HEARING – 

ADOPTION OF 

RESOLUTION #16-29 

APPROVING A SCHOOL 

FACILITIES 

NEEDSANALYSIS, 

ADOPTING 

ALTERNATIVE SCHOOL 

FACILITIES FEES IN 

COMPLIANCE WITH 

GOVERNMENT CODE 

SECTIONS 65995.5, 

65995.6, & 65995.7 AND 

SECTION 17620 OF THE 

EDUCATION CODE AND 

MAKING RELATED 

FINDINGS AND 

DETERMINATIONS 

(Motion #16-111) 

  
 

 

B.4 Ms. Lisa Cline, Deputy Superintendent, Business & Fiscal Services,  

Mr. Angel Loyola, Cumming Construction Management 

HVAC services design and build for Freemont, Frank, Rose Avenue, San Miguel 

No comments were received. 

Approved on motion by Trustee O’Leary seconded by Trustee Robles Solis and 

called on a roll call vote 5-0 

 

PUBLIC HEARING 

ADOPTION OF 

RESOLUTION #16-27 

AND APPROVAL OF 

AGREEMENT #16-254 

WITH EMCOR 

SERVICES MESA 

ENGERGY SYSTEMS 

INC., FOR HVAC 

DESIGN BUILD 

SERVICES – PROP 39 

(Motion #16-112) 

  
 

 

B.5 Ms. Lisa Cline, Deputy Superintendent, Business & Fiscal Services,  

             Mr. Angel Loyola, Cumming Construction Management 

 Lighting retrofit services 21 total, 19 schools; 2 for facilities and transportation. 

No comments were received. 

Approved on motion by Trustee O’Leary seconded by Trustee Cordes and called on 

a roll call vote 5-0 

PUBLIC HEARING 

ADOPTION OF 

RESOLUTION #16-28 

AND APPROVAL OF 

AGREEMENT #16-255 

WITH REGREEN INC, 

FOR 

LIGHTINGRETROFIT 

SERVICES – PROP 39 

(Motion #16-113) 
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The following items on the consent agenda were approved on motion by  

Trustee Robles-Solis seconded by Trustee O’Leary, and carried on a roll call vote of 

5-0, as (presented or amended). 

CONSENT AGENDA 

(Motion #16-114) 

  

C.1 Accepted the following gifts: (Acceptance of Gifts) 

 From Oxnard Educators Association, a donation of $1,000.00 to purchase new 

books for each school library in the Oxnard School District in honor of Read 

Across America 2017. 

 

  

C.2 Approved the following agreements: (Approval of 

Enrichment: Agreements) 

 #16-250 with Oxnard Performing Arts & Convention Center, for the use of 

facilities for the “Haydock Academy of Arts & Sciences Spring Showcase 

2017”, June 8, 2017; amount not to exceed $1,513.00, to be paid with School 

Site Funds – Targeted; 

 

 #16-251 with Art Trek Inc., to provide one (1) instructor to provide enrichment 

to two (2) groups of 25 students on Saturdays, and provide professional 

development for the pilot summer school program during the Summer 2017; 

amount not to exceed $20,000.00, to be paid with Title I Funds; 

 

 #16-253 with Mad Science of Los Angeles, to provide enrichment activities to 

students participating in the Saturday Enrichment and Pilot Summer School 

Program; amount not to exceed $216,000.00, to be paid with Title I Funds; 

 

 #16-258 with Mad Science of Los Angeles, to provide four (4) Physical Science 

assemblies to students at Ritchen School; amount not to exceed $1,700.00, to be 

paid with Site Allocated General Funds – Non-Targeted; 

 

 #16-259 with Oxnard College for use of facilities for Lemonwood School’s 8th 

grade promotion ceremony on Wednesday, June 14, 2017 at 12:00 p.m.; amount 

not to exceed $505.00, to be paid with General Funds. 

 

Special Education:  

 Amendment #1 to Agreement #16-163 with Dr. Carren J. Stika, to provide 

Independent Education Evaluator Services for the Special Education 

Department during the 2016-17 school year, in the amount not to exceed 

$6,000.00; Amendment #1 is to cover an increase in services for $24,000.00, for 

a total cost of $30,000.00, to be paid with Special Education Funds; 

 

 Amendment #2 to Agreement #16-71with STAR of CA, ERA ED, to provide 

classroom support and 1 on 1 behavior therapists for identified students for the 

2016-2017 school year, amount not to exceed $120,000.00; Amendment #1 was 

for $60,000.00; Amendment #2 is to increase funding in the amount of 

$204,100.00; $200,000.00 to be paid with Special Education Funds, and 

$4,100.00 to be paid with MAA Funds; for a total cost of $384,100.00. 

 

Support Services:  

 Addendum #2 to Agreement #14-05 with School Innovations & Achievement, 

to provide A2A services and software for each school site for the period of July 

1, 2014 through June 30, 2017, in the amount not to exceed $233,400.00; 

Addendum #1 was to provide services and software regarding the Achievement 

Initiative Data Release at no additional cost; Addendum #2 is to provide services 

and software for Chronic Absence Letters, not to exceed $6,800.00, for a total 

annual cost for 2016-17 of $84,600.00, to be paid with General Funds and MAA 

Funds; 
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 Amendment #1 to Agreement #16-52 with American Language Services, to 

provide translation/interpreting services for parents who speak a language other 

than English or Spanish for parent conferences and meetings in the amount of 

$5,000.00; Amendment #1 is to increase services in the amount of $10,000.00, 

for a total cost of $15,000.00, to be paid with Title I Funds. 

 Moved to D.4; Amendment #1 to Agreement #16-123 with Generation Ready 

Inc., to provide Cultural Proficiency training districtwide, September 22, 2016 

through June 30, 2017; original cost was $137,000.00; Amendment #1 is for 

$20,000.00, for a total cost of $157,000.00; to be paid with Title II Funds. 

 

 

  

  

C.3 Ratified the following agreements: (Ratification of 

Special Education: Agreements) 

 #16-252 with Ventura County Office of Education, to provide exceptional 

services to special education students JW080310 and AD091102 that consist of 

support from Special Circumstances Paraeducators (SCP’s), for the 2016-2017 

school year, including Extended School Year; amount not to exceed $22,367.60, 

to be paid with Special Education Funds; 

 

 #16-256 with Lindamood-Bell Learning Processes, to provide 1:1 sensory-

cognitive instruction services during the 2016-2017 school year; amount not to 

exceed $100,000.00, to be paid with Special Education Funds; 

 

 #16-260 with MyTherapyCompany, LLC, to provide supplemental staffing 

services including Speech Language Pathologist, Speech Language Pathologist 

Assistant, Occupational Therapist and School Psychologist, April 17, 2017 

through July 30, 2017; amount not to exceed $25,000.00, to be paid with Special 

Education Funds; 

 

 #16-261 with Therapy Travelers, to provide supplemental staffing services 

including Speech Language Pathologist, Speech Language Pathologist 

Assistant, Occupational Therapist and School Psychologist; amount not to 

exceed $58,000.00, to be paid with Special Education Funds. 

 

Support Services:  

 #16-257 with Ventura County Office of Education, to provide increased school 

stability for Foster Youth in Ventura County, January 1, 2017 through June 30, 

2017; amount not to exceed $10,000.00, to be paid with Title I Funds. 

 

 

C.4 Approved request for Evelyn Cacho, 7th grade student at Curren School, to 

attend the California Migrant Education Program Annual State Speech and Debate 

Tournament in Bakersfield, California, May 5 – 7, 2017, at no cost to the District, 

VCOE will cover the cost of meals, travel and lodging. 

(Approval for Request to 

Attend Migrant Speech and 

Debate Tournament and 

Overnight Fieldtrip – 

Bakersfield, CA) 
 

C.5 Approved request for five or six, 6th and 7th grade students to attend an 

overnight field trip to the Monterey Bay Aquarium as part of the Ocean Plastic 

Pollution Summit, April 29, 2017; amount not to exceed $2,000.00 for travel costs 

and food, to be paid from Discretionary Funds. 

 

(Approval of Overnight 

Field Trip to Monterey Bay 

Aquarium – Fremont 

Academy of 

Environmental Sciences & 

Innovative Design) 
 

C.6 Approved request for twenty-six (26) middle school educators to participate 

in Harvard University’s Project Zero Classroom in Cambridge, Massachusetts, July 

19th through July 23rd, 2017; amount not to exceed $130,000.00 which includes 

(Approval to Attend Out of 

State Training – Harvard 
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registration, airfare, hotel accommodations, ground transportation and meals, to be 

paid with OSD MSAP Grant Funds. 

University, Cambridge, 

Massachusetts) 

 

C.7 Approved request for Michael Chris Ridge, Director of Pupil Services, 

fourteen (14) Oxnard School District Educators and Staff Members, and Jeremy 

Resnick, Director at VCOE to participate in the 21st Annual Safe & Civil Schools 

National Conference in Portland, Oregon, July 16 – 20, 2017; amount not to exceed 

$40,000.00, to be paid with CHAMPS/PBIS Funds and Site Funds. 

(Approval to Attend Out of 

State Conference – 

Portland, Oregon) 

 

C.8 Approved the 2016-17 Quarterly Report on Williams Uniform Complaints; 

third quarter, as presented. 

(Approval of the 2016-17 

Quarterly Report on 

Williams Uniform 

Complaint; Third Quarter) 
 

C.9 Scheduled May 3, 2017 for the Public Hearing for OSSA and the District’s 

proposals. 

(Approval to Set Date for 

Public Hearing re: 

Sunshine of the Oxnard 

Supportive Services 

Association (OSSA) and 

the Oxnard School 

District’s (District) Initial 

Proposals for 2017-2018 

Negotiations, Pursuant to 

Government Code Section 

3547) 
 

C.10 Approved Change Order No. 005 to the Construction Services Agreement 

#15-198 with Swinerton Builders to provide Construction Services related to the 

Lemonwood Elementary School Reconstruction Project of Measure “R” Program 

under the Lease-Leaseback delivery method pursuant to Section 17406 of the 

California Education Code; amount not to exceed $33,949.46, to be paid with the 

Master Construction and Implementation Funds. 

(Consider Approval of 

Change Order No. 005 to 

the Construction Services 

Agreement #15-198 with 

Swinerton Builders to 

Adjust the Completion 

Date and Related Schedule 

Impact Costs for the 

Lemonwood K-8 School 

Reconstruction) 
 

C.11 Approved Work Authorization Letter #3 to Agreement #13-131 with Rincon 

Consultants Inc., to perform environmental support services for the Elm E.S. 

Reconstruction Project; amount not to exceed $25,000.00, to be paid with the Master 

Construction and Implementation Funds. 

(Approval of WAL #3 for 

Master Agreement #13-131 

for Rincon Consultants 

Inc., To Perform 

Environmental Support 

Services for the Elm E.S. 

Reconstruction Project) 
 

C.12 Approved WAL #3 for Master Agreement #13-154 with NV5 West Inc., to 

provide Design Phase Geotechnical Engineering Services for the McKinna E.S. 

reconstruction project; amount not to exceed $22,400.00, to be paid with the Master 

Construct and Implementation Funds. 

(Approval of WAL #3 for 

Master Agreement #13-154 

with NV5 West Inc., for 

Design Phase Geotechnical 

Engineering Services for 

the McKinna Elementary 

School Reconstruction 

Project) 
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C.13 Approved Work Authorization Letter #4 to Agreement #13-126 with MNS 

Engineers Inc., to provide survey services for the McKinna E.S. Reconstruction 

Project; amount not to exceed $31,285.00, to be paid with the Master Construction 

and Implementation Funds. 

(Approval of WAL #4 for 

Master Agreement #13-126 

with MNS Engineers Inc., 

To Perform Survey 

Services for the McKinna 

E.S. Reconstruction 

Project) 
 

 

C.14 Approved WAL #004 to Agreement #13-131 with Rincon Consultants, Inc., 

to provide CEQA services for the McKinna E.S. Reconstruction Project; amount not 

to exceed $2,967.00, to be paid with Master Construct and Implementation Program 

Funds. 

(Approval of WAL #004 

for Master Agreement #13-

131 with Rincon 

Consultants Inc., For 

CEQA Services for the 

McKinna Reconstruction 

Project) 
 

C.15 Approved Amendment #002 to Agreement #13-121 with SVA Architects, 

to provide additional architectural and engineering services for the Elm 

Reconstruction Project; amount not to exceed $165,760.00, to be paid with Master 

Construct & Implementation Funds. 

(Approval of Amendment 

#002 to Agreement #13-

121 for SVA Architects To 

Provide Additional 

Architectural Services for 

the Elm School 

Reconstruction Project) 
 

C.16 Approved Amendment #003 to Agreement #13-121 with SVA Architects, 

to provide additional architectural and engineering services for the Elm 

Reconstruction Project; amount not to exceed $44,850.00, to be paid with Master 

Construct & Implementation Funds. 

(Approval of Amendment 

#003 to Agreement #13-

121 for SVA Architects To 

Provide Additional 

Architectural Services for 

the Elm School 

Reconstruction Project) 
 

C.17 Approved Contractor Contingency Allocation No. 005 to Construction 
Services Agreement #15-198 with Swinerton Builders, for eleven (11) additional 
items of work related to the Lemonwood E.S. Reconstruction Project of Measure 
“R” Program under the Lease-Leaseback delivery method pursuant to Section 17406 
of the California Education Code. 
 
Contractor Contingency Allocation No. 005 will be deducted from the Contractor 

Contingency line item of the GMP Construction Services Agreement, in the amount 

of $ 64,379.60.  The Contractor Contingency is included within the approved total 

of the Construction Services Agreement for the Lemonwood K-8 Reconstruction 

Project.  The remaining Contractor Contingency balance after Allocation No. 005 

will be $257,918.35. 

(Approval of Dispersal 

NO. 005 from the 

Lemonwood E.S. 

Reconstruction Project’s 

Contractor Contingency for 

Payment of Additional 

Work Associated with the 

Project) 

 

C.18 Approved Field Contract #FC-P17-04232, Rose Avenue School TV Anchor 

Replacement, with David Atkin Construction Inc,; amount not to exceed $20,757.00, 

to be paid with Deferred Maintenance Funds. 

(Approval of Field 

Contract #FC-P17-04232 – 

David Atkin Construction 

Inc.) 
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C.19 Approved the Notice of Completion and filing of such notice with the 

County Recorder’s Office, for Bid #16-01, Harrington School Fence Project 2016 

with Fence Factory. 

(Approval of Notice of 

Completion, Harrington 

School Fence Project 2016, 

Bid #16-01) 
 

C.20 Approved the designations to the VCSSFA Board as follows: Representative 

– Lisa Cline, Deputy Superintendent, Business & Fiscal Services; and Alternate – 

Dr. Jesus Vaca, Assistant Superintendent, Human Resources & Support Services. 

(Designation of 

Representative and 

Alternate to The Ventura 

County Schools Self-

Funding Authority’s Board 

of Directors) 
 

C.21 Declared the List of District Surplus Personal Property dated March 21, 

2017 obsolete and approve its sale and/or disposal, as permitted by California 

Education Code §17546. 

(Disposal of Surplus 

Personal Property) 

 

C.22 Approved Purchase Order/Draft Payment Report #16-08, as submitted. (Purchase Order/Draft 

Payment Report #16-08) 
 

C.23 Accepted district’s enrollment report for the month of March 2017. (Enrollment Report) 
 

C.24 Adopted the Notice of Intention to Adopt Resolution of Necessity #16-26 

and set the date of May 17, 2017 for a Public Hearing on the proposed Resolution. 

(Adoption of Notice of 

Intention to Adopt The 

Proposed Resolution of 

Necessity #16-26 and 

Setting of Date For Public 

Hearing Pursuant to 

California Code of Civil 

Procedure Section 

1245.235) 
 

C.25 Approved to designate the position of Executive Assistant to the 

Superintendent as a Senior Management position and adopt Resolution #16-32 in 

order to provide more flexibility in the hiring process. 

(Designate The Position of 

Executive Assistant to the 

Superintendent – Senior 

Management and Adopt 

Resolution #16-32) 
 

C.26 Approved the new classification of job description for Instructional 

Materials Warehouse Attendant/Driver. 

(Approve New Job 

Description for 

Instructional Materials  

Warehouse Attendant/ 

Driver) 
 

C.27 Approved the establishment, abolishment, reduction or increase in hours for 

classified positions: 

(Establish/Abolish/Reduce 

/Increase Hours of 

Positions) 

Established: 

 An eight-hour, 246 day District Translator, position number 8119, to be 

established in the Special Education department.  This position will be 

established to provide additional support. 

 A five hour and forty-five minute, 183 day Paraeducator II, position number 

8106, to be established in the Special Education department.  This position will 

be established to provide additional support.  
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 An eight-hour, 183 day Speech Language Pathology Assistant, position number 

8166, to be established in the Special Education department.  This position will 

be established to meet the speech caseloads at various school sites.  

 An eight-hour, 183 day Speech Language Pathology Assistant, position number 

8152, to be established in the Special Education department.  This position will 

be established to meet the speech caseloads at various school sites.  

Abolished:  

 A five-hour, 183 day Paraeducator I Mixteco, position number 7229, to be 

abolished in the English Learner Services department.  This position is no longer 

needed.  

 A five-hour, 183 day Paraeducator I Mixteco, position number 7227, to be 

abolished in the English Learner Services department.  This position is no longer 

needed.  

 A five-hour, 183 day Paraeducator I, position number 7260, to be abolished in 

the English Learner Services department.  This position will be abolished due to 

lack of work.  

 A five and a half-hour, 183 day IA CELDT, position number 2435, to be 

abolished in the English Learner Services department.  This position will be 

abolished due to lack of work.  

 

 A five and a half-hour, 183 day IA CELDT, position number 2437, to be 

abolished in the English Learner Services department.  This position will be 

abolished due to lack of work.  

 A five and a half-hour, 183 day IA CELDT, position number 2440, to be 

abolished in the English Learner Services department.  This position will be 

abolished due to lack of work.  

 A five and a half-hour, 183 day IA CELDT, position number 2444, to be 

abolished in the English Learner Services department.  This position will be 

abolished due to lack of work.  

 A five and a half-hour, 183 day IA CELDT, position number 2445, to be 

abolished in the English Learner Services department.  This position will be 

abolished due to lack of work.  

 

 

Fiscal Impact: 

Savings for Para I-$21,937 General fund 

Savings for Para I-$21,937 General fund 

Savings for Para I-$21,937 General fund 26%, Title I 74% 

Savings for IA CELDT-$24,127 General fund 

Savings for IA CELDT-$24,127 General fund 

Savings for IA CELDT-$24,127 General fund 

Savings for IA CELDT-$24,127 General fund 

Savings for IA CELDT-$24,127 General fund 

Cost for District Translator-$70,234 Special Ed fund 

Cost for Para II-$26,453 Special Ed fund 

Cost for Speech Language Pathology Assistant-$61,565 Special Ed fund 

Cost for Speech Language Pathology Assistant-$61,565 Special Ed fund 

 

 

C28. Personnel Action: (Personnel Actions) 
  

The following certificated individuals to be employed in the capacities (CERTIFICATED) 
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and for the terms indicated, their salaries to be determined in accordance with salary 

regulations of the District. 
 

Name Position Effective Date 

New Hires   

Valencia, Yocelin  Teacher, 6th grade Fremont 03/16/2017 

   

Alfaro, Annette Substitute Teacher 2016/2017 School Year 

Alfaro, Coraima Substitute Teacher 2016/2017 School Year 

Arce, Carissa Substitute Teacher 2016/2017 School Year 

Braziel Honles, Rebecca Substitute Teacher 2016/2017 School Year 

Lehmann, Matthew Substitute Teacher 2016/2017 School Year 

Mares, Katherine Substitute Teacher 2016/2017 School Year 

McDuffie, Jill Substitute Teacher 2016/2017 School Year 

Young, Ty Substitute Teacher 2016/2017 School Year 

   

Intervention Services Provider (less than 20 hours per week not to exceed 75% or 

135 days a year 

 

De la Torre, Irma McKinna 03/13/2017 

Mosby, Jovan Frank 03/22/2017 

   

Resignations   

Hespenheide, Tania Science Teacher, Frank 06/17/2017 

   

Retirement   

Clingwald, William RSP Teacher, Frank 06/16/2017 

Miller, Carol Teacher, Harrington 06/16/2017 

Ratliff, Grace Teacher, Kamala 06/16/2017 

   

Leave of Absence   

Melissa Rotunno Teacher, Marshall 3/08/17 – 6/17/17 
 

 

The following classified individuals to be employed in the capacities and 

for the terms indicated, their salaries to be determined in accordance with salary 

regulations of the district, it being understood that substitute classified personnel 

and regular classified personnel performing substitute duties will be assigned by the 

administration and paid in accordance with salary regulations governing the 

specific assignment: 

 

(CLASSIFIED) 

Name Position Effective Date 

New Hire   

Barajas, Sabrina Paraeducator II, Position #7239 03/15/2017 

   Special Education 5.75 hrs./183 days  

Garcia Herrera, Lucrecia M. Child Nutrition Worker, Position #2617 03/06/2017 

   Child Nutrition 4.5 hrs./185 days  
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Gutierrez, Sami Intermediate School Secretary (B), Position #6244 03/06/2017 

   Lemonwood 8.0 hrs./192 days  

 

Macias, Dayana Paraeducator II (B), Position #7236 03/22/2017 

   Special Education 5.75 hrs./183 days  

Menchaca, Nancy Paraeducator II (B), Position #6734 03/13/2017 

   Special Education 5.75 hrs./183 days  

Orejel, Luz Paraeducator I (B), Position #7830 03/27/2017 

   McKinna 5.0 hrs./183 days  

Ponder, Sean Paraeducator III, Position #8038 03/14/2017 

   Special Education 5.75 hrs./183 days  

Quezada, Alicia Paraeducator I (B), Position #7226 03/13/2017 

   McKinna 5.0 hrs./183 days  

Limited Term   

Cobian Rosales, Cynthia Paraeducator 03/17/2017 

Lee, Claudia Paraeducator 03/28/2017 

Lopez Osornio, Diego Paraeducator 03/20/2017 

Miramontes, Eva Child Nutrition Worker 02/27/2017 

Moraga, Yvonne Child Nutrition Worker 03/27/2017 

Nares Cortez, Yuritzi Paraeducator 03/21/2017 

Raya Lopez, Melissa Clerical 02/28/2017 

Reyes, Melissa Clerical 03/29/2016 

Rivas Saucedo, Norberto Custodian 02/15/2017 

Robles, Gisel Paraeducator 03/09/2017 

Rodriguez, Joanna Paraeducator 03/20/2017 

Ryzow, Alexandra Paraeducator 03/16/2017 

Soria, Roxanne Paraeducator 03/29/2017 

Thai, Dinh Paraeducator 03/16/2017 

Wellwood, Caitlin Paraeducator 03/20/2017 

   

Exempt   

Burciaga, Heracieo Campus Assistant 03/20/2017 

Cortez, Angela Campus Assistant 03/08/2017 

Davalos, Lateafa Campus Assistant 03/09/2017 

Flores, Bianka Campus Assistant 03/20/2017 

Gutierrez, Jose Campus Assistant 02/16/2017 

Hernandez, Victor Campus Assistant 03/17/2017 

Higuera, Saul Campus Assistant 03/17/2017 

Lira, Gabriel Campus Assistant 03/20/2017 

Lopez, Gabriel Campus Assistant 03/21/2017 

Lopez, Leticia Campus Assistant 03/17/2017 

Peña, Luis Campus Assistant 03/17/2017 

Perez, Ismael Campus Assistant 02/10/2017 

Reyes, Raymond Campus Assistant 03/21/2017 

Salazar, Erika Campus Assistant 03/03/2017 

Soria, Roxanne Campus Assistant  03/17/2017 

   

Promotion   

Garcia, Sergio Lead Custodian, Position #2397 03/20/2017 

   Soria 8.0 hrs./246 days  
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 Custodian, Position #1220  

   Brekke 8.0 hrs./246 days 

 

 

Vivanco, Regina Paraeducator II (B), Position #7927 03/20/2017 

   Special Education 5.75 hrs./183 days   

 Paraeducator I (B), Position #7189  

   Ritchen 4.10 hrs./183 days   

Transfer   

Galvan, Yanixsa Preschool Assistant (B), Position #443 04/17/217 

   McKinna 3.0 hrs./183 days  

 Preschool Assistant (B), Position #2665  

   San Miguel 3.0 hrs./183 days  

Salinas II, Marco Bus Driver, Position #1439 04/17/2017 

   Transportation 8.0 hrs./183 days   

 Bus Driver, Position #1453  

   Transportation 6.0 hrs./183 days   

Leave of Absence   

Alegre, Loida Instructional Assistant Physically Handicapped, 

Position #764 

02/22/2017-06/17/2017 

   Special Education 5.5 hrs./183 days   

Bruce, Elizabeth  Paraeducator III (B), Position #2142 03/10/2017-06/15/2017 

   Special Education 5.75 hrs./183 days  

Rodriguez, Marcela Child Nutrition Worker, Position #2848 02/06/17-04/14/2017 

   Child Nutrition Services 5.5 hrs./185 days  

Resignation    

Kerissa, Hoda Paraeducator I (B), Position #7267 03/20/2017 

   McAuliffe 2.0 hrs./183 days  

Retirement   

Carabajal, Sylvia Executive Assistant-Superintendent, Position 

#1856 

06/30/2017 

   Superintendent’s Office 8.0 hrs./246 days  

Moreno, Maribel Bus Driver, Position #1439 03/24/2017 

   Transportation 8.0 hrs./183 days  

Termination   

9456 Paraeducator II, Position #2260 03/07/2017 

   Special Education 5.75 hrs./183 days  
 

 

D.1 On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and carried 

on a roll call vote of 5-0, the Board of Trustees approved the Study Sync ELA/ELD 

Curriculum for grades 6th through 8th. 

6-8 ELA ADOPTION 

 

(Motion #16-115) 

Ms. Anna Thomas, Director of Curriculum, Instruction and Accountability provided a 

report on the process 6-8 ELA/ELD materials recommendation adoption approval. 

After evaluation and pilot, from teacher from all schools StudySync by McGraw Hill 

was recommended. After approval will create Professional Development training. 

 

 
 

 
 

D.2 On motion by Trustee Cordes, seconded by Trustee O’Leary and carried on a 

roll call vote of 5-0; the Board of Trustees approved the Oxnard School District’s 

compliance with the Cal200 settlement. 

PE MINUTES 

COMPLIANCE Cal200 

SETTLEMENT 
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Ms. Robin Freeman requested approval for the report provided in the last meeting with 

evidence of the schools’ implementation of the 200 minutes every 10 days for PE. 

(Motion #16-116) 

  

  
D.3 On motion by Trustee Robles-Solis seconded by Trustee Cordes and carried on 
a roll call vote of 5-0; the Board of Trustees approved the conceptual site layout for the 
Doris/Patterson site. 
 
Mr. Jeremy Cogan, CFW the Master Construct Program a plan for the Doris/Patterson, 
K-5, 6-8 and Administration Building.  Scott Garnier, Flewelling & Moody Architect 
key CDE drop off and pick up, separation of each facilities and easy parking.  
Mr. Garnier indicated that there will be 3 or 4 milestones for approval. 
 

APPROVAL OF 

UPDATED 

CONCEPTUAL SITE 

DESIGN FOR THE 

PROPOSED 

DORIS/PATTERSON 

SCHOOL SITE 

 

(Motion #16-117) 

  

 

D.4   On motion by Trustee Madrigal Lopez, seconded by Trustee Debra Cordes, and 

carried on a roll call vote of 5-0 the motion was approved following a discussion. 

Amendment #1 to Agreement #16-123 with Generation Ready Inc., to provide Cultural 

Proficiency training districtwide, September 22, 2016 through June 30, 2017; original 

cost was $137,000.00, Amendment #1 is for $20,000.00, for a total cost of $157,000.00; 

to be paid with Title II Funds. 

Ms. Robin Freeman provided a general explanation of what is happening with 

Generation ready, how they worked last year with the schools and how they worked this 

year and their services. She mentioned some of their programs Leadership skills for 

LTEL students, Public speaking, Workshops with employees on cultural differences. 

Each site picked their workshop according to their needs. An initial package could be 

added in the future for new hires. 

APPROVAL OF 

AMENDMENT #1 TO 

AGREEMENT #16-123 

WITH GENERATION 

READY INC. 

 

(Motion #16-118) 

 
E.1 On motion by Trustee O’Leary, seconded by Trustee Madrigal Lopez, and 

carried on a roll call vote of 5-0; the Board of Trustees approved the minutes of regular 

board meetings of March 1, 2017, as submitted. 

APPROVAL OF BOARD 

MINUTES 

 

(Motion #16-119) 

 

F.1 The Board of Trustees reviewed the new and revised Board Policies, 

Administrative Regulations and Bylaws, as presented for a first reading: 

 

Revision 
AR 3460 

Business and Noninstructional Operations 
FINANCIAL REPORTS AND 
ACCOUNTABILITY 

Cline 

Delete 
BP & AR 
4112.24 

Certificated Employees 
TEACHER QUALIFICATIONS UNDER THE 
NO CHILD LEFT BEHIND ACT 

Vaca 

Revision 
AR 5142.1 

Students 
IDENTIFICATION AND REPORTING OF 
MISSING CHILDREN 

Cline 

 

FIRST READING OF 

BOARD POLICIES, 

ADMINSTRATIVE 

REGULATIONS AND 

BYLAWS 

 

 

 

 

 

 

 

 
 

G.1 Dr. Cesar Morales: 

 

SUPERINTENDENT 

ANNOUNCEMENTS 
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 Reported this Saturday Dr. Batista prompt DELAC and ELAC family USC Annual 

159 families will be going district buses. 

 Informed about April 29, 2017 Read Like a Superhero Day. This year it is with the 

City of Oxnard Library in 100 years anniversary, co-host with the Library.  11:30 – 

3:00 partnerships with the City of Oxnard Leadership. 

 Informed about Colleg. OUHSD June 2, 2017 Annual Children Literacy Fair. This 

year it is Dr. De Genna at Hueneme High School. 

 Reported he contacted Dr. De Leon May 11, 2017 official STEAM Promise Pathway 

Signing Day 6:30 p.m. at Oxnard College by May 1, 2017 I need to notify them, 

glorious day. 

 Reported that City of Oxnard Cultural Ingard Hardy maintains communication and 

positive relationship with the Recreation Department and Library. 

 Reported that UFW local leader Roman Pinar works helping undocumented parents 

and students invited me to a brainstorming meeting what local can do. 

 Superintendent Highlights – Ritchen School Robotic Team. 

 

 

G.2 Ms. Monica Madrigal Lopez: 

 

TRUSTEE 

ANNOUNCEMENTS 

 Congratulate Isabell singing beautifully, congratulated students from Curren and 

Franks. 

 Reported attended Driffill Career Day, it was special and cool and he indicated he 

is looking forward to more. 

 

 

Mrs. Veronica Robles-Solis: 

 

 

 Reported that on March 28, Kamala McKinna she visited classrooms and visit 

Driffill & McAuliffe, she visited the after school programs, reported there is a lot 

going on like piano lab, painting. 

 Reported that on March 30, 2017 she was keynote speaker at McKinna for PIQUE 

graduation. Commented that seeing parents getting more information and be more 

informed for their children education was exciting.  Requested Dr. Morales to 

expand the program to more schools. 

 Reported that on March 24, 2017 visited Driffill for Career Day, she thanked all of 

the community leaders for taking the time to share what is out there. 

 Reported that on April 2, 2017 she was part of Cesar Chavez March water station 

on 3rd Street Girls Scouts, peaceful march, she indicated that the community came 

together and that it was a good march and see community members. 

 Reported that on April 5, 2017 met Dolores Huerta, Girls Scout Troop and presented 

a plaque and flowers, Dolores was a girl scout and shared her experience. 

 Congratulated Dr. Batista on the Book fair visit and for having buses going to the 

transporting 233 parents 353 students. 

 Requested an update on the Youth Cinema Project. She reported she followed them 

on twitter. Maybe have the students here to share the filming of the children (Lisa 

Cline will get the information). 

 Commented about healthy snacks, she didn’t think we had these snack. Requested 

to look into what students have for the am snacks.   

 Asked about the water hydration stations. When are they going to be installed in the 

schools? LC Responded that the project is moving. Teachers have been informed.  
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Mr. Denis O’Leary: 

 

 

 Congratulated the 3 minutes presentation. Stated the late starting time could be 

beneficial. Suggested a report and discussion possibly later starting times, it will 

improve academics. 

  Look into the plastics which is an issue. 

  Requested a discussion with PLA for future constructions that we have. 

 

 

Mrs. Debra M. Cordes: 

 

 

 Reported that she went to Legis. Action Day in Sacramento, indicated we have the 

same issues. Met the Local representation and spoke about money, teacher shortage, 

LCFF, Special Education good showing, people are on the same page. 

 Reported that she attended CABE. Congratulated Dr. Batista for doping a great job 

having people at the training. Her daughter attended as well. 

 Reported that she attended Career Day at Marshall and at Driffill. Reported at 

Marshall they were able to use her for the 2nd graders and 4th graders, a lot of fun. 

 Congratulated those at the Masons last night from different schools. 

 Indicated this board meeting was very jam packed with information. Suggested 

special meetings to be able to discuss items. 

 Asked about the number of resource classes. Are they small or are the large. 

Requested that facilities have to be looked at regarding this aspect. 

 Recommended to update websites at schools, she looked at the website trying to find 

a person. Information needs to be accurate and updated. 

 Reminded that May 13, 2017 Kiwiani Track Meet. 

 

 

Mr. Ernest Morrison: 

 

 

 Reported that he attended Driffill Career Day and was Keynote Speaker. It was a 

good day. 

 Thanked OEA for the $1,000.00 books for the schools  

 Commented about the students after reviewing the weekly bulletins from each of the 

schools, highlighted that students are different in all schools, but they are all busy 

and courteous in the middle schools.  

 Commented about the name “elementary” bothering middle school students at the 

K-8 brand. Requested all the schools be called K-8 but not elementary.   

 Congratulated the teachers and classified Mason awardees.   

 

 

Trustees reconvened to closed session at 10:19 p.m. until approximately 

10:56 p.m. to discuss items on the closed session agenda. 

CLOSED SESSION 

 

President Morrison reported the Board deliberated on student matters in closed 

session and took action in open session: 
 

 On motion by Trustee Cordes, seconded by Trustee O’Leary and carried on a roll 

call vote of 5-0; on the matter of Case #16-09 the Board of Trustees approved 

administrations recommendation. 

REPORT ON CLOSED 

SESSION 
 

(Motion #16-120) 

 On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and carried on a 

roll call vote of 5-0; on the matter of Case #16-10 the Board of Trustees approved 

administrations recommendation. 

(Motion #16-121) 
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 On motion by Trustee Cordes, seconded by Trustee Robles-Solis and carried on a 

roll call vote of 5-0; on the matter of Case #16-11 the Board of Trustees approved 

administrations recommendation. 

(Motion #16-122) 

 On motion by Trustee Robles-Solis seconded by Trustee O’Leary and carried on a 

roll call vote of 5-0; on the matter of Case #16-13 the Board of Trustees approved 

administrations recommendation. 

(Motion #16-123) 

 

 G.3 There being no further business, on motion by Trustee Cordes, seconded 

by Trustee Robles-Solis, President Morrison adjourned the meeting at 11:00 p.m. 

ADJOURNMENT 

 
 

 

Respectfully Submitted, 

DR. CESAR MORALES 

 

District Superintendent and 

Secretary to the Board of Trustees 

 

By our signature below, given on this ______ day of _______________________, 20___, the  

Governing Board of the Oxnard School District approves the Minutes of the Regular Board meeting of 

April 19, 2017; on motion of Trustee ___________________, seconded by Trustee _____________. 

 

Signed: 

 

____________________________________________________ 

President of the Board of Trustees 

 

____________________________________________________ 

Clerk of the Board of Trustees 

 

____________________________________________________ 

Member of the Board of Trustees 

 

_____________________________________________________ 

Member of the Board of Trustees 

 

_____________________________________________________ 

Member of the Board of Trustees 
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                                 Special Board Meeting 
                                    April 24, 2017 
 
 The meeting was called to order at 5:04 p.m. by President Ernest 
Morrison. 
 

CALL TO ORDER 

 

 

 _President Morrison led the Pledge of Allegiance. PLEDGE OF 
ALLEGIANCE 

 

 

 Present were Trustees Debra M. Cordes, Denis O’Leary, Veronica 
Robles-Solis, Monica Madrigal Lopez and President Ernest Morrison. Also 
present was Dr. Cesar Morales, Superintendent, Lisa Cline, Deputy 
Superintendent, Robin Freeman, Assistant Superintendent and Nitasha Sawhney 
with GHS, LLP. 

ROLL CALL 
 
 

 

 

 

 On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and 
carried on a roll call vote of 5-0; the agenda was adopted, as presented. 

ADOPTION OF 
AGENDA 

 

 

 

 

 

 No one addressed the Board during closed session public comment. 
 
 
 
Trustees took a short recess at 5:06 p.m. until approximately 5:11 p.m. 
 
 
 

PUBLIC COMMENT 
 
 
RECESS 
 

 5.        The Board, Administration and representatives of Caldwell Flores Winters 
Inc. participated in a workshop designed to review the facilities projects in the 
Facilities Master Plan, Master Construct Plan and Implementation Program. 

FACILITIES 
PROJECTS UPDATE 
 

 

 

 

6. There being no further business, on motion by Trustee Cordes,  seconded 
by Trustee Robles-Solis, President Morrison adjourned the meeting at 7:47 p.m. 

ADJOURNMENT 
 
 
 

 

ADJOURMENT 
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Respectfully submitted, 
Dr. Cesar Morales  
District Superintendent and 
Secretary to the Board of Trustees 
 
 
        By our signatures below, given on this _____ day of _______, 2018, the 
Governing Board of the Oxnard School District approves the Minutes of its 
Special Board Meeting of April 24, 2017; on motion of Trustee _____________, 
and seconded by Trustee _______________. 
 
 
 
 
Signed: 
  ______________________________________ 
  President of the Board of Trustees 
 
  ______________________________________ 
  Clerk of the Board of Trustees 
 
  ______________________________________ 
  Member of the Board of Trustees 
 
  ______________________________________ 
  Member of the Board of Trustees 
 
  ______________________________________ 
        Member of the Board of Trustees  
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Regular Board Meeting 

May 3, 2017 

 

  

             The Board of Trustees of the Oxnard School District met in regular 

session at 5:03 p.m. on Wednesday, May 3, 2017, at the Educational Service Center. 

CALL TO ORDER 

  

A roll call of the Board was conducted.  Present were Trustees Debra M. 

Cordes, Denis O’Leary, Veronica Robles-Solis and Monica Madrigal Lopez. 

President Ernest “Mo” Morrison was absent. Staff members present were District 

Superintendent Dr. César Morales, Deputy Superintendent Lisa Cline, Assistant 

Superintendents Robin Freeman and Dr. Jesus Vaca, and executive assistant Lydia 

Garcia. 

ROLL CALL 

  

             Cayel Lubid, 8th grader in Mr. Beckham’s class, student at Lemonwood 

Academy of Communications Through Arts and Technology, led the audience in 

the Pledge of Allegiance. 

 

PLEDGE OF 

ALLEGIANCE 

  

            Stephanie Suarez, 8th grader in Mr. Narez’s class read in English and  

Jessica Espinoza, 8th grader in Mr. Warnick’s class read in Spanish the District’s 

Vision and Mission Statements. 

   

DISTRICT’S VISION 

AND MISSION 

STATEMENTS 

 

  

            Ms. Sally Wennes, Principal at Lemonwood Academy of Communications 

Through Arts and Technology provided a short presentation to the Board 

regarding Lemonwood Academy. 

  

         Presiding President Cordes thanked the students and staff for participating in 

the board meeting.  Dr. Morales thanked the students, parents, teachers and staff for 

being present at the board meeting. 

PRESENTATION BY 

LEMONWOOD 

ACADEMY SCHOOL  

 

 

  

 

            The Board of Trustees recognized Oxnard Police Department Chief Scott 

Whitney, Comm. Eduardo Miranda and Srgt. Dan Shrubb of the Department’s 

continued partnership and service to Oxnard School District. Superintendent 

Morales thanked the Oxnard Police Department officers for their exceptional 

service and personal touch. 

 

 

             The Board of Trustees recognized students that were present for the board 

meeting who had read one million words with a t-shirt stating “I read 1,000,000 

words, what’s your super power”? 

 

 

RECOGNITION  OF 

OXNARD POLICE 

DEPARTMENT 

 

 

 

 

RECOGNITION OF 

OXNARD SCHOOL 

DISTRICT’S MILLION 

WORD READERS 
 

 

A.7 On motion by Trustee Robles-Solis, seconded by Trustee Madrigal Lopez 

and carried on a roll call vote of 3-1, Trustee O’Leary being the nay vote; President 

Morrison being absent; the Board adopted the agenda as amended: Adoption and 

Presentation of Resolution #16-33 for Recognition of “Teacher Appreciation Week   

2017” was pulled and moved to 05/17/17 Board Mtg. 

ADOPTION OF THE 

AGENDA 
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A.8       Adoption and Presentation of Resolution #16-30 “ Better Hearing and 

Speech Month May 2017” 

 

The Board of Trustees adopted Resolution #16-30 for school/Language and 

Hearing Specialists of the Oxnard School District and recognized the month of May 

2017 as Better Hearing and Speech Month. The Board recognized and presented 

the Resolution to Speech/Language and Hearing Specialist in attendance. 

Ms. Amelia Sudgen and 3 members of the Hearing specialist/Speech Pathologist 

team specialists thanked the Board and gave a brief presentation.  

 

On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and carried on 

a roll call vote of 4-0, President Morrison being absent. 

 

ADOPTION AND 

PRESENTATION OF 

RESOLUTION #16-30 

BETTER HEARING & 

SPEECH MONTH – 

MAY 2017  

(Motion #16-124)  

 

A.9      Adoption and Presentation of Resolution #16-31, “National School Nurse 

Day May 10, 2017” 

 

The Board of Trustees adopted Resolution #16-31 “National School Nurse Day”, 

recognized May 10, 2017 as National Nurse Day. The Board recognized and 

presented the Resolution to School Nurses in attendance. 

Mr. C. Ridge introduced Ms. Jennifer Curry and Ms. Carolyn Rodriguez and 

thanked them for their service. 

 

On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and carried on a 

roll call vote of 4-0, President Morrison being absent. 

RESOLUTION #16-31 

FOR NATIONAL 

SCHOOL NURSE DAY 

– MAY 10, 2017  

(Motion #16-125)  
 
 
 
 
 

   

A.10      Adoption and Presentation of Resolution #16-33 in Recognition of            

“Teacher Appreciation Week   2017” moved to 05/17/17 Board Mtg. 

 

RESOLUTION #16-31 

RECOGNITION OF 

TEACHER 

APPRECIATION 

WEEK 2017 

 

 

 

A.11 Ms. Robin Freeman, Assistant Superintendent, Educational Services, 

introduced Mr. Chris Ridge, Director of Pupil Services, who in turn introduced Dr. 

Jane Wagmeister Executive Director of Curriculum and Instruction at VCOE who 

explained some research regarding Influences in Achievement. Following, Mr. 

Ridge talked about CHAMPS. He explained Goal #2 of the LCAP, CHAMPS 

training model, targeted schools and coaching model. Several principals from OSD 

cohort A schools shared their experience with CHAMPS. Dr. Jane Wagmeister 

talked about SUMS initiative and the Multi-tiered system of supports; she 

introduced Mr. Jeremy Resnik Director of Curriculum and Instruction at VCOE, 

 STUDY SESSION-

CHAMPS 
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who further explained the Multi-Tiered System of Support. She concluded with the 

MTSS layers and congratulated OSD for its work in CHAMPS.  

Following discussion the Board thanked the participants 

  
 

 

 

ANNOUNCEMENTS PRIOR TO CLOSED SESSION May 3, 2017: 

After any public comments on the Closed Session agenda items, the Board will be 

recessing to Closed Session to consider the following: 

PUBLIC COMMENT 

CLOSED SESSION 

  

 Sylvia Cates – PTA Honorary Service Awards. Each school will nominate 

someone to be recognized. The ceremony will take place at Pacifica High School 

June 2, 2017. 

 

 

  

  

  

Firstly, for CONFERENCE WITH LEGAL COUNSEL under Government Code,  

Section 54956.9: 

 ANTICIPATED LITIGATION – one (1) case 

 EXISTING LITIGATION – two (2) cases 

      Office of Administrative Services Case No. OAH2017020549 and 

OAH201610031 

 

 

       Secondly, REMOVAL/SUSPENSION/EXPULSION OF STUDENTS 

(Education Code 48912; 20 U.S.C. Section 1232g) 

 Case No. 16-12 (Action Item) 

 Case No. 16-14(Action Item) 

 Case No. 16-15(Action Item) 

 

 

Thirdly, for CONFERENCE WITH LABOR NEGOTIATORS under Government 

Code, Section 54957.6 and 3549.1. 

 The District negotiator is the  OSD Assistant Superintendent, Human Resources 

& Support Services, and Garcia Hernandez & Sawhney, LLP Association(s): 

OEA, OSSA, CSEA; and ALL Unpresented Personnel- Administrators, 

Classified Management, Confidential  

 

 

Fourthly, for CONFERENCE WITH REAL PROPERTY NEGOTIATORS under 

Government Code, Sections 54956.8: 

 Property: Parcel located Teal Club Road, North of Teal Club Road, South of 

Doris Avenue; Agency Negotiators: Superintendent/Deputy Superintendent, 

Business & Fiscal Services/Garcia Hernandez & Sawhney, LLP/Caldwell 

Flores Winters, Inc. Negotiating Parties: Dennis Hardgrave on behalf of the 

property owners. Under Negotiations: Instruction to agency negotiator on price 

and terms. 
 

 

 

  

Finally, under Government Code, Section 54957 and Education Code, Section 

44943: the Board will consider personnel matters, Including: 

 PUBLIC EMPLOYEE(S) DISCIPLINE/DISMISSAL/RELEASE 

 

 PUBLIC EMPLOYEE(S) REASSIGNMENT/APPOINTMENT  
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-Principal, Elementary 

      -Assistant Principal, K-8 

 
  

Trustees convened to closed session at 7:09 p.m. until approximately 

8:04 p.m. to discuss items on the closed session agenda. 

CLOSED SESSION 

 

Presiding President Cordes reported the Board would be returning to closed session 

after the regular board meeting to complete the items on the closed session agenda. 

        

 On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and 

carried on a roll call vote of 4-0; with President Morrison being absent; on 

the matter of Case #16-12 the Board of Trustees approved administrations 

recommendation. 

 On motion by Trustee Robles-Solis, seconded by Trustee Madrigal Lopez 

and carried on a roll call vote of 4-0; with President Morrison being absent; 

on the matter of Case #16-14 the Board of Trustees approved 

administrations recommendation. 

 On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and 

carried on a roll call vote 4-0; with President Morrison being absent on the 

matter of Case #16-15 the Board Trustees approved Administrations 

recommendation. 

 On motion by Trustee O’Leary, seconded by Trustee Madrigal Lopez and 

carried a roll call vote 4-0; with President Morrison being absent; on the 

matter to appoint Pablo Ordaz from interim position to regular Principal 

position of Rose Avenue School. 

 On motion by Trustee O’Leary, seconded by Trustee Robles-Solis and 

carried on a roll call vote 4-0; with President Morrison being absent; on the 

matter to appoint Wendy Garner to position of Principal Of McKinna 

School. 

 On motion by Trustee O’Leary, seconded by Trustee Madrigal Lopez and 

carried on a roll call vote 4-0; with President Morrison being absent; on the 

matter to appoint Dr. Richard Caldwell Principal of Frank Middle School 

and Brian Blevins Assistant Principal of Kamala School. 

 

 

REPORT ON CLOSED 

SESSION 

 
 

(Motion #16-126) 

 

 

 

 

 

 

(Motion #16-127) 

 

 

 

(Motion #16-128) 

 

 

 

(Motion #16-129) 

 

 

 

(Motion #16-130) 

 

 

 

(Motion #16-131) 

 

 

 

A.16 The Board of Trustees recognized Oxnard School District students who 

have read One Million Words. 

RECOGNITION FOR 

OXNARD SCHOOL 

DISTRICT’S MILLION 

WORD READERS 

 

A.17 The Board of Trustees received a report on the OSD Student-Parent 

Leadership Summit at Oxnard College that will take place on June 3, 2017. 

Presentation by Dr. Vaca, Ms. Gonzales Nares, Ms. Guerra, Dr. Batista 

REPORT ON OXNARD 

SCHOOL DISTRICT 

STUDENT-PARENT 

LEADERSHIP SUMMIT 
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B.1 Presiding Clerk O’Leary read the Rules for Individual Presentations in 

English and in Spanish. 

RULES FOR 

PRESENTATIONS 
 

The following individuals addressed the Board of Trustees: 
 

PUBLIC COMMENT  

   

B.2      PUBLIC HEARING- Regarding Sunshine of the Oxnard Supportive 

Services Association’s (OSSA) and the Oxnard School District’s (District) Initial 

Proposals for 2017-2018 Negotiations, Pursuant to Government Code Section 

3547. 

 Article 3:                 Grievance Procedure 

 Article 6:                 Duty Hours 

 Article 7:                 Assignment of Unit Members 

 Article 8:                 Student Ratio 

 Article 9:                 Evaluations 

 Article 11:                Leave Provisions 

Following this public hearing, it is the recommendation of the Assistant 

Superintendent, Human Resources and Support Services that the Board of Trustees 

authorize the District to enter into contract negotiations for 2017-2018 school year 

and any additional years as may be mutually agreed upon by the parties.  

PUBLIC HEARING: 

REGARDING TO 

SUNSHINE THE 

CALIFORNIA SCHOOL 

EMPLOYEES 

ASSOCIATION’S 

(CSEA) AND THE 

OXNARD SCHOOL 

DISTRICT’S 

(DISTRICT) INITIAL 

PROPOSALS FOR 2017-

18 NEGOTIATIONS, 

PURSUANT TO 

GOVERNMENT CODE 

SECTION 3547 

(Motion #16-132) 

  

Approved on motion by Trustee O’Leary, seconded by Trustee Robles 

Solis, and carried on a roll call vote of 4-0; with Trustee President Morrison being 

absent. 

 

  

  
 

The following items on the consent agenda were approved on motion by  

Trustee O’Leary, seconded by Trustee Robles-Solis, and carried on a roll call vote 

of 4-0; with Trustee President Morrison being absent. 

CONSENT AGENDA 

(Motion #16-133) 

 
  

  

C.1 Approved the following agreements: 

Academic: 

(Approval of 

Agreements) 

 #17-02 with Regents of the University of Colorado, to review OSD’s 

Transitional Bilingual Education (TBE) Programs and Provide 

recommendations on program improvements and propose specific initiatives 

with regard to instructional strategies and program development during the 

2017-18 school year, amount not to exceed $60,000.00 to be paid with Title II 

Funds; 

 

 #17-04 with US Santa Barbara-MESA program, to provide innovative 

academic planning, high school achievement and college readiness, college and 

career exploration, and hands-on math and science enrichment programs to 

middle school students at Frank and Fremont Academies, July 1, 2017 through 

June 30, 2020, amount not to exceed $1,400.00 per site, per year, for a three-

year total of $8,400.00, to be paid with Title I Funds; 

Enrichment: 

 



 
Oxnard School District  05-03-17 
Oxnard, California 

 
162 

 #16-263 with Achieve NOW, to provide two (2) family science night sessions 

at Ramona School on May 4, 2017 and May 31, 2017 , amount not to exceed 

$2,198.00, to be paid with School Site Funds- Targeted; 

 

 #16-265 with Mad Science Los Angeles, to provide two (2) “Mineral Mania” 

workshops at Driffill School on May 30, 2017, amount not to exceed $480.00, 

to be paid with Title I Funds; 

Support Services: 

 

 #17-03 with School Innovations & Achievement to provide 

Attention2Attendance (A2A) software and services for each school site for the 

period of July 1, 2017 through June 30,2020, during the 2017-18, 2018-19 and 

2019-2020 school years, amount not to exceed $81,800.00 per year, for a three-

year total of $245,400.00 to be paid with General Funds; 

 

 #17-05 with City of Oxnard/Oxnard Police Department, to provide the services 

of two School Resource Officers to support the Oxnard School District on 

issues surrounding safety, violence prevention and intervention during the 

2017-18 school year, amount not to exceed $263,610.00 to be paid with School 

Safety Funds; 

 

Personnel: 

 

 Amendment #1 to Agreement #16-77 with 360 Degree Customer Inc., to 

provide the services of Occupational Therapists, Physical Therapists, 

Psychologists, SLPA, School Nurses and Special Educational Teachers during 

2016-17 school year, amount not to exceed provider’s hourly rate per attached 

Rate Card; to be paid with Special Education Funds; 

 

 Agreement #16-269 with the Bodine Group, to provide facilitation services for 

collective bargaining for CSEA and OSSA using the Interest Based Problem 

Solving approach and provide Interest Based Negotiations Training to OSD 

administrators and CSEA and OSSA bargaining team members, amount not to 

exceed $25,000.00 plus reimbursement of actual expenses, to be paid with 

Certificated Personnel Negotiations Funds. 

 

 

 

C.2 Ratified the following agreements: (Ratification of 

 Amendment #1 to Agreement #16-232, with Ventura County Office of 

Education, to provide support from Special Circumstances Paraeducators 

(SCP’s) for special education students JA100109 and EN071309 during the 

2016-17 school year, including Extended School Year, amount not to exceed 

$11,301.58, to be paid with Special Education Funds; 

Agreements) 

 #16-262 with Casa Pacifica School, to provide Non-Public School (NPS) 

Services for student JF081705 during the 2016-17 school year, amount not to 

exceed $21,456.00, to be paid with Special Education Funds; 

 

 #16-264 with Ventura County Office of Education, to provide exceptional 

services that consist of support from Special Circumstances Paraeducators 

(SCP’s) Special Education students AD091102, KS120903, AA120506, 

RS052408, OL083008, JW080310 and NC092306 during the 2016-17 school 

year, including Extended School year, amount not to exceed $117,203.12. to be 

paid with Special Education Funds; 

 

 #16-267 with Hollar Speech & Language Therapy to provide Independent 

Evaluator Services for the Special Education Department during 2016-17 
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academic year, amount not to exceed $30,000.00, to be paid with Special 

Education Funds. 

Support Services: 

 #16-268 with WestEd, to collect surveys taken by Oxnard School District 

5th and 7th grade students, school staff and parents at twenty(20) school sites 

and compile reports on the findings by school and district, September 1, 

2016 through August 31, 2017; amount not to exceed $6,430.80, to be paid 

with General Funds – Non-Targeted. 
 

C.3 Approved of Overnight Field Trip – Santa Barbara Zoo, as submitted. 

Approved the request for overnight field trip of approximately 125 fifth grade 

students from McAuliffe School to participate in the Overnight Safari at the Santa 

Barbara Zoo on June 2, 2017 returning June 3, 2017; amount not to exceed 

$9,800.00, to be paid out of PTA Funds. 

(Request Approval for 

Overnight Field Trip at 

Santa Barbara Zoo) 

 

C.4 Approved the request for the Director of Transportation to attend the 2017 

School Transportation New (STN) Expo in Reno, Nevada July 7-12, 2017; 

amount not to exceed $1,500.00 for registration, travel and lodging, to be paid 

with General Funds. 

(Approval Request for 

Out of State Conference) 

  

C.5 In consultation with CFW, that the Board receive the Summary of Sale of 

the Election of 2016, Series A Bonds.  

(Summary of Sale, 

Election of 2016, Series 

A, General Obligation 

Bonds) 

  

C.6 Approved of Elementary and Secondary School Counseling Grant 

Evaluation. As presented. 

(Approval of Elementary 

and Secondary School 

Counseling Grant 

Evaluation) 

  

C.7 Award of Formal Bid #16-04 and Approval of Agreement #16-266 for 

Chavez School HVAC Modernization; to Ardalan Construction Company, Inc. 

and enter into Agreement #16-266 in the total amount $1,153.000, to be paid with 

Ongoing Maintenance Funds. 

(Award of Formal Bid 

#16-04 And Approval of 

Agreement #16-266 for 

Chavez School) 

  

C.8 Approved of Field Contract #FC-P17-04401 – West Coast Air 

Conditioning, in the amount of $40,250.00, to be paid with Deferred Maintenance 

– One Time Funds. 

(Approval of Field 

Contract #FC-P17-04401 

– West Coast Air 

Conditioning) 

  

C.9 Approved of Work Authorization Letter #008 (WAL#008) for Master 

Agreement #13-132 with Tetra Tech. for CEQA Services for the Rose Avenue 

School Reconstruction Project. Provide CEQA/DTSC Compliance Services related 

to the Rose Avenue Elementary School Reconstruction Project; amount not to 

exceed $3,200.00, to be paid with Master Construct and Implementation Program 

Funds. 

(Approval of Work 

Authorization Letter #008 

(WAL#008) for Master 

Agreement #13-132 with 

Tetra Tech. for CEQA 

Services for the Rose 

Avenue School 

Reconstruction Project) 
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C.10 Approved of the 2016-17 Third Quarter Williams VCOE Activity Report, 

as presented. 

 

 

C.11    Personnel Action 

 

(Approval of the 2016-17 

Third Quarter Williams 

VCOE Activity Report) 

The following classified individuals to be employed in the capacities and 

for the terms indicated, their salaries to be determined in accordance with salary 

regulations of the district, it being understood that substitute classified personnel 

and regular classified personnel performing substitute duties will be assigned by 

the administration and paid in accordance with salary regulations governing the 

specific assignment: 

New Hire 

Arroyo, Maribel                    Preschool Assistant (B), Position #2666             

(CLASSIFIED) 

 

 

 

 

 

 

04/24/2017 

                                               San Miguel 3.0 hrs./183 days 

Lindgren, Meggin                Speech Language Pathology Assistant, Position                                                                                 

 

 

                                              #7978 Special Education 8.0 hrs./183 days 

 

Limited Term 

Baeza, Victoria                     Paraeducator                                                                      

Bello, Nannette                    Clerical 

Garza, Teresa                       Child Nutrition Worker 

Goldberg, Sandra                 Paraeducator 

Juarez, Eleanor                    Child Nutrition Worker 

Lemos, Marissa                   Child Nutrition Worker 

Lemus Fonseca, Rocio        Child Nutrition Worker 

McGregor, Sarah                 Paraeducator 

Pina, Daniella                      Paraeducator 

Sanchez Oviedo, Maria       Child Nutrition Worker 

Spino, Alena                        Paraeducator 

Suarez, Abigail                    Paraeducator 

Wells, Maria                        Child Nutrition Worker              

 

Promotion 

Marquez, Juana                    Accounting Specialist IV, Position #1747 

                                              Budget 8.0 hrs./246 days 

                                             Accounting Specialist III, Position #5565 

                                              Budget 8.0 hrs./246 days 

Transfer 

Camarena, Rosy                  Office Assistant II (B), Position #2156 

                                             Harrington 7.0 hrs./203 days 

                                             Office Assistant II (B), Position #2185 

                                             Sierra Linda 8.0 hrs/203 days 

 

Glass, Joshua                       Custodian, Position #1220 

                                             Brekke 8.0 hrs/246 days 

                                             Custodian, Position #6449 

                                             Lemonwood 4.0 hrs./246 days 

    

Return from Leave of Absence 

04/17/2017 

 

 

04/17/2017 

04/10/2017 

04/10/2017 

04/17/2017 

04/20/2017 

04/10/2017 

04/11/2017 

04/17/2017 

04/17/2017 

04/20/2017 

04/17/2017 

04/17/2017 

04/11/2017 

 

 

04/25/2017 

 

 

 

 

05/08/2017 

 

 

 

 

05/01/2017 
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Rodriguez, Marcela             Child Nutrition Worker, Position #2848 

                                              Child Nutrition Services 5.5 hrs./185 days             

 

Medical Release 

2219                                    Child Nutrition Worker, Position #2524 

                                             Frank 5.0hrs./185 days 

 

Retirement 

Arthur, Mary Ellen                Library Media Technician, Position #2524 

                                              Ritchen 5.0 hrs./190 days 

 

04/17/2017 

 

 

 

04/21/2017 

 

 

 

04/28/2017 

                                                              

  
  

The following certificated individuals to be employed in the capacities and for the 

terms indicated, their salaries to be determined in accordance with salary 

regulations of the District. 

(CERTIFICATED) 

 

Name Position Effective Date 
 

NEW HIRES   

Contreras, Clarissa 

Lopez, Arturo 

Sanchez, Monica 

Tiffany, June 

Substitute Teacher 

Substitute Teacher 

Substitute Teacher 

Substitute Teacher 

2016/2017 School Year 

2016/2017 School Year 

2016/2017 School Year 

2016/2017 School Year 

   

RESIGNATION 

 

  

Faherty, Julia 

Hefflefinger, Ken 

Holva, Candi 

Math Teacher, Soria 

Teacher, Curren 

ELA Teacher, Curren 

06/16/2017 

06/30/2017 

06/30/2017 

 

   

   

  

RETIREMENT   

Grayson, Kay Teacher, McAuliffe 06/17/2017 

Hudson, Christi Teacher, Ramona 06/30/2017 

Lambert, MaryKay Teacher, Kamala 06/17/2017 

Miranda, Lourdes 

Morales, Cynthia 

Sher, Terry 

Teacher, Lemonwood 

Teacher, Ramona 

Science Teacher Kamala 

06/17/2017 

06/16/2017 

06/17/2017 

   

Leave of Absence   

Deas, Kristin Assistant Principal, Curren 05/23/17-06/30/17 
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D.1  Reimbursement for Teacher Substitute at Rio School District. 

Approved reimbursement to Rio School District as stipulated by Education Code Section 

44987.3 

 

  

 

 Following discussion, on motion by Trustee Robles-Solis, seconded by Trustee 

Madrigal Lopez and carried on a roll call vote of 3-0; the Board of Trustee 

REIMBURSEMENT 

FOR TEACHER 

SUBSTITUTE AT RIO 

SCHOOL DISTRICT 

(Motion #16-134) 

President Morrison absent and Trustee O’Leary abstain.  

  
 

 

  

F.1 The Board of Trustee reviewed the revised Board Policies, Administrative 

Regulations and Bylaws, as presented, and adopt for a second reading: 

 

Revision  
AR 3460 

Business and Noninstructional 
Operations 
FINANCIAL REPORTS AND 
ACCOUNTABILITY 
 

Cline 

Delete 
BP & AR 
4112.24 

Certificated Employees 
TEACHER QUALIFICATION 
UNDER THE NO CHILD LEFT 
BEHIND ACT 

Vaca 

Revision 
AR  5142.1 

Students 
IDENTIFICATION AND 
REPORTING OF MISSING 
CHILDREN 
 

Cline 

 

 Following discussion, on motion by Trustee O’Leary, seconded by Trustee 

Robles-Solis and carried on a roll call vote of 4-0; the Board of Trustees 

 

SECOND READING OF 

BOARD POLICIES, 

REGULATIONS AND 

BYLAWS 

(Motion #16-135) 

  
 

 

Dr. Cesar Morales: 

  

SUPERINTENDENT 

ANNOUNCEMENTS 

  
 

 TRUSTEE 

ANNOUNCEMENTS 

  
  

Mr. Denis O’Leary:  
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Mr. Ernest Morrison: 

  

 

    
 

Mrs. Debra M. Cordes: 

  

 

   
 

Mrs. Veronica Robles-Solis: 

 

 

   

  

   
 

There being no further business, on motion by Trustee O’Leary, seconded 

by Trustee Robles-Solis, Presiding President Cordes adjourned the meeting at 8:04 

p.m. 

ADJOURNMENT 

 

Respectfully Submitted, 

DR. CESAR MORALES 

 

District Superintendent and 

Secretary to the Board of Trustees 

 

 

By our signature below, given on this ______ day of _______________________, 20___, the  

Governing Board of the Oxnard School District approves the Minutes of the Regular Board meeting of 

May 3, 2017; on motion of Trustee _____________________, seconded by Trustee _____________. 

 

 

Signed: 

 

____________________________________________________ 

President of the Board of Trustees 

 

____________________________________________________ 

Clerk of the Board of Trustees 

 

____________________________________________________ 

Member of the Board of Trustees 

 

_____________________________________________________ 

Member of the Board of Trustees 
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_____________________________________________________ 

Member of the Board of Trustees 
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           Special Joint Board/Personnel Commission Meeting 
                                                     May 10, 2017 

       
 The Board of Trustees of Oxnard School District met in joint session with 
the Personnel Commission on Wednesday, May 10, 2017, in the Board Room of 
the Educational Services. The meeting was called to order at 5:05 p.m. by 
President Ernest “Mo” Morrison and Chairperson Commissioner Jan Rhoads. 

CALL TO ORDER 

 

 _Jan Rhoads, Personnel Commission Chair, led the Pledge of Allegiance. PLEDGE OF 
ALLEGIANCE 

 

 Present were President Ernest “Mo” Morrison, Trustees Debra Cordes, 
Denis O’Leary, Veronica Robles-Solis, Monica Madrigal Lopez.  Also present 
was Dr. Cesar Morales, Deputy Superintendent Lisa Cline, Assistant 
Superintendents Dr. Jesus Vaca and Robin I. Freeman. 

ROLL CALL 
 
 

 

 On motion of Trustee Cordes, seconded by Trustee O’Leary and carried 
on a roll call vote of 5-0; the agenda was adopted, as presented. 

ADOPTION OF 
AGENDA 

  

 

 On motion of Trustee Cordes, seconded by Trustee Robles Solis and 
carried on a roll call vote of 5-0; the Board of Trustees read and presented 
Resolution of Appreciation #16-34 for the Classified Employees of the Oxnard 
School District, acknowledging the week of May 21-27, 2017, as Classified 
Employees Week. 

RESOLUTION #16-
34 FOR CLASSIFED 
EMPLOYEES  
(Motion #16-136) 

  
 The following individuals spoke to commend classified employees of the 
year: 

 Dr. Cesar Morales, District Superintendent 
 Dr. Jesus Vaca, Assistant Superintendent, Human Resources & Support 

Services 
 Manuel Hernandez, Vice President, CSEA 
 Clara Ramos, AMAE 
 Ernest “Mo” Morrison, President, Board of Trustees 
 Jan Rhoades, Chair, Personnel Commission 
 Jonathan Koch, Director, Classified Human Resources 

 

  
Mr. Jonathan Koch provided information on the nomination process and selection 
of recipients. 

 

  
Awards were presented as follows:  
 

RECIPIENT CATEGORY/SUPERVISOR PRESENTERS 

Jesus Meza Maintenance/Operations 

Graphics/Transportation/ 

Warehouse & OPIE 

Trustee O’Leary 

Leticia Salas Instructional Classroom Support Commissioner Rhoads 

Martha Ortiz Lopez Office & Technical Support Commissioner Lopez 

Susan Eskridge Campus Assistant Trustee Robles-Solis 

Raymond Ibay Student Support Services Trustee Madrigal Lopez 
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           There being no further business, on motion by Commissioner Jan Rhoads, 

seconded by Commissioner Irma Lopez, and carried on a  2-0 vote; the Personnel 

Commission adjourned the meeting at 5:49 p.m. 

ADJOURNMENT 

PERSONNEL 

COMMISSION 
  
 

 There being no further business, on motion by Trustee Cordes seconded 
by Trustee O’Leary and carried on a roll call vote of 5-0, President Morrison 
adjourned the meeting at 5:49 p.m. 

ADJOURNMENT 
 
 
 

 
             The Board and Personnel Commissioners recognized all recipients and 
invited the audience to attend the reception. 

RECESS AND 
RECEPTION 

  
 
 
Respectfully submitted, 
Dr. Cesar Morales  
District Superintendent and 
Secretary to the Board of Trustees 
 
 By our signatures below, given on this _______ day of _________________, 20____, the  
Governing Board of the Oxnard School District approves the Minutes of its Joint Board/Personnel 
Commission Meeting of May 10, 2017; on motion of Trustee ______________, and seconded by Trustee 
___________. 
 
 
Signed: 
  ______________________________________ 
  President of the Board of Trustees 
 
  ______________________________________ 
  Clerk of the Board of Trustees 
 
  ______________________________________ 
  Member of the Board of Trustees 
 
  ______________________________________ 
  Member of the Board of Trustees 
 
  ______________________________________ 
        Member of the Board of Trustees  
 



OSD BOARD AGENDA ITEM 

 

Name of Contributor:  Dr. Ana DeGenna    Date of Meeting:  8/22/18 

 

A. Preliminary  ____ 

 Study Session  ____ 

 Report   ____ 

B. Hearing:  ____ 

C. Consent Agenda ____ 

Agreement Category: 

     ___ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal 

     ___ Facilities 

D. Action Items  ____ 

E. Approval of Minutes ____ 

F. Board Policies 1st Reading ____ 2nd Reading __X__ 

 
Students Absences and Excuses – Revision to BP and AR 5113 (DeGenna)  

 

Language was added and deleted to BP 5113 and AR 5113 to align with the district’s practices for Student’s 

Absences and Excuses. The added language is indicated by italicized font on the attached. The deleted 

language is indicated by strikethrough on the attached.  

 

 

FISCAL IMPACT: 

None 

 

 

RECOMMENDATION: 

 

It is the recommendation of the Assistant Superintendent Educational Services that the Board of Trustees 

approve the revisions to BP 5113 and AR 5113 as outlined above. 

 

ADDITIONAL MATERIAL: 

 

BP 5113 (3 pages)  

AR 5113 (4 pages) 

 

 

 

 



Students BP 5113(a) 

 

ABSENCES AND EXCUSES 

 

 

The Board of Trustees believes that regular attendance plays an important role in student 

achievement. The Board recognizes its responsibility under the law to ensure that students attend 

school regularly. Parents/guardians of children aged 6 to 18 are obligated to send their children to 

school unless otherwise provided by law. The Board shall abide by all state attendance laws and 

may use appropriate legal means to correct the problems of excessive absence or truancy.  The 

Board shall work with parents/guardians and students to ensure their compliance with all state 

attendance laws and may use appropriate legal means to correct problems of chronic absence or 

truancy. 

 
(cf. 5112.1 - Exemptions from Attendance) 

(cf. 5112.2 - Exclusions from Attendance) 

(cf. 5113.1 - Truancy) 

(cf. 5121 – Grades/Evaluation of Student Achievement) 

(cf. 6154 – Homework/Makeup Work) 

 

Excused Absences 

 

Absence from school shall be excused only for health reasons, family emergencies and justifiable 

personal reasons, as permitted by law, Board policy and administration regulations.  (Education 

Code 46010, 48205, 48216) 

 

Inasmuch as class participation is an integral part of students' learning experiences, 

parents/guardians and students shall be encouraged to schedule medical appointments during 

nonschool hours. 

 

At the beginning of each academic year, notifications shall be sent to the parents/guardians of all 

students, and to all students in grades 7 through 12, informing them that school authorities may 

excuse any student from school to obtain confidential medical services without the consent of the 

student's parent/guardian.  (Education Code 46010.1) 

 
(cf. 5145.6 - Parental Notifications) 

 

Students in grades K-6 shall not be absent from school without their parents/guardians' knowledge 

or consent except in cases of medical emergency. Students in grades 7-8 shall not be absent from 

school without their parents/guardians' knowledge or consent except in cases of medical 

emergency or confidential medical appointment. 

 

Student absence for religious instruction or participation in religious exercises away from school 

property may be considered excused subject to law and administrative regulations.  (Education 

Code 46014) 

 

A student's grades may be affected by excessive unexcused absences in accordance with Board 

policy. 



BP 5113(b) 

 

ABSENCES AND EXCUSES  (continued) 

 

 

 

 

The Board shall, by resolution entered into its minutes, approve reasonable methods that may be 

used to verify student absences due to illness or quarantine. (5 CCR 421) 

 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 6154 - Homework/Makeup Work) 

Legal Reference:  (see next page) 

 
Legal Reference: 

EDUCATION CODE 

1740  Employment of personnel to supervise attendance (county superintendent) 

2550-2558.6 Computation of revenue limits 

37201  School month 

37223  Weekend classes 

41601  Reports of average daily attendance 

42238-42250.1 Apportionments 

46000  Records (attendance) 

46010-46014  Absences 

46100-46119  Attendance in kindergarten and elementary schools 

46140-46147  Attendance in junior high and high schools 

48200-48208 Children ages 6-18 (compulsory full-time attendance) 

48210-48216 Exclusions from attendance 

48240-48246  Supervisors of attendance 

48260-48273  Truants 

48292  Filing complaint against parent 

48320-48324  School attendance review boards 

48340-48341 Improvement of student attendance 

49067  Unexcused absences as cause of failing grade 

ELECTIONS CODE 

12302 Student participation on precinct boards 

FAMILY CODE 

6920-6929 Consent by minor 

VEHICLE CODE 

13202.7  Driving privileges; minors; suspension or delay for habitual truancy 

WELFARE AND INSTITUTIONS CODE 

601-601.4  Habitually truant minors 

11253.5   Compulsory school attendance 

CODE OF REGULATIONS, TITLE 5 

306  Explanation of absence 

420-421 Record of verification of absence due to illness and other causes 

ATTORNEY GENERAL OPINIONS 

66 Ops.Cal.Atty.Gen. 245, 249 (1983) 

COURT DECISIONS 

American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307 

 

Management Resources: 



CDE MANAGEMENT ADVISORIES 

0114.98 School Attendance and CalWORKS, Management Bulletin 98-01 

CSBA ADVISORIES 

0520.97 Welfare Reform and Requirements for School Attendance 

 

CSBA PUBLICATIONS 

Improving Student Achievement by Addressing Chronic Absence, Policy Brief, December 2010 

WEB SITES 

CSBA:  http://www.csba.org 
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Students AR 5113(a) 

 

ABSENCES AND EXCUSES 

 

 

Excused Absences 

 

A student's absence shall be excused for the following reasons: 

 

1. Personal illness  (Education Code 48205) 

 

2. Quarantine under the direction of a county or city health officer  (Education Code 48205) 

 
(cf. 5112.2 - Exclusions from Attendance) 

 

3. Medical, dental, optometrical, or chiropractic appointment  (Education Code 48205) 

 

4. Attendance at funeral services for a member of the immediate family, which shall be 

limited to one day if the service is conducted in California or three days if the service is 

conducted out of state.  (Education Code 48205) 

 

Immediate family shall be defined as mother, father, grandmother, grandfather, spouse, 

son/son-in-law, daughter/daughter-in-law, brother, sister, or any relative living in the 

student's immediate household. (Education Code 45194, 48205) 

 

5. The illness or medical appointment during school hours of a child to whom the student is 

the custodial parent (Education Code 48205) 

 
(cf. 5146 - Married/Pregnant/Parenting Students) 

 

6. Upon advance written request by the parent/guardian and the approval of the principal or 

designee, justifiable personal reasons including, but not limited to:  (Education Code 

48205) 

 

a. Appearance in court 

 

b. Attendance at a funeral service 

 

c. Observation of a holiday or ceremony of his/her religion 

 

d. Attendance at religious retreats not to exceed four hours per semester 

 

e. Attendance at an employment conference 

 

 f. Attendance at an educational conference on the legislative or judicial process 

offered by a nonprofit organization 

 



 AR 5113(b) 

 

 

ABSENCES AND EXCUSES  (continued) 

 

7. To spend time with an immediate family member who is an active duty member of the 

uniformed services, as defined in Education Code 49701, and has been called to duty for 

deployment to a combat zone or a combat support position or is on leave from or has 

immediately returned from such deployment (Education Code 48205). 

 

(cf. 6173.2 – Education of Children of Military Families) 

 

8. To attend his/her naturalization ceremony to become a United States citizen. (Education 

Code 48205)  

 

 

9. Participation in religious exercises or to receive moral and religious instruction in 

accordance with district policy, subject to the following conditions: (Education Code 

46014) 

 

a. The student’s parent/guardian shall provide written consent for the absence. 

 

a. b. In such instances, the  The student shall attend at least the minimum school day. 

 

b. c. The student shall be excused for this purpose on no more than four days per school 

month. 

 
(cf. 6141.2 - Recognition of Religious Beliefs and Customs) 

 

Method of Verification 

 

When a student who has been absent returns to school, he/she shall present a satisfactory 

explanation verifying the reason for the absence. Absences shall be verified by the student's 

parent/guardian, other person having control of the minor, or the student if age 18 or older.  

(Education Code 46012; 5 CCR 306) 

 

The following methods may be used to verify student absences: 

 

1. Written note, fax, or email from parent/guardian or parent representative. 

 

2. Conversation, in person or by telephone, between the verifying employee and the student's 

parent/guardian or parent representative. The employee shall subsequently record the 

following: 

 

a. Name of student 

 

b. Name of parent/guardian or parent representative 



 AR 5113(c) 

 

 

ABSENCES AND EXCUSES  (continued) 

 

 

c. Name of verifying employee 

 

d. Date(s) of absence 

 

e. Reason for absence 

 

3. Visit to the student's home by the verifying employee, or any other reasonable method 

which establishes the fact that the student was absent for the reasons stated.  The employee 

shall document the verification and include the information specified in item #2 above. 

 

 

4. Physician's verification. 

 

a. When excusing students for confidential medical services or verifying such 

appointments, district staff shall not ask the purpose of such appointments but may 

contact a medical office to confirm the time of the appointment. 

 

b. When a student has had 14 absences in the school year for illness verified by 

methods listed in #1-3 above, any further absences for illness shall be verified by a 

physician. 

 

 

 

Parental Notifications 

 

At the beginning of each school year, the Superintendent or designee shall: 

 

1. Notify parents/guardians of the right to excuse a student from school in order to participate 

in religious exercises or to receive moral and religious instruction at their places of 

worship, or at other suitable places away from school property designated by a religious 

group, church, or denomination (Education Code 46014, 48980) 

 

2. Notify students in grades 7-8 and the parents/guardians of all students that school 

authorities may excuse any student from school to obtain confidential medical services 

without the consent of the student's parent/guardian (Education Code 46010.1) 

 

 

 

 

 



 

 

 AR 5113(d) 

 

 

ABSENCES AND EXCUSES  (continued) 

 

 

Parental Notifications (continued) 

 

3. Notify parents/guardians that a student shall not have his/her grade reduced or lose 

academic credit for any excused absence if missed assignments and tests that can 

reasonably be provided are satisfactorily completed within a reasonable period of time,  

and include the full text of Education Code 48205 in the notice  (Education Code 48980) 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6154 - Homework/Makeup Work) 

 

 

 

 

Regulation OXNARD SCHOOL DISTRICT 
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Mission:  “Ensure a culturally diverse education for each student in a safe, healthy and supportive 

environment that prepares students for college and career opportunities.” 

 
 

 
BOARD MEETINGS WILL BE HELD ON THE FOLLOWING DATES (UNLESS OTHERWISE INDICATED) AT THE 

DISTRICT OFFICE BOARD ROOM, 1051 SOUTH ‘A’ STREET, STARTING AT 7:00 PM 

 

 

January 17 Regular Board Meeting (Note: only ONE meeting in January) 

February 7 Regular Board Meeting 

 21 Regular Board Meeting 

March 7 Regular Board Meeting  

 21 Regular Board Meeting 

April 18 Regular Board Meeting (Note: only ONE meeting in April) 

May 2 Regular Board Meeting 

 16 Regular Board Meeting 

June 6 Regular Board Meeting 

 20 Regular Board Meeting 

July  District Dark – No meeting in July 

August 8 Regular Board Meeting 

 22 Regular Board Meeting 

September 5 Regular Board Meeting 

 19 Regular Board Meeting 

October 10 Regular Board Meeting 

 24 Regular Board Meeting 

November 14 Regular Board Meeting (Note: only ONE meeting in November) 

December  12 Regular Board Meeting – Organizational Meeting of the Board  

(Note: only ONE meeting in December) 

 

The meeting schedule shown above is subject to change at any time. 

NOTE:  Changes are indicated in italics/bold. 
 

 

Spring Break: March 26 – April 6, 2018 
First Day of School: August 16, 2018 

 

Board Approved: 12-6-17 

oXnard school district 
1051 South “A” Street  Oxnard, California 93030  805/385-1501 
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