






















































































































































































































































































































































































































All applications must include a copy of the most current transcript and/or report card and the documentation requested to support 
each reason provided. Below is a chart of documentation that must be attached to the application at the time of submission. 
Additional documentation may be required. Please note that incomplete applications will not be processed. Requests will be 
considered based on local board policies. ______  _______________________________

Reason 
for Request Documentation Required

Child Care * Proof of employment of all parents/guardians who are involved in the student's life on a day-to-day basis
- Copy of a recent pay stub; and
- Letter on the employer's stationery verifying schedule (hours and days) and location of employment; or
- If self-employed, letter stating schedule (hours and days) and location of employment 

" Letter from the adult, center or organization providing child care
- Name, address and contact information of the adult, center or organization
- Child care license number and fees, if applicable
- Hours of operation for the center or organization, or hours that the student is under care
- Length of time student has been under care by the adult, center or organization

■ Letter from parent/guardian explaining the circumstances that an interdistrict permit is necessary for child care reasons

Parent
Employment

■ Proof of employment of all parents/guardians working within the proposed district of attendance boundaries who are involved 
in the student's life on a day-to-day basis

- Copy of a recent pay stub; and
- Letter on the employer's stationery verifying schedule (hours and days) and location of employment; or
- If self-employed, letter stating schedule (hours and days) and location of employment

■ Letter from parent/guardian explaining the circumstances that an interdistrict permit is necessary for parent employment
reasons

Sibling ■ Name, grade and school where the sibling attends (sibling must already attend the proposed district of attendance)
■ Copy of the sibling's last report card
■ Copy of the sibling's release permit from the district of residence

Health & 

Safety
" Letter or report from a doctor, psychologist, or other appropriate person verifying health-related issues (if applicable)
* Police or school report supporting safety-related issues (if applicable)
* Letter from parent/guardian explaining the circumstance that an interdistrict permit is necessary for health and safety reasons

Specialized
Program

* Copy of the flyer, brochure, or other informational material detailing the specialized program in which the student is interested 
■ Letter from parent/guardian expressing the extent of the student's interest in the specialized program, and how the program is 

either unavailable or not comparable at the district of residence

Continuing
Enrollment

■ Copy of the student's last report card
■ Letter from parent/guardian stating the enrollment history (grade and school/district) of the student since kindergarten
Please note: Continuing enrollment aDDlies to students who move during the summer or during the school year and wish to 
continue at the last school of enrollment. This reason for a request can also apply to those districts that request that a student 
returns for a release permit when they are matriculating from one grade span and wish to continue on through the next grade 
span in the proposed district of attendance (such as from elementary to middle or from middle to high).

Final Year ■ Copy of the student's last report card
Please note: Final Year is the highest grade served bv the school. This reason for a request applies to students who move during 
the summer or during the school year and wish to continue at the last school of enrollment.

Change in 
Residence

■ Copy of escrow documents; or
■ Rental Agreement

TERMS AND CONDITIONS

" An interdistrict permit is granted or denied based on the terms and conditions stated in board policy.
■ Once an interdistrict permit has been granted, a student is not required to reapply unless an agreement between the governing 

boards of the district of residence and the district of attendance states otherwise.
■ A permit may be revoked at any time by the district of attendance for the following reasons:

- Student is excessively tardy or absent from school, or student is brought to school excessively early or picked-up excessively 
late.

- Student fails to uphold appropriate behavior standards.
- Student fails to make appropriate academic efforts.
- False or misleading information was provided on the Interdistrict Transfer Agreement and/or accompanying 

documentation.
- Other conditions that occur that would render continuance inadvisable.

■ Students entering grades 11 and 12 shall not have their permits rescinded by either district.
“ Approval is subject to space availability in the district and may not be at the site requested.
B If the student participates in any athletic program governed by the California Interscholastic Federation (GIF), he/she may not be 

eligible to participate at the new school. Parent/guardian should check the CIF rules before submitting this application.
■ Students who are either moving to or from the Ventura County SELPA and the Los Angeles County SELPA will be asked to obtain 

an Inter-SELPA Agreement for Individuals with Exceptional Needs.
■ No financial obligation shall be incurred by the district of residence for services rendered under this agreement.
H The parent/guardian is responsible for providing transportation to and from school.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

V Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hepefo set their hands.

. - .................
Briggs Elementary S.D. ^Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified SJD. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union Eligh S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D,
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Mooipark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.

209



Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

~

Hueneme Elementary S.D. Mesa Union S.D. ^■Mo^ipark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D.

[X /)L4 frtsJ

Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

--------------

Hueneme Elementary S.D. Mesa Union S.D. Tfaoorpark Unified S.D.

k

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D.

Mupu Elementary S.D. Oak Park Unified S.D.

Oxnard Elementary S.D.

Pleasant Valley S.D. Rio Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D.

Fillmore Unified S.D.

Moorpark Unified S.D.

Ocean View S.D.

Oxnard Union High S.D.

Santa Clara Elementary S.D.

Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D, Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D.

Mupu Elementary S.D. Oak Park Unified S.D.

Ojai Unified S.D. Oxnard Elementary S.D.

Pleasant Valley S.D. Rio Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D.

Fillmore Unified S.D.

Moorpark Unified S.D.

Ocean View S.D.

Oxnard Union High S.D.

Santa Clara Elementary S.D.

Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

(pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D.

Mupu Elementary S.D. Oak Park Unified S.D.

Ojai Unified S.D. Oxnard Elementary S.D.

Pleasant Valley S.D. 1 /f Riff Elementary S .D./'
Santa Paula Unified S.D. Simi Valley Unified S.D.

Fillmore Unified S.D.

Moorpark Unified S.D.

Ocean View S.D.

Oxnard Union High S.D.

Santa Clara Elementary S.D.

Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

r / y /

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. <HStrfn Val% Unified S.D. Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

-------
Santa Paula Unified S.D. Simi Valley Unified S.D. ; Somis Union S.D.

Ventura Unified S.D.
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Interdistrict Transfer Memorandum of Understanding
May 2021

IN WITNESS WHEREOF, the parties hereto set their hands.

Briggs Elementary S.D. Conejo Valley Unified S.D. Fillmore Unified S.D.

Hueneme Elementary S.D. Mesa Union S.D. Moorpark Unified S.D.

Mupu Elementary S.D. Oak Park Unified S.D. Ocean View S.D.

Ojai Unified S.D. Oxnard Elementary S.D. Oxnard Union High S.D.

Pleasant Valley S.D. Rio Elementary S.D. Santa Clara Elementary S.D.

Santa Paula Unified S.D. Simi Valley Unified S.D. Somis Union S.D.

entura Unified S.D.
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Name of Contributor: Ruth F. Quinto, CPA Date of Meeting: October 06, 2021

Attached: Change Order #001 (2 Pages)
Change Order Request Back (8 Pages)
Field Contract #FC-P21-03696, Sam Hill & Sons Inc. (3 Pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section C: Facilities Agreement
 
Ratification of Change Order #001 to Field Contract #FC-P21-03696 with Sam Hill & Sons Inc.
for the Removal/Replacement of Concrete at Fremont (Quinto/Miller)

On June 23, 2021, the Board of Trustees approved the Award of Field Contract #FC-P21-03696 to
remove and replace concrete sections at Fremont Academy with Sam Hill & Sons Inc., in the amount of
$51,500.00.
 
Change Order #001, in the amount of $2,921.50, addresses unforeseen conditions encountered while
removing trees that required additional base material to be delivered and installed to complete the
installation of the concrete pad, for a new total contract amount of $54,421.50.

FISCAL IMPACT:
$2,921.50 – Deferred Maintenance Funds

RECOMMENDATION:
It is the recommendation of the Director of Facilities, and the Assistant Superintendent, Business &
Fiscal Services, that the Board of Trustees ratify Change Order #1 to Field Contract #FC-P21-03696
with Sam Hill & Sons Inc.

ADDITIONAL MATERIALS:
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1077514/_FC-P21-03696_Change_Order__1_-_Sam_Hill___Sons__Concrete_Replacement___FRE___Quinto-Miller_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1077515/_FC-P21-03696_Change_Order_Request_Backup_-_Change_Order__1_-_Sam_Hill___Sons__Concrete_Replacement___FRE___Quinto-Miller_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1077516/_FC-P21-03696_Field_Contract_-_Sam_Hill___Sons__Concrete_Replacement___FRE___Quinto-Miller_.pdf


D-1 

Change Order – Exhibit D 

Oxnard School District 

                                     CHANGE ORDER 

 
 
 
Date: 10-6-21   CHANGE ORDER NO.  001 
 
 
 
PROJECT:  Remove-Replace Concrete at Fremont  OWNER: Oxnard School District 
O.S.D. BID No. N/A   1051 South A Street 
O.S.D. Agreement No. FC-P21-03696  Oxnard, CA. 93030 
 
 
   ARCHITECT: 

 
 

 
CONTRACTOR: Sam Hill & Sons Inc. 
 PO Box 5670 
       Ventura, CA 93005           Architects Proj. No.: N/A 

          D.S.A. File No.: N/A 
                  Attn:  Steven T. Moreno                                                            D.S.A. App. No.: N/A 
 
 
CONFORMANCE WITH CONTRACT DOCUMENTS, PROJECT MANUAL, DRAWINGS AND SPECIFICATION.   All 
Change Order work shall be in strict conformance with the Contract Documents, Project Manual, Drawings, and 
Specifications as they pertain to work of a similar nature. 
 
 
ORIGINAL CONTRACT SUM………………………………………………………………………………….$   51,500.00 
 

NET CHANGE - ALL PREVIOUS CHANGE ORDERS……………………………………………………..$ 0 
  
ADJUSTED CONTRACT SUM………………………………………………………………………………...$   51,500.00 
  
NET CHANGE -      $      2,921.50   

 
Total Change Orders to Date: ……………………………………………………………………………… $      2,921.50 
                                                   
ADJUSTED CONTRACT SUM THROUGH CHANGE ORDER NO..……  …………………………….  $     54,421.50 

 

 
Commencement Date: ……………………………………………………………………………………….July 19, 2021 
 

Original Completion Date: ………………………………………………………………………………….August 13, 2021 
 

Original Contract Time: …………………………………………………………………………………..25 calendar days 
 

Time Extension for all Previous Change Orders: ……………………………………………………….None 
 

Time Extension for this Change Order: …………………………………………………………………..None 
 

Adjusted Completion Date: …………………………………………………………………………………N/A 
 

Percentage ……………………………………………………………………………………………………. 5.37% 
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D-2 

Change Order – Exhibit D 

Oxnard School District 

 

 
 

 
 
Total Change Order No. 001    …………………………………………………………………… $ 2,921.50 
          
 
*NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND ASST. SUPT. BUSINESS SERVICES OR PURCHASING DIRECTOR 

 
 
APPROVAL (REQUIRED): 
 
 
ARCHITECT:      N/A    DATE:    
 
 
CONTRACTOR:         DATE:    
 
 
 
RECOMMENDED FOR APPROVAL: 
 
 
OSD DSA INSPECTOR:  N/A      DATE:    
 
 
FACILITIES DIRECTOR:        DATE:    
 
 
 
APPROVAL (REQUIRED): 

 
BOARD APPROVAL         DATE:    
 
 
ASST. SUPT./PURCHASING DIRECTOR:      DATE:    
 
 
DSA APPROVAL         DATE:    

 
Item Description 

Unforeseen 
Condition       

(UFO) 

Additional 
Scope          
(AS) 

Design 
Clarification    

(DC) 

Code 
Requirement 

1.  EWT #5251072121 (Base Material) $2,068.20    

2.  Payment & Performance Bond $742.00    

3.  Contractor Markup (15%) $111.30    

4.       

5.       

6.       

 Totals $2,921.50    
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Name of Contributor: Dr. Victor Torres Date of Meeting: October 06, 2021

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of Variable Term Waiver for Bilingual Authorization for Natali Samame for the 2021-
22 School Year (Torres)

There is a current shortage of bilingual teachers in the State of California. The District is recommending
that the Board of Trustees approve this action item for a Variable Term Waiver for Natali Samame, as
described under Education Code 44253.3, to serve as a DLI Spanish teacher at Curren for the 2021-22
school year until the employee takes and passes the Spanish California Teacher of English Learners
(CTEL) examinations and obtains a bilingual authorization.

FISCAL IMPACT:
N/A

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent of Human Resources that the Board of
Trustees approve the Variable Term Waiver for bilingual authorization for the 2021-22 school year, as
presented.
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Name of Contributor: Dr. Victor Torres Date of Meeting: October 06, 2021

Attached: Director, Teaching & Learning jd (three pages)
Director, School Performance & Student Outcomes jd (three pages)

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of New Job Descriptions:  Director of Teaching and Learning; Director of School
Performance and Student Outcomes (Torres/DeGenna)

Presented for your consideration are the Director of Teaching and Learning and the Director of School
Performance and Student Outcomes job descriptions.  The change in job title and duties will better
reflect how these positions directly support student services and the Educational Services Department’s
vision and goals.  
 
 
Current Title  Proposed Title Change
 
Director - Dual Language Programs Director - Teaching and Learning
Director - Curriculum, Instruction, and
Accountability

Director - School Performance & Student
Outcomes

 

FISCAL IMPACT:
No additional fiscal impact.  A restructuring of job titles and/or duties within the Educational Services
Department only.  The positions are and will continue to be funded from the following funds:
 

Director, School Performance & Student Outcomes:  paid 60% from Title I, 30% from the
General Fund, and 10% from the Child Development Preschool Fund

Director, Teaching and Learning:  100% LCFF

RECOMMENDATION:
It is the recommendation of the Assistant Superintendent, Human Resources and the Assistant
Superintendent, Educational Services, that the Board of Trustees approve the new job descriptions for
Director of Teaching and Learning and Director of School Performance and Student Outcomes, as
presented.

ADDITIONAL MATERIALS:
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1077086/Director__Teaching___Learning_jd_FINAL.docx.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1077087/Director__School_Performance___student_outcomes_jd_FINAL.pdf


OXNARD SCHOOL DISTRICT 

JOB DESCRIPTION 
 

Title: DIRECTOR OF TEACHING AND LEARNING  

Job Goals: To assist the Assistant Superintendent, Educational Services substantially and 

effectively in the task of providing leadership in developing, achieving, and 

maintaining the best possible educational programs and services for all instructional 

programs.  Administers the particular division and/or departments of which he/she has 

charge with a maximum of efficiency.    

 

Performance Responsibilities: 
 

1. Assist teachers and administrators in employing appropriate research-based strategies to ensure 

students achieve linguistically and academically in English and Spanish, including assistance in 

developing and using the best research-based instructional strategies, curriculum products, 

implementation plans and assessment tools. 

 

2. Assist the Assistant Superintendent, Educational Services with the evaluation and supervision of 

the performance of teachers to secure the continual improvement of the District’s programs and 

services. 

 

3. Attend board meetings, conduct and participate in a variety of meetings as assigned; provide 

formal and informal in-service personnel trainings; serve as a member of management’s 

negotiation teams and attend related meetings and conferences. 

 

4. Research, teach, and model best practices used to address the instructional needs of students. 

 

5. Assist with the preparation of administrative rules, personnel actions, and status reports for the 

Assistant Superintendent, Educational Services. 

 

6. Provide instructional coaching and modeling to administrators and teachers to support the 

development of high quality instructional pedagogy. 

 

7.  Provide feedback on unit plans, lesson plans, and formative assessments that align with the 

CCSS. 

 

8. Devise comprehensive and efficient systems of record-keeping in accordance with the particular 

needs of his/her department and the policies, regulations, and laws affecting his/her department. 

 

9. Remain abreast of developments and innovations in the field by reading current and cogent 

literature, attending professional society and association meetings and conferences, and 

discussing development and problems of mutual interest with others in the field.   

 

10. Ability to work both collaboratively and independently; establish and maintain project deadlines. 

 

11. Assist in monitoring the district’s effectiveness and compliance with local, state, federal and court  

 ordered requirements related to instruction. 

  

12. Assist in implementing a balanced approach of direct teaching using authentic, literature based 

reading and writing opportunities throughout the content areas in both English and Spanish. 

 

13.  Analyze student achievement data to inform decision-making. 
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OXNARD SCHOOL DISTRICT 

JOB DESCRIPTION 
 
 

14. Works with administrators to determine needs and professional development plan for the 

District’s instructional programs. 

 

15. Assist with district and school-wide initiatives.  

 

16. Participates in Board meetings. 

 

17. Provide direct support to site administrators. 

 

18. Perform other duties as assigned by the Assistant Superintendent, Educational Services. 

 

Qualifications: 

1. A Master’s degree. 

2. A valid and appropriate Clear Administrative Credential in compliance with the provisions of 

Title 5, California Administrative Code, Sections 80125-80127 and California Education Code, 

Section 44270. 

3. Three years of successful, full-time administrative or supervisory experience. 

4. A minimum of five years of successful, full-time classroom teaching experience, including 

Structured English Immersion, Transitional Bilingual Education, or Dual Language Immersion 

programs.  The candidate should also have direct experience in K-8 grade ranges. 

5. Demonstrated ability to work effectively and harmoniously with administrators, teachers, and 

other staff. 

6. Demonstrated ability to compile and write clear, concise district policies and procedures 

consistent with current law and the needs of the District. 

7. Ability to meet district standards for physical and mental health. 

8. Evidence of mature judgment and sensitivity to the personnel needs of the District based upon the 

racial/ethnic composition of the community, including state and federal laws. 

9. Demonstrated ability to communicate effectively in written form and orally in both Spanish and 

English. 

10. Satisfactory recommendations from a training supervisor or other professional who has observed 

the candidate’s personal characteristic, scholastic achievement, and job-related performance. 

11. Bilingualism and bi-literacy in English and Spanish desired. 

12. BCLAD or equivalent certification desired. 

Reports to: Assistant Superintendent, Educational Services 

Supervises: 1) Secretarial and clerical staff as assigned 

2) Designated administrators. 

3) Certificated staff as assigned 
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OXNARD SCHOOL DISTRICT 

JOB DESCRIPTION 
 

Evaluation: 
The evaluation and assessment of performance of the Director of Teaching and Learning will be conducted 

by the Assistant Superintendent, Educational Services, in accordance with the provisions of California 

Education Code, Sections 44660-44665 and Oxnard School District Board Policy. 

 

Salary: 

Appropriate placement on the management salary schedule.   

 

Equal Opportunity:   

The Oxnard School District’s Governing Board is committed to equal opportunity for all individuals in 

education and encourages applications for employment for all persons regardless of race, religious creed, 

age, medical condition, marital status, color, ancestry/citizenship, sexual orientation, national origin, 

political affiliation, physical or mental disability, pregnancy, child birth or related medical condition, or sex 

(gender identity). The Board shall promote programs that ensure that discriminatory practices are 

eliminated in all district activities.  The Oxnard School District encourages applications for employment 

from all persons regardless of race, religion, national origin, political affiliation, disability or sex.   

 

 
Board Approved: October 6, 2021 
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OXNARD SCHOOL DISTRICT 

JOB DESCRIPTION 

 
Title: DIRECTOR OF SCHOOL PERFORMANCE & STUDENT OUTCOMES 

 

 

Job Goal:  Provide leadership and coordination for an aligned and articulated 

instructional assessment, accountability, student monitoring and data analysis 

program for the district.  

 

To support the goals and objectives of the District, the Director will also oversee the 

development, coordination and compliance of state and federal 

compensatory/categorical programs and budgets aligned with the district and school 

plans.  

 

Performance Responsibilities: 

 
1. Oversee and support the implementation of the District’s assessment plan, student monitoring 

systems, instructional materials and state and federal programs and accountability requirements.    

 

2. Plan, schedule and help conduct professional development and training necessary to implement 

the District’s assessment plan, student monitoring systems, instructional materials and state and 

federal programs and accountability requirements.    

 

3. Support orientation for teachers new to the district. 

 

4. Assist in the development of board policies and administrative procedures relating to 

assessment, student monitoring, instructional materials, state and federal programs and accountability 

requirements.    

 

5. Assist in data collection, analysis, and reporting to school site personnel, district administration, 

and Board of Trustees. 

 

6. Assist in developing evaluation systems required to measure and report progress towards the 

achievement of district goals and program objectives. 

 

7. Oversee implementation and timelines of District report cards and progress reports. 

 

8. Compile statistical data required in planning and implementation the educational program; 

provide information and analysis to staff on current educational research and requirements 

relevant to assessment, accountability, and student information. 

 

9. Assist as a liaison between the district and other educational agencies in the development, 

coordination, and implementation of new programs for instructional improvement. 

 

10. Assume administrative responsibility for the development, submission, and implementation of 

state and federal projects and programs. 

 

11. Direct the planning, writing, monitoring, and compliance for district special-funded programs. 

 

12. Manage the Federal Program Monitoring (FPM) process. 
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13. Coordinate state and federal mandated programs. 

 

14. Serve as the district representative to all county, state, and federal agencies for categorically 

funded programs. 

 

15. Monitor the implementation, reporting, and accountability of any federal or state grants.  

 

16. Monitor compliance of School Site Councils. 

 

17. Support development of School Plans for Student Achievement. 

 

18. Participate in LCAP development. 

 

19. Oversee compliance and funding for private schools. 

 

20. Oversee the administration of District GATE testing. 

 

21. Oversee the implementation of the State and Federal testing requirements. 

 

22. Oversee the completion of the District’s School Accountability Report Card (SARC). 

 

23. Oversee the ordering, distribution and collection of instructional materials and manage Williams 

Materials Inspections. 

 

24. Participates in Board meetings. 

 

25. Provides direct support to site administration at identified schools. 

 

26. Perform such duties as may be assigned. 

Qualifications: 

 
1. A Master's Degree. 

2. A valid and appropriate Administrative Credential, in compliance with the provisions of Title 5, 

California Administrative Code, Sections 80125-80127 and California Education Code, Section 

44270. 

 

3. Three (3) years of successful, full-time classroom teaching experience, plus 3 years of successful 

administrative or supervisory experience including principalship. Desirable: elementary and 

middle school experience, bilingual. 

 

4. Demonstrated ability in school improvement supported by data. 

 

5. Knowledge of curriculum theory. 

 

6. Demonstrated ability to communicate effectively in written form and orally. 

 

7. Evidence of mature judgment and a sensitivity to the needs of pupils and parents and various 

ethnic cultural, educational, and economic backgrounds. 

 

8. At least three (3) superior recommendations, including recent letters from supervisors and 

professional educators who have observed the candidate’s personal characteristics, scholastic 

achievement, and job-related performance. 
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9. Demonstrate the ability to meet district standards for physical and mental health. 

 

10. Such alternatives to the above qualifications as the District Administration may find appropriate 

and acceptable. 

 

Reports to: Assistant Superintendent, Educational Services 

 

Supervises: 1) District Textbook Coordinator 

2) District Testing and Assessment Coordinator 

3) Classified clerical staff, as assigned 

 

Evaluation: 
The evaluation and assessment of performance of the Director of School Performance & Student 

Outcomes will be conducted by the Assistant Superintendent, Educational Services, in accordance with 

the provisions of California Education Code, Sections 44660-44665 and Oxnard School District Board 

Policy. 

 

Salary: 

Appropriate placement on the management salary schedule. 
 

 

Equal Opportunity:   

The Oxnard School District’s Governing Board is committed to equal opportunity for all individuals in 

education and encourages applications for employment for all persons regardless of race, religious 

creed, age, medical condition, marital status, color, ancestry/citizenship, sexual orientation, national 

origin, political affiliation, physical or mental disability, pregnancy, child birth or related medical 

condition, or sex (gender identity). The Board shall promote programs that ensure that discriminatory 

practices are eliminated in all district activities.  The Oxnard School District encourages applications 

for employment from all persons regardless of race, religion, national origin, political affiliation, 

disability or sex.   

 

Board Approved:  October 6, 2021 
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Name of Contributor: Dr. Victor Torres Date of Meeting: October 06, 2021

Attached: Classified Management Salary Schedule Final 08.25.2021.pdf
Web Content Analyst Job Description 09.2021.pdf

OSD BOARD AGENDA ITEM

 Agenda Section: Section D: Action Items
 
Approval of New Classification and Job Duties for Web Content Analyst (Nair)

Education Code 45276 provides that “The governing board shall fix the duties of all positions as part of
the classified service as required by Section 45109…The position duties shall be prescribed by the
board and qualification requirements for the position class shall be prepared and approved by the
commission, required by this section, prior to issuance of an announcement calling for a competitive
examination to fill position vacancies.”

Superintendent Dr. Aguilera-Fort has requested that the Personnel Commission create a new
classification of Web Content Analyst, which will be designated as a Management position. This
classification is being created to design, publish, monitor, and update new and existing web pages
District-wide and to individual school sites; maintain the accuracy of information posted, and ensure
web pages contain content appropriate for effective use by students, staff, design, publish, monitor, and
update new and existing web pages District-wide and to individual school sites; maintain the accuracy
of information posted, and ensure web pages contain content appropriate for effective use by students,
staff, and the public.

The Personnel Commission took action on September 29, 2021 to approve the new classification of
Web Content Analyst and allocate the classification to salary range $76,555 - $90,952 of the Classified
Management salary schedule.

FISCAL IMPACT:

The classification of Web Content Analyst is allocated to salary range $76,555 - $90,952 of the
Classified Management salary schedule, to be paid out of General funds (ESSER III).

RECOMMENDATION:
It is the recommendation of the Personnel Commission and Director, Classified Human Resources, that
the Board of Trustees approve the new classification and job duties of Web Content Analyst.

ADDITIONAL MATERIALS:
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CLASSIFIED MANAGEMENT COMPENSATION AND BENEFIT PROGRAM: 2021-22 
(effective 7-1-2020) 

 
This Policy and the salary schedules below shall govern the determination of compensation and benefits for all classified 
management positions of the Oxnard School District. 
  
Vacation Days. Management employees shall be granted additional vacation days based on years of management service 
to the Oxnard School District as scheduled below:  

 Vacation Days  
Management Service  11 Months  12 Months  
Years 1 – 3   20   22  
Years 4 – 7   21   23  
Years 8 – 11   22   24  
Years 12 – 15   23   25  
Years 16 or more   24   26  

 
Annual Salary: An annual salary is earned during the period beginning July 1 and ending June 30.  
 
Method of Payment: The annual salary will be divided by the number of months in which paid days occur. The total 
number of months of service will be paid in equal installments starting with the first month in which service occurs.  
 
Stipend for Doctorate: An annual stipend of $750 will be granted to management staff with an earned doctorate degree.  
 
Anniversary Increments: Anniversary increments in the amount of $1,205 shall be added to the salary schedule of 
management positions at the beginning of the 6th, 9th, 12th, 15th, 18th, 21st and 24th years of service. This formula 
yields anniversary increments with the following dollar values: $1,205, $2,410, $3,615, $4,820, $6,025, $7,230 and 
$8,435. 
 
Implementation of Salary Schedule: Except as noted below, initial placement of all new management employees will 
be to the first step of the appropriate salary schedule for the position.  
 
A salary increment shall be granted on each anniversary date to a maximum of the third step. The anniversary date shall 
be each July 1 after completion of 155 days of paid status in the appropriate position.  
 
Credit for Out of District Management Experience: Effective July 1, 1989, all currently assigned and new certificated 
and classified management staff will be granted one-half longevity credit for management experience in other school 
districts. This longevity credit is applicable to anniversary increments only.  
 
When an employee is promoted into a position with a higher annual salary maximum, the employee shall be placed on the 
salary step of the new position that effectuates an increase in the employee's current per diem rate. The Board of Trustees 
may grant initial placement up to and including the third step for acceptable and equivalent prior experience.  
 
Duties Assigned Beyond the Regularly Designated Duty Year: Management employees who are assigned by mutual 
agreement to administrative duties beyond their regularly designated duty year shall be compensated at their per diem rate 
of pay.  
 
Health and Welfare Benefits: Effective October 1, 2021, the District will make an annual contribution equivalent to that 
of OEA districts contribution towards the premium for the following group health insurance programs:  
 

A.  Health and Accident  
B.  Dental with/Ortho  
C.  Vision  
D.  Life Insurance  

 
Classified Managers Hired prior to June 30, 2012: For any Classified Manager employed by the District 
prior to June 30, 2012, the District shall provide (a) health and accident, (b) dental, (c) vision, and (d) life 
insurance premiums for Management employees and dependents retiring after reaching their 55th birthday 
provided such employees have given 15 years of service in the California Public School System and in the 
Oxnard School District for the eight consecutive years preceding the date of retirement. These benefits will be 
provided until the retiree reaches the age of 69. 
 
Classified Managers Hired after July 1, 2012:  
Classified Managers hired on or after July 1, 2012 will not receive retiree benefits.  
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Retirement Contribution Benefits: The District shall provide to management the provisions contained in 
Section 414(h) (2) of the Internal Revenue Code concerning the tax treatment of employee retirement 
contribution paid by the Oxnard School District. Exhibits 7200(F) E and 7200(G) E address the specifics of 
this benefit.  
 
Professional Organization Membership: The District shall pay directly to the organization an amount not to 
exceed the membership dues of the Association of California School Administrators for management 
employees who process membership in ACSA or any other appropriate professional organization approved by 
the Superintendent.  
 

Position Paid 
Days* Step 1 Step 2 Step 3 

Chief Information Officer  261 $126,152 $137,501 $149,878 

Director of Classified Human Resources 261 $121,524 $132,464 $144,386 

Director of Finance  261 $111,496 $121,524 $132,464 

Director of Facilities 261 $111,496 $121,524 $132,464 

MEP Maintenance & Energy Programs Manager 261 $100,920 $110,410 $119,899 

Director of Network Operations 261 $99,674 $108,645 $118,419 

Director of Purchasing  261 $95,622 $104,223 $113,605 

Senior Manager, Maintenance & Operations  261 $92,193 $100,486 $109,530 

Director of Child Nutrition Services  261 $90,514 $98,657 $107,537 

Risk Manager  261 $90,107 $98,212 $107,052 

Human Resources Manager 261 $90,107 $98,212 $107,052 

Director of Early Childhood Education Programs  261 $85,428 $93,113 $101,494 

Director of Transportation 261 $85,428 $93,113 $101,494 

Accounting Manager/Internal Auditor  261 $76,555 $83,441 $90,952 

Enrollment Center Manager 261 $73,546 $80,162 $87,378 

Warehouse/Graphics Manager  261 $67,556 $73,633 $80,260 

Custodial Services Manager  261 $66,171 $72,136 $78,629 

Grounds Manager  261 $66,171 $72,136 $78,629 

Maintenance Manager 261 $66,171 $72,136 $78,629 

Assistant Director of Child Nutrition Services  261 $63,732 $69,465 $75,717 

     
*Calendar work days plus holidays     

 
Board approved: 8/25/2021 – increase of 1.5% 
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Oxnard School District                         Page 1 of 3 

 

WEB CONTENT ANALYST 
 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the class. Specifications are 

not intended to reflect all duties performed within the job. 

 

SUMMARY OF DUTIES 

Under the direction of the Superintendent or designee, design, publish, monitor, and update new and existing web 

pages District-wide and to individual school sites; maintain the accuracy of information posted, and ensure web 

pages contain content appropriate for effective use by students, staff, and the public; and performs a variety of 

other duties relative to assigned area of responsibility. 

 

 

SUPERVISION RECEIVED AND EXERCISED 

• Receives supervision from the Superintendent or designee. 

• Provides training to District staff. 

 

ESSENTIAL DUTIES 

• Designs, publishes, monitors, and updates new and existing web pages for various District departments; 

program HyperText Markup Language  (HTML), Cascading Style Sheets (CSS), Templates, and other current 

code and scripts for web site applications. 

• Develops, updates and maintains the overall design and functionality of the District website with an emphasis 

on consistency of appearance and ease of navigation, maintains dynamic and up-to-date content on the web; 

confers with management and department personnel in the development and implementation of information for 

inclusion on the District website.  

• Develops and analyzes website analytics; produces routine and special analytics reports. 

• Designs and implements professional learning modules geared to web design communication.  

• Installs, configures, maintains, and upgrades web servers and related software applications; performs 

troubleshooting and provides technical support for web applications.  

• Works in collaboration with school site administration and staff to plan, develop, and post content on individual 

school site websites accessible to students, staff, administration, and the general public; analyzes and 

recommends site design and content improvements including graphic design, layout and navigation.  

• Utilizes content management systems to develop, update and maintain front-end website design and maximizes 

aesthetic, usability, accessibility, format functionality, and user experience. 

• Researches and evaluates new standards, technology, and trends regarding web page design and maintenance.  

• Ensure functionality, integrity, and security of web pages and site applications; maintain an appealing flow of 

uniformity through the development and integration of new web pages, search engines, and other applications; 

maintains confidentiality of sensitive information.  

• Develops and conducts formal and one-on-one trainings pertaining to web design, content management 

systems, digital asset management, and other software or functions related to marketing and communications; 

provides ongoing training and assistance as necessary. 

• Designs, produces, edits, and integrates graphics and written content for website and other electronic 

communication.  

• Designs, develops, and distributes marketing assets and content, including photos, graphics, videos, blogs, and 

posts.  

• Supports system upgrades and updates as required, including, but not limited to loading of upgrade software, 

system backups, and application operations and report testing.  

• Configures, installs, troubleshoots, and maintains software pertaining to District website to ensure efficient 

operation and prevent service interruptions.   

• Tests, monitors, and evaluates websites; ensures that content and website appearance conform to style 

guidelines and is consistent with District-wide website guidelines.  

• Assists with development and execution of additional communication projects including survey platforms, mass 

notifications, move to digital forms, community relations, move to digital flyers. 
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Oxnard School District                         Page 2 of 3 

 

Other Related Duties 

• Performs related duties and responsibilities as required. 

 

KNOWLEDGE, ABILITIES, AND TRAITS 

Knowledge of: 

• Modern computer hardware systems and software packages, including word processing, database, spreadsheet, 

and desktop publishing.  

• General methods and procedures of operating computers, peripheral equipment, and modern office practices. 

• Principles and practices of training 

• Standard web programming and graphics mark-up languages 

• Current technological trends applicable to website development 

• Web servers and site management tools 

• Artistic elements of web design 

• Website usability concepts  

• Principles of applications database design and development 

• Principles and practices of network security and security protocols 

• Website development software programs 

• Standard business English, grammar, and spelling 

• Principles and techniques of graphic design 

• Principles of marketing and communications 

• Applicable rules and laws which govern web-based content 

• Internet Web capabilities, trends, applications, browser types and operating characteristics, web access devise, 

terminology, variations caused by different browsers/versions/hardware 

• Copyright laws 

 

Ability to: 

• Assess the business needs of academic and administrative departments as it relates to web design and 

maintenance.  

• Communicate clearly and concisely, both orally and in writing 

• Establish and maintain cooperative and effective working relationships with others  

• Analyze situations accurately and adopt effective courses of action 

• Apply creativity in the design of web pages 

• Establish and maintain project schedules and balance responsibilities for multiple activities to ensure timely, 

high-quality results 

• Keep technical skills current to meet continuing systems administration responsibilities 

• Train and coach users in the design and authoring of web documents 

 

Traits: 

• Appreciates the differences among people; 

• Diligently attends to details and quality; 

• Easily adapts to situations and changes; 

• Effectively manages one’s own time, priorities, and resources; 

• Is trustworthy and responsible for his/her actions; 

• Logically grasps and thinks through issues and problems; 

• Promotes goals and leads by example; 

• Remains steady under pressure; 

• Stays focused and has good work ethic; 

• Strives to meet customers’ needs; 

• Works around obstacles and is self-starting. 
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EMPLOYMENT STANDARDS 

Education: A bachelor’s degree or equivalent from an accredited college or university in computer science,  

computer information systems, or a related field.    

 

Experience: Four years of professional experience in designing and maintaining websites. 

 

Special: Possession of a valid California driver's license. 

 

Ability to be insured, and continue to be insurable, by the District’s liability insurance carrier.  

 

All licenses, certificates, and other requirements listed above are required at the time of employment and must be 

maintained during the course of employment unless otherwise noted. 

 

Physical Requirements: Employees in this classification stand, walk, sit, stoop, bend, reach overhead, lift and 

carry up to 20 pounds without assistance, push, pull, use fingers, wrists, and hands repetitively, use both hands 

simultaneously, speak clearly, hear normal voice conversation, and see small details. 

 
WORK ENVIRONMENT: Employees in this classification work primarily inside an office environment, with 

frequent interruptions, with changing priorities and short deadlines, and may drive an automobile to conduct work. 

 

APPOINTMENT: In accordance with Education Code Section 45301, an employee appointed to this class must 

serve a probationary period of one (1) year during which time an employee must demonstrate an overall satisfactory 

performance in order to attain permanent status. 

 

 

 

 

Salary Range: Classified Management Schedule 

 

PC Approved:  September 29, 2021 
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