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AGENDA #15 

0BREGULAR BOARD MEETING 

Wednesday, May 2, 2018 

5:00 p.m. – Study Sessions 

Closed Session to Follow 

7:00 PM - Regular Board Meeting 
 

 

 

 

 

*NOTE:  In accordance with requirements of the Americans with Disabilities Act and related federal regulations, individuals who 

require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or documentation 

in accessible formats, should contact the Superintendent’s office at least two days before the meeting date.

 

Persons wishing to address the Board of Trustees on any agenda item may do so by completing a “Speaker Request Form” and 

submitting the form to the Asst. Supt. of Human Resources.  The Speaker should indicate on the card whether they wish to speak 

during Public Comment or when a specific agenda item is considered.    

 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 
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Preliminary  May 2, 2018 

Section A 

PRELIMINARY 
 

 

A.1 Call to Order and Roll Call 5:00 PM 

The President of the Board will call the meeting to order.  A roll call of the Board 
will be conducted. 

 

ROLL CALL VOTE: 

Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___  

 

 

A.2 Pledge of Allegiance to the Flag  

Mary Arias Elisondo, Principal at Christa McAuliffe School of STEAM, will 
introduce Nathan James Matson, 5th grader in Ms. Keli Marcicek’s class, who will 
lead the audience in the Pledge of Allegiance.  

 

 

 

A.3 District’s Vision and Mission Statements  

The District’s Vision and Mission Statements will be read in English and Spanish by 
Alyssa Ruiz, 4th grader in Ms. Nancy Diaz’ class. 
 

 

 

A.4 Presentation by Christa McAuliffe School of STEAM 

Mary Arias Elisondo will provide a short presentation to the Board regarding Christa 
McAuliffe School of STEAM. Following the presentation President Cordes will 
present a token of appreciation to the students that participated in the Board Meeting. 
 

 

 

A.5 Adoption of Agenda (Superintendent) 

 Moved: 

Seconded: 

Vote: 

ROLL CALL VOTE: 

Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___ 

 

 

A.6 Study Session:  State Aid Presentation by CFW (Morales/Penanhoat/CFW) 

It is the recommendation of the Superintendent and the Assistant Superintendent, Business & 
Fiscal Services, in conjunction with Caldwell Flores Winters, that the Board of Trustees receive 
a presentation regarding a status update on the State Aid program and the District’s eligible 
projects. 
 

 

A.7 Closed Session – Public Participation/Comment (Limit three minutes per person per topic) 

Persons wishing to address the Board of Trustees on any agenda item identified in 
the Closed Session agenda may do so by completing a “Speaker Request Form” and 
submitting the form to the Assistant Superintendent of Human Resources and 
Support Services.  Public Comment shall be limited to fifteen (15) minutes per 
subject with a maximum of three (3) minutes per speaker.  
 

 

 

The Board will now convene in closed session to consider the items listed under Closed Session. 
 

 

Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 
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Preliminary  May 2, 2018 

Section A 
PRELIMINARY 

(continued) 
 

A.8 Closed Session  

1.  Pursuant to Section 54956.9 of Government Code: 

   Conference with Legal Counsel – Anticipated Litigation: 1 case 

   Conference with Legal Counsel – Existing Litigations: 1 case 

    J.R. et. v. Oxnard School District et al. Central District No. CV-04304-JAK-FFM 
 

2.  REMOVAL/SUSPENSION/EXPULSION OF A STUDENT (Education 

Code 48912; 20 U.S.C. Section 1232g)  

 

   Case No. 17-14 (Action Item)  
 

 

3. Pursuant to Sections 54957.6 and 3549.1 of the Government Code:   

  Conference with Labor Negotiator:  

  Agency Negotiators:  OSD Assistant Superintendent, Human Resources 

& Support Services, and Garcia Hernández & Sawhney, LLP 

 

  Association(s):  OEA, OSSA, CSEA; 

and All Unrepresented Personnel – Administrators, Classified 

Management, Confidential 

 

 

 

4. Pursuant to Section 54956.8 of the Government Code:  

   Conference with Real Property Negotiators (for acquisition of new school site): 

 Property: Parcel located Teal Club Road, North of Teal Club Road, South of  

Doris Avenue 

 Agency 

Negotiators: 

 

Superintendent/Assistant Superintendent, Business & Fiscal Services/ 

Garcia Hernandez & Sawhney, LLP/ Caldwell Flores Winters Inc. 

 Negotiating 

Parties: 

 

Dennis Hardgrave on behalf of the property owners 

 Under 

Negotiations: 

 

Instruction to agency negotiator on price and terms. 
 

5.  Pursuant to Section 54957 of the Government Code and Section 44943 of 

the Education Code the Board will consider personnel matters, including: 

 

  Public Employee(s) Discipline/Dismissal/Release  
 

A.9 Reconvene to Open Session 7:00 PM 

  
 

A.10 Report Out of Closed Session  
The Board will report on any action taken in closed session or take action 
on any item considered in closed session, including expulsion of students: 
 

 

REMOVAL/SUSPENSION/EXPULSION OF STUDENTS                     

(Education Code 48912; 20 U.S.C. Section 1232g)                              

Case No. 17-14 (Action Item) 

Motion: ____________, Second: _____________ 

 

ROLL CALL VOTE: 

\Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___ 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 
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Preliminary  May 2, 2018 

Section A 
PRELIMINARY 

(continued) 
 

 

 

A.11 Recognition of Oxnard School District’s Million Word Readers – Driffill, Chavez, and  

 Curren Schools (Freeman/Curtis)  

The Board of Trustees will recognize Oxnard School District students who have read One Million 
Words.  
 
 

A.12 Adoption and Presentation of Resolution #17-39 in Recognition of “Teacher Appreciation 

Week 2018” (Dr. Morales) 

The Board of Trustees will adopt and present Resolution #17-39 “Teacher Appreciation Week 
2018”, recognizing May 7-11, 2018 as Teacher Appreciation Week 2018, to representatives of 
the Oxnard Educators Association. 
 

 

A.13 Adoption and Presentation of Resolution #17-35 “National School Nurse Day - May 9, 2018” 

(Freeman/Ridge) 

The Board of Trustees will adopt Resolution #17-35 “National School Nurse Day”, recognizing 
May 9, 2018 as National School Nurse Day.  The Board will recognize and present the Resolution 
to School Nurses in attendance. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 



   V 

  May 2, 2018 

2 

 Section B 

PUBLIC COMMENT/HEARINGS 
 
 
 
B.1 Public Comment (3 minutes per speaker) 

Members of the public may address the Board on any matter within the Board’s jurisdiction at 

this time or at the time that a specific agenda item is being considered.  Comments should be 

limited to three (3) minutes.  Please know this meeting is being video-recorded and televised.  

The Board particularly invites comments from parents of students in the District. 

 
 
 
 
B.1 Comentarios del Público (3 minutos para cada ponente) 

Los miembros del público podrán dirigirse a la Mesa Directiva sobre cualquier asunto que 

corresponda a la jurisdicción de la Mesa Directiva en este periodo o cuando este punto figure en 

el orden del día y sea analizado. Los comentarios deben limitarse a tres (3) minutos. Tenga 

presente que esta reunión está siendo grabada y televisada. La Mesa Directiva invita en 

particular a los padres y alumnos del distrito a que presenten sus comentarios.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

Note: No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 

 



   VI 

  May 2, 2018 

 

Section C 

CONSENT AGENDA 
 
 

(All Matters Specified as Consent Agenda are considered by the Board to 
be routine and will be acted upon in one motion.  There will be no 
discussion of these items prior to the time the Board votes on the motion 
unless members of the Board request specific items be discussed and/or 
removed from the Consent Agenda.) 

Notes: 
Moved: 

Seconded: 

 

ROLL CALL VOTE: 

\Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___ 

 

C.1 Agreements 

It is recommended that the Board approve the following agreements: Dept/School 
 

Enrichment:  

 #17-301 with All for KIDZ, Inc., to provide a school-wide character education 

program that centers around a 45-minute assembly called The NED Show for 

students at Elm School on Monday, April 30, 2018, no fiscal impact. 

Freeman/ 

Ramos 

Support Services:  

 #18-03 with enVision Consulting Group, to provide families with important 

information and notifications related to District procedures and policies which 

are updated annually, the Annual Parent Rights Notification Handbook, and also 

provides translation services for the handbook; amount not to exceed $3,000.00, 

to be paid out of the General Fund. 

Freeman/ 

Ridge 

 

C.2 Ratification of Agreements  

It is recommended that the Board ratify the following agreements: Dept/School 
Academic:  

 #17-304 with Our Lady of Guadalupe School, Oxnard School District will provide 
services to Our Lady of Guadalupe School, a private school located within the 
geographic jurisdiction of this school district, through the Limited English 
Proficient Student Program funded under the Elementary and Secondary 
Education Act, Title III, Part A for the 2017-2018 school year; Title III Allocation 
to Our Lady of Guadalupe School, in the amount of $1,912.00. 

Freeman/ 

Thomas 

Enrichment:  

 #17-303 with Focus on the Masters, provided two Learning to See residencies, 
each with one lesson for eight weeks per semester, for Ms. Castro’s 7th grade 
Creative Writing class; amount not to exceed $1,000.00, to be paid with School 
Site Funds, Non-Targeted. 

Freeman/ 

Witherspoon 

Special Education:  

 #17-295 with Casa Pacifica School, for Non-Public School services for Student 
IH081410, for the 2017-2018 school year, including Extended School Year.  The 
Non-Public School will provide a program of instruction, which is consistent with 
the pupil’s individual educational plan as specified in the individual service 
agreement, amount not to exceed $15,138.00, to be paid with Special Education 
Funds. 

Freeman/ 

Sugden 

 #17-296 with Assistance League, Non-Public School services for Students 
AV100514, GB013114, and JS100214, for the 2017-2018 school year, beginning 
February 2018 and including Extended School Year. The Non-Public School will 
provide a program of instruction, which is consistent with the pupils’ individual 
educational plan as specified in the individual service agreement, amount not to 
exceed $11,900.00, to be paid with Special Education Funds. 
 

Freeman/ 

Sugden 

 

Note:  No new items will be considered after 10:00 p.m. in accordance with  
Board Bylaws, BB 9323 – Meeting Conduct 
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  May 2, 2018 

Section C 

CONSENT AGENDA 
(continued) 

 

 
 

C.2 Ratification of Agreements (continued) Dept/School 

Special Education:  

 #17-302 with Ventura County Office of Education for the 2017-2018 school year, 
to provide exceptional services to special education students (OL083008, 
AC070205, RR103108, and IR033009) that consist of support from Special 
Circumstances Paraeducators, including Extended School Year, amount not to 
exceed $65,297.40; to be paid from Special Education Funds. 

Freeman/ 

Sugden 

 

 

C.3 Approval to Set Date for Notice of Public Hearing re: Sunshine of the Oxnard Supportive 

Services Association (OSSA) and the Oxnard School District’s (District) Initial Proposals 

for 2018-2019 Negotiations, Pursuant to Government Code Section 3547  

In accordance with Article 22, Term, of the current collective bargaining agreement 

between the Oxnard Support Services Association (OSSA) and the Oxnard School 

District (District), the District and OSSA would like to enter into contract negotiations 

for the 2018-2019 school year and any additional years as may be mutually agreed 

upon by the parties. Pursuant to the provisions of Government Code Section 3547, 

OSSA and the District are submitting their intent to meet the public notice provision 

of the Educational Employment Rights Act. It is the recommendation of the Assistant 

Superintendent of Human Resources that the Board schedule May 16, 2018 for the 

Public Hearing for OSSA and the District’s proposals. 

Dept/School 

Vaca 

 

 

C.4 Approval of Resolution #17-40: Designation of Applicant’s Agent Resolution for Non-

State Agencies 

In conjunction with the Ventura County Schools Self-Funding Authority (VCSSFA), 
the Administration has submitted a Request for Public Assistance (RPA) to the 
Governor’s Office of Emergency Services (OES) to obtain federal and state financial 
assistance made available as a result of the 2017 California Wildfires. The OES 
requires that the Board of Trustees designate via resolution those agents authorized to 
act on behalf of the District for all matters pertaining to federal and state financial 
assistance. Said agents will execute all necessary documents for and on behalf of the 
Oxnard School District.  It is the recommendation of the Assistant Superintendent, 
Business & Fiscal Services, and the Risk Manager, that the Board of Trustees approve 
Resolution #17-40 as presented. 

Dept/School 

Penanhoat/ 

Magana 

 

 

 

 

C.5 Personnel Actions 

It is the recommendation of the Assistant Superintendent, Human Resources & 

Support Services and the Interim Director, Classified Human Resources, that the 

Board of Trustees approve the personnel actions, as presented. 

Dept/School 

Vaca/ 

Bailey 
 
 
 
 
 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 
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Action Items  May 2, 2018 

 
 
 
 
 

6BSection D 

ACTION ITEMS 
(Votes of Individual Board Members must be publicly reported.) 

 

 

 
 

D.1 Approval of a Contractor Contingency Allocation No. 001 to the Marshall New Classroom 

Building Project’s Contractor Contingency for an Increase of Cost for the Work Associated 

with the Project 

It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, 

and the Director of Facilities, in conjunction with Caldwell Flores Winters, Inc., that 

the Board of Trustees approve Contingency Allocation No. 001 to Construction 

Services Agreement #17-117 with Bernards, for additional items of work related to 

the Marshall New Classroom Building Project, in the amount of $ 32,714.00. 

 

 

Dept/School 

Penanhoat/ 

Fateh/ 

CFW 

 

Motion: ____________, Second: _____________ 
 

ROLL CALL VOTE: 

\Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 



IX 
 

Minutes  May 2, 2018 

Section E 

APPROVAL OF MINUTES 
 
 

No minutes will be approved at this meeting. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 
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Board Policies  May 2, 2018 

8BSection F 

BOARD POLICIES 
(These are presented for discussion or study. 

Action may be taken at the discretion of the Board.) 

 

 
F.1 First Reading of Board Policies, Regulations and Bylaws 

It is recommended that the Board review the following revised Board Policies, Administrative 
Regulations and Bylaws, as presented, and approve for a first reading: 

 
Revision 
BP & AR 5145.7 
 

Students 
SEXUAL HARASSMENT 

Vaca 

Revision 
BP 0410 

Philosophy, Goals, Objectives, and Comprehensive Plans 
NONDISCRIMINATION IN DISTRICT PROGRAMS 
AND ACTIVITIES 
 

Vaca 

Revision 
BP and AR 1312.3 

Community Relations 
UNIFORM COMPLAINT PROCEDURES 

Vaca 

 
Due to additional revisions, the following revised Board Policies, Administrative Regulations 
and Bylaws, are being resubmitted for review, as a first reading: 

 

Revision 
BP 6162.5 

Instruction 
STUDENT ASSESSMENT 

 

Freeman 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note:  No new items will be considered after 10:00 p.m. in accordance with 
Board Bylaws, BB 9323 – Meeting Conduct 
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Conclusion  May 2, 2018 

Section G 

1BCONCLUSION 

 
G.1 Superintendent’s Announcements (3 minutes) 

A brief report will be presented concerning noteworthy activities of district 

staff, matters of general interest to the Board, and pertinent and timely state 

and federal legislation. 

 Notes: 

 
G.2 Trustees’ Announcements (3 minutes each speaker) 

The trustees’ report is provided for the purpose of making announcements, 

providing conference and visitation summaries, coordinating meeting 

dates, identifying board representation on committees, and providing other 

information of general interest. 

 Notes: 

 
UG.G.3 ADJOURNMENT 

 Moved: 
Seconded: 

Vote: 
 

 

ROLL CALL VOTE: 

Madrigal Lopez ___,   Robles-Solis ___,   O’Leary ___,   Morrison ___,   Cordes ___  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Note:  No new items will be considered after 10:00 p.m. in accordance with 

Board Bylaws, BB 9323 – Meeting Conduct 



Board Adopted 10-19-16 

Visión: 

Capacitar a cada alumno para que logre la excelencia 

académica 

Misión: 

Asegurar una educación culturalmente diversa para  

todo el alumnado en un ambiente seguro, saludable y  

propicio que les prepare para la Universidad y el acceso a 

oportunidades para desarrollar una carrera profesional. 

Vision: 

Empowering All Children to Achieve Excellence 

Mission: 

Ensure a culturally diverse education for each 

student in a safe, healthy and supportive 

environment that prepares students for college 

and career opportunities. 



 

 

BOARD AGENDA ITEM 
 

Name of Contributor:  Dr. Cesar Morales/Janet Penanhoat  Date of Meeting: 05/02/18 
 
STUDY SESSION    _X___ 
CLOSED SESSION    _____ 
SECTION A-1:  PRELIMINARY  _____ 
SECTION A-II:  REPORTS   _____ 
SECTION B:  HEARINGS   _____ 
SECTION C: CONSENT AGENDA _____Agreement Category: 
      ____  Academic 
      ____  Enrichment 
      ____  Special Education 
      ____  Support Services 
      ____  Personnel 
      ____  Legal 
      ____Facilities 
SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1ST Reading _____  2nd Reading  _____ 
 
STATE AID PRESENTATION BY CFW (Morales/Penanhoat/CFW) 

 

The purpose of this item is to provide the Board with a presentation regarding a status 
update on the State Aid program and the District’s eligible projects. 

 
FISCAL IMPACT 
 
None – information only. 
 
RECOMMENDATION 
 
It is the recommendation of the Superintendent and the Assistant Superintendent, 
Business & Fiscal Services, in conjunction with Caldwell Flores Winters, that the Board 
of Trustees receive a presentation regarding a status update on the State Aid program 
and the District’s eligible projects. 
 
ADDITIONAL MATERIAL 
 
None. 

 
 

   
 
    
 



OSD BOARD AGENDA ITEM 

 

Name of Contributor:    Robin I Freeman    Date of Meeting: 5/2/18 

 

A. Preliminary  _X__ 

 Study Session:  ____ 

B. Hearing:  ____ 

C. Consent Agenda ____ Agreement Category: 

     ___ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal 

     ___ Facilities 

D. Action Items  ____ 

E. Report/Discussion Items (no action) ____ 

F. Board Policies 1st Reading _____ 2nd Reading _____ 

 
Recognition of Students - Honoring Oxnard School District’s Million Word Readers 

(Freeman/Curtis) 

 

Students who have read One Million Words will be recognized by the Board of Trustees.  Students will 

receive a t-shirt that states, “I Read 1,000,000 Words What’s your Superpower.” 

 

 

 

 
FISCAL IMPACT: None 

 

 

 

RECOMMENDATION:  It is the recommendation of the Assistant Superintendent, Educational 

Services and the Director of Curriculum, Instruction and Accountability that the Board of Trustees accept 

this item as presented. 

 

 

 

ADDITIONAL MATERIAL: None 

 

 

 

 

 

 

 



 

 

 

 
OXNARD SCHOOL DISTRICT 

 
Resolution # 17-39 

 

Teacher Appreciation Week 2018 
May 7-11, 2018 

 

 

 

 WHEREAS, the Board of Trustees have the utmost respect and admiration for our 
teachers who are dedicating their lives and talents to the education of our children, who are 
Oxnard’s most precious and valuable resource; and 
 
 WHEREAS, teachers open children’s minds to the magic of ideas, knowledge, and new 
possibilities.  They keep American democracy alive by laying the foundation for good citizenship; 
and 
 

WHEREAS, teachers, in partnership with parents, instill sound values and good character 
in our nation’s young people; and 
 
 WHEREAS, teachers fill many roles, as listeners, explorers, role models, motivators and 
mentors; and 
 
 WHEREAS, teachers strive for excellence in each classroom and school; and reach out 
to every child, regardless of ability, class, color, or creed; and 
 
 WHEREAS, the guidance, support and inspiration that teachers provide to students are 
invaluable and contribute tremendously to the well-being of our nation. 
 
 THEREFORE, BE IT RESOLVED, that the Oxnard School District hereby recognizes and 
honors the contributions of teachers in the Oxnard School District to quality education and 
declares the week of May 7-11, 2018 be observed as “Teacher Appreciation Week 2018” in the 
Oxnard School District. 
 
 BE IT FURTHER RESOLVED that the Board extends, throughout the year, its sincere 
appreciation to the teachers and support staff members of the Oxnard School District for their 
extraordinary dedication and professional commitment to the students of Oxnard. 
 
 Adopted this 2nd day of May, 2018. 
 

____________________________ ____________________________ 
President, Board of Trustees Clerk, Board of Trustees 
 
 
____________________________ ____________________________ 
Member, Board of Trustees Member, Board of Trustees 
 
 
 ____________________________ 
                       Member, Board of Trustees 



 
 

BOARD AGENDA ITEM 
 

Name of Contributor:  Robin I Freeman       Date of Meeting:  5/2/18 

 

STUDY SESSION    _____ 

CLOSED SESSION    _____ 

SECTION A-1:  PRELIMINARY  __X__ 

SECTION A-II:  REPORTS   _____ 

SECTION B:  HEARINGS   _____ 

SECTION C: CONSENT AGENDA Agreement Category: 

      ____  Academic 

      __  _  Enrichment 

      ____  Special Education 

      ____  Support Services 

      ____  Personnel 

      ____  Legal 

      ____  Facilities 

SECTION D: ACTION   _____ 

SECTION E: APPROVAL OF MINUTES _____ 

SECTION F: BOARD POLICIES    1ST Reading _____  2nd Reading  _____ 

 

Resolution #17-35 “National School Nurse Day.”  May 9, 2018 (Freeman/Ridge) 

 

Recognition of May 9, 2018 as “National School Nurses Day” as proclaimed by the National Association 

of School Nurses. 

 

School Nurses are a critical member of our support staff; they are responsible for providing vital links, 

public and private resources and programs. Our nurses collaborate with Special Education staff, teachers, 

administrators and parents to ensure that all health needs are addressed in the best interest of every child of 

the Oxnard School District. They are commended for their hard work in promoting wellness through health 

education; providing health screenings and services.  It is important that all children are healthy and come 

to school ready to learn. 

 

FISCAL IMPACT: 
 

None 

 

RECOMMENDATION 

 

It is the recommendation of the Director of Pupil Services, and the Assistant Superintendent, Educational 

Services, that the Board of Trustees approve the Resolution #17-35 as outlined above. 

ADDITIONAL MATERIAL(S): 

 

Attached:  Resolution (1 page) 

 



 

 

RESOLUTION NO. 17-35 

OXNARD SCHOOL DISTRICT 

BOARD OF TRUSTEES 

 

 

National School Nurse Day 2018  
“School Nurses: Advocates for 21st Century Student Health” 

 
WHEREAS, the National Association of School Nurses has proclaimed May 9, 2018, as National School Nurse 

Day; and 

 

WHEREAS, all students have a right to have their physical and mental health needs safely met while in the 

school setting; and 

 

WHEREAS, students today face more complex and life‐threatening health problems requiring care in 

school; and 

 

WHEREAS, school nurses have served a critical role in improving public health and in ensuring student’s 

academic success for more than 100 years; and 

 

WHEREAS, school nurses address the home and community factors (e.g. social determinants) that impact 

student’s health; and 

 

WHEREAS, school nurses are professional nurses that advance the well‐being, academic success, and 

life‐long achievements of all students by serving on the frontlines and providing a critical safety net for 

our nation’s most fragile children; and 

 

WHEREAS, school nurses act as a liaison to the school community, parents, and health care providers on 

behalf of children’s health by promoting wellness and improving health outcomes for our nation’s 

children; and 

 

WHEREAS, school nurses support the health and educational success of children and youth by providing 

access to care when children’s cognitive development is at its peak; and 

 

WHEREAS, school nurses are members of school‐based teams (e.g. school health services, 504/IEP, 

disaster/emergency planning) to address the school population; and 

 

WHEREAS, school nurses understand the link between health and learning and are in a position to make 

a positive difference for children every day, therefore  

 

BE IT FURTHER RESOLVED that the Board of Trustees encourages the Oxnard community to celebrate and 

acknowledge the accomplishments of the School Nurses and their efforts of meeting the needs of our students by 

improving the delivery of health care in our schools, our School Nurses also contribute to our local communities by 

helping students stay healthy, in school, and ready to learn, and keeping parents and guardians at work throughout the 

school year. 

 

Adopted this 2nd day of May 2018. 

 

 _________________________________  ______________________________ 

President, Board of Trustees    Clerk, Board of Trustees 

 

_________________________________  ______________________________ 

Member, Board of Trustees    Member, Board of Trustees 

 

________________________________ 

Member, Board of Trustees 



OSD BOARD AGENDA ITEM 
 
 

Name of Contributor:  Robin Freeman    Date of Meeting:  5/2/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     _X_ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #17-301 – All for KIDZ, Inc. (Freeman/Ramos) 

 
All for KIDZ, Inc. will provide a school-wide character education program that centers 
around  a 45-minute assembly called The NED Show for students at Elm School on 
Monday, April 30, 2018.  NED is a lovable cartoon character whose name is an acronym for 
Never give up, Encourage others, and Do your best. 
 
 
FISCAL IMPACT: 
 
None 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Principal, Elm School, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees approve Agreement #17-301 with All for 
KIDZ, Inc. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #17-301, All for KIDZ, Inc. (1 Page) 
  Certificate of Insurance (4 Pages) 



Show Date: April 30, 2018

Show Time: 8:15 am - 9:00 am, 9:15 am - 10:00 am

School: Elm Street Elementary School

Contact Name/Title: Veronica Garcia, Counselor

Booking Agent: Joanna Bachmann

Toll Free: 877-872-9696, x110

E-mail: jbachmann@allforkidz.com

SchID: 11952

11952

K-5, 625

Fax: 800-969-6624

OSD AGREEMENT #17-301

Lisa A. Franz, Director, Purchasing
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All for Kidz, Inc.
20700 44th Avenue W, Suite 220
Lynnwood WA 98036

Hartford Casualty Insurance Company
Transportation Insurance Company
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Tina Coburn
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Oxnard School District its officers, agents, employees, and/or volunteers are covered as additional insured.

Oxnard School District
Attn:  Lisa Franz, Purchasing Dept.
1501 South A Street
Oxnard CA 93030
USA
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ALL FOR KIDZ INC

20700 44TH AVE W STE 220
LYNNWOOD WA 98036
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010

AJ GALLAGHER RISK MGMT SVCS INC

817439

HARTFORD CASUALTY INSURANCE COMPANY

ANY CHANGES IN YOUR PREMIUM WILL BE REFLECTED IN YOUR NEXT BILLING
STATEMENT.IF YOU ARE ENROLLED IN REPETITIVE EFT DRAWS FROM YOUR BANK
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IH12001185 ADDITIONAL INSURED - PERSON-ORGANIZATION

PRO RATA FACTOR: 0.164
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Process Date: Policy Effective Date:
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ADDITIONAL INSURED - PERSON-ORGANIZATION

BEAUMONT UNIFIED SCHOOL DISTRICT
350 BROOKSIDE AVE,
BEAUMONT, CA 92223

RE:LOC 003 BLDG 001
BREVARD PUBLIC SCHOOLS
2700 JUDGE FRAN JAMIESON WAY
VIERA, FL 32940
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LOC:001 BLDG:001
DESOTO COUNTY SCHOOLS
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MT DIABLO UNIFIED SCHOOL DISTRICT
1936 CARLOTTA DRIVE
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SANTA CLARA UNIFIED SCHOOL DISTRICT
1889 LAWRENCE ROAD
SANTA CLARA, CA 95051

OXNARD SCHOOL DISTRICT
1051 SOUTH A STREET
OXNARD, CA 93030
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OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Robin Freeman    Date of Meeting:  5/2/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     ___ Special Education 
     _X_ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Approval of Agreement #18-03 – enVision Consulting Group (Freeman/Ridge) 

 
California Education Code (EC) 48980 (“Ed Code”) requires school districts to notify parents 
annually of their rights and responsibilities with respect to a number of topics listed in the Ed Code.  
In Oxnard School District this is accomplished via distribution of the Annual Parent Rights 
Notification Handbook (“Handbook”) at the beginning of each school year.   
 
The Handbook provides families with important information and notifications related to District 
procedures and policies.  It is updated annually to comply with recent changes to the Ed Code as 
well as recent legislation.  Each family is required to sign and return the “Acknowledgement of 
Receipt and Review” form included in the Handbook. 
 
enVision Consulting Group assists the District in the yearly revision of the Annual Parent Rights 
Notification Handbook, and also provides translation services for the handbook. 
 
Term of Agreement:  July 1, 2018 through June 30, 2019 
 
 
FISCAL IMPACT: 
 
Not to exceed $3,000.00 – General Fund 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Pupil Services, and the Assistant Superintendent, 
Educational Services, that the Board of Trustees approve Agreement #18-03 with enVision 
Consulting Group. 
 
 
ADDITIONAL MATERIAL(S): 
 
 Attached: Agreement #18-03, enVision Consulting Group (6 Pages) 
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eenVnVision Consulting Groupision Consulting Group  

Consulting Services Agreement 

This agreement is hereby entered into on ____________, 2018 (Effective Date) and between the Oxnard School 
District, hereinafter referred to as “District”, and enVision Consulting Group, Inc., (A California Corporation), 
hereinafter referred to as “Consultant.” 

WHEREAS, District is authorized by Section 53060 of the California Government Code to contract with 
and employ any persons for the furnishing of special services and advice in financial, economic, accounting, 
engineering, legal or administrative matters, if such persons are specially trained and experienced and competent 
to perform the special services required; 

WHEREAS, District is in need of such special services and advice; and 

WHEREAS, Consultant is specially trained and experienced and competent to 
perform the special services required by the District, and such services are needed on 
a limited basis; 

NOW, THEREFORE, the parties agree as follows: 

District accepts the following consulting services (indicate selections by 
initialing in provided space): 

_______ Annual Parents’ Rights Notification Services (Appendix A) 
SARC 

Translation 
Services

OSD AGREEMENT #18-03

May 2

X
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I. DISTRICT’S RESPONSIBILITIES

I.1. District will provide Consultant with all the documents, records and information necessary, in both 
electronic and paper copies to complete services. District agrees to promptly pay Consultant for 
fees for services rendered.  Payments are due and payable within 30 days after the invoice date. 

II. CONSULTANT’S RESPONSIBILITIES

II.1. See Appendix related to individual service agreement for specific responsibilities. 

III. TERM

Consultant shall commence providing services under this agreement on Effective Date, and will diligently
perform as required and complete services within timeframe indicated on Appendix A.

IV. EXPENSES

District shall not be liable to Consultant for any costs or expenses paid or incurred by Consultant in
performing services for District.

V. INDEPENDENT CONTRACTOR

Consultant, in the performance of this agreement, shall be and act as an independent contractor.
Consultant understands and agrees that Consultant and all of Consultant’s employees shall not be
considered officers, employees or agents of the District, and are not entitled to benefits of any kind or
nature normally provided employees of the District and/or to which District’s employees are normally
entitled, including, but not limited to, State Unemployment Compensation or Workers’ Compensation.
Consultant assumes the full responsibility for the acts and/or omissions of its employees or agents as
they relate to the services to be provided under this agreement. Consultant shall assume full
responsibility for payment of all federal, state and local taxes or contributions, including unemployment
insurance, social security and income taxes with respect to Consultant’s employees.

VI. MATERIALS

VI.1. Consultant shall furnish, at its own expense, all labor, materials, equipment, supplies and other
items necessary to complete the services to be provided pursuant to this agreement. 

VI.2. Consultant’s services will be performed, findings obtained, reports and recommendations
prepared in accordance with generally and currently accepted principles and practices of 
Consultant’s profession. 
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VII. TERMINATION

District may, with or without reason, terminate this agreement and compensate Consultant for services
rendered to the date of termination.  District must submit termination request in writing and deliver via
certified U. S. Mail to Consultant 30 days prior to actual date of termination of services by Contractor.
Notice shall be deemed given when received by the Consultant or no later than three days after the day
of mailing, whichever is sooner.

VIII. HOLD HARMLESS

VIII.1. Consultant agrees to and does hereby indemnify, hold harmless and defend the District and its
governing board, officers, employees and agents from every claim or demand made and every 
liability, loss, damage or expense, of any nature whatsoever, which may be incurred by reason of: 

VIII.1.1. Liability for damages for: (1) death or bodily injury to person; (2) injury to, loss or theft
of property; or (3) any other loss, damage or expense arising out of (1) or (2) above, 
sustained by the Consultant or any person, firm or corporation employed by the 
Consultant, either directly or by independent contract, upon or in connection with the 
services called for in this agreement, however caused, except for liability for damage 
referred to above which result from the negligence or willful misconduct of the District 
or its officers, employees or agents. 

VIII.1.2. Any injury to or death of any person(s), including the District’s officers, employees and
agents, or damage to or loss of any property caused by any act, neglect, default, or 
omission of the Consultant, or any person, firm or corporation employed by the 
Consultant, either directly or by independent contract, arising out of, or in any way 
connected with, the services covered by this agreement, whether said injury or damage 
occurs whether on or off District’s property, except for liability for damages which result 
from the sole negligence or willful misconduct of the District or its officers, employees 
or agents. 

VIII.1.3. Any liability for damages which may arise from the furnishing or use of any copyrighted
or uncopyrighted matter or patented or unpatented invention under this agreement. 

IX. WORKERS’ COMPENSATION

Consultant shall purchase and maintain policies of Workers’ Compensation and Employers Liability
Insurance in accordance with the laws of the State of California.

X. COMPLIANCE WITH APPLICABLE LAWS

The services completed herein must meet the approval of the District and shall be subject to the District’s
general right of inspection to secure the satisfactory completion thereof.  Consultant agrees to comply
with all federal, state and local laws, rules, regulations and ordinances that are now or may in the future
become applicable to Consultant, Consultant’s business, equipment and personnel engaged in services
covered by this agreement or accruing out of the performance of such services.
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XI. ENTIRE AGREEMENT/AMENDMENT

This agreement and any exhibits attached hereto constitute the entire agreement among the parties to it
and supersedes any prior or contemporaneous understanding or agreement with respect to the services
contemplated, and may be amended only by a written amendment executed by both parties to the
Agreement.

XII. NOTICE

All notices or demands to be given under this agreement by either party to the other, shall be in writing
and given either by (a) personal service or (b) by U. S. Mail, mailed either by registered or certified mail,
return receipt requested, with postage prepaid.  Service shall be considered given when received if
personally served or if mailed on the third day after deposit in any U. S. Post Office.  The address to
which notices or demands may be given by either party may be changed by written notice given in
accordance with the notice provisions of this section. At the date of this agreement, the addresses of the
parties are as follows:

District: 

Oxnard School District 
1051 South A Street 
Oxnard, CA 93030-7442 

Consultant: 

enVision Consulting Group, Inc. 
10535 Foothill Boulevard, Suite 410 
Rancho Cucamonga, CA 91730 

XIII. SEVERABILITY

If any term, condition or provision of this agreement and any exhibit attached hereto is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions will nevertheless
continue in full force and effect, and shall not be affected, impaired or invalidated in any way.

XIV. ATTORNEY FEES/COSTS

Should litigation be necessary to enforce any terms or provisions of this agreement, then each party shall
bear its own litigation and collection expenses, witness fees, court costs, and attorneys’ fees.

THIS AGREEMENT IS ENTERED INTO THIS ____ DAY OF ________________.

BOARD APPROVAL DATE:  _____________

Oxnard School District enVision Consulting Group, Inc. 

By: _______________________________ By : ______________________________ 
       (Signature of authorized representative) 

        Beth Hunter, President 
      _______________________________ 

 (Print name of authorized representative) 

2nd May

Lisa A. Franz, Director, Purchasing
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Appendix A 

ANNUAL PARENT’S RIGHTS NOTIFICATION 

NOW, THEREFORE, the parties agree as follows: 

1. Services to be provided by consultant:  Preparation of Annual Parent’s Rights Notification as required
by Education Code Section 48980.

I. CONSULTANT’S RESPONSIBILITIES

I.1. Consultant shall collect, document and process the information necessary to prepare Annual Parent’s 
Rights Notification. 

I.2. Consultant will provide one completed English version of Annual Parent’s Rights Notification in 
grayscale, along with an electronic file for English versions (in a Portable Document Format) on CD 
Rom.  

I.3. Consultant will make a good faith effort to prepare Annual Parent’s Rights Notification in accordance 
with existing laws, regulations and applicable written guidelines. 

II. SUPPLEMENTARY SERVICES

II.1. Spanish Translation Services – should District elect Spanish Translation services (English to 
Spanish) in the Compensation section of this agreement, Consultant shall translate from English to 
Spanish the Annual Parent’s Rights Notification and will provide one completed Spanish version of 
Annual Parent’s Rights Notification in grayscale, along with an electronic file for Spanish Version (in a 
portable Document Format) on CD Rom. 

II.2. Printing Services – should District elect printing services, Consultant will provide district with a quote 
related to the specific document format selected by the district and the number of notices required to 
be printed by Consultant. 

III. COMPENSATION

District agrees to pay the Consultant for services satisfactorily rendered pursuant to this agreement a fee of
(select term/compensation by initialing in the space provided):
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Annual Parent’s Rights Notification 

____ One Year Agreement – 2018-19 APN 
$1,500 for Annual Parent’s Rights Notification services performed during the term of this contract for 
all required components.  District may elect to include up to 5 additional pages of information at the 
rate of $500 billed in addition to the fixed rate. The contract includes all fees and expenses. 

____ Two-Year Agreement - 2018-19 & 2019-20 APN 
$1,250 for Annual Parent’s Rights Notification services performed during the term of this contract for 
all required components. District may elect to include up to 5 additional pages of information at the 
rate of $500 billed in addition to the fixed rate.  The contract includes all fees and expenses. 

____ Three-Year Agreement – 2018-19, 2019-20 & 2020-21 APN 
$1,000 for Annual Parent’s Rights Notification services performed during the term of this contract for 
all required components. District may elect to include up to 5 additional pages of information at the 
rate of $500 billed in addition to the fixed rate.   The contract includes all fees and expenses. 

Fee schedule for Annual Parent’s Rights Notification services is as follows: 

Payment Amount Due Date 
70% Upon execution of contract 
20% Upon delivery of Annual Parent’s Rights Notification draft 
10% Upon delivery of completed, approved Annual Parent’s Rights 

Notification document 

SPANISH TRANSLATION SERVICES 

____ District accepts Spanish Translation Services and has selected the following term/compensation: 

____ One Year Agreement – 2018-19 APN 
$500 Annual Parent’s Rights Notification English to Spanish translation services performed during the 
term of this agreement. District may elect to include up to 5 additional pages of information at the rate 
of $250 billed in addition to the fixed rate. 

____ Two-Year Agreement - 2018-19 & 2019-20 APN 
$450 Annual Parent’s Rights Notification English to Spanish translation services performed during the 
term of this agreement. District may elect to include up to 5 additional pages of information at the rate 
of $250 billed in addition to the fixed rate. 

____ Three-Year Agreement – 2018-19, 2019-20 & 2020-21 APN 
$400 Annual Parent’s Rights Notification English to Spanish translation services performed during the 
term of this agreement. District may elect to include up to 5 additional pages of information at the rate 
of $250 billed in addition to the fixed rate. 

Fee schedule for Spanish Translation services is as follows: 

Payment Amount Due Date 
50% Upon execution of contract 
50% Upon delivery of drafts 

X

X

X



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Robin Freeman    Date of Meeting:  5/2/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     _X_ Academic 
     ___ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement/MOU #17-304 – Our Lady of Guadalupe School 
(Freeman/Thomas) 

 

The Oxnard School District will provide services to Our Lady of Guadalupe School, a private 
school located within the geographic jurisdiction of this school district, through the Limited 
English Proficient (LEP) Student Program funded under the Elementary and Secondary 
Education Act, Title III, Part A for the 2017-2018 school year. 
 
 
FISCAL IMPACT: 
 
Title III Allocation to Our Lady of Guadalupe School - $1,912.00 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Curriculum, Instruction & Accountability, and the 
Assistant Superintendent, Educational Services that the Board of Trustees ratify 
Agreement/MOU #17-304 with Our Lady of Guadalupe School. 
 
 
ADDITIONAL MATERIAL: 
 

Attached: Agreement/MOU #17-304, Our Lady of Guadalupe School (2 Pages) 







OSD BOARD AGENDA ITEM 
 
 

Name of Contributor:  Robin Freeman    Date of Meeting:  5/2/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     _X_ Enrichment 
     ___ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #17-303 – Focus on the Masters (Freeman/Witherspoon) 

 
Focus on the Masters provided two (2) Learning To See (LTS) residencies, each with one 
lesson for eight (8) weeks per semester, for Ms. Castro’s 7th grade Creative Writing class. 
 
 
FISCAL IMPACT: 
 
Not to exceed $1,000.00 – School Site Funds, Non-Targeted 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Principal, Fremont Academy, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #17-303 
with Focus on the Masters. 
 
 
ADDITIONAL MATERIAL: 
 

Attached: Agreement #17-303, Focus on the Masters (1 Page) 



____ Accounting copy ____ School copy ____ File copy 

 

CONTRACT between FOTM and Fremont Academy 

Contract Number LTS278 For 2 residencies, 8 lessons each 

Date of Contract September 11, 2017 

School/Institution Fremont Middle Billing 

Address 

1130 North M Street, 

Oxnard  CA  93030 

Responsible Party Fremont Middle School & PTA Phone # 

Contact Person/Teacher Michel Haun/Susan Castro Phone # 

Number of Students Max 40 students Grade 7 

Location of Instruction Session Fremont Intermediate Room # 

Day of Instruction Mondays Time Period 3 

Instruction Starts Sept 11, 2017 Ends Feb. 20, 2018 

LTS Instructor Aimee French Phone # (805)653-2501

 LTS Fee $500 each Total $1000 

This is an agreement for services hereafter described and subject to the following items and conditions: 

1. DESCRIPTION OF SERVICES: Two Learning To See (LTS) residencies, each with one lesson for eight (8)

weeks per semester for Ms. Castro’s 7th Creative Writing class provided by Focus on the Masters’ Learning To

See Outreach Program.  : 9/11/17, 9/18/17, 9/25/17, 10/2/17, 10/9/17, 10/16/17, 10/23/17 and 11/6/17 and winter

semester: 12/4/17, 12/2/17, 1/8/18, 1/16/18, 1/23/18, 2/7/18, 2/13/18 and 2/20/18

2. INSTITUTION RESPONSIBILITIES:

 Please submit payment for invoice provided upon receipt. 

 An institution’s staff member will be present in the classroom at all times. 

 A computer, projector and white screen will be set up for each lesson prior to the arrival of the LTS instructor. 

 If the host teacher needs to reschedule a class after the schedule has been agreed upon between FOTM and your 

institution, the LTS instructor will make every effort to reschedule, but may be unable to reschedule a class due to 

calendar conflict. 

3. LTS INSTRUCTOR RESPONSIBILITIES:

 Lessons will be up to 60 minutes in length. 

 Supplies are provided, limited to a $50 budget per residency. 

 If the LTS instructor is unable to attend due to illness or emergency and cannot arrange for a substitute LTS teacher, 

the LTS instructor will notify the school or institution as soon as possible and will reschedule the class at a mutually 

agreed upon date and time.   
Please sign and return this contract upon receipt to: 

Aimee French, Education Director ∙ FOTM ∙ 

505 Poli St. Suite 310, Ventura, California 93001 ∙ Ph: 805/653-2501 

I have read and agree with the above information. 

Name of authorized INSTITUTION representative       Signature Date 

Aimee French, Education Director 4/12/2018 

Name of authorized FOTM representative Signature Date 

A Fine Arts Experience for Youth 

∙Provided by Focus on the Masters∙

OSD AGREEMENT #17-303

Lisa A. Franz, Director, Purchasing



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Robin Freeman    Date of Meeting:  5/2/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ____ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #17-295 – Casa Pacifica School (Freeman/Sugden) 

 
Requesting ratification for Non-Public School (NPS) services for Student IH081410, for the 
2017-2018 school year, including Extended School Year.  The Non-Public School will provide a 
program of instruction, which is consistent with the pupil’s individual educational plan as 
specified in the individual service agreement. 
 
Student:  IH081410 
 
 
FISCAL IMPACT: 
 
Tuition:   $176.00 per diem x 67 days = $11,792.00 
    (Including 20 days of Extended School Year) 
 
Speech and Language: $128.00/hour x 6.25 hours = $800.00 
 
Transportation:  $38.00 Round trip daily rate, for 67 days = $2,546.00 
 
Grand Total:   $15,138.00 – Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #17-295 with 
Casa Pacifica School, NPS, in the amount not to exceed $15,138.00. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #17-295, Casa Pacifica School (4 Pages) 
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Oxnard School District 

 

AGREEMENT FOR NONPUBLIC, NONSECTARIAN SCHOOLING 

 

 

AGREEMENT #17-295 

 

THIS AGREEMENT, made and entered into this 2nd day of May 2018, by and between the 

OXNARD SCHOOL DISTRICT, hereinafter referred to as the District, and CASA PACIFICA 

SCHOOL, hereinafter referred to as the nonpublic, nonsectarian school. 

 

WITNESSETH: 

 

WHEREAS, the District is authorized by the provisions of the California Education Code, Section 

56155 et seq., to contract with a nonpublic, nonsectarian school to provide services for certain 

pupils who are unable to benefit from regular education; and 

 

WHEREAS, the District has determined, through evaluation and individual educational plans, that 

the following pupils are in need of such services; 

 

Student: IH081410 

 

NOW, THEREFORE, in consideration of their mutual promises contained herein, the parties 

hereto enter into a fixed price contract as follows: 

 

1. The nonpublic school will provide a program of instruction which is consistent with the pupil’s 

individual educational plan as specified in the individual service agreement attached hereto and 

made a part hereof, and that the nonpublic, nonsectarian schools basic educational program and 

designated instruction and services shall be described in a written statement to be provided to the 

school district prior to the execution of this agreement. 

 

2. Services shall be provided for the 2017-2018 school year at a daily rate of $176.00 for 67 

days; this includes 20 days of extended school year through July 12, 2018; Speech & Language at 

a rate of $128.00 an hour for 6.25 hours; and  $38.00 daily rate for round trip transportation for 67 

days; services not to exceed $15,138.00. 

 

3. The nonpublic school shall keep attendance of each pupil daily and shall report attendance 

monthly to the school district.  Such attendance records shall be kept in a California State school 

register and copies of such register shall be filed with monthly invoices to the district within thirty 

(30) days after the close of the school month. Separate attendance registers shall be submitted for 

all designated instruction and services. 
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4. The nonpublic school will notify the school district of any change in a pupil’s placement 

and/or address within three (3) days after the nonpublic school is informed of such changes. 

 

5. The nonpublic school will report within three (3) days to the school district if a pupil is 

removed from the school by the placement agency, parent or legal guardian, or if a pupil absents 

himself/herself from school without permission for more than five (5) consecutive school days.  

For the purposes of the contract, a parent is the natural or adoptive parent, legal guardian or 

surrogate parent appointed by the district of residence when the courts have removed the parents 

educational rights. 

 

6. The nonpublic school shall notify the school district when a pupil is absent for five (5) 

consecutive school days because of illness. Notification will be in writing. 

 

7. The nonpublic school will not be paid for excused absences due to changes in the ADA laws.  

These absences shall count as non-instructional days and not compensated at the daily rate. 

 

8. The nonpublic school shall prepare and submit to the school district year-end reports and 

other data required for the annual review on or before April 15 of the current school year.  Forms 

for year-end and other required reports shall be provided by the school district via the computerized 

special education support program (SESP). 

 

9. In consideration of the services to be rendered by the nonpublic, nonsectarian school, the 

district agrees to payment as follows: 

 

All cost for this service, including intake, testing, tuition, and elective not to exceed $15,138.00. 

for Student:  IH081410 

 

10. While engaged in carrying out and complying with the terms of this agreement, the 

nonpublic, nonsectarian school is an independent contractor and not an officer, agent, or employee 

of the district.  The independent contractor will obtain a criminal record summary from the 

Department of Justice or a Department of Justice approved agency on all employees or contracted 

service providers who potentially have contact with students.  This clearance will be completed 

prior to the person(s) first day of employment.  No individual who has been convicted of a violent 

or serious felony as listed in subdivision C, of Section 1192.7 of the California Penal Code will be 

employed in any capacity that potentially involves contact with students.  Nor will any person be 

employed who has been convicted of, or entered a plea of nolo contendere to charges of any sex 

offense as defined in Education Code 44011. 
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11. The school district may withhold payment to the nonpublic, nonsectarian school when, in 

the opinion of the district: (1) nonpublic school’s performance in whole or in part, either has not 

been sufficient or is insufficiently documented, or: (2) nonpublic school has neglected, failed, or 

refused to provide information or to cooperate with the inspection, review or audit of the program 

conducted by nonpublic school or records relating thereto. The school district shall not withhold 

payments as specified in this paragraph unless the school district has notified the nonpublic, 

nonsectarian school, in writing, that nonpublic, nonsectarian school has not performed as specified 

herein. The notice shall specify that nonpublic, nonsectarian school has fourteen (14) days to make 

the required corrections. If, after the expiration of the fourteen (14) days, nonpublic, nonsectarian 

school has not corrected the situation as specified in the district’s notice, the affected payments 

will be withheld and this agreement may be canceled for cause. 

 

12. During the entire term of this agreement and any extension or modification thereof, the 

nonpublic school shall keep in effect a policy or policies of liability insurance, including coverage 

of owned and non-owned automobiles operated by nonpublic school for the purposes of this 

agreement, of at least $1,000,000 for each person and $1,000,000 for each accident or occurrence 

from all damages arising out of death, bodily injury, sickness, or disease from any one accident or 

occurrence, and $3,000,000 for all damages and liability arising out of injury to or destruction of 

property for each accident or occurrence.  Not later than the effective date of this contract, the 

nonpublic school shall provide the District with satisfactory evidence of insurance, naming the 

District as additional insured, including a provision for a twenty (20) calendar day written notice 

to District before cancellation or material change, evidencing the above specified coverage.  The 

Nonpublic school shall at its own cost and expense, procure and maintain insurance under the 

Worker’s Compensation Law of California. Said certificates shall specify that insurance shall not 

be canceled or changed in required limits unless the school district has been provided forty-five 

(45) days advance written notification of cancellation or change. The nonpublic, nonsectarian 

school shall also maintain Workers’ Compensation Insurance coverage as required by law. 

 

13. This Agreement, or any of its rights, obligations, provisions, or conditions, may not be 

assigned by either party without the written consent of the party. 

 

14. This Agreement may be amended by mutual agreement of the parties and may be 

terminated by either party upon twenty (20) days advance notification. 
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IN WITNESS WHEREOF, the parties hereto have set their hands on the day and year first above 

written. 

 

 

__________________ ________________________________________________ 

Date   Lisa A. Franz, Director, Purchasing 

   Oxnard School District 

 

 

_________________ ________________________________________________ 

Date   Michael Redard, Chief Financial Officer 

   Casa Pacifica School, Nonpublic, Nonsectarian School 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Robin Freeman    Date of Meeting:  5/2/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #17-296 - Assistance League, Non-Public School, NPS 
(Freeman/Sugden) 

 
Requesting approval for Non Public School (NPS) services for the student listed below for the 
2017-2018 school year, beginning February 2018 and including Extended School year.  The 
Non Public School will provide a program of instruction, which is consistent with the pupils’ 
individual educational plan as specified in the individual service agreement. 
 

Grade:  Pre-K (3) 
 

AV100514 (5 months) 
GB013114 (5 months) 
JS100214 (4 months) 

 
 
FISCAL IMPACT: 
 
Tuition Pre-K:  $850.00 monthly rate x 2 students x 5 months = $8,500.00 
   $850.00 monthly rate x 1 student x 4 months = $3,400.00 

(including Extended School Year; ESY) 
 
Grand Total:  $11,900.00 - Services to be paid with Special Education Funds. 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #17-296 with 
Assistance League School, NPS. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #17-296, Assistance League School, NPS (3 Pages) 
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AGREEMENT #17-296 

 

THIS AGREEMENT, made and entered into this 2nd day of May 2018 by and between the 

OXNARD SCHOOL DISTRICT, hereinafter referred to as the District, and the ASSISTANCE 

LEAGUE SCHOOL, hereinafter referred to as the nonpublic, nonsectarian school. 

 

WITNESSETH: 

 

WHEREAS, the District is authorized by the provisions of the California Education Code, Section 

56155 et seq., to contract with a nonpublic, nonsectarian school to provide services for certain 

pupils who are unable to benefit from regular education; and 

 

WHEREAS, the District has determined, through evaluation and individual educational plans, that 

the following pupils are in need of such services; 

 

Grade:  Pre-K (3) 

 

AV100514 (5 months) 

GB013114 (5 months) 

JS100214 (4 months) 

 

NOW, THEREFORE, in consideration of their mutual promises contained herein, the parties 

hereto enter into a fixed price contract as follows: 

 

1. The nonpublic school will provide a program of instruction which is consistent with the pupil’s 

individual educational plan as specified in the individual service agreement attached hereto and 

made a part hereof, and that the nonpublic, nonsectarian schools basic educational program and 

designated instruction and services shall be described in a written statement to be provided to the 

school district prior to the execution of this agreement. 

 

2. The services shall be provided for the 2017--2018 school year at a cost of $850.00 per 

month, per student, two students at 5 months each and one student at 4 months, beginning February 

2018, including Extended School Year (ESY) through July 2018; amount not to exceed 

$11,900.00. 
 

3. The nonpublic school shall keep attendance of each pupil daily and shall report attendance 

monthly to the school district.  Such attendance records shall be kept in a California State school 

register and copies of such register shall be filed with monthly invoices to the district within thirty 

(30) days after the close of the school month. Separate attendance registers shall be submitted for 

all designated instruction and services. 

 

 

 

 



Oxnard School District 

Page 2 

AGREEMENT #17-296 

 

4. The nonpublic school will notify the school district of any change in a pupil’s placement 

and/or address within three (3) days after the nonpublic school is informed of such changes. 

 

5. The nonpublic school will report within three (3) days to the school district if a pupil is 

removed from the school by the placement agency, parent or legal guardian, or if a pupil absents 

himself/herself from school without permission for more than five (5) consecutive school days.  

For the purposes of the contract, a parent is the natural or adoptive parent, legal guardian or 

surrogate parent appointed by the district of residence when the courts have removed the parents 

educational rights. 

 

6. The nonpublic school shall notify the school district when a pupil is absent for five (5) 

consecutive school days because of illness. Notification will be in writing. 

 

7. The nonpublic school will not be paid for excused absences due to changes in the ADA laws.  

These absences shall count as non-instructional days and not compensated at the daily rate. 

 

8. The nonpublic school shall prepare and submit to the school district trimester progress 

reports, incident reports within 24 hours, year-end reports and other data required for the annual 

review on or before April 15th of the current school year.  Forms for year-end and other required 

reports shall be provided by the school district via the computerized special education support 

program (SESP). 

 

9. In consideration of the services to be rendered by the nonpublic, nonsectarian school, the 

district agrees to payment as follows: 

 

All cost for this service, including intake, testing, tuition, and elective shall not exceed $11,900.00 

for students listed on page one of this Agreement #17-296. 

 

10. While engaged in carrying out and complying with the terms of this agreement, the 

nonpublic, nonsectarian school is an independent contractor and not an officer, agent, or employee 

of the district.  The independent contractor will obtain a criminal record summary from the 

Department of Justice or a Department of Justice approved agency on all employees or contracted 

service providers who potentially have contact with students.  This clearance will be completed 

prior to the person(s) first day of employment.  No individual who has been convicted of a violent 

or serious felony as listed in subdivision C, of Section 1192.7 of the California Penal Code will be 

employed in any capacity that potentially involves contact with students.  Nor will any person be 

employed who has been convicted of, or entered a plea of nolo contendere to charges of any sex 

offense as defined in Education Code 44011. 

 

11. The school district may withhold payment to the nonpublic, nonsectarian school when, in 

the opinion of the district: (1) nonpublic school’s performance in whole or in part, either has not 

been sufficient or is insufficiently documented, or: (2) nonpublic school has neglected, failed, or 

refused to provide information or to cooperate with the inspection, review or audit of the program 

conducted by nonpublic school or records relating thereto. The school district shall not withhold 

payments as specified in this paragraph unless the school district has notified the nonpublic, 
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nonsectarian school, in writing, that nonpublic, nonsectarian school has not performed as specified 

herein. The notice shall specify that nonpublic, nonsectarian school has fourteen (14) days to make 

the required corrections. If, after the expiration of the fourteen (14) days, nonpublic, nonsectarian 

school has not corrected the situation as specified in the district’s notice, the affected payments 

will be withheld and this agreement may be canceled for cause. 

 

12. During the entire term of this agreement and any extension or modification thereof, the 

nonpublic school shall keep in effect a policy or policies of liability insurance, including coverage 

of owned and non-owned automobiles operated by nonpublic school for the purposes of this 

agreement, of at least $1,000,000 for each person and $1,000,000 for each accident or occurrence 

from all damages arising out of death, bodily injury, sickness, or disease from any one accident or 

occurrence, and $3,000,000 for all damages and liability arising out of injury to or destruction of 

property for each accident or occurrence.  Not later than the effective date of this contract, the 

nonpublic school shall provide the District with satisfactory evidence of insurance, naming the 

District as additional insured, including a provision for a twenty (20) calendar day written notice 

to District before cancellation or material change, evidencing the above specified coverage.  The 

Nonpublic school shall at its own cost and expense procure and maintain insurance under the 

Workers’ Compensation Law of California. Said certificates shall specify that insurance shall not 

be canceled or changed in required limits unless the school district has been provided forty-five 

(45) days advance written notification of cancellation or change. 

 

The nonpublic, nonsectarian school shall also maintain Workers’ Compensation Insurance 

coverage as required by law. 

 

13. This Agreement, or any of its rights, obligations, provisions, or conditions, may not be 

assigned by either party without the written consent of the party. 

 

14. This Agreement may be amended by mutual agreement of the parties and may be 

terminated by either party upon twenty (20) days advance notification. 

 

IN WITNESS WHEREOF, the parties hereto have set their hands on the day and year first above 

written. 

 

 

__________________ ________________________________________________ 

Date   Lisa A. Franz, Director, Purchasing 

   Oxnard School District 

 

 

_________________ ________________________________________________ 

Date   Victoria Elliott, Director 

   Assistance League School, Nonpublic, Nonsectarian School 



OSD BOARD AGENDA ITEM 
 

Name of Contributor:  Robin Freeman    Date of Meeting:  5/2/18 
 
 Study Session: ____ 
 Closed Session ____ 
A-1. Preliminary  ____ 
A-II. Reports  ____ 
B. Hearings  ____ 
C. Consent Agenda ____ Agreement Category: 
     ___ Academic 
     ___ Enrichment 
     _X_ Special Education 
     ___ Support Services 
     ___ Personnel 
     ___ Legal 
     ___ Facilities 
D. Action Items  ___ 
F. Board Policies 1st Reading _____ 2nd Reading _____ 
 
Ratification of Agreement #17-302 - Ventura County Office of Education, Special 
Circumstances Paraeducator Services - SCP (Freeman/Sugden) 

 
It is recommended that the Board of Trustees ratify the service agreements with Ventura County 
Office of Education (VCOE) for the 2017-2018 school year, to provide exceptional services to 
special education students that consist of support from Special Circumstances Paraeducators 
(SCP’s), including Extended School Year. 
 
Students 2017-2018: 
 
OL083008 $ 17,306.80   RR103108 $ 17,091.20 
AC070205 $ 19,168.80   IR033009 $ 11,730.60 

 
 
FISCAL IMPACT: 
 
$65,297.40 - Special Education Funds 
 
 
RECOMMENDATION: 
 
It is the recommendation of the Director, Special Education Services, and the Assistant 
Superintendent, Educational Services, that the Board of Trustees ratify Agreement #17-302 with 
the Ventura County Office of Education for Special Circumstances Paraeducator Services 
(SCP’s), in the amount of $65,297.40. 
 
 
ADDITIONAL MATERIAL(S): 
 

Attached: Agreement #17-302, Ventura County Office of Education (4 Pages) 



OSD AGREEMENT #17-302 
No. OX72A-17/18 

AGREEMENT PAGE 1 of 4 

For Paraeducator Performing Special Circumstance Educational Support 

This Agreement, effective February 23, 2018 is made by and between the Ventura County Office of Education, hereinafter referred 
to as SUPERINTENDENT, and the Oxnard School District, hereinafter referred to as DISTRICT. 

1. This agreement pertains to providing exceptional service(s) for, , , a Special Education pupil who 
is a resident of DISTRICT and currently attends Penfield School a special education program operated by SUPERINTENDENT. 

2. SUPERINTENDENT agrees to provide for the exceptional service(s) of such Special Education pupil as authorized by DISTRICT or its
designee and agreed to by SUPERINTENDENT.

3. DISTRICT shall reimburse SUPERINTENDENT the actual cost of providing the exceptional service plus the state approved indirect cost
rate of SUPERINTENDENT.

Authorized exceptional service(s) shall consist of Paraeducator performing special circumstance support throughout the
school day for a total of 330 minutes a day. ESY will be provided at 240 minutes a day.

4. DISTRICT acknowledges that certain types of expenses will continue to accrue during periods of student's absence from school,
including but not limited to salary and benefits of staff providing the exceptional service(s). DISTRICT further acknowledges that if
the exceptional service(s) includes the service(s) of SUPERINTENDENT's employee(s), 45 days' notice is required to layoff an
employee for lack of work. Therefore, in the event the student unexpectedly leaves SUPERINTENDENT's program, SUPERINTENDENT
will make every attempt to re-assign any staff involved in providing the exceptional service(s); however, if that is not possible,
DISTRICT will reimburse SUPERINTENDENT for expense incurred throughout the layoff notice period.

5. DISTRICT does hereby agree to defend, indemnify and hold harmless the SUPERINTENDENT, the Ventura County Board of Education,
and its officers, and employees from any and all claims, demands, liabilities, expenses (including attorneys' fees and costs of
defense) arising as a result of SUPERINTENDENT's obligations under this agreement. However, this indemnification shall not apply
if it is ultimately adjudicated that such claim, demand, liability or expense arose out of the sole negligence of the SUPERINTENDENT.

6. The term of this contract shall begin 2/23/2018 (/EP date) and continue thereafter on a continuing basis until the IEP of said
student is modified or until student's district of residence changes.

bCAL YEAR-based 0/J IEP date: C

. 

URRENT: 2017-2018 
2/23/2018-6/14/2018 

(ESY: 6/18/2018-6/29/2018) 
eluding ESY, if applicable) $ 17,306.80 + 

UPCOMING: 2018-2019 
] 

$ __ T�B�A�-----

It shall be the responsibility of DISTRICT to notify SUPERINTENDENT of any change in district of residence or change in the IEP that 
would affect this contract. 

IN WITNESS WHEREOF, the parties hereto have executed this agreement: 

OXNARD SCHOOL DISTRICT 

Signature Lisa A. Franz 

Title: Director, Purchasing 

Date: ________________ _ 

VENTURA COUNTY OFFICE OF EDUCATION 

Accepted By: � ' 
Special Educa . nAuthorized Representative 

Approved By: _____________ ___ _ 
Business Services Authorized Representative 

Date: ____________________ _ 

Estimated Cost $ -----'-1_,_7....,,3=0=6=.8=0 __________ _ 

Please submit two original copies Oxnard School District-Purchasing Department 

OL083008



RR103108



AC070205



IR033009
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Name of Contributor:  Dr. Jesus Vaca   Date of Meeting:   May 2, 2018 

 

A. Preliminary  ____ 

 Study Session  ____ 

 Report   ____ 

B. Hearing:  ____ 

C. Consent Agenda __X__ 

Agreement Category:  ___ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal 

     ___ Facilities 

D. Action Items  ____ 

E. Approval of Minutes ____ 

F. Board Policies  1
st
 Reading _____ 2

nd
 Reading _____ 

 

  Approval to Set Date for Notice of Public Hearing re: Sunshine of the Oxnard Supportive 

Services Association (OSSA) and the Oxnard School District’s (District) Initial Proposals for 

2018-2019 Negotiations, Pursuant to Government Code Section 3547 (Vaca)    

 

EXECUTIVE SUMMARY (description of item): 

In accordance with Article 22, Term, of the current collective bargaining agreement between the Oxnard Support 

Services Association (OSSA) and the Oxnard School District (District), the District and OSSA would like to enter 

into contract negotiations for the 2018-2019 school year and any additional years as may be mutually agreed upon 

by the parties.  Pursuant to the provisions of Government Code Section 3547, OSSA and the District are submitting 

their intent to meet the public notice provision of the Educational Employment Rights Act.  The proposals must 

have a Public Hearing before the parties meet to negotiate the items below:   

 

 Article 8 Student Ratio 

 Article 9 Evaluations 

 Article 11 Leave Provisions 

 Article 16 Salaries 

 Article 18 Fringe Benefits 

 Article 22 Term 

 

FISCAL IMPACT: 

None 

 

RECOMMENDATION: 

It is the recommendation of the Assistant Superintendent of Human Resources that the Board schedule May 16, 

2018 for the Public Hearing for OSSA and the District’s proposals. 

 

ADDITIONAL MATERIAL(S): 

 Letter to Board of Trustees President dated 4/20/18 (one page) 

 Letter to OSSA President dated 4/20/18 (one page) 

 District’s Initial Bargaining Proposals to OSSA for 2018-19 (one page) 

 Letter dated 4/18/18 from OSSA President to the District (one page) 
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April 20, 2018 

 

 

Debra M. Cordes, President 

Board of Trustees   

Oxnard School District  

1051 South A Street 

Oxnard, California  93030 

 

 

Re: Sunshine of OSSA and District Initial Proposals, 2018-19 

 

Dear President Cordes, 

 

In accordance with Article 22, Term, of the current collective bargaining agreement between the Oxnard 

Supportive Services Association (OSSA) and the Oxnard School District (District), the District would like to 

enter into contract negotiations for the 2018-2019 school year and any additional years as may be mutually 

agreed upon by the parties.   

 

The District is looking forward to again working collaboratively with OSSA continuing the use of the Interest 

Based Problem Solving method, during negotiations, to address issues that arise by either party. The District’s 

negotiating team will include: 

 

 Dr. Jesus Vaca, Assistant Superintendent and Lead Negotiator 

Janet Penanhoat, Assistant Superintendent, Business Services 

Dr. Edd Bond, Director, Certificated HR 

Luis Ramirez, Principal 

Chris Ridge, Director, Pupil Services 

Amelia Sugden, Director, Special Education   

 

Pursuant to Article 22, Term, in the current District/OSSA bargaining agreement, the current agreement 

expires on June 30, 2019.  The District plans to negotiate Article 11 (Leave Provisions), Article 16 (Salaries), 

Article 18 (Fringe Benefits), and Article 22 (Term). 

 

Pursuant to the provisions of Government Code Section 3547, the District is submitting its intent to meet the 

public notice provision of the Educational Employment Relations Act.  The notice to set the public hearing 

will be on the May 2, 2018 Board agenda with the Public Hearing to be scheduled on May 16, 2018.  Upon 

completion of the public notice provisions, the District looks forward to initiating a good faith bargaining 

effort with OSSA and continuing the use of the Interest Based Problem Solving approach to discuss these 

articles. 

 

Sincerely, 

 

 

 

DR. JESUS VACA 
Assistant Superintendent   

Human Resources and Support Services 

 

JV/pp 



OXNARD SCHOOL DISTRICT 
1051 South “A” Street • Oxnard, California 93030 • 805/385-1501 • www.oxnardsd.org 

 

OXNARD SCHOOL DISTRICT 
1051 South “A” Street • Oxnard, California 93030 • 805/385-1501 • www.oxnardsd.org 

 

 

 

 

 

 

                        

April 20, 2018 

 

 

Ms. Brenda Muth 

Oxnard Supportive Services Association President  

c/o Oxnard School District 

1051 South A Street 

Oxnard, California  93030 

 

Re: Sunshine of OSSA and District Initial Proposals, 2018-19  

 

Dear Ms. Muth, 

 

In accordance with Article 22, Term, of the current collective bargaining agreement between the Oxnard 

Supportive Services Association (OSSA) and the Oxnard School District (District), the District would like to 

enter into contract negotiations for the 2018-2019 school year and any additional years as may be mutually 

agreed upon by the parties.   

 

The District is looking forward to again working collaboratively with OSSA and continuing the use of the 

Interest Based Problem Solving method, during negotiations to address issues that arise by either party. The 

District negotiating team will include: 

 

Dr. Jesus Vaca, Assistant Superintendent and Lead Negotiator 

Janet Penanhoat, Assistant Superintendent, Business Services 

Dr. Edd Bond, Director, HR 

Luis Ramirez, Principal 

Chris Ridge, Director, Pupil Services 

Amelia Sugden, Director, Special Education   

 

Pursuant to Article 22, Term, in the current District/OSSA bargaining agreement, the current agreement 

expires on June 30, 2019. The District plans to negotiate Article 11 (Leave Provisions), Article 16 (Salaries), 

Article 18 (Fringe Benefits), and Article 22 (Term). 

 

Pursuant to the provisions of Government Code Section 3547, the District is submitting its intent to meet the 

public notice provision of the Educational Employment Relations Act.  The notice to set the public hearing 

will be on the May 2, 2018 board meeting agenda and the Public Hearing is to be scheduled for May 16, 2018.  

Upon completion of the public notice provisions, the District looks forward to initiating a good faith 

bargaining effort with OSSA and continuing the use of the Interest Based Problem Solving approach to discuss 

these articles. 

 

Sincerely, 

 

 

 

DR. JESUS VACA 

Assistant Superintendent   

Human Resources and Support Services 

 

JV/pp 

 

Enclosure 
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Dr. Jesus Vaca                         Steve Bailey, Interim 

Assistant Superintendent      Director, Classified Human Resources  

 Human Resources and Support Services 
 

 

 

Oxnard School District  

Initial Sunshine Proposals to the 

Oxnard Supportive Services Association 

2018-19 

 

Interest Based Problem Solving Proposals 

 
The District seeks to discuss and solve issues relating to a variety of District and OSSA practices.  

The following contract articles are proposed for discussion:       

 

 

Article 11 Leave Provisions 

 The District seeks to enter into discussions regarding the OSSA Leave Provisions.  

 

Article 16 Salaries 

 The District seeks to enter into discussions regarding OSSA Salaries. 

 

Article 18 Fringe Benefits 

 The District seeks to enter into discussions regarding OSSA Fringe Benefits. 

 

Article 22 Term 

 The District seeks to enter into discussions regarding OSSA Term. 

 

 



 

 

 April 18, 2018 

 

Dr. Jesus Vaca 
Assistant Superintendent of Human Resources 
Oxnard School District 
 

Dear Dr. Vaca, 

In accordance with Article 22- Term of the current collective bargaining agreement between the Oxnard 

School District and the Oxnard Supportive Services Association, and pursuant to the Educational 

Employment Relations Act (EERA), the Association is pleased to inform you of our intent to enter into 

contract negotiations with the Oxnard School District for the 2018-2019 contract year.  OSSA is 

respectfully requesting to meet and negotiate collaboratively with the District and IBB Facilitator 

Bridgette Bodine. 

The Association is looking forward to the continuing implementation of Interest Based Bargaining (IBB) 

process during negotiations and we are committed to the utilization of a bargaining process that 

maximizes our opportunity for creative and positive solutions to our mutual problems.  We are further 

committed to problem solving in ways which value the contributions of the negotiators and support one 

another in finding ways to improve the lives of our mutual constituencies including students, parents, 

staff and the Oxnard community.  The members of the OSSA negotiating team are:  Brenda Muth, Jose 

Carranza, Lauren Kaprielian, Annette Murguia, Steve Tobey, Monica Garcia and Irene Zavala. 

The Association seeks to open the following articles: 

Article 9 – Evaluations – The Association seeks discussion regarding Evaluation procedures. 

In accordance with our agreement, Article 8 will be an automatic reopen for 2018-19 contract 

negotiations. 

Article 8 – Student Ratio - The Association seeks discussion regarding Student Ratios. 

Sincerely, 

 

Brenda Muth, President 

Oxnard Support Services Association 



 

 

BOARD AGENDA ITEM 
 

Name of Contributor:  Janet Penanhoat        Date of Meeting: May 2, 2018 
 
STUDY SESSION    _____ 
CLOSED SESSION    _____ 
SECTION A-1:  PRELIMINARY  _____ 
SECTION A-II:  REPORTS   _____ 
SECTION B:  HEARINGS   _____ 
SECTION C: CONSENT AGENDA __X__  Agreement Category: 
      ____  Academic 
      ____  Enrichment 
      ____  Special Education 
      ____  Support Services 
      ____  Personnel 
      ____  Legal 
      ____  Facilities 
SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1ST Reading _____  2nd Reading  _____ 
 
APPROVAL OF RESOLUTION #17-40: DESIGNATION OF APPLICANT’S AGENT RESOLUTION 
FOR NON-STATE AGENCIES (Penanhoat/Magaña) 

 
In conjunction with the Ventura County Schools Self-Funding Authority (VCSSFA), the Administration 
has submitted a Request for Public Assistance (RPA) to the Governor’s Office of Emergency 
Services (OES) to obtain federal and state financial assistance made available as a result of the 2017 
California Wildfires.  The OES requires that the Board of Trustees designate via resolution those 
agents authorized to act on behalf of the District for all matters pertaining to federal and state financial 
assistance.  Said agents will execute all necessary documents for and on behalf of the Oxnard 
School District (OSD).  The Administration proposes that the following agents be designated: 

 Janet Penanhoat, Assistant Superintendent, Business & Fiscal Services, OSD 
 Norma Magaña, Risk Manager, OSD 
 Russ Olsen, Director, Risk Management, VCSSFA 

 
Resolution #17-40 is presented herewith for the Board’s consideration. 
 
FISCAL IMPACT 
 
None. 
 
RECOMMENDATION 
 
 
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Risk 
Manager, that the Board of Trustees approve Resolution #17-40 as presented. 
 
ADDITIONAL MATERIAL 
 
Attached:  Resolution #17-40 (1 page) 



STATE OF CALIFORNIA     
GOVERNOR’S OFFICE OF EMERGENCY SERVICES    Cal OES ID No: ______________________ 
Cal OES 130 

DESIGNATION OF APPLICANT'S AGENT RESOLUTION 
FOR NON-STATE AGENCIES 

BE IT RESOLVED BY THE  OF THE 
 (Governing Body)            (Name of Applicant) 

THAT , OR 
(Title of Authorized Agent) 

, OR 
(Title of Authorized Agent) 

(Title of Authorized Agent) 

is hereby authorized to execute for and on behalf of the , a public entity 
  (Name of Applicant) 

established under the laws of the State of California, this application and to file it with the California Governor’s Office of Emergency 
Services for the purpose of obtaining certain federal financial assistance under Public Law 93-288 as amended by the Robert T. Stafford 
Disaster Relief and Emergency Assistance Act of 1988, and/or state financial assistance under the California Disaster Assistance Act. 

THAT the ________________________________________________, a public entity established under the laws of the State of California, 
        (Name of Applicant) 

hereby authorizes its agent(s) to provide to the Governor’s Office of Emergency Services for all matters pertaining to such state disaster 
assistance the assurances and agreements required. 

Please check the appropriate box below: 

This is a universal resolution and is effective for all open and future disasters up to three (3) years following the date of approval below. 

This is a disaster specific resolution and is effective for only disaster number(s) ________________________ 

Passed and approved this  day of , 20 

(Name and Title of Governing Body Representative) 

CERTIFICATION 

I,  , duly appointed and  of 
 (Name) (Title) 

, do hereby certify that the above is a true and correct copy of a 
(Name of Applicant) 

Resolution passed and approved by the of the 
 (Governing Body) (Name of Applicant) 

on the day of , 20  . 

  (Signature)   (Title) 

Cal OES 130 (Rev.9/13)       Page 1 

OSD RESOLUTION #17-40

2nd         May 18

Debra M. Cordes, President, Oxnard School District Board of Trustees

(Name and Title of Governing Body Representative) 

Dr. Cesar Morales, Superintendent,  Oxnard School District
(Name and Title of Governing Body Representative) 

Ernie "Mo" Morrison    Clerk of the Board of Trustees

Oxnard School District

Board of Trustees  Oxnard

2nd    May         18

Clerk of the Board of Trustees



OSD BOARD AGENDA ITEM 

 

Name of Contributor: Dr. Jesus Vaca/Steve Bailey    Date of Meeting: May 2, 2018 

 

A. Preliminary  ____ 

 Study Session  ____ 

 Report   ____ 

B. Hearing:  ____ 

C. Consent Agenda __X__ 

Agreement Category: 

     ___ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal  

     ___ Facilities 

D. Action Items  ____ 

E. Approval of Minutes ____ 

F. Board Policies  1
st
 Reading _____ 2

nd
 Reading _____ 

 

Personnel Actions (Vaca/Bailey) 

 

The attached are recommended Personnel Actions presented to the Board of Trustees for consideration.  The 

salary placement for the individuals employed will be in accordance with the salary regulations of the District.  

Personnel Actions include: new hires, transfers, pay changes, layoffs, recall from layoffs, resignations, 

retirements, authorizations, and leaves of absence. 

 

 

FISCAL IMPACT:  

N/A 

 

 

RECOMMENDATION: 

 

It is the recommendation of the Assistant Superintendent, Human Resources & Support Services and the Interim 

Director, Classified Human Resources, that the Board of Trustees approve the Personnel Actions, as presented. 

 

 

ADDITIONAL MATERIAL:  

 

 Classified Personnel Actions    (one page) 

 Certificated Personnel Actions (one page) 
 
 
 
 
 
 
 
 
 
 
 
 



Page 1  May 2, 2018 
CLASSIFIED PERSONNEL ACTIONS 

 

New Hire   

Ayala, Elizabeth G Paraeducator III, Position #7999 04/09/2018 

   Special Education 5.75 hrs./183 days  

   

Limited Term   

Acevedo, Maria D Child Nutrition Worker 04/09/2018 

Diaz, Juan Paraeducator 03/05/2018 

Hernandez, Olivia Paraeducator 04/09/2018 

   

Transfer   

Cortez, Claudia Secretary (B), Position #922 04/23/2018 

   Enrollment Center 8.0 hrs./246 days  

 Intermediate School Secretary (B), Position #933  

   Frank 8.0 hrs./192 days  

Santos, Alejandra Family Liaison (B), Position #8180 04/30/2018 

   Special Education 8.0 hrs./180 days  

 Family Liaison (B), Position #6405  

   Ramona 6.0 hrs./180 days  

   

Resignation     

Pina Robles, Mayra  Paraeducator I (B), Position #7378 04/27/2018 

   English Learner Services 5.5 hrs./183 days  

   

Retirement   

Bribiesca Sifuentes, Isidro Custodian, Position #2399 06/29/2018 

Vargas, Jennie A Speech Language Pathology Assistant, Position #2858 06/14/2018 

   



May 2, 2018 

   
CERTIFICATED PERSONNEL ACTIONS 

 

 
Listed below are recommended Certificated Personnel Actions presented to the Board of Trustees for 
consideration.  The salaries for the individuals employed will be determined, in accordance with the salary 
regulations of the District. 
 
New Hires   

 

Alvarado, Kayla Teacher  08/14/2018 

Becerra Guadalupe Teacher, SPED M/M 08/14/2018 

Carter, Kaitlin School Psychologist  08/04/2018 

Kernochan, Brian Teacher SPED M/M 04/20/2018 

Leon, Almacynthia Teacher, SPED M/M 08/14/2018 

Reyes Rodriguez, Wendy Teacher, SPED M/S 08/14/2018 

   

 

 

Larson, Patricia Substitute Teacher 2017/2018 School Year 

Rodriguez, Maria 

Smithson, Arnett 

Wells, Ryan 

Substitute Teacher 

Substitute Teacher 

Substitute Teacher 

 

2017/2018 School Year 

2017/2018 School Year 

2017/2018 School Year 

2017/2018 School Year 

 

 

Resignation 

 

Guerrero, Noheli  Psychologist, SPED      June 22, 2018 

 

 

 

 

 

 

 

 

 
 

 



 

 

BOARD AGENDA ITEM 
 

Name of Contributor:  Janet Penanhoat   Date of Meeting:  5/2/18 
 
STUDY SESSION    _____ 
CLOSED SESSION    _____ 
SECTION A-1:  PRELIMINARY  _____ 
SECTION A-II:  REPORTS  _____ 
SECTION B:  HEARINGS   _____ 
SECTION C: CONSENT AGENDA  __X_ Agreement Category: 
      ____ Academic 
      ____ Enrichment 
      ____ Special Education 
      ____ Support Services 
      ____ Personnel 
      ____ Legal 
      ____ Facilities 
SECTION D: ACTION   _____ 
SECTION F: BOARD POLICIES    1st Reading  _____ 2nd Reading  ____ 
 
Approval of a Contractor Contingency Allocation No. 001 to the Marshall New 
Classroom Building Project’s Contractor Contingency for an increase of cost for 
the Work associated with the Project (Penanhoat/Fateh/CFW) 

 
The Oxnard School District (“District”) Board of Trustees (“Board”) Facilities 
Implementation Plan first adopted in January 2013, calls for the construction of the new 
classroom building at Marshall School (“Project”).  The Project includes the construction 
of a new school building at the existing Marshall School site. 

 

During the Regular Meeting of August 23, 2017, the Board of Trustees Approved Item C-
12, the Construction Services Agreement between the Oxnard School District and 
Bernards for the Project.  During that Meeting, the inclusion of a Three Hundred Forty-
Five Thousand Nine Hundred Thirty-Two Dollars and No Cents ($345,932.00) Contractor 
Contingency was explained.  The Contractor Contingency is for payment of very specific 
items of Work: (1) additional costs resulting from discrepancies in the bid buy-out 
process; (2) conflicts, discrepancies or errors in the Construction Documents; (3) work 
required by the Inspector of Record or any governmental agency involved with the 
permitting or approval/certification process that is not otherwise shown in the 
Construction Documents; and (4) any other items of cost agreed to in writing by the 
Contractor and District to be included in the Contractor Contingency. 

Contractor Contingency Allocation No. 001 provides for the Board’s approval of seven 
(7) items of cost agreed to in writing by the Contractor and District to be drawn from the 
Contractor Contingency.  Contractor Contingency Allocation No. 001 will not increase 
Contract Time. 



 

 

FISCAL IMPACT 
 
Contractor Contingency Allocation No. 001 will be a COST to the Contractor 
Contingency line item of the GMP Construction Services Agreement in the amount of 
Thirty-Two Thousand Seven Hundred Fourteen Dollars and No Cents ($32,714.00) 
to be drawn from the Master Construct and Implementation Funds. 
 
The Contractor Contingency is included within the approved total of the Construction 
Services Agreement for the Marshall New Classroom Building Project.  The remaining 
Contractor Contingency balance after Allocation No. 001 will be Three Hundred Thirteen 
Thousand Two Hundred Eighteen Dollars and No Cents ($313,218.00). 
 
 
RECOMMENDATION 
 
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, 
and the Director of Facilities, in conjunction with Caldwell Flores Winters, Inc., that the 
Board of Trustees approve Contingency Allocation No. 001 to Construction Services 
Agreement #17-117 with Bernards, for additional items of Work related to the Marshall 
New Classroom Building Project. 
 
 
ADDITIONAL MATERIAL 
 
Attached: 

 Contractor Contingency Allocation No. 001, Bernards (3 Pages) 

 COR No. 3 (8 Pages) 

 COR No. 10 (21 Pages) 

 COR No. 12 (12 Pages) 

 COR No. 13 (5 Pages) 

 COR No. 14 (40 Pages) 

 COR No. 15 (20 Pages) 

 COR No. 17 (10 Pages) 

 Construction Services Agreement # 17-117 (115 Pages) 



D-1 

Contractor Contingency Allocation Approval 

Oxnard School District 

   CONTRACTOR CONTINGENCY ALLOCATION 
APPROVAL 

 
 
 
Date:  May 2, 2018 CONTRACTOR CONTINGENCY ALLOCATION NO. 001
  
 
 
 
PROJECT:  MARSHALL NEW CLASSROOM BUILDING OWNER: Oxnard School District 
O.S.D. BID No. N/A   1051 South A Street 
O.S.D. Agreement No.17-117   Oxnard, CA. 93030 
 
 
  ARCHITECT CSDA Design Group 

    4061 Glencoe Ave., Suite B 
    Marina Del Rey, CA 90292 

CONTRACTOR:  
 Bernards Bros. Inc. 
 555 First Street Architects Proj. No.: 1534.01 

San Fernando, CA 91340 D.S.A. File No.:     56-22 
                  Attn:  Carl Magness                                                   D.S.A. App. No.:        03-116806 
 
 
CONFORMANCE WITH CONTRACT DOCUMENTS, PROJECT MANUAL, DRAWINGS AND SPECIFICATION.   All 
Contractor Contingency Allocation work shall be in strict conformance with the Contract Documents, Project 
Manual, Drawings, and Specifications as they pertain to work of a similar nature. 
 
 
 
ORIGINAL CONTRACTOR CONTINGENCY SUM $ 345,932.00 
   
NET CHANGE – ALL PREVIOUS CONTRACTOR CONTINGENCY ALLOCATION $ 0.00 
   
ADJUSTED CONTINGENCY SUM $ 345,932.00 
   
NET CHANGE_____________________________________________________________ $ 0.00 

   
Total Contingency Allocations to Date: $ (32,714.00) 
   
ADJUSTED CONTRACTOR CONTINGENCY SUM THROUGH NO.: 001……………........... $ 313,218.00 
   
 



D-2 

Contractor Contingency Allocation Approval 

Oxnard School District 

 

 
 

 
Total Contractor Contingency Allocation Approval No. 001 …………………….….………………………… $32,714.00 
 
*NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND ASST. SUPERINTENDENT OR PURCHASING DIRECTOR 

 
 
APPROVAL (REQUIRED): 
 
 
ARCHITECT:          DATE:    
 
 
 
CONTRACTOR:         DATE:    
 
 
 
RECOMMENDED FOR APPROVAL: 
 
 
 
_________________________________________________________________ 
DIRECTOR OF FACILITIES:        DATE:    
 
 
 
APPROVAL (REQUIRED): 
 
 
PURCHASING DIRECTOR:        DATE:    

 

 

Item Description 

Additional 
Cost 
related to 
Bid/Buy-
out 

 
Conflicts, 
Discrepancies or Errors 
in the Construction 
Documents 

Additional Work 
required by IOR, or 
another Jurisdictional 
Agency, not in plans 

 
Other Item of 
Cost agreed to 
by District and 
Contractor 

1.  COR No. 3 – Per RFI 76 add 
¾” condensate piping 

 
$3154.00 

 
 

2.  COR No. 10 – Change glass 
from ¼” to 1” per RFI 73 

  14923.00  

3.  COR No. 12 – Resurveying at 
playground 

 $5107.00   

4.  COR No. 13 – CCD 12 
Remove and replace rebar @ 
34 & 35 

  
$2606.00  

5.  COR No. 14 – CCD 08 Rebar   $1429.00  

6.  COR No. 15 – Additional 
rebar for CCD 11 and 12 

  $3055.00  

7.  COR No. 17 – Per RFI 85 
Redesign Science classroom 
107, 109, 208 

 $2440.00 
  

      

 Totals  $10701.00 $22013.00  
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OSD BOARD AGENDA ITEM 

 

Name of Contributor:  Dr. Jesus Vaca    Date of Meeting: May 2, 2018 

 

A. Preliminary  ____ 

 Study Session  ____ 

 Report   ____ 

B. Hearing:  ____ 

C. Consent Agenda ____ 

Agreement Category: 

     ___ Academic 

     ___ Enrichment 

     ___ Special Education 

     ___ Support Services 

     ___ Personnel 

     ___ Legal 

     ___ Facilities 

D. Action Items  ____ 

E. Approval of Minutes ____ 

F. Board Policies  1
st
 Reading __X___ 2

nd
 Reading _____ 

 

SEXUAL HARASSMENT – BP and AR 5145.7:  Revision (Vaca) 

 

  

The policy and regulation have been updated to reflect new laws, as recommended by the California 

School Boards Association (CSBA).  

 

FISCAL IMPACT:    
None 

 

RECOMMENDATION: 

It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees 

review the revised policy and regulation, as presented.  

  

ADDITIONAL MATERIAL(S): 

 BP 5145.7 Sexual Harassment (five pages) 

 AR 5145.7 Sexual Harassment (eight pages) 

 



Students BP 5145.7(a) 

 

SEXUAL HARASSMENT 

 

 

The Board of Trustees Governing Board is committed to maintaining an educational a safe 

school environment that is free from harassment and discrimination. The Board prohibits, at 

school or at school-sponsored or school-related activities, sexual harassment of students by 

other students, employees, or other persons, at school or at school-sponsored or school-

related activities. targeted at any student by anyone. The Board also prohibits retaliatory 

behavior or action against persons who complain, testify, assist, or otherwise participate in 

district complaint processes. any person who reports, files a complaint or testifies about, or 

otherwise supports a complainant in alleging sexual harassment. 

 

The district strongly encourages any student who feels that he/she is being or has been 

sexually harassed on school grounds or at a school-sponsored or school-related activity by 

another student or an adult who has experienced off-campus sexual harassment that has a 

continuing effect on campus to immediately contact his/her teacher, the principal, or any 

other available school employee. Any employee who receives a report or observes an 

incident of sexual harassment shall notify the principal or a district compliance officer. Once 

notified, the principal or compliance officer shall take the steps to investigate and address 

the allegation, as specified in the accompanying administrative regulation. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

 

The Superintendent or designee shall take appropriate actions to reinforce the district's 

sexual harassment policy. 

 

Instruction/Information 

 

The Superintendent or designee shall ensure that all district students receive age-appropriate 

instruction and information on sexual harassment. Such instruction and information shall 

include: 

 

1. What acts and behavior constitute sexual harassment, including the fact that sexual 

harassment could occur between people of the same sex and could involve sexual 

violence 

 

2. A clear message that students do not have to endure sexual harassment under any 

circumstance 

 

 



 BP 5145.7(b) 

 

 

SEXUAL HARASSMENT (continued) 

 

 

3. Encouragement to report observed instances of sexual harassment, even where the 

alleged victim of the harassment has not complained 

 

4. A clear message that student safety is the district's primary concern, and that any 

separate rule violation involving an alleged victim or any other person reporting a 

sexual harassment incident will be addressed separately and will not affect the 

manner in which the sexual harassment complaint will be received, investigated, or 

resolved 

 

5. A clear message that, regardless of a complainant's noncompliance with the writing, 

timeline, or other formal filing requirements, every sexual harassment allegation that 

involves a student, whether as the complainant, respondent, or victim of the 

harassment, shall be investigated and prompt action shall be taken to stop any 

harassment, prevent recurrence, and address any continuing effect on students  

 

4. 6. Information about the district's procedure for investigating complaints and the 

person(s) to whom a report of sexual harassment should be made 

 

7. Information about the rights of students and parents/guardians to file a civil or 

criminal complaint, as applicable, including the right to file a civil or criminal 

complaint while the district investigation of a sexual harassment complaint continues 

 

8. A clear message that, when needed, the district will take interim measures to ensure a 

safe school environment for a student who is the complainant or victim of sexual 

harassment and/or other students during an investigation and that, to the extent 

possible, when such interim measures are taken, they shall not disadvantage the 

complainant or victim of the alleged harassment 

 
(cf. 5131.5 - Vandalism and Graffiti) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

 

Complaint Process and Disciplinary Actions 

 

Any student who feels that he/she is being or has been sexually harassed by a school 

employee, another student, or a non-employee on school grounds or at a school-related 

activity (e.g., a visiting athlete or coach) shall immediately contact his/her teacher or any 

other employee. An employee who receives such a complaint shall report it in accordance 

with administrative regulation. 

 
(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 



 BP 5145.7(c) 

 

 

SEXUAL HARASSMENT (continued) 

 

 

The Superintendent or designee shall ensure that any complaints regarding sexual harassment 

are immediately investigated in accordance with administrative regulation. When the 

Superintendent or designee has determined that harassment has occurred, he/she shall take 

prompt, appropriate action to end the harassment and to address its effects on the victim. 

 

Sexual harassment complaints by and against students shall be investigated and resolved in 

accordance with law and district procedures specified in AR 1312.3 - Uniform Complaint 

Procedures. Principals are responsible for notifying students and parents/guardians that 

complaints of sexual harassment can be filed under AR 1312.3 and where to obtain a copy of 

the procedures. 
 

(cf. 1312.3 - Uniform Complaint Procedures) 

 

Upon investigation of a sexual harassment complaint, any student found to have engaged in 

sexual harassment or sexual violence in violation of this policy shall be subject to 

disciplinary action. For students in grades 4-12, disciplinary action may include suspension 

and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 

incident(s) shall be taken into account. 

 
(cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

Upon investigation of a sexual harassment complaint, any employee found to have engaged 

in sexual harassment or sexual violence toward any student shall have his/her employment 

terminated in accordance with law and the applicable collective bargaining agreement. 

 
(cf. 4117.7 - Employment Status Report) 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

 

Disciplinary Actions 

 

Any student who engages in sexual harassment of anyone at school or at a school-sponsored 

or school-related activity is in violation of this policy and shall be subject to disciplinary 

action. For students in grades 4-12, disciplinary action may include suspension and/or 

expulsion, provided that, in imposing such discipline, the entire circumstances of the 

incident(s) shall be taken into account. 

 
(cf. 5131 - Conduct) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

Confidentiality and Record-Keeping 



 BP 5145.7(d) 

 

SEXUAL HARASSMENT (continued) 

 

 

All complaints and allegations of sexual harassment shall be kept confidential except as 

necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 

4964) 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

 

The Superintendent or designee shall maintain a record of all reported cases of sexual 

harassment to enable the district to monitor, address, and prevent repetitive harassing 

behavior in the district schools. 

 
(cf. 3580 - District Records) 

 

 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination on the basis of sex 

48900 Grounds for suspension or expulsion 

48900.2 Additional grounds for suspension or expulsion; sexual harassment 

48904 Liability of parent/guardian for willful student misconduct 

48980 Notice at beginning of term 

CIVIL CODE 

51.9 Liability for sexual harassment; business, service and professional relationships 

1714.1 Liability of parents/guardians for willful misconduct of minor 

GOVERNMENT CODE 

12950.1 Sexual harassment training 

CODE OF REGULATIONS, TITLE 5 

4600-4687 Uniform Complaint Procedures complaint procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1221 Application of laws 

1232g Family Educational Rights and Privacy Act 

1681-1688 Title IX, discrimination 

UNITED STATES CODE, TITLE 42 

1983 Civil action for deprivation of rights 

2000d-2000d-7 Title VI, Civil Rights Act of 1964 

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67 Family Educational Rights and Privacy 

106.1-106.71 Nondiscrimination on the basis of sex in education programs 

COURT DECISIONS 

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 

Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 

Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736 

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 

Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 

  

 



 BP 5145.7(e) 

 

 

SEXUAL HARASSMENT (continued) 
 

Legal Reference (continued) 

 

 

Management Resources: 

CSBA PUBLICATIONS 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-

Nonconforming Students, Policy Brief, February 2014 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter: Transgender Students, May 2016 

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 

Dear Colleague Letter: Title IX Coordinators, April 2015 

Questions and Answers on Title IX and Sexual Violence, April 2014 

Dear Colleague Letter: Sexual Violence, April 4, 2011 

Sexual Harassment: It's Not Academic, September 2008 

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, 

or Third Parties, January 2001 

OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Sexual Harassment: It's Not Academic, September 2008 

Revised Sexual Harassment Guidance, January 2001 

WEB SITES 

CSBA: http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

U.S. Department of Education, Office for Civil Rights: 

http://www.ed.gov/about/offices/list/ocr/index.html 

 

 

 

 

 

 

 

Policy OXNARD SCHOOL DISTRICT 

Adopted: November 2, 2011 Oxnard, California 
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Students AR 5145.7(a) 

 

SEXUAL HARASSMENT 

 

 

The district designates the following individual(s) as the responsible employee(s) to 

coordinate its efforts to comply with Title IX of the Education Amendments of 1972 and 

California Education Code 234.1, as well as to investigate and resolve sexual harassment 

complaints under AR 1312.3 - Uniform Complaint Procedures. The coordinator/compliance 

officer(s) may be contacted at: 

 

Assistant Superintendent, Human Resources and Support Services 

(title or position) 

1051 South A Street, Oxnard, California  93030  

(address) 

(805) 385.1501 extension 2050  

(telephone number) 

  

(email) 

 
(cf. 1312.3 - Uniform Complaint Procedures) 

 

Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 

unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of 

a sexual nature made against another person of the same or opposite sex in the educational 

setting, when made on the basis of sex and under any of the following conditions: (Education 

Code 212.5; 5 CCR 4916) 

 

1. Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress 

 

2. Submission to or rejection of the conduct by a student is used as the basis for 

academic decisions affecting the student 

 

3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile, or offensive educational 

environment 

 

4. Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 

activities available at or through any district program or activity 

 
(cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

 

 

 



 AR 5145.7(b) 
 

 

SEXUAL HARASSMENT (continued) 
 

 

Examples of types of conduct which are prohibited in the district and which may constitute 

sexual harassment include, but are not limited to: 

  

 

1. Unwelcome leering, sexual flirtations, or propositions 
 

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 
 

3. Graphic verbal comments about an individual's body or overly personal conversation 
 

4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 

 gestures, or computer-generated images of a sexual nature 
 

5. Spreading sexual rumors 
 

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 

7. Massaging, grabbing, fondling, stroking, or brushing the body 
 

8. Touching an individual's body or clothes in a sexual way 
 

9. Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 
 

10. Displaying sexually suggestive objects 

 

11. Sexual assault, sexual battery, or sexual coercion 

 

12. Electronic communications containing comments, words, or images described above 

 

Any prohibited conduct that occurs off campus or outside of school-related or school-

sponsored programs or activities will be regarded as sexual harassment in violation of 

district policy if it has a continuing effect on or creates a hostile school environment for the 

complainant or victim of the conduct. 

 
 

School-Level Complaint Process/Grievance Procedure 

 

1. Notice and Receipt of Complaint: Any student who believes he/she has been 

subjected to sexual harassment or who has witnessed sexual harassment may file a 

complaint with any school employee. Within 24 hours of receiving a complaint, the 

school employee shall report it to Principal. In addition, any school employee who 

observes any incident of sexual harassment involving a student shall, within 24 hours, 

report this observation to the Principal, whether or not the victim files a complaint. 

 



 AR 5145.7(c) 

 

 

SEXUAL HARASSMENT (continued) 

 

In any case of sexual harassment involving the Principal to whom the complaint 

would ordinarily be made, the employee who receives the student's report or who 

observes the incident shall instead report to the Superintendent or designee. 

  

2. Initiation of Investigation: The Principal shall initiate an impartial investigation of 

an allegation of sexual harassment within five school days of receiving notice of the 

harassing behavior, regardless of whether a formal complaint has been filed. The 

district shall be considered to have "notice" of the need for an investigation upon 

receipt of information from a student who believes he/she has been subjected to 

harassment, the student's parent/guardian, an employee who received a complaint 

from a student, or any employee or student who witnessed the behavior. 

 

 If the Principal receives an anonymous complaint or media report about alleged 

sexual harassment, he/she shall consider the specificity and reliability of the 

information, the seriousness of the alleged incident, and whether any individuals can 

be identified who were subjected to the alleged harassment in determining whether it 

is reasonable to pursue an investigation. 

 

3. Initial Interview with Student: When a student or parent/guardian has complained 

or provided information about sexual harassment, the Principal shall describe the 

district's grievance procedure and discuss what actions are being sought by the 

student in response to the complaint. The student who is complaining shall have an 

opportunity to describe the incident, identify witnesses who may have relevant 

information, provide other evidence of the harassment, and put his/her complaint in 

writing. If the student requests confidentiality, he/she shall be informed that such a 

request may limit the district's ability to investigate. 

 

4. Investigation Process: The Principal shall keep the complaint and allegation 

confidential, except as necessary to carry out the investigation or take other 

subsequent necessary action. (5 CCR 4964) 

 

 The Principal shall interview individuals who are relevant to the investigation, 

including, but not limited to, the student who is complaining, the person accused of 

harassment, anyone who witnessed the reported harassment, and anyone mentioned as 

having relevant information. The Principal may take other steps such as reviewing 

any records, notes, or statements related to the harassment or visiting the location 

where the harassment is alleged to have taken place. 

 

When necessary to carry out his/her investigation or to protect student safety, the 

Principal also may discuss the complaint with the Superintendent or designee, the 

parent/guardian of the student who complained, the parent/guardian of the alleged 

harasser if the alleged harasser is a student, a teacher or staff member whose 

knowledge of the students involved may help in determining who is telling the truth,  

 



 AR 5145.7(d) 

 

 

SEXUAL HARASSMENT (continued) 

 

law enforcement and/or child protective services, and district legal counsel or the 

district's risk manager. 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 

  

 

5. Interim Measures: The Principal shall determine whether interim measures are 

necessary during and pending the results of the investigation, such as placing students 

in separate classes or transferring a student to a class taught by a different teacher. 

 

6. Optional Mediation: In cases of student-to-student harassment, when the student 

who complained and the alleged harasser so agree, the Principal may arrange for them 

to resolve the complaint informally with the help of a counselor, teacher, 

administrator, or trained mediator. The student who complained shall never be asked 

to work out the problem directly with the accused person unless such help is provided 

and both parties agree, and he/she shall be advised of the right to end the informal 

process at any time. 

 

7. Factors in Reaching a Determination: In reaching a decision about the complaint, 

the Principal may take into account: 

 

a. Statements made by the persons identified above 

 

b. The details and consistency of each person's account 

 

c. Evidence of how the complaining student reacted to the incident 

 

d. Evidence of any past instances of harassment by the alleged harasser 

 

e. Evidence of any past harassment complaints that were found to be untrue 

 

 

 To judge the severity of the harassment, the Principal may take into consideration: 

 

 a. How the misconduct affected one or more students' education 

 

b. The type, frequency, and duration of the misconduct 

 

c. The identity, age, and sex of the harasser and the student who complained, and 

the relationship between them 

 

d. The number of persons engaged in the harassing conduct and at whom the 

harassment was directed 

 



 AR 5145.7(e) 

 

 

SEXUAL HARASSMENT (continued) 

 

 

e. The size of the school, location of the incidents, and context in which they 

occurred 

 

f. Other incidents at the school involving different students 

 

  

8. Written Report on Findings and Follow-Up: No more than 30 days after receiving 

the complaint, the Principal shall conclude the investigation and prepare a written a 

report of his/her findings. This timeline may be extended for good cause. If an 

extension is needed, the Principal shall notify the student who complained and 

explain the reasons for the extension. 

 

 The report shall include the decision and the reasons for the decision and shall 

summarize the steps taken during the investigation. If sexual harassment occurred, the 

report shall also include any corrective actions that have or will be taken to address 

the harassment and prevent any retaliation or further harassment. This report shall be 

presented to the student who complained, the person accused, the parents/guardians 

of the student who complained and the student who was accused, and the 

Superintendent or designee. 

 

 In addition, the Principal shall ensure that the harassed student and his/her 

parent/guardian are informed of the procedures for reporting any subsequent 

problems. Principal shall also make follow-up inquiries to see if there have been any 

new incidents or retaliation and shall keep a record of this information. 

 

Enforcement of District Policy 

 

The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 

harassment policy. As needed, these actions may include any of the following: 

 

1. Removing vulgar or offending graffiti 

 
(cf. 5131.5 - Vandalism and Graffiti) 

 

2. Providing training to students, staff, and parents/guardians about how to recognize 

harassment and how to respond 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

3. Disseminating and/or summarizing the district's policy and regulation regarding 

sexual harassment 

 



 AR 5145.7(f) 

 

SEXUAL HARASSMENT (continued) 

 

 

4. Consistent with the laws regarding the confidentiality of student and personnel 

records, communicating the school's response to parents/guardians and the 

community 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

  

5. Taking appropriate disciplinary action 

 

 In addition, disciplinary measures may be taken against any person who is found to 

have made a complaint of sexual harassment which he/she knew was not true. 

 
(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

 

Reporting Process and Complaint Investigation and Resolution 

 

Any student who believes that he/she has been subjected to sexual harassment by another 

student, an employee, or a third party or who has witnessed sexual harassment is strongly 

encouraged to report the incident to his/her teacher, the principal, or any other available 

school employee. Within one school day of receiving such a report, the school employee shall 

forward the report to the principal or the district's compliance officer identified in AR 

1312.3. In addition, any school employee who observes an incident of sexual harassment 

involving a student shall, within one school day, report his/her observation to the principal 

or a district compliance officer. The employee shall take these actions, whether or not the 

alleged victim files a complaint. 

 

When a report or complaint of sexual harassment involves off-campus conduct, the principal 

shall assess whether the conduct may create or contribute to the creation of a hostile school 

environment. If he/she determines that a hostile environment may be created, the complaint 

shall be investigated and resolved in the same manner as if the prohibited conduct occurred 

at school. 

 

When a verbal or informal report of sexual harassment is submitted, the principal or 

compliance officer shall inform the student or parent/guardian of the right to file a formal 

written complaint in accordance with the district's uniform complaint procedures. 

Regardless of whether a formal complaint is filed, the principal or compliance officer shall 

take steps to investigate the allegations and, if sexual harassment is found, shall take prompt 

action to stop it, prevent recurrence, and address any continuing effects. 

 

If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within 

two school days, forward the report to the compliance officer to initiate investigation of the  

 



 AR 5145.7(g) 

 

SEXUAL HARASSMENT (continued) 

 

 

complaint. The compliance officer shall contact the complainant and investigate and resolve 

the complaint in accordance with law and district procedures specified in AR 1312.3. 

 

In investigating a sexual harassment complaint, evidence of past sexual relationships of the 

victim shall not be considered, except to the extent that such evidence may relate to the 

victim's prior relationship with the respondent. 

 

In any case of sexual harassment involving the principal, compliance officer, or any other 

person to whom the incident would ordinarily be reported or filed, the report may instead be 

submitted to the Superintendent or designee who shall determine who will investigate the 

complaint. 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

Confidentiality 

 

All complaints and allegations of sexual harassment shall be kept confidential except as 

necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 

4964) 

 

However, when a complainant or victim of sexual harassment notifies the district of the 

harassment but requests confidentiality, the compliance officer shall inform him/her that the 

request may limit the district's ability to investigate the harassment or take other necessary 

action. When honoring a request for confidentiality, the district will nevertheless take all 

reasonable steps to investigate and respond to the complaint consistent with the request. 

 

When a complainant or victim of sexual harassment notifies the district of the harassment but 

requests that the district not pursue an investigation, the district will determine whether or 

not it can honor such a request while still providing a safe and nondiscriminatory 

environment for all students. 

 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

 

Response Pending Investigation 

 

When an incident of sexual harassment is reported, the principal or designee, in consultation 

with the compliance officer, shall determine whether interim measures are necessary pending 

the results of the investigation. The principal/designee or compliance officer shall take 

immediate measures necessary to stop the harassment and protect students and/or ensure 

their access to the educational program. To the extent possible, such interim measures shall 

not disadvantage the complainant or victim of the alleged harassment. Interim measures may 

include placing the individuals involved in separate classes or transferring a student to a 

class taught by a different teacher, in accordance with law and Board policy. The school 

should notify the individual who was harassed of his/her options to avoid contact with the  



 AR 5145.7(h) 

 

SEXUAL HARASSMENT (continued) 

 

 

alleged harasser and allow the complainant to change academic and extracurricular 

arrangements as appropriate. The school should also ensure that the complainant is aware 

of the resources and assistance, such as counseling, that are available to him/her. As 

appropriate, such actions shall be considered even when a student chooses to not file a 

formal complaint or the sexual harassment occurs off school grounds or outside school-

sponsored or school-related programs or activities.  

 

Notifications 

 

A copy of the district's sexual harassment policy and regulation shall: 

 

1. Be included in the notifications that are sent to parents/guardians at the beginning of 

each school year (Education Code 48980; 5 CCR 4917) 

 
(cf. 5145.6 - Parental Notifications) 

 

 

2. Be displayed in a prominent location in the main administrative building or other area 

where notices of district rules, regulations, procedures, and standards of conduct are 

posted (Education Code 231.5) 

 

 A copy of the district's sexual harassment policy and regulation shall be posted on 

district and school web sites and, when available, on district-supported social media. 

 
(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

 

 

3. Be provided as part of any orientation program conducted for new students at the 

beginning of each quarter, semester, or summer session (Education Code 231.5) 

 

4. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct (Education 

Code 231.5) 

 

5. Be included in the student handbook 

 

6. Be provided to employees and employee organizations 
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NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES – BP 0410:  Revision 

(Vaca) 

 

  

The policy has been updated to reflect new laws, as recommended by the California School Boards 

Association (CSBA).  

 

FISCAL IMPACT:    
None 

 

RECOMMENDATION: 

It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees 

review the revised policy, as presented.  

  

ADDITIONAL MATERIAL(S): 

 BP 0410 Nondiscrimination in District Programs and Activities (five pages) 

 



Philosophy, Goals, Objectives, and Comprehensive Plans BP 0410(a) 

 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES 

 

 

The Board of Trustees Governing Board is committed to providing equal opportunity for all 

individuals in education. District programs, activities, and practices shall be free from 

unlawful discrimination, including discrimination against an individual or group based on 

race, color, ancestry, nationality, national origin, ethnic group identification, age, religion, 

marital, pregnancy, or parental status, physical or mental disability, sex, sexual orientation, 

gender, gender identity or expression, or genetic information; the a perception of one or more 

of such characteristics; or association with a person or group with one or more of these actual 

or perceived characteristics.  
 

(cf. 1240 - Volunteer Assistance) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4033 – Lactation Accommodation) 

(cf. 4161.8/4261.8/4361.8 – Family Care and Medical Leave) 

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment 

(cf. 4161.8/4261.8/4361.8 – Family Care and Medical Leave) 

(cf. 5131.2 – Bullying) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 6145 - Extracurricular and Cocurricular Activities) 

(cf. 6145.2 - Athletic Competition) 

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 

(cf. 6164.6 - Identification and Education Under Section 504) 

(cf. 6178 - Career Technical Education) 

(cf. 6200 - Adult Education) 

 

District programs and activities shall also be free of any racially derogatory or 

discriminatory school or athletic team names, mascots, or nicknames. 

 

Annually, the Superintendent or designee shall review district programs and activities to 

ensure the removal of any derogatory or discriminatory name, image, practice, or other 

barrier that may unlawfully prevent an individual or group in any of the protected categories 

stated above from accessing district programs and activities, including the use of facilities. 

He/she shall take prompt, reasonable actions to remove any identified barrier. The 

Superintendent or designee shall report his/her findings and recommendations to the Board 

after each review. 

 
(cf. 1330 – Use of Facilities) 

 

All allegations of unlawful discrimination in district programs and activities shall be 

investigated and resolved in accordance with the procedures specified in AR 1312.3 - 

Uniform Complaint Procedures. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 

 

 



 BP 0410(b) 

 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

 

Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify 

students, parents/guardians, employees, employee organizations, applicants for admission 

and employment, and sources of referral for applicants about the district's policy on 

nondiscrimination and other related complaint procedures. Such notification shall be 

included in each announcement, bulletin, catalog, handbook, application form, or other 

materials distributed to these groups. and, as applicable, to the public. As appropriate, such 

notification shall be posted in district schools and offices, including staff lounges, student 

government meeting rooms, and other prominent locations and shall be posted on the 

district's web site and, when available, district-supported social media. 

 
(cf. 1312.3 - Uniform Complaint Procedures) 

(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

(cf. 4031 - Complaints Concerning Discrimination in Employment) 

(cf. 4112.9/4214.9/4312.9 – Employee Notifications) 

(cf. 5145.6 – Parental Notifications) 

 

The district’s nondiscrimination policy and related informational materials shall be published 

in a format that parent/guardians can understand. In addition, when 15 percent or more of a 

school’s students speaks a single primary language other than English, those materials shall 

be translated into that other language. 

 

Access for Individuals with Disabilities 

 

District programs and facilities, viewed in their entirety, shall be in compliance with the 

Americans with Disabilities Act (ADA) and any implementing standards and/or regulations. 

When structural changes to existing district facilities are needed to provide individuals with 

disabilities access to programs, services, activities, or facilities, the Superintendent or 

designee shall develop a transition plan that sets forth the steps for completing the changes. 

 
(cf. 6132.2 6163.2 – Animals at School) 

(cf. 7110 – Facilities Master Plan) 

(cf. 7111 – Evaluating Existing Buildings) 

 

The Superintendent or designee shall ensure that the district provides appropriate auxiliary 

aids and services when necessary to afford individuals with disabilities equal opportunity to 

participate in or enjoy the benefits of a service, program, or activity. These aids and services 

may include, but are not limited to, qualified interpreters or readers, assistive listening 

devices, assistive technologies or other modifications to increase accessibility to district and 

school web sites, notetakers, written materials, taped text, and Braille or large print materials. 

Individuals with disabilities shall notify the Superintendent or principal if they have a 

disability that requires special assistance or services. Reasonable notification should be 

given prior to the school-sponsored function, program, or meeting. 

 
(cf. 6020 - Parent Involvement) 

(cf. 9320 - Meetings and Notices) 

(cf. 9322 - Agenda/Meeting Materials) 



 BP 0410(c) 

 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

 

Individuals with disabilities shall notify the Superintendent or principal if they have a 

disability that requires special assistance or services. Reasonable notification should be given 

prior to the school-sponsored function, program, or meeting. 

 
(cf. 9320 - Meetings and Notices) 

(cf. 9322 - Agenda/Meeting Materials) 

 

The individual identified in AR 1312.3 - Uniform Complaint Procedures as the employee 

responsible for coordinating the district's response to complaints and for complying with 

state and federal civil rights laws is hereby designated as the district's ADA coordinator. 

He/she shall receive and address requests for accommodation submitted by individuals with 

disabilities, and shall investigate and resolve complaints regarding their access to district 

programs, services, activities, or facilities.  

 
Assistant Superintendent, Human Resources and Support Services 

(title or position) 

1051 South A Street, Oxnard, CA  93030  

(address) 

(805) 385.1501 extension 2051  

(telephone number) 

  

(email) 
 

 

Legal Reference: 

EDUCATION CODE 

200-262.4 Prohibition of discrimination 

48985 Notices to parents in language other than English 

51007 Legislative intent: state policy 

GOVERNMENT CODE 

11000 Definitions 

11135 Nondiscrimination in programs or activities funded by state 

11138 Rules and regulations 

12900-12996 Fair Employment and Housing Act 

54953.2 Brown Act compliance with Americans with Disabilities Act 

PENAL CODE 

422.55 Definition of hate crime 

422.6 Interference with constitutional right or privilege 

CODE OF REGULATIONS, TITLE 5 

4600-4687 Uniform complaint procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state 

financial assistance 

UNITED STATES CODE, TITLE 20 

1400-1482 Individuals with Disabilities in Education Act 

1681-1688 Discrimination based on sex or blindness, Title IX 

2301-2415 Carl D. Perkins Vocational and Applied Technology Act 

6311 State plans 

6312 Local education agency plans 

 

 



 BP 0410(d) 

 

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (continued) 

 
Legal Reference (continued): 

 

 

UNITED STATES CODE, TITLE 29 

794 Section 504 of the Rehabilitation Act of 1973 

UNITED STATES CODE, TITLE 42 

2000d-2000d-7 Title VI, Civil Rights Act of 1964 

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended 

2000h-2000h-6 Title IX 

12101-12213 Americans with Disabilities Act 

CODE OF FEDERAL REGULATIONS, TITLE 28 

35.101-35.190 Americans with Disabilities Act 

36.303 Auxiliary aids and services 

CODE OF FEDERAL REGULATIONS, TITLE 34 

100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI 

104.1-104.39 Section 504 of the Rehabilitation Act of 1973 

106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially: 

106.9 Dissemination of policy 

 

Management Resources: 

CSBA PUBLICATIONS 

Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against Sex 

Discrimination, July 2016 

Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-

Nonconforming Students, Policy Brief, February 2014 

Interim Guidance Regarding Transgender Students, Privacy, and Facilities, September 27, 2013 

Safe Schools: Strategies for Governing Board to Ensure Student Success, 2011 

CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS 

California Law Prohibits Workplace Discrimination and Harassment 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter: Transgender Students, May 2016 

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016 

Dear Colleague Letter: Title IX Coordinators, April 2015 

Dear Colleague Letter: Harassment and Bullying, October 2010 

Dear Colleague Letter: Electronic Book Readers, June 29, 2010 

Notice of Non-Discrimination, January, 1999 

Protecting Students from Harassment and Hate Crime, January, 1999 

Nondiscrimination in Employment Practices in Education, August, 1991 

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 

2010 ADA Standards for Accessible Design, September 2010 

Accessibility of State and Local Government Websites to People with Disabilities, June 2003 

WEB SITES 

CSBA : http://www.csba.org 

California Department of Education: http://www.cde.ca.gov 

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov 

Safe Schools Coalition: http://www.casafeschoolscoalition.org 

Pacific ADA Center: http://adapacific.org 

U.S. Department of Education, Office for Civil Rights: 

http://www.ed.gov/about/offices/list/ocr/index.html 

U.S. Department of Justice, Civil Rights Division, Americans with Disability Act: http://www.ada.gov 

U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov 

World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai 

 

 

http://www.csba.org/
http://www.ed.gov/about/offices/list/ocr/index.html
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UNIFORM COMPLAINT PROCEDURES – BP and AR 1312.3:  Revision (Vaca) 

 

  

The policy and regulation have been updated to reflect new laws, as recommended by the California 

School Boards Association (CSBA).  

 

FISCAL IMPACT:    
None 

 

RECOMMENDATION: 

It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees 

review the revised policy and regulation, as presented.  

  

ADDITIONAL MATERIAL(S): 

 BP 1312.3 Uniform Complaint Procedures (seven pages) 

 AR 1312.3 Uniform Complaint Procedures (20 pages) 

 



Community Relations BP 1312.3(a) 

 

 

UNIFORM COMPLAINT PROCEDURES 

 

The Governing Board recognizes that the district has the primary responsibility to comply 

ensure compliance with applicable state and federal laws and regulations governing 

educational programs. The district shall investigate complaints alleging failure to comply 

with such laws and/or alleging unlawful discrimination, harassment, intimidation, and 

bullying, and shall seek to resolve those complaints in accordance with the district's uniform 

complaint procedures.  (5 CCR 4600-4670) A complaint may also be filed regarding 

violations of state laws or regulations related to pupil fees. The Board encourages early 

resolution of complaints whenever possible. To resolve complaints which may require a more 

formal process, the Board adopts the uniform system of complaint processes specified in 5 

CCR 4600-4670 and the accompanying administrative regulation. 
 

The district’s uniform complaint procedures (UCP) shall be used to investigate and resolve 

the following complaints: 

 

1. Any complaint alleging district violation of applicable state or federal law or 

regulations governing consolidated categorical aid programs, after school education 

and safety programs, tobacco use prevention education, compensatory education, 

Every Child Succeeds Act/No Child Left Behind, migrant education, child care and 

development programs, child nutrition programs, and special education programs and 

any other district-implemented program which is listed in Education Code 64000(a). 

(5 CCR 4610) After School Education and Safety programs, agricultural vocational 

education, American Indian education centers and early childhood education 

program assessments, bilingual education, peer assistance and review programs for 

teachers, career technical and technical education and training programs, child care 

and development programs, child nutrition programs, compensatory education, 

consolidated categorical aid programs, Economic Impact Aid, English learner 

programs, federal education programs in Title I-VII, migrant education, Regional 

Occupational Centers and Programs, school safety plans, special education 

programs, State Preschool Programs, Tobacco-Use Prevention Education programs, 

and any other district-implemented program which is listed in Education Code 

64000(a). 

 
(cf. 3553 - Free and Reduced Price Meals) 

(cf. 3555 - Nutrition Program Compliance) 

(cf. 5131.62 - Tobacco) 

 (cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) 

(cf. 5148.3 - Preschool/Early Childhood Education) 

 (cf. 6159 - Individualized Education Program) 

(cf. 6171 - Title I Programs) 

(cf. 6174 - Education for English Language Learners) 

(cf. 6175 - Migrant Education Program) 

 

 

 



 BP 1312.3(b) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

2. Any complaint alleging the occurrence of unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) against any student, employee, 

or other person participating in district programs and activities, including, but  

not limited to, those programs or activities funded directly by or that receive or benefit 

from any state financial assistance, based on the person's actual or perceived 

characteristics of race or ethnicity, color, ancestry, nationality, national origin, 

immigration status, ethnic group identification, age, religion, marital or parental 

status, pregnancy, parental status, physical or mental disability, sex, sexual 

orientation, gender, gender identity, gender expression, or genetic information, or any 

other characteristic identified in Education Code 200 or 220, Government Code 

11135, or Penal Code 422.55, or based on his/her association with a person or group 

with one or more of these actual or perceived characteristics  (5 CCR 4610). 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

 

3. Any complaint alleging district noncompliance with the requirement to provide 

2reasonable accommodation to a lactating student on school campus to express breast 

milk, breastfeed an infant child, or address other breastfeeding-related needs of the 

student (Education Code 222). 

   
(cf. 5146 - Married/Pregnant/Parenting Students) 

 

4. Any complaint alleging district noncompliance with the prohibition against requiring 

students to pay fees, deposits, or other charges for participation in educational 

activities (5 CCR 4610). 

 
(cf. 3260 - Fees and Charges) 

(cf. 3320 - Claims and Actions Against the District) 

 

5. Any complaint alleging district noncompliance with legal requirements related to the 

implementation of the local control and accountability plan (Education Code 52075). 

 
(cf. 0460 - Local Control and Accountability Plan) 

 

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district 

noncompliance with any legal requirement applicable to the student regarding 

placement decisions, the responsibilities of the district's educational liaison to the 

student, the award of credit for coursework satisfactorily completed in another school 

or district, school transfer, or the grant of an exemption from Board-imposed 

graduation requirements  (Education Code 48853, 48853.5, 49069.5, 51225.1, 

51225.2). 

 
(cf. 6173.1 - Education for Foster Youth) 

 



  BP1312.3(c)   

UNIFORM COMPLAINT PROCEDURES (continued) 

 

 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a 

or a former juvenile court school student alleging district noncompliance with any 

requirement applicable to the student regarding the award of credit for coursework  

  

 satisfactorily completed in another school or district or the grant of an exemption 

from Board-imposed graduation requirements (Education Code 51225.1, 51225.2). 

 
(cf. 6173 - Education for Homeless Children) 

(cf. 6173.3 - Education for Juvenile Court School Students) 

 

8. Any complaint alleging district noncompliance with the requirements of Education 

Code 51228.1 and 51228.2 that prohibit the assignment of a student to a course 

without educational content for more than one week in any semester or to a course the  

 student has previously satisfactorily completed, without meeting specified conditions ). 

 (Education Code 51228.3) 

 
(cf. 6152 - Class Assignment) 

(cf. 6142.7 - Physical Education and Activity) 

 

9. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to 

this policy.  

 

10. Any other complaint as specified in a district policy. 

 

The Board prohibits any form of retaliation against any complainant in the complaint 

process.  The Board shall ensure that complainants are protected from retaliation and the 

identity of a complainant alleging discrimination, harassment, intimidation, or bullying, will 

remain confidential as appropriate.  Participation in the complaint process shall not in any 

way affect the status, grades, or work assignments of the complainant. 

 

The Board encourages the early, informal resolution of complaints at the site level whenever 

possible. 

 

The Board recognizes that a neutral mediator can often suggest a compromise that is 

agreeable to all parties in a dispute.  In accordance with uniform complaint procedure, 

whenever all parties to a complaint agree to try to resolve the problem through mediation, the 

Superintendent or designee shall initiate that process.   The Superintendent or designee shall 

ensure that the results are consistent with state and federal laws and regulations. 

 

In investigating complaints, the confidentiality of the parties involved and the integrity of the 

process shall be protected.  As appropriate, the Superintendent or designee may keep the 

identity of a complainant confidential to the extent that the investigation of the complaint is 

not obstructed. 

 

 



 BP 1312.3(d) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

The Board acknowledges and respects every individual's right to privacy.  Discrimination, 

harassment, intimidation, or bullying complaints shall be investigated in a manner that 

protects the confidentiality of the parties and the integrity of the process.  This may include 

keeping the identity of the complainant confidential, as appropriate and except to the extent 

necessary to carry out the investigation or proceedings, as determined by the Superintendent 

or designee, on a case-by-case basis. 

 

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature 

of the allegations, offer a process to reach a resolution to the complaint that is acceptable to 

all parties. ADR such as mediation may be offered to resolve complaints that involve more 

than one student and no adult. However, mediation shall not be offered or used to resolve 

any complaint involving sexual assault or where there is a reasonable risk that a party to the 

mediation would feel compelled to participate. The Superintendent or designee shall ensure 

that the use of ADR is consistent with state and federal laws and regulations. 

 

The district shall protect all complainants from retaliation. In investigating complaints, the 

confidentiality of the parties involved shall be protected as required by law. For any 

complaint alleging retaliation or unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), the Superintendent or designee shall keep the identity 

of the complainant, and/or the subject of the complaint if he/she is different from the 

complainant, confidential when appropriate and as long as the integrity of the complaint 

process is maintained. 
 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 

(cf. 5125 - Student Records) 

(cf. 9011 - Disclosure of Confidential/Privileged Information) 

 

Unlawful discrimination, harassment, intimidation or bullying complaints shall be filed no 

later than six months from the date the alleged discrimination, harassment, intimidation, or 

bullying occurred, or six months from the date the complainant first obtained knowledge of 

the facts of the alleged discrimination, harassment, intimidation, or bullying. 

 

The district’s Williams uniform complaint procedures, AR 1312.4, shall be used to 

investigate and resolve any complaint related to the following: 

 

1. Sufficiency of textbooks or instructional materials 

2. Emergency or urgent facilities conditions that pose a threat to the health or safety of 

students or staff 

3. Teacher vacancies and misassignments  
 

When an allegation that is not subject to the UCP is included in a UCP complaint, the 

district shall refer the non-UCP allegation to the appropriate staff or agency and shall 

investigate and, if appropriate, resolve the UCP-related allegation(s) through the district's 

UCP. 

 

 



 BP 1312.3(e) 

 

 

UNIFORM COMPLAINT PROCEDURES  (continued) 

 

The Superintendent or designee shall provide training to district staff to ensure awareness 

and knowledge of current law and related requirements, including the steps and timelines 

specified in this policy and the accompanying administrative regulation. 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

The Superintendent or designee shall maintain records of all UCP complaints and the 

investigations of those complaints in accordance with applicable law and district policy. 

 
(cf. 3580 - District Records) 

 

Non-UCP Complaints 
 

The following complaints shall not be subject to the district's UCP but shall be referred to 

the specified agency:  (5 CCR 4611) 

 

1. Any complaint alleging child abuse or neglect shall be referred to the County 

Department of Social Services, the County Protective Services Division, and the 

appropriate law enforcement agency. 

 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 

 

2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services and shall, 

for licensing-exempt facilities, be referred to the appropriate Child Development 

regional administrator. 

 

3. Any complaint alleging fraud shall be referred to the Legal, Audits and Compliance 

Branch of the California Department of Education. 

 

Any complaint alleging employment discrimination or harassment shall be investigated and 

resolved by the district in accordance with the procedures specified in AR 4030 - 

Nondiscrimination in Employment. 

 

Any complaint related to sufficiency of textbooks or instructional materials, emergency or 

urgent facilities conditions that pose a threat to the health or safety of students or staff, or 

teacher vacancies and misassignments shall be investigated and resolved in accordance with 

the procedures in AR 1312.4 - Williams Uniform Complaint Procedures.  (Education Code 

35186) 
 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

 

 

 



 BP 1312.3(f) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

Legal Reference: 

EDUCATION CODE 

 

200-262.4 Prohibition of discrimination 

222 Reasonable accommodations; lactating students 

8200-8498 Child care and development programs 

8500-8538 Adult basic education 

18100-18203 School libraries 

32280-32289 School safety plan, uniform complaint procedure 

33380-33384 California Indian Education Centers  

35186 Williams uniform complaint procedure 

44500-44508 California Peer Assistance and Review Program for Teachers 

48853-48853.5 Foster youth 

48985 Notices in language other than English 

49010-49013 Student fees 

49060-49079 Student records 

49069.5 Rights of parents 

49490-49590 Child nutrition programs 

51210 Courses of study grades 1-6 

51223 Physical education, elementary schools 

51225.1-51225.2 Foster youth and homeless children; course credits; graduation requirements 

51228.1-51228.3 Course periods without educational content 

52060-52077 Local control and accountability plan, especially 

52075 Complaint for lack of compliance with local control and accountability plan requirements 

52160-52178 Bilingual education programs 

52300-52490 Career-technical education 

52500-52616.24 Adult schools 

52800-52870 School-based coordinated programs 

54000-54028 Economic impact aid programs 

54440-54445 Migrant education 

54460-54529 Compensatory education programs 

56000-56867 Special education programs 

59000-59300 Special schools and centers 

64000-64001 consolidated application process 

GOVERNMENT CODE 

11135 Nondiscrimination in programs or activities funded by state 

12900-12996 Fair Employment Housing Act 

HEALTH AND SAFETY CODE 

104420  Tobacco-Use Prevention Education 

PENAL CODE 

422.55 Hate crime; definition 

422.6 Interference with constitutional right or privilege 

CODE OF REGULATIONS, TITLE 2 

11023  Harassment and discrimination prevention and correction 

CODE OF REGULATIONS, TITLE 5 

3080 Application of section 

4600-4687 Uniform complaint procedures 

4900-4965 Nondiscrimination in elementary and secondary education programs 

UNITED STATES CODE, TITLE 20 

1221 Application of laws 

1232g Family Educational Rights and Privacy Act 

1681-1688 Title IX of the Education Amendments of 1972 

6301-6577 Title I basic programs 

6601-6777 Title II preparing and recruiting high quality teachers and principals 



 BP 1312.3(g) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

 

 

6801-6871 Title III language instruction for limited English proficient and immigrant students 

7101-7184 Safe and Drug-Free Schools and Communities Act 

7201-7283g Title V promoting informed parental choice and innovative programs 

7301-7372 Title V rural and low-income school programs 

12101-12213 Title II equal opportunity for individuals with disabilities 

UNITED STATES CODE, TITLE 29 

794 Sections 504 of Rehabilitation Act of 1973 

UNITED STATES CODE, TITLE 42 

2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended 

2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 

6101-6107 Age Discrimination Act of 1975 

CODE OF FEDERAL REGULATIONS, TITLE 28 

35.107 Nondiscrimination on basis of disability; complaints 

CODE OF FEDERAL REGULATIONS, TITLE 34 

99.1-99.67 Family Educational Rights and Privacy Act 

100.3 Prohibition of discrimination on basis of race, color or national origin 

104.7 Designation of responsible employee for Section 504 

106.8 Designation of responsible employee for Title IX 

106.9 Notification of nondiscrimination on basis of sex 

110.25 Notification of nondiscrimination on the basis of age 

 

Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Sample UCP Board Policies and Procedures 

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 

Dear Colleague Letter:  Title IX Coordinators, April 2015 

Questions and Answers on Title IX and Sexual Violence, April 2014 

Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 

Dear Colleague Letter: Sexual Violence, April 2011 

Dear Colleague Letter: Harassment and Bullying, October 2010 

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, 

or Third Parties, January 2001 

U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 

Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition against National 

Origin Discrimination Affecting Limited English Proficient Persons, 2002 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education:  http://www.cde.ca.gov 

Family Policy Compliance Office: http://familypolicy.ed.gov 

U.S. Department of Education, Office for Civil Rights: 

http://www.ed.gov/about/offices/list/ocr/index.html 

U.S. Department of Justice: http://www.justice.gov 

 

 

 

 

 

 

Policy OXNARD SCHOOL DISTRICT 

Adopted:  October 19, 2011 Oxnard, California 

Revised: January 16, 2013; June 26, 2013; September 4, 2013; August 24, 2016; 

January 18, 2017; May 16, 2018 



Community Relations AR 1312.3(a) 

 

UNIFORM COMPLAINT PROCEDURES 

 

Except as the Governing Board may otherwise specifically provide in other district policies,  

these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 

complaints specified in BP 1312.3. 

 

(cf. 1312.1 - Complaints Concerning District Employees) 

(cf. 1312.2 - Complaints Concerning Instructional Materials) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

(cf. 4030 - Nondiscrimination in Employment) 

 

Compliance Officers 

 

The district designates the individual(s) identified below as the employee(s) responsible for 

coordinating the district's response to complaints and for complying with state and federal 

civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 

5145.3 - Nondiscrimination/Harassment as the responsible employee(s) to handle complaints 

regarding unlawful discrimination (such as discriminatory harassment, intimidation, or 

bullying). The individual(s) shall receive and coordinate the investigation of complaints and 

shall ensure district compliance with law. 

 
(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

 

Assistant Superintendent, Human Resources and Support Services 

(title or position) 

1051 South A Street, Oxnard, CA 93030  

(address) 

(805) 385-1501 ext. 2050  

(telephone number) 

  

(email) 

 

The compliance officer who receives a complaint may assign another compliance officer to 

investigate and resolve the complaint. The compliance officer shall promptly notify the 

complainant and respondent, if applicable, if another compliance officer is assigned to the 

complaint. 

 

In no instance shall a compliance officer be assigned to a complaint in which he/she has a 

bias or conflict of interest that would prohibit him/her from fairly investigating or resolving 

the complaint. Any complaint against a compliance officer or that raises a concern about the 

compliance officer's ability to investigate the complaint fairly and without bias shall be filed 

with the Superintendent or designee who shall determine how the complaint will be 

investigated. 

 

 

 



 AR 1312.3(b) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

This document presents information about how the Oxnard School District processes UCP 

complaints concerning particular programs or activities in which we receive state or federal 

funding. A complaint is a written and signed statement by a complainant alleging a violation 

of federal or state laws or regulations, including the prohibition against requiring students to 

pay fees, deposits, or other charges for participating in educational activities, which may 

include an allegation of unlawful discrimination, harassment, intimidation, and bullying. A 

complainant is any individual, including a person's duly authorized representative or an 

interested third party, public agency, or organization who files a written complaint alleging 

violation of federal or state laws or regulations, including the prohibition against requiring 

students to pay fees, deposits, or other charges for  participating in educational activities, 

and/or allegations of unlawful discrimination, harassment, intimidation, and bullying in 

programs and activities funded directly by the state or receiving any financial assistance from 

the state. If the complainant is unable to put the complaint in writing, due to conditions such 

as a disability or illiteracy, the public agency shall assist the complainant in the filing of the 

complaint. 

 

Programs or activities in which the Oxnard School District receives state or federal funding 

are: 

 Consolidated Categorical Aid Programs 

 Migrant Education 

 Child Care and Developmental Programs 

 Child Nutrition Programs 

 Special Education Programs 

 Safety Planning Requirements 

 

This document also applies to the filing of complaints which allege unlawful discrimination 

(such as harassment, intimidation, and bullying) or retaliation against any protected group, 

including those with actual or perceived characteristics such as age, ancestry, color, ethnic 

group identification, gender expression, gender identity, gender, disability, nationality, 

national origin, race or ethnicity, religion, sex, sexual orientation, marital or parental status, 

or genetic information or on the basis of a person's association with a person or group with 

one or more of these actual or perceived characteristics, in any program or activity conducted 

by a local agency, which is funded directly by, or that receives or benefits from any state 

financial assistance. 

 

The following complaints shall be referred to other agencies for appropriate resolution and 

are not subject to our UCP process set forth in this document unless these procedures are 

made applicable by separate interagency agreements: 

 

1. Allegations of child abuse shall be referred to County Dept. of Social Services (DSS), 

Protective Services Division or appropriate law enforcement agency.  

2. Health and safety complaints regarding a Child Development Program shall be 

referred to Dept. of Social Services for licensed facilities, and to the appropriate Child 

Development regional administrator for licensing-exempt facilities. 

 



 AR 1312.3(c) 

 

UNIFORM COMPLAINT PROCEDURES (continued) 

 

3. Employment discrimination complaints shall be sent to the State Dept. of Fair 

Employment and Housing (DFEH). 

4. Allegations of fraud shall be referred to the Legal, Audits and Compliance Branch in 

the California Department of Education (CDE). 

 

The responsibilities of the Oxnard School District 
 

The Oxnard School District has the primary responsibility to ensure compliance with 

applicable state and federal laws and regulations. We shall investigate complaints alleging 

failure to comply with applicable state and federal laws and regulations, the prohibition 

against requiring students to pay fees, deposits, or other charges for participating in 

educational activities and/or alleging discrimination, harassment, intimidation, and bullying 

and seek to resolve those complaints in accordance with our UCP procedures. 

 

Our UCP policies shall ensure that complainants are protected from retaliation and that the 

identity of a complainant alleging discrimination, harassment, intimidation, and bullying 

remain confidential as appropriate. We submitted our UCP policies and procedures to our 

local governing board for approval and adoption (see the top of this document for final 

adoption date). 

 

The person responsible for receiving and investigating complaints and ensuring our 

compliance with state and federal laws and regulations is: 

 

Name or title:   Assistant Superintendent, Human Resources and Support Services  

Address:   1051 South A Street, Oxnard, CA 93030     

Phone Number:  (805) 385-1501 ext. 2050       

 

We ensure that the person above, who is responsible for compliance and/or investigations, is 

knowledgeable about the laws/programs that he/she is assigned to investigate. 

 

We shall annually notify in writing our students, employees, parents or guardians of our 

students, the district advisory committee, school advisory committees, appropriate private 

school officials or representatives, and other interested parties of our UCP process, including 

the opportunity to appeal to our governing board and the provisions of this document by 

disseminating the UCP Annual Notice to all of the above required groups each school year. 

An appeal is a request made in writing to a level higher than the original reviewing level by 

an aggrieved party requesting reconsideration or a reinvestigation of the lower adjudicating 

body's decision. 

 

Our UCP Annual Notice shall also advise the recipient of any civil law remedies that may be 

available under state or federal discrimination, harassment, intimidation, and bullying laws, if 

applicable, and of the appeal pursuant to Education Code section 262.3. Our UCP Annual  
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UNIFORM COMPLAINT PROCEDURES (continued) 

 

 

Notice shall be in English and in the primary language, pursuant to section 48985 of the 

Education Code, or mode of communication of the recipient of the notice. 

 

Our UCP Annual Notice shall also advise that the U.S. Department of Education Office for 

Civil Rights (“OCR”) is a resource available to complainants to resolve discrimination 

complaints.  The OCR can be contacted at: 

 

 

San Francisco Office 

Office for Civil Rights 

U.S. Department of Education 

50 Beale Street, Suite 7200 

San Francisco CA 94105-1813 

Telephone: 415-486-5555 

FAX:  415-486-5570; TDD: 1-800-877-8339 

Email: ocr.sanfrancisco@ed.gov 

 

 

A copy of this UCP complaint policies and procedures document shall be available free of 

charge. 

 

Filing a complaint with the Oxnard School District 

 

Williams Complaints regarding instructional materials, emergency or urgent facilities 

conditions that pose a threat to the health or safety of pupils or staff, and teacher vacancies or 

misassignments, complaints regarding the prohibition against requiring students to pay fees, 

deposits, or other charges for  participating in educational activities, and/or complaints that 

allege discrimination, harassment, intimidation, and bullying, any individual, public agency 

or organization may file a written complaint with our district superintendent or his or her 

designee alleging a matter which, if true, would constitute a violation by our LEA of federal 

or state law or regulation governing a program. 

 

An investigation of alleged unlawful discrimination, harassment, intimidation, and bullying, 

shall be initiated by filing a complaint no later than six months from the date the alleged 

violation of discrimination, harassment, intimidation, or bullying occurred, or the date the 

complainant first obtained knowledge of the facts of the alleged violation of discrimination, 

harassment, intimidation, and bullying.   

  

The time for filing may be extended in writing by our district superintendent or his or her 

designee, upon written request by the complainant setting forth the reasons for the extension. 

The period for filing may be extended by our superintendent or his or her designee for good  

 

 

 

mailto:ocr.sanfrancisco@ed.gov
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UNIFORM COMPLAINT PROCEDURES (continued) 

 

cause for a period not to exceed 90 calendar days following the expiration of the six month 

time period. Our superintendent shall respond immediately upon a receipt of a request for 

extension. 

 

An investigation regarding the prohibition against requiring students to pay fees, deposits, or 

other charges for participating in educational activities, shall be initiated by filing a 

complaint no later than one year from the date the alleged violation occurred. 

 

The complaint shall be filed by one who alleges that he or she has personally suffered a 

violation requiring students to pay fees, deposits, or other charges for participating in 

educational activities, and/or unlawful discrimination, harassment, intimidation, and bullying 

or by one who believes an individual or any specific class of individuals has been subjected 

to a violation requiring students to pay fees, deposits, or other charges for  participating in 

educational activities, and/or discrimination, harassment, intimidation, and bullying 

prohibited by this part.  

 

An investigation of a violation requiring students to pay fees, deposits, or other charges for 

participating in educational activities, and/or discrimination, harassment, intimidation, and 

bullying complaint shall be conducted in a manner that protects confidentiality of the parties 

and maintains the integrity of the process. 

 

A complaint alleging noncompliance with the law regarding the prohibition against requiring 

students to pay student fees, deposits, and charges or any requirement related to the LCAP 

may be filed anonymously if the complaint provides evidence or information leading to 

evidence to support an allegation of noncompliance. A complaint about a violation of the 

prohibition against the charging of unlawful student fees may be filed with the principal of 

the school or with the Superintendent or designee. However, any such complaint shall be 

filed no later than one year from the date the alleged violation occurred. (Education Code 

49013, 52075; 5 CCR 4630) 

 

If we find merit in a pupil fees, LCAP, and/or a Course Period without Educational Content 

complaint, we shall provide a remedy.  Specifically, in Course Period without Educational 

Content complaints, the remedy shall go to the affected pupil.  In LCAP and pupil fee 

complaints, the remedy shall go to all affected pupils, parents and guardians, which in the 

case of pupil fees, also includes reasonable efforts by us to ensure full reimbursement to all 

affected pupils, parents and guardians subject to procedures established through regulations 

adopted by the state board. 

 

For complaints alleging noncompliance with the laws regarding student fees, the district shall 

attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 

affected students and parents/guardians who paid the unlawful student fees within one year 

prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 

 

Except for Williams Complaints, within 60 calendar days from the date of the receipt of the 

complaint, we shall conduct and complete an investigation of the complaint in accordance  
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UNIFORM COMPLAINT PROCEDURES (continued) 

 

with our UCP policies and procedures and prepare a written Decision; also known as a final 

report. This time period may be extended by written agreement of the complainant.  

 

The investigation shall include an opportunity for the complainant, or the complainant's 

representative, or both, to present the complaint(s) and evidence or information leading to  

evidence to support the allegations of non-compliance with state and federal laws and/or 

regulations. 

 

Refusal by the complainant to provide the investigator with documents or other evidence 

related to the allegations in the complaint, or to otherwise fail or refuse to cooperate in the 

investigation or engage in any other obstruction of the investigation, may result in the 

dismissal of the complaint because of a lack of evidence to support the allegations. 

 

Refusal by the Oxnard School District to provide the investigator with access to records 

and/or other information related to the allegation in the complaint, or to otherwise fail or 

refuse to cooperate in the investigation or engage in any other obstruction of the 

investigation, may result in a finding based on evidence collected that a violation has 

occurred and may result in the imposition of a remedy in favor of the complainant. 

 

We shall issue a Decision based on the evidence. The Decision shall be in writing and sent to 

the complainant within 60 calendar days from receipt of the complaint by the local 

educational agency. The Decision should contain: 

 

(i) the findings of fact based on the evidence gathered, 

 

(ii) conclusion of law,  

 

(iii) disposition of the complaint, 

 

(iv) the rationale for such disposition, 

 

(v) corrective actions, if any are warranted, 

 

(vi) notice of the complainant’s right to appeal our LEA Decision of a UCP complaint 

regarding all specified federal and state educational programs subject to the UCP  

to the District Superintendent or CDE, and 

 

(vii) procedures to be followed for initiating an appeal to the District Superintendent or 

CDE. 

 

Specifically, a complainant may appeal decisions and/or findings involving allegations of 

discrimination, harassment, intimidation, or bullying to the District Superintendent within 15 

days of the issuance of the Decision.  The complainant shall specify the reason(s) for  
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appealing the Decision to the Superintendent and include a copy of the Decision.  The 

Superintendent, or his/her designee, shall issue a final written letter of findings to the 

complainant regarding the disposition of the appeal and rationale for the disposition.   

 

Additionally, any complainant who is dissatisfied with the district's final written decision 

may file an appeal in writing with the CDE within 15 calendar days of receiving the district's 

decision.  (Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 

51228.3, 52075; 5 CCR 4632) 

 

The written appeal shall specify the reason(s) for appealing the decision and whether the 

facts are incorrect and/or the law has been misapplied. The appeal shall be accompanied by a 

copy of the locally filed complaint and include a copy of the Decision. (5 CCR 4632). 

 

The California Department of Education can be contacted at: 

 

Office of Equal Opportunity 

California Department of Education 

1430 N Street 

Sacramento CA 95814 

Phone: 916-445-9174 

Facsimile:  916-324-9818 

 

 

The Superintendent or designee shall ensure that employees assigned to investigate and 

resolve complaints receive training and are knowledgeable about the laws and programs at 

issue in the complaints to which they are assigned. Training provided to such employees 

shall cover current state and federal laws and regulations governing the program, applicable 

processes for investigating and resolving complaints, including those alleging unlawful 

discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 

standards for reaching decisions on complaints, and appropriate corrective measures.  

Assigned employees may have access to legal counsel as determined by the Superintendent 

or designee. 

 
(cf. 4331 - Staff Development) 

(cf. 9124 - Attorney) 

 

The compliance officer or, if necessary, any appropriate administrator shall determine 

whether interim measures are necessary during and pending the result of an investigation. If 

interim measures are determined to be necessary, the compliance officer or the administrator 

shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the 

site principal to implement one or more interim measures. The interim measures shall remain 

in place until the compliance officer determines that they are no longer necessary or until the 

district issues its final written decision, whichever occurs first. 
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Notifications 

 

The district's UCP policy and administrative regulation shall be posted in all district schools 

and offices, including staff lounges and student government meeting rooms.  (Education 

Code 234.1) 

 

The Superintendent or designee shall annually provide written notification of the district's 

UCP to students, employees, parents/guardians of district students, district advisory 

committee members, school advisory committee members, appropriate private school 

officials or representatives, and other interested parties. The notification shall include 

information regarding the prohibition of discrimination, harassment, intimidation, and 

bullying; unlawful student fees; local control and accountability plan (LCAP) requirements; 

and requirements related to the educational rights of foster youth, homeless students, former 

juvenile court school students, and children of military families.  (Education Code 262.3, 

48853, 48853.5, 49010-49013, 49069.5, 51225.1, 51225.2, 52075; 5 CCR 4622) 

 
(cf. 0420 - School Plans/Site Councils) 

(cf. 0460 - Local Control and Accountability Plan) 

(cf. 1220 - Citizen Advisory Committees) 

(cf. 3260 - Fees and Charges) 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

(cf. 5145.6 - Parental Notifications) 

(cf. 6173 - Education for Homeless Children) 

(cf. 6173.1 - Education for Foster Youth) 

(cf. 6173.2 - Education of Children of Military Families) 

(cf. 6173.3 - Education for Juvenile Court School Students) 

 

The notice shall: 

 

1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 

 

2. Advise the complainant of any civil law remedies that may be available to him/her 

under state or federal antidiscrimination laws, if applicable 

 

3. Advise the complainant of the appeal process, including, if applicable, the 

complainant's right to take a complaint directly to the California Department of 

Education (CDE) or to pursue remedies before civil courts or other public agencies, 

such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases 

involving unlawful discrimination (such as discriminatory harassment, intimidation, 

or bullying). 

 

4. Include statements that: 

 

a. The district has the primary responsibility to ensure compliance with 

applicable state and federal laws and regulations governing educational 

programs. 
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b. The complaint review shall be completed within 60 calendar days from the 

date of receipt of the complaint unless the complainant agrees in writing to an 

extension of the timeline. 

 

c. A complaint alleging retaliation or unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) must be filed not later 

than six months from the date it occurred, or six months from the date the 

complainant first obtained knowledge of the facts of the alleged unlawful 

discrimination. The time for filing may be extended for up to 90 days by the 

Superintendent or designee for good cause upon written request by the 

complainant setting forth the reasons for the extension. 

 

d. Complaints should be filed in writing and signed by the complainant. If a 

complainant is unable to put his/her complaint in writing, for example, due to 

conditions such as a disability or illiteracy, district staff shall assist him/her in 

the filing of the complaint. 

 

e. If a complaint is not filed in writing but the district receives notice of any 

allegation that is subject to the UCP, the district shall take affirmative steps to 

investigate and address the allegations, in a manner appropriate to the 

particular circumstances. 

 

 If the allegation involves retaliation or unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) and the investigation 

confirms that discrimination has occurred, the district will take steps to 

prevent recurrence of discrimination and correct its discriminatory effects on 

the complainant, and on others, if appropriate. 

 

f. A student enrolled in a public school shall not be required to pay a fee for 

his/her participation in an educational activity that constitutes an integral 

fundamental part of the district's educational program, including curricular 

and extracurricular activities. 

 

g. The Board is required to adopt and annually update the LCAP in a manner 

that includes meaningful engagement of parents/guardians, students, and 

other stakeholders in the development and/or review of the LCAP. 

 

h. A foster youth shall receive information about educational rights related to 

his/her educational placement, enrollment in and checkout from school, as 

well as the responsibilities of the district liaison for foster youth to ensure and 

facilitate these requirements and to assist the student in ensuring proper 

transfer of his/her credits, records, and grades when he/she transfers between 

schools or between the district and another district. 
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i. A foster youth, homeless student, former juvenile court school student, or 

child of a military family who transfers into a district high school or between 

district high schools as applicable shall be notified of the district's 

responsibility to: 

 

(1) Accept any coursework or part of the coursework that the student has 

satisfactorily completed in another public school, juvenile court 

school, or a nonpublic, nonsectarian school or agency, and to issue 

full or partial credit for the coursework completed 

 

(2) Not require the student to retake any course or a portion of a course 

which he/she has satisfactorily completed in another public school, 

juvenile court school, or a nonpublic, nonsectarian school or agency 

 

(3) If the student has completed his/her second year of high school before 

the transfer, provide the student information about district-adopted 

coursework and Board-imposed graduation requirements from which 

he/she may be exempted pursuant to Education Code 51225.1 

 

j. The complainant has a right to appeal the district's decision to CDE by filing 

a written appeal within 15 calendar days of receiving the district's decision. 

 

 In any complaint alleging unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), the respondent also shall have the 

right to file an appeal with CDE in the same manner as the complainant, if 

he/she is dissatisfied with the district's decision. 

 

k. The appeal to CDE must include a copy of the complaint filed with the district 

and a copy of the district's decision. 

 

l. Copies of the district's UCP are available free of charge. 

 

The annual notification, complete contact information of the compliance officer(s), and 

information related to Title IX as required pursuant to Education Code 221.61 shall be 

posted on the district web site and may be provided through district-supported social media, 

if available. 

 
(cf. 1113 - District and School Web Sites) 

(cf. 1114 - District-Sponsored Social Media) 

 

The Superintendent or designee shall ensure that all students and parents/guardians, 

including students and parents/guardians with limited English proficiency, have access to the 

relevant information provided in the district's policy, regulation, forms, and notices 

concerning the UCP. 
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If 15 percent or more of students enrolled in a particular district school speak a single 

primary language other than English, the district's policy, regulation, forms, and notices 

concerning the UCP shall be translated into that language, in accordance with Education 

Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to 

all relevant UCP information for parents/guardians with limited English proficiency. 

 

District Responsibilities 

 

All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 

district's receipt of the complaint unless the complainant agrees in writing to an extension of 

the timeline.  (5 CCR 4631) 

 

For complaints alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the district shall inform the respondent when the complainant 

agrees to an extension of the timeline for investigating and resolving the complaint. 

 

The compliance officer shall maintain a record of each complaint and subsequent related 

actions, including steps taken during the investigation and all information required for 

compliance with 5 CCR 4631 and 4633. 

 

All parties involved in the allegations shall be notified when a complaint is filed and when a 

decision or ruling is made. However, the compliance officer shall keep all complaints or 

allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) confidential except when disclosure is necessary to carry out the 

investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain 

the integrity of the process.  (5 CCR 4630, 4964) 

 

All complainants shall be protected from retaliation. 

 

Filing of Complaints 

 

The complaint shall be presented to the compliance officer who shall maintain a log of 

complaints received, providing each with a code number and a date stamp. 

 

All complaints shall be filed in writing and signed by the complainant.  If a complainant is 

unable to put a complaint in writing due to conditions such as a disability or illiteracy, 

district staff shall assist him/her in the filing of the complaint.  (5 CCR 4600) 

 

Complaints shall also be filed in accordance with the following rules, as applicable: 

 

1. A complaint alleging district violation of applicable state or federal law or 

regulations governing the programs specified in the accompanying Board policy  
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 (item #1 of the section "Complaints Subject to the UCP") may be filed by any 

individual, public agency, or organization.  (5 CCR 4630) 

 

2. Any complaint alleging noncompliance with law regarding the prohibition against 

requiring students to pay student fees, deposits, and charges or any requirement 

related to the LCAP may be filed anonymously if the complaint provides evidence, or 

information leading to evidence, to support an allegation of noncompliance. A 

complaint about a violation of the prohibition against the charging of unlawful 

student fees may be filed with the principal of the school or with the Superintendent 

or designee. However, any such complaint shall be filed no later than one year from 

the date the alleged violation occurred.  (Education Code 49013, 52075; 5 CCR 

4630) 

 

3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) may be filed only by a person who alleges that he/she 

personally suffered the unlawful discrimination or by a person who believes that an 

individual or any specific class of individuals has been subjected to it. The complaint 

shall be initiated no later than six months from the date when the alleged unlawful 

discrimination occurred, or six months from the date when the complainant first 

obtained knowledge of the facts of the alleged unlawful discrimination. The time for 

filing may be extended for up to 90 days by the Superintendent or designee for good 

cause upon written request by the complainant setting forth the reasons for the 

extension.  (5 CCR 4630) 

 

4. When a complaint alleging unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying) is filed anonymously, the compliance officer 

shall pursue an investigation or other response as appropriate, depending on the 

specificity and reliability of the information provided and the seriousness of the 

allegation. 

 

5. When the complainant of unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying) or the alleged victim, when he/she is not the 

complainant, requests confidentiality, the compliance officer shall inform him/her 

that the request may limit the district's ability to investigate the conduct or take other 

necessary action. When honoring a request for confidentiality, the district shall 

nevertheless take all reasonable steps to investigate and resolve/respond to the 

complaint consistent with the request. 

 

Mediation 
 

Within three business days after the compliance officer receives the complaint, he/she may 

informally discuss with all the parties the possibility of using mediation. Mediation shall be 

offered to resolve complaints that involve more than one student and no adult. However,  
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mediation shall not be offered or used to resolve any complaint involving an allegation of 

sexual assault or where there is a reasonable risk that a party to the mediation would feel 

compelled to participate. If the parties agree to mediation, the compliance officer shall make 

all arrangements for this process. 

 

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 

(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 

ensure that all parties agree to make the mediator a party to relevant confidential 

information.  The compliance officer shall also notify all parties of the right to end the 

informal process at any time. 

 

If the mediation process does not resolve the problem within the parameters of law, the 

compliance officer shall proceed with his/her investigation of the complaint.  The use of 

mediation shall not extend the district's timelines for investigating and resolving the 

complaint unless the complainant agrees in writing to such an extension of time. If mediation 

is successful and the complaint is withdrawn, then the district shall take only the actions 

agreed upon through the mediation. If mediation is unsuccessful, the district shall then 

continue with subsequent steps specified in this administrative regulation. 

 

Investigation of Complaint 

 

Within 10 business days after the compliance officer receives the complaint, the compliance 

officer shall begin an investigation into the complaint. 

 

Within one business day of initiating the investigation, the compliance officer shall provide 

the complainant and/or his/her representative with the opportunity to present the information 

contained in the complaint to the compliance officer and shall notify the complainant and/or 

his/her representative of the opportunity to present the compliance officer with any evidence, 

or information leading to evidence, to support the allegations in the complaint. Such 

evidence or information may be presented at any time during the investigation. 

 

In conducting the investigation, the compliance officer shall collect all available documents 

and review all available records, notes, or statements related to the complaint, including any 

additional evidence or information received from the parties during the course of the 

investigation. He/she shall individually interview all available witnesses with information 

pertinent to the complaint, and may visit any reasonably accessible location where the 

relevant actions are alleged to have taken place. At appropriate intervals, the compliance 

officer shall inform both parties of the status of the investigation. 

 

To investigate a complaint alleging retaliation or unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying), the compliance officer shall interview 

the alleged victim(s), any alleged offenders, and other relevant witnesses privately, 

separately, and in a confidential manner. As necessary, additional staff or legal counsel may 

conduct or support the investigation. 
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A complainant's refusal to provide the district's investigator with documents or other 

evidence related to the allegations in the complaint, failure or refusal to cooperate in the 

investigation, or engagement in any other obstruction of the investigation may result in the 

dismissal of the complaint because of a lack of evidence to support the allegation. Similarly, 

a respondent's refusal to provide the district's investigator with documents or other evidence 

related to the allegations in the complaint, failure or refusal to cooperate in the 

investigation, or engagement in any other obstruction of the investigation may result in a 

finding, based on evidence collected, that a violation has occurred and in the imposition of a 

remedy in favor of the complainant.  (5 CCR 4631) 

 

In accordance with law, the district shall provide the investigator with access to records and 

other information related to the allegation in the complaint and shall not in any way obstruct 

the investigation. Failure or refusal of the district to cooperate in the investigation may 

result in a finding based on evidence collected that a violation has occurred and in the 

imposition of a remedy in favor of the complainant.  (5 CCR 4631) 

 

The compliance officer shall apply a "preponderance of the evidence" standard in 

determining the veracity of the factual allegations in a complaint. This standard is met if the 

allegation is more likely to be true than not. 

 

Report of Findings 

 

Unless extended by written agreement with the complainant, a final decision shall be sent to 

the complainant within 60 calendar days of the district's receipt of the complaint.  

 

Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and 

send to the complainant a written report, as described in the section "Final Written 

Decision" below. If the complainant is dissatisfied with the compliance officer's decision, 

he/she may, within five business days, file his/her complaint in writing with the Board. 

 

The Board may consider the matter at its next regular Board meeting or at a special Board 

meeting convened in order to meet the 60-day time limit within which the complaint must be 

answered. When required by law, the matter shall be considered in closed session.  The 

Board may decide not to hear the complaint, in which case the compliance officer's decision 

shall be final. 

 

If the Board hears the complaint, the compliance officer shall send the Board's decision to 

the complainant within 60 calendar days of the district's initial receipt of the complaint or 

within the time period that has been specified in a written agreement with the complainant.  

(5 CCR 4631) 

 

In resolving any complaint alleging unlawful discrimination (such as discriminatory 

harassment, intimidation, and bullying), the respondent also shall be sent the district's  
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decision and, in the same manner as the complainant, may file a complaint with the Board if 

dissatisfied with the decision. 

 

Final Written Decision 
 

The district's decision on how it will resolve the complaint shall be in writing and shall be 

sent to the complainant and respondent.  (5 CCR 4631) 

 

In consultation with district legal counsel, information about the relevant part of a decision 

may be communicated to a victim who is not the complainant and to other parties who may 

be involved in implementing the decision or are affected by the complaint, as long as the 

privacy of the parties is protected. In a complaint alleging unlawful discrimination (such as 

discriminatory harassment, intimidation, and bullying), notice of the district's decision to the 

alleged victim shall include information about any sanction to be imposed upon the 

respondent that relates directly to the alleged victim. 

 

If the complaint involves a limited-English-proficient student or parent/guardian and the 

student involved attends a school at which 15 percent or more of the students speak a single 

primary language other than English, then the decision shall also be translated into that 

language.  In all other instances, the district shall ensure meaningful access to all relevant 

information for parents/guardians with limited English proficiency. 

 

For all complaints, the decision shall include:  (5 CCR 4631) 

 

1. The findings of fact based on the evidence gathered. In reaching a factual 

determination, the following factors may be taken into account: 

 

a.  Statements made by any witnesses 

 

b.  The relative credibility of the individuals involved 

 

c.  How the complaining individual reacted to the incident 

 

d.  Any documentary or other evidence relating to the alleged conduct 

 

e.  Past instances of similar conduct by any alleged offenders 

 

f. Past false allegations made by the complainant 

 

2. The conclusion(s) of law 

 

3. Disposition of the complaint 
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4. Rationale for such disposition 

 

For complaints of retaliation or unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), the disposition of the complaint shall include a 

determination for each allegation as to whether retaliation or unlawful 

discrimination has occurred. 

 

The determination of whether a hostile environment exists may involve consideration 

of the following: 

 

a. The manner in which the misconduct affected one or more students' education 

 

b. The type, frequency, and duration of the misconduct 

 

c. The relationship between the alleged victim(s) and offender(s) 

 

d. The number of persons engaged in the conduct and at whom the conduct was 

directed 

 

e. The size of the school, location of the incidents, and context in which they 

occurred 

 

f. Other incidents at the school involving different individuals 

 

5. Corrective action(s), including any actions that have been taken or will be taken to 

address the allegations in the complaint and including, with respect to a student fees 

complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 

 

For complaints of unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the decision may, as required by law, include: 

 

a. The corrective actions imposed on the respondent 

 

b. Individual remedies offered or provided to the complainant or another person 

who was the subject of the complaint, but this information should not be 

shared with the respondent. 

 

c. Systemic measures the school has taken to eliminate a hostile environment 

and prevent recurrence 
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6. Notice of the complainant's and respondent's right to appeal the district's decision to 

CDE within 15 calendar days, and procedures to be followed for initiating such an 

appeal 

 

The decision may also include follow-up procedures to prevent recurrence or retaliation and 

for reporting any subsequent problems. 

 

For complaints alleging unlawful discrimination based on state law (such as discriminatory 

harassment, intimidation, and bullying), the decision shall also include a notice to the 

complainant that: 

 

1. He/she may pursue available civil law remedies outside of the district's complaint 

procedures, including seeking assistance from mediation centers or public/private 

interest attorneys, 60 calendar days after the filing of an appeal with CDE.  

(Education Code 262.3) 

 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in 

state courts or to discrimination complaints based on federal law.  (Education Code 

262.3) 

 

3. Complaints alleging discrimination based on race, color, national origin, sex, 

gender, disability, or age may also be filed with the U.S. Department of Education, 

Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged 

discrimination. 

 

Corrective Actions 

 

When a complaint is found to have merit, the compliance officer shall adopt any appropriate 

corrective action permitted by law. Appropriate corrective actions that focus on the larger 

school or district environment may include, but are not limited to, actions to reinforce 

district policies; training for faculty, staff, and students; updates to school policies; or school 

climate surveys. 

 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), appropriate remedies that may be offered to the 

victim but not communicated to the respondent may include, but are not limited to, the 

following: 

 

1. Counseling 

 

2. Academic support 
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3. Health services 

 

4. Assignment of an escort to allow the victim to move safely about campus 

 

5. Information regarding available resources and how to report similar incidents or 

retaliation 

 

6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 

 

7. Restorative justice 

 

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 

 

9. Determination of whether any past actions of the victim that resulted in discipline 

were related to the treatment the victim received and described in the complaint 

 

For complaints involving retaliation or unlawful discrimination (such as discriminatory 

harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 

offender may include, but are not limited to, the following: 

 

1. Transfer from a class or school as permitted by law 

 

2. Parent/guardian conference 

 

3. Education regarding the impact of the conduct on others 

 

4. Positive behavior support 

 

5. Referral to a student success team 

 

6. Denial of participation in extracurricular or co-curricular activities or other 

privileges as permitted by law 

 

7. Disciplinary action, such as suspension or expulsion, as permitted by law 

 

When an employee is found to have committed retaliation or unlawful discrimination (such 

as discriminatory harassment, intimidation, or bullying), the district shall take appropriate 

disciplinary action, up to and including dismissal, in accordance with applicable law and 

collective bargaining agreement. 
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The district may also consider training and other interventions for the larger school 

community to ensure that students, staff, and parents/guardians understand the types of 

behavior that constitute unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), that the district does not tolerate it, and how to report and respond 

to it. 

 

When a complaint is found to have merit, an appropriate remedy shall be provided to the 

complainant or other affected person.  If a complaint alleging noncompliance with the laws 

regarding student fees, deposits, and other charges, physical education instructional minutes 

for students in elementary schools, or any requirement related to the LCAP is found to have 

merit, the district shall provide a remedy to all affected students and parents/guardians 

subject to procedures established by regulation of the State Board of Education.  (Education 

Code 49013, 51223, 52075) 

 

For complaints alleging noncompliance with the laws regarding student fees, the district 

shall attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse 

all affected students and parents/guardians who paid the unlawful student fees within one 

year prior to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 

 

Appeals to the California Department of Education 

 

Any complainant who is dissatisfied with the district's final written decision of a complaint 

regarding any specified federal or state educational program subject to the UCP may file an 

appeal in writing with CDE within 15 calendar days of receiving the district's decision.  

(Education Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 

52075; 5 CCR 4632) 

 

When a respondent in any complaint alleging unlawful discrimination (such as 

discriminatory harassment, intimidation, and bullying) is dissatisfied with the district's final 

written decision, he/she, in the same manner as the complainant, may file an appeal with 

CDE. 

 

The complainant or respondent shall specify the basis for the appeal of the decision and how 

the facts of the district's decision are incorrect and/or the law has been misapplied. The 

appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of 

the district's decision in that complaint.  (5 CCR 4632) 

 

Upon notification by the CDE that the complainant has appealed the district’s decision, the 

Superintendent or designee shall forward the following documents to the CDE: (5 CCR 

4633) 

 

1. A copy of the original complaint 

 

2. A copy of the written decision 
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3. A summary of the nature and extent of the investigation conducted by the district, if 

not covered by the decision 

 

4. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 

 

5. A report of any action taken to resolve the complaint 

 

6. A copy of the district's uniform complaint procedures 

 

7. Other relevant information requested by the CDE 

 

 

 

Nothing in this document shall prohibit anyone involved in the complaint from utilizing 

alternative methods to resolve the allegations, such as mediation. Nor are we prohibited from 

resolving complaints prior to the formal filing of a written complaint. Mediation is a problem 

solving activity whereby a third party assists the parties to the dispute in resolving the 

complaint. 

 

 
 

 

State and Federal Laws cited: 

 

1. 34 Code of Federal Regulations [CFR] §§ 300.510-511 

2. California Code of Regulations [CCR] Title 5 §§ 4600–4687 

3. California Code of Regulations [CCR] Title 5 § 4610(b) 

4. California Code of Regulations [CCR] Title 5 § 4622 

5. California Code of Regulations [CCR] Title 5 §§ 4630−4631 

6. California Education Code [EC] §§ 200, 220, 262.3 

7. California Education Code [EC] § 262.3(d) 

8. California Education Code [EC] § 35186 

9. Government Code [GC] §§ 11135, 11138 
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STUDENT ASSESSMENT – Revision to BP 6162.5 (Freeman) 

Language was added and deleted to BP 6162.5 to align with the district’s goals for Student Assessment. 

The added language is indicated by italicized font on the attached. The deleted language is indicated by 

strikethrough on the attached. 

 

FISCAL IMPACT: 

None 

 

 

RECOMMENDATION: 

 

It is the recommendation of the Assistant Superintendent Educational Services that the Board of Trustees 

approve the revisions to BP 6162.5 as outlined above. 

 

ADDITIONAL MATERIAL: 

 

BP 6162.5 (3 pages) 

 

 

 



Instruction BP 6162.5(a) 
 

STUDENT ASSESSMENT 
 

 

The Board of Trustees recognizes that student assessments are an important instructional and 

accountability tool.  Assessment data shall be used to help determine individual students' 

progress, mastery of academic standards, appropriate placement in district programs, and/or 

eligibility for graduation.  In addition, program effectiveness and staff evaluations shall, as 

appropriate, be based in part on indicators of student achievement. To obtain the most accurate 

evaluation of student performance, the district shall use a variety of measures, including 

district, state, and/or national assessments. 

 

(cf.6162.51 –State Academic Achievement Tests) 

 

Assessment data shall be used to help determine individual students’ progress, mastery of 

academic standards, and appropriate placement in district programs. In addition, summary 

data on student assessment results shall be used by the district to identify and review student 

achievement goals in the district’s local control and accountability plan, and evaluate district 

educational programs in order to identify needed improvements.  

 

(cf. 0460-Local Control and Accountability Plan) 
(cf. 0500 - Accountability) 

(cf. 2140 – Evaluation of the Superintendent) 

(cf. 4115 - Evaluation/Supervision) 

(cf. 4315 – Evaluation/Supervision) 

(cf. 5121 – Grades/Evaluation of Student Achievement) 

(cf. 5123 - Promotion/Acceleration/Retention) 

(cf. 6011 - Academic Standards) 

(cf. 6142.7 – Physical Education and Activity) 

(cf. 6190 - Evaluation of the Instructional Program) 

 

To obtain the most accurate evaluation of student performance, the district shall use a variety 

of measures, including district, state, and/or national assessments. As appropriate, assessment 

results shall be disaggregated by student subgroup, classroom, grade level, or school site to 

allow for critical analysis of student needs. 

 
(cf. 5121 - Grades/Evaluation of Student Achievement) 

(cf. 6142.7 - Physical Education and Activity) 

(cf. 6162.51 - Standardized Testing and Reporting Program) 

(cf. 6162.52 - High School Exit Examination) 

 

In selecting or developing a district assessment, the Superintendent or designee shall examine 

evidence of its reliability, its validity for the intended purpose and for various student 

populations, and the extent to which it corresponds to the material that is being taught. 

 

The Superintendent or designee shall ensure that assessments are administered in accordance 

with law and the test publisher's directions and that test administration procedures are fair and 

equitable for all students. 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 6162.54 - Test Integrity/Test Preparation) 

 



 BP 6162.5(b) 

 

 

STUDENT ASSESSMENT (continued) 

 

As appropriate, assessment results shall be disaggregated by student subgroup, classroom, 

grade level, and/or school site to allow for critical analysis of student needs. 

 

The Superintendent or designee shall provide professional development to assist teachers and 

Paraeducators in interpreting and using assessment data to improve student performance and 

the instructional program. 

 
(cf. 4131 - Staff Development) 

(cf. 4331 – Staff Development) 

(cf. 4222 - Teacher Aides/Paraeducators) 

 

When districtwide and school-level results of student assessments are published by the state, 

the Superintendent or designee may provide supplementary information to assist 

parents/guardians and the local community in interpreting test results and evaluating school 

performance. understanding test results. 

 
(cf. 0510 - School Accountability Report Card) 

 

 

Interim and Formative Assessments 

 

State interim and formative assessments may be used in combination with other sources of 

information to gain timely feedback about student progress in an effort to continually adjust 

instruction to improve learning.  Results from interim and formative assessments shall not be 

used for any high-stakes purpose, including, but not limited to, teacher or other school staff 

evaluation, accountability, student grade promotion or retention, course or class placement, 

identification for gifted or talented education, reclassification of English Learners, or 

identification as an individual with exceptional needs. (Education Code 60642.6, 60642.7) 
 

(cf. 5123 – Promotion/Acceleration/Retention) 

(cf. 6164.4 – Identification and Evaluation of Individuals for Special Education) 

(cf. 6172 – Gifted and Talented Student Program) 

(cf. 6174 – Education for English Learners) 

 

The Superintendent or designee shall ensure that teachers who administer interim and 

formative assessments have access to all functions and information designed for teacher use 

related to such assessments and student performance on the assessments. (Education Code 

60642.6) 
 

 
Legal Reference: 

EDUCATION CODE 

313 Assessment of English language development 

10600-10610  California Education Information System 

44660-44665  Evaluation and assessment of performance of certificated employees (Stull Act) 

51041  Evaluation of educational program 

51450-51455  Golden State Seal Merit Diploma 

60600-60649  Assessment of academic achievement, especially: 



 

 BP 6162.5(c) 

 

 

STUDENT ASSESSMENT (continued) 
 

 

 

60640-60649 Standardized Testing and Reporting Program 

60800 Physical fitness testing 

60810-60812 Assessment of English language development 

60850-60859  High school exit examination 

60900 California Longitudinal Pupil Achievement Data System 

CODE OF REGULATIONS, TITLE 5 

850-870  Standardized Testing and Reporting program 

1200-1225  High School Exit Examination 

UNITED STATES CODE, TITLE 20 

9622 National Assessment of Educational Progress 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Key Elements of Testing, 2004 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Teachers' Use of Student Data Systems to Improve Instruction, 2007 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education, Testing and Accountability: http://www.cde.ca.gov/ta 

Educational Testing Service: http://www.ets.org 

U.S. Department of Education: http://www.ed.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy OXNARD SCHOOL DISTRICT 

adopted:  November 16, 2011 Oxnard, California 

Revised: May 16, 2018 



 

Mission:  “Ensure a culturally diverse education for each student in a safe, healthy and supportive 

environment that prepares students for college and career opportunities.” 

 
 

 
BOARD MEETINGS WILL BE HELD ON THE FOLLOWING DATES (UNLESS OTHERWISE INDICATED) AT THE 

DISTRICT OFFICE BOARD ROOM, 1051 SOUTH ‘A’ STREET, STARTING AT 7:00 PM 

 

 

January 17 Regular Board Meeting (Note: only ONE meeting in January) 

February 7 Regular Board Meeting 

 21 Regular Board Meeting 

March 7 Regular Board Meeting  

 21 Regular Board Meeting 

April 18 Regular Board Meeting (Note: only ONE meeting in April) 

May 2 Regular Board Meeting 

 16 Regular Board Meeting 

June 6 Regular Board Meeting 

 20 Regular Board Meeting 

July  District Dark – No meeting in July 

August 8 Regular Board Meeting 

 22 Regular Board Meeting 

September 5 Regular Board Meeting 

 19 Regular Board Meeting 

October 10 Regular Board Meeting 

 24 Regular Board Meeting 

November 14 Regular Board Meeting (Note: only ONE meeting in November) 

December  12 Regular Board Meeting – Organizational Meeting of the Board  

(Note: only ONE meeting in December) 

 

The meeting schedule shown above is subject to change at any time. 

NOTE:  Changes are indicated in italics/bold. 
 

 

Spring Break: March 26 – April 6, 2018 
First Day of School: August 16, 2018 

 

Board Approved: 12-6-17 

oXnard school district 
1051 South “A” Street  Oxnard, California 93030  805/385-1501 

 

SCHEDULE OF BOARD MEETINGS 

JANUARY – DECEMBER 2018 
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