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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement #21-93, Sunbelt Staffing LLC (9 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Special Education Agreement
 
Ratification of Agreement #21-93 – Sunbelt Staffing LLC (DeGenna/Jefferson)

Sunbelt Staffing LLC will provide supplemental staffing to the Oxnard School District on an “as
needed” basis.  Sunbelt Staffing LLC will be responsible for payment of each of their service provider’s
wages and insurance, including worker’s compensation and general liability.  The Oxnard School
District will provide all orientation, support, facilities, and training for service providers.
 
Term of Agreement:  July 1, 2021 through July 31, 2022

FISCAL IMPACT:
Not to exceed $300,000.00 (per attached rate schedule) – Special Education Funds

RECOMMENDATION:
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent,
Educational Services, that the Board of Trustees ratify Agreement #21-93 with Sunbelt Staffing LLC.

ADDITIONAL MATERIALS:
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Sunbelt Staffing, LLC (hereafter referred to as “Sunbelt”) and 

whose location is 

(Client Name) 

  

(Street Address) (City, State, Zip) 

(hereafter referred to as “Client”) 

enter into this non-exclusive Client Services Agreement for the purpose of referring and placing Consultants (“Consultants”) with 

Client. This Agreement shall govern the overall terms of the relationship, while a separate Assignment Confirmation (Addendum 

A) for each placement will outline specifics as to bill rates, personnel, and assignment lengths.

1. Scope of Services.

Sunbelt, a licensed staffing agency in the business of providing supplemental staffing to the public and private education sector

and not a healthcare provider, will use its commercially reasonable efforts to provide Consultants for assignment with Client.

Sunbelt will be responsible for payment of each Consultant's wages and applicable payroll taxes, deductions, and insurance,

including workers’ compensation, general liability and professional liability coverage for the benefit of the Consultants. If a

Consultant is unable to complete the specified assignment, Sunbelt will use its commercially reasonable efforts to find a

replacement in a timely manner.

2. Independent Contractor.

The parties hereto specify and intend that the relationship of each to the other is that of an independent contractor that each

Consultant shall be an employee of Sunbelt and that no qualified Consultant shall at any time be an employee of Client, unless the

parties shall otherwise agree in writing. Sunbelt agrees to provide and maintain all payroll services for any qualified Consultant

placed with Client, to maintain payroll records and to withhold and remit all payroll taxes and social security payments. Sunbelt

does not ordinarily use subcontractors in providing services. Should the need to use a separate staffing firm or independent

contractor arise, Sunbelt will notify Client in advance of the assignment in order to receive approval of this arrangement.

3. Telepractice Services.

Sunbelt, at Client’s specific request, may provide telepractice services through VocoVision. Should utilization of VocoVision

occur, Client shall, at that time, receive in addition to Addendum A – Client Assignment Confirmation, an Addendum B –

Teleservices Provisions, Addendum C – Duties and Responsibilities and Addendum D –VocoVision Equipment Policies which,

collectively, outline specific terms and conditions regarding VocoVision’s telepractice services.

4. Insurance.

Sunbelt will maintain at least the following minimum amounts of insurance:

General Liability - $2,000,000 per occurrence and $4,000,000 aggregate. 

Workers Compensation - in accordance with state regulations. 

Employers Liability - $1,000,000. 

Excess Liability over General Liability and Employer’s Liability - $5,000,000 per occurrence and $5,000,000 aggregate. 

Professional Liability of $1,000,000 per occurrence and $3,000,000 aggregate.  

5. Competency and Licensing.

Sunbelt will conduct comprehensive pre-employment screening to provide licensed Consultants who meet applicable professional

standards. Sunbelt will endeavor to present only Consultants who are qualified for Client's open position(s) on job requirements

established by Client either verbally or in writing. While Sunbelt will make every effort to pre-screen job candidates based on

these requirements, Client acknowledges the candidate assignment decision is ultimately the responsibility of the Client. To this

end, Sunbelt will make available to Client all appropriate Consultant records that Sunbelt may permissibly disclose and will

facilitate an interview between Client and Consultant in order to assist Client in the hiring decision. Sunbelt will do its due

diligence to ascertain the professional and applicable Department of Education licensing and certification requirements for the

Consultant discipline placed with Client, however, it is ultimately the responsibility of the Client to approve the Consultant’s

licensure and certifications as acceptable.

6. On-Site Responsibility.

Client is responsible for providing all orientation, support, facilities, training, direction, and means for the Consultant to complete

the assignment. Client acknowledges that Sunbelt is not providing nursing or healthcare services, but rather is providing candidate

identification and placement services. As such, Client is responsible for the Consultant's adherence to the applicable standard of

Client Services Agreement 
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practice and acknowledges that Sunbelt is not responsible for the Consultant's on-site performance given that Sunbelt does not 

have the capacity to provide direct, on-site supervision of daily activity. Client acknowledges that any deviation of the Client’s 

policies and procedures as orientated to Sunbelt’s Consultant should be reported in writing and directly to Sunbelt immediately so 

that Sunbelt may be provided an opportunity to offer correction and/or counseling of unacceptable practices by Consultant. Client 

warrants that its facilities and operations will comply at all times with all federal, state and local safety and health laws, 

regulations and standards, including OSHA standards, and that Client will be responsible for providing all safety training and 

equipment, and for each Consultant's compliance with health and safety requirements, including those instituted by Client.  

7. Employment of Consultants.

Client agrees that it will not directly or indirectly, personally or through an agent or agency, contract with or employ any

Consultant introduced or referred by Sunbelt for a period of one year after the latest date of introduction, referral, or placement or

the conclusion of Consultant’s assignment through Sunbelt. If Client or its affiliate enters into such a relationship or refers

Consultant to a third party for employment, Client agrees to pay an amount equal to $22,500 or thirty-five (35) percent

(whichever is greater) of the Consultant's first year's annual salary, including any signing bonus, as agreed upon at the time of

hiring. Payment is due and payable to Sunbelt upon start date.

8. Equal Opportunity.

It is the policy of Sunbelt to provide equal opportunity to all Consultants for employment. Sunbelt and Client will screen based on

merit only. All Consultants will be free from discrimination due to race, religion, color, sex, national origin, age, or disability.

9. Professional Fees.

Client will pay Sunbelt based on the service charges specified in the Assignment Confirmation included as an addendum to this

Agreement. Based on current federal, state and/or local legislation, all time worked in excess of eight (8) hours per day will be

billed at one and one-half times the regular bill rate. It is Client’s responsibility to notify Sunbelt if pre-approval is required for

any or all overtime hours prior to any such hours being worked. Client contract with a Consultant requiring relocation, Client will

pay a one-time fee of four hundred dollars ($400.00) to cover travel and relocation expenses for each Consultant assigned to

Client facility(ies).

10. Payment Terms.

Client will be billed on a weekly basis for all services provided during the previous week. Payment is due within fifteen (15) days

of receipt of invoices. Invoices shall be considered past due if not paid by the agreed-upon due date.  Client agrees to pay all

necessary collection costs of amounts past due, including reasonable attorney's fees and costs. Additionally, Sunbelt reserves the

right to approve or to discontinue any extension of credit and the terms governing such credit. Should billing disputes arise, Client

shall notify Sunbelt in writing within thirty (30) days of the receipt of the disputed invoice. Once the dispute has been addressed

and all required corrections/adjustments have been made the original payment terms and default after 30 days will be in place.

11. Administrative Responsibilities.

Client shall be responsible for orienting Consultant to Client’s policies and procedures regarding the submission of any requisite

paperwork which must be tendered for reimbursement by funding entities such as Medicare, Medicaid, or health insurance. Such

paperwork may include, but is not limited to, patient care plans, comprehensive patient histories, individual education plans, or

Client specific program plans. During the contracted assignment, should Consultant fail to submit paperwork as required per

Client’s policies and procedures, Client must notify Sunbelt in writing within three (3) business days of alleged failure. Failure to

notify Sunbelt before assignment ends shall negate any Client claim to withhold payment due to untimely work and/or paperwork

non-compliance by Consultant.  Client agrees that all approved time sheets by Client’s assigned representative are not subjected

to billing dispute if Client fails to notify Sunbelt of time sheet and work performed discrepancies.

12. Limitation of Liability.

NEITHER PARTY SHALL BE LIABLE TO THE OTHER WHATSOEVER FOR ANY SPECIAL, CONSEQUENTIAL,

INDIRECT, EXEMPLARY OR PUNITIVE DAMAGES, INCLUDING ANY DAMAGES ON ACCOUNT OF LOST PROFITS,

LOST DATA, LOSS OF USE OF DATA, OR LOST OPPORTUNITY, WHETHER OR NOT PLACED ON NOTICE OF ANY

SUCH ALLEGED DAMAGES AND REGARDLESS OF THE FORM OF ACTION IN WHICH SUCH DAMAGES MAY BE

SOUGHT. THE FEES AND BILLINGS DUE UNDER THIS AGREEMENT ARE NOT CONSIDERED SPECIAL DAMAGES

OR LOST PROFITS AND SHALL NOT BE LIMITED BY THESE PROVISIONS.

13. Incident and Error Tracking.

Client will report to Sunbelt any performance issues, incidents, errors and other events related to the care and services provided

by Sunbelt employees. Sunbelt will document reported incidents in employee's personnel file and track all such events for quality

assurance purposes. All supporting documentation is required within seventy-two (72) hours of the occurrence.
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14. Reporting of Work-Related Injuries.

Client will maintain a safe working environment and provide all appropriate personal protective equipment as deemed appropriate

by the Client and suitable to the setting to which Sunbelt's Consultant has been assigned. Client ensures compliance with all

applicable OSHA obligations to include general training on the reporting of work-place injuries, incidents, and occupational

exposure to bloodborne pathogens occurring at Client facility. Records of such occurrences must be maintained by the Client and

accessible to Sunbelt within guidelines set forth by governing entities. In the event of work-place injury, incident or exposure,

each affected Consultant will contact their immediate Client-appointed supervisor and report to the applicable treating department

as per Client protocol. Consultant shall also report work-place injury, incident or exposure to Sunbelt concurrently with Client for

the purpose of reporting such event to Sunbelt’s worker’s compensation carrier. If Sunbelt's Consultants are not eligible for

treatment of work-place injury, incident or exposure by Client or if reporting requirements change during the term of this

Agreement, Client is responsible for written notification of such information to both Sunbelt and Sunbelt's Consultant.

15. Termination of Contracted Assignment with Cause.

Immediately upon occurrence, Client has the obligation to report each deviation from the accepted standard of practice, policies

and procedures as orientated to Consultant, behavior, and or any incident that would be considered averse to the overall operation

of Client. Client may request that Sunbelt facilitate the immediate removal of Consultant due to any of the issues preceding with

written and/or verbal notice. The Client, however, may not immediately terminate a Consultant unless Sunbelt has been notified

prior to final incident or unless a single incident warrants immediate dismissal prior to Sunbelt’s notification. All supporting

documentation specifying the reasons and facts of the termination is required within forty-eight (48) hours of termination. If the

Client does not report such deviation(s) and subsequently terminates Consultant or if Client does not provide required

documentation following a termination within the required timeframe, Client will be assessed as liquidated damages and not as a

penalty, an amount equal to one (1) week of billing. The parties agree that Sunbelt's Consultants are an integral part of its

operation and a resource that may have been developed over a number of years. Any delay or absence of a written and verbal

notice could result in lost revenue or other consequences not foreseen at this time and therefore the liquidated damages are not

unreasonable to the probable loss to be suffered by Sunbelt in the event of your breach of this provision. Client will be responsible

for all professional fees (and expenses if applicable) up to the point of termination. Termination with cause must be documented

prior to termination in accordance with the Incident and Error Tracking procedures set forth in paragraph 14 of this agreement.

Sunbelt shall have five (5) business days to refill the position in the event of termination with cause. Should Sunbelt identify a

suitable Consultant, Client agrees to original terms or extended terms of the terminated Consultant’s assignment.

16. Termination of Contracted Assignment without Cause.

Client may cancel an assignment with sixty (60) days written notice. Client is responsible for all charges and fees prior to

cancellation date and through the 60-day period of notice. In the event Client is unable to provide sixty (60) days’ notice of

termination, Client will be billed for sixty (60) days at the agreed upon regular bill rate and minimum hours. In the event of

termination without cause, Client will be responsible for any housing and travel costs actually incurred by Sunbelt as a result of

such cancellation.

17. Guaranteed Minimum Hours.

Client agrees to provide Consultant the guaranteed number of work hours per week specified in the attached Assignment

Confirmation Addendum A. Cancellation of prescheduled workdays or reduction in work hours by Client will be billed reflecting

the guaranteed minimum work hours. Minimum work hours shall be reduced to reflect scheduled school closings for holidays and

planning days.

18. Paid Sick Leave.

For those jurisdictions that have passed or will pass legislation requiring Paid Sick Leave, Paid Sick Time will be billed back to

Client at the straight-time bill rate for all hours taken by any Consultant assigned to Client.  This section is not applicable until the

effective date of such legislation has been reached.

19. Unscheduled Facility Closure Policy.

Sunbelt will incur fixed expenses over the entire course of a Consultant’s contract assignment with Client related to the

Consultant’s housing and per diem costs. The parties agree that in the event of an unforeseen or unexpected interruption in a

Consultant’s assignment resulting from an unscheduled closure, complete or partial, of Client's facilities due to natural or

manmade disasters, such as, and without limiting the generality of the foregoing, fire, storms, flooding, earthquake, labor unrest,

riots, and/or acts of terrorism or war (each an "Unscheduled Closure"), Client will transition to virtual services for all Consultants

whose services can be performed in such a setting.  Client shall be billed for services performed at the regular contracted hourly

bill rate for all hours worked by Consultant.  Virtual service hours shall be entered and processed according to the normal time

submittal and approval process unless otherwise requested by Client and agreed upon by Sunbelt.  Sunbelt and Client will
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mutually determine which contracted disciplines qualify for virtual services.  For contracted services not eligible for virtual 

services, Client will be invoiced and shall pay for each such affected Consultant’s services at the reduced rate of 75% of the 

regular hourly bill rate for the total hours normally scheduled for each day that the Consultant(s) is unable to work by virtue of 

such Unscheduled Closure.   

20. Multiple Locations.

If client requires Consultant to travel to and perform services at more than one location, Client will compensate Sunbelt for travel

time between facilities at the regular hourly bill rate and for mileage up to the current acceptable IRS reimbursement rate.

21. Issue Resolution.

In the event Client encounters an issue that is not satisfactorily resolved by its Sunbelt representative, Client should escalate the

issue to the appropriate Sunbelt manager. The Sunbelt manager contact is:

Sunbelt Division Director, Telephone: Kim Western, 813-792-3433 

22. Indemnification.

To the extent permitted by law, each party will be responsible for damages associated with third party claims to the extent of their

respective negligence, willful misconduct or breach of this agreement.

23. Confidentiality.

Each party acknowledges that as a result of this Agreement, they will learn confidential information of the other party.

Confidential information is defined as that information which is private to each party but is shared by one to the other party as

required to accomplish this Agreement and includes bill rates, fees for permanent placements and terms and conditions of

this Agreement. It is agreed that neither party will disclose any confidential information of the other party to any person or entity.

Neither will it permit any person nor entity to use said confidential information. The only exceptions will be: (a) Information

shared to the appropriate individuals within the respective organizations as necessary to execute this Agreement, (b) disclosures

as required by law. Confidential Information of Sunbelt shall include, but is not limited to, any and all unpublished information

owned or controlled by Sunbelt and/or its employees, that relates to the clinical, technical, marketing, business or financial

operations of Sunbelt and which is not generally disclosed to the public including but not limited to employee information,

technical data, policies, financial data and information to include contract terms and provisions, billing rates, permanent

placement fees whether disclosed orally, in writing or by inspection. If the receiving party shall attempt to use or dispose of any

of the Confidential Information, or any duplication or modification thereof, in any manner contrary to the terms of the foregoing,

the disclosing party shall have the right, in addition to such other remedies which may be available to it, to obtain an injunctive

relief enjoining such acts or attempts as a court of competent jurisdiction may grant, it being acknowledged that legal remedies

are inadequate.

24. Family Education Rights and Privacy Act.

Sunbelt shall comply with all laws, rules and regulations pursuant to the Family Educational Rights and Privacy Act, 20 USC

1232g (“FERPA”) and acknowledges that certain information about the Client's students is contained in records maintained by

Sunbelt and the Consultant and that this information can be confidential by reason of FERPA and related Client policies. Both

parties agree to protect these records in accordance with FERPA and Client policy. To the extent permitted by law, nothing

contained herein shall be construed as precluding either party from releasing such information to the other so that each can

perform its respective responsibilities. As it applies, Consultants assigned to Client will execute a FERPA Statement of

Understanding outlining appropriate guidelines.

25. State Retirement System Notice.

Client acknowledges and agrees that if formal notice is required to be given to any Consultant that participation in any such

retirement system/pension is either: 1) permitted by Consultant’s election; or 2) is required by law, then Client is solely

responsible for providing such notice to Consultant s and fulfilling all associated administrative duties.  Client shall immediately

notify Sunbelt if any Consultant is required to, or voluntarily elects to participate in any such system.  In such event, Client shall

advise Sunbelt of the withholding obligation percentages (both employer and employee share) so that invoices to Client and

payment to the Consultant may be adjusted accordingly.  The parties agree that Client shall withhold and pay to the

retirement/pension both the employee and employer shares.  The parties agree that the applicable employee and employer shares

paid to the system by the Client shall be deducted from the amount owed to Sunbelt by the Client hereunder.  The parties agree

that the applicable employee share paid to the system by the Client shall be deducted from the amount due the Consultant by

Sunbelt.   The Client and Sunbelt expressly acknowledge and agree that if any Consultant is required to, or elects to participate in

a retirement system/pension, the Client shall be solely responsible for: 1) creating an account for Consultant with the appropriate

retirement system/pension; 2) all present and/or future obligations to make employee and employer cash payments/ contributions
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to the retirement system/pension as required by law and/or set by the retirement system/pension; and 3) otherwise administering 

all employer functions pertaining to the Consultant’s interest in retirement system/pension.  

26. Conflicts of Interest.

The parties acknowledge their respective obligation to report any conflict of interest and/or apparent conflict of interest that may

interfere with their ability to perform their obligations hereunder objectively and effectively.  To that end, the Parties hereby

certify and represent that their officials, employees and agents do not have any significant financial or other pecuniary interest in

the other party’s business enterprise, and that no inducements of monetary or other value were offered or given to any officer,

employee or agent of the other party.  Each party agrees to promptly notify the other in the event it becomes aware of any conflict

of interest or apparent conflict of interest.

27. Survival.

The parties' obligations under this Agreement which by their nature continue beyond termination, cancellation or expiration of

this Agreement, shall survive termination, cancellation or expiration of this Agreement.

28. Governing Law.

This Agreement shall be governed by the laws of the state of Delaware.

29. Modification of Agreement.

This Agreement may not be modified, amended, suspended, or waived, except by the mutual written agreement of the Parties who

are authorized to execute the agreement.

30. Entire Agreement.

This Agreement represents the entire agreement between the parties and supersedes any prior understandings or agreements

whether written or oral between the parties respecting the subject matter herein. This Agreement may only be amended in a

writing specifically referencing this provision and executed by both parties. This Agreement shall inure to the benefit of and shall

be binding upon the parties hereto and their respective heirs, personal representatives, successors and assigns, subject to the

limitations contained herein. The unenforceability, invalidity or illegality of any provision of this Agreement shall not render any

other provision unenforceable, invalid or illegal and shall be subject to reformation to the extent possible to best express the

original intent of the parties. This Agreement and attached Assignment Confirmation contain terms that may only be altered when

agreed upon in writing by both parties.

This Agreement and attached Assignment Confirmation contain terms that may only be altered when agreed upon in writing by 

both parties. (Please return all pages of this Client Services Agreement). 

SUNBELT STAFFING, LLC 

Client Name 

Client Representative Signature   Date Sunbelt Representative Signature   Date 

Print Name Print Name 

Title Title 
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Client agrees to pay Sunbelt for hours worked by Consultant on the following terms: 

Client Name: 

Sunbelt Consultant: 

Position: 

Assignment Start Date: Assignment End Date: 

Bill Rate per Hour: Overtime Rate per Hour: 

Minimum Weekly Hours:  Weekly hours are based on service date according to published school calendar 

Expenses: 

Miscellaneous: 

Sales tax will be added to professional fees if required by state law and client is not a tax-exempt entity. 

Client agrees that it will not directly or indirectly, personally or through another agent or agency, contract with or employ Consultant for a 

period of one year after the latest date of introduction, referral, or completion of the assignment.  

If Sunbelt Consultant should be required to travel to other locations at the specific request of the Client, the Client will be responsible for all 

expenses incurred. 

All hours are guaranteed if Consultant is quarantined at home due to contracting the COVID-19 virus while on school site. 

Option of virtual services will be offered by Sunbelt in leu of onsite services.  

All precaution will be taken by the Client to create a safe and healthy environment. 

SUNBELT STAFFING, LLC 

Client Name 

Client Representative Signature     Date Sunbelt Representative Signature  Date 

Print Name Print Name 

Title Title 

*Terms and conditions outlined in this Client Assignment Confirmation will be considered agreed upon by all parties unless Sunbelt is

notified of changes by Client within forty-eight (48) hours of client’s receipt of this Client Assignment Confirmation.

Client Assignment Confirmation (Addendum A) 

Education Division 
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  Client: City, State:  

In an effort to provide all necessary documentation for travel healthcare professionals assigned to your facility, we ask that you complete this 

form to be used as a reference for all personnel placed in your facility.     

Standard Credentialing Package Optional Credentialing 

As part of our Standard Credentialing Package, Sunbelt will 

provide the following prior to the start of a contracted 

assignment. 

If your district requires any of the following in addition to our 

Standard Credentialing Package, please indicate below.  

PROFESSIONAL: 

Current CV / Resume 

Current Skills Checklist 

References 

LICENSURE 

Professional License 

Professional License Verification 

EDUCATION: 

CDC Guidelines for School Professionals 

FERPA Guidelines 

BACKGROUND: 

Criminal Background Check 

EPLS/GSA Exclusion Search 

HHS/OIG Search 

Sexual Offender Search 

OFAC Search 

MEDICAL: 

Hepatitis B Vaccination / Declination Form 

MMR Vaccination / Declination Form 

Physical Examination Waiver 

10-Panel Drug Screen 

Credentialing Documents should be: a. Sent to District prior to assignment start

b. Documented in an Attestation that will be provided to District prior to assignment starts

c. Held on file by Sunbelt and provided should District request

Licensing Details 

Will the contracted professional be permitted to attend Orientation while license is in process?  YES  NO 

Will the contracted professional be permitted to start their assignment while license is in process?  YES  NO 

School Calendar Request 

  Check box to attach   Check to fax to 877-831-8511 

Client HR Requirements 

DocuSign Envelope ID: 14D97C4B-8DFA-4A48-A32C-F7E281D374E9

 Oxnard School District Oxnard CA 93030

143



3687 Tampa Road, Suite 200, Oldsmar, Florida 34677   Toll Free: 800.659.1522  
Rev 04/2021 

Client Name:  

1. Hourly Rates

Category Bill Rate per Regular Hour 

Speech Language Pathologist  $  per hour 

Physical and/or Occupational Therapist $  per hour 

SLPA, PTA and/or COTA  $  per hour 

CFY $ per hour 

School Nurse – RN/LPN  $  per hour 

Psychologist  $  per hour 

Behavior Specialist $  per hour 

Guidance Counselor $  per hour 

Social Worker $  per hour 

Special Education Teacher $ per hour 

Life Skills Teacher $ per hour 

Sign Language Interpreter $  per hour 

Teacher of the Visually Impaired $  per hour 

Adaptive Physical Education Teacher $ per hour 

Orientation and Mobility Specialist $  per hour 

Music Therapist $ per hour 

Other: $ per hour 

Other: $ per hour 

Other: $ per hour 

Substitute for any discipline provided $ 15.00 per hour additional to rate quoted 

2. Rates will increase by a minimum of $4.00/hour for each consecutive assignment.

3. Overtime All hours worked over forty (40) hours in a one-week work period will be billed at one and 

one-half times the regular bill rate.  Work week is defined as Sunday thru Saturday. 

 No Overtime Hours are authorized under this Agreement  

 Pre-approval of Overtime Hours Required.    

 Approval may be given in writing or verbally. 

 Approval may be given in writing only    

4. Mileage If assignment involves providing services at more than one facility, travel time between 

facilities will be billed at the regular hourly rate.  Mileage between facilities will be billed at 

the currently acceptable IRS reimbursement rate. 

Client initials:  __________ Sunbelt initials:  __________  

RATE SCHEDULE 
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CLIENT 

School, District or Business Name: 

Billing Address: 

     City, State, Zip: 

Contact Name to Receive Invoice: 

     Invoice Email: 

Invoice Email CC, if applicable: 

Contact Phone: 

In an effort to increase efficiency for our Clients, Sunbelt Staffing will email service invoices.  Should you wish to opt out of this 

process, please check here 

Invoice Follow-up Contact: Name: 

 same as above Email: 

Phone: 

Payment Inquiry Contact: Name: 

 same as above Email: 

Phone: 

SUNBELT STAFFING, LLC 

Correspondence Address 

Correspondence, Contracts, Contract Addendums, Notices, etc. 

Remittance Address 

Only payments should be sent to this address 

3687 Tampa Road, Suite 200 PO Box 934411 

Oldsmar, FL 34677 Atlanta, GA 31193-4411 

Fax Number:  877-831-8511 

Account Representatives Billing Disputes, Purchase Orders and W-9 Requests 

Name:  Email: billing@sunbeltstaffing.com 

Email:  Fax: 877-831-8511 

Telephone:  

Name: 

Email: 

Telephone: 

CONTACT AND INFORMATION SUMMARY 
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement #21-94, Catalyst Family Inc. (12 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Academic Agreement
 
Ratification of Agreement/MOU #21-94 – Catalyst Family Inc. – Harrington ECDC
(DeGenna/Valdes)

This agreement establishes the terms for the use of preschool classrooms between the Oxnard School
District and Catalyst Family Inc. (formerly Continuing Development Inc.) to operate a Preschool
Program at the Harrington Early Childhood Development Center during fiscal year 2021-2022.
 
Term of agreement:  July 1, 2021 through June 30, 2022

FISCAL IMPACT:
$40,752.00 paid to Oxnard School District by Catalyst Family Inc.

RECOMMENDATION:
It is the recommendation of the Director of Early Childhood Education Programs, and the Assistant
Superintendent, Educational Services, that the Board of Trustees ratify Agreement/MOU #21-94 with
Catalyst Family Inc.

ADDITIONAL MATERIALS:
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OSD AGREEMENT #21-94 

 

AGREEMENT/MEMORANDUM OF UNDERSTANDING REGARDING  

FACILITIES USE BY AND BETWEEN CATALYST FAMILY INC. AND THE 

OXNARD SCHOOL DISTRICT 

HARRINGTON SCHOOL 

 

This Memorandum of Understanding Regarding Facilities Use (“MOU”) is made 

between Catalyst Family Inc. (formerly Continuing Development, Inc.)  (“Catalyst” or 

“Lessee”) and the Oxnard School District (“District” or “Lessor”).  Catalyst and the District 

shall sometimes be referred to herein as the “Parties” or individually a “Party”. 

 

WHEREAS, Lessee and Lessor wish to enter into a Site Lease of Real Property (the 

“Site Lease”) pursuant to which Lessee will occupy one classroom (the “Space” or the 

“Facility”) on the premises of the District’s Harrington School at 451 South Olive Street, 

Oxnard, California (the “Harrington Site”); 

 

WHEREAS, Lessor believes that it is in the best interest of Lessor, Lessee, the 

students and teachers of the District, the parents of the students of the District, and the public 

to allow Lessee to utilize the Facility pursuant to the terms of this MOU; and 
  

WHEREAS, the parties do not intend this MOU to constitute a lease of real property 

pursuant to Education Code section 17455, et seq. 

 

NOW, THEREFORE, the Parties, in consideration of the mutual covenants, 

representations, and agreements contained herein, hereby agree as follows: 

 

Article 1.  Term 

 

1.1  The term of this MOU shall commence on July 1, 2021 and end on June 30, 

2022 (the “Term”) subject only to termination in accordance with this MOU.  The Term may 

be extended for additional one-year periods subject to the following conditions: 

 

(a) Lessee shall notify Lessor by February 15th of each year requesting 

extension of the MOU for another year one-year term (hereinafter July 1 through 

June 30).  The Parties shall negotiate in good faith mutually agreeable terms and 

conditions for such extension.  If, prior to the expiration of the Term or any 

extension thereof, Lessee notifies Lessor that it wishes to extend the term, Lessor 

may, in its sole discretion, offer Lessee alternative and essentially equivalent 

premises at another school site within the District, provided that Lessor gives 

Lessee not less than ninety days prior written notice of its election to do so. 

 

(b) Lessor may deny any and all extensions beyond the Term if there is an 

uncured breach of this MOU or if Lessor, in its sole discretion, requires the use of 

the Facility.  Lessor shall notify Lessee of its denial by February 28th of any year 

requesting extension. 
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Article 2. Use of the Space 

 

2.1  ALLOCATION OF SPACE. 

 

Lessor hereby allocates to Lessee, for the term of this MOU, use of the Space in the 

manner and for the purpose specifically set forth herein.  

 (a) Shared Space – Shared Use. The Space will be shared by both Lessee and 

Lessor.  Lessee will occupy three rooms for the sole purpose of operating a preschool 

program (the “Program”) and share the use of the playground and storage areas adjacent to 

the classroom.  The Program will operate congruent to Lessor’s school calendar.  Lessee will 

provide the Lessor, no later than April 30th of each year, a copy of the program instructional 

and staffing calendar for the future fiscal year.  Program staff shall use the restrooms in the 

Administration and Preschool Buildings, shared with others.  Lessee and all Program staff 

shall comply with all rules, regulations, ordinances and requirements of the District and 

Harrington School.  Lessee understands and agrees that it will cooperate with other persons 

using the premises at Harrington School and will reach amicable arrangements concerning 

such use. 

 (b) Lessee acknowledges and agrees that: (i) except as otherwise specifically set 

forth in this MOU, Lessee has not relied on any representation, statement, or warranty of 

Lessor or anyone acting for or on behalf of Lessor; (ii) Lessee is taking possession of, and 

will utilize, the Space based on its own inspection and examination thereof and on an “AS 

IS” basis; and (iii) Lessor makes no warranty or representation, express or implied, or arising 

by operation of law, with respect to the Space, including, but not limited to, any warranty of 

its suitability, condition, habitability, merchantability, fitness for a particular purpose or use 

with respect to the Space.  

2.2 SPACE IMPROVEMENTS. 

Lessee may not perform any work, alterations or improvements on any portion of the 

Space without the prior written consent of Lessor.   

2.3 REPRESENTATIONS AND WARRANTIES OF LESSEE.  

Lessee represents and warrants to Lessor that: 

(a) Lessee is duly organized, validly existing and in good standing under the laws 

of the State of California, with full power and authority to enter into this MOU.  Lessee will 

maintain good standing and full power and authority at all times during the term of this MOU. 

(b) Lessee has full power, authority, and legal right to enter into and perform its 

obligations under this MOU, and the execution, delivery and performance of this MOU have 

been duly authorized by all necessary actions on the part of Lessee and do not require any 

further approvals or consents. 
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(c) There is no pending or, to the best knowledge of Lessee, threatened action, or 

proceeding before any court or administrative agency that will materially adversely affect 

the ability of Lessee to perform its obligations under this MOU. 

Article 3. Permitted Uses 

3.1  ALLOWABLE PURPOSES. 

Lessee shall be entitled to use the Facility solely for the purposes of operating the 

Program.  

3.2 NUISANCE, MISCELLANEOUS. 

  

 Lessee shall not do or permit anything to be done, without the prior written consent 

of Lessor, in or about the Space nor bring or keep anything therein, that will in any way 

increase the existing rate of or affect any fire or other insurance upon the Space or its 

contents, or cause cancellation of any insurance policy covering the Space or any part 

thereof or any of its contents, nor shall Lessee sell or permit to be kept, used, or sold in or 

about the Space any articles which may be prohibited by a standard form policy of fire 

insurance.  Lessee shall not do or permit anything to be done in or about the Space that will 

in any way obstruct or interfere with the rights of other occupants of the Space.  Lessee 

shall not use or allow the Facility to be used for any improper or objectionable purpose, nor 

shall Lessee cause, maintain, or permit any nuisance in, on, or about the Space.  Lessee 

shall not commit or suffer to be committed any waste in or upon the Space.  Lessee shall be 

responsible for the repair or replacement of any property of Lessor that may be lost, 

damaged, or stolen. 

3.3 COMPLIANCE WITH LAWS, RULES AND REGULATIONS. 

(a) Lessee shall not use the Space or permit anything to be done in or about the 

Space that will in any way conflict with any applicable law, statute, ordinance or 

governmental rule or regulation now in force or which may hereafter be enacted or 

promulgated.  Lessee shall promptly comply with all applicable laws, ordinances, regulations 

and governmental rules now in force or which may hereafter be in force relating to or 

affecting the use or occupancy of the Space.  Lessee shall not be responsible for any and all 

legal compliance or environmental conditions that existed prior to Lessee’s occupancy of the 

Space.  Lessee shall assume responsibility for legal compliance to the extent that they are 

triggered by any modifications or improvements made by Lessee.  Nothing in this section is 

intended to obligate Lessee to be responsible for or require Lessee to regulate the actions of 

any third parties not under the control of Lessee.  

(b) Lessee shall conform with all federal, state, county and local rules and 

regulations, including facility and professional licensing and certification laws, and shall 

keep in effect any and all licenses, permits, notices and certificates as are required for the 

duration of this MOU.  Lessee shall further comply with all laws applicable to wages and 

hours of employment, occupational safety, and fire safety, health and sanitation. 
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(c) In the performance of this MOU, Lessee shall comply with all applicable 

provision of the California Welfare and Institutions Code Title 45 of the Code of Federal 

Regulations, all applicable laws and regulations of the United States, the State of California 

and Lessor and all administrative regulations, rules and policies adopted thereunder as each 

and all may now exist or be hereinafter amended or changed.  In addition, Lessee shall 

comply with all rules and regulations set forth in Federal Office of Management and Budget 

(OMB) Super Circular as applicable to form of entity by which Lessee transacts its business. 

3.4  FINGERPRINTING. 

Lessee shall ensure that any persons admitted by Lessee to the Space, who are likely 

to have contact with pupils, will be cleared by a background check pursuant to Section 

45125.1 of the California Education Code, at Lessee’s expense. 

3.5 VACATING. 

(a) Upon the termination of this MOU, Lessee shall fully vacate the Space in a 

reasonably similar condition, minus normal wear and tear, to that which existed at the 

commencement of this MOU.    

(b) Upon the termination of this MOU, Lessee shall remove from the Space any 

furniture, equipment or other personal property that it placed in or on the Space at its sole 

expense.  If any property not belonging to Lessor is left behind after Lessee vacates the 

Space, Lessor may consider such property as abandoned property and may dispose of it in 

any manner without any liability, or may, at its option, remove and store such property at the 

cost of and for the account of Lessee. 

Article 4. Fees 

 4.1 During the term of this MOU, Lessee will pay to Lessor a monthly rental fee 

in the amount of $3,396.00, calculated on 1,132 square feet at $3.00 per square foot.  Square 

feet calculation includes classroom and kitchen area, it does not include shared spaces 

(storage, playground, etc.).  The rental fee shall be due on the first of each month.  Both 

parties agree to adjust the rental fee annually based on the Consumer Price Index (CPI).  

Rental fees are inclusive of utilities and site maintenance. 

Article 5. Compliance with Laws 

5.1  Lessee shall not cause to occur, and shall take reasonable measures to prevent, 

any activity on the Facility that might threaten the exterior or structural elements of Lessor’s 

property.  

5.2  Lessee shall neither take, nor suffer to be taken, any action that would result 

in the violation of (or failure to remain in compliance with) any applicable codes, regulations, 

and/or laws, including, but not limited to, the Field Act, the Americans with Disabilities Act, 

and any applicable local fire marshal and zoning requirements and ordinances. 
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Article 6. Maintenance and Other Expenses 

 6.1 FURNISHINGS AND EQUIPMENT. 

Lessee shall be responsible for providing any personal property, including 

equipment, appliances and furnishing required for the operation of the Space and/or the 

Program.  Facilities and furnishings and equipment provided to Lessee by Lessor, if any, 

shall remain the property of Lessor.   

6.2 SITE MAINTENANCE 

Lessor shall provide custodial and facility maintenance services 5 days a week while 

program is operational.  

Facility maintenance will include all plumbing, electrical, HVAC, and building 

structure repairs. Lessor will maintain all fire prevention systems in accordance with local 

and state laws. 

Custodial (Lessor) services will meet cleanliness requirements of Community Care 

Licensing (CCL). If Lessor janitorial does not meet CCL standards, subjecting Lessee to a 

citation and/or fine, Lessee will reserve the right to have the violation corrected immediately 

by an outside vendor at Lessee’s discretion and cost. 

Lessee shall maintain the Space in good condition suitable for the Program.   

 6.3 REQUIRED NOTICE – EMERGENCY. 

Lessee shall immediately inform Lessor or its designees of any health and/or safety 

emergency that may affect the safety of the Space, other schools within the District or any of 

the District’s students, volunteers, employees or teachers.  Lessee shall cooperate with, and 

participate in, any lockdowns or exigent security procedures required by Lessor. 

Article 7. Indemnification 

7.1 Lessee’s Indemnity Obligation. To the fullest extent permitted by California 

law, Lessee shall at its sole expense indemnify, protect, defend and hold harmless 

Lessor, its officers, agents, employee, agents, elected board members, and volunteers 

from and against any liability (including liability for claims, suits, actions, arbitration 

proceedings, administrative proceedings, regulatory proceedings, expenses or costs 

of any kind, whether actual, alleged or threatened, including attorneys' fees and costs, 

court costs, interest, defense costs, and expert witness fees) of any kind, nature, and 

description, including, but not limited to, personal injury, death, damage to real 

property, and damage to personal property, to the extent the liability arises out of or 

is in any way attributable to the performance of this Agreement by Lessee or by any 

of its officers, agents, employees, elected board members, and volunteers, or by any 

individual, entity for which Lessee is legally liable, including but not limited to 

officers, agents, employees or subcontractors of Lessee.  The provisions of this 

indemnification do not apply to any damage or losses caused by the sole negligence 
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or willful misconduct of Lessor, its employees, officers and directors, or caused, or 

claims caused by dangerous conditions of lessor’s real property which arose out of 

acts or failure to act by Lessor.  Except as specifically provided in this Agreement, in 

no event shall Lessee or its providers be liable in contract or tort for any special, 

consequential, indirect, or incidental damages, including but not limited to lost 

profits, arising out of or in connection with this Agreement.  Failure of Lessor to 

monitor compliance with these requirements imposes no additional obligations on 

Lessor and will in no way act as a waiver of any rights hereunder. This obligation to 

indemnify and defend Lessor and its members as set forth herein is binding on the 

successors and assigns of Lessee and shall survive the termination of this Agreement. 

    (Initials) 

Lessor’s Indemnity Obligation. To the fullest extent permitted by California law, 

Lessor shall at its sole expense indemnify, protect, defend and hold harmless Lessee 

and its providers, and its officers, directors, employees, agents and volunteers from 

and against any liability (including liability for claims, suits, actions, arbitration 

proceedings, administrative proceedings, regulatory proceedings, expenses or costs 

of any kind, whether actual, alleged or threatened, including attorneys' fees and costs, 

court costs, interest, defense costs, and expert witness fees) of any kind, nature, and 

description, including, but not limited to, personal injury (including, but not limited 

to, injuries related to or derived from alleged sexual misconduct, sexual abuse, or 

molestation), death, damage to real property, and damage to personal property, to the 

extent the liability arises out of or is in any way attributable to the performance of 

this Agreement by Lessor or by any officers, agents, employees, elected board 

members, and volunteers, or that arises out of or is in any way directly attributable to 

the alleged existence of dangerous conditions on Lessor real property while Services 

under this Agreement are being rendered at any school site.  The provisions of this 

indemnification do not apply to any damages or losses caused by the sole negligence 

or willful misconduct of Lessee, its providers, its officials, employees, 

subcontractors, agents, or volunteers. Except as specifically provided in this 

Agreement, in no event shall Lessor be liable in contract or tort for any special, 

consequential, indirect, or incidental damages, including but not limited to lost 

profits, arising out of or in connection with this Agreement, Failure of Lessee to 

monitor compliance with these requirements imposes no additional obligations on 

Lessee and will in no way act as a waiver of any rights hereunder. This obligation to 

indemnify and defend Lessee, its providers, employees, and agents as set forth here 

is binding on the successors and assigns of Lessor and shall survive the termination 

of this Agreement. 

    (Initials) 
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Article 8.  Insurance  

8.1  REQUIRED LESSEE INSURANCE. 

Lessee, at its sole cost and expense, shall obtain and maintain in full force, during the 

term of this MOU, the following insurance: 

(a) Commercial General Liability “occurrence” coverage in the minimum 

amount of $1,000,000 for bodily injury and property damage each occurrence and 

$2,000,000 annual aggregate, including personal injury and advertising injury liability, 

$1,000,000 aggregate, products/completed operations, and $100,000 fire legal liability. If 

Commercial General Liability Insurance or other form with a general aggregate limit is used, 

the general aggregate limit shall apply separately to this project/location. 

(b) Commercial Automobile Liability coverage in the minimum amount of 

$1,000,000 combined single limit (CSL) bodily injury and property damage, including 

owned (if any, which required symbol 1 coverage), non-owned and hired automobiles. 

(c) Workers’ Compensation coverage, in full compliance with California 

statutory requirements, for all employees of Lessee and Employer’s Liability in the minimum 

amount of $1,000,000, and a waiver of subrogation in favor of the District. 

(d) Professional Liability coverage in the minimum amount of $1,000,000 for 

each claim and $2,000,000 annual aggregate with a maximum deductible of $2,500 per 

claim.  Policy shall be maintained for two years after the end of this MOU, including any 

extensions. 

(e) Abuse and Molestation coverage of not less than $1,000,000 per occurrence 

and $3,000,000 aggregate. 

8.2 INSURANCE REQUIREMENTS 

(a) All the insurance companies providing coverage under this MOU must be 

A.M. Best rated A, with the exception of the workers compensation insurance if provided by 

the State Compensation Insurance Fund.  Insurance coverage must be provided by California 

licensed and admitted carriers, with the exception of Professional Liability. 

(b) Lessor is to be named as an additional insured as respects work performed by 

or on behalf of Lessee under the terms of this MOU on all insurance required by this MOU 

(other than professional liability coverage and workers’ compensation coverage). 

(c) All insurance required under this MOU shall be primary coverage as respects 

Lessor, and any insurance or self-insurance maintained by Lessor shall be in excess of 

Lessee’s insurance coverage and shall not contribute to Lessee’s coverage.  Lessor is to be 

notified immediately if any aggregate insurance limit is exceeded.  Additional coverage must 

be purchased by Lessee to meet the requirements. 
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(d) Policies shall not be canceled, non-renewed or reduced in scope of coverage 

until after sixty (60) days written notice has been given to Lessor. 

8.3  COPIES. 

Lessee shall provide to Lessor a copy of all Certificates of Insurance and additional 

insured endorsements, and 30 days’ Notice of Cancellation Clause endorsements belonging 

to Lessee and that apply to Lessee and its use of the Facility.  

Article 9. Access by Lessor 

9.1  Lessor or its agent(s) shall have the right to enter and/or pass through the 

Space or any part thereof at any time for any purpose including, without limitation, (a) for 

the purpose of making repairs in or to the Facility; (b) as required by law or emergency; and 

(c) to examine the Space.  Lessor shall maintain a set of keys to the Space. 

Article 10. Miscellaneous 

10.1  ENTIRE AGREEMENT. 

This MOU reflects the sole and entire agreement between the Parties. Any and all 

prior writings, agreements, including, without limitation, oral communications, discussions, 

negotiations, commitments and understandings relating thereto, are hereby merged herein 

and superseded hereby. 

10.2  MODIFICATION. 

This MOU may only be changed, amended or modified by written agreement of the 

Parties expressing an intent to change, amend and/or modify this MOU. 

10.3  GOVERNING LAW & VENUE. 

This MOU shall be governed by and construed according to the laws of the State of 

California. Any action, suit or proceeding by or between Lessee and Lessor shall be brought 

in the Superior Courts of the State of California, Ventura County. 

10.4 FORCE MAJEURE 

Neither party will be liable to the other for unanticipated delays or failures in 

performance resulting from causes beyond the reasonable control of that party, including, 

but not limited to, acts of God, labor disputes or disturbances, material shortages or rationing, 

riots, acts of war, governmental regulations, communications or utility failures, or casualties; 

provided that the party: (i) gives the other party prompt written notice of such cause and (ii) 

uses its reasonable efforts to correct such failure or delay in its performance.  The delayed 

party's time for performance or cure under this section will be extended for a period equal to 

the duration of the cause. 
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10.5 SEVERABILITY 

If any term, covenant, condition or provision of this MOU is held by a court of 

competent jurisdiction to be invalid, void or unenforceable, the remainder of the provisions 

hereof shall remain in full force and effect and shall in no way be affected, impaired or 

invalidated thereby. 

10.6 COUNTERPARTS 

This MOU may be signed in counterparts, each of which shall be deemed an original 

but all of which together shall constitute one and same MOU. 

10.7 SUCCESSORS AND ASSIGNS 

This MOU shall be binding upon and inure to the benefit of the Parties and their 

respective heirs, legal representatives, successors and assigns. 

10.8 ATTORNEYS’ FEES 

In the event that suit is brought for recovery of the Space or for any sum due 

hereunder, or because of any act which may arise out of the possession of the Space, by either 

Party, the prevailing party shall be entitled to all costs incurred in connection with such 

action, including reasonable attorneys’ fees and fees for consultants and experts. 

10.9  NOTICES. 

All notices required to be given hereunder shall be in writing and served by 

government or commercial mail service or by facsimile.  Either Party may provide updated 

contact information under this Section by mailing a copy of said change of address/contact 

information to the addresses noted below.   

Notice to Lessor shall be addressed to: 

Oxnard School District 

Business & Fiscal Services 

1051 S. “A” Street 

Oxnard, CA 93030 

Attn:  Ruth F. Quinto, Assistant Superintendent Business & Fiscal Services  

 

Official Notice shall be given to Lessee at the following address: 

Catalyst Family Inc. 

350 Woodview Avenue, Suite 100 

Morgan Hill, CA  95037 

 

Mailing address (for contract signature): 

4540 Duckhorn Drive, Suite 202 

Sacramento, CA  95834 

Attn:  Susan Dumars, President 

155



 

Page 10 of 12 

 

Article 11. Assignment and Subletting 

11.1 Lessee shall not assign its rights or delegate its duties under this MOU. Lessee 

shall not sublet or permit the subletting of the Space, or any part thereof, without the prior 

written consent from Lessor.  In addition, Lessee shall not allow any other person and/or 

entity to use the Space without the prior written consent from Lessor. 

Article 12. Dispute Resolution 

12.1  Disputes between Lessee and Lessor regarding this MOU shall be resolved 

using the dispute resolution process described herein. 

12.2  The Party initiating the dispute resolution process shall prepare and send to 

the other Party a notice of dispute that shall include the following information: (1) the name, 

addresses and phone numbers of designated representatives of the Party; (2) a statement of 

the facts of the dispute, including information regarding the attempts to resolve the dispute; 

(3) the specific sections of the MOU that are in dispute; and (4) the specific resolution sought 

by the Party.  Within five business days from receipt of the notice of dispute, Lessee’s 

representatives shall meet with Lessor’s representatives in an informal setting to try to 

resolve the dispute. 

12.3  If the informal meeting fails to resolve the dispute, the Party initiating the 

dispute resolution process shall notify the other Party (the responding party) in writing and 

the Parties shall agree on a mediator within seven business days. The nonbinding mediation 

procedure shall be entirely informal in nature; however, the Parties may submit mediation 

briefs regarding the dispute at the request of the mediator. The rules of evidence will not 

apply and no record of the proceedings will be made. If an agreement is reached, the 

agreement shall be reduced to writing and shall be signed by Lessee and Lessor.  The Parties 

shall share equally the cost of the mediation. 

12.4  Either party may seek equitable or injunctive relief prior to the mediation to 

preserve the status quo or prevent irreparable injury pending the completion of that process.  

Article 13. Default 

13.1  DEFAULT BY LESSEE.   

The occurrence of any of the following shall constitute a material default and breach 

of this MOU by Lessee: 

(a) Any failure by Lessee to make payments required to be paid hereunder where 

such failure continues for thirty (30) days after receipt of written notice of such failure to 

make payments. 

(b) Any failure by Lessee to utilize the Space for purposes consistent with this MOU 

where such failure continues for thirty (30) days after receipt of written notice thereof.   
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(c) The complete abandonment or vacation of the Space by Lessee for more than 90 

days. 

(d) A failure by Lessee to observe and perform any of its obligations under this MOU 

or comply with any applicable law, rule, regulation, ordinances, or requirement, where such 

failure continues for thirty (30) days after receipt of written notice thereof, unless, however, 

the nature of the default is such that the same cannot reasonably be cured within said thirty 

(30) day period. Lessee shall not be deemed to be in default if Lessee shall within such thirty 

(30) day period commence such cure and thereafter diligently prosecutes the same to 

completion. 

(e) At any time prior to the expiration or termination of this MOU, Lessee is 

unable to pay its debts in the ordinary course of business as they come due. 

(f) An assignment for the benefit of creditors is made by, or any bankruptcy, 

reorganization (in connection with a debtor relief proceeding), receivership, moratorium or 

other debtor relief proceedings are commenced by or against Lessee, and the same is not 

discharged within ninety (90) days of commencement. 

(g) If Lessee has made any material misrepresentation of any nature in or with 

respect to any information or data furnished to Lessor in connection with the Space and/or 

the Program. 

 

 13.2 WAIVER.   

 

 The waiver by Lessor of any breach of any term, covenant, or condition or any 

breach of the same shall not deem to be a waiver of such term, covenant, or condition or 

any subsequent breach of the same or any other term, covenant, or condition herein 

contained. 

Article 14.  Remedies for Default and Termination for Cause 

14.1  LESSOR REMEDIES. 

If Lessee commits any such material default and/or breach as defined in Article 13, 

then Lessor may, at any time thereafter without limiting Lessor in the exercise of any right 

or remedy at law or in equity which Lessor may have by reason of such default and/or breach: 

(a) Maintain this MOU in full force and effect without terminating Lessee’s right to 

possession irrespective of whether Lessee shall have abandoned the Space.  In such case, 

Lessor may perform all acts it deems necessary to maintain or preserve the Space, including 

removal of all persons and property from the Space.  If Lessee has abandoned the Space and 

any property not belonging to Lessor has been left behind, Lessor may consider such property 

as abandoned property and may dispose of it in any manner without any liability, or may, at 

its option, remove and store such property at the cost of and for the account of Lessee.  Lessor 

may also allow others to use the Space, in which case the MOU shall terminate.  
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(b) Terminate Lessee’s right to possession by any lawful means, in which case this 

MOU shall terminate and Lessee shall immediately surrender possession of the Space to 

Lessor. In such event Lessor shall be entitled to recover from Lessee any unpaid invoices for 

all costs and expenses incurred by Lessor in connection with the termination of Lessee’s 

possession, including, without limitation, any and all consultant and attorney costs and fees.  

Article 15.  Termination for Convenience 

15.1  TERMINATION BY LESSEE FOR CONVENIENCE. 

Lessee may terminate this MOU for its convenience, by providing 60-days written 

notice of termination to Lessor.   

 15.2 TERMINATION BY LESSOR FOR CONVENIENCE. 

Lessor may terminate this MOU for its convenience by providing 60 days written 

notice to Lessee. 

 

CATALYST FAMILY INC.     

By:     ___________________________        

Name:     Susan Dumars                                  

Title:       President                                          

Date:                

 

OXNARD SCHOOL DISTRICT 

By:     ___________________________        

Name:   Lisa A. Franz                                     

Title:    Director, Purchasing                              

Date:                            
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement #21-95, Tutorific (7 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Academic Agreement
 
Ratification of Agreement/MOU #21-95 – Tutorific (DeGenna/Prater)

Tutorific will provide OSD selected consultants to conduct educational workshops for Oxnard School
District staff during the period of August 5, 2021 through October 31, 2021.

FISCAL IMPACT:
Not to exceed $35,000.00 – Title II

RECOMMENDATION:
It is the recommendation of the Manager of Mathematics and the Assistant Superintendent, Educational
Services, that the Board of Trustees ratify Agreement/MOU #21-95 with Tutorific.

ADDITIONAL MATERIALS:
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OSD / Tutorific MOU  page 1 of 7 

Memorandum of Understanding (“MOU”) #21-95 

Between 
Oxnard School District (“OSD”) 

1051 South “A” Street, Oxnard, CA 93030 

And Tutorific, LLC (“Tutorific”) 

1. Purpose. This MOU is entered into for the purpose of providing individuals to conduct 

educational workshops for OSD Staff (“Staff”). 

2. Term. The Term of this contract begins on August 5, 2021 and ends on October 31, 2021 

(“Term”).    

3. Workshops. OSD at its sole discretion shall define the nature and schedule of Workshops 

(“Workshops”) for which Tutorific is providing Consultants (“Consultant” “Consultants”).  For 

the purpose of clarification in this MOU, any event or performance for which OSD has Tutorific 

provide individuals is also considered a Workshop. 

4. Consultants. OSD at its sole discretion shall choose Consultants who, by nature of having 

been selected by OSD, are deemed to be qualified by OSD to present at Workshops.  Consultants 

shall be employees of Tutorific. 

5. Staff. OSD at its sole discretion shall determine which Staff and how many Staff shall 

participate in each Workshop. 

6. Consultant Fee.  The gross wage that Tutorific pays to each Consultant (“Consultant Fee”) 

shall be preapproved by OSD prior to OSD confirming to Tutorific that OSD wishes Tutorific to 

hire said Consultant.  The Consultant Fee shall be $3,000 gross wages per Consultant. 

7. Fringe.  Thirty-eight percent (38%) of the Consultant Fee (“Fringe”).  Fringe shall include all 

federal and state taxes, Tutorific’s pre-employment expenses, and Tutorific’s expenses and profit. 

8. Pre-Employment Clearances.  Consultants will need to obtain and provide to Tutorific the 

following clearances and certificates, coordinated by Tutorific, prior to providing services to OSD: 

a. Department of Justice (DOJ) LiveScan Clearance.   

b. A Clear/Negative Tuberculosis (TB) Test 

c. Mandated Reporter Training Certificate 

d. Sexual Harassment Training Certificate 

e. Federal and State Employment Documents 

9. Payment.  Within 30 days of receipt of a proper invoice from Tutorific, OSD shall pay to 

Tutorific the Consultant Fee and Fringe of any and all Consultants who provide services to OSD 

under this MOU. 

10. Initial OSD Confirmation Communication.  With sufficient time for Tutorific to process a 

new employee (ideally two or more weeks), OSD shall provide Tutorific an email containing: 

  10.1 Each Consultant’s 

10.1.1 name,  

10.1.2 phone number,  
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10.1.3 email address 

10.1.4 Consultant Fee,  

10.1.5 Consultant’s Category,  

10.1.6 and a brief explanation of the expectations of the Consultant. 

  10.2 Each Consultant’s 

10.2.1 a brief explanation and/or title of each Workshop, and 

10.2.2 whether or not students will be involved in any way with the Workshop,  

11. Commitment.  Once OSD has confirmed to Tutorific the Consultant(s) of OSD’s choice and 

Tutorific makes a commitment to the Consultant(s) for the Consultant Fee, OSD is committed to 

Tutorific for the Consultant Fee and Fringe paid by Tutorific to Consultant(s). 

12. Supplies.  OSD is responsible for all supplies used by Consultants for Workshops. 

13. Consultant’s Expenses.  OSD is responsible for any transportation, lodging, food, and per 

diem expenses that OSD offers to Consultant and/or that OSD has Tutorific offer to Consultant.  

Such expenses shall be paid directly by OSD or shall be reimbursed to Tutorific with the normal 

billing cycle of this MOU. 

14. Billing.  The minimum due to Tutorific as part of this MOU is $20,700 total for the first 

Workshop to be held in August for five Consultants with gross wages of $3,000 per Consultant 

and the Fringe thereto.  Additional Workshops and Consultants may be added by OSD at any time 

throughout the Term of this MOU. For each additional consultant beyond the original five, 

Tutorific will invoice at the $3,000 plus Fringe. The total agreement not to exceed $35,000. 

15. Rejection of Consultant.  Consultants shall be required to agree to the sharing of information 

by and between OSD and Tutorific visa vi Pre-Employment Clearances.  Any Consultant whose 

DOJ report shows any record of illegal activity involving a minor shall not be hired.  Tutorific 

shall notify Oxnard School District within 24 hours of notification by the DOJ as part of the Pre-

Employment Clearances the name of any Consultant whose DOJ report shows (1) any Felony 

conviction or (2) any conviction involving drugs or alcohol at which time OSD and/or Tutorific 

will decide whether or not to hire said Consultant to perform services for OSD.  Any Consultant 

who cannot or will not successfully complete Pre-Employment Clearances shall not be hired by 

Tutorific and will not be paid.  Tutorific will make a good effort to maintain communication with 

possible Consultants during the pre-employment process and to urge Consultants to complete their 

Pre-Employment Packet in a timely manner.   

16. Independent Contractor. Nothing in this MOU will be construed to imply a joint venture or 

employment.   

17. Student Confidentiality. Student information shared by OSD, if any, shall be kept 

confidential by Tutorific. 

18. Incident, Accident, and Child Abuse Reporting. Consultants shall be under the supervision 

of OSD while working with any students who may be included in any Workshop and shall be 

directed to submit a written accident report to the OSD and Tutorific within 24 hours of any 

accident or incident when a pupil has suffered an injury, injured another individual, or has been 

involved in an activity requiring notification of law enforcement or emergency personnel.  

Tutorific hereby agrees that all staff members, including volunteers, are familiar with and agree to 
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child abuse and missing children reporting obligations and procedures under California law, 

including but not limited to, California Education Code Section 49370 and California Penal Code 

section 11166, et seq. Tutorific agrees that all staff members will abide by such laws in a timely 

manner. 

19. Insurance. Tutorific agrees to obtain and maintain in full force and effect during the term 

of this Contract the insurance policies set forth in Exhibit A “Insurance” and made a part of this 

Contract. All insurance policies shall be subject to approval by OSD as to form and content. 

These requirements are subject to amendment or waiver if so approved in writing by the OSD 

Superintendent. Tutorific agrees to provide District with copies of required policies upon request. 

20. Discrimination. Tutorific shall not discriminate on the basis of race, religion, sex, national 

origin, age, disability or sexual orientation in employment or operation of its program.   

21. References to OSD & Tutorific. All references to OSD and Tutorific in this agreement relate 

specifically to this MOU and not to any other agreement between OSD and Tutorific.   

22. Termination.  

 a. Without Cause.  This Contract may be terminated by the OSD or Tutorific at any time.  

To terminate this Contract, either party will give 20 calendar days written notice prior to the date 

of termination.  Upon termination, without default of Tutorific, OSD will pay, without duplication, 

for all services satisfactorily performed to the date of termination.  In consideration of this 

payment, Tutorific waives all rights to any further payment of damage.  Under no circumstances 

will Tutorific be entitled to anticipatory, lost profits or consequential damages as a result of 

termination under this section.    

 

 b. For Cause.   

 (i) OSD may, by written notice to Tutorific, terminate this Contract in whole or in part at 

any time because of the failure of Tutorific to fulfill its contractual obligations and OSD may, in 

its sole discretion, provide Tutorific with a reasonable period within which to cure the default.  

Upon receipt of such notice, Tutorific will (A) immediately discontinue all services affected 

(unless the notice directs otherwise) and (B) deliver to OSD all information and material as may 

have been involved in the provision of services whether provided by OSD or generated by Tutorific 

in the performance of this Contract, whether completed or in process (unless the notice directs 

otherwise).  Termination of this Contract will be as of the date of receipt by Tutorific of such 

notice. 

 (ii) If the termination is due to the failure of Tutorific to fulfill its contractual obligations, 

OSD may take over the services and complete the services by contract or otherwise.  Tutorific will 

be liable for the reasonable costs and expenses related to the transfer of District Students to another 

provider. 

 (iii) If, after the notice of termination for failure to fulfill contract obligations, it is 

determined that the Tutorific has not so failed, the termination will be deemed to have been 

effected without cause pursuant to 15(a) above. 
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 (iv) Tutorific will not be entitled to anticipatory, lost profits or consequential damages as a 

result of any termination under this section.  Payments to Tutorific in accordance with this section 

will constitute the Tutorific’s exclusive remedy for any termination hereunder.   

23. Severability Clause. If any provision of this MOU is held, in whole or in part, to be 

unenforceable for any reason, the remainder of that provision and of the entire MOU will be 

severable and remain in effect.   

24. Written Notice. Notices required under this Contract will be valid when mailed first class 

postage or personally delivered to the following representatives, as indicated below.   

 

For OSD: For Tutorific: 

Lisa Franz Matt Oppenheimer 

Director, Director of Purchasing Executive Director / Owner 

Oxnard School District Tutorific! 

1051 South “A” Street 484 Mobil Avenue, Suite 12 

Oxnard, CA 93030 Camarillo, CA 93010 

 

OXNARD SCHOOL DISTRICT TUTORIFIC 

 

___________________________________ ___________________________________ 

Signature Signature 

Lisa A. Franz, Director, Purchasing Matt Oppenheimer, Executive Director / Owner 

 

___________________________________ ___________________________________ 

Date Date 
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EXHIBIT A 

 

INSURANCE 

 

I. Insurance Requirements.  Tutorific shall provide and maintain insurance, acceptable to 

OSD Superintendent or District Counsel, in full force and effect throughout the term of this 

Agreement, against claims for injuries to persons or damages to property which may arise from or 

in connection with the performance of the work hereunder by Tutorific, its agents, representatives 

or employees.  Insurance is to be placed with insurers authorized to conduct business in the State 

of California and with a current A.M. Best's rating of no less than A, as rated by the Current edition 

of Best’s Key Rating Guide, published by A.M. Best Company, Oldwick, New Jersey 08858.  

Tutorific shall provide the following scope and limits of insurance: 

 

 A. Minimum Scope of Insurance.  Coverage shall be at least as broad as: 

 

  (1) Commercial General Liability coverage of not less than one million dollars 

($1,000,000) combined single limit, bodily injury, personal injury and property damage liability 

per occurrence, in a form acceptable to OSD. 

 

  (2) Comprehensive general and auto liability insurance with limits of not less 

than one million dollars ($1,000,000) per accident for bodily injury and property damage per 

occurrence.  A combined single limit policy with aggregate limits in an amount of not less than 

two million dollars ($2,000,000) shall be considered equivalent to the said required minimum 

limit.   

  (3) Insurance Coverage shall include: 

 

1. owned, non-owned and hired vehicles; 

2. blanket contractual; 

3. broad form property damage; 

4. products/completed operations; and 

5. personal injury. 

 

  (4) Workers’ Compensation insurance as required by the laws of the State of 

California. 

 

  (5) Abuse and Molestation coverage of not less than two million dollars 

($2,000,000) per occurrence and five million dollars ($5,000,000) aggregate.  

 

  (6) Professional liability (Errors and Omissions) insurance, including 

contractual liability, as appropriate to the Tutorific’s profession.  This coverage may be written on 

a “claims made” basis and must be endorsed to be applicable to claims based upon, arising out of 

or related to Services performed under this Agreement.  The insurance must be maintained for at 

least 3 consecutive years following the later of the completion of the Services or the termination 

of this Agreement.   

 

Failure to maintain professional liability insurance is a material breach of this Agreement 

and grounds for immediate termination. 
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II. Other Provisions.  Insurance policies required by this Agreement shall contain the 

following provisions: 

 

 A. All Policies.  Each insurance policy required by this Agreement shall be endorsed 

and state the coverage shall not be suspended, voided, cancelled by the insurer or either party to 

this Agreement, reduced in coverage or in limits except after 30 days’ prior written notice by 

Certified mail, return receipt requested, has been given to District. 

 

 B. General Liability and Automobile Liability Coverages. 

 

  (1) District, and its respective elected and appointed officers, officials, and 

employees and volunteers are to be covered as additional insureds (collectively, “additional 

insureds”) as respects the following:  liability arising out of activities Tutorific performs; products 

and completed operations of Tutorific; premises owned, occupied or used by Tutorific; or 

automobiles owned, leased, hired or borrowed by Tutorific.  The coverage shall contain no special 

limitations on the scope of protection afforded to additional insureds. 

 

  (2) Each policy shall state that the coverage provided is primary and any 

insurance carried by any additional insured is in excess to and non-contributory with Tutorific’s 

insurance. 

 

  (3) Tutorific’s insurance shall apply separately to each insured against whom 

claim is made or suit is brought, except with respect to the limits of the insurer's liability. 

 

  (4) Any failure to comply with the reporting or other provisions of the policies 

including breaches of warranties shall not affect coverage provided to any additional insured. 

 

III. Other Requirements.  Tutorific agrees to deposit with District, at or before the effective 

date of this contract, certificates of insurance necessary to satisfy District that the insurance 

provisions of this contract have been complied with.  OSD may require that Tutorific furnish 

District with copies of original endorsements effecting coverage required by this Section.  The 

certificates and endorsements are to be signed by a person authorized by that insurer to bind 

coverage on its behalf.  District reserves the right to inspect complete, certified copies of all 

required insurance policies, at any time. 

 

 A. If any Services are performed by subcontractor, Tutorific shall furnish certificates 

and endorsements from each subcontractor identical to those Tutorific provides. 

 

 B. Any deductibles or self-insured retentions must be declared to and approved by 

District.  At the option of District, either the insurer shall reduce or eliminate such deductibles or 

self-insured retentions as respects District or its respective elected or appointed officers, officials, 

employees and volunteers or Tutorific shall procure a bond guaranteeing payment of losses and 

related investigations, claim administration, defense expenses and claims. 

 

 C. The procuring of any required policy or policies of insurance shall not be construed 

to limit Tutorific’s liability hereunder nor to fulfill the indemnification provisions and 

requirements of this Agreement. 
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EXHIBIT B 

CONFLICT OF INTEREST CHECK 

 

Bylaws of the Board 9270(BB)E requires that the Superintendent or a designee make a determination, on a 

case by case basis, concerning whether disclosure will be required from a consultant to comply with OSD’s 

Conflict of Interest Code (commencing with Bylaws of the Board 9270 BB). 

 

Consultants are required to file disclosures when, pursuant to a contract with OSD, the consultant will make 

certain specified government decisions or will perform the same or substantially the same duties for OSD 

as a staff person would. 

 

The services to be performed by Tutorific under the Contract to which this Exhibit B is attached [_] 

constitute [_] do not constitute governmental decisions or staff services within the meaning of the Conflict 

of Interest Code.   Therefore, Tutorific, who will provide Services under the Contract, [_] is [_] is not subject 

to disclosure obligations. 

 

 

Date: ______________________ 

 

By:  ______________________ 
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement-MOU #21-96, Ventura County Office of Education (1 Page)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Academic Agreement
 
Ratification of Agreement/MOU #21-96 – Ventura County Office of Education (DeGenna/Prater)

Ventura County Office of Education (VCOE) will provide a Mathematics Coordinator to work with the
Oxnard School District Manager of Mathematics to provide collaboration, planning and presentation
support for district PreK-8 Math teachers and administrators.
 
Term of Agreement:  July 1, 2021 through June 30, 2022

FISCAL IMPACT:
Not to exceed $22,000.00 – Title II

RECOMMENDATION:
It is the recommendation of the Manager of Mathematics, and the Assistant Superintendent, Educational
Services, that the Board of Trustees ratify Agreement/MOU #21-96 with the Ventura County Office of
Education.

ADDITIONAL MATERIALS:
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AGREEMENT #21-96 BETWEEN  

VENTURA COUNTY OFFICE OF EDUCATION AND OXNARD SCHOOL DISTRICT  

FOR PROFESSIONAL LEARNING  

 

 

 
 

The scope of this document is to define the roles and responsibilities of Ventura County Office of Education 

Department of Curriculum and Instruction staff in training the teachers and administrators of the Oxnard School 

District, hereafter called “the District.” The purpose is to support staff in the successful implementation of the 

Common Core State Standards (CCSS)Mathematics.  
 

This serves as a Memorandum of Understanding and Responsibility Agreement that “the District” Manager of 

Mathematics and the Ventura County Office of Education Mathematics Coordinator will work together toward 

promoting systematic and coherent implementation of the Common Core State Standards (CCSS) Mathematics. 

Each agency, according to its defined role, agrees to participate in coordinating, providing, and financing the 

following services for the purpose of this agreement. 
 

1. Ventura County Office of Education agrees to: 

a. Provide collaboration, planning support and presentation support for district PreK-8 Math teachers and 

administrators. 

b. Total cost for collaborative support is not to exceed $20,000 

c. Maintain ownership of all documents and data produced in the training session(s). 
 

2. The District agrees to: 

a. Provide presentation equipment as requested (e.g., LCD projector, screen and document camera, laptop 

and/or interactive white board, etc). 

b. Pay for and provide substitute teachers if they are needed. 

c. Provide each participant with access to the appropriate set of CCSS standards for Mathematics. 

d. Support professional learning through regular classroom visits by school administrator(s) to monitor 

and support implementation of new learning.  

e. Pay Ventura County Office of Education, up to $20,000 for CI staff plus additional charges for 

supplies, materials, and printing costs, not to exceed $2,000.   

 

The Ventura County Office of Education shall monitor this Agreement to oversee implementation of project 

activity.  This Memorandum of Understanding and Responsibility Agreement shall be effective upon signature and 

implemented July 1, 2021, until June 30, 2022.  

 

 

 

For the Oxnard School District 

 

              

Lisa A. Franz, Director, Purchasing       Date       

   

                                          

For the Ventura County Office of Education  

   

              

Lisa Salas Brown, Associate Superintendent      Date  
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement #21-97, Center for District Innovation and Leadership for Early
Education (3 Pages)
Proposal (2 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Academic Agreement
 
Ratification of Agreement/MOU #21-97 – Center for District Innovation and Leadership for
Early Education (DIAL EE) (DeGenna/Valdes)

This Agreement/MOU establishes the terms for a collaboration with Center for District Innovation and
Leadership for Early Education (DIAL EE), in the development of an early education strategy to assist
the Oxnard School District to further the alignment of early education with school aged systems.  The
mini grant provides funding to learn from other districts with similar needs and demographics, focused
on alignment of developmentally appropriate curriculum across grades.
 
Term of the Agreement:  July 1, 2021 through April 15, 2022

FISCAL IMPACT:
Funding in the amount of $5,000.00 paid to Oxnard School District

RECOMMENDATION:
It is the recommendation of the Director, Early Childhood Education Programs, and the Assistant
Superintendent, Educational Services, that the Board of Trustees ratify Agreement/MOU #21-97 with
Center for District Innovation and Leadership for Early Education.

ADDITIONAL MATERIALS:
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Center for District Innovation and Leadership for Early Education (DIAL EE) 
Mini-Grant Memorandum of Understanding (MOU) 

July 2021 

Background 

The Center for District Innovation and Leadership in Early Education (DIAL EE) works to elevate early 

education in California school district settings and improve student learning through coherence across 

the P-12 system. We support a network of early education leaders and their school districts – as well as 

the larger field – to develop and implement innovative practices through early education strategies that 

align with and bolster school district systems. 

DIAL EE Learning, Leadership, and Governance Model 

Early education leaders participating in the DIAL EE learning community are DIAL EE Fellows, who cycle 

through a learning process that includes professional learning (content); a peer learning community with 

other DIAL EE fellows; and technical assistance to support planning, development, and implementation 

of an early learning strategy within their district.  

The ultimate goal of the DIAL EE initiative is for students to access quality early learning programs; thus, 

the most important expectation is that the early education leaders synthesize their learning and apply it 

within their districts.  Also, the hope is that the insights, innovations, and breakthroughs that leaders 

gain or develop will be shared within the learning community itself and the broader educational 

community. Thus, integrated into the learning process are opportunities to both explore and 

disseminate best practices at conferences, participate in research efforts, and visit model practioners 

within and outside the state of California.  

Early Education Strategy 

An early education strategy is a school district’s approach to aligning early education with K-12 systems, 

through governance, leadership, visibility, funding, and program implementation. An effective early 

education strategy will have one or more of the following characteristics: 

• A multi-grade perspective (e.g., preschool to 3rd grade, prenatal to transitional kindergarten to

5th grade)

• A multi-year process that appropriately monitors defined activites, milestones, and outcomes

for five to seven years

• A multi-disciplinary partnership (e.g., curriculum, instruction, assessment, mental health, labor,

professional development)

• A transdisciplinary solution to a complex issue

• A public agreement between collaborators

• Clear accountability and stated goals, outcomes, milestones, and activities assigned to each

partner/collaborator

DIAL EE Mini-Grants 

DIAL EE will provide mini-grants to participating DIAL EE fellows’ districts to support planning, 

development, and implementation of an early education strategy. Funding may be used for activities to 

OSD AGREEMENT #21-97
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Center for District Innovation and Leadership for Early Education (DIAL EE) 
Mini-Grant Memorandum of Understanding (MOU) 

July 2021 
 

support each fellow’s growth as an early education leader and to work within their district to shift 

culture toward a P-12 vision. 

 

Amount: Up to $5,000 per district 

 

Period: July 1, 2021 – April 15, 2022 

 

Example of Funded Activities: 

• Travel expenses to visit another school district (within CA or to another state)  

• Meeting expenses to meet with district and/or community partners 

• Supplies and resource materials 

 

Agreements 

District Participants Agree to:    

By signing this agreement, you agree to carry out the DIAL EE mini-grant activities toward planning, 

development, and implementation of a district early eduction strategy, as specified below:   

• With support from DIAL EE staff, develop a mini-grant proposal, including activities, timeline, 

budget, partners, and goal(s)/outcome(s). 

• Carry out proposed and approved activities. 

• Meet with DIAL EE staff, including site visit(s), to support planning and development of an early 

education strategy. 

• Develop a written outline of an early education strategy. 

• Submit record of expenditures, using a provided template, and include receipts. 

o Unallowable expenses include purchase of alcohol and any other unallowable expenses, 

per your district policy. 

 

DIAL EE Agrees to: 

• Provide a $5,000 mini-grant to DIAL EE fellows to support travel, convenings, or district-specific 

research 

• Provide support and technical assistance, including site visit(s) to each fellow’s district, including 

co-development of the mini-grant proposal and early education strategy outline 

 

Conclusion 

DIAL/EE is committed to supporting robust district and school improvement through collaboration. The 

mutual agreements outlined above are intended to provide the structure and clarity necessary to ensure 

participants can fully engage in the work, achieve results, and develop the long-term capacity for 

improvement. 

 

MOU Termination date: The MOU terminates April 15, 2022. 
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Center for District Innovation and Leadership for Early Education (DIAL EE) 
Mini-Grant Memorandum of Understanding (MOU) 

July 2021 

Signatures 

Director of Purchasing Signature: ________________________________________________________ 

Print Name: ____________________________________________________________________ 

District Early Education Participant Signature: ________________________________________ 

Print Name: ___________________________________________________________________ 

Date: _____________________ 

DIAL EE Representative Signature: _________________________________________________ 

Print Name: Carla Bryant, Executive Director 

Date: _____________________ 

CDE Foundation Representative Signature: __________________________________________ 

Print Name: ____________________________________________________________________ 

Date: _____________________ 

EIN: ______________________ 

Please sign this agreement and forward as a PDF document to Karen Vang at Karen@DialEE.org. 

Lisa A. Franz

Noemi Valdes

172



  

Center for District Innovation and Leadership in Early Education 

2021-22 Mini-Grant Proposal Template 

 

 

District Name Oxnard School District 

DIAL EE Fellow Name Noemi Valdes 

Proposal Date July 20, 2021 

 

Early Education 
Strategy Area(s) 

(Examples of areas include: curriculum & instruction, assessment, 
professional development, HR, labor, mental health, fiscal) 
 
Focus on districts that have established alignment, including: 
Instruction (curriculum alignment, developmentally appropriate) 
Dual language learning (including biliteracy programs at prek level) 
Serving 3 year olds in preschool 
Professional development 
Autism (significantly disproportionate) 

Intended Goal(s) ● Learn from other districts with similar needs and 
demographics, focused on the alignment (developmentally 
appropriate curriculum alignment across grades) 

Potential District 
Partners 

Assistant superintendent; principals; teachers; special education 
director; director of C&I 

 

Proposed Activities & Outcomes 

Activity Outcome Timeline 
(Anticipated 

Date of Activity) 

Internal meetings Identify challenges and solutions 
Collaboratively plan for TK implementation and 
expansion of 3 year olds in PreK 
 
Develop TK Plan  

July 2021 - April 
2022 

Site visits (potentially 
in and outside of CA) 

Visit other school districts as a team to learn 
about ways that TK is implemented and early 
education is aligned: PK-TK-K-1-2-3 

July 2021 - April 
2022 
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Estimated Budget 

Not to exceed $5000 for the period July 1, 2021 - April 15, 2022 

Activity/Item Projected Cost Detail/Calculation 

District site visits $3750 Team may include: Early Education 
director, Assistant superintendent; 
principals; special education director; 
C&I director; and others as identified 
 
Flights, mileage reimbursement/public 
transportation/parking, meals, hotel 

Internal meetings  $500 Materials, supplies, meals as needed 

ACSA Summit $750 November 2021 - hotel (2 nights) 

   

   

   

   

TOTAL   

 

Approval (to be completed by DIAL EE staff) 

Approved by DIAL EE 
Staff Name 

Carla Bryant 

Approval Date 7/20/2021 
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement #21-99, Foundation for Calif Community Colleges (6 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Enrichment Agreement
 
Ratification of Agreement #21-99 – Foundation for California Community Colleges
(DeGenna/Shea)

The California Afterschool Network (CAN), operating under the auspices of The Foundation for
California Community Colleges, will provide professional development for the afterschool program
staff in the Oxnard School District during the 2020-21 school year.  The goal of the professional
development is to update each school’s program goals and objectives toward these goals.
 
Term of Agreement:  August 1, 2021 – June 30, 2022

FISCAL IMPACT:
$22,500.00 – ASES

RECOMMENDATION:
It is recommended by the Director, Enrichment & Special Programs, and the Assistant Superintendent,
Educational Services, that the Board of Trustees ratify Agreement #21-99 with The Foundation for
California Community Colleges.

ADDITIONAL MATERIALS:
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OSD AGREEMENT #21-99
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N/A

Lisa A. Franz

Director, Purchasing
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement-MOU #21-100, kid-grit LLC (3 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Academic Agreement
 
Ratification of Agreement/MOU #21-100 – kid-grit, LLC (DeGenna/Shea)

Kid-grit is a Social and Emotional curriculum, and kid-grit, LLC will provide training to the After
School program staff at all schools this year.  The goal of this training is to train staff in the
development of social and emotional skills for children.
 
Term of Agreement:  August 13, 2021 through June 30, 2022

FISCAL IMPACT:
Not to exceed $20,000.00 – ASES Grant Funds

RECOMMENDATION:
It is the recommendation of the Director, Enrichment and Special Programs, and the Assistant
Superintendent, Educational Services, that the Board of Trustees ratify Agreement/MOU #21-100 with
kid-grit, LLC.

ADDITIONAL MATERIALS:
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Oxnard School District and kid-grit 2021/2022 

 

AGREEMENT #21-100 BETWEEN kid-grit, LLC AND OXNARD SCHOOL DISTRICT 

FOR ENRICHMENT 

The scope of this document is to define the roles and responsibilities of kid-grit and 

the Oxnard School District (OSD). The purpose is to provide a holistic approach to 

social emotional learning and mindfulness for schools in Oxnard School District. 

This serves as a Memorandum of Understanding and Responsibility Agreement that 

KID-GRIT and OSD will work together to provide an enrichment program for 

students in Oxnard. Each agency, according to its defined role, agrees to participate in 

coordinating, providing, and financing the following services for the purpose of this 

agreement. 

 

kid-grit agrees to:  

Section A for Grades 6-8:  

• Provide one, 2-hour staff training, for 6-8th grade leads on transformational 

leadership (see below for more on TL)  

o All kid-grit Zoom 2-hour PDs are: $1,000 per session. 

o One, 2-hour training = $1,000, if more than 50 participants then add 

$500 for an additional kid-grit staff 

• Provide training on the kid-grit approach to SEL and curriculum training for 

any new staff. 

o This consists of two sets of 2-hour virtual trainings: ”Raise Them Up” 

and “kid-grit Curriculum Overview”.  
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o One, 2-hour training = $1,000, if more than 50 participants then add 

$500 for an additional kid-grit staff 

o Two 2- hour trainings = $2,000 (Zoom) 

• Provide three scholar and staff joint trainings together on the kid-grit 

approach to SEL, planning and curriculum training- (10 Scholars per site, 10 

sites = 100 Scholars) 

o This consists of six, 2-hour trainings ”Raise Them Up” and “kid-grit 

Curriculum Overview.”  

o Option a) Two x 3 sets of trainings = $6,000 (Zoom) 

o Option b) In-person option, kid-grit on site with three trainers, 4-

5 hours = $6,000 

• Provide three ongoing coaching sessions with a kid-grit Ambassador and 

Oxnard Staff/Scholars per semester totaling six.  

o Coaching Sessions: $250 per hour at 6 per year (3 in the fall, 3 in 

the spring) = $1,500 (Zoom) 

 

SECTION A TOTAL:  $12,500 

 

Section B for K-5 grades 

kid-grit agrees to:  

• Provide three (refresher or new for in-person teaching) staff training on the 

kid-grit approach to SEL curriculum training. 

o This consists of six, 2-hour trainings ”Raise Them Up” and “kid-grit 

Curriculum Overview.”  

o Two x 3 sets of trainings = $6,000 (Zoom), (17 schools -70 Leads, 

including 5 subs)  
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o 10 additional guides to replace lost or damaged current ones.  

▪ Each guide is priced at $100 = $1,000 

 

SECTION B TOTAL: $7,000 

 

2. The OSD agrees to: 

a. Provide site for workshop 

b. Pay a one-time fee of $100 for the insurance certificate. 

c. Provide presentation equipment as requested. 

The Oxnard School District shall monitor this Agreement to oversee implementation 

of project activity. This Memorandum of Understanding and Responsibility/ 

Agreement shall be effective upon signature and implemented August 13, 2021-June 

30, 2022. 

For the Oxnard School District 

____________________________________  

Lisa A. Franz, Director, Purchasing  

Date      

 

For kid-grit 

____________________________________ 

Julia Gabor, Founder  

Date:     
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement #21-103, Alternative Behavior Strategies, LLC (2 Pages)
Certificate of Insurance (1 Page)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Special Education Agreement
 
Ratification of Agreement #21-103 – Alternative Behavior Strategies, LLC (DeGenna/Jefferson)

Alternative Behavior Strategies, LLC will provide consultant services to the Special Education Services
Department during the 2021-2022 school year.  Services to include applied behavioral therapy and
related services, including direct behavioral intervention, development, implementation, and supervision
for students as requested or assigned by their school for services.
 
Term of Agreement:  August 1, 2021 through June 30, 2022

FISCAL IMPACT:
Not to exceed $500,000.00 - Special Education Funds

RECOMMENDATION:
It is the recommendation of the Director, Special Education Services, and the Assistant Superintendent,
Educational Services, that the Board of Trustees ratify Agreement #21-103 with Alternative Behavior
Strategies, LLC.

ADDITIONAL MATERIALS:
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OSD AGREEMENT #21-103 

ABS SERVICES AGREEMENT 
(School/District) 

This AGREEMENT is made and entered into this 25th day of August 2021, by and between Oxnard School 
District, hereinafter called the "School" and Alternative Behavior Strategies, LLC dba ABS Kids hereinafter 
called the "ABS". 

WHEREAS, ABS represents that it has specifically trained, experienced, and competent service providers to 
render the services in this Agreement; and 

WHEREAS, School has determined that it has a need to enter into this Agreement with ABS for the services 
described herein. 

NOW THEREFORE, it is mutually agreed by the parties hereto as follows; 

1. TERM OF AGREEMENT. The term of this Agreement shall commence on 8/1/2021 and continue
for              the         duration of the 2021-2022 school year.

2. SCOPE OF WORK. To provide Applied Behavioral Therapy and related services, including direct behavioral 
intervention, development, implementation, and supervision for such student(s) as School may request or be 
assigned for services. Attach additional description, proposals or contracts, if needed.

3. CONTRACT PRICE. School agrees to pay ABS the following fees for services rendered:
a. Behavior Intervention Implementation: $52/hour
b. Behavioral Intervention Development: $80/hour.
c. Fees cover all of ABS' expenses, including supplies, travel, lodging, and meals.
d. Invoicing. ABS will submit periodic invoices to the School at the following address:
Attn: Special Education Dept.
Address: 1051 South A Street, Oxnard, CA 93030 

Payment shall be made to the ABS within thirty (30) days from date of the invoice. Where agreed upon in 
writing by the Parties, additional supporting documentation shall accompany the invoice and indicate, as 
applicable, any progress completed, milestone achieved, any reports (draft, preliminary or final) issued, dates 
worked, increments of hourly work, etc. 

4. ASSIGNMENT AND EMPLOYEE BENEFITS No portion of this Agreement or any of the work to be performed
hereunder may be assigned by ABS without written consent of the School, and without such consent all
services hereunder are to be performed solely by ABS, its officers, agents, employees and affiliates. ABS shall
be responsible for all salaries, payments and benefits for all of its officers, agents and employees in performing
services pursuant to this Agreement.

5. OWNERSHIP OF WORK PRODUCT AND CONFIDENTIALITY All products of work performed pursuant to this
Agreement shall be the sole property of the School and no reproduction of any portions of the work may be
made in any form without the written consent of the School. ABS shall hold in trust for the School and shall
not disclose to any person, any confidential information. Confidential information is information which is
related to the School's research, development, trade secrets and business affairs; but does not include
information which is generally known or easily ascertainable by non-parties through available public
documents.
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6. BACKGROUND CHECKS. ABS certifies that each provider who renders services under this Agreement has
undergone and passed a background check in accordance with ABS’ background check policy. Such
background check has not revealed any information that in the opinion of ABS should preclude said person
from performing services under this Agreement. School shall provide notice of, and ABS agrees to comply
with, any government mandated background check as such may be required by the School prior to the start
of services.

7. INSURANCE. ABS shall provide and maintain for the duration of this Agreement, adequate insurance to
fully protect both the ABS and the School from any and all claims of any nature for damage to property or for
personal injury including death, which may arise while the ABS is traveling to or from School property, or
services-related location.

8. HOLD HARMLESS LIMITATION OF LIABILITY. School will hold harmless ABS, its officers, agents and
employees from all liability, damages, costs and expense, including attorney's fees that may arise because of
injury to person or property, including ABS property caused by, and/or arising from School's negligence or
willful misconduct under this Agreement. Under no circumstances shall ABS be liable for any indirect,
incidental, consequential, special or exemplary damages arising out of or in connection with this Agreement.
Without limiting the generality of the forgoing, ABS’s aggregate liability to School (whether under contract,
tort, statute or otherwise) shall not exceed six (6) months fees for services actually rendered.

9. CONFIDENTIALITY. ABS shall treat all student information, student related documentation provided by the
School or student’s Parent/Guardian in confidence and shall not reveal such information to anyone other
than as reasonably required to perform the services under this Agreement.

10. INDEPENDENT CONTRACTOR. The relationship of ABS and the School established by this Agreement is
that of independent contractors. Nothing in this Agreement shall be construed to create any agency or
employment relationship between ABS or any of its employees and the School or any of its employees.
Neither Party shall have any right, power or authority to assume, create or incur any expense, liability or
obligation, express or implied, on behalf of the other.

11. TERMINATION. School may terminate this Agreement at any time and for any reason by giving written
notice to ABS specifying the effective date thereof, at least thirty (30) days before the effective date of such
termination. In the event of termination, ABS shall be paid for all services rendered up to the date of such
termination.

IN WITNESS WHEREOF, the parties hereto execute this Agreement. 

Alternative Behavior Strategies, LLC dba 
ABS Kids 
BY:   

Oxnard School District (School) 
BY:  

Name: Adam Singer, CEO Name: 
Date: Date: 

Lisa A. Franz, Director, Purchasing
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTED

CLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-

POLICY LOC PRODUCTS - COMP/OP AGG $JECT

OTHER: $

COMBINED SINGLE LIMIT $(Ea accident)
ANY AUTO BODILY INJURY (Per person) $

OWNED SCHEDULED BODILY INJURY (Per accident) $
AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE $
AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N

N / A
(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.
The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE

Lockton Companies
Three City Place Drive, Suite 900
St. Louis MO 63141-7081
(314) 432-0500

Alternative Behavior Strategies, LLC
515 S 700 E STE 2a
Salt Lake City UT 84102

Great American Insurance Company 16691
Berkshire Hathaway Homestate Ins Co 20044

X
X

1,000,000
1,000,000
20,000
1,000,000
3,000,000
3,000,000

X X

1,000,000
XXXXXXX
XXXXXXX
XXXXXXX
XXXXXXX

X X

X 10,000

5,000,000
5,000,000
XXXXXXX

N

X

$1,000,000
$1,000,000
$1,000,000

Professional Liability Each Claim: $1,000,000
General Aggregate: $3,000,000

A PAC3705657 01 3/26/2021 3/26/2022

A PAC3705657 01 3/26/2021 3/26/2022

A PAC3705657 01 3/26/2021 3/26/2022

A UMB 3705659 01 3/26/2021 3/26/2022

B ALWC240356 3/26/2021 3/26/2022

3/26/2022

1488710

N N

N N

N N

N

3/26/2021

N N

17073555

17073555 XXXXXXX

For Informational Purposes Only

X
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Name of Contributor: Dr. Anabolena DeGenna Date of Meeting: August 25, 2021

Attached: Agreement #21-04, California Physical Education-Health Project @ CSU Channel
Islands (1 Page)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Academic Agreement
 
Ratification of Agreement #21-104 – California Physical Education-Health Project @ CSU
Channel Islands (DeGenna/Prater)

Dianne Wilson-Graham will provide Professional Learning for the 6-8th Middle School Physical
Education Teachers that includes information on CA PE Standard 5, SEL and PE, and IEP’s for PE.
 Services provided from August 18, 2021 through June 30, 2022.

FISCAL IMPACT:
Not to exceed $10,000.00 – Title IV

RECOMMENDATION:
It is the recommendation of the Manager of Mathematics, and the Assistant Superintendent, Educational
Services that the Board of Trustees ratify Agreement #21-104 with California Physical Education-
Health Project @ CSU Channel Islands.

ADDITIONAL MATERIALS:
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Stacie Dee

OSD AGREEMENT #21-104

Lisa A. Franz

Director, Purchasing
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Name of Contributor: Dr. Victor Torres Date of Meeting: August 25, 2021

Attached: Salary Schedules Management and Confidential_08.25.2021 (seven pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of Revised 2020-21 Compensation for Management and Confidential Employees
(Torres)

In order to continue the District’s goal to attract and retain highly qualified employees, the following
compensation package for the unrepresented Management and Confidential employee groups is
presented for the Board’s consideration:
 
·         1.5% off-schedule salary payment and 1.5% on-schedule salary increase, retroactive to 7/1/2020
·         The District will make an annual contribution to the health and welfare benefits to the
unrepresented Management and Confidential employee groups equivalent to that of the Oxnard
Educator Association (OEA) health and welfare benefits, effective Oct 1, 2021.

FISCAL IMPACT:

The fiscal impact is $396,000 to be paid out of the general fund.

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees
approve the 2020-2021 compensation revisions, as detailed above.

ADDITIONAL MATERIALS:
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This Policy and the salary schedules below shall govern the determination of compensation and benefits for all 

certificated management positions of the Oxnard School District.

Vacation Days. Management employees shall be granted additional vacation days based on years of

management service to the Oxnard School District as scheduled below:

Management Service 11 Months 12 Months 

Years 1 – 3 20 22

Years 4 – 7 21 23

Years 8 – 11 22 24

Years 12 – 15 23 25

Years 16 or more 24 26

Annual Salary. An annual salary is earned during the period beginning July 1 and ending June 30. 

Method of Payment: The annual salary will be divided into 12 equal installments, the first installment to be paid 

on the last working day of the month, and subsequent installments to be paid on the last working day of each 

month. 

Stipend for Doctorate. An annual stipend of $750 will be granted to management staff with an earned doctorate 

degree. 

Anniversary Increments. Anniversary increments in the amount of $1,205 shall be added to the salary schedule 

of management positions at the beginning of the 6th, 9th, 12th, 15th, 18th, 21st and 24th years of service. This 

formula yields anniversary increments with the following dollar values: $1,205, $2,410, $3,615, $4,820, $6,025, 

$7,230 and $8,435.

Implementation of Salary Schedule. Except as noted below, initial placement of all new management employees 

will be to the first step of the appropriate salary schedule for the position. 

A salary increment shall be granted on each anniversary date to a maximum of the third step. The anniversary date 

shall be each July 1 after completion of 155 days of paid status in the appropriate position. 

Position Days  Step 1  Step 2 Step 3

Director, Pupil Services 261 $121,476 $132,404 $144,323

Director, Special Education 261 $121,476 $132,404 $144,323

Director, Curriculum, Instruction & Accountability 261 $121,476 $132,404 $144,323

Director, Dual Language Programs 261 $121,476 $132,404 $144,323

Director, Enrichment and Special Projects 261 $121,476 $132,404 $144,323

Director, Certificated Human Resources 261 $121,476 $132,404 $144,323

Manager, Special Education 261 $107,508 $117,179 $127,726

Manager, Equity, Family and Community Engagement 261 $107,508 $117,179 $127,726

Credit for Out of District Management Experience. Effective July 1, 1989, all currently assigned and new 

certificated and classified management staff will be granted one-half longevity credit for management experience 

in other school districts. This longevity credit is applicable to anniversary increments only. 

When an employee is promoted into a position with a higher annual salary maximum, the employee shall be placed 

on the salary step of the new position that effectuates an increase in the employee's current per diem rate. 

The Board of Trustees may grant initial placement up to and including the third step for acceptable and equivalent 

prior experience. 

CERTIFICATED MANAGEMENT COMPENSATION AND BENEFIT PROGRAM: 2020-21 

(effective 7-1-2020)

Vacation Days 
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The salary schedule indicated below shall serve as the base for the determination of salaries for all identified positions. 

Preamble: 

Our policy for the compensation of site administrators is based on a variety of ideas and principles to assist us 

in making this policy and its impacts on our students and their learning functional. Those principles include: 

1. As a function of their heightened responsibility, administrators should be compensated at a higher daily rate 

than those that they supervise. 

2. Salary of site administrators is based on an assumption that there need not be a “salary schedule” as the District  

will pay for their expertise and competence from the outset. There is no need for additional “steps” as the District’s 

policy is to pay for experience and competence from the beginning. 

3. Administrators can only move to additional compensation alternatives or positions based on their performance 

in the school, not factors of seniority or longevity. Performance presumes that there is the presence of some 

evidence to substantiate the performance. 

4. It is in the District’s interest to have its site administrators compensation positioned at the same level of the 

market (i.e., the tri-county area) as the market position of the compensation of other District employee groups, 

and in no case not below the top half of the market to provide for effective administrative recruitment and 

retention. 

Annual Salary.  An annual salary is earned during the period beginning August 1 and ending July 31. 

Method of Payment:  The annual salary will be divided into 12 approximately equal installments (eleven (11) 

installments and one (1) summer pay). The first installment is to be paid on the last business day of August and 

subsequent installments to be paid on the last business day of each month. 

Stipend for Doctorate. An annual stipend of $750 will be granted to site administrators with an earned 

doctorate degree. 

Stipend for Bilingual Administrator. An Annual stipend of 2% of the site administrator’s base salary will be 

granted to each administrator upon verification of fluency in a language determined by the Board of Trustees to 

be a language in significant usage in within the District. Fluency shall be considered verified by possession of a 

BCLAD certificate or Bilingual Certificate of Competence, or passage of subtests (III, IV, and V) of the 

California Subject Examinations for Teachers (CSET): Languages Other Than English (LOTE) with a proficient 

score determined by the California Commission on Teacher Credentialing. 

Implementation of Salary Schedule. Initial placement of all site administration employees will be to the non-

Master level of the appropriate salary schedule for the position, regardless of their prior position or experience. 

To advance to the Master level, an Assistant Principal must have the written approval of the Superintendent 

based on the recommendation and performance evidence provided by the School Principal. For a principal to 

advance to the Master level, the principal must have recorded action of the Board of Trustees, based on the 

recommendation and performance evidence provided by the Superintendent 

Duties Assigned Beyond the Regularly Designated Duty Year. Management employees who are assigned by 

the Superintendent or designee to administrative duties beyond their regularly designated duty year shall be 

compensated on a pro-rata basis at their per diem rate of pay. 

SITE ADMINISTRATOR COMPENSATION AND BENEFIT PROGRAM:
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Description Days Daily Rate Annual 

Master Principal, Middle School/K-8 215 665.02$    142,980$  

Master Principal Elementary School 210 630.34$    132,371$  

Master Asst. Principal, Middle School/K-8 210 575.32$    120,817$  

Master Asst. Principal, Elementary School 205 575.32$    117,941$  

Principal, Middle School/K-8 215 630.33$    135,522$  

Principal, Elementary School 210 582.69$    122,364$  

Asst. Principal, Middle School/K-8 210 562.30$    118,082$  

Asst. Principal, Elementary School 205 562.30$    115,271$  

Health and Welfare Benefits.  Effective October 1, 2021, the District will make an annual contribution for all

Certificated Adminstrators equivalent to that of OEA district's contribution towards the premium for the 

following group health insurance programs:

A.      Health and Accident

B.      Dental with Ortho

C.      Vision

D.      Life Insurance

Health and Welfare Benefits for Retirees. Certificated Administrators Hired prior to June 30, 2012: For any 
site administrator employed by the District prior to June 30, 2012, the District shall provide (a) health and accident,

(b) dental, (c) vision, and (d) life insurance premiums for Management employees and dependents retiring after 

reaching their 55th birthday provided such employees have given 15 years of service in the California Public

School System and in the Oxnard School District for the eight consecutive years preceding the date of

retirement. These benefits will be provided until the retiree reaches the age of 69.

Site Administrators hired on or after July 1, 2012 will not receive retiree benefits.   

Extended Sick Leave.  During each school year, should a Certificated Administrator exhaust  all available sick

 leave, including all accumulated sick leave, and, due to illness or injury, continues to be absent from his/her duties

 for an additional period up to five school months, the employee shall receive his/her regular salary minus one-

half their per diem rate

An employee shall not be provided more than one five-month period per illness or injury. However, if the school 

year ends before the five-month period is exhausted, the employee may take the balance of the five-month period

 in a subsequent school year. (Education Code 44977)

Retirement Contribution Benefits. The District shall provide to management the provisions contained in 
Section 414(h) (2) of the Internal Revenue Code concerning the tax treatment of employee retirement

 contribution paid by the Oxnard School District. Exhibits 7200(F) E and 7200(G) E address the specifics of this 

benefit. 

Professional Organization Membership. Upon annual written request, and the timely processing of 
membership by a site administrator the District shall pay the membership dues of site administration employees

 for the Association of California School Administrators or any other appropriate professional organization 

approved by the Superintendent.

Board Approved: 8/25/2021
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CLASSIFIED MANAGEMENT COMPENSATION AND BENEFIT PROGRAM: 2020-21 

(effective 7-1-2020) 

 

This Policy and the salary schedules below shall govern the determination of compensation and benefits for all classified 

management positions of the Oxnard School District. 

     

Vacation Days. Management employees shall be granted additional vacation days based on years of management service 

to the Oxnard School District as scheduled below:  

      Vacation Days  

Management Service  11 Months  12 Months  

Years 1 – 3       20       22  

Years 4 – 7       21       23  

Years 8 – 11       22       24  

Years 12 – 15       23       25  

Years 16 or more       24       26  

 

Annual Salary: An annual salary is earned during the period beginning July 1 and ending June 30.  

 

Method of Payment:  The annual salary will be divided by the number of months in which paid days occur. The total 

number of months of service will be paid in equal installments starting with the first month in which service occurs.  

 

Stipend for Doctorate: An annual stipend of $750 will be granted to management staff with an earned doctorate degree.  

 

Anniversary Increments: Anniversary increments in the amount of $1,205 shall be added to the salary schedule of 

management positions at the beginning of the 6th, 9th, 12th, 15th, 18th, 21st and 24th years of service. This formula 

yields anniversary increments with the following dollar values: $1,205, $2,410, $3,615, $4,820, $6,025, $7,230 and 

$8,435. 

 

Implementation of Salary Schedule: Except as noted below, initial placement of all new management employees will 

be to the first step of the appropriate salary schedule for the position.  

 

A salary increment shall be granted on each anniversary date to a maximum of the third step. The anniversary date shall 

be each July 1 after completion of 155 days of paid status in the appropriate position.  

 

Credit for Out of District Management Experience: Effective July 1, 1989, all currently assigned and new certificated 

and classified management staff will be granted one-half longevity credit for management experience in other school 

districts. This longevity credit is applicable to anniversary increments only.  

 

When an employee is promoted into a position with a higher annual salary maximum, the employee shall be placed on the 

salary step of the new position that effectuates an increase in the employee's current per diem rate. The Board of Trustees 

may grant initial placement up to and including the third step for acceptable and equivalent prior experience.  

 

Duties Assigned Beyond the Regularly Designated Duty Year: Management employees who are assigned by mutual 

agreement to administrative duties beyond their regularly designated duty year shall be compensated at their per diem rate 

of pay.  

 

Health and Welfare Benefits:  Effective October 1, 2021, the District will make an annual contribution equivalent to that 

of OEA districts contribution towards the premium for the following group health insurance programs:  

 

A.  Health and Accident  

B.  Dental with/Ortho  

C.  Vision  

D.  Life Insurance  

 

Classified Managers Hired prior to June 30, 2012:  For any Classified Manager employed by the District 

prior to June 30, 2012, the District shall provide (a) health and accident, (b) dental, (c) vision, and (d) life 

insurance premiums for Management employees and dependents retiring after reaching their 55th birthday 

provided such employees have given 15 years of service in the California Public School System and in the 
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Oxnard School District for the eight consecutive years preceding the date of retirement. These benefits will be 

provided until the retiree reaches the age of 69. 

 

Classified Managers Hired after July 1, 2012:  

Classified Managers hired on or after July 1, 2012 will not receive retiree benefits.    

 

Retirement Contribution Benefits: The District shall provide to management the provisions contained in 

Section 414(h) (2) of the Internal Revenue Code concerning the tax treatment of employee retirement 

contribution paid by the Oxnard School District. Exhibits 7200(F) E and 7200(G) E address the specifics of 

this benefit.  

 

Professional Organization Membership: The District shall pay directly to the organization an amount not to 

exceed the membership dues of the Association of California School Administrators for management 

employees who process membership in ACSA or any other appropriate professional organization approved by 

the Superintendent.  

Position 
Paid 

Days* Step 1 Step 2 Step 3 

Chief Information Officer                          261  $126,152   $137,501   $149,878  

Director of Classified Human Resources 261  $121,524   $132,464   $144,386  

Director of Finance                         261  $111,496   $121,524   $132,464  

Director of Facilities 261  $111,496   $121,524   $132,464  

MEP Maintenance & Energy Programs Manager 261  $100,920   $110,410   $119,899  

Director of Network Operations 261  $  99,674   $108,645   $118,419  

Director of Purchasing                             261  $  95,622   $104,223   $113,605  

Senior Manager, Maintenance & Operations                 261  $  92,193   $100,486   $109,530  

Director of Child Nutrition Services                 261  $  90,514   $  98,657   $107,537  

Risk Manager                                       261  $  90,107   $  98,212   $107,052  

Director of Early Childhood Education Programs       261  $  85,428   $  93,113   $101,494  

Director of Transportation 261  $  85,428   $  93,113   $101,494  

Accounting Manager/Internal Auditor                        261  $  76,555   $  83,441   $  90,952  

Enrollment Center Manager 261  $  73,546   $  80,162   $  87,378  

Warehouse/Graphics Manager                                  261  $  67,556   $  73,633   $  80,260  

Custodial Services Manager                         261  $  66,171   $  72,136   $  78,629  

Grounds Manager                         261  $  66,171   $  72,136   $  78,629  

Maintenance Manager 261 $  66,171 $  72,136 $  78,629 

Asst. Director of Child Nutrition Services         261  $  63,732   $  69,465   $  75,717  

     
*Calendar work days plus holidays     

     
     

Board approved: 8/25/2021 – increase of 1.5% 
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CONFIDENTIAL COMPENSATION AND BENEFIT PROGRAM  2020-2021 

(effective 7-1-2020) 

 
Salary Schedule: Designated Confidential Employees will be paid at the appropriate range and 

step of the salary schedule indicated below. 

 

 
* Anniversary Increments 

Employees shall earn an increment of $40 each at the beginning of the 7th, 10th, 15th, 20th and 25th 

years of service. 

Each confidential position will be assigned a range number and workdays as follows:  

 

Position        Days Range Stipend 

Senior Executive Assistant to the Superintendent    261 12.5 $373 

Executive Assistant to the Asst. Superintendent of Human Resources  261 10.0 $373  

Executive Assistant to the Asst. Superintendent of Ed. Services 261 10.0 $373  

Executive Assistant to the Asst. Superintendent of Business Services  261 10.0 $373  

Human Resources Analyst      261 10.0 $373  

Administrative Assistant to Director, Certificated Human Resources  261 7.5 $373  

           

           

         
 
 

STEPS ANNIVERSARY INCREMENTS*

A B C D E 7 Yrs 10 Yrs 15 Yrs 20 Yrs 25 Yrs

Range # E+$40 E+$80 E+$120 E+$160 E+$200

1.0 $3,032 $3,185 $3,342 $3,512 $3,685 $3,726 $3,766 $3,807 $3,848 $3,888

1.5 $3,111 $3,262 $3,429 $3,598 $3,778 $3,819 $3,859 $3,900 $3,940 $3,981

2.0 $3,185 $3,342 $3,512 $3,685 $3,868 $3,909 $3,949 $3,990 $4,030 $4,071

2.5 $3,262 $3,429 $3,598 $3,778 $3,971 $4,012 $4,052 $4,093 $4,133 $4,174

3.0 $3,342 $3,512 $3,685 $3,868 $4,067 $4,107 $4,148 $4,188 $4,229 $4,270

3.5 $3,429 $3,598 $3,778 $3,971 $4,168 $4,209 $4,249 $4,290 $4,331 $4,371

4.0 $3,512 $3,685 $3,868 $4,067 $4,274 $4,314 $4,355 $4,396 $4,436 $4,477

4.5 $3,598 $3,778 $3,971 $4,168 $4,377 $4,417 $4,458 $4,499 $4,539 $4,580

5.0 $3,685 $3,868 $4,067 $4,274 $4,480 $4,520 $4,561 $4,601 $4,642 $4,683

5.5 $3,778 $3,971 $4,168 $4,377 $4,594 $4,635 $4,675 $4,716 $4,756 $4,797

6.0 $3,868 $4,067 $4,274 $4,480 $4,705 $4,746 $4,787 $4,827 $4,868 $4,908

6.5 $3,971 $4,168 $4,377 $4,594 $4,827 $4,867 $4,908 $4,949 $4,989 $5,030

7.0 $4,067 $4,274 $4,480 $4,705 $4,940 $4,980 $5,021 $5,062 $5,102 $5,143

7.5 $4,168 $4,377 $4,594 $4,827 $5,061 $5,102 $5,142 $5,183 $5,224 $5,264

8.0 $4,274 $4,480 $4,705 $4,940 $5,188 $5,229 $5,270 $5,310 $5,351 $5,391

8.5 $4,377 $4,594 $4,827 $5,061 $5,314 $5,355 $5,395 $5,436 $5,476 $5,517

9.0 $4,480 $4,705 $4,940 $5,188 $5,448 $5,489 $5,530 $5,570 $5,611 $5,651

9.5 $4,594 $4,827 $5,061 $5,314 $5,583 $5,623 $5,664 $5,705 $5,745 $5,786

10.0 $4,705 $4,940 $5,188 $5,448 $5,717 $5,758 $5,798 $5,839 $5,879 $5,920

10.5 $4,827 $5,061 $5,314 $5,583 $5,864 $5,905 $5,945 $5,986 $6,027 $6,067

11.0 $4,940 $5,188 $5,448 $5,717 $6,004 $6,045 $6,085 $6,126 $6,167 $6,207

11.5 $5,061 $5,314 $5,583 $5,864 $6,157 $6,198 $6,238 $6,279 $6,320 $6,360

12.0 $5,188 $5,448 $5,717 $6,004 $6,306 $6,347 $6,387 $6,428 $6,468 $6,509

12.5 $5,314 $5,583 $5,864 $6,157 $6,466 $6,507 $6,547 $6,588 $6,629 $6,669
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Assignment to Step and Anniversary Increments. Annual salary increments (steps), including anniversary increments, 
are effective on the employee's anniversary date. The anniversary date is established in the following manner: 

 

• All employees shall have a common anniversary date of July 1, beginning on July 1, 1989, for purposes of  step 
movement and longevity increments only. Beginning July 1, 1989, individuals hired on or before December 31 
shall be eligible to receive an anniversary step increment step the ensuing July. An individual hired after 
December 31 shall not be eligible to receive an anniversary step increment until the July following the first July. 

 

• Annual salary increments (steps), including anniversary increments, are effective on each anniversary date until 
the maximum step is reached on the assigned salary range. An employee will begin receiving the seven- year 
anniversary increment at the beginning of his/her seventh year of service to the District regardless of 
classification; without a break in service. The same procedures will be followed for subsequent anniversary 
increments. 

 

Confidential Stipend. In addition to the scheduled salary, each designated confidential employee shall receive a stipend 
per month as indicated for individual positions.  Anniversary increments of $50.00 per month shall be added to the 
stipend of Confidential positions at the beginning of the 6th, 9th, 12th, 15th, 18th and 21st years of service. 

 

Professional Growth. All confidential employees of the Oxnard School District are eligible to participate in the 
classified Professional Growth Award Program. 

 

Health and Welfare Benefits.  

Effective October 1, 2021, the District will make an annual contribution toward health and welfare equivalent to that of 

OEA district’s health and benefits towards the premium for the following group health insurance programs: 
A. Health and Accident 
B. Dental with/Ortho 
C. Vision 
D. Life 

 

Disability Retirement Under PERS. Confidential employees with at least ten (10) years service with the district  who 

receive a disability retirement under PERS, shall be eligible for the same medical retirement benefits as regular retirees. 

 

The health and welfare benefits for retirees are subject to whatever modifications and specifications as may apply in 

future years to confidential employees on active duty. 

 
Health and Welfare Benefits for Retirees. 

For any Confidential Employee employed by the District prior to June 30, 2012, the District shall provide (a) health and 

accident, (b) dental, (c) vision, and (d) life insurance premiums for Confidential employees and dependents  retiring after 

reaching their 55th birthday provided such employees have given 15 years of service in the California Public School 

System and in the Oxnard School District for the eight consecutive years preceding the date of retirement. These benefits 

will be provided until the retiree reaches the age of 69 

 

Confidential Employees hired on or after July 1, 2012 will not receive retiree benefits. 

 
Retirement Contribution Benefits. The district shall provide confidential employees the provisions contained in 

Section 414(h)(2) of the Internal Revenue Code concerning the tax treatment of employee retirement contributions  paid 

by the Oxnard School District.  Exhibit 7560(A) E, addresses the specifics of this benefit. 

 
 

Professional Organization Membership. The district shall pay directly to the organization an amount not to exceed 

the annual membership dues of the Association of California Administrators for confidential employees who process 

membership in ACSA, a professional secretarial or other appropriate professional organization approved by the 

Superintendent. 

 
 

Board Approved: 8/25/2021 

199



Name of Contributor: Dr. Victor Torres Date of Meeting: August 25, 2021

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of the Variable Term Waiver in Spanish for the 2021-2022 School Year for Natali
Samame (Torres/Batista)

The District has a Spanish teacher vacancy with no qualified candidates available for the 2021-22
school year.  The District is recommending that the Board of Trustees approve this action item for a
Variable Term Waiver to allow Natali Samame to serve as a Spanish Teacher at Curren School in the
Oxnard School District for the 2021-22 school year beginning August 17, 2021, while the employee
works toward entering a credential program and on passing the California Basic Educational Skills Test
(CBEST).

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent of Human Resources and the Director,
Certificated Human Resources that the Board of Trustees approve the Variable Term Waiver in Spanish
for Natali Samame, as presented.
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Name of Contributor: Karling Aguilera-Fort Date of Meeting: August 25, 2021

Attached: Second Amendment Anabolena DeGenna (1 page)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Consideration of Approval of Second Amendment to Employment Agreement Between Oxnard
School District and Dr. Anabolena DeGenna, Assistant Superintendent, Educational
Services/Chief Academic Officer (Aguilera-Fort)

Based on positive evaluation, the Superintendent recommends the approval of a salary increase of 3% 
and an extension of the Assistant Superintendent’s current contract term to June 30, 2024.

FISCAL IMPACT:
$6,321.00 annually, to be paid out of the General Fund.

RECOMMENDATION:
It is the recommendation of the Superintendent that the Board of Trustees approve the Second
Amendment to the Employment Agreement Between the Oxnard School District and Dr. Anabolena
DeGenna, Assistant Superintendent, Educational Services/Chief Academic Officer, as presented.

ADDITIONAL MATERIALS:
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1036473/Second_Amendment_Anabolena_DeGenna_salary_August_25_2021_Regular_Board_Meeting.pdf


SECOND AMENDMENT TO EMPLOYMENT AGREEMENT BETWEEN THE 

OXNARD SCHOOL DISTRICT AND DR. ANABOLENA DEGENNA, ASSISTANT 

SUPERINTENDENT, EDUCATIONAL SERVICES/CHIEF ACADEMIC OFFICER 

  

 This Second Amendment to the Employment Agreement (“Second Amendment”) is made 

and entered into this 25th day of August, 2021 between the Oxnard School District (“District”) 

and Dr. Anabolena DeGenna, Assistant Superintendent, Education Services/Chief Academic 

Officer, (“Assistant Superintendent”).  This Second Amendment amends the Employment 

Agreement entered into between the District and Assistant Superintendent effective June 6, 2018 

to extend the salary, as follows:  

 

 

Article 1 TERM  

 

Article 1, Section 1.1.  shall be added as follows:  

1.1 The term of the Agreement shall be extended to June 30, 2024.  

 

Article 4 Salary 

 

 Article 4, Section 4.1.2 shall be amended as follows:  

 

4.12 The salary of the Assistant Superintendent shall be increased by 3.00% for the term 

of this agreement, retroactive to July 1, 2021. 

 

For the Board of Trustees:  

 

 

By:         

 Debra M. Cordes, Board President  

 

 

Date of Acceptance:             

        Dr. Anabolena DeGenna, 

Assistant Superintendent,  

Educational Services/Chief 

Academic Officer 
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Name of Contributor: Karling Aguilera-Fort Date of Meeting: August 25, 2021

Attached: First Amendment Victor Torres (1 page)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Consideration of Approval of First Amendment to Employment Agreement Between Oxnard
School District and Dr. Victor Torres, Assistant Superintendent, Human Resources (Aguilera-
Fort)

Based on positive evaluation, the Superintendent recommends the approval of a salary increase of 1.5%,
a one-time off-schedule payment of 1.5% for the 2020-2021 fiscal year,  and an extension of the
Assistant Superintendent’s current contract term to June 30, 2023.

FISCAL IMPACT:
$3,160.00 annually, plus a one-time off -schedule payment of $2,718.00, to be paid out of the General
Fund.

RECOMMENDATION:
It is the recommendation of the Superintendent that the Board of Trustees approve the First Amendment
to the Employment Agreement Between the Oxnard School District and Dr. Victor Torres, Assistant
Superintendent, Human Resources, as presented.

ADDITIONAL MATERIALS:
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1036477/First_Amendment_Victor_Torres_Contract_August_25_2021_Regular_Board_Meeting.pdf


FIRST AMENDMENT TO EMPLOYMENT AGREEMENT BETWEEN THE OXNARD 

SCHOOL DISTRICT AND DR. VICTOR TORRES, ASSISTANT SUPERINTENDENT, 

HUMAN RESOURCES  

  

 This First Amendment to the Employment Agreement (“First Amendment”) is made and 

entered into this 25th day of August, 2021 between the Oxnard School District (“District”) and Dr. 

Victor Torres, Assistant Superintendent, Human Resources, (“Assistant Superintendent”).  This 

First Amendment amends the Employment Agreement entered into between the District and 

Assistant Superintendent effective August 31, 2020 to extend the salary, as follows:  

 

 

Article 1   TERM  

Article 1, Section 1.1 shall be added as follows:  

1.1 The Term of Agreement shall be extended to June 30, 2023. 

 

Article 4   SALARY 

 

 Article 4, Section 4.1.2 shall be added as follows:  

4.1.2 The salary of the Assistant Superintendent shall be increased by 1.5%, effective 

July 1, 2021. In addition, the Assistant Superintendent shall be paid a one-time, off-

schedule payment of 1.5% for the 2020-2021 fiscal year. 

 

For the Board of Trustees:  

 

 

By:         

 Debra M. Cordes, Board President  

 

 

Date of Acceptance:             

        Dr. Victor Torres, 

Assistant Superintendent,  

Human Resources 
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Name of Contributor: Ruth F. Quinto, CPA Date of Meeting: August 25, 2021

Attached: BP 3511.1 (2 pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading - Revisions to BP 3511.1 Integrated Waste Management (Quinto/Lugotoff)

The administration is recommending a revision to BP 3511.1 Integrated Waste Management. This
update will align Oxnard School District policy with current California regulation to conserve natural
resources and protect the environment.   Newly enacted SB 1383 specifically addresses the reduction of
the disposal of organic waste and requires school districts to implement processes to divert compostable
materials away from landfills.  
 
Policy changes are reflected as follows: deleted language is indicated by strikethrough font, and added
language is indicated by italicized font.

FISCAL IMPACT:
None at this time.

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Business & Fiscal Services, and the Director,
Child Nutrition, that the Board of Trustees adopt BP 3511.1 as presented.

ADDITIONAL MATERIALS:
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1021501/BP__3511.1_Integrated_Waste_Management__with_mark_ups___210804.pdf


Business and Noninstructional Operations BP 3511.1(a) 

 

INTEGRATED WASTE MANAGEMENT 

 

 

The Governing Board of Trustees believes that the conservation of water, energy and other 

natural resources, as well as the protection of the environment, and the implementation of an 

effective waste diversion program are connected to the district’s educational mission and are 

essential to the health and well-being of the community.  The Superintendent or designee shall 

may develop and implement a cost-effective, an integrated waste management program that 

incorporates the principles of green school operations. to reduce waste, conserve natural 

resources and protect the environment. 

 
(cf. 0100 - Philosophy) 

(cf. 3510 - Green School Operations) 

(cf. 3511 - Energy and Water Management) 

(cf. 3514 - Environmental Safety) 

(cf. 3514.2 - Integrated Pest Management) 

 

The district's integrated waste management program may shall include specific strategies 

designed to promote waste management practices of source reduction, recycling, and 

composting to help the district reduce and recycle solid and organic waste, properly dispose 

of potentially hazardous materials, generation and improve efficiency in using the use of 

natural resources, and minimize the impact of such use on the environment. The program shall 

address in all areas of the district’s its operations., including, but not limited to, procurement, 

resource utilization, and facilities management practices. 

 
(cf. 3300 - Expenditures and Purchases) 

(cf. 3517 - Facilities Inspection) 

 

The Superintendent or designee may collaborate with city, county and state agencies and other 

public or private agencies in developing and implementing the district's integrated waste 

management program. 

 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 

(cf. 7131 - Relations with Local Agencies) 

 

The Superintendent or designee may shall make every effort to identify funding opportunities 

for the district's integrated waste management program, including applying for available grants 

or other cost-reducing incentives. 

 

The Superintendent or designee may provide appropriate educational and training 

opportunities to students and staff regarding the benefits and methods of conserving natural 

resources and protecting the environment. the manner in which integrated waste management 

strategies impact such efforts. 

(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

(cf. 6142.5 - Environmental Education) 

(cf. 6142.93 - Science Instruction) 
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BP 3511.1(b) 

 

INTEGRATED WASTE MANAGEMENT  (continued) 

 

 

The Superintendent or designee shall regularly monitor all aspects of the district's integrated 

waste management program and shall provide an update to the Board on its effectiveness as 

necessary. 

 

  

 
Legal Reference: 

EDUCATION CODE 

17070.96  Leroy F. Greene School Facilities Act of 1996, consideration of high performance standards 

17072.35  New construction grants; use for designs and materials for high performance schools 

32370-32376  Recycling paper 

33541  Environmental education 

PUBLIC RESOURCES CODE 

25410-25422  Energy conservation assistance 

40050-40063  Integrated waste management act 

41780-41786  Waste diversion 

42620-42622  Source reduction and recycling programs 

42630-42647  Schoolsite source reduction and recycling 

42649-42649.7  Recycling of commercial solid waste 

42649.8-42649.87  Recycling of organic waste 

 

Management Resources: 

A District-wide Approach to Recycling-A Guide for School Districts, Pub. # 500-94-009 

Seeing Green through Waste Prevention-A Guide for School Districts, Pub. # 500-94-010 

Going Beyond Recycling, Buying Recycled-A Guide for School Districts, Pub. # 322-95-001 

Reusable School News 

CALIFORNIA DEPARTMENT OF RESOURCES RECYCLING AND RECOVERY PUBLICATIONS 

Frequently Asked Questions 

Recycling and Organics Recycling Guide for Schools Poster 

Where to Put It:  Recycling, Composting, and Trash Bin Signage 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Resources Recycling and Recovery:  

 https://www.calrecycle.ca.gov/Recycle/Schools 

California Division of State Architect:  http://www.dsa.ca.gov 

California Energy Commission:  http://www.energy.ca.gov 

California Environmental Protection Agency:  http://www.calepa.ca.gov 

U.S. EPA Environmental Protection Agency:  http//www.epa.gov 

 

 

 

 

 

 

 

 

 

Policy OXNARD SCHOOL DISTRICT 

adopted:  October 19, 2011 Oxnard, California 

Revised: August 25, 2021 
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Name of Contributor: Dr. Victor Torres Date of Meeting: August 25, 2021

Attached: BP 3530 Risk Management/Insurance revision (two pages)
AR 3530 Risk Management/Insurance revision (three pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption of RISK MANAGEMENT/INSURANCE – BP and AR 3530:
 Revisions (Torres/Magaña)

The policy and regulation have been updated to reflect new laws, as recommended by the California
School Boards Association (CSBA).  New language is identified in red italics and yellow highlights,
while language that will be deleted has been strikedthrough and highlighted.  

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Risk Manager that
the Board of Trustees approve and adopt the attached policy and regulation revisions, as presented. 

ADDITIONAL MATERIALS:
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Business and Noninstructional Operations BP 3530(a) 

 

RISK MANAGEMENT/INSURANCE 

 

 

The Board of Trustees strongly supports a risk management program that protects district 

resources and desires to promotes the safety of students, staff, and the public while protecting 

district resources.  

 

The Superintendent or designee shall establish a risk management program that uses effective 

safety and loss control practices.  The district shall strive to keep its liability at a minimum and 

its insurance premiums as low as possible while maintaining adequate protection against loss 

which may occur due to hazards facing the district.  To determine the most economical means 

of insuring the district consistent with required services, the Superintendent or designee shall 

annually review the district's options for obtaining coverage, including qualified insurance 

agents, a joint powers agency, self-insurance or a combination of these means. Decisions 

regarding the means of insuring the district shall be based on a careful analysis of past 

claims records indicating the frequency and magnitude of losses and a prediction of future 

losses. 

 

 

The Board reserves the right to remove an insurance agent-of-record or a participating agent 

whenever, in the judgment of the Board, such action becomes desirable for the best interests 

of the district. 

 

To attempt to minimize the district's exposure to liability, the Board shall adopt clear policies 

related to discrimination, harassment, safety procedures, and the timely handling of claims.  

The Superintendent or designee shall ensure that enforce these policies and related procedures 

are enforced fairly and consistently.  The Superintendent or designee shall provide safety-

related training and protective equipment to staff as appropriate for their position. 

 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 0450 - Comprehensive Safety Plan) 

(cf. 3320 - Claims and Actions Against the District) 

(cf. 4030 - Nondiscrimination in Employment) 

(cf. 4119.11/4219.11/4319.11- Sexual Harassment) 

(cf. 4132/4232/4332- Publication or Creation of Materials) 

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 

(cf. 4158/4258/4358- Employee Security) 

(cf. 5142 - Safety) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 

(cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 6162.6 - Use of Copyrighted Materials) 

(cf. 9260 - Legal Protection) 

 

 

The Superintendent or designee shall periodically report to the Board twice a year on the 

district's risk management activities, including, but not limited to, the district's property and  
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 BP 3530(b) 

 

 

RISK MANAGEMENT/INSURANCE (continued) 

 

 

 

liability risks and exposures and the effectiveness of the district's risk management and loss 

control practices. 

 

 
Legal Reference: 

EDUCATION CODE 

17029.5 Contract funding; board liability 

17565-17592 Board duties re property maintenance and control 

32350  Liability on equipment loaned to district 

35162  Power to sue, be sued, hold and convey property 

35200-35214  Liabilities, especially: 

35208  Liability insurance 

35211  Driver training civil liability insurance 

35213  Reimbursement for loss, destruction or damage of personal property 

35214  Liability self-insurance 

35331  Medical or hospital service for students on field trip 

39837 Transportation of pupils  students to places of summer employment 

41021  Requirement for employees' indemnity bonds 

44873  Qualifications for physician (liability coverage) 

49470-49474  District medical services and insurance 

GOVERNMENT CODE 

820.9  Board members not vicariously liable for injuries caused by district 

831.7  Hazardous recreational activities 

989-991.2  Local public entity insurance 

LABOR CODE 

3200-4855 Workers' compensation 

 

 

Management Resources: 

WEB SITES 

California Association of Joint Powers Authorities:  https://www.cajpa.org 

California Association of School Business Officials:  https://www.casbo.org 

California Department of Industrial Relations, Division of Occupational Safety and Health:  

https://www.dir.ca.gov/dosh 

Public Agency Risk Management Association: https://www.parma.com 

 

 

 

 

 

 

 

Policy OXNARD SCHOOL DISTRICT 
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 Business and Noninstructional Operations AR 3530(a) 

 

RISK MANAGEMENT/INSURANCE 

 

 

Risk Management 

 

The Superintendent or designee, in consultation with risk management, insurance, safety, or 

other professionals as appropriate, shall take action to: 

 

1. Identify the risks inherent in the operation of district operations and programs, 

including physical sites, educational and experiential programs, computer networks 

and systems, employment and staffing, and transportation services, using methods 

that may include, but are not limited to, physical inspections, surveys, staff 

interviews, compliance reviews, contract reviews, review of policies and procedures, 

and consultation with experts 

 

 

2. Assess the above risks and keep records of accidents, losses and damage Analyze, 

evaluate, and prioritize identified risks based on the frequency and likelihood of the 

risk and the potential impact to the district 

 

3. Mitigate risks through loss control and safety-related activities Develop strategies to 

reduce or mitigate identified risks, such as new or modified policies, processes, or 

procedures; training or loss prevention programs; and/or additional or repairs to 

equipment, real property, computer networks, or other physical assets   

 

4. Determine the extent to which risks should be assumed by the district or covered by 

the purchase of insurance or pooling with other districts Implement strategies to 

promote safety and prevent loss, taking into account the nature of the risks, the 

associated exposures, and the costs and benefits associated with the proposed 

response 

 

5. Mitigate potential loss following an incident through activities such as effective 

claims management, litigation management, disaster recovery, or a modified duty 

program for workers' compensation 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 1330 - Use of School Facilities) 

(cf. 4157/4257/4357- Employee Safety) 

(cf. 5142 - Safety) 

 

 

The Superintendent or designee shall advise the Governing Board of any needed action 

requiring Board approval. 

 

Following any incident resulting in potential or actual harm or injury to a person or damage 

to property, staff shall promptly document the date and time of the incident, a description of 

the incident, and any persons present. 
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 AR3530(b) 

 

 

RISK MANAGEMENT/INSURANCE (continued) 

 

 

Employees are expected to take reasonable precautions for the care and safety of the school 

equipment with which they have been entrusted.  Employees shall be held responsible for 

recurring damage or losses that occur due to their negligence or lack of supervision.  

Responsibilities related to safety and loss control shall be included in employee job 

descriptions. 

 
(cf. 0450 - Comprehensive Safety Plan) 

(cf. 1240 - Volunteer Assistance) 

(cf. 1330 - Use of School Facilities) 

(cf. 3400 - Management of District Assets/Accounts) 

(cf. 3430 - Investing) 

(cf. 3440 - Inventories) 

(cf. 3512 - Equipment) 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

(cf. 3515.4 - Recovery for Property Loss or Damage) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 3541.1 - Transportation for School-Related Trips) 

(cf. 3543 - Transportation Safety and Emergencies) 

(cf. 4112.42/4212.42/4312.43 - Drug and Alcohol Testing for School Bus Drivers) 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4157/4257/4357- Employee Safety) 

(cf. 4212.5 - Criminal Record Check) 

(cf. 5131.1 - Bus Conduct) 

(cf. 5131.61 - Drug Testing) 

(cf. 5141 - Health Care and Emergencies) 

(cf. 5141.22 - Infectious Diseases) 

(cf. 5142 - Safety) 

(cf. 6145.2 - Athletic Competition) 

(cf. 6153 - School-Sponsored Trips) 

(cf. 9260 - Legal Protection) 

 

 

Insurance 

 

Insurance or risk pooled coverage shall include, but may not be limited to: 

 

1. Liability insurance (Education Code 35200-35214) 

 

2. Fire insurance for buildings, equipment and vehicles Insurance against fire or other 

property damage (Education Code 17565) 

 

3. Workers' compensation insurance (Labor Code 3700) 

 

4. Fidelity bond insurance for employees whose duty includes handling district funds, 

and other employees as needed (Education Code 41021) 
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 AR3530(c) 

 

 

RISK MANAGEMENT/INSURANCE (continued) 
 

 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 

(cf. 5143 - Insurance) 

 

 

A suitable bond indemnifying the district against loss shall be purchased for employees 

responsible for handling district funds and may be purchased for employees responsible for 

handling district property.  The district shall bear the cost of this bonding.  (Education Code 

41021) 

 
(cf. 1330 - Use of School Facilities) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement) 

(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 

(cf. 5143 - Insurance) 

(cf. 9260 - Legal Protection) 
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Name of Contributor: Dr. Victor Torres Date of Meeting: August 25, 2021

Attached: AR 4112 Health Exams_TB revisions (five pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 

Second Reading & Adoption - HEALTH EXAMINATIONS: Tuberculosis Tests – AR 4112.4,
4212.4, 4312.4:  Revision (Torres)

The regulation has been updated to reflect new laws and regulations, as recommended by the California
School Board Association (CSBA).  New language is identified in red italics and yellow high-lights,
while language that will be deleted has been strikedthrough and highlighted.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources that the Board of Trustees
approve and adopt the revised regulations, as presented. 
 

ADDITIONAL MATERIALS:
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All Employees AR 4112.4(a) 

  4212.4 

HEALTH EXAMINATIONS  4312.4 

 

Tuberculosis Tests 

 

No applicant shall be initially employed by the district, or employed under contract,in a classified 

or certificated position unless, within the past 60 days, he/she has submitted a tuberculosis risk 

assessment and, if tuberculosis risk factors are identified has submitted to an intradermal or other 

approved tuberculosis test examination licensed by the Food and Drug Administration to 

determine that  he/she is free of infectious tuberculosis and, if the results of the examination are that 

test was positive, has subsequently obtained an X-ray of the lungs. At his/her discretion, an 

applicant may choose to submit to the examination instead of the risk assessment.   

 

Prior to employment by the district, an applicant shall submit to the district a certificate from 

an authorized health provider signed by the examining licensed physician showing indicating 

that the applicant was assessed and/or examined and found to be he/she is free of active 

infectious tuberculosis. (Education Code 49406; 5 CCR 5503) 

 

The cost of the pre-employment tuberculosis examination shall be paid by the district. Prior to 

employment by the district, an applicant shall submit a certificate from an authorized health 

provider stating that the applicant was assessed and/or examined and found to be free of 

infectious tuberculosis. (Education Code 49406) 

 

An applicant who was previously employed in another California school district or private or 

parochial school shall be deemed to  have  may fulfilled the tuberculosis examination requirement 

either by producing a certificate showing that he/she was found to be free of infectious tuberculosis 

within 60 days of initial hire or if his/her previous employer verifies that it has a certificate on file showing 

that the applicant is free from infectious tuberculosis or by having his/her previous school district 

employer verify that it has on file a certificate which contains that evidence showing that the 

applicant is free from infectious tuberculosis.  (Education Code 49406) 

 

Thereafter,eEvery district employee who was found free of infectious tests negative shall undergo 

a tuberculosis risk assessment, and an examination whenever risk factors are identified, examination at 

least once every four years, or more often if so directed by the Board of Trustees upon 

recommendation of the county health officer, for as long as the employee's test remains 

negative.  However, once aAn employee has with a documented positive test for tuberculosis 

infection followed by an x-ray, he/she shall no longer be required to submit to the examination 

tuberculosis risk assessment but shall be referred to the county health officer within 30 days of 

the examination to determine the need for follow-up care. (Education Code 49406) 

 

Tuberculosis tests for employees shall be provided by the district or at district expense.  

(Education Code 44839, 45122, 49406) 

 

The cost of the pre-employment tuberculosis risk assessment and/or examination shall be paid by the applicant, 

unless the Board has determined that the district will reimburse an applicant who is subsequently hired by 

the district. The district shall reimburse the employee for the cost, if any, of subsequent tuberculosis risk 

assessments and examinations. The district may provide for the risk assessment and examination or may 

establish a reasonable fee for the examination that is  
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                                                                                                                     AR 4112.4(b) 

  4212.4 

  4312.4 

 

 
HEALTH EXAMINATIONS  (continued) 
 

reimbursable to the employee. (Education Code 49406) 

 

Whenever the district contracts for the transportation of students, the contract shall require that all drivers 

who will be transporting students complete the tuberculosis risk assessment and, if indicated, the examination 

for infectious tuberculosis within 60 days of initial hire. (Education Code 49406) 

 

If an employee's religious belief prevents him/her from undergoing a tuberculosis examination, 

the employee shall file an affidavit stating that he/she adheres to the faith or teachings of a 

well-recognized religious sect, denomination, or organization and, in accordance with its creed, 

tenets, or principles, depends for healing upon prayer in the practice of religion and that, to the 

best of his/her knowledge or belief, he/she is free from active tuberculosis.  In order to exempt 

the individual, the Board shall determine by resolution, after a hearing, that the health of 

students would not be jeopardized.  (Education Code 49406) 

 

The Superintendent or designee may exempt a pregnant employee from the requirement that a 

positive tuberculin test be followed by an X-ray of the lungs, for a period not to exceed 60 days 

following termination of the pregnancy.  (Education Code 49406) 

 

The following applicants or employees shall be exempted from the requirement to submit to a tuberculosis 

risk assessment and/or examination: (Education Code 49406) 

1. An applicant/employee who files an affidavit stating that he/she adheres to the faith or teachings of 

a well- recognized religious sect, denomination, or organization and, in accordance with its creed, 

tenets, or principles, depends for healing upon prayer in the practice of religion and that, to the best 

of his/her knowledge and belief, he/she is free from infectious tuberculosis 

 

Such an exemption shall be allowed only if the Board determines by resolution, after a hearing, that 

the health of students would not be jeopardized. If at any time there is probable cause to 

believe that the applicant/employee is afflicted with infectious tuberculosis, he/she may be 

excluded from service until the Board is satisfied that he/she is not afflicted. 

 

2. A classified employee who is employed for less than a school year and whose functions do not require 

frequent or prolonged contact with students 

 

3. A pregnant employee who has positive results on a tuberculosis skin test, in which case she shall be 

exempted from the requirement to follow up with an x-ray of the lungs for a period not to exceed 60 

days after the end of the pregnancy 

 

4. A private contracted driver who transports students infrequently without prolonged contact with 

students 
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                                                                                                                         AR 4112.4(c) 

  4212.4 

  4312.4 

 

 

HEALTH EXAMINATIONS  (continued) 

 

 

Medical Certification for Communicable Diseases for Certificated Employees 

 

The Board shall not fill a position requiring certification with an applicant who has not 

previously been employed in a certificated position in California or a retirant who has not been 

employed as a retirant, unless the district has on file a medical certification completed and 

submitted by a physician, physician assistant, registered nurse, or commissioned medical 

officer.  (Education Code 44839 and 44839.5) 

 

(cf. 4117.14/4217.14 - Postretirement Employment) 

 

The medical certification shall certify that the applicant or retirant is free from any disabling 

disease which would render him/her unfit to instruct or associate with children.  The medical 

examination referred to in the certificate must have been conducted within six months of the 

date that the certificate is filed.  (Education Code 44839, 44839.5; 5 CCR 5503) 

 

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 

 

Applicants and retirants shall pay for the cost of obtaining the medical certification.  (Education 

Code 44849, 44839.5) 

 

The Board may require certificated employees and/or retirants to undergo, at district expense, 

a periodic medical examination pursuant to Education Code 44839 or 44839.5 to determine 

that they are free from any communicable disease making them unfit to instruct or associate 

with children.  (Education Code 44839, 44839.5) 

 

Examination of Certificated Employees for Disabling Diseases 

 

To fill a certificated position with an applicant who has not previously been employed in a certificated 

position in California, or with a retirant who has not been employed as a retirant, the district shall have on 

file a medical certification indicating that the applicant or retirant is free from any disabling disease which 

would render him/her unfit to instruct or associate with children. (Education Code 44839, 44839.5) 

 

The certificate shall be completed and submitted directly to the district by an authorized health care 

provider. The medical examination referenced in the certificate must have been conducted within six 

months of the date that the certificate is filed. (Education Code 44839, 44839.5; 5 CCR 5503) 

 

Applicants and retirants shall pay for the cost of obtaining the medical certification. (Education Code 44849, 

44839.5) 
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 AR 4112.4(d) 

  4212.4 

  4312.4 

 

HEALTH EXAMINATIONS  (continued) 

 

 

Certificated employees and/or retirants shall be required to periodically undergo, at district expense, a 

medical examination pursuant to Education Code 44839 or 44839.5 to determine that they are free from 

any communicable disease making them unfit to instruct or associate with children. (Education Code 

44839, 44839.5) 

 

Mental Examination for Certificated Employees 

 

A certificated employee may be suspended or transferred to other duties if the Board has 

reasonable cause to believe that the employee is suffering from mental illness of such a degree 

as to render him/her incompetent to perform his/her duties.  In such a case, the employee shall be 

offered the opportunity of being examined by a three-member panel of psychiatrists and psychologists in 

accordance with Education Code 44942 . The employee shall select the members of the panel from a list 

of psychiatrists and psychologists provided by the district. The examination shall be conducted, at district 

expense, within 15 days of the ordered suspension or transfer. The employee shall submit to the 

examination, but shall also be entitled to present a report of any psychiatrist, psychologist, or physician of 

his/her own choice. (Education Code 44942) 

 

the district shall follow the process specified in Education Code 44942 including the 

opportunity for the employee to be examined by a panel of psychiatrists or psychologists. 

 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4118 - Suspension/Disciplinary Action) 

 

Legal Reference: 

EDUCATION CODE 

44839  Medical certificate; periodic medical examination 

448 39.5  Requirements for employment of retirant 

44932  Grounds for dismissal of permanent employee 

44942  Suspension or transfer of certificated employee on ground of mental illness 

45122  Physical examinations 

49406  Examination for tuberculosis 

BUSINESS AND PROFESSIONS CODE 

2700-28387  Nurses 

3500-3503.5  3546 Physician assistants 

HEALTH AND SAFETY CODE 

121525  Private and parochial school employees, examination for tuberculosis 

Legal Reference Continued on Next page: 
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 AR 4112.4(e) 

  4212.4 

  4312.4 

 

HEALTH EXAMINATIONS  (continued) 

 

 

CODE OF REGULATIONS, TITLE 5 

5502  Filing of notice of physical examination for employment of retired persons 

5503  Physical examination for employment of retired persons 

5504  Medical certification procedures 

COURT DECISIONS 

Doe v. Lincoln Unified School District, (2010) 188 Cal.App.4th 758 

Leonel v. American Airlines, Inc., (2005) 400 F.3d. 702  

Raven v. Oakland Unified School District, (1989) 213 Cal.App.3d 1347 

 

Management Resources: 

WEB SITES 

California Department of Public Health:  http://www.cdph.ca.gov 

Centers for Disease Control and Prevention: http://www.cdc.gov 

Public Health Institute: http://www.phi.org 

U.S. Food and Drug Administration: http://www.fda.gov 
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Name of Contributor: Dr. Victor Torres Date of Meeting: August 25, 2021

Attached: BP 4157, 4257, 4357 revision 08.04.2021 (two pages)
AR 4157 4257 4357 revision 08.04.2021 (seven pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - EMPLOYEE SAFETY – BP and AR 4157, 4257, 4357:  Revisions
(Torres/Magaña)

The policy and regulation have been updated to reflect new laws, as recommended by the California
School Boards Association (CSBA).  New language is identified in red italics and yellow highlights,
while language that will be deleted has been strikedthrough and highlighted.  

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Risk Manager that
the Board of Trustees approve and adopt the attached policy and regulation, as presented. 

ADDITIONAL MATERIALS:
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All Employees BP 4157(a) 

  4257 

EMPLOYEE SAFETY  4357 

 

 

The Board of Trustees is committed to maximizing employee safety and believes that 

workplace safety is every employee's the responsibility of every employee. Working conditions 

and equipment shall comply with standards prescribed by federal, state, and local laws and 

regulations. 

 
(cf. 0450 - Comprehensive Safety Plan) 

 

No employee shall be required or permitted to be in any place of employment which is unsafe 

or unhealthful.  (Labor Code 6402) 

 

The Superintendent or designee shall promote safety and correct any unsafe work practices 

through education and enforcement. 

 

The Board expects a All employees are expected to use safe work practices and, to the extent 

possible, correct any unsafe conditions which may occur. If an employee is unable to correct 

an unsafe condition, he/she the employee shall immediately report the problem to the 

Superintendent or designee. 

 

The Superintendent or designee shall promote safety and correct any unsafe work practices 

through education and enforcement. 

 
(cf. 4117.4 - Dismissal) 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

 
 

The Superintendent or designee shall establish and implement a written injury and illness 

prevention program, and provide employees with access to such program, in accordance with 

law.  (Labor Code 6401.7; 8 CCR 3203) 
 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

(cf. 3516 - Emergencies and Disaster Preparedness Plan) 

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease) 

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

(cf. 4157.2/4257.2/4357.2 - Ergonomics) 

(cf. 4158/4258/4358 - Employee Security) 

 

 

The Superintendent or designee shall ensure the ready availability of make first aid materials 

readily available at district workplaces and shall make effective provisions, in advance, to 

prepare for prompt medical treatment in the event of an employee's serious injury or illness.  

(8 CCR 3400) 

 

No employee shall be discharged or discriminated against for exercising any right regarding 

employee safety or health specified in Labor Code 6310, including: making a report or  
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 BP 4157(b) 

  4257 

  4357 

 

 

EMPLOYEE SAFETY  (continued) 

 

complaints, instituting proceedings or causing proceedings to be instituted, or testifying with 

regard to employee safety or health, or for participating in any occupational health and safety 

committee established pursuant to Labor Code 6401.7, or requesting access to injury or illness  

reports and records, or exercising any other right protected by the Occupational Safety and 

Health Act (Labor Code 6310). 

 
Legal Reference: 

EDUCATION CODE 

32030-32034  Eye safety 

32225-32226  Communications devices in classrooms 

32280-32289.5  School safety plans 

44984  Required rules for industrial accident and illness leave of absence 

GOVERNMENT CODE 

3543.2  Scope of bargaining 

LABOR CODE 

132a  Workers' compensation; nondiscrimination 

3300  Definitions of employer 

6305  Occupational safety and health standards; special order 

6310  Retaliation for filing complaint prohibited 

6400-6413.5  Responsibilities and duties of employers and employees, especially: 

6401.7  Injury and illness prevention program 

CODE OF REGULATIONS, TITLE 8 

3203  Injury and illness prevention program 

3204  Access to employee exposure and medical records 

3400  Medical services and first aid 

5095-5100  Control of noise exposure 

5193  Bloodborne pathogens 

14000-14316  Occupational injury or illness reports and records 

CODE OF REGULATIONS, TITLE 17 

2508  Reporting of communicable diseases 

CODE OF FEDERAL REGULATIONS, TITLE 29 

651-678  Occupational safety and health 

1910.95 Occupational noise standards exposure 

1910.1030  Bloodborne pathogens 

Management Resources: 

DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 

Guide to Developing Your Workplace Injury and Illness Prevention Program, rev. August 20052011 

WEB SITES 

California Department of Industrial Relations, Occupational Safety and Health: 

http://www.dir.ca.gov/occupational_safety.html 

Centers for Disease Control and Prevention: http://www.cdc.gov 

National Hearing Conservation Association: http://www.hearingconservation.org 

National Institute for Occupational Safety and Health: http://www.cdc.gov/niosh 

U.S. Department of Labor, Occupational Safety and Health Administration: http://www.osha.gov 
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All Employees AR 4157(a) 

  4257 

EMPLOYEE SAFETY  4357 

 

The Superintendent or designee shall provide and implement safety devices, and implement 

safeguards, methods, and processes that are reasonably reasonably necessary for the safety 

and health of employees in the workplace adequate to render the employment and place of 

employment safe and healthful. (Labor Code 6401) 

 
(cf. 4157.1/4257.1/4357.1 - Work-Related Injuries) 

(cf. 4157.2/4257.2/4357.2 - Ergonomics) 

(cf. 4161.11/4361.11 - Industrial Accident/Illness Leave)  

(cf.4261.1 - Industrial Accident/Illness Leave) 

 

Injury and Illness Prevention Program 

 

The district's injury and illness prevention program shall cover all district employees and all 

other workers whom the district controls or directs and directly supervises on the job to the 

extent that the workers are exposed to hazards specific to their worksite and job assignment. 

The obligation of contractors or other employers who control or direct and supervise their own 

employees on the job shall not be affected by the district's injury and illness prevention 

program.  (Labor Code 6401.7) 
 

The district's injury and illness prevention program shall include: (Labor Code 6401.7; 8 CCR 

3203) 
 

1. The name/position of the person(s) with authority and responsibility for implementing 

the program. 
 

2. A system for ensuring that employees comply with safe and healthful work practices, 

which may include, but not be limited to: 

 

a. Recognition of employees who follow safe and healthful work practices 

 
(cf. 4156.2/4256.2/4356.2 - Awards and Recognition) 

 

b. Training and retraining programs 

 

c. Disciplinary actions 

 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

(cf. 4118 - Suspension/Disciplinary Action) 

 

3. A system for communicating with employees, in a form readily understandable by all 

employees, on matters related to occupational health and safety, including provisions 

designed to encourage employees to report hazards at the worksite without fear of 

reprisal.  The communications system may include, but not be limited to: 
 

a. Meetings 

 

b. Training programs 
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 AR 4157(b) 

  4257 

  4357 

 

 

EMPLOYEE SAFETY (continued) 

 

 

c. Posting 

 

d. Written communications 

 

e. A system of anonymous notification by employees about hazards 

 

f. A labor/management safety and health committee 

 

4. Procedures for identifying and evaluating workplace hazards, including scheduled 

periodic inspections to identify unsafe conditions and work practices. Such inspections 

shall be made: 

 

a. Whenever new substances, processes, procedures, or equipment that represents 

a new occupational safety or health hazard is introduced into the workplace 
 

b. Whenever the district is made aware of a new or previously unrecognized 

hazard 
 

(cf. 3514 - Environmental Safety) 

(cf. 3514.1 - Hazardous Substances) 

 

5. A procedure for investigating occupational injury or illness. 

 

6. Methods and/or procedures for correcting unsafe or unhealthful conditions, work 

practices, and work procedures in a timely manner, based on the severity of the hazard, 

when the hazard is observed or discovered. 

 

When an imminent hazard exists, which cannot be immediately abated without 

endangering employee(s) and/or property, these procedures shall call for the removal 

of all exposed staff from the area except those necessary to correct the hazardous 

condition.  Employees needed to correct the condition shall be provided necessary 

safeguards. 

 

7. Provision of training and instruction as follows: 

 

a. To all new employees 

 

b. To all employees given new job assignments for which training has not 

previously been received 
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 AR 4157(c) 

   4257 

  4357 

 

EMPLOYEE SAFETY (continued) 

 

 

c. Whenever new substances, processes, procedures, or equipment is introduced 

into the workplace and represents a new hazard 

 

d. Whenever the district is made aware of a new or previously unrecognized 

hazard 

 

e. To supervisors, to familiarize them with the safety and health hazards to which 

employees under their immediate direction and control may be exposed 

 
(cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) 

(cf. 4331 - Staff Development) 

 

 

The Superintendent or designee shall provide employees, or their representative designated 

pursuant to 8 CCR 3203, with either of the following: (8 CCR 3203) 

 

1. Access to the district's injury and illness prevention program in a reasonable time, 

place, and manner, but in no event later than five business days after the request for 

access is received from an employee or a designated representative of the employee 
 

When an employee or designated representative requests a copy of the district's 

injury and illness prevention program, the Superintendent or designee shall provide 

the requester a printed copy unless the employee or designated representative agrees 

to receive an electronic copy. 
 

The Superintendent or designee shall provide one printed copy free of charge. If the 

employee or designated representative requests additional copies within one year of 

the previous request and the district's injury and illness prevention program has not 

been updated with new information since the prior copy was provided, the district 

may charge reasonable reproduction costs pursuant to 8 CCR 3204 for the additional 

copies. 

 

2. Unobstructed access to the district's injury and illness prevention program through 

the district's server or web site, which allows an employee to review, print, and email 

the current version of the district's injury and illness prevention program 

 

The Superintendent or designee shall communicate the right and procedure to access the 

district's injury and illness prevention program to all employees.  (8 CCR 3203) 
 

(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
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 AR 4157(d) 

  4257 

  4357 

 

 

EMPLOYEE SAFETY (continued) 

 

 

Labor/Management Safety and Health Committee 

 

The district's labor/management safety and health committee shall: (8 CCR 3203) 

 

1. Meet regularly, but not less than quarterly. 

 

2. Prepare and make available to affected employees written records of the safety and 

health issues discussed at committee meetings and maintained for review by the 

California Department of Industrial Relations' Division of Occupational Safety and 

Health (Cal/OSHA) upon request.  These records shall be maintained for at least one 

year. 

 

3. Review results of the periodic, scheduled worksite inspections. 

 

4. Review investigations of occupational accidents and causes of incidents resulting in 

occupational injury or illness or exposure to hazardous substances.  As appropriate, the 

committee may submit suggestions to the Superintendent or designee regarding the 

prevention of future incidents. 

 

5. Review investigations of alleged hazardous conditions brought to the attention of any 

committee member. When determined necessary by the committee, it may conduct its 

own inspection and investigation to assist in remedial solutions. 

 

6. Submit recommendations to assist in the evaluation of employee safety suggestions. 

 

7. Upon request of Cal/OSHA, verify abatement action taken by the district to abate 

citations issued by Cal/OSHA. 

 

 

Hearing Protection 

 

Whenever employee noise exposure equals or exceeds the standards specified in law, the 

Superintendent or designee shall implement a hearing conservation program in accordance 

with state and federal regulations, including, when required, monitoring of sound levels, 

audiogram evaluation and audiometric testing of affected employees, the provision of hearing 

protectors, and employee training.  (8 CCR 5095-5100; 29 CFR 1910.95) 
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 AR 4157(e) 

  4257 

  4357 

 

 

EMPLOYEE SAFETY (continued) 

 

 

Eye Safety Devices 

 

Eye safety devices shall be worn by employees whenever they are engaged in or observing an 

activity involving hazards or hazardous substances likely to cause injury to the eyes.  

(Education Code 32030-32034) 

 

First Aid and Medical Services 

 

The Superintendent or designee shall ensure the ready availability of medical Human 

Resources for advice and consultation on matters of industrial health or injury.  Whenever a 

district facility or district grounds are workplace is not in close proximity to an infirmary, 

clinic, or hospital where all injured employees may be treated, the Superintendent or designee 

shall ensure that at least one employee is adequately trained to provide first aid. (8 CCR 3400) 
 

The Superintendent or designee shall make adequate first aid materials readily available for 

employees at every worksite. Such materials shall be approved by a consulting physician and 

shall be kept in a sanitary and usable condition.  The Superintendent or designee shall 

frequently inspect all first aid materials and replenish them as necessary.  (8 CCR 3400) 

 

The Superintendent or designee shall ensure that suitable facilities for quick drenching or 

flushing of the eyes and body are provided within the work area for immediate emergency 

use when the eyes or body or any person may be exposed to injurious corrosive materials.  

(8 CCR 3400) 

 

To avoid unnecessary delay in medical treatment in the event of an employee's serious injury 

or illness, the Superintendent or designee shall use one or more of the following: (8 CCR 3400) 
 

1. A communication system for contacting a physician or emergency medical service, 

such as access to 911 or equivalent telephone system.  The communication system or 

the employees using the system shall have the ability to direct emergency services to 

the location of the injured or ill employee. 

 

2. Readily accessible and available on-site treatment facilities suitable for treatment of 

reasonably anticipated injury and illness. 

 
(cf. 5141.6 - School Health Services) 

 

 

3. Proper equipment for prompt medical transport when transportation of injured or ill 

employees is necessary and appropriate.  
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EMPLOYEE SAFETY  (continued) 

 

Protection from Communicable Diseases and Infections 

 

The Superintendent or designee shall develop an exposure control plan for bloodborne 

pathogens that is consistent with the district's injury and illness prevention program.  The 

plan shall include a determination of which job classifications have occupational exposure 

to  

blood or other potentially infectious materials; precautions to be implemented, including 

universal precautions, engineering and work practice controls, and personal protective 

equipment; availability of the hepatitis B vaccination; provision of information and training 

to employees; and follow-up actions to be taken if exposure occurs.  The district shall ensure 

that a copy of the exposure control plan is accessible to employees in accordance with law.  

(8 CCR 5193; 29 CFR 1910.1030) 

 
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens) 

(cf. 4119.43/4219.43/4319.43 - Universal Precautions) 

 

Strategies to prevent and mitigate the outbreak or spread of infectious diseases shall be 

followed for diseases that are communicated through airborne transmission, skin-to-skin 

contact, foodborne transmission, or other casual or noncasual means. Such strategies shall 

include, but are not limited to, communication and training about the disease(s); campus 

closures and alternative means of instruction when necessary; preventative measures, such 

as social distancing, personal protective equipment, temperature checks, and/or any other 

health screening allowed by law; and cleaning and sanitization of district facilities and 

equipment. 

 
(cf. 5141.22 - Infectious Diseases) 

 

The Superintendent of designee shall immediately report to the local health officer the 

presence or suspected presence of any communicable disease.  (17 CCR 2508) 

 

COVID-19 Exposure 

 

If the district receives notice of potential exposure to COVID-19, the Superintendent or 

designee shall, within one business day of the notice, take all of the following actions:  

(Labor Code 6409.6) 

 

1. Provide a written notice to all employees, and the employers of subcontracted 

employees, who were on the premises at the same worksite as the qualifying 

individual within the infectious period that they may have been exposed to COVID-

19.  The notice shall be provided in a manner normally used to communicate 

employment-related information, which may include, but is not limited to, personal 

service, email, or text message if it can reasonably be anticipated to be received by 

the employee within one business day of sending. 
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 AR 4157(g) 

 4257 

 4357 

 

EMPLOYEE SAFETY (continued) 

 

 

2. Provide a written notice to the exclusive representative, if any, of employees who were 

on the premises within the infectious period 

 

3. Provide all employees who may have been exposed and the exclusive representative, 

if any, with information regarding: 

 

a. COVID-19-related benefits to which the employee may be entitled under 

applicable federal, state, or local laws, including, but not limited to, workers' 

compensation 

 

b. Available leave options for exposed employees 

 

c. Antiretaliation and antidiscrimination protections of the employee 

 

4. Notify all employees, and the employers of subcontracted employees and the 

exclusive representative, if any, of the disinfection and safety plan that the district 

plans to complete in accordance with Centers for Disease Control and Prevention 

guidelines 

 

The above notifications shall be maintained for a period of at least three years.  (Labor Code 

6409.6) 

 

If the district is notified of the number of cases that meet the definition of a COVID-19 

outbreak, as defined by the California Department of Public Health, within 48 hours, the 

Superintendent or designee shall, within 48 hours of the notice, notify the local public health 

agency of the names, number, occupation, and worksite of employees who meet the 

definition of a qualifying individual. The Superintendent or designee shall continue to give 

notice to the local health department of any subsequent laboratory-confirmed cases of 

COVID-19 at the worksite.  (Labor Code 6409.6) 

 

In the event that Cal/OSHA prohibits entry into any district workplace or performance of a 

district operation or process based on a determination that the workplace exposes employees 

to the risk of COVID-19 infection and constitutes an imminent hazard to employees, the 

district shall post a notice thereof provided by Cal/OSHA in a conspicuous place at the work 

site.  This notice shall not be removed except by an authorized representative of Cal/OSHA 

and only when the place of employment, operation, or process is made safe and the required 

safeguards or safety appliances or devices are provided.  (Labor Code 6325) 
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Name of Contributor: Dr. Victor Torres Date of Meeting: August 25, 2021

Attached: AR 4157.1,4257.1, 4357.1 Work Related Injuries (three pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section F: Board Policies, Second Reading
 
Second Reading & Adoption - WORK RELATED INJURIES – AR 4157.1, 4257.1, 4357.1:  New
(Torres/Magaña)

The regulation has been added to reflect new laws, as recommended by the California School Boards
Association.  Since this regulation is entirely new, no distinguishing marks have been included to
identify new or deleted language.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Risk Manager that
the Board of Trustees approve and adopt the attached regulation, as presented.

ADDITIONAL MATERIALS:
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1022841/4157.1_4257.1__4357.1_Work_Related_Injuries_FINAL.pdf


All Personnel AR 4157.1(a) 

 4257.1 

WORK-RELATED INJURIES 4357.1 

 

 

In order to provide medical benefits, temporary or permanent disability benefits, wage 

replacement, retraining or skill enhancement, and/or death benefits in the event that an 

employee becomes injured or ill in the course of employment, the district shall provide all 

employees with insurance and workers' compensation benefits in accordance with law. The 

Superintendent or designee shall develop an efficient claims handling process that reduces 

costs and facilitates employee recovery. 

 
(cf. 3320 - Claims and Actions Against the District) 

(cf. 4032 - Reasonable Accommodation) 

(cf. 4113.4/4213.4/4313.4 - Temporary Modified/Light-Duty Assignment) 

(cf. 4154/4254/4354 - Health and Welfare Benefits) 

(cf. 4157/4257/4357 - Employee Safety) 

(cf. 4157.2/4257.2/4357.2 - Ergonomics) 

(cf. 4161.11/4261.11/4361.11 - Industrial Accident/Illness Leave) 

 

The Superintendent or designee shall notify every new employee, at the time of hire or by the 

end of the first pay period, of the employee's right to receive workers' compensation benefits 

if injured at work.  (Labor Code 3551; 8 CCR 15596) 

 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 

 

In addition, a notice regarding workers' compensation benefits shall be posted in a 

conspicuous location frequented by employees, where the notice may be easily read during 

the workday.  (Labor Code 3550) 

 

In the event that an employee is injured or becomes ill in the course of employment, the 

employee shall report the work-related injury or illness to the Superintendent or designee as 

soon as practicable. The employee and appropriate district staff shall also promptly 

document the date and time of any incident, a description of the incident, and any persons 

present. 

 

Within one working day of receiving notice or knowledge of any injury to an employee in the 

course of employment, the Superintendent or designee shall provide a claim form and notice 

of potential eligibility for workers' compensation benefits to the employee or, in the case of 

the employee's death, to the employee's dependents. The claim form and notice shall be 

provided personally or by first class mail.  (Labor Code 5401) 

 

The Superintendent or designee shall additionally ensure that any employee who is a victim 

of a crime that occurred at the place of employment is given written notice personally or by 

first class mail within one working day of the crime, or when the district reasonably should 

have known of the crime, that the employee is eligible for workers' compensation benefits for 

injuries, including psychiatric injuries, that may have resulted from the crime.  (Labor Code 

3553) 
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 AR 4157.1(b) 

 4257.1 

 4357.1 

 

 

WORK-RELATED INJURIES  (continued) 

 

 

The Superintendent or designee shall ensure that all employee notices described above are in 

the form prescribed by the Department of Industrial Relations (DIR), Division of Workers 

Compensation. 

 

Upon learning of a work-related injury or illness, or injury or illness alleged to have arisen 

out of and in the course of employment, the Superintendent or designee shall report the 

incident to the district's insurance carrier or DIR, as applicable, within five days after 

obtaining knowledge of the injury or illness. If a subsequent death arises as a result of the 

reported injury or illness, an amended report indicating the death shall be filed within five 

days after being notified of or learning about the death.  (Labor Code 6409.1) 

 

In addition, in every case involving death or serious injury or illness, the Superintendent or 

designee shall immediately make a report to the Division of Occupational Safety and Health 

(Cal/OSHA) by telephone or through an online mechanism made available by Cal/OSHA.  

(Labor Code 6409.1) 

 

For the purpose of this report, serious injury or illness means any injury or illness occurring 

in a place of employment or in connection with any employment that requires inpatient 

hospitalization for other than medical observation or diagnostic testing, or in which an 

employee suffers an amputation, the loss of an eye, or any serious degree of permanent 

disfigurement.  (Labor Code 6302) 

 

Claims Related to COVID-19 

 

Until January 1, 2023, an employee is presumed to be entitled to workers' compensation 

benefits for illness or death resulting from COVID-19 if the diagnosis was made within 14 

days after the employee performed labor or services at the place of employment and if the 

employee contracted COVID-19 during an outbreak at the employee's specific place of 

employment.  (Labor Code 3212.86, 3212.88) 

 

For this purpose, an outbreak means that, within 14 calendar days, one of the following 

occurs at a specific place of employment:  (Labor Code 3212.88) 

 

1. If a specific place of employment has 100 employees or fewer, four employees test 

positive for COVID-19. 

 

2. If a specific place of employment has more than 100 employees, four percent of the 

number of employees who reported to the specific place of employment test positive 

for COVID-19. 
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 AR 4157.1(c) 

 4257.1 

 4357.1 

 

 

WORK-RELATED INJURIES  (continued) 

 

 

3. A specific place of employment is ordered to close by a local public health 

department, the California Department of Public Health, Cal/OSHA, or the 

Superintendent due to a risk of infection with COVID-19. 

 

The Superintendent or designee may rebut a presumption that COVID-19 was contracted 

during the course and scope of employment by offering evidence to the Workers' 

Compensation Appeals Board, such as the measures that were in place at the employee's 

specific place of employment to reduce potential transmission of COVID-19 and evidence of 

an employee's nonoccupational risk of contracting COVID-19.  (Labor Code 3212.86, 

3212.88) 
 

 

Legal Reference: 

EDUCATION CODE 

44984  Industrial accident and illness leaves, certificated employees 

45192  Industrial accident and illness leaves, classified employees 

LABOR CODE 

3200-4856  Workers' compensation, especially: 

3212.86  COVID-19: critical workers pre-July 5, 2020 

3212.88  COVID-19: critical workers post-July 5, 2020 

3550-3553  Employee notice 

3600-3605  Conditions of liability 

3760  Report of injury to insurer 

4600  Provision of medical and hospital treatment by employer 

4906  Disclosures and statements 

5400-5413  Notice of injury or death 

6302  Definition of serious injury or illness 

6409.1  Reports 

CODE OF REGULATIONS, TITLE 8 

15596  Notice of employee rights to workers' compensation benefits 

 

Management Resources: 

DEPARTMENT OF INDUSTRIAL RELATIONS PUBLICATIONS 

Workers' Compensation in California: A Guidebook for Injured Workers, 2016 

Notice to Employees -- Injuries Caused by Work  

Time of Hire Pamphlet 

Workers' Compensation Claim Form (DWC 1) & Notice of Potential Eligibility  

WEB SITES 

California Department of Industrial Relations, Division of Occupational Safety and Health: 

http://www.dir.ca.gov/dosh 

California Department of Industrial Relations, Division of Workers Compensation: 

http://www.dir.ca.gov/dwc 

California Department of Public Health: https://www.cdph.ca.gov 
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